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CTC CONTINENTAL & INTERNATIONAL LOCATIONS

CENTRAL CAMPUS
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CONTINENTAL
CAMPUS
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Fort Greely

Fort Richardson
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CALIFORNIA
Camp Pendleton

DISTRICT OF
COLUMBIA
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Fort Riley
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Fort Knox
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Fort Leonard Wood
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NORTH CAROLINA
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Pope AFB
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Fort Lee

WASHINGTON
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Soto Cano Air Base

PANAMA
Fort Clayton
Fort Kobbe
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U.S. EMBASSIES

*Listing subject to change
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CONNECTICUT
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FLORIDA
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Mayport
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ILLINOIS
Great Lakes

PENNSYLVANIA
Philadelphia

RHODE ISLAND
Newport

SOUTH CAROLINA
Charleston

TENNESSEE
Millington

VIRGINIA
Norfolk

WASHINGTON
Bangor
Bremerion
Whidbey Island

CUBA
Guantanamo Bay

ICELAND
Keflavik

ITALY
Sigonelta

PUERTO RICO
Fort Buchanan
Rooseveit Roads
Sabana Seca

SPAIN
Rota

EUROPE CAMPUS
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Lajes

BELGIUM
NATO
SHAPE

EGYPT
Sinai-North Camp
Sinai-South Camp

GERMANY
Ansbach
Augsburg

viil

Babenhausen
Bad Aibling
Bad Kreuznach
Bamberg
Baumholder
Buedingen
Darmstadt
Dexheim
Friedberg
Geilenkirchen
Grafenwoehs
Hanau
Heidelberg
Hehenfels
llesheim
Kaiserslautern
Kirchgoens
Kitzingen
Mannheim
Ramstein
Rhein Main
Schweinfurt
Sembach
Spangdahlem
Stuttgart
Vilseck
Vogelweh
Wackerheim
Wiesbaden
Worms
Wuerzburg

HOLLAND
AFCENT

ICELAND
Keflavik

ITALY
Aviano
Camp Darby
La Maddelena
Naples
Sigonella
Vicenza

KUWAIT
Camp Doha

SAUDI ARABIA
Dahran
Riyad

SPAIN
Rota

TURKEY
Inirlik
{zmir

UNITED KINGDOM
Alconburg
Croughton
Lakenheath
London
Mildenhall

PACIFIC FAR

EAST CAMPUS

INDIAN OCEAN
Diego Garcia, BIOT

JAPAN
Akizuki
Atsugi NAS
Camp Zama
Iwakuni MCAS
Misawa Air Base
Sasebo NB
Yokosuka NB
Yokota Air Base

JOHNSTON ISLAND

KOREA
Camp Bonifas
Camp Carroll
Camp Casey
Camp Colbern
Camp Edwards
Camp Essayons
Camp Greaves
Camp Henry
Camp Hovey
Camp Howze
Camp Humphreys
Camp Jackson
Camp Kyle
Camp La Guardia
Camp Liberty Bell
Camp Long
Camp Page
Camp Pelham
Camp Red Cloud
Camp Sears
Camp Stanley
Camp Stanton
Camp Walker
K2 Air Base
K16 AAF
Kunsan Air Base
Qsan Air Base
Pusan
Suwon Air Base
Yongsan Main Post
Yongsan S. Post

OKINAWA
Camp Butler
Camp Courtney
Camp Foster
Camp Hansen
Camp Kinser
Camp Lester
Camp McTureous
Camp Schwab
Camp Shields
Futenma
Kadena Air Base
Torii Station



STATEMENT OF PURPOSE

HISTORY

In 1965, the citizens of central Texas joined together to authorize the building of a community college that would serve
Bell, Coryell, Lampasas, Mills, and seven other central Texas counties as well as Fort Hood and the correctional
facilities in Gatesville. The campus was constructed on 560 acres of land donated by Fort Hood through the
Department of Educalion and with funds supplied through a local $2 millien bond. Central Texas College, under
Section 130.04 of the Texas Education Code, opened its doors with an initial enrollment of 2,068 students in the fal
of 1967. The number of students and the location of offerings has steadily increased since that time. Central Texas
College have maintained its accredited status with the Southern Association of Colleges and Schools since first being
awarded accreditation in 1968, and was reaffirmed most recently in December 1994.

CTC initiated on-site programs on Fort Hood in 1970 and in Europe in 1974, CTC's success at Fort Hood and Europe
led to the explosive expansion of CTC's locations, including Fort Leonard Wood (Missouri), South Korea, and the
Atiantic and Pacific Fleets in 1976. By the early 1980s, CTC offered programs to military personnel stationed in the
Pacific Command, Alaska, and Panarna as well as throughout the continental United States. This expansion occurred
locally as well with the initiation of instructional programs and services for the Texas Department of Gorrections in
Gatesville in 15786,

Today, CTC consists of administrative units referred to as campuses: the Central Campus, the Continental Campus,
the Europe Campus, the Fort Hood and Service Area Campus, the Navy Campus, and the Pacific Far East Campus.
Of these, the Central, Fort Hood, and Service Area campuses operate within the state of Texas. While some
campuses, like the Navy Campus, offer programs only for military personnei, others enroll military, civilian, and
incarcerated students.

Students enrolled in CTC may select a degree plan from Associate of Arts degree programs, Associate of Science
degree programs, Associate in Applied Science degree programs, or Associate in General Studies. In addition,
students choosing to earn a certificate may enroll in any of the more than 40 certificate programs. Campuses within
the Central Texas College District may offer the full range of degree programs and services or only those identified
through local needs assessments. GTC also provides a wide range of education and training opportunities for those
students who do not select a degree or certificate option.

Committed to serving all students, CTC provides comprehensive programs and services for special populations;
disability support services, single parent/homemaker support services, and nontraditional career support services as
well as tutoring and transportation assistance. To meet the occupational training needs, Central Texas College offers
a variety of professional development and job-related skills programs, such as basic literacy skills, leadership skills,
foreign language skills and occupational skills programs.

VISION

Itis Central Texas College's vision to be the best possible community college in which to study and work. We want
1o offer each student and employee the opportunity to grow, learn, and succeed. We want our graduates 1o be able
to compete in a global economy, make intelligent consumer choices, and exercise their rights and responsibilities as
citizens. We want to celebrate our diversity while remaining united in our pursuit of excellence through continuous
improvement. We want to meet the challenges of the future with students, employees, and community members
working together toward the common goals of availability, accessibility, and quality in education.

MISSION AND PURPOSE

Central Texas College is a two-year, apen admissions institution which provides educational opportunities 1o students
locally, nationally, andintemationally. CTC offers vocational, technical, and academic courses leading to certification
or associate degrees. CTC offers remedial and compensatory education, adult and continuing education, and
workforce development fraining programs. CTC provides services and programs that facilitate student achievement
and address the necessary needs of our military and civilian communities. CTC encourages institutional research and
effective resource management. GTC insists upon excellence in all instructional, organizational, and operational
areas.



The purpose of CTC is to provide:

® technical programs up to two years in length leading to associate degrees or certificates;

®  vocational programs leading directly to employment in semi-skilied and skilled occupations;

& freshman and sophomore level courses in arts and sciences:

& adult, continuing, and community education programs for accupational or cultural upgrading;

®  compensatory education programs designed to fulfili the commitment of an admissions policy allowing the
enrollment of disadvantaged students;

®  acontinuing program of counseling and guidance designed 1o assist students in achieving their individual
educational goals;

e workforce development programs designed to meet civilian and military community needs;

e adult literacy and other basic skills programs for adulis;

®  library services; and

®  awide variety of public service needs.

PHILOSOPHY

Central Texas College, in meeting the educational and training needs of students in our key service populations and
our civilian and military communities, is committed to:

the belief in the worth and dignity of the individual.

excellence in teaching and learning.

open-door policies for meeting individual needs through a wide range of educational goals.
a vision of community as a place to be served and a climate 1o be created.

implementing the highest standards of ethical professional practice.

effective stewardship of public trust and resources.

offering programs that are student centered, reflect increases in the body of knowledge and changes in
technology and economy, and are revised and improved continuously.

addressing the cultural, racial, and ethnic diversity of students, employees, and community.

GOALS

Goal 1:To Provide Instruction

Central Texas College shall provide quality instructional programs that will prepare students to fully participate in
educational, occupational, economic, and social epportunities. These include certificate and/or degree programs in
general education and occupational and technology; university transfer; developmental education; adult and
continuing education; skills training and workforce development programs; special and enrichment education; and
adult literacy and basic skills education.

Objective 1: To provide and update curricula district-wide that foster student goal attainment, meet changing
requirements, reflect changes in instructional technology, and incorporate development of SCANS and
communication skills.

Objective 2: To employ and retain faculty who, at 2 minimum, meet the gualification requirements set by
accrediting associations and regulatory bodies.

Objective 3: To mest *-< aducational, occupational, and developmental needs of a diverse student population.

Goal 2:To Conduct Institutional Research

Central Texas College shall improve instructional and administrative processes and outcomes through research,
demonstration projects, creative local initiatives, and well-thought-out technelogical innovations.

Objective 1: To maintain institutional and program accreditation and approval.

Objective 2: To evaluate continuously programs, services, processes, and personnel and use the results of
such evaluation to improve programs, services, processes, and activities.
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Goal 3:To Provide Public Service

Central Texas College shall assist its communities through instructional programs tailored 1o their needs; economic
development, technical support, and proposal/grant development services; support of cultural activities; employes
participation in community aclivities; and other related cooperative efforts.

Objective 1: To cooperate with communilies in meeting their educational, economic, and cultural needs.
Objective 2: To promote the institution as a partner with the community it serves.

Goal 4:To Provide Institutional Support and Ancillary Operations

Central Texas College shall provide the direction; control; aducational suppor services (including student development
services, library services, instructional services, etc.); resource management services; and other services and
resources as may be required by the institution to accomplish its mission.

Objective 1: To use effectively and efficiently the human, fiscal, and physical resources of the institution.
Objective 2: To promote equal access and equal opportunity.
Objective 3: To provite educational and training opportunities for employees that foster professional growih.

Objective 4: To maintain an organizational structure and cullure that supports responsive decision making;
creates a positive work environment; and assures compliance with reguiations, laws, and mandates.

GENERAL INFORMATION

CONTINENTAL AND INTERNATIONAL PROGRAMS

Central Texas College serves military persannel throughout the world. The main office is located on the Central
Campus at Killeen, Texas. Programs of study vary with each [ocation and not all programs are available at every
location. This Calalog Supplement provides information concerning the policies, procedures, and programs
applicable to the Europe Campus. Individuals interested in programs which are not locally available should
consult with the local Education Office or Central Texas College representative.

THE CATALOG SUPPLEMENT

The Catalog Supplement is an official bulletin of Central Texas College containing policies, regulations,
procedures, and fees in effect at publication. The College reserves the right to make changes at any time to reflect
current board policies, administrative regulations and procedures, amendments to state or federal laws, and fee
changes where appropriate. Students are responsible for observing the regulations contained in this Catalog
Supplement and are therefore urged to study the contents of this publication carefully.

- PROGRAM AND COURSE AVAILABILITY

Programs of study presented in this Calalog Supplement are offered when sufficient interest indicates the level
of enroliment required. Students desiring to enter specific programs of study are advised to seek confirmation of
program availability prior to their first registration.

The College further reserves the right to adjust course scheduling, including class cancsllation, when enroliment
or other circumstances warrant,

EQUAL OPPORTUNITY POLICY

Central Texas College is committed to its policy on equal educational opportunity and administration of its
educational programs, activities, and employment without regard to color, race, religion, national origin,
disabiiity, age, or gender as required by Title Vi and Title V1t of the Civil Rights Act of 1564, as amended, Title
IX of the Education Amendments of 1972, the Rehabilitation Act of 1974, the Vietnam Era Veteran's Assistance
Act of 1974, the Americans with Disabilities Act of 1990, and Executive Orders 11246, as amended, and 11375.
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Central Texas College has established programs fo ensure that a lack of English ianguage skills wil not be a barrier
1o admission and participation in all educational and vocational programs.

