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Major Campus Addresses 
Central Campus 
Central Texas College 
P.O. Box 1800 
Killeen, Texas 76540- 1800 
(254) 526-7161 
(800) 792-3348 

Fort Hood Campus 
Central Texas College 
Dean, Fort Hood and 
Service Area Campuses 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526- 1328 

Sewice Area Campus 
Central Texas College 
Dean, Fort Hood and 
Service Area Campuses 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526-1206 

Continental Campus 
Central Texas College 
Office of the Dean, Continental Campus 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526- 122211228 

Navy Atlantic Campus 
Central Texas College 
1301 East Little Creek Road, Suite 5 
Norfolk, Virginia 2351 8 
(757) 587-8873 
(800) 457-2619 

Navy Pacific Campus 
Central Texas College 
4250 Pacific Highway, Suite 128 
San Diego, California 921 10 
(6 19) 226-6626 
(800) 784-5470 

Pacific Far East Campus 
Central Texas College 
Office of the Dean 
Office of Student Services 
Office of Support Services 
Office of Payroll1Personnel 
Campus Library 
Camp Market - Building S-1650 
Unit #I5559 
APO AP 96283-0618 
(Civilian) 82-32-523-5 1 10 
(Military) 722-381413833 
(Military) 722-3815 Student Services 
(Email) deanactc-pac.com 

Navy Campus 
Central Texas College 
Office of the Dean, Navy Campus 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526-1356 
(800) 792-3348 

Correspondence and Inquiries 
Correspondence and inquiries should be addressed to the appropriate office (for example, Admissions, Records, Student 
Financial Assistance) as listed in this Catalog, at the location where you currently attend. The Pacific Far East Campus will 
provide these records and transcript service for students currently enrolled in the Pacific Far East. Students attending 
Continental, Air Force and Navy campus sites in locations other than Pacific Far East may request records and transcript 
services through the Central Campus Office. 

Central Texas College District does not discriminate in admissions or access to, or treatment or employment in, its programs and 
activities on the basis of race, color, religion, national origin, gender, disability or age. 
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Statement of Purpose 
History 
In 1965, the citizens of central Texas joined together to authorize the building of a community college that would serve Bell, 
Coryeli, Lampasas, Mills, and seven other central Texas counties as well as Fort Hood and the correctional facilities in Gatesville. 
The campus was constructed on 560 acres of land donated by Fort Hood through the Department of Education and with funds 
supplied through a local $2 million bond issue. Central Texas College, under Section 130.04 ofthe Texas Education Code, opened 
its doors with an initial enrollment of 2,068 students in the Fall of 1967. The number of students and the location of offerings has 
steadily increased since that time. Central Texas College has maintained its accredited status with the Southern Association of 
Colleges and Schools since first being awarded accreditation in 1968, and was reaffirmed most recently in December 1994. 

CTC initiated on-site programs on Fort Hood in 1970 and in Europe in 1974. CTC's success at Fort Hood and Europe led to the 
explosive expansion of CTC's locations, including Fort Leonard Wood (Missouri), South Korea, and the Atlantic and Pacific 
Fleets in 1976, By the early 198Os, CTC offered programs to military personnel stationed in the Pacific Command, Alaska, and 
Panama as well as throughout the continental United States. This expansion occurred locally as well with the initiation of 
instructional programs and services for the Texas Department of Corrections in Gatesville in 1976. 

Today, CTC consists of administrative units referred to as campuses: the Central Campus, the Continental Campus, the Fort Hood 
and Service Area Campus, the Navy Campus, and the Pacific Far East Campus. Of these, the Central, Fort Hood, and Service Area 
campuses operate within the state of Texas. While some campuses, like the Navy Campus, offer programs only for military 
personnel, others enroll military, civilian, and incarcerated students. 

Students enrolled in CTC may select a degree plan from Associate of Arts degree programs, Associate of Science degree 
programs, Associate in Applied Science degree programs, or Associate in General Studies. In addition, students choosing to earn 
a certificate may enroll in any of the more than 40 certificate programs. Campuses within the Central Texas College District may 
offer the full range of degree programs and services or only those identified through local needs assessments. CTC also provides 
a wide range of education and training opportunities for those students who do not select a degree or certificate option. 

Vision 
It is Central Texas College's vision to be the best possible community college in which to study and work. We want to offer each 
student and employee the opportunity to grow, learn, and succeed. We want our graduates to be able to compete in a global 
economy, make intelligent consumer choices, and exercise their rights and responsibilities as citizens. We want to celebrate our 
diversity while remaining united in our pursuit of excellence through continuous improvement. We want to meet the challenges of 
the future with students, employees, and community members working together toward the common goals of availability, 
accessibility, and quality in education. 

Mission and Purpose 
Central Texas College is a two-year, open admissions institution which provides educational opportunities to students locally, 
nationally, and internationally. CTC offers vocational, technical, and academic courses leading to certification or associate 
degrees. CTC offers remedial and compensatory education, adult and continuing education, and workforce development training 
programs. CTC provides services and programs that facilitate student achievement and address the necessary needs of our 
military and civilian communities. CTC encourages institutional research and effective resource management. CTC insists upon 
excellence in a11 instructional, organizational, and operational areas. 

The purpose of CTC is to provide: 
* technical programs up to t na  years in length leading to associate degrees or certificates; 
* vocational pro rams leading directly to employment in semi-skilled and skilled occupations; 
* freshman and sophomore level courses in arts and sciences; 

adult, continuing, and community education programs for occupational or cultural upgrading; 
compensatory education programs designed to fulfill the commitment of an admissions policy allowing the enroll 

isadvantaged students: 
a continuing program of counseling and guidance designed to assist students in achieving their individual educational 
goals: 
workforce devetopment programs designed to meet civilian and military community needs; 
adult literacy and other basic skills programs for adults: 
library services; and 
a wide variety of public ser~ice needs. 

General Infomation 





a n e r a ,  Information 
Continental and international Programs 
Central Texas College serves military personnel throughout the world. Central Campus is located in Killeen, Texas. Programs of 
study vary with each location and not all programs are available at every location. This Catalog provides information concerning 
the policies, procedures, and programs applicable to locations operated outside the state of Texas. Individuals interested in 
programs which are not locally available should consult with the local Education Services Officer (ESO), Navy Campus 
Representative (NCR), Education Specialist, or Central Texas College representative. 

The Catalog 
This Catalog is an official publication of Central Texas College containing policies, regulations, procedures, and fees in effect at 
the time it was published. Central Texas College reserves the right to make changes at any time to reflect current Board policies, 
administrative regulations and procedures, amendments to state or federal laws, and tuition or fee changes. 

Study the contents of this Catalog carefully; as a student, you are responsible for observing the regulations contained herein. 

Program and Course Availability 
Programs of study presented in this Catalog are offered when sufficient interest indicates the level of enrollment required for 
program continuation. To enter specific programs of study, seek confinnation of program availability before you register the first 
time. 

Central Texas College further reserves the right to adjust course scheduling, including class cancellation, when enrollment or 
other circumstances require this action. 

Equal Opportunity Policy 
Central Texas College is committed to its policy on equal educational opportunity and administration of its educational programs, 
activities, and employment without regard to color, race, religion, national origin, disability, age, or gender as required by Title VI 
and Title VII of the Civil Rights Act of 1964, as amended, Title IX of the Education Amendments of 1972, the Rehabilitation Act of 
1974, the Vietnam Era Veteran's Assistance Act of 1974, the Americans with Disabilities Act of 1990, and Executive Orders I 1246, 
as amended, and 1 1375. 

Central Texas College has established programs to ensure that a lack of English language skills will not be a barrier to admission 
and participation in all educational and vocational programs. 

Existing administrative proced s of Central Texas College are used to handle student grievances. If you betieve a con 
employee of Central Texas Col e is unfair or discriminatory, you can appeal to the administrator in charge of that area. If you 
need assistance pursuin ce matter, contact an official or the Campus Dean at your Central Texas Colle 

Statement on rimination 
Central Texas Colleg and work climate that is conducive to the personal an 

students should be aware that discri 
us. gender, disability, national ori ion, sexual orientalio 

rouping within the c mmuniv are unacceptable 
multiple missions as an i ing, Central Texas Colle climate that .ralues and nufiures 
collegiality, diversity, pl ss of the indibidual with n, and world. Central Texas Colle 
also strives to protect th to enhance the self-esteem of all its members. 

Individuals who believe they have ex d harassment or discrimination are encouraged to contact 
where they anend. Students should c e appropriate Campus Dean, faculty should contact the D 
Continental and International Campus Operations at (254) 526- 178 1. and staff should contact the Human Reso 
at(254)526-1157. 



Students wishing to anend Central Texas College should visit the local Education Center or Navy Campus office to consult with 
the ESO or NCR about educational goals. Education Center and Navy Campus offices provide diagnostic, aptitude, and 
placement testing to assist students in selecting programs of study and educational goals. Once you have identified and chosen 
an appropriate degree and program of study, the admission and re istration process may begin. 

General Admissions information 
Address requests for application materials or questions concerning admission to the Central Texas College personnel at each 
location. 

Central Texas College is a comprehensive community college that maintains an open-door admissions policy to ensure that all 
persons who may benefit from postsecondary education have the opportunity to enroll. New students will be admitted to Central 
Texas College providing all admissions requirements are met. Admission to Central Texas College does not guarantee admission 
to specific programs and courses. In addition to the following criteria, students must complete an Application for Admission form 
before being considered for unconditional admission. 

Individuals who have not previously earned a high school diploma or GED are not eligible to enroll in college-level coursework 
until they have taken and successfully passed an independently administered Deparlment of Education examination. The 
examination must have been taken within the past year. 

Non-graduates seeking further information should contact their Central Texas College representative 

Admissions Requirements 
Students who hold diplomas from accredited secondary (high) schools or General Education Development (GED) equivalency 
certificates will be admitted to Central Texas College. Studer-rts transfening from another regionally accredited college will be 
admitted if they are eligible to return to the institution last attended. Adults, veterans and military personnel who have not 
completed a high school program, but who are prepared to undertake post high school studies may be admitted if recommended 
by an education specialist afier providing official test scores from a list of approved tests authorized by the Department of 
Education. 

An adult, for purposes of admission, is defined as an individual 18 years of age or older. 

Admission Requirements-International Students 
Local and third country national students must provide an official certificate of a minimum score of 450 on the Test of English as 
a Foreign Language (TOEFL) to be considered for admission to degree-credit courses. Those individuals scoring 450-4 
eligible for college-level coursework if they successfully pass applicable sections of the CTC placement exam. Students scoring 
375 and above are eligible for admission to developmental studies courses. 

Personnel not sponsored in the overseas command by the U. , Armed Sen ices are not no ally permined to attend 
Central Texas College classes. Applicants may attend classes if tocal licy pemits, but they must receive a 
from the local ESO or NCR for necessary military and governmental roval before being permitted to file a 
application for admission. Active dutt, personnel will have riority when enrolling for all classes. 

e-admission Requiremen 
Central Texas College students who have not enrolled for two >ears or 
admission process. If you have attended other institutions during your 
transcripts ffom all institutions attended during the absence. 



Early Admissions 
Early admission offers the oppofiunity school students to earn college credits while concurrently enrolled in high 
school. Early admission is open to selec h school students, subject to the following conditions: 
* An Early Admission Form with the res of the high school principal or counselor and parent or legal 

submitted; 
Students must provide an official high school transcript showing classification; and 
Students will be expected to adhere to all policies of Central Texas College and the high school, including attendance. 

Students who meet the above criteria will be accepted at Central Texas Calk e on individual approval to take one course per term. 

3 Central Texas College assumes no responsibilitj for loss of Interscholastic League eligibility of high school students 
enrolled under this program. 

Records Required 
Transcript and Test Scores 
Degree or certificate seeking students must ensure that at1 records of previous education are on file with the 
fulfill admission requirements of Central Texas College. 

* High School Graduates: Degree or certificate seekers who have not previously completed 12 semester hours of coursework 
from a regionally accredited college or university must submit high school transcripts. 

* High School Equivalence Graduates: Degree or certificate seekers who have not previously completed 12 semester hours of 
coursework from a regionally accredited college or university ust submit High School General Education Development 
(GED) scores. 
College Transfer Students: Transfer students who are seeking certificates or degrees from Central Texas College must 
provide official transcripts for all regionally accredited college study before official degree plans are provided, 
Individual Admissions Students (except transient students): These students must provide official transcripts for all previous 
college study from accredited colleges or universities they have attended. Non-high schooliGED graduates must provide 
Department of Education approved test scores taken within the past year. 

3 You are responsible for requestin that official records be fowarded directly from the issuing institution to the 
Central Texas College campus serving your location. To be acceptable, transcripts must bear original mark or seal and 
signature ofthe registrar. Under the provisions of the Family Education and Privacy Act, CTC will not release copies 
of transcripts received from other institutions, 

Addresses are listed in the front of the Catalog. If transcripts of previous education are issued to Central Texas College in your 
former name, without a social security number, Central Texas College cannot be responsible for properly identifying the 
document, Admission requirements are not met until all necessarq records are on file with the appropriate cam 

All transcripts must be received before the end of the first se ester or second eight-week term of enrollment, 

Transient Students 
Students not seekin e are 
unless required for s will 
diploma or certificate. or evaluation and awar 



related to the major field may not be accepted in transfer to satisfy specific Associate in Applied Science degree requirements. 
Acceptance of course credit in transfer for the above mentioned programs must be approved by appropriate Central Texas 
College officials when coursework was completed five years ago or longer before the student entered the Central Texas College 
program of study. 

Uniform Application of Standards 
The standards of CTC policy relative to the academic status of students and all matters relating to students are uniform at all 
locations served by Central Texas College. The subsequent sections of this Catalog provide information required and unique to 
Continental and International campuses. 

Registration 
Typically, Central Texas College assigns a representative to each Education Center or CTC office where a program is conducted. 
Inlbrmation on registration, term dates, evaluations, programs offered and related questions should be directed to the local 
Central Texas College representative at the Education Center, Navy Campus office or to the local Central Texas College office. 

Registration Periods 
Central Texas College conducts an academic year beginning and ending in August. It is based on terms and varies considerably 
at different locations to meet military schedules. Course lengths are four, six, eight, ten, and twelve weeks. Varying course lengths 
or the special needs of the community may alter the generally established registration period at any given site. The Education 
Center publicizes registration periods, term dates, and course offerings. Consult your local schedule for times and dates of 
registration and classes. 

Registration Requirements 
Official registration with Central Texas College is required before you may begin coursework. The following must be completed 
before you will be officially registered: 
1. Application for AdmissionlClass Registration (required each time you register); 
2. Payment of fees and tuition. 

Step 2 may include providing completed military tuition assistance forms or completed Veterans Administration forms 
if this method of financial assistance is chosen to pay for coursework. 

All forms necessary for registration are available from the Central Texas College representative at each location. 

Late Registration 
Late registration is permitted for a limited time after class begins. Consult local schedules for exact dates. Students who complete 
registration after classes begin are not excused from meeting attendance or academic requirements and must arrange with the 
instructor to make up missed classes. No student will be permitted to register after the scheduled late registration period ends. 

Adding or Dropping Classes 
To register for additional courses, or change course enrollments af'ter registering, have the amendments made on the registration 
card. Complete and initial such changes before the announced end of the registration period. 

Official Enrollment 
The only way to become an official member of a class at Central Texas College is by following the established procedures for 
registering and paying tuition and fees. No person is officialty enrolled until all charges have been paid in full. When you 
officially withdraw from a course, you are not entitled to remain in class on an unofficial basis, Only those students who are 
officially enrolled have the privilege of attending classes. 

henera1 Information 



@allege Costs 
Tuition 
Tuition for classes at Central Texas College locations outside the Central Campus varies with the government contract or 
Memorandum of Understanding through which the institution operates. Therefore, both tuition and fees may be adjusted, based 
on government contracts and local conditions, during the period this Catalog is in effect. 

Costs of classes to students will vary with the level of support being provided by the sponsoring agency at each campus or site. 

Obtain information about current tuition, fees and costs of classes from the Education Officer, Navy Campus Representative, or 
the Central Texas College representative, 

Fees 
Institutional Challenge Examination Fee: A $50 fee for each challenge exam should accompany the Application for Exam 
Degree Fee: A non-refundable fee of $25 is payable at the time you apply for a degree or certificate of completion. 
Certificate Fee: A non-refundable fee of $10 is payable at the time you apply for a 15 or 30 semester hour certificate. 
Transcript Fee: The first transcript is issued free of charge. Subsequent transcripts are $3 each. 
Returned Cheek Charge: A charge of $25 is made for all checks which have been returned for insufficient funds. 

Refund of overpayment of transcript or record fees will be made only upon written application by the student. 

Payment 
Make checks or money orders payable to Central Texas College. Central Texas College requires payment of tuition and applicable 
fees before attendance at the first class meeting. 

Refunds 
The effective date of the withdrawal is the date the withdrawal form is date stamped at the appropriate Education Center or Navy 
Campus Office and signed by the ESO or designated representative. In all cases, the instructor must sign the withdrawal form, 
either before or after the effective withdrawal date. 

Refunds will be computed from the effective date and will be made according to the following schedule unless publicized 
differently at the local education center or local CTC office: 
lWfo Withdrawal before the first class meeting. 
75% Withdrawal if not more than 118 of the total class meetings have elapsed. 
25% Withdrawal if not more than 114 of the total class meetings have elapsed. 
OO/b Withdrawal if more than 114 of the total class meetings have elapsed, 

The Director of Administrative Services will process refunds after receipt of certification by the Student Services Office that the 
Application for Withdrawal or the Application for Refund form has been properly completed and processed. 

Emergency withdrawal will be considered to be filed on the date of the emergency. Students must submit wriMen proof of 
emergency such as military emergency leave orders or medical ceHification of family emergency. Refunds under emer 
conditions will follow the refund of tuition schedule above. 



Textbooks 
Prices are based on publishers' prices and may varj from term to term. Prices are availa le from the Central Texas College 
representative. Textbook costs are not refundable unless the class is canceled by CTC and the book is returned unused and 
unmarked to the appropriate Central Texas College representative, 

Students are expected to buy the textbooks designated for each course unless otherwise specified. Textbooks may be purchased 
from the Central Texas College Site epresentative during registration period. This period is normally two weeks before the 
class starts and during the first wee f classes. After the stration period, students may obtain textbooks by contacting a 
Central Texas College representative. 



Transcripts 
Students' records are confidential. Convenient forms for ordering transcripts are available at your location. 

Upon graduation, graduates are provided an infomation transcript free of char 3 for all subsequent transcripts 
must accompany the written request signed bq the student. Transfer credits from other colleges are not listed on the Central 
Texas College transcript. Students should request transcripts directly from other colleges attended if the information is needed. 

Requests for transcripts will be honored as soon as possible in the order of receipt. During peak periods, such as graduation, end 
of term and registration, additional time will be needed to process the request. Telephone requests will not be honored. Facsimile 
(FAX) and e-mail requests for facsimile transcript will be honored if a credit card name, number and expiration date are included 
with the request. Central Texas College cannot guaranty the security of the credit card information over the facsimile or e-mail 
lines. There will be an additional $5 charge for the first page and $1 for each additional page. It is the decision of the receiving 
institution to accept the transcript as official or unofficial. 

If attendance was at the Pacific Far East Campus, address your requests for transcripts to the Overseas Campus Student Services 
Office. If attending at any other site, request your transcript directly from the Transcript Department in Killeen, Texas. Addresses 
are listed in the front of this Catalog. Transcript requests should include full name, social security number, date of birth, last 
month, year, and location of attendance, as well as the complete address to which the transcript is to be sent. Transcripts 
addressed to students will be stamped "Issued to Student." Transcripts addressed to official addresses will be official 
transcripts. 

When departing Central Texas College locations in the Pacific Far East, notify the administrative office to ensure your records are 
transfemed to the Central Campus Records Office. Student academic files and transcripts will be maintained in the Pacific Far East 
for five years afier last attendance unless the college is otherwise notified of departure, 

Requests for student transcript services at any location will be denied if you have an outstanding obligation to Central Texas 
College, The obligation may be because of a library fine, parking ticket, returned check, non-repayment of financial aid, or failure 
to comply with admissions requirements. 

Students on financial hold will not be eligible for evaluation services, transcripts or graduation consideration. 

Records of students aMending Pacific Far East Campus are maintained in Korea until the branch campus is informed by 
the student in writing that the student has moved. Academic records are then transferred to the Central Campus office. 

Evaluation of Previous Education 
Non-traditional Educ 
Central Texas College recognizes that each student's educationat needs, goals, and experiences are unique and that individuals 
are skilled in many e work that are not formally documented on transcripts. It is the policy of Central Texas College 

cognize non-traditional learning espe award course credit in all cases where such credit is appropriate. In 
ing with this policy, Central Texas Co tished the Individualized Career Evaluation Process (ICEPI. 

The purpose of IGEP is to sqstematically conel 
traditional methods with institutional curricular 

All students. including milirav, fo er milifay and civili ns, are eligible for credit consi 
their previous learning experiences. 



The non-traditional methods usually considered applicable toward a degree at Central Texas College are: 
* The Defense Activity for Non-Traditional Educational Support (DANTES) courses and Subject Standardized Tests. 

College Level Examination Program (CLEPhboth the General Examinations and Subject Examinations. 
* Institutional Course Challenge Examination-Students may request, through the appropriate Central Texas College of'ficial, 

pemission to take challenge examinations for certain courses. Students must not have previously enrolled in the course for 
college level credit and must have completed a minimum of six semester hours in residence with Central Texas College with a 
minimum 2.0 grade point average. Those who do not make a grade of "AA"' or "B" will not be permitted to repeat the 
examination for that course at a later time. To obtain credit, the student must pass the examination with a grade of '%" or '73,'' 
have completed a minimum of six semester hours ofcoursework at Central Texas College with a minimum 2.0 grade point 
average, and submit an application for credit award. 

* Credit for military schools completed, as recommended by the American Council on Education (ACE) and recognized by 
Central Texas College. 
Credit for military service basic training. 

* Military Job Training and Experience, as recommended by the American Council on Education and recognized by Central 
Texas College. 

* American College Testing Program (ACT). 
* College Board Admission Testing Program. 
* Correspondence Extension Courses offered b j  regionally accredited institutions which are members of the National 

University Extension Association. 
* Other, to include certain types of civilian training, specialized testing, and work experience. 

3 To obtain credit, the student must pass the exam, apply for credit, and have completed a minimum of six semester hours 
ofcoursework at Central Texas College with a minimum 2.0 GPA or six semester hours of "C'br higher. Tests and 
other non-traditional educational experiences completed in excess of seven years before the student's completion of 
six semester hours in residency with CTC will not be eligible for credit consideration. Credit will not be awarded for 
courses in which student was previously enrolled. Evaluated credit will be awarded only when it applies to the 
student's degree requirements. 

valuation Procedures 
urriculum plans outlining accepted transfer and non-traditional credits, as well as remaining requirements, are available from 

Texas College, military education centers, or the Navy Campus advisors upon the student's written request and 
ion of evaluation documents. 

Evaluation and final degree plans are provided upon receipt of all official transcripts and documents. Evaluated credit must be 
validated through successful completion (with a grade of "6" or better) of a minimum of six semester hours of traditional credit 
earned at CTC, Students on financial hold will not be eligible for evaluation of non-traditional educational experiences until the 
financial hold is cleared. Validated evaluated credit will be posted to the student's transcript as part of the evaluation process. 

Apply for a final degree plan by submitting an Evaluation Request form to the Evaluations Department, Central Texas College, at 
the administrative office serving you. Addresses are listed in the front of this Catalog. 

Evaluated credit a~a rded  by Central Texas College applies to its programs of study and ma! transfer to other institutions 
according to the policies of the receiving institution. If planning to transfer to other institutions. consult with those institutions 
regarding their policies on acceptance of evaluated credit. 

wicernern b rs Opportunity Colle 
use of its efforts to serve the educational needs of servicemembers, Central Texas Colle 

Sewicemembers Qpporlunity College. s a member of the Servicemembers Oppodunity Coil 
(SOCAD-2, SOCNAV-2, and SOCMA 
SOC Principles and Criteria. Through this commitment, Central Texas Colle 
* Servicemembers share in the postseconday educational opportunities - Servicemembers are provided with appropriately accredited e ucational programs, courses and services. 

Flexibility of programs and proced ly in admissions, credit transfer, recognition of non-traditi 
periences, scheduling, course ency requirements, is 
ir family members to under ducational programs. 



SOC Criteria 
In support of SOC criteria and service to its military students, Central Texas College: 
* has designed a transfer program that minimizes loss of credit and avoids 

integrity; 
* has established guidelines that follow the general principles of good practice outlin 

award of academic credit; 
accepts transfer credit earned from regionally accredited institutions consist 
requires only 25 percent of degree requirements to satisfy Central Texas Col 
recognizes as study in residence all credit coursework of i red by Central T 

* allows students to satisfy residency requirements with courses taken at Ce 
of study; 

* provides the Individualized Career Evaluation Process (ICEP) to assess le 
students for specialized militarf training and experience in accordance with the A 
Experiences in the Armed Services; and 
provides the ICEP, which reflects the principles and guidelines set forth in the s 
institutional learning and awards credit for non-traditional learning asses 

SOCAD-2ISOCNAV-21SOCMAR-2 Degree 
All students can continue their Central Texas College cert 
b a n k  provisions of the Servicemembers Opportunily Colle 
and apply the work toward Central Texas College certificate 
degree requirements with a minimum 2.0 GPA at Ce 
requirements ofthe Central Texas College degree pr 
the completion of at least six semester hours of cour 
Texas College, Request these agreements from the adminis 
this Catalog. 

Students no longer at a Central Texas College location should contact the following: 
Central Texas College 
ATTN: Evaluation Services 
P.O. Box 1800 
Killeen, TX 76540- 1800 
(800) 792-3348, extension 1374 

If completing certificateidegree requirements with credits from other institutions, contact t 
specific courses, Please allow at least four weeks for approval. 



Distance Learning 
Central Texas College offers students who cannot attend regularly scheduled classes on campus the opportunity to earn a 
degree, acquire new skills, or prepare for career changes. Through distance learning at CTC, students can continue their 
education regardless of location, work schedule, transfers, or travel. Central Texas College offers college-level distance learning 
courses in a variety of instructional formats. Distance Learning courses may be telecourses, video conference courses, 
multimedia courses, or online courses. 

Telecourses 
A telecourse uses broadcast television or videotapes to enhance the course with images not easily conveyed in a printed format. 

Video Conference Courses 
In a video conference course, the distant learner has two-way audio and two-way video interaction with the instructor and other 
students through a video conferencing system. 

Multimedia Courses 
Multimedia courses use textbooks, CD-ROM, computer software, and/or videotapes along with curricular materials to guide the 
student in learning. 

On-line Courses 
On-line courses use the Internet as the primary delivery system for instruction. Course materials (guides, syllabi, reading lists, 
and lecture notes) are posted on the Internet for students' use. Students enrolling in online courses must supply their own 
computers with Internet access and e-mail. Some courses require special software, too. 

Faculty in distance learning courses meet the academic and professional preparation criteria of regional accreditation, the 
standards established by the Texas Higher Education Coordinating Board rules and regulations, and licensure and approval 
requirements of applicable regulatory boards. Both DANTES and the Servicemembers' Opportunity College have approved CTC 
as a provider of distance learning courses. 

Distance learning courses may be used to satisfy resident credit requirements. CTC offers distance learning classes throughout 
the year on eight- and sixteen-week terms from any of the six campuses. Registration and student services are provided through a 
local campus office or by a distance learning counselor. CTC offers a full range of support services to distant learners including 
financial aid, veterans' benefits, career planning, academic advisement, library, bookstore, and special assistance. Texts and 
course materials may be purchased through the local CTC bookstore or online, All distance learning courses require proctored 
testing and involve continuous communication with the instructor and other students. 

The Distance Learning web page at http://www.ctcd.cc.tx.us contains complete information on current course offerings, support 
services, program requirements, and help for the distant learner. 



Continuing Education Program 
The purpose of non-credit programs is to meet the current and changing educational requirements of a specific community. To 
achieve this purpose, instruction is provided in response to expressed needs. Classes generally provide training for the 
individual. However, special interest groups can also be accommodated within the scope and philosophy of the program. Classes 
are geared to the changing needs and requirements of the area being served. There are no limits to the number or variety of 
courses. Classes are offered in the vocational business fields as well as practical arts. Non-credit courses are offere 
following: 

Business Education 
Classes offered in business are the result of close and constant cooperation with area agencies and are established an the basis 
of specific requirements from the Board of Realtors and Civilian Personnel Offices. The business courses, including secretarial 
and clerical courses, are developed to provide adult students pre-employment and in-service training in knowledge an 
meet occupational requirements of employers. 

Self Development Education 
Classes offered in this group are designed for persons who wish to learn a new language, hobby or skill and who derive self- 
satisfaction from learning and performing in new subjects. 

Special Requests 
Other non-credit courses may be arranged to meet specific requests from interested groups. Central Texas College and its 
affiliated organizations are able to provide assistance for virtually every educational requirement. 



e u d e n t  Financial Assistance 
Financial Aid Programs 
Infomation and application forms for military tuition assistance and VA benefits are available at military education centers and 
Navy Campus offices. These two forms of student financial assistance are not part of the same program. Students interested in 
using such aid should be aware of the liabilities incurred. 

Satisfactory Progress Standards 
Central Texas College students who are receiving financial aid are required to make adequate progress toward a degree objective 
in order to remain eligible to receive financial aid. 

The following satisfactory progress standards are applicable to all students who receive financial aid at Central Texas College: 
* The maximum time frame for the completion of adegree program is the equivalent of six 16-week semesters of full-time 

enrollment. This time frame includes the entire attendance history of a student regardless of whether financial aid was or was 
not received. 

* The time frame for students enrolled full-time (enrolled in six or more credit hours) shall be no more than 12 eight-week terms 
of full-time enrollment to complete a degree program. 

* I-Ialf-time students (enrolled in three to five credit hours) shail have 24 eight-week terms of haif-time enrollment to complete a 
degree program. 

Satisfactory progress can be met with any combination of full-time or part-time enrollment. Refer to your degree plan, SOC 
agreement, Central Texas College Catalog, or see a CTC representative for further details regarding the specific academic program. 

Types of Aid 
PELL Grant 
The PELL Grant is authorized by the Higher Education Act Amendments of 1972 to assist students in pursuing their first 
undergraduate degree. The intent of the PELL grant is to provide a foundation of financial assistance to supplement the cost of 
postsecondary education. The amount of the PELL award is based on the actual cost of the student's education while attending 
Central Texas College. Applications are available at the military education center or Navy Campus office. Brochures describing 
various financial aid and VA programs are available to all students at education centers and Navy Campus offices. 

Federal Stafford Loans 
An undergraduate student at Central Texas College may borrow a limit of $2,625 during the freshman standing (0-30 credit hours 
on the student's Central Texas College degree plan) and $3,500 during the sophomore standing (3 1-60 hours on the student's 
Central Texas College degree plan). These are loans obtained by the student from a lending agency outside CTC such as a bank, 
savings and Loan association or credit union, that are insured by the federal government. The govemment will pay the interest 
charge while the student is enrolled at least half-time. Repayment begins six months afier the student leaves school. 

interested students should obtain detailed information and application forms directly from lendin institutions or the appropriate 

tudents who are awarded Stafford Loans (GSL) must a ~ e n d  a pre-loan counseling session. This session 
provides additional infomation about the an programs such as monthly repayments. deferments, grace pe 

of the disbursement procedures during the counseling session. 
hen leaving Central Texas Colle . Students must have an exit 

ent scheduling, All pro nistered in compliance with section 504 of the 

Veteran Benefits 
ost Central Texas Colle roved for those who wish to attend and receive benefits under the Veterans 
eadjustment Benefits Act of 1966, the Veterans E 1 Assistance Act of 1984, Chapter 106-Reserve Education Bill, 

Chapter 30, VA Educational Bill of 19 and dependents qualified for VA educational benefits, Chapt 



Military Tuition Assistance 
Many military personnel, whether or not eligible to participate under the Veterans Rea 
Central Texas College under the Tuition Assistance Program. 

Active duty military students approved under this program will have a portion of tuiti n cost paid by the 
responsible for paying the remaining amount as well as all fees and book costs. 

As a recipient, make sure that you are informed of all conditions of the Tuition Assistance Program. Inform 
conditions may be obtained at the Militay Education Center or Navy Campus office. 

The Air Force, Amy, Marines, and Navy have tuition assistance pro rams. Students attendin &WX at Gmral T 
should complete their appropriate service form and deliver it to their Education Center or Navy Campus office. The signature of 
the student's unit commander (or authorized representative) and the approving signature of the appropriate education center or 
Navy Campus representative are required. 

Department of Defense Civilian Tuition Assistance 
The applicant is responsible for securing tuition assistance from the employer. Forms and procedures for re 
assistance vary with each branch of service. Please consult the local ESO, NCR, or Civilian Personnel Office. 

Provide one copy of the approved tuition assistance form to Central Texas College when you register. 

ReturnlRepayment of Title lV Funds 
The 1998 Re-authorization of the Higher Education Act requires an institution to have a fair and equitable Title 1V Funds return/ 
repayment policy for students who received federal aid or whose parents borrowed under the Federal PLUS program. Equitable 
means that the policy must be consistent with the standards approved by the Deparlment of Education. A fair and equitable 
retum/repayment policy is defined as: 

Students who withdraw from all courses before completing 6076 or more of the current te 
the Title iV Funds (PELL and Supplemental ~duca tkn  opportunity Crantj disbursed, Federal Loans are repaid in accordance 
with the terms of the loan. The amount of funds to be returned!repaid will be calculated using the followin 
Total amount Disbursed (PELL Grant and SEOG) 
- Amount of Institutional Cost Returned by School (if any) 
- Amount of aid earned by student 
- Amount of Aid to be retumedirepaid by the student X 50% 

When a student withdrawsidrops from courses, the student must ensure a last date of attendance is recorded on the 
withdrawalidrop request. This Last Date of Attendance is the date used to determine how much Title fV Aid was earned and 
uneamed. Failure to obtain a Last Date of Attendance may result in additional funds to be paid by the student. 
withdrawingidropping any course, financial aid students are encouraged to visit the Financial Aid Office to speak with a 
Financial Aid Counselor. 

If, after withdrawingidropping from a course, a student desires to re-enroll in the same course durin 
the following will apply: 
a. The student must obtain written permission from the instructor. 
b. The student must sign a wriEen declaration stating heishe will c 
c. If the student fails to complete the course, the initial withdrawal 

retumedirepaid. 

Students will be notified in writing the amount of Title IV Fun s that must he returnedirepai 
current address is on file with the records office. 
for a payment plan with the Department of Educ 
Funds. Failure to make a single payment will result in the loss of eligibility for Title IV Funds 
over to the Department of Education for collection. Fa 
ofthe letter will result in full payment due. 

Students attending campuses outside of Texas may call 
asmith@ctcd.cc.tx.us. 

ilure to make payment plan anan ements within 45 days from the date 

1-800-792-3398, ext 1509, or e-mail: kengrav@ctcd,cc.tx.us or 



Qcademic Policies 
Academic Load 
Students are responsible for determining the academic load they can successfully manage each term. Typical course loads, based 

ight-week terms, are as follows: 
Halftime 3 semester hours per term 
Three quarter time 5 semester hours per term 
Full time 6 semester hours per term 

* For schedules other than eight weeks, consult with the Central Texas College representative. 
* Final determination of academic load for purposes of VA benefits payments is the decision of the Department of Veteran 

Affairs, not the institution. Send questions about VA payments directly to the VA Office serving your campus. 

Working students and students who may have difficulty with college-level courses are encouraged to consult with Central Texas 
College personnel or the Education Center or Navy Campus counselors for advice on the number of hours to take. 

Attendance Policy 
Class Attendance 
You are required to attend all classes in which you have enrolled. Attendance should be regular and on time. 

Absences for any reason negatively affect the learning process, the individual student, and the class. When absence from class 
is necessary for any reason, you have the responsibility to arrange to make up assignments missed during the absence. 

Notify instructors in advance of any absence to retain the privilege of submitting make-up work without grade penalty. 

Absences 
The following specific rules apply to absences: 

Missing a class meeting of 50 minutes equals one absence. 
Beginning the first scheduled day of class meeting, instructors are required to keep attendance records. 

* An administrative withdrawal may be initiated when you fail to meet Central Texas College attendance requirements. The 
course grade will be noted as "FN" (or "XN'Yor developmental courses) on the roll and record book, with a final grade of 
"FF" (or "X" for develiomental courses) on the transcript. 

* As a matter of policy, Central Texas College instructors are the only individuals who can authorize excused absences. 
Regardless of the reason for the absence, you are responsible for campleting all coursework covered during any absence. 

Excessive Absences 
Absence from classes for any reason must not exceed Central Texas College standards. In general, you may be administratively 
withdrawn from any class with the grade of "F" when your unexcused absences reach a total equal to 12.5 percent ofthe hours 
for the course. For example, an eight-week, 48-hour class normally meets for 180 minutes each session for 16 sessions. if you 
have two unexcused absences while taking this class, you will be subject to an Administrative Withdrawal since the total 
unexcused absences (360 minutes) equals 12.5 percent of class hours for the course. If you attend a 96-hour class, you are 

ect to Administrative Withdrawal after you have accumulated 12 hours of unexcused absences. 

Official Withdrawal Policy 
ire to, or must. withdraw from a course after the first scheduled class meeting, you must file an Application for 
al with the instructor. In addition, you must file with the Education Services Officer or Navy Campus Representative. 

Applications for Withdrawal or Applications for Refund will not be accepted after the close of business on the last working day 
efore the last week of class. 



If you are using financial aid, military tuition assistance, VA benefits or other than personal funds, you may be required to repay 
tuition and fees to the funding agency, if you withdraw. For specific repayment requirements, consult with the Student Services 
office. Military tuition assistance students, consult with the Military Education Center or Navy Campus office. Students who are 
administratively withdrawn from classes without officially withdrawing will receive an "F" (or "XN" for developmental courses) 
grade and are ineligible for refunds. 

You may not withdraw from a class for which the instructor has previously issued you a grade ofL'F" for non-attendance. 
Emergency withdrawal will be considered when documentary evidence is presented. Also see the section in this Catalog on 
Refunds, 

Student Classification 
Freshman thirty semester hours or less of college-level credit recorded on your permanent record. 
Sophomore thirty-one semester hours or more of college-level credit recorded on your permanent record. 

