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FACULTY 

EUROPE CAMPUS 
David W. Alexander, Faculty (1994) 
EMERGEKY MEDICAL TEChNOLOGY 
A.A., Tallahassee Community College 
B.S.. Austin Peay State University 

Joel Alvary, Faculty (1993) 
LEGAL ASSISTANT 
B.S., USMA West Point 
J.D., Fordham Law School 

Bobby Anderson, Faculty (1994) 
MILITARY SCIENCE 
B.S., Tennessee Tech. University 
M.A., Webster University 

William Anderson, Faculty (1983) 
AUTOMOTIVE 
A.A.S., Central Texas College 

Richard Basile, Faculty (1981) 
LAW ENFORCEMENT 
A.A.S., Central Texas College 

Audre Binder, Faculty (1986) 
LAW ENFORCEMENT 
B.A., University of Maryland 
M.Ed., Boston University 

James Borst, Faculty (1993) 
LAWENFORCEMENT 
B.A.. Chapman College 

Wlllie L. Bradley, Faculty (1993) 
TRANSPORTATION 
B.A., Alabama State University 

Joseph Brasch, Faculty (1985) 
LAW ENFORCEMENT 
A.S., Allan Hancock College 
B.A., Ventura College of Law 

Arturo Cantu, Faculty (1994) 
LAW ENFORCEMENT 
B.S., Nazareth College 

D'Andrea Chatman, Faculty (1992) 
LEGAL ASSISTANT 
B.A., University ol Southern Mississippi 
J.D., Southern University 

Gretchen ColrLade, Faculty (1994) 
EARLY CHILDHOOD PROFESSIONS 
B.S.. Old Dominion University 
MS., Boston University 

Clyde Crone, Faculty(1987) 
AUTOMOTIVE 
A.A.S., Central Texas College 

Larry Dart, Faculty (1985) 
AUTOMOTIVE 
A.A.S., Central Texas College 

Albert Decambra, Faculty (1994) 
LAWENFORCEMENT 
B.S.. Wichita State University 

Denis Distefano, Faculty (1992) 
LEGAL ASSISTANT 
B A , Amer~can Un vers ty 
J D Amencan Un vers ty 

Deborah Dohertv. Facultv119931 
EARLY CHILDH~OD PROFESS~ONS 
B.A., Queens College 
M.S., Queens College 

Herman Drake, Faculty (1993) 
MILITARY SCIENCE 
B.A.. University of Maryland 

Ken Foss, Faculty (1990) 
LAWENFORCEMENT 
AS., San Francisco City College 
B.S., University ot California 
M.P.A.. Golden Gate University 

Feiipe Gonzalez, Faculty (1 993) 
EMERGENCY MEDICAL TECHNOLOGY 
B.A., Claremon Men's College 
M.D., University ot California, Los Angeles 

Joel R. Gonzalez, Faculty (1994) 
LEGAL ASSISTANT 
B.A., St. Mary's University 
J.D., Notre Dame Law School 

Billy E. Goodson, Faculty (1993) 
LAW ENFORCEMENT 
A A , Hlllsboro~gh Comrn.n~fy College 
B A , Un verslty ol S o ~ t n  Flonda 



James Goodwin. Faculty (1991) 
EMERGENCY MEDICAL TECHhOLOGY 
B.S Un vers ty of the Slate of New Yorr; 

Fred Grant, Faculty (1994) 
MILITARY SCIENCE 
B.S., Prairie View College 

Shawn Gunder. Facultvl1993~ 
EMERGENCY MEDICAL'TEC~;~OLOGY 
B.S AS., The hwersf ty of Odahoma 

Melissa Haduck, Faculty (1994) 
LAW ENFORCEMENT 
AS.. East Tennessee State University 
B.S.. East Tennessee State University 

Rosallnd Hairston, Faculfy(1989) 
LAW ENFORCEMENT 
B.S., Troy State University 
M.S., Troy State University 

Vicki L. Hamlin, Faculty(1994) 
EARLY CHILDHOOD PROFESSIONS 
A.A., University of Maryland 
B.G.S., University of Kansas 

Gerald Hammer, Faculty (1 988) 
LAW ENFORCEMENT 
B.A.. Chapman College 

Kimberly Henne, Faculfy(1994) 
EMERGENCY MEDICAL TECHNOLOGY 
B.A., St. Michael's College 

Douglas E. Hill, Faculty (1993) 
LAWENFORCEMENT 
AS., Park College 

Charles Hills, Faculty (1994) 
OFFICE ADMINISTRATION 
B.A., University of Maryland 
M.A., Boston University 

Richard Holman, Faculty (1994) 
LAW ENFORCEMENT 
A.A.S., North ldaho Junior College 
B.S., University of ldaho 
M.P.A., University of ldaho 

Donna Humphrey, Faculty (1993) 
LEGAL ASSISTANT 
A A McCormac ,Jn or Co ege 
B S Ar zona Slate Unwers ty 

Becky Isler, Facully(1994) 
EMERGENCY MEDICAL TECHNOLOGY 
A.s., Community College of the Air Force 

Glenn Jackson, Faculty (1992) 
LAWENFORCEMENT 
A.G.S., Central Texas College 

David L. Jensen, Faculty (1992) 
LAWENFORCEMENT 
A.G.S., Central Texas College 

John Karabetsos, Facully(1993) 
LAW ENFORCEMENT 
A.A.. Community College ol the Air Force 
B.S., Troy State University 
M.P.A., Golden Gate University 

Grady Kelly, Faculty(1994) 
LAW ENFORCEMENT 
B.S.. Auburn Universitv 
MS.. Troy State Ln,versty 
MEd Troy Slate ,nlversQ 

