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MAJOR CAMPUS ADDRESSES
COLLEGE PROGRAMS

CENTRAL CAMPUS

CENTRAL TEXAS COLLEGE
U.5. Highway 190 West
Bell/Coryell Counties
Killeen, Texas 78542
817-526-1211

ALASKA

Central Texas College-Fort Richardson
Building 658-Kiska Hall
Fort Richardson, Alaska 99505
&
Central Texas College-Fort Greely
Army Education Center-Building 661
APO Seattle 98733

EUROPE

Central Texas College-Europe
Yorkhof Kaserne
Hanau Military Community
APQ New York 09165

GUAM

Ceniral Texas College
c/0 NCFA Supervisor
NCFA Office COMNAV MARIANAS
Bax 40
APO San Francisco 96630

KOREA

Central Texas College-Far East
APO San Francisco 86301

FORT LEE

Central Texas College-Fort Lee
P.O. Box B
Fort Lee, Virginia 23801

FORT LEONARD WOOD

Central Texas College-Fort Leonard Wood
Truman Education Center-Box 216
Fort Leonard Wood, Missouri 65473

FORT RILEY

Central Texas College-Fort Riley
P.O. Box 2406
Fort Riley, Kansas 66442

U.S. NAVY - PACE

Central Texas Caollege - PACE (Pacific)
2223 El Cajon Blvd
Suite 302
San Diego, California 92104

SUBIC BAY-PHILIPPINES

Central Texas College - Subic Bay
Box 4 U.S. Naval Station
FPO San Francisco 96651

YOKOSUKA

Central Texas College
Yokosuka
P.O. Box 72
FPO Seattle 95762

CORRESPONDENCE AND INQUIRIES

Correspondence and inquiries should be addressed to the appropriate office, e.g. Admissions,
Records, Financial Aid, etc., as listed in the catalogue, at the campus where the student
currently attends.

Students departing branch campus locations must notify the branch administrative office of
their departure to insure their records are transferred to the main campus at Killeen, Texas.
Records and transcript services will be provided through the Killeen campus for students not
in attendance at a branch campus.

Students should become familiar with the contents of this catalogue and should
bring their catalogues with them to the campus for degree planning and scheduling,
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GENERAL INFORMATION

CONTINENTAL AND OVERSEAS PROGRAMS

Central Texas College serves military personnel throughout the world. The main office is
located on the Central Texas College campus at Killeen, Texas. Programs of study vary with
each location, and not all programs are available at each location. This Catalogue Supplement
provides information concerning the policies, procedures and programs applicable to off-
campus branches and extensions operated under the auspices of Continental and Overseas
Services. Individuals interested in programs which are not locally available should consult
with the local Education Services Officer (ESO), Navy Campus Educational Specialist (NCR},

or Central Texas College representative,
HISTORY

To provide increased opportunities in higher education, the voters of the Killeen and Copperas
Cove Independent School Districts and the Nolanville Common School District created the
Central Texas Union Junior College District in July, 1965. A $2,000,000 bond issue to construct
and equip the campus followed in October, 1965, In January, 1966, the Board of Trustees
employed Dr. Luis M. Morton, as President of Central Texas College and offices were opened in
Killeen that same month. In June of that same year, ground breaking ceremonies were held.
Since that time Central Texas College has expanded its physical plant to the present twenty-
nine buildings. Current student population at the Killeen Campus is approximately 5,000 per
semester.

The 560-acre campus, located on U.S. Highway 190 beiween Killeen and Copperas Cove,
Texas, was dedicated” ...to the service of the people..” on December 12, 1967, by the 36th
President of the United States, Lyndon Baines Johnson.

Worldwide Services:

Having initially supported the United States Army locally with a wide variety of educatienal
programs tailored to meet the specific needs of the military, Central Texas College was chosen
to serve our Armed Forces across the nation and overseas. This commitment to pravide
expanded educational opportunities carries the same thrust of dedication which is
characteristic of Central Texas College.

Central Texas College provides the opportunity for higher education to military personnel
serving our country in the United States and in foreign lands. Technical-vocational programs
are offered by the College at over 175 locations throughout Europe and the Far East, as well as
at military bases in the United States and to the United Stales Navy, Pacific Fleet.

EDUCATIONAL PHILOSOPHY

Central Texas College is dedicated to the philosophy that in a democracy, the well-being of the
individual, as well as the whole of the society, depends upon the sound moral and educational
development of its people. Since education is an individual, evolutionary, and never-ending
process, the College curricula are necessarily both flexible and extensive,

In order to ensure the fullest service possible to the civilians of the surrounding area, to the
personnel of the large military installation adjacent te the Killeen campus and to the personnel
of military installations around the world, the educational programs of the College are
designed to meet the needs of full-time and parl-time students. To accommodate diverse
educational needs, Central Texas College and its sponsored activily, American Preparatory
Institule, provide a variety of educational programs. The Research Institute of Advanced
Technology, also a sponsored activity, contributes to program quality and diversity through
its efforts.



The objective of Central Texas College is to become a total learning envirenment
encompassing traditional and non-traditionat forms of education. The guiding principle of the
total learning environment is the College's commitmeni 1o meel the real educalional needs of all
the people. The College proposes Lo make available, in its lotal environment. the opporturity to
achieve suceess in life, which is the birthright of every American,

EDUCATIONAL OBJECTIVES

1. UNIVERSITY PARALLEL EDUCATION - The College provides the first two years of
study for those students who expect to transfer to asenior college or university to complete
a baccalaureate or professional degree.

