


LOCATIONS SERVED BY VARIOUS 
AMERICAN EDUCATIONAL COMPLEX PROGRAMS 

Alaska 
Adlk 
F o n C r e e ~ ~  
Fon Richardson 
Fort Wainwright 

California 
Alameda 
Lemoore NAS 
Mare Idand NS 
Moffeu Field 
San Diego 
Treasure Island NS 

Colorado 
Fon Carson 

Connecticut 
New Lmdon 

District Or Columbia 
Bolling AFB 

Florida 
Key West 
Maypnt 

Georgia 
Fon Stewan 
l i n t e r  Army Airfield 

Hawaii 
Fon Shafuer 
Pead liarbor 
Schoficld Barracks 
Tripler A m y  Medical 

Center 
Kansas 

Fon Riley 
Kentucky 

Fon Knox 
Louisiana 

Fon Polk 
New Orleans 

Maryland 
Aberdeen Proving 
Graunds 

Cheltenhnm NS 
Fon Meade 

Mnwcbusctts  
Fon D e w s  

Missouri 
Fon Leonard Wmd 

Nevada 
Fallon 

New Hampshire 
Punsmoulh Naval Yard 

NEW Jersey 
Fort Monmoulh 

North Carolina 
Camp Lejeune 
Fon Bragg 

Pennsylvania 
Carlisle Banacks 
Cumberland A m y  

Depot 
Fon Indiantown Gap 
Philadelphia 

Rhode Island 
Newpon 

South Carolina 
Charleston 

Texas 
Fon Ilmd 
Ww.n 

Virginia 
Fon Lee 
Langley AFB 
Nnfolk 

Washington 
Bangor 
Bremenon 
Fon h i s  
Kcy Pon 
Sand Point 
Whidbey Island 

West Virginla 
Sugar Gmvc NS 

Bermuda 
Cuba 

Guanrnmo Bay 
Iceland 

Kaflarik 
Greenland 
?hole AFB 

Panama 
Fon Clayton 
Fon Davis 
Fort K a b k  

Puerto Rim 
Antigua 
Fon Buchanan 
Roosevelt Roads 

EUROPE CAMPUS 
Egypt 

Sinai-Nwth Camp 
Sinai-South Cam0 

Gwmang 
A m m  
Ansbnch 
Aschaffenburg 
Augsburg 
Baknhausen 
Bad Hersfeld 
Bad Kissingen 
Bad K ~ u m a c h  
Bad Ta lz  
Barnberg 
humholder 
Berlin 
Bindlach 
Bremehven 
Buedingen 
B u t h c h  
Camp Pieri 

Germany (cont) 
Crailsheim 
Damts~adt 
Derhdm 
F d u n  
Friedberg 
Fulda 
Gadstedt 
Gelnhausen 
Giessen 
Goeppinge" 
Grafenwoehr 
Hanau 
Heidelberg 
Heilbrann 
Hoechrt 
Hohedeh 
Idsr Oberslein 
IUesheim 
Kaiserslautem 
Karlsruhe 
Kirchgoens 
Kilzinge" 
Kriegsfeld (No. Point) 
Maim 
Mannheim 
Mierrau 
Neubruccke 
Neu Ulm 
Nuemburg 
Okmrsel  
Pimarens 
Schweinfun 
Schwacbish-Gmuend 
soerg1 
Stuttgan 
Vilseck 
Wackedteim 
Wenhein 
Wiesbaden 
W~Idflecken 
wuenburg 
Zweibrucken 

Greece 

Italy 
Naples 
Sigonella 
Vicenza 

Sonin 
R a n  

Turkey 
C k m k l i  

. . . - . . . 
Indian Ocean 
Diego Garcia 

Japan 
Auugi 
 cam^ Zama 
1wa& 
Misawa Air Bare 
Sasebo 
Yokoattka 
Y o k w  Air Base 

Korea 
Camp Amcs 
Camp Carroll 
Camp Casey 
Camp Essayom 
Camp Gary Owens 
Camp Greaves 
Camp Henry 
Camp Hovey 
Camp How= 
Camp Humphreys 
Camp Lw 
Camp Maket 
Camp Page 
Camp Pelham 
Camp Red Clmd 
Camp Stanley 
Kwang-Ju Air Station 
Kunsan Air Base 
Oran Air Base 
Pusan 
Taegu Air Station 
Suwan Air Station 
Yongsan 

Oklnawa 
Camp Buller 
Camp Courmey 
Camp Foster 
Camp Hansen 
Camp Kinrcr 
Camp Lcsler 
Camp McTumus 
Camp Schwab 
Camp Shields 
Futenma 
Kadena Air Bare 
Torii Station 

Philippines 
Born  
Clark Air Bare 
Camp O'Donnell 
Cubi Point NAS 
San Miguel 
Subic Bay NS 
Wallace Air Station 



MAJOR CAMPUS ADDRESSES 
COLLEGE PROGRAMS 

CENTRAL CAMPUS 
CENTRAL TEXAS COLLEGE 

P.O. Box 18fM 
Killeen, Texas 76540-9990 

1-817-526-1132 

EUROPE CAMPUS 
CENTRAL TEXAS COLLEGE 

Office of the Dean 
Yorkhof Kaseme Building 1205 

APO New York 09165 
(Civilian) 06181-13027113028 
(MiliIary) 322-821917471 

PACIFIC FAR EAST CAMPUS 
CENTRAL TEXAS COLLEGE 

Office of the Dean 
Offices of Student Services 

Offices of Administrative Services 
Camp Market-Bui2dine P-1530 

CONTDVENTAL AND 
NAVY CAMPUSES 

CENTRAL TEXAS COLLEGE 
Office of the Dew 

P.O. Box 1800 
Killeen. Texas 76540-9990 

1-817-526-136811356 

NAVY ATLANTIC CAMPUS 
CENTRAL TEXAS COLLEGE 

1301 East Little Creek Road, Suite 2 
Norfolk. VA 23518 

1-g04-587-8873 

SAW PACIFIC CAMPZ'S 
CENTRAL TEXAS COLLEGE 
42% Pacific Highway, Suite 122 

San Diego. CA 921 10 
1-619-226-6626 

- ~ 

Republic of ~ o r k  
APO San Rancism, CA96483 

722-3833 (Dean) 
722-3814 (Administmtion) 

722-3815 (Shdent Services) 

CORRESPONDENCE AND INQUIRIES 
Correspondence and inquiries should be addressed to the appropriate office, e.g. Admissions. 
Records. Financial Aid etc., as  listed in the catalogue, at the location where the student cur- 
rently attends. Records and eansaipt service for students cmently enrolled in Pacific Par 
Easflurope wiU be provided by the Pacific Far East~Eurorre Camwses. 



Central Texas College 
Continental and 

International Services 
An Operating Unit of the American Educational Complex 
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and 
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Member Of 
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Broadcast Education Association 
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Texas Association of College Admissions Counselors 
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Texas Association of Collegiate Veterans Program Officers 
Texas Association of Student Financial Aid Administrators 
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Don Martin 
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GENERAL INFORMATION 

CONTINENTAL AND 
INTERNATIONAL PROGRAMS 

Cmual Texas CoUege serves milimy personnel h u g h o u t  the world. 'lhe main offlce is lo- 
cated on the Central Texas College Campus at Killee~ Texas. Programs of study vary with each 
lucation and not all lnoarams are available at each location. This Catalogue provides informa- 
tion concernins the botcies. mcedures and ~mmams amlicahle to off&.mpus branches and ~ ~ ~ . .  -~ 

extensions operated outside& Slate of ~ e x k  ln&vidu&'interested in p g r & s  which are not 
locally available should consult with the local Education Services Officer (ESO). Navy Campus 
Representative. Educational Specialist (NCR). or Central Texas College representative. 

HISTORY 
To provide increased oppmdties  in higher educatio~ the voters of the Killeen and Copperas 
Cove Independent School Disuicts and the NolanviUe Common School District created the 
Central Texas Union Junior College Diruict in July. 1965. A S2,OOO.W tond issue to mnsmct 
and equip the campus followed in October. 1965. In January. 1966. Central Texas College 
opened its f ist  offices in Killeen. In June of that same year, ground-breaking ceremonies were 
held and the fiat  classes met in September, 1967. Since that time, Central Texas College has 
expanded to include three Texas Campuses: Central Campus in Killeen, the Fort Hood Campus, 
and the Service Area Campus. Additionally, a full-service support facility is located in the 
Killeen Mall. The Central Campus Physical Plant now includes the present thirty-two buildings. 
The current student population for the three Texas Campuses is approximately 7.000 per 
semester. 

The 560-acre campus. locared on US. Highway 190 between Killeen end Coppaas Cove. 
Texas. was dedicated "...to the service of the people ..." on h m k r  12, 1967. by the 36th 
President of the United Slates. Lyndon Baines Johnson 

WORLDWIDE SERVICES 
From its beginning in 1967, Central Texas College has provided a wide variety of educational 
lnomams to meet the d f i c  needs of its militarv neiehbors at Port H o d  Texas. Todav CTC . - 
serves the armed sen& across the nation and OYETS&. This commitment b provide expanded 
education opponrmities carries the same thrust of dedication which is characteristic of Central 
Texas College. 

Central Texas College provides the opportunity for higher education to military personnel serv- 
ing our wuuley in the United States and in foreign lands. Academic and technical-vocationa1 
programs are offered by the College at over 200 locatiom throughout Europe and the Far East, 
as well as at military bases in the United States and to the United States Navy. Pacific and 
Atlantic Fleets. 

EDUCATIONAL PHILOSOPHY 
Central Texas College is dedicated to the philosophy that in a democracy the well-bein$ of the 
individual, as well as the whole of the society. depends upon the sound moral and educational 
development of its people. Since education is an individual evolutionary, and never-ending 
process, the College curricula are both flexible and extensive. 

In order to ensure the fullest service mssihle to the civilians of the sunoundine area. tn the ~ e r -  
some1 of the large military installatibn adjacent to the Central Campus and c t h e   om^ of 
military installations arotmd the world, the educational ~ o g r a m s  of the College are designed to 



meet the needs of full-time and part-time students. To accommodate diverse educational nceds, 
Central Texas College provides a variety of educational programs. 

The objective of Central Texas College is to become a total leaning environment, encompass- 
ing traditional and non-traditional forms of education. The guiding princii  of the total learning 
environment is the College's commitment to meet the real educational needs of all the people. 
The College proposes to make available. in its total mvironmenL the oppormniry to achieve 
success in life, which is the birthright of every American. 

EDUCATIONAL OBJECTIVES 
Central Texas College meets the varied educational needs of its students by providing the fol- 
lowing categories of programs: 

1. For students working toward a baccalaureate or professional degree. the College offers a wide 
range of first-year and second-year courses whch transfer to scnior colleges and universities. 

2. Thecollege offas one-year &d two-year pograms in technical and oocupational fields for 
students interested in preparing for careers in a variety of busmess, health, indusmal and 
other vocational oceuoations. ~ ~~~ ~ ~~ ~ ~- r~~ ~~~ 

3. The College provides general education wuncs for those students wishing tu develop com- 
petence. skills, and attitudes essential to effective pedormwce as an individual, as a cilizcn. 
and as a productive member of society. 

4. For the person wishing to improve job skills or to move into a new career. the College offers 
credit and non-credit wntinuine education mums. as well as service m m m s  on cultural. 
civic, and other topics of  unity interest continuing education s&i& are provided fo 
individual adults, business, indusuial and military organizations. . - 

5. The College provides wunseling and guidance services to assist students in d e f h g  goals. 
identifying abilities, and selecting appropriate wwses. Placement Serviws are provided to 
assist students in locating full-time and part-time jobs while they are attending College and to 
assist students m securing employment after graduatim. 

THE CATALOGUE 
The caraloeue is an official bulletin of Central Texas Collene wntaininn uolicies. reaulations. 
proceduresyand fees in effect as the publication went to pes;. The ~ollei;reserves rh; right to 
make changes at any time to reflect current board policies, administrative regulations and p o -  
cedures, amendmen& w state or federal laws, and f ie changes wben required. 

Students are urged to study the contents of the catalogue carefully, for they are responsible for 
observing the regulations mntzined herein. 

EQUAL OPPORTUNITY POLICY 
Central Texas Collepe is wmmiUed to its oolin, of a u a l  educational 0mxWunirY and adminis- 
ters iu educational h g r a m s  without regad to ;ex. h&iicap, race, cola;; age ornaIional origin 
in ils educational and vocational programs, sctivitics or cmploymeru as required by Title lX, 
Section 504. Title VI. 

Central Texas College has established programs to ensure that a lack of English language skills 
will not be a barrier to admission and participation in all educational and vocational programs. 

PROGRAM AND COURSE AVAILABILITY 
Protrams of studv dis~laved in this caldopuc are offered when sufficient interest indicates a , ~. 
~ e v G  61 enrollment requ&d for pmgrm c&uinuation. ~tuderus desiring to mtcr specific p o -  
grams or study are advised to seek cadimation olprogrm avnilability pior to his  fmt regis- 
tration. 
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The College f ~ k r  resmes the right to adjust come scheduling. including claw cancellat~on. 
when enrollment or other circumstances require this action 

SCHEDULE OF FEES 
ALL CONTINENTAL AND 

INTERNATIONAL CAMPUSES 
Institutional Challenge Examination Fee--A fee of $50.00 for e a ~ h  challenge examination, 
should accompany the Application for Examination 

Certifiate Fee--A fee of 510.00 is payable a~ the time a student applies for each Cerrifcate of 
Award. Two are available, k v e l  I and LevelU. 

Degree F e e A  fee of $25.00 is payable at the time a student applies for a Degree. 

Transcript Fee-The rust transcript is issued free of charge. Subsequent wansnipts are $3.00 
each. 

