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MAJOR CAMPUS ADDRESSES

COLLEGE PROGRAMS
CENTRAL CAMPUS EUROPE CAMPUS
CENTRAL TEXAS COLLEGE CENTRAL TEXAS COLLEGE
P.0. Box 1800 Unit #20233
Killeen, Texas 76540-9990 APO AE 09165

1-817-526-7161
1-800-792-3348

FORT HOOD CAMPUS
CENTRAL TEXAS COLLEGE
Dean, Fort Hood and
Service Area Campuses
P.O. Box 1800
Killeen, Texas 76540-9990
1-817-526-1328

SERVICE AREA CAMPUS
CENTRAL TEXAS COLLEGE
Dean, Fort Hood and
Service Area Campuses
P.C. Box 1800
Killeen, Texas 76540-9930
1-817-526-1206

CONTINENTAL CAMPUS
CENTRAL TEXAS COLLEGE
Office of the Dean
P.O. Box 1800
Killeen, Texas 76540-99%0
1-817-526-1222/1368

NAVY CAMPUS
CENTRAL TEXAS COLLEGE
Office of the Dean
P.O. Box 1800
Killeen, Texas 76540-9990
1-817-526-1356
1-800-792-3348 (Out of State)
1-800-223-4760 (In State)

{Civilian} 06181-35060
(Military) 322-8871
{Civilian} Telefax 06181-950650

NAVY ATLANTIC CAMPUS
CENTRAL TEXAS COLLEGE
1301 East Little Creek Road, Suite 2
Norfolk, Virginia 23518
1-804-587-8873
1-800-457-2619

NAVY PACIFIC CAMPUS
CENTRAL TEXAS COLLEGE
4250 Pacific Highway, Suite 128
San Diego, California 92110
1-619-226-6626
1-800-784-5470

PACIFIC FAR EAST CAMPUS
CENTRAL TEXAS COLLEGE
Office of the Dean
Cffice of Student Services
Office of Operations/Support Services
Office of Educational Programs
Office of Payroli/Personnel
Campus Library
Camp Market - Building P-1530
Unit #15559
APO AP 96283-0618
(Civilian) 82-32-523-5110
{Civilian) Telefax 82-32-523-8554
{Military) 722-3814/3833 Dean,
Support Ed Programs
{Military) 722-3815 Student Services

Students should become familiar with the contents of this catalog and should bring their
catalogs with them to the campus for degree planning and scheduling.

CORRESPONDENCE AND INQUIRIES

Correspondence and inquiries should be addressed to the appropriate office, e.g., Admissions, Records, Student
Financial Assistance, elc., as listed in the catalog, at the location where the student currently attends. Records and
transcript service for students currently enrolled in Pacific Far East or Europe will be provided by the appropriate
Pacific Far East or Europe Campus. Students attending Continental, Air Force and Navy campus sites in locations
other than Pacific Far East or Europe may request records and transcript services through the Central Campus Office.




CENTRAL TEXAS COLLEGE

Central Texas College District
Sixteenth 1995-1997
GENERAL CATALOG

Central Texas College is accredited by the Commission on Colleges of
the Southemn Association of Colleges and Schools 1o award associate
degrees and certificates of completion.

Approved by
Texas Higher Education Coordinating Board; Texas Education Agency

Listed in
Report of Credit given by American Association of Collegiate Registrars and Admissions Officers
Accredited Institutions of Postsecondary Education American Council On Education
Directory of Postsecondary Institutions, Volume 1 U.S. Department of Education

Member of

American Association of College Admissions Counselors, American Association of Collegiate Registrars ang
Admissions Officers, American Association of Community and Junior Colleges, Association of Texas Colleges and
Universities, Broadcast Education Associaticn, National Association of Veteran Program Administrators, National
Association of Student Financial Aid Administrators, Servicemembers Opportunity College, Southern Association of
Collegiate Registrars and Admissions Officers, Texas Association of Broadcast Educatars, Texas Public Community/
Junior College Association, Texas Association of Collegiate Registrars and Admissien Officers, Texas Assogiation
of Gollegiate Veterans Program Officers, and Texas Association of Student Financial Aid Administrators

TABLE OF CONTENTS

FACULTY ......coec.ee. v Vil
GENERAL INFORMATION «.......ooooieieres et e s resiassst s sesssssss st sessst s sssssssnssnen e 3
ADMISSIONS AND REGISTRATION .......cciierenrremeeaers e rnssassimssmesnecesssmsemsmsssssssas remssmssssssarsssscssesesons 3

STUDENT FINANCIAL ASSISTANCE ..ot srereees s smsssnssassss s s sssssssssssssens o 3
ACADEMIC POLICIES ...oooveresesrevcmesescevceses s sess s s ssesssssts e sessss s sesae s arasess seesesessossmsarasasesn 36

STUDENT RESPONSIBILITIES ..... - 44
CERTIFICATE AND DEGREE REQUIREMENTS ......cccooniimtrectnmirmrmerescrssmsissseessssssomssmeseossssarn
PROGRAMS OF STUDY ,

154

COURSE DESCRIPTIONS
CONTINUING EDUCATION 266
INDEX ..o eesmaoas s ssss s ssat st st et 4 8 b e 267

ASSISTANCE DIRECTORY AND CAMPUS MAP ..o ansnssnsese e rammnsnsreenarns PTG




BOARD OF TRUSTEES

Back Row (Standing) left to
right: Mr. Charles Baggett, Mrs.
Mary Kliewer, Dr. James R.
Anderson, Mr. Don Armstrong,
Mrs. Mary Ann Kelley,

Front Row (Seated)left toright:
Mr. Riley Simpson, Mrs.

e I Margaret Bay, Mrs. MariMeyer.
Phato by DeHart Photography
Margaret A. Bay Mary H. Kliewer
President Vice President
Harker Heights, Texas Kilteen, Texas
Charles B, Baggett Mary Ann Kelley
Treasurer Secratary
Copperas Cove, Texas Harker Heights, Texas
Riley J. Simpson Mari M. Meyer Don R. Armstrong
Copperas Cove, Texas Harker Heights, Texas Killeen, Texas
EXECUTIVE OFFICERS

James R. Anderson

Chancellor

B.B.A., Michigan State University
M.B.A. Florida State University
Ph.D., Florida State University

Robert C. Farrell

Deputy Chancellor for Resource Management
B.S., Tarleton State University

Certified Public Accountant

Alvin Ornstein

Executive Director, Collage Development
B.S., University of Omaha

M.S., Air Force Institute of Technology
Ohio State University

E.H. Shemwell

Deputy Chanceilor for Campus Operations
B.S., Washington State University
M.S., George Washington University

Ben H. Wickersham

Deputy Chancellor for Educational
Program and Support Services
AA., Kilgore College

B.S., East Texas State University
M.S., East Texas State University
Additional Graduate Study:

Texas A&M University

University of Texas at Austin



/

CHANCELLOR'S MESSAGE

The Board of Trustees, the Administration, the Faculty,
andthe Staff of Central Texas College have all pledged
that students will always be our first priofity. We will
never forget the special trust and confidence ptaced in
us to ensure that the highest standards of educational
excellence will always be the foundafion of our
institutional geals and objectives. As your community
college, we take great pride in our ability to meet the
educational needs of all of our students: the first-time
enrolise, the military servicemember, the mititary
veteran, the senior citizen, the educationally or
economically disadvantaged, or those just wishing fo
pursue a college education. We will continue to rely on
the wisdom gained from listening to students, those
pastand present, tothe leaders of business andindustry
who provide the jobs so vital to our continued economic
growth, and to the leadership at Fort Hocd who
understands the special educational needs of the military
student.

Photo by DeHart Photography

The educafional challenges that face us today are related to the enormous and dynamic impact that changing
technology has and will continue to have on the work place and the ever increasing demands on the need for practical
and usetut knowledge that will prepare you for this envirenmeni, We place a high priority on ensuring that our
curricutum, our laboratories and equipment, our library holdings, and mest importantly our faculty remain technically
current and at ihe farefront of the base of knowledge in every program we offer.

In addition to these important programmatic censiderations is our commitment to ensure that every student is treated
courteously, with dignity, and provided all academic services in a cheerful, helpful manner. Every student is important

and we intend to treat each of you that way.

Lastly, we recognize that your decision to enrollin Gentral Texas College and pursue your educational objectives often
entails some very real sacrifices beth in time and money. We will never take your commitment for granted and pledge
to assist in making your experience with Central Texas College enjoyable and rewarding.

Thank you,

J:TCMALMM

James R. Anderson, Ph.D.
Chancellor
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COLLEGE CALENDAR

PROPOSED SCHEDULE FOR CENTRAL CAMPUS 1995-1997

This College Calendar addresses only Central Campus activities. Students attending Ceniral Texas College at other
locations should contact Central Texas College officials serving their focations. The following calendars displays major
activity dates of the academic years. Not all activities are displayed here and students are cautioned to read bulletin
boards and other announcements publishing dates of other scheduled academic and social activities.

Prior to each registration period, a detailed Schedule Bulletin is prepared, providing a final calendar of activiies,
Tegistration procedures and schedules of course offerings. For administrative purposes, the Schedule Bulletin
becomes the official calendar for the semester for which it is published.

FALL 1995
New Student Registration ..............cuwees August 14-18
Re@isIration ...........ccoeeceeeeeerecrseesareansanies August 21-25
Dormitory Open for Oceupancy ............ e ALIQUSE 27
CIaSS8E BEQIN evovovrerevrevrecr e ineeenes AUIGUSE 28
Labor Day (No Classes) ... September 4
Last Day to Apply for Fall Graduation .......... October 2
Veteran's Day (N0 Classes) .ovoverreevecenres November 10
Thanksgiving (No Classes) ............. November 23-24
Finat Exam Week .......cc.ococeveeeerneree.. DBCEMbEF 11-16
SPRING 1996
New Student Registration....... ... January 2-5
Registration ... eeseeisienias January 8-12
Martin Luther ng Day (Hollday) ................ Janyary 15
Dormitory Open for Oceupancy ........... ..January 16
Classes Begin .....coecvieeiineninie e January 17
Last Day to Apply for Spring Graduation ..., February 1
Presidents' Day (No Classes) ................. February 19
Spring Break (No Classes) ... March 11-15
Final Exam WEeK ....ococuvummensrrereeemecnnn. May 8-14
Graduation......... . May 18
SUMMER 1996

New Student Registration ..

Registration ...

Dormitory Open for QCCUPaNCY ... May 26
Memorial Day (Holiday) oo May 27

Classes Begin (Summer | and 11 Week) ........ May 28
Make-up Class for Memorial Day Hojiday ......... June 7
Last Day to Apply for Summer Graduation ...... June 10
Final EXams (SUMMBN [} .cccoovvnivvsrsssrensinescssnenees JUY 2
Classes begin (Summer ) ...orvorrreocrecicrns July 3
Independence Day (No Classes) ......