Resident Credit 
You may earn an Associate Degree entirely through study at campuses outside the state of Texas or in combination with study at 
the Texas campuses. At least 16 semester hours or 25 percent of degree requirements must be earned through study at Central 
Texas College, regardless of campus location. Courses offered at all Central Texas College campuses meet the same academic 
standards and carry the same resident credit. 

Credit Transfer 
To Other Colleges and Universities 
Central Texas College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to 
award associate degrees and certificates of completion. Credits earned at Central Texas College are transferable to other 
institutions in accordance with policies of the receiving institutions. Students who plan to transfer to other institutions for 
degree completion or to pursue a more advanced degree are advised to consult with officials of the receiving school for degree 
requirements and transfer policy. 

Maximum Hours for Transfer to Other Colleges 
As a general rule, senior colleges will accept a maximum of 66 semester hours of transfer credit from junior colleges. Students who 
plan to transfer should not take more than this number of hours unless they have written permission from the chosen senior 
college. 

How to Choose Courses 
Common Course Numbers 
Central Texas College has adopted the Texas Common Course Numbering Systems (TCCNS). 

The courses with common numbers in this Catalog have the course prefix and course number as shown below: 

HIST23 1 1 Survey of Western Civilization I (3.0) Credit: 3 

The first digit of the course number is the scholastic level: 

0-Developmental; 1 -Freshman; 2-Sophomore 

The second digit indicates the amount of credit hours assigned to the course. In the example above, three credit hours will 
awarded upon successful completion of the course. The last two digits are for depaament use only. 

Taking a Course Out of Sequence 
If you, for scheduling reasons, find it desirable to take an advanced course before completing the prerequisite, 
in approval from the appropriate Central Texas College representative before registering for the course. Failure to obtain 
approval could result in loss of credit toward the degree. The final responsibility for taking advanced courses without completing 
the required prerequisite rests with you, the student. 

General Information 



nce, test scores and other 
ctor's requirements for grades and 

rades pennits students 

courses until they complete 
raduation for any course in the 

not be overridden with '.W" or 
ister, pay full tuition and fees, 

and fees, and repeat the entire course. 



"N"-No Credit 
The grade of "NN" is reserved for use with developmental and designated non-traditional modular courses and will be as 
students who have made satisfactoy progress, but lack the successful completion of certain modules require 
completion. The grade of '"N" indicates that the student must enroll the following semester and complete rho 
final grade in the course. Re-enrollment requires the payment of usual tuition and fees for the course. 

4b P We Completed 

The grade of "'P" is reserved for use with developmental and designated non-traditional modular courses an 
students who have satisfactorily mastered all the course requirements. When used with cre 
hours will be displayed on the transcrip. Quality points and grade point calculation are not 

"XW-Non-Attendanceand Incomplete 
The grade of " X  is reserved for use with developmental and designated non-traditional modular cour 
students who have failed to make satisfactory progress because of failure to attend or incomplete course r 

"WW-Withdrawal 
Students who officially withdraw will receive the grade of "'W," provided attendance and academic 
at the time of official withdrawal. Students must file a withdrawal application with Central Texas Co 
considered for withdrawal. 

Grade Point Averaging 
A student's grade point average is calculated by dividing the total grade points by the total att 
"W," 'N," "P," and "X" are not included in these calculations. Grades from developmental cou 

Grades and Financial Aid 
If you are attending Central Texas College with military tuition assistance, financial aid, or VA 
requirements and possible obligations incurred, particularly upon receiving a grade of "'F," "1,' 

Change Of Grade 
Students who believe that a computational error occurred in grading must immediately contact the instructor of 
question. Students must bring this matter to the aEention of the instructor involved no later than 90 
course in order for a grade change to be considered. Administrative personnel of Central Texas Coll 
change an instructor's grade. 

Repeating a Course 
The total hours earned toward a certificateidegree are not increased if a student repeats a course in whi 
already been earned, although both grades remain on the transcript, When repeating a course, only the 
utilized in computing the grade point average. Other colleges may compute the GPA in a manner 
College. Honors designation at graduation considers all grades, including repeated courses. A 
should notify the Records Office for re-computation of cumulative grade point avera 

Student Responsibility to Know GPA 
You are expected to be aware of your grade point average. The method of calculation of 
You are encouraged to compute your grade point average frequently. You are responsib 
eligible to continue at Central Texas College, An ineligible student who nevefiheless reg 

he student shall not receive special consideration fo 
' (2.0) for any course, seek academic advisement to 

recommendations for improving grades in subsequent classes. 

Honor Roll 
12 or more semester hours of college level credit e 

or higher receive Honor Roll status. This recognit 



Graduation Grade Requirements 
To graduate from CTG, you are required to have an overall grade point average (GPA) of 2.0, to include a minimum 2.0 GPA with 
Central Texas College, Associate degrees in Arts, Science, or Applied Science require a "C" for each course in the major. 
Graduation GPA includes all Central Texas College grades and grades in transfer courses accepted toward the degree. Students at 
Central Texas College must achieve a 2.0 cumulative GPA to maintain satisfactory progress toward graduation. 

robation and Suspension Policies 
Probation 
Students who fail to maintain a 2.0 cumulative grade point average after the first seven semester hours will be placed on academic 
probation during the next term in which they register. Students who fail to achieve a 2.0 grade point average during any term after 
the first seven semester hours will be placed on academic probation if their cumulative grade point average is not 2.0 or above, 
Academic probation will be removed for students who achieve a 2.0 or better grade point average during their term of probation, 
and whose cumulative grade point average is 2.0 or better. Students who fail to achieve a 2.0 grade point average during their 
semester of probation will be placed on suspension and cannot register for classes until completion of requirements for returning 
to class. Those requirements are listed below. 

Suspension 
Suspension will also be imposed for those students who fail to achieve a 2.0 grade point average during any term (except upon 
completion of the first seven semester hours, at which time probation will be imposed) if their cumulative grade point average was 
below 2.0 prior to that semester, 

Students on suspension who achieve a 2.0 or better grade point average during their term of suspension, and whose cumulative 
grade point average is 2.0 or higher, will be removed from suspension. Students on suspension who achieve a 2.0 or better grade 
point average during their term of suspension, but whose cumulative grade point average is below 2.0, will be placed on 
probation. Students on suspension who fail to achieve a 2.0 grade point average during their term of suspension will remain on 
suspension. 

A student suspended for the first time may petition Central Texas College to re-enter the next semester. For a student who 
receives a second suspension, the mandatory suspension period is one sixteen-week semester or two eight-week terms. A third 
suspension requires the student to remain suspended from Central Texas College for two consecutive sixteen-week semesters or 
four eight-week terms. 

Suspension/probation students who receive financial aid or VA benefits are reported to the Office of Financial 
Assistance or to the Veterans Administration and must meet financial aid or VA requirements prior to the 
reinstatement of their financial aid or VA benefits. 

Returning to Class 
Students on probation must sign a probation agreement and receive re-entry advisement. 

Students attending Central Texas College nho have been suspended may be permitted to re-enter CTC on an individual petition 
basis. Students granted immediate re-entry must: 
* Receive advisement and be recommended, in writing, by the ESO or NCR for return to classes; and 

Complete a re-entry petition agreement and send it with the ESO or NCR recommendation to the Central Texas College 
Director. 

tudents who have been suspended once may be re- dmitted under petition and must meet academic standards required while on 
etition re-entry status. Re-entry petitions will be provided to each student at the time of suspension noti 

y the Campus Dean or designated CTC representative. Such permission canies with it 
mission to listen and observe, but not to enter into class discussion or laboratory work. Permission to 
diting on a full-time basis. Since permission will not be granted to allow small children in class, parents 

arrangements for care of their children during class meetings. CTC policy does not permit a student to audit courses. 



e u d e n t  Responsibilities 
Address Changes 
All correspondence from Central Texas College to the student will be sent to the address provided on the Application for 
Admission. Any address changes must be made in writing to the Student Services Records Office. Students are responsible for 
all communication mailed to the last address on file. 

Name Changes 
Individuals must provide their legal name on their Application for Admission because it is the name that will appear on their 
official student record. To change a legal name to a new legal name, submit a copy ofthe signed court order showing the 
authorized new legal name. To change a last name after marriage, a copy of the marriage certificate is required. A female student 
who wishes to discontinue the use of her married name and resume the use of her maiden name or a different name must present a 
divorce decree or signed court order showing restoration of the maiden name or other name. Name change documents and 
affidavits must be submitted to the C&I Records Office on Central Campus. Addresses are located in the front of this Catalog. 

Records Access 
In compliance with the Family Educational Rights and Privacy Act of 1974, information classified as "directory informationm may 
be disclosed to the general public without prior written consent from a student, unless the Central Texas College Records Office 
is notified in writing, by the student, before the 4th class day of each term. This statement of non-disclosure will be retained for 
one year after submission. Release of additional information pertaining to the student record must be authorized in writing by the 
student. 

Falsification of Records 
Students who knowingly falsify Central Texas College records or who knowingly submit any falsified records to CTC are subject 
to disciplinary action which may include suspension or expulsion from CTC. 

Scholastic Honesty 
All students are required and expected to maintain the highest standards of scholastic honesty in the preparation of all 
coursework and during examinations. The following will be considered examples of scholastic dishonesty: 
Plagiarism Taking of passages from the writing of others without giving proper credit to the sources, 
Collusion Using another's work as one's own or working together with another person in the preparation of work, unless 

such joint preparation is specifically approved in advance by the instructor. 
Cheating Giving or receiving information on examinations. 

Students guilty of scholastic dishonesty will be administratively dropped from the course with a grade ofC'F" and subject to 
disciplinary action. 

Drug and Alcohol Abuse 
You are admiEed to Central Texas College for the purpose of educational, social, and personal enhancement. As a student, you 
have rights and privileges as prescribed by State and Federal Constitutions, statutes, and policies of the Board of Trustees of the 
College District. With these rights and privileges you also have certain duties and responsibilities essential for creating an 
environment where all students can learn how to live productive, fulfilling lives. 

Substance and alcohol abuse disrupts this environment and threatens not only the lives and well being of students, 
staff but also the potential for educational, social, and personal enhancement, Therefore, it is important for all memb 
Central Texas College community to take responsibility for preventing substance and alcohol abuse, 



in recognition of the problems associated with substance and alcohol abuse, Central Texas College has developed a college-wide 
drug policy, The policy addresses not only disciplinary sanctions associated with substance and alcohol abuse but also 
education, prevention. intervention, and treatment activities necessary to help eliminate problems that substance and alcohol 
abuse pose to the college community. 

Possession, use, sale, being under the influence of alcoholic beverages or having alcoholic beverage containers in any Central 
Texas College owned facility or at any CTC-sponsored event is prohibited except when specifically designated by the Board of 
Trustees ofCentral Texas College. 

1 Texas College is committed to providing comprehensive drug education and prevention programs as well as early 
intervention and referral services. In support of this commitment, Central Texas College has established the Substance Abuse 
Resource Center in the Student Services Building on the Central Campus to provide information and assistance to the college 
community. Through this program, Central Texas College will provide educational support programs which will assist in activities 
to prevent alcohol and substance abuse. Information relating to drug and alcohol abuse at Central Texas College locations 
outside of Texas will be provided at individual campus sites. 

To ensure compliance with applicable institutional, state, and federal guidelines relating to the illegal use of illicit drugs and the 
abuse of alcohol, Central Texas College annually distributes an information flyer to all employees and students which addresses 
standards of conduct, counseling options, legal sanctions, disciplinary action, and health risks. 

For further information, contact the Substance Abuse Resource Center or the Central Texas College Site Representative. 

Class Behavior 
Generally, students attending Central Texas College are in class for intense personal and professional reasons. To facilitate 
instruction and learning, you are expected to maintain a mature, earnest and interested attitude in the classroom. CTC will not 
tolerate student behavior that disrupts the class or attempts to discredit the instructor, the course material or other students. 
Students who seek to disrupt classes or discredit the course or other students will be asked to cease such disruptions. If the 
student fails to do so, the student will be dropped from the class with a grade of "F." 

Student Discipline 
Students are admitted to Central Texas College for the purpose of educational, social, and personal enhancement. As students, 
they have rights, privileges, duties, and responsibilities, as prescribed by state and federal constitutions and statutes and 
policies of the Board of Trustees of the Institution. 

For those few students who fail to understand and accept their role in an educational institution, Central Texas College has 
prescribed procedures for counseling and disciplinary action, which are designed to help the students in every way possible. In 
essence, the disciplinary procedures are a part of the learning process for students, and students will be suspended or expelled 
from Central Texas College only if they fail to respond positively to disciplinary procedures. 

Disciplinary action may be an oral or written reprimand, disciplinaql probation, suspension, or expulsion from Central Texas 
College. Students on disciplinary probation may receive no honors from Central Texas College. The probation status is permanent 
unless the student has earned the privilege of being released from disciplinary probation, 

Request further information concerning disciplinary procedures from Central Texas College personnel. 



@egree and Cedificate Requirements 
Graduation 
Application for Certificate or Degree 
Central Texas College awards certificates and degrees each year in May, August and December. A request for certificate or degree 
must be accompanied by the appropriate non-refundable fee and submitted to the Central Texas College Site Director by the 
following dates: 

Deadline 
Fall Semester for December Graduation October 1st 
Spring Semester for May Graduation February 1 st 
Summer Semester for August Graduation June loth 

All Central Texas College entrance and course requirements must be completed before certificate or degree award. Official 
transcripts and/or GED scores from previously attended institutions, if applicable, must be on file in the Central Texas College 
Records Office by the above dates. 

Any student who fails to meet the above listed graduation deadlines will be processed in the next available degree order time 
frame. No student will be denied a graduation application. The graduation date on the certificate or degree must conform with the 
dates listed above. 

Students applying for graduation who do not complete degree requirements on or about the graduation date will be declared a 
non-graduate and will not be eligible for graduation fee reimbursement. Students declared non-graduates will be required to 
reapply for graduation and pay an additional graduation processing fee. 

Semester Hour Certificates of Award 
Since the duties of military personnel and many other students normally prohibit them from achieving full-time student status, CTC 
provides indicators of progress toward the Associate Degree in the form of certificates. They may file for a Certificate of Award 
after both 15 and 30 semester hours have been completed. The certificate indicates skills obtained by the student through courses 
as outlined in the program chosen by the student. 

The student is eligible to receive the 15-hour Certificate of Award upon completion of 15 semester hours of credit in one program 
area. Nine of those hours must be taken with Central Texas College. An additional 15 semester hours of credit in the same program 
area of study will qualify the student for the 30-hour Certificate of Award. To receive the certificate, the student must have a 
minimum 2.0GPA. 

Replacing a Lost Certificate or Degree 
If a certificate or degree has been lost, stolen, or damaged, a replacement may be obtained. An appropriate fee is required 

Commencement 
Central Texas College holds one consolidated graduation exercise annually at the end of the Spring semester at the Central 
Campus. Some sites also conduct an annual graduation ceremony in con~unction and coordination with the local military 
authorities and/or other local schools. Degrees and certificates will be awarded three times a year for students who are unable to 
attend the annual graduation exercises. 

Graduation with Honors 
Candidates for degrees for Central Texas Co y graduate with highest honors or honors based on the follo\ving criteria: 

To graduate with honors, a candidate m a 3.5 grade point average on a 4.0 scale with no grades belo& "'B" on all 
coursework taken, In computing the candidate's grade point average for honors, the rades in all college-level courses taken 
at Central Texas College as well as courses transfened from other regionally accredited institutions of higher learning are 
included. Students repeating a course at Central Texas College who earn a grade of'%" or "'8"' will be considered for honors if 
all other requirements are met. 

* In any graduating class, the student(s) with the highest grade point average and who meets all other requirements above will 
be designated as graduating with highest honors. 

General Information 



Public recognition for graduating with honors or highest honors is conferred only when the student participates in the formal 
commencement ceremony. 
To qualify for honors, students must have earned a minimum of 30 semester hours of traditional study with Central Texas 
College. Grades of"P" will not be considered when determining the minimum 30 semester hour residency requirement. 

Degrees Offered 
Central Texas College confers the Associate in Arts, the Associate in Science, the Associate in Applied Science or the Associate 
in General Studies degrees upon students who have successfully completed all the minimum and specific requirements for 
graduation. The minimum requirements for each degree follow. To earn a degree, you must also complete the specific degree 

uirements in the curriculum plan for your major field of study as shown in the programs of study. Except for the Associate in 
General Studies degree, you may not use the minimum requirements listed to "tailor" your own degree. It is your responsibility to 
apply for the degree and pay the appropriate fee by the application deadline. Each degree candidate must earn a minimum of 25 
percent of coursework in traditional study at Central Texas College. 

A person may initially be awarded one degree from Central Texas College. If you wish to be awarded a second degree, satisfy all 
requirements for the second degree, including at least 12 additional semester hours of coursework in residence at Central Texas 
College which were not required for the first degree, and apply to the second degree, This requirement is in addition to those 
requirements already completed for the award of the first degree. The Associate in General Studies degree may not be awarded 
more than once to any student. 

Developmental Studies 
The developmental studies courses offered by Central Texas College are designed to provide a means for students to remove 
specific deficiencies or provide refresher coursework before enrolling in academic, occupational, or technical programs. 

Students on academic probation or suspension may be required to complete developmental studies courses to satisfy probation or 
suspension readmission requirements. 

3 Developmental studies courses may not be used to satis@ degree or residency requirements and cannot be counted 
in the grade point average at Central Texas College. 

Certificates of Completion 
A Certificate of Completion will be awarded to students who fulfill the curricular requirements of special courses and programs. 
Minimum residency requirement is 25 percent or 10 semester hours, whichever is greater. GPA requirements are the same as degree 
programs. 

Transferability of Courses 
Students are urged to consult the catalog of the institution to which they may transfer for detailed infomation concerning course 
transfer. This Catalog should be used by the student as a basis for course planning. Courses taken in Developmental Studies may 
not satisfy degree requirements at receiving institutions. 

Program and Course Availability 
Courses are offered to students at military installations that have sufficient student interest, However, not all courses are available 
every term because of the specialized nature of the courses, equipment requirements, and/or faculty availability. 

Student needs and interests are major factors considered in scheduling courses. Express your requirements to your local ESO or 
NCR. This will assist in scheduling courses that will help the majority af students pursuing a program of study. The Central Texas 
College representative can furnish convenient planning brochures for most programs. 



Prerequisite Courses 
Be familiar with the course descriptions. If the course description indicates a prerequisite, the prerequisite should be met prior to 
registering for the advanced course. 

For example, ENGL 1302 -Composition and Rhetoric I1 requires that ENGL 130 1 -Composition and Rhetoric 1 be successfufully 
completed before registering for ENGL 1302. 

If you cannot schedule prerequisites. obtain prior approval to enroll in these courses tiom a GTC official. Failure to obtain approval 
could result in loss of credit toward your degree. 

Semester Credit Hours 
The three numbers following (to the right 00 the course title indicate: (a) the hours per week the class meets for lectures, (b) the 
number of laboratory hours required per week and (c) the credlt hours a%arded for successful completion of the course, One 
semester hour of credit represents one hour of lecture time per week for 16 weeks; one semester hour of credit also represents two 
to four hours of laboratory time per week for 16 weeks. Lecture and lab proportions may vary depending on the nature of the 
course. 

For example, COSC 1300 Introduction to Computers, 3- 1-3, has three hours of lecture per week conducted over 16 ueeks and one 
hour of laboratory per week conducted over 16 weeks with three hours of credit awarded for successful completion. This weekly 
requirement is adjusted to compensate for rerms/sessions/semesters with lengths other than 16 weeks. For instance, 3-0-3 for an 
eight-week term would require six hours of lecture per week, and 2-4-3 would require four hours of lecture and eight hours of tab 
per week. 

Core Curriculum 
In the spirit of accomplishing Central Texas College's mission, the core curriculum experience will prepare students to learn 
effectively through their college years so that they carry these aptitudes for learning into their life careers. It is the 
Texas College to graduate well-educated men and women who are articulate, interested in lifelong learning and cap 
becoming creative citizens. The core curriculum design and implementation will also facilitate the transferability of 
courses between Central Texas College and universities. 



Gore Curriculum for Associate in Science (AS) and Associate in Arts (AA) 

cience and Arts 

Social Science 

utomotive Mec 
AAS 

(see Management and Marketing pages 59-64) 

Criminal Justice - Corrections Specialty 

ehanic and Repairer 

rafiing and Design 
ed Drafiing and Design 
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Type of 

AGS General Studies 

AAS Restaurant and G u l i n a ~  Management 
AAS Hotel Management Specialization 
CC Culinary Arts 
CT: Restaurant Skills 

Legal Assistant 
AAS Legal Assistant 

I Maintenance Technolo 
AAS Maintenance Technology 

Management an 
AAS Applied Management 
AAS pplied Management with Corn 
AAS usiness Management 
OC Business Management 
OC Entrepreneurship 

Office Occupations 
AAS Administrative Secretaria! 
GC General Secremial 

eal E 

mall 
AS 

CrL: 



Associate in Science and Associate in Arts Degree Requirements 
Requirements for the Associate in Science (AS) and the Associate in Arts (AA) degrees 

Core Area 

Cornmications (0 1 0) 
Speech (01 1) 

Course Options 

GL 1301 and 1302 and 3 burs  of Speech: 
SPCH 1144, 1145, 1315, 1318, 1321,2144,2145,2341. 

Natural Science (030) BIOL 1408, 1409, 1411, 1413, 1424, 2401,2402,2413, 2416, 2421,2428. 
CHEM 1406, 1407, 1411, 1412,2423,2425. GEOL 1305, 1403, 1404. 
PHYS 1401, 1402, 1405, 1411, 1412, 1413, 1415,2425,2426. 

Humanities (040) 

(visuaVperfbrmh?g arts) 

:literature, phibsophy, 
3 r d  cultural studies) 

A R B  1303, 1304, 1311, 1312, 1313, 1316, 1317, 2311, 2313, 2314, 2316, 2317, 
2323, 2324,2326,2327, 2333,2336, 2337,2341,2342, 2346,2347,2356,2357, 
2366,2367,2376. DANC 2304. DRAM 13 10, 1320, 1321, 135 1, 2336, 2366. 
MUSI 1131, 1151, 1181, 1182, 1183, 1184, 1216, 1217, 1301, 1304, 1306, 1308, 
1309, 1311, 1312,2303,2311, 2312. WUMA 1315. 

ANTH 2301,2346,2351. ENGL 2322,2323,2327, 2328,2332,2333. 
HUMA 1315. PHIL 1301, 1304, 1316, 1317,2306,2307. 

3ociaVBehatioral 
Sciences (080) 

:legislatively mandated 
US. History and Political 
Science) 

HIST 230 1,23 11, 23 12,238 1 .  GOVT 2304. PSYC 2301,2306,2308,23 14, 
2315, 2316,2319. SOCI 1301, 1306,2301,2319,2336. ECON 1303, 2301, 
2302. GEOG 1300, 1301, 1302, 1303. 

Health, Wellness, PHED 1100-1104, 1106-1108, 1110, 1114-1116, 1118-1120, 1123-1126, 1129- 
Kinesiolo~ (090) 1131, 1133, 1136. 1138, 1140, 1151, 1152, 1158-1160, 2155. 

rota1 Core Requirements 

Must meet skills POFI 1345, 233 1.  

rota1 Semster Credit Hows 

A course cannot count totvard more than one requirement of the de 

Semester 
Credit 
Hours 



Students planning to attend a senior college should coordinate with that senior college to ensure that the courses they 
take at Central TexasCollege will fulfill degree requirements there, 

The requirements for a CTC Associate in Arts degree are: 
Complete Core ............................................................................................................................................ 42 semester Credit Hours 

............................................................... Health/Wellness/Kinesiology selection (PHED Activity Courses) 3 Semester Credit Hours 
Computer Technology selection ................................................................................................................. 3 Semester Credit Hours 
Foreign Language selection (FREN, GERM, SPAN, JAPN) ......................................................................... 8 Semester Credit Hours 
Specialization selection - University Parallel, Texas Common Course (TCCN) ......................................... 10 Semester Credit Hours 

Total 66 Semester Credit Hours 

The requirements for a CTC Associate in Science degree are: 
Complete Core .............................................................................................................................................. 42 semester Credit Hours 

............................................................... Health/Wellness/Kinesiology selection (PHED Activity Courses) 3 Semester Credit Hours 
Computer Technology selection ............................................................................................................. 3 Semester Credit Hours 
Mathematics selection (MATH) .................................................................................................................. 3 Semester Credit Hours 
Natural Science selection (BIOL, CHEM, PHYS, GEOL) ................................................................................ 4 Semester Credit Hours 
Specialization selection - University Parallel, Texas Common Course (TCCN) .......................................... 1 1 Semester Credit Hours 

Total 66 Semester Credit Hours 

Additional Associate in Arts and Associate in Science Degree Requirements 
A minimum of25 percent of semester credit hours earned within the Central Texas College System 
All required courses in the major as listed in this Catalog; 

* Satisfy: 
- A minimum overall grade point average of 2.0 ("C" average); 
- A minimum 'T" on each course in the major; 
- A minimum of2.0 "C" with Central Texas College; 

Meeting all other Central Texas College and departmental requirements. 

Associate in General Studies Degree 
Students planning to attend a senior college should coordinate with that senior college to ensure that the courses they take at 
Central Texas College will fulfill degree requirements there. To receive an Associate in General Studies Degree students must 
complete a minimum of 64 semester hours which must include: 

Communications to include either: 
- ENGL 130 1 and three semester hours of oral communications, or 
- ENGL1312; 
Three semester hours of humanities or fine arts (see page 30); 
Three semester hours of mathematics, MATH 13 14 or higher; 
HIST 1301 and 1302; 
GOVT2301 and 2302; 
Three semester hours of computer instruction (see page 30); 
Two semester hours of physical education from activity courses; 
If the major is music, journalism, or commercial art, all required courses in the major as listed in this Catalog 
must be completed; 
A minimum of25 percent of semester hour credits earned within the Central Texas College System; 
A minimum overall grade point of 2.0 ("C" average), to include a minimum 2.0 "C" average an all courses taken 
with Cental Texas College; 
Meeting all other Cenwal Texas College and departmental requirements: 
In cases where freshman andlor sophomore degree requirements of the receiving college for a bachelor's degree differ 
from those listed above, changes can be made in the Associate in General Studies Degree requirements when approved 
by the appropriate college oficial. 

General Infitmation B) 



Associate in Applied Science Degree 
Students must complete the specific degree requirements in the degree plan for their major field as shown in the program of study. 
The degrees consist of a minimum of 64 semester hours and will include: 

Communications to include either: 
- ENGL 1301 and three semester hours of oral communications, or 
- ENCL1313; 

Three semester hours of humanities or fine arts (see page below); 
Three semester hours of mathematics, MATH 13 14 or higher; 

* Three semester hours of social or behavioral science (see page below); 
* Three semester hours of computer instruction (see 

A minimum of 50 percent of semester credit hours urses in the major or a closely related field; 
A minimum of25 ercent of semester hours credit earned within the Central Texas College System; 

* All required courses in the major as listed in this Catalog; 
Satisfy: 

- A minimum overail grade point average 2.0 ("'G"average); 
- A minimum '"C" on each course in the major; 
- A minimum of2.0 "'C" with Central Texas College, and; 

* Meeting all other Central Texas College and departmental requirements. 

Students may be required to repeat major courses in their field of study if graduation is not accomplished within seven years after 
courses are completed. 

Approved Electives 
Approved electives are courses which, although not specifically related to the major, are designed to broaden the student's 
exposure to various disciplines considered supportive of the program's objectives. 

Special Electives 
Many programs of study have HumanitiesiFine Arts and Socia1:'Behavioral Science elective courses that can be used to satisfy 
elective requirements. Some courses can be used as either a WumanitiesiFine Arts or Social!Behavioral Science elective as stated 
below. In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor's degree differ, 
courses may be approved in addition to those listed. 

BumanitieslFine Arts 
ANTW 235 1 Cultural Anthropology 
ARTS 1303,1304 Art History 1, I1 
W C  2.304 Dance Appreciation 

Notion Picture Art 
,23 12 Survey of Western Civilization I, 11 

MIST 2381 African American History 
WUMA 1315 Introduction lo Fine Arts 
SPGW 2341 Oral Perfomance of literature 
MUSI 1306 Music Appreciation 
Modern Language courses 
Literature courses to include ENGL 130 when it is not used to satisfy the English requirement 
Philosophy courses to include 

ehavioral Sciences 
Anthropology courses (ANTH) 

onomics courses (ECON) 
eography courses (CEOG) 

Government courses (GOVT) 
story courses (HIST) 
ychology courses (PSVC) 





JournalismlCommunications (COMM) 090401 
Associate in Arts Degree 66 Semester Credit Hours 
Complete Core .............................................................................................................................................. 42 Semester Credit Hours 
MealthlWellnessi Kinesiology (PHED Activity Courses) ............................................................................... 3 Semester Credit Hours 
Computer Technology selection .................................................................................................................... 3 Semester Credit Hours 
Foreign Language(FREN, GERM, SPAN, JAPN) ........................................................................................... 8 Semester Credit Hours 

.............................................................. Specialimtion -University Parallel. Texas Common Course (TCCN) 10 Semester Credit Hours 
COMM 1307 Introduction to Mass Communications, COMM 23 1 1 News Gathering and Writing I, 
COMM 23 15 News Gathering and Writing 11, COMM 2389 Academic Coop in MumanitiesiFine Arts. 

See also, RadioiTelevision Broadcasting, Associate in Arts Degree and Certificates of Completion in Radio Broadcasting and 
Radio and Television Broadcasting. 

Social Science (SOCI) 450101 
Associate in Arts Degree 66 Semester Credit Hours 
Complete Core .......................................................................................................................................... 42 Semester Credit Hours 
HealthiWellness! Kinesiology (PHED Activity Courses) ............................................................................... 3 Semester Credit Hours 
Computer Technology selection .................................................................................................................... 3 Semester Credit Hours 
Foreign Language (FREN, GERM, SPAN, JAPN) ........................................................................................... 8 Semester Credit Hours 
Specialization -University Parallel, Texas Common Course (TCCN) ........................................................... 10 Semester Credit Hours 

ANTH, ECON, GEQG, GOVT, HIST, PSYC, SOCI. 

In cases where lower divtsion degree requirerncnts of the receiring institutton for a bachelor's degree differ from those listed aboie, changes can be made in the Associate 
in ."lrtslSciei>ce degree requirements when approved by the appropriate Department Chair. C anpus Dean, Dean of Student SewiceuAssaciale Dean of Guidance and 
Coitnsrling, andor recekiiig rnslitution. It may be beneficial lo complete addrtional coursework above the 66 semester cred~t hours ~ i t h  the appropr~ate approval. 



Auto Collision 

Auto Collision Repair (ATCR) 470603 
Associate in Applied Science Degree 

First Year 
First Semester 
ABDR 1419 
ABDR 1472 
ABDR 1471 
ABDR 1431 
PHED 

Second Semester 
ABDR 2449 
ABDR 1449 
ABDR 1441 
ABDR 1442 
MATH 

Second Year 
First Semester 
ABDR 2435 
ABDR 2437 
ELCT 
ENGL 1312 
C10W 2301 
or 
GOVT 2302 

Second Semester 
ABDR 2402 
A W  1416 
ELCT 
SPCH 1321 
A W  1410 
or 
ABDR 2488 
Total Hours 

Basic Metal Repair 
Auto Bady Glass, Hardware and Trim 
Advanced Auto Body Welding 
Basic Refinishing 
Physical Education 

Advanced Refinishing I 
Automotive Plastic and Sheet Molding Compound 
Structural Analysis and Damage Repair I 
Structural Analysis and Damage Repair I1 
MATH 1324, 1342, 1314 or higher 

Structural Analysis and Damage Repair IV 
Structural Analysis and Damage Repair V 
HumanitiesJFine Arts Selection 
Communications Skills 
State and Federal Government I 

State and Federal Government I1 

Auto Body Mechanical and Electrical Service 
Suspension and Steering 
Computer TechnologyJSkills Selection 
Business and Professional Speaking 
Automotive Brake Systems 

Credit 
4 
4 
4 
4 
1 

Internship - AutoJAutomotive Body Repairer 

Degree Plan! 



Automotive Mechanic 

Automotive Mechanic/Technician (ATMT) 470604 
Associate in Applied Science Degree 

First Year 
First Semester 
A W  1405 
A M  2305 
A W  1407 
A M  2437 
MATH 

Second Semester 
A W  1472 
AUIvlT 1445 
A M  1410 
A W  2413 
ENGL 1312 

Second Year 
First Semester 
SPCH 1321 
A M  1416 
ELCT 
AUMT 1471 
GCWT 2301 
or 
GCWT 2302 

Second Semester 
AUMT 2425 
A W  2434 
ELCT 
ELCT 
A M  1419 
or 
A W  2488 
Total Hours 

Introduction to Automotive Technology 
Theory of Automotive Engines 
Automotive Electrical Systems 
Automotive Electronics 
MATH 1324, 1342, 1314 or higher 

Automotive Computer Systems 
Automotive Heating and Air Conditioning 
Automotive Brake Systems 
Manual Drive Trains and Axles 
Communications Skills 

Business and Professional Speaking 
Suspension and Steering 
Computer Technology/Skills Selection 
Automotive Fuel Systems 
State and Federal Government I 

State and Federal Government I1 

Automatic Transmissions and Transaxles 
Engine Performance Analysis I1 
Humanities/Fine Arts Selection 
Elective 
Automotive Engine Repair 

Credit 
4 
3 
4 
4 
3 

InternshipAuto/Automotive Mechanic Technician 

Degree Pianr 



Computer Science 

Business Programmer Analyst (CSPA) 110201 
Associate in Applied Science Degree 

First Year 
First Semester 
ITSE 1402 
ITSC 1409 
ENGL 1301 
~~ 
PHED 

Second Semester 
ITSE 1418 
COSC 2425 
ITSC 1405 
ITSC 141 1 

Second Year 
First Semester 
KSC 1402 
iTSE 1422 
ITSE 1414 
ELCT 
ELCT 

Second Semester 
ITSE 245 1 
ITSE 243 1 
ITSE 1450 
SPCH 1315 
ELCT 
Total Hours 

Introduction to Computer Programming 
Integrated Software Applications I 
Composition and Rhetoric I 
Math 1324, 1342, 1314 or higher 
Physical Education 

Introduction to COBOL Programming 
Computer Organization and Machine Language 
Introduction to PC Operating Systems 
AS1400 Operating System I 

Computer Control Language 
Introduction to C Programming 
Introduction to RPG Programming 
ITSCbTSEbTSWbTNW Technical Elective 
SocialiBehavioral Science Selection 

Advanced COBOL Programming 
Advanced C+  + Programming 
System Analysis and Design 
Public Speaking 
Humanities/ Fine Arts Selection 

Credit 
4 
4 
3 
3 
1 

Degree Plan 



Computer Science 

Information Technology (CSIT) 110201 
Associate in Applied Science Degree 

First Year 
First Semester 
K W  1413 
ITSW 1401 
ITW 1404 
ITSC 1409 
PHED 

Second Semester 
ITSE 1435 
KSW 1407 
ITSC 1405 
msXr 1437 

Second Year 
Firt Semester 
ITSC 2439 
POFI 243 1 
ELCT 
ENGL 1301 
ELCT 

Second Semester 
ITSC 1492 

m\iw 1433 
MAW 
ELCT 
SPCH 1315 
Total Hours 

Introduction to Data Entry 
Introduction to Word Processing 
Introduction to Spreadsheets 
Integrated Software Applications I 
Physical Education 

Introduction to BASIC Programming 
Introduction to Database 
Introduction to PC Operating Systems 
Introduction to the Internet 

Personal Computer Help Desk 
Desk Top Publishing for the Office 
ITSCIITSEIITSWIITNW Technical Elective 
Composition and Rhetoric I 
HumanitiesiFine Arts Selection 

Credit 
4 
4 
4 
4 
1 

Special Topics In Management Information Systems & Business 
and Data Processing General 4 

Microsoft Networking Essentials 4 
Math 1324, 1342, 13 14 or higher 3 
Social/Behavioral Science Selection 3 
Public Speaking 3 

68 

Degree Planr 



Criminal Justice 

Criminal Justice (C IJ) 430104 
Associate in Applied Science Degree 

First Year 
First Semester 
CJSA 1322JCRIJ 1301 
CJSA 2300iCRIJ 2323 
CJSA 1313iCRIJ 1306 

ENGL 1301 
PHED 1130 

Second Semester 
CJSA 1327iCRIJ 1310 
CJSA 1317iCRIJ 1313 
CJSA 1348 
ENGL 
MATH 
PHED 

Second Year 
First Semester 
CJSA 1359iCRIJ 2328 
CJSA 1342iCRIJ 2314 
CJSA 1351 
ELCT 
SOCI 1301 
COVT 2301 
or 
GOVT 2302 

Second Semester 
CJSA 2331 
CJLE 1211 
ELCT 
SXH 1321 
ELCT 
ELeT 
Total Hours 

Introduction to Criminal Justice 
Legal Aspects of Law Enforcement 
Court Systems and Practices 
Crime in America 
Composition and Rhetoric I 
Physical Conditioning 

Funda~nentals of Criminal Law 
Juvenile Justice System 
Ethics in Criminal Justice 
ENCL 1302 or 231 1 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

Police Systems and Practices 
Criminal Investigation 
Use of Force 
Criminal Justice Elective 
Introduction to Sociology 
State and Federal Government I 

State and Federal Government I1 

Child Ahuse, Prevention and Investigation 
Basic Firearms 
Criminal Justice Elective 
Business and Professional Speaking 
Ilumanities!Fine Arts Selection 
Computer Techn~iog~iSkilis Selection 

Credit 
3 
3 
3 
3 
3 
1 



Criminal Justice 

Criminal Justice - Corrections Specialty (CRJC) 4301 04 
Associate in Applied Science Degree 

First Year 
First Semester 
CJSA 1322iCRIJ 1301 
CJCR 2325 
CJSA 1313/CRIJ 1306 
CJSA 1312iCRIJ 1307 
ENCL 1301 
PEED 1130 

Second Semester 
CJSA 1327iCRIJ 1310 
CJCR 1304 
CJSA 1348 
ENGL 
MATH 
PHED 

Second Year 
First Semester 
CJCR 13071CRIJ 2313 
CJCR 2324,CRIJ 2301 
CJSA 1351 
ELCT 
SOCI 1301 
CCfVT 2301 
or 
GOVT 2302 

Second Semester 
CJLE 1358 
CJLE 1211 
ELCT 
SPCH 1321 
ELCT 
ELCT 
Total Hours 

Introduction to Criminal Justice 
Legal Aspects of Corrections 
Court Systems and Practices 
Crime in America 
Composition and Rhetoric I 
Physical Conditioning 

Fundamentals of Criminal Law 
Probation and Parole 
Ethics in Criminal Justice 
ENCL 1302 or 23 11 
MATH 1324, 1342, 1314 or higher 
Physical Education 

Correctional Systems and Practices 
Community Resources in Corrections 
Use of Force 
Criminal Justice Elective 
Introduction to Sociology 
State and Federal Government I 

State and Federal Government I1 

Rghts of Prisoners 
Basic Firearms 
Criminal Justice Elective 
Business and Professional Speaking 
HumanitiesiFine Arts Selection 
Computer Technolo~/Skills Selection 

Credit 
3 
3 
3 
3 
3 
1 

Degree PIam 



Diesel 

Diesel Engine Mechanic and Repairer (DEMR) 
I 

Associate in Applied Science Degree 

First Year 
First Semester 
DEMR 1401 Shop Safety and Procedures 
DEMR 1406 Diesel Engines I 
AUMT 1445 Automotive Heating and Air Conditioning 
ENGL 1312 Communications Skills 
ELCT Computer Technology/Skills Selection 

Second Semester 
DEMR 142 1 Power Train I 
DEMR 1405 Basic Electrical Systems 
DEMR 1417 Basic Brake Systems 
MATH MATH 1324, 1342, 1314 or higher 
SFCH 132 1 Business and Professional Speaking 

Second Year 
First Semester 
DEMR 1416 Basic Hydraulics 
DEMR 1471 Basic Diesel Tune-up and Troubleshooting 
DEMR 1411 Diesel Engine Testing and Repair I1 
ELCT Humanitiespine Arts Selection 
ELCT Elective 

Second Semester 
DEMR 1447 Power Train I1 
DEMR 1330 Steering and Suspension I 
DEMR 2434 Advanced Diesel Tune-up and Troubleshooting 
GCfVT 2301 State and Federal Government I 
or 
GCfVT 2302 State and Federal Government I1 
DEMR 1449 Diesel Engines I1 
or 
DEMR 2488 Internship-Diesel Engine Mechanic and Repairer 
Total Hours 



rafting and Design 

omput 
Associate in Applied Science Degree 

First Year 
First Semester 
ENGR" 1304 
DFTG 2412 
DKG 2410 
h.LA;TFI 1314 

Second Semester 
ENGR* 1305 
DUG 2402 
DITG 1409 
ENGL 1312 
ELCT* * 

Second Year 
First Semester 
DFTG 1411 
DFTG 1458 
D R G  2440 
ELCT*"" 
ELCT 

Second Semester 
DFTG 1444 
DFTG 144 
DFT'G 1471 
ELCT 
Total Hours 

ngineering Graphics 
Technical iiiustration 
Structural Drafting 
Coilege Algeha 

Descriptive Geometv 
Machine Drafting 
Basic Computer-Aided Drafting 
Communications Skills 
Generai Academic Elective 

i\rchitecrural Drafting- 
ElectricaliElectronics Drafting 
Solid ModelingiDesign 
Approved Elective 
Humanities/Fine Arts Selection 

Pipe Drafting 
Topographical Drafting 
Industrial Practice 
Social/Behavioral Science Selection 

Credit 
3 
4 
4 
3 

"Selected locations may substitute DFTG 1405 for ENGR 1304 and DFTG 1456 for ENGR 1305. 
"* Natural Sciencei%fathemaiics, HumanitiesiFine Arts or S~cialjljehavioral Science Selection. 
*"* Approved Electives: DFTG 13 15; ARTS 13 16; ITSC 1409 or other elective approved by the Departnient Chair. 

