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Major Campus Addresses

Centrai Campus
Central Texas College

P.O. Box 1800

Killeen, Texas 76540-1800
(254) 526-7161
(800)792-3348

Fort Hood Campus

Central Texas College

Dean, Fort Hood and Service Area Campuses
P.O. Box 1800

Killeen, Texas 76540-1800

{254) 526-1328

Service Area Campus

Central Texas College

Dean, Fort Hood and Service Area Campuses
P.O. Box 1800

Killeen, Texas 76540-1800

(254) 526-1206

Continental Campus

Central Texas College

Office of the Dean, Continental Campus
P.O. Box 1800

Killeen, Texas 76540-1800

(254) 526-1222/1368

Navy Campus

Central Texas College

Office of the Dean, Navy Campus
P.O. Box 1800

Kilieen, Texas 76540-1800

(254) 526-1356

{800} 792-3348 (Out of State)
{800) 223-4760 (In State)

Correspondence and Inquiries

Europe Campus

Central Texas College

Unit #20233

APO AE 09165

(Civilian) 06181-95060
(Military) 322-8871

(Civilian) Telefax 06181-950650

Navy Atlantic Campus
Ceuntral Texas College

1301 East Little Creek Road, Suite 2
Norfolk, Virginia 23518

(804) 587-8873

(800) 457-2619

Navy Pacific Campus
Central Texas College

4250 Pacific Highway, Suite 128
San Diego, California 92110
(619) 226-6626

(800) 784-5470

Pacific Far East Campus
Central Texas College

Office of the Dean

Office of Student Services

Office of Administrative Services
Office of Support Services

Office of Payroll/Personnel
Campus Library

Camp Market - Building 8-1650
Unit #13559

APO AP 96283-0618

(Civilian) 82-32-523-5110
(Military) 722-3814/3833
Director, Administrative Services
{(Military) 722-3815 Student Services

Address correspondence and inquiries to the appropriate office (for example, Admissions, Records, Student Financial
Assistance) as listed in this Catalog, at the location where you currently attend. The PFEC or Europe Campus will provide
records and transcript service for students currently enrolled at those areas. Students attending Continental, Air Force and Navy
campus sites in locations other than Pacific Far East or Europe may request records and transcript services through the Central

Campus Office.

Central Texas College District does not discriminate in admissions or access to, or treatment or employment in, its programs and
activities on the basis of race, color, religion, national origin, gender, disability or age.
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Accredited by
Central Texas College is accredited by the Commission on Colleges of the Southern Association of Colleges and Schools to award associate degrees and certificates of completion.

Approved by
Texas Higher Education Coordinating Board; Texas Education Agency

Listed in

Report of Credit given by American Association of Collegiate Registrars and Admissions Officers
Accredited Institutions of Postsecondary Education American Council On Education

Directory of Postsecondary Institutions, Yolume |, U S, Department of Education

Member of

American Association of Coliege Admissions Counselors, American Association of Collegiate Registrars and Admissions Officers, Am
Colleges, Association of Texas Colleges and Universities, Broadcast Education Association, National Association of Veteran Program Ad ators. Mational Associstion of Student
Financial Aid Administrators, Servicemembers Opportunity College, Southern Association of Collegiate Registrars and Admissions Officers, Texas Association of Broadeast Educators,
Texas Public Community/Junior Coliege Association, Texas Association of Collegiate Registrars and Admission Officers, Texas Association of Collegiate Veterans Program Officers, and
Texas Association of Student Financial Aid Administrators.

erican Association of Community and Junior
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Statement of Purpose
History

In 1965, the citizens of central Texas joined together to authorize the building of a community college that would serve Bell,
Coryell, Lampasas, Mills, and seven other central Texas counties as well as Fort Hood and the correctional facilities in
Gatesville. The campus was constructed on 560 acres of land donated by Fort Hood through the Department of Education and
with funds supplic d through a local $2 million bond. Ceniral Texas College, im{iu‘ Section 130.04 of the Texas Education
Code, opened its doors with an initial enrollment of 2,068 students in the Fall of 1967. The number of students and the location
of offerings has steadily increased since that time, Central Texas College i”zﬁis i}}aiﬁia;ngé its accredited status with the Southern
Association of Colleges and Schools since first being awarded accreditation in 1968, and was reaffirmed most recently in
December 1994,

CTC mitiated on-site programs on Fort Hood in 1970 and in Europe in 1974, CTC’s success at Fort Hood and Europe led to
the explosive expansion of CTC’s locations, including Fort Leonard Wood (Missouri), South Kfsfe:a 8‘2&3 f%?{f f«“&i" ntic and

Pacific Fieets in 1976. By i%zn early 1980s, CTC offered programs to military personnel stationed in ¢ Command,
Alaska, and Panama as well as ﬁsmw&a}m the continental United States. This expansion occurred i ocally as well w § he
initiation of instructional programs and services for the Texas Department of Corrections in Gatesville in 1976,

Today, CTC consists of administrative units referred 1o as campuses: the Central Campus, the Continental Cam pm the Europe

Campus, the Fort Hood and Service Area Campus, the Navy Ca ampus, and the Pacific Far East Campus. Of these, the Central,
Fort Hood, and Service Area campuses operate within §§ 1e state of Texas. While some campuses, like the Navy Campus, offer

P

programs only for s‘nzi%t&z‘j personnel, others enroll military, civilian, and incarcerated students.

Students enrolled in CTC may select a degree plan from Associate of Arts degree programs, Associate of Science degree
programs, Associale in Ag}p% ed Science degree programs, or Associate in General Stidies. In addition, students choosi

>f the more than 40 &wsfz?a&aé’e programs. Campuses within the Central Texas College

€arm a cer ?iéécats may enroll in any

District may offer the full v es or only those identified through local needs assessments. CTC
also p;m;d% a wide range of edug nities for those students who do not select a degree or certificate
oplicn.

Vision

It is Central Texas College’s vision to be the best possible community college in which to study and work, We want to offer

uates to be able to compete in a global

We want to celebrate our

each student and employe sriunity to grow, learn, and succeed. We want our gra
cconomy, make intelligent consumer choices, and exercise their rights and responsibilities as citizens.
diversity while remaining united in our pursuit of excellence through continuous improvement. We want to meet the challenges
of the future with students, employees, and community members working together toward the common goals of availability,
accessibility, and ¢t in education.

Mission and Purpose
Central Texas College isat wo-year, open admissions inif_éi on which provi
nationall } and international T offers vocational. technical. and academic courses leading 1o certification or associate

s educational opportunities to students locally,

H

fgygma CTC offers remedial and compensatory c’:iﬁxae:a%s@zz, adult and f”,{}”?fii"‘iiﬁk g education, and work ’f}fsﬁ:w d “""16;}?*{;9522
Vi rogr ievement and a dE’t ¢ necessary needs of

fraining programs. UTC provides I
our military and civilian s’i‘ﬂ‘s%z?w*‘é%i ies. UTC encourages mgii{ﬁz%oz‘e‘% rmszngdz é?‘d eifective resource 5?%<3zz{sgi3m{mé CTC insists
upon excellence in all instructional, organizational, and operaticnal areas.

‘The purpose of CTC is 1o pie :

= technical programs up 1o two th {eading to associate degrees or certificates;

= vocational programs Ee: ;ig 1 ectly to employment in %eﬁé%«%; ed and skilled occupations;

° §{§s§;maﬁ and sophomo in arts and sciences:

* adult, continuing. and community education programs for occupational or cultural upgrading;

*  compensatory education programs designed to fulfill the commitment of an admissions policy
disadvantaged students;

el cours

allowing the enroliment of

*  acontinuing program of counseling and guidance designed 1o assist students in achieving their individual educational
goals
*  workforce development programs designed to meet civilian and military community needs;
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< adult literacy and other basic skills programs for adults
= library services; and
»  awide variety of public service needs.

Philosophy

Central Texas College, in meeting the educational and training needs of students in our key service populations and our

civilian and military gsmmum{zs s, is commitied to:

= the belief in the worth and dignity of the individual.

»  excellence in teaching and learning.

»  open-door policies for meeting individual needs throu

+  avision of community as a place to be served and a climate (o be created.

= implementing the highest standards of ethical professional practice,

e effective stewardship of public trust and resources.

< offering programs that are student centered, reflect increases in the body of k
economy, and are revised and improved continuousiy.

o
]
J‘

208

iw
#

g% 1 wide range of educational

nd

e

and changes in technology

f=

»  addressing the cultural, racial, and ethnic diversity of students, employees, and communily.

Goals

Goal 1: To Provide Instruction

Central Texas College shall provide quality instructional programs that will prepare students to fully participate in educational
occupational, economic, and social opportunities. These include certificate and/or degree programs in general education and

(nuing &é“iiéii%?* skiils ?T‘bf"iéi‘“ and

r, university transfer; developmental
chment e mi:zé‘{wr md gi

occupational and technology

workforce development ;}wua?ns special and en:

Obiective 1 To provide and update curricula disirict-wide th
reflect changes in instructional technology, and incc

Obiective 2 To employ and retain faculty who, at a minimum. meet the qualific
associations and regulatory b x%a;

Objective 3:  To meet the educational, occupational, and

sic skills education.
i, meet changing rec éaigwnm it
and communication s

¢ %?mg

3

swporate deve ;oz‘mu

Goal 2: To Conduct ?mﬁ%zﬁi@mi Research

Ceniral Texas College shall improve instructional and administrativ s through research, demonstration

projects, creative local %;as‘éazsiwfzs, zmd well-thought-out iﬁidmiéii’“; :
Objective 1:  To maintain institutional and program acer
Obiective 2: To evaluate continuously programs, ser

improve programs, Services, processes, al

se the results of such evaluations o

o

§ g id
3, ang Personne and

Goal3: To %‘*s‘{}?i{ie Public Service

Central Texas College shall assist its communiti ,
development, tech zgéc 1l support, and proposal/grant deve
in community activities; &;‘ad other re i
Objective 11 To cooperate with communities in 1 ,
Objective 2:  To promote the institution as a partner with the community it ser

s throt
i

%‘cf%

cational. cconomic, a

Goal 4: To Provide Institutional %ﬁg}g&{;ﬁ &igé fi‘%mﬁii?gf}f {§§€?%i§{}§§

ﬁszéim Texas College shall provide ig w dire call

services, library services, instructional ser

be required by the institution to accomplish its

Objective 1: To use effectively and ezt%ciez%e, the human, fisce

Ohiective 2 To promote equal access and equal opportunity

Objective 3¢ To provide educational and émm;a@ mrs*rizz*zz?’ 5 {0

Objective 4; To maintain an organizational structure and culture that s E}’ﬁ?’ii‘?‘i% resp
work environment; and assures compliance with regulations, laws, éiz{é ma

ding student de

CSerViICes

'CES

al resources of the instity
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Continental and International | Programs

Central Texas College serves mil litary personnel throughout the world. Central Campus is located in Killeen, Texas. Programs
of study vary with each location and not all i programs are avaitable at every location. This € ‘*’zﬁés;': provides information

oncerning the policies, procedures, and programs 4 ‘g slicable to focati @?s operated ouiside th [ Tex I
;m&;es{u:% in programs which are not loca ly available should consull v j

Campus Representative {NCR), Education Specialist, ¢

The Catalog

This Catalog is an official publication of Central Texas Colle s, reguiatio
at the time it was published. Central Texas C “oliege reserves the rig %? to make changes at ar
policies, administrative regulations and procedures, amendments ;

Study the contents of this Catalog carefully: as a student, YO

Program and Cou gﬂ% Availability

Programs of study presented in this Catalog are offered when s
program contj %es specific programs of study, see

first time,

of enrollment required for

before vour er the

Central Texas é’j@é%ézg* further reserves the right 10 adjust course scheduli cellation. when enrellment or
other circumstances require this a action,
Central Texas College is committed 1o s ?}GE% v on equal educational <>§%§;< rtunity and administration of its educational

programs, activities, and employ z;emi without regard to color, rac

required by Title Vi and Title VI of the Civil Righis Act of ?*}i}éé, as gsi;!iﬁ?;ﬁ;ﬁ:is '

the Rehabilitation Act of 1974, the Vietnam Fra Veteran's Assistance Act of 19
375

1990, and Executive Orders | 1246, as amended, and 11375,

¢ a barricr 1o

Central Texas C 13§§£ e %3‘2% established programs to ensure that a Jack of £ nglish la
admission and participation in all educational and vocational programs.

ve a condition

of that area. 1f

Existing aéminé’s?fma procedures f( entral Texas College are used to handle student vrievan

or employee of Central Texas Colle >ge 1s unfair or discriminatory

You §§§,<"5 assistance pursuing a grievance matter, contact an
location,

Sﬁgéémgﬁt on Harassment and %%@gf&ﬁ%%%%@%@g

Central

B3 w;mzzzz?aé to meg;digzﬂ an educational and work climate tha
;@?’@fsf’%%qisnai e:‘i §£}§)§E al. Faculty, staff, and studer

based on the age, ethnic hac éx :‘xiurzé fz%f’% ‘}* status, gender, disability,
veteran status of 1 uals or any other subgroup Stereotyping or g ogzgjgﬁw within
fulfill its ma;;i;;}?a 1issions as an institution {3 higher learning, {,izi:zga{ Texas Col
nurtures collegiality, jﬁvﬁ*\%ii pluralism, and the uniqueness of the ézzdé%ém?

i
Texas C {}1§ ege also sirives 1o protect the oizgs and privileges and to enhance

&

e
o]
]
,e‘
I
]
oy
-
o
5
Ee!

ition and har
religion, &ewal oriemtation, or

[§ 203

a;‘e; is imi@% 1

(’L

Individuals who believe they have experienced harassment or discrimination are encouraged to contact the zmgsm oriate offices
where they attend. Students should contact the am}r{)nr?zsia Campus Dean, faculty should contact the De eputy Chancellor for
I

Campus Operations at 254/526-1781, and staff should contact the Human Resources Department at 254
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Admissions and Registration

Students wishing to attend Central Texas College should visit the local Education Center or Navy Campus office to consult
with the ESO or NCR about educational goals. Education Center and Navy Campus offices provide diagnostic, aptitude, and
placement testing to assist students in selecting programs of study and educational goals. Once you have identified and chosen
an appropriate degree and program of study, the admission and registration process may begin.

General Admissions Information

Address requests for application materials or questions concerning admission to the Central Texas College personnel at each
location.

Central Texas College is a comprehensive community college that maintains an open-door admissions policy to ensure that all
s )

persons who may benefit from postsecondary education have the opportunity to enroll. New students will be admitted 1o
; 101 guaraniee

Central Texas College providing all admissions requirements are met. Admission 10 Central Texas C e

1
admission to specific programs and courses. In addition to the following criteria, students must complete an Application for
Admission form prior to being considered for unconditional admission.

{08y

Individuals who have not previously earned a high school diploma or GED are not eligible to envoll in college-level

coursework until they have taken and successfully passed an independently administered Department of Education
l

examination. The examination must have been taken within the past year.

Non-graduates seeking further information should contact their Central Texas College representative.
Admissions Requirements

Students who hold diplomas from accredited secondary (high) schools or General Education Development (GED) equivalenc
certificates will be admitted to Central Texas College. Students transferring from another regionally accredited college will be
admitted if they are eligible to return to the institution last attended. Adults, veterans, and military personnel who have not
completed a high school program, but who are prepared to undertake post high school studies may be admitied if recommended
by an education specialist after providing official test scores from a list of approved tests authorized by the Department of
Fducation.

|

An adult, for purposes of admission, is defined as an individual 18 years of age or older.

Admission Requirements-International Students

{ and third country national students must provide an official certificate of a minimum score of 430 on the Test of English

l.oca 4

as a Foreign Language (TOEFL) to be considered for admission to degree-credit courses. Those individuals scoring 450-499
will igible for college-level coursework if they successfully pass applicable sections of the CTC placement exam. Students

scoring 375 and above are eligible for admission to developmental studies courses.

1el not sponsored in the overseas command by the U.S. Armed Services are not norme fly permitted to attend
ive approval

I Texas College classes. Applicants may attend classes if local policy permits, but they mustre
he local ESO or NCR for necessary military and governmental approval prior to being permitted to file

application for admission. Active duty personnel will have priority when enrolling for all classes.

Re-admission Requirements

al Tex oliege students who have not enrolied for two years or more al Central Texas College must re-complete the
ion process. I you have attended other institutions during your absence from Central i
transcripts from all institutions attended during the absence.

Qeneral i;@siarmz‘éan




Early Admissions

Early admission offers the opportunity I hile concurrently enrolled in high

school. Early admission is open to selected %zag?a chools iﬁéﬁg"m% subject to i& following conditions:
= An Early Admission Form with the signaiures of the high school principal or counselor and parent or legal guardian must
. n: and

the high school, including attendance.

Students who meet the above criteria will be accepted at Central Texas College on individual approval to take one course per

school students

his program.

Records Required
Transcript and Test Scores

{a{ ificate seeking students
ssion requirements of Central 'l

file with the Records Office 1o

vious cducatic

(f

= High School Graduates: Degree or certificate seehers who have not previously completed 12 semester hours of coursework

from a regionally accredited college or university must submi
= High School I sraduales: Degree or certificate seek 5

sework from a regionally accredited college or univer: é%}; must submit High Sch ,:1 {,%m?w ral Education Development

by o m%g leted 12 semester hours of

- ~

ificales or degrees from Central Texas College must

iy accredited college study before official degree plans are provided
= indiv a«,iazaé Adnussions %iazam s {except transient student : ‘>iiiutﬁﬁ§s must provide official transcripts for all
previous college study from az:auis% d colleges it GED graduates

v previously attended. Non-high school/

must pro 1 &?;smz'sé test scores taken within the g

requesting th

5 sificial recor Es be torwarded directly from the issuing insti &ﬁzij?% to the
;;egfsms ol

73

e accepla b e, transeripts m*asi bear original mark or seal and
¢t, CTC w ‘35

wation are issuvd to Central Texas College in your
3 ,ri‘*”*s‘z{g identifying the

f’%?i franscripts must be received prior to the end of the first se
ailed to students who are on Admissions Held for required transcripis

mster or second eight-week term of enrollment. Grades wi

€ g

Transient St éwﬁ%
i a degree or certificate from Central Te
mnancial Ald or Veterans Affairs Services. Records will be required if the student later elects fo seck a

t required to provide previous education records

ificate, or evaluation and award of

Transfer Students
Transfer of credit from regionally accredited coll

s and universities may be accepted when the grade earned was “C7 or

h zg? er and the coursework applies 1o the student’s curriculum, Passing grades lower than "C7 may %E considered for transfer in
accordance with current evaluation procedures and curriculum reguirements. Grades other than "A7 "B or “C)7 or "CR” will

not be accepted in transfer in major degree requirements,
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Because of the rapid changes taking place in technological fields, coursework taken in a major field of study or courses directly
related to the major field may not be accepted in transfer to satisi”}; specific Associate in Applied Science degree requirements.
Acceptance of course credit in transfer for the above mentioned programs must be approved by appropriate Central Texas
College officials when coursework was completed five vears ago or longer before the student entered the Central Texas College

program of study.

Uniform Application of Standards

The standards of CTC policy relative to the academic status of siudents and all matters relating to students are uniform at all
locations served by Central Texas College. The subsequent sections of this Catalog provide information required and unigue 0
Continental & International campuses.

Typically Central Texas College assigns a representative to each Education Center or CTC office where a program is
conducted. Information on registration, term dates, evaluations, programs offered and related questions should be directed to
the local Central Texas College representative at the Education Center, Navy Campus office or to the local Ceniral Texas

College office.

Registration Periods

Central Texas College conducts an academic year beginning and ending in August. It is based on terms and varies considerably

at different locations to meet military schedules. Course lengths are four, six, eight, fen, and twelve weeks. Varying course

lengths or the special needs of the community may alter the generally established registration period at any given site. The

Education Center publicizes registration periods, term dates, and course offerings. Consult your local schedule for times and
tes of registration and classes.

Registration Requirements

Official registration with Central Texas College is required before you may begin coursework. The following must be
mpleted before you will be officially registered:

Application for Admission/Class Reg )5&%11% {required each time vou register);

Payment of fees and tuition.

0
4
1
1N

7

PR

Step 2 may include providing completed military tuition assistance forms or completed Veterans Administration forms
if this method of financial assistance is chosen to pay for coursework.

Al forms necessary for ¢ representative at each location.

registration are available from the Central Texas Col

Late Registration

Late regisiration is permitied for a limited time afier class begins. Consult local schedules for exact dates. Students who
complete registration after classes be gin are not excused from meeting attendance or academic requirements and must arrange
with the instructor to make up missed classes. No student will be permitted 1o register after the scheduled late registration

period ends.

Adding or Dropping Classes

To register for additional courses, or change course enrellments after registering, have the amendments made on the
registration card. Complete and initial such changes before the announced end of the registration period,

Official Enroliment

The only way to become an official member of a class at Central Texas College is by following the established procedures for
registering and paying tuition and fees. No person is officially enrolled untit all charges have been paid in ?a L. When vou
officially withdraw from a course, you are not entitled to remain in class on an unofficial basis. Only those students who are
officially enrolled have the privilege of attending classes.
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ollege Costs

Tuition for classes at Central Texas College locations outside the Central Campus varies with the government contract or
Memorandum of Understanding through which the institution operates. Therefore, both tuition and fees may be adjusted, based
on government contracts and local conditions. during the period this Catalog 1s in effect.

Costs of classes to students will vary with the level of support being provided by the sponsoring agency at each campus or site.

Obtain information about current tuition, fees and costs of classes from the Education Officer, Navy Campus Representative,
and the Central Texas College representative.

Fees

Institutional Challenge Examination Fee: A $50 fee for each challenge exam should accompany the Application for Exam.
Degree Fee: A non-refundable fee of $25 is payable at the time you apply for a degree or certificate of completion.
Certificate Fee: A non-refundable fee of $10 is payable at the time you apply for a 15 or 30 semester hour certificate.
Transeript Fee: The first transcript is issued free of sy?ma’g Subsequent transcripts are 33 each.

Returned Check Charge: A charge of $25 is made for all checks which have been returned for insufficient funds.

} Refund of overpayment of transcript or record fees will be made only upon written application by the student,

Make checks or money orders payable to Central Texas College. Central Texas College requires payment of tuition and
applicable fees before attendance at the first class meeting.

Refunds

The effective date of the withdrawal is the date the withdrawal form is date stamped at the appropriate Education Center or
Navy Campus Office and signed by the ESO or designated representative. In ail cases, the instructor must sign the withdrawal
form, either before or after the effective withdrawal date.

Refunds will be computed from the effective date and will be made according to the following schedule unless publicized
differently at the local education center or local CTC office:
100%  Withdrawal before the first class meefing.

75% Withdrawal if not more than 1/8 of the total class meetings have elapsed.
25% Withdrawal if not more than 1/4 of the total class meetings have elapsed.
0% Withdrawal if more than 1/4 of the total class meetings have elapsed.

The Director of Administrative Services will process refunds after receipt of certification by the Student Services Office that the
Application for Withdrawal or the Application for Refund form has been properly completed and processed.

Emergency withdrawal will be considered to be filed on the date of the emergency. Students must submit written proof of
emergency such as military emergency leave orders or medical certification of family emergency. Refunds under emergency
conditions will follow the refund of tuition schedule above,

Pro Rata Refund

The 1992 Reauthorization of the Higher Education Act requires an institution to have a fair and equitable refund policy for
students who received federal aid or whose parents borrowed under the Federal PLUS program. Equitable means that the policy
must be consistent with the standards approved by the Department of Education.

Gensral Information °



A fair and equitable refund policy will provide a refund of at least the largest amount under:

= applicable state law;

= pro rata, for any student attending Central Texas Co Eé:ga‘z for the first time whose date of withdrawal is at or before the
percent (nine weeks into a 16 week seme point in the period of enrollment for which the student has been charged,
{Pro rata means a refund of the amount that was charged by the institution for the time that remains If a student withdraws
on or before the ninth week of ¢lass

60

fl(ﬁ{iﬁfdii g to the federal regulations, refunds must be credited to the federal program in the following order;

i ral Family Education Loan Programs (Stafford, Unsubsidized, PLUS):
2. % ral Perkins Loan Program;

3. ?ed@mi Pell Grant;

4. Federal J: O,

5. Other Title 1V Programs; and

6. Fmally, 1‘2";6 student.

Prices are based on publishers” prices and may vary &’{;z;s ierm 1o term. Price:
representative. Textbook costs are not refundable uniess the class is canceled by € %é, and the
unmarked to the appropriate Central Tex:

ythe Central T

*méﬁ is returned unused and

as College reprosentative,

wise specified. Textbooks may be purchased
mi;m; period. This period is gz@mzaéi‘f wo weeks prior (o
: jon period, studenis may 5

snated for each course

the reg

Students are expected 1o buy the textby
from the Centrai Texas College Site Re
the class starting daé azzé during the §
contacting a Central Texas College representative.

e during
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Transcripts

Students’ records are confidential. Convenient forms for ordering transcripts are available at your location.

Upon graduation, graduates are provided an information transcript free of charge. The fee of $3 for all transcripts must
accompany the written request signed by the student. Transfer credits from other colleges are not listed on the Central Texas
College transcript. Students should request transcripts directly from other colleges attended if the information is needed.

Reguests for transcripts will be honored as %{}{m as possible in the order of receipt. During peak periods, such as graduation,
end of term and 4625%&1‘%3% additional time will be needed to process the request. Telephone and E-mail requests will not be
honored. It is not acceptable practice to send or receive facsimile (FAX) transcripts,

Address requests for transcripts to the Overseas Campus Student Services Office if attending Europe or Pacific Far East
Campuses. If attending at any other site, request your transcript directly from the Transcript Department, Killeen, Texas.
Addresses are listed in the front of this Catalog. Transcript requests should include full name, social security number, date of
birth, fast month, year, and location of attendance, as well as the complete address to which the transcript is to be sent.
Transcripts addi‘zissm to students will be stamped “Issued to Student,” Transcripts addressed to official addresses will be
official transcripts.

When departing Central Texas College locations in 24{@;}{3 and the Pacific Far East, notify the administrative office to ensure
your records are transferred to the Central Camp cords Office. Student academic files and transcripts will be maintained
Europe or the Pacific Far East for five vears af%gs‘ last ﬁawéama unless otherwise notified of departure.

Requests for student transcript services will be denied if you have an outstanding obligation to Central Texas ”‘i}%%ejge:, The

i
obligation may be because of 4 library %zﬁej parking ticket, returned check, non-repayment of financial aid, or failure to comply
with admissions requirements.

Students on financial hold will not be eligible for evaluation services, transcripts or graduation consideration.

Records of students attending Europe and Pacific Far East Campuses are maintained at those campus offices in
Germany and Korea until the branch campus is informed by the student in writing that the student has moved.
Acadernic records are then transferred to the Central Campus office.

Evaluation of Previous Education

Non-traditional Education

Central Texas College recognizes that each student’s educational needs, goals, and experiences are unique and that i

are skilled in many areas of college work that are not formally documented on transcripts. It is the policy of Central Texas
College 10 recognize ﬁ@swi‘ra{i%%%@séaé learning experiences and to award course credit in all cases where such credit is
appropriate. In keeping with this policy, Central Texas College has established the Individualized Career E Svaluation Process
(ICEP).

individuals

y correlate business, industry, government, and military education received by non-

The purpose of ICEP is to sy
traditional methods with zz’;sgmésonai curricular requirements.

All students, including military, former military and civilians, are eligible for credit consideration based upon docume entation
of their previous learning experiences.

General f}zlg@m;afi&fz



The non-traditional methods usually considered applicable toward a degree at Central Texas College are:
. ?zg %3@%’@%39 f«%c%éz"i ¥ %}? Non-1 s%stzm?a Educational Support (DANTES) courses and Subject Standardized Tests.
both the General Examination and Subject Examination.

.

® ﬁzs{ &s‘i!@zsai f{mfau C *Ea ﬁiﬁé: 'P xamination-— ‘iizxﬁas s may request, through the appropriate Central Texas College
official. permission to take challenge examinations for certain courses. Students must not have previously enrolled in the
course for college level credit and must have completed a minimum of six semester hours in residence with { entral Texas
College with a minimum 2.0 grade point average. Those who do not make a grade of “A” or “B” will not be permitted 1o
repeat the examination for that course at a later time. To obiain credit, the sudsm must pass the examination with a grade
of “A” or “B”, have completed a minimum of 6 semester hours {35 sursework at Central Texas College with a minimum
2.0 grade point average, and submit an application for credit awa

v i y schools completed, as recommended by the American Council on Education (ACE) and recognized by

» irc{;;i ?&; ;Eé;? i&rx service | :asés training.

= Militar ining and Experience, as recormmended by the American Council on Education and recognized by Central
* Americ
.
: 1 institutions which are members of the National
Universit ty
= Other, o ialized testing, and work experience.
T'o obtain credi, xam, apply for credit, and have completed a minimum six semester hours
a minimum E 0 GPA or six semester hours of “C” or sz;ﬂ%f”‘ Tests ,mé
S ¢ , wcess of seven years prior to the student’s completion of
six semester hours in *3{;»& z* il &Cjéii consideration. Credit will n %; awarded for
courses in which student was previously enrolled. Evaluated credit will be awarded only when it applies to the
student’s degree requirements.
Evaluation Procedures
Curriculum g}ésaéz‘; tlining accepted transf traditional credits as well as remaining requirements are avail
e. military education centers, or the Navy Campus advisors upon the student’s written request and
Evaluation tans are provided upon receipt of all official transeripts and documents. Bvaluated credit must be
tfsifédzm:fé pletion (with a grade of “C” or better) of a minimum of six semester hours of traditional credit
carned at { ; non-traditional educational experiences until
the financic ent’s transcript as part of the evaluation
proc
Apply for g final deg n Request Torm to the Evaluations Department, Central Texas College,

isted in the front of this Catalos

appiies o its programs of study and may transfer 10 other institutions
/ing iirsi%mié}ﬁ It planning to transfer to other institutions, consult with those institutions
‘ uated credit,

valuated credit awarded |
according t

10 the
regarding their policies on accep

Servicemembers @sﬁéﬁgmig ﬁ@ié@g%
Because of its efforts 1o serve the edu 1§za i5 ¢ i
Servicemembers Opportunity Colle;
{(SOCAD-Z, SOCNAV-2, and SOCHK "AQ\« 3%
with SOC Principles and Criteria. §s"§3§)i;g i
* Servicemembers share in the posisecondary educational m;}armzzitzfss avail a@% to other ¢
* Servicemembers are provided with appropriately accredited educational programs, courses and services.
«  Flexibility of programs and procedures. particularly in a{é;m&siems credit transfer, recognition of non-traditional learning
experiences, scheduling, course format, and residency requirements, is provided to enhance access of servicemembers and

H
their family members to undergraduate educational programs,

B &
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SOC Criteria

In support of SOC criteria and service to its military students, Ce %1?535 "exas College:

«  has designed a transfer prograni that minimizes loss of credit, avoids eji uplication of credit, yet maintains program
integrity;

«  has established guidelines that follow the general principles of good practice outlined in the joint statement on transfer and

award of academic credit;
e accepts Tram?éz C?Qéﬁ‘i earned from regionally accredited institutions consistent with servicemembers degree programs,
Central Texas College residency;

work offered by Central Texas College, regardless of location;

= requires only 25% of degree requirements fo satis
= recognizes as study in residence all credit cour
»  allows studenis to satisfy residency requirements with courses taken at Central Texas Q silege at any time during their

&

course of study;

»  provides the | Eﬁiﬁévéd&a?éz Career Evaluation Pr Vo s learning equivalence and awards credit to g ed
students f{}* s;:zes;;; zed military training and experience in accordance with the ACE guide to the Evaluation of
Educational Experiences in the Armed Services; and

° ;}mwéﬁ' ffc ICEP. w iwil reflects the principles and guidelines set forth in the statement on awarding credit for extra
institutional learning and awards credit for z@mgé»«’imémzo al learning assessment programs.

SG*@A&EQ%Q@%‘@é%zig@@%ﬁﬁ%»z Qégf’@& gﬁﬁ??%%ﬁ%ﬁ Agreement

All students can continue their Cen cate/degree programs regardless of location, through the “credit

bank™ provisions of the %swuama A student may study at any other regionally accredited college

and apply the work toward Central Tex: :;rm ;‘i;{;u rements. Students must complete at least 25 pc ent of
s taken at other institutions must satis

degree requirements with a z?};gzm‘m
course requirements of the Central Ter
issued after the compl

higher at Central T
listed in the front of ¢

;’:‘}i;iy,?‘h’%x\{ -2/SOCMAR-Z agreeme
vith 2 2.0 GPA or six semester hours 0{‘"
dministrative office serving vour location. /

IUree programs

hours of coursew

Students no longer at a Cenir
Central Texas College
Director, Evaluation Services
P.O. Box 1860

Killeen, TX 76540-1800
860/792-3348, exiension 1374

ions, contact the above address for approval of

o

If completing certifica
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Information and application forms for military tuition assistance and VA benefits are available at mili itary aémaimn centers
and Navy Campus offices. These two forms of student financial assistance are not part of the same program. Students interested
in using such aid should be aware of the liabilities incurred.

Satisfactory Progress Standards

Central Texas College students who are receiving financial aid are required to make adequate progress toward a degre

objective in order to remain eligible 1o receive financial aid.

The following satisfactory progress standards are applicable to all students who receive financial aid at Central Texas College:

*  The maximum time frame for the completion of a degree program %f the equivalent of six 12-week or 16-week semesters of
full-time enroliment. This time frame includes the entire attendance history of a student regardless of whether financial aid
was or was not received.

* The time frame for students enrolled full-time (enrolled in six or more credit hours) shall be no more than 12 eight-week
terms of full-time enrollment to complete a degree program.

* ?éaif»iémf; students (enrolled in three to five credit hours) shall have 24 eisht-week terms of half-time enrollment to

mplete a degree program.

e

Satisfactory progress can be met with any combination of full-time or part-time enrollment. Refer to your de egree plan, SOC
agreement, Central Texas College Catalog, or see a CTC representative for further details reg arding the specific academic

Types of Aid
PELL Grant

The PELL Grant is authorized by the Higher Education Act Amendments of 1972 to assist students in pursuing their first
undergraduate degree. The intent of the PELL grant is to provide a foundation of financial assistance to supplement the cost of

y education. The amount of the PELL award is based on the actual cost of the student’s education while attendin g
I Texas College. Applications are available at the military education center or Navy Campus office. Brochures describing
various financial aid and VA programs are available to all students at education centers and MNavy Campus offices.

Federal Stafford Loans

An undergraduate student at Central Texas College may borrow 4 limit of $2,625 during the i?@ anm sémas“a” i@» 30 credit

hours on the student’s Central Texas College degree f}!a.a and $3,500 during the sag}mm@s
student’s Central Texas College degree plan). These are loans obtained by the student from a
asa b?n%, savings and loan association or credit “i‘zéfm that are insured by the federal government. The government will pay
the interest charge while the student is enrolled at least half-time. Repayment begins six months after you leave school.

Interested students should obtain detailed information and application forms directly from lendir ng institutions or the
appropriate CTC official.

)y must attend a pre-loan

Loans must be repaid. Students who are awarded Stafford Loans (GSL) or Perkins Loans (NDSI
counseling session. This session provides additional information about the loan programs such as monthly repayments,

izr:iz‘f;mzsnis grace period and cancellations. The applicant will be advised of the disbursement procedures during the

counseling session. Students receiving loans must advise the Office of Student Aid when leaving Central Texas College. Each
student mhst have an exit interview regarding their rights, responsibilities and loan payment scheduling. Ali programs are

-

administered in compliance with section 504 of the Rehabilitation Act of 1993.

Gensral !aéformaﬂeﬂ



Veteran Benefits

Most Central Texas College programs are approved f{or those who wish to attend and receive benefits under the Veterans
Readjustment Benefits Act of 1966, the Veterans Educational Assistance Act of 1984, Chapter 106-Reserve Education Bill,
Chapter 30, VA Educational Bill of 1986 and dependents qualified for VA educational benefits, Chapter 35.

Military Tuition Assistance
Many military m;’sagéa; whether or not eligible to participate under the Veterans Readjusiment Benefifs Act, may wish to
attend Central Texas College under the Tuition Assistance Program.

Active duty military students approved under this program will have a portion of tuition cost paid by the government but will
be responsible for paying the remaining amount as well as all fees and book costs.

As a recipient, make sure that you are informed of all conditions of the Tuition Assistance Program. Information about such
conditions may be obtained at the military education center or Navy Campus office,

The Air Force, Army. Marines, and Navy have tuition assistance programs. Students attending classes at Central Texas Col
should complete their appropriate service form and deliver it to the appropriate Education Center or Navy Campus office. The

signature of the student’s unit commander (or authorized representative) and the mpi@xéégg signature of the appropriate
education center or Navy Campus representative are required.

Department of Defense Civilian Tuition Assistance
The applicant is Fﬁsg}‘}’iii?’ié for securing fuition assistance from the employer. Forms and procedures for requesting tuition
isult the local ESG, NCR, or Civilian Personnel Office

assistance vary with each branch of service. Please co

Provide one copy of the approved tuition assistance form to Central Texas College when you register.

Censral fﬁgg:;mzfeéfz
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‘@Y cademic Policies

Academic Load

Students are responsible for determining the academic load they can successfully manage each term. Typical course loads,
based on eight-week terms, are as follows:

Half time 3 semester hours per term
Three quarter time 5 semester hours per term
Full time & semester hours per term

= For schedules other than eight weeks, consull with the Central Texas College representative.
«  Final determination of academic load for purposes of VA benefits payments is the decision of the Department of Veteran
Affairs, not the institution. Send questions about VA payments directly to the VA Office serving your campus.

Working students and students who may have difficulty with college-level courses are encouraged to consult with Central Texas
College personnel or the Education Center or Navy Campus counselors for advice on the number of hours to take.

Attendance Policy

Class Attendance
You are required to attend all classes in which you have enrolled, Attendance should be regular and on time.

Absences for any reason negatively affect the learning process, the individual student, and the class. When absence from class
is necessary for any reason, you have the responsibility to arrange to make up assignments missed during the absence.

Notify instructors in advance of any absence to retain the privilege of submitting make-up work without grade penalty,

Absences

The following specific rules apply 1o absences:

= Missing a class meeting of 50 minutes equals one absence.

= Beginning the first scheduled day of class meeting, instructors are required to keep attendance records .

< An administrative withdrawal may be initiated when you fail to meet Central Texas College atiendance requirements. The
course will be noted as “FN” on the roll and record book, with a final grade of “F" on the transcript,

*  Asamatier of policy, Central Texas College instructors are the only individuals who can authorize excused absences.
Regardless of the reason for the absence, you are responsible for completing all coursework covered during any absence.

Excessive Absences

Absence from classes for any reason must not exceed Central Texas College standards. In general, vou may be administratively
withdrawn from any class with the grade of “F” when your unexcused absences reach a total equal to 12.5% of the hours for the
course. For example, an eight-week, 48-hour class normally meets for 180 minutes each session for 16 sessions. If you have
two unexcused absences while taking this class, vou will be subject 10 Administrative Withdrawal since the total unexcused
absences (360 minutes) equals 12.5% of class hours for the course. If you attend a 96-hour class, you are subject to
Administrative Withdrawal after you have accumulated 12 hours of unexcused absences.

Official Withdrawal Policy

[f'you desire to, or must, withdraw from a course afier the first scheduled class meeting, you must file an Application for
Withdrawal with the instructor. In addition, you must file with the Education Services Officer or Navy Campus Representative.
Applications for Withdrawal or Applications for Refund will not be accepted afier the close of business on the last working day
before the last week of class,

e Gansraf ffzéermaz‘s’en



If you are using financial aid, military tuition assistance, VA benefits or other than personal funds, you may be required o
repay tuition and fees to the funding agency, if you withdraw. For specific repayment requirements, consult with the Student
Services office. Military tuition assistance students, consult with the military education center or v Campus office. Students
who are administratively withdrawn from classes without officially withdrawing will receive an “F grade and are inefigible for
refunds.

ifj @g;e}:éfv YN

You may not withdraw from a class for which the instructor has previously issued you a g
Emergency withdrawal will be considered when documentary evidence is pre esented. Also see the section in this
Refunds.

Catalog on

Student Classification

Freshman  thirty semester hours or less of college-level credit recorded on your permanent re >ord.

Sophomore thirty-one semester hours or more of college-level credit recorded on your permanent record,

Resident Credit

You may earn an Associate Degree entirely through study at campuses outside the state ¢
at the Texas campuses, At least 16 semester hours or 25% of degree requirements must
Central Texas College, regardless of campus location. Courses offered at alf Central
academic standards and carry the same resident credit,

Credit Transfer

To Other Colleges and Universities
Central Texas College is accredited by the Commission on Colleges of the Southern A
award associate degrees and certificates of completion. Credits earned at Central Texas Coll
institutions in accordance with policies of the receiving institutions. Students who plas
degree completion or to pursue a more advanced degree are advised to consult with official
requirements and transfer policy.

Maximum Hours for Transfer To Other Colleges

As a general rule, senior colleges will accept a maximum of 66 semester hours s of tran
who plan to transfer should not take more than this number of hours unless they have written permiss
senior college.

wsfer credit fror

How to Choose Courses

Common Course Numbers
Central Texas College has adopted the Texas Common Course Numbering Systems (TCCNS).

The courses with common numbers in this Catalog have the course prefix and course number as sh

Lad

HIST 2311 Survey of Western Civilization | (3.0 Credit:
The first digit of the course number is the scholastic level:
O-Developmental; 1-Freshman; 2-Sophomore
it

The second digit indicates the amount of credit hours assigned to the course. In the example above, three cred

awarded upon successful completion of the course. The last two digits are for departiment use only

Taking a Course Out of Sequence

If you, for scheduling reasons, find it desirable to take an advanced course prior {o completing the ;}sz
secure, in writing, approval from the appropriate Central Texas College representative prior ¢ )
Failure to obtain approval could result in loss of credit toward the degree. The final responsibility s‘u d%\i?%ii advanced courses
without completing the required prerequisite rests with the student.
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Grading Policy

Reporting

Grades are assigned by faculty members based on attendance, class and laboratory performance, test scores and other
departmental academic requirements. You are encouraged to become familiar with each instructor’s requirements for grades
and class syllabus.

Grades are reported by two methods:
¢ Grade reports are provided by faculty members at the end of each course. This method of reporting grades permits students

io judge their performance af the end of each course.
* Transcripts are provided by the Records Office and are the official report of completed courses, grades, and credit awarded

by Central Texas College.

Grading System

The grading systermn at Central Texas College is as follows:

Grades rade Points
A Superior 4
B Above Average 3
C Average 2
D Passing, but Unsatisfactory 1
F Failure g
i Incomplete 0
N No Credit 0
B Completed 0
W Withdrawal 0

XN Nonattendance 0
FN Monattendance 0
Y Incomplete 0

Grade Designations

%B??

