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P.O.Box 1800 CENTRAL TEXAS COLLEGE
Killeen, Texas 76540-9990 Office of the Dean
1-817-526-7161 P. Q. Box 1800
1-800-792-3348 Killeen, Texas 76540-9990
1-817-526-1222/1368
EUROPE CAMPUS NAVY CAMPUS
CENTRAL TEXAS COLLEGE CENTRAL TEXAS COLLEGE
Office of the Dean Office of the Dean
Yorkhof Kaserne Building 1205 P. O.Box 1800
APQ New York 09165 Killeen, Texas 76540-9990
(Civilian) 06181-13027/13028 1-817-526-1356
(Military) 322-8219/8817

(Civilian Telefax) 06181-13029
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CENTRAL TEXAS COLLEGE CENTRAL TEXAS COLLEGE
Office of the Dean 1301 East Little Creek Road, Suite 2
Offices of Student Services Norfolk, VA 23518
Offices of Admin/Support Services 1-804-587-8873
Office of Educational Programs
Camp Market- Building P-1770 NAYY PACIFIC CAMPUS
Office of Payroll/Personnel CENTRAL TEXAS COLLEGE
Campus Library 4250 Pacific Highway, Suite 122

Camp Market - Building P-1530
APO San Francisco, CA 96283

San Diego, CA 92110
1-619-226-6626

722-3833/3814/ Dean, Admin. Ed Programs
722-3815/3807 Student Services

CORRESPONDENCE AND INQUIRIES

Correspondence and inquiries should be addressed to the appropriate office, ¢.g., Admissions, Records,
Financial Aid, etc., as listed in the catalog, at the location where the stadent currently attends, Records

Central Campus office.

Students should become familiar with the contents of this catalog and shovld bring their catalogs
with them to the campus for degree planning and scheduling.
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GENERAL INFORMATION

CONTINENTAL AND

INTERNATIONAL PROGRAMS

Central Texas College serves military personnel throughout the world. The main office is located on the
Central Texas College Campus at Killeen, Texas. Programs of study vary with each location and not all
programs are available at each location. This Catalog provides informatien conceming the policies,
procedures and programs spplicable to branches and extensions operated oblside the State of Texas.
Individuals interested in programs which are notlocally available should consult with the 1ocal Education
Services Officer (ESQ), Navy Campus Representative, Educational Specialist (NCR), or Central Texas
College representative.

, HISTORY
To provide increased opportunities in higher education, the voters of the Killeen and Copperas Cove
Independent School Districts and the Nolanville Common School District created the Central Texas Union
Junior College Districtin July, 1965. A $2,000,000 bond issue to construct and equip the campus followed
in October, 1965. In fanuary, 1966, Central Texas College opened its firstoffices in Kifleen. In Sune of that
same year, ground-breaking ceremonies were held and the first classes metin September, 1967. Since that
time, Central Texas College has expanded to include three Texas Campuses: Central Campus in Killeen,
the Fort Hood Campus, and the Service Area Campus. Additionally, a full-service support Tacility is
located in the Kilicen Mall. The Central Campus Physical Plant now includes thirty-two buildings. The
current student population for the three Texas Campuses is approximately §,000.

The 560-acre campus, located on U.S. Highway 190 between Killeen and Copperas Cove, Texas, was
dedicated ... 1o the service of the pecple...” on December 12, 1967, by the 36th President of the United
States, Lyndon Baines Johnascn,

WORLDWIDE SERVICES
From its beginning in 1967, Central Texas College has provided a wide variety of educational programs
to meet the specific needs of its military neighbors at Fort Hood, Texas. Today Central Texas College
serves the armed services across the nation and overseas, This commitment to provide expanded
educational opportunities carries the same thrust of dedication which is characteristic of Central Texas
Callege.

Central Texas College provides the opportunity for higher cducation to military personnel serving our
country in the United States and in foreign lands. Academic and technical-vocational programs are of fered
by the College at over 200 locations throughout Europe and the Far East, as well as at military bases in the
United Statez and to the United States Navy, Pacific and Atlantic Fleets,

EDUCATIONAL PHILOSOPHY
Central Texas College is dedicated to the philosophy thatin a democracy the well-being of the individual,
as well as the whole of the society, depends upon the sound moral and educational development of its
people. Since education is an individual, evolutionary, and never-ending process, the College curticula are
both fAexible and extensive.

In onder to ensure the fullest service possible to the civilians of the surrounding area, to the personne] of
the large military installation adjacent to the Central Campus and to the personnel of military installations
around the world, the educational programs of the College are designed to meet the needs of full-time and
part-time students, To accommodate diverse educational needs, Central Texas College provides a variety
of educational programs.
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The objective of Central Texas College is to become a total learmning environment, encompassing
traditional and non-traditional forms of education. The guiding principle of the total learning environment
is the College’s commitment to meet the real educational needs of all the people. The College proposes
tomake available, in its total environment, the opportunity toachieve success inlife, which is the birthright
of every American.

EDUCATIONAL OBJECTIVES

Central Texas College meets the varied educational needs of its students by providing the following
categories of programs:

1. For students working toward a baccalaureate or professional degree, the College offers a wide range of
first-year and second-year courses which transfer to senior colleges and universities.

2. The College offers one-year and two-year programs in technical and occupational fields for students
interested in preparing for careers in a variety of business, health, industrial, and other vocational
occupations.

3. The College provides general education courses for those students wishing to develop competence,
skills, and attitudes essential to cffective performance as an individual, as a citizen, and as a productive
member of society.

4. For the person wishing to improve job skills or to move into a new career, the College offers credit and
non-credit continuing education courses, as well ag service programs on cultural, civic, and other topics
of community interest. Continuing education services are provided to individual adults, business,
industrial, and military organizations,

5. The College provides counseling and guidance services to assist students in defining goals, identifying
abilities, and selecting appropriate courses. Placement services are provided to assist students in
locating full-time and part-time jobs while they are attending college and to assist students in securing
employment after graduation,

THE CATALOG

The catalog is an official bulletin of Central Texas College containing policies, regulations, procedures,
and fees in effect as the publication went to press. The College reserves the right 1o make changes at any
time to reflect current board policies, administrative regulations and procedures, amendments to state or
federal laws, and fee changes when required,

Students are urged to study the contents of the catalog carefully, for they are responsible for observing the
regulations contained herein.

EQUAL OPPORTUNITY POLICY

Central Texas College is committed to its policy of equal educational opportenity and adrministration of
its educational programs, activities, and employment without regard to scx, handicap, race, color, creed
or religion, age, or national origin as required by Tile IX of the Education Amendments of 1972, Section
504 of the Rehabilitation Act of 1973, and Title VI of the Civil Rights Act of 1964, as amended.

Central Texas College has established programs to ensure that a lack of English language skills will not
be a batrier to admission and participation in all educational and vocational programs.

PROGRAM AND COURSE AVAILABILITY

Programs of study displayed in this catalog are offered when sufficient interest indicates a level of
enroliment required for program continuation. Students desiring to enter specific programs of study are
advised to seck confirmation of program availability prior to their first registration.

The College further teserves the right to adjust course scheduling, including class cancellation, when
enrollment or other circumstances require this action.



SCHEDULE OF FEES
ALL CONTINENTAL AND
INTERNATIONAL CAMPUSES

Instituional Challenge Examination Fee—A fec of §50.00 for each challenge examination should
accompany the Application for Exanunation.

Certificate Fee—A fee of $10.001s payabic at the time a student applics for each Certificate of Award. Two
certificates are available, level I and tevel 11

Degree Fee—A fee of $25.00 is payable st the time a student applies for a Degree.
Transcript Foe~—The first transcript is itsued frec of charge. Subsequent transcripts are $3.00 each.

Returned Check Charge—A charge of §16.001s made for checks which have been returned forinsufficient
funds.

*NOTE: Refund of Overpayment of transcript or record fees will be made only upon written spplication
of the student.

TEXTBOOK COSTS

Costs are based on publishers” prices plus transportation costs and may vary from term 10 term. Prices sre
available from the Central Texas College representative. Textbook costs are notrefundable unless the class
is cancelled by the College and the bock is returned unused and unmarked to the appropriate Central Texas

College representative.

ADMISSIONS AND REGISTRATION

HOW TO BEGIN

Counseling

Students wishing to attend Central Texas Callege should visit the local Education Center or Naval Campus
office to consult with the ESO or NCR about educational goals. Education Centers and Naval Campus
offices provide diagnostic, aptitude and placement testing to assist students in selecting programs of study
and educational goals. Once the stadent has identified and chosen an appropriate degree and program of
study, the admission and registration process may begin,

GENERAL ADMISSION INFORMATION

Requests for application materials or questions concerning admission should be addressed to the Central
Texas College personnel at cach location.

Ceatral Texas College is an open-door comprehensive community college. An open-dooradmission policy
is mainined to ensure that all persons who can benefit from post-secondary education have the
opportunity to eftroll. New students will be admitted to the College providing all admission requirements
are met. Admission to the College does not guarantee admission to specific programs and courses.



ADMISSION REQUIREMENTS—ALL STUDENTS

Students who hold diplomas from aceredited secondary (high) schools or GED equivalency certificates
will be admitted to Central Texas College. Students transferring from another accredited college will be
admitied if they are eligible toretum to the institation 1ast attended. Adults, veterans and military personnel
wha have notcompleted a high school program, but who are prepared to undertake post high school studies,
may be admitted after providing official test scores from a list of approved tests authorized by the
Department of Education, The list may be obtained from a College representative. NOTE: An adult, for
purposes of admission, is defined as an individual 18 years of age or older.

International Students

Local and Third Country National students must provide an official certificate of minimum score of 450
on the Test of English as a Foreign Language in order to be considered for admission to degree-credit
courses. Those individuals scaring 450-499 will be eligible for college level coursework if they
suceessfully pass applicable sections of the college placement cxam. Students scoring 375 and above are
eligible for admission to developmental studies courses.

OVERSEAS ADMISSIONS-SPECIAL NOTE: Personnel not sponsored in the overseas command by the
U.S. Armed Forces are not normally permitted to attend Central Texas College classes. Applicants may
attend classesif local policy permits, but rnust receive approval from the local ESO or NCR for necessary
military and governmental approval prior to being permitted to file application for admission. Active Duty
personnel will have priority when enrolling for all classes.

ABILITY TO BENEFIT

Individuals who have not previously earned a high school diploma or GED are not eligible to enrolt in
college tevel coursework until they have taken and successfully passed a Department of Education
independently administered examination. Examination must have been taken within the past year.

Non-graduates seeking further information should contact their Central Texas College representaiive.
FORMS REQUIRED

In addition to the above criteria, students rust complete an Application for Admission form prior to being
considered for unconditional admission.

RECORDS REQUIRED

Transcripts And Test Scores
Degree or certificate secking stodents mustensure that all records of all previous education must be on file
with the Records Office in order to fulfill admission requirements of Central Texas College.

1. HIGH SCHOOL GRADUATES secking certificates or degrees from Central Texas College wha
have not previously completed 12 semester hours of coursework from a regionally accredited college
of university must submit an official high school transcript

2. HIGH SCHOOL EQUIVALENCE GRADUATES sceking certificates or degrees from Central
Texas College who have not previcusly completed 12 semester hours of coursework from a regionally
accredited college or umiversity must submit High School General Education Development (GED)
scores.

3. COLLEGE TRANSFER STUDENTS secking certificates or degrees from Central Texas College
must provide official transcripts for all regionally accredited college study before official degree plans
are provided.

4. INDIVIDUAL ADMISSIONS STUDENTS (except transient students) must provide official
transcripts from all regionally accredited colleges or universities they previously attended. Non-high
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school/GED graduates must provide Department of Education approved tcst scores taken within the
past year.

NOTE: Students are responsible for requesting theirofficial records be forwarded directly fromtheissuing
institution to the Central Texas College campus serving the student’s location. Addresses arc listed in the
front of the catalog. Transcripts must bear original mark or seal and signature of the Registrar to be
acceptable. If transczipts of previous education are issued 1o Central Texas College in a student's former
name, without a social security nomber, Central Texas College cannot be responsible for properly
identifying the document. Admission requirements are not met until records required are on file with the
appropriate campus records office.

Transient Students

Students notseeking a degree or certificate from Central Texas College are not required to provide previous
education records, as noted above. Records will be required if a student later elects to seek a diploma or
certificate, or evaluation and award of credit.

Early Admissions

Early admission offers the opportunity for high school seniors to earn college credits while concurrently
enrolled in high school. Early adrmission is open o any high school senior, subject to the following
conditions:

a. An Early Admission Form with the signatures of high school principal or counselor and parent or legal
guardian must be submitted.

b. Student must provide an official high school transeript showing classification as a senior.

¢. The student will be expected 1o adhere to all policies of the College and the high school, to include attendance.

Students who meet the above criteria will be accepted at Central Texas College on individual approval to
take one (1) course per term.

*NOTE: Central Texas College assumes no responsibility for loss of Interschalastic League eligibility of
high school students enrolled under this program.

Career Pilot Students

All career pilot students must pass FAA physical exams appropriate to their level of training prior to
admission to flight training. Written evidence of FAA medical certification must be presented to the
appropriate College official at the time of pre-registration advisement for admission to the department.

UNIFORM APPLICATION OF STANDARDS
The standards of College policy relative to the academic status of the student and all matters relating to the
student are uniform at atl Central Texas College locations. The subsequent sections of the catalog provide
information required and unique to Continental and International Campuses.

WHEN TO REGISTER FOR CLASS

Registration Periods

Central Texas College conducts an academic year beginning and ending in Auvgust. It is based on terms
and varies considerably in different locations to meet military schedules. Course lengths are four, six, ¢ight,
tenand twelve weeks, Varying course lengths or the special needs of the community may alter the generally
established registration periods at any given site. The Education Center publicizes registration periods,
term dates, and course offerings. Students should consult their local schedules for times and dates of
registration and classes.