Engineering Graphics 
Descriptive Ccometq 

Technical Illustration 
Technical Mati 

Credit 
3 
3 
4 
4 
4 
4 

25 



Early Childhood Professions 

Early Childhood Professions (CDEC) 200201 
Associate in Applied Science Degree 

First Year 
First Semester 
CDECnECA 13 1 1 
CDEC 1313 
CDEC 1319 
ENGL 
CDEC* 1359 
PmD 

Second Semester 
CDEC 1358 
CDECirECA 1354 
CDECKECA 13 18 
CDECKECA 1303 
CDEC 1356 

Second Year 
First Semester 
CDEC 132 1 
CDEC 2326 
or 
CDEC 2328 
ELCT 
S K H  
MATH 
CDEC 1335 

Second Semester 
CDEC 1357 
CDEC 2384 
CDEC 2341 
CDEC 1195 
ELrn  
ELCT 
Total Hours 

Introduction to Early Childhood Education 
Curriculum Resources for Early Childhood Professions 
Child Guidance 
ENGL 1301 or 1312 
Child with Special Needs 
Physical Education 

Creative Arts for Early Childhood 
Child Growth and Development 
Nutrition, Safety and Health 
Family and the Community 
Emergent Literacy for Early Childhood 

The Infant and Toddler 
Administration of Programs for Children I 

Administration of Programs for Children I1 
Computer Technology/Skills Selection 
SPCH 1315 or 1321 
MATH 1324, 1342, 1314 or higher 
Early Childhood Development: 3-5 Years 

Math and Science for Early Childhood 
Cooperative Education in Child Development 
The School Age Child 
Special Topics in Child Care 
HumanitiesiFine Arts Selection 
SocialiBehavioral Science Selection 

Credit 
3 
3 
3 
3 
3 
1 

Degree Plam 



Early Childhood Professions 

Early Childhood Professions(ECTC) 200201 
Certificate of Completion 

CDECirECA 13 1 1 
CDEC 1313 
CDEC 1319 
CDEC 1359 
CDEC 1358 
CDECKECA 1354 
CDECKECA 13 18 
CDECKECA 1303 
CDEC 1356 
CDEC 132 1 
CDEC 1335 
Total Hours 

Introduction to Early Childhood Education 
Curriculum Resources for Early Childhood Professions 
Child Guidance 
Child with Special Needs 
Creative Arts for Early Childhood 
Child Growth and Development 
Nutrition, Safety and Health 
Family and the Community 
Emergent Literacy for Early Childhood 
The Infant and Toddler 
Early Childhood Development: 3-5 Years 

Credit 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
33 



Electronics 

Communications Electronics Technology (CMET) 150303 
Associate in Applied Science Degree 

First Year 
First Semester 
CETT 142 1 
CETT 1425 
CETT 1403 
CPMT 1403 

Second Semester 
CPMT 2437 
MA" 1314 
CETT 1405 
CETT 1429 
ENCL 1312 

Second Year 
First Semester 
CETT 2445 
EECT 1474 
CETT 1449 
ELCT 
ELCT 

Second Semester 
EECT 2439 
ELMT 2437 
ELCT 
EECT 1476 
ELCT 

Total Hours 

Electronics Fabrications 
Digital Fundamentals 
DC Circuits 
Introduction to Computer Technoloa 

Microcomputer Interfacing 
College Algebra 
AC Circuits 
Solid State Devices 
Communications Skills 

Color Television Repair 
Basic Communications Circuits 
Digital Systems 
Social/l3ehavioral Sciences Selection 
Approved Technical Elective 

Communications Circuits 
Electronic Troubleshooting, Service and Repair 
HumanitiesiFine Arts Selection 
Digital Communications 
Academic Elective from HumanitiesiFine Arts, 
Social/Behavioral Science, Natural Science, Mathematics 

Credit 
4 
4 
4 
4 

4 
3 
4 
4 
3 

4 
4 
4 
3 
4 

4 
4 
3 
4 

3 
7 1 

D~gree Plam 



/ Electronics 
i 

Computer Electronics (CELT) 
Associate in Applied Science Degree 

First Year 
First Semester 
CETT 142 1 
CE7T 1425 
CETT 1403 
CPMT 1403 

Second Semester 
CPMT 2437 
Mm 1314 
CETT 1405 
CEIT 1429 
ENGL 1312 

Second Year 
First Semester 
CETT 2445 
CPMT 1445 
CPMT 1449 
CETT 1449 
ELCT 

Second Semester 
CPMT 2445 
ELNT 2437 
ELCT 
ELCT 
ELCT 

Total Hours 

Electronics Fabrication 
Digital Fundamentals 
DC Circuits 
Introduction to Computer Technology 

Microcomputer Interfacing 
College Algebra 
AC Circuits 
Solid State Devices 
Communications Skills 

Color Television Repair 
Computer System Maintenance 
Computer Networking Technology 
Digital Systems 
SociallBehavioral Science Selection 

Computer System Troubleshooting 
Electronic Troubleshooting, Service and Repair 
HumanitiesiFine Arts Selection 
Approved Technical Elective 
Academic Elective from HumanitiesFine Arts, 
Socialfihavioral Science, Natural Sciencehfathematics 

Computer Electronics Technology (COEC) 150402 
Certificate of Completion 

irst Semester 
CETT 142 1 Electronics Fabrication 

1425 Digital Fundamentals 
1403 DC Circuits 

GPbfT 2437 Microcomputer Interfacing 

Second Semester 
CETT 1405 AC Circuits 
CETT 1429 Solid State Devices 
ELCT Approved Elective 

NGL 1312 Communications Skills 
Total Hours 

Credit 
4 
4 
4 
4 

Credit 
4 
4 
4 
4 

Degree Planr 



Emergency Medical Tec 

Emergency Medical Technology (EMPT) 510904 
Associate in Applied Science 

First Year 
First Semester 
EMSP 1401 
EMSP 1160 
BIOL 2401 
PSY G 2314 
PEED 

Second Semester 
EMSP 1441 
EMSP 1355 
EMSP 1166 
BIOL 2402 
ELCT 

Third Semester 
EMSP 2444 
ENGL 130 1 
PSYC 2301 

Second Year 
First Semester 
EMSP 2434 
S K H  
PEED 
E L a  
EMSP 1167 

Second Semester 
EMSP 2330 
BIOL 242 1 
ITSC 1409 

Third Semester 
EMSP 2 143 
EMSP 1268 
EMSP 2338 
Total Hours 

Emergency Medical Technician - Basic 

Human Anatomy 
Life Span Development 
Physical Education 

EMT-Intermediate 
Trauma Management 
Practicum - EMT 
Human Physiology 
Elective 

Cardiology 
Composition and Rhetoric I 
Introduction to Psychology 

Medical Emergencies 
SPCH 1315 or 1318 
Physical Education 
EumanitiesiFine Arts Selection 
Practicum - EMT 

Special Populations 
Microbiology 
Integrated Software Applications I 

Assessment Based hlanagcment 
Practicum - EMT 
EMS Operation 

Credit 
4 
1 
4 
3 
I 



Fire Protection 

ction (FIRT) 430201 
Associate in Applied Science Clegree 

First Year 

Second Semester 
FIRT 1307 
FI 1349 
FIRT 1334 
ENGL 
IVKm 
P E D  

Second Year 
First Semester 
FIRT 1315 
FIRT 1329 
FI 133 1 
ELCT 
S K I  1301 

2301 

2332 

Second Semester 
FIRT 1347 
FIKT 1303 
ELGT 

132 1 

Total Hours 

Fundamentals of Fire Protection 
Fire Protection Systems 
Fire Administration I 
Fire Chemistry I 
Conlposition and Rhetoric I 
Physical Conditioning 

Fire Prevention Codes and Inspection 
Fire Administration I1 
Fire Chemistry I1 
ENGL 1302 or 23 11 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

Hazardous Materials I 
Building Codes 6r Construction 
Firefighting Strategies and Tactics I 
Technical Elective 
Introduction to Sociology 
State and Federal Government I 

State and Federal Government I1 

Industrial Fire Protection 
Fire and Arson Investigations I 
Technical Elective 
Business and Professional Speaking 
HumanitiesiFine Arts Selection 
Computer Technolo~~Skills Selection 

Credit 
3 
3 
3 
3 
3 
1 

agree Piam 



Fire Protection 

Fire Protection (FIRC) 420301 
Certificate of Completion 

First Semester 
FIRT 1301 Fundamentals of Fire Protection 
FIRT 1307 Fire Prevention Codes and Inspections 
FIRT 1338 Fire Protection Systems 
FIRT 1309 Fire Administration I 
FIRT 1315 Hazardous Materials I 

Second Semester 
FIRT 1303 Fire and Arson Investigation I 
FIRT 1345 Hazardous Materials I1 
FIRT 1311 Fire Service Hydraulics 
FIRT 1331 Firefighting Strategies and Tactics I 
ELCT Technical Elective 
Total Hours 

Credit 
3 
3 
3 
3 
3 



General Studies 

General Studies 
Associate in General Studies Degree 

This is a suggested curriculum. 
Student must have a minimum of 16 semester credit hours within the Central Texas College System. 

First Year 
First Semester 
ENGL* 130 1 Composition and Rhetoric I 
or 
ENGL* 13 12 Communications Skills 
HST 130 1 History of the U S .  to 1877 
PHFD Physical Education 
ELCT Electives 

Second Semester 
SPCH* Speech Selection 
or 
ELCT** Elective 
H 1302 History of the US.  from 1877 
Isk42-H MATH 1324, 1342, 1314 or higher 
ELCT Electives 
ELCT Computer TechnologyiSkills selection 

Second Year 
First Semester 
CCFVT'I- 2301 State and Federal Government I 
ELCT* * Electives 
PEED Physical Education 

Second Semester 
COVT 2302 State and Federal Government I1 
ELCT HumanitiesiFine Arts Selection 
ELCT*" Electives 
Total Hours 

Credit 

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor's degree differ from 
those listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropri- 
ate department chair. 

* If ENGL 1301 is taken, student must complete SPCH requirement. If ENGL 1312 is taken, student may substitute an 
elective. 
** Students may select 34-37 Semester Credit hours from courses that fulfill the student's educational goals. 

Degree Plan$ 



Heating and Air Conditioning 

Heating, Air Conditioning and Refrigeration 
Mechanic and Repairer (HART) 470201 
Associate in Applied Science Degree 

First Year 
First Semester 
EiAKr 1407 
W 140 1 
HART 1445 
MATH 
PEED 

Second Semester 
HART 1403 
EiAKr 1441 
ELCT 
ENGL 1312 
CDVI 2301 
or 
COVT 2302 

Second Year 
First Semester 
H‘4K-r 1449 
HART 2431 
HART 2445 
tlART 1442 
ELCT 

Second Semester 
H'4K-r 2436 
tlART 247 1 
SPCH 132 1 
HART 2441 
or 
HART 2488 
Total Hours 

Refrigeration Principles 
Electricity Principles 
Gas and Electric Heating 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

AIC Control Principles 
Residential Air Conditioning 
Computer Technology/Skills Selection 
Communications Skills 
State and Federal Government I 

State and Federal Government I1 

Heat Pumps 
Advanced Electricity 
Air Conditioning System Design 
Commercial Refrigeration 
HumanitiesiFine Arts Selection 

Troubleshooting 
Advanced Heat Pumps 
Business and Professional Speaking 
Commercial Air Conditioning 

Credit 
4 
4 
4 
3 
1 

Internship - Heating, A/C and Refrigeration Mechanic and Repairer 

Degree Planr 



Heating and Air Conditioning 

Heating, Air Conditioning and Refrigeration (HARC) 470201 
Certificate of Completion 

First Year 
First Semester 
EIAR-T 1407 
HABX 1401 

1445 

Second Semester 
HART 1403 
HAKT 1441 
HART 243 1 

Second Year 
First Semester 
HAEn 1449 
HART 2445 
HART 1442 

Second Semester 
HAKr 2436 
HAIYT 2471 
I-HKr 2441 
or 
I-IART 2488 
Total Hours 

Refrigeration Principles 
Electricity Principles 
Gas and Electric Heating 

A/C Control Principles 
Residential Air Conditioning 
Advanced Electricity 

Heat Pumps 
Air Conditioning System Design 
Commercial Refrigeration 

Troubleshooting 
Advanced Heat Pumps 
Commercial Air Conditioning 

Credit 
4 
4 
4 

Internship - Heating, A/C and Refrigeration Mechanic and Repairer 
48 

Residential Heating, Air Conditioning and Refrigeration (RHAR) 470201 
Certificate of Completion 

First Semester 
HART 1407 Refrigeration Principles 
HAEn 1401 Electricity Principles 
IlAtirr 1445 Gas and Electric Heating 
IlAtirr 1441 Residential Air Conditioning 
HAKT 1403 A/C Control Principles 

Credit 
4 
4 
4 
4 
4 

Second Semester 
W 2445 Air Conditioning System Design 4 

1449 Heat Pumps 4 
243 1 Advanced Electricity 4 
2436 Troubleshooting 4 
247 1 Advanced Heat Pumps 4 

2488 Internship - Heating, A/C and Iiefrigeration Mechanic and Repairer 
Total Hours rCO 

Degree Planr 



Hospitality Management 

Food Service Management (MMFS) 520902 
Associate in Applied Science Degree 

First Year 
First Semester 
llAMG 1311 
HAlvlG 1340 
RSTO 1313 
RSTO 1307 
SPCH 1315 
ELCT 

Second Semester 
RSTO 1317 
G 2307 
RSTO 122 1 
RSTO 1325 
MRKG 131 1 
MATH 1342 

Second year 
First Semester 
HRFO 2301 
BUS1 1301 
BUSG 2309 
ELCT 
CCWT 2301 
or 
COVT 2302 
PHED 

Second Semester 
BMGT 1303 
BMGT 1325 
HAM3 1319 
ELCT 
ELCT 
ENCL 130 1 
Total Hours 

Sanitation and Safety 
Hospitality Legal Issues 
Hospitality Supervision 
Introduction to Hospitality Industry 
Public Speaking 
HumanitiesiFine Arts Selection 

Nutrition for the Food Service Professional 
Hospitality Marketing and Sales 
Menu Management 
Purchasing for Hospitality Operations 
Principles of Marketing 
Elementary Statistics 

Human Resource Management 
Introduction to Business 
Small Business Management 
Technical Elective 
State and Federal Government I 

State and Federal Government 11 
Physical Education 

Principles of Management 
Office Management 
Computers in Hospitality 
Technical Elective 
Academic Elective 
Composition and Rhetoric I 

Credit 
3 
3 
3 
3 
3 
3 



1 Hospitality Management 
I 

Restaurant and Culinary Management (HMRI) 520902 
Associate in Applied Science Degree 

First Year 
First Semester 
I-iilSvlG 131 1 

1307 
C U M  130 1 
ELCT 
KAMG 2307 
RsrO 122 1 
PHED 

Second Semester 
GOVT 2301 
kiAMG 1319 
S E W  1315 
ELCT 
ELCT 
HAMG 2301 
ELCT 

Second Year 
First Semester 
HAMG 2332 
W O  1317 
ENGL 1301 
ELCT 
ELCT 
KAMG 2371 

Second Semester 
RSTO 1325 
MATH 1342 
M G  1340 
RSTO 1313 
ELCT 
HAMG 2368 
Total Hours 

Sanitation and Safety 
Introduction to Hospitality Industry 
Basic Food Preparation 
Wumanities/Fine Arts Selection 
Hospitality Marketing and Sales 
Menu Management 
Physical Education 

State and Federal Government I 
Computers in Hospitality 
Public Speaking 
Selected Technical Elective 
Selected Technical Elective 
Principles of Food and Beverage Operations 
Selected Technical Elective 

I-lospitality Financial Management 
Nutrition for the Food Service Professional 
Composition and Rhetoric I 
Selected Technical Elective 
Technical Elective 
Hospitality Management Cases 

Purchasing for Hospitality Operations 
Elementary Statistics 
Hospitality Legal Issues 
Hospitality Supervision 
Acaden~ic Elective 
Internship - Hospitality Administration and Management 

Credit 
3 
3 
3 
3 
3 
2 
1 

3 
3 
3 
2 
2 
3 
2 

3 
3 
3 
2 
3 
3 

3 
3 
3 
3 
3 
3 
7 1 



Hospitality Management 

Hotel Management Specialization (HMLT) 520902 
Associate in Applied Science Degree 

First Year 
First Semester 
W G  1311 Sanitation and Safety 
RsrO 1307 Introduction to Hospitality Industry 
CULA 1301 Basic Food Preparation 
HAMG 2307 Hospitality Marketing and Sales 
ELCT Humanities/Fine Arts Selection 
ELCT Academic Elective 

Second Semester 
HAMG 2337 Hospitality Facilities Management 
HAMG 1313 Front Office Procedures 
GCnir 2301 State and Federal Government I 
HAMG 2301 Principles of Food and Beverage Operations 
HAMG 1319 Computers in Hospitality 
SPCIl 1315 Public Speaking 

Second Year 
First Semester 
RsrO 1204 Dining Room Service 
HAMG 2371 Hospitality Management Cases 
RSTO 1313 Hospitality Supervision 
MATH 1342 Elementary Statistics 
HAMG 1340 Hospitality Legal Issues 
RSTO 1325 Purchasing for Hospitality Operations 
PHED Physical Education 

Second Semester 
ELCT Technical Elective 
H A M  2332 Hospitality Financial Management 
HAMG 2388 Internship - Hospitality Administration and Management 
ENGL 130 1 Composition and Rhetoric I 
ELCT Technical Elective 
ELCT Technical Elective 
Total Hours 

Credit 
3 
3 
3 
3 
3 
3 

Degree Planr 



Hospitality Management 

Culinary Arts (CULA) 520902 
Certificate of Completion 

First Year 
First Semester 

G 1311 Sanitation and Safety 
W O  1313 Hospitality Supervision 
W O  1307 Introduction to Hospitaliv Industry 
CUM 1301 Basic Food Preparation 
W G  1319 Computers in Hospitality 

Second Semester 
W G  1340 Hospitality Legal Issues 
W G  2301 Principles of Food and Beverage Operations 
RSTO 1221 Menu Management 
EL- Selective Technical Elective 
ELCX Selective Technical Elective 

Third Semester 
RSTO 13 17 Nutrition for the Food Service Professional 
IIAMG 2371 Hospitality Management Cases 
RSTO 1325 Purchasing for Hospitality Operations 
ELCT Selective Technical Elective 
ELCT Selective Technical Elective 
Total Hours 

Restaurant Skills (HMRS) 520902 
Certificate of Completion 

First Semester 
ElAMG 1311 
W G  1319 
CULA 1301 
G 2301 
G 2371 
m o  1221 
ELCT 
ELCT 
Eta1 Hours 

Sanitation and Safety 
Computers in Hospitalicy 
Basic Food Preparation 
Principles of Food and Beverage Operations 
Hospitality Management Cases 
Menu Management 
Seiec ted Technical Elective 
Selected Technical Elective 

Degree Planr 

Credit 
3 
3 
3 
3 
3 

Credit 
3 
3 
3 
3 
3 
2 
2 
2 

2 1 



Legal Assistant 

Legal Assistant (PLLA) 2201 03 
Associate in Applied Science Degree 

First Year 
First Semester 
LGLA 1407 
kitdlm 
LGLA 1417 
ENGL 1301 
ELCT 
POFT 1329 

Second Semester 
LGLA 1353 
LGLA 1345 
LGLA 135 1 
LGLA 1355 
ITW 1401 
SPCH 1321 

Second Year 
First Semester 
LGLA 2313 
PHIL 2303 
LGLA 2303 
ELCT 
CCgVT 230 1 
PHED 

Second Semester 
GOVT 2302 
LGLA 1401 
LGLA 
LGLA 
LGLA 2433 
or 
LGLA 2488 
Total Hours 

Introduction to Law and the Legal Profession 
MATH 1324 or 1342 
Law Office Technology 
Composition and Rhetoric I 
HumanitiesEine Arts Selection 
Keyboarding and Document Formatting 

Wills, Trusts, and Probate Administration 
Civil Litigation 
Contracts 
Family Law 
Introduction to Word Processing 
Business and Professional Speaking 

Criminal Law and Procedures 
Logic 
Torts and Personal Injury Law 
ACCT 2301 or ACNT 1325 
State and Federal Government I 
Physical Education 

State and Federal Government I1 
Legal Research and Writing 
Eles tive 
Elective 
Advanced Legal Document Preparation 

Credit 
4 
3 
4 
3 
3 
3 

Internship - Paralegalkgal Assistant 

Degree Planr 



Maintenance Technology 
I 
I 

Maintenance Technology (MTNT) 460401 
Associate in Applied Science Degree 

First Year 
First Semester 

1429 
1407 
1423 

MATH 
PEED 

Second Semester 
FWm 140 1 
ELPT 1429 
ENGL 1312 
CRPf 141 1 
ELEC 

Second Year 
First Semester 
C W  1415 
PFPB 2409 
HAKr 1445 
ELEC 
GOVT 2301 
or 
CCWT 2302 

Seond Semester 
CBFM 1334 
PFPB 2445 
MBST 1507 
SP(=M 132 1 
D£TG 13 15 
or 
CBFM 2487 
Tbhl Hours 

Introduction to Carpentv 
Refrigeration Principles 
Floor Systems 
MATH 1324, 1342, 1314 or higher 
Physical Education 

Electricity Principles 
Residential Wiring 
Communication Skills 
Conventional Roof Systems 
HumanitiesiFine Arts Selec tion 

Conventional Wall Systems 
Residential Construction Plumbing I 
Gas and Electric Heating 
Computer Technology/Skills Selection 
State and Federal Government I 

State and Federal Government I1 

Interior & Exterior Painting and Refinishing 
Residential Construction Plumbing I1 
Masonry I 
Business and Professional Speaking 
Architectural Blueprint Reading 

InternshipBuildingiProperty Maintenance and Manager 

Credit 
4 
4 
4 
3 
1 

begtee Plant 



Management and Marketing 

Applied Management (MGMT) 520201 
Associate in Applied Science Degree 

First Year 
First Semester 
BUS1 130 1 
ENGL 

BMGT 1303 
I3R.m 1311 
PHED 

Second Semester 
BUS1 1307 
ENCL 
ELCT 
SPCH 
ELCT 
PHED 

Second Year 
First Semester 
ACCT 2301 
I-fRFO 2301 
BMGT 1301 
ELCT 
ELCT 
PmL3 

Second Semester 
ELCT 
BUSG 2305 
MRKG 1311 
ELCT 
ELCT 
PHED 
Total Hours 

Introduction to Business 
English Selection 
MATH 1324, 1342, 13 14, or higher 
Principles of h4anagement 
Human Relations 
Physical Education 

Personal Finance 
English Selection 
BMGTmRPOIBUSG 
Speech Selection 
Computer Science Selection 
Physical Education 

Principles of Accounting I 
Human Resource Management 
Supervision 
HumanitiesiFine Arts Selection 
BMCTBRPOIBUSG 
Physical Education 

SocialiBehavioral Science Selection 
Business Lawicontracts 
Principles of Marketing 
BMGTDUSGHRPO or Approved Selection 
BMGTiBUSGf7TSWATSCflTSE 
Physical Education 

Credit 
3 
3 
3 
3 
3 
1 

Degree PIanr 



Management and Marketing 

I 

Applied Management with Computer Applications(MMR0) 520201 
Associate in Applied Science Degree 

First Year 
First Semester 
BMGT 1303 
ELCT 
ITSC 1409 
ENCL 1312 
Mrn 
P r n  

Second Semester 
BMGT 130 1 
BMGT 1325 
ITW 1404 
ITSW 1407 
SPCH 132 1 
PHED 

Second Year 
First Semester 
BUSG 2305 
HRm 2301 
ACXn: 2301 
ITSC 1405 

Second Semester 
m 131 1 
ELCT 
ACXrr 2302 
ELCT 
ELCT 
Total Hours 

Principles of Management 
Computer Technology/Skills Selection 
Integated Software Applications I 
Communications Skills 
MATH 1314, 1324, 1342 or higher 
Physical Education 

Supervision 
Office Management 
Introduction to Spreadsheets 
Introduction to Database 
Business and Professional Speaking 
Physical Education 

Business LawiContrac ts 
Human Resource Management 
Principles of Accounting I 
Introduction to PC Operating Systems 

Human Relations 
Computer Technology/Skills Selection 
Principles of Accounting I1 
HumanitiesiFine Arts Selection 
SocialiBehavioral Science Selection 

Credit 
3 
4 
4 
3 
3 
1 

3 
3 
4 
4 
3 
1 

3 
3 
3 
4 

3 
4 
3 
3 
3 

65 



Management and Marketing 

Business Management (BMGT) 520201 
Associate in Applied Science Degree 

First Year 
First Semester 
HIP0 131 1 
ENGL 130 1 
ELCT 
BUS1 1301 
SPCII 
PHED 

Second Semester 
BMGT 1325 
BMGT 1303 
MRKG 131 1 
ELCT 
ELCT 
PHED 

Second Year 
First Semester 
Mrn 
ACCT 2301 
ELCT 
IlRPO 2301 
BUSG 2305 
E O N  

Second Semester 
BUSG 2309 
ACCT 2302 
ELrn  
BMGT 130 1 
ELCT 
ELCT 
Total Hours 

Human Relations 
Composition and Rhetoric I 
ITSC 1409 or POFI 1345 
Introduction to Business 
SPCH 1315 or 1321 
Physical Education 

Office Management 
Principles of Management 
Principles of Marketing 
BUSIBMGTIMRKGlRELEIITSCnTSE 
BUSIBMGTMRKGIRELE 
Physical Education 

MATH 1324 or 1342 
Principles of Accounting I 
BMGT 2370, BMGT 2488, or RELE 2488 
Human Resource Management 
Business LawIContracts 
ECON 2301 or 2302 

Small Business Management 
Principles of Accounting I1 
HumanitiesIFine Arts Selection 
Supervision 
Elective 
BMGT 2371, BMGT 2489, or RELE 2489 

Credit 
3 
3 

3-4 
3 
3 
1 



Management and Marketing 

Business Management (BSMG) 520201 
Certificate of Completion 

First Year 
First Semester 
BUS1 1301 Introduction to Business 

C T  1303 Principles of Management 
f--IRPO 131 1 Human Relations 
ELCT ITSC 1409 or POFI 1345 
MRKG 1311 Principles of Marketing 

Second Semester 
I-E?.PO 230 1 Human Resource Management 
BMGT 1301 Supervision 
BUSG 2305 Business LawiContracts 
ELCT BUSIBMGTBUSGIMRKGIRELE 
ELCT BMGT 2370, BMGT 2488, RELE 2488 
Total Hours 

Entrepreneurship (BMEC) 
Certificate of Completion 

First Year 
First Semester 
BUSG 2309 Small Business Management 
POFT 1325 Business Math and Machine Applications 
ELCT ITSC 1409 or POFI 1345 
MRKG 1311 Principles of Marketing 
ACCT 2301 Principles of Accounting I 

Second Semester 
HRFo 230 1 Human Resource Management 
BUSG 2305 Business LawiContrac ts 
ELCT BUSIIBMCTBUSGIRELE 
BLTSG 1370 Small Business Accounting 
BUSG 1371 Entrepreneurship and Business Plan Development 
Total Hours 

Credit 
3 
3 
3 

3-4 
3 

Credit 
3 
3 

3-4 
3 
3 

Degree Plam 



Marketing and Sales Management (MGSM) 521401 
Associate in Applied Science Degree 

First Year 
First Semester 
!i-EwCl 1311 
ENGL 130 1 
BUS1 1301 
ELCT 
S K H  
PEED 

Second Semester 
MAm 
MRKG 131 1 
BMGT 1325 
BMGT 1302 
ELCT 
PHED 

Second Year 
First Semester 
ELCT 
ECON 
ELCT 
ELCT 
ELCT 
ACYrr 2301 

Second Semester 
ACCT 2302 
BUSG 2305 
BMGT 1333 
ELCT 
ELCT 
ELCT 
Total Hours 

Human Relations 
Composition and Rhetoric 1 
Introduction to Business 
ITSC 1409 or POFI 1345 
SPCH 1315 or 1321 
Physical Education 

MATH 1324 or 1342 
Principles of Marketing 
Office Management 
Principles of Retailing 
BUSIIBMGTIMRKGIRELEIITSC/ITSE 
Physical Education 

BMGT 2370, 2488, or RELE 2488 
ECON 2301 or 2302 
HumanitiesIFine Arts Selection 
BMGTiBUSIiBUSGiMRKGIRELE~RPO 
BMGTIBUSIIBUSGIMRKGIRELE 
Principles of Accounting I 

Principles of Accounting I1 
Business LawIContracts 
Principles of Selling 
Approved Elective 
BMGTIBUSIIBUSGIMRKGIRELE 
BMGT 237 1, BMGT 2489, or RELE 2489 

Marketing and Sales Management(MKSM) 521401 
Certificate of Completion 

First Year 
First Semester 

1311 Human Relations 
130 1 Introduction to Business 

ELClT ITSC 1409 or POFI 1345 
ELCT BMCT,/BUSIIBL!SGiMRKG!RELE/HRPO 

Second Sernester 
MRKG 131 1 Principles of Marketing 
BMCT 1333 Principles of Selling 
ELCT BUSIiBMGT,BUSG!MRKGiRELE 
ELCT BMCT 2370, BMGT 2488, or RELE 2458 
Total Hours 

Management and Marketing 

Credit 
3 
3 
3 

3-4 
3 
1 

3 
3 
3 
3 

3-4 
1 

3-4 
3 
3 
3 
3 
3 

3 
3 
3 
3 
3 

3-4 
68-72 

Degree Plaa 



Management and Marketing 

Real Estate Sales Agent (REAA) 521 501 
Basic Certificate of Completion 

First Year 
First Semester 
RELE 130 1 Principles of Real Estate 

ELE 2301 Law of Agency 
RELE 131 1 

Second Semester 
ELCT RELE (except 248812489] or approved selection 
RELE 2488 Internship - Real Estate 
Total Hours 

Credit 
3 
3 
3 

Degree PIam 



Administrative Secretarial (ASEC) 520401 
Associate in Applied Science Degree 

First Year 
First Semester 
POFT 1329 
FT 1319 

POIT 1325 
ENCL 
POFI 1301 

Second Semester 
PQFI 2301 
POFT 1309 
ELCT 
POFr 2312 
POET 232 1 
PEED 

Third Semester 
POFI 1345 
MArn 
A W  1325 
POFI 233 1 
ELCT 

Fourth Semester 
POFT 2333 
A m *  1326 
POFT 1349 
SPCH 
ELCT 
ELCT 
Total Hours 

Keyboarding and Document Formatting 
Records and Information Management I 
Business Math and Machine Applications 
English Selection 
Computer Applications 1 

Ward Processing 
Administrative Oitice Procedures I 
POFI/?OFT Selection 
Business Communications I1 
Machine Transcription 
Physical Education 

Integrated Software Applications I1 
MATH 1324, 1342, 1314 or higher 
Principles of Accounting I 
Desktop Publishing for the Office 
PQF1,POFT Selection 

Advanced Document Formatting and Skillbuilding 
Principles of Accounting I1 
Administrative Office Procedures I1 
SPCM 1315 or 1321 
Humanities/& ne Arts Selectiort 
Social/Behavioral Science Selection 

Credit 
3 
3 
3 
3 
3 

* ACNT 1325,1326 or ACCT 2301,2302 



Office Occupations 

General Secretarial (ASGS) 520401 
Certificate of Completion 

First Year 
First Semester 

1329 Keyboarding and Boc~iment Formatting 
1319 Records and Information Management I 
1325 Business Mac11 and Machine Applications 

English Selection 
1301 Computer Applicadons I 

ELCT POFIEOFT Elective 

Second Semester 
FI 2301 Word Processing 

FOFT 1309 Administrative Office Procedures I 
POFI 1345 Integrated Software Applications I1 
POFT 2312 Business Communications I1 
POFT 232 1 Machine Transcription 
R E D  Physical Education 
Total Hours 

Credit 
3 
3 
3 
3 
3 
3 



Office Occupations 

agement (OFFM) 520204 
cience Degree 

First Semester 

BMGT 
ENGL 
POFI 

Second Semester 
POFI 2301 
ELCT 
POR 1319 
POFT 2312 
POFI 1345 
PHED 

Second Year 
First Semester 
ACNT" 1 
POFT 1325 
S E E ?  132 1 
ELCT 
lvlAni 
PHED 

Second Semester 
A 1326 
FClFT 1349 

2301 
FOFT 2333 
ELCT 
ELCT 
Total Hour 

Keyhoarding and Document Formatting 
Office Management 
PrincipIcs of h4anagement 

Computer Applications I 

Word Processing 
POFT 232 lor POFI 233 1 
Records and Information Management I 
Business Communications I1 
Integrated Software Applications I1 
Physical Education 

inciples of Accoullting I 
usiness Math and Machine Applications 
usiness and Professional Speaking 

Social/Behavioral Science Selection 
MATH 1324, 1342, 1314 or higher 
Physical Education 

Principles of Accounting I1 
Administrative Office Procedures I1 

an Resource Management 
Advanced Document Formatting and Skillbuilding 
HumanitiesiFine Arcs Selection 
POFIiPOFT Selection 

Credit 
3 
3 
3 
3 
3 



Office Occupation 

First Year 
First Semester 

130 1 
1301 

Second Semester 
2301 
1325 Business Math and Machine Applications 
1319 ecords and information Management: I 
2312 usiness Communications I1 
1345 Integrated Software Applications 11 

Physical Education 
Xtal  Hours 

Credit 
3 
3 
3 
3 
3 



First Year 
First Semester 

130 1 
1329 

mm 
ENCL 
I>OFT 13 19 

Second Semester 
S X H  
POFl 1345 
POFI 2301 
POFT 232  1 
POFT 2312 
ELCT 

Second Yea 
First Semester 
ACNT* 1325 
POFI 
POFI 
ELCT 
ELCT 
PHED 

Second Semester 
ACNT* 1325 
POFT 1349 
FOFr 2333 
FOE 2383 
ELCT 
PHED 
Total Hours 

ecords and inbrmation Management 1 

SPCH 1315 or 1321 
Software Applications 11 

achine Transcription 
s ines  commtinications 11 

leetive Selection 

Desktop Publishing for the Office 
Internship - Information rocessing!Data Entry Technician 
WumanitiesiFine Arts Selection 
POFIiPOFT Selection 
Physical Education 

Principles of Accounting li 
Administrative Office Procedures I1 

ent Formacting and Skillbuilding 
Internship - I~zfc>rmation Procesmng/Data Entry Technician 
SocialiBehaviorai Science Selection 
Phvsical Education 

* ACNT 1325,1316 or AG 



irer (SEMR) 

ngine Service Principles 
1324, 1342, 1314 or higher 
cion ro Shielded Metal Arc Welding (SMAW) 

manitiesiFinc Arts Selection 
ail Engine Tune-up 

Introduction to Gas Metal Arc jMIG) Welding 

tate and Federal Government I 

o Stroke Overhaul 

Credit 
4 

3 
4 
3 



Small Engine 

Small Engine Mechanic and Repairer (SEMC) 470606 
Certificate of Completion 

First Year 
First Semester 
DEMR 1401 Shop Safety and Proce Jures 
SMER 1471 Small Gas Engine Fundamentals 
WDG 1425 Introduction to Oxy-Fuel l%klding and Cutting 
SMER 1372 Shop Organization and Management 

Second Semester 
SMER 1428 Small Engine Service Principles 
WLDG 1428 Introduction to Shielded Metal Arc Welding (SMAW) 
SMER 1431 Small Engine Tune-up 
WLDG 1430 Introduction to Gas Metal Arc (MIG) Welding 

Third Semester 
SMER 1404 Outboard Service Principles 
SMER 1437 Small Engine Four Stroke Overhaul 
SMER 1434 Small Engine Two Stroke Overhaul 
SMER 1473 Large Air Cooled Engines 
BUSG 2309 Small Business Management 
Total Hours 

Credit 
4 
4 
4 
3 



t Year 

Elective 

ueprin~ Reading for Welders 

iclded Metal Arc Welding (SM/Z\S;) 

tate and Federal Government I1 

Credit 
4 
4 
4 
3 
3 



ABDR 14 19 Basic Metal Repair 
(ATBR 1407, TIAB 1400) 2-7-4 

Basic current metal working techniques, shop safety, proper tool usage. 
product application, and skill development utilizing various body 
features including metal principles, 

ABDR 1431 Basic Refinishing 
(ATBR 1410, TIAB 1404) 2-6-4 

An introduction to terms, trade practices, han 
current refinishing products, shop safety, and equipment used in the 
automotive refirrislring industry. Painting of trim and replacement 
parts included. Emphasis on surface preparation, introduction to 
masking techniques, Prerequisite or Co-requisite: ABDR 1414 or 
consent of Department Chair. 