Students receiving a D" grade in prerequisite courses are advised not to enroll in succeeding courses until they complete
prerequisite coursework with at least a “C” grade. A “D” grade will not be acceptable toward graduation for any course in the
major in the Associate in Arts, Science, or Applied Science degree programs.

133 F?‘!

Failure or "F” may be assigned for lack of academic progress or failure to attend. “F” grades may not be overridden with *W”
or “I” grades. Students who elect to repeat a course for which they have received an “F" must re-register, pay full tuition and
fees, and repeat the entire course.

“I"-Incomplete

An incomplete grade may be given in those cases where a student has completed the majority of the coursework, but because of
personal illness, death in the immediate family, or military orders, is unable to complete all the requirements for a course.
Instructors may require notice of absence with supporting documentation. Notify instructors in advance of absences whenever
possible. The instructor makes the final decision concerning the granting of the incomplete grade.

In assigning the grade of “1,” the instructor may set a deadline for completing the remaining course requirements. In no case
will the deadline exceed 90 days after the scheduled end of the class. It is your responsibility to arrange with the instructor for
the assignment of work necessary to complete the course and change the “I" grade within the time specified. An 1" grade
cannot be replaced by the grade of “W.” If you elect to repeat the course, register, pay full tuition and fees, and repeat the entire
course.

In calculating the grade-point average for graduation or other purposes, the “1” grade is calculated as an “F”. Students
must complete course requirements to replace the “I” within the period specified.

General Information




“N”-Mo Credit

The grade of “N” is reserved for use with developmental and designated non-traditional modular courses and will be assigned
to students who have made satisfactory progress, but lack the successful completion of certain modules required for course
completion. The grade of “N”" indicates that the student must enroll the following semester and complete those modules for a
final grade in the course. Re-envollment requires the payment of usual tuition and fees for the course,

“Pr-Completed

The grade of “P” is reserved for use with developmental and designated non-traditional modular courses and will be assigned
to students who have satisfactorily mastered ali the course requirements. When used with credit-granting courses, earned credit
hours will be displayed on the transcript. Quality points and grade point calculation are not computed.

“X”-Non-Attendance
The grade of "X” is reserved for use with developmental and designated non-traditional modular courses and will be assigned
to students who have failed to make satisfactory progress because of failure to attend,

“W”-Withdrawal

Studenis who officially withdraw will receive the grade of “W.” provided attendance and academic performance ar
at the time of official withdrawal. Students must file a withdrawal application with Central Texas College before they may be
considered for withdrawal.

satisfactory

“Y”-Incomplete
The grade of *Y" is reserved for students receiving

<

‘incomplete” in developmental courses only.

Grade Point Averaging
A student’s grade point average is calculated by dividing the total grade points by the total attempted semester hours. Grades of
UWUON NP XY and Y are not included in these calculations. Grades from developmental courses are not calculated.

Grades and Financial Aid
f you are attending Central Texas College with military tition assistance, financial aid, or VA benefits, be familiar with the

R

requirements and possible obligations incurred, particularly upon receiving a grade of “F,7 "L7 "W, "N "X 7 or 7Y

Change Of Grades

Students who believe that a computational error occurred in grading must immediately contact the instructor of the course in
question. Students must bring this matter to the attention of the instructor invelved no later than 90 days afler the end of the
course in order for a grade change to be considered. Administrative personnel of Central Texas College are not autherized o
change an instructor’s grade.

Repeating a Course

The total hours earned toward a certificaie/degree are not increased if a student repeats a course in which a passing grade has
already been earned, although both grades remain on the transcript. When repeating a course, only the last grade earned is
utilized in computing the grade point average. Other colleges may compute the GPA in a manner different from Central Texas
College. Honors designation at graduation considers all grades, including repeated courses. A student who repeats a course
should notify the Records Office for re-computation of cumulative grade point average.

Student Responsibility to Know GPA

You are expecied 1o be aware of your grade point average. The method of caleulation of grade point average is explained above.
You are encouraged to compute your grade point average frequently. You are responsible for knowing whether or not you are
eligible to continue at Central Texas College. An ineligible student who nevertheless registers at Central Texas College shall be
withdrawn, and the student shall not receive special consideration for lack of knowledge of scholastic status. If you receive
grades below “C (2.0) for any course, seek academic advisement to determine the causes of unsatisfactory work and receive
recommendations for improving grades in subsequent classes,

Honor Roll
Students completing 12 or more semester hours of college level credit during two consecutive eight-week terms with a grade
point average of 3.5 or higher receive Honor Roll status, This recognition will be listed on the student transcript.
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Graduation Grade Requirements

To graduate from CTC, you are required fo have an overall grade point average (GPA) of 2.0, to include a minimum 2.0 GPA
with Central Texas College, Associate degrees in Arts, Science, or Applied Science require a “C” for each course in the major.
Graduation GPA includes all Central Texas College grades and grades in transfer courses accepted toward the degree. Students
at Central Texas College must achieve a 2.0 cumulative GPA to maintain satisfactory progress toward graduation,

Probation and Suspension Policies

Students who fail 1o maintain a 2.0 cumulative GPA during their initial seven semester hours will be notified of unsatisfactory
&=
progress and required to participate in an academic counseling session prior to re-enrollment,

Probation

Students who fail to maintain a 2.0 cumulative grade point aver &ga: after the first seven semester hours will be placed on
academic probation during the next term in which they register. zéems who fail 1o achieve a 2.0 grade point average during
any term after the first seven semester hours will be placed o <§ emic probation if their cumulative grade g}aam average is
not 2.0 or above. Academic probation will be removed for students who achieve g 2.0 or better grade point average during thei
term of probation, and whose cumulative gmés’ g‘{ int average is 2.9 or better. Students who fail to achieve a 2.0 gmdt point
average during their semester of probation will be placed on suspens l;sza and cannot register for classes until completion of
requirements for returning to class, which are fisted below.

£
it

Suspension

Suspension will also be imposed for those students who fail to achieve a 2.0 grade point average during any term (except upon
completion of the first seven semester hours, at which time probation will be imposed) if their cumulative grade point average
was below 2.0 prior to that semester.

Students on suspension who achieve a 2.0 or better grade point average during their term of suspension, and whose cumulative
grade point average is 2.0 or higher, will be removed from suspension. Students on suspension who achieve a 2.0 or better

grade point average during their ‘zstzmé of suspension, but whose cumulative grade point average is below 2.0, will be placed on
& fai = = [l 1

veal it i g}(};izé‘ average dd ng thelr term of sus SPENSIon wi il remain on

g
probation. Students on suspension who {31l to achie

suspension.

A student suspended for the first time may petition Central Texas College to re-enter the next semester, For a student who
receives a second suspension, the mandatory suspension period is one sixteen-week semester or two eight-week terms, A third
suspension requires the student to remain suspended from Central Texas College for two consecutive sixteen-week semesters or

four eight-week terms.

$e

Suspension/probation students who receive financial aid or VA benefits are reported to the Office of Financial
Assistance or to the Veterans Adminisiration, and must meet financial aid or VA requirements prior to the
reinstatement of their financial aid or VA benefits

Returning to Class
Students on probation must sign a probation agreement and receive re-entry advisement.

B

Students attending Central Texas College who have been suspended may be permitted 1o re-enter CTC on an individual
petition basis. Studenis granted immediate re-entry must
«  Receive advisement and be recommended, in writing, by the ESO or NCR for return to classes; and

*  Complete a re-entry petition agreement and send it with the ESO or NCR recommendation to the Central Texas College

Director.

mic standards required while

.ér
L

Students who have been suspended once may be re-admitted under petition and must meet ¢
On petition re-entry status, Re-entry petitions will be provided to each student at the time {*;f suspension notification.

Classroom Visitors

Permission fo visit a class may be granted by the Campus Dean or designated CTC represeniative. Such permission carries
with it permission to listen and observe, but not to enter into class discussion or laboratory work. Permission to visit is not
considered auditing on a full-time basis. Since permission will not be granted to allow small children in class, parents must
make arrangements for care of their children during class meetings, CTC policy does not permit a student to audit courses.
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Address Changes

Allc }sgesp{mdﬁﬁﬁe from Central Texas College to the student will be to the address provided on the Application for
Admission. Any address ah%%%g must be made in writing to the Student Services Records Office. Students are responsible for
all communication mailed to the address on file. The student’s academic file will be maintained in Europe or the Pacific
Far Fast for five vears after last attendance uniess an address change is sent to the appropriate Campus Records Office.

Name Changes

individuals must provide their legal name on their Application for Admission because it is the name that will '>prf‘4; on their
official student record. To change a legal name to a new legal name, submit a copy of the signed court i}i‘é{j showing t
authorized new legal name. To change a last name after marriage, a copy of the marriage certificate is required. A female
student who wishes to discontinue the use of her married name and resume the use of her maiden name or a different name
must present a divorce decree or signed court order showing restoration of the maiden name or other name. Name change
documents and affidavits must be submitted to the C&I Records Office on Central Campus. Addresses are located in the front
of this Catalog,

Records Access

In compliance with the Family Educational Rights and Privacy Act of 1974, information classified as “directory information”
may be disclosed to the &i%n@i‘é public without prior written consent from a student, unless the Central Texas College Records

Office is notified in writing, by the student, prior to the 4th a,i&a day of each term. This statement of non-disclosure will be
retained ?f}%‘ one year after submission. Release of additional information pertaining fo the student record must be authorized in

writing by the student.

Falsification of Records
Students who knowingly falsify Ceniral Texas College records or who knowingly
subject to disciplinary action %’v’%iié‘;% may include suspension or expuision from C71

ubmit any falsified records to CTC are

Alls udgzﬁis are zu;uz;i:d and expecied to maintain the highest standards of scholast
goursework and during examinations, The following will be considered examples of scholastic dishonesty:
P i&g arism i ?\, ing of passages from the writing of others without giving proper credit 1o the sources.
Collus |

in the preparation of all

=

sion {a) Using another’s work as one’s own or (b} working together with another ;}@r%s in the preparation of work,
unless such joint preparation is specifically approved in advance by the instrucior.
Cheating Giving or receiving information on examinations,

Students guilty of scholastic dishonesty will be administratively dropped from the course with a grade of “F" and subject to

disciplinary action.

ﬁmg and Alcohol Abuse

You are admitied to Central Texas College for the purpose of
have rights and privileges. as prescribed by State and Federal Constitutions. st

the College District. With these righ 1 and privileges. vou also have certain duties and responsibilities essential for creating an
ifilling lives.

fucational, social, and personal enhancement. As a student,
and policies of the Board of Trustees of

environment where all students can learn how to live productive,

Substance and alcohol abuse disrupts this environment and threatens not only the lives and well being of students, facult
staff but also the potential for education, social, and personal enhancement. Therefore, it is important for all members of the
Central Texas College community to take responsibility for preventing substance and alcohol abuse.
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In recognition of the problems associated with substance and alcohol abuse, Central Texas College has developed a colleg
wide drug policy. The policy addresses not only disciplinary sanctions associated with substance and alcohol abuse %};s{ also
education, prevention, intervention, and treatment activities necessary to help eliminate problems that substance and alcohol
abuse pose to the college community.

1]

Possession, use, sale,
Central Texas (¢ 35%;%3 ¥
Board of Trustees of Cen

(‘»

o
adct

£

. or being under the influence of alcoholic beverages or having aleoholic beverage containers in any
ility or at any CTC-sponsored event is prohibited except when specifically designated by the

=]
=
)
€]
i
sy
o

ity 5

entral Texas College.
Central Texas Cx l > (;m'*‘aif:gé ?‘srevéﬁiﬁg comprehensive émv education and prevention programs as well as early
int i TVices. spport of this commitment, Central Texas College has established the Substance Abuse

1t % ervices Building on the Central Campus to provide information and a
‘;rz}é.mﬁ}f Through thiz program, Central Texas College will provide educational support programs which wil
ities 1o prevent alechol and substance ’%Es’use Information relating to drug and alcohol abuse at Central Texas College

R

assist in

locations outside of Texas will be provided at individual campus sites.

‘to ensure compliance with applicable institutional, state, and federal guidelines relating to the illegal use of illicit drugs and
d students which

the abuse of aleohol, Central Texas \,@ii re annually distributes an information flyer to all emplovees an
!

addresses standards of ¢ onduct, counse %f*g options, legal sanctions, disciplinary action, and health risks.

For further information, contact the Substance Abuse Resource Center or the Central Texas College Site Representative.

Class Behavior

Generally, students attending Central Texas College are in class for intense personal and professional reasons. To facilitate
instruction and learning, you are cxpected to maintain a mature, earnest and interested attitude in the classroom, OTC will not
tolerate student behavior that disrupts the class or attempts to discredit the instructor, the course material or other students.
Students who seek to disrupt classes or discredit the course or other students mgi be asked to cease such disruptions. if'the
student fails o do so, the student will be dropped from the class with a grade of “F.”

itted to Central Texas College f{,? iha\, pd’?@s; 0@‘ f:?@{lé)éiﬁ{}?i/ii wa;sﬂ. and g ersonal enhancement. As %iwf“

| to understand and accept their role in an educational institution, Central Texas (¢
mseling and disciplinary action which are designed 1o help the students in every way 1
ires are a part of the learning process for students, and students will be aua;;:;%jzé or expeiled
as ia}i? ege only it they fail to respond positively to disciplinary procedures,

Disciplinan be an oral or written &p%zimgé isciplinar } probation, suspension, or expulsion from Central Texas
College. iikzw;ﬁs on ¢ fsi:i;iaéégz&r} probation may receive no honors from Central Texas College. The probation status is
permanent unless the student has eamed the privilege ;?'i*ff;w released from disciplinary probation.

Request further information concerning disciplinary procedures from Central Texas College per
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ertificate and Degree Requirel

Degrees Offered

Central Texas College confers the Associate in Arls, the Associate in Science, the Associate in Applied Science, or the
Associate in General Studies degrees upon students who have successtully completed all the minimum and specific
requirements for graduation. The minimum requirements for each degree are listed below. To garn a degree, students must also
complete the specific degree requirements in the curriculum plan for their maior field of study as shown in the programs of
study. Except for the Associate in General Studies degree, students may not use the minimum reguirements to “tailor” their
own degrees. It is the student’s responsibility to apply for the degree. Each degree candidate must earn a minimum of 25% of
coursework in traditional study at Central Texas College. No designation of a program discipline will be written on the face of
any Central Texas College degree or certificate. Students on financial or academic hold are not eligible for graduation.

A person may initially be awarded one degree from Central Texas College. Students wishing o be awarded a second zﬁag@ e
must satisfy all requirements for the second degree, including at least 12 additional semester hours of traditional courses in
residence at Central Texas College afier degree requirements have been met, This requirement is in addition to those
requirements aiready completed for the award of the first degree. The Associate in General Studies Degree may not be awarded
more than once {o any student.

The dwéeg}mezziaé studies courses offered by Central Texas Co iie e are designed to provide a means for students to remove
specific deficiencies or provide refresher coursework before enrolling in academic, occupational, or technical programs.

students on academic probation or suspension may be required to complete developmental studies courses to satisfy probation
of suspension re-admission requirements.

Developmental studie rses may not be used to satisfy degree requirements and cannot be counted in the grade point

average at Central Te {}iiﬁga

A Certificate of Completion will be awarded to students who fulfill the curricular reguirements of special courses and
programs. Minimum residency requirements are 25% or 16 semester hours, whichever is greater. GPA requirements are the
same as degree programs.

Transferability of Courses

Students are urged to consulit the catalog of the institution to which they may transfer for det

ied information concerning
for course planning i, curses taken in Developmental

-2

course transfer. This Catalog should be used by the student as the basis
Studies may not satisfy degree requirements at receiving instifutions.
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Degree Requirements

Associate in Arts Degree
Coordinate with the senior college to which vou intend to transfer to ensure that the courses you take at Central Texas Coliege
will fulfill graduation requirements there. To receive an Associate in Arts degree, complete a minimum of 64 semester hours
that must include:
¢ Twelve semester hours of communications to include:
- ENGL 1301 and 1302,
- Three semester hours of EMGL 2322, 2323, 2327, 2328, 2332, or 2333, and
- Three semester hours of speech;
= Three semester hours of humanities or fine arts (see page 28);
«  Three semester hours of mathematics, MATH 1314 or higher;
= HIST 1301 and 1302;
= GOVT 2301 and 2302;
= Eight semester hours of foreign language (1411, 1412 sequence};
= FEight semester hours of natural science (Students at Alaska sites must complete eight semester hours of
laboratory natural science.)
= Four semester hours of physical education from activily courses;
« A minimum of three semester hours of computer instruction (see page 28},
+ A minimum of 25 percent of semester hours credit earned within the Central Texas College Syster;
= All required courses in the major as listed in this Catalog;
»  Satisfy:
- A minimum overall grade point average of 2.0 ("C” average),
- A minimum of “C” on each course in the major,
- A minimum of 2.0 (*C”) with Central Texas College, and
s Meeting all other Central Texas College and departmental requirements,
In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from
those listed above, changes can be made in the Associate in Arts degree requirements when approved by the appropriate
Central Texas College official.

Associate In Science Degree
Coordinate with the senior college to which you intend to transfer to ensure that the courses you take at Central Texas College
will fulfili graduation requirements there. To receive an Associate in Science degree, complete a minimum of 64 semester
hours that must include:
«  Twelve semester hours of communications to include:
- ENGL 1301 and 1302,
- Three semester hours of ENGL 2322, 2323, 2327, 2328, 2332, or 2333, and
- Three semester hours of speech;
»  Three semester hours of humanities or fine arts (see page 28);
+  HIST 1301 and 1302;
= GOVT 2301 and 2302;
= Twelve semester hours of laboratory science (1 and 1l sequence);
= A minimum of three semester hours of computer instruction (see page 28);
»  Six semester hours of mathematics, MATH 1314 or higher;
«  Four semester hours of physical education from activity courses;
s A minimum of 25 percent of semester hours credit earned within the Central Texas College System:
* Al required courses in the major as listed in this Catalog;
¢ Satisfy:
- A minimum overall grade point average of 2.0 ("C” average},
- A minimum of “C” on each course in the major,
- A minimum of 2.0 (*C") with Central Texas College. and
*  Meeting all other Central Texas College and departmental requirements.

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor's degree differ from
those listed above, changes can be made in the Associate in Science degree requirements when approved by the appropriate
Ceniral Texas College official,
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Associate In General Studies Degree
Coordinate with the senior college to which you intend to transfer to ensure that the courses you take at Central Texas College
will fulfill graduation requirements there. To receive an Associate in General Studies degree, complete a minimum of 64
semester hours that must include:
»  Communications to include either;
- ENGL 1301 and three semester hours of oral communications, or
- ENGL 1312;
«  Three semester hours of humanities or fine arts (see page 28);
*  Three semester hours of mathematics, MATH 1314 or higher
= HIST 1301 and 1302,
= GOVT 2361 and 2302,
= Three semester hours of computer instruction (see page 28);
= Two semester hours of physical education from activity courses;
»  [fthe major is Commercial Art, all required courses in the major as listed in the CTC Catalog must be
completed;
= A minimum of 25 percent of semester hours credit earned within the Central Texas College System;
= A minimum overali grade point average of 2.0 ("™ average) to include a minimum 2.0 on all courses taken with CTC;
«  Meeting all other Central Texas College and departmental requirements; and
= Students in Alaska must complete a minimum of four semester hours of a laboratory science,

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from
those listed above, changes can be made in the Associate in General Studies degree requirements when approved by the
appropriate Central Texas Coliege official.

Associate In Applied Science Degree
Complete the specific degree requirements in the degree plan for your major as shown in the program of study. The d
consist of a minimum of 64 semester hours and will include:
= Communications to include either:
- ENGL 1301 and three semester hours of oral communications, or
- ENGL 1312;
= Three semester hours of humanities or fine aris (sce page 28);
¢ Three semester hours of mathematics, MATH 1314 or higher, except for the Associate Degree Nursing
progran;
»  Three semester hours of social or behavioral science (see page 28);
= Three semester hours of computer instruction (see page 28);

» A minimuin of 36 semester hours of technical courses in the major or a closely related field;

£es

(‘D
fe1e)
g
(¢

* A minimum of 25 percent of semester hours credit earned within the Central Texas College System;
¢ All required courses in the major as listed in the CTC Catalog:
s Sai;m};

~ A minimum overall grade point average of 2.0 ("C” average},
- A minimum of “C7 on each course in the major,
- A minimum of 2.0 (“C”) with Central Texas College;
= Meeting all other Central Texas College and departmental requirements; and
©  Students in Alaska must complete a minimum of four semester hours of a laboratory science as an elective or in addition 1o
the degree requirements listed above.

9 Students may be required to repeat major courses in their field of study if graduation is not accomplished within seven
years after courses are completed.
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Graduation

Application for Certificate or Degree

Central Texas College awards certificates and degrees each vear in May, August, and December. A request for certificate or
degree must be accompanied by the appropriate non-refundable fee and must be submitted to the Central Texas College Site
Director by the following dates:

Deadline
Fall Semester for December Graduation OGctober st
Spring Semester for May Graduation February lst
Summer Semester for August Graduation June 10th

All Central Texas College entrance and course requirements must be completed prior to certificate or degree award. Requesis
for certificates or degrees received from students who have not completed course requiremenis and who are not enrolled in the
remaining courses by the date specified above will not be ;)fcm;s ed. Official transcripts and/or GED scores from previously

attended institutions, if applicable, must be on file in the Central Texas College Records Office by the above dates.

Any student who [ails 1o meet the above listed graduation deadiines will be processed in the next available degree order time

frame. No student will be denied a graduation application. The graduation date on the certificate or degree must conform with
the dates listed above

M
ﬁ.&

dents applying for graduation who do not complete degree requirements on or about the graduation date will be declared a
non-graduate and will not be eligible for giéd%azzgm ge reimbursement. Brudenis declared non-graduates will be required to

reapply for graduation and pay an additional graduation processing fee.

Semester Hour Certificates of ﬁawa?é:i

Since the duties of military personnel and many other students normally prohibit them from achievin
CTC provides indicators of progress ;aw;s;é the Associate Degree in the form of certificates. They
s‘%wafé af{er both 15 and 30 semester hours have been comple gé The certificate indicates skiils b

through courses as outlined in the program chosen by the student.

e
by @”sw student

The student is eligible to receive the 15 hour Certificate of Award upon completion of 15 semester hours of credit in one
program area. {Nine of these hours must be taken with Central Texas College by traditional classroom methods including video
study.) An additional {5 semester hours of credit in the same program area of study will gualify the student for the 30-hour

t
Certificate of Award. To receive the certificate, the student must have a minimum 2.0 GPA

Replacing a Lost Certificate or Degre
If a certificate or degree has been lost, stolen, or dam ;zaé\ replacement may be obtained. An appropriate fee is required.

e

ﬁ@m@‘i%%‘%ﬁé%’?‘%é?&i

Central Texas College holds one consolidated graduation exercise annually at the end of the Spring semester at the Central
Campus. Some sites also conduct an annual g aduation coremony in conjunction and coordination with the local miliary
authorities and/or other local schools. Degrees and certificates will be awarded three times a year for students who are unable
10 attend the annual graduation exercise.

Graduation With Honors

Candidates for degrees for Central Texas College may graduate with highest honors or honors based on the following criteria

»  To graduate with honors, a candidate must have a 3.5 grade point average on 2 4.0 scale with no grades below "B” on ali
coursework taken. In computing the candidate’s grade point average for honors, the grades in all college-level courses
taken at Ceniral Texas College as well as courses %?éiﬁ%g’*?‘fﬁ{j from other regionally accredited institutions of higher
learning are ded. A i‘éjféiiﬁi(i{i course will not clear the graduate for honors; however, the GPA will reflect only the

repeated course in the final GPA.

* Inany graduating class, the student{s)
will be designated as graduating with highest honors.

*  Public recognition for graduating with honors or highest honors is conferred only when the student participates in the
formal commencement ceremony.

= To Qiz&i fy for honors, students must have earned a minimum of 30 semester hours of traditional study with Central Texas
College

with the highest grade point average and who meets all other requirements above
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of Study

Program Listings
Program requirements 1o earn a degree are listed alphabetically and are followed by course descriptions histed in numerical
order.

Although academic counseling is available, it remains vour responsibility to determine the major area of siudy, the senior

L=

college or university to which to transfer, and the required courses and their prerequisites.

Program and @&zﬁsg Availability

Courses are offered to students at Eéia?}» installations that have sufficient student interest. However, not ajl cour
£,

available every term because i:af”{ specialized nature of the courses, equipment requirements, and/or faculty aval

vour local E50 or

Student needs and interests are major i’asé{;rs considered in scheduling courses. Express your requirements {0
NCR. This will assist in scheduling courses that will help the majority of students pursuing a program of study. The Central
Texas College representative can furnish convenient planning brochures for most programs.

A

Prerequisite Courses

Be familiar with the course descriptions. If the course description indicates a prerequisite, that prerequisite should be satisfied
prior to registering for the desired course

5;%23?1? SNGL 1302 - Composition and Rhetoric H requires that ENGL 1301 Composition and Rhetoric | be successfully

completed prior to registering for ENGL 1302,

If you are unable to schedule prerequisites, obtain prior approval to enroll in these courses from the appropriate Central Texas
College official. Failure to obtain approva é could result in loss of credit toward the degree.

emester Credit Hours
ving {to %%@** right of) the course title indicate: (a) the hours per week the class meets for leciures,
oratory %}0%3 required per week and {¢) the credit %{)urg warded for successful completio

The three numbe (b)

g number of lab

&
w,m?

th qu n of the course. One
semester %}{}%;r ﬂi credit represents one hour of lecture time per week for 16 weeks; one semester hour of credit also represents

12 on the nature of

A

v depend

two to four hours of laboratory time per week for 16 weeks. Lecture and lab proportions may vary
the course.

For example, ATBR 1403, Roughing and H\Milﬁﬁ}if{‘zi L3-3 é? has three hours of lecture /{}9{ weel

three hours of laboratory per week conducted over 16 weeks with four hours of credit awarded for succes

weekly requirement is adjusted 1o compensate éw terms/sessions/semesters with lengths other iimi‘ éé weeks. For mstance.
3-0-3 for an eight-week term would require six hours of lecture per week, and 2-4-3 would require four hours of lecture and

eight hours of lab per week,

Technical electives are courses designed to strengthen the major area of the student’s program.

Approved Electives

Approved electives are courses that, although not specifically related to the major, are designed to broaden the student’s

exposure to various disciplines considered supportive of the program’s objectives,
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Many programs of study have Humanities/Fine Arts and Social/Behavioral Science elective courses that can be used to satisfy
elective requirements. Some courses can be used as either a Humanities/Fine Arts or Social/Behavioral Science elective as
stated below. The special electives are listed below.

Humanities/Fine Arts Electives

ANTH 2351 Cultural Anthropology

(all ARTS courses except ARTS
Dance Appreciation

Motion Picture Arnt

Cultural Geography

World Regional Geography

Survey of Western Civilization | and {1
Aﬁf%azﬁ‘anﬁ%msrssaﬁ History
Introduction 1o Fine Aris

sic courses (MU f\i

fterature courses to include ENGL 1302 when it is not used to satisfy the English requirement
E’Qii(‘&ﬂ %n» CoUrses to i aeiﬁé; Religion (PHIL)

41 Performance of Literature

Social/Behavioral Science Electives

AGRIZ317 Introduction to Agriculture Economics
ANTH :?ﬂi Physical Anthropology
i Cultural Anthropology

Macroeconomics
Microeconomics

CRIF 1307 Crime in America
é’sf“wréz“ Y COUrse {ﬁﬁlﬁé?i GEOG 1302 and 1303)
(GOVT)

”}

Psychology courses (PSY ()
Sociclogy courses (SOCTH

Computer Science/Microcomputer Technology Electives

Computer Science courses (COSC)
Microcomputer Technology courses (MISC)
d Processing courses { WOPO)
f‘a{;k 1309 Computers in
T 1403 Computer & mming
2402 ’s}&}f}ii?gr i ircuit A;’uﬁ
2411 Theory of Interface 8
2410 Computer-Aided Drafting |
252411 Computer-Aided Drafting I
“RMG 2309 aammf&‘s in Agriculture
| 2302 Hospitality Industry Computer Systems
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Distance Learning

Central Texas College offers college-level distance learning courses in a variety of instructional formats. Distance learning courses
may be telecourses, video conference courses, multimedia courses, or on-line courses. Students have direct and continuous access o
their instructor, opportunities to collaborate with other students, and full access to library and support services.

Voice mail allows direct communication with the instructor and telephone C(}f}i%:"ﬁﬁ@éﬂg with the instructor and classmates.
Students may practice oral language skills or participate in structured discussions.

E-mail fosters direct, frequent and precise communication between the student, instructor, and other students. F-mail can be

used to send completed assignments, for electronic discussions, and for seeking answers to questions.

The distant learner can use the %ibmfx at CTC by visiting the Oveta Culp Hobby Library on the Central Campus, sending e-mail
requests to the library, or submitting requests by phone or fax.

The distance education faculty provide their students with phone numbers and e-mail addresses during the orientation sessions.

To Be Successful

Before enrolling in a distance leaming courses, students should consider their course needs, learning stvles, and learning
tw) o I o &

preferences. The distant learner must be self-motivated, goal-oriented, and able to work independently.

You can do well in distance learning courses it

= you are seli-disciplin d ike to set your ov ] N yOour own,

*  you have a compelling reason to take the course, s \:Ez a8 YOur w % 5¢ &wjx > preveniing vou from enrolling in a traditional
course.

+  you are comfortable with written instructions because most distance learning courses rely on printed materials and wriiten
directions rather than in-person explanations from the instructor.

*  you don’t need the continuous é;z{:s to-fa i

ce interaction with vour instructor and classmates 1o be successful.

= you need to save time in commuting because distance Eé:fz?szzzzg courses require just as much time “learning time” and “study
time” as campus courses.

*  you are com fwﬁai}:é‘ with technology because most distance learning courses use technology for teaching and communication
{i.e., e-mail, voice mail, fax n 3

Telecourses

A telecourse uses broadeas! televi “éé;ﬂ or videotapes to enhance the course with images not casily conveved in a printed f@rﬁﬂe

Students view simulatior fﬁ emonstrations, or artifacts 1o increase understanding of the subject. Students comy *ats: wi

their instructor é;%‘zrz};;g%t /oice mai % and/or e-mail.

Video Conference Courses

In a video conference course, the distant learner has two- m; audio and two-way video interaction with the instructor and other
students through a video conferencing s i very system allows for instructor-delivered lectures, in-depth discussions,

sions, and demonstrations —just like in a traditional classroom. Students communicate with their insiructor

question/answe
and peers directly in the class.

Muitimedia Courses

Multimedia courses use textbooks, ROM, computer software, and/or videsta
student in learning. Students choose a‘iw media most suitable for their learning styles and most accessible for their learning

il and collaborate with other students using

s along with curricular materials to guide the

environments. Students communicate with their instru s using voice mail or ¢

e-mail or discussion sessions,

On-line Courses
On-line courses use the fsz“%s{:i as the primary delivery sy nstruction. Course maferials {guad 23, syilabi, reading lists,
and lecture notes) are ted on the Internet for students use. Aaifé’iii‘fﬁé;ii‘» students communicate with faculty and students and
ions may be done in person or via the Internet,

access instructional resources if’z%’(}zizn the Internet, Orientation and review sessi
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Continuing Education Program

The purpose of non-credit programs is to meet the current and changing educational requirements of a specific community. To
achieve this purpose, instruction is provided in response to expressed needs. Classes generally provide training for the
individual. However, special interest groups can also be accommodated within the scope and philosophy of the program.
Classes are geared to the changing needs and requirements of the area being served. There are no limits to the number or
variety of courses, Classes are offered in the vocational business fields as well as practical arts. Non-credit courses are offered
in the following:

Business Education

Classes offered in business are the result of close and constant cooperation with, and are established on the basis of specific
requirements from area agencies such as Board of Realtors and Civilian Personnel Offices. The business courses, including
secretarial and clerical courses, are developed to provide adult students pre-employment and in-service training in knowledge
and skills to meet occupational requirements of employers.

Self Development Education
Classes offered in this group are designed for persons who wish to learn a new language, hobby or skill and who derive self-
satisfaction from learning and performing in new subjects,

Special Reqguests

Other non-credit courses may be arranged to meet specific requests from interested groups. Central Texas College and its
affiliated organizations are able to provide assistance for virtually every educational requirement.
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Accounting Technology
Associate in Applied Science Degree

FirstYear

First Semester Credit
ACTE 1301 Principles of Accounting | 3
BUSI 1301 Introduction to Business 3
MATH 1342 Elementary Statistics 3
EMNGL 1301 Composition and Rhetoric | 3
COSC 1300 Computer Information Processing 3
or

MISC 1450 Microcomputers for Business 4
PHED Physical Education 1
Second Semester

ACTE 1302 Principles of Accounting 11 3
ELCT* Elective 3
MGMT 1305 Introduction to Management 3
MGMT 1309 income Tax 3
SPCH 1321 Business and Professional Speaking 3
PHED Physical Education i
Second Year

First Semester

ACTE 2309 Fundamentals of Accounting I 3
MGMT 2305 Business Law | 3
ACTE 2305 Basics of Managerial Accounting 3
ACTE 2311 Accounting and Financial Information Systems | 3
ELCT® Humanities/Fine Arts Selection 3
PHED Physical Education i
Second Semester

ACTE 2310 Fundamentals of Accounting IV 3
MGMT 2306 Business Law H 3
ACTE** Elective 3
ENGL 2311 Technical Writing 3
ELCT® Social/Behavioral Science Selection 3
PHED Physical Education I
Total Hours 64-65

*  Electives: ECON 2301, 2302; MGMT 1304, 1306, 1307, 2301, 2302 CADM 1309, or 2307.
**  Accounting Electives: ACTE 2306, ACTE 2312,

¢ Humanities/Fine Arts Selection. See Page 28,

¥ Social/Behavioral Science Selection. See Page 28,
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inistrative Secretarial

ﬁmsgi}iéaiﬁé in Applied Science Degree

First Year
First Semester

OADM* 1301
WOPO* 1303
{'}‘fﬁ}%‘% 1305

1101

Second Semes
WOPO*
OADM
OADM*
GADM
WOPO
PHED

Second Year
First Semester
‘S‘J{s {)g}{\xv’?){“?ﬁz?‘j

"*zﬁzw Data Entry
Re ~0rds “sfi{img m*"si

v a3 a3 Lad led el

woe S Lo e Led el

od Tad Lod 1ad

s

]

fad

3
Total Hours
* levelsof

nd an

Dagree Plans

Lod Lod ted lod Lol Ld

o
L

i

o
o

be determined by the student’s previous training in these

bazr Courses may be chosen leading toward general, medical, or

sfactory completion of all the following courses: OADM

npletion, General St ial, upon satisfactory completion of all courses listed in the



Air Conditioning & Refrigeration
Associate in Applied Science Degree

FirstYear
First Semester
AIRC 1400
AIRC 1401
AIRC 1403
MATH

PHED

Second Semester
AIRC 1406
AIRC 1407
ELCT®

ENGL 1301
GOVT 2301
or

GOVT 2302
Second Year
First Semester
AIRC 2400
AIRC 2401
AIRC 2405
AIRC 2403
Second Semester
AIRC 2402
AIRC 2404
ELCT®

AIRC 2407
SPCH 1321

Total Hours

Basic Air Conditioning and Refrigeration Theory
Electricity for Air Conditioning and Refrigeration |
Heating Systems

MATH 1324, 1342.1314 or higher

Physical Education

Electricity for Air Conditioning and Refrigeration 11
Mechanical Refrigeration Systems

Computer Science/Microcomputer Technology Selection
Composition and Rhetoric |

State and Federal Government |

State and Federal Government i

Electricity for Air Conditioning and Refrigeration 11
Advanced Air Conditioning and Refrigeration Theory
Heat Pumps |

Commercial Air Conditioning Systems

Commercial Refrigeration

Troubleshooting Air Conditioning and Refrigeration Systems

Humanities/Fine Arts Selection
Heat Pumps 1
Business and Professional Speaking

®  Humanities/Fine Arts Selection. See Page 28.

*  Computer Science/Microcomputer Technology Selection. See Page 28.

Certificate of Completion
Students may apply for a Certificate of Completion upon satisfactory completion of all AIRC prefix courses.

Credit
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Applied Management

Associate in Applied Science Degree

First Year
First Semester
BUSI 1301
ENGL*
MATH
MGMT 1305

MGMT 1306
PHED

Second Semester
BUSI 1307
ENGL*
MGOMT**
SPCH*

ELCT®

PHED

Second Year
First Semester
ACCT*** 2301
MOGMT 2302
MOGMT 2309
ELCT®
MOMT**

PHED

Second Semester
ELCTE
MGMT** 2303
MGMT 2310
MOGMTH*
MGMT**
PHED

Total Hours

*  ENGL 1361,

Introduction to Business

English Selection

MATH 1324, 1342. 1314 or higher
Introduction to Management
Human Relations

Physical Education

Personal Finance

English Seilection

Management Selection

Speech Selection

Computer Science/Microcomputer Technology Selection
Physical Education

Principles of Accounting !
Human Resource Management
Supervision

Humanities/Fine Arts Selection
Management Selection
Physical Education

Social/Behavioral Science Selection
Law and Legal Assistance
Personnel Counseling

Sophoemore Management Selection
Sophomore Management Selection
Physical Education

3

L SPCH 1315, 1321,

xE MG\?T

158, 1301,
2161, 2162, 2164, 23

1302, 1312, 23
I i

12,2311
3@ , 1303, 1304, 1307, 1308, 1309, 1381, 1382,

#%% ACCT 2301 may be substituted with OADM 2304 or HMCA 2306.

*1 MGMT 2303 may be substituted with MGMT 2305, REAE 2305 or LEGA 2302

®  Humanities/Fine Arts Selection. See Page 28.
®  Sogial/Behavioral Science Selection. See Page 28.

®  Computer Science/Microcomputer Technology Selection. See Page 28.

@ Degree Plans
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Applied Management

Computer Applications

Associate in Applied Science Degree

FirstYear
First Semester
MGMT 1303
ELCT *

MISC 1450
ENGL 1312
MATH

PHED

Second Semester

MGMT 1301
MGMT 1304
MISC 1430
MISC 1440
SPCH 1321
PHED
Second Year
First Semester
MGMT 2305
MGMT 2302
ACCT 2301
MISC 1461
MISC 2402
Second Semester
MGMT 1306
ELCT*

ACCT 2302
ELCT®

ELCT®

Total Hours

Any MISC or COSC course for which prerequisites are completed.

Introduction to Management
Computer/Microcomputer Elective
Microcomputers for Business
Communications Skills

MATH 1324 0r 1342

Physical Education

Organization and Management
Work Organization

Spreadsheets for Microcomputers
Data Base for Microcomputers
Business and Professional Speaking
Physical Education

Business Law |

Human Resource Management
Principles of Accounting |
Operating Systems

Systems in the MIS Environment

Human Relations
Computer/Microcomputer Elective
Principles of Accounting 11
Humanities/Fine Arts Selection
Social/Behavioral Science Selection

*  Humanities/Fine Arts Selection. See Page 28

®  Social/Behavioral Science Selection. See Page 28.

Credit
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Art

Associate in Arts Degree

This is a suggested curriculum.

FirstYear

First Semester Credit
ARTS Two courses from ARTS 1303, 1311, 1316 and 2323 6
ENGL 1301 Composition and Rhetoric | 3
HIST 1301 History of the U.5. to 1877 3
LANG* 1411 Beginning Foreign Language 4
PHED Physical Education |
Second Semester

ARTS Two courses from ARTS 1304, 1312, 1317, and 2324 6
ENGL 1302 Composition and Rhetoric 1 3
HIST 1302 History of the U.S. from 1877 3
LANG* 1412 Foreign Language 4
PHED Physical Education i
Second Year

First Semester

ARTS One course, sophomore level 3
ENGL ENGL 2322 2323.2327,2328, or 2332 3
SCIE** Physical/Life Science 4
MATH MATH 1324, 1342, 1314 or higher 3
GOVT 2301 State and Federal Government | 3
PHED Physical Education i
Second Semester

ARTS One course, sophomore level 3
SpCH SPCH 1318, 1321, or 2341 3
SCIE** Physical/Life Science 4
ELCT® Computer Science/Microcomputer Technology Selection 4
GOVT 2302 State and Federal Government i 3
PHED Physical Education 1
Total Hours 69

in cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from those
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate
department chair,

*  LANG: See course selections under GERM, SPAN, FREN, and JAPN. If German is taken the first year, beginning
French or Spanish may be taken the second vear.
*%  SCIE: See course selections under BIOL, CHEM, GEOL, PHYS.
*  Computer Science/Microcomputer Technology Selection. See Page 28.
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Art

Certificate of Compiletion

First Year
First Semester
HIST 1301
SPCH

GOVT 23061
ELCT*

PHED

Second Semester
ELCT

ELCT®

ELCT®

PHED

Total Hours

History of the U.S. 10 1877

SPCH Selection

State and Federal Government |
MATH, ENGL, SCIE or LANG

Physical Education

Elective Selections

Humanities/Fine Arts Selection
Computer Science/Microcomputer Technology Selection

Physical Education

Credit

*  See course selections under BIOL, CHEM, GEOL or PHYS for SCIE elective selections. See course selections under

FREN, GERM, JAPN or SPAN for LANG elective selections.
®  Humanities/Fine Arts Selection. See Page 28,
®  Computer Science/Microcomputer Technology Selection. See Page 28,
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Automotive Body Repair
Associate in Applied Science Degree

First Year

First Semester Credit
INDU 1400 Industrial Fundamentals 4
ATBR 1403 Roughing and Alignment | 4
ATBR 1405 Auto Body Welding | 4
ATBR 1407 Auto Body Fundamentals 4
ELCT Free Elective i
Second Semester

ATBR 1408 Roughing and Alignment 1l 4
ATBR 1409 Auto Body Welding 1 4
ATBR 1410 Auto Body Painting Fundamentals 4
ATBR 1411 Automotive Glass 4
MATH MATH 13241342, 1314 or higher 3
Second Year

First Semester

ELCT® Humanities/Fine Arts Selection 3
ATBR 2406 Frame Repair and Alignment 4
AUTO 2405 Steering and Suspension Systems 4
ENGL 1312 Communications Skills 3
GOVT 2301 State and Federal Government |

or

GOVT 2382 State and Federal Government [i 3
Second Semester

ATBR 2400 Major Vehicle Damage Repair 4
ATBR 2404 Advanced Auto Body Painting 4
ELCT* Computer Science/Microcomputer Technology Selection 4
SPCH 1321 Business and Professional Speaking 3
ATBR 2401 Panel Repair and Replacement 4
Total Hours 72

®  Humanities/Fine Arts Selection. See Page 28.
*  Computer Science/Microcomputer Technology Selection, See Page 28,

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of all ATBR, AUTO, and INDU prefix courses.
Student must complete ATBR 2401 )
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Automotive Service and Repair
Associate in Applied Science Degree

First Year

First Semester Credit
AUTO 1400 Shop Fundamentals 4
AUTO 1301 Automotive Systems 3
AUTO 1402 Basic Electrical and Test Equipment 4
MATH MATH 1324, 1342, 1314 or higher 3
SPCH 1321 Business and Professional Speaking 3
Second Semester

AUTO 1411 Automotive Computer Systems 4
AUTO 1405 Automotive Air Conditioning 4
AUTO 1407 Brake Systems 4
AUTO 1408 Standard Transmissions and Transaxles 4
ENGL 1312 Communications Skills 3
Second Year

First Semester

AUTO 2404 ignition, Starting and Charging 4
AUTO 2405 Steering and Suspension Systems 4
ELCT® Computer Science/Microcomputer Technology Selection 3
AUTO 2410 Fuel Systems and Injection 4
GOVT 2301 State and Federal Government |

or

GOVT 2302 State and Federal Government [l 3
Second Semester

AUTO 2403 Automatic Transmissions and Transaxles 4
AUTO 2406 Engine Diagnosis and Emission 4
ELCT Elective 3
ELCT® Humanities/Fine Arts Selection 3
AUTO 2408 Advanced Engine Service 4
Total Hours 72

®  Humanities/Fine Arts Selection. See Page 28.
*  Computer Science/Microcomputer Technology Selection. See Page 28.