Term beginning and ending dates are listed below:

TERM CALENDAR
1991-1992
Term 1 August 11, 1991 thru October 12, 1551
Term 2 October 13, 1991 thru December 21, 1991
Term 3 December 22, 1991 thru March 7, 1992
Term 4 March 8, 1992 thru May 9, 1992
Term § May 10, 1992 thru August 15, 1992
1992-1993
Term 1 August 16, 1992 thru Octaber 17, 1992
Term 2 October 18, 1992 thru December 19, 1992
Term 3 December 20, 1992 thru March 6, 1993
Term 4 March 7, 1953 thru May &, 1993
Term 5 May 9, 1993 thru August 14, 1993
1993-199%4
Term 1 August 15, 1993 thru October 16, 1993
Term 2 October 17, 1993 thru December 18, 1993
Term 3 December 19, 1993 thru March 5, 1994
Term 4 Mazch 6, 1994 thra May 7, 1994
Term 5 May 8, 1994 thru August 13, 1994
WHOM TO SEE FOR GLASSES

Central Texas College normally assigns a representative to each Education Center orCollege office where
aprogramis conducted. Information on registration, term dates, evaluations, programs offered and related
questions should be directed to the local Central Texas College represcalative at the Education Center,
Navy Campus office or to the local Central Texas College office.

REGISTRATION REQUIREMENTS
Officisl registration with Central Texas College is required before any student may begin coursework. The
following must be completed before the student will be offictally registered:

1. Application for Admission/Class Registration {each registration)
2. Payment of fees and tition

NOTE: Step2 may include providing completed military Tuition Assistance forms or completed Veterans
Administration forms if this method of financial &id is chosen to pay for coursework.

All forms necessary for registration are available from the Central Texas College representative at each
location.



LATE REGISTRATION

Late registration is permitted for a limited time after class begins. Individuals should consult local
schedules for exact dates. Students who complete registration after classes begin are not excused from
meeting attendance or academic requircments and must arrange with the instructor to make up missed
classes. No students will be permitted to register after the scheduled late registration ends.

CHANGING REGISTRATION

Adding or Dropping Classes

Students wishing to register for additional courses, or change course enrollments after registering, must
have the amendments made on the registration card. Such changes must be completed and initialed by the
student before the announced end of the registration period.

COURSE ADMISSION

To Be Officially Registered

Students must cormplete the published registration procedure each term, including payment of all tuition
and fees, to gain admission to classes. Installment paying of tuitionis not permitted. Students who withdraw
are not entiled to Temain in class on an unofficial basis. See page 13 for withdrawal grade.

COST OF CLASSES

Tuition And Fees

Tuition for classes at Central Texas College locations outside the Central Campus in Texas vary with the
Government contract through which the institution operates. Therefore, both tuition and fees must be
adjusted, based on Government contracts and local conditions, during the period this catalog is in effect.

Costs of classes to students will vary with the leve! of support being provided by the sponsoring agency
at each campus or site.

Current tuition, fees, and costs of classes can be obtained from the Education Officer, Navy Campus
Representative, and the Central Texas College representative.

PAYMENT

Method Of Payment
Checks or money orders should be made payable to Central Texas College. Central Texas College requires
payment of tuition and applicable fees prior to attendance at the first class meeting.

Refunds

The effective date of the withdrawal is the date the withdrawal form is date stamped at the appropriate
Education Center or Navy Campus Office and signed by the ESO or designated representative. In all cases,
the instructor must sign the withdrawal form, either before or after the effective withdrawal date,

Refunds will be computed from the effective date and will be made according to the following schedule:

100%  Withdrawal before the first class meeting

5% Withdrawal if not more than 1/8 of the total class meetings have elapsed.

25% Withdrawal if more than 1/8 but not more than 1/4 of the total class meetings have elapsed.
0% Withdrawal if more than 1/4 of the total class meetings have elapsed.

Refunds will be processed by the Director of Administrative Services after receipt of certification by the
Student Services Office that the Application for Withdrawal or the Application for Refund form has been

propedy completed and processed.
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Bn.r,rgency withdrawal will be considered to be filed as of the date of the emergency. Students rmust submit
wiitten proof of emergency such as military emergency leave orders or medical certification of family
emergency. Refund under emergency conditions will follow the refund of tition schedule above.

STUDENT FINANCIAL AID

Information and application forms for Military Tuition Assistance and VA benefits areavailable at Military
Education Centers and Navy Campus offices. The two forms of srudent financial aid are notpartof the same
program. Students interested in using such aid should be aware of the liabilities incurred.

TYPES OF AID

PELL Grant

The PELL Grant is authorized by the Higher Education Act Amendments of 1972 to assist students in
pursaing their first undergraduate degree. The intent of the PELL Grant is 1o provide a foundation of
financial assistance to supplement the cost of postsecondary education. The amount of the PELL award
is based on the actual cost of the student’s education while attending Central Texas College. Applications
are available at the Military Education Center or Navy Campus office. Brochures describing various
financial aid and VA programs are available to all students, Education Centers, and Navy Campus offices.

Stafford Loans

An undergraduate stadent may borrow up to $2,625 per acadernic year with an aggregate loan limit of
$17,250. These are loans obtained by the student from alending agency outside the college such as a bank,
savings and loan association, credit union, etc., which are insured by the Federal Government.

The interest rate is 8% per annum simple interest. The Govemment will pay the intorest charge while the
student is enrolted at least half-time. Repayment begins six months after leaving school.

Interested students should obtain detailed information and application forms direcly from lending
institutions or Student Services offices.

Loans must be repaid. Students who apply for Staiford loans (GSL) must attend a pre-ioan counseling
session. This session provides additional information about the loan programs, such as monthly
repayments, deferments, grace periods and cancellations. The applicant will be advised of the disburse-
ment procedures during the counseling session. Any student who receives a Stafford Loan while attending
a Central Texas College location must attend an exit briefing prior to the end of his/hex final term with the
college. This briefing will cover the students rights and responsibilities toward repayment of the loan.

Veteran Benefits

Most Central Texas College programs are approved for those who wish to attend and receive benefits under
the Veterans Readjustment Benefits Act of 1966, The Veterans Educational Assistance Act of 1984,
Chapter 106-Reservists Education Bill, Chapter 30, VA Education Bill of 1986 and dependents qualified
for VA educational benefits, Chapter 35.

Military Tuition Assistance
Many military personnel, whethey or not cligible to participate under the Veterans Readjustment Benefits
Act, may wish to attend Central Texas College under the Tuition Assistance Program.

Active duty military students approved under this program will have a portion of tuition costs paid by the
government but will be responsible for peying the remaining amount as well as all fees and book costs.

Each recipient should make sure that he or sbe is informed of all conditions on the Tuition Asxistance
agreement. Information about such conditions may be obtained at the Military Education Center or Navy
Campus office.
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The Air Force, Army, Marines and Navy have Tuition Assistance programs. Students attending clmes at
Central Texas College should complete their appropriate scrvice form and deliver it to the appropriate
Education Center or Navy Campus office. The signature of the student’s unit commander (or authorized
represcatative) and the approving signature of the appropriate Education Center or Navy Camtpus
representative are required.

Department Of Defense Civilians

The applicant is responsible for securing Tuition Assistance from the eployer. Forms and procedures for
requesting Tuition Assistance vary with each branch of service. Please consult the local ESO, NCR or
Civilian Personnel Office.

One copy of the approved Tuition Assistance form must be provided to the College at the time of
registration.

Satisfactory Progress
Central Texas College students who are receiving financial aid are required to make adequate progress
toward a degree objective in order to remain eligible to receive financial aid,

The following satisfactory progress standards ars applicable to all students who receive financial aid at
Central Texas College:

a. The maximum time frame for the completion of a degree program is the equivalent of six 12-week
or 16-week scmesters of full-time earollment. This time frame inclades the entine attendance history
of a student regardless of whether financial aid was or was not received.

b. The time frame for students enrolled fall-time {cnrolled in six or more credit hours) shall be no mors
than twelve 8-week terms of full-time enrollment to complete. a degree program.

¢. Half-time students (enrolled in three to five crodit hours} shall have twenty-four 8-week terms of half-
time enrollment to complets a degree program.

Satisfactory progress can be satisfied with any combination of full-time or part-time enrollment. Students
may referto their degree plan, college catalog, or see a counselor for further details regarding their specific
academic program.

RECORDS ACCESS
Student Records

In compliance with the Family Educational Rights and Privacy Act of 1974, information classified as
“directory information” may be disclosed to the general public without prior written consent from a
student, unless the Central Texas College Recards Office is notified in writing, by the studeat, prior to the
6th class day of each term.

Aocesstoanyothcrreoordsbypcrsonsotherthanﬂusmdentwi]lbelinﬂtedtothosepa’sons specified in
the statute. Records will be maintained of persons granted such accese,

Students may inspect and review their education records Upon written request w the appropriats record
custodian. For more information contact the Central Texas College representative.

COLLEGE POLICIES AND REGULATIONS

RECOMMENDED COURSE LOAD
Academic Load
Students are responsible for determining the academic load they can master during each term. Typical
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course loads, based on eight-week schedules, are as follows:

Half (1/2) ime .cccvmamnicesisernnnn 3 semester hours

Three quarter (3/4) ime ............ 5 semester hours

Full (1/1) Gme ..cocevcececinnsnssasans 6 semester hours
NOTES (Academic Load)

1. For schedules other than eight weeks, consult with the Central Texas College representative.

2. Final determination of academic load for purposes of VA benefits payments is the prerogative of the
Veterans Administration, not the Institution. Questions about VA payments must be sent by the student
directly to the VA office serving the student’s campus.

Working students and students who may have difficulty with college level courses are encouraged to
consult with Central Texas College personnel or the Education Center or Navy Campus counselors for
advice on the number of hours that should be taken.

ATTENDANCE POLICY

Absences And Tardiness
Students are required to attend regularly all classes in which they have enrolled. Students are required to
be in classrooms on time.

Absences
Absences for any reason negatively affect the learning process, the individual student, and the class,

When absence from class is necessary for any reason, the student has the responsibility to arrange to make
up assignments missed during the absence.

Students are required to notify instructors in advance of any absence to retain the privilege of submitting
make-up work without grade penalty.

Excessive Absences

Absences from classes for any reason must not exceed College standards. In general, students may be
administratively withdrawn from any class with the grade of “F” when their unexcused absences reach a
total equal 10 12.5% of the class hours for the course. Example: Students attending a 48-hour class during
an 8-week period normally meet 180 minutes each session for 16 sessions. Those students accurnulating
two (2) unexcused absences are subject to Administrative Withdrawal since the total unexcused absences
equals 12.5% of class hours for the course. Students attending 96-hour classes are subject to administrative
withdrawal after they have accumulated 12 hours of unexcused absences.

The following specific rules apply to absences:

1. A class meeting of 50 minutes equals 1 absence.

2. Beginning the firstscheduled day of class meeting, instructors are required to keep attendance records.

3. An administrative Withdrawal may be initiated when the student fails to meet College attendance
requirements. The course will be noted as an *FN" on the roll and record book, with a final grade of
“F” on the transcript.

4. Asa matter of policy, excused absences are not provided for any reason by College employees other
than instructors. Regardless of the reason for the absence, students are responsible for completing all
coursework covered during any absence.
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ARE YOU OFFICIALLY ENROLLED

Class Membership

The only way to become an official member of a class at Central Texas College is by following the
established procedures for registering and paying tuition and fees. No person is officially enrolled until afl
charges have been paid in full. Installment payment of tuition is not permitted. When a student officially
withdmws from a course, that person is not entitfed to remain in class on an unofficial basis. Only those
students who are officially enrolled have the privilege of attending classes.

YOUR CLASSIFICATION IS

FRESHMAN—with thirty semester hours or less of college level credit recorded on your permanent
record.

SOPHOMORE—with thirty-ome semester hours or more of college level credit recorded on your
permanent record.

RESIDENT CREDIT

All Campuses

A student may earn an Associate Degree entirely through study at campuses outside the State of Texas or
in combination with study at the Texas Campuses. At least fifteen (15) semester hours must be earned by
formal study at Central Texas College, regardless of camipus location. Courses offered at all Central Texas
College campuses meet the same academic standards and carry the same resident credit.

CREDIT TRANSFERS

To Other Colleges And Universities

Central Texas College is accredited by the Commission on Colleges of the Scuthern Association of
Colleges and Schools to award associate degrees and certificates of completion. Credits earned at Central
Texas College are transferable to other institutions in accordance with policies of the receiving instimtions.
Students who plan to transfer to other institutions for degree completion or to pursue a more advanced
degree are advised to consult with officials of the receiving school for degree requirements and transfer

policy.

CREDIT TRANSFER LIMITS

Maximum Hours For Transfer To Other Colleges

Asa general rule, senior colleges will accept a maximum of sixty-six (66) sermnester hours of transfer credit
fromjunior colleges. A student should not take more than this number of hours with the objective of transfer
of credit unless written permission is secured from the chosen senior college.

HOW TO CHOOSE COURSES

Course Numbers

‘The unit of credit for Central Texas College is the Semester Hour. Course numbers contain four digits. The
first digit 1", reading from the left, indicates a freshman level course., If the first digitis a*2”, itindicates
a sophomote level course. If the first digit is a “0”, it indicates a developmental course. The second digit
indicales the semester hour value of the course. The third and fourth digits indicate the generally
recommended sequence in which the courses are to be taken.
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WHAT TO DO ABOUT COURSE PREREQUISITES

Courses Out Of Sequence

Students who, for scheduling reasons, find it desirable to take an advanced course prior to completing the
prerequisite must secure, in wriling, approval from the appropriate College representative prior to
registering for the course. Failure to obtain approval could result in loss of credit toward the degree. The
fina) responasibility for taking advanced courses without completing the required prerequisite rests with the
student.