ABDR 1441 Structural Analysis and Damage Repair I 
(ATBR 1403, TIAB 1405) 2-7-4 

Skill development in the roughing and shaping procedures on 
automotive sheet metal necessary to make satisfactory minor body 
repairs. Emphasis on the alignment of component parts such as doors, 
hoods, front-end assemblies, and deck lids. Prerequisites or Co- 
requisites: ABDR 1419 and 1471 or consent of Department Chair. 

ABDR 1442 Structural Analysis and Damage Repair I1 
(ATBR 1408) 3-3-4 

Continuation of general repair and replacement procedures for damaged 
structural parts and collision damage, Prerequisites: ABDR 14 19, 144 1, 
and 1471 or consent of the Department Chair. 

ABDR 1449 Automotive Plastic and Sheet Molding 
Compound Repair (TIAB 2406) 2-6-4 

A comprehensive course in repair of interior and exterior plastics 
including the use of various types of adhesives and state of the art 
plastic welding. Prerequisite or Co-requisite: ABDR 141 9 or consent of 
Department Chair. 

ABDR 147 1 Advanced Auto Body Welding 
(ATBR 1409, TIAB 1403) 2-7-4 

This course is designed to provide the student with instruction in the 
use of those gas and electrical welding and cutting processes required in 
Auto Collision Repair. Basic gas welding and cutting, GMAW IMIG), 
resistance spot welding, and plasma arc cutting will he covered. 
Emphasis will be placed on safety; equipment selection and set up; the 
design, preparation, and fitting of weld joints; and the application of 
correct welding procedures to specific repair requirements. Prerequisite 
or Co-requisite: ABDR 1419 or consent of Departmenr Chair, 

ABDR 1472 Auto Glass, Hardware and Trim 
(ATBR 1411,TIAB 14 -7-4 

This course is designed to provide the student with instruction in the 
removal, replacement, and service of both stationary and moveable 
automotive glass as well as related interior and exterior hardware such 
as manual and power lock rllechanisms and regulators, The remo~al  
and repiacementirepair of exterior and interior trim i s  also cnvere 
Prerequisite or Co-requisite: A 13 19 or consent of Department 
Chair, 

402 Auto Body Mechanical and Electrical 
(TIAB 2408) 

Instruction in the repair, replacement, andlor service of those 
mechanical or electrical systems that are subject to damage from a 
collision, 'Ibpics include drive train remoral. reinstallation and service; 
cooling system service and repair; exhaust system service; and emission 
control systems. Additional topics include wire arid connector repair, 
reading wiring diagrams, and troubleshooting. Prerequisite or Co- 
requisite: ABDR I419 or consent of Department Chair. 

-4 
Extension of Structural Analysis and Damage Repair 11 providing skili 
development in the auto body application of theories to the repair and 
replacement of complete body paneis. Prerequisites: A 
1442 and 1471 or consent of the Department Chair. 

Skill development in the operation of' equipment and the procedures 
involved in making ratisfactor) repairs of supporting structures on 
both conventionai and unitized constructed vehicles. Special emphasis 
on conducting a thorough d 
proper holding, blocking, ar 
1491, and 2435 or consent 

2-7-4 
including base coaUeIear 

coat techniques. Further development in identification of problems 
r matching and partial partel refini 
1419 and I J?l or consent of the 

Chair, 

ACCT -0- 
An introduction to accounling with phasis on the accounting cycle 
and accounting systems. Topics incl cash transactions. receivables, 
inventories, assets. and liabilities, 

corporations, and introductory managerial accounting concepts. Topics 
will include stockholders' equity, bonds. statement of cash flows. cost 
behavior. budgeting. responsibilitj accounting. cost control and pro 
costing. 

-4- 
Jnrroducrion lo utilizing the computer in maintaining accounting 



ACNT 1326 Principles of Accounting 11 
(OADM 2305, ACTE 1302) 2-4-3 

A study of the fundamentals of managerial accounting. Emphasis on 
accounting for a manufacturing concern, budgeting, planning, 
management decision making. and analysis of financial reports, 
Prerequisites: ACNT 1325 or Departmental consent. 

AUIW 1405 Introduction to Automotive Technolorn 
(AUTO 1400, TIAM 1400) 3-3- 4 

An introduction to the automotive industry including automotive 
histor). safety practices, shop equipment and tools, vehicle subsystems, 
service publications. fasteners, profe'i.ssiona1 responsibilities, and 
automotive maintenance. 

era1 Income Tax: Individual 
(MGMT 1309) 3-0-3 

Basic instruction in the tax laws as currently implemented by the 
Internal Revenue Service providing a working knowledge of preparing 
taxes for the individual. 

AUhW 1407 Automotive Electrical Systems 
(AUTO 2404, TIAM 1502) 2-7- 4 

An overview of automotive electrical systems including topics in 
operational theory, testing. diagnosis, and repair of batteries, charging 
and starting systems, and electrical accessories, Emphasis on electrical 
schematic diagrams and service manuals, Prerequisites or Co-requisites: 
A U M T  I405 and 2305 or consent of Department Chair. 2301 Physical Anthropology 3-0-3 

Principles of physical anthropology. human evolution. race, heredity, 
the organic basis of culture, and cultural history through the Paleolithic 
stage 

AUIW 141 0 Automotive Brake Systems 
(AUTO 1407, TIAM-l 406) 2-6-4 

Operation and repair of drumidisc type brake systems, Emphasis on 
safe use of modern equipment. Topics include brake theory. diagnosis, 2346 General Anthrapology 3-0-3 

Study of human beings, their antecedents and related primates, and 
their cultural behavior and institutions, Introduces the major sub-fields: 
physical and cultural anthropology, archeology, linguistics. and 
ethnology. 

and repair of power, manual, anti-lock brake systems, and parking 
brakes. Prerequisite or Co-requisite AUMT 1405 or consent of 
Department Chair 

A m  14 16 Suspension and Steering 
(AUTO 2405, TIAM 2407) 2-6- 4 

Theory and operation of automotive suspension and steering systems 
including tire and wheel problem diagnosis, component repair, and 
alignment procedures, Prerequisite or Co-requisite: AUMT 1405 or 
consent of Department Chair. 

AN'IR 2351 Cultural Anthropology 3-0-3 
Study of human behavior (nations and societies) the world over, 
comparing and describing their cultural patterns. An introduction to the 
various theories and anthropologists is reviewed as well as the 
relationship of Cultural Anthropology to the other social sciences 
(Psychology. Sociology. Histoq, etc.), 

AUW 14 19 Automotive Engine Repair 
(AUTO 2408, TIAM 241 0) 3-3- 4 

Fundamentals of engine operation, diagnosis and repair including 
lubrication systems and cooling systems. Emphasis on overhaul of 
selected engines, identification and inspection, measurements, and 
disassembly, repair, and reassembly of the engine. Prerequisites: AUhlT 
1405. 2305 and 2434 or consent of Department Chair, 

ARTS 1303 Art History I 3-0-3 
This course is survey of the major and minor arts from prehistoric 
times to the 14th century. 

ARTS 1304 Art History II 3-0-3 
This course is a survey of the major and minor arts from the 14th 
century to the present No prerequtsite 

AtJMX 1445 Automotive Heating and Air Conditioning 
(AUTO 1405, TIAM 1405) 2-6- 4 

Theory of automotive air conditioning and heating systems. Emphasis 
on the basic refrigeration cycle and diagnosis and repair of system 
malfunctions, Covers EPA guidelines for refrigerant handling and new 
refrigerant replacements, Prerequisites: AUMT 1405, 1407, 1472 and 
2417 or consent of the Department Chair. 

ARTS 131 1 Design: 2- 2-4-3 
This course gives basic instruction in the elements and principles of 
design. with emphasis on the study of fortn and color theory, It is a 
study of design in two-dimensional formats. 

A W  1471 Automotive Fuel Systems (AUTO 2410) 2-7-4 
This course provides the student with a working knowledge of 
automotive fuel systems. Carburetors, fuel pumps, filter systems, air 
fuel ratios, electronic fuel injection and computer controlled systems, 
and exhaust emission systems will be covered, The student will 
troubleshoot. diagnose. repair and adjust these systems. Prerequisites: 
AC'MT 1405, 1407. 1472. 2305 and 2337 or consent of Department 
Chair. 

TS 1312 Design: 3-2) 2-4-3 
This course gives basic instruction in the principles and elements of 
design as applicable to three-dimensional design problems. No 
prerequisite. 

ARTS 13 16 Drawin 2-1-3 
This course involves a study of the basic drawing skills including both 
abstraction and expressive drawing in charcoal. pencil, pen, wash. 
c o n k  and mixed media, AUMT 1472 Automotive Computer Systems 

(AUTO 141 1,TIAM 251 1) 2-7- 4 
This eoursc provides the student with a working knowledge of 
automotive computer systems. I t  includes principles of operation, 
components and function. toois and test equipment, diagnosis, and 
service and repair of autonlotive computerized slsterns, Prerequisites: 
AURlT 1405. 1407. 2337 or consent of Department Chair 

ARTS I31 7 Drawin 2-4-3 
This course continues the development of skills. application of drawing 
media. and personal expression explored in Drawins I. Prerequisite: 
ARTS 1315. 



AUW 2305 Theory of Automotive Engines 
(AUTO 1301,TIAM 1401) 2-2-3 

Fundamentals of engine operation and diagnosis including lubrication 
and cooling systems. Emphasis on identification of components. 
measurements. inspections. and repair methods. Prerequisite or Co- 
requisite: AUMT 1405 or consent of Department Chair. 

A W  24 13 Manual Drive Trains and Axles 
(AUTO 1408, TXAM 2408) 2-6- 4 

A study of automotive clutches, clutch operation devices, standard 
transmissions, transaxles, and differentials with emphasis on the 
diagnosis and repair of transmissions and drive lines. Prerequisite or Co- 
requisite: AUMT Id05 or consent of Department Chair. 

AUW 2425 Automatic Transmissions and Transaxies 
(AUTO 2403, TIAM 2409) 2-6- 4 

A study of the operation, hydraulic principles, and related circuits of 
modern automatic transmissions and automatic transaxles. Diagnosis, 
disassembly, and asembly procedures with emphasis on the use of 
special tools and proper repair techniques. Prerequisite or Go-requisite: 
AUMT 2413 or consent of Department Chair. 

AUMT 2434 Engine Performance Analysis I1 
(AUTO 2406, TIAM 251 5) 2-7- 4 

Diagnosis and repair of emission systems, computerized engine 
performance systems, and advanced ignition and fuel systems: and 
proper use of advanced engine performance diagnostic equipment. 
Prerequisites: AUMT 1407, 1471, 1472. 2305. and 2437 or consent of 
Department Chair. 

AUMf 2437 Automotive Electronics (AUTO 1402) 3-3- 4 
Topics address electrical principles. semiconductor and integrated 
circuits, digital fundamentals, microcomputer systems, and electrical 
test equipment as applied to automotive technology. Prerequisites: 
AUMT 1405 and 1407 or consent of Department Chair. 

BIOL 1308 Biological Science 3-0-3 
A study of selected topics of biological science for the non-science 
major, Topics include the cell concept, systems of the human body. 
aging, and introduction to genetics. evolution. and ecology, Not offered 
in Texas. 

BiOL 1408 General Biology 1 3-3-4 
Fundamental principles of living organisms at the cellular level, 
Includes cell structure and function, photosynthesisicellular respiration. 
mitosislmeiosis. DNA. Mendelian and modern genetics, bacterial 
structure and gene control, population genetics. 

BiOL 1409 General Biology 11 3-3-1 
Aspects of systematics, survey of plant kingdom (structure:functioninZ: 
life cycles), suney  of the animal kic~gdoni, structure and functioning of 
animal systems, aspects of ecology. 

BIOL 2401 Human Anatomy 3-3-4 
Principles of human anatomy designed for students interested in 
medical careers, Laboratory includes anatomical models and displays. 
audio-visual marerials, microscopy, and specimen dissection in the lab. 
A one-semester course in Biology is a preferred prerequisite. 

-3-4 
f:uf~damzntaJ study of the chemicai inlerrclar~onshjps of human 
systems. Iligestion, respiration, eicretion. muscular activities, 
reproduerion. and metabolism are included. Basic phjsioiogiial 
instruments and techniques are included in the lab Prercquisile. BIOL 
2401 and an introduction to chemistry, 

Fundamental principles of microbiology; includes study of morphology. 
physiology, and ciassiiication of microbes and their rclaticrnsbips with 
soil. hod.  mater, disease, and immunolog). Iksigne 
health-related majors. Prerequisite. Any co!lege-levei Eiiologq course. 

1-3-2 
Preparation for selection of soldering eqtlipment and application of 

ctices at work. Laboratory detelopment of proticiency in 
and desoldering electronic components. 

1301 Supewision ( 3-0-3 
A study of the role of the superv I funiiions as applied 
to leadership. counseling. motiv skills are examined. 

consumer demographics, trends, 
markets. The empioyment of re 
influence n~odern retai!ing. 

T 130 
-3 

Concepts, terminology. principles. theory. and issues that arc t 
substance of the practice of management. 

office work, controliing em 
leadership skills, 

sales. IdelltifIcation of the e 
between buyers and sellers in 
regulations and ethical issues 

Chair. 



T 2371 Management Applic 
(MGMT 23 17) 1-5-3 

A management laborator) that emphasizes management decision- 
making skills that are necessary for the modern manager to successfullq 
deal with resource problems in the work place and career tield. The 
course is designed for students desiring to further their managenlent 
training b) applied learning techniques utilizing decision making case 
studies, computer-assisted models, or other instructional techniques. 11 
serves as the program Capstone Ibr those students ahose situation 
precludes an internship, Prerequisite: BMGT 2370 and Consent of the 
Department Chair. 

B U S  1315 Small Business Operations 
(MGMT 2320) 3-0-3 

A course in the unique aspects of managing a small business. Topics 
address management functions including how managers plan. exercise 
leadership, organize, and control the operations. Members of the 
Students in Free Enterprise (SIFE) organization that participate during 
the entire training program can be awarded credit for this course with 
the approval of the SIFE Faculty Advisor. 

BUSG 1370 Small Business Accounting 
WGMT 2319) 3-0-3 

A course designed to introduce small business owners to basic 
accounting/financial information necessary to the successful operation 
of a business. Topics covered include, but are not limited to, cost 
behavior, cost-volume-profit relationships. budgeting. reievant cost, 
pricing decisions, payroll accounting and taxes, 

1371 Entrepreneurs Business Plan 
Development ( 321) -0-3 

This course involves the development and presentation of a plan to 
create or expand a business. It provides the student with an 
opportunity to develop and demonstrate a mastery of the essential 
competencies required for business opportunity analysis, the 
development of a marketing plan. and the development of a business 
financial plan. Students will prepare a business plan for a business that 
they want to develop or expand. 

2305 Business Law/Contracts (MGMT 2305) 3-0-3 
Principles of law which form the legal framework for business activity 
including applicable statutes, contracts, and agenc) 

kc ts  about a small business, essential management skills. how to 
repare a business plan. financial needs. marketing strategies, and legal 

issues. 

siness in modern soeiety. 

3-0-3 
A study of consumer goods and sewices as related to the homeifamily 
and the problems and pitfalls associated therewith, This includes a 
study of family purchasing, advertising, commodity information, sales 
approaches Lion] a consumer viewpoint, and sources of advice and 
counseling. This course aliows the supervisor to better advise 
subordinates on economic problems. 

Introduction to interior and exterior painting and refinishing for 
comnrercial and residential applications. Prerequisite or corequisite: 
CRFT 1429 or consent of the Department Chair. 

y Maintenance 
1-18-4 

An experience external to the College for an advanced student in a 
specialized field involving a written agreement between the educational 
institution and a business or industry. Mentored and supervised by a 
workplace employee. the student achieves objectives that are 
developed and documented by the College and that are directly related 
to specific occupational outcomes. This may be a paid or unpaid 
experience. This course may be repeated if topics and learning 
outcomes vary. Prerequisite: Consent of the Department Chair. 

ecial Topics in Child Care 1-0-1 
Topics address recently identified current events. skills, knowledge, and/ 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the professional development of the student. 

ily and theCommunity 2-2-3 
'4 study of the relationship between the child, the family. the 
communiry, and early childhood educators. including a study of parent 
education. family and community lifestyles, child abuse. and current 
issues. 

2-2-3 
sion of early childhood education, 
appropriate practices, types of programs. 

historical perspectives. ethics, and current issues. 

-2-3 
A stud) of nutrition, health. safety. and related act i i i t ies, including skiti 

implications. Integration of  thess principles apply to a variety of 
seilings. 

2-2-3 
An expioration of comnion behavior pro ienls of young children in an 

positive guidance techniques for 
tiial application through direct 

participation in an earl) childhood setting. 



CDEC 132 1 The Infant and Toddler (CDEC 2321) 2-2-3 
A study of appropriate infant and toddler (birth to 3 years) programs, 
including an overview of development, quality caregiving routines, 
appropriate environments, materials and activities, and teaching/ 
guidance techniques. 

C D  1335 Early Childhood Development: 
3-5 Years (CDEC 1374) 2-2-3 

This course covers the principles of normal growth and development 
from three to five years. Emphasis is on physical, emotional, and 
social development. 

CDEC 1340 Instructionai Techniques for Children 
with Special Needs (CDEC 1372) 2-2-3 

Exploration of development and implementation of curriculum for 
children ~ i t h  special needs 

CDEC 1354 Child Growth and Development 2-2-3 
A study of the principles of normal child growth and development 
from conception to adolescence. Focus on physical, cognitive, social, 
and emotional domains of development, 

C D  1356 Emergent Literacy for Early Childhood 2-2-3 
An exploration of principles. methods, and materials for teaching 
young children language and literacy through a play-based, integrated 
curriculum. 

C D  1357 Math and Science for Early Childhood 2-2-3 
An exploration of principles, methods, and materials for teaching 
young children math and science concepts through discovery and play. 

CDEC 1358 Creative Arts for Early Childhood 2-2-3 
An exploration of principles, methods, and materials for teaching 
young children music, movement, visual arts, and dramatic play 
through process-oriented experiences to support divergent thinking. 

CDEC 1359 Children with Special Needs 2-2-3 
A survey of information regarding children with special needs including 
possible causes and characteristics of exceptionalities, educational 
intervention, available resources, referral processes, and the advocacy 
role and legislative issues 

CDEC 1371 Physical Development and Disorder 
in Children 2-2-3 

This course is designed for the paraprofessional working in integrated 
early childhood settings. Roles and responsibility of the 
paraprofessional, including IEP and ISFP lesson plan teaching 
strategies. and hands-on training in physical management and care 
skills of the child with special needs are emphasized. instruction in 
basic sign language, and an overview of current learning technologies to 
assist the child with disabilities, is included. Emphasis is placed on 
methods and materials for promoting activities of daily living. 

GDEC 1391 Special Topics in Family Day 
Care Homes 2-23  

Topics address recently idei~tified current events, skills. knowledge. and: 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant ro the professional development of the student, 

1393 Specia ics in Family Livin 
Parent 2-2-3 

Topics address recently identified current events, skills, knowledge, and! 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the professional de~elopment of the student. 

CT)EC 2326 Administration of Programs for 
Children I 2-2-3 

A practical application of management procedures for early care and 
education programs, including a study of operating, supervising, and 
evaluating programs. Topics on philosophy, types of programs, 
policies, fiscal management, regulations, staffjnp, evaluation. and 
communication. 

Administration ofprograms for 
Children I1 2-2-3 

An in-depth study of the skills and techniques in managing early care 
and education programs, including legal and ethical issues, personnel 
management, team huilding. leadership. conflict resolution, stress 
management advocacy, professionalism, fiscal analysis and planning 
parent educationipartnerships, and technical applications in programs. 

CI)K 2341 The School Age Child 2-2-3 
A study of appropriate age (5 to 13 years) programs, including an 
overview of development, appropriate environments, materials and 
activities, and teachingiguidance techniques. 

1403 DG Circuits (ELTE 1401) 3-3-4 
A study of the fundamentals of direct current including 0hm"s law, 
Kirchoff s laws and circuit analysis techniques. Empitasis on circuit 
analysis of resistive networks and UC measurements. 

CEIT 1405 AC Circuits QELTE 1402) 3-3-4 
A study of the fundamentals of alternating current including series and 
parallel AC circuits, phasors, capacitive and inductive networks, 
transformers, and resonance, Prerequisite: CETT 1403 

CEXT 142 1 Electronics Fabrication (CMET 1400) 3-3-4 
A study of electronic circuit fabrication techniques including printed 
circuit boards. wire iurapping, bread boarding, and various soldering 
techniques 

1425 Digital Fundamentals (CMET 1401) 3-3-4 
An entry ievel course in digital electronics covering number systems, 
binary mathematics. digital codes, logic gates, Boolean algebra. 
Karnaugh maps, and combinational logic, Emphasis on circuit logic 
analysis and troubleshooting digital circuits. 

1429 Solid State Devic 3-3-4 
A study of diodes and bipolar semiconductor devices. inciuding analysis 
of static and dynamic c aracteristics, bi techniques. and thermal 
considerations of solid state devices, Prerequisite or Co-requisite: 
CETT 1405, 

3-3-4 

application and iroubleshooling digital systenrs using counters, 
regisers, code corrvexten, multiplexers, nalog-to-digital to-analog 
circuits, and large-scale integrated circuit Prerequisites CETT I425 

or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the prai'sssional development of the student. 
Prerequisites: CETT 1429 and CETT 1449. 



1509 DC-AC Circuits (ELTE 1405) 4-3-5 
?:undamentals of IX' circuits and AC circuits operation including Ohm's 
law, Kirchoffs laws, networks. transformers. resonance, phasors, 
capacitive and inductite and circuit analysis techniqttes. 

24812249 Research and Project Design 
(ELTE 2 103, ELTE 2303) 2-0-2 

Principles of elccrricalielectronic design encompassing schematics 
wiring diagrams. materials lists. operating characteristics, completion 
schedules. and cost estimales. Prerequisite: CETT 1491 

C 2445 Color Television Repair (CMET 1409) 3-3-4 
An advanced study of television theory and basic repair including 
television receiver tuning system, remote control. 1-1: amplifiers, 
automatic gain control and video amplifiers. television power supplies, 
and deflection circuits. Prerequisite CET1' 1425 and CETT 1429 

1406 Introduction to General Chemistry 3-3-4 
This course is designed primarily to satisfy the requirements of nursing 
students seeking a R.S. Degree or background for physiology, The 
course covers the fundamentals of general and descriptive chemistry 
with applications from medicine. modern living, agriculture, ete. It is 
also suitable for non-science majors who need a laboratory science 
credit. It also serves as background for those who have no chemical 
background. 

1407 Physiological Chemistry 3-3-4 
A study of organic and physiological chemistry for nursing students 
interested in the processes of life. Basic principles. nomenclature, 
principai reactions and methods of synthesis, and the major classes of 
physiologically important compounds are studied, Prerequisite: CI-fEM 
1406, 

. . 3-4-4 
I he first of two courses for science-related majors. this course covers 
the basics of atomic and molecular structure, bonding, states of matter. 
solutions, and some descriptive chemistry. Emphasis is placed on 
solutions of chemical problems. Prerequisite: MATH 1314 or consent 
o f  the Departmet~t Chair. 

1412 General Chemistry I1 3-4-4 
The second of tvlo courses for sc~ence-related majors. t h ~ s  course 
co-rers equilibrtum processes, acid-base concepts. elementary 
thermodynam~cs and ktnet~cs, electmchemtstr), nuclear chemtstrq, and 
descriptive chemistr) of some families of elements, Prerequisite: 
CHEM 1411. 

,2425 Organic Chemistry I and I1 3-4-4 
pproacll is used to provide a thorouglr foundarion in 

organic chemistry. 'The student is introduced to planning a synthesis in 
lecture. The laboratory introduces students to basic techniques. 
synthesis of compounds and instrumental analysis. Designed for science 

rerequisites for CiiEM 2123. CiiCZl 141 1 and 
I412 or the consent of the Department Chair Prerequisite for CHEM 
2425: CWEhI 2423. 

CJCR 1304 Probation and Parole 
(CRIJILA WE 2301) 3-0-3 

A survey o f t h e  structure, organization. and operation of probation and 
parole services. Emphasis on applicable state statutes and 
administrative guidelines. 

CJCR 1307 Correc 
-3 

A study of the role of corrections in the criminal justice system. 
Topics include organization and theorq of correctional systems. 
institutional operations, management. alternatives to 
institutionali~ation. treatments and rehabilitation. and current and 
future issues. 

CJCR 139 1 Special Topics in Corrections -0-3 
'Topics address recently identified current events, skills. knowledge, and/ 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the professional development of the student, 
Prerequisite: Consent of the Department Chair. 

CJCR 1400 Basic Jail Course (GRIJ 23 4-1-4 
Provides instruction in human relations, observation, evaluation of 
prisoners, booking procedures, classification, mug shots, fingerprinting, 
strip searches. meals, medical services, visitation, inmates rights and 
privileges, detention areas. kc). knife and tool control. disturbances, 
riots, fire procedures. and release procedures. 'Taught in accordance 
with the current TCLEOSE instructor guides provided by the 
Commission for course i11005. 

CJCR 2324 Community Resources in 
(CRIJ 1314) -0- 

An overview of diversionary practices and treatment programs 
available to offenders in a local context. Topics include selected 
recognized models and future trends in community treatment. 

CJCR 2325 Legal Aspects of Corrections 3-0-3 
A study of the operation, managemcnt, and legal issues affecting 
corrections. Analysis of constitutional issues involving rights of the 
convicted, as well as civil liability of correctional agencies and staff 

CILE 121 1 Basic Firearms 
Instruction in firearm safety. cleanit 
shooting principles, and proliciency 
t'rerzquisite: Consent of the Department Chair. 

3-0-3 
Instruction in the basic princip!cs of traffic coi~ird.  traffic la% 
enlnrcement, court procedures, and trafic  lair. limphasis on the need 
for a professional approach in dealing with traffic law violators and the 
police role in accident inbestigation and traffic supenision. 



E 1345 Intermediate Crime Scene Investigation 3-0-3 
Topics include objectives, preparations, procedures. and methods of 
crime scene search; value of crime scene sketches and their relationship 
to crime scene photographs; fingerprints as physical evidence, 
fingerprint identification and classification. types of impressions and 
techniques for locating and developing impressions. Prerequisites: CRIJ 
23 14iCJSA 1342 

CIL& 1358 Rights of Prisoners 3-0-3 
Analysis of the legal rights of the convicted offender incarcerated in 
state and federal penal institutions. Emphasis on constitutional 
principles, case law, and federal and state statutes concerning prisoner 
rights. 

CJL& 2345 Vice & Narcotics Investigation 
(LAWE 2313) 3-0-3 

Study of various classifications of commonly used narcotics, dangerous 
drugs, gambling, sex crimes, fraud, gangs, and investigative techniques; 
and identify proper interdiction procedures and techniques. 

CJSA 1302 Private Security Officer Training 
(CMJLAWE 1312) 3-0-3 

A critical study of the provisions of the Texas Private Investigators 
and Private Security Agencies Act. Topics include the impact of the 
code on procedures and policies, judicial interpretation of statutes and 
related procedures, and rules and regulations, Satisfies the requirements 
for Commissioned Security Officer Skill Certification. Prerequisite: 
Consent of Department Chair. 

CJSA 1308 Criminalistics I 3-0-3 
Introduction to the field of criminalistics. Topics include the 
application of scientific and technical methods in the investigation of 
crime including location, identification, and handling of evidence for 
scientific analysis. Prerequisites: CRIJ 23141CJSA 1342 and CJLE 
1345. 

CJSA 1312 Crime in America (CRIJiLAWE 1307) 3-0-3 
The study of crime problems in historical perspective, social and public 
policy factors affecting crime, impact and crime trends, social 
characteristics of specific crimes, and crime prevention. 

CJSA 1313 Court Systems and Practices 
(CMJLAWE 1304) 3-0-3 

Examination of the role of the judiciary in the criminal justice sqstem. 
Topics include the structure of  the American court system, 
prosecution, right to counsel, pretrial release. grand jury process. 
adjudication process. types and rules of evidence, and sentencing 
concepts. 

CJSA 131 7 Juvenile Justice System 
(CRIJkAWE 23M) 3-0-3 

A study of the ju.ienile justice process. Topics include specialized 
juvenile la*. role of the juvenile law, role of the juvenile courts, role of 
police agencies. role of correctional agencies, and theories concerning 
delinquency. 

CJSA 131 8 Court Mana 3-0-3 
Exploration of operational issues in the administration of American 
courts, Topics include responsibilities of court personnel, records 
management, and organizational management topics. 

: CJSA 1322 Introduction to Criminal Justice 
(CRIJILAWE 1301) 3-0-3 

An overview of the criminal justice system, Topics include the history 
and philosophy of criminal justicc. the definition of crime, and its 

: nature and impact. 

CJSA 1327 Fundamentals ofcriminal Law 
(CRIJiLA WE 13 3-0-3 

A study of the nature of criminal law. Topics include philosophical and 
: historical development. major definitions and concepts. classification 
* of crime, elements of crimes and penalties. and individual criminal 
: responsibilities, 

CJSA 1342 Criminal Investigation 
(CRIJLAWE 1302) 3-0 

: Study of investigative theory, the collection and preservation of 
: evidence, sources of information, concepts of interviewing and 

interrogation. the use of forensic sciences, and trial preparation. 

: CJSA 1348 Ethics in Criminal Justice -0- 
A study of ethical thoughts and issues facing the criminal justice 

: professional, Topics include constitutional ethics, codes of conduct, 
and standards of conduct. 

: CJSA 1351 Use of Force (CWJILAWE 1201) 3-0-3 
: A study of the use of force including introduction to and statutory 

authority for the use of force, force options, deadly force. and related 
: legal issues. Fulfills the TCLEOSE Use of Force lntemediate 

Certificate requirement. Prerequisite: Consent of Department Chair. 

: CJSA 1359 Police Systems and Practices 
(GRIJLAWE 1309) 3-0-3 

: Exploration of the profession of police officer, Topics include 
organization of law enforcement systems, the police role, police 

: discretion, ethics, police-community interaction, and current and future 
issues. 

: CJSA 1393 Special Topics in Criminal Justice Studies 
(CRIJLAW E 2303) 3-0-3 

Topics address recently identified current events, skills, knowled 
or attitudes and behaviors pertinent to the technology or occupation 

: and relevant to the professional development of the student. 
Prerequisite: Consent of Department Chair, 

: CJSA 2300 Legal Aspects of Law Enforcement 
(CRZJLAWE 1303) 3-0-3 

" Exploration of police authority. Topics include responsibilities and . constitutional restraints. law of arrest. search and seizure. and police 
: liability. 

: CJSA 2302 Police Management, Supervision, 
and Related Topics 3-0-3 

: Techniques and theories regarding dealing with people, their 
performance and problems. Topics include basic supervision. 

: leadership, time management, first-line supercision. and mana 
" by objectives. 

: CJSA 2333. Chi1 
3-0- 

ct. the traits of typical 
sites: CRIJ 23 1 JKJSA : 1312orCRiJ  1313iCJSA 1317, 



CJSA 2334 Contemporary Issues in 
Criminal Justice 3-0-3 

A series of lectures and class participation exercises presenting selected 
topics currently confronting criminal justice personnel and the public 
they serve. Prerequisite: Consent of  Department Chair. 

CNPrr 1446 Construction Estimating I 33-4 
Fundamentals of estimating materials and labor costs in construction. 
Prerequisite. All other courses in the program except CBFM 2487 or 
consent of  the Department Chair. 

1307 Introduction to Mass Communications 
(TELE 1301) 3-0-3 

instruction in mass media of the modern world. A survey of all mass 
media, their purposes, and their methods of operation. 

a m  2305 Editing, Layout and Design, and 
Headline Writing 2-2-3 

Enables students to develop an understanding of the newsroom 
organization and the entire newsieditorial process. Students perform 
copy editing for errors of fact, interpretation, and grammar. Emphasis 
is on developing a regard for accuracy and fairness in the editing and 
design process. Prerequisite: COMM 23 1 1. 

COMM 231 1 News Gathering and Writing I 3-2-3 
Fundamentals of writing news for the mass media. Includes instruction 
in methods and techniques for gathering, processing, and delivering 
news in a professional manner. 

~~ 23 15 News Gathering and Writing I1 3-2-3 
Continuation of the aims and objectives of news gathering and writing 
with emphasis on advanced repofting techniques. Prerequisite: COMM 
231 1 or consent of the Department Chair. 

COSC 1300 Introduction to Computin 3- 1-3 
Effect of computers on society. the history and use of computers, 
computer applications in various segments of society. programmin 
concepts, and hardware and saflware termirtology, This course may not 
be applied towards a computer science major or minor. 

CQSC 2425 Computer0 
3-3-4 

ical assembly language; macros and 
ssors; design. consrruction. and execution of assembly 

ata representation: and addressing techniques. 
Prerequisite: ITSE 1435 or ITSW 1413 or ITSE 1402. 

CPMT 1403 Intrduction to Computer Techno1 
(CMET 1402) 3-3-4 

A fundamental computer course that provides in-depth explanation of 
the procedures to utilize hardware and soflware Emphasis on 
rerminology, acronyms, and hands-on activities 

CPMT 1445 Co ystem Maintenance 
(CMET 2402) 3-3-4 

Examination of the functions of the components within a computer 
system Development of skills in the use of test equipment and 
maintenance aids Prerequisite CETT 1425 and CETT 1429 

CPMT 1449 Computer Networking Technology 
(CMET 1405) 3-3-4 

A beginning course in computer networks with focus on networking 
fundamentals, terminology, hardware, software, and network 
architecture. A study of localiwide area networking concepts and 
networking installations and operations. Prerequisite: CETT 1421, 
CETT 1425. CETT 1403, and CPMT 1403. 

CPMT 2437 Microcomputer Interfacing 
(CMET 1403) 3-3-4 

An interfacing course exploring the concepts and terminology involved 
in interfacing the internal architecture of the microcomputer with 
commonly used external devices. Prerequisite: CETT 1425 

CPMT 2445 Computer System Troubleshooting 
(CMET 2404) 3-3-4 

Principles and practices involved in computer system troubleshooting 
techniques and repair procedures including advanced diagnostic test 
programs and the use of specialized test equipment, Prerequisite: 
CPMT 1445 

CRIJ 1301 Introduction to Criminal Justice 
(CRIJLAWE 1301) 3-0-3 

An over+iew of the criminal justice system. Topics include the history 
and philosophy of criminal justice, the definition of crime, and its 
nature and impact. 

CWIJ 1306 The Courts and Criminal Procedure 
(CRIJLAWE 1304) 3-0-3 

Examination of the role of the judiciary in the criminal justice system. 
Topics include the structure of the American court system, 

ht to counsel, pretrial release, grand jury process. 
adjudication process, types and rules of evidence. and sentencing 
concepts 

CRIJ 1307 Crime in America (CRIJkA 
The study of crime problems in historical perspecti 
policy faclors affecting crime, im act and crime trends. social 
characteristics of specific crimes, and crime prevention. 

Is ofcriminal Law 
3-8-3 

A study of the nature of criminal law. Topics include philosophical and 
historical de\ielopment, major definitions and concepts, classification 
of crime. elements of crimes and penalties, and individual criminal 
respansibililies. 



CRlJ 1313 Juvenile Justice System 
(CRIJILAWE 2304) 3-0-3 

A study of the juvenile justice process. Topics include specialized 
juvenile law, role of the juvenile law, role of the juvenile courts. role of 
police agencies, role of correctional agencies, and theories concerning 
delinquency. 

CRIJ 2301 Community Resources in Corrections 
(CRlJ 1314) 3-0-3 

An overview of diversionary practices and treatment programs 
available to offenders in a local context. Topics include selected 
recognized models and future trends in community treatment. 

CRIJ 2313 Correctional Systems and Practices 
(CRIJILA W E 1306) 3-0-3 

A study of the role of corrections in the criminal justice system. 
Topics include organization and theory of correctional systems, 
institutional operations, management, alternatives to 
institutionalization, treatments and rehabilitation. and current and 
future issues. 

CRIJ 23 14 Criminal Investigation 
(CRIJILAWE 1302) 3-0 3 

Study of investigative theory, the collection and preservation of 
evidence, sources of information, concepts of intewiewing and 
interrogation, the use of forensic sciences, and trial preparation. 