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of the following courses: AUTO 1400, 1402,
1405, 1407, 1408, 2404, 2406, and 2410.
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Aviation Maintenance Technology

Associate in Applied Science Degree

First Year

First Semester
AVMT 1201
AVMT 1202
AVMT 1305
ENGL 1312
PHYS 1305

Second Semester

AVMT
AVMT
AVMT
AVMT
AVMT
MATH

1203
1204
1306
1402
2303

Third Semester

AVMT
AVMT

Second Year

2304
2402

First Semester

AVMT
AVMT
AVMT
AVMT

Second Semester

AVMT
AVMT
AVMT
AVMT

2365
2306
2307
2403

2404
2405
2406
2407

Third Semester

ELCT®
ELCT®

Total Hours

AVMT courses are designated: G - General, A - Airframe, P - Powerplant.

&

Maintenance Publications-G
Weight and Balance-G
Basic Aircraft Electricity-G
Communications Skills
Survey of Physics

Aircraft Drafting-G

Airframe Materials and Corrosion Controls-G
Alircraft Finishes-A

Sheet Metal Structures-A

Airframe Inspection-A

MATH 1324, 1342, 1314 or higher

Aircraft Fuel Systems-A
Hydraulics and Pneumatics-A

Aircraft Instrument Systems-A

Engine Electrical Systems-P

Engine Lubrication and Cooling Systems-P
Aircraft Electrical Systems-A

Powerplant Maintenance Reciprocating Engines-P
Engine Fuel Systems-P

Aircraft Propellers-P

Powerplant Maintenance Turbine Engines-P

Humanities/Fine Arts Selection
Social/Behavioral Science Selection

Humanities/Fine Arts Selection. See Page 28
Social/Behavioral Science Selection. See Page 28.

Degree Plans
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Business Administration
Associate in Arts Degree

This is a suggested curriculum.

First Year
First Semester
SCIE***

HIST 1301
ENGL 1301
MATH

PSYC 2301
PHED

Second Semester

HIST 1302
ENGL 1302
BUSI 1301
ELCT®*

PHED
Second Year
First Semester
ECON 2301
ACCT 2301
ENGL*

GOVT 301

Second Semester
ACCT 2302

ELCT®

GOVT 2302
ECON 2302
SPCH
LANG**1412
PHED

Total Hours

Physical/Life Science

History of the U.S. to 1877
Composition and Rhetoric |
MATH 1324, 1342, 1314 or higher
Introduction to Psychology
Physical Education

Physical/Life Science

History of the U.S. from 1877
Composition and Rhetoric 1]
Introduction to Business
Humanities/Fine Arts Selection
Physical Education

Macroeconomics

Principles of Accounting |
English Selection

State and Federal Government |
Foreign Language

Physical Education

Principles of Accounting [

Computer Science/Microcomputer Technology Selection

State and Federal Government [1
Microeconomics

SPCH 1315 or 1321

Foreign Language

Physical Education

Credit

4
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3 Senior college course requirements vary; it is the student’s responsibility to consult with the four-year institution he/

she plans to attend to identify specific requirements,

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from those

Jlisted above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate

department chair.

*  English courses include ENGL 2322, 2323, 2327, 2328, 2
*¥* | ANG: See course selections under GERM, SPAN, FREN, and JAPN.
*kx  SCIE: See course selections under BIOL, CHEM, GEOL, PHYS

*  Humanities/Fine Arts Selection. See Page 28,

®  Computer Science/Microcomputer Technology Selection. See Page 28.
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Business Management

Associate in Applied Science Degree

First Year
First Semester
MGMT 1306
ENGL 1301
BUSI 1301
ELCT

SPCH

PHED

Second Semester
MGMT 1304
MGMT 1303
OADM 1309
ELCT

ELCT

PHED

Second Year
First Semester
MATH

ACCT* 2301
ELCT
MOGMT 2302
MOMT 2303
ECON

7 Y

Second Semester
ELCT

MGMT
ACCT*
MGMT
ELOT®
ELCT

Total Hours

Lol fad

[AS
[R I ]

£
Lo
o)
o

Human Relations
Composition and Rhetoric |
Introduction to Business
MISC 1450 or WOPO 1305
SPCH 1315 0r 1321

Physical Education

Work Organization

Introduction to Management

Business Math and Calculating Machines
BUSI/MGMT/REAE
BUSUMGMT/REAE

Physical Education

MATH 1324 0r 1347

Principles of Accounting |

MGMT 1401 or 2316 or REAE 2401
Human Resource Management
Business Law |

ECON 2301 or 2302

MGMT 1402 or 2317 or REAE 2402
Small Business Management
Principles of Accounting 11
Supervision

Humanities/Fine Arts Selection
Elective

¥ OADM 2304 and OADM 2305 may be substituted.
®  Humanities/Fine Arts Selection. See Page 28.

@ Degree Plans
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Business Management
Certificate of Completion

First Semester

BUSI 1301
MGMT 1305
MGMT 1306
ELCT
ELCT

Second Semester
MGMT 2302

MGMT 2309
ELCT

MGMT 2305
ELCT

Total Hours

Introduction to Business
Introduction to Management
Human Relations

MISC 1450 or WOP(O 1305
BUSI/MGMT/REAE

Human Resource Management
Supervision

MGMT 1401/2316 or REAE 2401
Business Law |
BUSUMGMT/REAE

Credit

L

Lad 2

3-4

{ad

Lad Led

30-32

Business Management Entrepreneurship
Certificate of Completion

First Semester

MGMT 1308
OADM 1309
ELCT

MGMT 2301
ACCT 2301

Second Semester

MGMT 2302
MGMT 2305
ELCT

MGMT 2
MGMT 2
Total Hours

Small Business Management

Business Math and Calculating Machines
MISC 1450 or WOPO 1305

Marketing Principles

Principles of Accounting 1

Human Resource Management

Business Law |

BUSI/MGMT/REAE

Small Business Accounting

Entrepreneurship and Business Plan Development

Credit
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Communications Electronics Technology
Associate in Applied Science Degree

First Year
First Semester Credit
CMET 1400 Electronics and Computer Skills 4
CMET 1401 Digital Circuits 4
ELTE 1401 Electrical Circuits | 4
CMET 1402 Computer Systems 4
Second Semester
CMET 1403 Computer Systems and Operational Programming 4
MATH 1314 College Algebra 3
ELTE 1402 Electrical Circuits 11 4
ELTE 1403 Solid State Electronics 4
ENGL 1312 Communications Skills 3
Second Year
First Semester
CMET 1409 CRT Systems 4
ELTE 1404 Communications Circuits 1 4
ELTE 2406 Integrated Devices 4
ELCT® Social/Behavioral Science Selection 3
ELCT* Approved Technical Elective 4
Second Semester

- ELTE 2407 Communications Circuit 1 4
ELTE 2412 Circuits and Systems 4
ELCT® Humanities/Fine Arts Selection 3
CMET 2408 Digital Communications 4
ELCT** Academic Elective 3
Total Hours 71

*  Selected course approved by the Department Chair: CMET 2411, ELTE 2401, 2405, ELTE 2103 & 2303, ELTE 2409,

ELTE 2411, and ELTE 2421.
*¥  Elective from one of the following: Agriculture, Art, Business, Communications, Engineering, Mathematics, Music,

Science, Social Science.
®  Humanities/Fine Arts Selection. See Page 28.
®  Social Behavioral Science Selection. See Page 28.
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Computer-Aided Drafting and Design

Associate in Applied Science Degree

FirstYear

First Semester Credit
ENGR* 1304 Engineering Graphics 3
DFTG 2412 Technical lilustration 4
DFTG 2410 Structural Drafting 4
MATH 1314 College Algebra 3

Second Semester

ENGR* 1305 Descriptive Geometry 3
DFTG 2402 Machine Drafting 4
DFTG 1409 Basic Computer-Aided Drafting 4
ENGL 1312 Communications Skills 3
ELCT Elective 3
Second Year

First Semester

DFTG 1417 Architectural Drafting-Residential 4
DFTG 1458 Electrical/Electronics Drafting 4
DFTG 1452 Intermediate Computer-Aided Drafting 4
ELCT** Approved Elective 3-4
ELCT® Humanities/Fine Arts Selection 3
Second Semester

DTFG 1460 Pipe Drafting 4
DTFG 1464 Topographical Drafting 4
DTFG 1471 Industrial Practice 4
ELCT® Social/Behavioral Science Selection 3
Total Hours 64-65

% Selected Locatiens may substitute DFTG 1405 for ENGR 1304 and DFTG 1456 for ENGR 1305.
**  Approved Electives: DFTG 1391; ARTS 1316; MISC 1450 or other elective approved by the Department Chair.
*  Humanities/Fine Arts Selection: ANTH 2351, ARTS courses (except ARTS 2313, 2314) LANG courses, GEOG 1307,
1303, HIST 2311, 2312, SPCH 2341, MUSI, PHIL (to include religion) and Literature courses.
"  Social/Behavioral Science Selection: AGRI 2317, ANTH 2301, 2351, ECON 2301, 2302, CRUJ 1307, HIST, GOVT,
PSYC, SOCI, and GEOG, (except GEOG 1301) courses.

Certificate of Completion

Students may apply for a certificate of completion upon satisfactory completion of ENGR 1304, 1305; DFTG 1409, 2402, 2410,
2412 and TMTH 1301,

Degres Plans @



Computer Electronics Technology
Associate in Applied Science Degree

First Year

First Semester Credit
CMET 1400 Electronics and Computer Skills 4
CMET 1401 Digital Circuits 4
ELTE 1401 Electrical Circuits | 4
CMET 1402 Computer Systems 4
Second Semester

CMET 1403 Computer Systems and Operational Programming 4
MATH 1314 College Algebra 3
ELTE 1402 Electrical Circuits [ 4
ELTE 1403 Solid State Electronics 4
ENGL 1312 Communications Skills 3
Second Year

First Semester

CMET 1409 CRT Systems 4
CMET 2402 Computer Circuit Analysis 4
CMET 1405 LAN 4
ELTE 2406 Integrated Devices 4
ELCT® Social/Behavioral Science Selection 3
Second Semester

CMET 2404 Computer System: Diagnosis and Maintenance 4
ELTE 2412 Circuits and Systems 4
ELCT® Humanities/Fine Arts Selection 3
ELCT* Approved Technical Elective 4
ELCT*#* Academic Elective 3
Total Hours 71

*  Elective Selection approved by the Department Chair: CMET 1404, CMET 2405, CMET 2406, CMET 2408, ELTE
2103 & 2303, ELTE 2409, ELTE 2411, and ELTE 2421, and CMET 2400 or CMET 2200 and 2201,
**  Elective from one of the following: Agriculture, Art, Business, Communications, Engineering, Mathematics, Music,
Science, Social Science.
¢  Humanities/Fine Arts Selection. See Page 28.
®  Social/Behavioral Science Selection. See Page 28.

Certificate of Completion
Students may apply for a Certificate of Completion upon satisfactory completion of these courses: CMET 1400, 1401, 1403,
ELTE 1401, 1402, 1403, ENGL 1312 and one approved elective.
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Criminal Justice

Associate in Applied Science Degree

FirstYear

First Semester
CRU 1301
CRY 1304
CRU 1307
CRUJ 1308
ENGL 1301
PHED 1130

Second Semester

CRU

CRLJ*
ENGL
ELCT

Second Year

1201

First Semester

CRUJ
CRUJ
GOVT
or
GOVT
SOCI
MATH
PHED

ELCT

Second Semester

CRU
PSYC
SPCH

ELCT®
ELCT*

ELCT

2101
2304
2301

2201
2301
2

1321

Total Hours

Introduction to Criminal Justice
The Courts and Criminal Procedures
Crime in America

Fundamentals of Criminal Law
Composition and Rhetoric |
Physical Conditioning

Defensive Tactics

Criminal Justice Option {three courses)
ENGL 1302 0r 2311

Criminal Justice Flective

Emergency Medical Aid
Juvenile Procedures
State and Federal Government |

State and Federal Government H
Introduction to Sociology

MATH 1324, 13472, 1314 or higher
Physical Education

Criminal Justice Elective

Firearms

Introduction to Psychology
Business and Professional Speaking
Humanities/Fine Arts Selection

Computer Science/Microcomputer Technology Selection

Elective

Lpd
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Credit

As early as possible, students planning to complete a baccalaureate degree in Criminal Justice/Law Enforcement should declare
a major and develop a degree plan which will meet the transfer requirements of the college of their choice.

Criminal Justice Options:

- Students intending to major in Law Enforcement may take CRIJ 1309, 1302 and 1303.

- Students intending to major in Corrections may take CR1J 1306, 1314 and 1309/1302/1303.

- Students who prefer a more general Criminal Justice curriculum may take any three from CRIJ 1302, 1303, 1306,
1309, 1314, 2307,

Humanities/Fine Arts Selection. See Page 28.

Computer Science/Microcomputer Technology Selection. See Page 28.
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Diesel Mechanics
Associate in Applied Science Degree

First Year

First Semester Credit
INDU 1400 Industrial Fundamentals 4
DIEM 1301 Diesel Engine Fundamentals 3
DIEM 1405 Diesel Engine Auxiliary Systems 4
ENGL 1312 Communications Skills 3
ELCT® Computer Science/Microcomputer Technology Selection 3
Second Semester

DIEM 1404 Standard Power Trains 4
DIEM 1406 Diesel Starting and Charging Systems 4
AUTO 1407 Brake Systems 4
MATH MATH 1324, 1342, 1314 or higher 3
SPCH 1321 Business and Professional Speaking 3
Second Year

First Semester

DIEM 2400 Hydraulic Systems Fundamentals and Service 4
DIEM 2406 Diesel Fuel Injection Systems 4
DIEM 2407 Diesel Cylinder Head Service 4
ELCT Elective 3
ELCT* Humanities/Fine Arts Selection 3
Second Semester

DIEM 2404 Automatic Power Train 4
AUTO 2405 Steering and Suspension Systems 4
DIEM 2405 Advanced Diesel Engine Service 4
DIEM 2403 Diesel Engine Overhaul 4
GOVT 2301 State and Federal Government |

or

GOVT 2302 State and Federal Government 1] 3
Total Hours 72

*  Humanities/Fine Arts Selection. See Page 28.
*  Computer Science/Microcomputer Technology Selection. See Page 28.

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of ALL DIEM, AUTO, and INDU courses.
{Student must complete DIEM 2403 )
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Early Childhood Professions

Associate in Applied Science Degree

A

O

FirstYear

First Semester Credit
CDEC 1311 Introduction to Early Childhood Education 3
CDEC 1313 Curriculum Resources for Early Childhood Professions 3
CDEC 1319 Child Guidance 3
ENGL ENGL 1301 or 1312 3
CDEC* 1359 Child with Special Needs 3
PHED Physical Education 1
Second Semester

CDEC 1358 Creative Arts for Early Childhood 3
CDEC 1354 Child Growth and Development 3
CDEC 1318 Natrition, Safety and Health 3
CDEC 1303 Family and the Community 3
CDEC 1356 Emergent Literacy for Early Childhood 3
Second Year

First Semester

CDEC 2321 The infant and Toddler 3
CDEC 2326 Administration of Programs for Children |

or

CDEC 2328 Administration of Programs for Children H 3
ELCT® Computer Science/Microcomputer Technology Selection 4
SPCH SPCH 1315 or 1321 3
MATH MATH 1324, 1342, 1314 or higher 3
CDEC 1374 Preschool Age 3
Second Semester

CDEC 1357 Math and Science for Early Childhood 3
CDEC 2384 Cooperative Education in Child Development 3
CDEC 2341 The School Age Child 3
CDEC 1195 Special Topics in Child Care ]
ELCT® Humanities/Fine Arts Selection 3
ELCT® Social/Behavioral Science Selection 3
Total Hours 66

*Humanities/Fine Arts Selection. See Page 28.

"Social/Behavioral Science Selection. See Page 28.

*Computer Science/Microcomputer Technology Selection. See Page 28,
*CDEC 1371 and 1372 may substitute.

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of all child development courses in the first year
and CDEC 1359 and 1371,
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Education
Associate in Arts Degree

This is a suggested curriculum,

First Year

First Semester Credit
ENGL 1301 Composition and Rhetoric 1 3
HIST 1301 History of the U.S. to 1877 3
SCIE** Physical/Life Science 4
LANG* 1411 Foreign Language 4
ELCT* Elective 3
PHED Physical Education 1
Second Semester

ENGL 1302 Composition and Rhetoric I 3
HIST 1302 History of the U.S. from 1877 3
SCIE** Physical/Life Science 4
LANG* 1412 Foreign Language 4
SPCH 1315 Public Speaking 3
PHED Physical Education i
Second Year

First Semester

ENGL#** English Selection 3
GOVT 2301 State and Federal Government | 3
MATH MATH 1324, 1342, 1314 or higher 3
PSYC 2301 Introduction to Psychology 3
SOCI 1301 Introduction to Sociology 3
PHED Physical Education 1
Second Semester

ENGL*** English Selection 3
GOvVT 2302 State and Federal Government [l 3
ELCT® Computer Science/Microcomputer Technology Selection 3
ELCT* Elective 3
ELCTH Elective 3
PHED Physical Education 1
Total Hours 68

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from those
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate
department chair,

*  LANG: See course selection under FREN, GERM, SPAN, and JAPN. If German is taken during the first year, Begin-
ning French or Spanish may be taken during the second semester,
#%  SCIE: See course selection under BIOL, CHEM, GEOL, PHYS.
*#%  English Selection(s) include: ENGL 2322, 2323, 2327, 2328, 2332 or 2333,
#i Students should check requirements of the institution to which they intend to transfer as requirements may vary.
Students should choose electives that support their major.
®  Computer Science/Microcomputer Technology Selection. See Page 28.
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Emergency Medical Technician
Associate in Applied Science Degree

First Year
First Semester
EMET 14062
ENGL 1301
MGMT 1305
MATH

PHED

Second Semester

MGMT 1306
EMET

ELCT®

ELCT®

ELCT*

PHED
Second Year
First Semesier
EMET 2101
EMET 2301

ACCT** 2301
MGMT 2302
MGMT 2309
SPCH

Second Semester

EMET 2302

EMET 2303
ENGL 2311
ACCT** 2302
ELCT®
ELCT*

Total Hours

Emergency Medical Technician-Ambulance
Composition and Rheteric |

Introduction to Management

MATH 1324, 1342, 1314 or higher
Physical Education

Human Relations

Technical Elective

Computer Science/Microcomputer Technology Selection
Humanities/Fine Arts Selection

Approved Elective

Physical Education

Introduction to Paramedic
Disaster Planning

Principles of Accounting |
Human Resource Management
‘Sszgez*;ési{}{;

SPCH 1315 or 1321

Emergency Medical Center Management
Psychology of Emergencies

Technical Writing

Principles of Accounting il
Social/Behavioral Science Selection
Approved Elective

National Registry EMT-Basic exam requirements

Applicant must:

i Bel 8}’
2. Successfully complete, within the last two years, a state approved National

of age or older.

developed and promulgated by the US Department of Transportation.

Credit
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standard EMT-Basic fraining program, as

*  Approved Electives: EMET 1303, 1304, 1305, 1403, PSYC 2301, MGMT 1301 or BIOL 2401,

#%  OADM 2304 and 2305 m

v be sabstzmied

*  Humanities/Fine Aris Se @a:‘iz(}?z See Page 28,
Social/Behavioral Science Selection. See Page 28.

*  Computer Science/Microcomputer Technology Selection. See Page 28.
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Emergency Medical Technician
Certificate of Completion

First Semester
EMET 1402 Emergency Medical Technician-Ambulance

or
EMET 1200 Emergency Medical Technician-Recertification

ELCT* Approved Electives
Total Hours

For this certificate, only six hours will be accepted as evaluated credit.

*  Approved Electives: EMET 1302, 1303, 1304, 1305, 2101, 2301, 2

@ Degres Plans

Credit
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English

Associate in Arts

This is a suggested curriculum.

First Year
First Semester
ENGL 1301
MATH 1314
LANG* 1411
SCIE**

HIST 1301
PHED

Second Semester

ENGL 1302
MATH 1316
LANG* 1412
SCIE**

HIST 1302
PHED

Second Year
First Semester
ENGL***
LANG* 2311

Second Semester

ENGL***
LANG* 2312
MISC 1450
GOVT 2302
ELCT

PHED

Total Hours

In cases where freshman and/or sophomore degree requirements of
Jisted above, changes can be made in the Associate in Arts/Science

department chair.

+  LANG: See course selection under FREN, GERM, SPAN, and JAPN.
#*%  SCIE: See course selection under BIOL, CHEM, GEOL, PHYS.
#*%  English electives include: ENGL 2322, 2323, 2327,2328, 2332, or 2333.

Composition and Rhetoric |
College Algebra

Foreign Language
Physical/Life Science
History of the U.S. To 1877
Physical Education

Composition and Rhetoric Il
Trigonometry

Foreign Language
Physical/Life Science

History of the U.S. from 1877
Physical Education

English Elective

Intermediate Foreign Language
Public Speaking

State and Federal Government |
Humanities/Fine Arts Selection
Physical Education

English Elective

Intermediate Foreign Language
Microcomputers for Business
State and Federal Government 11
Elective

Physical Education

*  Humanities/Fine Arts Selection. See Page 28.

Credit

3
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the receiving college for a bachelor’s degree differ from those
degree requirements when approved by the appropriate



Environmental Science
Associate in Science Degree

This is a suggested curriculum.

First Year

First Semester Credit
ENGL 1301 Composition and Rhetoric | 3
CHEM 1411 General Chemistry | 4
BiOL 1408 General Biology | 4
MATH 1314 College Algebra 3
HIST 1301 History of the U.S. to 1877 3
PHED Physical Education 1
Second Semester

ENGL 1302 Composition and Rhetoric 1] 3
CHEM 1412 General Chemistry I 4
BIOL BIOL 1409, 1411, or 1413 4
HIST 1302 History of the U.S. from 1877 3
MISC 1450 Microcomputers for Business 4
PHED Physical Education 1
Second Year

First Semester

GEOL 1403 Physical Geology 4
GOvT 2301 State and Federal Government | 3
ELCT® Humanities/Fine Arts Selection 3
SPCH 1315 Public Speaking 3
PHED Physical Education 1
ELCT* Elective 3
Second Semester

PHYS 1413 Environmental Science 4
GOVT 2302 State and Federal Government [1 3
CHEM 2401 Analytical Chemistry 4
ENGL 2311 Technical Writing 3
PHED Physical Education i
MATH 1242 Elementary Statistics 3
Total Hours 72

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from those
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate
department chair.

*  Recommended Electives include MATH 2313. 2314. 13 16 and/or 1348, PHYS 1401, 1402, ECON 2301, 2302. COSC
1400 or 1403,
¢ Humanities/Fine Arts selection: GEOG 1302, 1303, or ANTH 2351,

@ Degree Plans

e
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Environmental Science Technology

Certificate of Completion

First Year

First Semester
ENGL 1301
CHEM 1411
BIOL 1408
MATH 1314
MISC 1450

Second Semester

ENGL 2311
CHEM 1412
BIOL

PHYS 1413

Second Year
First Semester
GEOCL 1403
CHEM 1407
SPCH 1315

Second Semester
ECON 2302
CHEM 2401
BIOL 2421
MATH 1342
Total Hours

Composition and Rhetoric |
General Chemistry 1

General Biology |

College Algebra
Microcomputers for Business

Technical Writing
General Chemistry U
BIOL 1409 or 1413
Environmental Science

Physical Geology
Physiological Chemistry
Botany

Public Speaking

Microeconomics
Analytical Chemistry
Microbiology
Elementary Statistics

3
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Fire Protection Technology
Associate in Applied Science Degree

FirstYear
First Semester
FPRT 1301
FPRT 1303
FPRT 1304
FPRT* 1307
ENGL 1301
PHED

Second Semester

FPRT 1302
FPRT 1305
FPRT 1308
MATH
SPCH 1315
PHED

Second Year

First Semester

FPRT 2301
FPRT 2303
FPRT 2305
ELCT®

GOVT 2301
or

GOVT 2302
ENGL 2311

Second Semester

FPRT 2302

FPRT 2306
FPRT 2404
ELCT®

FPRT**

Total Hours

Fundamentals of Fire Protection
Fire Protection Systems

Fire Administration |

Fire Service Chemistry |
Composition and Rhetoric |
Physical Education

Fire Prevention

Fire Administration

Fire Service Chemistry 1

MATH 1324, 1342, 1314 or higher
Public Speaking

Physical Education

Industrial Fire Protection |
Hazardous Material |

Building Codes and Construction
Humanities/Fine Arts Selection
State and Federal Government |

State and Federal Government 1
Technical Writing

Industrial Fire Protection 11

Fire and Arson Investigation

Fire Fighting Tactics and Strategies

Computer Science/Microcomputer Technology Selection
Elective

*  CHEM 1406 may be substituted for FPRT 1307,
**  FPRT Electives include: FPRT 2304, 2308, 2309, 2310, 2314,
*  Humanities/Fine Arts Selection. See Page 28.

Computer Science/Microcomputer Technology Selection. See Page 28.

Degree Plans
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General Studies
Associate in General Studies Degree

Student must have a minimum of 16 semester credit hours within the Central Texas College System.

This is a suggested curriculum.

FirstYear
First Semester
ENGL 1301
or

ENGL 1312
HIST 1301
PHED

ELCT**

Second Semester
SPCH*

or

ELCT*

MATH

ELCT**

ELCT®

Second Year
First Semester
GOVT 2301
ELCT**

PHED

Second Semester
GOVT 2302
ELCT®

ELCT**

Total Hours

In cases where freshman and/or sophomore degree requirements of the receiving coll
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate

department chair.

Composition and Rhetoric |

Communications Skills
History of the U.S. to 1877
Physical Education
Electives

SPCH Selection

Elective

History of the U.S. from 1877

MATH 1324, 1342, 1314 or higher

Electives

Computer Science/Microcomputer Technology Selection

State and Federal Government |
Electives
Physical Education

State and Federal Government [I
Humanities/Fine Arts Selection
Electives

Credit

S e ed Ld
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s

3
3
10
64

ege for a bachelor’s degree differ from those

¥ If ENGL 1301 is taken, student must complete SPCH requirement. If ENGL 1312 is taken, student may substitute an

elective.

*%  Spudents may select 34-37 Semester Credit hours from courses that fulfill the student’s educational goals.

Humanities/Fine Arts Selection. See Page 28,

*  Computer Science/Microcomputer Technology Selection. See Page 28.

Degree Plans



Geology

Associate in Science Degree

This is a suggested curriculum.

First Year

First Semester Credit
GEOL 1403 Physical Geology 4
MATH* 1316 Trigonometry 3
HIST 301 History of the U.S. to 1877 3
CHEM 1411 General Chemistry | 4
ENGL 1301 Composition and Rhetoric | 3
PHED Physical Education i
Second Semester

GEOL 1404 Historical Geology 4
MATH 1348 Analytic Geometry 3
HIST 1302 History of the U.S. from 1877 3
CHEM 1412 General Chemistry i 4
ENGL 1302 Composition and Rhetoric 1 3
PHED Physical Education !
Second Year

First Semester

PHYS 1461 College Physics | 4
GOVT 2301 State and Federal Government | 3
MATH 2313 Caleulus 1 3
ENGL** English Elective 3
PHED Physical Education ]
MISC 1450 Microcomputers for Business 4
Second Semester

PHYS 1402 College Physics 1i 4
GOVT 2302 State and Federal Government 11 3
MATH 2314 Calculus I 3
SPCH 1313 Public Speaking 3
PHED Physical Education I
ELCT® Humanities/Fine Aris Selection 3
Totai Hours 71

o's degree differ from those

g coliege for a bache

In cases where freshman and/or sophomore degree requirements of the receivi
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate
department chair.

¥ Students deficient in mathematics must take College Algebra. This course should be taken during the summer term
prior to the freshman vear,
**  English Electives include: ENGL 2311, 2322, 2323, 2327, 2328, 2332, 2333,
*  Humanities/Fine Arts Selection. See Page 28.

Degree Plang




Graphics and Printing

Certificate of Completion

First Year
First Semester Credit
GRPH 1405 Introduction to Graphic Arts and Printing 4
GRPH 1471 Basic Camera 4
GRPH 1409 Press Operations | 4
GRPH 1474 Preventive Maintenance 4
Second Semester
GRPH 1419 Binding and Finishing Operations 4
GRPH 1422 Electronic Publishing 4
GRPH 2436 Prepress Techniques 4
GRPH 2438 Press Operations 11 4
32

Total Hours

Degree Plans

i



Hospitality Management

Culinary Arts
Associate in Applied Science Degree

First Year

First Semester Credit

HMCA 1601 Fundamentals of Food Theory 6

HMCA ’”}i} introduction to Hospiality Industry 3

HMCA 12 Safety and Sanitation 2

HMCA 12 ”é Menu Planning Z

Second Semester

HMCA 1606 Culinary Principies &

HMCA 1303 Food Purchasing 3

ELCT Elective 3

Third %meegai‘

ENGL Composition and Rhetoric | 3

SPCH Public Speaking 3

MGMT iiumiﬁz Relations 3

HMCA tality Law 3

Second Year

First Semester

HMCA Hospitality Industry Computer System 3

HMCA Advanced Culinary Arts 6

HMCA i ity Sales 3

PHED *hysical Lducation !

Second Semester

MATH 134 Elementary Statistics 3

HMCA 2304 Nutrition for HMCA Professionals 3

HMCA 2301 Management Practice HMCA 3

ELCT® Social/Behavioral Science Selection 3
Culinary Arts Practicum (Field Experience) 3
Elective 3
Humanities/Fine Arts Selection 3

Tsﬁ}%‘a% Hours 71

® Human Fine Arts Selection. See Page 28,
®  Social/Behavioral Science Selection, Sge Page 28.

Certificate of Completion

Restaurant Skills

Students may apply for a Certificate of Completion upon satisfactory completion of HMCA 1202, 1207, 1601, 2164, MGMT

2302 and one Elective.

Culinary Arts
Students may apply for a certificate of completion upon satisfactory completion of: HMCA 1202, 1207, 1303, 1304, 1601, 1606,
2301, 2302, 2612, MGMT 1306 and one Elective.

Degree Plane
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Hospitality Management
Lodging and Tourism Management
Associate in Applied Science Degree

First Year

First Semester Credit
HMCA 1601 Fundamentals of Food Theory 6
HMCA 1202 Safety and Sanitation 2
HMCA 1309 Introduction to Hospitality Industry and Quality Customer Care 3
ELCT® Humanities/Fine Arts Selection 3
Second Semester

HMCA 1305 Convention and Tourism 3
HMCA 1308 Front Office Procedures 3
HMCA 1304 Hospitality Law 3
ELCT Elective 3
Third Semester

ELCT® Social/Behavioral Science Selection 3
SPCH 1315 Public Speaking 3
MGMT 1306 Human Relations 3
HMCA Elective 3
PHED Physical Education |
Second Year

First Semester
HMCA 2302 Hospiality Industry Compuier Systems 3
HMCA 2305 Facility Design, Layout and Security 3
HMCA 2306 Hospitality Accounting ] 3
HMCA 2310 Property Management 3
Second Semester

HMCA 2301 Management Practice HMCA 3
MATH 1342 Elementary Statistics 3
HMCA 2307 Tourism Management 3
HMCA 2308 Hospitality Sales 3

Third Semesier

HMCA 2309 Lodging and Tourism Practicum (Field Experience) 3
HMCA Elective 3
ENGL 1301 Composition and Rhetoric | 3

73

Total Hours

;

*  tgmanities/Fine Arts Selection. See Page Z8.
% Social/Behavioral Science Selection. See Page 28.

Certificate of Completion

Lodging and Tourism
Students may apply for a Certificate of Completion upon satisfactory completion of HMCA 1202, 1302, 1308, 1601, 2164, 2301,
2306, 2308, and MGMT 1306,

Lodging and Restaurant Entrepreneurship
Students may apply for a Certificate of Completion upon satisfactory completion of HMCA 2164, 2 2350, and MGMT 1308,

2301, 2309,

Degree Plans
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Hospitality Management
Restaurant and Institutional Management
Associate in Applied Science Degree

First Year

First Semester
HMCA 1601
HMCA 1202
HMCA 1309
HMCA 1207

Second Semester
HMCA 1606
HMCA 1303
ELCT

Third Semester
ELCT®

SPCH 1318
MGMT 13
HMCA 1304

Second Year
Yirst Semester

HMCA 2302
HMCA 2304
HMCA 2306
HMCA 2305

Second Semester
2301

Third Semester
HMCA 2303

HMCA

ENGL 1301

PHED

Total Hours

Fundamentals of Food Theory

Safety and Sanitation

Introduction to Hospitality Industry and Quality Customer Care
Menu Planning

Culinary Principals
Food Purchasing
Elective

Social/Behavioral Science Selection
Public Speaking

Human Relations

Heospitality Law

Hospitality Industry Computer System
Nutrition for HMCA Professionals
Hospitality Accounting |

Facility Design, Layout and Security

Management Practice HMCA
Elementary Statistics
Humanities/Fine Arts Selection
Hospitality Sales

Restaurant/Institutional Management Practicum (Field Experience)

Elective
Composition and Rhetoric |
Physical Education

®  Humanities/Fine Arts Selection. See Page 28,

E

Social/Behavioral Science Selection. See Page 28.

Certificate of Completion

Hospitality Management

Students may apply for a Certificate of Completion upon satisfactory completion of HMOCA 1202,

MOGMT 1306,

Cooking and Supervision

Students may apply for a Certificate of Completion upon satisfactory completion of HMCA 1202,

2306, 1601, 1606, MGMT 1306, and one elective.

Dietary Manager

Students may apply for a Certificate of Completion upon satisfactory completion of HMCA 1202, 1303, 2164

Degres Planc

Credit
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interdisciplinary Studies

Associate in Arts Degree

This is a suggested curriculum

FirstYear
First Semester Credit
ENGL 1301 Composition and Rizeieric I 3
HIST 1301 History thhe US to 1877 3
SCIE*# Physical/Life Science 4
LANG* 1411 Foreign Language 4
ELCT Elective 3
PHED Physical Education 1
Second Semester
ENGI, Composition and Rhetoric 1} 3
HIST History of the U.S. from 1877 3
H SCIE®* Physical/Life Science 4
LANG* 1412 Foreign Language 4
SPCH SPCH 1315 or 1321 3
PHED Physical Education 1
Second Year
First Semester
ENGL*#* English Selection 3
GOvVY 2301 State and Federal Government | 3
MATH M‘X’i%% 1324, 1342 1314 or higher 3
PSYC 2301 ntroduction to Psychology 3
50C1 1301 ;ﬁ;méui{aeﬁ to Sociology 3
PHED Physical Education 1
Second Semester
ENGL*#* English Selk Ltm;} 3
GOVT 2302 State and Federal Government 1 3
ELCT® Computer Sczmcaﬁ’\fhsr@s@mpzﬁf Technology Selection 3
ELCY Elective 3
ELCT Elective 3
PHED Physical Education i
Total Hours 68

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from those
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate
department chair,

¥ LANG: See course selection under FREN, GERM, SPAN and JAPN. If German taken first year, Beginning French or
Spanish may be taken second semester.
**  SCIE: See course selection under BIOL, CHEM, GEOL, PHYS.
*%%  English Selection(s) include: ENGL 2322, 2323, 2327, 2328, 2337, or 2333

®  Computer Science/Microcomputer Technology Selection. See Page 28.

Degree Plans

sm\\&»gﬁw»»\m



Journalism/Communications
Associate in Arts Degree

This is a suggested curriculum,

FirstYear

First Semester Credit
LANG* 1411 Foreign Language 4
COMM 1307 Communications Media 3
ENGL 1361 Composition and Rhetoric | 3
HIST 1301 History of the U.S. to 1877 3
MISC 1420 Word Processing for Microcomputers 4
PHED Physical Education 1
Second Semester

LANG* 1412 Foreign Language 4
COMM 2311 News Gathering and Reporting | 3
ENGL 1302 Composition and Rhetoric 1] 3
HIST 1302 History of the U.S. from 1877 3
MISC 1460 Desk Top Publishing 4
PHED Physical Education !
Second Year

First Semester

SCIp** Physical/Life Science 4
COMM 2315 News Gathering and Reporting {1 3
GOVT 2301 State and Federal Government | 3
MATH MATH 1324, 1342, 1314 or higher 3
ELCT® Humanities/Fine Arts Selection 3
PHED Physical Education i
Second Semester

SCIE** Physical/Life Science 4
COMM 2305 Editing, Layout and Design 3
GOVT 2302 State and Federal Government {1 3
SPCH 1315 Public Speaking 3
ENGL*** English Selection 3
PHED Physical Education 1
Total Hours 78

In cases where freshman and/or sophomore degree requirements of the receiving coilege for a bachelor’s degree differ from those
listed above, changes can be made in the Associate in Arts/Science degree requirements when approved by the appropriate
department chair.

*  LANG: See course selection under FREN, GERM, SPAN and JAPN.
**  SCIE: See course selection under BIOL, CHEM, GEOL, PHYS.
**%  English Electives include: ENGL, 2322, 2323, 2327. 2328 2332, and 2333,
*  Humanities/Fine Arts Selection. See Page 28.

@ Degree Plang
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Law Enforcement
Associate in Applied Science Degree

First Year

First Semester Credit
LAWE 1301 Introduction to Criminal Justice 3
LAWE 1304 The Courts and Criminal Procedures 3
LAWE 1367 Crime in America 3
LAWE 1308 Fundamentals of Criminal Law 3
ENGL 1301 Composition and Rhetoric | 3
PHED Physical Education 1
Second Semester

LAWE 1201 Defensive Tactics 2
LAWE* Law Enforcement Option Elective 3
LAWEX Law Enforcement Option Elective 3
LAWE* Law Enforcement Option Elective 3
ENGL ENGL 1302 or 2311 3
ELCTH** Law Enforcement Elective 3
Second Year

First Semester

LAWE 2101 Emergency Medical Aid 1
LAWE 2304 Juvenile Procedures 3
GOVT 2301 State and Federal Government |

or

OOVT 2302 State and Federal Government il 3
S0C1 1301 Introduction to Sociclogy 3
MATH MATH 1324, 1342, 1314 or higher 3
PHED Physical Education 1
ELCT#* iaw Enforcement Elective 3
Second Semester

LAWE 2201 Firearms 2
PSYC 2301 introduction to Psychology 3
SPCH 1321 Business and Professional Speaking 3
ELCT® Humanities/Fine Arts Selection 3
ELCT® Computer Science/Microcomputer Technology Selection 3
ELCTH** Law Enforcement Elective 3
Total Hours 67

Students planning to complete a baccalaureate degree in Criminal Justice/Law Enforcement should declare a major and develop a degree plan
o o &
which will meet the transfer requirements of the college of their choice, as soon as it can be determined.

*  Law Enforcement Options:
- Students infending to major in Law Enforcement may take LAWE 1302, 1303 and 1309
- Students intending to major in Corrections may take LAWE 1306, and one of the following: LAWE 1302, 1303, or 1309
- Students who prefer a more general Law Enforcement curriculum may take any three from LAWE 1302, 1303, 1306 or 1309
#%  1aw Enforcement Flective Selection includes: LAWE 1310, 1315, 2301, 2303, 2306, 2308, 2310, 2312, 2313, 2314, 23153, 2319,
EMET 1402,
*  Humanities/Fine Arts Selection. See Page 28.
% Computer Science/Microcomputer Technology Seiection. See Page 28.

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of LAWE 1301, 1302, 1303, 1304, 1307, 1308, 1309, 2201,

and a LAWE Elective.
Degree Plane @
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Maintenance Technology
Associate in Applied Science Degree

FirstYear

First Semester Credit
INDU 1400 Industrial Fundamentals 4
AIRC 1400 Basic Air Conditioning and Refrigeration Theory 4
MTNT 1461 Carpentry | 4
MATH MATH 1324, 1342, 1314 or higher 3
PHED Physical Education 1
Second Semester

AIRC 1401 Electricity for Air Conditioning and Relrigeration | 4
MTNT 1402 Electricity 4
ENGL 1312 Communications Skills 3
WLDG 1425 Introduction to Oxy-Fuel Welding and Cutting 4
ELCT® Humanities/Fine Aris Selection 3
Second Year

First Semester

MTNT 2402 Carpentry I 4
MTNT 2403 Plumbing 1 4
AIRC 1403 Heating Systems 4
ELCT® Computer Science/Microcomputer Technology Selection 4
GOVT 2301 State and Federal Government |

or

COVT 2302 State and Federal Government 1 3
Second Semester

MTNT 2404 Painting and Refinishing 4
MTNT 2410 Plumbing 1i 4
WLDG 1428 Introduction to Shicided Metal Arc Welding (SMA W) 4
SPCH 1321 Business and Professional Speaking 3
DFTG 1391 Architectural Blue Print Reading 3
Total Hours 71

®  Humanities/Fine Arts Selection. See Page 28
¢ Computer Science/Microcomputer Technology Selection. See Page 28

Certificate of Completion

Studenis may apply for a Certificate of Completion upon satisfactory completion of All MTNT, AIRC, WLDG, INDU and DTG
courses. (Students must complete DFTG 1391)

Degree Plans
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Marketing and Sales Management
Associate in Applied Science

First Year

First Semester Credit
MGMT 1306 Human Relations 3
ENGL 1301 Composition and Rhetoric | 3
BUSI 1301 §i=‘t§{}€§£§{:i§{3n to Business 3
ELCT MISC 1450 or WOP(O 1305 3-4
SPCH SPCH 13i50r 1321 3
PHED Physical Education i

Second Semester

MATH MATH 1324 0r 1342 3
MGMT 2301 Marketing Principles 3
MGMT 1304 Work {}m' anization 3
MGMT 1311 Retail Management 3
ELCT MGM Ef% USHREAE 3
PHED Physical Education 1

Second Year
First Semester

ELCT MGMT 1401 or 2316 or REAE 2401 3-4
ECON ECON 2301 or 2302 3
ELCT® Humanities/Fine Arts Selection 3
ELCT MGMT/BUSI/REAE 3
ACCT* 2341 Principles of Accounting 1 3
ELCT MGMT/BUSI/REAE 3
Second Semester

ELCT MGMT 1402 or 2317 or REAL 24062 3-4
MOMT 2365 Business Law | 3
MOGMT 2322 Salesmanship 3
ELCT Elective 3
ACCT* 2302 Principles of Accounting 1l 3
ELCT MOMT/BUSI/REAE 3
Total Hours 68-71

OADM 2304 and 2305 may be substituted.
*  Humanities/Fine Aris Selection. See Page 28.