Returned Check C h a r g b A  charge of $10.00 is mads for checks which have been returned for 
insufficient funds. 

*NOTE: Refund of Overpayment of transcript OI record fees will be made only upon written 
application of the student. 

TEXTBOOK COSTS 
Costs are based on publishers' prices plus transportation costs and may vary from term to term. 
Prices are available from the Central Texas College repesentative. Textbook costs are not re- 
fundable unless the class is cancelled by the College and the book is returned unused and un- 
marked to the appropriate Central Texas CoUege representative. 

ADMISSIONS AND REGISTRATION 

HOW TO BEGIN 
Counseling 
Students wishing to attend Central Texas College should visit the local Education Center or 
Naval Campus oftice to cnnsult with the ESO or NCR about educational goals. Education Cen- 
ters and Naval Campus offices provide diagnostic. apdtude and placement testing to arsist stu- 
dents m selecting programs of study and educational goals. Once the student has identifled and 
chosen an appropriate degree w d p g r m  of study, the admission and registration process may 
begin. 

GENERAL ADMISSION INFORMATION 
Requests for applicationmaterials or questions concerning admission should be addressed to the 
Central Texas College personnel serving y o u  location. 

Central Texas College is an open-door mprehensive cmununity college. An opendoor ad- 
mission policy is maintained IO ensure that all persons who can benefit from post-secondary ed- 
ucation have the omommitv to enroll. New students will be admitted to the Colleee movidine 
all admission requ~ements &e met. Admission to the College does not guarantee &ission & 
specific programs and courses. 



ADMISSION REQUIREMENTS-ALL STUDENTS 
Students who hold diplomas from accredited secondary (high) schools or GED equivalency cer- 
tificates will be admitted to Central Texas College. Students transferring from another accred- 
ited college will be admitted if they are eligible to rennn to the institurion last atwded. Adults. 
veterans and military pemmel  who have not completed a high school program, but who are 
prepared to undafake post hiah school smdies. mav be admined bv iraiividual admission to -~ ~~ ~ 

c e & n  areas of study if in thcludgment of college officials. such skdy will be of value to the 
individual. SOTE: An adult. for purposes of admission, is defmed as an indvidual 18 yean of 
age or older. US. Armed Forces oasonnel on active duN or veterans elieible for VA educa- 
twsal benefits. 

International Students 
Local and Third Country National students must provide an official certificate of minimum 
score of 500 on the Test of English as a Foreign h g u s g e  in older to be eligible f a  admission 
to degreecredit courses and a minimum score of 375 for sdmission to Developmental Studies 
courses. 

OVERSEAS ADMISSIONS-SPECWNOTE: Personnel not sponsored in the overseas com- 
mand bv the US. Armed Forcer are not normalb d u e d  to attend Central Texas College 
classes.~~pplicanls may attend classes if local poL'Py permits, but must receive approval from 
the local ESO or NCR for necessary militmy md governmental approval pior to being permit- 
ted to fdc mlication for admission. Active Duw wnonnel will have rnloriw when enrollina . . 
for all classes. 

- 

FORMS REQUIRED 
In addition to the above criteria students must complete an Application f a  Admission form 
prior w being considered for unconditional admission. 

RECORDS REQUIRED 
Transcripts And Test Scores 
Degree or cettitiiate seeking students must ensure that all records of all previous educationmust 
be on fde with the R-ds Office in order to fulfill admission. requirements of Cemal Texas 
College. 

1. HIGH SCHOOL GRADUATES Degree1cenifn:ae seekers who have not previously 
wmpleted 12 semester hours of murse work fmm a regionally accredited mllege or 
university must submit an off=ial high s c h l  tranmipt 

2. HIGH SCHOOL EQUIVALENCE GRADUATES who have not previously completed I2 
semester hours ofmurac work from a regionally acxredited college a university must submit 
Hieh School General Education Develounmt (CED) smres. 

3. COLLEGE TRANSFER STUDENTS seek& certificates or degrees from Central Texas 
College must provide official transcripts f a  all regionally accredited college study before of- 
ficial degree p l m  are provided. 

4. ISDlVlDUAL ADMSSIOSS STL'DEWS (except transienl students) must provide oflicial 
rrmcripts fmm all regionally acnedited colleges a universities they peviously anmded. 

NOTE. Students are responsible for requesting their official records be fowarded directly from 
the isruine institution to the Central Texas Colleee camous servine the student's location. ~ .. ~~~ ~- ~~ ~ ~~ ~ 

Addresses are listed in the front 01 the ca&ogue. frmcripts must b& original mark or seal 
and simalurc of the Renistrar to be acceptable. If Vanscripts of pevious educauon are bsued to 
CTC i;l a student's former name. witho;t a social securiiv n u n k .  CTC cannot be responsible 
lor p r o p l y  identifying the d o c h n t .  Admission requi;emcntr src not m a  until rc&r& re- 
quired are on ide with the appopiate campus rccords office. 



Transient Students 
Students not reking a degree or certificate from Central Team College are nor required lo pro- 
vide previous education records. as noted above. Records will he required if srudcnl later elects 
to &k a diploma or mtificate. 

Readmission Requirements 
Students who have attended other institutions during their absence frmn Central Texas College 
must provide transcripts from all institutions attended during the absence. 

Early Admissions 
Early hnission offers the oppanrnity for high school senion to earn collcgc credits while con- 
cunently enrolled in high schml. Early admission is open to any high school senior, subject to 

a. An Early Admission Form with the signanms of high school principal or counselorL and 
parent or legal guardian must be submitted. 

h. Student must provide an official high school transcript showing that they are a &or. 
c. The student will be expected to adhere to all policies of the College and the high school, to 

include attendance. 
Students who meet the above criteria will be accepted at Central Texas College on individual 
a p p v a l  to take one (1) course per term. 

*NOTE: Central Texas College assumes no respomibility for loss of Interscholastic League eli- 
gibility of high schml students enrolled under this program. 

Career Pilot Students 
All career pilot students must pass FAA physical exams appropriate to their level of training 
prior ta admission to flight training. Written evidence of FAA medical certification must be pre- 
sented m the apprupriate College official at the time of pre-registration advisement for admis- 
sion to h i s  deprpbnent 

UNIFORM APPLICATION OF STANDARDS 
The standards of Colleze wlicv relative to the academic status of the student and all m a u s  re- 
lating to the student ar: && at all locations serviced by Central Texas College. The subse- 
quent sections of the catalogue provide information required and unique to Continental and In- - - 

temational Campuses. 

WHEN TO REGISTER FOR CLASS 
Registration Periods 
Central Texas College conducts an acadanic year beginning in September and ending in 
August. It is based on terms and varies considerably in diierent locations to meet military 
schedules. Course lengths me four, six, eight. ten and twelve week. Varying course lengths or 
the special needs of the wmmuni~~ may alta the generally established registration periods at 
any given site. The Education Center publicizes registration periods, term dates, and course of- 
ferings. Students should umsult their local schedules for times and dates of registration and 
classes. 



Term begirming and ending dates are listed below: 

Term 1 
Term2 
Term 3 
Term 4 
Term 5 

Term 1 
Term 2 
T a m 3  
T a m 4  
Term 5 

Twn 1 
Term2 
T a m 3  
T a m 4  
Term5 

TERM CALENDAR 

August 13,1989 thru 
October 15.1989 thru 
Decembcr 17,1989 thru 
Manh4. I990 thru 
May 13.1990 thru 

1990-1991 

August 12 1990 thru 
October 14,1990 thru 
December 23.1990 thru 
March 10,1991 thru 
May 12.1991 thru 

August 11,1991 rluu 
October 13. 1991 thru 
December 22.1991 thru 
Manh 8.1992 rluu 
May 10,1992 rluu 

October 14.1989 
D e ~ l l b e r  16.1989 
March 3.1990 
May 12.1990 
August 11,1990 

October 13.1990 
December 22.1990 
March9.1991 
May 11.1991 
August 10.1991 

October 12,1991 
December 21.1991 
March 7,1992 
May 9,1992 
August 15,1992 

WHO TO SEE FOR CLASSES 
Central Texas Colleee normah assinns a reQC8Cntbtive D each Education Center or Colleze " 
oftice i h u e  a program is d u c l c d ~ h f o n  on registration, t a n  d a m ,  evaluations, pro- 
grams offered and related questions should be di i ted  to lhe local Cenbd Texas Colkge repe- 
sentative u ihe Education C-, Navy Campla office or to the heal Central Texas College of- 
fice. 

HOW TO SIGN UP FOR CLASSES 
Registration Requirements 
Official registration with Central Texas College is required before any student may begin course 
work The following must be completed before the smlent will be officially registered: 

1. Application for Admission (fust registration) at each location 
2. Class Registration Form (each registration) 
3. Paymest of fees and Nition 

KOTE: Step 3 may k l u d e  poviding completed military Tuition Assistance forms or com- 
vletcd Veterans Administration forms if this method of financial aid is chosen lo pay for course 
work. 

All forms necessary for registration are available from the Central Texas College representative 
at each location. 

LATE REGlSTRATlON 
Late regishation is pmniued for limited time aler class begins. Individuals should consult local 
schedules for exact dates. S ~ d e n t s  who compkte registration after classes begin ae not ex& 
fmm meeting attmdsnce or academic requiremen& and must mange with the insfructor to 
make up missed classes. No students will be pamiaed to register afw the scheduled late regis- 
tration ends. 



CHANGING REGISTRATION 
Adding or Dropping Classes 
Students wishing to regism for additional courses, or change course enrollments afier register- 
ing, must have the amendments made on the registration card Such changer must bc completed 
and initialed by the student before the announced end of the registration period. 

COURSE ADMISSION 
To Be Officially Registered 
Studcnu must complete the published registration pocedurc each lam, including payment of 
all tuition and fees, to gain admission to classes. lnslnllmenl paying of milion is not pcrmjtted. 
Students who withdraw are not entitled to remain in class on an unofficial basis. See page 13 for 
withdrawal grade. 

Tuition And Fees 

COST OF CLASSES 

Tuition for classes at Cenual Texas College locations outside the Cmtral Campus in Texas vary 
with the Govemmcnt contract throue)l which the institution operates. Thnefore. both tuition and 
fees must be adiusted. baxd on 00-vemment wntraas and i o d  conditions. during the uericd - - 
&is catalogue i s  in effect. 

Costs of classes to sndentr will vary with the kvel of s u w  being provided by the sponsoring 
agency at each campus or site. 

CurrcnI Nition. fees, and wsts of classes can be oblained From lhe Educalion Officer, Navy 
Campus Repescntative. and the Central Texas College Rcpresentative. 

PAYMENT 
Method Of Payment 
Checks or money orders should be made payable to Cenual Texas College. Central Texas Col- 
lege requires payment of tuition and applicable fees prior to attendance at the first class meeting. 

Refunds 
The effective date of the withdrawal is the date the withdrawal form is date stamped at the ap- 
propriate Education Cenler or Navy Camps Office and signed by the ESO or designated r q e -  
sentative. In all cases, the instructor must sign the withdrawal form. eithex before or after the ef- 
fective withdrawal dare. 

Refunds will be computed fiom the effective date and will be made according to the following 
schedule: 

100% Withdrawal before the fmt class meeting 
75% Wilhdmwal ifnot more than 118 of the total class meetings have elapsed 
25% Withdrawal if more than 1/8 but not more than 114 of the total class meetings have 

dapsea 
096 Withdrawal if more than 114 of tbe total class meetings have elapsed. 

Refunds will be processed by the Director of Administrative Setvices alvr receipt of cenilica- 
tion by the Student Services Office that the Application for Withdrawal or the Application for 
Refund tom has been properly completed and processed. 

Emngency withdrawal wiU be considered to be filed as of h e  date of the anagemy. Studens 
must submit wrim proof of emergency such as milimy emergency leave orders or medical 
ccnificatjon of family emergency. Refund under emeraem amditions will follow the refund of - .  
tuition schedule ab&e. 

- 
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STUDENT FINANCIAL AID 
Information and application forms for Military Tuition Assistance and VA benefits are available 
at Military Education Centen and Navy Campus oflices. The w o  forms of student f inmjal  aid 
are not of the same program. ~ n d e n t s  mlteested in u ing such aid should be aware of the 
liabilities incurred. 

TYPES OF AID 
PELL Grant 
The PELL Grant is authorired by the Higher Education Act Amendments of 1972 to assist 
students in pusuing their tirst undergraduate degree. The intent of the PELL Grmt is to povide 
a foundation of fmancial assistance to supplement the wst of ps tsecondq education. The 
a m m  of the PELL award is based on the actual cost of the student's education while anending 
Central Texas College. Applications are available at the Military Education Center or Navy 
Campus office. Brochures describing various fmmial aid and VA programs are available w all 
students. Education Centers. and Navy Campus offices. 

Guaranteed Student Loan 
An undergraduate s a t  may bmmw up to $2625 per academic year with w aggregate loan 
l i t  of $lf,%O. These are loans obtained by the student from a lending agency outside the 
college such as a bank, savings and loan association. credit union etc., which are insured by the 
Federal Govanment. 

The interest rate is 8% per annum simple interest The Government will pay the interest charge 
while the student is enrolled at least half-he.  Repayment begins six months after leaving 
school. 

Interested sndents should obtain derailed information and application forms directly horn 
lending institutions or Student Sewices offices. 

Loans must be repaid. Sndents who are awarded SMhrd Loans (GSL) must attend a pre-low 
counseling session This session provides additional information about the lorn programs, such 
as monthti m m m t s .  &ierm&rr. pracc m i &  and crmwllations. The applicant will be ad- 

Veterans' Beneflts 
Most Central Texm College program are approved for those who wish to attend and receive 
benefits under the Veterans Readjustment Benefits Act of 1966, Post-Viemam Era Veterans Ed- 
ucational Assisuure Program. ?he Veterans' Educational Assistance Act of 1984. Chapter 
106-Reservists' Education Bill, Chapter 30, VA Education Bill of 1986 and dependents 
qualitid for VA educational benefits. 