Existing administrative procedures of the College are used io handle student grievances. When a student believes
a condition or employee of the College is unfair or discriminatory, the student can appeal to the administrator in charge
of that area. Please contact a College official or the Europe Campus Dean for assistance in pursuing a grievance
matter.

STATEMENT ON HARASSMENT AND DISCRIMINATION

Central Texas College is committed to providing an educational and work climate that is conducive to the personal
and prefessional development of sachindividual. Facuity, staff, and students should be aware that discrimination and
harassment based on the age, ethnic background, family status, gender, disability, national origin, race, religion,
sexual orientation, or veteran stalus of individuals or any other subgroup stereotyping or grouping within the College
community are unacceptable. To fulfiliits multiple missions as an institution of higher learning, Gentral Texas College
encourages a climate that values and nurtures collegiality, diversity, pluralism, and the uniqueness of the individual
within our state, nation, and world. The College also strives to protect the rights and privileges and to enhance the self-
esteem of all its members.

Individuals who believe they have experienced harassment or discrimination are encouraged to contact a College
official or the Europe Campus Dean.

ADMISSIONS AND REGISTRATION

Students wishing to attend Central Texas College should visit the local Education Center or Nava! Campus office to
consult with an education specialist about their educational goals. Education Center and Naval Campus Office staffs
provide diagnostic, aplitude, and placement testing to assist students in selecting programs of study and establishing
educational goals. Once the student has identified and chosen an appropriate degree and program of study, the
admission and registration process may begin.

GENERAL ADMISSION INFORMATION

Requests for application materials or guestions concerning admission should be addressed to the Central Texas
College personnet at each location.

Central Texas College is a comprehensive community college. An open-door admissions policy is maintained to
ensure that all persons who may benefit from postsecondary education have the opportunity to enroll. New students
will be admitted 1o the College providing all admissions requirements are met, Admissien to the College does not
guarantee admission to specific programs and courses. In addition to the following criteria, students must complete
an Application for Admission form prior to being considered for unconditional admission.

Individuals who have not previously eamed a high school diploma or GED are not eligible to enroll in college level
course work until they have taken and successfully passed a Department of Education independently administered
examination. The examination must have been taken within the past year.

Non-graduates seeking further information should contact their Central Texas College representative.

Admissions Requirements

Students who hold diplomas from accredited secondary (high) schools or General Education Development (GED)
equivalency certificates will be admitted to Central Texas College. Students transferring from another accredited
Collage will be admitied if they are eligible to return to the institution last attended. Adults, veterans, and military
personnel who have not completed a high school program, butwho are prepared fo undertake post high school studies
may be admitted if recommended by an education specialist after providing officiat test scores from a list of approved
tests authorized by the Department of Education. NOTE: An adult, tor purposes of admission, is defined as an
individual 18 years of age or alder.



i i i ici ifi i ini score of 450
Local and third couniry national students must provide an official cemflcz_lte reflecting a minimum (
on the test of English as a Foreign Language (ESL) in order to be considered for admission to degree-credit

courses.

Personnel without logistical support and not sponsored in the overseas command by the U.S. Armed Forces are
not normally permitted to attend Central Texas College classes. Applicants may attend classes if local policy
permils, but they must receive approval from the local Education Services Officer {ESO} or Navy_' Cgmpus
Representative for necessary military and governmental approval prior to being permitted te file application for
admission. Active duty personnel will have priority when enrolling for all classes.

Individuals who have not previously earned a high school diploma or GED are not eligibie to enroll in College level
courses until they have taken and successfully passed a Department of Education independently administered
examination. Examinations must have been taken within the past year. Additional information is availabie through
the local Central Texas College representative.

Early Admissions

Early admission offers the opportunity for high school students to earn College credits while concurrently enrolled
in high school. Early admission is open to selected high school students, subject to the following conditions:

1. AnEarly Admission Form with the signatures of their high school principal or counselor and parent or legal
guardian must be submitted;

2. Students must provide an official high school transcript showing classification; and

3. The student will be expected to adhere to all polices of the Coliege and the high school, including
altendance.

Students who meet the above criteria will be accepted at Central Texas College on individual approval to take
one course per term.

NOTE: Central Texas College assumes no responsibility for loss of Interscholastic League eligibility of high
school students enrolled under this program.

RECORDS REQUIRED

Transcript and Test Scores

Degree or certificate seeking students must ensure that all records of all previcus education must be on file with
the Records Office in order to fulfil Central Texas College’s admission reguirements.

1. High School Graduates: Degres or certificate seekers who have not previously completed 12 semester hours
of coursework from a regionally accredited college or university must submit high school transcripts.

2. High School Equivalence Graduates: Who have nol previously completed 12 semester hours of coursework
from a regionally accredited college or university must submit High School General Education Development
{GED) scores.

3. College Transfer Students: Seeking certificates or degrees from Central Texas College must provide official
transcripts for all regionally accredited college study before official degree plans are provided.

4. Individual Admissions Students (except transient students): Must provide official transcripts for all pravious
college study from accredited colleges or universities they previously attended. Non-high school/GED graduates
must provide Department of Education approved test scores taken within the past year,

NOTE: Students are responsible for requesting that official records be forwarded directly from the issuing
institution 1o the Central Texas College Europe Campus. Addresses are [isted in the front of the Catalog.
Transcripts must bear original mark or seal and signature of the registrar to be acceptable. If transcripts of
previous education are issued to Central Texas College in a student’s former name, without a social security
number, Central Texas College cannot be responsible for properly identifying the document. Admission
requirements are not met until all necessary records are on file with the Europe Campus records office.



Transient Students

Students not seeking a degree or certificate from Central Texas College are not required to provide previous
education records, as noted above. Records will be required if a student later elects lo seek a diploma or
certificate, or evaluation and award of credit.

UNIFORM APPLICATION OF STANDARDS

The College policies regarding the academic status of students and all matters relating to students are uniform
at all Central Texas Coliege locations. The subsequent sections of the Catalog Supplement provide information
unique to the Europe Campus.

REGISTRATION
Registration Requirements

Official registration with Central Texas College is required before students may lake courses. The following must
be completed before the student will be officially registered;

1. Application for Admission/Class Regisiration (required for each registration)
2. Payment of fees and tuition.

NOTE: Step 2 may include providing completed military tuilion assistance (TA) forms, Veterans Administration
(VA) forms, or other financial assistance forms as appropriate, if such methods of financial assistance are
chosen.

Allforms necessary for registration are available from the Central Texas Gollege representative at each location.

Late Registration

Late registration is permitted if no more than 1/8 of the course’s conlact hours has been performed. Individuals
should consult local schedules for exact dates. Students who complete registration after classes begin are not
excused from meeting attendance or academic requirements and must arrange with the instructor to make up
missed classes.

Adding or Dropping Classes

Students wishing to register for additional courses, or change course enroliments after registering, must have the
amendments made on the registration card. Students must complete and initial such changes before the
announced end of the registration period.

Official Enroliment

Students must complete the published registration procedure each term, including payment of all tuition and fees,
to gain admission to classes. Paying tuition on an instaliment basis is not permitied.

The eonly way to become an official member of a class at CTC is by following the established procedures for
ragistering and paying tuition. No person is officially enrolied until all charges have been paid in full. Instaliment
payment of tuition is not permitted. Students who officially withdraw from a course are not entitled to remain in
class on an unofficial basis. Only those stugents who are officiatly enrolled have the privilege of attending classes.



TUITION AND FEES

TUITION SCHEDULE FOR EUROPE CAMPUS

Tuition for classes at Europe Campus locations is established by the government contract through which the
institution operates. The following rates apply to one semester hour of instruction:

August 1, 1995 - July 31, 1996 $85.73
August 1, 1996 - July 31, 1987 $87.21
August 1, 1997 - July 31, 1998 $688.73

FEES

Institutional Challenge Examination Fee—A fee of $50 for each challenge examination should accompany the
Apptication for Examination.

Degree Fee—A fee of $25 is payable at the time a student applies for a degree.

Certificate Fee—A fee of $10 is payable at the time a student applies for each Cerlificate of Award, for completion
of 15 Semester Hours and 30 Semester Hours.

Transeript Fee—The first transcript is issued free of charge. Subsequent transcripts are $3 each.

Returned Check Charge—A charge of $25 shall be assessed for checks which are returned for insufficient
funds.

NOTE: Refund of overpayment of transcript or record fees will be made only upon written application by the
student.

METHOD OF PAYMENT

Checks or money orders should be made payable 1o Central Texas College. Credit card payment is also
acceptable as long as it is a MasterCard or VISA issued by a stateside bank. Central Texas College requires
payment of tuition prior to attendance at the first class meeting.

REFUNDS

The effective date of the withdrawal is the date the withdrawal form is stamped at the appropriate education center
or Navy Campus Office and signed by the ESO or designated representative. In all cases, the instructor must sign
the withdrawal form either before or after the effective withdrawal date. Refunds wilt be computed according to
the effective date of withdrawal from class in the following manner:

100% If withdrawal is etfective before the first class meeting.
75% If withdrawal is effective before more than 1/8 of class meetings have elapsed.

25% If withdrawal is effective after more than 1/8, but before more than 1/4 of the class meetings
have elapsed.

0% If withdrawal is effective after 1/4 of class meetings have elapsed.

Refunds will be processed by the Director of Administrative Services after receipt of certification by the Student
Services Office that the Application for Withdrawal or the Application for Refund form has been properly
completed and processed.

Emergency withdrawal will be considered to be filed on the date of the emergency. Students must submit written
proof of emergency such as military emergency leave orders or medical certification of family emergency.
Refunds under emergency conditions will follow the refund of tuition schedule above.



Pro Rata Refund

The 1992 Reauthorization of the Highar Education Act requires an institution to have a fair and equi i

: ! quitable refund poli
for students who received fe@eral aid or whose parents borrowed under the Federal PLUS program. Equitable rr?ear‘::
that the policy must be consistent with the standards approved by tha Department of Education,

A fair and equitable refund policy will provide a refund of at least the largest amount under:
e applicable state law;

®  prorata, for any student attending Central Texas College for the first time whose date of withdrawal is at
or belore the 60 percent (nine weeks into a 16 waek semester) paint in the period of enroltment for which
the studant has been charged. (Pro rala means a refund of the amount that was charged by the institution
for the time that remains if a student withdraws on or before the ninth week of classes.)

According to the federal regulations, refunds must be credited 1o the federal program in the following order:

Federal Family Education Loan Programs {Stafford, Unsubsidized, PLUS);
Federal Perkins Loan Program;

Federal Pell Grant;

Federal SEOG;

Qther Title IV Programs; and

. Finally, the student.

TEXTBOOKS

Prices are based on publishers’ prices plus transportation costs, and may vary from term to term. Prices are avaiiable
from the Central Texas College representative. Textbook costs are not refundable unless the class is canceled by the
College and the book is returned unused and unmarked to the appropriate Central Texag College representative.

Students are expected to buy the textbooks designated for each course. Textbooks may be purchased from the
Central Texas College Site Representalive during the registration period. This period is normally two weeks prior 1o
the class start date and during the first week of classes. After the registration period, shudants may obtain textbooks
by contacting a Central Texas College representative or by sending a check or money order equal to the cost of the
textbook plus $4 for handling and shipping to Central Texas College, ATTN: Book Depariment.

NOTE: Students will be given the option of renting textbooks at 1/4 the textbook cost for certain courses. While
students will be allowed to use and mark these books, they must be returned to the local site representative before
a final grade for the course is issued.

Y W PR

STUDENT SERVICES

TRANSCRIPTS

Astudent's records are considered confidential in nature. Convenient forms for ordering transcripts are available from
the Site Representative. The first transcript is issued free of charge. Graduates are provided an information transcript
free of charge upon graduation. All other transcripts must be accompanied by a check or money order for $3, along
with a written request signed by the student.

Request for transcripts will be honored as soon as possible in the order of receipt. Generally, they will be issued within
two working days from the receipt of the request. Telephone requests wili not be honored; however, transcripts may
be ¢-“ered by facsimile (fax). Transcripts may also be picked up in person as long as the transcript request is submitted
10 the Student Services Office at least one day prior 1o pick up.

