Reading notes for Chapters 10 and 13 (p.434-452).  Again this does not go into specifics, it only highlights the material that could be on the midterm.


1. Be able to analyze an audience(using demographics), yourself in relation to the audience/speech, and the 

a. First analyze the situation

i. Analyze the Audience-Why? Because they are Ego(self)centric(centered), and are looking for how your speech relates/connects to them.
1. Who are key audience members?  You are not going to be able to reach everyone.  So, sometimes you need to ask who must get the message.
2. How much do they know? Need to make sure you not talking above their heads or below their common sense.
3. What do they want to know? This truly is a major key to writing a great speech.
4. What are there personal preferences? Often hard to identify, but powerful when you can.
5. What size is the group?  This affects the formality and delivery of presentations.
6. Attitudes? How do they feel about the topic? How do they feel about you? How do they feel about the occasion event?
7. Demographics? The catagories and characteristics of the audience that provide insight into how they think. (e.g. Age, racial designation, sex/gender, religion, group membership, sexual orientation, etc.)
ii. Analyze Yourself

1. Your goal:By the end of your six minutes what do you hope to accomplish?
2. Your knowledge? Limited knowledge about a topic will require more comprehensive/complete research, while a well known topic can make you over confident and thereby limit the quality of the research.
3. Your feelings on the topic: A topic you are interested in can improve confidence and interest, which can translate to the audience.  So, while researching find out what interests you.
iii. Analyze the Occasion

1. physical setting/facilities

2. time: How much can/should you cover in 6 minutes?
3. context: Refer to contexts in chapter 1, they can have a major impact on the ease of you presentation.
b. General Purpose (GP)
i. To Inform*

ii. To Persuade

iii. To Entertain

c. Specific Goal: “(GP)(identify audience)(indentify focused topic).”

d. Thesis: So, Today I will inform you about ___________________(insert focused topic).
2. Be able to identify a speeches organizational pattern.

a. Chronological

b. Spatial

c. Causal

d. Topical

e. Ignore the persuasive organizational patterns.

3. Know the parts of the introduction (according to class).

a. Attention Getter (AG)-What could go here?

b. Relevance: Why should THIS AUDIENCE care about your topic.  This is the one time where you get to be persuasive.  Prove they should have interest.
c. Credibility-Why are you a credible (both believable and trustworthy) source for this information.
d. Thesis: Already covered this.
e. Preview: To do so, we will first go over (insert first main idea), second (insert second main idea), and third (insert third main idea).
Chp. 13

1. Know the kinds of informative presentations

2. Organization from the training section will be used in your speech
3. Tips for writing the Informative-These are pretty essential actions in writing a successful speech.

i. Cover only the necessary information.
ii. Avoid Jargon
iii. Link the Familiar and the unfamiliar 