HOW YOU RECEIVE GRADES

Grade Reporting

Grades are assigned by faculty members based on class and laboratory performance, test scores and other
departmental academic requirements. Students are encouraged to become familiar with each instructor’s
class syllabus and requirements for grades.

Grades are reported by two methods:

1. Grade Reports are provided by faculty members at the end of each course. This method of reporting
grades permits students to judge their performance at the end of each course.

2. Transcripts arc provided by the Records Office and are the official report of completed courses, grades
and credit awarded by the College. For information on ordering transcripts, sec page 18.

Grades And Point Average
The grading system at Central Texas College is as follows:

Grades Grade Points

A- Superior 4

B- Above Average 3

C- Average 2

D- Passing, but
Unsatisfactory

F - Failure

I - Incomplete

N - No Credit

P - Completed

W- Withdrawal

X - Non-attendance

COoODO OO

Grade Designations

“D!’

Swdents teceiving a“D” grade in prerequisite courses are advized notto enroll in succeeding conrses until
they complete prerequisite course work with atleasta “C" grade. A “D” grade will notbe acceptable toward
graduation for any course in the major in the Associate in Ants, Sciences or Applied Science degree
programs.

0

Failure may be awarded for lack of academic progress or failure to attend. “F” grades may not be removed
with “W” or “1” grades. Students who elect to repeat & course for which they have received an “F” must
re-register, pay full tuition and fees and repeat the entire course.
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“IYIncomplete

An incomplete grade may be given in those cases where the student has completed the majority of the
coursework, but because of personal illness, death in the immediate family or military ordexs, the student
isunable tocomplete all the requirementa for the course. Notice of absence with supporting documentation
may be required by the instructor. Students are requested to notify instructors in advance of absence
whenever possible. The instructor makes the final decision concerning the granting of the Incomplete

grade.

In awarding the grade of “I”, the instructor may set a deadline for completing the REMAINING course
requirements. In no case will the deadline exceed 90 days after the scheduled end of the class. Itis the
responsibility of the studentto arrange with the instructor for the assignment of work necessary to complete
the course and change the “I" grade within the time specified. An “I” grade will be changed to a grade of
“F unless completed within 90 days and cannot be removed by the grade of “W™. If a student elects to
repeat the course, the individual must register, pay full tuition and fees and repeat the entire course.

NOTE: In calculating the grade-paint average for graduation or other purposes, the “I” grade is calculated
asan“F”. Students must corplete course requirements toremove the “I” within the period specified above.
Military branches may prescribe a lesser period of time to remove an incomplete grade than does Central
Texas College. The Service directive related to reimbursement will apply to tuition assisted students.
Servicemembers ure, therefore, urged to consult with their Education Officer or Navy Campus Represen-
tative.

“N”—No Credit

The grade of “N™ is reserved for use with developmentat and designated non-traditional, modular courses
and will be awarded to students who have made satisfactory progress, but lack the completion of certain
modules required for course completion. The grade of “N” indicates that the student must enroll the
following semester and complete those modules for a final grade in the course, Re-enrollment requires the
payment of usual tuition and fees for the course. Students failing to make satisfactory progress will also
be awarded the grade of "N".

“P*—Completed

The grade of "P" is reserved for use with developmental and designated non-traditional, modular courses
and will be awarded to students who have satisfactorily mastered all the modular course requirements.
When used with credit granting courses, earned credit hours will be displayed on the transcript. Quality
points and grade point calculation are not computed.

“W”—Withdrawal

Students who officially withdraw by the scheduled deadline will be awarded the grade of “W™, provided
the student’s attendance and academic performance are satisfactory at the time of official withdrawal.
Students must file a withdrawal application with the college before they may be considered for withdrawal.

“X”—Non-Attendance
The grade of "X" is reserved for use with developmental and designated non-traditional, modular courses
and will be awarded 1o students who have failed to make satisfactory progress due to failure to attend.

Grade Point Averaging

A student's grade point average is calculated by dividing the total grade points by the total semester hours
atempted. Grades of "W", "N", "P", and "X" arc not included in these calculations. Grades from
Developmental Courses are not included in these calculations.

Grades And Financial Aid

The student attending Central Texas College with Military Tuition Assistance, Financial Aid or VA
Benefits should be familiar with the requirements and possible obligations incurred, particularly upon
receiving a grade of "F~, "T", "W", "N*, or "X".
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Change Of Grades

Students who feel that there has been a computational error in grading must immediately contact the
instructor for the course in question. Students must bring this matter to the attention of the instructor
involved no later than 90 days after the end of the course in order for a grade change to be considered.
Administrative personnel of Central Texas College are not authorized to change an instructor’s grade,

Repeating A Course

The total hours earmed toward a degree are not increased if a student repeats a course in which a passing
grade has already been camed. Through repeating a course, only the last grade eamed is utilized in
computing the grade point average. Honors designation at graduation considers all grades, including
repeated courscs. A student who repeats a course should notify the Records Office for recomputation of
cumulative grade point average.

ACADEMIC STANDARDS

Student Responsibility

Students are expected to be aware of their grade point average. The method of calculation of grade point
average is noted above, Students are encouraged to calculate their grade point average frequentdy. Students
are responsible for knowing whether or not they are eligible to continue in the College. An ineligitle
student who nevertheless registers in the College shall be withdrawn and the student shall not receive
special consideration for the plea of lack of knowledge of scholastic status, Students who receive grades
below “C” (2.0) for any course should seek academic counseling to determine the causes of unsatisfactory
work and receive recommendations for improving grades in subsequent classes.

GRADE REQUIREMENTS

Minimum For Graduation or Satisfactory Progress

GRADUATION— Requires an overall grade point average of 2.0 to include a minimum 2.0 GPA with
Central Texas College. Associate degrees in Arts, Science or Applied Science require a*C” for each course
in the major.

SATISFACTORY PROGRESS--Students at Central Texas College must achieve a 2.0 cumulative grade
point average to maintain satisfactory progress toward graduation.

IF YOU DO NOT MAKE THE GRADE

COUNSELING: Srudents who fail to maintain a 2.0 grade point average during their initial seven semester
course hours will be required to participate in an academic counseling session prior to re-enrollment

PROBATION will be imposed after the first seven semester hours attemnpted when the student fails to
maintain a 2.0 cumulative grade point average. Students who fail to achieve a 1.0 grade point average
during any term will be placed on probation if their cumulative grade point average is 2.0 or higher.
Probation will be imposed during the nexttermin which the student registers. Students on probation cannot
register for classes until the requirements listed below are completed for Return To Class Afier Probation,

Students who do not maintain a “C” or 2.0 grade point average during the probation period will be
suspended and cannot register for classes until the requirements listed below are completed for Return To
Class After Suspension,

SUSPENSION will be imposed for students who have attempted 8 or mare semester hours and who
previously failed to maintain a 2.0 cummlative grade point average or for students wheo fail to achieve a 1.0
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grade point average during the term when the resulting cumulative grade point average is below 2.0.
Suspended students may register for classes upon completion of the requirements listed below for Return
To Class After Suspension.

Students who use financial aid or VA benefits and who are suspended will be reported r.otheFinancialll Aid
Office or the Veterans Administration and must also meet financial aid or VA requirements pricr to
reinstatement of financial aid or VA benefits.

HOW YOU MAY RETURN

Return To Class After Probation
Students on probation must sign a probation agreement and receive re-entry counseling.

Return To Class After Suspension
Students attending Central Texas College who have been suspended may be permitted to re-enter the
College on an individual petition basis. Students granted immediate re-entry must:

1. Receive counseling and be recommended, in writing, by the ESO or NCR for return to classes.

2. Completeare-entry petition agreement and send it with the ESO or NCR recommendation to the Central
Texas College Director.

Students who have been suspended once may be re-admitted under PETITION and must meet academic
standards required while on petition re-entry status.

RE-ENTRY PETITIONS WILL BE PROVIDED TO EACH STUDENT AT THE TIME OF SUSPEN-
SION NOTIFICATION.

CLASSROOM VISITORS

Visitors In Class

Permission to visit aclass may be granted by the local College Administrator. Such permission carries with
it permission to listen and observe, but not to enter into class discussion or laboratory work. Permission
to visitis not to be considered auditing on a full-time basis, nor will permission be granted to allow small
children in class. Parents must make arrangements for care of their children during class meetings. College
policy does not permit a student to audit courses.

REGULATIONS GOVERNING
STUDENT ACTIVITIES

STUDENT RESPONSIBILITIES

Address Change

Students attending Central Texas College must keep current permanent and local mailing addresses on file
with the College. Address changes must be reported promptly to the appropriate Campus Records Office.
Students are responsible for all communication meiled to the last address on file.

Drug And Alcohol Abuse

Swdents are admitted to Central Texas College for the purpose of educational, social and personal
enhancement. As students they have rights and privileges as prescribed by State and Federal Constitutions,
statues and policies of the Board of Trustees of the College District. With these rights and privileges,
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students also have certain duties and responsibilities essential for creating an environment where all
studznts can learn how to live productive, fulfilling lives. Substance and alcohol abuse disrupts this
environment and threatens not only the lives and well being of our students, faculty and staff, but also the
potential for education, social and personal enhancement. It is therefore important for all members of the
college community to take responsibility for preventing substance and alcohol abuse.

In recognition of the problems associated with substance and alcohol abuse, Central Texas College has
developed a collegewide drug policy. The policy addresses not only disciplinary sanctions associatedwith
substance and alcchol abuse, but also education, prevention, intervention, and treatment activities
necessary to help eliminate problems that substance and alcohol abuse poses to the College community.

Central Texas College is committed to providing comprehensive drug education and prevention programs
as well as early intervention and referral services. In support of this comrmitment, Central Texas College
has established the Substance Abuse Resource Center in the UCT Building on Central Campus to provide
information and assistance to the College community. Through this program, Central Texas College will
provide educational support programs which will assist in prevention of alcohol and substance abuse
activities. Information relating to drug and alcohol abuse at Central Texas College locations outside of
Texas will be provided through individual campus sites.

To ensure compliance with applicable institutional, state and federal guidelines relating to the iflegal use
of illicit drugs and the abuse of alcohol, Central Texas College annually distributes an information flyer
to all employees and students which addresses:

* Standards of conduct
* Legal sanctions

* Health risks

* Counseling options

* Disciplinary action

Those individuals secking further information should contact the Substance Abuse Resource Center or
the Central Texas College site representative.

Alcohol And Illegal Substances

Students are not to use intoxicating beverages, narcotics or non-prescription drugs in a Central Texas
College classroom or while attending any school sponsored activity. Any student in a Central Texas
College classroom or administrative office or at a school-sponsored function who is under the influence
of or in possession of any of these items will be subject to disciplinery dismissal from the College.

Anyone foundin possession of, using or distributing illegal drugs oraiding those involved in such activitics
will be subject to immediate expulsion from the College.

Class Behavior

Generally, students attending Central Texas College are in class for intense personal and professional
reasons. To facilitate instruction and learning, students are expected to maintain & mature, eamnest and
interested attitude in the classroom. The College will not tolerate student behavior which disrupts the class
or which attempts to discredit the instructor, the course material or other students. Students who seck to
disrupt classes or discredit the covrse or other students will be asked to cease such disruptions. If the student
fails to do s0, she/he will be dropped from the class with a grade of “F™.

Falsification Of Records
Students who knowingly falsify College records or who knowingly submit any falsified records to the
College are subject to disciplinary action which may include suspension or expulsion from the College.

Harassment
Harassment, whether verbal or by action, by any student enrolled at Central Texas College of any member
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of the student body, faculty, administration or any other Cenual. Texas College employee will be
considered a serious breach of discipline and shall be treated accordingly.

Any action, whether in the classroom or laboratory, at the administrative offices or at a school approv?d
activity, subjecting a person to humiliation, indignity, discomfort, or that interferes with any process in
which the College is engaged, may be considered harassment

Scholastic Honesty

All students are required and expected to maintain the highest standards of scholastic honesty in the
preparation of all coursework and during examinations. The following will be considered examples of
scholastic dishonesty:

1. Plagiarism—The taking of passages from the writing of others without giving proper credit to the
sources.

2. Collusion—(a)using another’s work as one's own or (b) working together with another person in the
preparation of work, unless such joint preparation is specifically approved in advance by theinstructor.

3. Cheating—giving or receiving information on examinations.

Students guilty of scholastic dishonesty will be administratively dropped from the course with a grade of
“F and subject to disciplinary action.

Textbooks

Students are expected to buy the textbooks designated for each course. Textbooks may be purchased from
the Central Texas College representative during the registration period. This period is normally two weeks
prior to class starting date and during the first week of classes. After the registration period, students may
obtain textbooks by contacting a Central Texas College representative or by sending a check or money
orderin the amount of the cost of the textbook plus ten percent for handling and shipping to: Central Texas
College, Attn: Book Department. Addresses for the Book Department serving your area are available from
Central Texas College personnel.

.

STUDENT DISCIPLINE
Philosophy
Students are admitied to Central Texas College for the purpose of educational, social, and personal
enhancement. As students, they have rights, privileges, duties, and responsibilities, as prescribed by State
and Federal Constitutions and statutes and policies of the Governing Board of the Institution.

For those few students who fail to understand and accept their role in an educational institution, the College
has prescribed procedures for counseling and disciplinary action which are designed to help the students
in every way possible. In essence, the disciplinary procedures are a part of the leaming process forstudents,
and students will be suspended or expelled from the College only if they fail to respond positively to

disciplinary procedures.

Due Process
Further information conceming due process procedures may be requested from Central Texas College
personnel.

Disciplinary Action
Disciplinary action may be an oral or written reprimand, disciplinary probation, suspension or expulsion
from the College.

