Central Texas College District
Human Resource Management Operating
Policies and Procedures Manual
Policy No. 715: Weapons
I.

PURPOSE
To clearly state the CTCD's position on carrying weapons, workplace violence
prevention and to describe reporting procedures.

II.

SCOPE
This policy applies to all CTCD employees, students, licensees or visitors, with
the exception of law enforcement officers in the conduct of their duties.

III.

POLICY
A.

The possession of a weapon, as defined below is prohibited, while on
CTCD's property, or while engaged in CTCD business regardless of
location. Employees violating this policy are subject to disciplinary action
up to and including termination.
1.

REPORTING PROCEDURES
Any employee who is aware that another employee is in possession
of a weapon in violation of this policy, or is aware of any
individual on CTCD's property in possession of a weapon, is
obligated to report it. Reports should be made to the employee's
supervisor, Campus Police, or the Human Resource Management
Department.

2.

SEARCH
The CTCD reserves the right to conduct searches of employees'
lockers, desks, purse, brief case, baggage, tool boxes, lunch sacks
or pails, clothing, vehicles if parked on CTCD property and any
other item to which the employee has access to and may contain a
weapon. Searches will be coordinated through Human Resource
Management and conducted by Campus Police. This Policy is not
meant to impede Campus Police in the normal accomplishment of
their responsibilities.
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3.

WEAPONS
Any object capable of causing serious bodily harm or death to
include, but not limited to all firearms, stun guns, explosives and
knives with blades three inches long or longer, is considered a
weapon for the purpose of this policy.
NOTE: A license issued by any state or municipality authorizing
the carrying of a handgun, concealed or otherwise, does not apply
to the property and premises of the Central Texas College District.

B.

CTCD will not tolerate violence in the workplace, and will make every
effort to prevent violent incidents from occurring.
1.

EMPLOYEE RESPONSIBILITY
All employees must adhere to work practices that are designed to
make the workplace more secure and to not engage in verbal
threats or physical actions which create a hazard for others in the
workplace.

2.

REPORTING PROCEDURE
Prompt and accurate reporting of all violent incidents whether or
not physical injury has occurred is mandatory.
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