INFORMATIVE SPEECH ASSIGNMENT FOR
BUSINESS AND PROFESSIONAL SPEAKING.

Purpose: To communicate information about either a) a fortune 500 company or b) an occupation that you currently do not have (careful with option B, this may seem easier but can be more difficult to find sources).
Time Limits: Speeches will be between 5-7 minutes.  Points will be deducted for each 15 seconds above or below the limit.  A fifteen second grace period is provided.

Point Value: The informative speech is worth 100 points.  Please review the evaluation forms to see how points will be distributed.  Will need to print out the grade form and put in your folder for speech day.

Outline: You will provide a typed outline which conforms to the format provided as template/example.
References:  You must use at least six sources when preparing your speech.  A hardcopy/photocopy/page print of each source is required to receive a grade on the presentation.  No more than half may be taken from the internet.  Attach a separate page entitled ”References” to the outline and be sure that it conforms to APA style guidelines.  All of the sources that appear in the reference page must also be orally cited in your speech.

Notes: You are allowed to have five 3 x 5 note cards, one-sided to use for your speech.  They can be any color.

Attire/Dress: Dress appropriately for your speech.  If you don’t know what that means then business casual is a good default.
Visual Aids: Visual aids are not required for this speech.

Checklist for speech day:

One (optionally adorable) folder to hold the following-


Typed outline


Reference page


Informative grade sheet


Two peer-evaluation sheets


Hard copy sources

One super positive attitude!

Note cards, if needed