While students are in Europe, their transcript requests should be addressed to the Europe Campus Student Services
Office. Once students leave Europe, they should send their requests directly to the Transcript Department in Kitleen,
Texas. Addresses are listed in the back of the Cafalog Supplement. Transcript requests should include full name,
social security number, date of birth, last month, year, and location of attendance, as well as the complete address
to which the transcriptis to be sent. Transcripts addressed to students will be stamped “Issued to Student.” Transcripts
addressed to official addresses will be official transcripts. Transfer credit eamned from other colleges will not be posted
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to the Central Texas College transcript, Students should request transcripts directly from other Colleges attended if
the information is needed.

Students departing Central Texas College locations in Eurape should notify the Student Services Office to elnsurel!heir
records are transferred to the Central Campus at Killeen, Texas, Student academic files and transcripts will be
maintained in Europe or the Pacific Far East for five years after last attendance unless otherwise nolified of departure.

Requests for student transcripts will be denied if the student has an outstanding obligation to the College. The
obligation may be due to a bad check, non-repayment of financial aid, or failure to comply with admissions
requirements. Students on financial hold will not be eligible for evaluation services or graduation consideration

EVALUATION OF PREVIOUS EDUCATION

Transfer Students

Transfer of credit from regionally accredited colleges and universities may be accepted if a grade of “C” or better is
earned and the course(s} applies to the student’s curriculum. Passing grades lower than “C” may be considered for
transfer in accordance with current evaluation procedures and curriculum requirements. Courses with a grade of “D”
will not be accepted in transfer to satisfy major degree requirements; however, they may be accepted in transfer to
satisfy non-major degree requirements if the student's overall grade point average with Central Texas College is 2.0
or higher. Students on suspension from other colleges must be eligible to return, on probation, to the suspending
institution.

Due to the rapid changes taking place in the technological field, courses taken in a major field of study or courses
directly related to that major field may not be accepted in transler to satisfy specific Associate in Applied Science
degree requirements. Acceptance of course credit in transfer for such degree programs must be approved by
appropriate College officials if the course was completed seven or more years before the student entered the Central
Texas College program of study.

Nontraditional Education

Central Texas College recognizes that each student's educational needs, goals, and experiences are unique and that
individuals are proficient in many areas of college work that are not formally documented on transcripts. Itis the policy
of the College to recognize nontraditional learning experiences and lo award course credit in all cases where such
credil is appropriate. tn keeping with this policy, Central Texas College has established the Individualized Career
Evaluation Process (ICEP).

The purpose of ICEP is to systematically correlate business, industry, government, and military education received
by nontraditional methods with institutional curricular requirements.

All students, including military and former military personnel, are eligible for credit consideration based upon
documentation of their previous learning experiences.

The nontraditional methods usually considered applicable toward a degree at Central Texas College are:

1. The Defense Activity for Non-Traditional Educational Support {DANTES} courses and Subject Standardized
Tests {see NOTE: on following page).

2. College Level Examination Program (CLEP)—both the General Examination and Subject Examination (see
NOTE: on following page).

3. Institutional Course Challenge Examination—Students may request, through the appropriate College official,
permission to take challenge examinations for certain courses. Students must not have previously enrolled in
the course for college level credit and must have completed a minimum of six semester hours in residence with
Central Texas College with a minimum 2.0 grade point average. Those who do not make a grade of “A” or “B”
will not be permitted to repeat the examination for that course at a iater time. To obtain credit, the student must
pass the examination with a grade of “A” or “B”, have completed a minimum of & semester hours of coursework
at Central Texas College with a minimum 2.0 grade point average, and submit an application for credit award.

4. Credit for military schools completed, as recommended by the American Council on Education {ACE) and
recognized by Central Texas College.

5. Credit for military service basic training.

6.  Military Job Training and Experience, as recommended by the American Council on Education and recognized
by Central Texas College.



7. American College Testing Program—{ACT) {see NOTE: below).

8. College Board Admission Testing Program (see NOTE: below).

9. Correspondence Extension Courses offered by regionally accredited institutions which are members of the
National University Extension Association.

10. Other—To include centain types of civilian training, specialized testing, and work experience.

NOTE: To obtain credit, the student must pass the exam, apply for credit, and have completed a minimum six
semestar hours of coursework at Central Texas College with a minimum 2.0 GPA or six semester hours of “C”
or higher. Tests and other nontraditional educational experiences completed in excess of seven years prior to
the student’s completion of 6 semester hours in residency with CTC will not be eligibte for credit consideration.
Credit will not be awarded tor courses in which student was previously enrolled. Evaluated credit will be awarded
only when it applies to the student's degree requirements.

Evaluation Procedures

Curriculum plans outiining accepled transfer and nontraditional credits as well as remaining requirements are
available from the local Central Texas College representative, Military Education Counselor, or the Navy Campus
advisors upon the student’s request.

Evaluation and final degree plans are provided upon receipt of all official transcripts and documents. Evaluated credit
must be validated through successful completion (i.e., with a grade of “C” or better) of a minimum of six semester hours
of traditional credit eamed at CTC. Students on financial hold wili not be eligible for evaluation of nontraditional
educational experiences until the financial hold is cleared. Validated evaluated credit will be posted to the student’s
transcript upon request.

Application for a final degree plan may be made by submitting an Evaluation Hequest form to the Evaluations
Department. Please see the front of this Catalog for addresses.

Evaluated credit awarded by CTC applies to its programs of study and may transfer to other institutions according to
_the policies of the receiving institution, Students planning to transfer to other institutions should consult with thase
institutions regarding their policies on acceptance of evaluated credit.

Servicemembers Opportunity College

Because of its efforts to serve the educational needs of servicemembers, Central Texas College has been designated
a Servicemembers Opportunity College. As amember of the Servicemembers Opportunity College Asscciate Degree
(SOCAD) and (SOCNAV) program, Central Texas College has committed itself to fully support and comply with SOC
Principles and Criteria. Through this commitment, Centrai Texas College ensures that:

®  Servicemembers share in the postsecondary educational opportunities available to other citizens.
®  Servicemembers are provided with appropriately accredited educational programs, courses and services.

& Flexibility of programs and procedures, particularly inadmissions, credit transfer, recognition of nontraditional
learning experiences, scheduling, course format, and residency requirements, is provided to enhance
access of servicemembers and their family members to undergraduate educational programs.

SOC Criteria

In support of SOC criteria and service to its military students, Central Texas College:

®  hasdesigned a transfer program which minimizes loss of credit, avoids duplication of credit, yet maintains
program integrity;

®  has eslablished guidelines which follow the general principles of good practice outlined in the joint
statement on transfer and award of academic credit;

®  accepls transfer credit eamed from regionally accredned institutions consistent with servicemembers
degree programs,

®  requires only 25% of degree requirements to satisfy Central Texas College residency;
®  recognizes as study in residence all credit coursework offered by the College, regardless of location;

®  allows students to satisfy residency requirements with courses taken at the College at any time during their
course of study;



®  provides the individualized Career Evaluation Process (ICEP) to access Iearqing equivalence pnd awards
credit to qualified students for specialized military training and experience in accordance with the ACE
quide to the evaluation of educalional experiences in the armed forces; and

®  Providesthe Individualized Career Evaluation Process (ICEP) which refiects the principles and guidelines
set forth in the statement on awarding credil for extra institutional leaming and awards credit for
nontraditional leaming assessment programs.

SOCAD-2/SOCNAV-2 DEGREE COMPLETION AGREEMENT

All students can continue their Central Texas College certificate/degree programs regardless of location, through the
“credit bank” provisions of the Servicemembers Opportunity College. A student may study at any other regionally
accredited college and apply the work foward Central Texas College certificate/degree requirements. Students must
complete atleast 25 percentof degree requirements with a minimum 2.0 GPA at Central Texas College. Coursesiaken
at other institutions must satisfy the course requirements of the Central Texas College degree programs. SOCAD-2/
SOCNAV-2 agreements may be issued after the completion of at least 6 semester hours of coursework with a 2.0 GPA
or 6 semester hours of “C", “P”, or higher at Central Texas College. These should be requested from the Administrative
office serving the student’s location. Addresses are listed in the front of this Catalog.

Students no lenger at a Centrai Texas Collega location should contact the following:

Central Texas College
Director, SOCAD-2/SOCNAV-2
P.0O. Box 1800

Killeen, TX 76540-9950
800/792-3348, Extension 1374

Students completing certificate/degree requirements utilizing credits from other institutions should contact the
above address for approval of specific courses. Please allow sufficient time for the approval.

STUDENT FINANCIAL ASSISTANCE

FINANCIAL AID PROGRAMS

Information and application forms for military tuition assistance and VA benefits are available at Military
Education Centers and Navy Campus offices. These two forms of student financial assistance are not part of the
same program. Students interested in using such aid should be aware of the liabilities incurred.

Satisfactory Progress Standards

Central Texas Coliege siudents who are receiving financial aid are required 1o make adequate progress toward a
degree objective in order to remain eligible to receive financial aid.

The following satistactory progress standards are applicable to all students who receive financial aid at Central Texas
College.

2. The maximum time frame for the completion of a degree program is the equivalent of six 12-week or 16-week
semesters of full-time enroliment. This time frame includes the entire attendance history of a student regardiess
of whether financial aid was or was not received.

b.  Thetime frame for students enrolled full-time (enrolled in six or more credit hours) shall be no more than twelve
eight-week terms of full-time enrollment to complete a degree program,

c.  Half-time studenis {enrolled in three to five credit hours) shall have twenty-four eight-week terms of half-time
enroliment to comptlete a degree program.

Satisfactory progress can be met with any combination of full-time or part-time enroliment, Students may refer to their

degree ptan, college Cafaiog, or see a college representative for further details regarding their specific academic

program.
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TYPES OF AID
PELL Grant

The PELL Grant is authorized by the Higher Education Act Amendments of 1972 to assist students in pursuing
their first undergraduate degree. The intent of the PELL grant is to provide a foundation of financial assistance
to supplement the cost of postsecondary education. The amount of the PELL award is based on the actual cost
of the students education while attending Central Texas College. Applications are available at the Military
Education Center or Navy Campus office. Brochures describing various financial aid and VA programs are
available to all students at Education Centers and Navy Campus offices.

Federal Stafford Loans

An undergraduate student at Central Texas College may borrow a limit of $2,625 during the freshman standing
(0-29 credit hours on the student's Central Texas College degree plan) and $3,500 during the sophomore
standing (30-60 hours on the student's Central Texas College degree plan). These are loans obtained by the
student from a lending agency outside the college such as a bank, savings and loan association, credit union,
etc., which are insured by the federal government. The government will pay the interest charge while the student
is enrolled at least half-time. Repayment begins six months after leaving school.

Interested students should obtain detailed intormation and application forms directly from lending institutions or
the appropriate college offieial.

Loans must be repaid. Students who are awarded Stafford Loans (GSL) or Perkins Loans (NDSL) must attend
a pre-toan counseling session. This session provides additional information about the loan programs such as
monthly repayments, deferments, grace period and cancellations. The applicant will be advised of the disbursement
procedures during the counseling session. Students receiving loans must advise the Office of Student Aid when
leaving the college. Each student must have an exit interview regarding their rights, responsibilities, and loan
payment scheduling.

Veteran Benefits

Most Central Texas College programs are approved tor those who wish to attend and receive benefits under the
Veterans Readjustment Benefits Act of 1966, the Veterans Educational Assistance Act of 1984, Chapter 106-
Reserve Education Bill, Chapter 30, VA Educational Bill of 1986 and dependents qualified for VA educational
benefits, Chapter 35.

Military Tuition Assistance

Many military personnel, whether or not eligible to participate under the Veterans Readjustment Benefits Act, may
wish to attend Central Texas college under the tuition assistance program.

Active duty military students approved under this program will have a portion of tuition cost paid by the
government but will be responsible for paying the remaining amount as well as all fees and book costs.