MUitnrg Tuitlw Assistam 
Many military penomel whether or not eligible to partidpate under the Veterans Readjustment 
Benefits Acl, may wish w attend Central Texas College under the Tuition Assistance Program. 

Active duty military students approved under his program will have a portion of tuition costs 
onid bv he =ovemment but will be nswnsible for paying the remaining amount as well as all . .  - 

iees ak bi costs. 

Each recipient should make swe that he or she is informed of all conditions on the Tuition 
Assistance agreesnenr Information about such conditions may be obtained 4t the Military Edu- 
cation Center ar Navy Campus o f f i .  

The Air Force. Amy, Merincs and Navy have Tuition AssHunce pograms. Studmts attending 
classes at Central Texas College should complete their appmprhte service form and deliver it to 
the appropriate. Education Center M Navy Campus office. The signawe of the shdent's unit 
commander (4 aulhorized leposentstive) and the approving signawe of the =opiate 
Education Center or Navy Campus representative are required 



Department Of Defense Civilians 
The applicant is responsible for securing Tuition Assistance from the employer. Forms and pro- 
cedures for requesting Tuition Assistance vary with e x h  branch of service. Please consult the 
local ESO, NCR M Civilian Personnel Office. 

One copy of the approved Tuition Assistance form must be provided to the College at the time 
of registration. 

Satisfactory Progress 
Central Texas College students who are receiving financial aid are required to make adequate 
progrcss toward a degree objective in order to rcmain eligible to receive financial aid. 

The following satisfactory progress standards are applicable to all sndents who receive fman- 
cial aid at Central Texas College: 

a. The maximum time frame for the completion of a degree program is the equivalent of six 
12-week or 16-week semesters of full-time enrollment. This time frame includes the entire 
attendance history of a student regardless of wherher fmancial aid was or was not received. 

b. The time frame for sndenu enrolled fuU-lime (enrolled in six or more credit h o w )  shall be 
m more than twelve 8-week temu of full-time emollment to complete a degree pogram. 

c. Half-time students (enrolled in thne to five credit hours) shall have twenty-fok8-we& terms 
of half-time enrollment to wmulete a d e m  momam. - . -  

Satisfacton, ~ ~ ~ c r e s s  canbe satisfied with anv combination of full-time M ~art-time enrollment. 
Snidemu may r& IO their degree plw. coll&e catalogue, or see a counseior for further details 
regardii thei~ specific academic program. 

RECORDS ACCESS 

Student Records 
In compliance with the Family Educational Rights and Privacy Act of 1974, information 
classified as "directory information" may be disclosed to the general public without prior written 
consent from a studeng unless the Central Texas College Records Office is notified in writing. 
by the student, p ior  to the 6th class day of each tam. 

Access to my other r d  by persons other than the student will be limited to those persons 
specified in the statute. Records will be maintained of persons granted such access. 

S N d m u  may inspect and review their education records upon written request to the appropiate 
rsord  custodian. For more information contact the CTC representative. 

COLLEGE POLICIES AND REGULATIONS 

!iOW MANY CREDIT HOURS SHOULD YOU TAKE 
Academic Load 
Sndents are responsible for determining the academic load they can master during each term. 
Typical course loads. based on eight-week schedules. are as follows: 

Half (ID) time . . . . . . . 3 semester hours 
Thrm quarter (314) time . . . 5 semester hours 
FuU (111) time . . . . . . . 6 semesler hours 



NOTES (Academic Load): 

1. For schedules other than eight weeks. mnsult with the Central Texas College representative. 

2. Final determination of academic load for purposes of VA benefits payments is the prerogative 
of the Veterans ad mini st ratio^ not the Institution. Questions about VA payments must be 
sent by the student directly to the VA office serving the student's campus. 

Working students, and students who may have dificulty with collcge level councr;. an: encour- 
aged u, consult with Central Texas Collegc personnel or the Education Centn or Navy Campus 
f o w e l o n  for advice on the number of hours that should be taken. 

AlTENDANCE POLICY 
Absences And Tardiness 
Studens are required to regularly attend all classes in which they have enrolled. Students me re- 
quired to be in classrooms on time. 

Absences 
Absences for my reason negatively affect the learning process, the individual student, and the 
class. 

When absence from class is necessmy for any reason, the student has the respansibility to a- 
range to make up assignments missed during the absence. 

Studenu are required u, notify instnrton in advance of my absence to rerain the privilege of 
submiaing make-up work without grade penalty. 

Excessive Absences 
Absences £tom classes for any reason must not exceed College standards. In general. students 
may be administratively withdram from any class with the grade of "F' when their unexcused 
absences reach a total equal to 12.5% of the class hours far the course. Example: Students at- 
tending a 48-hour clans during an %week period d y  meet 180 minutes each session for 16 
sessions. Those students accumulating two (2) unexnwd absences are subject to Administrative 
Withdrawal since the total unexcwed absences equals 12.5% of class horn for the cnu~~e.  
Shdenfs attending 96-horn classes are subject b administrative withdrawal after they have ac- 
cumulated 12 hours of unexcused absences. 

The following specifii rules apply 10 absences: 

1. A class meeting of 50 minutes equals I absence. 
2. Begimiurg the first scheduled day of class meeting. inshuctors are required to keep attendance 

records. 
3. An administrative withdrawal may be initiated when the student fails to meet College atten- 

dance requirements. The course will be. noted as an "FN" on d l  end record book with a 
final grade of "F" on the transcript 

4. As a msltcr of policy, excused etaexes arc not provided for any reason by College cmploy- 
ees other than inshucwrr. Regardless of the reason for the absence, students arc responsible 
for completing all course work covered during any absence. 

ARE YOU OFFICIALLY ENROLLED 
Class Membership 
The only way IO become an official member of a class at C e d  Texas College is by following 
the established procedures for registering and paying tuition and fees. No person is officially 
enrolled until all  charges have been paid in full. Installment payment of tuition is not permitted. 
When s sndmt officially withdraws fmm a muse,  that person is not entitled to remain m class 
on an unofficial bmis. Only those -dents who are officially enrolled have the privilege of at- 
tending classes. 



YOUR CLASSIFICATION IS 
FRESHMAN-with thirty semester hours or less recorded on your permanent record. 

SOPHOMORSwith thirtyone semester hours or more recorded on your permanent remd.  

RESIDENT CREDIT 

All Campuses 
A student may earn an Associate Degree entirely through study at campuses outside the State of 
Texas or in combination with study at the Texas Campuses. At least fifteen (15) semester hours 
must be earned by formal study at Central Texas College, regardless of m p u s  location. 
Courses offered at all Central Texas College campuses meet the same academic standards and 
carry the same resident credit. 

CREDIT TRANSFERS 

To Other Colleges And Universities 
Cenhal Texas Colleee is accredited bv the Southern Association of Colleaes and Schools. 
Crd iu  earned at ~ e & a l  Texas ~ o l l e ~ e a r e  uansfersbk to other institutinu inaccordance with 
policies of the receiving insrimtion. Studenu who plan to transfer to other instilutions for degree 
completion or to pursue a more advanced degree are advised to consult with officials of the re- 
ceivine school for deeree rauirements and transfer wlicv. See also the followine sections for 
more ikormari&ab;t credii transfers: -SERVICEMEMBERS OPPORTUN~'Y?OLLEGES" 
and "SOCADISOCNAV DEGREE COMPLETION AGREEMENT." 

CREDIT TRANSFER LIMITS 

Maximum Hours For Transfer To Other Colleges 
As a general rule, senior colleges will accept a maximum of sixty-six (66) semester hours of 
transfer credit from junior colleges. A student should not take more than rhis number of hours 
with the objective of transfer of credit unless written permission is secured from the chosen 
senior college. 

HOW TO CHOOSE COURSES 
Course Numbers 
The unit of credit for Central Texas College is the Semester Hour. Course numbers wntain four 
dieits. The fust dieit "1." readina From the left. indicates a Freshman level course. If the fmt  
digit is a "2," it &&at& a sophomore level course. If the fin1 digit is a "0." it indicates a devel. 
opmcntal course. The second digit indicates the semesm how value of the course. The thud and 
fourth digiu indicate the recommended sequence in which the courses are to be taken. 

WHAT TO DO ABOUT COURSE PREREQUISITES 

Courses Out Of Sequence 
Students who, for scheduling reasons, fd it desirable to take an advanced wurse prior to wm- 
~letinp: the merequisite must secwe. in mitina, amoval From the wmomiate Colleae reme- - .  
;entat%e &r to'registering for hi course. F ~ L &  to obmin appmv.ai could resuk in loss of 
credit toward the degree. The Tmal responsibility lor taking advanced courses without mmplet- 
ing the required prer&pisite rests with the student 



HOW YOU RECEIVE GRADES 
Grade Re~ortine - 
Grades are assigned by faculty membas based on class and laboratory performance, test scores 
and other depamnentzl academic requirements. Students are encouraged IO become familiar 
with each insmrctor's class syllabus and requirements for grades. 

Grades are reported by two methods: 

1. Grade Reporrs are provided by faculty members at the end of each course. This method of 
repndng grades permits students to judge their performance at the end of e a ~ h  course. 

2. Transcripts are provided by the ~eur& Office and are the official report of completed 
courses, grades and credit awarded by the College. For information on ordering transnipts. 
see page 17. 

Grades And Point Average 
The grading system at Central Texas College is as follows: 

Numerical Value Grades Quality Poi116 
90-100 A-Superior 4 
80-89 B-Above Average 3 
70-79 C-Average 2 
60-69 &Passing, but 

U ~ ~ ~ t i E f a c t a y  1 
F-mure 0 
I-Incomplete 0 
N-No Credit 0 
P--Completed 0 
W-Withdrawal 0 
X-Non-attendance 0 

Grade Designations 
"D" 
Students receiving a "D" grade in prerequisite comes are advised not to mol l  in succeeding 
courses until they complete prerequisite course work with at least a "C" grade. A "D" grade will 
not be acceptable toward graduation for any wurse in the mapr in the Associate in Arts. 
Sciences or Applied Science degree programs. 

'.p 
Failwe may be awarded for lack of academic progress or failure to at&. "F" grades may not be 
removed with " W  or '7" grsdes. Studcnts who elect to repeat a course for which they have 
received w "P must re-register, pay full tuition and fees and repeat the entire course. 

"I"-Incomplete 
An immplete grade may be given in those cases where the student has completed the majority 
of the c o m e  work, but because of personal illness, death in the immediate family or military or- 
ders, the shdent is unable to complete all the requirements for the course. Notice of absence 
with supporting documentation may be required by the instructor. Students are reqwsted to no- 
tify insmctors in advance of absence whenever possible. The insmctor makes the final decision 
concerning the granting of the Incomplete grade. 

In awarding the grade of 'T." the instructor may set a deadline for completing the remaining 
course requirementr. Inno case will the deadline exceed 90 days after the scheduled end of the 
class. It is the responsibility of the student to mange with the insmctor for the assignment of 
work necessary to complete the course and change the 'I" grade within the time specified. An 'I" 
grade will be changed to a grade of "F" unless mmpleted within 90 days and cnnnot be removed 



by the grade of 'W." If a student elects to repeat the course, the individual must register. pay full 
tuition and fees and repeat the entire course. 

NOTE: In calculating the grsde-point average for graduation or other purposes. the 'T' grade is 
calculated as an "E" Students must cmnplete course nquirements to remove the '?"within the 
wriod sachied above. Militan, branches mav urescribe a lesser ueriod of time to remove an in- 
kmpletk grade than does C & U ~  Texas coliegc. and the Sciice directive relaled to rcim- 
burscmolt will apply to tuition msisted studmts. Savicanembers are, therefore. urgod tocon- 
sult with their Education Officer or Navy Campus Representative. 

"N"-No Credit 
The grade of "N" is reserved for use with developmental and designated non-traditional 
modular courses and will be awarded to students who have made satisfactory progress, but lack 
the completion of certain modules required for course completion The grade of W' indicates 
that the student must enroll the following semester and complete those modules for a fmal grade 
in the course. Re-emollment requires the payment of usual tuition and fees for the mursc. 

"F'"-Completed 
The made of "P' is reserved for use with develomnental and desimated non-traditional modular 
cour& and will be awarded to students who h i e  satisfactorily &lcred EJI the modular course 
requirements. When used with credit granting courses, earned credit hours will be displayed on 
the transcript. Quality points and grade point cakulation are not wmputed. 
"w9t- Withdrawal 
Studenis who officially wiIhdraw by the scheduled deadline will be awarded the grade of "W." 
provided the sfudent's auendance and academic performance are satisfactory at the time of offi- 
cial withdrawal. 

"X"-Non-Attendance 
The grade of " X  if reserved for use with developmental and designated non-traditional, modular 
courses and will be awarded to students who have failed to make satisfactory progress due to 
failure to attend. 

Grade Point Averaging 
A student's grade point average is calculated by dividing the total quality points by the total 
semesrer hours attemptea Grades of 'W." W' and "P' are not included in these calculations. 
Grades from Developmental Courses are not included in these calculations. 

Grades And Financial Aid 
The student mending Central Texas College with Military Tuition Assistance, Fi6ncial Aid or 
VA Benefits should be familiar with the requirements and possible obligations i n d  partic- 
ularly upon receiving a grade of "F."'I," "W" or "N." 

Change Of Grades 
Studenu who feel thnt there has been a amptational enor in grading must immediately contact 
the insmrtm for the coum in ques t ia~ h d e z ~ t s  must bring rhis matter Io rhe attention of the 
instructor involved no later  than-^ davs after the end of thccourse in ordei for a made chance 
to be considered. Administrative per&nnel of Central Texss College .re not a;thorized 
change an instn~~tor's grade. 