CRIJ 2323 Legal Aspects of Law Enforcement 
(CRIJILAWE 1303) 3-0-3 

Exploration of police authority. Topics include responsibilities and 
constitutional restraints, law of arrest, search and seizure, and police 
liability. 

CRIJ 2328 Police Systems and Practices 
(CWJhAWE 1309) 3-0-3 

Exploration of the profession of police officer. Topics include 
organization of law enforcement systems, the police role, police 
discretion, ethics, police-community interaction. and current and future 
issues, 

C 141 1 Conventional Roof Systems 
(CNBT 141 6, MTNT 2405) 3-3-4 

Study of the principles of design and construction of a conventional 
roof system incorporating gable, hip, and intersections. Emphasis on 
safe work practices and the selection, use. and maintenance of tools 
and equipment. Prerequisite or Co-requisite: CRPT 1329 or consent 
of the Department Chair. 

CRPT 14 15 Conventional Wall Systems 
(TIBT 1403, MTNT 2402) 3-34 

Instruction in con\cntional wali systems with emphasis on wood liarne 
construction. Topics include identification of components: 
construction of a wall system; safe work practices, and the selection, 
use, and maintenance of tools and equipment. Prerequisite or Co- 
requisite: CRPT 1129 or consent of the Ilepartment Chair 

CRPT 1423 Floor Systems 
(TIBT 1402, MTNT 1401) 3-3-4 

An introduction to common floor systems. Topics include component 
identification, construction of a floor system, safe work practices; and 
the selection, use, and maintenance of tools and equipment, 
Prerequisite or Co-requisite: CRPT 1429 or consent of the 
1)epartment Chair. 

CRPT 1429 Introduction to Carpentry 
3-3-4 

CULA 1208 Garde Manager (NMCA 2262) 1-4-2 
A study of specialty foods and garnishes. Emphasis on design, 
techniques, and display of fine foods. 

COLA 1240 American Cuisine 1-4-2 
A study of the development of regional cuisines in the United States 
with emphasis 011 the similarities in production and service systems. 
Application of skills to develop, organize, and build a portfolio of 
recipe strategies and production systems, 

CULA 1301 Basic Food Preparation ( WMCA 1331) 1-8-3 
A study of the fundamental principles of food preparation and cookery 
to include Brigade System. cooking techniques, material handling. heat 
transfer, sanitation; safety. nutrition, and professionalism. 

GULA 2232 Buffet Theory and 1-3-2 
Advanced concepts in the construction of inedible display items. 
Emphasis on buffet production, presentation, and service. 

COLA 2236 Charcuterie 1-4-2 
.Advanced concepts in the construction of sausages, pates. and related 
forced meat preparations. 

2301 Intermediate Food Preparation 
(WMCA 1333) 1-8-3 

Continuation of previous food preparation course. Topics include the 
concept of pre-cooked food items. as well as scratch preparation. 
Covers full range of food preparation techniques. Suggested 
Prerequisite: C U l A  1.301. 

LA 2341 Advan 
1-5-3 

Skill development for culinary competition by offerin 
experience in salon presentations as well as hot food competition. 

AUTO 2405) 2-4-3 
A stud) of design, function, malntenancc, and repatr of steermg and 
suspension sjstems Empbasr~ on troubieshootrng and repaw of failed 
components Prerequisite or ko-requzst~e DCMR 1401 or consent of 
Department Chair 

1 

A study of shop safet?. rules, h a m  shop tools. and ted equipment 



ask Electrical Systems ( 
TIDM 1405) 2-7-4 

An introduction to the basic princtples of electrical systems of diesel 
powered equipment ~ i t h  emphasis on starters, alternators. batteries, 

ulators. Prerequisites or Co-requisites: DEMR 1401 and 1406 or 
consent of Department Chair. 

1406 Diesel Engine I (DEEM 130 
TIDM 1302, TIDM 1404) 3-3-4 

An introduction to the basic principles of diesel engines and systems. 
Prerequisite or Co-requisite: DEMR 1301 or consent of Department 
Chair. 

141 1 Diesel Engine Testing and Repair I1 
(DIEM 2407, TlDM 2307) 2-7-4 

Coverage of testing and repairing diesel en ines including related 
systems and specialized tools. Prerequisites: DEMR 1401 and 1406 or 
consent of Department Chair. 

14 16 Basic Hydraulics (DIEM 2400, 
2-7-4 

Fundamentals of hydraulics including components and related systems, 
Prerequisite or Co-requisite: DEMR 1401 or consent of Department 
Chair. 

141 7 Basic Brake Systems (TIDM 241 1, 
AUTO 1407) 2-6-4 

An introduction to the basic principles of brake systems of diesel 
powered equipment, Emphasis on maintenance, repairs, and 
troubleshooting. Prerequisite or Co-requisite: DEMR 1401 or consent 
of  Department Chair. 

1421 Power Train I (DIEM 1404, TlDM 2409) 2-6-4 
Introduction to fundamentals, repair, and theory of power trains 
including clutches, transmissions, drive shafts. and differentials. 
Emphasis on inspection and repair. Prerequisite or Co-requisite: DEMR 
1401 or consent of Department Chair. 

DEBEX 1447 Power Train II (DIEM 2404,TIDN 2410) 3-3-4 
Continuation of fundamentals and theory of power train systems. 
Emphasis on disassembly, inspection, and repair of power train 
components. Prerequisites: DEMR 1401, 1416 and 1421, or consent 
of  Departinent Chair. 

DElMR 1449 Diesel En 
An in-depth coverage of disasseinbl?. repair, identification, evaluation, 
and reassembly of diesel engines. Prerequisites: DEMR 1401, 1406. 
1471 and 2434 or consent of Department Chair. 

1471 

This course covers basic theories. concepts. and skills for tune-up and 
troubleshooting procedures for diesel engines equipped with mechanical 
or hydraulic actuated fuel systems, Emphasis is placed on diagnostics 
and repair. Prerequisites: DEhlR 1301 and 1406 or consent of 
Department Chair. 

Advanced concepts and skills required for tuns-up and rroubieshooting 
procedures of diesel engines. Emphasis on the scienc 
w t h  a common sense approach, Prerequisites: DIlM 

05, and 1471 or consent of Deoarrment Chair 

131 5 Architectural Blueprint Reading 
(DmG 1391) 2-2-3 

The fundamentals of blueprint reading for the construction trades, 
'This course includes familiarization with standard terms, sizes, 
estimations, and cctmmercial practice. 

1405 Technical Drafting 3-3-4 
tion lo the principles of drafting to include termirtology and 
ntals. including size and shape descriptions, projection 

methods, geometric construction, sections. arixiliary views, and 
reproduction processes. 

R 1409 Basic Computer-Aided Drafting 3-3-4 
An introduction to basic computer-aided drafting. Emphasis is placed 
on drawing setup: creating and modifying geometry; storing and 
retrieving predefined shapes; placing, rotating, and scaling objects. 
adding text and dimensions, using layers, coordinating systems; as well 
as input and output devices. Prerequisites: Second-semester Freshman 
standing in the Drafting Program and consent of the Department 
Chair. 

141 7 Architectural Drafting - Residential 3-3-4 
Architectural drafting procedures. practices. and symbols, including 
preparation of detailed working drawings for a residential structure with 
emphasis on light frame construction methods. All drawing 
assignments % i l l  be computer generated. Prerequisite: Sophomore 
standing in the Drafting Program. 

DFIY; 1444 Pipe Drafting 3-3-4 
A study of pipe fittings. symbols, specifications and their applications 
to a piping process system, This application will be demonstrated 
through the creation of symbols and their usage in flow diagrams. plans, 
elevations, and isometrics. All drawing assignments will be computer 
generated, Prerequisite: Sophomore standing in the Drafting Program. 

D 1448 Topographical 3-3-4 
A course in map drafting. Emphasis is given to plotting of suweyors 
field notes, plotting elevations, contour drawings, plan and profiles. and 
laying out traverses. All drawing assignments will be computer 
generated. Prerequisite: Second semester Sophomore standing in the 
Drafting Program. 

1456 Descriptive Geometry 3-3-4 
Examination of the graphical solution to problems involving points, 
lines. and planes in space. Prerequisite: ENGR 1304 or DFTG 1405. 

1458 EIectricaVElectronics Drafting 3-3-4 
A stud) of the principles of layout of electrical and electronic drawings, 
stressing modern representation used for block diagrams. schematic 
diagrams, logic diagrams, wiringassembly drawings, printed circuit board 
layouts. motor control diagrams, power distribution diagrams. and 
electrical one-line diagrams. .All d r a ~ i n g  assignments will be computer 
generated, Prerequisite: Sophomore standing in the Drafting Program. 

1471 Industrial Practice 3-3-4 
'This course is designed to give specialized practice to the student in his 
major field of interest. All work done in this class will typify actuaI 
industrial projects. The student will also complete an employment 
resume. cover letter. and portfolio, All projects will be completed with 
the i~sc  of Computer-Aided DraAing (AutoCAD). Prerequisites: Second 
semester Sophi~more standing in the L3rafting Program, 



Production of dctail and assembly d r a ~ i n g s  of machines. threads, gears, 
cams, tolerances and limit dimensictning. surface finishes, and precision 
drawings. I"erequisites: 13% 1404 or DFTG 1405. ENGR 1305 or 
DFTG 1356. or concurrent enrollment. 

3-3-4 
1 shapes for fabrication v.irh 

emphais  on framed and seared connectors and beam and column 
detailing. Designed to meet the standards of A~neriean lnstiiute of 
Steel Construction. including s on concrete detailing 
American Concrete Institute s ards. Prerequisite: 134 
DFTG 1405, or concurrent enrollment. 

DFX 241 -3-4 
Topics include 
perspectives. charts, and graphs, shading. transfer lettering. and use of 
different media including pencil and ink. Prerequisite: ENGK 1304, 
DFTG 1405. or coilcurrent enrollment. 

DFTG 2440 Solid Mo 
A computer-aided modeling course, Detelopment of three-dimensional 
drawings and models from engineering sketches and orthographic 
dra\+ings and utilization of three-dimensional models in design work. 
Prerequisite: DFTG I409 and consent of the Department Chair. 

-0-3 
Preparation for supervisory roles in food service departments. 
Emphasis on normal and therapeutic nutrition and food service systems 
management. Major topics include dievary and meal planning 
guidelines, sources and functions of nutrients. diet therap) nutritional 
assessment and care, food production management and purchasing. and 
regulatory agencies, 

3-0-3 
Continuation of Dietary Manager I ,  Emphasis on food service 
sanitation and safety, administrative and personnel management. Major 
topics include regulatory agencies, conlputer applications, production 
management. budgeting and cost control, personnel management, 
quality assurance. leadership skills, human relations. and 
communications. 

Practical general training and experiences in the %'orkplace. The 
college i ~ i t h  the employer develops and documents an individualized 
plan for the student, The plan relates the workplace training and 
experiences to the srudent's general and technical course of study, The 
guided external experiences may be for pa) or nil pay. This course may 
be repeated if topics and learning outcomes vary. 

The credit received from these courscs is not transferable and cannot 
be applied t o ~ a r d s  degree completion, 

Lion for International 
1-0-1 

This Ih-hour course. designed prinraril! for students on F-1 visas, 
covers fundamentals of attcndin school in the llnited States and, 
specilically, at CTC. Getting a driver's license, obeying U S  laws, 
safety, hazardous weather. taboo language. and immigration 
requirements are some of the topics covered. This course is mandator) 
for all tlrst-semester international students. 

300 College Study 3-0-3 
This course is designed to provide an opportunity for students to 
develop, select, and use strategies neiressarq in becoming prepared and 
successful in school and life. Emphases are placed on the transference 
of high-level study skills to practical classroom situations and include 
the areas of time management, elTective listening and note taking. 
concentration, learning through media, reading, retention of 
information, taking examinations, creativit), and leadership. 

This elective for DSLA students a 
Test of English as a Foreign Language (TOEFL). the test required for 
entry into most college-level institutions. Advanced reading, listening, 
grammar. rest-taking. and research techniques are taught. 

3-2-3 
This course i s  designed for beginning non-native speakers who need to 
develop vocabulary and basic reading skills such as identifLing the main 
idea, using context clues, and locating details. 

DSLA 03 14 Writing 1 (E 3-2-3 
This course, designed for intermediate non-native speakers, is a 
continuation of Grammar 1. It covers gramn~atical structures: beginning 
with ciauses in complex sentences, and the simple process paragraph. 

3 15 Grammar 1 (E 3- 1-3 
This course is for beginning-intermediate non-native speakers. It 
covers basic elements of English sentence structure and linguistic 
problem areas such as countable!unconntable nouns. articles, 
prepositions, verb phrases. word order, and simple sentence 
construction. 

Comprehension I (ESL) 3-2-3 
This course, for beginning non-native speakers. develops aural 
comprehension of simple conversations, short radio announcements, 
brief stories. and ,4meriean language reductions such as '.won" cha" 
(won't you) and "would ja" (would you). 

DSLA 03 1 7 Speaking I (ESL) 3-1-3 
This course, for beginning non-native speakers, moves students from 
language recognition to oral production through the use of  dictation 
and conversational dialogues, 

DSLA 031 8 English for Foreign Students I (ESL) 3-2-3 
This course offers an integrated approach to speaking, listening, 
reading, and writing. Though primarily conversational in nature, 
grammatical concepts, reading, and writing are covered, This course 
may be substituted ibr Listening I and Speaking I ,  

DSLA 0320 Reading and Vocabulary I1 (ESL) 3-2-3 
This course. for intermediate non-native speakers, provides instruction 
in voeahulary, reading corn rehension. structural analysis. and 
organizational patterns. 

3-2-3 
This course is a continuation of Grammar I and Writing 1. Students 
continue their study of grammar while I 
comparisoni'conirast, and persuasitie pa 

DSLA 0322 Acade 
3-2-3 

ate non-native speakers, students 
develop bcgirining note- eakinp skills to prepare them for 
academic environments. 



DSLA 0330 Reading and Vocabulary 111 (ESL) 3-2-3 
This course, a contir~uaiion of DSLA 0320, provides further study in 
vocabulary, comprehension skills. and organi~ational patterns as the) 
apply to reading and writing, Prerequisite: DSLA 0320. 

DSLA 0332 Academic Listenin 
(mL) 3-2-3 

In this course for advanced non-native speakers, students improve note 
taking, and oral reporting skills to prepare for college-level courses 

DSMA 01 01 Basic Deveiapmental Mathematics 1-1.5-1 
This course helps students prepare to pursue college-level academic 
work. It uses varied instructional techniques to identifj deficiencies and 
provide a review of fundamental operations in mathematics. 
(Fort Polk. LA only.) 

DSRlii 01 02 Developmenhl Mathematics Lab 0-3- 1 
This course provides a setting for students to develop and expand 
mathematical problem solving skills in a structured environment under 
the guidance of an instructor. (Texas Service Area Campus only.) 

LPSMA 0300 Developmental Mathematics I 5-1-3 
This developmental course includes adding, subtracting, multiplying. 
and dividing fractions, decimals, and integers; order of operations; 
percentages; line, bar, and pie graphs; pictographs; areas of plane 
figures; exponents; and an introduction to signed numbers and algebra, 
A laborator). is required. 

DSMA 0301 Developmental Mathematics I1 5-1 -3 
Designed for students who need a review of fundamental algebraic 
operations, Topics include operations on real numbers, polynomials, 
linear equations, linear inequalities, factoring. graphing, and selected 
stated problems. A laboratory is required. Prerequisite: DSMA 0300 or 
appropriate test scores. 

DSMA 0302 Fundamentals of Mathematics I 3-0-3 
This course includes operations with common fractions. decimals and 
positive integers; order of operations; prime factorization; greatest 
common factors; least common multiples; percentages; and basic 
equations. An introduction to consumer and business applications, 
statistical graphing, and basic geometry is also included. 

DSMA 0303 Deveiopmental Mathematics IV 5-1 -3 
Topics include operations with rational expressions, linear equations, 
systems of linear equations. radical expressions, complex numbers, 
quadratics, and functions. A laboratory is required. Prerequisite: DSMA 
0301 or appropriate test scores. 

DSMA 0304 Fundamentals s f  Mathematics 11 3-0-3 
This course includes operations with real numbers, tariable eupiessions. 
simple equations, polynomials, algebraic applications, factoring 
polynomials, and an introduction to graphs and linear equations, 
Prerequisite: DSMA 0302 or appropriate test scores. 

3-0-3 
Topics include a review of factoring, rational and radical expressions, 
complex numbers, radical equations, quadratics and the study of the 
parabola, Prerequisite DSMA 0504 or appropriate test scores 

DS -0-3 
Topics include the straight line, systems of equations and inequalities, 
determinants, Functions and relations, inverses and composite 
functions, and an introduction to exponential and logarithmic 
functions. Prerequisite: DSMA 0306. 

DSMA 0308 Pre-College Math 3-0-3 
This developmental course includes arithmetic operations, basic 
algebraic concepts and notations. geornetry, and real and complex 
number systems. The course also co+ers relations and functions: 
inequalities: factoring; polynomials; rational expressions; and 
quadratics. It also provides an introduction to complex numbers; 
exponential and logarithmic function: determinants, matrices. 
sequences, and series. 

DSMA 03 12 Fundamentals of Mathematics I 3-1-3 
This course includes operations \+ith common fractions, decimals and 
positive integers, order of operations; prime factorization; greatest 
common factors: least common multiples; percentages; and basic 
equations. An introduction lo consumer and business applications, 
statistical graphing. and basic geomety is also included. A laboratoy is 
required, 

DSMA 031 4 Fundamentals of Mathematics 11 3-1-3 
This course includes operations with real numbers, variable expressions. 
simple equations, polynomials, algebraic applications, factoring 
polynomials, and an introduction to graphs and linear equations. A 
laboratory is required, Prerequisite: DSMA 0312 or appropriate test 
scores. 

DSMA 03 16 Intermediate Algebra 1 3-1-3 
Topics include a review of factoring, rational expressions, radical 
expressions, complex numbers, radical equations, quadratics and the 
study of the parabola. A laborator). is required. Prerequisite: DSMA 
0314 or appropriate test scores. 

DSMA 03 17 Intermediate Algebra 11 3-1-3 
Topics include the straight line, systems of equations and inequalities, 
determinants. titnetions and relations, inverses and composite 
functions, and an introduction to exponential and logarithmic 
functions. A laboratory is required. Prerequisite: DSMA 0316. 

R E  0300 Developmental Reading 1 2-2-3 
Designed for students who ha\,e difficulty reading college texts; 
specifically those who scored below 50 percent on the Pre-TASP 
reading section, Emphasizes word attack skills. voeabuiary 
development, comprehension, and fluency. 

R E  0301 Developmental Reading 11 2-2-3 
Designed to aid students in developing and reinforcing the skills needed 
for reading college-level materials; specifically those who scored 
between 50-69 percent on the Pre-TASP reading section or passed 
DSRE 0300. Emphasizes vocabulary development. literal and critical 
comprehension skills, and fluency. 

R E  0302 Fundamentals of Reading I 3-0-3 
Designed for students who have difficult) reading college texts; 
specifically those who scored below 50 percent on the Pre-TASP 
reading section Emphasizes word attack skills. vocabulary 
de\elapment. comprehension, and fluency. Inciudes all the objectives 
of DSRE 0300 ivithout the additional laboratory reinforcement. 

of DSRE 0301 without rhe additional laboratory reinforcement. 

adernic work using varied 
instructional techniques to help students improve their proficient) in 
ha-'- 3 1 ~  composition skills such as idea generation, organization, style. use 
of standard English, and revision. (Texas Scnice Area Campus only.) 



DSWR 01 11 Basic Writing I 1-0-1 
This course covers basic compilsition skills such as idea generation, 
organization, style, use of standard linglish. and rcvijion, 
(Fort Polk. LA only.) 

DSWR 0112 Basic 1-0-1 
This course is a continuation of DSWK 01 1 l and emphasizes the 
correct use of grammar, organi~ation, and style. (Fort Polk, LA only.) 

DSWR 0301 Developmentai Writin 
A study of basic compc>sition designed r o  aid tne student in acquiring 
the writing skills needed for college-level \+riling, Includes an intensive 
study of basic composition skills. Designed for students who scored 
below 50% on the Pre-TASP writing section. I:mphasizes paragraph 
writing, with attention given to grammar problems as the) occur in the 
context of the paragraph. intended for native EngIish spealiers or ha 
those students who have scored 550 or above un the Test of English as 
a Foreign Language ITOEFI.) 

DSWR 0302 Developmental Writin 3-l- 
A study of basic composition designed to aid the student in acquiring 
the writing skills needed for college-level writing. Designed for students 
who scored between 50-69 percent on the Pre-'fASP writing section or 
passed DSWR 0301. Emphasizes essa) writing. with attention given to 
grammar problems as they occur in the context of the essay. Intended 
for native English speakers or for  those students ~ h o  scored 550 or 
above on the Test of English as a Foreign Language ('TOEFLj 

DSWR 0303 Funda -3 
Fundamentals of Writing I is a course in basic writing skills at the 
sentence and paragraph levels. The course includes instruction in basic 
grammar. sentence structure, punctuation, and other necessary skills 
leading to the proper constriiction of a paragraph. 

DSWR 0304 Fundan~entals ofwriting I f  3-03  
This course is a continuation of DSWR 0303 and emphasizes 
composition skills at the paragraph and essay levels. The course 
includes a study of sentence-level grammar and punctuation and 
presents the organizational skills needed to write a basic essay. 

ECON 1303 Consumer Economics 3-0-3 
A study of consumer goods and services as related to the hornelfamily 
and the problems and pitfalls associated therewith. This includes a 
study of family purchasing. advertising. commodity informatiori, sales 
approaches from a consumer viewpoint. and sources of a 
counseling. This course allows the supervisor to better advise 
subordinates on econon~ic prablcms. 

-3 
Introduction to econornic analysis. price-level changes. the creation ot 
money. the Federal Reserve System and monctaiy policy, the national 
aeeotlnts, the consumprion function, taxation. fiscal policy. public 
debts, the theory of economic growth and population probiems, and 
foreign economic poiicy. 

-3 
Determination of relative prices, consumer 
competitive firm; agriculiurai olicy. the monopolistic firm, imperfect 
competition, business orgairiration and giivernn~cni regutation, 
determinants of demand, the economic vie\\ of taxation and public 
expenditure. regional economics. international trade and iinancc. 

unications Circuits 
3-3-4 

An introduction to commurlications circuits used in both the two-way 
and broadcast medium of transn~ission and reception with heavy 
emphasis on reception. Prerequisite. CE'6T 1429 

147 nications 
3-3-4 

A broad coverage of digital communications including telephone data 
communications and voice s)nrhesis. I%erequisite. CI:7'I 1325 and 
Ctii'l' 1429 

E 1491 Special Topics in Electrical, Electronic & 
Communications En 

3-3-4 
Topics address recently identified current erents, skills, kno%vledge, andl 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the professional development of the student, 
Prerequisite: CETT 1429 and CETT 1419 

unications Circuits (ELTE 2407) 3-3-4 
A study of communications systems nith emphasis on amplitude 
modulation, frequency modulation, phase modulation. and digital pulse 
modulation. Discussion of several types of modulators, demodulators, 
receivers, transmitters, and transceivers. Prerequisite: EECT 1474 

lectronic troubleshoot it^ 
and Repair 3-3-4 

In-depth coverage of electronic systems. maintenance. 
troubleshooting. and repair. Topics include symptom identiftcatjon, 
proper repair procedures, repair checkout, and preventative 
maintenance. Emphasis on safety and proper use of test equipment. 
May be offered as a capstone course. 

3-3-4 
An ovcrvicw of the theory and practice of electrical circuits including 

ied to alternaling and direct current, Prerequisite or 
Co-requisite: CRP'I' 1429 or consent of the Department Chair. 

-3-4 
for single-family, tivo-family. and 

multi-famil) dueliings. Prerequisirc. E 'f 14 l l or consent of the 
Department Chair. 



EMSP 1160 Clinical-Eme ency Medical Technology/ 
Technician (EMPT 1 0-3- 1 

A method of instruction providing detailed cducation, training and 
work-based experience. and direct patientklient care. generally at a 
clinical site. Specific detailed learning objectives are developed for each 
course by the faculty. On-site ciinical instruction, supervision. 
evaluation, and placement is the responsibility of the college faculty, 
Clinical experierices are nilpaid external learning experiences. Course 
may he repeated if topics and learning outcomes vary. Upon successful 
completion of this course and EMSP 1401, students are eligible to take 
the exam to be certified ai  an EMT-Basic, This course is only offered 
with EMSP 1401, 

Practical general training and experieilces in the i+orkplace. The 
college with the emplojer develops and documents an individualized 
plan for the student. The plan relates the workplace training and 
experiences to the student's general and technical course of study, The 
guided external experiences may be paid or ttnpaid. This course may he 
repeated if topics and learning outcomes vary. Upon successful 
completion of this course, EMSP 1441 and EMSP 1345. students are 
eligible to take the exam to be certified as an EMT-I, This course is 
only offered with EMSP 1441 and EMSP 1355, 

EMSP 1 167 PradicumiField Experience 
Medical Technologyirec 
(EMPT 1505) 0-8- 1 

Practical general training and experiences in the workplace. The 
college with the employer develops and documents an individualized 
plan for the student. The plan relates the workplace training and 
experiences to the student's general and technical course of study, The 
guided external experiences may be paid or unpaid. This course ma) be 
repeated if topics and learning outcomes var?. This course is designed 
to meet Practieum requirements for EMSP 2443 and EMSP 2134. 
Prerequisite: Cunent CPR certification. Go-requisites: EMSP 2434 and 
2434. See also admission requirements. 

Medical ~echnolo~il~echnician 
(EMm 1 507) 0-1 4-2 

Practical general training and experiences in the workplace. The 
college with the etnployer develops and docutnents an individualized 
plan for the student. The plan relates the workplace training and 
experiences to the studeni's general and technical course of study. The 
guided external experiences may be paid or unpaid. This course may be 
repeated if topics and learning outcomes vary. Upon sccccessful 
completion of this course and EFvlSP 2143. students are eligible to lake 
the exam to be certified as an EMT-P h> the Tcxas Departmen1 of 
Jjealth and!or National Registry of EMT, Prere 
certification. Co-requisite: CMSP 2143. See aisc? admission 
requirements, 

traumatic injuries. Upon successhi completion of this course, EMSP 
1441 and EMSP 1166, students are eligible 10 take the erarn w he 
certified as an EFvl.1'-lniermediak i'rerequisiici;: Current CPK 
certification, EMS!' 1401 and EMSP P 160. See also admission 
requirements, 

EMSP 1401 Emergency Medical Technician - Basic 
(E MPT 1 502) 2-6-4 

Introduction to the level of Emergency Medical Technician (EMT) - 
Basic. includes all the skills necessary to provide emergency medical 
care at a basic life support level with an ambulance service or other 
specialized senices. Upon successful con~pletion of th i s  course and 
EMSI' 1160, students are eligible to take the exam to be certified as an 
EM1'-Basic by the Texas Department of Iieairh andior National 
Registry of EMT. Prerequisite: Current CPR certification. See also 
admission requirements. 

P 1441 Emergency Medical Technician - Intermediate 
(EMPT 1 403) 3-4-4 

Introduction to the advanced life support program. Enlphasis on the 
Department of l'ransportation Emergency Medical Technician (EM1') 
- Intermediate guidelines in all aspects of pre-hospital emergency care. 
Upon successful completion of this course, EMSP 1166 and EMSP 
1355, students are eligible to take the exam to be certiiied as an EMT- 
Intermediate by the Texas Llepartment of IIealth and!or National 
Registry of EILIT. Prerequisites: Current CPR certification. EhfSP 1401 
and EMSP 1160. See also admissions requirements. 

EMSP 2 143 Assessment Based Management 
( E N m  1507) 0-2-1 

The capstone course of the EMSP program. Designed to provide for 
teaching and evaluating comprehensive, assessment-based patient care 
management. Upon successful completion of this course and EMSP 
1268, students are eligible to take the exam to be certified as an EMT- 
P by the Texas Department of Health and/or National Registry of  
EMT. Prerequisites: Current CPR certification and EMSP 2330. Co- 
requisite: EMSP 1268, See also admission requirements, 

EMSP 2330 Special Populations (EMPT 1506) 3-0-3 
A detailed study of the knowledge and skills necessary to reach 
competence in the assessment and management of i l l  or injured 
patients in nontraditional populations. Upon successful completion of 
this course. EMSP 2444. EMSP 2434. EMSP 1167, EMSP 2143 and 
EhlSP 1268. students are eligible to take the exam to be certified as an 
EMT-P by the Texas Department of Health and/or National Registry 
of EMT, Prerequsites: Current CPR certification and EMSP 1167. See 
also admission requirements. 

2338 EMS Operations 3-0-3 
A detailed study of the knowledge and skills necessary to reach 
competence to safely manage the scene of an emergency. Prerequisites: 
Current CPR certification and EMSP 2330. Co-requisite: EMSP 1268, 
See also admission requirements. 

EM% 2434 Medical Emergencies { EMPT 1505) 3-2-4 
A detailed study of the knowledge and skills necessary to reach 
competence in the assessment and management of patients with 
medical emergencies. All aspects of the utilization of medications in 
treating medical emergency situations will be discussed. Upon successful 
completion of this course, EFvlSP 2143, EMSP 1167. EMSP 2330, 
EMSP 2143 and EMSP 1268. students will be eligible to take the exam 
to be certified as an EMT-P by the Texas L3epartment of Health and/or 
National Registr)' of CMT. Prerequisites: Current CPR certification. 
CMSP 1401 and EMSP 1160, See also admissions requirements. 

A detailed study of the kno%vledge and skills necessary to reach 
cornpeience in the assessment and management of palients with 
cardiac emergencies .411 aspects of the utilization of mediciitions in 
treating medical emergency situations will be discussed, Upon successful 
completion of this course, EMSP 2334. ENSP 1167, EMSP 2330. 
EMSP 2133 and EbfSP 1268. students will be eligible to take the exam 
to be certified as an EMT-F by the Texas Department of Health and:or 
National Registr) of EMT. Prerequisites: Current CPR certification. 
FlMSP 1401 and E h 6 P  1160. See also admissions requiremmts, 



W L  1301 Composition and Rhetoric I 3-0-3 
A study of the principles and techniques of written compositions 
including sentence structure. paragraph development, and paper 
organization, Also stresses the development of critical thinking as it 
applies to the textual analysis of expository prose. 

L 1302 Composition and Rhetoric I1 3-0-3 
A continuation of ENGL. 1301, emphasizing in more depth the 
principles and techniques of written compositions. Focus of 
compositions is on the development of critical thinking as it relates to 
the textual analysis of literary genres: the short story, poetry, drama, 
and the novel. Formal research paper is required, Prerequisite: 
Completion of ENGL 1301 with a grade of "C" or above, or 
equivalent. 

L 1312 Communications Skills 3-0-3 
Instruction in grammar and diction, writing expository papers, writing 
effective business correspondence and reports, and oral presentatioris 

W L  2307 Creative Writing 3-0-3 
This course provides practical experience in the techniques of 
imaginative writing. It is designed to engage students in practical 
criticism and contemporary trends while emphasizing the development 
of creative skills. Students will receive guidance and instruction in the 
skills and craft necessary to construct successful fiction (short stories) 
and poetry. Prerequisites are ENCL 1301 and ENGL 1302, or 
equivalent. 

L 231 1 Technical Writing 3-0-3 
Study of technical, scientific, and business writing including reports, 
proposals, and other papers. The course also includes presentation of 
oral reports. Prerequisite: ENGL 1301 or ENGL 1312. 

L 2322 British Literature I 3-0-3 
A survey of English literature from works such as Beowulf to the major 
writers of the 1Sth Century. Although careful attention is given to the 
historical, social, and intellectual developments that gave rise to the 
literature. the emphasis of the course is on individual selections 
themselves as outstanding selections of the English literary heritage. 
The course employs critical reading, thinking, and writing skills in the 
analysis of a wide variety of selected readings. Prerequisites: ENGL 
1301 and 1302 or equivalent. 

QVGL 2323 British Literature I1 3-0-3 
A survey of English literature from the early romantic writers to the 
early Twentieth Century writers. Although careful attention is given to 
the historical, social, and intellectual developments that gave rise to 
the literature, the emphasis of the course is on the individual selections 
themselves as outstanding expressions of the English literary heritage. 
The course employs critical reading, thinking, and ~ r i t i n g  skills in an 
analysis of a wide variety of selected readings. Prerequisites: ENGL 
1301 and 1302 or equivalent, 

JDGL 2327 American Literature 1 3-0-3 
A survey of American literature from selected Pre-Colonial and 
Colonial literature to selected major witers of the American 
Renaissance period Although cheful attention is given to the 
historical. social. and intellectual developments that pave rise to the 
literature, the emphasis of the course is on the individual selections 
themsel~es as outstanding expressions of our American literary 
heritage. The course employs critical reading. thinking, and tsriling 
skills in an analysis of a wide variety of selected readings. Prerequisites: 
ENGI, 1301 and 1302 or equivalent. 

ENGL 2328 American Literature 11 -0-3 
A survey of American literaturc beginning with Walt Whitman and 
ending with selected major writers from the present. Although careful 
attention is given to the historical, social. and intellectual 
developments that gave rise to the literature, the emphasis is on the 
individual selections themselves as outstanding expressiiins for our 
American literary heritage. 'The course employs critical reading. 
thinking, and writing skills in an analysis of a ~ i d e  varier> of selected 
readings. Prerequisites. ENGl. 1301 and 1302 or equivalent 

A suwey of the major works of selcetcd world writers from Homer 
through the Renaissance Period. Although careful attention is given to 
the historical, social, and intellectual dcveli>pmcnts that 
the literature, the emphasis is on the individual selections themselves as 
outstanding expressions of world masterpieces. The course employs 
critical reading. thinking, and writing skills in an analysis of a wide 
variety of selected readings. Prerequisites: ENGI. l i 0 l  and 1302, or 
equivalent. 

L 2333 World Masterpieces 11 3-0-3 
A survey course of the major selected world writers from the 
Renaissance to the Twentieth Century. Although careful attention is 
given to the historical, social, and intellectual developments that gave 
rise to the literature, the cmphasis is on the individual selections 
themselves as outstanding examples of world masterpieces, The course 
employs critical reading. thinking, and writing skills in an analysis of a 
wide variety of selected readings. Prerequisites: ENGL 1301 and 1302, 
or equivalent. 

R 11 01 Introduction to Engineering 1-0-1 
Introduction to all engineering fields and the opportunities within the 
scope of professional work. 

W R  1304 Engineering Graphics 2-4-3 
Freehand and instrument dralving. dimensioning, fastening. pictorial 
methods, charts and graphs, projections drawing, geometry of graphical 
construction. Required for beginning engineering students. 

R 1305 Descriptive Geometry 2-4-3 
Involves point, line, and plane relationships: auxiliary views; 
intersections: and Rat-oattern development. Emphasis is placed on 
practical solutions to realistic engineering problems relating to 
aerospace. mining, and geology. Prerequisite: ENGR 1304. 

R T  1255 MethodsofT -0-2 
Preparation of public safety personnel to effectively teach rechnical 
skills. techniques. and infurlnation. Not offered in Texas. 

development, departmental organization. training, and siafing.  

In-depth stud) of basic tire and arson investigation practices. 
F:rnphasis on fire behavior principles related to fire cause and origin 
determination, Not offered in Texas. 



1305 Public Education Programs 
(FPRT 2309) 3-0-3 

Preparation of firefighters and fire officers to develop puhiic fire safety 
awareness. Emphasis on impiementation of fire and public safety 
programs in an etyo'fort to reduce the loss of life. Not offered in Texas, 

R T  1307 Fire Prevention Codes and Inspections 
(FPRT 1302) 3-0-3 

Study of local buiiding and fire prevention codes. Emphasis on fire 
prevention inspections. practices, and procedures, Mot ogered in 
Texas. 

1309 Fire Administration I (FPRT 1304) 3-0-3 
Introduction to the organization and management of a fire department 
and the relationship of government agencies to the fire service 
Emphasis on fire service leadership from the perspective of the 
company officer, 

131 1 Fire Service Hydraulics (FPRT 2314) 3-0-3 
Study of water distribution systems and fire stream development as 
related to fire protection and suppression. Not offered in Texas. 

FfRT 131 5 Hazardous Materials I (FPRT 2303) 3-0-3 
Study of the chemical characteristics and behavior of various materials. 
Topics include storage. transportation, handling hazardous emergency 
situations, and the most effective methods of hazard mitigation, Not 
offered in Texas. 

FIRT 13 19 Firefighter Health and Safety 3-0-3 
Study of firefighter occupational safety and health in emergency and 
non-emergency situations. Not offered in Texas, 

uilding Construction in Fire Service 3-0- 
Exploration of building construction and design related to fire spread 
and suppression in various structures. Examination of potential 
hazards resulting from construction practices and materials, Not 
offered in Texas. 

1329 Building Codes and Construction 
(FPRT 2305) 3-0-3 

Examination of building codes and requirements. construction types, 
and building materials. Topics include walls, floorings. foundations. and 
various roof types and the associated dangers of each. Not offered in 
Texas. 

T 1331 Firefighting Strate 
(F'PRT 2404) 3-0- 

Analysis of the nature of fire problems and selection of initial 
strategies and tactics including an in-depth study of efficient and 
effective use of manporver and equipment to mitigate the emergency, 

ire Chemistrgi I (FPRT 1307) 
chemical nature and properties o f  in 

compounds as related to the fire service. Topics include 
laws of chemistw, states of matter, gas laws. 
thermodynamics with applications to various 
offered in Texas, 

1334 Fire Chemist 
inrroduction to the chemistry of 
fire service with prilnarj emphasis on the hydrocarbons. Topics 
indude alcohols, phenols. halogen compounds, and ethers with 
application to tarious industrial processes. Not offered in Texas. 

F f  1336 Fire Insurance Fundamentals 3-0-3 
Examination of the relationship between fire defenses. fire losses, and 
insurance rates. In-depth study of the insurance grading system. Not 
offered in Texas. 

R T  1338 Fire Protection Systems (FPRT 1303) 3-0-3 
5tud) of fire deteit~on alarm, and eutrngurshtng systems 

zardous Materials I1 ( RT 2308) 3-0-3 
In-depth study of mitigation practices and techniques to effectively 
control haardous material spills and leaks. Not offered in Texas. 