Each recipient should make sure that he or she is informed of all conditions on the fuition assistance agreement.
Information about such conditions may be obtained at the Military Education Center or Navy Campus office.

The Air Force, Army, Marines, and Navy have tuition assistance programs. Students attending classes at Central
Texas College should complete their appropriate service form and deliver it to the appropriate Education Center
or Navy Campus office. The signature of the student’s unit commander {or authorized representative) and the
approving signature of the appropriate Education Center or Navy Campus representative are required.

Department of Defense Civilian Tuition Assistance

The applicant is responsibie for securing tuition assistance from the employer. Forms and procedurgg .for
requesting luition assistance vary with each branch of service. Please consult the local ESO, NCR, or Givilian
Personnel Office.

One copy of the approved tuition assistance form must be provided to the College at the time of registration.
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ACADEMIC POLICIES

ACADEMIC LOAD

Students are responsibie for determining the academic load they can successfully manage each term. Typical
course loads, based on eight-week terms, are as follows:
Half (1/2) tiMe cooe.veeee e
Three quarter (3/4) time
Fult (174) M oo sricncncrenicnanenns

®  For instructional pericds other than eight weeks, consult with the Central Texas Cotlege representative

®  Final determination of academic load for purposes of VA benefits payments is the prerogative of the
Department of Veteran Affairs, not the institution. Questions about VA payments must be sent by the
student directly to the VA Office serving the student's campus.

Working students and students who may have difficulty with college level courses are encouraged to consulf with
Central Texas College personnel or the Education Center or Navy Campus counselors for advice on the number
of hours that should be taken.

ATTENDANCE POLICY

Class Attendance
Students are required to attend all ciasses in which they have enrolled. Attendance should be regularand ontime.

... 3 88Mester hours per term
. 5 semester hours per term
... B semester hours per term

Students are required to notify instructors in advance of any absence to retain the privilege of submitting make-
up work without grade penalty. Students are responsible for completing alf assignments missed during absences.

Absences
The following specific rules apply to absences:

®  Aclass meeting of 50 minutes equals 1 absence.
®  Instructors are required fo kesp attendance records beginning the first scheduled day of class .

®  An administrative withdrawal may be initiated when the student fails to meet College attendance
requirements. The course will be noted as an “FN" on the roll and record book, with a final grade of "F* on
the transcript,

®  Asamatter of policy, College instructors are the only individuals who can authorize excused absences.
Regardiess of the reason for the absence, students are responsible for completing all coursework covered
during any absence.

Excessive Absences

Absence from classes for any reason must not exceed College standards. In general, students may be
administratively withdrawn from any class with the grade of “F” when their unexcused absences reach a total
equal to 12.5% of the hours fofthe course. For example, students attending a 48-hour ciass during an eight-week
petiod normally meet 180 minutes each session for 16 sessions. Those students with two unexcused absences
are subject to Administrative Withdrawal since the total unexcused absences (360 minutes) equals 12.5% of
class hours for the course. Students attending 96-hour classes are subject to administrative withdrawal after they
have accumuilated 12 hours of unexcused absences.



OFFICIAL WITHDRAWAL POLICY

Any student who desires to, or must withdraw from a course after the first scheduled class meeting must file an
Application for Withdrawal or an Application for Refund with the instructor. Additionally, students must file a copy of
the form with the ESO or Navy Campus Representative. Appfications for Withdrawal or an Application for Refund will
notbe accepted after the close of business on the last working day before the lastweek of class. For more information,
see the previous sections on withdrawals and refunds.

Note: Students receiving financial aid, military tuition assistance, VA benefits, or other than personal funds may be
required to repay tuition and fees to the funding agency. For specific repayment requirements, students may contact
the Military Education Center, Navy Campus office, or the Central Texas College Financial Aid Office.

Students who are administralively withdrawn from classes without officialty withdrawing will receive an “F” and are
ineligible for refunds. Additionally, a student may not withdraw from a class for which the instructor has previously
issued the student a grade of “F" for nonattendance. Emergency withdrawal will be considered when documentary
evidence is presented, For more information, see the section on refunds.

STUDENT CLASSIFICATION

Freshman—with thirty semester hours or less of college-level credit recorded on your permanent record.

Sophomore—uwith thirty-one semester hours or more of college-level credit recorded on your permanent record.

RESIDENT CREDIT

A student may earn an Associate Degree entirely through study at campuses outside the state of Texas or in
combination with study al the Texas campuses. At least sixteen semester hours or 25% of degree requirements
must be earned through formal study at Central Texas College, regardless of campus location. Courses otfered
at alt Central Texas College campuses meet the same academic standards and carry the same resident credit,

CREDIT TRANSFER

To Other Colleges and Universities

Central Texas College is accredited by the Commission on Colleges of the Southern Association of Colleges and
Schools to award associate degrees and certificates of completion. Credits earned al Central Texas College are
transferable 1o other institutions in accordance with poticies of the receiving institutions. Students who plan to
transfer to other institutions for degrea completion or to pursue a more advanced degree are advised to consult
with officials of the receiving school for degree requirements and transfer policy.

Maximum Hours for Transfer To Other Colleges

As a general rule, senior colieges will accept a maximum of 86 semester hours of transfer credit from junior
colleges. Students who plan to transfer should not take more than this number of hours unless they have written
permission from the chosen senior college.

HOW TO CHOOSE COURSES

Common Course Numbers

Ceniral Texas College has adopted the Texas Common Course Numbering Systems
(TCCNS).

The courses with common numbers in this Catalog have the course prefix and course
number as shown below:

HIST 2311 Survey of Western Civilization | (3.0) Credit: 3
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Taking a Course Out of Sequence

Student who, for scheduling reasons, find it desirable to take an advanced course prior to completir)g the
prerequisite must secure, in writing, approval from the appropriate College representative prior to registering for
the course. Failure to obtain approval could result in loss of credit toward the degree. The final responsibility for
taking advanced courses withoul completing the required prerequisite rests with the student.

GRADING POLICY
Reporting

Grades are assigned by faculty members based on class and laboratory performance, test scores, and other
deparimental academic requirements. Students are encouraged te become familiar with each instructor's class
syllabus and requirements for grades.

Grades are reported by two methods:

1. Grade reports are provided by faculty members at the end of each course. This method of reporting grades
permits students {0 judge their performance at the end of each course; and

2. Transcripts are provided by the Records Office and are the official report of completed courses, grades, and
credit awarded by the College.

Grading System

The grading system at Central Texas College is as follows:
Grade Points
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Superior
- Above Average
- Average
- Passing, but Unsatistactory
Failure
Incomplete
No Credit
- Completed
- Withdrawal
- Nonattendance
Nonattendance
- Incomplete
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Grade Designations
IDII
Students receiving a "D" grade in prerequisite courses are advised not to ensoll in succeeding courses until they

complete prerequisite coursework with at leasta *C* grade. A "D" grade will not be acceptable toward graduation
for any course in the major in the Associate in Arts, Science, or Applied Science degree programs.

] Fll
Failure may be awarded for lack of academic progress or failure to attend. "F" grades may not be overridden with

"W"or"|" grades. Students who elect to repeat a course for which they have received an *F* must re-register, pay
full tuition and fees, and repeat the entire course.



*I"—~Incomplete

Anincomplete grade may be given inthose cases where a student has completed the majority of the coursework,
but because of personal iliness, death in the immediate family, or military orders, is unable to complete all the
requirements for a course. Notice of absence with supporting documentation may be required by the instructor.
Students are requested to notify instructors in advance of absences whenever possible. The instructor makes the
final decision concerning the granting of the incomplete grade.

In awarding the grade of "1" the instructor may set a deadline for completing the remaining course requirements.
in no case will the deadline exceed 90 days after the scheduled end of the class. It is the responsibility of the
student to arrange with the instructor for the assignment of work necessary to complete the course and change
the "I" grade within the time specified. An "I grade cannot be replaced by the grade of "W." It a student elects
to repeal the course, the individual must register, pay full tuition and fees, and repeat the entire course.

NOTE: In calculating the grade-point average for graduation or other purposes, the "I* grade is calculated as
an "F." Students must complete course requirements to replace the “I* within the period specified.

*N"—No Credit

The grade of "N" is reserved for use with developmental and designated nontraditional, modular courses and will
be awarded to students who have made satistactory progress, but lack the successful completion of cerain
modules required for course completion. The grade of *N” indicates that the student must enroll the following

semester and complete those modules for a final grade in the course. Re-enrollment requires the payment of
usual tuition and fees for the course.

*P“—~Completed

The grade of "P" is reserved for use with developmental and designated nontraditienal, modular courses and will
be awarded to students who have satisfactorily mastered all the course requirements. When used with credit-
granting courses, eamed credit hours will be displayed on the transcript. Quality points and grade point
calculation are not computed.

"X"—Non-Attendance

The grade of *X" is reserved for use with developmental and designated nontraditional, modular courses and will
be awarded to students who have failed to make satisfaclory progress due to failure to attend.

“W*"—Withdrawal

Students who officially withdraw will be awarded the grade of *W," provided attendance and academic
performance are satisfactory al the time of official withdrawal. Students must file a withdrawal application with
the college before they may be considered for withdrawal.

‘Y*—Incomplete

The grade of *Y" is reserved for students receiving “incomplete” in developmental courses only.

Grade Point Averaging

A student's grade point average is calculated by dividing the total grade points by the total attempted semester
hours. Grades of “W,” *N,” “P,” “X,” and "Y" are not included in these calculations. Grades from developmental
courses are not calculated.

Grades and Financial Aid

Students attending college with military tuition assistance, financial aid, or VA benefits should be familiar with the
requirements and possible obligations incurred, particularly upon receiving a grade of “F," *I," “W," “N," X" or *Y "
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Change Of Grades

Students who feel that there has been a computational error in grading must immediately contact the instructor
of the course in question. Students must bring this matter to the attention of the instructor involved no later than
90 days alter the end of the course in order for a grade change to be considered. Administrative personnel of
Central Texas College are nol authorized to change an instructor's grade.

Repeating a Course

The total hours earmed toward a cenlificate/degree are not increased it a student repeats a course in which a
passing grade has already been earned, although both grades remain on the transcript. Through repeating a
course, only the last grade earned is utilized in computing the grade point average, Other colleges may compute
the GPA in a manner different from Central Texas College. Honors designation at graduation considers all
grades, including repeated courses. A student who 1epeals a course should notify the Records Office for
recomputation of cumulative grade point average.

Student Responsibility to Know GPA

Students are expected to be aware of their grade point average. The method of calculation of grade peint average
is noted above, Studenis are encouraged to compute their grade point average frequently. Students are
respensible for knowing whether or not they are eligible to continue in the College. An ineligible student who
nevertheless registers in the College shall be withdrawn, and the student shall not receive special consideration
for the piea of lack of knowledge of scholastic status. Students who receive grades below “C" (2.0) for any course
shouid seek academic advisement to determine the causes of unsatisfactory work and receive recommendations
for improving grades in subsequent classes.

Honor Roli

S!udents completing 12 or more semester hours of college level credit during two consecutive eight-week terms
with a grade point average of 3.5 or higher receive Honor Roll status. This recognition will be listed on the student
transcript.

GRADUATION GRADE REQUIREMENTS

To graduate from CTC a student is required lo have an overall grade point average (GPA) of 2.0, to include a
minimum 2.0 GPA with Central Texas College. Associate degrees in Arts, Science, or Applied Science require
a “C" for each course in the major. Graduation GPA includes all Central Texas College grades and grades in
transfer courses accepted toward the degree. Students at Central Texas College must achieve a 2.0 cumulative
GPA to maintain satisfactory progress toward graduation,

PROBATION AND SUSPENSION POLICIES

Probation

Students who fail to maintain a 2.0 cumulative grade point average after the first 7 semester hours will be placed
on academic probation during the next term in which they register if their cumulative grade point average is less
than 2.0. Students who fail to achieve a 2.0 grade point average during any term after the first 7 semester hours
will be placed on academic probation if their cumulative grade point average is not 2.0 or above. Academic
probation will be removed for students who achieve a 2.0 or better grade point average during their term of
probation, and whose cumulative grade point average is 2.0 or better. Students who fail to achieve a 2.0 grade
pointaverage during their semester of probation will be placed on suspension and cannot register for classes untif
compigtion of requirements for returning to class, which are listed below.