Repeating A Course 
The total hours earned toward a denree are not increased if a srudent mxats a murse in which a 
passing grade has already been em&. Through repeating a course. oniy the last grade earned is 
utilized in computing the grade poin~ werage. Honors &&&on at graduation umsiden all 
grades, including repeated courses. A student who repem a course should notify the Records 
office for remm~utation of cumulative grade point avhage 



ACADEMIC STANDARDS 
Student Responsibility 
Students are expected to be aware of their grade point average. The method of calculation of 
grade point average is noted above. Students are encouraged to calculate their grade point aver- 
age frequedy. Students are responsible for knowing whether or not they are eligible to continue 
in the College. An ineligible student who nevertheless registers in the College shall be 
withdrawn wd the student shall not receive special consideration for the plea of lack of lotowl- 
edge of scholastic status. Students who receive grades below "C" (2.0) for any course should 
seek academic wunseling to determine the causes of unsatisfastory work and receive reram- 
mendations for improving grades in subsequent classes. 

GRADE REQUIREMENTS 
Minimum For Graduation or Satisfactory Progress 
GRADUATION-Reuuires an overall made mint averaee of 2.0 to include a minimum 2.0 
GPA with Cenual ~ c x &  College. ~sso&e degrees in An;, Science or Applied Science require 
a "C" for each course in thc major. 

SATISFACWRY PROGRESSStudents at Cmual Texas College must achieve a 2.0 curnula- 
tive grade point average to maintain satisfactory progress toward graduation. 

IF YOU DO NOT MAKE THE GRADE 
COUNSELING.. S-ts who fail to maintain a 2.0 grade point average during rheu initial 
seven semester course hous will be required to panicipate in an academic counseling session 
prior to re-enrollment 

PROBAnON will be immsed afm the fust seven semester hours attem~ted when the student 
fails to maintain a 2 0  cumulative grade point average. Students who fail io achieve a 1.0 grade 
point average d h g  any term will be placed on probation if their cumulative grade point 
averane is 2 0  or hither. Probation will be imwsed durinn the next term in which the student 
regist&. Students on probation cannot regist& for classc; until the requirements listed below 
arc completed f a  Return To Class After Probation. 

Students who do not maintain a "C" or 2.0 grade point average during the probation period will 
be suspended and cannot register for classes until the requirements listed below are wmpleted 
for Renun To Class After Suspension. 

SUSPENSION will be imposed for students who have attempted 8 or more semester hours and 
who neviouslv failed to maintain a 2.0 cumulative made mint averaee or for sNdents who fail r- ~ ~ - - -  . - -~ - .  
to~&eve a 1.0 grade point aver& du& the term when the result& cumulative grade point 
averaee is below 2.0. Suscended sNdents may register for classes upcm completion of the 
requ&ents listed below f% Renun To Class &ter Suspension. 

SNdents who use f ~ c i d  aid or VA benefits and who me suspended will be repnrtod to the 
F'inamial Aid Office or the Vetarms Adminishation and mu1 also meet liiancial 'Aid or V A  
reguirement*prior to reinstatempnt of r~naneial aid or VA beratits. 

HOW YOU MAY RETURN 
Return To Class After Probation 
Students on probation must sign a probation agreement and receive re-entry cnmseI'mg. 

Return To Class After Suspension 
Studem attendq Cenrral Texas College who have been suspended may be penniaed to 
re-enta the College on an individual petitionhis. Students granted immediate remtry must 



1. Receive counseling and be recommended, in writing, by the ESO or NCR for return to 
classes. 

2. Complete a re-enky petition ageement and scnd it with the ESO or NCR recommendation to 
the Cenaal Texas College Director. 

Students who have been suspended once may be readmitted under PEllTION and must meet 
academic standards required while on petition re-enhy status. 

RE-ENTRY PETITIONS WILL BE PROWED TO EACH STUDENT AT THE TME OF 
SUSPENSION NOTIFICAnON. 

ARE CLASSROOM VISITS ALLOWED 
Visitors In Class 
Permission to visit a class may be granted by the local College Administrator. Such permission 
carries with it e s i o n  to listen and obseme. but nw to enter into class discussion or labora- 
tom work. ~er;nission to visit is not to be omsidered sudidifinn on a full-time basis. nm will ~ e r -  ~~~~ ~ 

&sion be granred G~a l loLsma~~ children in class. Parents At make anangem&ts for cark of 
their children during class meetings. College policy Qes not pamit a student to audit wurws. 

REGULATIONS GOVERNING 
STUDENT ACTIVITIES 

STUDENT RESPONSIBILITIES 
Address Change 
Students attending Central Texas College must keep current permanent and local mailing ad- 
dresses on fde with the College. Address changes must be reporred promptly to the appropiate 
Campus Records Office. Students are responsible for all communication mailed to the last ad- 
dress on file. 

Alcohol And Illegal Substances 
Students are not to use intoxicating beverages, narwtics or m-prescription d ~ g s  in a Cenaal 
Texas College classroom or while attending any school sponsored activity. Any student in a 
Central Texas College classroom or administrative office or at a school-sponsored function who 
is under the influence of or in possession of any of these items will be mbject to dkciplinaty 
dismissal from the College. 

Anyone found in possession of, using or distributing illegal drugs or aiding those involved in 
such activities will be subject to immediate expulsion from the College. 

Class Behavior - - -  

Generally. students attending Cmual Texas College are in class Tor inkme personal and pofes- 
sional reaqons. To facilitate instmction and learning. smdents are erpoclcd to maintain a mature. 
earnest and inwrested attitude in the clasnoom. The Colleae wdl not tolerate student behavior 
which disrupts the class or which attempts to discredit t& instructor, the course material or 
other students. Students who seek to disrupt classes or discredit the wurse or o h  students will 
be asked to cease such disruptions. If the student fails to do so, shehe will be droppal from the 
class with a grade of "F." 

Falsification Of Records 
Students who knowingly falsify College m r d s  or who hwing ly  submit any falsified nuxds 
to the Collegc. are subjcct 10 disciplinary action which may include s-ion a expulsion 
from the College. 
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Harassment ~~- 

Harasmen~ whether verbal or by action, by any student enrolled at Cenual Texas College of 
any member of h e  student body. faculty, administration or any other Central Texas College 
employs will be considered a serious breach of discipline wd shall be Ueated amrdingly. 

Any action, whether in the clsssroom or laboratoty. at the administrative offices or st a school 
approvcd activity, subjecting a person to humiliatin indignity, d iscomfa or h t  interferes 
with any pmces; in which the College is engaged, may be &i&d hansmmt. 

Scholastic Honestv ~ ~~ . 
All students are required and expeted to maintain the highest standards of scholastic honesty in 
the preparation of all course worL and during examinations. The following will be wnsidezed 
examples of scholastic dishonesty: 

1. Phgiarim-The taking of passages from writing of others without giving propa credit to 
the sources. 

2. Colluwn--(a) using another's work as one's o m  M @) working together with anorher person 
in the preparation of work. unless such p i t  prepmation is specificdly approved in advance - - -  
by the-&&tictor. 

3. Chcofing--giving or receiving information on examinations. 

Students guilty of scholastic dishonesty will be administratively dropped £mm the wurse with a 
grade of "F" and subject to disciplinary action. 

Textbooks 
Students are expected to buy the textboob designated for each course. Textbwks may be par- 
chased from the Central Texas College repesentative during the registration period. This period 
is normally two weeks prior to class starting date and during the &st week of classes. After the 
regishation period, students may obtain textbooks by conbcting a Central Texas College repre- 
sentative or by sending a check or money order in the amount of the cost of the textbook plus 
ten p e ~ ~  for handling and shipping to: Central Texas College, A m  Book Department. Ad- 
dresses for the Book Depamncnt saving your area sre available from Central Texas College 
personnel 

STUDENT DISCIPLINE 
- r ~ ~ "  

Students are admined to Ccn&al Texas College for the pupose of educationaL social. and per- 
sonal mhsncment. As studem, they have rights, privileges, duties, ard responsibilities, as pre- 
scribed by Slate and Fedaal Constitutions and statutes and policies of the Govrming Board of 

For hose few students who fail to understand and accept their role in an educdonal institution. 
the College has pscribed procedures for counseling and disciplinary action which are designed 
to help the sndmts in wery way possible. In essence, the disciplinary poadures are a pan of 
the learning process for studmts and students will be suspmded or expelled from the College 
only if they fail w respond positively to disciplinary procedures. 

Due Process 
Funha information mceming due process procedures may be requested from Cenual Texas 
College personnel. 

Disciplinary ~ c t i o n  
Disciplinary action may be an oral or written reprimand, disciplinary probation, suspension or 
expllsion from the College. 

Students on disciplinaxy probation may receive no honors from Central Texas College. The pm- 
bation status is permanent unless the student has earned the privilege of being r e l e d  hum 
disciplinary probation. 
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HOW TO OBTAIN TRANSCRIPTS 
Transcript Ordering 
A student's records are mnsidaed wnfidential in nature. Convenient forms for ordering of tran- 
scripts are available from the Central Texas College personnel at local education centers and 
Navy campuses served by the College. 

The first transcript is issued free of charge. Graduates are provided an information transcript 
free of charge upon graduation. The fee of $3.00 for all other transcripts must acwmpany the 
written q u e s t  signed by the student 

The transcript of College work is an official copy of the student's permanent record bearing the 
Colleee seal and official sirnature. Conies of a student's transcriut are available from the tran- 
scripibftice upon written Gues t  sign2 by the student 

Requests for transcripts should be addressed to the Campus Student Services Office for students 
attendine in Eumw or Pacific Far East Camouses. All other reauests should be sent to the 
Ccnbal ?ampus ahdress. Addresses are listed the front of this /ualogue. Transcrip requests 
should include full name, social security number, dare of b i  last month, year, and location of 
attendance, as well as the complete &ess to which the transcrip is to be sent. 

Students deperting Central Texas College locations must notify the adminisnative offie of their 
depamue to m u r e  their records are transferred to the System Olfice at Killem. Texas. Rmrds  
a d  transcriut services will be movided rhrounh the System Registrar. Evaluations and aradua- 
tion applications will be proces&d through the-Llenn of student &vices Office. 

- 

The registrar may deny a student's transcript q u e s t  if the student has an outstanding obligation 
to the College. The obligation may be due to a library fine, parking ticket bad check. 
non-repayment of Financial Aid or failure to comply with admissions requirements. 

NOTE: Reuxds of s ~ d m l s  attending campuxs outside of Texas are maintained at those cam- 
pus offices until the branch campus is informed by the student in wriniting, thiu the student has 
moved Academic records are then transferred to the Killem. Texas. Cennal Campus office. 

NOTE: Transcripts may be provided only upon the written request of the sNdenL 

Official Withdrawal Policy 
Any student who desires to. or must withdraw from a wurse after the fxst scheduled class 
mecring must fde m Application for Withdrawal or an Application for Refund with the instruc- 
tor. Additionally students must file with the Education Services Offiw or Navy Campus Repre- 
sentative. Applications for Withdrawal or an Application for Refund will not be accepted after 
the close of business on the last working day before the last week of class. Also see previous 
sections entitled "W." "WlTHDRAWAL" and "REFUNDS." 

Students using Financial Aid, Milimy Tuition Assistance, VA bmefits or other than pnscnal 
funds may be required to repay tuition and fees to the funding agency. For specific repayment 
requirements, students are refemd to the Student Services office. Military Tuition Assistance 
students are referred to the Military Education Center or Navy Campus office. Students who are 
administratively withdrawn from classes without officially withdrawing will receive an "F" 
grade and are ineligible for refunds. 

A student may not withdraw b m  a class for bhich the insuuctor hss previously issued the stu- 
deN a grade of "F" for non-attendance. 

Emergency withdrawal will be considered when documentary evidence is presented. Also see 
Refunds. page 7. 



CERTIFICATE AND DEGREE REQUIREMENTS 

WHAT DEGREES ARE OFFERED 
Cenhal Texas College confers the Associate in Arts, the Associate in Science. the Associate in 
Applied Science or the Associate in General Studies degrees upon students who have completed 
and successfully passed all the minimum and specific requirements for graduation. The mini- 
mum requirements for each degree are liited below. To e m  a degree, a student must also m- 
plete the specific degree requirements in the cmiculwn plan for hisher major field of study as 
shown in the programs of smdy. Except for the Associate in General Studies Degree, a student 
may not use the minimum requirements listed below W "tailor" hisher own degree. It is the sm- 
dent's responsibility to make application for the degree. Each degree candidate must earn a 
minimum of 15 semester hours at Cenual Texas College classrooms. No designation of a p o -  
gram discipSme will be written on the f a ~ e  of any Cenhal Texas College degree or certificate. 

A person may normally be awarded one degree from Cenhal Texas College. Students wishing 
to be awarded a second degree must satisfy all requuemmts for the second degree. including at 
least 12 additional semester hours of traditional courses in residence at Cenual Texas College 
after degree requirements for the fmt degree have been met This requirement is in addition to 
thme rquiranrnts already completed for the award of the fust degree. The Asmiate in 
General Sndies degree may not be awarded more than once to any mdent. 

MINIMUM REQUIREMENTS FOR 
Associate In Arts Degree 
Complete a minimum of 65 semester hours which must include: 

1. Twelve semester hours of communications m include a b and c: 
a ENGL 1301 and 1302. 
b. Three semester hours of ENGL 2301,2302,2303,2304.2305 a 2306. 
c. Three semester hours of speech. 