Final Exams (Summer Il and 11 Week) ....

vi

FALL 1996

New Student Registralion ..................cce.. August 12-16
Registration August 18-23
Dormilory Open for Occupancy August 25

Classes Begin ...........ccooueerverennns August 26
Labor Day (No CIASSES) ......cccoonsmrernervnionns Septamber 2
Last Day to Apply for Fall Graduation .......... October 1
Veteran's Day (No Classes) ... November 11
Thanksgiving {No Classes) -.............. November 28-29
Final Exam WeeK ...............cccoocrereecennn. DECEMbDET 9-14

SPRING 1997

New Student Registration ... January 6-10
Registration ... . . January 13-17
Martin Luther ng Day (Hollday) ................ January 20
Dormitory Open for OCCUPaRCY ......uwwwweeees January 21
Classes Bagin ... January 22
“Last Day to Apply for Spring Graduation ... February 3
President’s Day {No Classes) .................. February 17

Spring Break {No Classes) .. ... March 17-21

Final Exam Week ............. ... May 12-16
GrAAUABON ..........eoceessasasasssasersrssssssasnaasassessssssss MBY 17
SUMMER 1997
New Student Hegistration ............................ May 20-22
Registration ... May 27-30
Memorial Day (i—lollday) ............... May 26
Dormitory Open for Occupancy ............... .. June 1
Classes Begin (Summer i and 11 Week) -....... June 2

Last Day to Apply for Summer Graduation ...... June 10

Independence Day (No Clagsas) ..........mweeenn. JUly 4
Final Exams (Summer 1) w.......cummuinnrmrsseseneens JUY B
Classes Begin (SUMMEY H) ...eeovnmeeeeerssseenne JUY 8

Final Exams (Summer il and 11 Week) ...... August 8-9



FACULTY

CENTRAL CAMPUS

Barbara Adams, Facuity (1988)
NURSING
Vocailonal Nursing
Diploma: St. Joseph's Hospital, Phoenix, Arizona

WynonaW. Alexander, Department Chair(1969,1974)
ART/MUSIC
ArtiMusic
B.A., East Texas State University
M.A,, East Texas State University
Ph.D., North Texas State University

Exzelia Q. Alfred, Facufty (1985)
NURSING
Associate Degree Nursing
Diploma, Harlem Hospital School of Nursing
B.S.N., Hunter College
M.A., Teachers College, Columbia University
M.Ed., Teachers College, Columbia University

Mary V. Alfred, Facuity (1982)
OFFICE ADMINISTRATION
Office Administration
B.S., University of Central Texas
M.S., University of Central Texas
Additional graduate study, Universityof Texas at Austin

Tom Allen, Facuity (1993)
SOCIAL & BEHAVIORAL SCIENCES
Phitosophy
B.S., North Texas State University
M.Th., Harding University

Janice R. Anderson, Facully (1980, 1993)
DEVELOPMENTAL STUDIES
English as a Second Language/
Intensive English
B.B., University of Georgia
M.Ed., East Stroudsburg University
Additional graduate study, University of Georgia

Gordon D. Bacon, Director, Child Development Center
{1985)
EARLY CHILDHOOD PROFESSIONS
Early Childhood Professions
B.A,, Montana State University
M.A., University of Montana

Gayle J. Blum, Facufty {1980}
NURSING
Associate Degree Nursing
Diploma: Hillerest School of Nursing
B.S.N., University of Mary Hardin-Baylor
M.S.N., Texas Woman's University

vil

Johnny H. Boardman, Factity (1988)
AVIATION SCIENCE
Aviation Science
A.AS., Central Texas College
B.S., University of Central Texas
M.S., University of Central Texas

Beth Bodkin, Faculty (1984}
NURSING
Associate Degree Nursing
Diploma: St. Elizabeth Hospital
B.3.N., University of Texas at Austin
M.S.N., University of Texas at Austin
Additionaf graduate study, Texas A&M University

John W. Brewer, Department Chair (1978}
AR CONDITIONING
Air Conditioining
B.S., University of Central Texas
M.S., University of Central Texas

Betty Brown, Facuity {1989)
NURSING
Associate Degree Nursing
B.S.N., University of Texas at Austin
M.S., Troy State University
Ph.D., Texas Woman's University

Ruby Brown, Facufty (1988}
NURSING
Associale Degree Nursing
A8 MN., Galveston College
B.5.N., University of South Carolina
M.Ed., Southern University A&M College
M.S., Texas Woman's University

Richard M. Carney, Facufty (1980)
PHYSICAL EDUCATION
Physical Education
B.S., Southwest Texas State University
M.A., Southwest Texas State University

Naomi Carroll, Facufty (1994)
NURSING
Nursing
B.S.N., California State College
M. N., University of California

Bobby F. Chaney, Faculty (1987)
OFFICE ADMINISTRATION
Office Administration
B.A., Ogletharpe University
M.S., Ed., University of Southern California



Elizabeth L. Cheatham, Facutty (1974)
OFFICE ADMINISTRATION
Office Administration
B.A., Louisiana Tech University
M.B.A., Louisiana Tech University

Donna Chummey, Faculty (1390)
SCIENCE
Chemistry
B.S., Tarleton State University
M.AT., Tarleton State University

Charles C. Clark, Faculty (1982)
INDUSTRIAL TECHNOLOGY
Diesel Mechanics
A.AS., Central Texas College

Jerrie Kellar Cleaver, Facully (1983, 1992)
OFFICE ADMINISTRATION
Office Administration
B.A., Baylor University
M.S., University of Central Texas

Nancy Cody, Facufty (1992)
NURSING
Vocational Nursing
B.S.N., University of Arkansas
M.S., Central Michigan University

David L. Coleman, Facully (1995}
COMPUTER SCIENCE
Computer Science
AAS., Centrai Texas College
B.S., University of Central Texas
M.S., University of Central Texas

Barbara C. Considine, Facuity (1980, 1990}
DEVELOPMENTAL STUDIES
Mathematics
B.A., Mansfield University

B. J. Cummings, Faculfy (1982)
INDUSTRIAL TECHNOLOGY
Auto Body
AAS., Central Texas College

Sharon Davis, Faculty (1979, 1983)
DEVELOPMENTAL STUDIES
Mathematics
B.S.E., Central Missouri State University
M.S., Central Missouri State University
Additional graduate study, University of Missouri

Susan Davis, Facuity (1991)
NURSING
Associate Degree Nursing
B.S.N., Texas Woman's University
M.S., Texas Woman's University

viii

Richard Diller, Faculty (1984)
COMPUTER SCIENCE
Computer Science
A.A.S. Central Texas College
B.S., U.S. Military Academy
M.S., U.S. Naval Post Graduate School

Patricia Donahue, Faculty (1991)
NURSING
Associate Degree Nursing
Diploma: Los Angeles County Medical Center
B.5.N., University of Mary Hardin-Bayior
M.S., Texas Woman's University
Additional graduate study, University of Texas at
Austin

Donald Donaidson, Department Chair (1985)
INDUSTRIAL TECHNOLOGY
Automnotive/Auto Body/Maintenance Technlogy/
Barber/Cosmetology/Diesel/Fire Protectior/Print
Shop Trades/Small Gas Engine Repair/Welding
AAS., Central Texas College

Pamela Drever, Faculty (1995)
NURSING
Nursing
B8.5.N., University of Mary Hardin-Baylor
M.S., University of Central Texas

Lovie Dunn, Factity (1994, 1995}
OFFICE ADMINISTRATION
Office Administration
A.A.5, Central Texas College
B.S., University of Central Texas

Stanford P. Dyer, Faculty (1992)
SOCIAL AND BEHAVIORAL SCIENCES
History/Government
B.A., Louisiana Tech
M.A., Louisiana Tech
Ph.D., Texas A&M University
Additional graduate study, Sam Houston State
University

Paul G. Engelkirk, Faculty (1992}
SCIENCE
Microbiology
B.A., New York University
M.S., Michigan State University
Ph.D., Michigan State University

Alison Esparza, Faculty (1990)
NURSING
Associate Degree Nursing
Diploma; St. Joseph's College of Nursing
A.S., Solano Community College
B.S., Sonoma State University
M.H.A., Colorado University



Mary C. Feild, Faculty (1973}
OFFICE ADMINISTRATION
Cffice Administration
B.A., Lamar University
M.A., University of Texas at Austin

Michael R. Flynn, Facufty {1393}
INDUSTRIAL TECHNOLOGY
Automotive
AAS, Central Texas College

Ronald R. Fitz-Randolph, Faculty (1981}
COMPUTER SCIENCE
Computer Science
B.A., University of Cklahcma
M.S., University of Central Texas

Dennis L. Ford, Faculty {1993)
COMPUTER SCIENCE
Computer Science
AAS. Central Texas College
B.S., University of Central Texas
M.S., University of Central Texas

Harriet Foster, Facutty {1983)
NURSING
Vocational Nursing
B.S.N., University of Mary Hardin-Baylor

John R, Frith, Department Chair (1984, 1994)
BUSINESS ADMINISTRATION &
LEGAL SERVICES
Banking/Business/Food Service/Hotel-Motel/
Legal Assistance/Managemsni/Markating/Real
Estate
B.B.A. University of Georgia
M.B.A. Auburn University
M.S. Troy State University
Additional graduate study, NOVA, Southeastern

University

James D. Gebhardt, Chief Flight Instructor (1978,
1981}
AVIATION SCIENCE
Aviation Science
A.AS., Central Texas College
B.A.S., University of Mary Hardin-Baylor
M.5., University of Central Texas

Curtis Gibson, Department Chair (1981, 1987)
AVIATION SCIENCE
Aviation Science
A A S, Central Texas College
B.S., University of Central Texas
M.S., University of Central Texas

Jane M. Gibson, Facufty (1979)
COMMUNICATIONS
Foreign Language
B.A., Abilene Christian University
M.AT., Southwest Texas State University

Robert W. Grazinski, Department Chair (1984, 1995)

COMPUTER SCIENCE
Computer Science

A University State of New York
A.A.S,, Central Texas College
B.A., University of Central Texas
M.8., University of Central Texas

Dawn Green, Faculty (1994)
CHEMICAL DEPENDENCY COUNSELING
Chemical Dependency
B.A., Saint Leo College
M.A., Hampton University

Audrie E. Hall, Facuity (1985)
ELECTRONICS
Electronics
B.5., Lamar State University
M.B.A., Stephen F. Austin University

Timothy R. Hall, Depariment Chair (1969, 1974)
MATHEMATICS
Mathematics
B.A., Cklahoma State University
M.S., West Texas State University

William G. Handorf, Faculty (1969, 1976)
SOCIAL & BEHAVIORAL SCIENCES
Psychology/Sociology
AA., Morton Junior Coliege
B.A., Northwestern University
M.A., Northwestern University
Ed.D., American University

Elaine E. Hayes, Departrment Chair (1986)
NURSING
Associate Degree Nursing
B8.5., Louisiana College
M.S.N., University of Texas at Austin
Ed.D., Texas A&M University

John L. Henderson, Faculty (1970)
COMMUNICATIONS
English
B.A., West Texas A&M University
M.A., West Texas A&M University
Ph.D., University of Texas at Austin



Jerry L. Herrick, Facufty (1979, 1989)
SCCIAL & BEHAVIORAL SCIENCES
Psychology
B.A., Jacksonville State University
M.A., University of Georgia -
C.A.G.S,, Boston University
Ed. D., Boston University

Patrick K. Hidy, Faculty {1976)
SCIENCE
Biology
A.A.S., Phillips County Community College
B.S., East Texas State University
M.S., East Texas State University
Additional graduate study, Texas A&M University

Christine N. Holden, Facufty {1990)
PHYSICAL EDUCATION/INTRAMURAL SPORTS
Physical Edtication
B.S., Southwest Texas State University
M.Ed., Tarieton State University

Anna R. Holston, Facufty (1988)
COMMUNICATIONS
English
B.A., Paine College
M.A., Pepperdine University
M.A., Baylor University
Additional graduate study, Baylor University

Jami J. Hughes, Faculty (1991, 1994)
COMMUNICATIONS
Spesch/Theater
B.F.A., Sam Houston State University
M.F.A,, Louisiana State University

Kay D. Insagna, Facufty (1989}
MATHEMATICS
Mathematics
B.S., Stephen F. Austin State University
M.S., Stephen F. Austin State University

Nancy Isett, Facuity (1985)
ART
Art
B.A., University of Texas at Austin
B.F.A., University of Texas at Austin
M.F.A., University of Texas at Austin

Ray S. ivans, Facufly (1993)
BUSINESS MANAGEMENT
Business/Real Estate
B.S., University of New Mexico
M.B.A., Tarleton State University

Jeanette Jost, Faculty (1978, 1992)
NURSING
Chemical Dependency Counseling
Diploma: Scott and White Memorial
Hospital School of Nursing
B.S.N., University of Mary Hardin-Baylor
M.S., University of Central Texas
M.S.N., University of Texas at Austin

Jack L. Kinn, Faculty (1980)
COMPUTER SCIENCE
Computer Science
B.3.S., University of Nebraska at Omaha
M.S5.B.A., Boston University

Peter W. Knightes, Facuity (1982)
SCIENCE
Geology/Geography/Astronomy
B.S., State University College at Oneonta,
New York
M.Ed., Texas A&M University
Additional graduate study, Texas A&M University

Dale Knox, Faculty (1967, 1989)
DEVELOPMENTAL STUDIES
Mathematics
B.A., Wichita State University
M.S., Kansas State Teacher's College of Emporia