Suspension

Suspension will also be imposed for those students who fail to achieve a 2.0 grade point average during any term
{except upon completion of the first seven semester hours, at which time probation will be imposed) if their
cumulative grade point average was below 2.0 prior to that semester.
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Students on suspension who achieve a 2.0 or better grade point average during their term of suspension, and
whose cL_lmuIatwe grade point average s 2.0 of higher, will be removed from suspension. Students on suspenston
who achieve a 2.0 or better grade point average during their term of suspension, but whose cumulative grade
point average is below 2.0, will be placed on probation. Students on suspension who fail to achieve a 2.0 grade
point average during their term of suspension will remain on suspension.

A student suspended for the first time may petition the College to re-enter the next semester. For a student who
receives a second suspension, the mandatory suspension period is one sixteen-week semester or two eight-
week terms. A third suspension requires the student to remain suspended from the College for two consecutive
sixteen-week semesters or four eight-week terms.

NOTE: Suspension/probation students who receive financial aid or VA benefits are reported to the Office of
Financial Assistance or to the Veterans Administration, and must meet financial aid or VA requirements prior to
the reinstatement of their financial aid or VA benefits.

Returning to Class
Students on probatien must sign a probation agreement and receive re-entry advisement.

Students atiending Central Texas College who have been suspended may be permitted to re-enter the College
on an individual pefition basis. Students granted immediate re-entry must:

1. Receive advisement and be recommended, in writing, by the ESO or NCR for return to classes; and

2. Complete a re-eniry petition agreement and send it with the ESO or NCR recommendation to the Central Texas
College Director.

Students who have been suspended once may be re-admitted under petition and must meet academic standards
required while on petition re-entry status. Re-entry petitions will be provided to each student at the time of
suspension notification. ‘

Students who use financial aid or VA benefits and who are suspended will be reported
to the Office of Student Financial Assistance or the Veterans Services Office
and must also meet financial aid or VA requirements
prior to reinstatement of financial aid or VA benefits.

CLASSROOM VISITORS

Permission to visit a class may. be granted by the local Regional Director. Such permission carries with it
permission to listen and observe, but not to enter into class discussion or laboratory work. Permission to visit is
not considered auditing on a full-time basis. Since permission will not be granted 1o allow small children in class,
parents must make arrangements for care of their children during class meetings. College policy does not permit
a student to audit courses.

STUDENT RESPONSIBILITIES

ADDRESS CHANGES

All correspondence from Central Texas College 1o the studant will be to the address provided on the Application
for Admission. Any address changes must be made in writing to the Studen! Services Records Office. Students
are responsible for all communication mailed to the last address on file. The student's academic file will be
maintained in Europe for five years afteriast attendance unless an address change is sent o the Student Services
Records Office.



NAME CHANGES

Individuals must provide their legal name on their Application for Admission as it is the name that will appear
on their official student record. To change a legal name to a new legal name, the student must submit a copy
of the signed court order showing the authorized new legal name. To change a last name after marriage, the
student must present a copy of the marriage certificate. A female student who wishes to discontinue the use of
her married name and resume the use of her maiden name or a different name, must present a divorce decree
or signed court order showing restoralion of the maiden name or other name. Name change documents and
affidavits must be submitted to the C&I Records Office, Killeen, Texas.

RECORDS ACCESS

In compliance with the Family Educational Rights and Privacy Act of 1974, information classified as “directory
information” may be disclosed to the general public without prior written consent from a student, unless the
Central Texas College Records Office is notified in writing, by the student, prior to the 4th class day of each term:
This statement of non-disclosure will be retained for one year after submission. Release of additional information
pertaining to the student record must be authorized in writing by the student.

FALSIFICATION OF RECORDS

Students who knowingly falsify College records or who knowingly submit any falsified records to the College are
subject to disciplinary action which may include suspension or expulsion from the Coliege.

SCHOLASTIC HONESTY

All students are required and expected to maintain the highest standards of scholastic honesty in the preparation
ot all coursework and during examinations. The following will be considered examples of scholastic dishonesty:

1. Plagiarism—The taking of passages from the writing of others without giving proper credit to the sources.

2. Collusion—{a) using ancther's work as one's own or {b) working together with another person in the preparation
of work, unless such joint preparation is specifically approved in advance by the instructor.

3. Chealing—giving or receiving information on examinations.

Students guilty of scholastic dishonesty will be administratively dropped {rom the course with a grade of “F" and
subject to disciplinary action.

DRUG AND ALCOHOL ABUSE

Students are admitted to Central Texas College for the purpose of educational, social, and personal enhancement.
As sludents they have rights and privileges, as prescribed by State and Federal Constitutions, statutes, and policies
of the Board of Trusteas of the College District. With these rights and privileges, students also have cenain duties and
responsibilities essential for creating an environment where all siudents canleam howto live productive, fulfiting lives.
Substance and alcohof abuse disrupts this environment and threatens not only the lives and well being of students,
faculty, and staff but also the potential for educatian, social, and personal enhancement. Therefore, it is important for
all members of the College community to take responsibility for preventing substance and alcohol abuse.

In racognition of the problems associated with substance and a\cohol abuse, Central Texas College has developed
a college-wide drug policy. The policy addresses not only disciplinary sanctions associated with substance and
alcohel abuse but also education, prevention, intervention, and treatment activities necessary 1o help eliminate
problems that substance and alcohol abuse pose to the college community.

Possession, use, sale, of being under the influence of atcoholic beverages or having alcoholic beverage containers
inany Coltege owned facility or at any College sponsored event is prohibited except when specifically designated by
the Board of Trustees of Central Texas Gollege.



Central Texas College is committed to providing comprehensive drug education and prevention programs as well as
early intervention and referral services. In support of this commitment, Central Texas College has established the
Substance Abuse Resource Center in the Student Services Building on the Central Campus to provide information
and assistance fo the College community. Through this program, Central Texas College will provide educational
support programs which will assist in activities to prevent alcohol and substance abuse. Information refating to drug
and alcohol abuse at Central Texas College locations outside of Texas will be provided at individual campus sites.

Toensure compliance with applicable institutional, state, and federal guidelines relating to the illegal use of iflicit drugs
andthe abuse of alcohol, Central Texas College annually distributes an information flyer toall employees and students
which addresses standards of conduct, counseling options, legal sanctions, disciplinary action, and health risks.

Those individuals seeking further information should contact the Substance Abuse Resource Center or the Central
Texas Coilege site representative.

ALCOHOL AND ILLEGAL SUBSTANCES

Students are not to use intoxicating beverages, narcotics, or non-prescription drugs in a Central Texas College
classroom. Any student in a Central Texas College classroom or administrative office who is under the influence
of or in possession of any of these items will be subject to disciplinary dismissal from the College. Anyone using,
dgistributing, or found to be in possession of illegal drugs or aiding those involved in such activities will be subject
to immediate expulsion from the College.

CLASS BEHAVIOR

Generally, students altending Central Texas College are in class for intense personal and professional reasons.
To facilitate instruction and learning, students are expected to maintain a mature, earnest and interested attitude
in the classroom. The College will not tolerate student behavior which disrupts the class or which attempls to
discredit the instructor, the course material or other students. Students who seek to disrupt classes or discredit
the course or other students will be asked to cease such disruptions. If the student fails to do so, the student
will be dropped from the class with a grade of “F.”

STUDENT DISCIPLINE

Students are admitted to Central Texas College for the purpose-of educational, social, and personal enhancement.
As students, they have rights, privileges, duties, and responsibilities, as prescribed by State and Federal Constitutions
and statutes and policies of the Board of Trustees of the Institution.

For those few students who fail to understand and accept their role in an educational institution, the College has
prescribed procedures for counseling and disciplinary action which are designed to help the students in every way
possible. In essence, the disciplinary procedures are a part of the leaming process for students, and students will be
suspended or expelied from the College only if they fail to respand positively to disciplinary procedures.

Disciplinary action may be an oral or written reprimand, disciplinary probation, suspension, or expulsion from the
College. Students on disciplinary probation may receive ne henors from Ceniral Texas College. The probation status
is permanent unless the student has earned the privilege of being released from disciplinary probation.

Further information concerning disciplinary procedures may be requested from Central Texas College personnel.

20



CERTIFICATE AND DEGREE REQUIREMENTS

DEGREES OFFERED

Central Texas College confers the Associate in Arts, the Associate in Science, the Associate in Applied Science,
or the Associate in General Studies dagrees upon students who have successiully completed all the minimum
and specific requirements for graduation. The minimum requirements for each degree are listed below. To earn
adegree, students must also complste the specific degree requirements in the curriculum plan for their major field
of study as shown in the programs of study. Except for the Associate in General Studies degree, students may
not use the minimum requirements listed below to “tailor” their own degrees. It is the student’s responsibliity 1o
apply for the degrae. Each degree candidate must earn a minimum of 25% of coursework in traditional study at
Central Texas College. No designation of a program discipline will be written on the face of any Central Texas
College degree or certificate. Students on financial or academic hold are not eligible for graduation,

A person may be awarded one degree from Central Texas College. Students wishing 1o be awarded a second
degree must satisfy all requirements for the second degree, including at least 12 additional semester hours of
traditional courses in residence at Central Texas College after degree requirements have been met. This
requirement is in addition to those requirements already completed for the award of the first degree. The
Associate in General Studies Degree may not be awarded more than once to any student.

Developmental Studies

The developmental studies courses offered by the College are designed to provide a means for students to
remove specific deficiencies or provide refresher coursework prior to enrolling in academic, occupational, or
technical programs. .

Students on academic probation or suspension may be required to complete developmental studies courses to
satisfy probation ot suspension re-admission requirements.

Developmental studies courses may not be used
to satisty degree requirements and cannot be counted
in the grade point average at Central Texas College.

CERTIFICATES OF COMPLETION

A Certificate of Completion will be awarded to students who fulfill the curricular requirements of special courses
and programs. Minimum residency requirements are 25% or 16 semester hours, whichever is greater. GPA
requirements are the same as degree programs.

TRANSFERABILITY OF COURSES

Students are urged to consult the catalog of the institution to which they may transfer for detailed information
concerning course transfer. This Catalog Supplement should be used by the student as the basis for course
planning. Courses taken in Developmental Studies may not satisfy degree requirements at receiving institutions.
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Associate in Applied Science Degree

Students must complete the specific degree requirements in the curriculum plan for their major field as shown
in the program of study. The curriculum consists of a minimum of 64 semester hours and will include:

1. Communications to include either a or b;
a. ENGL 1301 and three semester hours of oral communications,
b, ENGL 1312,

Three semester hours of humanities or fine arts;

Three semester hours of mathematics, MATH 1314 or higher;

Three semester hours of social/behavioral science;

Three semester hours of computer instruction;

A minimum of 36 semaster hours of technical courses in the major or a closely related field:

A minimum of 25 percent of semester hours credit earned within the Central Texas College System;
All required courses in the major as listed in the College Catalog;

Satisfy a, b, and c:

a. A minimum overall grade point average of 2.0 (“C" average),
b. A minimum of 2.0 (*C") on each course in the major,

¢. A minimum of 2.0 (“C") with Central Texas College; and
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10. Meeting all other College and departmental requirements.
Note: Students may be required to repeat major field of study courses if graduation is not accomplished within
seven years after courses are completed.

