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MEDICAL AND FIRST AID ASSISTANCE

Call the Campus Police or 911 if any injury or illness occurs on campus. In case of
minor injury or illness, provide first aid care until arrival of Campus Police or EMS.
Keep victim still and comfortable. DO NOT MOVE THE VICTIM.

To avoid shock talk to the victim, ask “are you okay?”, and “what is wrong?”
Check breathing and administer CPR if necessary.

Control serious bleeding by applying direct pressure on the wound.

Continue to assist the victim until help arrives.

Look for emergency medical identification on the victim and report any informa-
tion to the police and EMS.

7. If CPR is administered, do not stop until arrival of EMS personnel.

Campus Police should be contacted in ALL emergencies. They are able to secure the proper assistance
quicker than most individuals and are trained as first responders in CPR, First Aid and AED.

oA~ WNE

SECURITY AND ACCESS

During normal business hours, the College (excluding certain housing facilities) will be
open to students, parents, employees, contractors, guests, and invitees. During non-
business hours access to all College facilities is restricted by admittance via the Central
Texas College Police Department. In the case of periods of extended closing i.e. spring
break, Thanksgiving and Christmas Holidays, the College will admit only those faculty
or staff members who have a legitimate reason to enter a closed facility on campus and
admittance is granted by the Campus Police.

FIREARMS AND WEAPONS POLICY

Central Texas College District promotes the highest level of safety and security in all of
its activities. Accordingly, no person, while on property controlled or owned by the
Central Texas College District shall store or carry a weapon. A weapon is defined as a
manufactured device designed to injure or kill another being, or a device designed to
look like a weapon. Examples of weapons include, but are not limited to:

Knives with blades 3 inches long or longer, firearms, bombs and explosives (or any
incendiary device or component of any incendiary device), fireworks, air guns, pellet
guns, stun guns, spear guns, BB guns, paintball guns, crosshows, long bows, swords,
martial arts weapons, hunting or fishing knives (bowie), brass knuckles, chemical
weapons, slingshots, billy clubs, replica or imitation firearms or any other device de-
fined as prohibited by the Texas Penal Code 46.05.

CRIME PREVENTION PROGRAMS

Crime prevention and awareness at CTC requires the involvement of all members of
the college community. The CTCPD strives to provide leadership and direction for this
effort through programs ranging from crime prevention seminars to on-site inspections.
CTC police officers participate in many crime prevention and awareness presentations
each academic year. 4
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EMERGENCY
POCKET GUIDE
FOR CTC STUDENTS

EMERGENCIES CALL 911 AND
CAMPUS POLICE @ 526-1427
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ON-CAMPUS TOBACCO USE POLICY

All buildings on the Central Texas College campus are tobacco free. No tobacco
products (cigars, cigarettes and any type smokeless tobacco) may be used in any
college building, enclosed facility or vehicle. Smoking within 50 feet of any building
entrance is prohibited and subject to fine and campus disciplinary action.

STUDENT MENTAL HEALTH RESOURCE INFORMATION

Suicide is the second leading cause of death, after accidents, among college students.
The Central Texas College Police Department, Division of Security Services, in
conjunction with the Central Texas College District are fortunate to have a student
body, staff, faculty, and administrators who are very aware of students who are, for
many reasons, struggling in dealing with campus life.

If you or someone you know is at risk, or for information on suicide facts and preven-
tion, contact the office of the Campus Police or the CTC Substance Abuse Resource
Center/EAP at 526-1166, for free on campus mental health counseling services.
Central Texas College recognizes the importance of treatment services in assisting
faculty, staff, and students in overcoming substance and alcohol abuse problems. If
treatment is necessary, staff and students may be referred to outside counselors and
programs. Information relating to these outside agencies may be requested from the
SARC or appropriate Campus Dean. All contacts are confidential and will not be the
basis of disciplinary charges.

LEGAL ASPECTS/CONSEQUENCES

Faculty, staff, and students of CTC are expected to abide by local, state and federal
laws pertaining to controlled substances and illegal drugs. The institution prohibits
"manufacturing, possessing, having under control, selling, transmitting, using or being
party hereto any illegal drug, controlled substance, or drug paraphernalia on college
premises or at college sponsored activities." Also prohibited is the possession, use,
sale or being under the influence of alcoholic beverages or having alcoholic beverage
containers in any college owned facility or at any college sponsored event.
INSTITUTIONAL DISCIPLINARY PROCESS

Institutional disciplinary charges may be brought against faculty, staff and students
alleged to have violated Institutional regulations and/or local/state and/or federal laws
concerning controlled substances. Violations of any state/federal law pertaining to
controlled substances that occur off campus may result in disciplinary charges in
situations in which the continued presence of the individual is likely to interfere with
the educational process and the orderly operation of the Institution. Institutional disci-
plinary proceedings will be in accordance with procedures outlined in the Student
Handbook.

The information in this pocket guide was disseminated for your information and
is not all inclusive of every policy, rule, regulation or guideline promulgated by
the CTCD Board of Trustees. 8
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CTCPD crime prevention programs stress campus community awareness through the
dissemination of materials and presentations to familiarize students, faculty, and staff
of their individual responsibility to help reduce criminal activities. Presentations, post-
ers and handouts are all utilized in an effort to make all members of the campus com-
munity aware of the potential for crime. The CTC Student newsletter The Bell Tower
Buzz and the Student magazine The Insider, are used for presenting crime information
to the campus community which includes the occurrence of serious crimes on the cam-
pus. Security awareness and crime prevention programs are based upon a dual concept
of eliminating and minimizing criminal opportunities when possible and encouraging
students, faculty and staff to share safety responsibilities.

Crime prevention and sexual assault programs are presented to students each semester.
Topics covered in these presentations include:

®  Sexual offenses

®  How to report offenses

®  Who to contact

®  How offenders choose victims
®  Prevention practices

®  Parking lot safety

®  What to do if assaulted

®  Victim services

CRIME PREVENTION SAFETY TIPS

Students and employees can do much to protect themselves from crime. Many crimes
occur only because there was an opportunity for them to happen. For example, most
crimes of burglary and theft are random, not calculated. They occur because a residence
door or window is left unsecured or because car doors were left unlocked. Locking
doors and windows, securing valuables in your car trunk are methods of reducing temp-
tation and opportunity which can result in a thwarted burglary or theft.

Remember, you can take steps to protect yourself from being the victim of a
crime, educate yourself, protect yourself, and report all criminal activity or sus-
pected criminal activity to the Campus Police. Contact the Campus Police at 526-
1200 for information on available educational programs that promote the aware-
ness of rape, date rape, and other sex-related offenses. 5



