Brandon H. Wood

Speech 1321


Interview Assignment
Part I: The portfolio

Required Documents

2 Copies of your job description 


2 Copies of a One Page Resume 40pts

2 Copies of your Cover Letter 20pts

2 Reference Pages feat. Three references 10pts
The final copy of your portfolio will be due April 19th  and will need to be printed following the specifications in the syllabus (with the exception of the resume).  ABSOLUTELY NO LATE WORK WILL BE ACCEPTED WITHOUT APPROVED DOCUMENTATION.  They will be graded on format consistency and proofreading.  Each error constitutes a letter grade.
Part II: The Mock Interview
Interview Assignment 25pts.
You will be assigned to a hiring committee.  On April 19th you will submit your portfolio to the instructor and your copy of the portfolio materials to your hiring committee.  You will then be scheduled for your panel interview between April 21th and the 27th.  Based on your job description, resume, cover letter, and references your committee will work to generate the most realistic interview experience.  You WILL NEED to prepare for this presentation.  You will have six minutes to address the questions from the committee fully and clearly.  The grading rubric will be posted to the class website.  It is demanding.  Getting an A is challenging for this assignment, but then again so is getting the job you want.  I want you to get both.

