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Official Enrollment
To gain admission to classes, you must complete the published 
registration procedure each term, including payment of all 
tuition and fees. No one is officially enrolled until all tuition 
and fees have been paid in full. Students who withdraw are not 
entitled to remain in class on an unofficial basis. Only those 
students who are officially enrolled may attend classes.

Uniform Application of 
Standards
The standards of Central Texas College’s academic and 
student policies are uniform at all locations served by CTC. 
The subsequent sections of this Catalog provide information 
required and unique to Continental and International 
Campuses.

College Costs
Tuition*
Tuition for classes at Central Texas College locations outside 
Texas varies with the government contract, agreement, or 
memorandum of understanding through which the institution 
operates. Therefore, both tuition and fees may be adjusted, 
based on government contracts and local conditions, during 
the period this Catalog is in effect. Costs of classes to students 
will vary with the level of support being provided by the 
sponsoring agency at each campus or site. 

Obtain information about current tuition, fees and costs of 
classes from the Education Officer, Navy College Officer, or 
the Central Texas College representative.

NOTE	 Students are responsible for any additional 
amounts owed to CTC resulting from post-enrollment 
audits and corrections, including all fees and waivers; e.g., 
registered assessing errors, dropping or adding classes, invalid 
employment, or third-party waivers. CTC will accept tuition 
assistance/sponsor agreements in lieu of payments at the time 
of registration, but students will be responsible for all amounts 
owed if the sponsoring agency does not remit payment in full.

Other Fees *
In addition to tuition, the following fees are required or 
applicable. Fees are nonrefundable. 

Return Check Fee...................................................................$25 
Diploma Replacement............................................................$25 
Transcript and Records (per copy)...............................no charge 
Course Challenge...................................................................$50
Instructional Materials (as required by contract, per credit hour)   
    (non-refundable)........................................................ $30-$40

Tuition and Fees - Noncredit 
Courses
Tuition and fees for Continental and International locations are 
determined by contracts and agreements.

*   All tuition and fees are subject to change as approved by 
the Board of Trustees.

Refunds
No tuition refunds will be made except in the case of 
cancellation or official withdrawal from Central Texas College 
or from a course. For students receiving military tuition 
assistance, the effective date of withdrawal is the date the 
Application for Withdrawal/Refund is signed by the designated 
Education Center or Navy College office representative or 
processed through the GoArmyEd portal for Army TA. The 
instructor must sign the withdrawal form before or after the 
effective withdrawal date. 

For self-pay students refunds are computed from the date 
the Application for Withdrawal or Refund is filed with the 
designated CTC Student Services Office, CTC Records Office, 
or GoArmyEd portal. 

Special conditions apply to students who receive federal, state, 
and/or institutional financial aid or VA benefits. The refund 
is generally calculated based upon the student’s last date of 
attendance. 

Although the following refund schedule is provided, actual 
refunds for tuition and fees are based upon the contract, 
agreement, or memorandum of understanding at the location 
for which the College operates.

•	 100% Withdrawal before the first day of the term or 
semester.

•	 75% Withdrawal if not more than 1/8 of the term or 
semester has elapsed.

•	 25% Withdrawal if not more than ¼ of the term or 
semester has elapsed.

•	 0% Withdrawal if more than ¼ of the term or semester 
has elapsed.

• 	 Refund schedule is calculated based on the first calendar 
day of the term and includes all weekdays, Monday 
through Friday, which are not designated official Central 
Texas College holidays.

•	 Central Texas College will allow hours to be dropped and 
re-added without penalty to the student if the following 
conditions are met:

	 -	 The transaction must be completed prior to the  
	 census date of the dropped hours.

	 -	 The start date of the added hours must be prior to  
	 the census date of the dropped hours.

	 -	 The exchange must be an equal one.
	 -	 The exchange must occur simultaneously as a  

	 single transaction.

	 When the charges for hours are dropped without 
concurrently added hours, they will be refunded in 
accordance with the refund policy outlined previously. 
Charges for hours added at a later time will be applied 
based on the current approved tuition and fee schedule 
and will not offset charges from prior drops.

• 	 Tuition and fees paid directly to the Institution by 
the Veterans Administration, Title IV (Financial Aid 
Programs), a sponsor, donor, or scholarship shall be 
refunded to the source rather than directly to the student.

• 	 Emergency withdrawal will be considered to be 
filed as of the date of the emergency. Students must 
submit written proof of emergency such as military 
emergency leave orders or medical certification of family 
emergency. Refunds under emergency conditions will 
follow the tuition refund schedule listed above.
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•	 Special consideration is available under the following 
conditions:

	 -	 Any student suffering a catastrophic illness or  
	 accident or death in the immediate family.