Billie J. Laney, Facully (1970)
SOCIAL & BEHAVIORAL SCIENCES
Psychology/Sociology
B.A., Southern Methodist University
M.A., East Texas State University
Ph.D., East Texas State University
Additional graduate study, University of Central
Texas

Jamie Lingsch, Faculty (1994)
NURSING
Mursing
B.S.N., Texas Woman’s University
M.S.N., University of Texas at Arington

Cynthia D. Long, Faculty (1995)
OFFICE ADMINISTRATION
Office Administration
B.B.A., Tarleton State University
M.B.A., Tarleton State University
M.L.S., Sam Houston State University

Gloria L. Lyons, Faculty (1974}
NURSING
Associate Degree Nursing
B.S.N., Winston Salem University
M.S.N., Texas Woman's University



Jacqueline Mackey, Faculty (1992)
NURSING
Vocational Nursing
AA.S., Central Texas College
B.S.N., University of Mary Hardin-Baylor

Herbert J. Maglietta, Department Chair (1974)
Asscciate Dean, Vocational/Technical Programs
{1995}
DRAFTING & DESIGN
Drafting & Design
B.S., Southwest Texas State University
M.Ed., Southwest Texas State University

Kaye Marfell, Faculty (1992)
NURSING
Vocational Nursing
B.S.N., South Dakota State University
M.A., Webster University

Judy Marshall, Lab Supervisor {1986}
EARLY CHILDHOOD PROFESSIONS
Early Childhood Professions
B.S., Howard Payne University

Catherine M. Mason, Depariment Chair(1978, 1 978}
EARLY CHILDHOOD PROFESSIONS
Early Chitdhocd Professions
B.S., University of Cenlral Texas
M.5., Texas Woman’s University

Wilbur McBryde, Faculty (1991)
SCIENCE
Biology
B.A., Sul Ross University
M.A., Sul Ross University

Robert H, McDonald, Director of Training
Central Texas Regional Police Academy
CRIMINAL JUSTICE
Criminal Justice
A.A, Central Texas College
B.S., University of Central Texas
Additional graduate study, University of Central

Texas

Roger Miiler, Facuity (1995}
INDUSTRIAL TECHNOLOGY
Automotive Technology
AAS, Central Texas College

John W. Moffitt, Department Chair (1967, 1989)
DEVELOPMENTAL STUDIES
Mathematics
B.A., Southwest Texas State University
M.A.,, Southwest Texas State University
Graduate Study, University of Texas at Austin
Additional graduate stucy, Nova University

Xi

Susanne D. Morales, Faculty (1993,1994)
DEVELOPMENTAL STUDIES
Whiting
B.A., Southwest Texas State University
B.A., California State University, Sacramento
Guest studentship, Paedagogische, Hochschule,

Flensburg

M.Ed., Southwest Texas State University

Maritynn Neumann, Faculty (1990}
NURSING
Associate Degree Nursing
B.S.N., University of Michigan
B.S., Southwest Texas State University
M.S., University of Michigan
M.A., University of Michigan

Robin Oaks, Faculty (1992)
COMPUTER SCIENCE
Computer Science
A.A.S., Temple Junior College

Paula Olesen, Faculty (1992)
NURSING
Associate Degree Nursing .
Diploma: Mercy Hospital, Portland, Maine
B.S.N., University of New Hampshire
M.5.N., Boston University

Marie B. Orman, Lab instructor (1991)
SCIENCE
Biology
B.S., George Washington University
M.Ed., University of Mary Hardin-Baylor

Keith A. Oswalt, Faculty (1990)
INDUSTRIAL TECHNOLOGY
Buitding Trades
A.A.S., Central Texas College

Roy R. Ponath, Facuity (1992)
COMPUTER SCIENCE
Computer Science
A.A.5., Central Texas College
B.S., University of Central Texas

Donna Poteet, MELT Coordinator (1988)
SCIENCE
Medical Laboratory Technician
B.S., University of Texas Medical Branch at
Galveston
M.A., University of Houston/CLC



Syed G. Rabbam Faculty (1931)
SCIENC
Phys.'cs
B.SC., University of Dacca
M.SC., University of Dacca
M.S., Marquette University
Ph.D., University of Arkansas

Gary R. Ragsdale, Department Chair (1971)
OFFICE ADMINISTRATION
Office Administration
B.S., Abilene Christian University
M.B.A., Abilene Christian University
Ed.D., Arizona Stale University

Paula J. Ray, Faculty (1976, 1980)
SCIENCE
Biology
B.S., Kansas State University
M.S., Kansas State University
M.5., University of Central Texas

Patricia Reld, Faculty (1980-89, 1991)

NURSING

Associate Degree Nursing

Diploma: Jameson Memorial Hospital School of
Nursing, Pennsylvania

B.S.N., University of Mary Hardin-Baylor

MS., ln Heatth Professions, Southwest Texas State
University

Rhonda Riggin, Factity (1993, 1895)
SCIENCE
Biology
B.5.E., Henderson State University
M.S.E., Henderson State University

Shirley L. Robertson, Faculty (1981)
NURSING
Associate Degree Nursing
B.S., Texas Christian University
M.S.N., University of Texas
Additional graduate study, University of Texas at
Austin

Gus D. Rummel, Department Chair (1970)
ELECTRONICS
Elactronics Technology
B.S., University of Houston
M.S., University of Central Texas

Steven W. Salvato, Faculty (1995)
SCIENCE
Chemistry
B.S., Angelo State University
M.S., University of Tennessee

xii

Aida Sapp, Facully (1988)
NURSING
Associate Degree Nursing
B.S.N., University of Mary Hardin-Baylor
M.S.N., University of Texas at Austin
PhD., Unlversny of Texas at Austin

Joan Saxman, Faculty (1991)
NURSING
Associate Degree Nursing
B.S.N., University of Texas at San Anlonio
M.S.N., University of Texas at Austin
Additional graduate study, University of Texas at
Arlington

Lisa M. Volie-Sebti, Faculty (1987, 1993)
COMMUNICATIONS
Foreign Language/Anthropology
B.A., Juniata College
M.A., West Virginia University
Additional graduate study, University of Texas at
Arlington

Mourad M. Sebti, Facufty (1987, 1990)

SOCIAL & BEHAVIORAL SCIENCES

Economics

8.5., University of Aix-Marseilles, France

M.S., University of Aix-Marseilles, France

Post-Master's Degree, University of Caen, France

M.B.A., West Virginia University

Additional graduate study, University of Texas at
Arlington

Duane Sexton, Facufty (1994)
INDUSTRIAL TECHNOLOGY
Air Conditioning
A.A.S. Texas State Technical Institute

Gene Silverblatt, Department Coordinator (1982,
1994)
LEGAL SERVICES
Legal Assistant
B.A,, Dickinsen College
J.D., University of Dayton
Post Doctorate Studies graduate TSAGSA, VA
Legal Services

Shane K. Simon, Faculty (1981)
COMMUNICATIONS
Speech
B.S., Southwest Texas State University
M.A., Southwest Texas State University
Additional graduate study, University of Mary
Hardin-Baylor, Baylor University



Mary L. Simpson, Faculty (1980, 1993}
COMMUNICATIONS
Engiish
B.A., William Carey College
M.Ed., Tarleton State University
Additional graduate study, University of Mary
Hardin-Baylor

Phyllis P. Sisson, Faculty (1982, 1980)
DEVELOPMENTAL STUDIES
Reading
B.A., University of Kentucky
M.A., Bowie State College
Additional graduate study, Baylor University

Lynn Skaggs, Faculty (1994)
SOCIAL & BEHAVIORAL SCIENCES
Psychology/Sociology
B.S., University of North Texas
M.S., Texas Christian University

Randal C. Smedley, Asst. Chief Flight Instructor
{1988)
AVIATION SCIENCE
Aviation Science
A.AS., Central Texas College
B.S., University of Central Texas

Marie Smith, Faculty (1993)
BUSINESS ADMINISTRATION
Accounting
B.A., University of Texas
M.S., University of North Texas
Certified Public Accountant

Noel T, Smith, Department Chair (1971, 1994)
TELECOMMUNICATIONS
Telecommunications
B.A., Baylor University
M.D., Southwestern Baptist Theological Seminary
Additional graduate study, University of Central

Texas, Baylor University, and Texas A&M
University

Antonio V. Suarez-Barrio, Department Chair{1973, 1986)
CRIMINAL JUSTICE
Criminal Justice
AA., Yuba Coilege
B.S., University of Nebraska
M.8., University of Central Texas
M.C.J., University of Central Texas
M.P.A., Nova University
D.P.A., Nova University

xiii

Doris Louise Sutton, Faculty (1984}

MATHEMATICS

Mathematics

B.S., West Texas State University
M.S., West Texas State University

Ella Teague, Department Chairman {1368, 1990)

PHYSICAL EDUCATION
Physical Education

B.S., Sul Ross State University
M.Ed., Sul Ross State University
L.P.C., State of Texas

Dora Thrash, Faculty (1974)

NURSING

Associate Degree Nursing

B.S.N., Prairie View AM

M.S.N., Texas Woman’s University

H. Altan Tolbert, Facuity (1968, 1980)

BUSINESS MANAGEMENT
Mid-Management

B.S., Texas Tech University
M.A., Texas Tech University

Lavinia Trull, instructor (1975, 1985)

EQUINE MANAGEMENT
Agriculture

A.S., Central Texas College
B.8., University of Central Texas

Gary D. Turner, Faculty (1991, 1992)

DEVELOPMENTAL STUDIES
Writing

B.A., Aubum University

M.A., College of William and Mary

Edward L. Wagner, Faculty (1993, 1994)

DEVELOPMENTAL STUDIES
Mathematics

B.5., Southern University

M.A., Webster University

B.5. and M.S., Louisiana Tech University
Ph.D., Trinity Theological Seminary

Albert C. Waite, Facuty (1990)

SOCIAL & BEHAVIORAL SCIENCES

History/Government

B.A., University of Maryland

M.A., Niagara University

Addttional graduate study, University of Texas at
Austin



Timothy Walker, Faculty (1984)
INDUSTRIAL TECHNOLOGY
Welding
B.S., Tarleton State University

Henry R. Wessels, Facuity (1974, 1980)
AVIATION SCIENCE
Aviation Science
Diploma: Spartan School of Aercnautics
AAS., Central Texas College
B.A.S., University of Mary Hardin-Baylor

Beverly J. Wickersham, Facuity (1976)
COMMUNICATIONS
English
B.A., Baylor University
M.A., Sam Houston State University
Additional graduate study, University of Texas at
Austin, Stephen F. Austin State University, and

Sul Ross State University

Dennis L. Williams, Facufty (1969)
COMMUNICATIONS
English
B.A., Texas Christian University
M.A., Texas Tech University

Martha Willlams, Faculty (1989}
NURSING
Vocational Nursing
Diploma, University of Virginia Hospital School of
Nursing
A.A.S., Eastfield College

Norman R. Williams, Depariment Chair {1968)
Associate Dean for Academic Programs (1993)
SCIENCE
Biology
B.S., Texas Tech University
M.S., Texas Tech University

Raliford Williams, Department Chair (1968)
AGRICULTURE
Agriculture
B.S., Sam Houston State University
M.S., Sam Houston State University
Ed.D., University of Missouri at Columbia

Kenneth J. Word, Faculty (1977)
MATHEMATICS
Mathematics
A.S., Central Texas College
B.S., Southwest Texas State University
M.A., Southwest Texas State University
Ph.D., University of Texas at Austin

Donnie D. Yeilding, Department Chair (1974, 1989)
COMMUNICATIONS
English
B.A., Stephen F. Austin State University
M.Ed., Stephen F. Austin State University
Ph.D., University of North Texas

Thomas D. Yeilding, Department Chair (1976, 1990)
SOCIAL & BEHAVIORAL SCIENCES
History
B.A., Hardin-Simmons University
M.A., Hardin-Simmong University
Ph.D., University of North Texas

James M. Young, Department Coordinator/Faculty
(1975)
PRINT SHOP TRADES
Printing
A.A.S., Central Texas College

(NOTE:  Figures in parentheses indicate date of first appointment on the College staff and date of appointment to

present position, respectively.)