Associate In General Studies Degree

Students should coordinate with the senior college to which they intend to transfer to ensure that the courses they
take at Central Texas College will contribute toward graduation requirements there. To receive an Associate in
General Studies degree students must complete a minimum of 64 semester hours which must include:

1. Communications to include either a or b;
a.  ENGL 1301 & three semester hours oral communications,
b. ENGL 1312,

Three semester hours of humanities or fine arts;

Three semester hours of mathematics, MATH 1314 or higher;
HIST 1301 and 1302;

GOVT 2301 and 2302;

Three semester hours of computer instruction;

Two semester hours of physical education from activity courses;

A minimum of 16 semester hours credit earned within the Central Texas College System;
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A minimum overall grade point of 2.0 (*C" average] to include a minimum 2.0 {“C” average) on all courses
taken with Central Texas College; and

...
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Meeting all other College and departmental requirements.
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GRADUATION

Application for Certificate or Degree

Central Texas Callege awards centificates and degrees each year in May, August, and December. A request for
certificate or degree must be accompanied by the appropriate non-refundabie fees and must be submitted fo the
Europe Campus Student Services Department by the following dates:

DEADLINE
Fall Semester for December Graduation October 1st
Spring Semester for May Graduation February 1st
Summer Semester for August Graduation June 10th

Ail College entrance and course requirements must be completed prior to certificate or degree award. A request
for certificate or degree received from students who have not completed course requirements and who are not
enrolled in the remaining courses by the date specified above will not be processed. Official transcripts of GED
scores from previously attended institutions, if applicable, must be on file in the Central Texas Colege Records
Office by the graduation date.

Any student who fails o meet the above listed graduation deadiines will be processed in the next degree order
time frame. No student will be denied a graduation appointment. The graduation date on the cerdificate or degree
must conform with the dates listed above. Students applying for graduation who do not complete degree
requirements on or about the graduation date will be declared a non-graduate and will not be eligible for
graduation fee reimbursement. Those declared non-graduates must refile for graduation and pay an additional
graduation fee.

Certificates Conferred

Since the duties of military personnel and adult students normally prohibit them from achieving full-time student
status, the College provides indicators of progress toward the Associate Degree in the form of certificates. The
College presents a Certificate of Award after both 15 and 30 semester hours have been completed. The cerlificale
indicates skills obtained by the student through courses as outlined in the program chosen by the student.

Students are eligible to receive the 15 hour Certificate of Award upon completion of 15 semester hours of credil
in one program area. Nine of these hours must be taken with Central Texas College by traditional classroom
methods including video study. An additional 15 semester hours of credit in the same program area of study will
qualfy the student for the 30-hour Centificate of Award. To receive the cerificate, the student must have a
minimum 2.0 GPA.

Replacing a Lost Certificate or Degree

If a certificate or degree has been lost, stolen, or damaged, a Request for Reptacement may be obtained. For
more information, contact the Central Texas College representative. An appropriate fee is required for the
replacement of a cerlificate or degree.

Commencement

Central Texas College will hold three graduation exercise annually: one in Germany, one in the United Kingdom,
and one in the Mediterranean Region. Degrees and certificates will be awarded three times a year for studenls
who by virtue of military duties or other valid reasons are unable to attend the annual graduation exercise.
Students graduating at any time during the year may participate in the annual graduation ceremonies. Students
are responsible for notifying the campus or site headquarters if they plan to participate.

Graduation With Honors

Candidates for degrees for Central Texas College may graduate with highest honors or honors based on the
toflowing criteria:

23



1. Tograduate with honors, a candidate must have a 3.5 grade point average on a 4.0 scale with no grades below
“B" on all coursework taken. In computing the candidate's grade point average for honors, the grades in all
college-level courses taken at Central Texas College as well as courses transferred from other accredited
institutions of higher leaming are included. A repeated course will not clear the graduate for honors; however,
the GPA will reflect only the repeated course in the final GPA.

2. In any graduating class, the student{s) with the highest grade point average and who meets all other
requirements above will be designated as graduating with highest honors.

3. Public recognition for graduating with honors or highest honors is conferred only when the student participates
in the formal commencement ceremony.

4, To quality for honors, students must have earned a minimum of 30 semester hours of traditional study with
Ceniral Texas College.

CONTINUING EDUCAT!ON PROGRAM

The purpose of non-credit programs is to meet the current and changing educational requirements of a specific
community. To achieve this purpose, instruction is provided in response to expressed needs. Classes generally
provide training for the individual; however, special interest groups can also be accommodated within the scope
and philosophy of the program. Classes are geared to the changing needs and requirements of the area being
served. There is no limit to the number or variety of courses. Classes are offered in the vocational business fields
as well as in practical ants. Courses may be arranged o meet specific requests from interested groups. Central
Texas College and its affiliated organizations are able to meet the needs of virtually every educational pursuit.
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PROGRAMS OF STUDY

PROGRAM LISTINGS

Program requirements to earn a degree are listed alphabetically, and are followed by course descriptions listed
in numerical order.

The degree programs and vocational-technical courses that Central Texas College has been authorized to
conduct in Europe under contract #DAJA37-93-0-0044 are listed on the following pages.

Note: Cenfral Texas College-Europe Campus is authorized lo provide the technical courses needed to complete
the degree programs listed in this Calalog Supplement. The remaining degree requirements can be fuifilled by
completing general education courses with CTC at its other campuses, by transfer credits from the University of
Maryland or City Colleges of Chicago, or by other means such as testing or evaluation of previous learning
experience.

PROGRAM AND COURSE AVAILABILITY

Courses are offered to students at military installations which have sufficient student interest. However, not all
courses are available every term due to the specialized nature of the course, equipment requirements, and/or
faculty availability. Student needs and interests are major factors considered in scheduling courses. Students
should express their needs fo the local Education Specialist or Navy Campus office. CTC representatives can
furnish convenient planning brochures for most programs.

PREREQUISITE COURSES

Students shouid understand the course descriptions. if the course description for the desired course indicates
a preraquisite, that prerequisite should be satisfied prior to registering for the desired course. Example: LEGA
2301, Tort and Personal Injury, requires that LEGA 2308, Techniques of Legal Research, be successfully
completed prior to registering for LEGA 2301, Students who cannot schedule prerequisites must obtain prior
approval to enroll in these courses from the appropriate Coilege official. Failure to obtain approval could result
in foss of credit toward degree.

SEMESTER CREDIT HOURS

One semester hour of credit represents one hour of lecture or usually two or three hours of laboratory time per
week tor 16-weeks. Lecture and lab proportions may vary depending on the nature of the course. The number
of hours per week of lecture to lab time is included in parentheses after the course name. For example, (3-0)
tor a three-semester-hour course means there are three lecture hours per week conducted over 2 16-week
semester and no lab hours required; (2-4) means there are two lecture hours and four lab hours per week for the
same 16-week semester. This weekly requirement is adjusted to compensate for terms/sessions/semesters with
lengths other than 16-weeks. For instance, (3-0) for an eight-week term would require six hours of ecture per
week, and (2-4) would require four hours of lesture and eight hours of lab per week.
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TECHNICAL ELECTIVES

Technical electives are courses designed to strengthen the major area of the student’s program.

APPROVED ELECTIVES

Approved electives are courses which, although not specificaily refated to the major, are designed to broaden the
student's exposure to various disciplines considered supportive of the program's objectives.

SPECIAL ELECTIVES

Many programs of study have a Humanities/Fine Arts and Social/Behavioral Science elective courses that can
be used to satisty elective requirements. Some courses can be used as either a Humanities/Fine Arts or Social/
Behavioral Science elective as stated below. The special electives are listed below.

Humanities/Fine Arts Electives
ANTH 2351  Cultural Anthropology
ARTS (all ARTS courses except ARTS 2313, 2314}
DANC 2304  Dance Appreciation
DRAM 2366  Motion Picture Art
Foreign Language courses
GEQG 1302  Cultural Geography
GEQG 1303  World Regional Geography
HIST 2311 and 2312 Survey of Western Civilization  and Il
HIST 2381  African-American History
HUMA 1315  Intreduction to Fine Arts
Music courses (MUSI)
Literature courses to include ENGL 1302 when it is not used to satisty the English requirement
Philesaphy courses to include Religion (PHIL)
SPCH 2341  Performance of Literature

Social/Behavioral Science Electives
AGRI 2317 Introduction to Agriculture Economics
ANTH 2301  Physical Anthrepology
ANTH 2351  Culiural Anthropology
ECON 2301 Macroeconomics
ECON 2302  Microeconomics
CRl 1307  Crime in America
Geography courses (except GEOG 1302 and 1303}
Government courses (GOVT)}

History courses (HIST)
Psychology courses {PSYC)
Sociology courses (SOCI)

Computer Science/Microcomputer Technology Electives
Computer Science courses (COSC)
Micrecomputer Technology courses (MISC)
Word Processing courses (WOPO)
AGRI 1309  Computers in Agriculture
CMET 1403  Computer Systems & Operational Programming
CMET 2402  Computer Circuit Analysis
CMET 2411 Theory of Interface Devices
DRDS 2410  Computer-Aided Drafting 1
DRDS 2411 Computer-Aided Drafting |l
FRMG 2309  Computers in Agriculture



ADMINISTRATIVE SECRETARIAL
Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
OADM* 1301 Beginning Shorthand 3 WOPO* 1304 Intermediate Info. Proc.
WOPQ* 1303 Beginning Keyboarding/ Applications 3
Data Entry 3 OADM* 1302 Intermediate Shorthand 3
OADM 1305 Records Management 3 OADM 1306 Office Procedures and

OADM 1309 Business Mathematics and Applications 3
Calculating Machines 3 OADM 1308 Business Carrespondence 3
ENGL English Selection 3 WOPO 1307 Word Processing/Transcript 3
WOPQ 1101 MS-DOS: An introduction 1 PHED Physical Education 1
16 16
Second Year
First Semester ~ Credit Second Semester Credit
MATH MATH 1314, 1324, or 1342 3 WOPO 2303 Office Automation 3
WOPO 2302 Advanced Information OADM 2305 Office Accounting Il 3
' Processing Applications 3 OADM 2307 Automated Office

OADM 2304 Office Accounting | 3 Management 3
ELCT™ Elective 3 SPCH H r 1321 3

ELCT" OADMWOPOMISC ELCTt Humanities/Fine Arts
Selection 34 Selection 3

ELCTHt Social/Behavioral Science

Selection 3
15-16 18

Total Hours 65-66

*  Levels of shorthand and typewriting will be determined by the student's previous training in thesa skills and/
or by placement tests.
**  Electives or selections approved by Department Chair, Courses may be chosen leading toward general,
medical, or legal secretarial programs upon department approval.
1 Humanities/Fine Arts Selection: See page 26.
tt Social/Behavioral Science Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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'AUTOMOTIVE BODY REPAIR

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
INDU 1400 Industrial Fundamentals 4 ATBR 1408 Roughing and Alignment || 4
ATBR 1403 Roughing and Alignment | 4 ATBR 1409 Auto Body Welding il 4
ATBR 1405 Auto Body Welding | 4 ATBR 1410 Auto Body Painting
ATBR 1407 Auto Body Fundamentals 4 Fundamentals 4
ELCT Free Elective 1 ATBR 1411 Autometive Glass 4
MATH MATH 1314 or higher 3
17 19
Second Year
First Semester Credit Second Semester Credit
ELCTY Humanities/Fine Arts Selection 3 ATBR 2400 Major Vehicle Damage Repair q
ATBR 2406 Frame Repair and Alignment 4 ATBR 2404 Advanced Auio Body Painting 4
AUTO 2405 Steering & Suspension Systems 4 ELCTHit Computer Science/Micro-
ENGL 1312 Communications Skills 3 computer Tech. Selec. 4
GOVT 2301 Stale & Federal Government | SPCH 1321 Business and Professional
or Speaking 3
GOVT 2302 State & Federal Govemmentll 3 ATBR 2401 Panel Repair & Replacement 4
17 19
Total Hours 72
1 Humanities/Fine Arts Selection: See page 26.

ttt Computer ScienceMicrocomputer Technology Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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AUTOMOTIVE SERVICE AND REPAIR

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
AUTC 1400 Shop Fundamentals 4 AUTO 1411 Automotive Computer
AUTO 1301 Automotive Systems 3 Systems 4
AUTO 1402 Basic Electrical and Test AUTO 1405 Automotive Air Conditioning 4
Equipment 4 AUTO 1407 Brake Systems 4
MATH MATH 1314 er higher 3 AUTO 1408 Standard Transmissions &
SPCH 1321 Business and Professional Transaxles 4
Speaking 3 ENGL 1312 Communications Skills 3
17 19
Second Year
First Semester Credit Second Semester Credit
AUTO 2404 Ignition, Starting, & Charging 4 AUTO 2403 Automatic Transmissions &
AUTG 2405 Steering & Suspension ' Transaxles 4
Systems 4 AUTG 2406 Engine Diagnosis &
ELCTttt Computer Science/Micro- Emission 4
computer Technology Selection 3 ELCT Elective 3
AUTO 2410 Fuel Systems & Injection 4 ELCTY Humanities/Fine Arls
GOVT 2301 State & Federal Government | Selection 3
or AUTO 2408 Advanced Engine Service 4
GOVT 2302 State & Federal Govenment!l 3
18 18
Total Hours 72

t Humanities/Fine Arts Selection: See page 26.