Degree Plans @



Marketing and Sales Management
Certificate of Completion

First Semester
MGMT 1306 Human Relations

BUSI 1301 Introduction to Business

ELCT MISC 1450 or WOPO 1305

ELCT BUSUMGMT/REAE

Second Semester

MGMT MGMT 1401 or 2316 or REAE 2401
MGMT 2301 Marketing Principles

MGMT 2322 Salesmanship

ELCT BUS/MGMT/REAE

Total Hours

Degree Plans

Credit
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Marketing and Sales Management

Associate in Applied Science
Food Service Option

First Year
First Semester

MGMT 1306 Human Relations

ENGL 1361 Composition and Rhetoric |
BUSTH 1301 Introduction to Business
WOPO 1303 Applicational Software

SPCH SPCH 1315 0r 1321

PHED Physical Education

Second Semester

MATH 1342 Flementary Statistics

MGMT 2301 Marketing Principles

HMCA 1202 Sanitation and Safety

MGMT 131 Retail Management

HMCA 1207 Menu Planning

HMCA 1304 Hospitality Industry Law
Second Year

First Semester

HMCA 1303 Food Purchasing

ELCT® Social/Behavioral Science Selection
ELCT® Humanities/Fine Arts Selection

HMCA 2302 stry Computer System
HMCA 2305 gn, Layout and Security
HMCA 2306 Hospitality Accounting 1

et

Second Semester

IMCA 2308 Hospitality Industry Sales Promotion
HMCA 2351 Cafeteria Management

MGMT 2322 Salesmanship

ELCT Elective

HMCA 2357 Hospitality Accounting 1

HMCA 2304 Nutrition for HMCA Professionals
Total Hours

*  MGMT 1305 may be substituted.
Humanities/Fine Arts Sei S

ection. See Page 28
®  Social/Behavioral Science Selection. See Page 28,

Credit
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Medical Technology

Associate in Science Degree

First Year
First Semester Credit
BIOL 2401 Human Anatomy 4
x?ii Mo 1411 General Chemisiry 1 4
1301 Cemposition and Rhetoric | 3
1301 History of the U.S. to 1877 3
i34 College Algebra 3
Physical Education ]
Second Semester
BiOL 2407 Human Physiology 4
1412 General Chemistry 11 4
: 302 Composition and Rhetoric 1] 3
HIST 1302 History of the U.S. from 1877 3
MATH 1342 Elementary Statistics 3
PHED Physical Education I
Second Year
First Semester
B%{}R 2421 Microbiology 4
Organic Chemistry | 4
State and Federal Government | 3
lege Physics | 4
Microcomputers for Business 4
Physical Education !
Technical Writing 3
Humanities/Fine Arts Selection 3
State and Federal Government 11 3
Coliege Physics | 4
Public Speaking 3
Physical Education i
73
In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor's degree differ from those
H

1sted a%a}w changes can be made in the Associate in Aris/Science degree requirements when approved by the appropriate
department chair.,

®  Humanities/Fine Arts Selection. See Page 28,

Degree Plans




Microcomputer Technology

Information Management
Associate in Applied Science Degree

First Year
First Semesier Credit
MISC 1400 Microcomputer Fundamentals 4
MISC 14240 Word Processing for Microcomputers 4
MISC 1430 Spreadsheets for Microcomputers 4
MISC 1450 Microcomputers for Business 4
PHED Physical Education i
Second Semester
MISC 1440 Data Base for Microcomputers 4
MISC 1451 Introduction to Microcomputer Programming 4
MISC 1461 Operating Systems 4
MOGMT 1305 Imr@éacé;@a to Management 3
ENGL 1301 Composition and Rhetoric | 3
Second Year
First Semester
COSC/MISC Te i nical Elective 4
! MATH 1 ?237 1342, 1314 or higher 3
ELCT* ACCT Eisc w§~ ction 3
ELOT® iéﬁmwzéf%as “ine Arts Selection 3
FLCT® Social/Behavioral Science Selection 3
Second Semester
Réi‘i%{,‘ 2301 on Center Management 3
2407 stems in the MIS Environment 4
2454 ¢ Commun ECZ’%;i{}QS x@worm% and Internet 4
4
1321 3
69

Total Hours

*  ACCT Elective selection includes WOPO 2304, OADM 2304, ACCT 2301
® %%vmam{;@ ine Aris Selection. See Page 28,
8 Social/Behavioral Science Selection. See Page 28.
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Microcomputer Technology

Programmer Analyst
Associate in Applied Science Degree

First Year
First Semester
MISC 1405
MISC 1451
ENGL 1301
MATH

PHED

Second Semester

MISC 1404
MISC 1406
MISC 1454
MISC 1461
Second Year
First Semester
MISC 2456
ELCT

ELCT

ELCT*

ELCT®

Second Semester
MISC 24072

MISC 2454
ELCT

SPCH 1321
ELCT®

Total Hours

* ACCT Elective selection includes WOPO 2304, OADM 2304, ACCT 2301.

Computer Concepts and Analysis
Introduction to Microcomputer Programming
Composition and Rhetoric |

MATH 1324, 1342, 1314 or higher

Physical Education

COBOL Programming

Computer Organization and Architecture
PASCAL Programming

Operating Systems

C Language Programming |
COSC/MISC Technical Elective
COSC/MISC Technical Elective
ACCT Selection

Social/Behavioral Science Selection

Systems in the MIS Environment

Basic Communications, Networking and Internet
COSC/MISC Technical Elective

Business and Professional Speaking
Humanities/Fine Arts Selection

Humanities/Fine Arts Selection. See Page 28.
®  Social/Behavioral Science Selection. See Page 28.
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Military Science Management
Associate in Applied Science Degree

First Year

First Semester Credit
MILS* 1101 Military Science | i
MILS 1301 U.S. Heritage, Mission, Organization 3
MILS 1360 Military Organization and Staff Functions 3
MILS 12062 Briefing Techniques, Aids and Devices 2
MGMT 1204 Sefting Goals and Objectives 2
MILS Lower Level MILS Elective 2
ENGL 1301 Composition and Rhetoric | 3
PHED Physical Education i
Second Semester

MILS 1102 Fundamentals of Leadership i
MILS 2101 Stress Management i
MILS** 1201 Military Science H 2
MILS 1203 Professionalism and Responsibility 2
MGMT 1205 Analysis of Training Requirements 2
MATH 1342 Elementary Statistics 3
SPCH 1321 Business and Professional Speaking 3
PHED Physical Education i
ELCT® Humanities/Fine Arts Selection 3
Second Year

First Semester

MILS 221 Job Performance and Motivation 2
MILS*** 220] Mititary Science 11 2
MILS 1207 Professional Development of the Manager 2
MILS* MILS Elective 3
GEOG* 1302 Cultural Geography 3
ELCT MILS or MGMTE 2
PHED Physical %Aﬁii%cﬁi%}; i
Second Semesier

MILS 2206 Management and Learning Strategies 2
MILS 23 Advanced Leadership 3
MILS 235 Management Problems 3
MILS 210 Time Management 1
ELCT* MILS or MGMT Elective 3
wOopro 1o introduction 10 MS-DOS i
WOPO 1102 introduction 1o WordPerfect i
WOPO 1104 Introduction to Lotus 123 1
PHED Physical Education ]
Total Hours 67

*  May substitute Mii Sl
**  May substitute MILS 12
R May Ss;%}'\;?ém%c: LS 12
® MILS 2371, 2372 or 2373,

*5 May Substitute any foreign language or PHIL 2303.

*  Approved Electives: MILS 11 f}f F108, 1204, 1205, 37‘@8 ,3 09, 2202, 2203, 2204, 2205, 2207, 2208, 2209,

2210, 2261, 2301, 2309, 2352, 2372 and MGMT 1206, ] 5 309, 2310,
#  Hupmanities/Fine Arts Seisci‘san See Page 28.
Degree Plans %



Office Management
Associate in Applied Science Degree

First Year

First Semester Credit
WOPO* 1303 Beginning Keyboarding/Data Entry 3
OADM 1309 Business Maihugéamés and Caiculating Machines 3
MOGMT 1304 Work Organization 3
MGMT 1305 Introduction to Management 3
ENGL 1301 Composition and Rhetoric | 3
WOPGO 1101 MS-DOS: An Introduction 1
Second Semester

WOPO 1304 Intermediate Information Processing Applications 3
WOPGO 1307 Word Processing and Transcription 3
OADM 1305 Information and Records Management 3
OADM 1308 Business Correspondenc 3
WOPO 1305 Applicational Sofiware 3
PHED Physical Education i
Second Year

First Semester

OADM 2304 Office Accounting | 3
MOMT 2305 Business Law | 3
SPCH 1321 Business and Professional Speaking 3
ELCTHT Social/Behavioral Science ‘*> %mfs@u 3
MATH MATH 1324, 1342 1314 or higher 3
PHED Physical Education !
Second Semester

OADM 2305 Office Ascmzn%%ﬁ; I 3
OADM 2307 Automated Office Administratio 3
MGMT 2302 Huyman Resource M E&zzage%z‘;eé’zz 3
WOPO 2302 Advanced Information Processing Applications 3
ELCTY Humanities/Fine Arts Selection 3
ELCT OADM/WOPD Selection 3
Total Hours 66

¥ Levels of shorthand and typewriting will be determined by the student’s previous training in these skills and/or by
placement tests,
Humanities/Fine Arts Selection. See Page 28,

*  Social/Behavioral Science Selection. See P age 28,

Certificate of Completion

Students may apply for a Certificate of Completion, General Office Assistant, upon satisfactory completion of ALL first-year
COUTsSes.

Degree Plans




Paralegal/Legal Assistant
Associate in Applied Science Degree

First Year
First Semesier
LEGA 1401
LEGA 1302
LEGA 1
ENGL 1312
GOVT 2301

WOPO¥* 1303

Second Semester
LEGA 1306
LEGA 1367
MATH

MISC 1420
LEGA 2301
PHED

Second Year
First Semester
LEGA 2302

LEGA 2406
LEGA*

ELCT

GOVT 2302
PHED

Second Semester
LEGA 2405
LEGA*

HUMA®

LEGA 2401
Total Hours

*  Approved Elective Selection in¢
#*  Demonstrated proficiency to type 30 wpm may be substituted.

Introduction to Paralegalism

Legal Office Ethics and Management
Principles of Family Law
Communications Skills

State and Federal Government |
Beginning Keyboarding

Criminal Law

Civil Litigation

MATH 1324 or 1342

Word Processing for Microcomputers
Torts and Personal Injury

Physical Education

Contract Law and the UCC
Techniques of Legal Research
Approved Elective

ACCT 2301 or CADM 2304
State and Federal Government 1
Physical Education

Wills Trust and Probate
Approved Elective

Approved Elective
Humanities/Fine Arts Selection
Techniques of Legal Practice

®  Humanities/Fine Arts Selection. See Page 28.

Credit
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ludes: LEGA 1305, 1308, 1309, 1403, 2101, 2301, 2303, 2307, 2308
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Real Estate

Real Estate Sales Agent
Certificate of Completion

First Semester Credit

REAE* 1301 Real Estate Fundamentals 3
REAE* 1304 Real Estate Law: Agency 3
ELCT* 2300 Contract Law 3
REAE* REAE (Except 2401724027 or Approved Selection 3

N

REAE 2401 Real Estate Internship |
Total Hours

e
[+

Upon successful completion of these courses, the student is eligible to sit for the Texas Real Estate Sales Agent License

exam.

Degree Plans
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Small Gas Engine Repair
Associate in Applied Science

FirstYear

First Semester
INDU 1400
SGER 1461
ENGL 1312
WLDG 1425
SGER 2311

Second Semester

SGER 1407
MATH

WLDG 1428
ELCT®

SGER 2402
Second Year
First Semester
WIDG 1430
SGER 2408
SGER 2412
GOVT 2301
or

GOV 2302
ELCT

Second Semester

SGER 2410
SGER 2413
MGMT 1308
ELCT®
SPCH 1321
PHED

Total Hours

Industrial Fundamentals

Gas Engine Fundamentals

Communications Skills

introduction to Oxy-Fuel Welding and Cutting
Shop Organization and Management

Small Gas Engine Service

MATH 1324, 1342 1314 or higher

Introduction to Shielded Metal Arc Welding (SMAW)
Humanities/Fine Arts Selection

Chain Saw Service and Repair

Introduction to Gas Metal Arc (MIG) Welding
Cutboard Motor Service and Repair

Motion Drive Systems

State and Federal Government |

Lawn and Garden Equipment Service

Large Air Cooled Engines

Smali Business Management

Computer Science/Microcomputer Technology Selection
Business and Professional Speaking

Physical Education

Humanities/Fine Arts Selection. See Page 28,

¢ Computer Science/Microcomputer Technology Selection. See Page 28.

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of all SGER, MGMT, WLDG. and INDU

Courses,

Credit
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Social Science
Associate in Arts Degree

This is a suggesied curricutum.

First Year
First Semester Credit
ENGL 1301 Lﬁm?{%%{’{)% and Rhetoric | 3
%ii&i 1301 History of the U.5. 1o 1877 3
LANG* 1411 Foreign Language 4
SCHE** Physical/Life Science 4
MATH 1314 College Algebra 3
PHED Physical Education 1
Second Semester
SNGL 1302 Co mp(&" ;i}a and Rhetoric I 3
HIST History of the U.S. from 1877 3
LANG* Foreign Lzﬁsgmge’: 4
SCIE** Physical/Life Science 4
ELCT® Humanities/Fine Arts Selection 3
PHED Physical Education 1
Second Year
First Semester
ENGL*** ENGL Selection 3
i;i}‘e T State and Federa! Government | 3
Introduction to Psychology 3
Computer Science/Microcomputer Technology Selection 4
Social Science 3
Physical Education i
Second Semester
SPCH S?f‘“?é Selection 3
GOVT 2302 and Federal Government 1 3
50C1 1361 % ;Q%ja, ction to Sociclogy 3
ELCT® Social/Behavioral Science Selection 3
ELCT ?i%::at;m 3
PHED Physical Education H
Total Hours 69

In cases where freshman and/or sophomore degree requirements of the receiving college for a bachelor’s degree differ from those
listed above, changes can be made in the Associate in Aris/Science degree requirements when approved by the appropriate
department chair,

¥ LANG: See course selection under FREN, GERM, SPAN, and JAPN,
% SCIE: See course selection under BIOL, CHEM, GEOL, PHYS,
##%  English Elective selections includer ENGL 2322 2323 2327, 2328, 2332 and 2333
**  Social Science Elective selection should be made from sophomore-level courses.
Humanities/Fine Arts Selection. See Page 28,
Social/Behavioral Science Selection. See Page 28.
*  Computer Science/Microcomputer Selection. See Page 28,

@ Degres Plans



Transportation Technology
Associate in Applied Science Degree

FirstYear
First Semester Credit
ENGL* ENGL 1361 or 1312 3
MATH MATH 1314 0or 1342 3
OCADM 2304 Office Accounting |
or
ACCT 2301 Principles of Accounting | 3
TRAN 1301 Introduction to Transportation 3
TRAN 1302 International Trade 3
PHED Physical Education !
Sgwsﬂ Semester
ELCT* SPCH 1315 or ENGL 2311 3
OADM 2305 Office Aé:{:{;i;zzzzzzgﬁ
or
ACCT 2302 Principles of Accounting I 3
TRAN 1303 Economics of Transportation | 3
TRAN 1304 Interstate Commerce and Practice 3
MGMT 1306 Human Relations 3
PHED Physical Education i
Second Year
First Semester
MGMT 2302 Human Resource Management 3
TRAN 2301 Feonomics of Transportation 1 3
TRAN Transportation Elective 3
TRAN 2303 Trathic Management | 3
TRAN 2311 Transportation Marketing 3
ELOTe Computer Science/Microcomputer Technology Selection 3
Second Semester
MGMT 2309 Supervision 3
TRAN 2304 Traffic Management [i 3
TRAN 2302 Transporiation Law and Regulation 3
i?\ AN Transportation Elective 3
Social/Behavioral Science Selection 3
Humanities/Fine Arts Selection 3
Total Hours 68

*  If student completes ENGL 1301, then SPCH 1315 must be taken. [f student completes ENGL 1312, either SPCH 1315
or ENGL 2311 may be taken.

Humanities/Fine Arts Selection. See Page 28.

®  SocialV/Behavioral Science Selection, See Page 28,

¢ Computer Science/Microcomputer Technology Selection. See Page 28,

Degres Plans




Welding

Associate in Applied Science Degree

FirstYear

First Semester Credit
INDU 1400 Industrial Fundamentals 4
WLDG 1425 Introduction to Oxy-Fuel Welding and Cutting 4
WLDG 1428 Introduction to Shielded Metal Arc Welding (SMAW) 4
MATH MATH 1324, 1342, 1314 or higher 3
ELCT Elective 3
Second Semester

WLDG 1457 Intermediate Shielded Metal Arc Welding (SMAW) 4
WLDG 2439 Advanced Oxy-Fuel Welding and Cutting 4
WLDG 1413 introduction to Blueprint Reading for Welders 4
PHED Physical Education 1
ENGL 1312 Communications Skills 3
Second Year

First Semester

WLDG 2443 Advanced Shielded Metal Arc Welding (SMAW) 4
WLDG 1435 introduction to Pipe Welding 4
WLDG 1434 Introduction to Gas Tungsten Arc (T1G) Welding 4
ELCT® Computer Science/Microcomputer Technology Selection 3
GOVT 2301 State and Federal Government |

or

GOVT 2302 State and Federal Government [ 3
Second Semester

WLDG 2453 Advanced Pipe Welding 4
SPCH 1321 Business and Professional Speaking 3
WLDG 1430 Introduction to Gas Metal Arc (MIG) Welding 4
ELCT® Humanities/Fine Arts Selection 3
WLDG 1417 Introduction to Layout and Fabrication 4
Total Hours 76

®  Humanities/Fine Arts Selection. See Page 28.
*  Computer Science/Microcomputer Technology Selection. See Page 28.

Certificate of Completion

Students may apply for a Certificate of Completion upon satisfactory completion of all WLDG and INDU courses.
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Word Processing Specialist
Associate in Applied Science Degree

First Year
First Semester
WOPO 1101
WOPO* 1303
OADM 2304
ENGL

OADM 1305
ELCT#**

Second Semester
SPCH

WOPO 1305
WOPO* 1304
WOPO 1307
OADM 1308

Second Year
First Semester
MATH

WOPO 2303
WOPC 2308
ELCT®
ELCT**

PHED

Second Semesier
OADM 2305
OADM 2307
WOPO 2302
wWOPO 2309
ELCT®

PHED

Total Hours

MS-DOS: An Introduction
Beginning Keyboarding/Data Entry
Office Accounting |

English Selection

Information and Records Management
OADM/WOPO Selection

SPCH 1315 or 1321

Applicational Software

Intermediate Information Processing Applications
Word Processing/Transcription

Business Correspondence

MATH 1324, 1342, 1314 or higher
Office Automation

Information System Internship |
Humanities/Fine Arts Selection
OADM/WOPO Selection

Physical Education

Office Accounting I

Automated Office Management

Advanced Information Processing Applications
Information Systems Internship I
Social/Behavioral Science Selection

Physical Education

Credit
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*  Level of keyboarding will be determined by the student’s previous training in these skills and/or by placement tesis,
*#*  Elective selection must be approved by the Department Chair.

®  Humanities/Fine Arts Selection (must be sophomore level). See Page 28.

¥ Social/Behavioral Science Selection. See Page 28,

Certificate of Completion

Students may apply for a Certificate of Completion, Word Processing Operator, after satisfactory completion of ALL first-year

COUrSEes,

Degree Plans



(ACCT) Accounting

ACCT 23061 Principles of Accounting | 3-0-3
An introduction o accounting with emphasis on the accounting cycle and
accounting 2ms. Topics include cash transactions, receivables. inventories,
assets, labilities, and partnerships.

ACCT 2302 Principles of Accounting I 3-0-3
A continuation of ACCT 2301 including accounting for corporations, analysis
financial statemenis, accounting for manufacturing operations, and

s managerial accounting concepis. Prereq 2301

introductory

An introduction to accounting with emphasis on the accounting
accounting systems, Topic :%uhéc cash {ransactions, receiva
ssets, Habilities, and partnerships.

1381 Principles of fiﬁcaaﬁtiﬁg i

inventorics,

3-6-3
is of financial
ind introductory
1301,

ACTE 1302 Principles of Accounting {1
Continuation of ACTE 1301, nting for corporati
statemenis ounting md‘ﬁ%édiﬁmﬁ op erations

33?331’”5(/??’13 aceount Eﬁf;,j CONCEPLs. P FOTDQIISIe]

ACTE

Astudy ofthe mz’:?hé)ds by w

2305 Basics of Managerial Accounting 3-0-3
i “%a acoun mg Se&& are use i by management in
planning. co of a busines
?x’i’:asuramez tof bnzmua; ;&amz" 31, ana yses of igmmgz{ii statements,

wid analysis, budgeting. product costing. and quantitative
devision u«émzquss Prerequisiter AC 362,

3-0-3
o accounting and control
of accounting for
erhead expenses as well as cos
L Prerequ CACH

%{??E 2306 Cost Accounting

Rt unUs the p
d!fx,s:‘ Lii‘ﬁf and the distributionofoy
records. operaling reporis, and budgetary contro

302

ACTE 2399 Fundamentals é}fésai}mﬁizg HH

Adetailed h 2?'53?:?3’ on financial

{finangial

%%Z‘%“E 23%8 %‘a&ﬁamezﬁa% of Accounting 1V 3-6-3
’ iabilitics, corporate capital.
ons, ﬁﬁﬁ%"aﬁ\\) financial statements, sot

¢ level impact on financial

ces and

ACTE 2311 Accounting and Financial Information

Systems | 3-6-3
verall flow systems emphasizing financial da d compuierized
covers ﬂi w oand logi icepts, development of meaningful control
istte: ACTE 1302,

ACTE 2312 Accounting and Financial Information
Systems 1 3-6-3

his course is a coptinuation VCTE 23T Prorequisiio ACTE 2311

Course Deseriptions
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(AIRC) Air Conditioning

AIRC 1281 Air Conditioning and Refrigeration Theory
amd Application | i-2-2
This course deals with the basic physical principles of air conditioning and
refrigeration equipment. Introduction to basic thermodynamics and pm sics that
pertain io heat, femperatures. {}1‘85%3&‘% fluids and refrigerants. Mect
pertaining 1o piping and the specialized tols needed for piping.

AIRC 12062 Air Conditioning and Hefrigeration Theory
and Application i-2-2
Continuation of AIRC 1201, This course includes the identification of van
iypes of alr conditioning sysfoms, compressors sring devices and aservice
procedure for basic air conditioning and refrigeration systems. Prerequisiie

AIRC 1201

AIRC 1400 Basic Air Conditioning and Refrigeration
Theory 3-3-4

introduces the student to basic thermodynamics-heat transfer,

and characteristics of refrigerants; prossure- ECEHD&'T;;’;%R

rigerants; the refrigeration cyele; major wmgsmz E

refrigeration systen :ﬁ;mé%!‘- ir relationship to cach other

temperalure measuring devices and special 1ools (mar

station, vacuuim and vacuum pump. and m ;"s“mg s overed. EPA

requirements forrefrigerant handi ing and recovery are - also covered.

This course

relation

d gauge set. charging

5

AIRC 1401 Electricity for Air Conditioning and
Refrigeration 1

s¢ introduces the student to the basic co

ing and refrigeration. Itincludes g

zcifaaggéw current funda

, POWEE, induciance

3-3-4
ncepts of electricity as they
antities, units, circuis,

nentals, magnetism,
. capacitance and

a,ﬁﬁi{(?ﬂ‘;hgﬁh%\‘ﬂ i”}%Iﬁi?‘EﬁE%

AIRC 1483 Heating Systems

esidential

Fhis course introduces the student &
psi{(ﬁcasm fm{? cEW*i?égz‘é heating systems. Empha
gas :mé ele i ems, bwigxa,n

ECrS, 2as ¢ %ms

AIRC 54{9 .

AIRC 1406 Electricity for Air Conditioning and

Refrigeration I

urse reviews the alteraating current i%zm%’
cuits »%e‘i’iz,«g%éas i

AIRC s*{em;

Fhis course prov

1407 Mechanical Rffr;;efaisisgi 5
wdes the student wi
tems, ]
wd 1o include comp
conirel devices, inter
Charging with reffi
systems and re {rigerant pipin
cration circuit malfunctions are als
and 1401,

The ma ‘mz&gmzwm:é ofareiriger

: ';}é%cg“z.s:ﬁs, refrigerant flow

AIRC 2400 Electricity for Air Conditioning and
Hefrigeration 1

This course will provide the student with an in-depth

diagrams and elecrrical troubleshooting using the disgrams.

1401 and 1406,

3-3-4

wiring

Proreguisiier AIRC




AIRC 2401 Advanced Air Conditioning and
Refrigeration Theory 3-3-4
This course provides the student with an in-depth study of the basic principles
of air conditioning design, heat joad calculation, air disuibution design,
building wm;@umms composition, and insulation. The student will construct
flex ducts, and install galvanized round pipe and equipment.

AH ATRC 1400-series courses.

ducts, including
Prerequisi

AIRC 2462 Commercial Refrigeration 3-3-4

This course introduces the student to the different types of commercial
refrigeraty

Cries courses.

éiR{:

’?é{}i% Commercial Alr Conditioning 3-3-4
¢d 10 cover heat transfer and heat loss/gain caloulations as
zzp{e!w HY Coié“sm»ﬂ;ia! heating and air conditioning. Instruction includes

{ ditioned air, das;éagxgn cmd xawui @qw;}mam scicctmn

3

AIRC 2404 Troubleshooting Air Conditioning and

Refrigeration Systems 3-3-4
se provides the student with I?‘aﬁ, undamentals of electrical 163&{%;; of
ing ami ?s:;a's::w tior uits. eircuit analysis. and repair
neats. % mpiuxm ww be placed on air m:;dzi;snmg
sidential wiring including the

ﬁeiﬁ{: 2405 Heat Pumps i

se will mtwfidu the smsﬁcm ioh
Cconhing,

sreversing valves:
temn design; and
SETIES COUTSES.

Pumps I it covers analysis
ieshooting, service, and repair. Prerequisiie: AIRC

AIRC ”’éi?”? Heat Pumps 11

ation of AIRC 24035 Heat

QN”?%% 2301 Physical és‘eth?e;}aiegs

o5 of physical anthropoiogy . human evolution. race. heredity,
s of culture. and cultural Ristory through the Paleolithic stage.

org

ANTH 2346 {;@&ami Anthropology 3-0-3

Study of human bek cir antecedents and refated primates. and their

hehavior and institutions, Introduces the major subtieids: physical
mthropology. archeology. lingui and ethnology.

and cultur

%Né %i 2351 Cultural Anthropology 3-0-3

hehavior (nations and societies) the world over, comparing and
atierns of wesiernized industrial nations; Asiatic
nd indm !‘?az ;siia%w” }srai:w Third Wer?d

nm‘osqo»mum“».q»‘.c"n‘x»toeunuoovowwwaomou»moms»oouono.mmo.»uooonotowynanomws'-no.wnoww»t:oaon»ooucoaw‘oooo».o«.'o

(APPH) Applied Physics

3-0-3

This course is designed for smé“s% intechnical areas who must be able 1o

APPH 1350 Applied Physics |

apply certain basic principles ¢ ies 1o their career ficld. The course
considers only certain arcas of physics; especially mechanics, heat, fluids, and
the nature of matier.

APPH 1351 Applied Physics I 3-0-3
This is a continuation of Applicd Physics Tor mffjwms intechnical arcas who
must be able to apply ce i : carcer ficld.
’&E?é magn 1. applied

110 nuclear energy. Prorequisite

clectronics, and provides an i{simdacié
APPH 1350,

1303 Art History | 3-0-3

and minor arts from prehistorictimes (o the

ARTS
This course is survey of them
T4th century.

1304 Art History U 3-0-3
rvey of the major and minor arts from the 14th century 1o the
present. No prerequisite,

ARTS

ARTS 24«3

This course gives basic i
with emphasis on the study ¢
two-dimensional formats,

1311 Design: 2-D
truction inthe
m and coi

ARTS

Thiscourse g
appl smaéﬂm thre

1312 Ej}{?s;gﬁ 3 EE

materials and tools is the focus
art history and culture through the exy
s on aesthetic judgmer

13‘% i}r Mag i
“the basic drawin
sal, pen

bsiaani:or and expressive dr
mixed media

sent of sk
and personal expression explored in Draw

ARTS ;3311 i}ﬂ;igﬁ 5{5?{@91&2@1‘ fiiﬁf:d Art

stal Art major, but can

to Fine Artas wal
techniques i
Prerequisite: {,‘ampmu qum ¢l s,giza

ARTS 2313 Computer IHustration and
Advertising Art |

sreend

This course is an in-depth study
arts including contemporary media and Y
computer-aided design. philosophy ofaesthetics, and public accessi

Course Descriptions
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ARTS 2314 Computer Hlustration and
Advertising Art [1 2-4-3

This course is an advanced study of commercial art pre-press production. It
combines principles covered in Computer [Husiration and Advertising Art 1.
Prerequisite: ARTS 2313

ARTS 2316 Oil Painting I 2-4-3
This course studies the techniques and materials used in oil-based painting.
Dirawing skills are recommended.

ARTS 2317 Oil Painting 11 2-4-3
This course is a continuation of techniques explored in ARTS 2316 with
wmphasis on individual expression. Prerequisite: ARTS 2316,

ARTS 2323,2324 Figure Drawing I and i1 2-4-3
These are fife drawing courses which emphasize structure and action of the
hurman figure.

2-4-3

uding assemblage,

ARTS 2326 Sculpture |
This course is an infroduction to sculpturing technigues inc
carving, and lost wax casting,

/%?E?S 2327 Sculpture 11 2-4-3

urse is a continuation of ARTS 2376 with emphasis on personal
cxpression, Prerequisite: ARTS 2326,

ARTS 2333 Print Making 2-4-3
This introductory course covers the fundamentals and creative experimentation
ineiching. serigraphy, and other print- -making media. Drawing skills are
recommended,

ARTS 2336 Fiberarts | 2-4-3
is course involves the study of weaving, rug making, dyeing. and paper
making. Emphasis will vary from one semester 1o another.

2-4-3

2336, Emphasis will vary from one

ARTS 2337 Fiberarts I
is course is a continuation of ARTS
semesier o another,

ARTS 2341 Jewelry and Art Metals 1 2-4-3

110 jewelry-making and metatworking techniques, Basic
fabrication technigues are stressed.

ARTS 2342 Jewelry and Art Metals 1] 2-4-3
A continuation of jewelry -making and metalworking iechnigues. Lost wax
casting and surface treatments are emphasized. Prerequisite: ARTS 2341,

ARTS 2346 Ceramics | 2-4-3

‘This course is an introduction to making potiery by hand-built methods.
Glaving and decoration techniques are covered.

ARTS 2347 Ceramies 11 2-4-3
This course is a continuation of pottery-making techniques, Prerequisite: ARTS

2346,

ARTS 2356 Photography I 2-4-3
Anintroduction o the basic of photography. Technical information will
include camera operation, black and white camera technigues, knowledge of

chemistry. and presentation skills. Much emphasis will also be placed on
design, history. and conte emporary trends as a means of developing an
undersianding of photographic aesthetics. Students will be asked to complete
projects which address art, journalism, and commercial photography.

ARTS 2357 Photography Il 2-4-3
Eixiends the student’s knowle cdge of technique and guides them in developing a
personal outlook toward a specific application of the photographic process.
Prerequisite: ARTS 2336,

Course Descriptions
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ARTS 2366 Watercolor Painting 2-4-3
This course covers various techniques of painting in watercolor. It siresses color
and composition in application of the medium. Drawing skills are
recommended.

ARTS 2367 Acrylic Painting
This course covers the propertics of color, theory of color and form. and
technical procedures of the medium, Drrawing skills are recommended.

ARTS 2376 ?mb%amﬁ in Contemporary Arts 2-3-3
This cours n examination of current issues and practices in the visual arts.
Historical mﬁmm m;da‘m agsthetics, contemporary media and technigues.
and individual coneerns will be covered in lectures, studio practice, and
research outside the traditional ¢ oom,

lamental working
and reversal as it

ATBR 1403 Roughing and Alignment I
This course is designed to provide the student with a fun
knowledge of the theory and application of {damage anal
applivs to minor body damage. F:mphasis will be placed on
classification and identification. proper tool selection and u
repairs, heat shrinking, metal finishi technigues. and the al

movable bedy panels. Prerequisites or Corequisites: INDIL

or ATBR 14(

ATBR 1405 éaii} Qeéif %if i{iii}ﬂi

"E‘%a%s cmms %<; if—;

rni €5 10 aulo b{}dx w
equipment consiructics i?}ijaaiii&.{!(;i{ pes ¢
welding procedures on body steel. Prerec gws;ia w{ oreq

ATBR 1407 Auto Body Fundamentals
This course is designed to f“sm‘éais%
shop safety, hand and pow w;s,m iuhqui
use of repalr materials. Amj ne nmc%aé parts repair. Als
are details of both conventions ¢

nomenclature and meth

hop operati

1 The s;il;éc:mwii! als

ATBR ]40¥ R{}i}ghmg a:’sd Mggxmeni ii

ihis san &ds anced co

and hydravlic repair cg
1404,

%T%iﬁ ié{i% égis Bﬁd’; X% eié.mg H

and shiclded meta t
be placed on safer s:{;uépme.:s’sf ot
wes on both mil

3-3-4

Ho provide the student with a ?; asic s;m»x tedge and skills

%TBR 54§{§ Auto Body Painting Fundamentals
"3"%2!3 $ sig

required in the f‘;i‘i’i’;w“ body panels. Emphasis will be £ proper
use aﬁd care of the spray gun. surface preparation for d,ai rent Kpd* i 5
sanding. masking. cleaning, compounding. preparatic
and recognition/correction of paint problems. Pr
INDU 1400 and ATER 1407




3-3-4

ith a knowledge of the types of

ATBR 1411 Automotive Glass

This course is designed to provide the student w

glass and weather sealing dwicc@ and service, and various types of power-assist
1400

devices and minor clectrical repairs. Prerequisite or Corequisite: INDU

ATBR 2400 Major Vehicle Damage Repai
This course is a continuation of ATBR 2401 and 2406 and pla
developing the skills involved in major vehicle damage repairs

cos emph
15ing the b

iechniques and equipment including body sectioning and the use of recyele
parts. Prerequisites: Al first-year ATBR courses, ATBR 2401, and ATBR
2406.

ATBR 2401 Pane! Repair and Replacement 3-3-4

This course places heavy emphasis on straightening and fitting

employs welding. dinging, bumping, and alignment procedures.
body fillers, contour finishing. and metal preparation are 2
Prerequisites: Al first-year ATBR courses

s panels and
Theuseof

yinciuded.

ATBR 248&% %é%‘ﬁﬁﬁéd z%lji{} gi;é / Pa
This course is
body refinist
inthe spot repair o
systems, finting and blending o
complete vehicie refinishing. Prereg gi;miu ATBR 1407 and

inting

auio
and materials used

Z %pi‘z asiy wil %‘a
oth enamel:

ATBR 2406 Frame Repair and Alignment
This course is designg *d *w provide the student m[% aworking knowle
1,;) 5(13‘ body frames. misalig zhicning, repair.

i wipment and E’iLé}\&iﬁfEQ af svices, i’?cﬁ,— ATHR

AUTO 1150 Auto Maintenance Procedures
{Electrical fﬁsé Be{is}

o teach the student to perfonm mal
omis and body maintenand

6.3-1-1

ibleshooting vn

Designed
the clectrical s

AUTO 1151 Auto Maintenance Procedures
{Brakes)

Provides the student with the knowleds
the brake system as detatfed in the serv

¢ and skills 1o mainty
sice manual,

$.5-2-2

naintenance on and

AUTO 1253 Operational Maintenance Course

Course 1s designed to teach vehicle operators to pert
operate the M-809 series, S-wonandunit g

Lneralors,

AUTG iZ"sé @?8?‘:&%%

s ’fi“&iﬁ%ng & Maintenance
{ X eof

mciizfjf"% maintenance Em:w
Checks and Service (PN
AUTO 1255 Motor Sergeant’s Maintenance
Management
Provides training in proce
evaluating standard maintenance programs
malnienance operations, organization man mgemeni
fraining. and records,

£y
GLres

tncludes
contrels, reguirenwnts,

2-3-3
{ihe modemn
aif-itm;&c ¢

AUTO 1301 Automotive Systems
This course is fja:s igned 1o provide the student wit]
automobile. ftincludes the operating princi ’
engines. the um}%}us;mn process. exhaust emi
that make up today’

and component identification and func
1400 or consent of the Department Chair.
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AUTO 14060 Shop Fundamentals 3-3-4
This course introduces the student 1 the Automotive Service and Repair carcer
ficld. ftincludes basic shop organization, automtive terminology. O5HA and
Harardous Communications Act. safety, shop mathematics. measuring systems,
fucls and tubricants, the use of publications, common automotive hardware,
and cleaning methods. Emphasis will be placed on *}m proper and safe use and
casuring devic
rshop

ools. ;x‘e:cisé»

care of hand and 4 ytiing
1t electrical test equi gumm and othe

diagnostic touls
jupment,

<

%i”f{} iie?f;

a%:c Electrical and ?esi ?qmg}@ﬁeﬁi 3 3-4

¢ thestudent witha g

and electrical ffms‘ leshooting throug
will be ;z!zzcws’j onu &;sdwugﬁ 2tatior
ddiggnose the
G 1391 and 14060 or consen

common st eguipment. |
cad-acid storage battery.
tofthe

E crequisite or O
Department Che

tomotive Air &m{imgﬁ ing 3-3-4
he principies. design.

Mive air

AUTO 1405
A e ai:s;gi}mi o provi ide an under
[H candservi L’i‘?(‘u(é ires involved inauto
} ing and service.
wsent of the

Depart mcnzfé air

AUTO Eéé}é E ﬁ;afsé; Tune- iﬁ;}
provide the begis
inor engine tanc-ups. En
@Sfcg%zgy

This ¢«
skills

upon the pr

mve

wmenm

spartment Chair

%i i“%’% %»@%5 Automotive Computer Sysiems 3-3-4

AUTO 2258 Qg}@%%%{}iié% Maimter
famit $ iH ssfiss%mxutéze.mm;i_f’—

iwles,

Power Generator Mechanics
Course

115 course 1s designed
o perform organivall

generaiogs.

ons, service sal
awazw out. general busing and inn the use of time. rale,

and g!é;i% manual. This course places special emiphasis on established business
principles and prcpaz“aii{ﬁ“ for employment. Prevequisite: Sophomore standing.

Course Descriptions




AUTO 2403 Automatic Transmissions & Transaxles 3-3-4

cof the theory of operation, construction. and maintenance of automatic
issions and transaxies including locking torque converters and gutomatic
overdrive, This course emphasizes the diagnosis, repair. and overhaul
niques used inrebuilding transmissions and transaxics. Prereguisite:
r consent of the Department Chair.

AUTO

AUTO ’4{}4 Ignition, Starting & Charging Systems 3-3-4
Provides areview of ihe basic electrical system. Course contentincludes the
ignition system theory and service for the conventional, transistor, and
computer-controlled systems. Starting motor and charging systems theory.
testing. and service will also be included. Prerequisite: AUTO 1402 and 1411
cni of the Department Chair.

OF COHs

'TO 24065 Steéfmg and Suspension %ﬁifﬁas

1$ course is desi G prov ztig %E’E“ x;ga)wt with

azgd sih;?&ﬁ‘%iﬁi’ sysiems. §i in

$ ai:ma@zsz’érmm%miama wheela
ires on live automobiles
be Department Chair.

Prereq

:"1

AUTO "’é{}ﬁ Engine Diagnosis and ?sﬁsss;@ﬁ
ourse de ed ta provide an understanding of engi
ing conventional test cquipment. enging o
nd computerized engine analyzers,

s controls

orconsent o

mcluded. Prere
the Department Chair,

AUTO 2408 Advanced Engine Service
Thisco w;i}\fcrxzéE}r%»fﬁ;vis\a‘ﬁééas‘%ccnvéﬁcs,E!aa‘;d&»mm&mk vill involye
d oy tinder head service including valve g and guide repair.

il or the replacementof
bly including necessary testing and adjustments.
Chair,

fhisco
|
i

rinding

ourse wiil he the procedures nece

ng of1 ?;cpm iples

rned 10 provid i
el pun ’apw it

on of automoths
snpuier- wvme ledu
traubieshooti ;mazmm gdms%i’zcﬁa ?é‘zis' St
control dey %c <
Department C

'ﬁ\ ugg

AVMT 1261 Maintenance Publications - G 2-2-2
The basisofall snance is the proper use and interpretation of technical

minist nand
ninstruction on the

10 FAR Part 65 and wiil also
and the

13 s¢ deals with Foderal

b E cations. The student will be
: it amechanic accordi
1 practical work with desceriptions of aircralt work performec
completion of required maintenance forms and records.

ht and Balance - G 2-2-2
Since weight and balance of alreraft are critical areas in mainicnance, i%c
student will be i zctczj on the weighing and computation of \mw;zi and
fanaircrafl. Thi fser ine Euéc asic physics prine ig;-é
maiségai*fatim neluding starting, movi g

AVMT 1202 V’e%i"

Course Descriptions

AVMT 1203 Aircraft Drafting - G 2-2-2
Since the beginning of any aircrafl originates on the drafling board, the
technician must be able (o use drawings, blueprints, diagrams, charts, and
graphs. This course prepares the studeni to draws%\'s:ichcs and {inished drawings
of repairs and alterations. in addition. instruction will be given on fabrication
and installation of rigid and flexible lines and ?zlszhgs,

AVMT 1204 Airframe Materials and Corrosion
Control - G 2-2-2

The course involves the proper use of cleaning and corrosion control materials

ii@ai are used inaviation. Instruction will include the arcas of identifying and

selecting appropriate nondestructive »is’w methods: performing peneirani.

chemical eiching. and magnetic particle inspection: performing basic

he a?;re i}éﬁv DrOsCe entifving an zd selecting atrerafl hardware and

i.‘ dentifying and scle caning materials; and actually performing
cleaning and corrosion control.

ide

cting

AVMT 1305 Basic Aircraft Electricity - &

rse is designed o s;si?!)d@a; the st ii{icﬂi m the theory and pract
applications of electricity.” 2
current, resistance. contin
applications of airerafi clectrical

2?;1632{3?'!6& induciance ar
cireuit problems

AVMT 1306 Aircraft Finishes - A
T surse covers the principles involved in service and repat
structures: sclecting. testir pecting, repairing, and applying
fabric 1o fiberglass. In addition, painting. doping. and applying rim
10 the aircraft airframe are included.

and letters

AVMT 1320 A&P Mechanic General Course 3-0-3
hz\‘ course introduces an experienced mechanic o the very basics of aireraft
intenance. The course will include applyving the principles of mathematics,

v 1o aircraft maintenance: solving weight and balance
specifications from FAA Regulations
ing materials and h
s 18 months airer
and FA ,;'1 w‘%u&i; gt fairté%ié;(é on that the student is g
to obtain the FAA powerplant or Airframe rating.