2. GENERAL EDUCATION - The College provides general education courses which develop
competence, skills, and attitudes essential to effective performance as an individual, as a
citizen, and as a productive member of society. Within this academic framework are studies
in communication and languages, social sciences and humanities. mathematics, physical
and social development, as well as a program of co-curricular activities.

3. OCCUPATIONAL EDUCATION - The College offers comprehensive curricula and
individual courses in day, evening and weekend classes to students who are interested in
preparing for careers in a variety of business, health, industrial, and technical ccecupations,
Transfer of these curricula to senior colleges and universities offering baccalaureate degrees
in technology or applied science is possible for those students seeking advanced study.

4, CONTINUING EDUCATION SERVICES - The College provides continuing education for
adults, including opportunities for cultural enrichment, special interest courses, lectures
and meetings. Continuing education services are provided to individual adults, business,
industrial, and military organizations.

5. COUNSELING AND PERSONAL GUIDANCE - The Ccllege provides counseling and
guidance services which enable the student to select, with proper perspective, the educational
program that is compatible with individual abilities, aptitudes and ambitions.

6. PLACEMENT - The College provides an employment/placement service 1o assist graduating
students and alumni in bringing their qualifications to the attention of possible employers.

7. SECONDARY EDUCATION - Through a fully accredited sponsored activity, the American
Preparatory Institute, the College provides a career-oriented, adult secondary program
leading to a high school diploma.

8. RESEARCH - Through a sponsored activity, the Research Institute for Advanced Technology,
the College provides computer and telecommunications services and conducts educa-
tional research.

THE CATALOGUE SUPPLEMENT

The supplement is an official bulletin of Central Texas College containing policies, reguiations,
procedures, and fees in effect as the publication went to press. The College reserves the right to
make changes, at any time, to reflect current Board policies, administrative regulations and
procedures, amendments to state or federal laws, and fee changes when required.

Students are urged to study the contents of the supplement carefully, for they are responsible
for observing the regulations contained herein,



EQUAL OPPORTUNITY POLICY

Central Texas College admits students without regard to race, color, sex, age, religion,
national origin, or handicap. This policy also applies to the employment of all persennel,
faculty and staff.

PROGRAM/COURSE AVAILABILITY

Programs of study displayed in this Catalogue are offered when sufficient interest
indicates a level of enrollment required for program continuation. Students desiring to
enter specific programs of study are advised to seek confirmation of program availability
prior to their first registration.

The Coliege further reserves the right to adjust course scheduling, including class
cancellation, when enroliment or other circumstances require this action.

SCHEDULE OF FEES
ALL CONTINENTAL AND OVERSEAS CAMPUSES

Institutional Cheallenge Examination Fee - A fee of $50.00 for each challenge examination
should accompany the Application for Examination.

Certificate Fee - A fee of $5.00 is payable at the time a student applies for each Certificate
of Award. Two certificates are available, Level I and Level I

Degree Fee - A fee of $15.00 is payable at the lime a studeni applies for a Degree.
Transcript Fee - A fee of $2.00 is charged for each transcript issued.

Returned Check Charge - A charge of $10.00 is made for checks which have been returned
for insufficient funds.

*NOTE: Refund of Overpaymenlt of transcript/record fees will be made only upon writien
application of that student.

TEXTBOOK COSTS

Costs are based on publishers’ prices plus transportation costs and may vary from term to
term. Prices are available from the CTC representative or office of the Director. Textbook costs
are not refundahle unless the class is cancelled by the College and the book is returned unused
and unmarked to the appropriate CTC representative or office of the Director.



ADMISSIONS AND REGISTRATION

HOW TO BEGIN
COUNSELING

Students wishing to attend Ceniral Texas College should visit the local military Education
Center to consult with the ESO or NCR about educational goals, Education Centers provide
diagnostic, aptitude and placement testing to assist students in selecting programs of study
and educational goals. Once the student has identified and chosen an apprapriate degree and
program of study, the admission and registration process may begin.

GENERAL ADMISSION INFORMATION

Requests for application materials or questions concerning admission should be addressed to
CTC personnel serving your location.

Central Texas College is an open-door comprehensive community college. An open-door
admission policy is maintained to insure that all persons who can profit from post-secondary
education have the opportunity to enroll. New studenls will be admitted to the College
unconditionally, providing all admission requirements are met. Admission to the College does
not guarantee admission to specific programs and courses,

ADMISSION REQUIREMENTS - ALL STUDENTS

Students who hold diplomas from accredited secondary thigh) schools or GED equivalency
certificates will be admitted to Central Texas College. Students transferring from another
accredited college will be admitted if they are eligible 10 return to the institution last atlended.
Adults, veterans and military personnel who have not completed a high school course but who
are prepared to undertake post high school studies may be admitted to certain areas of study if,
in the judgement of Coilege officials, such study will be of value to the individual. NOTE: An
adult, for purposes of admission, is defined as an individual 18 years of age or older, U.5.
Armed Forces personnel on active duty, or Veterans eligible fer VA educational benefits.