STATEMENT OF PURPOSE

HISTORY

in 1965, the citizens of central Texas joined together to authorize the building of a community college that would serve
Bell, Coryell, Lampasas, Mills, and seven other central Texas counties as well as Fort Hood and the correctional
facilities in Gatesvilie. The campus was constructed on 560 acres of land donated by Fort Hood through the
Department of Education and with funds supplied through a local $2 million bond. Central Texas College, under
Section 130.04 of the Texas Education Code, opened its doors with an initial enrollment of 2,068 students in the fall
of 1967. The number of students and the location of offerings has steadily increased since that time. Central Texas
College has maintained its accredited status with the Southern Association of Colieges and Schools since first being
awarded accreditation in 1968, and was reaffirmed most recently in December 1994,

CTC initiated on-gite programs cn Fert Hood in 1970 and in Europe in 1974. CTC’s success at Fort Hood and Europe
led to the explosive expansion of CTC's locations, including Fort Leonard Wood (Missouri), South Korea, and the
Aflantic and Pacific Fleets in 1976. By the early 1980s, CTC offered programs to military personnel stationed in the
Pacific Command, Alaska, and Panama as well as throughout the continental United States. This expansion occurred
locally as well with the initiation of instructional programs and services for the Texas Department of Corrections in
Gatesville in 19786,

Today, CTC consists of administrative units referred to as campuses: the Central Campus, the Continental Campus,
the Europe Campus, the Fort Hood and Service Area Campus, the Navy Campus, and the Pacific Far East Campus.
Of these, the Central, Fort Hood, and Service Area Campuses operate within the state of Texas. While some
campuses, like the Navy Campus, offer programs only for military personnel, others enroll military, civilian, and
incarcerated students.

Students enrolled in CTC may select a degree plan from Associate of Arts degree programs, Associate of Science
degree programs, Associate in Applied Science degree programs, or Associate in General Studies. In addition,
students choosing 1o earn a certificate may enrall in any of the more than 40 certificale programs. Campuses within
the Central Texas College District may cffer the fuil range of degree programs and services or only those identified
through local needs assessments, CTC also provides a wide range of education and training opportunities for those
students who do not select a degree or certificate option.

Committed to serving all students, CTC provides comprehensive programs and services for special populations:
disability support services, single parent/homemaker support services, and nontraditional career support services as
well as tutoring and transportation assistance. Te meet the occupational iraining needs, Centraf Texas College offers
avariety of professional development and job-related skills programs, such as basic literacy skills, leadership skills,
foreign language skills and occupational skills programs.

VISION

It is Central Texas College’s vision to be the best possible community college in which to study and work. We want
to offer each student and employee the opportunity to grow, learn, and succeed. We want our graduates to be able
to compete in a global economy, make inteligent consumer choices, and exercise their rights and responsibilities as
citizens. We want to celebrate our diversity while remaining united in our pursuit of excellence through continuous
improvement. We want to meet the challenges of the future with students, employees, and community members
working together toward the common goals of availability, accessibility, and quality in education.

MISSION AND PURPOSE

Central Texas College is a two-year, open admissions institution which provides educational opportunities to students
locally, nationally, and internationally. CTC offers vocational, technical, and academic courses leading to certification
or associate degrees. CTC offers remedial and compensatory education, adult and continuing education, and
workforce development training programs. CTC provides services and programs that facilitate student achievement
andaddress the necessary needs of our military and civilian communities. CTC encourages institutional research and
effective resource management. CTC insists upon excellence in all instructional, organizational, and operational
areas.



The purpose of CTC is to provide:

& lechnical programs up to two years in length leading to associate degrees or certificates:

e vocational programs leading directly to employment in semi-skilled and skilled occupations;

e Ireshman and sophomore level courses in arts and sciences;

e adult, continuing, and community education programs for occupational or cultural upgrading;

®  compensatory gducalion pragrams designed to fulfill the commitment of an admissions policy allowing the
enroliment of disadvantaged students,

e a ccmtir_luing program of counseling and guidance designed to assist students in achieving their individual
educational goals;

& workforce development programs designed to meet civilian and mifitary community needs;

e adult literacy and other basic skills programs for adults;

& library services; and

e awide variety of public service needs.

PHILOSOPHY

Central Texas College, in meeting the educational and training needs of students in our key service populations and
our civilian and military communities, is committed to:

the belief in the worth and dignity of the individual.

excellence in teaching and leamning.

open-door policies for meeting individual needs through a wide range of educational goals.
a vision of community as a ptace to be served and a climate to be created.

implementing the highest standards of ethical professional practice.

eftective stewardship of public trust and resources.

offering programs that are student centered, reflect increases in the body of knowledge and changes in
technology and economy, and are revised and improved continuously.

addressing the cultural, raclal, and ethnic diversity of students, employees, and community.

GOALS

Goal 1: To Provide Instruction

Central Texas College shall provide quality instructional programs that will prepare students to fully participate in
educational, occupational, econamic, and social opportunities. These include certificate and/or degree programs in
general education and occupational and technology; university transfer; developmental education; adult and
continuing education; skills training and workforce development programs; special and enrichment education; and
adult literacy and basic skills education.

Objective 1: To provide and update curricula district-wide that foster student goal attainment, meet changing
requirements, reflect changes in instructional technology. and incorporate development of SCANS and
communication skills.

Objective 2: To employ and retain faculty who, at a minimum, meet the qualification requirements set by
accrediting associations and regulatory bodies.

Objective 3: To meet the educational, oceupational, and developmental needs of a diverse student population.

Goal 2: To Conduct Institutional Research

Central Texas College shall improve instructional and administrative processes and outcomes through research,
demonstration projects, creative local initiatives, and well-thought-out technological innovations.



Objective 1: To maintain institutional and program accreditation and approval.

Objective 2: To evaluate continuously programs, services, processes, and personnel and use the results of
such evaluation to improve programs, services, processes, and activities.

Goal 3: To Provide Public Service

Central Texas College shall assist its communities through instructional programs tailored to their pggds; economic
development, technical support, and proposalfgrant development services; suppor! of cultural activities; employee
participation in community activities; and other related cooperative efforts,

Objective 1: To cooperate with communities in meeting their educational, economic, and cultural needs.
Objective 2: To promote the institution as a partner with the community it serves.

Goal 4: To Provide Institutional Support and Ancillary Operations

Central Texas Coilege shall provide the direction; control, educational support services (including student development
services, library services, instructional services, etc.); resource management services; and other services and
resources as may be required by the institution to accomplish its mission.

Objective 1: To use effectively and efficiently the human, fiscal, and physical resources of the institution.
Objective 2: To promote equal access and equal opportunity.
Objective 3: To provide educational and training opportunities for employees that foster professional growih,

Objective 4: To maintain an organizationat structure and culture that supports respensive decision making;
creates a positive work environment; and assures compliance with regutations, laws, and mandates.

GENERAL INFORMATION

THE CATALOG

This Catalog is an official bulletin of Central Texas College containing policies, regulations, procedures, tuition and
fees in effect at the time the Catalog was published. The College reserves the right to make changes at any time to
reftect current board policies, administrative regulations and procedures, amendments required by state law, and
tuition ar fee changes. The catalog serves two purposes: first, to provide general policy for all Central Texas Coflege
operations and second, to provide specific information, pelicy, and directives for the Texas Campuses. Rules,
regulations, and procedures for the Continental and International Campuses are found in the Central Texas Coflage
Continental and International Campuses Catalog.

Students are urged to study the contents of this Catalogcarefully, as they are responsible for observing the reguiations
contained herein.

Other official bulleting published. by the College include the Continental and International Campuses Catalog
describing policies, procedures, regulations, and fees for campuses outside the state of Texas; the Student
Handbook, which includes the Institution's pelicies and regulations relating to student conduct and student activities
at the Central Campus; and semester schedule bulletins.

PROGRAM AND COURSE AVAILABILITY

Programs of study displayed in this Catalog are offered when sufficient interest indicates a level of enrollment required
for program continuation. Students desiring to enter specific programs of study are advised fo seek confirmation of
program availability prior to their first registration.

The College further reserves the right to adjust course scheduling, including class cancellation, when enrollment or
other circumstances require this action.



FORT HOOD CAMPUS

The I:or! Hood C”ampus offers five eight-week evening terms per year. Twelve-week Saturday, four-week, and noon
time “brown bagl courses are also available. All Fort Hood Campus classes are open for active duty personnel and,
on a space available basis, to family members, retirees, and those receiving benefits from the Office of Student

Financial Assistance. Financial aid and veteran students should contact the Office of Student Financial Assistance
at Central Campus prior to enrolling at Fort Hood.

The Fort Hood Campus Student Services Office at Building 265 has a fuil-time staff to provide academic advisement

1o meet the educational needs of the Forl Hood Community. Servicemembers can also register at Fort Hood for
courses offered at Central Campus.

pentral Texas College Fort Hood Campus recognizes the unique nature of the mifitary lifestyle and has committed
itself to easing the transfer of credits and awarding credit for appropriate military training and experiences.

SERVICE AREA CAMPUS

The CTC Service Area Campus operates satellite offices strategically located in an eleven county area, which provide
college credit and non-credit courses 1o the citizens of central Texas. In addition to the college courses offered to the
community, the following services are provided by each Site Coordinalor fo facilitate the needs of the students:

assistance with financial aid, career exploration, occupational and career testing, and other lesting services as
requested.

Central Texas Coliege personnel are located in each of the Service Area Campus offices locatedin Brady, Burnet,
Gatesville, Hamilton, Lampasas, and San Saba.

EQUAL OPPORTUNITY POLICY

Central Texas College is committed to its policy on equal educational oppertunity and administration of its educational
programs, activities, and employment without regard to color, race, religion, national origin, disability, age, or gender
as required by Title VI and Title VIl of the Civil Rights Act of 1964, as amended, Title X of the Education Amendments
of 1972, the Rehabilitation Act of 1974, the Vietnam Era Veteran’s Assistance Act of 1974, the Ameticans with
Disabilities Act of 1990, and Executive Orders 11246, as amended, and 11375,

Central Texas Coliege does not discriminate against qualified individuals with disabilities in the recruitment and
admissicn of students, the recruitment and employment of facully and staff, and the operation of any of its programs
and activities, as specified by applicable federal laws and regutations. The designated coordinator for compliance with
Section 504 of the Rehabilitation Act of 1973 and the ADA relating to students is Bill Alexander, dean, Guidance and
Counseling; the designaled coordinator for employment of faculty and staffis Lec F. Welsh, director, Human Resource
Management.

Central Texas College has established programs to ensure that a lack of English language skills will not be a barrier
to admission and participation in all educational and vocational programs.

Existing administrative procedures of the College are used to handie sludent grievances. When a student believes
acondition or employee of the College is unfair or discriminatory, the student can appeal to the administrator in charge
ofthat area. If you need assistance pursuing a grievance matter, contact the Director of Student Life Activilies, Central
Texas College, Room 100, Roy J. Smith Student Center, 817/526-1258.

STATEMENT ON HARASSMENT AND DISCRIMINATION

Central Texas College is committed to providing an educational and work climate that is conducive to the personal
and professional development of each individual. Faculty, staff and students should be aware that discrimination and
harassment based on the age, ethnic background, family status, gender, disability, national origin, race, religion,
sexual orientation or veteran status of individuals or any other subgroup stereotyping or grouping within the College
community are unacceptable. To fulfifl its multiple missions as an institution of higher learning, Central Texas C_o!lege
ancourages a climate that values and nurtures collegiality, diversity, pluralism and the uniqueness of the individual
within our state, nation and worid. The College also strives to protect the rights and privileges and to enhance the sell-
esteem of all its members.



Individuals who believe they have experienced harassment or discrimination are encouraged o ggnlact the
appropriate offices within their respective units. Students should contact the Director of Student Life Activities at 817/
526-1258, faculty should contact the Deputy Chancellor for Campus Operations at 817/526-1781, and staff should
contact the Human Resources Department at 817/526-1157.

STUDENT RIGHT-TO-KNOW AND CAMPUS SECURITY ACT OF 1890.

Central Texas College, in compliance with the "Student Right-To-Know and Campus Security Act of 1930, publishes
annual crime statistics three times a year in the Central Campus Schedule Bulletin. These stalistics are provided for
students' and empioyees' information. .