Students on disciplinary probation may receive no honors from Central Texas College. The probation
status is permanent unless the student has carned the privilege of being released from disciplinary
probation.
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HOW TO OBTAIN TRANSCRIPTS

Transcript Ordering
A student’s records are considered confidential in nature. Convenient forms for ordering transcripts are
available from the Records Office.

The first transcript is issued free of charge. Graduates are provided an information transcript free of charge
upon graduation. The fee of $3.00 for all other transcripts must accompany the written request signed by
the student. Transfer credits from other colleges are not listed on the Central Texas College transcript.
Students should request transcripts directly from other colleges attended if the information is needed.

Requests for transcripts should be addressed to the Continental or Overseas Campus Student Services
Office for students attending Europe or Pacific Far East Campuses. Addresses are listedin the front of this
catalog. Transcript requests should include full name, social security number, date of birth, last month,
year, and location of attendance, as well as the complete address to which the transcript is to be sent.
Transcripts addressed to students will be stamped "Issued to Student”. Transcripts addressed to official
addresses will be official transcripts. Transfer credit eamned from other colleges will not be posted to the
Central Texas College transcript.

Students departing Central Texas College locations must notify the administrative office of their departure
to ensure their records are transferred to the Systems Office at Killeen, Texas. Records and transcript
services will be provided through the Systems Registrar. Evaluations and graduation applications will be
processed through the Dean of Student Services Office.

The registrar will deny a student’s transcript request if the student has an outstanding obligation to the
College. The obligation may be due to alibrary fine, parking ticket, bad check, non-repayment of Financiat
Aid or failure to comply with admissions requirements.

Students on financial hold will not be cligible for cvaluation services or graduation censideration.

NOTE: Records of students attending campuses outside of Texas are maintained at those campus offices
unti] the branch campus is informed by the student, in writing, that the student has moved. Academic
records are then wansferred to the Killeen, Texas, Central Campus office.

NOTE: Transcripts may be provided only upon the written request of the student.

Official Withdrawal Policy

Any student who desires to, or must, withdraw from a course afier the first scheduled class meeting must
file an Application for Withdrawal or an Application for Refund with the instructor. Additionally sdents
must file with the Education Services Officer or Navy Campus Representative. Applications for
Withdrawal oran Application for Refund will notbe accepted after the close of business on the last working
day before the last week of class. Also see previous sections entitled " "W'— WITHDRAWAL" and
"REFUNDS".

Students using financial aid, Military Tuition Assistance, VA benefits or other than personal funds may
be required to repay tuition and fees to the funding agency. For specific repayment requirements, students
are referred to the Student Services office. Military Tuition Assistance students are referred to the Military
Education Center or Navy Campus office. Students who are administratively withdrawn from classes
without officially withdrawing will receive an “F” grade and are ineligible for refunds.

A student may not withdraw from a class for which the instructor has previously issued the student a grade
of "F" for non-attendance.

Emergency withdrawal will be considered when documentary evidence is presented. Also see Refunds,
page 7.
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CERTIFICATE AND DEGREE REQUIREMENTS

WHAT DEGREES ARE OFFERED

Central Texas College confers the Associate in Arts, the Associate in Science, the Associate in Applied
Science or the Associate in General Studies degrees upon students who have completed and successfully
passed all the minimum and specific requirements for graduation. The minimum requirements for each
degree arc listed below. To earn a degree, a student must also complete the specific degree requirements
in the curriculum plan for his/her major field of study as shown in the programs of study. Except for the
Associate in General Studies degree, a student may not use the minimum requirements listed below to
“tailor” his/her owndegree. [tis the student’s responsibility to make application for the degree. Each degree
candidate must earn a minimum of 15 semester hours at Central Texas College. No designation of a
program discipline will be written on the face of any Central Texas College degree or certificate. Students
on financial hold are not eligible for graduation.

A person may normally be awarded one degree from Central Texas College. Students wishing to be
awarded a second degree must satisfy all requirements for the second degree, including at least 12
additional semester hours of traditional courses in residence at Central Texas College after degree
requirements for the first degree have been met. This requirement is in addition to those requirements
already completed for the award of the first degree. The Associate in General Studies degree may not
be awarded more than once to any student.

MINIMUM REQUIREMENTS FOR
Associates In Arts Degree

Compilete a minimum of 64 semester hours which must include:

1. Twelve semester hours of communications to include a, b and c:
a. ENGL 1301 and 1302.
b. Three sernester hours of ENGL 2301, 2302, 2303, 2304, 2305 or 2306.
¢. Three semester hours of speech.
2. Three semester hours of humanities or fine arts (see page 26).
3. Three semester howrs of mathematics, MATH 1302 or higher.
4, HIST 1301 and 1302.
5. GOVT 2301 and 2302.
6. Eight sermester hours of foreign language (1401,1402 sequence).
7. Eight semester hours of natural science.
8. Four semester hours of physical education from activity courses.
9. A minimum of three semester hours of computer instruction (see page 26),
10. A minimum of 18 semester hours must be at the sophomore level.
11. A minimum of 15 semester hours credit earned within the Central Texas College system.
12. All required courses in the major as listed in the college catalog.
13. Satisfy a, band c:
& A minimum overall grade point average of 2.0 (“C” average).
b. A minimom of 2.0 ("C") on each course in the major.
¢. A minimum of 2.0 (*C") with Central Texas College.
14. Meeting all other College and departmental requirements.

Associate In Science Degree
Complete a minimum of 64 semester hours whick must include:
1. Twelve semester hours of communications to include a, b and c:
a. ENGL 1301 and 1302.
b. Three semester hours of ENGL 2301, 2302, 2303, 2304, 2305 or 2306.
¢. Three semester hours of speech.
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2. Three semester hours of humanities or fine arts (see page 26).
3. HIST 1301 and 1302.
4. GOVT 2301 and 2302.
5. Twelve semester hours of laboratory science (1401,1402 sequence).
6. A minimum of three semester hours of computer instruction (sce page 26).
7. Six semester hours of mathematics, MATH 1302 or higher, excluding MATH 1305.
8. Four semester hours of physical education from activity courses,
9. A minimum of 18 semester hours must be at the sophomore level.
10. A minimum of 15 semester hours credit eamed within the Central Texas College system.
11. All required courses in the major as listed in the college catalog.
12. Satisfya, bandc:
a. A minimum overall grade point average of 2.0 (“C” average).
b. A minimum of 2.0 (“C") on each course in the major.
¢. A minimum of 2.0 (“C") with Central Texas College.
13. Meeting all other College and departmental requirements.

Associate In General Studies Degree
Complete a minimum of 64 semester hours, which must include:

1. Communications to include either a or b:

a. ENGL 1301 and three semester hours of oral communicaticns.

b. ENGL 1309.

Three sernester hours of humanities or fine arts (see page 26).

Threc semester hours of mathematics, MATH 1302 or higher.

HIST 1301 and 1302.

GOVT 2301 and 2302.

Three semester hours of computer instruction (see page 26).

Two semester hours of physical education from activity courses.

A minimum of 18 semester hours must be at the sophomore level.

. If the major is physical education, music, journalism, or commercial art, all required courses in
the major as listed in the college catalog must be completed.

10. A minimum of 15 semester hours credit carned within the Central Texas College system.

11. A minimum overall grade point of 2.0 ("C" average) to include a minimum 2.0 ("C" average)

on all courses taken with Central Texas College.
12. Meeting all other College and departmental requirements.

O NS e W

Associate In Applied Science Degree
Complete a minimum of 64 sermester hours which mast include:

1. Communications to include either a or b:
a. ENGL 1301 and three semester hours of oral communications.
b. ENGL 1309,
Three semester hours of humanities or fine arts (zee page 26).
Three semester hours of mathematics, MATH 1302 or higher.
Three semester hours of social or behavioral science (see page 26).
Three semester hours of computer instruction (see page 26).
A minimmm of 36 semester hours of technical courses in the major or a closely related field.
A minimum of 18 semester hours must be at the sophomore level.
A minimum of 15 semester hours eamed within the Central Texas College system.
Al required courses in the major as listed in the college catalog.
. Satisfy a, b, and c:
a. A minimum overall grade point average 2.0 (“C” average).
b. A minimum of 2.0 (“C") on each course in the major.
¢. A minimum of 2.0 (“C") with Central Texas College.
11. Meeting all other College and departmental requirements.
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NOTE: Students may be required to repeat major field of study courses if graduationisnot accomplished
within 7 years afier courses are completed.

Certificate Of Completion .
A Certificate of Completion will be awarded 1o students who fulfill the curricular requirements of special
courses and programs. Minimum residency and GPA as listed for degree programs is requircd.

Transferability Of Courses

Students are urged to consult the catalog of the institution to which they may transfer for the detailed
information conceming coursework transfer. This catalog should be used by the student as the basis for
course planning. Courses taken in Developmental Studics may not satisfy degree requirements atreceiving
institutions.

Developmental Studies

The Developmental Studies courses offered by the College are designed to provide means for students to
remove specific deficiencies or provide refresher coursework prior to attempting academic, occupational
or technical programs.

Students on academic probation or suspension may be required to complete Developmental Studies
courses to satisfy probation or suspension re-admission requirements.

DEVELOPMENTAL STUDIES COURSES MAY NOT BE USED TO SATISFY DEGREE
REQUIREMENTS AND CANNOT BE COUNTED IN THE GRADE POINT AVERAGE AT
CENTRAL TEXAS COLLEGE.

HOW TO EARN A CERTIFICATE

Certificates Conferred

Since the duties of military personnel normally prohibit them from full-time student status, the College
provides indicators of progress toward the Associate Degree in the form of certificates. The College
presents the Certificate of Award at two levels, 15 hours and 30 hours, to indicate skills obtained by the
student through coursework as outlined in the program chosen by the student.

The student is eligible to receive the 15-hour Certificate of Award upon completion of 15 semester hours
of crediton onc program area. Nine of these hours must be taken with Central Texas College by traditional
classroom methods including video study. An additional 15 semester hours of credit in the same program
area of study will qualify the student for the 30-hour Certificate of Award. To receive the certificate, the
student must have a minimum 2.0 GPA.

CERTIFICATES AND DEGREES AWARDED
Central Texas College awards certificates and degrees each year in December, May and August.

HOW TO APPLY FOR CERTIFICATE OR DEGREE

A request for certificate or a request for degres, with appropriate non-refundable fees, must be submitted
to appropriate Central Texas College office by:

DEADLINE
Fall Semester—December Graduation October 1st
Spring Semester—May Graduation February 1st

Summer Semester—August Graduation June 10th
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NOTE: All College entrance and course requirements must be complete prior to certificate or degree
award. A request for Certificate or a request for a Degree received from students who have not completed
course requirements and who are notenrolled in the remaining courses by the date specified above will not
beprocessed. Official transcripts or GED scores from previonsly attended institutions, if applicable, must
be on file in the Central Texas College Records Office by the graduation date.

Any student who fails to meet the above listed graduation deadlines will be processed in the next degree
order time frame. NO STUDENT will be denied a graduation appointment. The graduation date on the
certificate or degree must conform with the dates listed above. Students applying for graduation who do
not complete degree requirements on or about the graduation date will be declared 2 non-graduate and will
not be eligible for graduation fee reimbursement. Those declared non-graduates must refile for graduation
and pay an additional graduation fee.

Replacing A Lost Certificate or Degree

If a certificate or degree has been lost, stolen or demaged, a Request For Replacement may be obtained.
For mare information, contact the Central Texas College representative. An appropriate feeis required for
the replacement of a certificate or degree.

COMMENCEMENT

Graduation

Central Texas College holds one graduation exercise annually for each branch campus. Degrees and
certificates will be awarded three times a year for students who by virtue of military duties or other valid
reasons atre unable to attend the annual graduation exercise. Students graduating at any time during the
year may participate in the annual graduation ceremony. It is the students' responsibility to notify the
campus or site headquarters if they plan to participate.

HONORS

Graduation With Honors
Candidates for degrees from Central Texas College may graduate with HIGHEST HONORS or HONORS
based upon the following criteria:

1. To graduate with HONORS a candidate must have a 3.5 grade point average on a 4.0 scale with no
grades below "B” on all coursework taken. In computing the candidate’s grade point average for
HONORS, the grades in all courses taken at Central Texas College, as well as courses transferred
from other accredited institutions of higher learning, are included. A repeated course will not clear
the graduate for HONORS; however, the GPA will reflect only the repeated course in the final GPA.

2. In any graduating class the student(s) with the highest grade point average and who meets all other
requirements above will be designated as graduating with HIGHEST HONORS.

3. Public recognition for graduation with HONORS or HIGHEST HONQRS is conferred only when
the student participates in the formal commencement ceremonies,

4. To qualify for HONORS consideration, students must have earned a minimum of 30 semester hours
of traditional study with Central Texas College.
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EVALUATION OF PREVIOUS EDUCATION

Transfer Students

Transfer of credit from regionally accredited colleges and universities may be accepted when the grade
eamed was "C” or better and the coursework applies to the student’s curriculum. Passing grades lower than
“C"” may be considered for transfer in accordance with current evaluation procedures and curriculum
requirements. A grade of “D*” will not be accepied in transfer in major degree requirements, Students on
suspension from other colleges must be eligible to return, on probation, to the suspending institution.

Due to the rapid changes taking place in the technological field today, coursework taken in a major field
of smdy or courses directly related to that major field may not be accepied in transfer to satisfy specific
Associate in Applied Science degree requirements. Acceptance of course credit in transfer for the above
mentioned programs must be approved by appropriate College officials when coursework was conpleted
seven years or longer before the student entered the Central Texas College program of study. The
Computer Science Department does not normally accept courses taken over five years prior to entry into

a Computer Science degree program.

Non-Traditional Education

Central Texas College recognizes that each student's educational needs, goals and experiences are unique
and that individuals are proficient in many areas of college work that are not formally documented on
transcripts. It is the policy of the College to recognize non-traditional learning experiences and to award
course credit in all cases where such credit is appropriate. In keeping with this policy, Central Texas
College has established the Individualized Career Evaluation Process (ICEP).