OVERSEAS ADMISSIONS - SPECIAL NOTE: Personnel not sponsored in the overseas
command by the U.S. Armed Forces are not hormally permitted to attend Central Texas College
classes. Applicants may attend classes if local policy permits but must receive approval from
the local ESO or NCR for necessary military and intergovernmental approval prior to being
permitted to file application for admission.

FORMS REQUIRED

Students must complete an Application for Admission form prior to being considered for
admission.



RECORDS REQUIRED

TRANSCRIPTS AND TEST SCORES

Records of all previous education must be on file with the Records Office prior to unconditional
admission. Students whose records have not been provided by the end of their first semester
will be ineligible to receive grades or transcripts.

1. HIGH SCHOOL GRADUATES: Must submit official high school transcript.

2. HIGH SCHOOL EQUIVALENCY GRADUATES: Must submit High School General
Education Development (GED) scores.

3. COLLEGE TRANSFER STUDENTS: Official transcript must be provided for all
college study.

4, INDIVIDUAL ADMISSIONS STUDENTS {except transient students): Must pro-
vide official transcripts for all previously attended institutions, high school and/or
college. and/or GED scores.

NOTE: Students are responsible for requesting their official records (signed and sealed)
to be forwarded directly from the issuing institution to the Ceniral Texas College campus
serving the student’s location. Addresses are listed in the front of the catalogue.

TRANSIENT STUDENTS

Students not seeking a degree or cerlificate from Central Texas College are not required to
provide previous education records, as noted above. Records will be required if student later
elects to seek a diploma or cerlificate.

READMISSION REQUIREMENTS
Students who have attended other institutions during their absence from Central Texas
College must provide transcripts from all institutions attended during the absence.

EARLY ADMISSION

Early admission offers the apportunity for high school juniors and seniors to earn college
credits while concurrently enrolled in high school. Early admission is open to any high school
junior or senior, subject to the following conditions:

a) An Early Admission Form with the signatures of high school principal or counselor*
and parent or legal guardian must be submitted.

b} Student must provide an official high school transcript.

¢) The student will be expected to adhere to all policies of Lthe College and the high
school, to include attendance.

Students who meel the above crileria will be accepted at Central Texas College on
individual approval.

*NOTE: Central Texas College assumes no responsibility for loss of Interscholastic League
eligibilily of high school students enrolled under this program.

CAREER PILOT STUDENTS

All career pilot students must pass FAA physical exams appropriate to their level of training
prior to admission to flight training. Written evidence of FAA medical certificalion must be
presented to the appropriate College official at the time of pre-registration advisement for
admission to this depariment.



WHEN TO REGISTER FOR CLASS
REGISTRATION PERIODS

Central Texas College conduclis anp academic year beginning in September and ending in
August. It is based on terms and varies considerably in different locations to meet military
schedules. Course lengths are six, eight, len and twelve weeks. Varying course lengths or the
special needs of the community may alter the generally established registration periods at a
given site. The Education Center publicizes registration periods, term dates, and course
offerings. Students should consult their local schedules for time and dates of registration and
classes.

WHO TO SEE FOR CLASSES

Central Texas College normally assigns a representive to each Education Center where a
program is conducted. Information on registration, term dates, evaluations, programs offered
and related questions should be directed to the local Central Texas College representive at the
Education Center or to the local CTC Office.

HOW TO SIGN UP FOR CLASSES
REGISTRATION REQUIREMENTS

Official registration with Central Texas College is required before any student may begin
course work. The following must be completed before the student will be officially registered:

1. Application for Admission (first registration)
2. Class Registralion Card (each registration)
3. Payment of fees and tuition

NOTE: Step 3 may include providing completed military Tuition Assistance forms or
completed Veterans Administration forms if this method of financial aid is chosen to pay for
course work.

All forms necessary for registration are available from the Central Texas College
representative at each site.

LATE REGISTRATION

Late registration is permitted for a limited time after class begins. Individuals should consult
lecal schedules for exact dates. Students who complete registration after classes begin are not
excused from meeting attendance or academic requirements and must arrange with the
instructor to make up missed classes. No student will be permitied to register for classes after
late registration ends.



CHANGING REGISTRATION
ADDING/DROPPING CLASSES

Students wishing to register for additional courses or change course enrollments after
registering must have the amendments made on the registration card. Such changes must be
completed and initialed by the student before the announced end of the registration period.

WITHDRAWAL - See page 18.

COST OF CLASSES
TUITION AND FEES

Costs of providing classes at Central Texas College campuses are defrayed by student tuition
and fees and vary with the level of support provided by the sponsoring agency at each branch
campus.

Tuition and fee schedules may be adjusted, based on local conditions, during the period this
Catalogue Supplement is in effect. For current tuition and fees consult the CTC representative
on the installation at which classes are offered.

Studenis will be charged tuition at the rate established with the supporting agency which
requests classes,

PAYMENT
METHOD OF PAYMENT

Checks or money orders should be made payable to Central Texas College. Central Texas
College requires payment of tuition and applicable fees prior to attendance at the first class
meeting.

REFUNDS

All refunds will be computed from the date the Application for Withdrawal/Refund is filed at
the local Education Center (not from the date of the last class attended)] according to the
following schedule:

o If not more than one-eighth of the class meetings have elapsed at the time the withdrawal
form is filed, the College will refund 75% of the Luition.

® [f one-eighth to one-quarter of the class meetings have elapsed at the time the withdrawal
form is filed, the College will refund 25% of the tuition.