Central Texas College is committed to providing a safe envirenment and minimizing risk for students to enter campus
and pursue their academic studies and personal development. Students are expected fo share in the responsibility
alongside employees to provide a safe campus by reporting unsafe conditions, potential safety/health hazards, and
accidents/injuries o their instructors or directly to the Risk Management Office. Central Texas College is considered
a public school under Texas law, and is therefore immune to liability for personal injury andfor property damage that
students may sustain while on campus. Students enter campus (to include parking their vehicles} at their own risk and .
responsibility.

ADMISSIONS AND REGISTRATION
GENERAL ADMISSION INFORMATION

Requests for application materials or questions concerning admission should be addressed to the Guidance and
Counseling Office, P.0O. Box 1800, Killeen, Texas 76540-9990.

Central Texas College is an open-door comprehensive community college. An open-door admissions policy is
maintained to ensure that all persons who may benefit from post-secondary education have the opportunity to enroll.
New students will be admitted to the College providing all admissions requirements are met.

Federal law prohibits institutions from making preadmission inquiries about disabilities. Any information received
regarding disabilities will not adversely affect admissions decisions. If you require special services or accommodations
because of a disabiiity, you should notify Disability Support Services, Building 106, Room 102, 817/526-1338 TDD
817/526-1378, or Learning Disability Services, Building 106, Room 107, 817/526-1195. This voluntary self-
identification allows Central Texas College to prepare appropriate support services to facilitate your learning. This
information will be kept in strict confidence and has no effect on your admission to this College. Appropriate
documentation of the disability will be required.

Admission to the College does not guarantee admission to specific programs and courses. Departmental approval
Is required to register for certain courses, as published in the registration schedule.

Admission Requirements-All Students

Students who hold diplomas from accredited secondary (high) schools or GED equivalency certificates will be
admitted to Central Texas College. Students transferring from another accredited college will be admitted if they are
eligible to return to the institution {ast attended. Adults, veterans and military personnel who have not completed a high
school program, but who are prepared to undertake post high school studies, may be admitted after providing official
test scores from a list of approved tests authorized by the Department of Education. The list may be obtained from
the Director of Testing.

NOTE: An adult, for purposes of admission, is defined as an individual 18 years of age or older,

Individuals who have not previously eamned a high school diploma or GED are not eligible to enroll in college-level
course work until they have taken and successfully passed a Department of Education independently administered
examination. The examination must have been taken within the past year.

Students applying for Financial Aid must have a high school diploma or GED. Non-graduates should contact the Office
of Student Financial Assistance for further details.

Non-graduates seeking further information should contact the Office of the Director of Testing, 817/526-1254.
5



Recommended Program for High School Students

High School students planning to attend Ceniral Texas College are encauraged to use the College Preparatory
Program or the Tech-Prep Program as preparation for entering transfer, technical, and Tech-Prep degree programs.

The_se graduation programs have been approved by the Texas Board of Education. Copies of these programs are
available fram your high school counselor.

Placement Examinations

All students who have not completed three semester hours of college-level credit prior to Fall 1989 and have not
completed the TASP Test will be required o ake all portions of the Central Texas Collage Placement Test.

Retuming students who have not previously completed the math and/or writing (to include the writing sample) sections

of the_Placemenl Test within the last two years will be required to complete the applicable placement test prior to
enrolling in ENGL 1301 and 1312; MATH 1314, 1324, and 1342,

Students entering the Skills Center Open Entry Self-Paced Certificate, Barber or Cosmetology Programs are currently
exempt from the TASP and Placement lest.

Students entering the Barber and Cosmetalogy program who do not have a High Schoot Diploma nor a GED
Equivatency Certificate must take the Nelson Denny Exam. Students should contact the Industrial Technology
Department in the Vocational Skills Center Building 118, Room 17 for further information.

Students enteringthe Skills Center Open Entry Self-Paced Certificate programs must take the Skills Center Diaghostic
Tests unless they meet exemption criteria established by Skills Center Policy.

It special accommodations are needed, contact Disability Support Services at 817/526-1339 or Learning Disability
Services at 817/526-1195 prior to taking the Placement Test.

New international Students (non-immigrants) and Community Foreign Students (Resident aliens) whose native
language is not English are required to take the CELT-Comprehensive English Language Test-prior to registration.
This requirement applies to prospective students without TOEFL scares or with TOEFL scores below 500.

Admission Procedures

Application for Admission and required documents should be submitted prior to registration for limely processing. All
applications must be submitied 24 hours prior to registration.

Steps for admission into a college credit program are as follows:

1. Obtain an Application for Admission form from the Guidance and Counseling Office. Complete and return the
form to the CTC Records Office. Include Texas residency documentation. Completed military verification forms
are required at the time of registration.

2. Arrange for official transcripts from previous sehools (high school and colfege) 1o be sent to the CTC Records
Office.

3. Submit appropriate test scores (TASP, ACT, SAT, TAAS). Students who have not taken the TASP exam are
required o take the Callege Placement Exam prior to enrolling in college-level courses, unless they have
safisfied placement requirements. Refer to Placement Examinations for funiher clarification.

Students will be notified of their acceptance for admission upon receipt of above information.
5. Arrange to visit with a counselor prior to registration.

Registration for classes will follow the dates listed in the calendar. Specific dates are listed in the Semester
Schedule Bulfetinwhich can be obtained from the Director of Student Life Activities. Payment of tuition and fees
is required at the time of registration. Completed Military Verification forms, when applicable, are required at the
time of each registration.

7. Falsification of information will result in dismissal from the College.



Admission to Skills Center Self-Paced Cerlificate, Barber and Cosmetology programs:

The admissicn/registration proceés for these programs differs slightly from those for the regular college credit
programs in that registration is done on a daity basis.

elf-pac ificate; Students interested in enroliing in a self-paced certificate program should contact a Skills
Center Counselor in the Vocationat Skills Center Building 118, Room 14 or the Industrial Technolegy Department,
Room 17.

Barber/Cosmetology: Students interested in enrolling in the Barber or Cosmetology programs should contact the
Industria! Technelogy Department in the Vocational Skills Center Building 118, Room 17.

RECORDS REQUIRED

Transcripts and Test Scores

Degree or certificate seeking students must ensure that all records of previous education are on file with the Records
Office in order to fulfill admission requirements of Centrat Texas College.

1. High School Graduates: Degree or certificate seekers who have not previously completed 12 semester hours
of coursework from a regionally accredited college or university must submit high school transcripts.

2. High School Equivalence Graduates: Who have nat previously completed 12 semester howrs of coursework
from a regionally accredited coliege or university must submit High School General Education Development
(GED) scores.

3. College Transfer Students: Seeking certificates or degreeé from Central Texas College must provide official
transcripts for alt regionally accredited college study before official degree plans are provided.

4, Individual Admissions Students (except transient studeats): Must provide official transcripts for al previous
college study from accredited colleges or universities they previously attended. Non-high school/GED graduates
must provide Department of Education approved test scores taken within the past year. ’

5. Texas Academic Skills Program Test Scores: Official copies of TASP Test scores sent directly from NES must
be on file for alf students requiring TASP testing prior to the accumulation of 9 semester hours of college-level
credit.

NOTE: Students are responsible for requesting all official records to be forwarded directly from the issuing institution
to the Central Texas College campus serving the student's location. Transcripts must bear original seal or mark and
signature of the registrar to be acceptable. Under the provisions of the Family Education and Privacy Act, CTC will
not release copies of transcripts received from other institutions.

Addresses are listed in the front of the Catalog. If transcripts of previous education are issued to Central Texas College
ina student’s former name, without a sacial security number, Central Texas Coilege cannot be responsible for properly
identifying the document. Admission reguirements have not been met untif records required are on file with the
appropriate campus records office.

All franscripts must be received prior to the end of the first semester or second eight-week term of enroliment. Grades
will not be mailed to students who are on Admissions Hold for required transcripts.

Transient Students

Students not seeking a degree or certificate from Central Texas College are not required to provide previous education
records unless required for Financial Aid or Veteran Affairs Services. Students who have completed TASP testing
must request official TASP scores. Records will be required if student later elects to seek a diploma, certificate or
evaluation and award of credit.

Transfer Students

Transfer of credit from regionally accredited colleges and universities may be accepted when the grade eamed was
“C” or higher and the coursework appties to the student's curriculum. Passing grades lower than "C" may be
considerad for transfer in accordance with current evaluation procedures and cusriculum requirements. Grades other
than “A,” “B,” or “C," or "CR" will not be accepted in transfer in major degree requirements.



Due to thg rapid changes taking place in the technological field today,
courses directly related to that major field may not be accepted in tra
Science degree requirements. Acceptance of course credi in transfe
approved by appropriate College officials when coursework was com
entered the Central Texas College program of study.

coursework taken in a major field of study or
nster to satisfy specific Associate in Applied
r for the above menticned programs must be
Pleted five years or longer before the student

Readmission Requirements

Cenl_rall Texas College students who have rol enrolled for two years or more at the College must re-complete the
admlssmn_ process. Students who have attended other institutions during their absence from Central Texas College
must provide transcripts from all institutions attended during the absence.

Early Admissions

Early admission offers the opportunity for high school students to eam college credits while concurrently enrolted in

high school or during summer sessions. Early admission is open fo selected high school students, subject to the
following conditions:

1. AnEarly Admission Form with the signatures of high school principal or counselor and parent or legal guardian
must be submitted.

Student must provide an official high school franscript.
The student will be expected to adhere 1o all poficies of the Collegs and the high school to include attendance,
TASP laws and regulations, and any testing requirements for regular admission to the College.

Students who meet the above criteria will be accepted at Central Texas College on individual approval to take one
{1) course per semester or two (2) courses each summer session at Central Texas College. Credentials must be re-
submitted each semester for early admission.

NOTE: Central Texas College assumes no responsibility for loss of Interscholastic League eligibility of high school
students enrolled under this program.

Credits samed prior to high school graduation may rot transfer to some colleges.

COMMUNITY FOREIGN STUDENTS

Community toreign students {immigrants/resident aliens/Green Card” holders) who have already completed credit
hours at CTC and new English-speaking students who do not plan to enroll in ESL-DSLA courses shouid follow the
regular registration process.

Community foreign students who do not speak English fluently and want to enrolfinthe English as 2 Second Language
Program-DSLA courses must take the CELT (Comprehensive English Language Test) for appropriate placement into
the ESL program.

INTERNATIONAL STUDENTS

Ninety days prior to registration, prospective intermnational students planning to registerata CTC Texgs campus must
provide all of the items listed below. Each required form must be filled out completely before any action will be taken
on an application. The 1-20 form wili not be issued to you until admission has been granted.

Any prospactive student holding visa category A-M issued by the L.S. Immigration and Naturalization E}eryice will be
classified as a non-immigrant alien and must submit the following documentation/items to apply for admission at CTC:

1. CTC Application for Admission. Al items on the form must be completed

2. Record of Previous Education. Applicants must submit:

Officiat copy of transcript for the last four years cof secondary school. The official transcript must be an
original copy translated inte English and must show each course completed and grades eamed.

- Official copy of transcript for each college or university attended. All foreign transeripts must be certified
English translations. Transcripts must also have original remark or seal and signature(s) to be acceptable.

3. CTC International Student Application for Admission. All items on the form must be completed.



10.

International Student Statement of Understanding. Read carefully all the statements and conditions and sign
and date the form.

Notarized CTC Sponsor's Statement for International Students. Applicants must have a sponsor wha is required
to certify the availability of financial resources adequate to support student expenses at the school. Funds may
come from sponsoring agencies, scholarships, the applicant’s family, or any dependable source.

All items on the form must be completed and the sponsor's signature must be notarized. This form is not
acceptable without an official seal.

Sponsor Bank Letter/Statement. The applicant's sponsor is required to provide a bank letter or statement
showing the availability of funds to cover student expenses which will be incurred during the first year at CTC,
exclusive of travel expenses. CTC estimates a student’s average cost for an academic term of 12 months will
be US $11,000. The letter/statement required must show available funds in U.S. dollars, Statements withfigures
in foreign currencies are not acceptable.