FIRT 1347 Industrial Fire Protection (FPRT 2301) 3-0-3 
Study of industrial emergency response teams and specific concerns 
related to business and induskial facilities, Not offered in Texas, 

F I  1349 Fire Administration 11 (FPRT 1305) 3-0- 
In-depth study of fire service management as pertaining to budgetary 
requirements. administration, organization of divisions uithin the fire 
service, and relationships between the fire service and outside agencies, 
Not offered in Texas. 

a1 Aspects of Fire Protection 
(FPRT 2304) 3-0-3 

Study of the rights, duties, liability concerns. and responsibilities of 
public fire protection agencies while performing assigned duties, Not 
offered in Texas. 

2331 Firefighting Strategies and Tactics I1 3-0-3 
Continuation of Firefighting Strategies and Tactics I ,  Emphasis on use 
of incident command in large scale command problems and other 
specialized fire problems. Not offered in Texas, 

H 2333 Fire and Arson investigations I1 3-0-3 
Continuation of Fire and Arson Investigation I .  Topics include reports, 
courtroom demeanor, and expert witnesses. Not offered in Texas. 

Hamrdous Materials I11 3-0-3 
Continuation of Hazardous Materials 11.  Topics include radioactive 
materials and radiation; poisons and toxicology; cryogenics; oxidizers; 
conosives; flammable solids; hazards of Class A fuels, plastics, and 
organic and inorganic peroxides and water reactivity; and 
polymerization and polymerizing substances, Not offered in Texas. 

4-2-4 
This course includes basic grammar drill, pronunciation drill, simple 
reading, and conversation. 

Prerequisite: FREN 14f I and t 4 2 or two years of French in an 
accredited high school. 

23 12 Intermediate 3-0-3 
'This course continuts reading o f  French maslcrpizces: 
as needed fix reading, composition, and conversation. Prerequisite: 
EREN 23 1 1. 



GlBG 1300 Introduction to Geography 3-0-3 
This is an introductory-level ccurse that combines physical and cultural 
geography using a spatial re ionai approach. The course examines the 
phjsical environment of the earth and explains maps. covers man's 
adaptation to environmental extremes, and explores man's use of his 
environment ranging from adaptation lvirhin a tribal culture to the 
highly modernized urban world. 

,A course which examines the physical characteristics of the Earth's 
environment using maps as a primary tool for expressing location and 
interrelationships, Principle discussion topics are the atmosphere and 
oceans. weatltcr. climate, environments of  earth materials and 
vegetation, earth processes, land forms and their development. 

GFm 1302 CulturalGe 3-0-3 
'4 survey of human geography and the ways mankind adapts and reacts 
to his spatial environment. Culture is defined and its %arious aspects are 
described and compared, Important topics to be discussed are 
population, health. livelihoods. communities, urbanization. 
organizational interaction including economics and politics. present 
and future global problems, 

GFXK; 1303 Warld Regional Geography 3-0-3 
The study of major developing and developed regions of the world 
stressing their similarities and differences and their physical and cultural 
spatial interrelationships. An additional emphasis is the diversity of 
ideas and practices to be found in those regions. 

G H X  1301 Earth Science 3 - 0 3  
A course designed for Education majors. This course covers the nature 
of the Earth as revealed hy geologq, astronomy, meteroiogy, and other 
related physical sciences, 

GFQL 1305 Environmenlal Geolo -0- 
An interdisciplinary course which includes an overview of Earth 
materials and processes, which then goes on to focus upon specific 
geologic problems and possible soiutions. A major emphasis of this 
course is that of the relationship of geology with other academic and 
practical matters and studies, 

3-3-4 

collection are pror ided 

rd of l i f e  f t w n s  that have 
developed throughout geological time. 1t also covers the development 
of the Earth from its cosmic beginning to current iand forms 
Principles of stratigraphy. palcantolog?. geologic time, plate tectonics. 

of the Earth's origin are studied in thc course, Field 
the study of locai fossil fauna, is an integral part of the 

course. 

1405 Environmental Geol 3-2-4 
y course which includ 

materials and processes, which then goes on to focus upon specific 
geologic problems and possible solutions. A major emphasis of this 
course is  that of the relationship of geology with other academic and 
practical matters and studies. 

141 1 Beginning German I 4-2-4 
rse includes basic grammar drill pronunciation drill, simple 

G 14 12 Beginning German I1 4-2-4 
Elerrteritary grammar is completed Pronunciation drill and reading- 
based conversarion are continued. Common conversational phrases are 
slressed. Prerequisite: GERM I l l  1 

11 Intermediate German 1 3-0-3 
This course includes grammar review, composition and practice in 
conversation, with readings in contemporary German writings. Includes 
short stories and some ionger works, providing a cot~versationai basis. 
Prerequisite: GERM 141 1 and 1312, or two years of German in an 
accredited high school, 

23 12 Intermediate 3-0-3 
IS course continues reading in German writings: drill 

on syntax a5 needed for reading. composition, and conversation. 
1"erequisite: GERM 23 1 I .  

WW 2301 State and Federal Government I 3-0-3 
An itttroductory, survey course on various United States, Texas, and 
local government topics, This course includes study of the I1.S. and 
Texas constitutions, federalism, local governments. national elections 
(state and local), civil liberties. interest groups, and political parties. 

GQVT 2302 State and Federal Government 11 3-0-3 
An introductory. survey course on various United States, Texas, and 
local government topics. Tl i i s  course includes studying institutions of  
national and Texas governments including the executive, legislative, 
and judicial branches: the bureaucracy, and public poiicq including 
defense and foreign relations, 

2304 Introduction to Political 3-0-3 
This course is designed to introduce the student to the general area of 
political science and to provide kn ledge and understanding of 
political fundamentals, public iaw, litical dynamics. public policy, 
theor? and organization of the modern state. and international 
relalions. 

131 1 Sanitation an A 12Q2) 3-0-3 
The fundamentals of sanitation practices, laws, methods, and 

es of food handling for pmtection. safety, and accident 
prevention. Gpon completion of this course. the student will have 
suincieni knowledge ro pass the Educalionai institute of  National 
Restaurant Association (NRA) certification sanitation examination. 



13 13 Front O s e e  Procedures (HMCA 1308) 2-4-3 
A study of the flow of activities and functions in today's lodging 
operation. Topics include a comparison of manual, machine-assisted. 
and computer-based methods for each front tile function, Completion 
of  computer simulation is required. (Conrputer Workshop.) 

13 19 Computers in Hospitality (WMCA 2302) 2-4-3 
An irrtroduction to computers and their relationship as an information 
system to the hospitality industry. This course addresses essential 
aspects of computer systems, such as hardware and generic 
applications: focuses on computer-based property management systems 
for both front and back office functions; and on computer-based 
restai~ranl management. 

1340 Hospitality Legal Issues (WNCA 1304) 3-0-3 
A course in legal and regulatory requirements that impact the 
hospitality industry, Topics include Occupational Safety and Health 
Administration (OSHA), labor regulations, tax laws. tip reporting. 
franchise regulations. and product liabilit) laws. Successful completion 
of the National Restaurant Association certification exam is required. 

2301 Principles of Food and Beverage Operations 
(HMCA 1332) 3-0-3 

An introduction to food, beverage. and labor cost controls with an 
overview of the hospitality industry from procurement to marketing, 
Examination of cost components including forecasting, menu planning 
and pricing. logistical support, production. purchasing. and quality 
assurance. 

2307 
3-0-3 

Identification of the core principles of marketing and their impact on 
the hospitality industry. Successful completion of the National 
Restaurant Association certification exam is required, 

2332 Hospitality Financial Management 
(HMCA 2306) 3-0-3 

Methods and application of financial management within the 
hospitality industry, Primar) emphasis on sales accountability, internal 
controls, and report analysis, 

HAWIG 2337 Hospitaliq Facilities Management 
(HMCA 2310) 1-5-3 

Identrficatlon of bulid~ng systems. fac~llties management, securlly and 
safer) procedures 

1-8-3 

w ~ I l  be expected to form a management ream and operate an 
operatronal area tor a semester Teamtvork and organtzat~onal sk~lls  
are developed Case analysts and project papers are required 

rinciples (A1RC 1401) 3-3-4 
Principles of eicctricity as required by HVAG technicians including 
proper use of test equipment. A K  and D!C circuits, and component 

HART 1403 A/C Control Principles (AIRC 1406) 3-3-4 
A basic study of electrical, pressure, and temperature controls including 
motor starting devices, operating relays, and troubleshooting safety 
controls and devices. Emphasis on use of wiring diagrams to analyze 
high and low voltage circuits. A review of Ohm's law as applied to AIC 
controls and circuits, Prerequisite: HART 1401 or consent of 
Department Chair. 

HART 1407 Refrigeration Principles (AIRC 1400) 3-3-4 
An introduction to the refrigeration cycle, basic thermodynamics, heat 
transfer, temperaturefpressure relationship, safety, refrigeration 
containment. and refrigeration components. 

HART 1441 Residential Air Conditioning 
(AIRC 1407) 3-3-4 

A study of components, applications, and installation of mechanical air 
conditioning systems including operating conditions, troubleshooting, 
repair, and charging of air conditioning systems. Prerequisite or Co- 
requisite: HART 1407 or consent of Department Chair. 

HART 1442 Commercial Refrigeration (AIRC 2402) 3-3-4 
Theory of and practical application in the maintenance of commercial 
refrigeration; high. medium, and low temperature applications and ice 
machines, Prerequisites or Co-requisites: HART 1401 and HART 1407 
or consent of Department Chair, 

HART 1445 Gas and Electric Heating (AIRC 1403) 3-3-4 
A study of the procedures and principles used in servicing heating 
systems including gas fired and electric furnaces. Prerequisite or Co- 
requisite: HART 1401 or consent of Department Chair, 

HART 1449 Heat Pumps (AIRC 2405) 3-3-4 
A study of heat pumps, heat pump control circuits, defrost controls. 
auxiliary heat, air flow, and other topics related to heat pump systems. 
Prerequisites: HART 1407 and HART 1441 or consent of Department 
Chair, 

HART 243 1 Advanced Electricity (AIRC 2400) 3-3-4 
Advanced electrical instruction and skill building in installation and 
servicing of air conditioning and refrigeration equipment including 
detailed instruction in motors and power distribution and introduction 
to solid state devices. Prerequisites: HAR'T 1401 and HART 1403 or 
consent of Department Chair, 

HART 2436 Troubleshooting (AIRC 2404) 3-3-4 
An advanced course in application of troubleshooting principles and use 
of test instruments to diagnose atr conditioning and refrigeration 
components and system problems including conducting performance 
tests Prerequisites HART 1401, 1403, 1407 and 1441 or consent of 
Department Chair 

HART 2441 Commercial Air Canditioning 
(AIRC 2403) 3-3-4 

A study of components, applications. and installation of air 
conditioning systems with capacities of 25 tons or less. Prerequisites: 
HART 1401 and 1407 or consent of Department Chair. 

W 2445 Air Conditioning System Design 
(AIRC 2401) 3-3-4 

A study of the properties of air and results of cooling, heating. 
humidifying or dehumidifying: heat gain and heat loss calculations 
including equipment selection and balancit~g the air system. 
Prerequisite: HART 1407 or consent of Department Chair, 



HART 2471 Advanced Heat Pumps (AIRC 2407) 3-3-4 
An introduction to geothermal heat pumps, polyethqlenc butt and 
socket fusion, geothermal applications, ground heat exchangers 
(vertical, horizontal and slinky loops). flow controls, system design. 
troubleshooting. repair and system service. Prerequisites: HART 1449 
and 2431 or consent of Department Chair. 

HIS' 1301 History of the United States to 1877 3-0-3 
English colonization. the Revolution, adoption of the Constitution, 
growth of nationalism, cotton and the slavery problem. civil war. and 
reconstruction, 

WiST 1302 History of the United Statesfrom 1877 3-0-3 
New social and industrial problems, rise of the progressive movement. 
United States' emergence as a world power. World War I, reaction and 
the New Deal, World War 11. and contemporary America. 

WIST 2301 TexasHistory 3-0-3 
A survey of Texas from the Spanish exploration to the present 

H 231 1 Survey of Western Civilization I 3-0-3 
An introductory survey course from the rise of Near Eastern 
civilization to the conclusion of the French Revolution. Special 
emphasis is placed on the period 1500-1815, Topics covered include 
Ancient Times, the Middle Ages, the Renaissance. Reformation, 
establishment of West-European leadership, Transfornration of Eastern 
Europe, the Enlightenment. Scientific Revolution. and the French 
Revolution. 

H 23 12 Survey of Western Civilization 11 3-0-3 
An introductory survey course from 1815 to the present with 
particular emphasis upon the 20th century. Topics covered include the 
international impact of the French Revolution, Reaction vs, Progress, 
the Industrial Revolution, the Revolution of 1848. the Rise of Large 
Nation-States, European Imperialism, European Civilization 1870- 
1914, World War 1 and the Russian Revolution, Totalitarianism and 
World War 11, and the Contemporary World. 

HiST 238 1 African-American History 3-0-3 
The purpose of this course is to familiarize students with the general 
study of African-American history from the early days of West Africa 
to American slavery and freedom and ending with the modern civil- 
rights movement of the 1950's and 1960's. 

H W O  131 1 Human Relations (MGMT 1306) 3-0-3 
Practical application of the principles and concepts of the behavioral 
sciences to interpersonal relationships in the business and industrial 
environnrent. 

W 2301 Human Resource Management 
{MGMT 2302) 

Behavioral and legal approaches to the management of human 
resources in organizatiiins. 

HUM4 131 5 Introduction to Fine Arts 3-0-3 
This is an introductor) course designed to give the student a 
fundamental understanding of the creation and appreciation of diverse 
modes of expression through the visual arts, within the context of  Fine 
and Applied Arts. 

INTC 1 307 Electronic Test Equipment (ELTE 2402) 2-4-3 
A study of the theory and applicatitln of analog and digital meters, 
oscilloscopes, fiequencj generation, fiequencg measurements, and 
special measuring instruments. Emphasis on accuracy and limitations 
of instruments and calibration techniques. 

ITNW 1433 Microsoft Networking Essentials 
(MISC 2454) 3-3-4 

Instruction in networking essential concepts including the OSI 
reference model, network protocols. transmission media, and 
networking hardware and software, Prerequisite: ITSC 1405. 

1TNW 1437 Introduction to the Internet 3-3-4 
I~itroduction to the internet with emphasis on using the World Wide 
Web to locate, transfer, and publish information. Survey of  emerging 
technologies on the Internet. Prerequisite: ITSC 1409, 

I 1301 Introduction to Computers 
(casc 1300) 3-1-3 

Overview of computer infbrmation systems. Introduces computer 
hardware. software. procedures, and human resources. Explores 
integration and applications in business and other segments in society, 
Fundamentals of computer problem-solving and programming may be 
discussed and applied. Examines applications and software relating to a 
specific curricular area, 

Skill develop men^ in the use of system controi language on mid-rangel 
mainframe computers. Topics include comn~and formats. file 
management. job scheduling, resource management. and utilities. 
Prerequisites: ITSE 1418 AN19 ITSC 1302 OR ITSE 1135 and 1TSW 
14 i3  andlor concurrent enrollment in COSC 2425. 

X 

A study of personal computer opcr 
installation and cnnfiguratiiin. file 
management, control of peripheral 



1X 1409 Integrated Software Ap 
(MISC 1450) 

lntegration of applications from popular b 
suites, Instruction in embedd 
using word processin 
media software. 

-4 
ystem ir~cluding multi-user concepts, 

terminal emulation. use of system editor, basic ASiJOO menus, 
commands, and help screens, Topics include introductor) system 
management concepts and file management. Prerequisite: 
hours in Computer Science courses, 

1-64 
Topics address recent]) identified current events. skiils, knowledge, andi 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the professional development of the student. 
Prerequisite: 8 semester hours of Computer Science courses and 
consent of  the Department Chair, 

I 

1-5- 
An experience external to the Coilege for an advanced student in a 
specialized field invoiving a b~ritten agreement between the educational 
institution and a business or indust tl... Mentored and supervised 
workplace employee. the student a ieves objectives that are 
developed and documented by the liege and that are directly related 
to specific occupational outcomes. This may be a paid or unpaid 
experience. This course may be repeated if topics and learning 
outcomes vary. Prerequisites: 24 hours in Com 

1SC 2439 Personal Computer He1 
(60SG 2490) 

Diagnosis and solution of uwr hardware and software related problems 
with on-the-job projects in either a Help Desk lab or in short-term 
assignments for local business, 

E 1191Spe 

Topics address recently identified cur 
or attitudes and behaviors pertinent to the teihnoiogj or occupation 
and relevant to the professional deveiopmcnt of the student, 

E 1402 Introduction to Corn 

Introduction io cctntputer programming with emphasis on rhe 
fundamentals of structured design. development, 
implementation, and documentation. Inciudes Ian 
and file structures, input,'oatput devices. and tiles, 

-4 
Introduction to compute 

implementation. and docu n. Includes language syntax. data 
and file structures. inpuvoutput &\ices. and files, i'rerequisitcs: ITSE 
1402 and ITSC I 4 i l  

141 8 Introduction to COBOL Programming 
3-3-4 

: lnrroduction to computer progran~ming using COBOL, Emphasis on 
* the fundamcn~als of structured design. development, testing. 
: implementation. and documentation. Includes language syntax, data 
" and lile structures. inpuVoutput devices. and tiles. Prerequisite: ITSE 

1-102. 

3-3-4 
ng C, Emphasis on the fundamentals 

of structured design. devclopmtnt, testing, implementation, and 
documentation, includes !anguttge syntax, dala and file structures. input/ 
output devims, and fiies, Prerequisites: lTSC 1409, COSC 2425 and 
one other programming language. 

Introduction to computer programming using Visual BASIC. Emphasis 
on the fundamentals of structured design. development. testing. 
implementation, and documentation. includes language syntax, data 
and file structures, inpuVoutput devices, and files. Prerequisites: 
Successiifl completion of one other progranrming language course. 

Introduction to c 
: fundamentals of 

- I 
3-3-4 

Comprehensive introduction to the planning. design. and construction 
: of computer information systems using the systems development life 

cycle and other appropriate design tools, Prerequisites: ITSE 1402 or 
: IfSE 1418 or ITSE I435 or USE 1422, 

omputer Programming 
3-3-4 

urrent events, skills. knouledge, and/ 
or attitudes and behaviors perlinenr to the technology or occupation 
and relevant to the professionai development of the student. 

uirites: 8 semester hours of Computer Science course work and 
consent of Department Chair. 

3-3-4 
in:: web pages that incorporate 

raphics. and other supporring elements using current 
technologies and authoring tools. Prerequisites: ITSC 1409 or 
rrsw 1301. 

I 

tion of  C++ pmgramr 
such as file access. abstract data structures. class inheritance, and other 
advanced techniques. rerequisitc. I1'SE 1422. 

3-3-4 

including file access methods. data structures and niodular 
progran.in?ii~g. progmm testing and documentation, Prerequisites: 
ITSE 1918 an3 ITSC' 1402, 



KLA 132 1 Military Law I (LECA 1309) 3-0-3 
This course presents an overvievv of the military legal system including 
an introduction to the Uniform Code of Military Justice, military 
regulations. and procedures involved in military law. PI breakdown of 
the organization and personnel of the Judge Advocate General's Corps 
is also included, 

ITSW 1401 Introduction to Word Processing 
( M I X  1420) 3-3-4 

An overview of the productton of documents, tables, and graph~cs 

ITSW 1404 Introduction to Spreadsheets 
(MISC 1430) 3-3-4 

Instruction in the concepts, procedures. and tmportailce of electrontc 
spreadsheets 

U;LA 1343 Bankruptcy (LEGA 1308) 3-0-3 
This course presents fundamental concepts of bankruptcy law and 
procedure with emphasis an the paralegal's role. Topics include 
individual and business liquidation and reorganization. 

ETSW 1407 Introduction lo Database 
(MISC 1440) 3-3-4 

lntroductlon to database theor) and the prdcrical appl~catrons ot a 
database Prerequ~s~tes lrlU 1401 or I I S W  1-104 or ITSC 1409 

WLA 1345 Civil Litigation (LEGA 1307) 3-0-3 
This course presents fundamental concepts and procedures of civil 
litigation with enlphasis on the paralegal's role. Topics include pretrial. 
trial, and post trial phases of litigation. Prerequisites: LG1.A 1407 and 
LGLA 1417. ITSW 1413 lntroduction to Data Entry 

( C O X  1401) 3-3-4 
Training in data input Includes source documents. conversiotl of source 
data into computer input media, input record layout design. and input 
coding. 

KIA 135 1 Conlracls (LEGA 2302) 3-0-3 
I'h~s course presents fundamental concepts of contract law w ~ t h  
emphasis on the paralegal's role Top~cs tnclude tbrmation. 
performance, and enkrcement of contracts under the common law and 
the Uniform Commercial Code, 

U;LA 1353 Wills, Trust and Probate Administration 
(LEGA 2405) 3-0-3 

This course presents fundamental concepts of the law of wills. trusts, 
and probate administration with emphasis on the paralegal's role. 
Prerequisites: LGLA 1407 and LGLA 1417. 

JAPN 131 1 Elementary Japanese I 3-0-3 
Introduction to Japanese ~ ~ i t h  emphasis on conversation, grammar. and 
the written forms. There %ill also be readings of simple texts dealing 
with Japanese life and culture. 

LGLA 1355 Family Law(LEGA 1304) 3-0-3 
This course presents iiindamental concepts of family law with emphasis 
on the paralegal's role. Topics include formal and informal marriages, 
divorce, annulment. marital property. and the parent-child 
relationship. 

JAPN 13 1 2 Elementary Japanese I1 3-0-3 
Continuation of Japanese conversation. grammar and the written 
forms. Emphasis is on reading texts dealing with Japanese life and 
culture, Prerequisite: JAPN 13 1 1 

JAPN 1370 lntroduetion to Japanese 3-0-3 
This course provides students with conversational and academic skills 
in basic "survival'^ Japanese by presenting the language in a practical. 
contextual setting. Grammar is reinlbrced b) example with emphasis 
on understanding the structtlre and mastery of the structure in 
conversation. 

LCLA 1357 Juvenile Law (LEG A 2307) 3-0-3 
This course presents fundamental concepts of juvenile law with 
emphasis on the paralegal's role, Topics include differences between 
the criminal and juvenile justice systems, detention, adjudication and 
certification procedures. and related issues within the public education 
system, Prerequisites: LGLA 1307 and LGLA 1417. 

JAPN 141 1 Beginning Japanese I 
Thls course includes basic grammar drril proilunclatron drlli, simple 
read~ng. and conversatton 

U;LA 1331 Speei allLegal Assistance 
(LEGA 2101) (LEGA 2308) 3-0-3 

Topics address recently rdent~fied current events, skills, knowledge. and/ 
or attitudes and behaviors pertinent to the technology or occupation 
and relevant to the protessronal development of the student 

based conversatron are contrnued Common conuersatronal phrases are 
stressed Prerequ~site JAPV 1 4 i  l 

JAPN 231 1 Intermediate Ja -0-3 
Review and appiication of skills in comprehension. and 
speaking: introduction to advanced grammar patterns: and acquisition 
of additional Japanese characters. 

LA 1407 Introduction to Law and the 
(LEGA 3401) 4-0-4 

This course provides an overview oi' the law and the legal 
Topiis include tegai concepts, slsterns. and terminolog): 

ns and regulations; professional trends and issues 
r emphasis on the pnralegal. 



LGLA 141 7 Law OMice Technology 
This course introduces computer technology and its applications within 
the law office. Topics include the use of computer technology in the 
delivery of fegal services with particular emphasis on the paralega1.s 
role. 

LGLA 2303 Tort and Personal Injury La 
(LEGA 2301) 3-0-3 

This course presents fundamental concepts of tort law with emphasis 
on the paralegal's role. Topics include intentional torts, t~egligence. 
and strict liability. 

2307 LawOfTiee ment {LEG A 1302) 3-0- 
This course presents the fundamentals of law oftke management and 
organization including basic principles and structure of management. 
administrative and substantive systems in the law office. and law 
practice technology. 

KLA 2309 Real Property (LEGA 1305) 3-0-3 
This course presents fundamental concepts of real property law with 
emphasis on the paralegal's role. Topics includc the nature of real 
property, rights and duties of ownership, land use, volttntary and 
involuntary conveyances, and the recording of and searching for real 
estate documents. 

E L A  231 1 Business Organizations (LECA 2303) 3-0-3 
This course presents basic concepts of business organizations with 
emphasis on the paralegal's role. Topics include law of agency, sole 
proprietorships, forms of partnerships. corporations, and other 
emerging business entities, Prerequisites: LGLA 1407 and LGLA 1417 
and LGLA 1351. 

U;LA 2313 Criminal Law and Procedure 
(LEGA 1306) 3-0-3 

This course introduces the criminal justice system including procedures 
from arrest to final disposition, principles of federal and state law. and 
the preparation of pleadings and motions. 

KLA 2321 Military Law II(LEGA 140 3-0- 
This course presents an in-depth look at the operation and 
management of military law. Topics include detailed coverage of 
criminal law, claims, military administrative law, legal assislance, and 
civil law as it applies to the military. Prerequisite: LGLA 1321. 

M 2433 Advanced Legal Document 
(LEGA 2401) 3-31 4 

Preparation of legal doculnertts based on hypothetical fact situations 
drawn from various areas including real estate. family taw, contracts. 
litigation. and business organi~ations. Prerequisites: L(i1.A 1907 and 
LGLA 1417 and Sophomore standing. 

13 14 College Algebra 3-0-3 
A study of relations and functions. poijnomial functions and equations 
of  degree higher than m a .  exponentiai and logarithmic knelions and 
equations, matrices, and determinants, sequences and series. I 
binomial theorem. and mathematical induction. 'Phis course 
college core requirement and is recosnmended for students planning to 
transfer to bachelor's degree programs, Prerequisites DSMA 0303 or 
equivalent with a grade of "'C" or better or acceptable evali~ation 
scores. (See TASP hlatrix) 

13 16 Trigonometry 3-0-3 
Topics include rrigonomerric functions, radian and degree measure, 
circular fiinctions. solving right and oblique triangle problenrs. deriving 
and verifying trigilnonletric identities. inverse trigonometric functions, 
and sohing cirnditional equations. Prerequisites: DShl.4 0303 or 
equivalent with a grade of "C" or higher or acceptablc evaluation 
scores. (See 'I'ASP Ilatrixj 

1324 Finite Mathematics 3-0-3 
Topics include qstems of linear equations. linear programming. and the 
simplex method. set theor?. counting techniques. combinatorics, 
probabilitj. s~atistics, and functions, I'rerequisites: DSMA 0303 or 
equivalent with a grade of T' or higher or acceptable evaluation 
scores, (See TASP Matrix) 

3-0-3 
Topics from elementary, differential and integral calculus that apply to 
business and economics. Prerequisites: MATH I3 1.1 or h1ATf-I 1324 
with a grade of .'CC" or higher. 

1342 Elementary Statistics 3-0-3 
Topics includc the collecting. organizing. and displaying of data: 
measures of central tendency. measures of variation, histograms. 
probability; probability distributions, binomial distributions, normal 
distributions. linear regression and their applications. Prerequisites: 
DSMA 0303 or equivalent with a grade of "C'. or higher or acceptable 
evaluation scores. (See TASP Matrix) 

MATH 1348 Analytic Geometrq. 3-0-3 
An algebraic treatment of straight lines and the conic sections. 
Transibrmations of coordinates. curve sketching. polar coordinates. 
Prerequisite: MATH 1314 and MATH 1316 with a grade of "C" or 
higher OR High School Pre-Calculus with a grade of "B'. or higher. 

23 18 Linear Algebra 3-0- 
An introductory course in linear algebra covering vector spaces. linear 
transfor~nations, matrices, systems of linear equations. Prerequisite: 
MAT11 2313 with a grade of "C' or higher 

3-0- 
First and second order diil'erential equations and their applications. 
Laplace Transforms, Fourier Series. and their applications, 
MAT1 1 24 14 with a grade of "C'" or higher, 

A tkst course in differential calculus with emphasis on the limit 
detinitiorts of derivatives and integrals. applications of derivatives. 
Derivatives and inregrats of the trigonometric functions and their 

ic litnctions, exponential. logarithmic, and 
requisites: MAPI! 13 14 an 
OR Prc-Calculus with a gr 

Co-requisite: h.l:\'l'li 133.8 with a grade of 'C" or higher may be taken 
prior to or concurrentij with MATfl 2113. M.47'1-I 2413 is normall) 
taught during the Fall Semester 

14 Calcuius f 1 -1-4 
9 second coirrse in differential an inregrai calciiius. Topics it~clude 
applications of integration. techniques of integration, infirrite series. 
conics. parametric equations. polar coordinates, vectors. and the 
geiimetr? of spaces. Prerequiriles: MATI{ 1518 and MAT11 2113 with 
a grade OP "C" or higher, MATI! ?- i l l  is normally taught during the 
Spring Semester. 

-1-4 
d integral caicuius, ' lop~cs include 

vector-valued iir~ictions. fuirctions o f  setcral rariabies. multiple 
integrations. and vector anaijsis. Prerequisi!es: IMATII 
grade of "C" or higher. M.&flf hi  5 is ilortnallj tauglrt 
Summer Semester, 



M B T  1507 Masonry I (TIBT 1401, MTNT 141 1)  2-7-5 
Introduction to masonry including safety, tools and equipment, 
masonry materials. theory, terminology, federal and state guidelines, 
building plans, mortar mixing and spreading. and the fundamel~tals of 
laying bricks and block. Prerequisite or Co-requisite: CRPT 1429 or 
consent of the Department Chair. 

MRKG 131 1 Principles of Marketing (MGMT 2301) 3-0-3 
Introduction to basic marketing functions, identification of consumer 
and organizational needs; explanation of economic. psychological, 
sociological, and global issues; and description and analysis of the 
importance of marketing research. 

PFPB 2409 Residential Construction Plumbing I 
(TIBT 1409, MTNT 2403) 3-3-4 

Skill development in the procedures and techniques employed by a 
plumber in the rough-in and top-out stages of a new home or the 
remodeling of an older home. Prerequisite or Co-requisite: CRPT 
1429 or consent of the Department Chair. 

PFPB 2445 Residential Construction Plumbing 11 
(TIBT 1410, MTNT 2410) 3-3- 4 

In-depth instruction in the setting of residential bathroom and kitchen 
plumbing fixtures. Prerequisite: PFPB 2409 or consent of the 
Department Chair, 

Football and Basketball 
Softball 
Beginning Badminton 
Beginning Bowling 
Soccer 
Beginning Swimming 
Beginning Tennis 
Beginning Golf 
Karate I 
Volleyball 
Basketball 
Fitness Walking 
Jogging 
Racquetball 

ED 11 25 Intermediate Tennis 
ED 1 126 Advaneed Coif 

E D  1129 Advanced 

PHED 1 131 Aerobics 
PHED 1133 Weight Training 
E D  1136 Lifetime Fitness 
PHED 1140 Karate 11 

PHED 1130 Physical Conditioning 0-3-1 
A course which introduces the student to the health-related 
components of physical fitness. Emphasis is on developing a personal 
fitness program based on sound physiological principles. 

1138 Rhythmic Aero 0-3- 1 
This course is designed to improve cardiovascular conditioning through 
the use of musical movement. Both low-impact aerobic dance and 
step-aerobics will be used to improve cardiorespiratory functioning. 

E D  1151 Scuba Diving 0-3-1 
PAD1 open-water. level-one certiiicatton may be earned 

E D  1 152 Scuba Diving II 0-3- 1 
Advanced open-water certification may be earned. 

WED 1 1  58 Aquatic Fitness 0-3-1 
This course is designed to promote fitness through the use of water- 
related activities compatible with a pool environment. Emphasis is on 
water resistance exercises, lap swimming. and a variety of aquatic 
games. The class is open to both srvimnrcrs and non-swimmers. 

E D  1 159 Water Aerobics 0-3-1 
This course is designed to promote cardio-respiratory conditioning 
through active participation in a wide variety of activities such as water 
walking. jogging. and rhythmic aerobics. and water resistance exercise. 
The course is open to both swimmers and non-s\vimmers. 

E D  1160 Beginning Casting and Angling 0-3-1 
'This course will include the fundamentals of bait casting. spinning. and 
spin casting This course covers basic knowledge and understanding of 
angling techniques and concepts. 

1301 Foundations of Physical Education 3-0-3 
A course which introduces the student to the fields of health. physical 
educatiou. and recreation. Emphasis on the scope and organization of  
professional activities. opportunities and qualifications of the 
professional physical educator 

WED 1304 Foundations of Health 3-0-3 
A fundamental course in principles and problems of healthy living. 
Emphasis on current information and research as it applies to 
individuals' daily lives. 

1306 Safety and First Ai 3-0-3 
Wealth. knowledge and practice with regard to individual and group 
welf'are; personal hygiene; community health problems: communicable 
disease control: and health organizations Instruction in rimerican 
Nationai Red Gross first aid methods for emergency treatments of 
injuries and sudden illness. American Red Cross certification in 
Comrnunitg CPR and Standard First-Aid Responding to Emergencies 
may be earned. 

Theory and practice in techniques of officiating. 

and leadership ability in various 
boys cluhs. city recreation and 

armed forces. It describes recreational leadership merhods for selection 
and discusses rfte principles and problems of recreational supervision. 



0-3-1 
Participation and instruction in advanced aquatic activities. 
Prerequisite: Demonstrated s\vimming skills. 

1301 Introduction to Phil 3-0-3 
A general introduction to critical and reflective thinking as applied to 
the basic problems of existence and the meaning of human life and 
institutions; study of methods and types of evidence utilized by 
authority, intuition. revelation, reason and scientific methods, and a 
study of  the nature of philosophy. including its relation to religion. 
science, and art. 

PHIL 1304 World Religions 3-0-3 
A survey course dealing with the origins, tenets, and development of 
the major world religions. Deductive method used to understand religion 
as a phenomenon in man's life, Discussion of Hinduism. Buddhisrt~, 
Confucianism, Taoism, Judaism, Christianity, and (slam. 

I L  13 16 History of Religions I 3-0-3 
In an historical survey of major religions this course focuses on the 
history and literature of Ancient Judaism during the Old Testament 
period emphasizing its development of social, political, and religious 
institutions and ideas. 

PHIL 13 17 History of Religions 11 3-0-3 
In an historical surveq of major religions this course focuses on the 
history and literature of Early Christianity during the New Testament 
period emphasizing its origin, development. and expansion of religious 
institutions and ideas. 

i L  2303 Lo 3-0-3 
Nature and methods of correct reasoning, deductive proof, inductive 
proof, fallacies, and arguments, 

I 2306 Introduction to Ethics 3-0-3 
Study of basic principles of the normal life, with critical examination 
of  traditional and current theories of the nature of goodness. happiness, 
duty, and freedom, 

2307 Introduction to Social and Political 
Philosophy 3-0- 

Critical examination of the major philosophical theories concerning 
the organization of societies and the role and scope of government. 

1305 Survey of Physics 3-0-3 
A survey of the fundamental principles of physics designed to acquaint 
students with the hasic concepts of classical and modern physics which 
are the foundation for everyday phenomena. 

131 1 Survey sf  Astronomy 3-0-3 
thematical approach to the solar sjstern, Beginnings of 
. motions of celestisl bodies. members of the solar syslcrn. 
light arc studies. hot oilered in Texas 

HYS 1401 Call 
Fundamentals of classical mechanics. heat. and sound are discussed, 
This course is primarilq for students ~ h o  piat to major in medicine. 
dentistry, veterinary medicine. pharmacy, and for ail other students 
needing a two selncster course in physics, The course includes three 
hours of lecture and three hours of laboratory per week. Prerequisite: 
MATH 13 1 1  or concurrent enrollment, 

PWS 1402 College Physics 11 3-3-4 
A continuation of College Phjsics I, fundamentals of classical electricity, 
magnetism. light, wave-motion, atomic and nuclear physics are covered. 
Prerequisite: PHYS 1401 or consent of the Department Chair. 

PHYS 1405 Sursey of Physics 3-3-4 
A survey of the fundamental principles of physics designed to acquaint 
students with the basic concepts of classical and moderrr physics which 
arc the foundation of evcrjday phenomena, 

PWYS 141 1 Survey of Astronomy 3-2-4 
A non-mathematical approach to the solar system. Beginnings of 
astronomy. motions of celestial bodies, members of the solar system, 
atoms and light are studies. Planetarium and observatory are used in 
class. 

PHYS 141 2 Descriptive Astronomy 3-2-4 
A non-mathematical approach to the analysis of star light. stellar 
characteristics, stellar evolution, the sun, galactic characteristics, and 
cosmology are included, Planetarium and observatory are used in class, 

PHYS 141 3 Environmental Science 3-3-4 
'This is a one-semester lab course designed for the non-science major. 
Emphasis is placed on a global approach to principles and problems in 
our environment. Topics include energy resources, air and water 
pollutants, environmental causes of cancer, pesticides and other toxic 
chemicals. solid and hazardous wastes. noise limits, crowding, land use 
and abuse, economic considerations and some governmental regulatory 
agencies. Lab includes methods of measurement, analysis and 
interpretation of environmental data. 

PHYS 141 5 Physical Science 3-3-4 
This course is an introduction to the methods and philosophy of 
sciences and is designed for non-science majors surveying topics from 
physics. chemistry. geology, astronomy, and meteorology. Methods of 
instruction include practical laboratory experiments, computer 
applications, and guided discussions. This course is designed to provide 
development of skills needed for success in other science classes and for 
improving science literacy. 

PHYS 2425 Modern Physics I 3-3-4 
Mechanics and heat for Science majorsiminors and Engineering majors. 
Vector Algebra and Calculus are used, The course includes three hours of 
lecture and three hours of laboratof); per week. Prerequisite: MATH 
2413 or concurrent enrollment. 

PHYS 2426 Modern Physics I1 3-3-4 
Electricity, nragnetism, wave-nrotion and light, an introduction to 
modern physics for Science majors and minors, and Engineering 
majors. Vector Algebra and Calculus are used. The course includes three 
hours of lecture and three hours of laboratory per week. Prerequisite: 
PHYS 2425 or equivalenr. 

POFl 1301 Computer AppIieations 1 fVVOPO 1101) 2-4-3 
O+erutc.n of computer applrcat~ons including current termgnologj and 
technology lntroductton to computer hardlware, software appltcat~ons, 
and urocedurcs 



POEl 1345 Integrated Software Applications 11 
(TIOA 1315, TIOA 1324, WOPO 1305, 
WOPO 2303) 2-4-3 

Continued study of computer applications from business productivity 
software suites, Instruction in embedding data and linking and 
combining documents using word processing. spreadsheets. databases. 
and/or presentation media software. Keyboarding knowledge required. 