2. Three semester hours of humanities or fme arts (see page 25.) 
3. Thee semester how ofmsthmratcs, MATH 1302 or higher. 
4. HIST 1301 and 1302. 
5. GOVT 2301 and 2302. 
6. Eight semester hours of foreign language (1401. 1402 sequence). 
7. Six semester hours of natural science. 
8. Pour mestex hours of physical education from sctivity wurses. 
9. Four semesta hours of computer xience. 

10. PSYC 1101. 
11. A minimum of 18 semesrer horn of sophomore courses. 
12. A minimum of 15 SeMesleI hours credit earned within the Cenhal Texas CoUege system. 
13. AU required courses in the major as listed in the college catzlogue. 
14. Satisfy a, b and c: 

a A minimum ovmall grade point average of 2.0 rr" average). 
b. A minimum of 2.0 ("C") on each course in the major. 
c. A minimum of 2.0 ("C") with Cenhd Texas College. 

15. Meeting all other College and departmental requirements. 

Associate In Science Degree 
Complete a minimum of 65 semester hours which must include: 

1. Twelve semester hours of communications to include a b and c: 
a ENGL 1301 and 1302 
b. Three semester hours of ENGL 2301,2302.2303.2304,2305 or 2306. 
c. Three semester hours of speech. 
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2. Three semester hours of humanities or f i e  mts (see page 25.) 
3. HIST 1301 and 1302. 
4. GOVT 2301 and 2302. 
5. Twelvesemerter hours of laboratory science (1401, 1402 sequence.) 
6.COSC 1403 or MISC 1451 (additional hours of computer science murses are 

recommended.) 
7. Six semester hours of mathematics. MATH 13M or higher, excluding MATH 1305. 1306 

and 1309. 
8. Four semester hours of physical education £tom sctiviiy wurses. 
9. PSYC 1101. 

10. Aminimum of 18 semester hours of sophomore courses. 
11. A minimum of 15 semester hours credit earned within the CenualTexas College system. 
12. AU courses in the major as listed in the college catalogue. 
13. Satisfy a, b and c: 

a A minimum overall grade point average of 2.0 ("C" average.) 
b. A minimum of 2.0 ("'2") on each course in the major. 
c. A minimum of 2.0 ("C) with Central Texas College. 

14. Meeting all other College and depmenta l  requirements. 

Associate In General Studies Degree 
Complete a minimum of 65 semester hours, which must include: 

1. Communications to include either a orb: 
a ENGL 1301 and three semester hours of oral communications. 
b. ENGL 1309. 

2. Three semester hours of humanities or h e  arts (see page 25.) 
3. Three semester hours of mathematics. MATH 1301 or higher. excluding MATH 1307. 
4. HIST 1301 and 1302. 
5. GOVT 2301 and 2302. 
6. Three semester hours of wmputex science (excluding COSC 1302) or microcomputer tech- 

nology selections. 
7. Two semester hours of physical education From activity courses. 
8. PSYC 1101. 
9. A minimum of 18 semester hours of sophomore murses. 

10. A minimum of 15 semester hours earned within the Central Texas College system. 
11. AU w u r m  in the major as listed in the college catalogue. 
12. A minimum overall grade point of 2.0 ("C" average), to include a minimum 2.0 

("C" average) on all courses taken with CentralTexas College. 
13. Meeting all other College and departmental requirement% 

Associate In Applied Science Degree 
Complete a minimum of 65 semester hours which must incbde: 
1. Communications to include either a orb: 

a W G L  1301 and three semester hours of oral communications. 
b. ENGL 1309. 

2. Three semester hours of humanities or tine arts (see page 25.) 
3. Three semester horn of mathematics, MATH 1301 or higher. 
4. Three semester hours of social or behavioral science. 
5. Three semester hours of computer science (excluding COSC 1302) or mimucomputer tech- 

nology selections. 
6. PSYC 1101. 



7. A minimum of 36 semester hours of technical comes in the major or a closely related field 
8. A minimum of 18 semester how of sophomore mwes .  
9. A minimum of 15 semester hours earned within the Central Texas College system. 

10. All courses in the major as listed in the college catalogue. 
11. Satisfya,bwdc: 

a A minimum overall grade point average 2.0 (Y" average.) 
b. A minimum of 2.0 CC") on each course in the major. 
c. A minimum of 2.0 ("C") with Central Texas College. 

12. Meeting all other College and departmental requirements. 

Certificate Of Completion 
A Cenifcate of completion will be awarded to students who fulfiil the cunicular requirements 
of special courses and prosams. Minimum residency and GPA as listed for degree poxrams is . - - . -  
required. 

Transferability Of Courses 
Students are urged to consult the catalogue of the institution to which hdshe may transfer for 
the detailed information concerning course work transfer. This catalogue should be used by the 
student as the basis for course planing. Courses taken in Developmental Studies may not 
satisfy degree requirements at receiving instimtions. 

Developmental Studies 
The Developmental S ~ d i e s  courses offered by the College are designed to provide means for 
students to remove specific deficiencies or provide. refxesha course work prior to attempung 
academic, occupational or technical program. 

Students on academic probation or suspension may be required to complete Developmental 
Studies courses to satisfy probation or suspension re-admission requirements. 

DEVELOPMENTAL STUDIES COURSES MAY NOT BE USED TO SATISFY DECREE 
REOUIREMENTS AND CANNOT BE COUNTED M THE GRADE POINT AVERAGE AT 
C E ~ A L  TEXAS COLLEGE. 

HOW TO EARN A CERTIFICATE 
Certificates Conferred 
Since the duties of miliuuy personnel normally pohibit them from full-time student status. the 
College povides indicators of progress toward the Associate Degree in the form of certificates. 
The College presents the Certificate of Award at two levels. 15 hours and 30 hours, to indicate 
skills obtained by the student through course work as outlined in the program chosen by the stu- 
dent. 

The student is eligible to receive the 15-hour Certificate of Award upon completion of 15 
semester hours of credit in one pogram area. Nine of these horn must be taken with Central 
Texas College by traditional classroom methods including video study. An additional 15 
semester h o w  of credit in the same program area of study will qualify the student for the 
30-how Certifcate of Award To receive the cenificate, the student must have a minimum 2.0 
GPA. 

WHEN ARE CERTIFICATES AND DEGREES AWARDED 
Central Texas College awards certificates and degrees each year in December. May and August 



HOW TO APPLY FOR CERTIFICATE OR DEGREE 
Request for certificate or Request for degree, with appropriate mn-refundable fees. must be 
submitted to appropriate Central Texas College ofice by: 

DEADLINE 
Fall Semester-December Graduation October 1st 
Sorine Semester-Mav Graduation Februarv 1st 
~ ~ e r  semester- bust Graduation June 10;h 

NOTE: All College entrance and course requiremenu must be complete prior to certificate or 
deeree award Rwuest for Cerficate or Rwuest for Depree received from students who have 
no; wmpleted co&e requirements and whd are not enrked in the remaining courses by the 
date specified above will m l  be pnxessed. Official transcripts or GED scores from previously 
attended institutions. if amlicablc must be on file in the Central Texas Collem Recads Office . &. - 
by the above dates. 

Any student who fails to meet the above listed graduation deadlines will be processed in the 
next d e w  order time hame. NO STUDENT will be denied a maduntion awointmmt. The 
graduat%n date on the catificate or degree must conform with the antes listed abbve. 

Replacing A Lost Certificate or Degree 
If a certificate a degree has been lost. sml& or damaged, a Request For Replacement may be 
obtained For more information, contact the Central Texas College representative. An appropri- 
ate fee is required for the repleplscwnmt of a certifrate or degree. 

WHEN IS COMMENCEMENT HELD 
Graduation - 

Central Texas College holds one graduation exercise mually for each branch campus. Degrees 
and certificates will be awarded ihm rimes a ye= for studenu who by virtue of military duties 
or other valid reasons. are unable to artend the annual graduation exercise. 

HONORS 
Graduation With Honors 
Candidates for degrees from Central Texas College may graduate with HIGHEST HONORS or 
HONORS based upon the following criteria: 

1. To graduate with HONORS a candidate must have a 3.5 grade point average on a 4.0 scale 
with no d e s  below TI" on all course work sen. In mmoutine the candidate's made mint 
average -for HONORS. the grades in all c o w  taken at e e n d  Texas College, ah weil as 
courses transferred from other accredited institutions of higher learning. are included. A re- 
peated course will not clear the maduate for HONORS; however. the GPA will reflect only 
h e  re~eated course in the fmal GFA. 

2. In any graduating class the studen@) with the highest grade point average and who meeu all 
other requiments above will be designated as graduating with HIGHEST HONORS. 

3. Public rewgnition for graduation with HONORS or HIGHEST HONORS is conferred only 
when the sNdent participates in the formal commencement ceremonies. 

4. To qualify for HONORS consideration. students must have earned a minimum of 30 semester 
hours of traditional study with Central Texas College. 

EVALUATION OF PREVIOUS EDUCATION 
Transfer Students 
Transfer of credit from mxredited colleges and universities may be accepted when the grade 
earned was 'r" or beam and the course work applies to the student's curriculum. Passing grades 
lower than 'r" may be ansidered for transfer in acmrdance with current evaluation procedures 



and curriculum requirement% A grade of "D" will not be accepted in transfer in major degree re- 
quirements. Stdents on suspension h other colleges must be eligible to return. on probation. 
to the suspending institution 

Due to the rapid changes taking place in the technological field d a y .  course work talien in a 
major field of study or wurses d i i t l y  related to that major field may not be ~ccepted in trans- 
fer to satisfy p i t i c  Asscckte in Applied Science degree requirements. Acceptance of course 
credit in transfer for the above mentioned programs must be approved by appropriate Depart- 
mental Managers when course work was completed seven years M longer before the student 
entered the Cenrral Texas College program of study. 

Non-Traditional Education 
Central Texas College recognizes that each student's educational needs, goals snd experiences 
are unique and that individuals are pmfxiem in many areas of college work that are not for- 
mally dccumented on transcripts. It is the policy of the College to recognize non-traditional 
leaning experiences and to award course credit in all cases where such credit is appropriate. In 
keeping with this policy, Cenhal Texas College has established the Individualized Career 
Evaluation Process (ICEP). 

The purpose of ICEP is to systematically correlate business, industry. govemmenf and military 
educarion received by non-traditional methods with institutional curricular requirements. 

All students. including military and fonna military personnel. are cligibk for credil considere- 
tion based upon dawnentation of their previous leaning experiences. 

The non-traditional methods usually considered applicable toward a degree at Central Texas 
Colkge are: 

1.The Defense Activity for Non-Traditional Educational Support (DANTES) courses and 
Subject Standardized Tests (see NOTE below.) 

2. College Level Examination Rogram (CLEP)-both the General Examination and Subject 
Examination (see NOTE below.) 

3. Institutional Course Challenge Examina t io~ tuden t s  may request, through the appropriate 
Department Manager, permission to take challenge examinations for certain COWe8. Students 
must not have previously emoiled in rhe course for college level credit and must have com- 
pleted a minimum of six semes~ex horn in residence with Central Texas College with a 
minimum 2.0 grade point average. Those who do not make a grade of " A  or 'TI" will not be 
pamitted m repeat the examination fm lhat wurse at a later time. To obtain credit, the stu- 
dent must pass the examination with a grade of "A" or "B," have completed a minimum of 6 
semester hours of course work at Central Texas College with a minimum 2.0 grade point av- 
erage, and subnit an spplication for uedit award. 

4. Credit for military schooIs attended, as reammended by the American Council on Education, 
earned through Communiry College of the Air Force and recognized by Central Texas 
College. 

5. Credit for military sexvice basic training. 
6. MOS Training &d Experience, as remmmended by the American Council on Education and 

recodzed by Cenfral Texas College. 
7. ~ m & m  college Testing Progr&-(~CU (see NOTE below.) 
8. College Board Admission Tesdng Program (see NOTE below.) 
9. Correspondence Extension Courses offered by accredited institutions which are members of 

the National University Extension Association. 
10. Other-To include certain types of civilian training and specialiled testing. 

NOTE: To obtain credit. the student must pass the exam, apply for credit. and have completed a 
minimum six semester hours of course work at Central Texas College with a minimum 2.0 
grade point average. Tests taken in m u s s  of seven years prior to the student's completion of six 
smeater how in residency with Cemal Texas College will not be eligible for credit m i d e r a -  
tion. 



Evaluation Procedures 
Cuniculum plans outlining accepted transfer and non-traditional &it as well as rrmaining 
requirements are available from the College, Military Education Centers, or the Navy Campus 
advisors upon the student's request 

Evaluations and fmal degree plans are provided upon receipt of all official transcripts and 
documents. Evaluated credit must be validated through successful completion C'C' grade or 
higher) of a minimum of six semester hours of traditional credit eamed at Central Texas 
College. Students on financial hold will not be eligible for evaluation of non-traditional educa- 
tional experiences until the f m c i a l  hold is cleared. 

Application for a final degree plan may be made by submitting an Evaluation Request form to 
Evaluations. Central Texas College. at the administrative office serving your area. Addresses 
are listed in the front of this catalogue. 

Evaluated credit awarded by Central Texas College applies to its programs of study and may 
transfer to other institutions according to the policies of the receiving institution Students plan- 
ning to transfa to other institutions should consult with those institutions regarding their poli- 
ties on acceptance of evaluated credit. 

SERVICEMEMBERS OPPORTUNITY COLLEGGBecause of its efforts to serve the 
educational needs of servicemembers. Central Texas College has been designated a 
Servicemembers Oppommity College. As a member of the Sewicemembers Opportunity 
College Associate Degree (SOCAD and SCCNAV) program Central Texas College has m- 
mitted itself to fully support and comply with SOC Principles and Criteria. Through this a m -  
mimen4 Central Texas College ensures that: . Sewicemembers share in the postsecondary educational opportunities available to other 

citizens. 
-Servicemembers are provided with appropriately accredited educational ~ograms. 

courses, and services. 
Flexibility of programs and ~ocedures. particularly in admissions. credit transfer. remgni- 
tion of non-traditional learning experiences. scheduling, course format, and residency re- 
quirements. are provided to enhance servicemembers access to undergraduate educational 
progr-. 