The purpose of ICEP is to systematically correlate business, industry, government, and military education
received by non-traditional methods with institutional curricular requirements.

All students, including military and former military personnel, are eligible for credit consideration based
upon documentation of their previous learning experiences.

The non-traditional methods usually considered applicable toward a degree at Central Texas College are:

1. The Defense Activity for Non-Traditionsl Educational Support (DANTES) courses and Subject
Standardized Tests (sec NOTE below).

2. College Level Examination Program (CLEP)—both the General Examination and Subject
Examination (see NOTE below).

3. Institutional Course Challenge Examination—Students may request, through the appropriate
College official, permission to take challenge examinations for certain courses. Students must not
have previously enrolled in the course for college level credit and must have completed a minimum
of six semester hours in residence with Central Texas College with a minimum 2.0 grade point
average. Those whodonot make a grade of “A” or “B” will not be permitted to repeat the examination
for that course at a later time, To obtain credit, the student must pass the examination with a grade
of “A” or “B”, have completed a minimum of 6 semester hours of course work at Central Texas
College with a minimnm 2.0 grade point average, and submit an application for credit award.

4. Credit for military schools atiended, as recommended by the American Council on Education and
recognized by Central Texas College.

3. Credit for military service basic training.

6. Military Job Training and Experience, as recommended by the American Council on Education and

recognized by Central Texas College.

. American College Testing Program-(ACT) (see NOTE below).

. College Board Admission Testing Program (see NOTE below).

. Correspondence Extension Courses offered by regionally accredited institutions which are members

of the National University Extension Association.

10. Other—To include certain types of civilian training, specialized testing, and work experience.

D 0o ~)
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NOTE: Toobtain credit, the student must pass the exam, apply for credit, and have completed a minimum
six sermester hours of coursework at Central Texas College with a minimum 2.0 grade point average, Tests
and other non-traditional cducationsl experiences completed in cxcess of seven years prior to the student’s
completion of six semester hours in residency with Central Texas College will not be eligible for eredit
consideration. Credis will not be awarded for courses in which student was previously enrolied.

Evaluation Procedures
Curriculumplans ouflining accepted transfer and non-traditional credit as well as remaining requirements

are available from the College, Military Education Centers, or the Navy Campus advisors upon the
student’s request,

Evaluations and final degree plans are provided upon receipt of all official transcripts and documents.
Evaluated credit must be validated through successful completion (“C" grade or higher) of a minimum of
six semester hours of traditional credit earned at Central Texas College. Smdents on financial hold will not
be cligibie for evaluation of non-traditional educational expericnces until the financial hold is cleared.
Validated evaluated credit will be posted to the student’s transcript upon request.

Application fora final degree plan may be made by submitting an Evaluation Request formto Evaluations,
Central Texas College, at the administrative office sexving the student. Addresses are listed in the front
of this catalog.

Evaluated credit awarded by Central Texas College spplies to jts programs of study and may transfer to
other institutions according to the palicies of the receiving institution. Students planning to transfer toother
institutions should consult with those instititions regarding their policies on acceptance of evaluated
credit.

SERVICEMEMBERS OPPORTUNITY COLLEGE—Because of its efforts to serve the educational
needs of servicemembers, Central Texas College has been designated a Servicemerbers Opportunity
College. As a member of the Scrvicemembers Opportunity College Associate Degree (SOCAD and
SOCNAV) program, Central Texas College has committed itself to fully support and comply with SOC
Principles and Criteria. Through this commitment, Central Texas College ensures that:

+ Servicernembers share in the postsecondary educational opportunities available to other citizens.

« Servicemembers are provided with appropriately accredited educaticnal programs, courses, and
services.

« Flexibility of programs and procedures, particularly in admissions, credit transfer, recognitionof non-
traditional learming experiences, scheduling, course format, and residency requirements, is provided
to enhance access of servicemembers and their family members to undergraduste educational
programs.

SOC Criteria
In support of SOC criteria and service to its military students, Central Texas College:

« Has designed a transfer program which minimizes loss of credit, avoids duplication of credit, yet
maintains program integrity.

« Has established guidelines which follow the general principles of good practice outlined in
the JOINT STATEMENT ON TRANSFER AND AWARD OF ACADEMIC CREDIT.

» Accepts transfercreditcamed fromregionally accredited institutions consistent with servicemembers®
degree programs.

+ Requires only 15 semester hours of Central Texas College coursework to meet residency
requirements.

+ Recognizes as study in residence all credit coursework offered by the College, regardless of
location.
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« Allows students to satisfy residency requirements with courses taken at the College at any time
during their course of study. .

« Provides the Individualized Career Evaluation Process (ICEP) to access leaming equivalence and
awards creditto qualificd students for specialized military training and expetience in accordance with
the ACE GUIDE TO THE EVALUATION OF EDUCATIONAL EXPERIENCES IN THE
ARMED FORCES.

« Provides the Individualized Career Evaluation Process (ICEP) which reflects the principles and
guidelines set forth in the statement on AWARDING CREDIT FOR EXTRA INSTITUTIONAL
LEARNING and awards credit for non-traditional learning assessment programs.

SOCAD/SOCNAV DEGREE COMPLETION AGREEMENT

All students can continue their Central Texas College degree programs regardless of kocation. Through the
“credit bank” provisions of the Servicemembers Opportunity College, a student may study at any other
regionally accredited college and apply the work toward Central Texas College degree requirements, as
long as 15 semester hours with a minimum 2.0 GPA have been completed with Central Texas College, and
the courses taken at other institutions satisfy the requirements of the Central Texas College degree
program. Requests for SOCAD/SOCNAYV-2 agreements should be addressed to the SOCAD/SOCNAV
Advisor at the administrative office serving the student’s location. Addresses are listed in the front of this
catalog.

Students nolonger attending Central Texas College who previously completed the minimumresidency and
GPA requirements may request a SOCAD/SOCNAY -2 Agreement by writing to:

American Educational Complex
Director SOCAD/SOCNAV
P.0. Box 1800

Killeen, Texas 76540-9990

PROGRAMS OF STUDY

Program Offerings
Program requirements to carn a degree are listed alphabetically. Course descriptions for all courses offered
are listed in numerical order, alphabetically by program.

ALTHOUGH ACADEMIC COUNSELING IS AVAILABLE, IT REMAINS THE RESPONSIBILITY
OF EACH STUDENT TO DETERMINE THE MAJOR AREA OF STUDY, THE SENIOR COLLEGE
OR UNIVERSITY TO WHICH THE STUDENT WISHES TO TRANSFER, AND THE REQUIRED
COURSES AND THEIR PREREQUISITES.

Course Availability

Courses are offered to smdents at military installations which have sufficient student interest. However,
not all courses are available every term due to the specialized nature of the course content, equipment
requirements, and faculty availability.

Student need and interest are major factors in scheduling course sequences. Students should express their
requirements to the local ESO or NCR. This will assistin scheduling courses which will aid the majority
of students pursuing a program of study. The Central Texas College representative can fumish convenient
planning brochures for most programs.



Prerequisite Courses
Students should be familiar with the course description. If the course description indicates a prerequisite,
the prerequisite should be met prior to registering for the advanced course.

Example: ENGL 1302 Composition and Rhetoric H requires that ENGL 1301 Composition and Rhetoric
I be successfully completed prior to registering for ENGL. 1302.

Students who cannot schedule prerequisites must obtain prior approval to earoll in these courses from the
appropriate College official. Failure to obtain approval could result in loss of credit toward degree.

Semester Credit Hours

One semester hour of credit represents 1 hour of lecture class time or usually 2 hours of laboratory class
time per week for 16 weeks, Lecture and lab proportions may vary depending on the nature of the course.
The relationship of lecture and lab is included, in parentheses, with each course description, For example,
(3-0) for a 3-semester-hour course means there are 3 lecture hours per week for one 16-week semester and
nolab hours required; (2-4) means there are 2 lecture hours and 4 lab hours per week for the same 16-week
semester. This weekly requirement will be adjusted as necessary to compensate for courses with lengths
other than 16 weeks.

Technical Electives
Technical Electives are courses designed to strengthen the major area of the student’s program.

Approved Electives
Approved electives are courses which, although not specifically related to the major, are designed to
broaden the student’s exposure to various disciplines considered supportive of the program’s objectives.

Special Electives

Many programs of study have Humanities/ Fine Arts and Social/Behavioral Science elective courses that
can be used 1o satisfy elective requirements. Some courses can be used as cither a Humanities/Fine Arts
or Social/Behavioral Science elective. The student may designate which elective these courses are used
to satisfy. The special electives are listed below.

Humanities/Fine Arts Electives
ANTH 2302 Cultural Anthropology
ART. (all ART. courses except ART. 2305, 2306)
Foreign Language courses
GEOG 2302 Cultural Geography
HIST 1303 and 1304 Survey of Western Civilization [ and 1I
Music courses (MUSI)
Philosophy courses to include Religion (PHIL)

Socfal Behavioral Electives
AGRI 1304 Iatroduction to Agriculture Economics
ANTH 2301 Physical Anthropology
ANTH 2302 Cultural Anthropology
ECON 2301 Macroeconomics
ECON 2302 Microeconomics
CRIJ 1307 Crime in America
Geography courses (except for GEOG 2301)
Government courses(GOVT)
History courses(HIST)
Psychology courses(PSYC)
Sociology courses(SOCI)



Computer Science/Micracomputer Technology Electives
Computer Science courses (except COSC 1300} (COSC)
Microcomputer Technalogy courses (MISC)

Word Processing Courses (WOPQ)

AGRI 2305 Computersin Agriculture

CMET 1403 Computer Systems & Operational Programming
CMET 2401 Microprocessors & Microcomputers

CMET 2402 Computer Circuit Analysis

CMET 2411 Theory of Interface Devices

DRDS 2410 Computer-Aided Drafting 1

DRDS 2411 Computer-Aided Drafting 11

FRMG 2309 Computers in Agriculture

CONTINUING EDUCATION PROGRAM

The purpose of non-credit programs is to meet the current and changing educational requirements of a
specific community. To achicve this purpose, instruction is provided in response to expressed needs.
Classes generally provide training for the individual. However, special interest groups can also be
accommodated within the scope and philosophy of the program. Classes are geared to the changing needs
and requirements of the area being served. There are no limits to the number or variety of courses. Classes
are offered in the vocational business fields as well as practical arts. Non-credit courses are offered in the
following:

BUSINESS EDUCATION: Classes offered in business are the result of close and constant cooperation
with, and are established on the basis of specific requests fromarea agencies such as the Board of Realtors
and Civilian Personnel Offices. The business courses, including secretarial and clerical courses, are
developed to provide adult students pre-employment and in-service training in knowledge and skills to
meet occupational requirements of employers.

SELF DEVELOPMENT EDUCATION: Classes offered in this group are designed for persons who
wish to}eam a new language, hobby or skill and who derive self-satisfaction from learning and performing
in new subjects.

SPECIAL REQUESTS

Other non-credit courses may be arranged to meet specific requests frominterested groups. Central Texas
College and its affiliated organizations are able to provide assistance for virtually every educational
requirement.
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ACCOUNTING TECHNOLOGY
A Two-Year Associate in Applied Science Degree

(Offered only at selected locations)
FIRST YEAR
First Semester Credit Second Semester Credit
ACCT 1301 Financial Accounting 3 ACCT 1302 Managerial Accounting
BUSS 1301 Introduction to Business 3 and Control 3
MATH 1308 Elementary Statistics 3 ELCT ¢ Approved Elective 3
ENGL 1301 Composition and Rhetoric1 3 MGMT 1305 Introduction to Management 3
COSC 1300 Computer Info Processing MGMT 1309 Income Tax 3
or SPCH 2303 Business and Professional
MISC 1450 Microcomputers for Business 4 Speaking 3
PYED Physical Education 1 PYED Physical Education 1
16-17 16
SECOND YEAR
First Semester Credit Second Semester Credit
ACCT 2309 Fundamentals of ACCT 2310 Fundamentals of
Accounting 11T 3 Accounting IV 3
MGMT 2305 Business Law | 3 MGMT 2306 Business Law II 3
ACCT 2305 Basics of Managerial ACCT %t  Accounting Elective 3
Accounting 3 ENGL 2309 Technical Writing 3
ACCT 2311 Accounting and Financial ELCT Social/Behavioral Science
Information Systems 1 3 Elective 3
ELCT Humanities/Fine Arts Elect 3 PYED Physical Education 1
PYED Physical Education 1
16 16
TOTAL HOURS 64-65
t  Approved Electives BUSS 2301,2302; ECON 2301,2302; FIBA 2306; MGMT 1304,
1306,1307,2301,2302; OADM 1309 or 2307.
tt  Accounting Electives: ACCT 2306 and 2312.
ADMINISTRATIVE SECRETARIAL
A Two-Year Associate in Applied Science Degree
FIRST YEAR
First Semester Credit Second Semester Credit
*OADM 1301 Beginning Shorthand 3 *WOPO 1304 Intermediate Info Word
*WOPO 1303 Beginning Keyboarding/ Processing Applications 3
Data Entry 3 *QADM 1302 Intermediate Shorthand 3
OADM 1305 Records Management 3 OADM 1306 Office Functions 3
OADM 1309 Business Mathematics and OADM 1308 Business Correspondence 3
Calculating Machines 3 WOPO 1307 Word Processing/Transcript 3
ENGL 1301 Composition and RhetoricI 3 PYED Physical Education 1
WOPO 1101 MS-DOS: AnIntroduction 1
16 16
—  Student may apply for Certificate of Completion upon satisfactory completion of all
courses listed above.
(Continued on next page)
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ADMINISTRATIVE SECRETARIAL (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
MATH % Mathematics Selection 3 WOPO 2303 Office Automation 3
WOPO 2302 Advanced Info. Processing OADM 2305 Office Accounting II 3
Applications 3 OADM 2307 Automated Office Mgmt. 3
OADM 2304 Oifice Accounting 3 SPCH ***  Speech Selection 3
FLCT Elective 34 ELCT Humanities/Fine Arts

ELCT ** Sophomore QADM/WOPOY/ Selection 3

MISC Selection 34 ELCT Social/Behavioral Science
Selection 3
15-17 18
TOTAL HOURS 65-67

Mathematics Selection: MATH 1302, 1305, or 1308.
Levels of shorthand and typewriting will be determined by the student’s previous
maining in these skills and/or by placement tests.
**  Electives or selections approved by the Department Manager. Courses may be chosen
leading voward general, medical, or legal secretarial programs upon department approval.
**+  SPCH 1301 or 2303.