Two Passport-Sized Photographs.

Proof of Health/Accident Insurance for each academic term will be required at the time of registration. If foreign
insurance pelicies are used, they must have all information translated into English, including the expiration date.
The healthfaccident insurance policy must cover students while attending CTC and the policy must offer a
maximum medical expense benefit limit of no less than $100,000.

TOEFL Scores {Opticnai). Students without TOEFL scores or scores below 500 will be required to take the

Comprehensive English Language Test (CELT) for appropriate placement.

Pequired Deposits:

- $500 Tuition deposit, to accompany CTC application documents. This deposit will be applied to the tuition
cost when the student enrolls for the first semester at CTC. _

- $100 Residence Hall deposit, only if applying fo stay in the Residence Hall.

NOTE: in the event that the visa is denied or the student is unable to attend for any other reasen, 80% of the

{uition deposit ($400) will be refunded, provided CTC receives the original -20 form and a written request for
refund. The other 20% will not be returned since it pays for processing the forms.

Any request for a refund of Residence Hall deposit should be sent inwriting atleast 30 days before classes begin;
otherwise the deposit is non-refundable.

Additional Requirements for International Transfer Students

{naddition to the requirements for alt applicants, student who wish to ranster from another school within the U.S. must
submit the following:

1.

2.

Certification of Good Standing from previous school. The applicant must complete the front part of this form. The
foreign student advisor in the school the student last attended should complete the back before sending the form
1o the CTC International Student Services Department.

Photocopy of I-20 form issued by previous school. The applicant transterring to CTC must provide a photocopy
of the {-20 form issued by the school currently or last attended.

Residence Hall Application Process

1,

2,
3.

Residence Hall Application. All items must be completed, a picture must be attached, and the form must be
signed and dated.

Physical Examination of Residence Hall Student. This form is te be completed by an examining physician.
Required Deposit of §100 mentioned above. Early arrival is required for new international students for pretesting
and registration. Students must be prepared to pay $25 per day, excluding meals, 1o stay in the Residence Hall
dluring the week before classes begin. Room and Board fees do not cover the week prior to the beginning of
classes.

Only when alt three items above are submitied is the student placed on the Residence Hall waiting list, which

does not guarantee assignment of room. Applicants should check status of application with the Residence Hall
Manager.



International students wishing to apply to Central Texas College should address inguiries to the Director of

Intemati_onal Student Services, who will provide lerms and instructions to complete the requirements listed above. An
international Student Handbook is also available for detailed information.

DEPARTMENTAL ADMISSIONS REQUIREMENTS

Aviation Science

Al Aviatiop $ciencg students must pass FAA physical exams appropriate to their level of training prior to admission
to flight training. Written evidence of FAA medical certification must be presented to the Department Chair at the time
of pre-registration advisement for admission to this depariment.

English as a Second Language

The English as a Second Language (ESL) Program, also known as the DSLA Program, is a 14-course program divided
into beginning, infermediate, and advanced levet courses which students take over three semesters. Students with
no TOEFL scores or scores under 500 initially pretest in listening, grammar, and vocabulary for appropriate placement
inte required DSLA courses. This individualized course placement ensures that students do not waste time taking
courses they do not need. The ESL program includes courses in grammar, writing, reading, listening, speaking,
TOEFL preparation, and orientation to college and the United States.

Medical Lab Technician

Admission Policy

Applicants for the program must follow the regular procedures for admission to Central Texas College. In addition,
admission 1o the Medical Laboratory Technician Program will be determined by:

1. Application to the MLT Program

2. Transcripts of high school graduation or GED completion with a score of 40 or better.

3. Transcripts of previous college credits. It is the applicant's responsibility to make sure the school has received
the transcripts, and copies of the transcripts should be sent {o the MLT department.

4. Passing scores {220) on the math, reading, and writing placement examination. A copy of the results must be
onfile in the program office. A student who does not successfully complete the reading or writing section of the
placement exam must successfully complate remedial courses and BIOL 1408 prior to entering MELT 1601,

5. BIOL 1408 is a prerequisite forany student who has not completed a high school biology course prior 1o entering
MELT 1601. CHEM 1405 is recommended for any student who has not completed a high schoo! chemistry
course. Students with previous college science credits will be exempt.

6. Two completed reference forms must also be on file.

7. Status form must be signed and on file staling the understanding of competitive status for clinical admission.

B.  Personal interview with the program advisor. Call for an appointment when all of the above requirements have
been met.

g.  Alltransfer courses accepted in the MLT curriculum must have a grade of "C" or above. Science courses that
are over five years old must be repeated.

10. Neither the College nor hospitals provide medical coverage or workmen’s compensation for emergency illness
or injury. Medical coverage is the responsibility of the student.

- 11.  After a student has been accepted for admission, the following must be on record in the MLT office prior to the
first day of class:

a.  Copy of current immunizations
b.  Proof of physical exam completed within the last six months signed by an M.D. or a D.O.

12.  Stugents are admitted to the MELT 1601 course on a first come basis after other admission criteria have been
met. Enrollmentin MELT 1601 does not guarantee a position inthe clinical portion of the program. When entering
the MELT 1601 course, and subsequent courses, the student is in competitive status for admission to the clinical
portion of the pragram.
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Progression Requirements
In order for the student to progress in the MLT Program, the following requirements must be met:
1. Achievement of a grade of “C" or better in all courses in the curriculum, including academic and MLT courses.

2. Prerequisites to the Clinical Practicum | have been successfully completed. Prerequisites (with a grade of “C"
or better) are:

MELT 1601 MELT 1402
BIOL 2401 BIOL 2402
CHEM 1411 CHEM 1412
MATH 1314 MISC 1450

3. Selection for acceptance to the clinical portion of the program will be made on & space ;waiiab]e basis. The
selection process is a function of the MLT advisory-selection committee. The following criteria will be used by
the committee as a basis for their decision regarding admission:

a. Review of transcripts and courses currently in progress, specifically academic courses in biology,
chemistry, math, and medical laboratory technology.
. Personal interview with two members of the MLT selection committee.
¢.  Thereare a maximum of ten positions available for clinical experience. The students with the ten highest
point values will be admitted to the clinical portion of the program. Two alternate positions will be assigned
to the next two applicants.

4. Students will be notified by letler regarding their status for admission to the clinical practicum.
5. Current liability insurance once the student has been accepted into the clinical practicum.

Transfer Students

Must meet general admission requirements of Central Texas College and the MLT Department.

Must have a GPA of 2.5 or better.

Must present syllabi of science and MLT courses already completed.

Must present transcripts from all colleges attended.

May be requested fo challenge certain MLT courses depending on the transcripts and syllabi evaluation.

Placement of students in MLT clinical practicums wilt depend upon availability and upon the recommendation
of the MLT Selection Committee. Clinical admission process will be applicable.

Readmission Policy

1. Readmissionto any MLT courseis dependent upon availability of class openings after current class progression,
but it is not automatic.

The student must complete the program within four calendar years of enrollment.

The student who does not successfully complete an MLT or Science course or who withdraws from the course
with a failing average may apply for readmission only one time.

For readmission to the clinical portion of the program, the student must repeat the clinical admission process.

After a student has been accepled for readmission, the fallawing must be an record in the MLT program office
prior to the first day of class.

a.  Proof of physical exam signed by an M.D. ora D.0O. within the last six months.
b.  Proof of current fiability insurance.
c.  Copy of current immunizations.

Associate Degree Nursing

Admission Policy

Applicants for the program must follow the regular procedures for admission to Central Texas College. In addition, the
foliowing is required of all applicants for admission to the nursing program.

R
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10.

Application to the nursing program.

Transcripts of previous college credits. It is the applicant's responsibility to make sure the school has
received the franscripts.

Completion of the courses prerequisite to NURI 1901 with a C or above:
Computer Science Elective

ENGL 1301

PSYC 2301

Scores of 270 on the math portion of the TASP; 220 on the placement examination, or successful completion
of DSMA 0303 or college-level algebra.

Anoverall 2.5 on a 4.0 scale in all college work, both transfer courses and work earned at CTC, that will be used
on the nursing degree plan.

All transfer courses accepted in the nursing curriculum must have a grade of C or above. Science courses thal
are over five years old must be repeated.

Apersonal interview with the Director of Nursing. Interviews are held on Tuesdays. Call for an appointment when
transcripis have been received.

After a student has been accepted for admission, the following must be on record in the nursing office prior fo

the first day of class:

a.  Proof of physical exam completed within the last 6 months signed by anM.D. or a D.O. Be sure that proof
of required immunizations is documented on the form (MMR and DT).

b.  Proof of CPR completion—BLS-HCP.

Neither the College nor hospitals provide medical coverage or workers compensation for emergency illness or
injury. Medical coverage is the responsibility of the student.

Requests for admission or readmission for transfer students, challenge students, and former Central Texas
College nursing students will be prioritized as follows:

a.  Firstpriority: Former Central Texas College students with a passing average in previous nursing courses.
b.  Second priority: Challenge students ranked by grade on exam.

¢.  Third priority: Transfer student with passing grades in previous nursing courses.

d.  Fourth priority: Former Centra! Texas College students or transfer students with a failing average.

Any LVN who has failed any nursing course inany RN program may be admitted inta the Bridging course (NURL
1401} provided:

a.  Admission criteria are met.

b.  Graduation from a State VN Board approved program following the nursing school failure.

Progression Requirements
In order for the student t6 progréss in the nursing program, the following requirements must be met:

]
2
3.
4.
5
6.
Tra
1.

2.
3.
4

Achievement of a grade of “C” or better in all courses in the curriculum, including academic and nursing courses.
Prerequisites 1o each nursing course have been successfully completed.

Achievement of the grade of Satistactory in the clinical area.

Current CPR course completion.

Current liability insurance.

Proof of physical exam or diagnostic tests as recommended or required.

nsfer Students

Must meet general admission requirements of Central Texas College and the Nursing Department.
Must have a GPA of 2.5.

Must present syllabi of nursing courses already completed.

Must present a transcript from all colleges attended.

12



May be requested lo chatlengs certain nursing courses.

Plagementin nursing course will be dependent upon space availability and recommendations of the Admissions
and Standards Commitiee.

Must complete the nursing program within four years of enrcllment of NURI 1901 or its equivalent.

Transter student nurses who have failed in another college or university nursing program are eligible 1o seek
entry into the Central Taxas College Department of Nursing if admission criteria are met. These student nurses

are admitted with the understanding that readmission following any Central Texas College Nursing Department
failure will be denied.

Readmission Policy

1.

Readmission to any nursing course is dependent upon avaitability of class openings after current class
progression but is not automatic.

The student must complete the nursing program within four calendar years of enroliment in NURI 1801,

The student who does not successtuily complete a nursing course or who withdraws from a nursing course with
a failing average may apply for readmission to the nursing program only one time, This applies to the following
nursing courses: NURH 1101, 1401, 1801, 1802, 2101, 2102, 2103, 2903, and 2904. Failure of two nursing
courses in one semester will result in ineligibility for readmission.

if a student has been readmitted following a nursing course failure and subsequently withdraws from a nursing
course due to extenuating circumstances, that student may be readmitted if he or she withdrew in passing status.

Consideration for readmission of former students Is based on the following:

Recommendation of previous nursing faculty.

Academic grade average and clinical evaluation.

Reason(s) for failure, if applicable.

Resolution of outside extenuating circumstances, if applicable.

Completion of remediaf work and/or completion of corresponding Level 1 or Level 2 academic courses (if
recommended).

f.  The recommendation of the Admissions and Standards Committee.

Selection of students for readmission will be made in May and Decembar.

Any student appiying for readmission to the Nursing Department must request a formal meeting with and appear
before the Admissions and Standards Committee to submit a written plan for success to be reviewed with the
Committee, which may make recommendations related to this plan for success.

After a student has been accepted for readmission, the following must be on record in the nursing office prior
to the first day of class. .

a.  Proof of physical exam signed by M.D. or D.O. within the last six months. This exam form mustinclude proof

of required immunizations.
b.  Proof of CPR course completion - BLS-HCP

soeon

Challenge Students

The chalienge option is available for the following students:

e Licensed Vocational Nurses (Texas License);
¢ Transfer students from Diploma programs; and
e Transfer students from other ADN or BSN programs, if recommended.

if interested in challenge option, make an appointment with the Director of Nursing.