SOC Criteria 
In support of SCC criteria and Service to its military srudents, Central Texas College: 

.Has designed a transfer program which minimizes loss o l  credit, avoids duplication of 
credit. yet maintains program inlcgrity. 

H a s  established guidelines which follow the general principles of good pra~tice outlined in 
h e  lOINT STATEMENT ON TRANSFER AND AWARD OF ACADEMIC CREDIT. 
Accepts transfer credit eamed from regionally accredited instirutions consistent with ser- 
vicemembers' degree programs. 

.Requires only 15 semester hours of Central Texas College course work to meet residency 
requirements. 
Remgnizes as sndy in residence all credit course work offered by the College. regardless 
of locatio~ 
Allows sNdents to satisfy residency requirements with courses taken at the College at any 
time during their course of study. 
Provides the Individualized Career Evaluation Process (ICEP) to access learninn enuiva- 
lence and awards credit to quad students lor speciali;ed m h W  training &lerpkrience 
in accordance wirh h e  ACE GUIDE TO THE EVALUATION OF EDUCATlONAL 
EXPERIENCE m THE ARMED FORCES. 

Provides the Individualized Career Evaluation Process OCEP) which reflats the 
principles and guidelines set forth in the statement on AWARDLNG CREDIT FOR EXTRA 
INSTITUTIONAL LEARNING, and awards credit for non-traditional learning assessment 



SOCADtSOCNAV DEGREE COMPLETION AGREEMENT 
All students can continue their CenUal Texas College degree programs regardless of location. 
Through the '%redit bank" provisions of the Senicemembers -ty College, a student 
may study at any 0 t h  regionally accredited cokee  and amlv the work toward Cenbal Texas 
Coilege degree requirements as iong as 15 semester hours &iti a minimum 2.0 GPA have be& 
completed with Cemal Texas College, and the courses taken at other institutions satisfy the re- 
quirmenb of the Cenual Texas College degree program. Requests for SOCADISOCNAV 
aereements should be addressed to the SOCADISOCNAV Advisor at the aclminisbative office - 

&ing the student's location. Addresses are listed in the fmnt of this catalogue. 

Students no longer attend'i Central Texas College who previously completed the minimum 
residency and GPA requirements may request a SOCADISOCNAV Agreement by writing to: 

American Educational Complex 
Director SWADISOCNAV 
P.O. Box 1800 
Killem. Texas 76540-9990 

PROGRAMS OF STUDY 
Program Offerings 

requirnnents~to e m  a degree are listed alphabe!ically. Course descriptions for all 
courses offered are listed in numaical order, alphabetically by program. 

ALTHOUGH ACADEMIC COUNSELING IS AVAILABLE. IT REMAINS THE 
RESPONSIBILITY OF EACH STUDENT TO DETERMINE THE MAlOR AREA OF 
STIJDY.THE SENOR COLLEGE OR UNIVERSITY TO WHICH THE STUDENT WISHES 

Course Availability 
Courses are offered IO snnhts  at military installatiom which have sufficient student interest. 
However, not all courses are available every term due to the specialized nature of the w w x  
content, equipment requirements. and faculty availability. 

SNdent need and intnest are major factors in scheduling course sequmccs. Students should ex- 
press their requirements to the local ESO or NCR. This will assist m scheduling courses which 
wiil aid the majority of students pusumg a program of study. The Central Texas College repre- 
sentative can hunish convenient planning hochures for most programs. 

Prerequisite Courses 
~ndents-should be familiar wirh the cause description. If che course descriptim indicates a pre- 
requisite. the praequisilc should k met *or to registering for the sdvanced course. 

Example: ENGL 1302 Composition and Rhetoric lI requires that ENGL 1301 Composition and 
Rhetoric I be successfully completed prior to registering for ENGL 1302. 

Students who c m t  schedule prerequisites must obtain prim appmval to enroll in these murses 
from the sppmpriate College offkid. Failwe to obtain approval muld result in loss of credit 
toward degree. 

Semester Credit Hours 
One sernestet horn of ndit represents 1 how of lectwe class time or usually 2 hours of labora- 
tory class time per week for 16 weeks. Lecme and lab proportions may vary depending on the 
nature of the course. The relationshiv of kttne and lab is included. in ~arcntheses, with each 
course derription. For example, (33) lor a 3-semester-hour cause m e k  there me 3 leclwc 
hours pex weck for one 16.week semester and m lab hours required: (24 )  means there are 2 



lecwe hours and 4 lab hours per week for the same 16-week semester. This weekly requirement 
will be adjusted as necessary to compensate for courses with lengths other than 16 weeks. 

Technical Electives 
Teclmical Electives are courses designed to strengthen the major area of the s~den t ' s  program. 

Approved Electives . . 
Appfoved electives arc courses which, although not specifically related to the major. are de- 
signed to troaden the sNdml's expowe to vanous disciplines mnsidaed supportive of the pro. 
gram's objectives. 

Swcial Electives 
Many programs of study have HumanitiesFine Arts and SociaVBehavioral Science elective 
courses that can be used to satisfy elective requirements. These elecuves arc listed below. 

Humanitiesfie Arts Electives 
ANTH 2302 Cultural Anthropology 
ART. (all An. c o u m  except ART. 2305.2306 and 2319) 
~ o r e i g  Language c o w  - 
GWX; 2302 Culmal Geography 
Music murses 
Literature courses 
Philosophy courses to include Religion 

Socid/Behaviord Electives 
ANTH 2301 Phvsical Anthrnalonv . -, 
ECON 2301 ~&oeconomics 
ECON 2302 Microunnomics 
CRU 13M Crime in America 
Geoeraohv courses lexceot for GEOG 23021 " .  , . . 
Government couraes 
History murses 
Psychology murses 
Sociology courses 

CONTINUING EDUCATION PROGRAM 
The pwpse  of noncredit programs is to meet the m e n t  and changing educational require- 
ments of a d f i c  community. To achieve this purpose, insmction is provided in response to 
expessed nkeds. Classes gen&ally provide uaini& for the individual. Hbweva, speciai interest 
groups can also be accommodared wilhin the swpe and philosophy of the pogram. Classes are 
;ear& to the cchaninn needs and requirements of the &a beinp, serred. There are no limits to - 
the number or varietyof courses. ~ l & s e s  are offered in the voca>onal business fields as wcU as 
practical &. Non-credit murses are offered in the following: 

BUSINESS EDUCATION: Classes offered in business are the result of close and constant co- 
owation with and are established on the basis of d f i c  rauests From. area aeencies such as 
&e board of ~kalton. and Civilian Personnel 0ffi&s. The buiiness courses, i n c b n g  secretar- 
ial and clerical muses. are developed to provide adult students me-employment and in-service 
training in lolowledge and skills to meet o&upational requiremeits of eipioyers. 

SELF DEVELOPMEhT EDUCATION: Classes offered in this group are designed for pa- 
sons who wish to learn a new language. hobby a skill and who derive self satisfsction from 
learning and performing in new subjects. 

SPECIAL REQUESTS 
Otha non-credit courses may be arranged to meet specific requests from interested groups. 
Central Texas College and its affiared organizations are able to provide assistance for virtually 
every educational requirement 
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ACCOUNTING TECHNOLOGY 
A Two-Year Associate in Applied Science D e p e  

( m e r e d  only at selected locations) 

FIRST YEAR 
First Semester Credit Second Semester Credit 
ACCT 
BUSS 
MATH 

or 
MATH 
ENGL 
COSC 

"7 

1301 Financial h u n t i n g  
lSOl Introduction to Business 
1301 Intermediate Algebra 

1308 Elementary Stntistica 
1301 Composition and Rhetoric I 
1300 Computer Info h w s s i n g  

ACCT 1302 Managerial Amounting 
and Control 3 

ELCT t Approved Elective 3 
MGMT 1305 Introduction to Management 3 
MGMT 1309 Income Tax 3 
SPCH 2303 Business and Pmfessional 

Speaking 3 
SPCH 2303 Business and Professional 

M%C 1450 Microcamputen, for Business 3 4  Speaking 3 
PYED Physical Education 1 PYED Physical Education 1 
PSYC 1101 College Orientation 1 

17.18 16 

SECOND YEAR 
First Semester Credit Second Semester Credit 
ACCT 2309 Fundamentals of ACCT 2310 Fundamentals of 

h u n t i n g  ID 3 Amunting N 3 
MGMT 2305 Business Law I 3 MGMT 2306 Business Law II 3 
ACCT 2305 Basics of Managerial ACCP t t  AmuntingEledive 3 

Accounting 3 ENGL 2309 Technical Writing 3 
ACCT 2311 Accounting andFinancial ELCT SociallBehavioral Science 

Information Systems I 3 E l e c t i ~  3 
ELCP HumanitiedFine Arts Elect 3 PYED Physical Education 1 
F'YED Physical Education 1 

16 16 
TOTAL HOURS 65-66 

t Appmved Electives BUSS 2301,2302: ECON 2301,2302: FIBA 2306: MGMT 1304, 
1306,1307,2301,2302; OADM 1309 or 2307. 

tt AccountingE1ectives:ACCT 2306 and 2312. 

ADMINISTRATIVE SECRETARIAL 
A Two-Year Associate in Applied Science Degme 

FIRST YEAR 
First Semester Credit Second Semester Credit 
OADM 1301'Begiming Shorthand 3 WOPO 1304. Intermediate Information 
WOPO 1303*Beginning Keyboarding/ Prxessing Applications 3 

Data Entry 3 OADM 1302 Intermediate Shorthand 3 
OADM 1305 Remrds Management 3 OADM 1306 Offtce Functions 3 
OADM 1309 Business Mathematics and OADM 1308 Business Correspondence 3 

Calculating Machiies 3 WOPO 1307 WordPmeessing/ 
ENGL 1301 Composition and Rhetoric I 3 Transcription 3 
PSYC 1101 College Orientation 1 PYED Physical Education 1 

16 16 

Levels of shorthand and kevbaardine will be determined bv the student's orevious ~ ~ ~~~ ~~ ~~~~~ 

training in these skills &dlor byplacement tests. 
- Student may apply for Cenilirete of Completion upon satisfortory completion of 

courses listed above. 
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ADMINISTRATIVE SECRETARIAL (CONT) 
SECOND YEAR 

First Semester Credit 
MATH 1301 Intermediate Algebra 3 
WOPO 2302 Advanced Information 

Pmcesaing Applications 3 
OADM 2304 OIfce Amounting I 3 
ELCT ** Elective 3 
ELCT **" Humankies/Fine Arts Elective 3 
ELCT Sophomore WOW/MISC 

Elective 3 
18 

Seeond Samester Credit 
WOPO 2303 Ofli i  Autcmation 3 
OADM 2305 OIfice h u n t i n g  D 3 
OADM 2301 Automated Omce 

Management 3 
SPCH *** Speech SelectionW 3 
ELCT **** SociaVBehavioral Science 

Elective 3 

15 
TOTAL HOURS 65 

** Electives or selections appmved by appropriate College OIffcial. Courses may be 
chosen leading toward general, medical, o r  legal seeretarial program upon 
department appmval. 

*** SPCH 1301 012303. **** One selection must he sophamole level. 

AIR CONDITIONING & REFRIGERATION 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semeeter Credit Second Semester Credit 
INDU 1400 Industrial findamentala 4 AIRC 1403 Heating Systems 4 
AIRC 1400 Baaic Air Conditioning and AIRC 1406 Electricity for Air Condition- 

Refrigeration Thean 4 ing & Refrigeration II 4 
AIRC 1401 Eleetricitv for Air Condition- AIRC 1401 Mechanical Refrigeration 

ing & ~efrigeration I 4 Systems 4 
MATH 1301 Intermediate Algebra 3 ELCT Computer Science'Mirromm- 
PSYC 1101 College Orientation 1 puter Technology Elective 3 

ENOL 1309 Communicatjons Skilla 3 
16 18 

SECOND YEAR 
First Semester Credit Second Semester Credit 
AIRC 2400 Eleetricit~ for Air Condition- AIRC 2402 Commerdal Refriseration 4 

ing &Refrigeration III 4 AIRC 2403 Commercial Air Conditioning 
AIRC 2401 Advanced Air Conditioning and  system^ 4 

Refrigeration l'hwry 4 AIRC 2406 Heat Pumpa 4 
AIRC 2404 Tmuhleshoatiog Air Condition- SPCH 2303 Business and Professional 

ing & Refrigeration Systems 4 Speaking 3 
ELCT Humadties/Pine h a  Elective 3 
GOVT 2301 State and Federal Gavt I 

or 
GOVT 2302 State and Federal Govt I1 3 

In 15 -- 
TOTALHOURS 61 

Computer Science sclcction (excluding COSC 1302) or miancomputer selections. - Student may apply for Certificate of Completion upon satiafaetory mmplerion of 
PSYC 1101 and all AIRC and INDU pmfu m u m .  