&
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AVMT 1402 S%ze&ﬁ Metal Stm%‘ﬁires - A
: vy and practical applic

s include sheet metal ]

c:u
o
e
fa
o

honeycomb structures. ‘am;smuﬁ et
i;ze'ms%mzx are also ¢ inibeco Soldering

 inaireralt str

Ow,?

AVMT 2303 Asrf{{imsz Inspection - A

The obicctive of this course nn;\;fs&m i%n student 1o pe
conformity and airw i
aircraft. This
aireraft, %mi(muzw and
Prerequisite: st:‘xsms% mmg}ki%\;
Technology courses.

nofthe general ‘x*» iation ’k’mmfumnﬁ

AVMT 2304 é%rcraft Fuel Sysigms - A

cory and pra 'i?‘ ¢

2-4-3

'??é COUTSE o ;,rx‘ Ec:

PIessure in ﬁecza ors, and ?:u‘ﬁ?}"“&tjfc ndicators. %imimg cooling. and
7ation S\‘siuns and oxygen cquipment are also covered, Prerequisite:
1 i the general Aviation Maintenance Technology

COUSES.



AVMT 2305 Aireraft lnstrument Systems - A 2-4-3
This course is designed (o instruct the student in the repair, inspection, service,
and installation ol heading. speed, altitude. time. lomperature, pressure, and
position indicating systems; ice and rain conirol systems; and the maintenance
of fire protection systems. Prerequisite! Successful completion of the general
Aviation Maintenance Technology courses.

AVMT 23{56 Engine Electrical Systems - P 2-4-3
‘This course is designed 1o give instruction in the troubleshooting, repair,
instailation, z&rsé inspection of engine fluid rate of flow meters: temperature,
prossure, and RPM indicators; fire detection and extinguishing systems; and the
engine electri ems that include wiring, controls, switches, indicators and
protective devices. Prorequisite: Sucossful completion of the general Aviation
Maintenance Technology courses,

AVMT 2307 Engine Lubrication and Cooling

Systems - P 2-4-3
This course includes the identification and selection of lubricants as well as the
repair, inspection, and troubleshooting of the components. | also covers the
theory and practical applications of the repair. inspection, Er{m%’act&h{}@i%ﬁg and
servicing of cooling exhau cms. Prerequisite: Successful completion of the

general Aviation Maintenance Techuology courses.
AVMT 2368 Aircra ? Adrframe Course 3-6-3

The Airframe course has been established to teach qualified aircrafl mechanics
the fundamentals of aircra f irframe maintenance. The course is sequenced 1o
give the student instruction in all areas of airerafl structures and their
components. Fvaluation examinations wiil be administ tered periodically
throughout th . Prerequisite: 18 months aircraft maintenanee experience
and FAA evaluation fv?{!?m&i!{}ﬁ that the student is qualified to take the course
(o obtain the FAA Alrframe rating and AVMT 1201

¢

m’

5

AVMT 2309 Aircraft Powerplant and Systems 3-0-3
T ANk Course §ma h;zn csiablished fo teach q&dziﬁ"{f atrcrafl
s of aircrafl powerplant maintenance. The courst
instruction in all areas of powerplants and thyi
uation ‘mmim;{sws will be administered periodically
chout the ¢. Prerequisite; 18 months aircrafl maintenance CXpETience
SAA evaluation certification that the student is gualified to take the course
10 obtainthe FAA Powerplant rating and AVMT 1261,

AVMT 2402 Hydraulics an ﬁ Prneumatics - A 2-6-4
’ surse includes the repair. ins i, servicing of hydraulic and

C pOWLT SYS s include the inspection.
servicing, and rc;}dimé" struts, brakes,
mpletionofthe

pneuin

Aaintenance Tec

%% ’%?”i 24 {}3 Ajreraft Electrical Sysiems - A 2-6-4

> esigned Lo propare the student Lo perform inspection,
‘izmiqwm, a%{t”iit cirical systems including wiring. controls,
i ith both ¢ 4 current

teenating and direc
o ‘&ﬁ{i Wg}éimi i%a aircraft ?Gé;

Em; w

AVMT 2404 Powerplant Maintenance Reciprocating
Engines - P =~6 é

signed 1o  prEpare the student to maintain, overhaul, repa
om small. opposed powerplants to large. maiaE
ul completion of the general Aviation

D om @ B R W A B B ® D BB B KD B ORGP WG S D LD H S G N RS S S

wwﬂaum»'&taﬂw*@»waniﬁ&»iv&m*mwQw»\nnmmavumommmnwahewmu«mwuo@oumwwwmmwwnwwm»mnwm

AVMT 2405 Engine Fuel Systems - P 2-8-4
This course covers the inspecting, repairing, servicing, and troubleshooting of
fuel metering systems; fuel system components; engine, ice, and rain control
systems; heat exchangers; superchargers; and overhauling carburetors.
Prerequisite: Successful completion of the general Aviation Maintenance
Technology courses.

AVMT 2406 Aircraft Propellers - P 2-8-4
Propeliers are an integral part of the majority of aircrafi; thercfore. a great deal
of study is devoted (o this arca. This course covers he repair. inspection.
sxmu zmé troubleshooting of propeiler synchronizing and ice controls:
propelier control systems; fixe ég}itfg’ﬁ:csmiam speed; propeller feathering! {Eﬂd
governin s: ind installation of propeliers: balancing propeliers
and ident: lecting proper propeller lubricants. Prerequisite: Successiul
completion of fthe gencral Aviation Maintenance Technology courses.

AVMT 2407 Powerplant Maintenance Turbine

Fagines - P 2-6-4
Designed 1o prepare the student to maintain, repair, rig, overhaul, and inspect
turbine engines, Prerequisite: stul completion of the general Aviation
hnology courses.

5

BIOL 1308 Biological Science 3-0-3

“ted 1opics of %;(}Emi” 1 %f‘%fﬁ%g for Jw non- g;zu; e maj{?{,

o genetics, evol %on and ec m;svg

BIOL 1408 General Biology I
zdzgmsizézﬁ ”’Fii} ciples of living z%f@mmsms at ih@ cetiularle d.« Includes cell
on. phofosynth respiration. mitosis/me

dmodern ge H ui SIrUCiure aszé gene conirol,

BIOL Eéi}‘é {;e ?aﬁ Bii}iegy 1 3-3-4
- ingdom (structuse/functioning/iife
nctioning of animal

and function of ;}*'znt e es.and organs, An
ries of'the {6 epresentative grot
cerworts, ferns. and <;s>c§~§;fis¢%zzun:: organisms. Pl

evolutionary

TGS, 3 g
- and functional interactions with their environment and
exercises will complement the lecture topics,

commended,

13 General Zoology 3-3-4
zmi my u’ie:%ﬁmk and vertebrate o animal
ant %winma:zzg u'rawsgﬁx E %mr

Iy

BIOL 1424 ?iﬁi&f‘?éx{}ﬁsmv 3-3-4
iy classification. and evolutionary

wn fowering ;;Eamx The

. and construction and use of

1¢ {ecture and Egmmaﬁm},

An ixazfﬁdazu;zs nio

Prerequisite:

(3L 2401 Human Analomy 3-3-4
1 sy designed for students interested inn wedical
}mmai models and displays. at
imen g}meu on in the lab. A one-seny

Besier




BIOL 2402 Human Physiology 3-3-4
Fundamental study of the chemical interrelationships of human systems.
Digestion, respiration, excretion, muscular activities, reproduction, and
metabolism are included. Basic physiological instruments and techniques are
included inthe lab. Prerequisiie: BIOL 2401 and an introduction o chemis

BIOL 2413 Biological Entomology

{AGRI 2313 Entomology) 3-3-4
Study ofinsects, including life cycle, morphology. physiology, ecology.
taxonomy. population dynami ics, and ecosystem relations. Includes
instruction inthe biological and chemical control of insccts.

BIOL 2416 Human Genetics 3-3-4
The study of the physical basis of inheritance and the laws of heredity and
variations. Gengtic problems are emphasized. Human genetic dysfunctions and
modern research in genetic control are discussed. Prerequisite: BIOL 1408 or
consent of the Deparmment Chair,

BIOL 2421 Microbiclogy 3-3-4
Fundamental principles of micrabiology: includes study of morphology,
physiology, am! classification of microbes and 2;msrwimz=>nshzﬁs with a@,h
tood, water. disease, and immunology. Designed fors nursing and ali
related majors. Prerequisite: Any college-level Biol logy course

BIOL 2428 Vertebrate Zoology 3-3-4
Structure, development, pé?wi{‘im’* and natural history of the vertebrate
animals. Emphasis will on Norif American forms. Field trips are
required at minimal student expense. Labs include dissections. Prerequisites
BIOL 1408, 1409, 1413 or consent of the Department Chair.

be place

BUSI 1301 Istroduction to Business 3-6-3
?r{}naﬁasm rail ;;’u?“aé‘bszsimss{zmwiwm includes analysis

s of specialized
fields within business organizati s the 1o ;aabs;s ness in
modem socicty,

BUSI 1387 Personal Finance 3-0-3
Personal and family ace wm? ?mj%ia ba'ﬁg' ta y controls. bank accounts,

charge accounts. | Hiving, renting,
home ownership

5. a?!{l frust {) ans.

BUST 1372 Consumer Economics 3-0-3
A study of consumer goods and services as related to the > home/family and the

problems and pitfalls associated therewith. This includes 2 astudy of family
paiﬁémmz}g, advertising. commodity information, sales ap approaches froma
consumer viewpoint, and sources of advice and counseling. This course allows
he supervisor to belter ad sordinates on cconomic problems.

& Covee Desgcriptions
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(CDEC) Early Childhood Professions

CDEC 1193 Special Topies in Child Care

{(CHDV 2161 1-6-1
Topics address recently identified current evenis. skills, knowledge. and/or
attitudes and behaviors pertinent 1o the technology or occupation and relevant
to the professional development of the student. Learning outcomes/o shjectives
are determined by local occupationsl need and business and industry trends.

CDEC 1303 Family and the Community

(CHDV 1327) 2-2-3
A Siﬁd}‘ e’;i"i?f: e :aizﬁrs veen the child. the family, the community. and
i “parent education, family and
sues. The student will examine
ues refating 1 familics and
o diverse litestyle and multi-cultural
o1 a%?essc 'izs‘jsmv; (

research on par
conmmunitics; discuss
influences; examine
The student will id
of functional and d
communicate and |
and neglect: describe ways

ics; demonstrate the s
d families: recog
ccz;z& with abusive behavi
develop activities oenha ferstanding of diverse lifestyle and multi-
cultural influcnces. Thirty hours of field cx;}cgié:ncc inchild-related setting
required beyond the normal ¢lass hours. Lal periences include

working with children with differens :1?

s and

CDEC 1311 Iatroduction To Early Childhood
Education

{CHDV §3{?i}
An introduction to the profession ofe arly
developmontally appropriate [}maix;«m £

niéhnsfz g{§§z£231§§,}€3. explain the é atures
program for young children, define dws%a;pmcz’az ’&3‘%@ aia:
basic éew.oym en ;3} vas, describe the types of carly
‘mzi%y;f{: fuiu ds and issues of 53@ carly
will d an %mé*r»;ggzva fine af
1earty childhood g*mz
c%}i 5 i’”id%ué citngs are

¢ ;mmwé me mmsa, ,Ls%)or«;:ws}'

CDEC 1313 Curriculum Resources for Early Childhood
?%‘@g;sms (CHDVY 1383 2-2-3
and implementation in developmentally
dren. The student will ¢ and describe
ices ibe the process of

Fundamentals ol curri
appropriate programs
developmentally apy tate g
development beginning with g

culminaling in assessment; ¢
appropriate learning {inde
plan, and implementi dev %
apply 1
and prepare adev sEe;
transitions, Thirey hours

fine

curriculum

implementing curricula,

P ——



CDEC 1318 Nutrition, Health and Safety

(CHDV 1324) 2-2-3
A study of nutrition, health. safety, and related activities, including skill
development in management of issues, guidelines, and practices in nuirition, as
well as communily health, hygiene, safety, and legal implication. Integration of
these principles will be applied in a variety of settings. The student will
demonstrate knowledge of the principles, nutrition assessment, activities, and
regulatory requirements of nutrition; describe community health problems,
universal health precautions, environmental and personal hygiene and legal
implications regarding health: and evaluate the regulations, procedures, and
environment regarding safety. The student will damum!rets skilisin
computation, record keeping, referrals, and resources. Thirty hours of field
experience in child-related settings are required beyond the normal class hours.
Laboratory experiences include meal preparation and sal fety and health surveys,

CDEC 1319 Child Guidance (CHDY 130%) . 2-2-3
An exploration of common behavior problems of young children in f\?ii{i care
settings. Emphasis on positive guidance techniques for cffective behavio
management. Practical application through direct participation in child care
setting. The student will summarize general theories related to child guidance
and explain how guidance teaches young children amionomy and self-disciphine,
while promoting {fgweiﬁpmsm of positive self-concept and prosocial behavivrs.
The student will apply appropriate guidance methods for specilic situations
relating 10 der»ﬁ‘ sehaviors and demonstrate skiils in supporting childrento
rescive conflicts. !hmy hours of ficld experience in child-related settings are
required beyond the normal class hours. Laboratory cxperiences include
opportunities to practice guidance techniques in carly childhood settings.

CDEC 1354 Child Growth and Development
(CHDY iSi@}

A study of the principles of normal child growih and development from
conception to adolescence i'{*"us on physical, cognitive. social, and emotiona al
domains of development. The student will demonstrate knowledg ge of principles
of growth and development; normal developmenial stages in physical,
cognitive, social. and emotional domains; major theories of development
behaviors, cognitive, language acquisitions, developmental impact of
developmental processes on early childhood practices; types and technig
objectives observation: the importance of play ind velopment; and biological
and snvironmental influences on growth and development. The student will
demonstrate skills in the practical application of developmental principles and
theorics. objective ohservation technigues, and ?{iu}‘fiigﬁbis{l ormai growth
and developmental patierns. Thirty hours of field experience in child-related
settings are required beyond the normal class iwurs %ammum {pETICnCes
include observation of children at various stages o

2-2-3

ie.,

CDEC 1356 Emergent Literacy for Early Childhood
{({CHDV l”@{)‘i} 2-2-3
foration of principles, methods, and materials {or teaching young
children Ianguage and Hiteracy through a play-based, mtegrated d curriculum.
The student will describe the role ol the cz cher in promoting emergent literacy.
analvze various theories of language development, and sequence the s ag*sm
emergent Hiteracy. The s t wdent will create ;;fif‘% rich cavironment for young
children and select and share appropriate literature with voung e%ﬂ%ér“” Thirty
hours of field experience in child-related settings are required beyond the
normal elass hours. Laboratory experiences include using environme ental and
deveiopmentally appropriate activity to support Hiteracy learning.

CDEC 1357 Math and Seience for Early Childhood

{CHDVY 25@5} 2-2-3
Anexploration of princip k» metl g
children math and science ¢
witl refate ih“ Sequente ¢
scienge concepts and describe the scientific roce
early chi aihwd classroom. The student will develop teacher strate g
gmmazc thinking and problem-solving Es%dlia in young children, utili
observation and task assessment as 4 basis for planning discovery experiences
for the individual ehild, and select and/or prepare developmentally appropriate
materials to support the attainment of math and science concepts, Thirly hours
of field experience in child-related settings are required beyond the normal class
hours.

teaching voun

ery amfj play. The student
acquisition of math and

s and 3ts apgii%;aimn 1w the

s which
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CDEC 1358 Creative Arts for Early Childhood

(CHDV 1305) 2-2-3
An exploration of principles. methods, and materials for teaching young
children music, movement, visual arts, and dramatic play through process-
oriented experiences to support divergent thinking. The student will describe
the developmental sequences seribe how process-

for the creative arts and des
oriented experiences enhances creativity/divergent thinking. The student wili
demonstrate the ability to encourage divergent thinking within the classroom
through open-ended questioning techniques and plan and implement
developmentally approprigte activitics for music. movement. visual arts, and
dramaric play. Student will demonstraie knowledge of audio-visual cquipment
and how to construct simple training aids such as bulletin boards and mobile.
Laboratory experiences include planning and implementing activities that
promote crealivity in young children.

CDEC 1359 Children with Special Needs

(CHDV 2301) 2.2.3
A survey aafénibfmazmrf regarding children special needs including

cepiional crvention,

ities, educational inte
es, and the advo 3

rote and leg
inciden

55ue5. E ézc student w
characteristics of exceptionalitics related o ¢
emotional domains of development; current tummo
educational intervention; availability and accessibiiity
accommodation in inclusive carly childhood setting; legal mandates and their
impact on the carly childhood practices and environment: and the role of
advocacy for children with special needs and their famities. The student will
demonstirate skills in recognition of indicator of exceptionalities; practical
application of techniques for e;diéf;ﬁi%t:;ing émswcmwa md sccommodation;
identification of appropriate resources oy for individual

=N Eﬁifif(Ciaaizm {2 : m‘spagf t"sé legal mandates on early
ocatir mz f( o ¢ al need and their

ildren will spect
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1371 Physical Development and Disorder in
Chiidren (CHDVY 1306

is designed o 5;33;“;2{3?“/?*%‘;%%'153 working in infegra
childhood settings. Roles and responsibility of the paraprof: ional. including
1EP and ISFP lesson plan teaching strategics, and hands-on trai ing in physical
ment zind cares "1\“*%{}?“;%%{: v‘m fé with :pasza% needs are emphasized.
iewo %“cam}ﬁ% learning

2-2-3

ated early
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of field experience in ;%ﬁii{.«rggazad, Aiings are required
hours. Laboratory experiences include opportunities to pras
exceptional children.
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CDEC 1372 Techniques for Child Guidance for the
Special Child {ﬁfﬁi}if 347 2-2-3
This course provides an examination of theoretical approaches to /:m&imﬁ.
%i;’zﬁiwgm applicabie to the jntegrated carly child hood setting: emphasis is
sed on strategics for facilitating emotional g m\%z? in memgmz ‘hs’; ren and
50 &%42 integration ofall } ildren in incl i
to da?‘mxg {HPandlS oals for a varicty of
"Bli” zéic&;t i«sa{drss experi
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“lgz experience ine
,,aba“:faie
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CDEC 1373 Management: Infergenerational
Professions (CHDYV 1328) 2-2-3
This course focuses on program goals, policies and procedures, and licensing
standards for child and adult services. Itincludes types of settings and career
apportunities related to child and adult services; appropriate workplace ethics;
oceupational health and safety practices; communi mwéf ectively on the
records maintenance; daily seheduling; and current issucs and leg
relating to child car éi’fh care, and adult dé:ﬂmsia are. Thi
field experience in child-related settings are reg

hours. Laboratory experiences include opperiu in
carly chiidhood settings,

CDEC 1374
This course centers
{ages 3- k} iisf',géz, eﬁ@

?%Séfgii}{?i »‘%ge {C %é’i}‘v’ %é%g} 2-2-3
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OMM) Qcmmunicaﬁons

See also degree plan Journalism

COMM 1307 Communications Media 3-0-3
Instruction in mass media of the modern world. A survey of all mass media,
their purposcs, and their methods of operation.

COMM 2308 Editing, Layout and Design and Headline
Writing 3-2-3

Enables studenis 1o develop an understanding of the newsroom organization

and the entire news/editorial process. ‘Saizdﬁms perform copy editing for errors

of fact. interpretaiion, ixon developi gard for

s. Prerequisiie:

g are

1w ediling

accuracy and faires 1 proc

COMM 2311 Working am? newspaper is a requirement
for this course,
COMM2311 News ﬂ%hﬁriﬁg ass{i Re;&@riéag i 3-2-3

ninthe fu zammc*}m? 1

echnigues.
ﬁxgu i}

as writing
rics. waiuﬁ,s a?‘éng\aiﬂ{m pieces. Lectures
311
LIRD

%
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sment for this
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1180 Special Topics

Recentdevelopments and wopices of current interest. May be repeated

provide the basis ?U? ur;hvagmxm zuh in
iprchensive overview of the computer--
itmay be

the appiication
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omputer
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learn to use anon-line editor to
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1400 Computer Science Fundame
‘ides the student with Tundamenial skills n i
5. Focus femang
-step solution o problems. Students will
enter y%o;zmm\, vig aferminal in a hands-on envi
il be used for programiming and debu

will be on pie

COSC 1401 Computer Operations
Provides the student wi §
COMPUICT Operalor,

macon npuier cenier

COSC 2116 Topics in Computer Science
Laboratory
Laboratory for COSC 2310 when topic has a required Iaboratory,

8-3-1

COsC 35%%‘3 T {};}zgs in Computer Science 3-0-3
Study ofrecent d ments and opies <}§s,z irrent infer
Prereq i: sen >.\,~IC'§ urs in Computer Science courses or the consent of

the Deparument Chair,

Courge Descriptions

¢stin compuier science.
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ve and protective

CRLJ
is course is designed 1o pre
osophies 1o betier protect the
illegal force. Self-defense technig
and proper prisoner transp
handling disturbed persons, will
Himited force will be stressed at a

1201 Defensive Tactics
de the student with defer
hisz and crimingl §

CRIJ
History and philosophy of criminal justice and cth
defined, s nature and impact. Introduction and carcer orientation (o ihe
multifaceted agencies Involved in the administration of criminal justice:
enforcement, courts, prosveution and defense. probation and parole. and
ections.

1381 Introduction io Criminal Justice 3-0-3
Feonsiderations, Cramne

ST

CRIJ 1302 Criminal Investigation | 3-6-3

Investigative theory. collection. and preservation ofe
information: interview and interrogation: uses of for ¢ and
trial preparation

CRUJ 53{}3 ézgaé %g}egis @? Law ?z@f@r{ﬁ*ﬁm% 3-0-3
Police authority i straings, | :

and &CE}",{iFC, pi?;i—\.
police decisions w

Eﬁdf}za;{}' and
il be reviewed.

CRIJ 1304 The i’”eﬁzrzs and Criminal ?mgadw%i 3-0-3
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rveyors field notes,

estoremove,

DIEM 14066 Diesel Starting and Charging Systems 3-3-4
This course is designed 1o provide the student with a working knowledge of
dicsel engine starting and charging v . Principles of electricity, )5tcm
design, operating principles. components, t equipment, and service will be
covered. Emphasis is placed on basic electr v. troubleshooting, component
removal and replacement, and sysiems testing, The student wi It roubleshoot,
test, remove, repair, and replace components of starting and charging systems,
Prerequisite or Core 00, BHIM 1301 and DIEM 1405,

-

DIEM 2400 Hydraulic Systems Fundamentals and
Service

This course is designed to provide the *{zxdvm with g v

hydraulics. Hydraulic psmugécs i

troublest E;m_»s,i?%%)x, (

i cé;@ics i

3-3-4

orking knowledge of

s will be placed on hydraulic
stems gnd é;mib 5?3{}0{ ng. The student will
5%&« pum;s\ va h’cs ;md

DIEM 2403 Diesel Eﬂgiﬁﬁ ﬁveﬁ%gu%
This courseis designed top i
diesel engine overhaul procedur
nspection and measuremen
mwill be covered. Eaphs
measurement and bas
engine. Prereguisite
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nspection and
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Ihe student wi
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DIEM 2404 Automatic Power Trains 3-3-4
This course is designed o provide the sté: ntwith a aza}s?;%ng knowledge of
aulomatic power irains. Operating g sting and service or
lorque converters. tra sxmé smi?& retarders and hydrostatic driy
covered. En ‘erter and transmission service.
and reassemble an automatic
M A0 or AUTO 1408,

=

BIEM 2405 Advanced Diesel

Fagin@ Serv%ce 3-3-4
king knowledge of
d iagnostics test
overnors, flic ig} mp and
S,E np ds;»; m% placed

m

This course is designed to provide the st
diesel engine service procedures. T
e:q!.s’i;'ssi:ana fuel injection pump and se
i ming. and valve adjustment will
&;’r*-u;} governor and rack adjustment.

service, The student will perform ém"»zms on E’ii;’ifﬁ!)% {3%&5‘8% engines, remove
and install fuel injection pumps and mgam, s, and adiust governors. New
service and product updaic topics 1 }

Prerequisites: DIEM 1301, 14¢

L1406, 2406, and 24;?.

DIEM

2406 Diesel Fuel Injection Systems
Thiscourse is dcwgmd o ;»ma idethes ithas

dent with

cdon

DIEM 24@”’ %Z*;e%iff ?i%; ine C}?;zséef Head Service 3-3-4
3 tudent with aworking knowledge of

1. component testing, measurements,

1estegu ;ﬁmm(mii ng}zss 1t wi%ib covered. Emphasis will be giawd

o valve, seat, Eiidiiiii& service and injector twhe replacement. The studen

wé%im"zza -clean, service, and reinstall a oviinder head. Prere *:z;szics:;)i%:?&?

i3 and 2406.
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DSLA 8317 %g}ﬁabﬁﬁ I({ESL) 3-1-3
This course, 1or beginning non-native speakers, mo iudents from language
I production through the use of dictation and conversational

0320 Reading and Vocabulary I (ESL) 3~»Z-—3
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DSMA 0304 Fundamentals of Mathematics {] 3-0-3
This course includes operations with real numbers, variable expressions, . simple
equations, polynomials, algebraic applications, factoring polynomials, and an
introduction to graphs and linear equations. Prerequisite: DSMA 0302 or

appropriate lest scores.

DSMA 0306 imermed:a&e Algebra 1 3-6-3
Topi clude areview of factoring, rational and radical expressions, complex
numbers, yad{" I equations, quadratics and the study of the parabola
Prerequisite: DSMA 0304 or appropriate test scores,

DSMA 0307 Intermediate Algebra 1} 3-0-3
Topics include the straight line, systems of equations and ineg "a‘*ms
determinants, functions and relations, inverses and composite functions, and an

mzmda ction 1o exponential and Jogarithmic Tunctions, E‘f“fcqm e [

DSMA 0398 Pz‘e-%’ﬁﬁ Hlege Math 3-6-3

This developmental course includes arithmetic z)pcmi ons, basic algebraic
concepts and nots uom. geomelry, and resl %cueum%}twwz—cms.'?h«;

course alse clations and functions: i f 1 amials;

rational expressions: and quagmi cs. fralso provides an mtrouLzL on

complex numbers; exponential and logarithmic function; determinants,

matrices, sequences, and series.

S0 COY

DSMA 0312 Fundamenials of Mathematics | 3-1-3
This course includes operations with common fractions. decimals and positivy
integers; order of operations: prime factorization; greatest con nmon factors;
least common multiples: percentages; and basic equations. An introduction o
consumer and business applications, statistical graphing, and basic geometry is
also included. A laboratory is reguired,

B5MA 6314 Fundamentals of Mathematics I 3-1-3
‘This course includes operations with real numbers, variable expressions, simple
cquations, polynomials, algebraic applications. factoring polynomials, and an
introduction to graphs and linear cquations, A laboratory is required.
Prerequisite: DSMA 0312 or appropriate test scores

DSMA 0316 Intermediate %?geém I 3-1-3

Topics include areview ol iagwrn; rational expression, radical expressions.

complex numbers, radical eguation ratics and the study of the mmbm;ﬁ
A laboratory quired. Pre qa.;isiii:: 2SMA 0314 or appropriate test scors,
DSMA 0317 Intermediate Algebra 11 3-1-3

»equations and incqualitics.
es amﬁ composite imgizms ¢

‘Topics include the straight fine,
determinants. functions and refations. it
introduction 1o exponential and fogarithmic
Prerequisite: DSMA 0316,

g-1-1

I academic work using varied

DSRE 0101 Developmental Reading Laboratory
This course helps prepare for college-love
mstructional techniques to help students improve their proficiency in reading
. word recognition. and vocabulary development

comprehension/rat

DSRE 0111 Basic Reading !

Thiscourse shitis, s

i-0-1

reading comprehemsion/

improves reading fary and

DSRE 0300 D@Wk}pmemdi Re&ﬁmg I 2-2-3
Designed %i}{% lents wh y read

those who s

wﬁi a&ag, wension. fluency.

DSRE QS?}i Developmental Reading 11 2-2-3
) fents who have difficuity reading college texis: specifically
tiwac who scored between 50-69% on the Pre-TASP reading section or pass
DSRE 0300, Emphasizes vocabulary development, comprehension, fluency,
and study and test-1aking skills.

Course Deseriptions
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DSRE 6302 Fundamentals of Reading | 3-8-3
Designed to aid students in acquiring basic skills needed for reading college-
level materials. Emphasizes word attack skills, vocabulary develop pment.
comprehension, fluency. and study and test-taking skills. {Includes all of the
objectives of DSRE 0300 without the additional laboratory reinforcement.)

DSRE
Designed o aid studen
forreading g()i‘c%&c*"
{imx: opment, 5{{:?3

0363 Fundamentals of Reading 1] 3-0-3
in developing and reinforcing the basic skills needed
¢l zn;«'z%v;iais Emphsz 'hc on vocabulary

czdmimml ima diﬂﬁ “e;nwrccmmi;

DssP 63 3%% Developmental Speech

fre structure and

the st

DSWR 0100 i)evei@pmgp%&s Writing Léi}:}r

ademic work us

This course helps
3!3%“12&&??’3&% :

DSWR ii’? ﬁaas Writing 11
Thi ion of DSWR 01

tyle.

Pand emphasizes th

grammar, i?fflcmé!dii{

DSWR ﬂ?{ii E}Q“ﬂﬂ@miii&i ‘%%’a‘&i ing §
A studs ; on G@Sigﬁéj )
writing olivge-level
basic compe signed for students v
Pfc«'i'?#"i %a’féﬁ%;@g section. 5:mgze
I occur in the
‘ hose studer
145 a Foreign Language (TOE

DSWR @3@" Ee@eiaﬁmeﬁtgi ?vgsf 3-1-3
Astud quiring the
writin ¢ 3{\ who

seored betwe
0301 fm ;}i’aa:\,;zaw :
irinthe context of the essay .

udcn 15 wi

Intended

3-0-3

Hs at the senience and

i}ﬁi’i’% @3%33 %?asﬁiiaggamgis {:af %%f’ ’Egi

wre. pun

ruc imréﬂ%(ﬁg,g

nof DSWR €}%i5“« ‘%3&&3!3? i

ite a basic essay.

needed to write
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ECON 1303 Consumer Economics 3-6-3
A study of consumer goods and services as related (o the home/family zmé the
?z'ﬁbixm zmg% g}ifzaﬁls associated therewith, This includes astudy of family

ising, commodity information. sales approaches froma
consumer viewpoint, and sources of advice and counseling, course allows

5

the supervisor to betier ad .ubordinates on economic problems

ECON 23061 Macroeconomics 3-0-3
Introductionto cco %z’rz? analysis. price-level changes. the creation of money.
{he Federal Reserve System and monetary policy, the national accounts. the

. public debts. the theor
gn ceonomic policy.

consumption func hn taxation. fiscal pol
economic growth and population problems, and forei

ECON 2302 Miecroeconomics 3-0-3
Determination o i~§a§iwp§é£s&\wnsw?azr(ﬁ‘“&sdisg.ﬁmi the competitive
firm: agricultusal policy. the monopolistic firm, imperfect competition, business
organization azéw svernment tation. delerminants of demand. the economic
view of taxation and public expenditure. regional cconomics, international trade
and finance

fegu

3%5 A%%Eﬁ bly

EL?? Methods isS—S
ol

5 siééi ’)mmgr:& i;scé in méasin

miypes and
= ém;)waz}

Ei’?? 1403 Solid- éié{i ? lectronics

ﬁi’; (ie. 4&??1;&/ 5. ¢.yand their

?iﬁ??
Astudy o
Corequis

i:%isé &j ications Circuits |
‘ s used th out industry today.

%E‘?iasr ainment S‘%%EQH&S

preventative mai e 0f 3
rders, audio cassette decks. and aqaai
ELTE 2103 Individualized Hesearch 1-0-1
This course allows the student to prepare the backup and research that is
necessary in order for the student to complete ELTE 2303, Prer
third-semesier student and consent of the Department Chair.

en m&:if;oﬁi of

cop-»e«oo-mna«o«-»n»cmuumwoewvuoo».«o«».onn.o»uam»-a.»uv.a«anu-«»qu»»na»nuanoxsoaomoo-su»«o-e-antounoovoo.oe--a»;o... »
@ -

ELTF 2301 Broadcast Equipment Maintenance 1-6-3
The operation, preventive mainienance procedures. and troubleshooting of
modern-day radio and television broadeast equipment. The course gives the
student much needed practical experience that can only be gained in alive-
station atmosphere. Prerequisites: ELTE 1404, 2407, and consent of the
Department Chair.

ELTE 2303 Special Intensive Study 0-9-3

An intensive study in the design, theory of é};}{,rleiu 1 and construction

techniques used in a project which holds speci st 10 the student 2

the field of Bis/her major, A student obtaining a second or third degree.

repeat the course with emphasis and project ssiaiz:d ‘w the éis@‘ép?iiéij in which

the degree 15 1o be awarded. The student must be el r graduation at the
Pr

snd is in
must

end of the semester in which this course is taken. feﬂm s FLTE2103, 2
fourth-semester student. and consent of the Department Chair.
ELTE 2401 Personal Mobile Communications

Systems 3-3-4
This course covers the instaliation, operation. and final performance testing of
celluta *"Ec;mmcx mobile telephones. and CB/maring radios.

ELTE 2402 Advanced Test Equipment 3-3-4
inciudes the use and normal user calibration technigues for all phases of
clecironic test eg ;wfm ent from the most simplest to the most advan eed

1403

Prerequisiter ELI

3-3-4
related sensors, and
1plex-style apariments.

ELTE
A study
control devi

2403 Home Security Systems
of various types of'e 1iC SECUTLY Sy Siems
s used in modern homes, duplexes, and €0

tects

ELTE 2404 CATV,MATY and CCTV Systems ~ 3-3-4
A study of large-scale TV cable systems. small-sca le masicr ant
and clused-circuit surveillance systems. It includes the design. s
configuration, installation. and troubleshooting.

Satellite Systems 3-3-4
s the student with the know Ecdg of operation and theo
The detailed e,iz oty covers such arcas as

inki ; bs{}s;«a diagram anlennas
tems, receiver theory,
and down converiers.

ELTE 2405
This course prov
saie istt, reu'x m;’

SLCITES

- and uavz‘i e-gonve
operation of oting procedures, L]
Emphasis is also placed on antenna installation and alignme
student will bere xpi}mrb;g for seiting up a complete system froma
alignment to receiver hookup (o atelevision set. Presequisites
1404,

nt procedures. The
ntenna

ELTE 2406 Integrated Devices
1:? ‘3{3&"*5}@& é?ud‘v oi‘ﬁw many typesofin
igital. lincar. and i t
stication and application design. Prerequisites: BLTE 1403 and
i»‘ii}’;.

2407 Communications Circuits 1 3*3-4
ions circuits necessary for the suce

OIS, ?{Q!QQGESE&C

ELTE

A study of communicat

the FCC First Class

2408 Industrial Electronic Control Circuits 3-3-4
A study of special-purpose electronic control circnits and systems as applied by
industry today . This course will include theory and operation. maintenance,
a‘i*aﬂn{):@z%i subleshooting. and repair of these special-purpose circuits.

ELTE

ELTE 2409 Electronic Sysiems Troafgigséﬁ@ﬁna 3-3-4

This course includes theor t' 1 and practical laboratory assig
study of techniques used in signal tracing and logical circul i
different types of anaiog a%@ tronic systems. Prereguisite: CMET 1409

i
g1

Courge Descriptions




ELTE 2410 Radio Systems &3»’1
An in-depth study of the circuitry, both discrete and it 2
AM afadif\‘i tuner “nz;ﬁ} including both two- and fu
Prere e BLTE 1403,

EMET 1109 Basic Aute Extrécat%aﬁ %«i}-"i

%3{ ;?&?
I fraur

mfsms

ELTE 2412 Circuits and Systems--Troubleshooting and

Repair EMET 1110 Emergency Alrway ?via{gggemesit i-0-1

sd sph

§§ef<i5"ﬂ: air AR S OV ieal \?‘%s@ a4

“adi JE:»E«UH Ay s s

y of upper and
control indm

Thiscourseisani
echniques for lincar {
transducers, switching ¢
control eircuits, and x;‘:;;gﬁg@
consent ofthe Departiment Cha

ronics ege
m? g

1

(’"y

‘mz%‘gmages i-8-1

i,a re

3 »lddmzf{ PR tra
é»'ynzw*zcw' e CPR/BE % cert

tion i
mavssmm}' {;em%ga?c%
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EMET 1102 Cardiopulmonary Hesuseitation P-0-1
son and ernctit of acute cardie anergenois and
ie Hfe supp

ation or the American |

1§ Us

airway obsiruc
American FHeart Assog

AT Cardiac Path

EMET 1103 E7
in @“g}f@ §i§{}§%

m«-r’

The anatomy a

EMET 1115 AIDS and Infectious Diseases for
iﬁmfgﬁéis Responder i-i-1

Wi

%ﬁ’%@%’“ 1105 EMT Pre- hospital { §§ Poisoning

il izggsisv:zsi forvictims of

1166 EMT Pre-hosp

muit and

Treatment (MAST

-
b
e
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S
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EMET 1117 Crisis Intervention: Drug
Overdoses i-0-1

EMET 1118 Crisis Intervention: Victims of
‘sféé; ence

chmgues and cmer

EMET 1119 Crisis Intervention: Rape i-4-1
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EMET 1121 Crisis Interventi{m* Child Abuse 1-6-1

Management techniques and emergency treatment of victims of child abuse.

EMET 1122 Crisis Intervention: Eating and
Food-Related Emergencies I-8-1

Management techiniques and emergeney treatment of individuals requining
assistance related to cating and/or food.

EMET 1123 Crisis Intervention: Military Field
Training Injuries/Disorders

A military-specific course covering .fmmgr:iz}u ttechnigues

treatment of common injuries/ disorders occurting during military field

exercises.

i-0-1

nd emergency

diraining

EMET 1124 Sports injuries
Consideration of acule injury and iliness caused by
exercise

recreational p

EMET 1128 EMT Crisis Intervention: Abuse, Hape

and Suicide i-4-1
The psychological aspects of child and Includes
epidemiolagy. pre-hospital care. and crisis interve

,rapcand s
s techniques.

EMET 12060 Emergency Medical Technician-Basic

Helresher f@isrse

Reviews the knowledge and s
treatment of patients requiring ¢
Department of Transportation

vy for recognition and proper
This course cea%a{ms o the
This

two years (o mainiain
wrreni or recently Japsed
ification,

course is required by !hv iational E{ cgistry every
) de%gi Ve

i Prerequisite
v EMT-Hasic U

certification atthe
(less than 2 vears) Natio

EMET 1202 Combat Lifesaver Course
Trains combat soldiers to supplement military medics in a variety of Tift
tasks and related medical care.

EMFT 23@3 ?%r%i‘ %esg}ﬁ;‘s{ief Z-

esponder, or félt{%éc(‘%iw u aimieau@ tebe pro ‘E

iua‘thu mgurx

Departmentof 1 rzms;}aaﬁatm;z s
EMET 1304 Drugs ;zé Aia}iwﬁ Abuse 3-0-3
This course discusses the phys s of drug 31;‘_2?

tudents learn the
win individua
em in individua
%usi nd and

15 available
falternaie

alcohol abuse on the individua %.
symptoms of drug and alco
The course discusses the probl
help the user. The course also i
for treatment of the user, their offix
treatment programs.

EMET 1305 Emsrgemx
This course is designed to keep th
yments. trends, current major $
and other important factors that have an impact
field. This course may be repeated for credit,

EMET 1402 Emergency Medical Technician-

Ambulance
This course exposes the student to the didactic and practical exper
outlined in the 1994 Department of Transportation’s NHTSA curriculum. All
of the skills and knowledge elements necessary 1o deal with the broad >§}c rum
of iliness or injury in the pre-hospital phase of care are included. Upon
successful completion of the program, students are eligible to take the exam to
be certified as an EMT by the National Regisiry o ’

T R R R R R R R I I I I R R R R R R R Y

1-0-1
heivilian and
ibilities, and

EMET 2163 im?{}éﬁ@;{}ﬁ to ?ﬁmmeézg
is course provides ¢
i um’;mai

s éw"ai fSpon

EMET 2301
This course s desi

plans and t

EMET 2302 Emergency Medical Cente
Management
nt with an imfis s

and funct
Prerequisiie: M

involyve

ive

cardiag pro
Proreguisiie:

fi si”éy ofthe p

L
sentence struciure. ¢
stresses the dev

XPOSIton

ENGEL, 1302 ?i}mg}i}%ai jion zsmi Rhetoric 1]

;. proposais,
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FPRT 1304 Fire Administration § 3-0-3
Arin-depth study of'the i,>?g%’i¥z§;‘i%§i§0§? and management as related (o a firg
ii ;?mz'»‘ z'mé;i
on and

ENGL 2322 English the;‘e;ar&i 3-0-3
A survey of Engli jtera s Beowull through the 18th contury,
Prerequisites:

1302, or cquivalent.

3-0-3
antic periods through
1302, or equivalent.