¢ If more than one-quarter of the class meetings have elapsed at the time the withdrawal
form is filed, no tuition will be refunded. Refunds will be processed when the Stud-
ent Services Office receives the properly completed Application for Withdrawal/
Refund form.

Emergency withdrawal will be considered to be filed as of the date of the emergency.
Students must submit written proof of emergency such as military emergency leave orders
or medical certification of family emergency. Refund under emergency conditions will
follow the refund of tuition schedule, abave.



STUDENT FINANCIAL AID

Information and application forms for military tuitiop assistance and VA benefits are
available at military Education Centers. The two forms of financial aid are not part of the

same program. Students interested in using such aid should be aware of the liabilities
incurred.

TYPES OF AID

BASIC EDUCATIONAL OPPORTUNITY GRANT: The BEOG is authorized by the Higher
Education Act Amendments of 1972 to assist students in pursuing their first undergraduate
degree. The intent of the BEOG is ta provide a foundation of financial assistance to
supplement the cost of postsecondary education. The amount of the BEOG award is based on
the actual cost of the student's education while attending Central Texas College. Applications
are available at the military Education Center.

GI BILL: Central Texas College is an approved college for those who wish to attend and
receive benefits under the Veterans Readjustment Benefits Act or other Veterans
Administration assistance.

MILITARY TUITION ASSISTANCE: Many military personnel, whether or not eligible to
participate under the Veterans Readjusiment Benefits Act, may wish to attend Central Texas
College under the Tuition Assistance Program,

Active duty military students (approved) under this pragram will have a portien of tuition
costs paid by the government but will be responsible for paying the remaining amount as well
as all fees and book costs.

Each recipient should make sure that he or she is informed of all conditions on the Tuition
Assistance agreement. Information about such conditions may be obtained at the military
Education Center.

The Air Force, Army, Marines and Navy have Tuition Assistance programs. Sludents
attending classes at CTC should complete their appropriate service form and deliver it to the
appropriate Education Center. The signature of the student’s unit commander [or authorized
representative) and the approving signature of the appropriate Education Center
representative are required.

DEPARTMENT OF DEFENSE CIVILIANS

The applicant is responsible for securing Tuition Assistance from the employer. Forms and
procedures for requesting Tuition Assistance vary with each branch of service. Please
consult the local ESO, NGR and/or Civilian Personnel Office.

One copy of the approved Tuition Assistance form must be provided to the College at the
time of registration.

RECORDS ACCESS
STUDENT RECORDS

The following information concerning student records maintained by Central Texas College
is published in compliance with the Family Education Rights and Privacy Act of 1974 as
amended.

Access to records by persons other than the student will be limited to those specified in the
statute. Records will be maintained of persons granted such access.

Further information concerning access to student records is available through the Office of
Student Services (see addresses in front of this catalogue).

8
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COLLEGE POLICIES
AND REGULATIONS
HOW MANY CREDIT HOURS SHOULD YOU TAKE
ACADEMIC LOAD:

Students are responsible for determining the academic load they can master during each term.
Typical course loads, based on eight week schedules, are as {ollows:

Half {1/2) time - 3 semester hours

Three quarter (3/4] time - 4 semester hours

Full {1/1) time - 6 semester hours

NOTES:

1. For schedules other than eight (8) weeks, consult with the CTC representative.

2. Final determination of academic load for purposes of VA benefils payments is the prer-

ogative of the Veterans Administration, not the institution. Questions about VA payments
must be sent by the student directly to the VA office serving the student's campus.

Working students and students who may have difficulty with college level courses are
encouraged to consult with Central Texas College personnel and/or the Education Center
counselors for advice on the number of hours that should be taken.

ATTENDANCE POLICY

ABSENCES AND TARDINESS
Students are required to attend regularly all classes in which they have enrolled. Students are
required to be in classrooms on time.

ABSENCES
Absences, for any reason, negatively affect the learning process, the individual student and
the class.

When absence from class is necessary, for any reason, the student has the responsibility to
arrange to make up assignments missed during the absence.

Students are required to notify instructors in advance of any absence, to retain the privilege of
submitting make-up work without grade penalty.

EXCESSIVE ABSENCES:

Absences from classes, for any reason, must not exceed College standards. In general,
students may be administratively withdrawn from any class with the grade of "F* "Non-
Attendance,” when their unexcused absences reach atotal equal ta 12.5% of the class hours for
the course. Example: Forty-eight (48) contact hour course = 6.0 contact hours, or 12.5% of the
class hours.

The following specific rules apply to absences:
1. A class meeting of 50 minutes equals 1 absence.

2. Instructors shall keep a record of class attendance,
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3. An administrative withdrawal may be initiated when the student fails to meet College
attendance requirements. The course will be noted as an "F” "Non-Altendance” on
the roll and record book.

4. Asa matterof policy, adminisirative excuses from classes are not provided for any reason.
Regardless of the reason for the absence, students are responsible for completing all course
work covered during any absence.

ARE YOU OFFICIALLY ENROLLED?

CLASS MEMBERSHIP

The only way to become an official member of a class at Central Texas College is by
following the established procedures for registering and paying tuition and fees, Ne
person is an official student until all charges have been paid in full. Installment payment of
tuition is not permitted. When a student officially withdraws from a course, that personis
not entitled to remain in class on an unofficial basis. Only those students who are officially
enrolled have the privilege of atlending classes.