APPLIED MANAGEMENT 

A Two-Year Associate in Applied Science Degree 
(Offered only at selected locations) 

FIRST YEAR 
First Semester Credit Second Semester Credit 
BUSS 1301 Introduction to Business 3 BUSS 1302 Consumer Economics 3 
ENGL * English Selectwn(s) 3 ENGL English Seledion(8) 3 
MATH ** Mathematics Sel&ion(s) 3 MGMT **** Management Selection(s) 3 
MGMT 1305 Introduction to Management 3 SPCH Speech Selectiodd 3 
MGMT 1306 Human Relations 3 ELCT *** Computer Scien&cmcom- 
PYED Physical Education 1 puter Teehmlogy Elective 3 
PSYC 1101 College Orientation 1 PYED Physical Education 1 

17 16 

SECOND YEAR 
First Semester Credit Second Semester Credit 
ACCO 2301 Financial Acmunting 3 ELCT SaciaVBehavioral Science 
MGMT 2302 Personal Management 3 Elective 3 
MGMT 2309 Supervision 3 MGMT 2303 Law and Legal Assistance 3 
ELCT HumanitieslFine Arts MGMT 2310 Personnel Counseling 3 

Elective 3 MGMT **** Sophoma~ Management 
MGMT **** Management Seledion(s) 3 Selediods) 3 
PYED Physical Education 1 MGMT **** Sophomore Management 

Selediods) 3 
PYED Physi~al Education 1 

16 16 
TOTAL HOURS 65 

ENGL 1301,1302, 1309,2309; SPCH 1301,2303. 
** MATH 1301 or higher. *** Computer Science selection(excluding COSC 1302) or  mi-mputer selections. **** MGMT 1158.1201.1202,1203,1204, 1205,1206, 1207,1208, 1209,1301,1302, 1303, 

1304,1307,1308,1309,2101,2102,2151,2152,2161,2162,2164,2201,2202, 
2203,2204,2205,2206,2260,2300,2301,2304,2306,2306,2307,2312,2314, 
2315,2351,2354, BUSS 2306; COSC 1300,1307,1403,1405; OADM 1308,2307; 
PSYC 2301; REAE 1301,2304 or 2305. 



APPLIED MANAGEMENT WITH TECHNICAL OPTIONS 
A Two-Year Associate in Applied Science Degree 

OPTION 1 .  FOOD SERVICE OPERATIONS 
(Offered only at selected locations) 

FIRST YEAR 
First Semester Credit Second Semester Credit 
FSMG 1302 Nutrition 3 FSMG 1304t Work Organization 3 
FSOP 1303 Sanitation and Safety 3 FSOP 1305' Food Pumhasing 3 
ELCT Food Preparation Selection FSOP 1306 Menu Planning 3 

FSMG 1401,1402 or 2356 3 ELCT ** Computer Sc i end  
ENGL ENGL 1301 or 1309 3 Micmmmputer 
MATH + Mathematics Selection(s) 3 Technology Elective 3 
PYED Physical Education 1 ELCT FSMGrFSOPIHMMG' 
PSYC 1101 College Orientation 1 ACCO Selection(s) 3 

PYED Physical Education 1 
17 18 

SECOND YEAR 
First Semester Credit k n d  Semester Credit 
FSOP 2303 CafeteriaMansgement 3 FSMG ClassicalReparationSeIection 
ELCT FSMGIFSOPMMMG FSMG 2401.2356 or 2452 3 

Selection 3 FSMG Exhibition Work Selection 
ELCT Sophomore Level FSMG' FSMG 2402,2353 or 2306 3 

FSOPlACCO5UW ELCT MGMTAUSS Selection(s) 3 
MGMT Selection(s) 3 ELCT Sophomore Level FSMGI 

ELCT Hummitiea/Fine Arts Elect 3 FSOP/ACCO5USS/MGMT 
SPCH 2303 Business and Pmfessional SeledionW 3 

speaking 3 E W  SodaUBehavioral Science 
PYED Physical Education 1 Elective 3 

PYED Physical Education 1 
18 18 

TOTAL HOURS 65 

+ MATH 1301 or higher. 
t MGMT 1304 may be substituted. 
* FSMG 1307 may be substituted. ** Commter Science selection (excludinn COSC 1302) or mirromm~uter selections. 
- ~ m d ~ ~ e r v i r e  Manslpment Food Servike Operatiom Selections: ' 
- The appmpriate FSMG murses will be accepted lo place of the rJOP m u m :  

FSMG 1300, FSMG 1301, FSMG 1307, FSMG 1308, FSMG 2304, FSMG 2305, 
FSMG 2307. 



OPTION 2. COMPUTER SCIENCE 
(Offered only at selected locations) 

FIRST YEAR 
First Semester Credit Second Semester Credit 
MGMT 1305 Intmduction to Management 3 MGMT 1301 Organization &Management 3 
COSC 1403 Intmduction to Computer MGMT 1304 Work Organization 3 

Science a n d h g r a m m i n g  4 COSC 1406 Computer Organization and 
COSC 1405 Computer Concepts and Architecture 4 

Analysis 4 COSC *** Computer Science' 
ENGL 1309 Communications Skills 3 Minommputer 
MATH ** Mathematics Seldion(s) 3 Technology E l d i v e  4 
PSYC 1101 College Orientation 1 SPCH 1301 Public Spealdng 3 
PYED Physical Education 1 PYED Physical Education 1 

First Semester 

I S  18 

SECOND YEAR 
Credit Second Semester Credit 

MGMT 2302 Personnel Management 3 MGMT 2312 Fundamentals of Systems 
MGMT 2303 Law and Legal Assistance 3 Management 3 
COSC 1404. COBOL Pmgramming 4 COSC 1408 Interactive Pmgramming 4 
COSC 22301 Computer Center ACCO 2302 Managerial Accounting and 

Management 3 Contml 3 
ACCO 2301 Financial Acmunting 3 ELCT SaeiaIBehavioral Science 

Elective 3 
ELCT H u m a n i t i d i n e  Arts 

Elective 3 
16 16 

TOTAL HOURS 69 

COSC 2409 may be substituted. 
** MATH 1301.1305, or 1308. *** COSC 1401,1407,2404,2406,2407;MISC 1460,1451,1464 or 2453. 

OPTION 3. MICROCOMPUTER TECHNOLOGY 
(OtTered only at selected locations) 

FIRST YEAR 
First Semester Credit Second Semestar Credit 
MGMT 1306 Iotmduction to Management 3 MGMT 1301 Organization & Management 3 
MISC 1420 Word Pmcessing for MGM'I 1304 Work Organization 3 

Miaommputers 4 MISC 1405 Computer Concepts and 
MISC 14M) Mirroarmputers for Business 4 Analysis 4 
ENGL 1309 Communications Skills 3 MISC 1451 Intmduction to Miaommputer 
MATH t Mathematics Seldion(s) 3 Pmgramming 4 
PSYC 1101 College Orientation 1 SPCH 2303 Busineas and Pmfesaional 
PYED Physical Education 1 spak ing  3 

PYED Physical Education 1 
1P 18 -. 

t MATH 1301.1302, or 1308. 

(Continued on next pgc)  



OPTION 3. MICROCOMPUTER TECHNOLOGY 
(CONT) 

SECOND YEAR 
First Semester Credit Second Semester Credit 

.-~... -..~ ~ 

MGMT 2305 ~usioe& L a w  1- 3 EL€T tt  Computer S c i c n a e l M i ~ m -  - 
ACCO 2301 Financial AeMlntlng 3 puter Technology Elective 3 
MISC 1430 Spreadahaeta lor ACCO 2302 Managerial Accounting and 

Microcomputers 4 Control 3 
MISC 1440 Database for Miemmmputem 4 ELCT Sophomore Level Humanitid 

Fine Arts Elective 3 
ELCT SodslfBehavioral Science 

Elective 3 
17 15 

TOTAL HOURS 69 

tt Any MISC or COSC mume in which pmquisites are completed. 

AUTOMOTIVE BODY REPAIR 
A Two-Year Associate Degme in Applied Science 

FIRST YEAR 
First Semester Credit Seoond Semester Credit 
INDU 1400 Industrial Fundamentals 4 ATBR 1408 Roughing and Alignment II 4 
ATBR 1403 Roughing and Alignment I 4 ATBR 1409 Auto Body Welding II 4 
ATBR 1405 Auto Body Welding I 4 ATBR 1410 Auta Body Painting 
ATBR 1407 Auto Body Fundamentals 4 Fundamentals 4 
PSYC 1101 College Orientation 1 ATBR 1411 Automotive Glaas 4 

MATH 1301 IntermediateAlgebm 3 
17 IS 

SECOND YEAR 
First Semester Credit Second Semester Credit 
ATBR 2401 Panel Repair and Replacement 4 ATBR 2400 Major Vehicle Damage Repairq 
ATBR 2406 Frame Repair snd Aliinaent 4 ATBR2404 Advanced Auto Body Painting 4 
AUTO 2405 Steering and SuapensionSys 4 ELCT Computer Sden&rrwom- 
ENGL 1309 Communications Skills 3 puter Technology Elective 3 
GOW 2301 State and Federal Govt I ELCT HumanitiesrFine Arts 

or Eletive 3 
GOVT 2302 State and Federal Gavt II 3 SPCH2303 Business and Pmfessional 

speaking 3 
18 17 

TOTAL HOURS 71 

Computer Seience seledion (excluding COSC 1302) or micmnmputer selections. 
- Students may apply for a Certificate of Completion upon aatisfaetory completion of 

PSYC 1101 and all ATBR, AUTO and prefi  coumea. 



AUTOMOTIVE MECHANIC APPRENTICESHIP 
PROGRAM 

A Two-Year Associate in Applied Science Degree 
(Offered only at selected locations) 

FIRST YEAR 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundament& 4 AUTO 1402 Basic Electrical and Test 
AUTO 1401 BasicEngines 4 Equipment 4 
ENGL 1309 Communications Skills 3 AUTO 1407 Bmke Systems 4 
PHYS 1303 Survey of Physica 3 AUTO 1408 Standard Transmissions and 
PSYC 1101 Cullege Orientation 1 Transaxlea 4 

MATH 1301 Intermediate Algebra 3 
15 15 

Summer Semester Credit 
AUTO 2404 Ignition, Starting and 

Chaminn 4 
AUTO 2408 ~ d v a n & d k n ~ i n e ~ e w i c a  4 
AUTO 2410 Fuel Systems and Injection 4 

13 

SECOND YEAR 
First Semester Credit Second Semester Credit 
AUTO 2403 Automatic Transmissions and AUTO 2402 Shop Organization and 

Transdes  4 Management 4 
AUTO 2405 Steering & Suspension Sya 4 AUTO 2406 Engine Diagnosis 
ELCT t Computer ScienceJMicmmmputer and Emission 4 

Technology Elective 3 AUTO 2409 Automotive Internship 4 
PSYC 2301 Intmduction to Psychology 3 ELCT Humanitiefline Arts 

Elective 3 
la 

TOTAL HOURS 71 

t Computer Science selection (excluding COSC 1302) or mirrommputer selections. 

AUTOMOTIVE SERVICE AND REPAIR 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 AUTO 1406 Automotive Air Conditioning 4 
AUTO 1401 BasicEngines 4 AUTO 1407 Brake Systems 4 
AUTO 1402 Baaic Electrical and Test AUTO 1408 Standard Transmissions and 

Equipment 4 Tranades 4 
MATH 1301 Intermediate Algebra 3 ENGL 1309 Communications SNIs 3 
PSYC 1101 College Orientation 1 ELCT * Computer Scienm'Miemmm- 

puter Technology Elective 3 
1s 18 

(Cantinucd on next page) 



AUTOMOTIVE SERVICE AND REPAIR (CONT) 

SECOND YEAR 
First Semester Credit Second Semester Credit 
AUTO 2404 Ignition, Starting & Charging 4 AUTO 2403 Automatic Transmissions and 
AUTO 2405 Steering & Suspension Sys 4 Transaxles 4 
AUTO 2408 Advanced Engine Senice 4 AUTO 2406 Engine Diagnosis and 
AUTO 2410 Fuel Systems & Injection 4 Emission 4 
GOVT 2301 State and Federal Govt I AUTO 2411 Autom~tive Advanced 

or Technology 4 
GOVT 2302 State and Federal Govt I1 3 ELCT HumanitieslFine Arts 

Elective 3 
SPCH 2303 Business and Pmfeeaional 

speaking 3 
19 18 

TOTALHOURS 71 

Computcr Science wlectian (exrluding COSC 1302) or micmmrnputer solectione. 
- Students may apply for a Certificate ofCornpletion upon satisfaaarymrnpletion or 

PSYC 1101 and all AUTO and INDU preru courses. 

AVIATION MAINTENANCE TECHNOLOGY 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
A m  1201 Maintenance PublicationkG 2 AVMT 1203 Ainrah Drafting-G 2 
AVMT 1202 Weight and Balance-G 2 AVMT 1204 Airrame Materials and 
AVMT 1305 Basic AircraR Electricity4 3 Comaion Cont ro l4  2 
ENGL 1309 Communications Skills 3 AVMT 1306 AimaR Finishes-A 3 
PEWS 1303 Survey ofphysica 3 AVMT 1402 Sheet Metal StructureeA 4 
PSYC 1101 College Orientation 1 AVMT 2303 Aidime Inspection-A 3 

MATH 1301 Intermediate Algebra 3 
14 17 

Summer Session Credit 
AVMT 2304 A i r n i l  Fuel SyStemgA 3 
AVMT 2402 Hydraulics and Pneumatics-A 4 

7 

SECOND YEAR 
First Semester Credit Second Semester Credit 
AVMT 2306 A i m f t  Instrument AVMT 2404 Powerplant Maintenance- 

Systems-A 3 Recipmating Engine& 4 
AVMT 2306 Engine Electrical Syatems-P 3 AVMT 2406 E@e Fuel Systema-P 4 
AVMT 2307 Engine Lubrication and AVMT 2406 Aim& Pmpellers-P 4 

Cooling Sys tems4 3 AVMT 2407 Powerplant Uaintenanca 
AVMT 2403 AinraR Electrical Sptemk-A 4 Turbine Engines-P 4 

13 18 

- AVMT mums are designated: G -General, A -Airframe, P - Powerplant. 