Vska{i;z‘&mg 33 view z:tj from zizc{ ompany {
FPRT 23{35 Fire Administration 1

Study to include insurance rafes and r 'sz ng. *)&;m? ation
adminisiration an onof o
requirements, fire alarm and communi
sxéaizvm ort writing and recor
ave ??i?"’
¢ prevention and ﬁax pro

gnand co

??5{? 13{?? ire %eryzw Chemis

e and Org nice

ic a,seizﬁ WHICE. ¢
w;bm 1. carbohydrates. and po

FPRT 1308 Fire ”‘Vié:i? Chemistry I 3-0-3
RT13¢

A continuation of FP 7. Preregus

FPRT 2

‘};‘cz;%i'c
ENGR 1161 %55{9{%2%&:{;@2 to Lagineeri ing i-0-1
Infroduction to all d 1ds and the opper nthe seope of

sionalwork,

%‘%’% T 2363 §§3zafﬁf§a§£ a% at r%:@is i 3-4-3

FPRT 1301 Fundamentals of Fire P f{%1£§§§{§§2 3-0-3

History and pl

ive develop g me
© iwamam atsl po

protection problems.

FPRT 1302 ¥ir

Theo %*_'uwie o5 and vie

special hazards maziﬁczim

,\,}'wtu"ﬁb. a;ztz*mai <8
signaling and det
ageneies

i
s
.
®
®
-
B
B
B
B
B
=
.
2
=
»
B
«
©
*
®
=
=
B
B
B
=
s
i
B
@
=
s
.
s
B
@
B
e
N
B
B
B
e
i
i
.
B
@
s
i
s
B
2
e
B
«
B
B
©
=
B
e
B
5
-
e
B
.
.
B
N
i
B
=
.
.
»
-
B
©
B
s
©
B
-
*
.
.
-
B
»
»
*
=
.
.
=
=
+
e
*
B
i
*
s
s
=
B
*

(818)  (Courss Descriptions



FPRT
A study of the detection of arson. inve
gathering and preserving of evidence; preparing for acourt case; selected
éi% ussions of law, decisions and opinions; kinds of arsonists, interrogation
dufa& cooperation and coordination between firefighters and arse
dother related topics. Prerequisiter FPRT 2303

2306 Fire and Arson Investigation 3-0-3
stigation techniques, case histories,

FPRT 2308 Hazardous Materials il 3-0-3
Hazardous materials covering storage, handiing laws. standards, and
firefighting techniques associated «‘siﬁ}t%ﬂ:ﬁ%i %'Eamzé ible luiuié

OITOSIVES, Eﬁi‘?‘%&li}ﬁf&.ﬁ‘éf}%i)\’s‘e

gasus,

wnomena. m%%%e&rixa{%mwzih
ure 1o radiation, decontaminatt
¢ materials and operational procedures.

radiologics
procedures. Comumon
Prerequisite: FPRT

“ducation BKQ{S

electrical hazards and their relationship
5 ohlems. and cases i}asmz;ca—

lesrelated 1o

A survey of

taan

(5]

i and/or
examimationy and study
the ecurrence ofcas

loss of property

Timinate ¢

techniques are stressed o e

FPRT 2316 Marine Fire Protection 3-6-3
This course covers the spevific fire i
ides an in-depth study of the

i
firefighti g techniques, special cquiny

causes of fires, fire prevention, ‘«‘{}“Cﬁﬁj
nent and |

sas they

umi to sofvea drange of
i‘»uﬁ;mcra\ <>i water from

??%%”{ 2314 Fire Service Hyvdraulics
Tl § the fundamental cone wpts
ublems. it nci

protection b
Ang orifives: the
e and §

acteristics of w
;mmz% ¢h

mé pait

4-0-4

?R”{

’?ii}é i*sref;g%stm; Tactics and Strategy
s inanalyzing the nature of fire and determini
on of muanpower. equipment, and

%%miw f>i’cn*'a§3a<zmi§im

Beginning ??ﬁiiéﬁ? i 4-2-4
s basic grammar drill, pronunciation deil .simple reading.

and conversation

ii%cm::zaii
cony

1417 gs&g%f;

ning Freach §§

inte maézaf% French I

tion, and read
fon %macﬁ on material read. Prerequisiter FREN
ch in an accredited high school,

’%‘ias&fg}iax&
and 14 §Z F W \af\ <}§ Freng

FREN 2312 Intermediate ??%ﬁ?% i 3-8-3
This course continues reading of French ixiiﬁ g ieces; drill onsyntax as needed
for reads ion, and conversatic ereguis ;ic ‘s%k !

f1g. Conr

protection concerns of the maritime industry.

e I R T T T T T I A I A L A L T I A B S AL A

(GEOG) Geography

GEOG 1300 Introduction to Geography 3-6-3
This is an introductory-level course that combines physical and cultural

geography using aregional approach. The course ugmsmu iis pz :al
environment of the earth and np%&as}smdps ¢
environmental exiremes. and explores man’s use 953 ser
from adaptation within a tribal culture o the highly moden

s

'znmcm ﬁmgézzg
ized urban world.

GEOG 1301 Elements of Physical Geography 3-0-3
h aaiu;»ﬁzwmzmhﬁz} s
tion and Interrelatic %3%52”3‘5,

i'?}u climuie,

A course which examines the phy
environment using maps as atool forex
Principle discussion topics are the atmos

environments of varth materials and vegetation dand fo
development.

2
=
.
(m

CEOG 1302 Cultural Geography 3-0-3
A survey of human geography and the ways mankind 2 hE
environment. Culture is defined and its various asps asziz"xswu’%*uiaﬂc

compared. Important topi e discussed are population, health. livelihod
wmmiiﬁi%its, urbanization. organizational interac
and politiesy. present and future global problems.

GEOG 1303 World Regional Geography
' study of major developing and developed region
; ities and differences and their 95?‘«%;@;15 and cus
interrelationships. An additional emp i
10 be found in those regions.

GEOL Ei} 3-0-3
A cours
L:arth as reve

physical sciences

GCEOL 1305 ?ﬁv’?aﬁmsﬁ
An interdiseiplinary course which inc
ses, which then goes onto focu
solutions, A major emphasi
with other academic and pracyl

i Geology

tudes an fé**ss\;ia:w n“’g‘z@ f

of E Cis

(&‘,

GEOL 1402 Physical Geology 3-3-4
sourse about the materials and g}“mcs'm of't Em i Topic:

ks, plate fectonics.

5. and csi?mfs The stu

for field

included are: minera
ground water, glaciers, de
minvrals and the opportunity

GEOL 1404 Historical Geology

The course involves a study a?‘t?éc recordof life fo

fogic time. ; %
i i inthe cou
fwmiéf
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4-2-4

reiation drill, simple reading,

ing German |
ammar drifl, pro

vocomposition and practice |
porary German xw;imgs‘ Em?ﬁﬁ’
rovidingac ma;g?a&i;oém

ﬁ§§

SERM 2312 iﬁgféyiz@?ézazsi ey
S Loningesy i
svriax as needed fo

3-6-3

and focal

and localj,

3-6-3
tocal
‘%zm?w“\ of national and
snd judicial brangh
cfense and foreign relations

Texas.

al Seience 3-4-3
he seneral area of political
wnentals,
tion of the

fitie
dentt

oduction to Graphic Arts

1409 ?%“{%% {}§§§§‘;i§ ons ({3 "’RE ié%;%}

Course Descriptions
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19 Binding and Finishin
(OPRT ?%{Lé}
Anoverview of bindery and {ini
parts and operation. Dem
wrapping. packagi
405 oreons

GRPH 14

ng Operations

3-3-4

ison

GRPH 1422

An introduction to comp

2};}0;1&3 §u grd page layout. E’
the Department Uhair,

Camera i‘i}?g’f 1402 3-3-4
s including percentage size
¢ by the tray me ia(‘;& Basic

LGRPH 1471 3%&;{
Basic camera operatio
calculations, simple I
echniques in the prec
combinations. Selee
developing of plates. Prerequis
Department Chair,

mc%izifs
Droper papet
cutier ope
wd simple repairon d
equipment. Prerequisiie: {
Bepartment Chair,

bindery operad fions such as

gand smti‘%

ng papercuts, and paper
ntive maintenance
oo, and bindery
tofthe

and

SORSCH

Hands-on ex
camera use. [l
knowledge
scanning, P

i ii}g}i{i 24;{5‘?3

2438 P?E% Operation

- and produc
yinterpretation of ¢

fg‘éfﬁ!%% and Printing
Iperator ( i}?ﬁ? ?;éé}%}

i-18-4

\(;z:s%zs%é;fe*

dstudentina
4*3 H

cational

HIST 1301 History
English colonization
nationatis

ited
New Deal,

! a&é and iy
States’ emergence as a world
World War li, and conemy

qssfsiﬁsi; i

%281‘

A survey of Texas

2301 Texas ﬁ%s%m‘@ 3-0-3

from the Spanist




HIST
An introduciory survey cours
on of the Frenc

2311 Suwrvey of Western Civilization | 3-0-3
1 the rise of Near Eastern civilization (o the

;iaimm“ﬁ/ s is placed on the period

ient Times, the imﬁ fe »’kfz 5, the

20t ezi West-

,the Fnlightenr

HIST
Anantrodugion
s;}@fx the gi’%i i
s by

2312 Survey of Western Civilization {1
815w %af;z kxamx ith particuia
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HMCA 1331 Fundamentals of Food Theory -
Part A 1-8-3
Lab fee. uniforms, and professional tools are required. Basic menu items sugl
as soup and savces are prepared. Other areas of concentration are b»w erage
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HMCA 2304 Nutrition for HMCA Professionals  3-0-3
A study ol dietary needs; the role of proteins, fats, carbohydrates, minerals, and
vitamins; factors to be wnbzdzrcd in proper selection and preparation of {oods
for maximum nutritional value, An optional NRA centification exam is offered.

HMCA 23065 Facility Design, Layout and Security 3-0-3
Fundamenials of equipment layout for optimum production and operational
efficiency. This course will include procedures to design and decorate
remodeling projects.

HMCA 2306 Hospitality Accounting 1 3-0-3
Pmu&@s the background in hospitality accounting includ
transactions, use of accounting records. journalizing. pos
financial statements,

ing business
ing, and analysis of

HMCA 2307 Tourism Management 3-0-3

‘The course includes information on travel seccommodations. products,
procedures. available transportation industries. ticketing. and tour packages

HMCA 2308 Hospitality Industry Sales Promotion 3-0-3
A course designed to develop an understanding of what must be done to mesh
production and consumption in the United States. The business activities that
direct the flow of goods and services from the producer to the vitimate
consumer are analyzed. Coordination of personal selfing, advertising, produce
design, market research, az;é customer relations/services are the individual
ingredients of sales prom and each is examined in dewail. Advertising is
studicd as the force that creates prospeets, converts these prospects into
customers. and keeps customers returning and buying. An optional NRA
certification exam is offered,

HMCA 2309 Lodging and Tourism Practicum (Field
Experience} 1-26-3
Lab fee. Scheduled for an average 20 hours per week in an industry internship

for the semester. Hours include weekends, mornings. nights and holidays.
Department spproval required

i

HMCA 2310 Property Management 3-0-3
A study of housekeeping and guest %mité ¢4 *u;s of property management is
conducied, Property mamtenance is considered as it applies 1o guest impression
1o the overall operation.

HMCA 2311 Culinary Arts Practicum (Field

Experience) 1-20-3
Lab fee. Scheduled for an average 20 hours per week in an industry | internship
for the semester. Hours include weekends mormings. nights. and holidays.
Department approval required.

HMCA 2335 Culinary Arts- Part A i-8-3
Lab fee, uniforms, and professional tools are required. The course will
concentrate on buflets, exhibition work, Garde Manage and baking

MCA 2336 Culinary Arts - Part B 1-8-3
Lab fee. uniforms, and professional tools are required. The course will
concentrate on: buffets, exhibition work, Garde Manage and baking.
HMCA 2350 Hospitality Advertising 3-0-3

Sales promotion. interior decor, types and uniformity of service, food and
beverage display. menu and room styling.

HMCA 2351 Cafeteria Management 3-0-3
This course points out the specific differences between an indusirial cafeteria
and a conventional restaurant and explains how 1o cope with the unusual
problems of industrial and institutional feeding. Prerequisite: HMCA 1601

Course Descriptions

HMCA 2352 Catering 2-3-3
Lab fee, uniforms, and professional 1ools are required. Presentation of food and
beverages from menus typically used in catering operations.

HMCA 2353 Advanced Buffet Catering 2-3-3
Lab fee, uniforms, and professional tools are required. Presentation of food and
beverages from menus typically used in complex catering operations.

HMCA 2354 Recreational Services 2-4-3
This course includes the study of the needs of guest recreation and
entertainment, available space for these activities, cost of operation and
mainienance, layout and design. and direet and indirect benefits,

HMCA 2355 Diet Manager, Field Experience 1-10-3
Lab fee. uniforms. and professional tools are required. Field experience in diet
therapy under the supervision of aregistered dietician.

HMCA 2336 Advanced Baking
Lab fee, uniforms, and professional tools are required. A course ¢
to commercial baking skills of the student.

i-6-3
i

csigned 1o add

HMCA 2357 Hospitality Accounting 1} 2-3-3
A course that covering financial statements and accounting practices of
partnership and corporate entries. Computer simulation laboratory will utilize
industry based sofiware. Prerequisite: HMCA 2306,

HMCA 2358 Dietary Food Service Operations 3-0-3
Looks at food service operations through dietary and ¢linical needs of the
patients.

HMCA 2359 Diet Therapy 3-4-3
A practical “how-10” course tailored o the unigue needs of current and future
dictary manager

HMCA 2360 Cake and Pastry Decorating i-6-3
Lab fee, uniforms, and professional tools are required. A course of practical
instruction and skill development in birthday . wedding, and special-occasion
cakes as well as pastry decoration.

HMCA 2361 Catering - Baking
Lab fee. uniforms, and professional wols are required. A pra
manuiacturing pastry and baking products on a commercial basis.

HMCA 2363 Capstone Optior HMCA

A capstone course requiring an individual project and comprehensive exam.

i

HM{?A 2365 Current Topics HMCA 3-0-3
A course on current industry topics.
HMCA 2612 Advanced Culinary Arts -19-6

Lab fec. uniforms. and professional tools are required. The course will
concentrate on bufiets. exhibition work. Garde Manage and baking.
Prerequisite: HIMCA 1606,

3-0-3

HUMA 1315 Introduction to Fine Arts

This is an introductory course designed to give the student a fundamental
understanding of the creation and appreciation of diverse mades of eXPIeEssion
through the visual arts. within the context of Fine and Applied Arts.



INDU 1400 Industrial Fundamentals
Required mméugmm course for students in most of the Industrial Technology
curricutums. Thee -5 common hand and power tools, precision
measuring devices. ¢ ftesteg gm{ms ent, thread repair, special tools,
soldering. bearings and svals, use of publications, basic shop math, and
industrial ¢ ety. This ¢ is a prereguisite of corequisite forall
industrial i’ca ¢ curriculums except Air Conditioning and
Automotive Ser
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LAWE 1303 Legal Aspecis of Law Enforcement  3-0-3
Police authority, responsibilities, constitutional constraints, law of arrest, search
and seizure, police Hability, and examples of case law that currently aflect
police decisions will be reviewed.

LAWE 3354 Ti}f CG{?T{‘ é Criminal Procedures 3-0-3
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LAWE 2303 Criminal jiisiiiﬁ Seminar

A problems course dealing with cursent criminal justice trends, issu
titerature. Prereguisite: Consent o ?{, Bepartment Chair. This course may be
repeated for credit when ¢ ics deal with different problerms 2
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LEGA 1309 Military Law | 3-0-3
Ap introduction to the miliary legal system for junior military legal clerks as
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LEGA 2308 Legal Assistant Seminar 3-0-3
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orders o ‘}zé‘% cause. % ird- ;mm practice.

13 5,2335

”’4%{%{3?

i ?{w‘%

s

zi wﬁiorm princ

f'%%z
Jlaw ‘mé »% alui ory la W, %{uugms wi ;
! ests, Shepards. and treatise:
applicationof

gebs‘a 3-0-3

%’%%T%% 3314 {Tg}iiege

vgual Hons, 1

(zzrw:s anj duwmmrm at iién nelic gt ui
s. binomial theo

wons and combinations. This
s in ady .H;Qmi
ivalent. or

i(éh;ﬁg

qu

olar coordinates: identities]
i and trigonometric

3% ?sm‘ge Mazhemaifcs H 2-4-3

42 Ei é?{%%&ﬁié&’% Statistics
yar charts, graphs. sam
”a%?;[b normal ¢

f’%’if% o EEL@% 5»%-3
Al irea

HEHD s “ﬁéiiﬁfi’& curve
1316 orequivalent snd MATH 13

gazzh’i%e Geﬂmeiw

1376 Finite Mathematies If 3-6-3
" w%%aza&“‘éaiizcmaiicsi introduction to statistics, graphing
¢s. and lingar programming. Prerequisite: MATH 1324,

MATH 2320 Differential Equations 3-6-3
Fourier series, lingar differential equations, Laplace transforms, and series
ution. alt with applications. Prerequisite: MATH 2315,
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MATH 2413 Calculus | 3-1-4
A first rse indifforential and integral calonlus, 5(}@&,8 include rectangular
wdts ates and fun imits, continuity, derivatives, the Mean Value
Theorem, ntegrals. the Fundamental Theorem of Calcul m.a{zd applications of
micgr&%& This course meets four hours per week--three in eandong in
lab activitics to include the use of computers. graphing caleulators. and/or
probic ns. Prerequisite: MATH 1348 or equivalent. or
concurrent enrollment in MATI 1348,
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MGMT 1205 Analysis of Training Requirements  2-1-2
This course is designed Lo provide managers with techniques for determining
organizational and personnel training ?Céjéiif{’m“ﬂi%‘ stresses the definition and
assurance of needs that are compatible with available resources.

MGMT 1206 Professional Resouree Management  2-0-2
This course is designed to provide managers with the capability to assist
subordinaies in the screening, selection. evaluation. and application of

mployee training programs.

MGMT 1301 Organization and Management 3-6-3
Organizational structure can have considerable impact on the manner in which
an organization functions. Students study the y{,zzéﬁ& <V m'shc sover which
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MGMT 2101 Siress Management
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i.scientific or educationa

MOGMT 2255 Platoon Trainer’s Workshop 2-0-2

MOGMT 2256 Train
Provides trainmg mana

mcluding

m“

ning Supervisor’s ‘?e @r;«%%}fsg} 2-0-2

1 ,oré}tus'

MOGMT 2257 Trainer’s Workshop (TW) 2.3-0-2

incly
L and /

MGMT 2259 ?i:@gfsgﬁ?g‘aég %i%{;i‘gé.%;f%gs 2.5-0-2
ides manag ingt including

for small

ave anmncreased

MOCMT 2
1 %‘si& COUTSE Covers
i depariment. sources ¢

’i’%i;?@? '*3% 2 T‘garégif%:%;zg

Is an introg

reg functions

éi?i\fé?f 3;{%3 si{m and

fihe law. court systems, faw of
8}’;% ations including
y laws are also

3-6-3
carriers,
nking, wills and

3-0-3

3-0-3
ol planning work leadership.
g . and personnel

d 1o nrovide ar

Cwork problen

3—4}3

3-4-3
nofthis
£OUSE ﬁ;{emb%naa
1 as they
fustry. and

{ruction 1s in
student i'fv ¢

sion making
chnigues.
1T 2316 and cons



e

MOMT 2318 Total Quality Management
This course is designed to provide an understanding of the 1ot y
at methods and ?f?‘zwdm.s;au, sary to produce gua % it ? da oty

ses. Students will
result inminimun deviation from desired standar
producing an inferior product, an nptoms of organizat
uﬁ“ﬁi?iéiiiéédzziw301«21\;3!(;% ty management, and define the role of each de
each employer

MGMT 2319 Small Business Accounting
grse designed 1o introduce small business owners
ial information necessary 1o the successiul J;‘gmf;m of
dinclude, i‘m aren 5 Ehz;%;eé t, cost behavior, cost-volume-

£ 15 an mi*mix
epuerat ions and ma
skills, experience, and expectation:
Ty iorung i}m;m

managerial x%ﬁ 5ne
gathe purchasing
prodig include tax considerstions

ﬁn a{?mz?w» ofthe

cand measures of g
(5111 Ea}ﬂw% zm:m:i aty
1 be awarded eredit forthis oo
T

\iiiv
entirg tr
ofthe

MOGMT 2321 Entrepreneurship and Business Plan
E}we%{}g;sﬁ;ﬁm 3-0-3
éi’%\.. : 1
ey 3;]& st

»11)2‘?

MGMT 2381 Job Performance and Mot

>d o provide

s of subordinates

T T S T T S T R A T T T T S S R T 2 T T S A I T I T T T T T T S S T S P
»

&f‘i@ﬁfi’f 3;83 Group Orientation Technigues
signed to develop managerial skills required in group train
5 xsj on integrating individual expericnoes into the group
siter MGMT 2382

}m
S o
g
&
L
mm

MOGMT 2384 Assessing of Training Standards, Goals
and Objectives

gned o provide managers with the

ing standards. The relationship am

t{;i%n%zzgan;;u; €5, '%m% training standards are emphasized to ensure continuity

ofeflon. sobved inthe process and %zwp;imr%aw strategies and

methodolog blishment of training standards are also stres

Prerequisit

g organizational goals,

e

§§§§iggﬁmeﬁ§ Traiaing ?’he{}r’}f

the mm{;m w 4;2“ basic knowl exé{v {'man
¢ aspeets of fraing
CATHING PIOCESS

chnigu

;m&tc& fzvele
ifian ﬂﬁa; a\s%mx

e reviews feaderst

problem

{;g s, A aé% éi’@i@ i}é’s ;é:a%‘? 8-2

MILS 1202 Briefin
Combing <>r,of§mm i

Course Descriptions



MILS 1283 Professionalism and Responsibility  2-0-2
An organizational behavior approach that examines the beliefs, values, and
rms of the organivation; how they impact on the individual; and implications
for managers. Military culture is used throughout the course 1o ilustrate how
jonalism and responsibility are defined and measured by the degree of

s between the individual and the organization.

MiL5

1264 Management of Performance Oriented
Training 2-0-2
se-oriented fraining by looking at the roots of the
cloped by the military and its relation to current
cf ;i s o detailed study of the task/conditions/
5, and devie

Course teaches performane
perftrmance ?ippféma%ﬁ as dey
learning theory, 11 UIse ine

standards model,

1285 Evaluation of Instruction and
Training 2-0-2

34, 10 provide the leader with the iwisrzf’uﬁvj to

MILS

iéc stiveness of fraining. reassess proficiency, and adjust training
S‘Es and objectives,
MILS 1287 Professional Development of the
Manager 2-0-2
{‘@az?% cx??gzre:g effcctive ifé&iiﬁ!ég of junior-level feaders. Studics the tools of

nee 1o subordinates in problem solving.
veness of active and passive styles of
d performance and motivating towards excellence.

MILS 1208 The Training Management System  2-0-2
A systematic approach to rraining that consolidates the supervisory and

agement levelsintoa 5}}9?{«14%9Zr;{m%ng prograr. Course ook
if&%iii?iﬁ’ mai 3 f;mc management cycles, and the

@%%L‘E

%2 9 ’%Lamg%zfai Theories 2-0-2
An i

¢ managerial theories o include the muanagemoent

23;&&«3;@, dec ing technigues. quality control, and
performance standard oriented approaches 1o management.

MILS 1210 Naval Science il 2-0-2
Fundamental course on the ba ssé‘wi appiicd management in the context of the

. and uperations. The course concentrates
i iza} ing personnel and equipment.

on the basic leade

2-0-2
concentrating
hu levelsof
il analy 'giai'ﬁﬂg
mg operations, and

M i,%
Anappl
on mi{;«

sets ai }a;g

2-0-2
’i”zf’%? é? ihc contextof the
2 course
ma‘:i and

MILS

i us&&;mc“éi‘a! course on i?ia, basi uafah i

1212 Air Force Science I
diman

FEER

{EC?S?‘;%;& icaf *? af cmi“ém ing per

2-6-2
jership level, concentrats
assets at hig
;%%1?2(??345, an é§

o
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MILS 1380 Military Organization and Staff

Functions 3-0-3
A study of organizational siructure and its impact on the manner in which an
organization functions. The course uses the Depariment of Defense, andone of
its component service branches as an example of an organization structured 1o
fit its environment: how this structure impacts on such management functions
as planning, decision making. sialfing. and control.

MILS 1301 U.Ss, Military Heritage, Mission and
Organization 3-06-3
norganizational development, Course traces the evolution of the
ULS. military through history with emph son %’r; impac! of evenis and
technological developments on the organ ructure. traditions.

and customs.

A casestudy i

MILS 2101 Stress ;’!@aﬂagsmeﬁt
‘iapiﬁ"vi%w course that ide £
signs of stress ané the basic imém
mmzzgem“nz The instruction includes the m

work place and preventative measures aleader

%‘a%sa personal éi? ;
0st common caus $
can take to control them,

MILS 2103 Time Management
This course teaches the fundamentals of ¢ffective
leader and for the organization as awhole, by é;y
rescurce that cannot be increased or deer
plays in making the organization ai?z;
constrainis it place ur personal a

time mang

1N g é:ma

SOVer

MILS 2109 Military Science Seminar i-0-1
A problems course dealing with current military science trends. issucs, and

i;;ua&z;re. This course may be repeated for credit in courses g with

difierent problems and issucs.

3

E”iiLS EZiii ﬁéiiéigf‘% Eaieﬂﬁe Eii 2-8-2

¢l mdmvfuv ot
wmmaﬁé ’meg covers situatio m} analysis
communications, planning and controlling ope

=3

MILS 221}? Military Science 1V 2-0-2

Strat cg icl z! application of management science (o

the military to
foward senior-
> planning and

establis ¢ long-range obicetives, Con
level éc jon making and includes managemer
control of delegated operations, and creative problem so

MILS 2263 Group OUrientation Teﬂm‘gaes
This course provides practical application of group i
moral and espr
develop. their reward power over individuals,
motivation tool by the leader to enhane

it de corps. Course examines why ;fm*;‘s %ssrm %, yw they
uscd a5 @

nd how they can be t

&f?iLS 22&4 ?i‘ée ?§58§E€{}E£§§3§§SS§§§2£§ Officer

members. Emphas
developments that hav

MILS 2205 The Commissioned Officer

A case study of middle- and upper-k ‘Lf’% m@navcz“ﬂvzzi roles, Cours
;mpim%b jities. duties and roles at eac ¢
The functional relation
an examination of officer, war
relationships.

rservice.
plored in

d noncommi




MILS 2266 Management Learning Strategies 2-0-2
An course for leaders who want to explore further into the arena of training in
organizations, including needs assessment, instruction techniques, and
evaluation procedures. Training for career changes, cross training, and the
implications of fair labor standards arc ais& addressed.

MILS 2207 Contemporary Social Issues in the

Military
This course examines the current so
and the U.S. military. Dise
poticy and decisions. Course subject mat

2-6-2
1l and political issues in the United States
Ioenter on how the issues might effect
ter is drawn from current events and

¢

varies from jerm to term.

MILS 2208 The U.S. Military in 3 Contemporary
W{rréé 2-8-2
This gicinterests of the Uni ;gd States and NATG,

zmzt%ar, Course
romtermto term.

current foreign aflz s and their impact on the
subject matter is drawn from current events and will vary

MILS
Designed to provide the leader
within an organization, Course

2209 Individual Orientation Techniques  2-0-2
mgx the skills necessary to manage change

s the turbulence caused by personnel
turnover and automation sys 1 on the organization and how 1o cope
with it. Orientation programs are evaluated for their effectiveness in providing
expedient and productive transition for the individual and the unit.

MILS 2210 Assessing Training Standards, Goals and
i}bjgeﬁv&s 2-0-2
1“;&2 instruction and practical exercises in establishing
snditions of constrained resources. An in-depth fook at the
'SS};W& essential task list approach {or defining training goals, setting
ssing eifectiveness.

2211 Job Performance and f‘@ﬁtévatieﬁ 2-0-2
cpth gs::momw? management study of motivational theories and their

ion to the military. Includes both older ne js theory and more current
equity and group c% avic s and their implications for leaders in today s
environments,

i model

MILS 2261 Leadership and Communication
Seminar 2-8-2
veckend seminar of role play ing exercises wi

hertigues and feedback
mprove communication skills, enhance interpersonal awareness,

ager more effective group interaction, organization. and
MILS 2361 (‘é}f;;g}:%mtéws Military Systems 3-0-3
selecied military sysiems in the world. Course examings

A comparison
military s
and sir

factors, defense planning. regional alliances

Military Science Semmar 3-0-3
rse dealing mi*z current mili cand
fed for oredit in courses dealing with

MILS 2309
A ;‘-m%‘!cam
i e This cours
en ipso%‘ii ms and

wn

MILS 23‘%2 Adva
Advanced ma 5
sintilarities i%é“’a’icrsia%gﬂm i
management function, leadershin

ced Leadership 3-0-3
dy with an in-depth look af the differences and
Em%wud elements of the
tvles, and communication.

?&fi?lﬁ 2354 Management Problems 3-0-3
Case study approach in practical application of management theory to the
SE’C{}'L?&J' problems ofmanagers, Study groups work out their own solutions

and exchange ideas w %hﬁ%izefgmgg}s in preseniation and critique forums,

3-6-3

4;»{:@ {}; 2§

MILS 2371, 2372 Military History [ and 11
Courses designed 1o give the noncommissioned officer a ¢o
development ofthe U5 Army from pre-revolutionary days to the present, the
effectof society on the structures and development of the Army, and the history
of the developmentoftactics and strategies based on modern technology.

MILS 2373 Us. Nava! Heritaﬁg 3-6-3

E?m course will c,raﬁan

advances. and sc 5" mzw imésgni whit ‘z have g ﬁé:‘ i%i ’mz rican naval

developraent.

MIsT

Recent developmentis and tapics ¢

1108 Special f{;g};gs 0-3-1

urrent interest taught in alaboratory

format. May be repeated when topics

MISC 1131 %ﬁtm{iiﬁciéeﬁ to UNIX 1-0-1
An introduction to the fundamentals of Ef\ X Topics sde anoverview of
system structure. fle sysiems f clis. shell seripts,

adminisiration, and a comparison a}i'éf?xi}; and M8-DX0S capabilities, E’;w ide

practical lab exercises by wopic,

MISC 1141 M‘E-Q{}S ?Egéa’ﬂemaég i-1-1
A coverage of commonty u
basic DOS concepts. disk p

disk, and file rnza:’sg;}u%ai%on

MISC

1306 Introduction to BASIC 2-
Offers an introduction (o programming in BAS] tudent interested
using a computer at home, in a small business oras a tool in asubject arca such
as math or science. Applications will illustrate personal computs

Introduction (o programming for non-compute iors

W 13!”%1 JUCS

MISC 1400 Microcomputer Fundamentals
Provides the student with fundamental s;\z?;wc g’crﬁz fécsém'
1l be on problem analy
sproblems, Students \MQ
T in a hands-o
tprograma

mécrowmpmcr fanguage will be used to

MiIsC

1403 Introduction to Computer S¢

Programming
computer {e

and

m“

cience

Introductory programming for Micr
solving, algorithm development, pseudoc
coverage of a high-level fangus

Kf’ii‘%{j

§é{%5 f@ﬁi}L ??{}gm

ing ( OBOL.
nies involvy
dimension table handling, and cor

MISC 1495 Computer Concepts and Analys
Provides the fation ¢ i i

concepts, terminology. ¢
introduced to word pr

MISC

;Emi breaks,

sential

it and spreadshect

1406 Computer Organization and
Architecture
A study of hardware and w?%u are "’hﬁrﬁi ;mtem of é;“%? i compuiers,
Designed to give the st i i
principles by which wm?uisﬁ rka ut dmﬁ széwcm pf
techniques. Topics mcii;x.zc dezs i“c;}&smiais;m mac
and execution oy d ]

Course Descriptions




MISC 1420 Word Processing for Microcompuiers 3-3-
An entry-level course designed 1o teach the use of a current state-of-the-art
word processor i s hands-on environment to include instaliation of word
processor software.

MisC

1430 Spreadsheets for E%f’iéﬁmmrﬁg}&i%?g

Anent

soreadsheet in a hands

software.

MISC 1440 Data Base for Microcompulers 3-3-4
Anintroduction o state-of-the-art Database Managemen

‘ﬁ«iisf{w{m’g}umf Major tupics include dat ib&%%,iu%ﬁ‘ﬁ ia

W wmizu tion, form build
W §e§t hands-on e

2 and {meé gene
s. Prerequisites: M

XCTCISE

the microcompuier
the use of a word ;m)v S501.
are avail

5 provided.

riz_s&imz«

hardware and softs

MISC 1451 Introduction to Microcomputer

Programming

oductory program

12 ua}f
ithm developrment,

el E‘mms age thr

OR
1

wnd disk §i

MISC

1461 Operatin

Lroourn

MISC 2

118 Topics in Computer Science

;@b@m%arz f%«E«i
% I
MISC 2301 E?%f{}?‘?ﬁéiﬁé}'ﬁ Center ?‘%’%zsséggﬁgzgéﬁi E»%%»;%

he :szémxm

MISC 2302 Hardware/Software Selection and

%Q{m;giii{m

vare and s

e support growth, procu
12 semesier hours of MIS

piter

Prerequ

Course Descriptions
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MISC 2310 Topicsin Ce}m;}ai’sr Science
A study of recent develop and topics of current inferest in

Advanced COBOL

MISC 2441
sder

Offters the student of COBOL programniing z*:m* ;:zi:
programming technigues, and programming
the commercial COBOL. programmer. The

3

i &?»’Si . {)?(

s praced
u;%}%}iqzsf:x and
ing will be stressed

gnand the spe
on multi-dimensiona

indexed file manipulation. Structure
Prereguisite: MISC 1404,

stemis in the MIS E ?zwmzmgzgt

dsyst mcluding datubas

SIS Courses,

erp

MISC 2454 Basic Communications, Networking and

%a%ésf*ff%i f}m}»i

rouping. decisios
yor botlam (0O). and cas
ith internal,

MISC

Anintraduc

2468 Mult
a{vs i d%“ fi A:@m*}wiui {ul

or grapht

combingd sz%i'a

imedia %g}g}%iv tions
imedia. Provic

compuic

fi'cgi%m muhtimedi

~i,b{é andd i%iﬁi,

%f’ai?




MTNT 2407 23165‘5@?»?&%?&{;;‘ Fimgégﬁg 3-3-4

study of interior

MTNT 1401 Q%?‘pei‘éif“%i 3-3-4

This course is designed
carpentry as a frade. Inclu
wood types. building and
construction. Prerequisite or Corequis

ing arcas w

MTNT 2408 Mill Cabinetry C
instaliation

MTNT ié{%? ?%QQ??EQ%?‘{

!aﬂ%ﬂ; commer é,zai g8

2

wabiation of
MTNT 1411 sisite]
"!'hi% course ii an im*
3-3-4
wood

Cmbwo

ﬁqai;ﬁsmszm :
regulating the tre

i

MTNT 1412 Basic |
This course covers tl

techniques such as mort
brick. Prerequisite: M

sic hrickiavi
ses and laving of

COIG waler sy

MTNT 1413 inte
The studentwillle

leads andw
and reinforced mortars will

1412,

ar

atly using stand

op the \;miwn :

MTNT 2402 %'If rpentry 1 3-3-4

This course is a conti

mi wiuszmc
buildings. |
cuiting and j¢

MTNT 2404 Paint
This course cover: i
refinishing resident
various {ypes of p
refinishing das

MITINT 2405 Foundations, Framing 3-3-4
The student il abric i
piers and casti
Students wili
modern placement m

systems. Prerequ

MTN? ‘*’éi}é

rcqz;swmmzs, wal
requirements, Prere

Courge Descriptions




CADM 13082 Advanced Typewriting 3-3-3
This course inciudes advanced work in such specialized pmdﬁwm as
tabulation, interoftice correspondence, manuscripts, telegrams, legal forms,
medical forms, special intereifice (orms, and additional work on the

sment of business letters with special features. Prerequisiie: WOPO 13

OADM 1131 Esggz‘mﬁ%g ’?igﬁﬁg§ 1.5-1.5-1

o mastery of

ourse intouch 1y
nd the kevboard.

CADM 2384 ﬁf}éi Aﬁiemfsagi 2-4-3

: of secounting. journa ion, posting. statemenis. special
Cﬁgﬁ?& {mm%i oll taxes. Spec

on personal, fami

: 1.5-
fhand 3*‘22"1}3?1** Huoyhe mr‘!w‘f;im

secretary, clerk. &ndm;
relate knowledee informa
courses. Spe mip onth jonship arious sysiems that
affect
Depar

dents as’i%Er’"m initial t i shorthand
s bric

zorconsent of the

@é@”ﬂ 2350 ’%%a?iﬁ‘;me %izi}r%i@&ﬁé

thand. Ea cove

PHED 1100 Football and Basketbali §-3-1
PHED 1101 Volleyball and Softball §-3-1
33% Office ??%?Qijéﬁfi é %;};}E cations  3-0-3
: pare ¥ PHED 1162 Beginnipg Badminion 4-3-1
d: %‘zém.u reiat
PHED 1103 Beginning Bowling 0-3-1
PHED 1104 Soccer §-3-1
PHED 1105 Folk and Square Dancing 8-3-1

PHED 1106 Beginning Swimming

ematics and Calculating PHED 1107 Beginning Tennis 0-3-1
PHED 1108 Beginning Golf 0-3-1

! PHED 1109 Basketball & Soccer 0-3-1

PHED 1110 Karate ] 6-3-1

PHED 1113 Country Western Dance 0-3-1

ription, fmé’

PHED 111

i

Vollevbali §-3-1

PHED 1115 Basketball 8-3-1

R R L R T T T T T T T T T T T
»
[ 4

Course Descriptions




H

PHED 1117 Hunting 0-3-1
PHED 1118 Jogging/Walking 6-3-1
PHED 1119 Racquetbali 0-3-1

PHED 1120 Body Building §-3-1

PHED 1123 Advanced Bowling 0-3-1
PHED 1124 Advanced Swimming g-3-1
PHED 1125 intermediate Tennis 0-3-1
PHED 1126 Advanced Golf 0-3-1
PHED 1127 Tumbling 6-3-1
PHED 1129 Advanced Badminton 8-3-1
PHED 1130 Physical Conditioning 6-3-1

PHED 1131 Aerobics 4-3-1

PHED 1132 Varsity Athletics 0-3-1
PHED 1133 Weight Training §-3-1
PHED 1134 Cycling 8-3-1

PHED 1135 Archery §-3-1

PHED 1136 Figure Control §-3-1

PHED 1138 Rhythmic Aerobics §-3-1
PHED 11406 Karate j! 6-3-1
PHED 1151 Scuba Diving 6-3-1

PAD open-water, fevel-one certif may be carned,

Scuba Diving {1 8-3-1

ater certification may be carned.

PHED 1301 Foundations of Physical Education  3-0-3
A course which introduces the student o the fields ot health, physical

cation. and tion. iim;}lzz is on the scope and organization of
ations of the professional

s and problems of healthy
arch as it appiics to indiv %iua

éai%w ives.

on current z mzmé;m and res
s with regard 1o individual and group welfare;
personat hygiene; community ith probiems: communicable disease control;
and} ;»ai iu izations. %*%;tmczim in American National Red Cross first aid
"9% and ,udd “;3 iness, Ame m an Red

PHED 1306 Safety and First Aid

Health. knowledge and pr
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PHED 1308 Sports Officiating 3-0-3
Theory and practice in technigues of officiating. Prerequisite: Officiating
experience.

PHED 1336 Principles of Recreational Leadership 3-0-3
A study of the development ot skills and leadership ability in various program
areas of recreation including bo s recreation and armed forces. It
describes recreational leadershi orselection and discusses the
principles and problems of s supervision,

ecreational

PHED 2155 Water ‘S&fety §-3-1

advanced aquatic activities. Prerequisiic:

Participation

Demonstrated swimming skills,

PHIL
A genera
probiems of existes
metheds and types ofey *dzm\( uti hority. intai
reason and scientific methods, gand a study of the nature of philosophy.
including its refation to religion, science, and art,

1361 iﬁ?g‘é;éﬂi‘iﬁ}ﬁ to Philosophy 3-¢-3
’ fandreflective iﬁ”i‘;mg; appli 318
of human lile and inst

3-0-3

“the maior

PHIL 1384 Worid Religions

A survey course dealing with the origins, tenets, and development«
world religions. ikim;v method derstand religion
phenomenon in mat | sion of Hinduism. Buddhism
Taoism, Judaism. Christianity. and Islam.

‘onfugianism,

PHIL 23843 Logic 3-0-3
Natuore and metho correct reasoning. deductive proofl inductive prool
{allacics, and arguments

PHEL 2306 introduction fo Ethics

Suudy of basie principles of the normal life with eritieal exan
traditional and current theories of the nature of goo
freedom,

PHIL 2387 Intreduction to Social and Political

Phil {33{3?%% ¥
Critical cxamination of the im
societies and govemnment,

raing the organiza

PHIL 374 Old Testament ‘mm@
A ﬁe*cha! survey of Old Test ¢
special study of the institutions,

Vi

PHIL 2375
The course wille
Synoptic Gospels.
Gieneral Epistd
contemp

primary

!\5%‘%‘% Tf%%é merx ;i Survey

13

New Testament will be used.

Course Descriptions




(PHYS) Physical Sciences

3-6-3
gned 1o acquaint stude
whare the

PHYS 1305 Survey of Physics

A si;i‘y&i ofthe fundamental principles of phiysics des
with the basic concepts of classical and modern physics whi
i%}tsfﬁ{i%%i(m /day phenomena.

ZiHS

of every

PHYS 1311 Surveyof Asir@ﬂgﬁw
A non-mathematical approach to the solar sy

ystem, Beginnings of
celestial bodies, members of the solar sy
Planctarium and observatory are used in class.

studivs. |

’H
A non~-mathem
characieristics

cosmology

1312 Descriptive Astronomy

atical approach 1o the analysis of star lig
tellar evolution, the sun, galactic chars
wcluded. Planctariu

it

teristics. and

Hn and phservatory 4re used in class.