111 Computer Science/Microcomputer Technology Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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COMMUNICATIONS ELECTRONICS TECHNOLOGY
Associate in Applied Science Degree

First Year

First Semester Credit Second Semester Credit

CMET 1400 Electronics and Computer CMET 1403 Computer Systems &
Skifls 4 Operational Programming 4
CMET 1401 Digital Gircuits 4 MATH 1314 College Algebra 3
ELTE 1401 Elecirical Circuits | 4 ELTE 1402 Electrical Circuits Il 4
CMET 1402 Computer Systems 4 ELTE 1403 Solid State Electronics 4
ENGL 1312 Communications Skills 3
16 18

Second Year

First Semester Credit Second Semester Credit
CMET 1409 CRT Systems 4 ELTE 2407 Communications Circuits || 4
ELTE 1404 Communications Circuits | 4 ELTE 2412 Circuits and Systems 4

ELTE 2406 Integrated Devices 4 ELCTY Humanities/Fine Arts
ELCTt Social/Bshavioral Science Selaction 3
Salection 3 CMET 2408 Digital Communications 4
ELCT Approved Technical Elective 4 ELCT** Academic Elactive 3
19 i8
Total Hours ™

*  Selected course approved by the Department Chair: CMET 2411; ELTE 2103, 2303, 2401, 2405, 2409, 2411,
and 2421,
*  Elgctive from one of the following: Agriculture, Ar, Business, Communications, Engineering, Mathematics,
Music, Science, or Social Sclence.
t Humanities/Fine Arts Selection: See page 26.
1t Social Behavioral Science Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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COMPUTER ELECTRONICS TECHNOLOGY

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
CMET 1400 Electronics and Computer CMET 1403 Computer Systems &
Skills 4 Operational Programming 4
CMET 1401 Digital Circuits 4 MATH 1314 College Algebra 3
ELTE 1401 Electrical Circuits | 4 ELTE 1402 Electrical Circuits li 4
CMET 1402 Computer Systems 4 ELTE 1403 Soiid State Electronics 4
ENGL 1312 Communications Skills 3
16 18
Second Year
First Semester Credit Second Semester Credit
CMET 1409 CRT Systems 4 CMET 2404 Computer System: Diagnosis
CMET 2402 Computer Circuit Analysis 4 & Maintenance 4
CMET 1405 LAN 4 ELTE 2412 Circuits and Systems 4
ELTE 2406 integrated Devices 4 ELCTt Humanities/Fine Arts
ELCTtt Social/Behavioral Science Selection 3
Selection 3 ELCT* Approved Technical Elective 4
ELCT™ Academic Elective 3
19 18
Total Hours 7

**  Elective Selection approved by the Department Chair: CMET 1404, 2400 (or 2200 and 2201), 2405, 2406,
2408; ELTE 2103 , 2303, 2409, 2411, and 2421.
Elective from one of the following: Agriculture, An, Business, Communications, Engineering, Mathematics,
Music, Science, or Sociaf Science.

1 Humanities/Fine Arts Selection: See page 26.
1+ Social/Behavioral Science Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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DRAFTING AND DESIGN

COMPUTER-AIDED DRAFTING (CAD)
Associate in Applied Science Degree

First Year

First Semester Credit Second Semester Credit
ENGR* 1304 Engineering Graphics 3 ENGR* 1305 Descriptive Geometry 3
DRDS 1402 Technical lllustration 4 DRDS 1403 Machine Drawing 4
DRDS 1404 Struciural Drafting 4 DRDS 1410 Computer-Aided Drafting 1 4
TMTH 1301 Technical Mathematics 3 ENGL 1312 Communications Skills 3
ELCT Elective 3
14 17
Second Year

First Semester Credit Second Semester Credit
DRDS 2402 Architectural Drafting 4 DRDS 2401 Pipe Dratting 4
DRDS 2403 Electronic Drafting 4 DRDS 2405 Civil Design Dralting 4
DRDS 2411 Computer-Aided Drafting li 4 DRDS 2406 Industrial Practice 4

ELCT" Approved Elactive 34 ELCTH Social/Behavioral Science
ELCTt Humanities/Fine Arts Selection 34

Selection 3

18-19 15-16
64-66

*  Selected locations may substituie DRDS 1405 for ENGR 1304 and DRDS 1406 for ENGR 1305.

*  Approved Electives: DRDS 1303, 1400, 2404, 2406; ARTS 1316; MISC 1450 or other elective approved by
the Department Chair.
t Humanities/Fine Arts Selection: ANTH 2351; ARTS courses (except ARTS 2313, 2314); LANG courses;
GEOQG 1302, 1303; HIST 2311, 2312; SPCH 2341; MUSI, PHIL {to include religion); and Literature courses.
1+ Social/Behavioral Science Selection: AGRI 2317; ANTH 2301, 2351; ECON 2301, 2302; CRIJ 1307; HIST;
GOVT; PSYC; SOCI; and GEOG {except GEOG 1301) courses.

Underlined numbers are common tourse numbers. See page 14.
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EARLY CHILDHOOD PROFESSIONS

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
CHDV 1301 Fundamentals of Early CHDV 1305 Instructional Aids 3
Childrood Education 3 CHDV 1310 Growth and Development
CHDV 1303 Curriculum Resources 3 of Children 3
CHDV 1309 Child Guidance and Group CHDV 1324 Safety, Health, and Nutrition 3
Managsment 3 CHDV 1327 Families & Communities
ENGL 1301 Composition and Rhatoric | 3 in Multicultural World 3
CHDV 2303 Managing Child Care Centers 3 CHDV 1406 Learning Environments | 4
15 16
Second Year
First Semester Credit Second Semester Credit
CHDV 1408 Leaming Environments |l 4 CHDV 2101 Early Childhood Professions
CHDV 2301 The Child with Special Needs 3 (Seminar) 1
ELCTH1t Computer Science/Micro- CHDV 2305 Advanced Math and Science
computer Tech. Selection 34 for Early Childhood 3
ELCT SPCH 1315 or 1321 3 CHDV 2402 Special Projects 4
MATH MATH 1314 or higher 3 CHDV 2409 Leaming Envirenments Il 4
ELCTY Humanities/Fine Ars
Selection 3
ELCTH Social/Behavioral Science
Sefection 3
16-17 18
Total Hours 65-66

t Humanities/Fine Arts Selection: See page 26.

11+ Social/Behavioral Science Selection: See page 26.
111 Computer Science/Microcomputer Technology Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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EMERGENCY MEDICAL TECHNICIAN

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
EMET 1502 Emergency Medical MGMT 1306 Human Relations 3
Technician-Ambulance 5 EMET 1302 Military Medicine 3
ENGL 1301 Composition and Rhetoric 3 ELCTHt Computer Science/Micro-
MGMT 1305 Introduction to Management 3 computer Yach. Selection 3
MATH MATH 1314 or 1324 3 ELCTY Humanities/Fine Aris
PHED Physical Education 1 Selection 3
ELCT* Approved Elective 3
PHED Physical Education 1
15 16
Second Year
First Semester Credit Second Semester Credit
EMET 2101 Introduction to Paramedic 1 EMET 2302 Emergency Medical Center
EMET 2301 Disaster Planning 3 Management 3
ACCT** 2301 Principles of Accounting | 3 EMET 2303 Psychology of Emergencies 3
MGMT 2302 Human Resource Management 3 ENGL 2311 Technical Writing 3
MGMT 2308 Supervision 3 ACCT™ 2302 Principles of Accounting 1l 3
EPCH SPCH 1315 or 1321 3 ELCTtt Social/Behavioral Science
Selection 3
ELCT" Approved Elective 3
16 18
Total Hours 65

*  Approved Electives: EMET 1303, 1304, 1305; PSYC 2301, MGMT 1301, orBIQL 2401, Non-military students
may select an EMET elective.
= QADM 2304 and 2305 may be substituted.
1 Humanities/Fine Ans Selection: See page 26.
tt Social/Behavioral Science Selection: See page 286.
+tt Computer Science/Microcomputer Technology Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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FIRE PROTECTION TECHNOLOGY

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
FPRT 1301 Fundamentals of Fire Protection 3 FPRT 1302 Fire Prevention 3
FPRT 1303 Fire Protection Systems 3 FPRT 1305 Fire Administration Il 3
FPRT 1304 Fire Adminisiration | 3 FPRT 1308 Fire Service Chemistry i 3
FPRT* 1307 Fire Service Chemistry | 3 MATH MATH 1314 or higher 3
ENGL 1301 Composition and Rhetoric | 3 SPCH 1315 Public Speaking 3
PHED Physical Education 1 PHED Physical Education 1
16 16
Second Year
First Semester Credit Second Semester Credit
FPRT 2301 Industrial Fire Protection | 3 FPRT 2302 Industrial Fire Protection Il 3
FPRT 2303 Hazardous Material | 3 FPRT 2306 Fire and Arson Investigation 3
FPRT 2305 Buiiding Codes & FPRT 2404 Fire Fighting Tactics and
Construction 3 Strategies 4
ELCTY Humanities/Fine Arts ELCTHt Computer Science/Micro-
Selection 3 computer Tech. Selection 3
GOVT 2301 State & Federal Government | FPRT** Elective 3
or
GOVT 2302 State & Federal Governmentlf 3
ENGL 2311 Technical Writing 3
18 16
Total Hours 66

*  CHEM 1406 may be substituted for FPRT 1307.
** FPRT Electives include: FPRT 2304, 2308, 2309, 2310, and 2314.
1 Humanities/Fine Arts Selection: See page 26.
11+ Computer Science/Microcomputer Technology Selection: See page 26.

Underlined numbers are common course numbers. See page 14,
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FOOD SERVICE MANAGEMENT

Associate in Applied Science

First Year

First Semester Credit Second Semester Credit

FSMG 1302 Nutrition 3 FSMG 1301 Supervising Kitchen
FSMG 1303 Sanitation and Safety 3 Administration 3
FSMG 1401 Food Preparation & Serving 4 FSMG 1305 Food Purchasing 3
MGMT 1306 Human Relations 3 FSMG 1306 Menu Planning 3
ENGL 1301 Composition and Rhetoric | 3 MATH 1342 Elementary Statistics 3
ELCT* Elective 34
SPCH 1315 Public Speaking 3
16 18-19

Second Year

First Semester Credit Second Semester Credit
FSMG 2304 Hospitality Industry/Sales HMMG 2304 Financial Management 3
Promotion 3 FSMG*** 2406 Management Practice I 4
FSMG** 2405 Management Practice | 4 ELCT* ACCT/OADM/MATH 3-4

HMMG 2301 Hospitality Industry Law 3 ELCTt Humanities/Fine Arts
MISC 1450 Microcomputers for Business 4 Selection 3

ELCT Elective 34 ELCTH Social/Behavioral Science

Selection 3
17-18 16-17

Total Hours 67-70

* Elective Selections include: FSMG 1300, 1304, 1307, 1308, 2150, 2151, 2201, 2250, 2251, 2252, 2353,
2355, 2356, 2401, 2402, 2452, or 2453; ACCT 2301, 2302: HMMG, 1300, 1302, 1303, 1305, 1308, 2306,
MGMT 1305, 1308, 2101, 2164, 2302, 2304, 2310; ENGL 1302, 1313, or 2311

*  Elective Selections include: OADM 1309, 2304; ACCT 2301; or MATH 1314 or higher {excluding 1342).
“*  Selected locations may substitute MGMT 1304 and FSMG 2303 for FSMG 2405 and 2406.

t Humanities/Fine Arts Selection: See page 26.
tt Secial/Behaviorat Science Setection: See page 26.