34 



AVIATION MAINTENANCE TECHNOLOGY (CONT) 
Summer Semester 
ELCT SociaYBehavioral &ence 

Elective 3 
ELCT Hnmanities/Fine Arts Elective 3 

6 
TOTAL HOURS 73 

BIOLOGY 
A Two-Year Associate in Science Degree 

FIRST YEAR 
First Semester Credit 
BIOL 1401 General Biology I 4 
CHEM 1401 General Chemistry I 4 
HIST 1301 History of the US.  to 1866 3 
ENGL 1301 Composition and Rhetoric I 3 
MATH 1302 College Algebra 3 
PYED Physical Education 1 
PSYC 1101 College Orientation 1 

1s 

Second Semester Credit 
BIOL 1402 General Biology I1 4 
CHEM 1402 General Chemistry II 4 
HIST 1302 History ofthe US. from 1865 3 
ENGL 1302 Composition and Rhetoric I1 3 
MATH 1303 Trigonometry 3 
PYED Physical Education 1 

SECOND YEAR 
First Semester Credit 
BIOL 2401 Invertebrate Zmlogy 4 
CHEM 2401 Organic Chemistry I 4 
GOW 2301 State and Federal Govt I 3 
ENGL 2301 English Literature I 3 
PYED Physical Education 1 
COSC 1403 Introduction to Computer 

Science and Pmgramming 4 
19 

Second Semester Credit 
BIOL 2402 Vertebrate Zwlogy 4 
CHEM 2402 Organic Chemistry II 4 
GOW 2302 State andFederal Govt II 3 
SPCH 1301 Public Speaking 3 
PYED Physical Education 1 
ELCT HnmanitiedFine Arts 

Electives 3 
15 

TOTAL HOURS 74 

Sophomore level. 
- Students should cheek requirements of the imtitution to which they intend to transfer 

as requirements may vary. 

BUSINESS ADMINISTRATION 
A Two-Year Associate in Arts Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
SCIE Biology, Chemistry. Physics SCIE Biology, Chemistry, Physics 

or Geology 4 or Geology 4 
HIST 1301 Histam of the U.S. to 1865 3 HIST 1302 Hiatom of the US. from 1866 3 
ENGL 1301 Compdaition and Rhetoric I 3 ENGL 1302 ~ompki t i on  and ~he to r i c  I1 3 
MATH Appmved Mathematics BUSS 1301 Intmduction to Business 

Selertinnial II nr -. . . . . . . . . , . , 
PSYC 2301 lntrndunion to Psychology M% 1306 Introduction to Management 3 
PYED Physical Education 1 ElCT HurnanitiedFine Arts Elect 3 
PSYC 1101 College Orientation 1 PYED Physical Education 1 



BUSINESS ADMINISTRATION (CONT) 

SECOND YEAR 
F i s t  Semester Credit Second Semester Credit 
BUSS 2301 Mamemnomics ACCO 2302 Managerial Acmunting and 

or Conhol 3 
ECON 2301 Macmomnomics 3 ACCO 2102 Managerial Acmvnting snd 
ACCO 2301 Financial Amauntling 3 Contml Lab 1 
ACCO 2101 Financial Amouoting Lab 1 ELCT **** Computer SeienoelMicmmm. 
ENGL ** English Selection(s) 3 puter Technology Elective 4 
GOVT 2301 State and Federal Govt I 3 GOVT 2302 State andFederal Govt I1 3 
ELCT '*' Appmved Elective 3 BUSS 2302 Micmeamomics 
PYED Physical Education 1 or 

ECON 2302 Micmecnnomics 3 
SPCH SPCH 1301 or 2303 3 
PYED Pbpiml Education 1 

17 18 
TOTAL HOURS 70 

* Appmved Mathematies muresa include MATH U02, MATII l303, MATH 1304, 
MATH 1305, MATH 1308, MATH 1309, MATH 2801, MATH 2302 or MATH 2303. 
Since senior college math requirements vary widely, it is the student's 
responsibility to conault with the four-year institution hdshe in planning to attend. ** Appmved English courses include ENGL 2301, ENGL 2302, ENGL 2303, ENGL 2304, 
ENGL 2305, ENGL 2306. 

*** Appmved Business, Management, Office Adminiatration, Social Science or  other 
related electives must be approved by the Buaiaess/Managemat Departments. 

**** Computer Science selection (excluding COSC 1302) or m*mmmptar dRethD~. 

BUSINESS MANAGEMENT 
A Two-Year Associate in Applied Science Degrea 

FIRST YEAR 
First Semester Credit Second Semester Credit 
MGMT 1306 Human Relations 3 MGMT 1304 Work Oganization 9 
ENGL 1301 Composition and Rhetoric I 3 MGMT 1308 Small Business Manegsment 3 
MATH 1301 Intermediate Algebra 3 OADM 1309 Business Math end 
SPCH SPCH 1301 or 2303 3 Calwlating Machines 3 
ELCT BUSS 1301 or MGMT 1306 3 MISC 14M) MicmarmpuMs for Businem 4 
PSYC 1101 College Orientation 1 ELCP Elective 3 
PYED Physical Education 1 PYED Physical Education 1 

17 17 

SECOND YEAR 
First Semester Credit Second Semester Cnedit 
MGMT 
M G r n  2302 
MGMP 2316 .. -.- 
BUSS 2301' 
ACCO 2301 
ACCO 2101 

MGMT 2305 or MGMT 2306 
PemnnelManagement 
Management Applications I 
Maemwonomica 
Financial Accounting 
Finaadal h u n t i n g  Lab 

MGMT 2309 .--.- - 

MGMT 2317 
BUSS 2302' 
ACCO 2302 
ACCO 2102 
E L m  

Supervision 3 
Management Applications I1 3 

' Mimapowmics 3 .- ~ . -  ~ ~ 

Managerial Acrmnring 3 
Managerial Acmunting Lab 1 
HumanitieslFine Ans El63 3 

16 
A" 

TOTAL HOURS 66 
ECON 2301 and ECON 2302 can he substituted. 



CAREER PILOT 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
CAP1 1200 BasicFliiht 2 CAP1 1204 Intermediate Flight 2 
CAR 1301 Airerait Science 3 CAPl 1302 Pmpulsion System 3 
CAP1 1403 Air Navigation 4 CAPI 1306 Meteomlow 3 
ENGL 1301 Composition and Rhetoric I 3 PHYS 1303 Survey of Physics 3 
MATH 1302 College Algebra 3 SPCH 1301 Puhlic Speaking 3 
PSYC 1101 College Orientation 1 ENGL 1302 Composition and Rhetoric II 3 

18 17 

SECOND YEAR 
First Semester Credit Second Semester Credit 
CAP1 2204 Advanced Flight 2 CAPI 2205 Commercial Flight 2 
CAP1 2300 Commercial Aviation 3 CAP1 2303 Air Transportation 3 
CAP1 2301 Aemdynamiw 3 CAP1 2307 Instrument & Gmund Sehaol 3 
CAP1 2317 Advanced Air Navigation 3 MISC 1461 h t m  to Mimmmputer 
ELCT Hnmanitieaine Arts Elective 3 bgramming 4 
ELCT Appmved Eleetiw 3 E m  SoeiaVBehavioral Science 

Elective 3 
17 15 

TOTAL HOURS 65 
- CAPI 2210 and CAPI 2211 are substitutes for CAP1 2204 and CAPI 2206 for Rotary 

Wing Transition students. 

CHEMISTRY 
A Two-Year Associate in Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
CHEM 1401 General Chemistq I 4 CHEM 1402 General Chemistry I1 4 
MATH 1303tTrigonometry 3 MATH 1304 Analytic Geometry 3 
HIST 1301 History of the U.S. to 1865 3 HIST 1302 History of the US. fmm 1865 3 
ENGL 1301 Composition and Rhetoric I 3 ENGL 1302 Compoeition and Rhetoric I1 3 
PYED Physical Education 1 PYED Physical Education 1 
PSYC 1101 College Orientation 1 COSC 1403 lntmductian to Computer 
SPCH 1301 Public Speaking 3 Science and Ropamming 4 

18 18 

SECOND YEAR 
First Semester Credit Second Semester Credit 
CHEM 2401 Organic Chemistry I 4 CHEM 2402 Organic Chemistry II 4 
MATH 2301 Calculus I 3 PHYS 2402 Modem Physics II 4 
WVT 2301 State and Federal Govi I 3 WVT 2302 State and Federal Govt 11 3 
ENGL 2301 English Literature I 3 EU?T HumanitidFine Arts Elect 3 
PIIyS 2401 Modern Phyaics I 4 MATH 2302 Calculus I1 3 
PYED Physical Education 1 PYED Physical Education 1 

18 18 
TOTAL HOURS 72 

t Students deficient in mathematics must take wllege algebra. This mume should be 
taken during the Bummer term prior to the freshman year. - Students should check requirements of the institution to w h i  they intend to transfer 
as requirements may vary. 



CHILD DEVELOPMENT 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
CHDV 1303 LeamingPmgrams 3 CHDV 1302 Infant and Toddler Care 3 
CHDV 1308 Creative Expression 3 CHDV 1304 Developmental Language 3 
CHDV 1310 Gmwth and Development CKDV 1305 Instructional Aids 3 

of C h i l h n  3 CHM 1309 Child Guidance and 
ENGL 1309 Communications Skills 3 Claasmom Teehniquw 3 
MISC MISC 1420 or MISC 1460 4 MATH Mathemetics Selsajon(s) 3 
PSYC 1101 College Orientation 1 F'YED Phynicnl Education 1 
PYED Physical Education 1 

I8 16 
MATH 1301 or higher. - Students may apply for a Certit~ate of Completion upon aatisfaetory completion of all 

first year wuirementa. 

SECOND YEAR 
First Semeatar Credit 8econdSeme.tet Credit 
CHDV 2301 The Exceptional Child 3 CHDV 2101 Child Development Seminar 1 
CHDV 2303 Mansging Child Care Centera 3 CHDV 2302 Parentchild Relationship 3 
SOCI 2301 Intmduction to Sociology 3 CHDV 2306 Methoda of Teachiog Math 8. 
ELCT ** Appmved Elective 3 Science inEarly Childhood 3 
ELCT ** AppmvedElectiw 3 CKDV 2304 Blanagement Techniques for 

Directors 3 
ELCT HumanitiedFine Art Elective 3 
ELCT Elective 3 

16 
TOTAL HOURS 66 

** CaDV 1301.1506.1307; BUSS 1301. FBMG 1302.13W MGMT 1306; BOCI 2306; 
PYED 2302 or other muraea approved by the appmpriate College OMcial. 

COMMUNICATIONS ELECTRONICS TECHNOLOGY 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
CMET 140MElectmnin & Computer SkilIs 4 CMET 1403 Computer +tern and 
CMET 1401 Digital Cimita 4 Operational Programming 4 
MATH 1301 Intermediate Algebra MATH 1303 Trigonometry 3 

or ELTE 1402 Electrical Cirmits II 4 
MATH 1302 College Algebra 3 ELTE 1403 Solid State Electmnin 4 
ELTE 1401 Electricnl C i i t a  I 4 ELCT HumanitiedFine Arts Elect 3 
ENGL 1309 Communicatbna Skills 3 
PSYC 1101 College Orientntion 1 

19 18 
t The appmpriate College OEcial may nubstitute ELTE 1303 for CMET 1400. 

(Cmtinucd an n a t  page) 



COMMUNICATIONS ELECTRONICS TECHNOLOGY 
(CONT) 

SECOND YEAR 
First Semester Credit Second Semester Credit 
CMET 1409 CRT Syatem 4 ELTE 2401 Communications 4 
ELTE 1404 Communications Circuits1 4 Circuits I1 
ELTE 2406 Integrated Devices 4 CMET 2403' Interfacing 
CMET 2401 Micmp2ocessors and T&ques 4 

Micmeomputern 4 ELTE 2409 Electronic System 
ELCT SodaYBehavioral Science Tmubleshmting 4 

Elective 3 ELCT ** Computer Maintenand 
Eleetmnics Selectionds) 4 

19 16 
TOTALHOURS 72 

Ifstudent desires. ELTE 2103 and 2303 mav be substituted. ** ~e l&d course appmved by the appmpri& College Onicial or authorized Central 
Texas College personnel amrding to tho student necd. ELTE 2301,2402,2408, 
2405,24 10; CMET 2401 or 2408. 

COMPUTER ELECTRONICS TECHNOLOGY 
A Two-Year Associate in Applied Science Degree 

FIRST YEAR 
First Semester Credit Second Semester Credit 
CMET 1400 Electmniea & Computer Skills 4 CMET 1403 Computer System and 
CMET 1401 Digital Cireuib 4 Operational Pmgramming 4 
MAW 1301 Intermediate Algebra MATH 1303 Trigonometry 3 

or ELTE 1402 Electrical Cimuib lI 4 
MATH 1302 Colkge Algebra 3 ELTE 1403 Solid State Electronics 4 
ELTE 1401 Electrical Circuits l 4 ELCT Humani t id ine  Arts Elect 3 
ENGL 1309 Cornmunicatiana Skills 3 
PSYC 1101 Colkge Orientation 1 

19 18 

SECOND YEAR 
First Semester Credit 8econd Semester Credit 
CMET 1409 CRT System 4 CMET 2403t Interfacing Tethniguea 4 
CMET 2401 Mimpmcesmm and CMET 2404 Computer Sys Diagnosis 

Mirrommputers 4 and Maintenance 4 
CMET 2402 Computer Circuit Analysis 4 ELTE 2409 Electronic Systems 
ELTE 2406 Integrated Devices 4 Tmuhlahootii 4 
ELCT SaeiaVBehavioral Science ELCT tt TeehoicalElective 4 

Elective 3 
19 16 

TOTAL HOURS 12 

t lfstudent desires, ELTE 2103 and 2303 may be substiluled 
tt T-hnical Electives: ELTE 2402, CMET 2407 or 2408. 








































































































































































