1315 (;ereerai Physical Science 3-0-3
course for students who necd to acquire a basi
sience, Topios will be selecied
teoverarevi the basie

PHYS
Thisis an intrody
k}iﬂﬁ \}E E%c {}3’%‘5%%}"}0?%}}"

PALAY

PHYS 1491 College Physics |
Fundamentals of classical n@c"hai‘i Eaf:"zé 1;;1& soung

course is primarily fors
crinary medicing, g
semester course in phys

§'}é}i23’§ a}%‘i‘m

PHYS

A Vavéim%

éé@” Coliege Physics {1

{

lege Physics 1 fundamentals of classica
/ vwmi;m atomic and nuclear physics ar
sent of the Departmient Chair,

tion o

i413 Environmental Science
>r fab course designed for the non-science maj
il approach o principles and problems in vurenvir
utants. enviroumen
d and havards
. c

$ 15 2 OBC-semeste
s placed on a glohal
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REAE 1303 Introduction to Hesidential

Construction 3-0-3

‘This course is a beginner’s orientation to the concepts and terminology of
residential construction including one-to-four-family residential uniss. Topics
include site analysis: foundation work; framing, interior and exterior walls;
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REAE 2305 Real Estate Law 3-4-3
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property rights, estates in land, contracts, sncumbrances, foreclosures, recording
procedures. evidence of title, an s:xg;%anai%{‘;ﬁ as to how ownership is held,

fixture and e3 ‘s}ﬂum cony acknowledgments, constructive notice,

ant relationships, reg

m/iﬁ

opropenty management, taxation,
blueprint reading. microcompute

Thi
COONOT
income a
also co

equipment. bas%ﬁé%

%%? %E: 2309 Advanced Heal Estate Finance
: - i real ostale finance desd Piort

éffwffsw.i B

exeerpts from i
Conoenis ofrea

conira

Course Descriptions




(SOC) Sociology

SGER

l-’ii}i Ggs Engine Fundamentals 3-3-4
stal principles and operation of the two- and four-stroke
air-cooled engine. Testing and maintenance procedures are performed on the

ignition. compression. fucl, starting and fubrication systems of 2-11P and 8§-11P
engines. Prerequisite or Corequisite: INDU 1400
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SPCH 1315 Public Speaking 3-0-3
Research, composition, organization, and delivery of speeches for various
purposes and occasions in a variety of communication situations.

SPCH 1318 Interpersonal Communications 3-0-3
Theory, examples, and participation in exercises to improve effective one-to-one
and small group communication.

SPCH 1321 Business and Professional Speaking  3-0-3
Theories and skiils of speech communication as applied to business and
professional situations. Includes participating in an interview, preparing a
resume and cover letter, engaging in problem-solving discussions. and
delivering public speeches.

SPCH 2144 Forensic Activities Ii] 1-8-1
Study and practices of the nine individual speaking events thatare commonly a
part of forensic competition. Stresses rescarch of subject matter, performance,
and professionalism as a competitive speaker. Will include some travel (o area
forensic tournaments.

SPCH 2145 Forensic Activities [V 1-6-1
Study and practices of the nine individual speaking events that are commonly a
part of forensic competition. Stresses research of subject matter. performance,
and professionaiism as a competitive speaker. Will include some travel to area
forensic tournaments,

SPCH 234! Oral Performance of Litératu re 3-0-3
Study and practice in the principles of oral reading of iiterature. Stresses
analyzing good literature and recreating the logical and emotional content for
an audience. Also includes group oral interpretation.

(TAGA) Tagalog

TAGA 1401 Beginning Tagaiﬁg i 3-3-4
This course covers the fundamental skills involved in comprehending,
speaking, reading, and writing Tagalog. It also includes basic vocabulary.
grammatical structures, and culiure.

i : (TELE) Televss:oanadwTeiece

TELE 1361 Introduction to Telecommunications 3-0-3
This is a survey course tracing the history of broadeasting and cabie from 1884
to the present. Besides history, the course will present information on
comparative systems of broadcasting and on the basic operational procedures of
radio and elevision stations, cable faciiities, and emerging felecommunications
entities,

TELE 1305 Writing for Broadcasting and Media 3-0-3
This course covers the stylistic writing techniques as necded for commercial
copy, promaotional copy. public service announcements. broadeast news writing,
and public relations materials. Students can select projecis to complement their
career goals.

TELE 1402 Beginning Radioc Production 3-3-4
in this course, fundamental techniques and practices of production and
programming are emphasized with a great deal of practical experience inradio
production facilities. Production of various types of programs including
interviews, documentaries, and basic news will be studied. Each student will be
trained to competently operate a radio control board, turntables, and tape
recorders.

TELE 1403 Beginning Television Production 3-3-4

This course is designed to give the student the fundamental skills in camera

operation, microphone techniques. basic set design, basic graphics, and lighting.

In addition, each student will participate in the production of live broadcasts
from the College owned television station and other live and taped productions,
A basic study of the operation of a television station will be covered.

L I I I R I I A 2 I I T T T T R I T T T T T T SO S e T T,
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TELE 1405 Announcing and Performance for Radio

and Television 3-3-4
This course covers the duties and responsibilities of the announcer, such as
operation of audio console, announcing commercial copy. announcing station
breaks. newscasting, interviewing, etc. Special emphasis is given in the areas of
voice and diction and pronunciation. Practical expericncn vill be offered
through the use of College-owned radio and television stations.

TELE 1406 Introduction to Field Production 2-7-4
This course is designed 10 introduce the student 1o the fundamentals of
videography with emphasis on television electronic news gathering. Basic
picture composition, field lighting and audio techniques will be taught. Students
will use professional ficld cameras and edit group and individual video projects.
i.aboratory exercises will provide extensive hands-on training in the practical
aspects of electronic news gathering videography. quisite: T1 403,

TELE 1497 Advanced Audio Production 3-3-4
Major emphasis in this course is advanced training in the production ol radio
commercials, promotion announcements, and multi-track wraining materials
using advanced multi-track and tapeless equipment. Each student will be
trained fo competently operate a multi-track recorder, multi-track console, and
non-tinear, digital audio editing equipment.

TELE 1408 Advanced Television Production 3-3-4
"This course offers advanced training in television production. Included will be
experience as a camera purson, floor director, walent, lighting director, technical
director, producer, graphics. video tape operator, and audio engineer. Practical
experience in weekly television program production will be available through
the use of College-owned television stations. In addition. a critical look will be
given to television programming techniques, types ol station structure, and
innovative techinological breakthroughs. Prerequis BLE 1403 orconsentof
the Department Chair.

TELE 2304 Broadeast Sales 3-0-3
This course is designed o give the student a working knowledge of broadeast
time sales. Areas of study include sales call preparation. sales presentatio
spot scheduling, client interviews, collections. rate cards, contracts, and s
promotions, Station ratings and their use in broadeast sales will also be studied,
Prerequisite: TELE 1301 or consent of the Department €

TELE 2306 Telecommunications Seminar 3-0-3
This seminar is designed to allow the student of broadceasting (o §{E§\L an in-
depth look at the industry he will soon serve. Individual invest will be
conducted on the current trends in broadcasting. major i
broadeaster, and the importance of broadeasting in today s sociely
Considerable discussion on such issues as freedom of the gnms and the iuliz{ of
broadeasting will take place. This course will give the 1
realistic pe tive on his chosen industry. Prerequisite: Ss};nmz:z«;m star
or consent of the Department Chair,
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TELE 2307 Broadcast Station Management 3-0-3
is an in-depth study of management responsibilities within the
AL, station

ent

This cours
broadcas! industry. Arcas of study include personnel manag
budgets, profit and loss statements. network negotiati
purchases. Also included is a study of the Federal Comn
Commission’s rules and regulations pertaining to the overall operation of'the

broadcast station. Prerequisite: TELE 1301 or consent of the Department Chair,

TELE 2309 Broadcast and Cable Operations 3-0-3
This course is designed 1o provide the student with an understanding and

appreciation for the overali operation of radio and tele ons and cable
companies as businesses. The relationship of the varic
functions will be cov L?&d Emphasis on how each depa
economic success of the business enterprise. Prerequisite: TELE 1301
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TELE 2310 Telecommunications Independent Study

Project 1-6-3
The independent study project will provide an advanced student with the
opportunity to wiilize Telecommunications skills for advanced work in the area
of the student’s choice. The course will be project oriented and will require the
student to submit a formal plan for the project which will require consent ofthe
Department Chair prior to enroliment. The progress of the student will be
maonitored throughout the semesicr. The project will require a deliverable
program, reportor similar product.

TELE 2311, 2312 Advertising and Promotions

& 2-4-3
Advertising and Promotions provides studenis with an understanding of the
field of business and corporate communications. Studenis will develop seripts
for promotional and training audio and videom g X will include
press release production, development of print and video annual reporis,
product presentations and similar materials. Students will gain skills necessary
o monitor contracts for productions accomplished through ouiside contractons
and ad agencies and will learn how 10 plan and evaluate advertising campaigns.

TELE 2401, 2402 Technical Aspecis of Broadcasting

P& 2-7-4
These courses will provide students with knowledge and experience in the
technical operation of broadeast facilities. Students will b sived in bath
classroom and laboratory based activitics which will provide knowledge of
broadcast equipment installation, setup, operation, and maintenance. As a part
of the course, students will perform m&;mum functions in the operation of’
radio and TV facilities. The two semesters will be structured to ensure a
comprehensive and progressive exposure (o the appropriate technieal topics.
Prerequisites: ELTE 1401, TELE 1402, and TELE 1403,

TELE 2487 Advanced Field ?mdag%if}ﬁ 3-3-4

operations, clectronic editing princip 15,
Students assist television station stafl witd

Prerequisite: TELE 1406 or consent of the Diepartment Chair,

TELE 2409 Telecommunications Projects 2-7-4
‘?hstc?é:cx}mmizszicai%msgﬁw" ts will provide advanced training experience in

evelop an individual project
berof a group in the development of a major
B %x, &pw%nd for ii changes

dit when content
1402 and 1403 or consent of the Department Chair.

L]

irigopometric functions tiono L
Prerequisiter DSMA 0303 or consent of the Department Chair,
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(TRAN) Transportation

TRAN 1301 Introduction to Transportation 3-0-3
Provides the history and development along with abroad overview ofthe
iransportation indusiry. Includes a basic knowledge of the various modes of
transportation {air, motor, rail, water and pipeline), and an introduction to
transportation law.

TRAN 1362 International Trade 3-8-3
This course considers the relation of foreign trade to domestic trade, It covers
the operation of import and export business including organization, marketing.
terminology. documents, financial procedures, credits and collection, and
communications. The basic principles and practices of world trade are studied.

TRAN 1303 Economics of Transportation [ 3-0-3
This is a general introduction to the cconomics of transportation and includes a
study of the principies of economics and cconomic theory applicable to
transportation, the principles of marketing and how they relate to
transporiation, a general survey of government transportation regulation, and a
survey of business organizations and their financing.

THAN 1304 Interstate Commerce Law & Practice 3-0-3
This is a general review ofthe statutory faw, leading court decisions, and
government regulations and practices. I shows that the effect and purpose of
federal regulation of transportation including areview of the respective spheres
of federal and state regulations.

TRAN 230! Economics of Transportation } 3-0-3
This is a study of the general services performed by the various types of
transportation instrumentalities including organization, operation, and
practices. It also presents areview of the economics of freight rates from the

viewpoint of the shipper, carrier, and regulatory bodies.

TRAN 2302 Transporiation Law and Regulation 3-0-3
This course covers the major laws of the United States and state laws which
provide for regulation of domestic land and water transportation by for-hire
carners.

TRAN 2363 Traffic Management | 3-0-3
This introduciory course provides the student with the basic principles of traffic
management. The course will cover organizati fon of an industrial raffic
department, carrier selection, routing, classification and rating. packaging. and
warchousi

TRN\ 2364 Traific Management ] 3-0-3
is a continuation of Traffic Management [ It provides the student with the
knowledge and understanding necessary to function as the supervisor or traffic
manager of cither an industrial traffic department or a for-hire carrier's traftic

department. Prerequisite: TRAN 2303

TRAN 2307 Highway Transportation 3-6-3
T the study of motor carrier rafes and practices including instruction in
diversified rate problems including both bvterstate and intrastate tariffs.

THAMN 2309 Airline Freight Transportation [ 3-0-3
This 5 an introduction to the airline transportation industry and includes the
study of freight by transport aircrall, air cxpress, sir freight forwarders as well
as the regulation and cconomics of commercial air transportation.

TRAN 2310 Airline Freight Transportation 1l 3-8-3
A continuation of Airling Freight Transportation L This is an advanced course
in airline freight transportation. Prerequisiie: TRAN 2309,

TRAN 2311 Transportation Marketing 3-0-3
‘This course covers the basic sales principles and techniques involved with
selling transportation to include personal appearance, communications,
development and use of product knowledge, why and how people buy, howio
prospect for customers, and how to prepare a presentation,
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(WLDG) Welding

WLDG 1324 Introduction to Oxy-Fuel Welding and

Cutting (WELD 1301) 2-2-3
An introduction to oxy-fuel welding and cutting. including history and future in
weiding, safety, setup and maintenance of oxy-fuel welding, and cutting
equipment and supplies.

WLDBG 1328 Introduction to Shielded Metal Are

Welding (SMAW) (WELD 1302) 2-2-3
An introduction to shiclded metal are welding process, Emphasis placed on
power sources, electrode selection, oxy-fuel cutting. and various joint designs.
Instruction provided in SMAW fillet welds in various positions.

WLDG 1413 Introduction to Blueprint Reading for

Welders (WELD 1406) 3-3-4
A study of industrial blueprints, Lmphasis placed on terminology, symbols,
graphic description, and welding processes. including systems of measurement
Interpretation of plans and drawings used by industry,
Prerequisite: INDU 1400 or consent of the Department Chair,

WLDG 1417 Introduction to Layout ang Fabrication

(WELD 2406) 3-3-4
A fundamental course in layout and fabrication related to the weldir ng industry,
Major emphasis on structural shapes and use in construction. Pre requisite:
WLDG 1413 and 2443 or consent of the Deparument Chair,

WLDG 1425 Introduction to Oxy-Fuel Welding and

Cutting (WELD 1401) 3-3-4
An introduction to oxy-fuel welding and cutlis cluding history and future in
‘. setup and mainienance ot oxy-fucl welding, and cutting
equipment and supplics. Prerequisite or Corequisite; INDE 1400 or consent of
the Department Chair.

WLDG 1428 Introduction to Shielded Metal Arc

Welding (SMAW) (WELD 1402) 3-3-4
An introduction to shiclded metal are welding process. Emphasis placed on
p@x&*wswm“ trade a{,ii&{,i}i}, oxy-fue cutting, and various joint designs.
instruction p / (illet welds in various positions. Prerequisite or
Core qumix* Eii DG E«‘sl:ﬁ or consent of the Department Chair,

WLDG 1430 Introduction to Gas Metal Arc (MIG)
Welding (WELD 2468 3-3-4
A study of the principles of gas metal arc welding, setup and use of GMAW
equipment, and safe use of tools/squipment. Instruction invarions joint designs.
Prerequisite: WLDG 1428 and 2439 or consent of the Department Chair,

I

WLDG 1434 Introduction to Gas Tungsien Are (TIG)

Welding (W gw 2407) 3.3-4
Anintroduction to the principles S ten are welding (GTAW) setup/use
of GTAW cquipment, and safe use cquipment. Welding instruction
in various positions os joint desi et WLDG 1428 and 2430 or
consent of the Department Chair.

of mois 3
5. Proreg

WLDG 1435 Introduction to Pipe Welding

{W Z«'ii} 2392} 3-3-4
An introduction ipe using the shiclded metal arc welding
process, including electrode selection. equipment setup. and safe shop practices.
Emphasis on weld positions 1G and 203 using various electrodes. Prerequisite:
W1LDG 1457 or consent of the Department C

air.
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WLDG 1457 Intermediate Shielded Metal Arc Welding

(SMAW) (WELD 1403) 3-3-4
A study of the production of various fillets and groove welds Preparation of
specimens for testing in all test positions. Prerequisite: WLDG 1428 or consent
of the Department Chair.

WLDG 2439 Advanced Oxy-Fuel Welding and Cutting
(WELD 1405 3 3-4

A study of all position welding on ferrous and nonferrous metals us xy

acetylene welding process including welding and cutiing. brazing. and

soldering operations. Prerequisite: WLDG 1425 or consent of the Departinent

Chair.

WLDG 2443 Advanced Shielded Metal Arc Welding
(SMAW) (WELD 2401) 3-3-4

Advanced fopics based on accepted welding codes. Training provided with

various electrodes in shiclded metal arc welding processes with open Vegroove

Joints in all positions. Prerequisite: WLDG 1457 or consent of the Department

Chair.

WILDG 2453 Advanced Pipe Welding

(WELD 2404) 3-3-4
Advanced topics involving welding of pipe using the shiclded metal arc welding
process. Topics include electrode selection, equipment setup. and safe shop
practices. Emphasis on weld positions 5G and 6G using various elestrodes,
Prerequisite: WLDG 1435 or consent of the Department Chalr.

(WOPO) Word Processing

WOPO 1101 MS-DOS: An Introduction 1-0.5-1
A Z4-hour basic introduction to the 5{!1}2&:{&( aémi operation of [3M and 1BM
compatible microcomputer systems. For prof nal. managerial,

administrative, and clerical personnel who will use but are not familiar with
[BM and IBM compatible microcomputersys igz’z\ Instruction consists o
lecture/demonstrations and hands-on practice with actual cquipment. Top
include IBM microcomputer system components and operating/ controlling 1
system with MS-DOS.

WOPO 1102 WordPerfect: An Introduction
A 24-hour course for professional personnel, word processin
writers, editors. and publishers. Hands-on experience with mini
this course includes demonstration, discussion/guestion/answer sessions
covered include the basic WordPerfect program: document formatting, text
entry, spell check, thesaurus, outlining. footnoting, merging letters, document
saving, retrieving and editing: WordPerfect directory/files management: printer/
font selection and control; and printing documents.

WOPO 1103 Microsoft Word: An iaiméaztﬁs{}ﬁ -0.5-1
A 24-hour course for professional personnel, word process

writers, editors, and publishers. Hands-on experien
includes demonstration, discussion/question/answer 5
include an overview of word processing: structure of the Micro
program; document formatting, text entry, retrieving editing a
document files; directory/files management; merging and printer/
and control.

WOPO 1104 LOTUS 1-2-3: An Introduction 1-0.5-
A 24-hour course introducing participants to the worksheet amd graphics
capabilities of LOTUS 1-2-3 applications software, For professional.
managerial, administrative, or financial analyst personnel with prior
microcompuier experience who need budgetary, financial, or other computer
database supported information portrayal/analysis capabilities. Instruction
consists of short fecture/demonstrations and hands-on praciice. Includes
discussion/ question/answer sessions using praciice exercises and examples.
Topics include LOTUS operating menus, worksheet design, creation,
mathematical functions, protecting. siorage, retrieval, moving, copying, sditing.
data manipulation. graphics development. LOTUS macros. on-ti
tutorials and references,

SCourse

covered
; iﬁ/w?ii

font seleciion

Course Deseriptions



WOPO 1106 Enable: An Introduction 1-1-1
A 30-hour course for professional, managerial, administrative, and financial
analyst personnel having no prior microcomputer experience. A hands-on,
minimum lecture approach using actual equipment. Includes discussion/
question/answer sessions based upon instructor-furnished practice exercises and
examples. Topics include microcomputer system components, operation, and
care; integrated software, the ENABLE applications modules; spreadsheet
concepts, database management and word processing; graphics; and
telecommunications operations.

WOPO 1107 Spreadsheet Applications 1-0.5-1
A 24-hour course introducing participants to the worksheet and graphics
capabilitics of spreadsheet applications software. For professional, managerial,
administrative, or financial analyst personnel with prior microcompuier
experience who need budgetary. financial, or other computer database
supported information portrayal/analysis capabilities. Instruction consists of
short lecture/demonstrations and hands-on practice. Includes discussion/
question/answer sessions using practice exercises and examples. Topics include
spreadshect operating menus, worksheet design, creation, mathematical
functions, protecting, storage, retrieval, moving, copying editing, data
manipulation. graphics development, spreadsheet macros, on-line help features.
tutorials and references.

WOPO 1108 Word Processing Applications i-0.5-1
A 24-hour course for professional personnel, word processing operators,
writers, editors, and publishers. Hands-on experience with minimum lecture;
includes demonstration, discussion/question/answer sessions. Topics include:
averview of word processing structure of word processing program; defining
files; document formatting, text entry, retrieving. and editing and printing
documents files; directory/files management; merging and printer/font selection
and control.

WOPO 1109 Database Applications 1-0.5-

A 24-hour course introducing participants 1o the capabilities ofa database
structure. Flands-on with minimum lecture; includes demonstration, discussion/
question/answer sessions, Topics include how to create. edit, browse, sort,
search. and delete entries within a database struciure. In addition, participants
will Tearn how to modify an existing structure, create a report, and how (o
change or replace fields using search criteria.

WOPO 1303 Beginning Kevboarding/Data Eniry  2-4-3
A beginning course in the fundamentals and techniques of keyboarding and
data entry on personal computers. Special emphasis on speed development,
including an introduction to letter writing. tabulating, and preparing
manuseripis.

WOPO 1304 Intermediate Information Processing

Applications 2-4-3
A continuation of WOPO 1303, Additional skills in terms of accuracy and
speed will be evidenced by students in utilizing personal compulers.
Composition and typing of business letters. tabulations and manuscripts of
more demanding content will be instructed. Prerequisite: WOPO 1303 or
consent of the Department Chair.

WOPO 1305 Applicational Software 2-4-3
A course for professional, managerial. administrative. and fis‘zanf*éaﬁ analyst
personnel having no prior microcomputer experience. A hands-on lecture/iab
approach using actual cquipment. Includes discussion/ question/answer

sessions based upon instructor-furnished practice exercises and examples.
Topics include microcomputer system components, operating/controlling the
system with MS-DDOS; spreadsheet operating menus. worksheet design and
creation, mathematical {unctions. graphics development, spreadsheet macros,
and data manipulation; overview of the word processing program’s structure,
defining files, document formatting, text entry, retrieving. editing and printing
document files, merging. printer control, and font selection.

Course Descriptions
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WOPO 1307 Word Processing/Transcription 2-4-3
This course is designed to train students in the theory of word processing. It
introduces the student to word processing facilities and equipment. It also
provides hands-on experience with word processing equipment to include
processing, editing, storing information, printing devices, formatting. type style.
and paragraphing. Transcribing machines are utilized in conjunction with
information creation. Suggested typing skills of 33 WPM. No timed wrilings

are required.

WOPO 2302 Advanced Information Processing

Applications 2-4-3
This course includes advanced work in such specialized production as desk top
publishing and computer graphics. Personal computers and applicable software
are used extensively in preparing students to be highly productive office
employees. Prerequisites: WOPQ 1304 or eguivalent.

WOPO 2303 Office Automation 2-4-3
The students will work with advanced problems utilizing hands-on experience
with information processing facilities and equipment. Hands-on experience
includes the following: editing, storing, printing, formatling. computing and
networking. A thorough study of present and future systems, L.,
interchangeability and adaptability of sofiware. Prerequisite: 6 WOPO hours or
equivalent.

WOPO 2304 Automated Accounting 2-4-3
Review of principles of accounting, such as journalization, posting. statements,
special journals; subsidiary ledgers will be studied uiilizing sofiware packages.
Special emphasis is placed on personal, family and small business accounting
systems, Pferﬁquisiic: OADM 2304 or equivalent.

WOPO 2366 ﬁﬁrmatleﬁ Systems & Applications  2-4-3

This course is designied to give secretarial, cierical. mapagement. and word

;zrocn«sme gggéfmf‘ nsight info the present and future office environment with
“regat o Fihe current trend towards aatomation. Through class discussion,

individual and/or group projects, research and input from various speakers
from related areas of private industry, students will become aware of the impact
of current trends toward automation in the office as well as refated business
fields. Prerequisite: 12 WOPO hours or equivalent.

WOPO 2310 Word Processing Center Management 3-0-3
This course covers the {actors that influence work efficiency and human
behavior in the information processing center environment. Tl

includes a consideration of systems limitations and capabilities, work ﬂim;
system security, scheduling, managerial theories. system evaluation, human
relations, and supervision. Prerequisite: Sophomore standing or the consent of
the Department Chair.
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ersonnel

Deans

Lois A. Anderson, Dean, Continental Campus

Don L. Martin, Dean, Pacific Far East Campus

Fred J. Ostertag, Dean, Europe Campus

John E. Pierson, Dean, NAS Millington, Tennessee

Jim M. Yeonopolus, Assistant Deputy Chancellor, Campus Operations/Dean Navy Campus

Staff

Maureen Abel, Area Director, Hawaii

Milton W. Alexander, Associate Dean/ATC Maint-NAS Pensacola, Florida
William J. Attan, Students Services Officer, Pacific Far East Campus

John Attansio, Director, Student Services, Pacific Far East Campus

Ken Austin, College Program Coordinator, Navy Atlantic

Laure! Baumberger, Coordinator, U.S. Embassies

John F. Baumgardner, Administrative Services Officer, Navy Atlantic
Marcial P. Bautista, Student Services Officer, Navy Pacific

Sherry Bays, PACE Coordinator (Navy Pacific)

Jennifer Beatty, Site Coordinator, Groton, Connecticut (Navy Atlantic)
Nancy Bergstrom, Site Director, Camp Pendleton, California

Vernon R. Bowen, Administrative Officer, NAS Pensacola, Florida

Violeta C. Briody, Site Coordinator, Norfolk, Virginia (Navy Atlantic)
Terrilyn M. Cisneros, Student Services Officer, Navy Atlantic

Colvin Davis, Regional Director, Mainland Japan, Pacific Far East Campus
Brian J. Duffy, Regional Student Services Officer, Pacific Far East Campus
Richard Gates, Site Director, Fort Lee, Virginia

Don Giddens, Area Director, Fort Stewart, Georgia

Tom Graham, Site Coordinator, Fort Sill, Oklahoma

Barbara A. Grice, Site Coordinator, MOU Programs, San Diego, California
Alethea Hamilon, Site Director, Bolling Air Force Base, Washington, D.C.
Peter Hershfield, Area Director, Panama/Honduras

Paul Hiian, Site Director, Fort Riley, Kansas

Kevin Kelly, Site Director, Fort Greely, Alaska

Neal Kepler, Regional Director, Okinawa & Diego Garcia, Pacific Far East Campus
Gary Kindred, Associate Dean, Continental Campus

Elizabeth A. Lane, Site Coordinator, Newport, Rhode Island (Navy Atlantic)
Clara H. Maher, Director, Human Resource and Automation Services, Europe Campus
Peter M. Maloney, Associate Dean, Navy Atlantic Programs

Oliver Miller, Site Director, Fort Buchanan, Puerto Rico

Valerie Mundt, Site Director, Fort Wainwright

Jan E. Murawsky, Area Coordinator, Pope Air Force Base/Fort Bragg, North Carolina
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Edmond R. Murphy, Associate Dean/Avionics-NAS Pensacola, Florida

MNiceole Neal, Coordinator, Air Force Reserve Programs

Hal Nolan, Director, Military Training Program

Rose M. Nolan, Site Coordinator/Instructor, Japan (Navy Pacific)

Teodoro Orendain, Business Manager, Pacific Far East Campus

Luis R. Ortiz, Site Coordinator, Honduras

Marguerite C. Park, Manager, Payroll/Personnel, Pacific Far East Campus

Santina Poor, Director of Test/Eval-Ashore Coordinator, Navy Pacific

Irene W. Preiss, Site Coordinator/Instructor, Bremerfon, Washington (Navy Pacific)
Louis R. Pylant, Program Manager, Alaska Education Services

Margaret Pylant, Site Director, Fort Richardson, Alaska

Bernard A. Ray, 5ite Coordinator, Charlesion, South Carolina (Navy Atlantic)
Manfred G. Resch, Regional Director, Republic of Korea, Pacific Far East Campus
John Rice, Manager, Support/Auxiliary Services, Pacific Far East Campus

Daniel Sadowitz, Director, Instructional and Library Services, Pacific Far East Campus
Elaine Singley, Site Director, Holloman Air Force Base

Charles E. Spurlock, Site Coordinator, Mayport, Florida (Navy Atlantic)

Lynn A. Stivison, Administrative Services Officer, Navy Pacific

Ron D, Stone, Site Director, Fort Leonard Wood, Missouri

Robert B. Taylor, Program Coordinator, Navy Atlantic

William E. Taylor, Associate Dean, Instructional Programs

Neil Teske, Site Director, Fort Polk, Louisiana

Ulla Torres, Site Director, Fort Lewis, Washington

Hse Wakley, Coordinator, Navy Campuses

Robert G. Wahl, Director, Administrative Services, Pacific Far East Campus

Joan M. Waldrop, Site Director, Fort Knox, Kentucky

Robert R. White, Site Coordinator, Naples, ltaly (Navy Atlantic)

Dale H. Wilson, Associate Dean, Student and Administrative Services, Europe Campus
Kenneth P. Woodward, Associate Dean, Navy Pacific Programs

System Student Support Staff - Central Campus

Betty Broadhurst, Director, Evaluation Services
Bob Criswell, Dean, Student Services

Lillian Kroeger, System Registrar

Noel H. Schnitz, Dean, Library Services

Annabelle L. Smith, Director, Offices of Student Aid

Facutty & Staff




g

aculty

Continental Campus
Marv Abrahams

Government

B.A_, San Diego State University
M.A., San Diego State University

iwanda Allen (1994}
Mathematics
B.S., North Carolina State University
M.5., North Carolina State University

Siamak Araghi (1987)

Management

B.S., Institute of Advance Accounting
M.B.A., Marshall University

Ph.D., Newport University

John F. Bash (1994)
History/Philosophy/Management

B.B.A, University of Texas at El Paso
M.B A, University of Texas at El Paso
M.A., St Mary’s Seminary and University

S.5.L., St Ignatius of Antioch School of Theology

Ph.Db., Greenwich University

Witliam Begg (1991}
Criminal Justice

B.5., Fordham College
M.A., Webster University

Mark Bergman

Criminal Justice

AAS, Central Texas College
B.5., Fayetieville State University
M.B.A., Webster University

Marcia Black (1895}

Mathematics

B.S., Howard University

M.5., University of 1ilinois at Urbana-Champaign

Laurence R. Carver 11
History
M.5., Kansas State University

Linda Chambers (1994)
Computer Science
B.A ., Bluefield State
M.A_, Strayer College

Arlena Chaney (1995}
Communications/Speech
B.A., Federal City College
M.A., Howard University
Ph.D., Howard University

Warren Chellman (1994)
Mathematics

B.5., United States Military Academy
M5, Naval Post Graduate School

Paul W. Collins
Sociology/Psychology

B.S., Northern Michigan University
M.A., Northern Michigan University

Mary E. Cooney (1996)

English

B.A., Mount Mary College

MLA T, University of Louisville

Charles Constantin

History

B.A, Yale

M.A., Yale

Ph.D., University of California, Berkeley

John K. Costello {1996)

Law Enforcement

BS, King’s College

M.B.A., Xavier University

NRA Certitied Instructor/Range Officer

Michael Cox

Psychology

B.8,, Eastern New Mexico University

M.A., New Mexico Highlands University

Ed S {Masters), Eastern New Mexico University
Ph.D., United States International University

/ayne Davidson
Business Management
M.B.A., Western International University

Vicki Davis (1989)

English

A.B., Randolph-Macon Women’s College
M.A., Virginia State University

Post Graduate Studies, Virginia State University
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Larry French Diehl (1996)
Law Enforcement

B.A., Columbia College
M.A., Webster University

Michael S. Dresden (1986)
Automotive Maintenance
A.AS,, Central Texas College

James A. Dula (1989)
English/Speech

B.A., Upper lowa University
M.A., University of Oklahoma

Edward H. Eisner, Jr. (1986)
Management
B.A., Saint Leo College

Frank Elliot
Small Gas Engine
A.AS., Central Texas College

Moira Fescina (1990)
Mathematics/Management
B.A ., Lady Cliff College
M.B.A., Campbell University

Sharon G. Fischer

History

B.S., University of North Dakota
M.S., Troy State University

Linda A. Flynn (1992)

Social Science

B.A., Russell Sage College
M.A., University of New York

Douglas E, Freed (1987}

Management

AAS., Central Texas College

.B.S., Urbana University

M5 A., Central Michigan University
Doctoral Work in progress, Nova University

Ronald L. Geisheimer

Speech

B.A., Northeastern Hlinois University
M. A, Northeastern [Hinois University

Dennis Geisler (1984)

Social Science/History

B.S., Missouri State University

M.S., Missouri State University
M.A., Missouri State University

@ Facutty & Stafy

Robert G. Geisler (1990)
Automotive Technology
A.AS., Central Texas College

Richard Gilbert

English

M.A., Trinity University
M.S., Long Island University

Beth E. Gillmer-Jones (1989)
Law Enforcement
B.S,, Dr. Martin Luther College

Frank B. Gray, Jr.

Mathematics

B.S., Ohio State University

M.S., Ohio State University

Ph.D., New Mexico State University

James J. Grimm {1983)

Management

B.S., University of Connecticut

M.S., University of Southern California
M.S., Kansas State University

Sam C. Grizzle (1991)

Social Science/Government
B.S., Troy State University
M.S., Troy State University

Michael L. Gross, Chief, Voc/Tech (1985)
Automotive Technology

B.S, Fort Hays State University
M.8., Kansas State University

Kenneth P. Grosselin, C.P.A. (1992)
Management/Accounting

B.S., West Virginia University
B.OM., University of La Verne

Lynn J, Hancsak (1989)

Science/Earth Science

B.S., Eastern Tennessee State University
M.S., University of Toledo

William D. Hayes, Ir. (1993)
International Relations/Government
B.A., University of South Carolina
M.S., Campbell University

David Hentzel
Economics
Ph.D., Southern Illinois University




Y

Javier Hernandez

Spanish

B.A., San Diego State University
M.A., San Diego State University

Henry H. Horton (1989)

Law Enforcement

B.5., Eastern Tennessee State University
M.S., George Washington University

Susan Horton (1994)

Government

B.S., Pennsylvania State University

M.A., University of California at Santa Barbara
Ph.D. (ABD), University of Maryland, College Park

John Isakson

Business

M.A., National University
M.B.A., National University

Leroy James (1996)

Law Enforcement

ALA., Community College of the Air Force
B.S., University of Maryland

M.S., Johns Hopkins University

Dennis Jana

History

B.A., DePaul University
M.A., University of San Diego

Zabe Jenkins (1993)

Computer Science

A.AS., Community College of the Air Force
B.S., University of Maryland

M.B.A_, Averett College

L. Stephen Jennings (1992)
Law Enforcement

A.A., Ferrum College
B.A., Hiram Scott College

Masters degree work in progress, University of Pittsburgh

Linda Johnson-Semple (1994)
Computer Science

B.A., Bluefield State

M.A., Strayer College

Carrie Jones (1995)

Mathematics

B.S., University of South Carolina
M.S., University of South Carolina

Michael Jones
Psychology

B.A., McKendree College
M.S., Bangor University

Kevin C. Kelly

Government

B.S., University of Kentucky
M.S., Troy State University

Robert Lemon (1981)
Management
M.A., Webster University

Steven Lemer
Computer Science
B.A., National University

Kimberly A. Lovalenko
Sociology

B.S., Walla Walla College
M.S., Walla Walla College

Javors Lucas, Ir. (1994)

B.S., Tuskegee lustitute

M.S., Bowie State University

U.S. Command and General Staff College

Harold D. Macumber (1987}
Psychology/Sociology/Management
B.A., Henderson State College
M.A., Webster University

Farrell D. Maichel (1985)

Management

B.S., Kansas State University

M.S.B.A_, University of Northern Colorado

Jeannie Martin (1996)

Law Enforcement

B.A., NOVA & George Washington University
M.A., Virginia Tech

Susan McCormack

English

B.A., Long Beach State College

M.A_, California State College, Long Beach

Scott McHugh (1996}

Law Enforcement

B.A., University of Pittsburgh

M.A., U.S. Defense Intelligence College
M.A/Ph.D, | in progress, George Washington

Facutty & Staff



SANOWOMY "goay IseN "INV
s8oyjoy sexal [BIUAS YYYY
Aojouyns | sanowoiny

$IDNAISS [ROIUYDID |, JAIYD) oY 1'Q

100UDE SIBNPRID IS0 IRAEN “S'IY
AwepBay [BABN 'S U'S'E
SHIBWBLIRIA

(L661) 21131PPpeY W A0y

wmdm D 1BM [PARN
ARSIRAIUN YN TV

mmﬁ@mﬁ‘wmmm sAluny vy

{ysijduty) SUCHBOIUNWIWO])
{Ca61) manig uyor

AHOWIOINY “Ud3 [ IS 'SV
mm oD sEXS ] (B “SVY
nedoy sanocwoiny

(7661 s13]d e

AUSIATU(Y HOIYSISI) VAl
A3woTIuop JO AUSISAIN[Y LIngnY "W
ANSIBAIULY 91L1S BIOYE( YUON V'Y
SSHBLSIRIA

(L861) sdjayd v sawer

a8ajj0) BISI03D) VA
AUSIBAIULY J82I8 Vg
wmmwmmmmmmm&

(L861) Aurdg 7 sapey)

ANsroatun) omis ueSnpuy A
a3ajo0 wificen yuoN “v'yg
ysijsug

uosianed 4 adoyg

Areuiwiag feoidojooy ) ooy “oud

101100y [BO1S0[00Y L I01Un ) [RUONBIIOUIPIL] "V I
aapi00) s3jN TV'Y

Aydosojiug

(L861) suamQ [arueyieN

[ooUss orenpeiSisod [BABN “STIA
Aupesy [eAeN 'S} 7S’
SITIOHODY]

usjop ydssofp

SANOWOMY "YIs ] JoiseN QY
s8ojjo sexa ] [RIUR] “SVY
Ireday aanowioiny

(P661) UOS[aN SHIYD

Wors w fygnovy

AUSISAIU[T IZISQaM Y N
Aysiaarury syeg rddississipy Cg'g
aousiog aendwo’

1661) [BaN BaSuY

sBapjo sssyoea ], stelg vuodury Sy
afayjo0 sioyora ], smg vulodwry “g'gg
sFajj0y Jotuny Ay sesumy @w
ysijfug

UHIRA 7 1sqoy

Ausiaaiug surydop] SuUUofr “g N
puejAIep o AHSI3AIUN “5'g
PUBAIRIA] 3O AUSIGAIUN) VY'Y

JUBILADIOIUT] MEBT]

5

(r661) UBIOW uyor

DIUBYIBA J318RjA ‘UONEDIMSD “I'S'Y
ANSIBAIUN SIOUN[] WBYINOS “Sg
ATo[ouysa] sAlomomnY

XNESUAIOIA J2UBMA

HNOSSIA] JO ANSIBALUN “q'PA
LINOSSIA 10 ANSISAIU “SIA
LINOSSIA 10 AUSIDAIUN “S'g

juswsdeaniy
ISfitN T paeuosTy

AusisAufy ueiusijy WSS A :C,W.&
Ansisatun) usSiyony wWaEsp “v'g

SUISSaJOA] pooupliuy Apieg
(1861) S3UA VY A55a4

Ausiaaiun 23e1§ OO “Qud
ASIDAIU SIBIS OO "V A

9901107y SUDIEZRN UOWISA JUNOIA “¥'g
AJOISIH/O0USING (81508

(L861) [PRYDIA "¢ U2ANS

LINOSSIA 10 AsieAtury “orpd
LINOSSHA] JO AUSISAIN QA
LINOSSIA JO AnsIoatun '@

3ousiag aoindory/sanRWSYIBy
IBASIN pIBUOST]

Ayisssatuny vifan A ‘Apmg DISUBADY JO MBOLILIS)Y

Ansioaury oyelg erndnA CpITg
aBojjon 001 3miEg vy

38ajj0 sExa] [RIUS) “TYY

sy Areuimouswafeunpy Anjendsoy
(S861) AS[UINIA Y preyory

S[IIASINOTT JO ANSIOAIU(] “ L'V N
ANSIDALUN UoISOE PN
Ausisaiugy nedsig gy
JUSLLUIDADTY

{z661) wRyO 2o1ug



John T. Richards
English
Ph.D., University of Missouri

Joseph Sawaya

Mathematics

A.A., St. Bernard College

B.A., University of Southern California
Ph.D., United States International University

Richard A. (Pete) Sellers Coordinator
Office Administration
M.S., George Washington University

Ronald N. Semarge (1985)
Management/Microcomputer

A A., New Mexico State University
B.A., Park College

M.B.A., Kansas State University

Glenn Schwaiger

Fine Arts

B.F.A., Univerisity of Illinois
M.F.A., New Mexico State University

Kerry Scott (1994)
Law Enforcement
B.A., University of Albuquerque

Baxter J. Sessums (1991)
Accounting

B.S., University of Richmond
M.A., University of Richmond

Michael Shafer (1994)
Social Science

B.S., Park College

M.S., Texas Tech University

Henry G. Sharber {11 (1991)
Communications

B.S., Randolph-Macon College

M.S., Virginia Commonwealth University

Samuel R, Shumaker (1987)
Communications/English

B.A., Duke University

M.A., Vanderbilt University

Ed.S., George Washington University
U.S. Command and General Staff College

Ira Singer
Government/History
M.A., Ohio State University

Curtis Smith {1993)

Computer Science

A.S., Community College of the Air Force
B.A., Duke University

M.A., Vanderbilt University

Ed.S., George Washington University

George E. Smith (1988)
Air Conditioning
A A, El Paso Community College

James Speed (1990)

English

B.S., Jackson State University
M.A., Jackson State University

Joyee Starks (1994
Computer Science
B.S,, Southern University

Kristen Stonebreaker

Speech

B.A., San Diego State University
M.A., San Diego State University
Ph.D., University of San Diego

Lori Strader

History

B.S., Abilene Christian University
M.A., Abilene Christian University

David Taylor
Computer Science

ALA., University of Maryland, University College

A.AS. Community College of the Air Force

B.5., University of Maryland, University College

Ralph Tohomas

Law Enforcement

A.A.S., Morthern Virginia Community College
B.5., Eastern Kentucky University

M.S., Eastern Kentucky University

Vincent Velotte (1994)
Law Enforcement
AAS, 5t John's University

William P. Wadbrook (1997)
Economics

B.S,, Georgetown University
M.A., Fletcher (Tufis) Harvard
Ph.D., Fletcher (Tufts) Harvard
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Helen D. Wells (1989) Joseph Brasch (1984)

Communications/Speech Law Enforcement/Military Science/Legal Assistant
B.A., Howard University A.S., Allan Hancock College

M.A., Howard University B.A., Ventura College of Law

Ed.D., George Washington University B.A., Columbia Union College

M.Ed., National Louis University

Geni Wetling

Early Childhood Professions Bernard Cantin (1994)

M.S., Mercer University Hospitality Management/Culinary Arts
A A, Central Texas College

Clifford E. White (1989)

Law Enforcement Robert Chevalier (1996)

B.S., Wichita State University Communications Electronics Technology
A5, Oklahoma Junior College

Nathanial Wilson (1986)

Management Theresa Cramer (1991}

B.A., University of Alaska Law Enforcement

M.A., Central Michigan University A.S., Portland Community College
B.A., Southern Oregon State University

Craig Wookfolk (1988) M.A., Antioch University

Mathematics

B.S., SUNY-Brockport Albert Decambra (1994)

M.A., SUNY-Brockport Law Enforcement/Military Science

B.S., Wichita State University
Rex E. Young, Jr.