YOUR CLASSIFICATION IS

FRESHMAN - with thirty semester hours or less recorded on your permanent record.

SOPHOMORE - with thirty-cne semester hours or more recorded on your permanent
record.

RESIDENT CREDIT

ALL CAMPUSES

A student may earn an Associate Degree by completing all degree requirements, to include
a minimum of twelve semester hours of formal study at branch campuses or in
combination with study at the Killeen Campus. Courses offered at all Central Texas
College campuses meet the same academic standards and carry the same resident credit.

CREDIT TRANSFERS

TO OTHER COLLEGES AND UNIVERSITIES

Central Texas College is accredited by the Southern Association of Colleges and Scheols.
Credits earned at Central Texas College are transferable to other institutions in
accordance with policies of the receiving institution. Students who plan to transfer to
other institutions for degree completion or to pursue a more advanced degree are advised
to consult with officials of the receiving scheol for degree requirements and transfer
policy.

CREDIT TRANSFER LIMITS

MAXIMUM HOURS FOR TRANSFER TO OTHER COLLEGES

As ageneral rule, senior colleges will accept a maximum of sixty-six (66) semester hours of
transfer credit from junior colleges. A student should not take more than this number of
hours with the ebjective of transfer of credit unless written permission is secured from the
chosen senijor college.
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HOW TO CHOOSE COURSES

COURSE NUMBERS

The unit of credit for Central Texas College is the semester hour. Course numbers contain
four digits. The first digit “1,” reading from the left, indicates a freshman level course. If
the first digil is a 72" it indicates a sophomore level course. The second digit indicates the
semester hour value of the course. The third and fourth digits indicate the generally
recommended sequence in which the courses are to be taken.

Beginning with the Fall semester 1981, Central Texas College revised the course numbering
system ta follow a 4x4 course identification scheme. Course numbers from the 1980-1982
calalogue are shown in parentheses, following the new course number to assist returning
students and institutions accepting transfer credits from Central Texas College in identilying
former courses.

WHAT TO DO ABOUT COURSE PREREQUISITES

COURSES OUT OF SEQUENCE

Students who, for scheduling reasons, find it desirable to take an advanced course priorto
completing the prerequisite must secure approval from the appropriate College official
prior to registering for the course. The final responsibility for taking advanced courses
without completing the required prerequisites rests with the student.

HOW YOU RECEIVE GRADES

GRADE REPORTING

Grades are assigned by faculty members based on class and laboratory performance, test
scores and other departmental academic requirements. Students are encouraged to
become familiar.with each instructor's class syllabus and requirements for grades.

Grades are reporied by two methods:

® Grade Reports are mailed by the College to the student's address of record at the end of
each term. This method of reparting grades permits students to judge their performance
at the end of each term. Students are responsible for notifying CTC of change of address.

e Transcripts are provided by the Records Office and are the official report of completed
courses, grades, and credit awarded hy the College. For information on ordering tran-
scripts, see page 18.

GRADES AND POINT AVERAGE

The grading system at Central Texas College is as follows:

Numerical Value Grades Quality Points

90-100 A-Superior 4

80-89 B-Above Average 3

70-79 C-Average 2

60-69 D-Passing, but 1

Unsatisfactory

F-Failure 0
[-Incomplete v,
N-No Credit

P-Completed
W-Withdrawal
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Grade Notes:

1 32
Students receiving a "D” grade in prerequisite courses are advised not tu enroll insucceeding
courses until they complete prerequisite coursework with at least a "C” grade.

PPP‘H:

Failure may be awarded for lack of academic progress and/or failure to attend. "F” grades may
not be removed with "W” or "1” grades. Studenls who elecl to repeat a course for which they
have received an "F” must re-register, pay full tuition and fees, and repeal the entire course.

"1” « INCOMPLETE:

An incomplete grade may be given in those cases where the student has completed the
majority of the course work but, because of personal iliness, death in the immediate family, or
military orders, the student is unable to compleie all the requirements for a course. Notice of
absence with supporting documentation may be required by the instructor, Students are
requested to notify instructors in advance of absence whenever possible. The instructor
makes the final decision concerning the granting of the Incomplete grade.

In awarding the grade of ”1,” the instructor may set a deadline for completing the remaining
course requirements; in no case will the deadline exceed 90 days afier the scheduled end of the
class. Itis the responsibility of the student to arrange with the instructor for the assignment of
work necessary lo complete the course and change the "1” grade within the lime specified, An
"1” grade cannot be removed by the grade of "W.” If a student elects to repeal the course, the
individual musi register, pay full fuilion and fees, and repeat the entire course. Students must
complete course requirements to remove the 1" within the period specified above.

NOTE: In calculating the grade-point average for graduation or other purposes, the “1” grade
is calculated as an "F."

"N”- NO CREDIT:

The grade of "N” is reserved fur use with designated non-traditignal, modular courses and
will be awarded to students who have made satisfactory progress but lack the completion of
cerlain modules required for course completion. The grade of “N” indicales that the student
must enroll the following semester and complete those modules for a final grade in the course.
Re-enrollment requires the payment of usual tuition and fees for the course.