H 1349 Spreadsheets 2-4-3 
Skill development in the use of a spreadsheet software package. Topics 
include worksheet creation and manipulation functions. templates. 
macro programming database functions, data-table features. and 
graphics, 

POFI 1481 Cooperative Education - Information 
ProcessinglData Entry Technician 1-21-4 

Career related activities encountered in the student's area of 
specialization are offered through a cooperative agreement between the 
college, employer, and student. Under supervision of the college and 
the employer, the student combines classroom learning with work 
experience. Directly related to a technical discipline, specific learning 
objectives guide the student through the paid work experience. This 
course may be repeated if topics and learning outcomes vary. 
Departmental approval required. 

POm 2301 Word Processing (TIOA 1307, TIOA 1322, 
WOPO 1304) 2-4-3 

Instruction in the various aspects of a word processing software 
package, Emphasis on the use of text editing features to produce 
business documents. Maintenance of acceptable speed and accuracy 
required. Prerequisites: POFT 1329 or Departmental consent, 
Additional prerequisite far self-paced courses: POFT 2301. 

POFI 2331 Desktop Publishing for the Office 2-4-3 
In-depth coverage of desktop publishing terminology. text editing, and 
use of design principles to create publishing material using word 
processing desktop publishing features. Emphasis on layout techniques, 
graphics, and multiple page displays. Keyboarding knowledge required. 
For Offke Administration majors. 

POFI 2431 Desktop Publishing for the Office 
(MISC 1460) 3-3-4 

In-depth coverage of desktop publishing terminology, text editing, and 
use of design principles to create publishing material using word 
processing desktop publishing features, Emphasis on layout techniques, 
graphics, and multiple page displays. Prerequisites: ITSC 1409 or ITSW 
1401. For Computer Science majors, 

POFT 1302 Business Communications 1 
(TIOA 131 4) 2-4-3 

Introduction to a practical application of basic language usage skills 
with emphasis on fundamentals of writing and editing tbr business. 
Keyboarding knowledge required 

1309 Administrative Office Procedures il 
(TiOA 1302, OADN 1306) 2-4-3 

Study of current o f ice  procedures including telephone skills. time 
management, travel and meeting arrangements, mail processing, and 
other duties and responsibilities in an office environment. Keyboarding 
knowledge required or current enrollment in a keyboarding course 
required. 

POFT 13 19 Records and Information Management X 
(TIOA 1316, OADM 1305) 2-4- 

introduction to basic records and information management. includes 
the life cycle of a record, manual and electronic records management. 
and basic filing procedures and rules. Keyboarding knoivle 

POFT 1325 Business Math and Machine Ap 
(TIOA 1306, OADM 1309) 

Skill development in the use of electronic calculators and business 
mathematical functions Emphasis on business problem-solving skills 
using spreadsheet software and/or electronic calculator'keyboard. 

POFT 1329 Keybaarding and Document 
(TIOA 1301, WOPO 1303) 2-4-3 

Skill development in the operation of the keyboard by touch applying 
proper keyboarding techniques. Emphasis on development of 
acceptable speed and accuracy levels and tbrmatting basic documents. 

POFT 1349 Administrative Office Procedures I1 
(TIOA 1321, OADM 2307,OAD 

Advanced office application ~ ~ i t h  special emphasis on 
goal setting, management theories, and critical rhinki 
approval required. 

POFT 2301 Document Formattingand Skillbuil 
(TIOA 1303) 2-4-3 

A continuation of keyboarding skills in docuntent formatting, speed, 
and accuracy. Emphasis on proofreading, editing. and following 
instructions. and keying documents from various copy, Maintenance 
of acceptable speed and accuracy required. Prerequisites: POFT 1329 
or Departmental consent. 

POIT 2312 Business Communications II (TIOA 1 
OADM 1308) 

Skill development in practical applicalions which emphasize the 
improvement of writing skills necessary for effective business 
communications. Prerequisites: 1'00171' 1329 or Departmental consent. 
Additional prerequisite for selfipaced courses: POI:T 1302. 

POFT 2321 Machine Transcription (WOPO 13 
Skill development in mailable business document production using 
computers and dictation equipment, Skill refinement in grammar and 
punctuation with emphasis on proofreading and formatting. 
Prerequisites: POFT 1329, POFl 2301. or Departmental consent. 

POIT 2333 Advanced Documen 
building (TIOA 1313, W 

Study of advanced concepts in a variety 
correspondence act i~i t ies  with emphasis 
decision making, composition. placement 
development, Prerequisites: POFl 2301 o r  Departmental consent. 
Additional prerequisites Ibr self-paced courses: POFT 2301 

PSTR 1201 Fundamentals of 
Fundamentals of baking including 
cookies, tarts, and dou 

ients, Topics include baking 
formula conversions, functions of 
flours. 



01 Introduction to Psycho1 3-0-3 
es of human experience and b 

al, cnvironrnental and sociological studies, An overview course 
g an introduction to the major studies of psychology, 

Child Grovvrh and Development 3-0-3 
his course is to develop an understanding of children 
a real interest in them Consideration is given to the 

human organism as it de%elops physically. mentally, emotionally, and 
socially from birth through adolescence. 

C 3-0-3 
This course wil l  study the relationship of the physicat. emotional, 
social and mental factors of grouth and development of childreri and 

dulis through the life span. 

ersonality Adjustment 3-0-3 
and principles related to healthy 

3-0-3 
The study of various approaches to determinants, development. and 
assessment of personality. Prereyuisite: PSVC 2301 

01 Principles of Real Estate ( REAE 1301) 3-0-3 
An overview of licensing as a real estate broker and salesperson. ethics 
of  practice. titles to and conveyancing of real estate, legal descriptions. 
law of agency. deeds, encumbrances and liens, distinctions between 

real property. contracts, appraisal, finance and 
losing procedures, and real estate mathentatics, Also 

includes federal, state, and ioca? laws relating to housing discrimination, 
1 discrimination, and community reinvestment, This 

eal Estate Licensing Act (TRELA) 
for a core course on Real Estate Principles. 

e Appraisal (REAE 2302) 3-0-3 
ses and functions of an appraisal. social 

nornic deterniinants of va!uti, appraisal case studies. cost, 
roaches to balue estimates, hnal 

contract law. 

1 3 1 5 Property Management (REAE 2303) 3-0-3 
A study of the role of the property manager, landlord policies, 
operational guidelines, leases, lease negotiations, tenant relations. 
maintenance, reports, habitability laws, and the Fair Housing Act. 

1325 Real Estate Mathematics W A E  1300) 3-0-3 
klathematical logic and basic arithmetic skills including percentages, 
interest. time-valued money depreciation. amortization, proration, and 
estimation of closing statement 

2301 Law of Agency (REAE 1304) 3-0-3 
A study of law of agency including principal-agent and master-servant 
relationships, the authority of an agent, the termination of an agent's 
authority. the fiduciary and other duties of an agent, employment law, 
deceptive trade practices, listing or buying procedures, and the 
disclosure of an agency. This course meets the Texas Real Estate 
Licensing Act (TRELA) reqt~irement for a core course on Real Estate 
Agency Law. 

RSTO 1204 Dining Room Service (HMCA 1234) 1-3-2 
Introduces the principles, concepts, and systems of professional table 
service. Topics include dining room organization, scheduling, and 
management of food service personnel. 

RSTO 1218 Wine 2-0-2 
A study of the growing regions, production, processing, and distribution 
of domestic and international wines. Topics include types of wine 
grapes, varieties af  wine, proper storage procedures, and the techniques 
of proper wine service, 

RSTO 122 1 Menu Management (HMCA 1207) 2-0-2 
A study of the food service principles involved in menu planning, 
layout, and evaluation for a variety of types of facilities and service 
methods, Emphasis on analysis of menu profitability; modification, 
commodity use, and other activities generated by the menu. 

RSTO 1307 Introduction to the Hospitslity Industry 
(HMCA 1309) 3-03  

An introduction to lodging and food service operations. Topics include 
growth, development and organization of the lodging industry; growth, 
development, organization, structure, and management of food service 
operations; human resources, markeiing, security, engineering, and 
maintenance of hospitality operations; and opportunities within the 
travel and tourism industry. 

RSTO 13 13 Hospitality Supervision (WMCA 1306) 3-0-3 
Fundamentals of recruiting, selection, and training of food service and 
hospitality personnel. Topics include jab descriptions. schedules, work 
improvement, motivation. and applicable personnel laws and 
regulations. Emphasis on leadership development. 

TO 13 17 Nutrition for the Food Service Professional 
(NMCA 2304) 3-0-3 

.An introduction to nutrition including nutrients. digestion and 
metabolism, menu planning, recipe modification, dietary guidelines and 
restrictions. diet and disease, and healthy cooking techniques. 



=TO 1325 Purchasing for the Hospitality Operations 
(WMCA 1303) 3-0-3 

Study of purchasing and inventory management of b o d s  and other 
supplies to include detelopment of purchase specifications, 
determination of order quantities, formal and inlbrmal price 
comparisons. proper receiving procedures, storage management, and 
issue procedures. Emphasis on product cost analysis, yields. pricing 
formulas. controls, and record keeping at each stage of the purchasing 
cycle. 

SMER 1437 Small Engine Four-Stroke ieOv 
(SGER 2412) 

Overhaul procedures for four-stroke small engines. 
transaxles. Emphasis on shop procedures for &ass 
component inspection, component measurement, cornponelit 
servicing, transmission troubleshooting. 
transaxle inspection. Prerequisites: SME 
consent of Department Chair, 

S m R  147 1 Small Gas Engine Fun 
(SGER 1401) 

A study of the fundamental principles and operation of  the two- an 
four-stroke air-cooled engine, Testing an 
performed on the ignition, compression, fn 
systems of 241P and 8-tlP engines. Prerequisite or Cu-requisite' 
DEMR 1401 or consent of the Department Chair. 

RSTO 2204 Management of Food Production and Service 
(HMCA 2451) 1-3-2 

.A study of quantity cookery and management problems pertaining to 
commercial and institutional food sercice, merchandising and bariety in 
menu planning. and customer food preferences. Includes laboratory 
experiences in q ~ ~ a n t i t y  food preparation and senice. 

SMER 1473 Large Air-Cooled 

and SMER 1471 or consent of the Department Chair, 

RSTO 2207 Catering ( HMCA 2352) 1-3-2 
Principles, techniques, and applications for both on-premises. 
off-premises. and group marketing of catering operations including 
food preparation, holding, and transporting techniques. 

S m R  1372 Shop Organization and Management 
(SGER2311) 3-0-3 

This course is designed to provide the student with an understanding of 
small engine repair business management. Areas of study include 
customer relations. warranty provisions, service, salesmanship, 
organization and shop lay-out, and the financial and operational 
aspects of managing a small engine repair business. Prerequisite: 
Sophomore standing or consent of Department Chair, 

SOCl 1301 Introduction to Sociology 
The study of human society, human behavior and personality as 
prodt~ct of group life. cornmunit) organization. social change an 
current social problems, 

SOCI 1306 Contemporary Social Proble 
A study of identification and analysis of contemporary social 
and development of criteria for evaluating these issues h r  social 
betterment, 

SMER 1404 Outboard Service Principles 
(SGER 2408) 3-3-4 

Principles of operation of two- and four- stroke outboard motors and 
their associated systems. Emphasis on troubleshooting and analysis of 
faulty systems and their individual components. Prerequisites: SMER 
1471 and SMER 1428 or consent of Department Chair. 

SOCI 2301 Marriage and The Family 
A study of problems in courtship, marriage, and family living as they 
relate to the social struct~ire of American societ) 

SMER 1428 Small Engine Service Principles 
(SGER 1407) 3-3-4 

Principles of operation of two- and four- stroke small engines and their 
associated systems. Emphasis on troubleshooting and the analjsis of 
faulty systems and their components. Prerequisite or Co-requisite: 
SMER 1471 or consent of Department Chair, 

SOCl 23 19 Race and Ethnicity 
The historical. economic. social. and cultural development of minority 
groups. May include Afro-American, hlexican American. Asian 
American, and Native American issues. 

SOCI 2336 Criminology 
Cases and manifestations of delinquency, case studies of c 
their social milieu; the offender and agencics o f  his adjust 
and evaluation of penal methods. 

SMER 143 1 Small Engine Tune Up (SCER 2402) 3-3-4 
Tune up procedurcs Ibr two- and four- stroke small engines including 
analysis, valve train. ignition fuel, starter. cutter. and safety 
compliance systems. Emphasis on the use of appropriate equipment 
and procedures. Prerequisites: SMER 1471 and SMER 1428 or consent 
of Department Chair. 

The study of Spanish grammar and Jeveiopntcnt of toea 
cilnversation in Spanish. 

ine Two-Stroke Overhaul 
(SGER2410) 3-3-4 

Overhaul procedures b r  two-stroke small engines as used in lawn and 
garden applications. Emphasis on proper shop procedures for 
disassembly, inspection. servicing. and aisemhl? of Iwo-srrohe small 
engines and their applicable drive systems, Prerequisites: SMER i 43 1 ,  
SMER 1371 and Wt.DCi 1425 or consent of Uenartment Chair. 

A continuation of Beginning Spanish I. with cmtinued emphasis on 
conversation Prerequisite: S1'AN 131 1 



SPAN 23 11 lntermediate Spanish I 3-0-3 
Continued emphasis on conversation. correct pronunciation. and 
correct writing. Reading from various Spanish-American authors. 
Prerequisites: SPAN 141 1 and 1412, or two years of Spanish at an 
accredited high school. 

SPAN 231 2 Intermediate Spanish It 3-0-3 
Continues the readings from Spanish-American authors. Emphasizes 
grammar, composition, and conversation. Prerequisite: SPAN 231 1 or 
equivalent. 

SPCH 11 44 Forensic Activities I 1-0-1 
Study and practices of the nine individual speaking events that are 
commonly a part of lbrensic competition. Stresses research of subject 
matter, performance, and prokssianalism as a competitive speaker, 
Wi'ill include some travel to area forensic tournaments. 

SPCH 1145 Forensic Activities 11 1-0-1 
Study and practices of the nine individual speaking events that are 
commonly a part of forensic competition. Stresses research of subject 
matter. performance. and professionalism as a competitive speaker, 
Will include some travel to area forensic tournaments. 

SPCH 13 15 Pu blic Speaking 3-0-3 
Research. composition, organization, and delivery of speeches for 
various purposes and occasions in a variety of communication 
situations. 

SPCH 13 18 Interpersonal Communications 3-0-3 
Theory, examples. and participation in exercises to improve effective 
one-to-one and small group communication 

P C  1321 Business and Professional Speaking 3-0-3 
Theories and skills of speech communication as applied to business and 
professional situations, Includes participating in an intervieu. preparing 
a resume and cover letter. engaging in problem-solving discussions, and 
delivering public speeches. 

SPCW 21 44 Forensic Activities I11 1-0-1 
Study and practices of the nine individual speaking events that are 
commonly a part of forensic competition. Stresses research of subject 
matter, performance. and professionalism as a competitive speaker. 
Will include some travel to area forensic tournaments. 

PCH 2 145 Forensic Activities IV 1-0-1 
Study and practices of the nine individual speaking events that are 
comrnonly a part of forensic competition. Stresses research of subject 
matter; performance, and professionalism as a competitive speaker. 
Will include some travel to area forensic tournaments. 

SPCR 2341 Oral Performance of Literature 3-0-3 
Study and practice In the prtnciples of oral readtng of literature 

good lttcraturc and recreating the logical and 
for an audtence Also includes group oral 

lnlcrpretatton 

A 1303 Family and the Community 2-2-3 
PI study of the relationship between the child, the fmily.  the 
community, and early childhood educators, including a study of parent 
education, family and community lifestyles, child abuse, and current 
issues. 

udCon To arty Chadh 
An introduction to the profession of early childhood education, 
focusing on developmentally appropriate practices, types of programs, 
historical perspectives, ethics, and current issues, 

A 13 18 Nutrition, Health, and Safety 2-2-3 
A study of nutrition, health, safety, and related activities, including skill 
development in management of issues, guidelines, and practices in 
nutrition, as well as community health, hygiene, safety. and legal 
implications. Integration of these principles applied to a variety of 
settings. 

1354 Child Growth & Development 2-2-3 
A study of the principles of normal child growth and development 
from conception to adolescence. Focus on physical, cognitive, social, 
and emotional domains of development. 

TECM 1303 Technical Mathematics 3-0-3 
A review of mathematical functions including fractions, decimals. 
proportions, perimeters. areas, volumes of geometric figures, and 
certain algebraicitrigonometric functions, as required by specific 
businesses and industries for successful on-the-job performance. 
Prerequisite: DSMA 0303 or consent of the department chair, 

TRW 1300 Introduction to Travel and Tourism 3-0-3 
Ari overview of the travel industry. Emphasis on travel careers and the 
impact on society, 

TRVM 1349 Travel Operatioils -0-3 
A study of manual travel agency operations and basic hands-on 
computerized reservations techniques in manual travel agency 
operations: emphasis on making air, hotel, tour and cruise reservatiorts; 
writing itineraries: reading and interpreting hrochurrs; and ticketing 
rules, credit card sates, ticket refunds, exchanges. and re-issues. 'Topics 
include building a simple Passenger Name Record on an airline 
computer reservation system. accessing availability. fares, and 
miscellaneous related information. 

niMeetin 
3-0- 

Overview of the meetings and convention industrq and the various 
s p e c &  and skills involved in planning and managin 
conventions. Emphasis on types of meetings. meeting markets. 

, budget and program planning. site selection and 
ons, registration and housing, lbod and beverage 

requirements. function and meeting room setup. and audiovisual 
requirements, 



TRVM 2305 Travel lndustq Nana 
(HMGA 2307) -3 

The preparation for mid-management positions in the travel and 
tourism industw, 'Sopies include business orgaiiii.atii~:~, Airline 

consent of the Ilepartment Chair. Reporting Corporation requirements and regulatioiis. bookkeeping 
reauirements, equipment decisions and airline computer sqstern . . 
affiliation. as well as staff development and ernploqer relations. 
experiential team building applications. and the in re r~ ie~t ing  

Ijepartment Chair 

WDWK 14 13 Cabinet Making (Ti 
Includes the design and construction o f  base cabinets and wall cabinets 
for kitchens and bathrooms. Ihphasis  on the safe use of portable and 
stationary power tools. f'inishing techniques include pro 
sealing, staining. and finishing techniques. Prerequisite: 
consent of the Department Chair, 

WDWK 2451 Cabinet Making I1 ( 
MTNT 2408) - 4 

Advanced skills in machine r+oiidworking and hand craiismanship 
Emphasizes advanced design and door and drawer constniction. 
laminate laying. and customer and co-worker relations. I'rerequisite: 
WDWK I413 or consent of  the 1)epartment Chair, WLDG 1928 cjr ciinseni of the Department Chair. 

symbols, graphic description, and welding processes. including qstems 
of measurements and industry standards, interpretation 
drawings used by industry, Prerequisite or Co-requisite: 
consent of the Department Chair. 

An introductioti to \+elding careers and safety practice. inciuding 
welding safety; OSHA and the ilazardous Coinrnunicaiion ni t ;  Material 
Safety Data Sheets (MSDS), basic mathcrriatics: nreasuring systems: 

the Departrnctsi Chair 

shop operations; use and care oC precision measuring iixdi; and the use 
and care of the hand and pctwcr toois lnstructiorr on various types of 
welding equipment and processes, basic neiding gascs. Iluurs. rods. 
electrodes, symbols. and blueprints. 

future in welding. safety, set up and tnainienance of  mi-hei  \%elding. 
and cutting equipment and suppliei. Prerequisiie or Co-reqiiisili: 
WLDC 1423 or consent of the Ilepartmcnr Chair 

placed on power sources. electrode selection, ixq-Tizel curiing. and 
various joint designs. Instruction provided in SZIAd9. f i i i c i  srclds in 
various positions, Prerequisites or Co-reqi>isitxes. WLDG 1425 and 
WLDG 1423. or consent of the ikpartrncnt Clrair 

W%DG 1 it30 Introduction t 



WLDG 2447 Advanced Gas Metal Arc (MIC) Welding 3-3-4 
Advanced topics in GMAW welding, including welding in various 
positions and directions, Prerequisite: W,UG 1430 or consent of the 
Department Chair. 

WLDC 2451 Advanced Gas TungsLn (TIG) Welding 3-3-3 
Advanced topics in GrAW in various positio~is and directions, 
Prerequisite: WLDG 1434 or consent of the Ijepartment Chair, 

W N  2453 Advanced Pipe WeldingWELD 2404, 
TIWL 241 1) 3-3-4 

Advanced topics involving welding of pipe using the shielded metal arc 
welding process. Topics include electrode selection. equipment setup. 
and saFe shop practices, Emphasis on ueld positions 5G and 6G using 
various electrodes. 
Department Chair 

Prereqriisite: WILDG 2406 or consent of the 



William C. Alexander, Dean, Continental Campus 

Colvin L. Davis, Dean, Pacific Far East Campus 

Fred J. Ostertag, Dean, Europe Campus 
Jim M. Yeonopolus, Deputy Chancellor for Continental and International Campus OperationsiDean, Navy Campus 

Maureen Abel, Area Director, Hawaii 

Milton W. Alexander, Associate Dean,'ATC Maint-NAS Pensacola, Florida 

Russ Amerson, Site Director, Fort WainwrightIEielson Air Force Base 

Ken Austin, College Program Coordinator, Navy Atlantic 

Dave Bakey , FASTILSEP, Fort Stewart, Georgia 

Susan Banett, PACE Site Coordinator, Bremerton, Washington, Navy Pacific 

John F, Baumgardner, Associate Dean, Navy Atlantic 

Marcial P. Bautista, Student Services Officer, Navy Pacific 

Nancy Bergstrom, Site Director, Camp Pendleton, California 

VioletaC. Briody, Sitecoordinator, Norfolk, Virginia, Navy Atlantic 

Terrine L. Brown, PACE Site Coordinator, Hawaii, Navy Pacific 

Caroline Carlson, Student Services Officer. Navy Atlantic 

Bob Crawford, Program Manager, MOS Enhancement, Fort Bragg, North Carolina 

Anton Fistani, Program Manager, Foreign Language, Fort Carson, Colorado 

Edilyn Freitas, Site Director, Fort Bragg,North Carolina 

Richard Gates, Site Director, Fort Lee, Virginia 

Barbara A. Grice, Site Coordinator, MOU Programs, San Diego, California 

Alethea Hamilton, Site Director, Bolling Air Force Base, Washington, D.C. 

John £3. Hunt, PACE Site Coordinator, Ma~por t ,  Florida, Navy Atlantic 

Paul Illian, Site Director, Fort Riley, Kansas 

Terrilyn M. Jackson, Coordinator, Nav) Campus 

Larry James, PACE Education Planner, N a y  Atlantic 

Gordian Johnson, PACE Site Coordinator, Japan, Navy Pacific 

Gary Kindred. Associate Dean, Continental Campus 

Donna Krikorian, PACE Education Planner, Navy Atlantic 

Oliver Miller. Puerto Rico Area Director and Site Director, Fort Buchanan and Sebana Seca 

4 Hal Nolan. Director, Military Training Program 

I Linda C. Norton, Administrative Services Officer, Kavy .ttlantic 

David Nuvill, PACE Education Planner, Navy Arlantic 

"I Ruth Perez, Coordinator, U.S. Embassies and Air Force Programs 

S antina Poor. Site Coordinator, Navy Pacific 

1 Katherine Price, Project Manager, Fort Rucker, Alabama 

Louis R. Pylant. Program Manager, Alaska Education Services 



Margaret Pylant, Site Director, Fort Richardson, Alaska 

Bernard A. Ray, Site Coordinator, Charleston, South Carolina, Navy Atlantic 

Shirley Reichert, Director, Forscom Foreign Language, Fort Bragg, North Carolina 

Randall Rice, PACE Education Planner, Navy Atlantic 

Oscar Rodriguez, Site Director, Rooseveit Roads, Puerto Rico 

Elaine Singley, Site Director, Holloman Air Force Base 

James Smith, Site Director, Fort Greely, Alaska 

Lynn A. Stivison-Gibson, Administrative Services Officer, Navy Pacific 

Ron D. Stone, Site Director, Fort Leonard Wood, Missouri 

Robert B. Taylor, Program CoordinatoriPACE Education Planner, Navy Atlantic 

Neil Teske, Site Director, Fort Polk, Louisiana 

Crystal Thomas, Director, Pope Air Force Base, North Carolina 

Ulla Torres, Site Director, Fort Lewis, Washington 

Joan M. Waldrop, Site Director, Fort Knox, Kentucky 

Christiana Warriner, Director, Forscom Foreign Language, Fort Lewis, Washington 

Robert R. White, Site Coordinator, Naples, Italy, Navy Atlantic 

Kenneth P. Woodward, Associate Dean, Navy Campus Pacific Programs 

System Student Support Staff - Central Campus 
Bob Criswell, Dean, Student Services 

Lillian Kroeger, System Registrar 

Annabelle L. Smith. Director, Offices of Student Aid 



Continental Campus 
Donald Abel 
Psychology 
M.A., Long Island University 

Maureen Abel 
English 
M.A., University of Massachusetts 

Ashley Abramson 
EeonomicsICovemment 
M.A., ColumbiaUniversity 
M.Phil., ColumbiaUniversity 

I M.B.A., University ofMiami 

Lori Adams 
Criminal Justice 
M.A., Auburn University 

Michael Agosta 
Govemment 
B.S., Campbell University 

Sandra Alne 
Management 
M.B.A., University of Alaska 

Russ Amerson 
Philosophy 
Ph.D., University of Alaska 

Charles Anderson 
History 
B.S., Fayetteville State 
M.A., Fayetteville State 

William Anderson 
Criminal Justice 
M.S.S., Utah State University 

h: Siamak Araghi 
klathematics~Economics 

'1 B.S.. Institute of Advanced Accountin 
1 .B.A., Marshall University 

D.B.A., Neu port University 

3 MS,, University of LaVerne 

MS. ,  Central Michigan University 

Tonya Barnes 
Law Enforcement 
B.S., California State 
B.A., California State 

Gayla Bell 
English 
B.A., Western Illinois University 
M.A., Howard University 

Cadi Nevo Ben-Yehuda 
English 
B.A., Florida State University 
M.A., Florida State University 

Edward J. Berghorn 
Mathematics 
B.S., Purdue University 
M.S., Air Force Inst. Tec 

Chriss Biggs 
Legal Assistant 
B.S., Kansas State University 
J.D., University of Kansas 

Genny Black 
Mathematics 
B.S., Fayetteville State University 

Peter Black 
Law Enforcement 
B.A., Park College 
M A ,  Central Michigan University 

Mickey Boenger 
Gr~minal Justice 
M.A.. Webster Universitt, 

Social Science 
D , Drew C'ni-cersit) 



Yvonne Brady 
Criminal Justice 
B.A., California State University 

Management 
B.A., Campbell University 
M,P.A., Webster University 

Mary Brickner 
Management 
B.S., University of Connecticut 
MS. ,  University of Hartford 

Angela Broaddus 
Mathematics 
M.Ed., Austin Peavy State University 

Ronald Bryant 
SocialiRehavioral Science 
B.A., Park College 
M.A., University of Southern Mississippi 
J.D., St. Mary's University School of Law 

Ceil Caldwell 
Computer Science 
M.S., Webster University 

Douglas Campbell 
MathematicsiManagement 
MA.,  Virginia State University 

Virginia Carlton 
Criminai Justice 
J.D., University of Mississippi 

Marvin Carter 
Office AdministrationiComputer Science!Deveiopmental 
Studies 
B.S., U n i v e r s i ~  ofSouthern California 
M.S., University of Southern California 
M.S.S.M., University of Southern California 

John L. Camille 
History 
B.A., College of Wooster 
MA., John Hopkirls School of Advanced International 
Studies 

M A . ,  Webster University 

arvis L. Chance 
Science! History 
MA..  Northuestern State Unrversrt) 

Arlena Chaney 
Speech 
B.A., Federal City College 
M.A., Howard University 
Ph.D., Howard University 

Jeffrey A. Charlston 
Social/Behavioral Science 
&A,, Washington State University 
MA.,  Washington State University 
MA.,  Georgetown University 

Wanen Chellman 
Mathematics 
B.S., U.S. Military Academy 
MS.,  Naval Post Graduate School 

Joseph Cleary 
Management 
B.S., Coker College 

Roy Clevenger 
Psychology 
M.S.Ed., Webster University 

Alice Golcleaser 
Computer Science 
A.A.S., John Tyler Communily College 

Brian Coley 
English 
B.A., VirginiaState University 
N.A., Virginia Stale University 

Mary Cooney 
Speech/English 
B.A., Mary Mount College 
M.A.T., University of Louisville 

Heman L. Corbett 
Management 
B.A., PA College ofTextiles 
M.B.A., t'nibersity ofcentral Texas 

Christine E. Cornier 
Mathematics 
B.S., Unikersity ofNew Hampshire 

Jack Costello 
Law Enforcement 
NRA Cerfified Instructor: Ran 

Severio Anthony Costello 
Ps:~chologj 
B.S., Southern Illinois C'niversity 
MA. ,  National University 
MS., LaSalk University 



Michael Cox 
Psychology 
B.S., Eastern New Mexico State 
M.A., Eastern New Mexico State 
Ph.D., United States International University 

Newton Crawford 
History 
M.A., University of Missouri 

Timothy Cruise 
Art 
M.A., SMSU 

Michael Curlee 
Law Enforcement 
AS.,  Coker College 
B.A., Coker College 

Kyle Curtis 
Computer Science 
M.B.A., Stephen F. Austin State University 

Franklin F. Davis 
English 
B.A., Kansas State University 
M.A., Kansas State University 

Hurshel Davis 
Criminal Justice 
B.S., Upper IowaUniversity 

Wayne Day 
Mathematics 
B.S., University ofAlaska 
M.S.T., University ofNew Hampshire 

Kitty Derstine 
Science 
Ph.D., Louisiana State University 

Larry Diehl 
Law Enforcement 
B.A., Columbia College 
M.A., Webster University 

John L. Donovan 
Government 
B.A., California State University 

David D. Dorfineier 
Behavioral Science 
B.A., University ofNorthern Colorado 
M.A., University ofNonhern Colorado 

Michael S. Dresden 
Automotive/Maintenance Technology 
A.A.S., Central Texas College 
B.S., Upper Iowa University 

Nicole Duggins 
Management 
B.S., Wayland Baptist University 

John Dutoit 
History 
M.A., University of Florida 

Edward Eisner 
Manage~nent 
B.A., Saint Leo College 

Frank Elliott 
Maintenance TechnologyISmall Gas Engine 
A.S., Central Texas College 

Samuel Engle 
History 
B.A., East Illinois University 
M.A., Songamon State University 
Ph.D., University of Illinois 

Victoria Erhart 
SociallBehavioral Science 
A.B., St. John's College 
B.A., University of St. Michael's 
M.A., Catholic University 
Ph.D., Catholic University 

Yusif Farsakh 
Mathematics 
B.A., American International College 
M.A., University of MassachuseMs 

Roy K. Finney 
Automotive 
A.A.S., Central Texas College 

Linda Flynn 
Social'Behavioral Scienee 
B.A., Russell Sage College 
M,A,, University ofNew York 

Steven K. Forjohn 
Government 
B.S., Drexel UniversiQ 
J.D., Boston College 

Katia Frasier 
Spanish 
B.S., MiHe~i l le  University 
M.A., Saint Martin University 



Thomas Gordon 
History 
B.A., California State University 

den Gate Ll~~iversity 
ettevilk State University 

Isaac Green 

ine and Technology 
ooi of Mine and Technology 



Linda Hall 
Govemment 
B.A., Yale College 

Phoebe Hall 
Speech 
B.F.A., Western Carolina University 
M.F.A., Universiv of Louisville 

Lynn Hancsak 
Geology 
B.S., University ofAkron 
M.S., University ofToledo 

B. Marrell 
English 
M.Ed., Northwestern State University 

David Hamington 
Drafting 
B.S., Southern Illinois University 

Eugene Hanington 
Automotive 
A.A.S., Central Texas College 

Fred Harris 
Management 
B.S., Grace College 
M.S., University ofNebraska 

Glenda Hanison 
Criminal JusticeiSociofogy 
B.S., Southwest Missouri State 
MA.,  Lincoln University 

JulieT. Hamille 
Accounting 
B.S., Northwestern State University 

Donald Hayden 
Criminal Justice 
M.F.S.. Washington University 

William Hayes 
Government 

A', Campbell University 

avid Mentzel 
Economics 
WD. .  Southern IIlinois Unikersit) 

Tommy Higgins 
Govemment 

.A., University of Maine 
MS. ,  Troy State 

Cherlina Might 
Early Child Education 
B.S., University of Arkansas 

Lynne Hobbs 
English 
B.A., Cardinal Stritch College 
M.A., University of Wisconsin 

Donny Holsopple 
Fire Protection 
A.A., Mira Costa College 

Henry Horton 
Law Enforcement 
B.S., Eastern Tennessee State University 
M.S., George Washington University 

Myron Hosier 
Management 
B.A., Johns College 

John Howell 
Management 
B.A., California State University 
M.A., California State University 
Ph.D., Columbia Pacific University 

Joseph J. Hovorka 
History 
B.A., Emporia State University 
MS.,  Emporia State University 

James Robert Hubert 
Computer Science 
A.A., University of Maryland 
B.S., Hawaii Pacific University 

David Wayne Hudspeth 
History 
B.A., North Carolina State University 
M.A., University o f  Phoenix 

Frank Hugelman 
Mathematics 
B.S., Embry University 

Cindq Irbj 
Management 
B.A., UniversiQ of Virginia 

Andrew Irwin 
W istory 
M A , ,  Boston University 



iege of the Air Force 
ry land 

Yvonne D. Jones 
Early Childhood Professiorts 
A.  AS., Central Texas College 
B.S., Friends University 

Iman Jordan 
Management 
MS. ,  Schiller International University 

James Kelly 
Computer Science 
A.A., Central Texas College 

KevinC. Kelly 
Government 
M.S., Troy State University 

Susan Kelly 
English 
B.A., Universit). of Southern Califomia 
M.A..  California State Universitl of Long Beach 

Gregory Kesten 
Management 
B.A., Brigham Young University 
M,Ed., South Dakota State University 

Roy King 
Business 
B.A., Golden Gate University 
M.B.A. .  Golden Gate University 

Milton Lane 
SocialiRehavioral Science 
B.A., Morgan State University 
M,A., Howard University 

Joanne Law 
English 
B.A., Kentucky State Universitj 
M A ,  Kentucky State University 

Angela Layne 
Psychology 
B.A., West Virginia University 

Donna Ledet 
Criminal Justice 
LA Stare Certificate 

Darlene Lee 
Microcomputer Science 
A, Temple Universit) 

M.B.A., Averett College 



Jill Leffler 
SpeechiHumanities 
A.S., Ohio University 
B.F.A., Ohio University 
M.A., Ohio University 

Robert Leinberger 
Hospitality Management 
B.S., Kansas State University 
MS. ,  Kansas State Univ 

Renee Lemon 
Psychology 
M.A., TreveccaNazarene University 

Robert Lemon 
Business Management 
M.A., Webster University 

Henry Leonard 
History 

I B.A., Northwestern State University 

John Lewis 
History 
M.A., Providence College 

Dennis Lindsay 
Computer Science 
B.S., University of Missouri 

Anthony Love 
Legal Assistant 
U.G.S., Central Texas College 
B.S., Upper Iowa University 

Lana Lundy 
Govemment 
B.S., Western Kentucky Universit? 