B.5., Wayland Baptist University Denise Distefano {(1992)

M.S., University of La Verne Legal Assistant/Law Enforcement
B.A., American University

Robert Young 3.D., American University

English

B.A., University of Oklahoma John Emmering (1992)

M.A., Central State University, Oklahoma Law Enforcement

Ph.D., Idaho State University AAS. College of DuPage
B.S., Western Illinois University

Europe Campus B.A., Hyles-Anderson College

Tracy Allred (1996) ML.A., Liberty University

Legal Assistance

B.A., Brigham Young University Ken Foss (1990)

B.S., University of Utah Law Enforcement

1.D., University of the Pacific A.S., San Francisco City College
B.A., University of California

Will Anderson (1981) M.P.A., Golden Gate University

Automotive Technology

A.AS, Central Texas College David Garey (1996)

Law Enforcement/Military Science

Susan Barkman (1994) ALA., Central Texas College
Early Childhood Professions B.S., University of Maryland

B.S., East Texas State University
Felipe Gonzalez (1993)

Richard Basile (1981) Emergency Medical Technology

Law Enforcement/Military Science B.A., Claremon Men’s College
A.A.S., Central Texas College M.D., University of California, Los Angeles

ALA . University of Maryland
Joel R, Gonzalez (1994)
Legal Assistant/Law Enforcement
B.A_, St. Mary’s University
J.D., Notre Dame Law School
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Dorothy Greshem (1994)
Emergency Medical Technology
B.5.N,, Creighton University

Peter Griffiths (1993)

Law Enforcement/Military Science
B.A., Umiversity of Akron

M.A., University of Chicago
M.5.W., University of Michigan

Rosalind Hairston (1989)
Law Enforcement

B.S., Troy State University
M.S., Troy State University

Harlan E. Hendy (1997}
Hospitality Management/Culinary Arts
A.A., Ceniral Texas College

Charles Hills {1989)

Office Administration/Legal Assistant/Military Science
B.A., Unmiversity of Maryland

M.S., Boston University

Richard Holman (1994)

Law Enforcement/Legal Assistant/Military Science
ALAS, North Idaho Junior College

B.S., University of Idaho

M.P.A_, University of Idaho

Donna Humphrey (1993

Legal Assistant/Law Enforcement
AA. McCormac Junior College
B.S., Arizona State University

John Jenkins (1993)
Law Enforcement
B A, University of Nebraska

David L. Jensen (1988)
Law Enforcement
A.GS, Central Texas College

Grady Kelly (1994}

Law Enforcement

B.5., Auburn University
M.5., Troy State University
M.Ed., Troy State University

Nathanie! Laws {1975)
Automotive Technology
AAS, Central Texas College
Alexander Lopez (1987)

Law Enforcement

A.AS., Central Texas College
B.S., Cameron University

George Ludwig (1994)
Communication Electronics Technology
A.A., University of Maryland

John Martensen (1996)

Legal Assistant/Law Enforcement
B.A., Arkansas University

M.S., Arkansas University

1.D., Arkansas University

Barbara Martin (1992)

Early Childhood Professions

AA Wingate College

B.A., Atlantic Christian University
M.S., Nova University

Samuel Mosteller (1995)

Law Enforcement/Military Science
B.A., West Georgia College

M.S., Central Michigan University

George Mulligan (1988)

Law Enforcement/Military Science/EMT
B.A., Western Kentucky University
M.Ed., Boston University

Mark Nash {1996)

Law Enforcement

ALA., University of Marvland
B.S., Upper lowa University

Alan Noah (1987}

Law Enforcement

A.A., City College of San Diego

B.A., Chapman College

M.A., Chapman College

Ed.D., United States International University

Nancy Oesterle (1989)
Hospitality Management/Culinary Arts
A.G.5,, Central Texas College

Michael Payne {1992}

Communications Electronics Technology/
Office Administration

B AL, Umiversity of Maryiand

Mark Personeus (1994)

Law Enforcement/Legal Assistant

B.A_, University of California-Los Angeles
M.A., University of Southern California
1.D., University of California

Cheryl Plonka {1995)

Early Childhood Professions
BS,, Lyndon State College
M.A_, University of Colorado
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Leslie Pozanek (1990)

Law Enforcement

B.A., University of Maryland
M.P.A., University of Baltimore

Guy Rhoads (1990)
Automotive Technology
AAS., Central Texas College

Tyrone Robinson (1991)

Law Enforcement/Military Science
A5, Park College

B.S,, Park College

M.Ed., Mational-Louis University

Benjamin Russ (1991)
Military Science
B.5., University of Maryland

Donald T. Sanders (1993)
Tran xp{mana}ﬁ /Office Administration
B.S,, University of Maryland

Chris Saucedo (1996)

Law Enforcement

ALAL New Mexico State University
B.5,, University of Maryland
Mﬁw University of Gklahoma

Marie Schaechier (1994)
Emergency Medical Technology
BSN., McGill University
R.N., Boston City Hospital

Gilenn Shaver (1990)

Automgtive

AAS, Northern Virginia Community College
B.5. University of Marviand

Wayne Skidmore (1993)
Office Administration

B.A., Portland State University
M.Ed., Boston University

Michael South (1996)
Law Enforcement
AAS, Central Texas College

William Steele (1986)
Automotive Technology
ALAL, Central Texas College

Maggie Taylor (1994)

Early Childhood Professions

AA., West Los Angeles College

B.5., University of New York-Regents
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Robert J. Toothman (1993}

Communications Electronics Technology/Military Science
B.S.E.E., University of Missouri

M.S.E.E., Air Force Institute of Technology

Lynn Torres (1995)

Early Childhood Professions
B.A., San Joaquin Delta College
Stephen Waller (1982)

Hospitality Management/Culinary Arts
AAS Central Texas College

Brian D. Wiiliams (1987)
Automotive Technology

ALA., University of Maryland
AAS., Central Texas College

Brenda Wolff (1994)

Legal Assistant

A A, Kent State University
B.B.A., Cleveland Srate University
1D, Cleveland State University

Navy Campus

Ashley I. Abrahmson (198%)
Government/Business/Management
B.A., Miami University {Ohio)

M.A., University of Florida

M.B.A., Columbia University
A.B.D/M. Phil, Columbia University

Robert Aldrich (1988)

Philosophy

B.A., Heidelberg University

M.Div,, Union Theological Seminary
M.Ed., University of San Diego

Llorvel (Bill} Antoine (1990}

Psychology

B.8.Ed., Southeast Missouri State College
M.S. Ed., University of Kansas

Ed.S., University of Florida

Ed.D., Morthern Hlinois University

Jeffrey 8, Barnes (1996)

English

B.A ., State University of New York
M.A T, University of South Carolina

Bamard Barufaldi {1988
History/Government

B.5., Holy Cross College

M.A., Vanderbilt University
M.A.T,, University of Massachusetts




Donald Beck (1993) James D. Car (1992

Business/Management Sociology
B.S.E.E., Naval Post Graduate School B.S., Arizona State College
M.S.B.O.M., Laverne University M. fi San Francisco State College
Richard Bell (1991) Robert Chase (1989)
History/Government/Law Enforcement English
B.G.S., Chaminade University B.A., Pepperdine University
M.A., Tarieton State University M.A., University of Southern California
Ronald Bohuslov (1992) Ervin Cooper (1990)

; Mathematics Management

é ALAL, Fullerton Junior College B.A., University of Missouri

’ B.A ., University of California M.A., San Diego State University
M.A., University of California
Ed.D., NOVA University Weldon Cox (1990)

History
David Bradford (1992) B.S.Ed., University of Missouri
Economics/Management/Business M.Ed., University of Missouri
B.A., Kenvon College
M‘B.A.ﬁ University of Chicago Samuel A. Davis (1993)

History/Goverament

Harry W, Brantly (1990} B.5,, East Carolina University
Psychology/Sociology/Criminal Justice M.A., East Carolina University
M.A., Rollins College M.L.S., East Carolina University

M.5., Rollins College
John Doran (1988)

Dan Branscum (1993) English/Speech
Management/Philosophy/Psychology B.A., Rockhurst College
B.A ., Northern Arizona University WLA., University of Notre Dame
M.A., Salve Regina University Ph.D»., University of California, Los Angeles
M.A., National University
M.Div., Southwest Baptist Theological Seminary Falorante Dulay (1993)

Psychology
Gilbert E. Bullock (1990) B.A., San Diego State University
Geology/Psychology M.S. San Diego State University
B.A., University of Wyoming
M.Ed., University of Wyoming Charles Fillercup (1988)

i:{}?ﬁpilitf Science/Mathematics
James E. Bush (1987} B.i mg,, University of Southern California
Business/Management M.S., University of Southern California
M.B.A., University of South Carolina ?i,,i}w University of Southern California
Duncan Campbell (1994) Billy Finch (1989;
English/History Mathe zagsg s
B.S., Regents College, University of the State of New York B.A_, University of Florida
B.A., Old Dominion University M.AT, Un;v ersity of Florida

M.A., Old Dominion University
David Fisher (1991)

William J. Capps (1987) History

Law Enforcement/Management/Psychology B.A., Baylor University

AS., Ban Diego City College M.A., Southwest Texas State University
B.S., Laverne College

M.A., Laverne College Catherine Fitzmaurice (1991)

M.S., Laverne College English

B.A., University of California
M.A ., University of California
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Frank R. Fitzpatrick (1989)
Business/Management

B.S., Roosevelt University
M.S., University of Wisconsin

Joseph A. Frangie {1989)

Government/Spanish/Law Enforcement/Criminal Justice

B.A., New York University
L.L.B., LaSalle Extension University
1D, Inter American University of Puerto Rico

Thomas E. Franklin (1988)
History
M.S., Northeast Louisiana University

Bernard L. Freese (1987)

Computer Science/Business/Management/Mathematics
M.5., University of North Dakota

M.B.A, University of South Dakota

Charles 5, Fulcher (1989)

Science

B.S., Virginia Polytech Institute
M.Ed., University of North Carolina

David H. Garrett (1995)
History

B.A ., West Virginia University
M.A., University of Richmond

Dana E. Gassaway (1994)

History/Philosophy

B.S., University of North Alabama

M.A., Southeastern Baptist Theclogical Seminary

Thomas A. Gentilella {1987)
English

B.A., University of San Diego
M.A., Loyola University

Michale Gibbons (1992)
Law Enforcement
ALAL, Harmell College

Thomas D. Greenhaw {1989
History

B.A,, Defiance College

M. A, Stetson University
Ph.D., Auburn University

Michael Gregg (1988)
Mathematics

B.5., Michigan State University
M.A., University of Michigan

Facutty & Stagy

James A. Harrison (1987)
English
M.A., San Jose State University

Lawrence S, Hartsfield {1987}
Business/Management/Accounting
B.S., Stetson University

M.B.A., University of North Florida

Jeffrey C. Hewitt (1993)
Management

B.A., Hamilton College
M.A., Colgate University

Mark Hickerson (1993)
Government/History

ALA., Mt San Antonio College

B.A., California State University, Fullerton
M.A., California State University, Fullerton

Michael Hill (1987)

English

B.A. Southern Oregon College
M.A., University of Arizona, Tucson

Aubrey M. House (1995)
Business/Management/Psychology
B.S., University of North Texas
M.A_, Texas Tech University
Ph.D., Texas Tech University

David M. Hughes (1988)

History

B.A., High Point College

M.S., Southern Connecticut State University

M.Ed., North Carolina Agriculture & Technical State
College

Jesse F. Hurley (1989)
Psychology/Sociology
B.A., University of Chicago
M.A., University of Chicago

Jose G. Irizarry-jimenez (1991}

History

B.A.. University of Puerto Rico

M.Ed., Inter American University of Puerto Rico

Virgil Jardine (1993)

Law Enforcement/Management/Business/ Economics/
Government

A.A., Diablo Valley College

B.A., California State University

M.A., Golden Gate College
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Addison M. Johnston (1992)
Psychology

B.A., Clemson University
M.S., Auburn University
Ph.D., Texas Tech University

Bernard C. Jones (1996)
Law Enforcement

B.A., Baylor University
1.D., Baylor University

Eric L. Jones (1995)

English

B.A., University of South Carolina
M.A., University of Virginia

Kirk B. Kerie (1991)

Law Enforcement/History

M.A., Pitisburgh State University
1.D., Washburn University

Sam L. King (1987)

Computer Science/Management
B.B.A., Mercer University
E.Ds., West Georgia College
M.Ed., West Georgia College

Robert 1. Kramer (1996)

Mathematics

B.S., Virginia Polytechnic Institute and State University
Ph.D., Louisiana State University

Kenneth Kurz (1991)

History

B.A., San Francisco State University
M.A., San Francisco State University

John Lackman {1989)

Mathematics

B.A., California State University, Long Beach
M.A., Texas A&M University

Ph.D., University of fowa

Donald Landauer (1990)
Business/Management

B.S., University of California, Berkeley
M.B.A., University of California, Los Angeles

Dale A. Long (1987)
Geology/Psychology/Sociology
M.A., Portland State University

Ruth E. Lopez (1992)

Microcomputer Technology/Computer Science
A.AS., Kinsborough Community College
B.B.S., Bernard Baruch

M.A., New York University

Stephen Luche (1990)
Business/Government/History/Management
B.B.A., Longwood College

M.A., Old Dominion University

Kimberlee Lusk (1994)

English

B.A., San Diego State University
M.A., Washington State University

Linda K. Mahoney (1991}
Mathematics
M.Ed., University of Maryland

Robert D. Mazur (1989)

Mathematics

B.A., University of Florida, Gainesville
M.A.T., University of Florida, Gainesville

Richard F. McLaughlin (1990)
Philosophy/Psychology

B.A., St. Alphonsus College

M.Ed., Mount St. Alphonsus Seminary

Brendon R. Mermann {1993)
Mathematics

B.S., Fairfield University
M.S., Hofstra University

Nancy Miiler (1994}

History

A.A., Pasadena City College

B.A., University of California, Santa Barbara
M.A., San Diego State University

Billie E. Mobley (1987}

Business/Management/Computer Science/Microcomputer
Technology

A.B.M., Tidewater Community College

M.B.A., Old Dominion University

Phillip R. Mueller {1996}

History

B.A., Southern Ilinois University
M.A., Southern [llinois University
A.B.D., Tulane University

George D. Murdoch (1987)
English/Psychology/Speech
M.Ed., Boston University
M.A., University of Michigan

Joe Nation (1993)

Sociology

B.S., Indiana University

M.A., New School of Social Research
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Claude Newman (1990)
Psychology/Sociology

ALA., Phoenix Arizona

B.A., Arizona State University
M.A., Northern Arizona University

Vanessa D. North (1996)
English

B.A., Old Dominion University
M.A., Old Dominion University

Owen J. O Donnell (1996
Government/Management
B.S., Fairfield University

M. A, University of Arkansas

Luis F. Olivieri {1991

History

B.A., University of Puerto Rico
M.A., Florida State University

Nicholas C. Polos (1989)

History

B.A., Pomona College

M.A., Harvard University

Ph.D., University of California, Berkeley

Meredith (Ray) Ponte (1990)

Sociology

B.A., California State University, Long Beach
B.S,, California State University, Long Beach
M.A., University of California, Riverside

Ralph Keith Puckett (1991)
Mathematics

ALS., Wayne Community College
B.S., North Carolina State University
M.5., University of South Carolina

Heagan Ragsdale (1987)
English

B.A_ Samford University
M.A., Bamford University

George A. Renn (1987)
English
M.A., Old Dominion University

Richard L. Rider {1988)
English/Speech

A.B., University of Nebraska
M.F A, Yale University
Ph.D., University of Hlinois
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Ismael Rodriguez (1991)

Law Enforcement/Management
B.5., Wichita State University
M.A., Webster University

James G. Rose (1992)
Mathematics/Physics

B.A., Angustana College
M.S., University of Louisville

Paul M. Ryan (1987)
Business/Management/Real Estate/History
B.A., Seattle University

M.B.A., National University

Gordon E. Shockley, Sr. (1988)
Real Estate/Business/Management
B.S., 5t Joseph’s College

M.A., East Carolina University

Robert Seilor (1990)

Law Enforcement

8.5., California State University, Los Angeles
M.P.A., Pepperdine University

Timothy Simon (1992)

English

B.A., Southeast Missouri Sfate University
MLA., Southeast Missouri State University

Gary Smith (1592)

English

ALAL, San Jose City College
B.A., San Jose State University
M.A., 5an Jose State University

Marilyn 8. Stalzer {1991)
Biology

B.A, St Xavier College

ML.A., University of Puerto Rico

Nicolas 8. Staresinic (1989)
Mathematics/Science

B.5., University of Pittsburgh

Ph.D., Massachuseits Institute of Technology

Melvin L. Strand (1996)

English

B.S., Mankato State University
M.5., Mankato State University
M.S., Bemidji State University
Ed.D., University of South Dakota

Joseph Strang (1993)
English

B.A., Marist College
M.A., St. John’s University



Howard 1. Streifford (1989)

English

B.A., University of California, Berkeley
M.A., San Francisco State University
Ph.D3., Southern Hlinois University

Michelle J. Syriac-Smith (1996}
Business/Management

B.B.A., National University
M.B.A., National University

Anthony G. Talarico (1987)
English/Spanish

B.A., Queens College
M.AT., The Citadel

Linda Taylor (1993
English

ALA., Hinds Junior College
B.S., Mississippi College
M.Ed., University of Texas

Wallace Taylor (1990)

English

B.S., Illinois State University
M.A., Eastern IHlinois University

Donaid Thomas (1992)
Mathematics/Physics

B.S.E.E., San Diego State University
M.S.E.E., Syracuse University
Ph.D., Syracuse University

Stephen Thorn (1993)

History

ALA, Grossmont College

B.58., California Polytechnic University
M.A., University of San Diego

Paul L. Trittschuh (1991)
Mathematics
M.Ed., Wright State University

Arthur K. Van Tassel (1989;
English

B A, San Diego State University
M.A., University of Texas, El Paso

Roger L. Vernon (1991)

History

B.E., Chicago Teacher’s College
M.A_, Northwestern University
Ph.D., Loyola University of Chicago

Craig A. Webster (1996}
Business/Management

B.A., Miami University

M.S., San Francisco State University

Dorothy A. Welzen (1996)
Mathematics

B.A., Loyola University
M.A., Lovola University

John B. Westbury (1987}
Mathematics

B.S., University of South Carolina
M.Ed., University of Georgia

Desmond White (1987)
Business/Management

B.A., University of Texas, Austin
M.B.A., University of Houston

Leslie Whitman {1989)

Business

B.A., University of South Florida
M.A., National University, San Diego

Curt Willits (1989)
English/History

B.A_, Florida State University
M.A., Florida State University
Ph.D., Florida State University

Edward Wilson (1984)

Computer Science

B.S., Massachusetts Institute of Technology
M.S., Massachusetis Institute of Technology

James C. Wood (1991}

English

B.A,, University of Nevada, Reno
M.A.T.E., University of Nevada, Reno

William R, Zicafoose (1996)
History

A.A., Meridian Junior College

B.S., Mississippi State University
M.A.T., Mississippi State University
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Pacific Far East Campus
Song Su An (1995)

Computer Science/Microcomputer Technology

A.A., Youngnam Technical College
B.S., KyongPuk Industrial University
M.S., KyongPuk National University

‘Merrill G. Andrus (1991)
Mathematics

B.A., Brigham Young University
Ph.D., University of Washington

James A. Bitting (1980)
Automotive Technology
A.G.5., Central Texas College

Leo G. Bonner (1996)

Early Childhood Professions
B.A., Texas Southern University
Ph.D., University of Wisconsin

Bruce C. Borko (1996)
Business/Management

B.S., University of Pittsburgh
M.B.A., Central State University

Ernest N. Bracey (1994)
Management

B.A., Jackson State University
M.P.A., Golden Gate University
M.A., Catholic University
Ph.D., George Mason University

Karen Broadmeadow (1995)
Management

A A, YVermont College
B.8., Norwich University
M.A., Webster University

Calvin R, Buckner, (1993)
Law Enforcement

ALAS., Western Piedmont Community College

B.S,, Gardner-Webb College

Brent E. Carney {1995)
Hospitality Management/Culinary Arts
B.A., Kansas State University

Jeong Ja Chang (1990)
Management

B A Ewha Women’s University
M.B.A_, University of Pittsburgh
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Brian Chapman (1995)

Microcomputer Technology/Word Processing

A.A., Palm Beach Community College
B.S., University of Maryland
M.A., Webster University

Soon Joung Chung (1989)

Fine Arts

B.A., Hong-lk University

M.A., University of North Texas

Alvin J. Crittell (1996}

Data Processing

B.S., Southwest Texas State University
M.A., Webster University

Brian Duffy (1996)

Emergency Medical Technology/Management

A.S., Cooke County Junior College
B.S., Southwest Texas State University
M.S., Troy State University

Ph.D., Columbia State University

Bryn M. Everitt {1984)
Automotive Technology
AA S, Central Texas College

Robert T. Fuentes (1985)

Management

A.A S, El Paso Community College
B.A/A A, University of New York
M.S.W_, Our Lady of the Lake University

Robert J. Furse (1992)
Management
B.A,, University of Maryland

Keith Gaines {1995)

Law Enforcement

B.S., University of Maryland

M.S., Jacksonville State University

Mary R. Glasgow (1992)
Management

B.S., Auburn University
M.S., Carnegie Mellon

Norman H. Graves (1990)
Hospitality Management/Culinary Arts
A.AS., Central Texas College

Phillip W, Gray (1990)
Business/Management
B.A., University of Missouri

M.P.A., Penn. Mil. College (Widener College)



Richard B. Hark (1984)
Management

AA Leeward Community College
B.A., University of Hawaii

M.A., University of Hawaii

Linda L. Higgins (1991)

English

B.A., Southern Illinois University
M.A., University of Arizona

Hwi Shin Hong (1987)
Management/Mathematics

B.A_, Ewha University

M.S., Massachusetts College of Pharmacy
Ph.D., Massachusetts College of Pharmacy

Thomas W, James (1991}
Management
ALA S, Central Texas College

Lynne C. Jeon (1992)

Fine Arts

B.F.A, Cleveland Institute of Art
M.A., Hong Ik University

Keith A. Johnston (1994)

Fine Arts/Management/Microcomputer Technology
B.A/B.M., University of Washington

M.F.A_, Princeton University

Gerald D. Keener (1992)
Management
B.S., University of New York

Byong 5. Kim (1989)
Management

B.A., Florida Presbyterian College
Th.M., Princeton University
Ph.D., Emory University

Jeong Y. Kim (1994)
English
MLA., New York University

Youngdah! J, Kim (1994)

History

B.A, City University of New York
M.A., Hunter College

MLA., Rutgers University

Carlos Kizzee (1996)

iegal Assistant/Law Enforcement
B.S., United States Naval Academy
1D, Georgetown University

Russell W, Krogh (1991)
Law Enforcement/Management
A.G.S,, Central Texas College

Kenneth E. Kuehn (1991)

Microcomputer Technology

A AS., Community Coliege of the Air Force
B.S., Community College of the Air Force

Deborah L. Lee (1992)
Art/Music

B.A., Boston University

M.A., Texas Women’s University

Erica Linthorst (1992)
Developmental Studies

B.A., University of lowa
M.Ed., University of Rochester

Michael Long (1996)
Law Enforcement
A AL, Central Texas College

Katherine Loukopoulos (1993)
Psychology/Law Enforcement

B.A., City College of City University, New York
M.A., John Jay College of Criminal Justice

Deborah Marconda (1995)

English

B.A., Chaminade University of Honolulu
M.A., University of Miami

Dana Marcos (1996)
Humanities

B.A., Hawaii Loa College
M.A., California State College

Darwin V. Maxon (1983)
Management
B.A., University of Maryland

William E. McDaniel (1994)
Microcomputer Technology
A.AS., Central Texas College

Billie 1. McGonegal (1996)
Sociology

B A, University of Oregon
M.S., Troy State University

James E. Misch {1992)

Law Enforcement/Management
B.A_, 5t. Mary’s College
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Peter Declan Morrissey (1990)
Management

A A, Kapiolani Community College
B.A., University of Hawaii

B.A., SUNY

M.A., Webster University

Kenneth Morse (1995}
Law Enforcement

A.A., Campbell University
B.S., Campbell University

Mi A Mun (1992)
Microcomputer Technology
B.S., University of Florida

Ronald Munsee (1995)
Mathematics
M.A., University of California

Kenneth J. Musat {1992)
Management/Computer Science

AAS., Northern Virginia Community College
B.A., Wittenberg University

Kevin E. Newhart {(1992)
Microcomputer Technology
B.B.S,, Pacific Union College
B.S., Pacific Union College

MNancy Paik (1996)

Microcomputer Technology/Word Processing
B.S,, Gld Dominion University

M.B.A., Chaminade University

Donald W, Pennington (1992}
Law Enforcement
A5, City Colleges of Chicago

Daniel A. Pinkston (1996)
Government

B.A,, Regents of New York
M.A., Yonsel University
Ph.D., University of California

Gilenda L. Quarnstrom (1996)
Government

B A, Barnard College
M.LA . Columbia University
Ph.D., University of Hawaii

Jeffrey E. Radford (1983)
Law Enforcement

A.G.S., Central Texas College
B.5., University of New York
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Geraldine B. Rhodes (1992)

Fine Arts

A A, All Saints Junior College

M.A., Columbia University

B.M.E., Southern Methodist University

Yeon H. Roman (1990)
Microcomputer Technology
B.S., University of Maryiand

Floyd L. Rosameond (1995)
Microcomputer Technology
A.G.5., Central Texas College
B.5., Southern Hlinois University

Sandra L. Rosso (1996)
Speech
Ph.D., Ohio State University

Armando Sanchez (1990)
Microcomputer Technology

B.A., University of Maryland
M.B.A_, University of Oklahoma
D.B.A., Western Colorado University

Edward B. Scott (1996)
Microcomputer Technology
AAS., Central Texas College

Bernard J. Sheehan {1986)
Management
B.A., University of Marviand

Danny J. Sherriil (1992)
Management

AA., Chabot College

B.A., California State University
M.D.A., Golden Gate University

Mark B. Straughan (1988}
Management

A.A., Los Angeles Metro College
A.A., Central Texas College
B.S., University of Maryland

Robert Sullivan (1996)

History

B.A., Bridgewater State College
M.A ., Kansas State University

Michael W. Swanson {1987}
Microcomputer Technology
AAS, Central Texas College

Thomas M. Tabbert (1995)
Management
B.S,, University of Maryland



Richard E. Thomas (1987} Richard L. Vitale (198%8)

Management/Accounting/Business/Real Estate Management
B.A,, Chapman College B.A., College of Emporia

M.B.A., Chapman College
Robert G, Wah! (1989)

Michael Van Alstine (1993) Management

Law Enforcement A.A., Northern Virginia Community College
A.A., Chaminade University of Honolulu B.A., Georgia State University

B.5., Troy State University M.Ed., University of Southern California

M.A., National University
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Absences 16 CDEC/Early Childhood Professions Courses 88-90
Academic L.oad 16 Certificate and Degree Requirements 23-26
Academic Policies 16-20 Certificate Fee 9
Accounting Technology 31 Certificates of Completion 23
ACCT/Accounting Courses 82 Change Of Grades 19
ACTE/Accounting Technology Courses 82 Cheating 21
Adding or Dropping Classes 8 CHEM/Chemistry Courses 90-91
Address Changes 21 Civilian Admissions Requiremenis 6
Administrative Secretarial 32 Class Behavior 22
Admission Requirements-International Students 6 Classroom Visitors 20
Admissions and Registration 6 CMET/Computer Electronics Technology Courses 91
Admissions Requirementis 6 College Costs 9-10
Admission Requirements-International Students 6 Collusion 21
Early Admissions 7 COMM/Communications Courses 92
Readmission Requirements 6 Commencement 26
(General Admissions Information 6 Common Course Numbers 17
Admissions Requiremenis 6 Communications Electronics Technology 44
Records Required 7 Computer Electronics Technology 46
Transfer Studenis 7 Computer Science/Microcomputer Technology Elective 28
Transient Students 7 Computer-Aided Drafling and Design 45
Alr Conditioning & Refrigeration 33 Continental and International Programs 3
AIRC/Air Conditioning Courses 82-83 Continuing Education Program 30
ANTH/Anthropology Courses 83 Business Education 30
APPH/Applied Physics Courses 83 Self Development Education 30
Application for Certificale or Degree 26 Special Requests 30
Applied Management 34 COSC/Computer Science Courses 92
Approved Electives 27 Course Deseriptions
Art 36 Accounting 82
ARTSE/Art Courses 83-84 Accounting Technology 82
Associate In Applied Science Degree 25 Air Conditioning 8283
Associate in Arts Degree 24 Anthropology 83
Associate In General Studies Degree 23 Applied Physics 83
Associate In Science Degree 24 Art 83
ATBR/Automotive Body Repair Courses 8483 Automotive Body Repair 84-435
Attendance Policy 16 Automotive Service and Repair 85-86
Absences 16 Aviation Maintenance Technology 86-87
Excessive Absences 16 Biology 87-88
Class Atlendance 16 Business 88
Auditing Classes. See Classroom Visitors Chemistry 90-91
AUTG/Automotive Service and Repair Courses 85-86 Communications 92
Automotive Body Repair 38 Communications Electronics Technology 97-98
Automotive Service and Repair 39 Computer Electronics Technology 91
Aviation Maintenance Technology 40 Computer Science 92
AVMT/Aviation Maintenance Technology Courses 86-87 Computer-Aided Drafting and Design 93-94
Criminal Justice 92-93
B Developmental Studies 95-96
BIOL/Biology Courses 87-88 Diesel Mechanics 94
Board of Trustees 2 Early Childhood Professions 88-90
BUSIBusiness Courses 88 Economics 97
Business Administration 41 Emergency Medical Technician 98-99
Husiness Management 42 Engineering 100

English 99-100
Fire Protection Technology 100101
French 101
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Geography 101
Geology 101
German 102
Government 102
Graphics and Printing 102
History 102-103
Hospitality Management 103-104
Humanities 104
Industrial Fundamentals 105
Japanese 105
Law Enforcement 105-106
Maintenance Technology 115
Management 108-111
Mathematics 107-108
Microcomputer Technology 113-114
Military Science Management 111-113
Office Administration 116
Paralegal/Legal Assistant 106-107
Philosophy 117
Physical Education 116-117
Physical Sciences 118
Psychology 118
Real Estate 118-119
Small Gas Engine Repair 120
Sociology 120
Spanish 120
Speech 120-121
Tagalog 121
Technical Mathematics 122
Television/Radio Telecommunications 121-122
Transportation 122
Welding 123
Word Processing 123-124
Credit Transfer 17. See also Transferability of Courses
Maximum Hours for Transfer To Other Colleges 17
To Other Colleges and Universities 17
CRI/Criminal Justice Courses 92-93
Criminal Justice 47

D

Degree and Certificate Programs
Accounting Technology 31
Administrative Secretarial 32

General Gffice Assistant 32

General Secretarial 32
Air Conditioning & Refrigeration 33
Applied Management 34

Computer Applications 35
Art 36
Automotive Body Repair 38
Automotive Service and Repair 39
Aviation Maintenance Technology 40
Business Administration 41
Business Management 42

Business Management Entrepreneurship 43
Communications Electronics Technology 44
Computer Electronics Technology 46
Computer-Aided Drafting and Design 45
Criminal Justice 47
Diesel Mechanics 48
Early Childhood Professions 49
Education 30
Emergency Medical Technician 51

English 53
Environmental Science 54
Fire Protection Technology 56
General Studies 57
Geology 38
Graphics and Printing 59
Hospitality Management 60
Culinary Arts 60
Lodging and Tourism Management 6]
Restaurant and Institutional Management 62
Interdisciplinary Studies 63
Journalism/Communications 64
Law Enforcement 65
Maintenance Technology 66
Marketing and Sales Management 67
Food Service Option 69
Medical Technology 70
Microcomputer Technology 71
Information Management 71
Programmer Analyst 72
Military Science Management 73
Office Management 74
Paralegal/Legal Assistant 75
Real Estate 76
Small Gas Engine Repair 77
Social Science 78
Transportation Technology 79
Welding 80
Word Processing Specialist 81
Degree Fee 9
Degree Requirements 24
Associate In Applied Science Degree 25
Associate in Arts Degree 24
Associate In General Studies Degree 23
Associate In Science Degree 24
Degrees Offered 23
Depariment of Defense Civilian Tuition Assistance 15
Developmental Studies 23
DFTG/Computer-Aided Drafting and Design Courses 93-94
DIEM/Diese! Mechanics Courses 94
Diesel Mechanics 48
Discrimination 5
Distance Learning 29
Multimedia Courses 29
On-line Courses 29
Telecourses 29
To Be Successful 29
Video Conference Courses 29
Drug and Alcchel Abuse 21
D5--/Developmental Studies Courses 95-96

E

Early Admissions 7

Early Childhood Professions 49

ECON/Economics Courses 97

Education 50

ELTE/Communications Electronics Technology Courses 97-98
Emergency Medical Technician 51

EMET/Emergency Medical Technician Courses 98-99
ENGL/English Courses 99-100

English 53

ENGR/Engineering Courses 100

Environmental Science 34

Index




Equal Opportunity Policy § Hospitality Management 60

Evaluation of Previous Education 11 How to Choose Courses 17
Evaluation Procedures 12 Common Course Numbers 17
Montraditional Education 11 Taking a Course Out of Sequence 17
Executive Officers 2 HUMA/Humanities Courses 104

Humanities/Fine Arts Electives 28

F

Faculty 127-143 |
Continental Campus 127-132 Incomplete Grades 18
Navy Campus 134-139 INDU/Industrial Fundamentals Courses 105
Pacific Far East Campus  140-143 Information Release. See Records Access
Falsification of Records 21 institutional Challenge Examination Fee 9
Federal Stafford Loans 14 Interdisciplinary Studies 63
Fees 9 International Students.
Certificaie Fee 9 See Admission Requirements-International Students
Degree Fee 9
Institutional Challenge Examination Fee 9 J
Returned Check Charge 9 JAPN/Japanese Courses 105
Transcript Fez 9 Journalism/Communications 64
Filing a Grievance. See Equal Opportunity Policy
Financial Aid Programs 14, See afso Grades and Financial Ald L
Department of Defense Civilian Tuition Assistance 15 Late Registration 8
Federal Stafford Loans 14 aforcement 65

Military Tuition Assistance 15 LAWE/Law Enforcement Courses 105-106
PELL Grant 14 LEGA/Paralegal-legal Assistant Courses 106-107
%ﬁii’)f&ii{}i‘? Progress Standards 14
Yeteran Benefits 15 M
“ire Protection Technology 56 Maintenance Technology 66
FPRT/Fire Proteciion Technology Courses 100-101 Marketing and Sales Management 67
FREN/French Courses 101 MATH/Mathematics Courses 107-108
Freshman 17 Medical Technology 70
Full-time Student, definition of. See Academic Load MGMT/Management Courses 108-111

Microcomputer Technology 71

G Military Scicnce Management 73
General Studies 57 Military Tuition Assistance 15
Gii(ﬁ?ﬁf%;ﬁi}gf@ﬁ}" Courses 101 MILS/Military Science Management (@u\m 111-113
GEGL/Geology Courses 101 MISC/Microcomputer Technology Courses 113-114
Geology 58 MTNT/Mainienance Technology Course iiS
GERM/German Courses 102 Multimedia Courses 29
GOVY/Government Courses 102
Grade Point Averaging 19 N

Grades and Financial Ald 19 Name Changes 21}
G m{imﬁ ?‘}(z“v 5%; Nontraditional Education 11

fisms?g 55;,

Reporting 18 OADM/Oice Administration Courses 116
Graduation 26 Hfice %f;&;mg,a:%*?ﬁ 74
Application for Certificate or Degree 26 Official Enrol
Graduation With Honors 26 Official %7 16. See ulso "W -Withdrawal
Replacing a Lost Certificaie or Degree 26 On-line Co
Semester Hour Certificates of Award 26 Ordering ifaﬁgcyépis, See Transcripts
Uraduation Grade Reguirements 20
Graduation With Honors 26 P
Grievances. See Equal Opportunity Policy Paralegal/legal Assistant 75
GRPH/Graphics and Printing Courses 102 Payment 9

PELL Grant
Personnel 125-126
3 Deans §25

Harassment and Diserimination 3 Staff 1

High School Students. See Early Admissions Sgsiem Siz;ésm Support Staff - Central Campus 126
HIST/History Courses 102-103 PHED/Physical Education Courses 116-117
HMCA/Hospitality Management Courses 103-104 PHIL/Philosophy Courses 117

Honor Roll 19 PHYS/Physical Sciences Courses 118
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Plagiarism 21
Prerequisite Courses 27. See also How to Choose Courses:
Taking a Course Out of Sequence
Probation and Suspension Policies 20
Probation 20
Returning to Class 20
Suspension 20
Program and Course Availability 5, 27
Program Listings 27
Programs of Study 27-30
PSY(/Psychology Courses 118

R

REAE/Real Estate Courses 118-119
Real Estate 76
Records Access 21
Records Required 7
Refunds 9
Pro Rata Refund 9
Registration 8
Adding or Dropping Classes 8
Late Registration 8
Official Enrollment 8
Registration Periods 8
Registration Requirements §
Remedial Courses. See Developmental Studies
Repeating a Course 19
Replacing a Lost Certificate or Degree 26
Resident Credit 17

S

Scholastic Honesty 21
Cheating 21
Collusion 21
Plagiarism 21
Semester Credit Hours 27
Semester Hour Certificates of Award 26
Servicemembers Opportunity College 12
SOC Criteria 13
SGER/Small Gas Engine Repair Courses 120
Small Gas Engine Repair 77
SOCAD-2/SOCNAYV-2/SOCMAR-2 13
SOC/Sociology Courses 120
Social Science 78
Social/Behavioral Science Electives 28
Sophomore 17
SPAN/Spanish Courses 120
SPCH/Speech Courses 120-121
Special Electives 28
Computer Science/Microcomputer Technology Elective 28
Humanities/Fine Arts Electives 28
Social/Behavioral Science Electives 28

Statement of Purpose

Goals 4

History 3

Mission and Purpose 3

Philosophy 4

Vision 3
Statement on Harassment and Discrimination 3
Student Classification 17

Freshman 17

Sophomore 17
Student Discipline 22
Student Financial Assistance 1413
Student Grievances. See Equal Opportunity Policy
Student Responsibilities 21-22
Student Responsibility to Know GPA 19
Student Services 11-13

T

TAGA/Tagalog Courses 121

Technical Electives 27

TELE/Television/Radio Telecommunications Courses 121-122

Telecourses 29

Term Calendar 2

Textbooks 10

The Catalog 3

TMTH/Technical Mathematics Course 122

TRAN/Transportation Courses 122

Transcript Fee 9

Transcripts 11

Transcripts Required. See Records Required

Transfer Students 7. See also Admissions and Registration:
Admissions Requirements: Early Admissions & Admissions
Requiremenis & Records Required

Transferability of Courses 23

Transferring Credit. See Credit Transfer

Transient Students 7

Transportation Technology 79

Tuition 9

U

Uniform Application of Standards 8

v

Veteran Benefits 15
Video Conference Courses 29

W

“W’-Withdrawal 19

Welding 80

Withdrawing from Classes. See Official Withdrawal Policy
WLDG/Welding Courses 123

WOPO/Word Processing Courses 123-124

Word Processing Specialist 81
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Central Texas College Around the Worlde.iuwe s

Central Campus
Killeen

Fort Hood & Service
Area Campus

Brady

Burnet

Fort Hood

Gatesville

Hamilton

L.ampasas

Mason

San Saba

Continental Campus
Alaska

Fort Greely

Fort Richardson

Fort Wainwright
California

Camp Pendieton
District of Columbia
Bolling AFB
Georgia

Fort Stewart

Hunter Army Airfield
Hawaii

Fort Shafter
Schofield Barracks
Tripler Army Medical Center
Kansas

Fort Riley

Kentucky

Fort Knox

Louisiana

Fort Polk

Missouri

Fort Leonard Wood
New Mexico
Holloman AFB
North Carolina

Fort Bragg

Pope AFB

Virginia

Fort Lee
Washington

Fort Lewis
Honduras

Soto Cano Air Base
Panama

Fort Clayton

Fort Kobbe

Fort Sherman

U.S.Embassies Worldwide
Ships at Sea Worldwide

Navy Campus
California
Lemoore NAS
San Diego
Connecticut
New London
Florida
Jacksonville
Mayport
Pensacola
Hawaii

Pearl Harbor
Ilinois

Great Lakes
Pennsylvania
Philadelphia
Rhode Island
Newport

South Carolina
Charleston
Yirginia
Norfolk
Washington
Bangor
Bremerton
Whidbey Island
Cuba
Guantanamo Bay
Iceland
Keflavik

Italy

Sigonella
Puerto Rico
Fort Buchanan
Roosevelt Roads
Sabana Seca
Spain

Rota

Europe Campus

Bosnia

Bedrock

Colt

Commanche
Demi

Dobol

Guardian Base
Tuzla

Belgium

NATO

SHAPE

Croatia
Slavonski Brod
Egypt
Sinai-North Camp
Sinai-South Camp

Germany
Ansbach
Babenhausen
Bad Kreuznach
Bamberg
Baumbholder
Buedingen
Darmstadt
Dexheim
Friedberg
Geissen
Grafenwoehr
Hanau
Heidelberg
Hohenfels
Illesheim
Kaiserslautern
Kitzingen
Mannheim
Ramstein
Schweinfurt
Schwetzingen
Spangdahlem
Stuttgart
Vilseck
Vogelweh
Wiesbaden
Wuerzburg
Greece
Souda Bay
Holland
AFCENT
Hungary
Taszar
Iceland
Keflavik
Italy

Aviano
Livorno
Naples
Sigonella
Vicenza
Kuwait
Camp Doha
Macedonia
Able Sentry
Spain

Rota
Turkey
Incirlik
lzmir

United Kingdom
Alconbury
Croughton
Lakenheath
London
Mildenhall

Pacific Far East Campus

Indian Ocean
Diego Garcia, BIOT
Japan

Akizuki

Atsugi NAS
Camp Zama
Iwakuni Mcas
Misawa Air Base
Sasebo NB
Yokosuka NB
Yokota Air Base
Johnston [sland
Korea

Camp Bonifas
Camp Carroll
Camp Casey
Camp Colbern
Camp Edwards
Camp Essayons
Camp Greaves
Camp Henry
Camp Hovey
Camp Howze
Camp Humphreys
Camp Jackson
CampKyle

Camp La Guardia
Camp Liberty Bell
Camp Long
Camp Page
Camp Pelham
Camp Red Cloud
Camp Sears
Camp Stanley
Camp Stanton
Camp Walker

K2 Air Base

K16 AAF
Kunsan Air Base
Osan Air Base
Pusan

Suwon Air Base
Yongsan Main Post
Yongsan S, Post
Okinawa

Camp Butler
Camp Courtney
Camp Foster
Camp Hansen
Camp Kinser
Camp Lester
Camp McTureous
Camp Schwab
Camp Shields
Futenma

Kadena Air Base
Torii Station
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Central Texas College is accredited by th¢
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Colleges and Schools to award associate degtées and
certificates of completion.
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