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Course Number: BUSG 2309


Course Title: Small Business Management


Day/Time: Tuesday / 5:00 - 10:40
Credit Hours: 3 

Instructor:
Henderson Mayers

(E-mail):  batwilson14@earthlink.net
Contact: (H) 573-528-3804

(O) 573-596-8196


 (Fax)
Prerequisites:  None
Textbook(s):  Small Business Management Custom Edition for CTC
Author(s):  
Longenecker


ISBN: 0324616848
Edition:  14th



Publisher:  South West
Catalog Description:
A course on starting and operating a small business. Topics include facts about a small business, essential management skills, how to prepare a business plan, financial needs, marketing strategies, and legal issues.
Course Objectives:
A. Make intelligent, knowledgeable decisions about starting or buying a business. 

B. Evaluate franchise opportunities. 

C. Analyze markets. 

D. Choose the proper legal form of organization. 

E. Manage a small business. 

F. Establish financial and administrative controls. 

G. Understand working-capital management and capital budgeting. 

H. Know about the joy and drawbacks of being one’s own boss.
Weekly Topical Outline:

WEEK ONE:
 Introduction
             Chapters 1 – 3

             Discuss Project (Appendix A) & Term Paper
WEEK TWO:  
 Chapters 4 - 6
WEEK THREE:  Chapters 7 - 9
       Mid-Term Review
       Discuss Project & Term Paper

WEEK FOUR:   Chapters 10- 12
       Project & Term Paper Draft Due
       Mid Term Exam

WEEK FIVE:
 Chapters 13 - 17
WEEK SIX:    Chapters 18 - 21
WEEK SEVEN:  Chapters 22 - 23
             Project Presentation (5 to 7 Mins)
             Mid-Term Review
       Term Paper Due
WEEK EIGHT:  Project Presentation (5 – 7 Mins)
             Final Exam
Method of Evaluation:              %of Grade:


Grading Scale:

Exams 1-2 (100 points each)
    200 points 


  530-600   A
Written assignment: 

    100 points 


  460-529   B
Group/Oral assignment

    200 points 


  390-459   C
Attendance/participation
    100 points 


  320-389   D
Total Possible Points 

                    600 points 


           0-319   F
Description of Methods of Evaluation: 

There will be two major scheduled examinations as follows: 
1. First Exam 

2. Final Exam 

The exam schedule and material covered on each exam will be provided by the instructor on the first day of class. The type of exam questions will be essay specified by the instructor during pre-exam reviews.
Additional Course Information (i.e. instructional methods, out-of-class activities, etc.): 
A. Reading Assignments: Read text assignments prior to class and be prepared to discuss the text material, answering instructor questions orally with well-organized thoughts and ideas. 
B. Class Attendance: (Refer to CTC Catalog, Page 18, for detailed policy). You are expected to attend each class period, be on time and stay the full class period or be counted absent. You are responsible for all course material missed due to absence. The instructor does not provide class notes for classes missed. 

C. Written and Oral Assignments: The instructor will assign at least one writing assignment such as a case analysis, research paper, article report, etc., and will also require an oral presentation of the written product to the class. Both written and oral presentation assignments must be completed in order to receive a passing course grade. 
D. Student Preparation and Study Requirements: Each student is expected to develop an effective personal time management and study schedule that will enable him or her to master the learning outcomes listed previously. 

Additional Information from the Instructor (make-up exams, rounding of grades, cell phone/pagers, etc.): 

A. Cellular Phones and Beepers: Cellular phones and beepers will be turned off while the student is in the classroom or laboratory. 

B. Americans with Disabilities Act (ADA): Students requiring accommodations for disabilities are responsible for notifying the instructor. Reasonable accommodations will be granted in full compliance with federal and state law and Central Texas College policy. 

C. Instructor Discretion: The instructor reserves the right of final decision in course requirements. 

D. Civility: Individuals are expected to be cognizant of what a constructive educational experience is and respectful of those participating in a learning environment. Failure to do so can result in disciplinary action up to and including expulsion. 

H. Honesty and Integrity: All students are required and expected to maintain the highest standards of scholastic honesty in the preparation of all course work and during examinations. The following will be considered examples of scholastic dishonesty: 

1. Plagiarism: The taking of passages from writing of others without giving proper credit to the sources. 

2. Collusion: Using another’s work as one’s own; or working together with another person in the preparation of work, unless joint preparation is specifically approved in advance by the instructor. 

3. Cheating: Giving or receiving information on examinations. 

Students guilty of scholastic dishonesty will be administratively dropped from the course with a grade of “F” and will be subject to disciplinary action. 