Matthew James Lyons 
Criminal Justice 
B.S., Park College 

Shawn Lyons 
English 
M A , ,  University of Alaska 

Brenda F. March 
Sociology 
MS.&'., Grambling State University 

Janis Marchant 
English 
M.A., Virginia Poly Tech 

Gerald Marker 
Law Enforcement 
B.S., tasalle University 

Leonard F. Mafie 

M.A., George Washington Univ 
Ph.D., 'Amsterdam 

Jeannie Marlin 
Law Enfbrcement 

M.A., VirginiaTech University 

Sarah Martin 
Govrmment 
M.P.A., University o f 0  

Glen Mason 
Computer Science 
A.S.. International Arnerican University 
B.A., International American Univ 
MA..  Golden Gate University 

Speech 
M.Div., Northwestern Stale University 

Michael Matteson 
Mathematics 
B.S., University of 
M.A., University of 

Gary B Mays 
Law Enforcement 
B,S. Easter Kentucky Universit) 



.A,, Universit)~ of South Carolina 

John McNulty 

Karen MiMin 

.T., University ofMissouri 

Colleen Mondor 
History 
B.A., University ofAlaska 

Bonny Montgomery 
B.S., Memphis State University 
M.A., Memphis State University 
Ed.D., Memphis State University 

John Moran 
Law Enforcement 
A.A., University of Maryland 
B.S., University of Maviand 
M.S., John Hopkins University 

William Morris 
Law Enforcement 
B.S., Wayland Baptist University 

Karen A. Moseley 
Spanish 
B.A.. University ofNorth Carolina 
M.A., University ofNarth Carolina 
Ph.D., Louisiana State Universitj~ 

Theran Nugleston 
Accounting/Business 
Ph.D,, Walden University 

Kenneth Muller 
Management 
B.S.. Citadel 

Bevert) Nunsteman 
Law Enforcement 
B.S., Mankato Slate University 

Michael Mumh 
Mathematics/ Computer Science 
M.S., Universitll of Missouri 

Frank Myers 
History 
B.A., Pembroke State University 
MA. ,  Pembrake State University 

English/Speecb 
M A T .  Alaska Pacific University 

Heinz Noonan 
usiness!Economics!Mathematics 

M.B.A., University of 

Government 
M.P.A., Munay State University 



Carolyn Orr 
Mathematics 
M.Ed., VirginiaCommonwealth University 
Ph.D., VirginiaCommonwealth University 

Ronald Ott 
Social/Behavioral Science 
B.S., SUNY 
M.A., Adelphi University 

Kimberly Pace 
Government'History 
B.S., Miami University 
M.A., Miami University 

Stormie Padget 
Computer Science 
A.A., Community College ofthe Air Force 

John Parker 
Science 
B.A., Elcon College 
D.D.S., Loyola University 

Tommy Peacock 
Business Management 
M.B.A., Webster University 

Randolph Perez 
Mathematics/Developmental Studies 
B.A., Notre Dame University 

Marcia Perry 
Early Child Education 
BS.,  University of Arkansas 

Pauline Persing 
Anthropology 
M.S., University of Chicago 

James A. Phelps 
Mathematics 
MS. ,  Auburn University 
M.B.A., North Dakota University 

Phillip Pierce 
English 
M.A., Washington State University 

Mark Pleis 
Automotive 
A.A.S., Central Texas College 
Master Certified ASE 

Barbara Pollock 
Mathematics 
MS. ,  University ofNevada 

William Post 
Music 
Ph.D., Kent State University 

PatriciaE. Powell 
English 
MA.,  University of Southern Louisiana 

John Prevar 
English 
B.A., University of Maryland 
M.A., Duke University 

Gwen K. Price 
Speech 
A.A., Rio Hondo Community College 
B.A., California State University 
M.A., California State University 

Rhonda Pruitt 
English 
B.S., Virginia State University 
M.Ed., Virginia State University 

Rosmarie Purcell 
Govemment 
B.A., University of Maryland 
M.A., Georgetown University 

Roy Raby 
History 
B.A., Campbell University 
M.S.Ed., University of Southern California 
M.A., Fayetteville State University 

Roy M. Raciciiff 
Mathematics 
B.S., U.S.Nava1 Academy 
M.S., Naval Postgrad School 

Conley Raymond 
Speech 
M.A., University of Nebraska 

Delmar Reck 
Automotive 
A.A.S., Central Texas College 

Mathematics 
B.A., Binghamton University 
M.A., Binghamton University 

John Richards 
English 
Ph.D., University of Missouri 



Anna Rivera 
Word Processing 
A.A., Central Texas College 

Robert Robbins 
Microcomputer Science 
B.S., Kansas State University 

Bill Rodriques 
Applied Management 
B.A., University ofPuerto Rico 
M.A., Webster University 

Luis Rosa 
Psychology 
M.S., Troy State University 

James E. Sandifer 
Criminal Justice 
A.S., Mira CostaCommunity College 
B.A., San Diego State University 
M.A., National University 

Jan Scoles 
Developmental Studies 
B.A., University of Minnesota 

Baxter Sessums 
Accounting 
B.S., University of Richmond 
M.S., University ofRichmond 

John D. Shippy 
Government 
B.A., Culver Stockholm College 
M.A., Webster University 

Samuel Shumaker 
English 
B.A., Duke University 
M.A., Vanderbilt University 
Ed.D., George Washington University 

Peter Skirbunt 
History 
B.S., Ohio State University 
M.A., Ohio State University 
Ph.D., Ohio State University 

James Small 
SocialiBehavioral Science 
A.A., University of Matyland 
B.A., Saint Leo College 
N.P.A., University ofOklahoma 

John Smeloer 
M.L.A., Alaska Pacific University 

James Smith 
History 
B.A., South Eastern Oklahoma State University 

Larane Smith 
English 
B.A., University of South Florida 

Michael Smith 
Social/Behavioral Science 
B.A., Stetson University 
M.A., Florida State University 
Ph.D., Florida State University 

Sherry Smith 
PsychologyiManagement 
B.S., Alcorn State University 
M.A., Alcorn State University 

Sarah South 
English 
B.A., North Carolina State University 
M.A., North Carolina State University 

Christopher Spaid 
Social/Behavioral Science 
B.S., Towson State University 
M.A., Stephen F. Austin University 

Alisha Spanel 
Computer SciencelWord Processing 
A.A.S., Lincoln School ofCommerce 

Jeff Spears 
Management 
B.A., University of Kentucky 
J.D., University of Kentucky 

Nancy Spencer 
Mathematics 
B.S., University ofKentucky 

Willard Spivey 
Management 
B.S., Florida State University 
M.B.A., University ofTampa 

Julie Staflord 
Psychology/Sociology 
M.A., University of Alaska 

Dawn Stalker 
Management 
B.S., University of Illinois 



Eileen Stannard 
Developmental Studies 
B.S., Northwestern State University 

James Stanton 
Law Enforcement 
B.S., Wayland Baptist University 

Neil Sternberg 
Accounting 
B.S., California State University Long Beach 

Paul Sternberg 
Management 
M.B.A., Webster University 

Troy Steward 
Microcomputer Technology 
A.G.S., Central Texas College 

Jennifer Stewart 
Word Processing 
B.A., Concord College 

Larry B. Sullivan 
Philosophy 
B.A., Manhattan Christian College 
MA.,  Fort Hays State University 

Theresa Swedo 
Psychology 
M.S.W., University ofMichigan 

Bright Talkington 
Speech 
M.A., Kansas State University 

Bobbie Tate 
Psychology 
B.A., Boston University 
M.A., Boston University 

David Taylor 
Microcomputer Technology 
B.S., Wayland Baptist University 

David Taylor 
Microcomputer Science 
A.A.S., Community College of the Air Force 
A.A., University of Maryland 
B.S., University of Mapland 
N.A., University of Tclaqland 

Maxine Taylor 
Management 
A.A., National University 
B.S., National University 
M.Ed.,National University 

Robert Taylor 
Fire Protection 
B.A., Loma Linda University 

Cheryl Thomas 
Criminal Justice 
B.S., Appalachian Stale University 
J.D., Mercer University 

Gordon Thomas 
Government 
MS. ,  Golden State University 

Joseph Thomas 
Business Management 
M.A., Webster University 

Lorace Thomas 
Sociology 
M.S., University ofNorth Dakota 

Ralph Thomas 
Law Enforcement 
A.A.S, NOVA 
B.S., Eastern Kentucky University 
M.S., Eastern Kentucky University 

Eric Thompson 
Computer Science 
A.A.S., Community Callege ofthe Air Force 
A.G.S., Central TexasCollege 
B.S., Campbell University 

Edward Titus 
Management 
B.S., Florida State 
M.A., Catholic University of America 

Derroil E. Trippett 
Law Enforcement 
B.S., University ofMaryland 

Chikao Tsubaki 
English 
B.S.. University ofMayland 
M.A., University of Marqland 
M.L.A., John Hopkins University 
M.P.A., American University 



Luis D. Valdes 
Govemment 
B.A., Bradley College 

Richard Viren 
Govemment 
M.A., Webster University 

William P. Wadbrook 
Management 
B.S., Georgetown University 
M.A., Tufts Universiliy 
Ph.D., Tufts University 

Roby Wages 
Maintenance Technology 
A.S., Central Texas College 

Christa Wallace 
HistorylMicrocomputer Technology 
M.A., Albion College 

Mary E. Wallace 
Early Childhood Professions 
Ph.D., Michigan State University 

Helen Walls 
Speech 
B.A., Howard University 
M.A., Howard University 
Ed.D., George Washington University 

Jeffrey Watters 
Philosophy 
B.A., Baptist University of America 
M.A., Dallas Theological Seminary 

Lee Webb 
Hospitality Management 
AS., Central Texas College 

Carey L. Weber 
Microcomputer Technology 
A.G.S., Central Texas College 

Michael Weimer 

B.A., Yale University 
MA., Yale University 
Ph.D., Yale University 

Government 
B.A., University of Colorado 

.A,, Universify of Virginia 
J.D., University ofVirginia 

Gretchen Wemhoff 
Speech 
B.A., University of Alaska 

Brenda Wesley 
Accountingmanagement 
A.A., Northwestem State University 
B.S., Northwestern State University 

Geni Westiin 
Early Child Education 
B.S., Mercer University 

Michael White 
Management 
M.A., Webster University 

Greta Willims 
Word Processing 
B.S., University ofAlabama 

Michael Williams 
Computer Science 
BS., Columbia College 

Reginald Williams 
Criminal Justice 
A.A.S., Central Texas College 

Sidney Williams 
Criminal Justice 
A.G.S., Northwestern State University 
B.S., Northwestern State University 

James Wills 
English 
M.Ed., Drury College 

David Wilson 
Mathematics 
B.S., Pinsburg State University 
MS., Pittsburg State llniversity 

Gregorq. Wilson 
Management 
B.S., Sourhem Illinnis University 
M.A., Central Michigall University 
D.B.A., Sou.thern California University 

Naaaniel Wilson 

B.A., Uniiersiry of AIaska 
M.A.. Central Michigan Universit] 

Jennifer Wineinger 
English 
M.Ed., Georgia Southern University 



Lewis Wood 
Law Enforcement 
B.S.,New YorkUniversity 

Lorry Ann Yates 
Mathematics 
B.S., University of Massachusetts 

Robert Young 
English 
B.A., University of Science and Arts, Oklahoma 
M.A., Central State University, Oklahoma 
D. A., University of Idaho 

David J. Zeliff 
Law Enforcement 
B.S., Troy State University 
MS.,  George Washington University 

I Navy Campus 
Yuichi Akihiro 
Japanese 
B.A., Evangel College 
M.Ed., Drury College 

James Allen 
History 
B.A., California State University 
MA. ,  University of Central Arkansas 

Jeffrey S. Barnes 
English 
B.A., State University of New York 
M.A.T., University of South Carolina 

Barnard Barufaldi 
HistorylGovemment 
B.S., Holy Cross College 
M.A., Vanderbilt University 
M.A.T., University of Massachusetts 

Donald Beck 
Business!Administration and Management 
B.S.E.E.,Naval Post Graduate School 
M.S.B.O.M., Laverne UniversiQ 

Richard Bell 
Histo~iGovemmen~Criminal Justice 

.C.S.,Charninade University 
MA.,  Tarleton State University 

Guy Bamar, Jr. 
Criminal JusticeiBusiness Administration and Management 
M.P.A., Kent Slate University 

David Bradford 
Economics/Business Administration and Management 
B.A., Kenyon College 
M.B.A., University ofChicago 

Harry W. Brantley 
PsychologyiSociologylCriminal Justice 
M.A., Rollins College 
MS., Rollins College 

Dan Branscum 
ManagementiPhilosophyIP~ychology 
B.A., Northern Arizona University 
MA.,  Salve Regina University 
MA.,  National University 
M.Div., Southwest Baptist Theological Seminary 

Richard Brubaker 
Govemment'Business Administration and Management 
B.A., Gettysburg College 
M.A., University of Washington 
M.B.A., University of Dayton 

John W. Bruce 
BusinesslBusiness Administration and Management 
A.A., Grayson County College 
B.B.A., Southeastern Oklahoma University 

Gilbert E. Bullock 
GeologylPsychology 
B.A., University of Wyoming 
M.Ed., University of Wyoming 

Don Burdett 
Mathematics 
B.S., Northeastern State College 
M.A., University ofcentral Oklahoma 

Jerry Cantrell 
Government 
B.A., Brigham Young University 
M.A., West VirginiaUniversity 

William J. Capps 
Criminal JusticelBusiness Administration and Management 
A.S., San Diego City College 
B.S., Laverne College 
M.A., Laverne College 
MS., Laverne College 

James D, Car 
Sociology 
B.S., Arizona State College 
M.A., San Francisco State College 



Donald Caroian 
English 
B.A., University of Arkansas 
M.A., Portland State University 

W m e n  Clare 
English 
B.A., Washington State University 
M.A., Washington State University 
Ph.D,, Washington State University 

Weldon Cox 
History 
B.S.Ed., University ofMissouri 
M.Ed., University of  Missouri 

Ricky Crane 
English 
B.S., Southeastern Louisiana University 
M.S., University of Southern Mississippi 

Noman  W. Crowe 
History 
B.A., Langston University 
M.A., Tulsa University 

Samuel A. Davis 
History/Government 
B.S., East Carolina University 
M.A., East Carolina University 
M.L.S., East Carolina University 

James Decker 
Government 
B.A., University of Illinois 
M.A., University of Colorado 
Ph.D., University of Colorado 

L. Leon Duke 
English 
B.A., Baylor University 
M.A., University of Tennessee 

Falorante Dulay 
Psychology 
B.A., San Diego State University 
MS. ,  San Diego State University 

Charles Ellison 
GavemmentlEconomics 
B.A., Naval Post Graduate School 
M.A., Sonoma State University 
D.A., Idaho State University 

Ray E. Etheridge 
HistoryiMathematics 
B.A., Westem Washington University 
M.A., Old Dominion University 

Robert M. Evers 
History 
B.A., University of Alabama 
M.A., University ofAlabama 

Charles Fillerup 
Computer SciencelMathematics 
B.Eng., University of Southern California 
M.S., University of Southern California 
Ph.D., University ofsouthern California 

Billy Finch 
Mathematics 
B.A., University of Florida 
M.A.T., University of Florida 

David Fisher 
History 
B.A., Baylor University 
M.A., Southwest Texas State University 

Joseph A. Frangie 
Governmenl/SpanishlCriminal Justice 
B.A., New York University 
LL.B., LaSalle Extension University 
J.D., Inter American University of Puerto Rico 

Thomas E. Franklin 
History 
MS.,  Northeast Louisiana University 

Minoru Fukuda 
Japanese 
B.A., Kejo University 
M.A., San Diego State University 
Ph.D., California Grad School of Theology 

JefTrey Gardner 
History 
B.A., California State University 
M.A., New Mexico State University 

David H. Garrett 
History 
B.A,, West Virginia University 
M.A., University of Richmond 

Thomas Ct. Greenhaw 
History 
B.A., Defiance College 
M.A., Stetson University 
Ph.D., Aubum University 



Michael Gregg 
Mathematics 
B.S., Michigan State University 
M.A., University of Michigan 

James Gunn 
Anthropology 
A.A., Sacramentocity College 
B.A., Sacramento State College 
M.A., Sacramento State College 

Michael Gwynn 
Business 
B.B.A., University ofTexas 
M.B.A., University of Texas 

James A. Harrison 
English 
M.A., San Jose State University 

Lawrence S. Hartsfield 
Business Administration and Management 
B.S., Stetson University 
M.B.A., University ofNorth Florida 

William Hazlett 
Mathematics 
B.S., Southwest Texas State University 
M.Ed., Southwest Texas State University 

Mark Hickerson 
GovernmentIHistory 
A.A., Mt. San Antonio College 
B.A., California State University, Fullerton 
M.A., California State University, Fullerton 

Michael Hill 
English 
B.A. Southern Oregon College 
M.A., University of Arizona, Tucson 

Jeffrey Holbrooks 
English 
B.A., Charleston Southern University 
MS.,  Charleston Southern University 

David M, Hughes 
History 
B.A., High Point College 
M.S., Southern Connecticut State University 
M.Ed., Nonh Carolina Agriculture & Technical State College 

Jesse F. Hurley 
Psychology/Sociology 
B.A., University of Chicago 
M.A., University of Chicago 

Jose G. Irizany-Jimenez 
History 
B.A., University of Puerto Rico 
M.Ed,, Inter American University of Puerto Rico 

Virgil Jardine 
Criminal Justice/Business Administration and Management 
A.A., DiabloValley College 
B.A., Califomia State University 
M.A., Golden Gate College 

Addison M. Johnston 
PsychologylReal Estate 
B.A., Clemson University 
MS.,  Auburn University 
Ph.D., Texas Tech University 

Bernard C. Jones 
Criminal Justice 
B.A., Baylor University 
J.D., Baylor University 

Eric L. Jones 
English 
B.A., University of South Carolina 
M.A., University of Virginia 

Mark W. Jones 
Mathematics 
B.A., University of Iowa 
MS.,  University of Iowa 

Kirk B, Kerle 
Criminal JusticelHistory 
M.A., Pittsburgh State University 
J.D., Washburn University 

Sam L. King 
Computer ScienceiBusiness Administration and Management 
B.B.A., Mercer University 
E.Ds., West Georgia College 
M.Ed., West GeorgiaCollege 

Lee Kinney 
Anthropology 
A.A., Victor Valley College 
B.A., California State Universiv 
M.A., California State UniversiQ 

Robert J. Kramer 
Mathematics 
B.S., Virginia Polytechnic Institute and State Universiv 
Ph.D., Louisiana State University 



Kenneth Kurz 
History 
B.A., San Francisco State University 
M.A., San Francisco State University 

John Lackman 
Mathematics 
B.A., California State University, Long Beach 
M.A., Texas A&M University 
Ph.D., University of Iowa 

Thomas Langehaug 
Psycho1ogyiSociology 
A.A., Palomar College 
B.A., M.A., Humboldt State University 
Ph.D,, Wright Institute 

Dale A. Long 
GeologyiPsychology/Sociology 
M.A., Portland State University 

Ruth E. Lopez 
Microcomputer TechnologyiComputer Science 
A.A.S., Kinsborough Community College 
B.B.S., Bernard Baruch 
M.A., New York University 

Terence Lynberg 
Speech 
B.A., University of Southern California 
M.A., California State University 

Linda K. Mahoney 
Mathematics 
M.Ed., University of Maryland 

Anthony Marcantonio 
Government'History 
B.A., City College ot-New York 
M.A., City College ofNew York 

Samuel Martin 
MistoryiCriminal Justice 
B.A.l Amstrong State Univenity 
M.A., Amstrong Atlantic State University 

Edward G. Matthews 
Criminal Justice 
B.G.S., Universtiy ofNebraska. Omaha 
MA.,  Webster University 

Robert D. Mazur 
Mathematics 
B.A., Universiry ofFlorida, Cainesville 
M A T . ,  Universiv of Florida, Gainesviile 

Donald McCann 
Govemment 
B.A., UniversiQ ofCalifornia 
M.A., Claremont Grad School 

James McGraw 
Business Administration and Management 
B.S., Golden State University 
M.B.A., Golden State University 
Ph.D., Century University 

William McWughes 
Speech 
B.S., Southern Illinois University 
M.S., Southern Illinois University 
Ph.D., Southern Illinois University 

Richard F. McLaughlin 
PhilosophyiPsychology 
B.A., St. Alphonsus College 
M.Ed., Mount St. AIphonsus Seminary 

Nancy Miller 
History 
A.A., Pasadena City College 
B.A., University of California, Santa Barbara 
M.A., San Diego State University 

Susan P. Miller 
English 
B.S., Kansas State University 
MS. ,  Fort Ways University 
Ph.D., Western Washington University 

Billie E. Mobley 
Business Administration and Managementi 
Computer Science 'Microcomputer Technology 
A.B.M., Tidewater Community College 
M.B.i'\., Old Dominion University 

PhillipR. Mueller 
History 
B.A., Southern Illinois University 
M.A.. Southern Illinois University 

George D. Murdocb 
English 'Psycholog>i/Speech 
M.Ed., Boston Universit!, 
M.A., University of Michigan 

John Nadeau 
Psychology 
B.A., University ofNew England 
M.A., Fairfield University 
M.S., Southern Connecticut State 

Faculty b Ira# 



Joe Nation 
Sociology 
B.S., Indiana University 
MA.,  New School of Social Research 

Wesley North 
English 
B.A., University of Houston-Victoria 
MA.,  Universityof Houston-Victoria 
Ph.D., Texas A&M University 

John Nunes 
EnglishiHistory 
B.A., University State at San Francisco 
M.A., University of Central Arkansas 

Owen J. O'Donnell 
GovemmentiBusiness Administration and Management 
B.S., Fairfield University 
MA.,  University of Arkansas 

Luis F. Olivieri 
History 
B.A., University ofPuerto Rico 
M.A., Florida State University 

Benjamin Patrick 
Mathematics 
E.E., University ofCincinnati 
M.S.E.E., Southern Methodist University 
Ph,D., University of Denver 

Michael D. Plemmons 
History 
B.S., Old Dominion University 
MA.,  Old Dominion University 

Meredith (Ray) Ponte 
Sociology 
B.A., Califomia State Universiq, Long Beach 
B.S., California State University, Long Beach 
M.A., University ofCalifornia, Riverside 

Perry Preseott 
Psychology 
B.S., University of Alabama 
MA. ,  University ofAlabama 
Ph.D., University ofAlabama 

George A. Renn 
English 

Id Dominion Lrniversity 

Richard L. Rider 
EnglishiSpeech 
A.B., University ofNebraska 
M.F.A., Yale University 
Ph.D., University of Illinois 

George Rion 
History 
B.S., Kansas State University 
M.A., Kansas State University 

lsmael Rodriguez 
Criminal JusticeIBusiness Administration and Management 
B.S., Wichita State University 
MA.,  Webster University 

Paul M. Ryan 
Business Administration and Managementi 
Real EstateiHistory 
B.A., Seattle University 
M.B.A., National University 

Leo Schumpert 
Govemment 
A.A., Collin County Community College 
B.A., University ofTexas 
M.A., University of Texas 

Robert Seilor 
Criminal Justice 
B.S., California State University, Los Angeles 
M.P.A., Pepperdine University 

Eric Sibul 
History ' 

B.A., Pennsylvania State University 
M.A., San Jose University 

Timothy Simon 
English 
B.A., Southeast Missouri State University 
M.A., Southeast Missouri State IJniversity 

Kathleen Skany 
Sociology 
A. A., Alameda Junior College 
B.A.. California State University 

.A,, California State University 

Gary Smith 
English 
A.A., San Jose City College 
B.A., San Jose State University 
N.A.,  San Jose State University 



Gary Sosbee 
Real Estate/Business Administration and Management 
B.A., North Texas State University 
M.A., Unity School ofChristianity 

Glenn Sosbee 
Business Administration and ManagementiAccounting 
B.A., Southern Methodist University 
M.B.A., Pepperdine University 

Marilyn S. Stalzer 
Biology 
B.A., St. Xavier College 
M.A., University of Puerto Rico 

Kenneth Stambaugh 
Speech 
B.A., University ofToIedo 
M.A., Wayne State University 

Nicolas S. Staresinic 
Mathematicsiscience 
B.S., University of Pittsburgh 
Ph.D., Massachusetts Institute of Technology 

Elizabeth Stewart 
History 
B.A., Purdue University 
M.A., University of Denver 
Ed.D., Nova University 

Michael Stoddard 
Government 
B.A., University ofCalifornia 
M.A., University ofCalifornia 
Ph.D., University of California 

Kenneth Stohler 
Business Administration and ManagementiAccounting 
B.A., California State Polytechnic University 
M.A., University of California 

Howard I. Streifford 
English 
B.A., University of California, Berkeley 
M A . ,  San Francisco State University 
Ph.D., Southern Illinois University 

Donald Thomas 
NathematicsiPhysics 
B.S.E.E., San Diego State University 
M.S.E.E., Syracuse University 
Ph.D., Syracuse University 

Michael Timko 
SocioIogyiBusiness Management 
B.A., Montclair State College 
M.A., Montclair State College 
Ed.D., Rutgers University 

Paul L. Trittschuh 
Mathematics 
M.Ed., Wright State University 

Arthur K. Van Tassel 
English 
B.A., San Diego State University 
M.A., University ofTexas, El Paso 

Roger L. Vernon 
History 
B.E., Chicago Teacher's College 
M.A., Northwestern University 
Ph.D., Loyola University ofchicago 

Phillip Walser 
History 
B.A., Florida State University 
M.A., Florida State University 

Gregory Wassill 
English 
B.A., Hunter College 
M.A., Hunter College 
Ph.D., City University Grad School 

Stephen Waxman 
Chemistry 
B.S., Rensselaeer Poly Institute 
M.A., Drexel University 
M.Ed., Temple University 

Dorothy A. Welzen 
Mathematics 
B.A., Loyola University 
M.A., Loyola University 

Desmond White 
Business Administration and ManagementiHistory 
B.A., University ofTexas, Austin 
M.B.A., University of Houston 

Robert W%itfieId 
Business Administration and ManagemenV'Histov 
B.A., Wheaton College 
M.B.A., Loyola University 
M.A., Loyola University 



David Wills 
Government 
B.A., University ofCalifornia-Santa Barbara 
M.A., University of Pittsburgh 

Edward Wilson 
Computer Science 
B.S., Massachusens Institute of Technology 
M.S., Massachusetts Institute of Technology 

Melvin Winter 
Business Administration and Managemendcriminal Justice 
B.S., OklahomaState University 
J.D., Oklahoma State University 

Federal Correctional Institutions 
Daniel A. Exstrom 
FCI Sheridan 
EntrepreneurshipiBusiness 
B.S., Linfield College 

Wayne Hagerman 
FCI Phoenix 
Computer Technology 
B.S., Western International University 
M.B.A., Western International University 

Michael A. Parker 
FCI Sheridan 
Computer TechnologyiEntrepreneurship 
A.S.,Chemeketa Community College 



Absences 18 
Academic Load 18 
Academic Policies 18-22 
Adding or Dropping Classes 8 
Address Changes 23 
Administrative Secretarial (ASEC) 65 
Admissions and Registration 6 

Admissions Requirements 6 
Admission Requirements-International Students 6 
Early Admissions 7 
Readmission Requirements 6 

General Admissions lnfonnation 6 
Records Required 7 

Transfer Students 7 e 
Transient Students 7 

Application for Certificate or Degree 25 
Applied Management (MGMT) 59 
Applied Mgmt with Computer Apps. (MMRO) 60 
Approved Electives 34 
Art(ARTj 33 
Associate in Applied Science Degree Requirements 32 
Associate in Arts Degrees: 

Art (ART) 33 
Business Administration (BUSS) 33 
Interdisciplinary Studies (IDST) 33 
Joumalism/Communications (COMM) 34 
Social Science (SOCI) 34 

Associate in General Studies Degree 3 1,50 
Associate in General Studies Degree Requirements 3 1 
Associate in Science and Associate in Arts Degree 3 1 

Additional Associate in Arts and Associate in 
Science Degree Requirements 3 1 

Associate in Arts Degree Requirements 3 1 
Associate in Science Degree Requirements 3 1 

Associate in Science Degrees: 
Geology (GEOL) 3 3 

Attendance Policy 18 
Absences 18 

Excessive Absences 18 
Class AMendance 18 

Auditing Classes. See Classroom Visitors 
Auto Collision Repair (ATCR) 35 
Automotive Mechanic/Technician (ATMT) 36 

Board of Trustees 2 
Business Management (BSMG) 62 
Business Administration (BUSS) 33 
Business Management (BMGT) 6 1 
Business Programmer Analyst (CSPA) 37 

Certificate Fee 9 
Certificates See page 28 
Change of Grades 2 1 
Cheating 23 
Class Behavior 24 
Classroom Visitors 22 
College Costs 9-1 0 
Collusion 23 
Commencement 25 
Common Course Numbers 19 
Communications Electronics Technology (CMET) 45 
Computer Electronics (CELT) 46 
Computer Electronics Technology (COEC) 46 
Computer Science 37-38 
Computer Technology Electives 32 
Computer-Aided Drafting and Design (DDCC) 42 
Computer-Aided Drafting and Design (DFTG) 42 
Continental and International Programs 5 
Continuing Education Program I5 

Business Education 15 
Self Development Education 15 
Special Requests 15 

Core Cu~iculum 27 
Course Descriptions 

ABDR Auto Body Repair 73 
ACCT Accounting 73 
ACNT Accounting 73-74 
ANTH Anthropolog!: 74 
ARTS Arts 74 
AUMT Automotive Service and Repair 74-75 
BlOL Biology 75 
BIOM Computer Electronics Technology 75 
BMGT Business Admin. and Management 75-76 
BUSG Business Administration and Management 76 
BUS1 Business Administration and Management 76 
CDEC Early Childhood Professions 76-77 
CETT Computer Electronics Technology 77-78 
CHEM Chemisq 78 
CJCR Criminal Justice 78 



CJLE Criminal Justice 78-79 
CJSA Criminal Justice 79-80 
CNBT Maintenance Technology 80 
COMM Commurrications 80 
COSC Computer Science 80 
CPMT Computer Electronics Technology 80 
CRiJ Criminal Justice 80-8 I 
CRPT Maintenance Technology 8 1 
CULA Hospitality Management 8 1 
DEMR Diesel 8 1-82 
DFTG Computer Aided Drafting 22 Design 82-83 
DS-- Developmental Studies 83-85 
ECON Economics 85 
EECT Communications Electronics 85 
ELMT Communications Electronics 85 
ELPT Maintenance Technology 85 
EMSP Emergency Medical Technology 86 
ENGL English 87 
ENGR Engineering 87 
FIRT Fire Protection Technology 87-88 
FREN French 88 
GEOG Geography 89 
GEOL Geology 89 
GERM German 89 
GOVT Government 89 
HAMG Hospitality Management 89-90 
HART Heating, Air Conditioning and Refriig 90-91 
HIST History 91 
HRPO Business Administration and Management 9 1 
HUMA Humanities 9 1 
INTC Computer Elecwonics Technology 9 1 
ITNW Computer Science 91 
ITSC Computer Science 91 -92 
ITSE Computer Science 92 
ITSW Computer Science 93 
JAPN Japanese 93 
LGLA Paralegal!Legal Assistance 93-94 
MATH Mathematics 94 
MBST Maintenance Technology 95 

C Business Adminiswation an 

PHIL Philosophy 96 
PHYS Physical Science 96 
POFI Office Adminisnation 96-97 

OFT Onice Administration 97 
STR Hospitality Management 97-98 

PSYC Psychoiogy 98 
ELE Real Estate 98 
ST0 Hospital19 Management 98-99 

SPGM Speech 100 
TECA Early Childhood Professions 100 

TECM Technical Math 100 
TRVM Hospitality Management 100- 101 
WDWK Maintenance Technology 10 1 
WLDG Welding 10 1 - 102 

Credit Transfer 19. See also Transferability of Courses 
Maximum Hours for Transfer To Other Colleges 19 
To Other Colleges and Universities 19 

Criminal Justice (CRIJ) 39 
Criminal Justice - 4 0  Conections Specialty (CRJC) 
Culinary Arts (CULA) 56 

Degree and Certificate Requirements 25-32 
Degree Fee 9 
Degrees Offered 26 
Department of Defense Civilian Tuition Assistance 17 
Developmental Studies 26 
Diesel Engine Mechanic and Repairer (DEMR) 41 
Discrimination 5 
Distance Learning 14 

Multimedia Courses 14 
On-line Courses 14 
Telecourses 14 
Video Conference Courses 14 

Drug and Alcohol Abuse 23-24 

Early Admissions 7 
Early Childhood Professions (CDEC) 43 
Early Childhood Professions (ECTC) 44 
Electives: 

Approved Electives 32 
Computer Technology 32 
HumanitiesiFine Arts 32 
SocialiRehavioral Sciences 32 
Special Electives 32 

Emergency Medical Technician (EMET) 49 
Enaepreneurship (RMECI 62 
Equal Opportunity Policy 5 
Evaluation of Previous Education 1 I 

Evaluation Procedures 12 
Nontraditional Education 1 1 

Executive Officers 2 

Faculty 105-123 
Continental Campus 105- 1 17 
Federal Conectionat Institutions 123 
Navy Campus 1 17- 123 

Falsification of Records 23 
Federal Stafford Loans 16 
Fees 9 

Certificate Fee 9 
Degree Fee 9 



Institutional Challenge Examination Fee 9 
Returned Check Charge 9 
Transcript Fee 9 

Filing a Grievance. See Equal Opporfunisy Policy 
Financial Aid Programs 16. See also Grades and 

Financial Aid 
Department of Defense Civilian Tuition Assistance 

17 
Federal Stafford Loans 16 
Military Tuition Assistance 17 
PELL Grant 16 
Satisfactory Progress Standards 16 
Veteran Benefits 16 

Fire Protection (FIRT) 48 
Fire Protection (FIRC) 49 
Food Service Management (MMFS) 53 
Foreign Language. See 88,89,93,99- 100 
Freshman 19 
Full-time Student, definition of. See Academic Load 

General Secretarial (ASGS) 66 
General Studies (GTSU) 3 1,50 
Geology (GEOL) 32 
Grade Point Averaging 2 1 
Grades and Financial Aid 2 1 
Grading Policy 20 

Grade Designations 20 
Grading System 20 
Reporting 20 

Graduation 25 
Application for Certificate or Degree 25 
Commencement 25 
Graduation with Honors 25 

Graduation Grade Requirements 22 
Graduation with Honors 25 
Grievances. See Equal Opportunity Policy 

H 

Harassment 5 
Harassment and Discrimination 5 
Heating, Air Conditioning and Refrigeration Mechanic 

and Repairer (WART) 5 1 
Heating, Air Conditioning and Refrigeration (HARC) 52 
High School Students. See Early Admissions 
Honor Roll 2 1 
Hotel Management Specializalion (HMLT) 55 
How to Choose Courses 19 

Common Course Numbers 19 
Taking a Course Out of Seq~~ence 19 

HumanitiesiFine Arts Electives 32 

Incomplete Grades 20 
Information Release. See Records Access 
Information Technology (CSIT) 38 
Institutional Challenge Examination Fee 9 
Interdisciplinary Studies (IDST) 32 
International Students. See Admission Requirements- 

International Students 

Journalism. See COMMiCommunications Courses 
Joumalism/Communications (COMM) 33 

Late Registration 8 
Legal Assistant (PLLA) 57 

Maintenance Technology (MTNT) 58 
Marketing and Sales Management (MGSM) 63 
Marketing and Sales Management (MKSM) 63 
Military Tuition Assistance 17 
Multimedia Courses 14 

Name Changes 23 
Nontraditional Education 1 1- 12 

Office Management (OFFM) 67 
Office Management (OFMC) 68 
Official Enrollment 8 
Official Withdra\\~al Policy 1 8. 

See also "W-Withdrawal 
On-line Courses 14 
Ordering Transcripts. See Transcripts 

Paralega1:Legal Assistant. See LEGAiParalegal Legal 
Assistant Courses 

Paramedic. See EMPT:Emergency Medical 
Technology Courses 

Payment 9 
PELL Grant 16 
Personnel 103- 104 

Deans 103 
Staff 103-1021 
System Student Support Staff- Central Campus 104 

Physical Education 95-96 
Plagiarism 23 



Prerequisite Courses. See How to Choose Courses: 
Taking a Course Out of Sequence 

Probation and Suspension Policies 22 
Probation 22 
Returning to Class 22 
Suspension 22 

Program and Course Availability 5, 26 
Programs of Study 28-29 

Real Estate Sales Agent (REAA) 64 
Records Access 23 
Records Required 7 
Refunds 9 

Pro Rata Refund 9 
Registration 8 

Adding or Dropping Classes 8 
Late Registration 8 
Official Enrollment 8 
Registration Periods 8 
Registration Requirements 8 

Remedial Courses. See Developmental Studies 
Repeating a Course 2 1 
Replacing a Lost Certificate or Degree 25 
Resident Credit 19 
Residential Heating, Air Conditioning and Refrigeration 

(RHAR) 52 
Restaurant and Culinary Management (HMRI) 54 
Restaurant Skills (HMRS) 56 
Return/Repayment of Title IV Finds 17 

Satisfactory Progress Standards 16 
Scholastic Honesty 23 

Cheating 23 
Collusion 23 
Plagiarism 23 

Science 75,78,89,96 
Semester Credit Hours 27 
Semester Hour Certificates of Award 25 
Servicemembers Opportunity College 12 

SOC Criteria 13 
Small Engine Mechanic and Repairer (SENR) 70 
Small Engine Mechanic and Repairer (SEMC) 7 1 
SOGAD-2ISOCNAV-2ISOCMAR-2 Degree 

Completion Agreement 13 
Social Science (SOCI) 34 
Social/Behavioral Sciences Electives 32 
Sophomore 19 
Special Electives 34 

Statement of Purpose 3 
Goals 4 
History 3 
Mission and Purpose 3 
Philosophy 4 
Vision 3 

Statement on Harassment and Discrimination 5 
Student Classification 19 

Freshman 19 
Sophomore 19 

Student Discipline 24 
Student Financial Assistance 16-1 7 
Student Grievances. See Equal Opportunity Policy 
Student Responsibilities 23-24 
Student Responsibility to Know GPA 21 
Student Services 1 1-1 5 

T 

Telecourses 14 
Term Calendar 2 
Textbooks 10 
Transcript Fee 9 
Transcripts 1 1 
Transcripts Required. See Records Required 
Transfer Students 7.  See also Admissions and 

Registration: Admissions Requirements: Early 
Admissions; Admissions Requirements; Records 
Required 

Transferability of Courses 26 
Transferring Credit. See Credit Transfer 
Transient Students 7 
Tuition 9 

Uniform Application of Standards 8 

v 
Veteran Benefits 16 
Video Conference Courses 14 

"W'-Withdrawal 2 1 
Welding {WLDG) 72 
Withdrawing from Classes. See Official Withdrawal 

Policy 
Word Processing Specialist (WOPO) 69 





Central Texas College Around the World, 2000 

Central Campus 
Killeen 

Fort Hood and Service 
Area Campus 
Brady 
Burnet 
Fort Hood 
Gatesville 
Hamilton 
Lampasas 
Mason 
San Saba 

Continental Campus 
Alaska 
Eielson AFB 
Fort Greely 
Fort Richardson 
Fort Wainwright 
California 
Camp Pendleton 
District of Columbia 
Bolling AFB 
Hawaii 
Schofield Barracks 
Kansas 
Fort Riley 
Kentucky 
Fort Knox 
Louisiana 
Fort Polk 
Missouri 
Fort Leonard Wood 
New Mexico 
Holloman AFB 
North Carolina 
Fort Bragg 
Pope AFB 
Virginia 
Fort Lee 

Navy Campus 
California 
San Diego 
District of Columbia 
Florida 
Jacksonville 
Mayport 
Georgia 
Kings Bay 
Hawaii 
Pearl Harbor 
Maryland 
Patuxent 
New Jersey 
Earle 
South Carolina 
Charleston 
Texas 
CorpusChristi 
Virginia 
Norfolk 
Washington 
Bangor 
Bremerton 
Whidbey Island 
Japan 
Sase Bo 
Yokosuka 
ltaly 
Naples 
Puerto Rico 
Fort Buchanan 
Roosevelt Roads 
Sabana Seca 

Ships at Sea Worldwide 

Pacific Far East Campus 
Indian Ocean 
Diego Garcia, BlOT 

Japan 
Atsugi NAS 
Camp Zama 
lwakuni Mcas 
Misawa Air Base 
Sasebo NB 
YokosukaNB 
Yokota Air Base 
Johnston Island 
Korea 
Camp Carroll 
Camp Casey 
Camp Gary Owen 
Camp Greaves 
Camp Henry 
Camp Hovey 
Camp Howze 
Camp Humphreys 
Camp Long 
Camp Page 
Camp Red Cloud 
Camp Stanley 
Kunsan Air Base 
Osan Air Base 
Pusan 
Suwon Air Base 
Yongsan 
Okinawa 
Camp Courtney 
Camp Foster 
Camp Hansen 
Camp Kinser 
Camp Schwab 
Futenma 
Kadena Air Base 
Torii Station 

U.S.Embassies Worldwide 
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