Bridging For LVN
Currently licensed LVNs may take a summer Bridging course aiter completion of six prerequisite courses and, if
successful, complete the ADN program in two semesters. Contact the Nursing Department for further information.

13



Vocational Nursing

Admission Policy
The following must be completed prior to admission to the vocational nursing program:
Application for the nursing program.

1.
2. Evidence of high school graduation (transcript) or completion of GED with a score of 40 or above.

3. Completion of NET aptitude test with acceptable scores. Based on test scores, remedial work may be required.
4. Apersonal interview upon completion of applicant’s file.

Progression Requirements
In order for the student to progress in the vacafional nursing program, the following requirements must be met:

1. Astudent must make 70.0% or higher in each course in the program and have a 70.0% or higher performance
rating in each clinical area and campus laboratory.

2. If astudent fails any course, with a grade less than 70.0%, the student will be dropped from the program.

Transfer Students
For those transterring from an ADN or BSN program:

1. These students must meet the current entrance requirements of the Central Texas College vocational nursing
pragram, which include application to the nursing program, evidence of high schoo! diploma or GED, and
personal interview with the coordinator. NET aptitude tests are not required. Academic courses equivalent to
current requirements will be transferred; the last nursing course taken must have been completed within the last
three years. Courses equivalent to level | are;

Anatomy 3-4 semester hours
Introduction to Psychology 3 semester hours
Fundamentals of Nursing 9 semester hours

The student must have earned at least a “C” in all transier courses.

2. The student must submit:
- aletter of status from the previous school;
a complete description of the nursing courses taken;
evidence of maintaining a “C" (2.0 GPA) at previous school;
- two relerences from former instruciors regarding clinical performance,
- prool of completion of AHA CPR, Course C;
- physical examination by a licensed physician is required prior to enroliment in the program; and
- proof of current liability insurance.
3. The PVA Course may be chalienged.

Applicants for transfer may be asked to verify previous learning by written examination and/or practical
demenstration in the leaming laboratory.

5. The student may transfer in only at the beginning of Leve! !, CEVN 0102.
For those translerring from another vocational/practical nursing program:

Applicants will be judged on an individual basis by the Vocational Nursing Admissions and Standards Qomrnittee.
Application for transfer must be submitted 90 days prior to starting in the program. All other admission policies apply.

Readmission Policy

1. The student who does not successfully complete the vocational nursing program OR who withdraws from the
course for any reason may be readmitted only one time.

2. The vocational nursing program may be restarted at the beginning of the level where the student was
unsuccessful or withdrawn, unless it is determined by the Admissions and Standards Committee that it wouid
be in the student's best interest to repeat the previous level{s}. The vocational nursing program must be
completed in two years. Readmission is not guaranteed. The number of students readmitted may not exceed
the number of open slots in any class.
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3. Consideration for readmission is based on:

a.  Academic grade average and clinical evaluation from previous admission,
b.  Letier written by applicant inciuding:

1. personal reason for failure or non-completion,;

2. how extenuating circumstances have been resolved; and

3. awritten plan for success. _ .
¢.  The recommendation of the Admissions and Standards Committee consisting of the Vocational Nursing

instructors. An interview may be required.
4. Selection for readmission will be made as needed. Students seeking readmission will be given the following
priority:
a.  prior students in passing academic standing
b.  prior students in failing academic standing

5. Afteran applicant has been accepted for readmission, he/she will follow standard Nursing Depariment policies
found in the Vocational Nursing Student Handboak.

8. Professional liability insurance must be paid according to Nursing Department policy.

Progress Records
1. Students are provided grades on examinations and periodic individual evaluation conferences are held.

2. Grades are provided at the completion of each major subject and clinical evaluations are provided to each
student as required.

3. Transcripts are available upon written request by the siudent. Fees are listed in the Catalog.
4, Upon completion of each term the following grading system for the Vocational Nursing Program is used:

P = Satisfactory mastery of the course (70% or higher)

N = Incomplete mastery of course competencies within the clock hours designated per term for course
completion

XN = Adminisirative Termination (limited to internal reports, posted to the permanent academic record as
the grade of N). To be used in reporting excessive absences to the Offices of Student Aid and other
agencies

W = Official withdrawal from course in which enrolled

UNIFORM APPLICATION OF STANDARDS

The standards of College policy reiative to the academic status of the student and all matters relating to the student
are uniform at all locations served by Central Texas College. The subsequent sections of the Cafalog provide
information required and unigue to Texas campuses. Central Texas College provides services at nine Texas locations
which include:

®  (Central Campus, located between Killeen and Copperas Cove, Texas;

e  Fort Hood Campus, located within the College District at Fort Hood, Texas; and

®  Service Area Campus which operates satellite offices strategically focated in eleven counties with offices
in Brady, Burnet, Gatesville, Hamilton, Killeen, Lampasas, and San Saba.

REGISTRATION
New Student Pre-Registration

All first-time students are expected to participate in the new student registration process on Central Campus. This
process includes academic counseling, schedule planning, registration, orientation, and a discussion of the TASP
program and its requirements and referral to other specialized services, such as the Office of Student Financial
Assistance.

Students who have not satisfied placement requirernents must take the Central Texas College Placement Exam or
TASP Exam prior to registration, Schedule Butistins containing necessary registration information are available at all
regisiration and academic department offices.



Registration Periods

Registration periods for regularly scheduled classes are lentatively scheduled in the College calendar published in

th!s Caialog. Spe_cific times, dates, and class information are published separately in the Schedule Bulletin, distributed
prior to each registration pericd. '

Special registrations are conducted for classes offered al locations other than the Central Campus and for courses
scheduled otherthan in the semester calendar. Details of special registration are published and distributed separately.

Regisiration for the self-paced certificate programs is continuous. Students may enroll anytime, except during Spring
Break, Christmas Holidays and cther College holidays.

Late Registration

Students are permitted to register late as published in the Schedule Bullelin. A fee of $10 is assessed 1o those
registering after classes begin. Students who complete registration after courses begin are not excused from meeting
aftendance or academic requirements and must arrange with the instructor to make up any assignments missed. No
students are permitted to register after the scheduled late registration date.

Adding or Dropping Classes

Students wishing to register for additional courses or change course enroliments after registering must have approval
of a counselor in the Guidance and Counseling Office. Siudents receiving financial aid or VA must also have their
schedule change approved by that office. All schedule changes must be completed within the time specified by the
College calendar. A $5 fee will be assessed for changes made for the convenience of the student.

Official Enrollment

Students must complete the published registration procedure each term, including payment of all lition and fees, to
gain admission to classes. No person is officially enrolled until all charges have been paid in full. Installment paying
of tuition is not permitted. Students who withdraw are not entitled to remain in class on an unofficial basis, Only those
students who are officially enrolled may attend classes.

Residency Requirements

The State of Texas requires that each student provide substantiating documentation to affirm residency for tuitien
purposes. It also requires a student to sign an Oath of Residency.

Inordertobe eligible for resident tuition rates, a student must prove, to the satisfaction of the Admissions and Records
Office, that hefshe is entitled to be classified as a resident of Texas.

The responsibility of registering under the proper resident classification is that of the student, and questions
concerning hisfher right to classification as a resident of Texas must be clarified prior to the time of enroliment.
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TUITION AND FEES

TUITION SCHEDULE FOR 1995-1997*
Effective Date: Spring Semester 1996-Central & Service Area Campuses; Term lil-Fort Hood Campus

Semester Houis

INDIVIDUALIZED INSTRUCTION

Resident

$57.00
$57.00
$57.00
$76.00
$95.00
$114.00
$133.00
$152.00
$171.00
$190.00
$209.00
$228.00
$247.00
$266.00
$285.00
$304.00
$323.00
$342.00

Nonresident and International
$250.00
$300.00
$350.00
$400.00
$450.00
$500.00
$550.00
$600.00
$650.00
$700.00
$750.00
$800.00
$850.00
$900.00
$950.00

$1,000.00
$1,050.00
$1,100.00

{Tuition in addition to above semester-hour tuition)

Aviation Maintenance ...............c.cooco..... $75.00
Aviation Science **
ASCI1200 ... $740.00
ASCI 1201 ... $1255.00
ASCH 1204 ... $1870.00
ASCI 2204 ... $2855.00
ASCI 2205 $2370.00
ASCL 2206 ....... $1655.00
ASCI 2208 ... $1605.00
. ASCI2209 ... $3825.00
ASCl 2210 ... $2230.00
ASCl 2211 .. .. $2815.00
ASCl 2212 .. ... $1360.00
ASCi 2213 $3060.00
Criminal Justice
FITBAMNS ....covoeceo vt e s ese e $25.00

Food Service
FSMG 1401
FSMG 2401
FSMG 2402

&

ax

payment is due at time of registration,
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Music: Piano and Voice
1 Semaster Credit HOUT ..o
2 Semester Credit Hours .....
3 Semester Credit Hours

Other Special Instruction

1 Semester Credit HOUT -........coeeverviniieenn
2 Semester Credit Hours
3 Semester Credit Hours

Photography ............ccooonecencnicnceririrenas

Physical Education

BOWHNG ...ooocveeerece e
Fitness Center
Golf o
Karate ... seseesssmrrneeseens

Welding
4 Semester Credit Hours
5 Semester Credit HOUrS .........occcoecvvevreeernnes

All tuition and fees are subject to change as approved by the Board of Trustees.
Additional Aviation Science individualized instruction tuition may be paid in three monthly payments, the first



FEES*

Technology Fee (per semester redit ROUL) ... st s $3.00
Building Fee, semester credit students (per semester credit hour) {does not apply to Fort Hood and

SOIVICE ATBR CAIMPUSES] 1.1v.rvveeserersiissiereessessei e ras srense s ebbtss s eeseesseta 1y easeesa st sbess e sbs s eebsebsesbpasense st s basesmstan e seas $3.00
Laboratory Fee (Alt Lab courses unless otherwise specified) et Min. $8.00 1o Max. $24.00
Specialized Instructional Fees vary depending upon program et Min. $8.00 to Max. $150.00
GED TESYNG ©.v.cvveeevveecsrvarsseesoessesesssase s eesss s bt smss a8 20 onss 8881201888050 88t e $25.00
GrAGUALION ... es s er e sesr s e . $25.00
Transcript and Records (per copy)***{Mail or 24 hour servlce} ...... $3.00
Transcript and Records (iImmediate) ...t e s cerverinrnn $8.00
INSHIAtIONAL CRANBNGE EXAIM .....coeeveeierrerie et cst et es st s st a8 et s $50.00
FAA Exam (PYT-COMM AMEL, CFI ..ot s resceme s bt $100.00
FAA Exam (Initial CFl ..o e $150.00
REMUM CRECK FEE oo et et st e e 1 R ems e 08 e R e $25.00
Student £.D. or Meai Card Replacement {Per CAI) ..ottt e $5.00
Schedufe Change Fees (per drop acﬂon) ........................................................................................................... $5.00
Late Registration Fee e, $10.00
Late PAYMENTFBE ...ovvveivoeccrtieirr s sre s et s r e st e $100 00
RENT, ROOM and BOARD, AND DEPQOSITS ~

International Student Deposit ($100.00 non-refundable) ... ..o e $500.00
Residence Hall Praperty Deposit $100.06
College HOUSING DBPOSIL ....co.orvvree e rereeeiens e reee et et eme bbbt bbb $200.00
Campus Apartments {monthly rentaf)

One-Bedroom Apartment $340.60
Two-Bedroom Apartment ... $390.00
(There is an additional fee for e!ectncny, billed monthly)

STUDENT RESIDENCE HALL ROOM and BOARD PLAN {per semgster}):

Fall and Spring Semester: ) '

Five-Day Mea! Plan, including tax (15 meals, Mon-Fri) ..o e $1326.00
Summer Semester: {11 Weeks)

Five-Day Meal Plan, including tax {15 meals, Mon-Fri} ... $939.00
SKILLS CENTER STUDENT ONLY, RCOM and BOARD PLAN (per month):

Five Day Meal Plan, including tax (15 meats per waek, Mon-Fri} ... $427.00
Daily Occupancy Rate (with board) {3 days maximum) ................ ... $20.00
Daily Occupancy Rate {without board) (3 day maximumj .. . $13.00
Early Occupancy (without BOAIT) (DI GRY) <...o.vovvceeeveeessseesseserses ettt mses e sse bbb obassssa st $25.00

When the Board Plan is not in effect (holidays, spring break, etc.}, the follawing rates per student apply:
a.  Minimum of 10 students (per day)
b.  Minimum of 20 students (per day) ....
c.  Minimum of 30 students {per day)

- Room and board must be paid in full upon entering the Residence Halk.
- Room reservation deposits are non-refundable.
- Week of Spring Break is not included in cost of room and board.