* —

AIR CONDITIONING & REFRIGERATION

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
AIRC 1400 Basic Air Conditioning & AIRC 1406 Electricity for Air
Refrigeration Theory 4 Conditioning &
AIRC 1401 Elecwicity for Air Refrigeraton 11 4
Conditioning & AIRC 1407 Mechanical Refrigeration
Refrigeration [ 4 Systems 4
AIRC 1403 Heating Systems 4 ELCT * Computer Science/Micro-
MATH #***  Mathematic Selection 3 computer Technology Elect. 3
PYED Physical Education 1 ENGL 1309 Communication Skills 3
GOVT 2301 State and Federal Govt 1
or
GOVT 2302 State and Federal Govt IL 3
16 17
SECOND YEAR
First Semester Credit Second Semester Credit
AIRC 2400 Eleetricity for Air Condi- AIRC 2402 Commercial Refrigeration 4
tioning & Refrigeration Il 4 AIRC 2404 Troubleshooting Air
Conditioning &
Refrigeration Systems 4
(Continued on next page)
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AIR CONDITIONING & REFRIGERATION (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
AIRC 2401 Advanced Air Conditioning AIRC 2406 Commercial Air
and Refrigeration Theory 4 Conditioning I 4
AIRC 2403 Commercial Air Conditioning AIRC 2407 Heat Pumps 11 4
Systems 1 4 SPCH 2303 Business and Professional
AIRC 2405 Heat Pumps I 4 Speaking 3
ELCT #** Humanities/Fine Arts
Elective 3
19 19
TOTAL HOURS 71
*  Computer Science/Microcomputer Technology Electives: See Page 26.
**  Humanities/Fine Arts Elective - See Page 26.
#*+  Mathematic Selection: MATH 1302 or higher.
—  Swxdent may apply for Certificate of Completion upon satisfactory completion of
all AIRC prefix courses.
APPLIED MANAGEMENT
A Two-Year Assocfate in Appiled Science Degree
(Offered only at selected locations)
FIRST YEAR
First Semester Credit Second Semester Credit
BUSS 1301 Introduction to Business 3 BUSS 1302 Consumer Fconomics 3
ENGL * English Selection(s) 3 ENGL * English Selection(s) 3
MATH #*+ Mathematics Selection 3 MGMT *%*+ Management Selection(s) 3
MGMT 1305 Introduction to Management 3 SPCH = Speech Selection(s) 3
MOGMT 1306 Homan Relations 3 ELCT ** Computer Science/Micro-
PYED Physical Education 1 computer Technology Flect. 3
PYED Physical Education 1
16 16
SECOND YEAR
First Semester Credit Second Semester Credit
ACCO 2403 Financial Accounting 4 ELCT Social/ Behavioral Science
MGMT 2302 Personnel Management 3 Elective 3
MGMT 2309 Supervision 3 MGMT 2303 Law and Legal Assistance 3
ELCT Humanities/Fine Aris MGMT 2310 Personinel Counseling 3
Elective 3 MGMT **** Sophomore Management
MGMT **%* Management Selection 3 Selection(s) 3
PYED Physical Education 1 MGMT ***+  Sophomore Management
Selection(s) 3
PYED Physical Education 1
17 16
TOTAL HOURS 65
(Footnotes on next page)
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* ENGL 1301,1302,1309,2309; SPCH 1301,230%.

*%
L2 2
*EXX

MATH 1302 or higher.

Computer Science/Microcomputer Technology Electives: See page 26.
MGMT 1158, 1201,1202,1203, 1204, 1205, 1206, 1207, 1208, 1209, 1301,1302, 1303,

1304, 1307, 1308, 1309, 2101, 2102, 2151, 2152, 2161, 2162, 2164, 2201, 2202,
2203, 2204, 2205, 2206, 2300, 2304, 2305, 2306, 2307, 2312, 2314, 2315, 2351, 2354;
BUSS 2306; COSC1300, 1403, 1405; OADM 1308, 2307; PSYC 2301; REAE

1301, 2304 or 2305.

APPLIED MANAGEMENT WITH TECHNICAL OPTIONS
A Two-Year Associate in Applied Science Degree

OPTION 1. COMPUTER SCIENCE

(Offered only at selected locations)

* COSC 2409 may be substituted.
** MATH 1305 or 1308.

*¥k

a2

FIRST YEAR
First Semester Credit Second Semester Credit
MGMT 1305 Introduction to Management 3 MGMT 1301 Organization & Management 3
COSC 1403 Introduction to Computer MGMT 1304 Work Organization 3
Science and Programming 4 COSC 1406 Computer Organization and

COSC 1405 Computer Concepts and Architecture 4

Analysis 4 COSCr»» Computer Science/Micro-
ENGL 1309 Communications Skills 3 computer Technology Elect. 4
MATH ** Mathematics Selection 3 SPCH 1301 Public Speaking 3
PYED Physical Education 1 PYED Physical Education 1
18 18

SECOND YEAR

First Semester Credit Second Semester Credit

MGMT 2302 Personnel Management 3 MGMT 2312 Fundamentals of Systems
MGMT 2303 Law and Legal Assistance 3 Management 3
*COSC 1404 COBOL Programming 4 COSC 1405 Interactive Programming 4

COSC 2301 Computer Center ACCO 2404 Managerial Accounting and

Management 3 Control 4

ACCO 2403 Financial Accounting 4 ELCT Social/Behavioral Science
Elective 3

ELCT Humanities/Fine Arts

Elective 3
17 17
TOTAL HOURS 70

COSC 1401,1407,2404,2405,2407; MISC 1450,1451,1454 or 2453,



OPTION 2. MICROCOMPUTER TECHNOLOGY

(Offered only at selected locations)

FIRST YEAR
First Semester Credit Second Semester Credit
MGMT 1305 Introduction to Management 3 MGMT 1301 Organization & Management 3
MISC 1420 Word Processing for MGMT 1304 Work Organization 3
Microcomputers 4 MISC 1405 Computer Concepts and
MISC 1450 Microcomputers for Business 4 Analysis 4
ENGL 1309 Communications Skills 3 MISC 1451 Imwoduction to Micro-
MATH t Mathematics Selection 3 computer Programming 4
PYED Physical Education 1 SPCH 2303 Business and Professional
Speaking
PYED Physical Education 1
18 18
i) MATH 1302 or 1308.
SECOND YEAR
First Semester Credit Second Semester Credit
MGMT 2302 Personnel Management 3 MGMT 1306 Human Relations 3
MGMT 2305 Business Law [ 3 ELCT tt Compater Science/Micro-
ACCO 2403 Financial Accounting 4 computer Technology Elect, 3
MISC 1430 Spreadsheets for ACCO 2404 Managerial Accounting and
Microcomputers 4 Controt 4
MISC 1440 Database for ELCT Sophomore Level Humanities/
Microcomputers 4 Fine Arts Elective 3
ELCT Social / Behavioral Science
Elective 3
13 16
TOTAL HOURS 70
tt  Any MISC or COSC course in which prerequisites are completed.
AUTOMOTIVE BODY REPAIR
A Two-Year Associate Degree in Applied Science
FIRST YEAR
First Semester Credit Second Semester Credit
INDU 1400 Industrial Fundamentals 4 ATBR 1408 Roughing and Alignment I 4
ATBR 1403 Roughing and Alignment I 4 ATBR 1409 Auto Body Welding II 4
ATBR 1405 Auto Body Welding 1 4 ATBR 1410 Auto Body Painting
ATBR 1407 Auto Body Fundamentals 4 Fundamentais 4
PYED Physical Education 1 ATBR 1411 Automotive Glass 4
MATH **  Mathematics Selection 3
17 19
SECOND YEAR
First Semester Credit Second Semester Credit
ATBR 2401 Panel Repair and ATBR 2400 Major Vehicle Damage
Replacement 4 Repair 4

(Continued on next page)



AUTOMOTIVE BODY REPAIR (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
ATBR 2406 Frame Repair & Alignment 4 ATBR 2404 Advanced Auto
AUTO 2405 Steering and Suspension Body Painting 4
System 4 ELCT * Computer Science/Micro-
ENGL 1309 Communications Skills 3 computer Technology Elect. 4
GOVT 2301 State and Federal Govt 1 ELCT #*#* Humanities/Fine Arts Elect. 3
or SPCH 2303 Business and Professional
GOVT 2302 State and Federal Govt T 3 Speaking 3
18 i8

TOTAL HOURS 72

*  Computer Science/Microcomputer Technology Flectives: See Page 26.
**  Mathematics Sclection: MATH 1302 or higher,
**4  Humanities/Fine Arts Electives: See Page 26,
—  Students may apply for a Certificate of Completion upon satisfactory completion of
all ATBR, AUTO and INDU prefix courses.

AUTOMOTIVE MECHANIC APPRENTICESHIP

PROGRAM
A Two-Year Associate in Applied Science Degree
(Offered only at selected locations)
FIRST YEAR
First Semester Credit Second Semester Credit
INDU 1400 Industrial Fundamentals 4 AUTO 1402 Basic Electrical and Test
AUTO 1401 Basic Engines 4 Equipment 4
ENGL 1309 Communications Skills 3 AUTO 1407 Brake Systems 4
PHYS 1303 Survey of Physics 3 AUTQ 1408 Standard Transmissions and
Transaxles 4
MATH * Mathematics Selection 3
14 15
Summer Semester Credit
AUTO 2404 Ignition, Starting and
Charging 4
AUTO 2408 Advanced Engine Service 4
AUTO 2410 Fuel Systems and Injection 4
12
SECOND YEAR
First Semester Credit Second Semester Credit
AUTO 2403 Automatic Transmissions and AUTO 2402 Shop Organization and
Transaxles 4 Management 4
AUTO 2405 Steering & Suspension Syst. 4 AUTO 2406 Engine Diagnosis
and Emission 4
{Continued on next page)
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AUTOMOTIVE MECHANIC APPRENTICESHIP
PROGRAM (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
ELCT ¢ Computer Science/Micro- AUTO 2409 Automotive Internship 4
computer Technology Elect. 3 ELCT Humanities/Fine Art
PSYC 2301 Introduction to Psychology 3 Elective 3
14 15

TOTAL HOURS 70

1  Computer Science/Microcomputer Electives: See Page 26.
*  Mathematics Selection: MATH 1302 or higher.

AUTOMOTIVE SERVICE AND REPAIR

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
INDU 1400 Industrial Fendamentals 4 AUTO 1405 Automotive Air Conditioning 4
AUTO 1401 Basic Engines 4 AUTO 1407 Brake Systems 4
AUTO 1402 Basic Electrical and Test AUTO 1408 Standard Transmissions and
Equipment 4 Transaxles 4
MATH **  Mathematics Selection 3 ENGL 1309 Communications Skills 3
PYED Physical Education 1 ELCT * Computer Science/Micro-
computer Technology Elect. 3
16 18
SECOND YEAR
First Semester Credit Second Semester Credit
AUTO 2404 Ignition, Starting & Charging 4 AUTO 2403 Automatic Transmmissions
AUTO 2405 Steering & Suspension Sys 4 and Transaxles 4
AUTO 2408 Advanced Engine Service 4 AUTO 2406 Engine Diagnosis and
AUTO 2410 Fuel Systems & Injection 4 Emission 4
GOVT 2301 State and Federal Govt I AUTO 2411 Automotive Advanced
or Technology 4
GOVT 2302 State and Federal Govt IT 3 ELCT Humanities/Fine Arts
Elective 3
SPCH 2303 Business and Professional
Speaking 3
19 18
TOTAL HOURS T

* Computer Science/Microcomputer Electives: See Page 26.