»pr . GOMPLETED:

The grade of "P" is reserved for use with designated non-traditional, modular courses and will
be awarded to students who have satisfactorily mastered all the modular course
requirements. When used with credit granting courses, earned credit hours will be displayed
on the transcript. Quality points and grade point calculation are not computed.

"W" - WITHDRAWAL:
Students who officially withdraw will be awarded the grade of "W,” provided the student’s
altendance and academic performance are satisfactory at the time of official withdrawal.

GRADE POINT AVERAGING

A student's grade point average is calculated by dividing the total quality points by the total
accumulated semester hours. Grades of "W.,” "N,” and “P” are not included in these
calculations.

GRADES AND FINANCIAL AID

The student attending college with military tuition assistance, tuition aid, or VA benefits
should be familiar with the requirements and possible obligations incurred particularly upon
receiving a grade of “F,” "I," "W" or "N.”
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CHANGE OF GRADES

Students who feel that there has been a computational errer in grading must immediately
contact the instructor for the course in question. Students must bring this matter to the
attenlion of the instructor involved no latet than 90 days after the end of the course in arder
for a grade change to be considered. Administrative personnel of Central Texas College are
not authorized to change an instructor's grade.

REPEATING A COURSE

The total hours earned toward a degree are not increased if a student repeats a course in which
a passing grade has already been earned. In a repeated course, only the lasi grade earned is
utilized in computing the gradepoint average.

ACADEMIC STANDARDS

STUDENT RESPONSIBILITY

Students are expected to be aware of their grade point average, and to compute them
frequently. Students are responsible for knowing whether or not they are eligible to conlinue
in the College. An ineligible student who nevertheless registers in the College shall be
withdrawn and the student shall not receive special consideration for the plea of lack of
knowledge of scholastic status. To aid the student, scholastic probation or suspension will be
printed an the semester grade report. Students who receive grades below "C” (2.0) for any
course should seek academic counseling ta determine the causes of unsatisfactory work and
receive recommendations for improving grades in subsequent classes.

GRADE REQUIREMENTS

MINIMUM FOR SATISFACTORY PROGRESS
GRADUATION - requires an overall grade point average of 2.0.

SATISFACTORY PROGRESS - Students at Central Texas College must achieve a 2.0
cumulative grade point average lo maintain satisfactory progress toward graduation.

IF YOU DON'T MAKE THE GRADE

PROBATION will be imposed after the first seven semester hours attempted when the
student fails to maintain a 2.0 cumulative grade point average. Probation will be imposed
during the next term in which the student registers. Students who do not maintain a“*C” or 2.0
grade poinl average during the probation period will be suspended and cannot register for
classes until completion of requirements for return to class, listed below.

Students who fail to maintain a 2.0 grade point average during their initial seven semester
hours of courses will be required to participate in an academic counseling session prior to re-
enrollment.

SUSPENSION will be imposed for students whoe have atitempted 8 ar more semester hours
and who previousiy failed to maintain a 2.0 cumulative grade point average, or for students
who fail to achieve a 1.0 grade point average during the term. Suspended students may
register for classes upon completion of requirements for return to class, listed below. NOTE:
Students who use VA benefits and who are suspended will be reported to the Veterans
Administration and must also meet VA requirements prior to reinstatement of VA benefits.
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HOW YOU MAY RETURN

RETURN TO CLASS AFTER SUSPENSION

Students attending Central Texas College who have been suspended will be permitted to re-
enter the college on an individual basis. Students wishing to re-enter must:

1. Receive counseling and be recommended, in writing, by the ESU or NCR
for return to classes.

2. Complete a re-entry petition and send it with the ESO or NCR's recommendation
to the CTC Director.

RE-ENTRY PETITIONS WILL BE PROVIDED TO EACH STUDENT AT THE TIME OF
SUSPENSION NOTIFICATION.

Students who have been suspended will be re-admitied under PROBATION and must meet
academic standards required while on probation.

ARE CLASSROOM VISITS ALLOWED

VISITORS IN CLASS

Permission to visit a class may be granied by the local College administrator. Such
permission carries with it permission to listen and observe but not to enter into class
discussion or laboratory work. Permission to visil is not to be considered auditing on a full-
time basis, nor will permission be granted to allow small children in class. Parents must make
arrangements for care of their children during class meetings. College policy does not permit a
student to audit courses.

REGULATIONS GOVERNING
STUDENT ACTIVITIES

STUDENT RESPONSIBILITIES

ADDRESS CHANGE

Students attending Central Texas College must keep current permanent and local mailing
addresses on file with the College. Address changes must be reported promptly to the
appropriate Campus Records Office. Students are responsible for all communications mailed
to the last address on file.

ALCOHOL AND ILLEGAL SUBSTANCES

Students are not to use intoxicating beverages, narcotics, or non-prescription drugs on
campus or while attending any school-sponsored activity. Any student on campus or at a
school-sponsored function who is under the influence of or in possession of any of these items
will be subject to disciplinary dismissal from the College.

Anyone found in possession of, using, or distributing illegal drugs or aiding those involved in
such activities will be immediately subject te expulsion from the College.
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CLASS BEHAVIOR

Generally, students attending Central Texas College are in class for intense personal and
professional reasons. To facilitate instruction and learning, students are expected 1o maintain
a mature, earnest and interested attitude in the classroom. The College will not tolerate
student behavior which disrupts the class or which attempts to discredit the instructor, the
course material, or other students. Students who seek to disrupt classes or discredit the
course or other students will be asked to cease such disruptions. If the student fails to do sq,
she/he will be dropped from the class with a grade of "F.”