" Al tuition and fees are subject to change as approved by the Board of Trustees.
™ Additional Aviation Scienceindividualized instruction tuition may be paid in three monthly payments,
the first payment is due at time of registration.
*+  Refund of overpayment of transcript and record fees will be made only upon writen application of
the student.
- Rent, room and board charges are subject tc change as approved by the Board of Trustees.
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REFUNDS

Rent, Room and Board, and Deposits

Rent—Refunded on a pro rata basis after deductions for repair, cleaning, ete.
Deposits—Refunded after deduction for repair, cleaning, etc.

Room and Board Charges—Non-refundable.

Tuition and Fees
No tuition refunds will be made except in the case of cancellation or official withdrawal from the College or from a
course.

All refunds for tuition witl be computed from the date Application for Withdrawal or Refund is filed with the Records
QOffice {not from the date of last attendance) according to the following schedule:

1.

Students who officially withdraw from the Institution shall have their tuition and mandatory fees refunded
according to the following schedule:

Fall and Spring Semesters

Prior to the first class day 100%
During the first five class days 80%
During the second five class days 70%
During the third five class days 50%
During the fourth five class days 25%
Adter the fourth five class days NONE
Summer Semesters
Prior to the first class day 100%
During the first, second or third class day 80%
During the fourth, fifth or sixth class day 50%
After the sixth class day NONE

Students who reduce their semester credit hour load by officially dropping a coutse or courses and remain
enrolied at the institution will have applicable tuition and fees refunded according to the following schedule:

Fali and Spring Semesters

During the first twelve class days 100%

After the twelfth class day NONE
Summer Semesters

During the first four class days 100%

After the fourth class days NONE

Tuition and fees paid directly to the Institution by Veterans Administration, Title IV (Financial Aid Programs), a
sponsor, donor, or scholarship shall be refunded to the source rather than directly to the student.

Adjusted tuition and fees schedules, based upon the above guidelines, will be utilized in determining refunds
for students enrolled in courses which vary in length from the regular and summer sessions.

Emergency withdrawal will be considered to be filed as of the date of the emergency. Studenls must submit
written proof of emergency such as military emergency leave erders or medical certification of family emergency.
Refunds under emergency conditions will follow the tuition refund schedule listed above.

Class day count begins with the first day of instruction {the first calendar day of the term) and includes all
weekdays, Monday through Friday, which are not designated College holidays.

First time students at Central Texas College using Title IV funding will have refund calcutated at a pro rata
formula as required by Department of Education. Appropriate tuition and fees will be refunded to the Title iV
program funding the enroliment.







































Satisfactory Progress Standards

Central Texas College students who are receiving financial aid are required to make adequate progress toward a
degree objective in order to remain eligible to receive financial aid.

The following Satisfactory Progress standards are applicable to all students who receive financial aid at Central Texas
College.

1. The maximum time frame for the completion of a degree program is the equivalent of six 12-week or 16-week
semesters of full-time enroliment. This time frame includes the entire attendance history of a student regardless
of whether financial aid was or was not received.

2. Thetime frame for students enrolled full-time (enrolled in twelve or more credit hours) shall be no more than six
12-week or 16-week semesters of full-time enrollment to complete a degree program.

3. Three-guarter time students (enrolled in nine to eleven credit hours) shall have eight 12-week or 16-week
semesters of three-quarter time enrollment to complete a degree program.

4, Haif-time students (enrolledin six to eight credit hours) shall have twelve 12-week or 16-week semesters of half-
time enroliment to complete a degree program.

Satisfactory progress may be met with any combination of full-time or part-time enrollment, including attendance
during summer sessions. Students may refer to their degree plan, College Catalog, or see an advisor or counselor
for further details regarding their specific academic program,

Selective Service Registration Compliance

An amendment to the Military Selective Service Act (Pub. L. 97-252) requires that, beginning with 1983-84 award year,
any student required to register with Selective Service who faits to do sois ineligible for Title IV student financial aid.
Among Title IV financial aid applicants, men (citizens and eligible non-citizens except permanent residents of the Trust
Territory of the Pacific Islands and the Northern Mariana Islands) who are at least 18 years old and born after
December 31, 1959, and who are not currently on active duty with the armed forces must be registered.

The law specifically requires that, in order to receive Title IV aid, all aid applicants are required to file a Statement of
Registration Compliance.

GRANTS
Federal PELL Grant

The Federal PELL Grant is authorized by the Higher Education Act Amendments of 1972 to assist studentsin pursuing
theirfirst undergraduate degree. The intent of the Federal PELL Grant is to provide a foundation of financial assistance
to supplement the cost of postsecondary education. The amount of the Federal PELL award is based on the actual
cost of the student's education while attending Central Texas College. Free applications for Federal Student Aid
(FAFSA) forms are available in the Office of Student Financial Assistance.

Federal Supplemental Educational Opportunity Grant (SEOG)

This grant, authorized by the Higher Education Act Amendments of 1972, is available only to those students who
demcnstrate financial need. Grant awards and renewals are made on the basis of demonstrated financial need and
satisfactory academic progress. To be considered for the Federal SEQG, a student must complete the FAFSA. This
form is available in the Office of Student Financial Assistance.

Texas Public Educational Grant

The TPEG is a State of Texas grant program available to students who are Texas residents and who demonstrate
financial need. The student must be enrolled half-time (six semester hours or more) to be considered for this grant.
Application for the TPEG is the FAFSA, This form is available in the Office of Student Financial Assistance.
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1460.

(MTNT) MAINTENANCE TECHNOLOGY
SEE ALSO SKILLS CENTER (TIBT)

= MTNT 1214  Fundamentais of Concrete and Masonry § (2-2) Credit: 2
This course is an introduction to the use of concrete In the building trades industry. The student will leamn safety
procedures, proper use of tools and equipment, materials types and uses, basic blue print reading, materials
estimaling, and state and federal guidelines regulating the trade. Concrete construction techniques, setling of forms
and reinforcement, various concrete mixes, and finishing techniques will also be covered.

= MTNT 1215 Fundamentals of Concrete and Masonry II {2-2) Credit: 2
This course is a continuation of MTNT 1214, The student will learn the basic theories of masonry applications, choose

materials, properly use tools and equipment, prepare and use mortar and do basic brick construction designs,
complete simple walls and comers, and care for and repair brick masonry. Prerequisite: MTNT 1214.

MTNT 1401  Carpentry | (3-3) Credit: 4
This course is designed to provide the student with an understanding of carpentry as a trade. Included are the use
of special tools, measuring devices, wood types, building and concrete forms, framing, floor, wall, and roof
construction. Prerequisite or Corequisite: INDU 1400.

MTNT 1402  Electricity {3-3) Credit: 4
This course is designed to provide the student with a working knowledge of the electrical installation, service and repair
procedures for residential and light commercial buildings. Prerequisite or Corequisite: INDU 1400.

= MTNT 1411  Basic Masonry | {3-6) Credit: 4
This course is an introduction to the highly skilled craft of masonry and safety methods, practices, and proper use of
tools and equipment. The student will leam the names, uses, and maintenance of basic masonry tools and equipment,
A basic study of masonry materials and federal and state guidetines regulating the trade, satety, and building plans.

= MTNT 1412  Basic Masonry I§ {3-5) Credit: 4
This course covers the theory and practical applications of the basic bricklaying techniques such as mortar making
and spreading, setting courses and laying of brick. Prerequisite: MTNT 1411,

= MTNT 1413  Intermediate Masonry{ {3-6) Credit: 4
The student will learn the theory and practical applications of laying straight leads and walls using standard bonds,
and the construction of piers. Use of plain and reinforced mortars will be emphasized: Prerequisite or Corequisite:
MTNT 1412,

MTNT 2402  Carpentry ll (3-3) Credit: 4
This course is a continuation of MTNT 1401, with additional emphasis placed on cabinetry, exterior and interior trim
and finish work, including door and hardware installation. Prerequisite; MTNT 1401.

MTNT 2403  Plumbing | (3-3) Credit: 4
This course covers the theory and practical application of plumbing maintenance, service and repair procadures for
residential and light commercial buildings. Topics of study include plastic, copper, castiron, galvanized pipe, cutting
and joining. Prerequisite or Corequisite: INDU 1400.

MTNT 2404  Painting and Refinishing (3-3) Credit: 4
This course covers the theory and practical application of painting and refinishing residential and light commercial
buildings. Topics of study include various types of paint, preparation of surfaces, refinishing damaged and proper
maintenance of finished surfaces. Prerequisite or Corequisite: INDU 1400.

= MTNT 2405 Foundations, Framing, and Roofing (3-3) Credit: 4
The student will be introduced to form fabrication, setting foundations, setting piers and castings, and will practice
framing and roofing residential buildings. Students will also have practical exercise in roofing. The course also covers
modern placement methods of materials for structures and building layout systems. Prerequisite: MTNT 1401,
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SOCI 1306 Centemporary Social Problems (3-0) Credit: 3

Identification and analysis of contemporary social problems and development of criteria tor evaluating problems for
social betterment,

SOct 2301  Marriage and The Family (3-0 Credit: 3
A study of problems in courtship, marriage, and famity living as they relate to the social struclure of American society.
SOCI 2336  Criminology (3-0) Credit: 3

Cases and manifestations of delinquency, case studies of criminals and their social milieu; the offender and agencies
of his adjustment; analysis and evaluation of penal methods.

(SPAN) SPANISH
SPAN 1411  Beginning Spanish | (4-2) Credit: 4
The study of Spanish grammar and development of vocabulary. Stresses conversation in Spanish.
SPAN 1412 Beginning Spanish Il (4-2) Credit: 4
A continuation of Beginning Spanish |, with continued emphasis on conversation. Prerequisite: SPAN 1411,
SPAN 2311  Intermediate Spanish | {3-0} Credit: 3

Continued emphasis on conversation, correct pronunciation, and correct writing. Reading from various Spanish-
American authors, Prerequisites: SPAN 1411, 1412, or 2 years of Spanish at an accredited high school.

SPAN 2312  Intermediate Spanish I {3-0) Credit: 3
Continues the readings from Spanish-American authors. Emphasizes grammar, composition, and conversation.
Prerequisite: SPAN 2311 or equivalent.

(SPCH) SPEECH
SPCH 1144 Forensic Activities | (1-0} Credit: 3

Study and practices of the nine individual speaking events that are commonly a part of forensic competition. Stresses
research of subject matter, performance, and professionalism as a competitive speaker. Wil include some travel to

area forensic tournaments.

SPCH 1145 Forensic Activities 1| (1-0) Credit: 3
Study and practices of the nine individual speaking events that are commonly a part of forensic competition. Stresses
research of subject matter, performance, and professionalism as a competitive speaker. Will include some travel to
area forensic tournaments.

SPCH 1315  Public Speaking (3-0) Credit: 3
Research, composition, organization, and delivery of speeches for various purposes and occasions in a variety of
communication situations.

SPCH 1318  Interpersonal Communications (3-0) Credit: 3
Theory, examples, and participation in exercises fo improve effective one-to-one and small group communication.
SPCH 1321 Business & Professional Speaking {3-0) Credit: 3

Theories and skills of speech communication as applied 1o business and professional situations. Includes participating
inan interview, the preparation of a resume and cover latter, engaging in problem-solving discussions, and delivering
speeches in public.

SPCH 2144 Forensic Activities lll (1-0) Credit: 3
Siudy and practices of the nine individual speaking events that are commonly a part of forensic competition. Stresses
research of subject matier, performange, and professionalism as a competitive speaker. Will include some travel to
area forensic tournaments.
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