»*  Mathematics Selection: MATH 1302 or higher,

***  Humanities/Fine Arts Electives: See Page 26,

—  Students may apply for a Certificate of Completion upon satisfactory completion of
all AUTO and INDU prefix courses.
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AVIATION MAINTENANGCE TECHNOLOGY
A Two-Year Associate in Applied Sclence Degree

(Offer only at selected locations)
FIRST YEAR
First Semester Credit Second Semester Credit
AVMT 1201 Mainiepance Publications-G 2 AVMT 1203 Aircraft Drafting 2
AVMT 1202 Weight and Balance-G 2 AVMT 1204 Airframe Materials and
AVMT 1305 Basic Aircraft Electricity-G 3 Corrosion Controls 2
ENGL 1309 Communications Skills 3 AVMT 1306 Aircraft Finishes-A 3
PHYS 1303 Survey of Physics 3 AVMT 1402 Sheet Metal Structures-A 4
AVMT 2303 Airframe Inspection-A 3
MATH * Mathematics Selection 3
13 17
Summer Session Credit
AVMT 2304 Aircraft Fuel Systems-A 3
AVMT 2402 Hydraulics and
Pneumatics-A 4
7
SECOND YEAR
First Semester Credit Second Semester Credit
AVMT 2305 Aircraft Instrument AVMT 2404 Powerplant Maintenance
Systems-A 3 Reciprocating Engines-P 4
AVMT 2306 Engine Electrical Systems-P 3 AVMT 2405 Engine Fuel Systems-P 4
AVMT 2307 Engine Lubrication and AVMT 2406 Aircraft Propellers 4
Cooling Systems-P 3 AVMT 2407 Powerplant Maintenance
AVMT 2403 Aircraft Electrical Systems-A 4 Turbine Engines-P 4
13 16
—  AVMT courses are designated: G - General, A - Airframe, P - Powerplant.
*  Mathematics Selection: MATH 1302 or higher.
Summer Semester Credit
ELCT Social/Behavioral Science
Elective 3
ELCT Humanities/Fine Arts Elect 3
6
TOTAL HOURS 72
BIOLOGY
A Two-Year Associate In Science Degree
FIRST YEAR
First Semester Credit Second Semester Credit
BIOL 1401 General Biology I 4 BIOL 1402 General Biology IT
CHEM 1401 General Chemistry [ 4 of
ENGL 1301 Composition and Rhetoric1 3 BIOL 1403 General Botany 4
HIST 1301 History of the U.5.to 1865 3 CHEM 1402 General Chemistry I 4
MATH 1302 College Algebra 3 ENGL 1302 Composition and Rhetoric T 3

(Continued on next page)
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BIOLOGY (CONT)

FIRST YEAR

First Semester Credit Second Semester Credit

PYED Physical Education 1 HIST 1302 History of the U.S.
from 1865 3
MATH 1303 Trigonometry 3
PYED Physical Education 1
18 18

SECOND YEAR
First Semester Credit Second Semester Credit
BIOL 2403 Plant Taxonomy 4 BIOL 2402 Vertcbrate Zoology 4
CHEM 2401 Organic Chemistry { 4 CHEM 2402 Organic Chemistry I 4
COSC 1403 Introduction to Computer GOVT 2302 State and Federal Govt IT 3
Science and Programming 4 ELCT Humanities/Fine Arts Elect. 3
ENGL ** English Selection(s) 3 PYED * Physical Education 1
GOVT 2301 State and Federal Govt1 3 SPCH 1301 Public Speaking 3
PYED Physical Education 1

19 18
TOTAL HOURS 73

*  Sophomore Level.

**  Hnglish Selection: English counrses include ENGL 2301, 2302, 2303, 2304, 2305, or

2306.

—  Students should check requirements of the institution to which they intend to transfer as

requirements may vary.

BUSINESS ADMINISTRATION

A Two-Year Assoclate in Arts Degree

FIRST YEAR
First Semester Credit Second Semester Credit
SCIE Biclogy, Chemistry, Physics SCIE Biology, Chemistry, Physics
or Geology 4 or Geology 4
HIST 1301 History of the U.S. 1o 1865 3 HIST 1302 History of the U.S. from1865 3
ENGL 1301 Composition and RhetoricI 3 ENGL 1302 Composition and Rhetoric IT 3
MATH * Mathematics Selection 3 BUSS 1301 Introduction to Business
PSYC 2301 Introduction to Psychology 3 or
PYED Physical Education MGMT 1305 Introduction to Management 3
ELCT Humanities/Fine Arts Elect. 3
PYED Physical Education 1
17 17
SECOND YEAR
First Semester Credit Second Semester Credit
ECON 2301 Macroeconomics 3 ACCO 2404 Managerial Accounting and
ACCO 2403 Financial Accounting 4 Control 4
ENGL ** English Selection(s) 3 ELCT *+ Computer Science/Micro-
computer Technology Flect. 4
GOVT 2302 State and Federal Govt II 3

(Continued on next page)



BUSINESS ADMINISTRATION (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
GOVT 2301 Siate and Federal Govt 1 3 ECON 2302 Microeconomics 3
ELCT #***  Approved Elective 3 SPCH SPCH 1301 or 2303 3
PYED Physical Education 1 PYED Physical Education 1
17 18
TOTAL HOURS 69

*  Mathematics courses include MATH 1302, 1303, 1304, 1305, 1308, 1309, 2301,
2302 or 2303. Since senior college math requiremenis vary widely, it is the student’s
responsibility to consult with the four-year institution he/she is planning to attend.

¥k
sokk

Approved English courses include ENGL 2301, 2302, 2303, 2304, 2305 or 2306.
Approved Business, Managemeat, Office Administration, Social Science or other

related electives must be approved by the Business/Management Departments.

Fpkk

Computer Science Microcomputer Technology Electives: See Page 26.

BUSINESS MANAGEMENT
A Two-Year Assoclate in Applied Science Degree
FIRST YEAR
First Semester Credit Second Semester Credit
MGMT 1306 Human Relations 3 MGMT 1304 Work Organization 3
ENGL 1301 Composition and Rhetoric I 3 MGMT 1308 Small Business Management 3
MATH * Mathematics Selection 3 OADM 1309 Business Math and
SPCH SPCH 1301 or 2303 3 Calculating Machines 3
ELCT BUSS 1301 or MGMT 1305 3 MISC 1450 Microcomputers for Business 4
PYED Physical Education 1 ELCT Elective 3
FYED Physical Education 1
16 17
SECOND YEAR

First Semester Credit Second Semester Credit
MGMT MGMT 2305 or MGMT 2309 Supervision 3
MGMT 2306 3 MGMT 2317 Management Applications I 3
MGMT 2302 Personnel Management 3 ECON 2302 Microeconomics 3

MGMT 2316 Management Applications [ 3 ACCO 2404 Managerial Accounting
ECON 2301 Macroeconomics 3 and Control 4
ACCO 2403 Financial Accounting 4 ELCT Humanities/Fine Arts Elect. 3
16 16
TOTAL HOURS 65

*  Mathematics Selection: MATH 1302, 1305 or 1308,
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CAREER PILOT

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
*CAPI 1200 Basic Flight 2 *CAPI 1204 Intermediate Flight 2
*CAPI 1301 Aircraft Science 3 *CAPl 1305 Advanced AirNavigaton 3
*CAPI 1403 Air Navigation 4 *CAPI 1306 Meteorology 3
ENGL 1301 Composition and RhetaricI 3 ENGL 1302 Composition and Rhetoric IT 3
MATH 1302 College Algebra 3 SPCH 1301 Public Speaking 3
PYED Physical Education 1 ELCT Approved Elective 3
16 17
SECOND YEAR

First Semester Credit Second Semester Credit
*CAPI 2204 Advanced Flight 2 *CAPl 2205 Commercial Flight 2
*CAPI 2301 Aerodynamics 3 *CAPI 2300 Commericial Aviation 3
*CAPI 2307 Instrument Ground School 3 *CAPI 2303 Air Transportation 3
*CAPI 2318 Propulsion Systems 3 MISC 1451 Intro to Microcomputer 4
*PHYS 1303 Survey of Physics 3 ELCT Social/Behavioral Science 3
ELCT Humanities/Fine Arts PYED Physical Education 1

Selection 3

PYED Physical Education 1
18 16
TOTAL HOURS 67

*  Students may apply for a Centificate of Completion upon satisfactory completion of
these courses.

— CAPI 2210 and CAPI 2211 are substitutes for CAPI 2204 and CAPI 2205 for Rotary

Wing Transition stadents.
CHEMISTRY
A Two-Year Associate in Science Degree
FIRST YEAR
First Semester Credit Second Semester Credit
CHEM 1401 General Chemistry [ 4 CHEM 1402 General Chemistry II 4
MATH 1303} Trigonometry 3 MATH 1304 Analytic Geometry 3
HIST 1301 History of the U.S. t0 1865 3 HIST 1302 History of the U.S. from 18653
ENGL 1301 Composition and RhetoricI 3 ENGL 1302 Composition and Rhetoric IT 3
PYED Physical Education 1 PYED Physical Education 1
SPCH 1301 Public Speaking 3 COSC 1403 Intreduction to Computer

Science and Programming 4
17 18

SECOND YEAR
First Semester Credit Second Semester Credit
CHEM 2401 Organic Chemistry I 4 CHEM 2402 Organic Chemistry II 4
MATH 2301 Calculus I 3 PHYS 2402 Modem Physics II 4

(Continued on next page)
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CHEMISTRY (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
GOVT 2301 State and Federal Govt 1 3 GOVT 2302 State and Federal Govt IT 3
ENGL ** English Selection 3 ELCT Humanities/Fine Arts Elect 3
PHYS 2401 Modem Physics I 4 MATH 2302 Calculus II 3
PYED Physical Education 1 PYED Physical Education 1
18 18

TOTAL HOURS mn

t  Students deficient in mathematics must take college algebra. This course should be
taken during the summer term prior to the freshran year,
- Students should check requirements of the institution to which they intend to transfer as
requirements may vary.
**  English Selection: ENGL 2301, 2302, 2303, 2304, 2305, and 2306.

CHILD DEVELOPMENT
A Two-Year Associate in Applied Sclence Depree

FIRST YEAR
First Semester Credit Second Semester Credit
*CHDV 1303 Learning Programs 3 *CHDV 1302 Infant and Toddler Care 3
*CHDV 1308 Creative Expression 3 *CHDV 1304 Developmental Language 3
*CHDV 1310 Growth and Development CHDV 1305 Instructional Aids 3
of Children 3 CHDV 1309 Child Guidance and

ENGL 1309 Communications Skills 3 Classroom Techniques 3
MISC MISC 1420 or MISC 1450 4 MATH **  Mathematics Selection 3
PYED Physical Education 1

16 16

*  Students may apply for a Certificate of Completion upon satisfactory completion of all
indicated courses.
**  MATH 1302 or higher.

SECOND YEAR

First Semester Credit Second Semester Credit
*CHDV 2301 The Exceptional Child 3 CHDV 2101 Child Development Seminar 1
*CHDV 2303 Managing Child Care Centers 3 CHDV 2302 Parent-Child Relationship 3

SOCI 2301 Introduction to Sociology 3 CHDV 2305 Methods of Teaching Math &
ELCT *** Approved Elective 3 Science in Early Childhood 3

ELCT *** Approved Elective 3 CHDV 2304 Management Techniques for

Directors 3
ELCT Humanities/Fine Art Elective 3
ELCT Elective 3
15 16
TOTAL HOURS 64

*#*  CHDV 1301,1305,1307; BUSS 1301, FSMG 1302,1306; MGMT 1305; SOCI 2306;
PYED 2302 or other courses approved by the Appropriate College Official.
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COMMUNICATIONS ELECTRONICS TECHNOLOGY

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
*CMET 1400 Electronics and *CMET 1403 Computer Systems and
Computer Skills 4 Operational Programming 4
*CMET 1401 Digital Circuits 4 MATH 1302 College Algebra 3
*ELTE 1401 Electrical Circuits I 4 *ELTE 1402 Electrical Circuits IT 4
*ENGL 1309 Communications Skills 3 *ELTE 1403 Solid State Electronics 4
15 15
SECOND YEAR
First Semester Credit Second Semester Credit
CMET 1409 CRT Systems 4 ELTE 2407 Communications
ELTE 1404 Communications CircuitsI 4 Circuits II 4
ELTE 2406 Integrated Devices 4 ELTE 2412 Circuits & Systems 4
ELCT Social/Behavioral Science ELCT Humanities/Fine Arts
Elective 3 Elective 3
ELCT #%*  Approved Technical Elective 4 CMET 2407 Data Communications 4
ELCT ***  Academic Elective 3
19 i8
TOTAL HOURS 67

*  Students may apply for a Certificate of Completion upon satisfactory completion of

these courses.
£

Selected course approved by the Appropriate College Official: CMET 2411, CMET

2408, ELTE 2411, ELTE 2421, ELTE 2405, ELTE 2103 & 2303, ELTE 2409.

ok

Elective from one of the following: Agriculture, Art, Business, Communications,

Mathematics, Music, Science, Social Science.

COMPUTER ELECTRONICS TECHNOLOGY
A Two-Year Associate in Applied Science Degree

FIRST YEAR

First Semester Credit Second Semester Credit

*CMET 1400 Electronics & Computer *CMET 1403 Computer Systems and
Skills 4 Operational Programming 4
*CMET 1401 Digital Circuits 4 MATH 1302 College Alebra 3
*ELTE 1401 Electrical Circuits I 4 *ELTE 1402 Electrical Circuits IT 4
*ENGL 1309 Communications Skills 3 *ELTE 1403 Solid State Electronic 4
15 15
(Continued on next page)
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COMPUTER ELECTRONICS TECHNOLOGY (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
CMET 1409 CRT Systems 4 CMET 2404 Computer System:

CMET 2402 Computer Circuit Analysis 4 Diagnosis & Maintenance 4
CMET 2411 Theory of Interface Devices 4 ELTE 2412 Circuits and Systems 4

ELTE 2406 Integrated Devices 4 ELCT **  Approved Technical
ELCT Social/Behavior Science Elective 3

Elective 3 ELCT Humanities/Fine Arts

Elective 3
ELCT ***  Academic Elective 3
19 17
TOTAL HOURS 66

*  Students ma; ly for a Certificate of Completion upen satisfac completion
y apply upo tory

of these courses.

**  Selected course approved by the Appropriate College Official: CMET 1404, CMET

2405, CMET 2406, CMET 2407, CMET 2408, ELTE 2103 & 2303, ELTE 2409, ELTE

2411, ELTE 2421.

*kk

Elective from one of the following: Agriculture, Art, Business, Communications,

Mathematics, Music, Science, Social Science.