	 -	 Active duty military students who receive PCS or  
	 deployment orders and dependent family members  
	 of active duty military who receive PCS orders  
	 after the start of classes which require the service  
	 member to depart before the class is completed. 

	 A student must present a copy of deployment orders, 
medical certification, death certificate, or published 
obituary along with the refund request to be eligible for 
special consideration.  Refunds under these conditions 
will follow the tuition refund schedule listed below.

	 -	 If withdrawing before ¼ of the term has elapsed  
	 (before the last day for 25 percent refund), 100  
	 percent refund.

	 -	 If withdrawing after ¼ of the term has elapsed and  
		  prior to the midpoint of the course, 50 percent  
		  refund.
	 -	 After the midpoint of the course, no refund will be  
		  given. 
Please note that NTC rotations and field exercises are NOT 
considered deployments under this policy.

Textbooks
Prices are based on the publisher’s price and may vary from 
term to term. Prices are available from the Central Texas 
College Bookstore website at www.ctcbookstore.com. Please 
visit our website for complete information regarding returns 
and exchanges.

Determining Residence Status
Students enrolled in courses at CTC locations outside Texas 
pay the tuition and fee rates based upon the applicable military 
contract or memorandum of understanding. Bona fide Texas 
residents enrolled in distance learning courses through the 
Central Campus in Killeen may be eligible for in-state tuition 
rates. Certain conditions apply, and substantiating documents 
to affirm residence are required. Refer to the Texas Campuses 
catalog, which is available online at the CTC website www.
ctcd.edu.

Student Financial 
Assistance
Financial Aid Programs
The Financial Aid Office coordinates and administers the 
financial aid programs for the College. The Financial Aid 
Office provides financial assistance to students who have a 
financial need and who would otherwise be unable to attend 
Central Texas College. The student and student’s family 
are primarily responsible for the cost of higher education. 
However, scholarships, grants, loans, work opportunities, and 
other financial benefits are available to students who qualify 
for these programs.  

Most financial aid is awarded on the basis of need. Financial 
aid programs require annual applications. The Financial Aid 
Office will make every effort to assist the student in meeting 
his or her need using all resources available.  Each student has 
certain rights and responsibilities in the financial aid process.  
Therefore, it is important to read all information carefully to 
ensure compliance with regulations governing receipt and 
maintenance of financial aid funds.  Failure to comply with 
regulations may result in loss of funding and/or eligibility.

All applicants for financial aid are required to:
•	 Apply for admission to the College.
•	 Be degree or certificate candidates.
•	 Complete and file a Free Application for Federal Student  
	 Aid (FAFSA) with the United States Department of  
	 Education each year.  Central Texas College must be  
	 selected as an institution in order for the financial aid  
	 office to receive the student’s FAFSA application. Central  
	 Texas College’s school code is 004003.  Students are  
	 urged to apply early for optimum financial aid benefits.
•	 Complete verification is required if the student is selected  
	 by the Department of Education for verification. 

Deadlines to apply for financial aid are:
Fall	 June 1
Spring	 November 1
Summer	 April 1	

Applications will be accepted and processed after these dates, 
but you will experience delays in receiving eligible funds for 
registration and books.  All applications will be processed 
in order of receipt in the Financial Aid Office.  Scholarship 
deadlines differ.  Visit the Financial Aid Office for more 
information or our website at www.ctcd.edu.

Selective Service Registration 
Compliance
An amendment to the Military Selective Service Act (Pub. L. 
97-252) requires that, beginning with 1983-84 award year, any 
student required to register with Selective Service who fails 
to do so is ineligible for Title IV student financial aid. Among 
Title IV financial aid applicants, men (citizens and eligible 
non-citizens except permanent residents of the Trust Territory 
of the Pacific Islands and the Northern Mariana Islands) who 
are at least 18 years old and born after December 31, 1959, and 
who are not currently on active duty with the armed services 
must be registered.

The law specifically requires that, in order to receive Title IV 
aid, all financial aid applicants are required to file a Statement 
of Registration Compliance.

Eligibility Requirements for 
Financial Aid
In general, a student is eligible for financial aid if he or she 
meets the following requirements:
•	 Is a United States citizen or an eligible non-citizen,
•	 Has a demonstrated financial need,
•	 Is making satisfactory academic progress (as defined by  
	 the college) in the course of study,
•	 Is not in default on a Federal Stafford Loan,
•	 Is enrolled at the college for the purpose of obtaining a  
	 degree or certificate,
•	 Has a high school diploma or G.E.D., or meets special  
	 ability-to-benefit requirements;
•	 Is registered with the selective service if required to do  
	 so; and
•	 Does not owe a refund on a Federal Pell Grant or other  
	 Federal financial aid awards.

NOTE  CTC students must select an eligible program of study 
prior to the first disbursement of financial aid.