Underlined numbers are common course numbers. See page 14.
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HOTEL/MOTEL MANAGEMENT

Associate in Applied Science Degree

First Year

First Semester Credit Second Semester Credit

HMMG HMMG 1302 or 1307 3 HMMG 1300 Focd and Beverage
MGMT 1306 Human Relations 3 Management 3
FSMG 1401 Food Preparation and Serving 4 HMMG 1303 Front Office Procedures 3

ENGL 1301 Composition and Rhetoric | 3 FSMG 1301 Supervising Kitchen
MATH 1342 Elementary Statistics 3 Administration 3
ELCT* Elective 3-4 FSMG 1303 Sanitation and Safety 3
FSMG 1305 Food Purchasing 3
ELCT Elective 3
19-20 18

Second Year
First Semester Credit Second Semaester Credit
HMMG*** 2401 Hotel/Moted Internship | 4 HMMG 2301 Hospitality Industry Law 3
FSMG 2304 Hospitality Industry Sales HMMG 2304 Financial Management 3
Promotion 3 ELCT" ACCT/OADMMATH 34
ELCTt Humanities/Fine Arts Selection 3 HMMG*** 2402 Hotel/Motel Intemship Il 4
MISC 1450 Microcomputers for Business 4 ELCTtt Social/Behavioral Science

SPCH SPCH 1315 or 1321 3 Selection 3
17 16-17
Total Hours 70-72

Sludents pursuing emphasis in specific areas must take the corresponding electives listed below:

Emphasis

Front Office Procedures

Marketing and Sales Promotion

Food and Beverage Management
Housekeeping

Engineering and Facilities Management

Electives

HMMG 1306

HMMG 1306 and HMMG 2307
HMMG 2308

HMMG 2302

HMMG 2305 and 2302

ACCT/OADMMATH Elective Selection includes: ACCT 2301; OADM 1309, 2304; MATH 1314 or higher

{excluding 1342).

Elective Selection includes: HMMG 1305, 1306, 1308, 2302, 2305, 2308, 2307 2308; FSMG 1300, 1302,
1304, 1306, 1307, 1308, 2303, 2306, 2401, 2402; MGMT 1305 or 1308; ENG, 1302, 1313, 2311
Selected locations may substitute any HMMG/FSMG elective.

Humanities/Fine Arts Selection: See page 26.

Social/Behavioral Science Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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LAW ENFORCEMENT

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
LAWE 1301 introduction to Criminal Justice 3 LAWE 1201 Defensive Tactics 2
LAWE 1304 The Courts and Criminal LAWE* Law Enforcement QOption
Procedures 3 Elective 3
LAWE 1307 Crime in America 3 LAWE" Law Enforcement Option
LAWE 1308 Fundamentals of Criminal Law 3 Elective 3
ENGL 1301 Composition and Rhetoric | 3 LAWE" Law Enforcement Option
PHED Physical Education 1 Elective 3
ENGL ENGL 1 r 2311 3
ELCT Law Enforcement Eleclive 3
16 17
Second Year
First Semester Credit Second Semester Credit
LAWE 2101 Emergency Medical Aid 1 LAWE 2201 Firearms 2
LAWE 2304 Juvenile Procedures 3 PSYC 2301 Introduction to Psychology 3
GOVT 2301 State & Federal Government | ! SPCH 1321 Business and Professional
or Speaking 3
GOVT 2302 State & Federal Govemmentll 3 ELCTt Humanities/Fine Arts
S0C|I 1301 Introduction to Sociclogy 3 Selection 3
MATH MATH 1314 or higher 3 ELCTHit Computer Science/Micro-
PHED Physical Education 1 computer Tech. Selection 3
ELCT* Law Enforcement Elective 3 ELCT™ Law Enforcement Elective 3
17 17
Total Hours 67

Students planning to complete a baccalaureate dagree in Criminal Justice/Law Enforcement should declare a major
and develop a degree plan which wil meet the transfer requirements of the college of their choice, as soon as itcan
be determined.

*  Law Enforcement Options:
Students intending to major in Law Enforcement may take LAWE 1302 ,1303, or 1308.
Students intending to major in Corrections may take LAWE 1306 and one of the following: LAWE 1302,
1303, or 1308.
Students who prefer amore general Law Enforcement curriculum may take any three from LAWE 1302,
1303, 1308, and 1309.

*  |aw Enforcement Elective Selection includes: LAWE 1310, 1315, 2301, 2303, 2306, 2308, 2310, 2312,

2313, 2314, 2315; EMET 1502.
t Humanities/Fine Ars Selection: See page 26.
tt+ Computer Science/Microcomputer Technology Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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LEGAL ASSISTANT

Associate in Applied Science Degree

First Year

First Semester Credit Second Semester Credit
LEGA 1401 .Introduction to Paralegalism 4 LEGA 1308 Criminal Law 3
LEGA 1302 Legal Office Ethics and LEGA 1307 Civil Litigation 3
Management 3 MATH 1324 Finite Mathematics 3

LEGA 1304 Principles of Family Law 3 MISC 1420 Word Processing for
ENGL 1301 Composition and Rhetoric | 3 Microcomputers 4
GOVT 2301 State & Federal Government | 3 ENGL 1302 Composition and Rhetoric Il 3
PHED Physical Education 1 PHED Physical Education 1
17 17

Second Year

First Semester Credit Second Semester Credit
LEGA 2302 Contract Law and the U.C.C. 3 LEGA 2405 Wills, Trust, and Probate 4
LEGA 2306 Techniques of Legal Research 3 LEGA* Approved Elective 3
LEGA" Approved Elective 3 LEGA* Approved Elective 3

ACCT 2301 Principies of Accounting | 3 ELCTt Humanities/Fine Arls
GOVT 2302 State & Federal Governmentll 3 Selection 3
SPCH SPCH 1315 or 1321 3
15 16
Total Hours 65

*

t Humanities/Fine Arts Selection: See page 26.

Approved Elective Selection includes: LEGA 1305, 1308, 1308, 1403, 2301, 2303, 2307, 2401, and 2404.

Underlined numbers are common course numbers. See page 14.
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MILITARY SCIENCE MANAGEMENT

Associate in Applied Science Degree

First Year
First Semester Credit Second Semester Credit
MILS* 1101 Military Science | 1-2 MILS 3102 Fundamentals of Leadership 1
MILS 1301 U.5. Heritage, Mission, MILS 2101 Stress Management 1
Organization 3 MILS* 1201 Military Science 1 2
MILS 1300 Military Crganizalion & MILS 1203 Professionalism and
Staff Functions 3 Responsibility 2
MILS 1202 Briefing Techniques, Aids MGMT 1205 Analysis of Training
and Devices 2 Requirements 2
MGMT 1204 Setting Objectives and Goals 2 MATH 1342 Elementary Statistics 3
MILS Lower Level MILS Elective 2 SPCH 1321 Business and Professional
ENGL 1301 Composition and Rhetoric | 3 Speaking 3
PHED Physical Education 1 ELCTY Humanities/Fine Arts Selection 3
PHED Physical Education 1
17-18 18
Second Year
First Semester Credit Second Semester Credit
MILS 2211 Job Performance &Motivation 2 MILS 2206 Management Leaming
MILS* 2201 Military Science ll) 2 Strategies 2
MILS 1207 Prolessional Developmant MILS 2351 Advanced Leadership 3
of the Manager 2 MILS 2354 Management Problems 3
MILS* MILS Elective 3 MILS 2103 Time Management 1
GEOG™ 1302 Cultural Geography 3 ELCT*** MILS or MGMT Elective 3
ELCT MILS or MGMT Elective 3 WOPO 1101 Introduction to MS-DOS 1
PHED Physical Education 1 WOPO 1102 Introduction to WordPerfect 1
WOPO 1104 Introduction to Lotus 123 1
PHED Physical Education 1
16 16
Total Houre 67-68
*  May substitute MILS 11086, 1107, 1210, 1211, 1212, or 1213
*  MILS 2371, 2372, or 2373; HIST 2370.
" May substitute any foreign language or PHIL 2303.
*+  Apnroved Electives: MILS 1105, 1108, 1204, 1205, 1208, 1209, 2109, 2202, 2203, 2204, 2205, 2207, 2208,
2209, 2210, 2261, 2301, 2309, 2372, or MGMT 1206, 1305, 2309, 2310
t Humanities/Fine Arts Selection: See page 26.

Underlined numbers are common course numbers. See page 14.
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ATBR 2404 Advanced Auto Body Painting ‘ _(;-Q) Crec}lt. 4
This course is designed to increase the student’s knowledge and skills in auto body refinishing. Emphasis will
be placed on the techniques and materials used in the spet repair of both enamels a.nd. lacquers, the use of cglor
coal/clear coal systems, tinting and blending of spot repairs, stripe and accent painting, and complete vehicle
refinishing. Prerequisites: ATBR 1407 and 1410

ATBR 2406 Frame Repair & Alignment : (3-3) Credit: 4
This course is designed to provide the student with a working knowledge of the types of body frames,
misalignment, alignment straightening, repair, and the use of special equipment and measuring devices.
Prerequisites: ATBR 1405, 1407, and 1408.

(AUTO) AUTOMOTIVE SERVICE AND REPAIR

AUTO 1150 Auto Maintenance Procedures (Electrical & Bady) (9.3-1) Credit: 1
Designed to teach the student to perform maintenance and troubleshooting on the electrical systems and body
maintenance.

AUTO 1151 Auto Maintenance Procedures (Brakes) (0.3-1) Credit: 1
Provides the student with the knowledge and skills to maintain and troubleshool the brake system as detailed in
the service manual.

AUTO 1253 Operational Mainienance Course (0.5-2) Credit: 2
Course is designed to teach vehicle operators to perform maintenance on and operate the M-809 series, 5-ton
and unit generators.

AUTO 1254 Operators Training & Maintenance {(2-2) Credit: 2
This course is designed to teach proper operation and maintenance of vehicles; includes maintenance forms,
safety and accident forms, Preventive Maintenance Checks and Service (PMCS), use of publications, and NSC
Defensive Driving.

AUTO 1255 Motor Sergeant’s Maintenance Management (1.5-1) Credit: 2
Provides training in procedures and techniques of establishing, conducting, and evaluating standard maintenance
programs for unit vehicles. Includes maintenance operations, organization management, controls, requirements,
training, and records.

AUTO 1301 Automotive Systems (3-2) Credit: 3
This course is designed to provide the student with the basics of the moedern automabite. Itincludes the operating
principles of two- and four-stroke cycle engines, the combustion process, exhaust emissions, and the different
systems thal make up today's modern automobile. Emphasis will be placed on system and compenent
identification and function. Prerequisite or Corequisite: AUTO 1400 or consent of the Department Chair,

AUTO 1400 Shop Fundamentals (3-3) Credit: 4
This course introduces the student to the Automolive Service and Repair career field. It includes basic shop
organization, automotive terminology, OSHA and Hazardous Communications Act, safety, shop mathematics,
measuring systems, fuels and lubricants, the use of publications, common automotive hardware, and cieaning
methods. Emphasis will be placed on the proper and safe use and care of hand and power tools, cutting tools,
precision measuring devices, diagnostic tools and equipment, electrical test equipment, and other shop
equipment.

AUTCG 1402 Basic Electrical & Test Equipment (3-3} Credit: 4
This course will provide the student with a good understanding of basic electrical principles, circuits, and
diagrams; wiring repairs; lighting systems; and electrical troubleshooling through the use of hands-on training.
Emphasis will be placed on usage and interpretation of common test equipment. The student will also be able
to test and diagnose the lead-acid storage battery. Prerequisite or Corequisite: AUTO 1301 and 1400 or consent
of the Department Chair.
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