COMPUTER SCIENCE

BUSINESS PROGRAMMER/ANALYST
A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
COSC 1403 Introduction to Computer COSC 1404 COBOL Programming 4
Science & Programming 4 COSC 1406 Computer Organization
COSC 1405 Computer Concepts and & Architecture 4
Analysis 4 MISC **  Programming Elective 4
ENGL 1301 Composition and RhetoricI 3 COSCMISC  Elective 4
MATH * Mathematics Selection 3
PYED Physical Education 1
15 16
SECOND YEAR
First Semester Credit Second Semester Credit
COSC 2403 Operating Systerns and Job COSC 2401 Advanced COBOL 4
Control Language 4 COSC 2402 or 2406, or 2408 4
COSC 2404 Assembler Language COSC Sophomore Elective 4
Programming 4 SPCH 2303 Business and Professional
COSCMISC  Elective 4 Speaking 3
(Continued on next page)
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COMPUTER SCIENCE BUSINESS
PROGRAMMER/ANALYST (CONT)

SECOND YEAR
First Semester Credit Second Semester Credit
ELCT *** Accounting Selection  3-4 ELCT Humanities/Fine Arts
ELCT Social/Behavioral Science Elective 3
Eleciive 3
18-19 18
TOTAL HOURS 67-68
*  Mathematics Selection: MATH 1302, 1304, 1305, 1308, 2301, 2302, or 2303.
**  MISC Programming Elective: MISC 1451, 1454, 2456,
**+*  Accounting Selection; WOPQ 2304, OADM 2304, ACCO 2403,
CONSUMER ELECTRONICS TECHNOLOGY
A Two-Year Associate in Applied Science Degree
(Offered only at selected locations)
FIRST YEAR
First Semester Credit Second Semester Credit
*CMET 1400 Electronics and CMET 1403 Computer Systems and
Computer Skills 4 Operational Programming 4
CMET 1401 Digital Circuits 4 MATH 1303 Trigenometry 3
MATH 1302 College Algebra 3 ELTE 1402 Electrical Circuits T 4
ELTE 1401 Electrical Circuits I 4 ELTE 1403 Solid State Electronics 4
ENGL 1309 Comimunications Skills 3 ELCT Humanities/Fine Aris Elect 3
18 18
* The Appropriate College Official may substitute ELTE 1303 for CMET 1400.
SECOND YEAR
First Semester Credit Second Semester Credit
CMET 1409 CRT Systems 4 COES 2409 Advanced TV Servicing 4
COES 2408 CATV & Audio Distribution CMET 2403 t Interfacing Techniques 4
Systems 4 ELTE 2409 Electronic Systems
ELTE 2406 Integrated Devices 4 Troubleshooting 4
CMET 2401 Microprocessors and ELCT % Computer Maintenance
Microcomputers 4 Electronics Selection(s) 4
ELCT Social/Behavioral Science
Elective 3
19 16
TOTAL HOURS 71

T Ifstudent desires, ELTE 2103 and ELTE 2303 may be substituted.
Tt  Selected course approved by the Appropriate College Official or authorized Central
Texas College personnel according to the student need: ELTE 2301,2402,2405,

2408; CMET 2407 or 2408.



CRIMINAL JUSTICE

A Two-Year Assoclate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
CRIJ 1301 Introduction to CRIJ 1201 Defensive Tactics 2
Criminal Justice 3 CRO = Criminal Justice Opticns
CRIOU 1304 The Courtsand (three courses) 9
Criminal Procedures 3 ENGI, ** Engtish Elective 3
CRIJ 1307 Crime in America 3 ELCT Criminal Justice Elective 3
CRIJ 1308 Fundamentals of
Criminal Law 3
ENGL 1301 Composition and RhetoricI 3
PYED 2108 Physical Conditioning 1
16 17
SECOND YEAR
First Semeste r Credit Second Semester Credit
CRIJ 2101 Emergency Medical Aid 1 CRID. 2201 Firearms 2
CRIJ] 2304 Juvenile Procedures 3 PSYC 2301 Inmtroduction toPsychology 3
GOVT 2301 State and Federal Govt I SPCH 2303 Business and Professional
or Speaking 3
GOVT 2302 State and Federal Govt 11 3 ELCT Humanities/Fine Arts
SOCI 2301 Introduction to Sociology 3 Selection 3
MATH #***  Approved Mathematics 3 ELCT % Computer Science Micro-
PYED Physical Education 1 computer Technology Elect. 3
ELCT Criminal Justice Elective 3 ELCT Elective 3
17 17
TOTAL HOURS 67

Students may apply for a Certificate of Completion upon satisfactory completion of CRIJ 1301, CRI
1302, CRIJ 1303, CRLJ 1304, CRUJ 1307, CRIJ 1308, CRIJ 1309, CRI 2201 and a CRIJ Elective,

*  Criminal Justice Options:

Students who plan to major in Law Enfarcement may take the first three courses listed and those intending
to major in Cormrections may take the last two on the list plus one other course from the list. Those who
prefer a more general Criminal Justice curriculum may take any three of the five courses listed.

CRIT 1309 Police Systems and Practices

CRI) 1302 Criminal Investigation I

CRIJ 1303 Legal Aspects of Law Enforcement

CRI0J 1306 Cormectional Systems and Practices

CRIY 1314 Community Resources in Correction

Lol S

** ENGL 1302 or 2309 (Technical Writing)

Students planning to complete a baccalaureate degree in Criminal Justice/Law Enforcement should declare
a major and develop a degree plan which will meet the transfer requirements of the college of their choice,
as soon as it can be determined.

**+ Three semester hours of computational skills from Mathematics, 1302 or higher.

t  Computer Science/Microcomputer Technology Electives: See Page 26,



DIESEL MECHANICS

A Two-Year Associate in Applied Science Degree

FIRST YEAR
First Semester Credit Second Semester Credit
INDU 1400 Industrial Fondamentals 4 DIEM 1404 Standard Power Trains 4
DIEM 1401 Diesel Engine Fundamentals 4 DIEM 1406 Diesel Starting and
DIEM 1405 Dicscl Engine Auxiliary Charging Systems 4
Systerns 4 AUTO 1407 Brake Systems 4
ELCT Computer Science/Micro- MATH ** Mathematics Selection 3
computer Technology Elect. 3 PYED Physical Education 1
ENGL 1309 Communications Skills 3
18 16
SECOND YEAR
First Semester Credit Second Semester Credit
DIEM 2400 Hydraulic Systemns DIEM 2403 Diesel Engine Overhanl 4
Fundamentals and Service 4 DIEM 2404 Automatic Power Trains 4
DIEM 2406 Diesel Fuel Injection Systems 4 DIEM 2405 Advanced Diesel
DIEM 2407 Diesel Engine Cylinder Engine Service 4
Head Service 4 AUTO 2405 Steering and
SPCH 2303 Business and Professional Suspension Systems 4
Speaking 3 GOVT 2301 State and Federal Govt ]
ELCT Humanities/Fine Arts Elect 3 or
GOVT 2302 State and Federal Govt1I 3

L1
ok

18

Computer Science/Microcomputer Technology Electives:

Mathematics Selection: MATH 1302 or higher.
Humarities/Fine Arts Electives: See Page 26.

19
TOTAL HOURS n

See Page 26,

Students may apply for a Certificate of Completion upon satisfactory completion of

all DIEM, AUTO and INDU prefix courses.

DIESEL MECHANICS APPRENTICESHIP PROGRAM
A Two-Year Assoclate in Applied Science Degree

(Offered only at selected locations)

FIRST YEAR
First Semester Credit Second Semester Credit
DIEM 1401 Dicsel Engine Fundamentals 4 DIEM 1405 Engine Auxiliary Systems 4
DIEM 1404 Standard Power Trains 4 DIEM 1406 Diesel Starting and Charging
INDU 1400 Industrial Fundamentals 4 Systems 4
ENGL 1309 Communications Skills 3 AUTO 1407 Brake Systcms 4
ELCT "™** Hymanities/Finc Arts Elect 3
MATH #* Mathematics Selection 3

15

45
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(Continued on next page)



DIESEL MECHANIC APPRENTICESHIP PROGRAM
(CONT)

Summer Semester Credit

DIEM 2400 Hydraulic Systems
Fundamentals and Service 4
DIEM 2406 Diesel Fuel

Injection Systems 4
]
SECOND YEAR

First Semester Credit Second Semester Credit
DIEM 2403 Diesel Engine Overhaul 4 DIEM 2404 Diesel Automatic Power
DIEM 2407 Diescl Engine Trains 4

Cylinder Head Service 4 DIEM 2405 Advanced Diesel
PHYS 1303 Survey of Physics 3 Engine Service 4
PSYC 2301 Introduction to Psychology 3 DIEM 2409 Diesel Internship 4

ELCT * Computer Science/Micro-
computer Technology Elect. 3
14 15
TOTAL HOURS 70

*  Computer Science/Microcomputer Technology Electives: Sce Page 26.
*¢  Mathematics Selection: MATH 1302 or higher.
#**  Homanities/Fine Arts Electives: See Page 26.

DRAFTING & DESIGN
A Two-Year Associates in Applied Sclence Degree

FIRST YEAR
First Semester Credit Second Semester Credit
*ENGR 1301 Engineering Graphics 3 *ENGR 1302 Descriptive Geometry 3
DRDS 1401 Pictorial Drafting 4 DRDS 1403 Machine Drawing 4
DRDS 1402 Technical Nlustration 4 DRDS 1404 Structural Drafting 4
*TMTH 1301 Technical Mathematics 3 ENGL 1309 Communications Skills 3
ELCT Elective 3
14 17
SECOND YEAR

First Semester Credit Second Semester Credit
DRDS 2401 Pipe Drafting 4 DRDS 2403 Electronic Drafting 4
DRDS 2402 Architectural Drafting 4 DRDS 2405 Civil Design Drafting 4
DRDS 2410 Computer-Aided Draftingl 4 DRDS 2411 Computer-Aided Drafting II 4

ELCT #**  Approved Elective 3-4 ELCT Social/Behavioral Science
ELCT Humanities/Fine Arts Elective 3-4

Elective 3

18-19 15-16
TOTAL HOURS 64-66
{Footnotes on next page)



*k

DRDS 1405 may be substituted for ENGR 1301 and DRDS 1406 may be substituted

for ENGR 1302,

Electives: DRDS 1302,1303,1400,2404,2406; ART 1301; OPRT 1301 or other elective
approved by the Appropriate College Official.

Students may apply for a certificate of completion upon satisfactory completion of ENGR
1301, 1302; DRDS 1401, 1402, 1403, 1404, and TMTH 1301.

Continental and International sites may substitute DRDS 2404 for DRDS 2410 and a
computer science or microcomputer course for DRDS 2411,

EDUCATION
A Two-Year Assoclate in Arts Degree
FIRST YEAR
First Semester Credit Second Semester Credit
ENGL 1301 Composition and Rhetoricl 3 ENGL 1302 Composition and Rhetoric Il 3
HIST 1301 History ofthe U.S.to 1865 3 HIST 1302 History of the U.S. from 1865 3
SCIE Biclogy, Chemistry, Physics SCIE Biclogy, Chemistry, Physics
or Geology 4 or Geology 4
LANG 1401 Beginning French I, LANG * Beginning French 11,
German I or Spanish 1 4 German II or Spanish II 4
ELCT Elective 3 SPCH 1301 Public Speaking 3
PYED Physical Education 1 PYED Physical Education 1
18 18
SECOND YEAR
First Semester Credit Second Semester Credit
ENGL #* English Selection(s) 3 ENGL *=* English Selection(s) 3
GOVT 2301 State and Federal Govt I 3 GOVT 2302 State and Federal Govt II 3
MATH *** Mathematics Selection 3 ELCT **** Computer Science/Micro-
PSYC 2301 Introduction to Psychology 3 computer Technology Elect. 3
SOCI 2301 Introduction to Sociology 3 PSYC 2302 Personality Adjustment 3
PYED Physical Education 1 SOCI 2302 Contemporary Social
Problems 3
PYED Physical Education 1
16 16
TOTAL HOURS 68

ok

Fokk
LL 22

If German taken first year, Beginning French or Spanish may be taken second year.
English Selection(s): English courses include ENGL 2301, 2302, 2303, 2304, 2305,
and 2306,

Mathematics Selection: MATH 1302 or higher.

Computer Science/Microcomputer Technology Electives: See Page 26,

47



ELECTRICIAN/LINEMAN APPRENTICESHIP PROGRAM
A Two-Year Associate In Applied Sclence Degree

(Offered only at selected locations)
FIRST YEAR
First Semester Credit Second Semester Credit
ELTE 1400% Basic Electricity 4 ELEC 1301 Electrical Codes 3
ENGL 1301 Composition and RhetoricI 3 ELEC 1401 Low Voltage & Appliance
DRDS 1303 Architectural Blueprint 3 Circuits 4
Reading MTNT 1402 Electricity 4
MATH * Mathematics Selection 3 SPCH 1301 Public Speaking 3
MGMT 1302 Safety (OSHA) 3 ELEC 1402 Commercial Wiring 4
16 13
Summer Semester Credit
ELTE 1403 Solid State Electronics 4
4
SECOND YEAR
First Semester Credit Second Semester Credit
ELEC 2401 Lineman Fundamentals I 4 ELEC 2402 Lineman FundamentalsI 4
ELEC 2403 Control Circuits 4 ELEC 2408 Lineman Internship 4
ELEC 2404 Single and Three-Phase ELCT Humanities/Fine Arts
Transformers 4 Elective 3
PHYS 1303 Survey of Physics 3 PSYC 2301 Introduction toPsychology 3
ELCT ¢ Computer Science Micro-

computer Technology Elect. 3

15
TOTAL HOURS

1+ ELTE 1401 and ELTE 1402 may be substituted.
++ Computer Science/Microcomputer Technology Electives: See Page 26.
*  Mathematics Selection: MATH 1302 or higher.

EMERGENCY MEDICAL TECHNICIAN

Certlificate of Completion
(Offered only at selected locations)

LEVEL |

First Semester Credit
EMET 1402 Emergency Medical

Technician-Ambulance

or

EMET 1403 Erergency Medical

Technician-Recertification 4

Approved Elective 11
15

EICT *
TOTAL HOURS

= EMET 1201,1302,1303,1304,1305,2101,2301,2302 or 2303.
For this certificate, only six hours will be accepied as evaluated credit.

43

17
70

15