FALSIFICATION OF RECORDS

Students who knowingly falsify College records, or who knowingly submit any falsified
records tothe College, are subject to disciplinary action which may include suspension and/or
expulsion from the College.

HARASSMENT

Harassment, whether verbal or by action, by any student enrolled at Central Texas College of
any member of the student body, faculty, administration, or any other College employee, will
be considered a serious breach of discipline and shall be treated accordingly.

Any action, whether in the classroom or laboratory. at the administrative offices, or at a
schoal approved activily, subjecting a person to humiliation, indignity, discomfort, or that
interferes with any process in which the College is engaged may be considered harassment.

SCHOLASTIC HONESTY

All students are required and expected to maintain the highest standards of scholastic
honesty in the preparation of all course work and during examinations. The following will be
considered examples of scholastic dishonesty and must be avoided:

1. Plagiarism - The taking of passages from writings of others without giving proper credit to
the sources.

2. Collusion - (a) Using another's work as one's own, or {b) working together with another
person in the preparation of work, unless such joint preparation is specifically approved in
advance by the instructor. .

3. Cheating - Giving or receiving informalion on examinations, as well as using such in-
formation on examinations, during examinations.

Students guilty of scholastic dishonesty will be administratively dropped from the course
with a grade of "F” and are subject to disciplinary action.

TEXTBOOKS

Students are expected Lo buy the textbook(s) designated for each course. Textbooks may be
purchased from the CTC representive during the registration period. This period is normally
two weeks prior to the class starting date and during the first week of classes. After the
registration period, students may obtain textbooks by sending a check or money order in the
amount of the cost of the textbook plus ten percent for handling and shipping to: Central
Texas College, Attn: Book Department. Addresses for the Book Department serving your area
are available from CTC personnel.
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STUDENT DISCIPLINE

PHILOSOPHY

Students are admitted to Central Texas College for the purpaose of educational, social, and
personal enhancement. As students, they have rights, privileges, duties, and responsibilities,
as prescribed by State and Federal Constitutions and statutes and policies of the Governing
Board of the institution.

In all orderly, democratic societies, cilizens enjoy certain freedoms and privileges prescribed
and protected by society for the henefit of all. Likewise, students at Central Texas College
enjoy certain freedoms and privileges prescribed and protected for the maintenance of an
orderly environment conducive to the fulfillment of the objectives of the institution.
Organized societies operate by laws, regulations, ethical and moral codes of conduct, and
mutual respect for the role, authority, and responsibility of each segment within the society.
The College campus exists for the purpose of providing a place where students may acquire
the knowledge, understanding, judgment, and maturity necessary to function as well-
adjusted members of society. A college which fails to provide this atmosphere for the learning
experience which will enable its students to achieve these qualities has failed both the society
which provides for its existence and the students who have sought its services.

Central Texas College is dedicated and committed to fulfilling its mission in society. All
students who enroll are expected to understand, respect and support the role and purpaoses of
the College. To teach students to become mature, capable,and productive members of society,
the College has planned and organized every aspect of its operation to provide for an
atmosphere conducive to the learning experience. This is true of student organizations,
student social functions, extracurricular activities, and even the disciplinary procedures.

I is the desire and wish of the College Board members, administrators, and faculty that the
necessity for disciplinary procedures could be eliminated. Unfortunately, as in all societies,
there are some who refuse to accept and understand the necessity for orderly and organized
procedures and for regulations designed to protect the interests and welfare of the institution
itself, as well as the majority of its members.

For those few students who fail to understand and accept their role in an educational
institution, the College has prescribed procedures for counseling and disciplinary action
which are designed to help the students in every way possible. In essence, the disciplinary
procedures are a part of the learning process for students, and students will be suspended or
expelled from the College only if they fail to respond positively to disciplinary procedures.

DUE PROCESS
Further information concerning due process procedures may be requested from Central Texas
College personnel.

DISCIPLINARY ACTION

Disciplinary action may be a written reprimand, disciplinary prebation, suspension, or
expulsion from the College.

Students on disciplinary probation may receive no honors from Central Texas College. The
probation status is permanent unless the student has earned the privilege of being released
from disciplinary prabation.
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HOW TO OBTAIN CTC TRANSCRIPTS
TRANSCRIPT ORDERING

A student’s records are considered as confidential in nature. Convenient forms for ordering

transcripts are available from the Central Texas College personnel at local Education Centers
served by the College.

The first transcript is issued free of charge. Graduates are provided an information transcript
Iree of charge upon graduation. The fee of $2.00 for all other transcripts must accompany the
written request signed by the student.

Requests for transcripts should be addressed to the Campus Student Services Office for
students attending in Europe or Korea. All other requests should be sent to the Central
Campus address. Addresses are listed in the front of this catalogue. Transcript requests
should include full name, social security number, date of birth, last month, year, and location
of altendance, as well as the complete address to which the transcript is to be sent.

NOTE: Records of students attending branch campuses are maintained at those campus
offices until the branch campus is informed by the student, in writing, thal the student has
moved. Acaderic records are then transferred to the Killeen, Texas, offices.

NOTE: Transcripts may be provided only upon the written request of the student.
WITHDRAWAL POLICY

Any student who desires to, or must, withdraw from a course after the first scheduled class
meeting must file an Application for Withdrawal/Refund with the instructor. Applications
for Withdrawal/Refund will not be accepted after the close of business on the last working
day before the last week of class. [Also see grade notes: "W" page 13)

Students using Financial Aid, Military Tuition Assistance, VA benefits, or other than
personal funds may be required to repay tuition and fees to the funding agency. For specific
repayment requirements, students are referred to the Student Services office. Military
Tuition Assistance students are referred to the Military Education Center. Students who are
administratively withdrawn from classes without officially withdrawing will receive an "F”
grade and are ineligible for refunds.

Emergency withdrawal will be considered, when documentary evidence is presented. See
Refunds, page7-
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AVIATION MAINTENANCE TECHNOLOGY (cont'd)

SECOND YEAR

First Semester Credit Second Semester Credit
Subject Houts Suhject Hours
AVMT 2405 Aircraft Insiruments Sys- AVMT 2407 Engine Lubrication &
tems-A 4 Ceoling Systems-P 4
AVMT 2406 Engine Electrical Systems-P 4 AVMT 2504 Powerplant Maintenance
AVMT 2503 Aircraft Electrical Sys- Reciprocaling Engines-P 5
tems-A 5 AVMT 2507 Powerplant Maintenance
AVMT 2505 Engine Fuel Systems 5 Turbine Engines-P 5
18 AVMT 2506 Aircraft Propellers-P 5
19
TOTAL HOURS 88

AVMT courses are designated as follows: G-General, A-Airframe, P-Powerplant.

BUSINESS MANAGEMENT

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
Subject Hours Subject Hours
MGMT 1304 Work Organization 3 MGMT 2302 Personnel Management 3
MGMT 1305 Introduction to Managemeni 3 MGMT 2308 Supervision
MGMT 1306 Human Relations 3 ELCT* Approved BUSS/MGMT/
BUSS 1301 Introduction to Business 3 OADM or other
ELCT English Elective 3 elective 3
PYED Physical Education 1 OADM 1309* Business Machines &
PSYC 1101 College Orientation 1 Calculations 3
17 SPCH SPCH 1301 or 2303 3
PYED Physical Education 1
16
SECOND YEAR
Firsi Semester Credit Second Semester Credit
Subject Hours Subject Hours
MOGMT 2301 Marketing Principles 3 BUSS 2302 Principles of Economics 11 3
BUSS 230t Principles of Ecenomics 1 3 BUSS 2304 Principles of Accounting II or
BUSS 2303 Principles of Accounting 1 or OADM 2305 Bookkeeping 1l 3
OADM 2304 Bookkeeping [ 3 ELCT* Approved BUSS/MGMT/
ELCT* Approved BUSS/MGMT/ OADM or other elective 3
OADM Elective 3 OADM 2307 Office Administration &
COSC ELCT 3 Procedures 3
15 ELCT Approved Elective 3
15
TOTAL HOURS 63

*Approved BUSS/MGMT/QADM or other electives must be approved by the appropriate College official.
Mathematics elective may be substiluled for OADM 1309 with approval of the appropriate College official.
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COMPUTER ELECTRONICS
TECHNOLOGY

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
Subject Hours Subject Hours
CMET 1400 Electronics & Computer CMET 1403 Computer Systems &
Skills 4 Operational Programming 4
CMET 1401 Digital Circuits 4 ELTE 1302 Technical Mathematics II 3
ELTE 1301 Technical Mathematics 1 3 ELTE 1403 Elecironics Circuits I 4
ELTE 1400 Basic Electricity 4 ENGL* Approved English 3
PYED Physical Education 1 ELCT*** Approved Elective 3
PSYC 1101 College Orientation 1 PYED Physical Education 1
17 18
SECOND YEAR
First Semester Credit Second Semester Gredit
Subject Hours Subject Hours
CMET 2402 Computer Circuil Analysis 4 CMET 2401 Microprocessors &
ELTE 2404 Electronics Circuits It 4 Microcomputers 4
COES 1409 Television Theory CMET 2404 Computer System Diag-
& Servicing 4 nosis & Maintenance 4
ELCT** Approved Technicat ELTE 2403 Special Intensive Study 4
Elective 4 ENGL* Approved English 3
16 ELCT** Approved Technical
Elective 3
18
TOTAL HOURS 69

*ENGL 1301, ENGL 1309, ENGL 2309.

**ELTE 2406, ELTE 2409, or CMET 2403.

***ENGR 1301, PHYS 1401.

The appropriate College official may substitute ELTE 1303 for CMET 1400 and ELTE 2402 for CMET 2406.

COMPUTER SCIENCE

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
Subject Hours Subject Hours
COSC 1403 Introdyction to Compuler COSC 1404 COBOL Programming 4
Science & Computer COSC 1406 Computer Organization
Programming 4 & Architecture 4
COSC 1405 Introduction to Systems ELCT* Approved Elective 3
Analysis 4 ENGL ENGL 1302, 1309,
ENGL 1301 Composition & Rhetoric 3 2309 or SPCH 2303 3
MATH** Mathematics Option 3 MATH** Mathematics Option 3
PYED Physical Education 1 PYED Physical Education 1
PSYC 1101 College Orientation 1 18
16
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