David Kinsman, Faculty (1994) 
AUTOMOTIVE 
A.A., University of Maryland 

Stanley Langley, Faculty (1983) 
AUTOMOTIVE 
A.A.S., Central Texas College 

Nathaniel Laws, Faculfy(1977) 
AUTOMOTIVE 
A.A.S.. Central Texas College 

Michael A. Lombardi, Faculty (1992) 
LAW ENFORCEMENT 
A.A.. Los Angeies City College 

Al Lopez, Faculty (1987) 
LAW ENFORCEMENT 
A.A.S., Central Texas College 
B.S., Cameron University 

George Ludwig, Faculty (1994) 
COMMUNICATION ELECTRONICS 
A.A., University of Maryland 

Patricia A. Lumpkin, Faculty (1994) 
EARLY CHI-Dn00D PROFESSlOhS 
B.A., University of Florida 
M.S., Nova University 



Diana Marshall, Faculty (1994) 
EAR-Y CHILDHOOD PROFESSIONS 
A.A.S.. Thomas Nelson College 
B.S., University of Maryland 
M.S., Elmira College 

Cheryl Mason, Faculty (1994) 
LEGAL ASSISTANT 
B.A., Ohio North University 
J.D., Creighton University 

Robert J. Morelan, Facully(1994) 
LAW ENFORCEMENT 
B.S., Jacksonville State University 

George Mulligan, Faculty(1988) 
LAW ENFORCEMENT 
B.A.. Western Kentucky State College 
M.Ed., Boston University 

Alan Noah, Faculty (1 989) 
LAW ENFORCEMENT 
A.A., City College of San Diego 
M.A.. Chapman College 
Ph.D.. United States International University 

Nancy Oesterle, Facurty (1989) 
FOOD SERVICE MANAGEMENT 
AG.S Centra Texas College 

James L. Park. Facultv 11994) 
COMMUNICA~ION E~ECTRONICS 
B S., Kansas State College 
M.P.A., Troy State university 

Lynne A. Perillo, Faculty (1993) 
EARLY CHILDHOOD PROFESSIONS 
A.A.. University of Maryland 
B.S., University of Maryland 

Lewis Pillich, Faculty (19941 
FOOD SERVICE MANAGEMENT 
B.A Un vers tv ol P ~ e n o  R;co 
M.P.A.. ~ n i v e &  of Puerto Rico 

Terry L. Porter, Faculty (1994) 
LAW ENFORCEMEhT 
B.A.. Unversty of hew Mexico 

Leslle Pozanek. Faculty (19911 
LAW ENFORCEMEhT 
B.A Un vers ly of Mary ano 
M.P.A. dn vers ty of Ba thore 

John Preni, Faculty (1991) 
LAW EhFORCEMEhT 
B.S Un vers ty ol Nebraska 

Lawrence Prlce. Facurry (1993) 
LEGAL ASSISTANT 
B A . Lnwersctv of M am! 
J.D.; ~niversity of Miami 

Marvln Reed, Faculty (1994) 
LAWENFORCEMENT 
B.A., Eastern Illinois University 

Keith Reynolds, Faculty (1993) 
FOOD SERVICE 
A A.S.. Central Texas Colleae 
B.A., saint Leo College - 
Guy Rhoads, Faculty (1990) 
AUTOMOTIVE 
A.A.S., Central Texas College 

Margaret E. Ross, Faculty (1994) 
EARLY CHILDHOOD PROFESSIONS 
B.S., Moorhead State College 

Benjamin Russ, Faculty (1991) 
M.LITARY SCIENCE 
B.S., University of Maryland 

Joe D. Samuels. Facurry (1992) 
~OTEUMOTEL MANAGEMENT 
B S.. Grarnohng Slate Jn  vers ty 

Donald T. Sanders, Faculty (1993) 
TRANSPORTATION 
B.S., University of Mavland 

Marl@ Schaechter, Faculty (1994) 
EMERGENCY MEDICA. TECHNOLOGY 
B.S., McGill University 
R.N., Boston City Hospital 

Janet E. Sellars, Faculty (1994) 
LEGAL ASSISTANT 
B.S.. University of State of New York 

Glenn Shaver, Faculty (1994) 
AUTOMOTIVE 
A.A.S., Navy Community College 
B.S.. University of Maryland 

Wayne Skidmore, Facully (1994) 
OFFICE ADMINISTRATION 
B.A., Portland State University 
M.Ed., Boston University 



Elisabeth Smith, Faculty (1994) 
EARLY CHILDHOOD PROFESSIONS 
B . E ~ . ,  N& ievico State University 
M.Ed., Boston Uoiversily 

Leslie Stroud, Faculty (1994) 
EMERGENCY MEDICAL TECHNOLOGY 
B.S., Salisbury State University 
M.Ed., Salisbury State University 

Maggie Taylor, Faculty (1994) 
EARLY CHILDHOOD PROFESSIONS 
A.A.. West Los AngeleS College 
B.A., Bellevue College 

David Thomas, Faculty (1992) 
LAW ENFORCEMENT 
A.A.S., Pikes Peak Community College 
B.S., Chapman College 

Robert J. Toothman, Faculty (1993) 
COMM-N CAT ON ELECTRONICS 
B.S.E.E., University of Missouri 
M.S.E.E., Air Force Institute of Technology 

John J. Towery, Faculty (1994) 
LAW ENFORCEMENT 
A.G.S., Central Texas College 
8s. .  University of Maryland 

Brian P. Wllllams, Faculty (1988) 
AUTOMOTIVE 
~ . ~ . , U n i v e r s i t ~  of Maryland 

Brenda L. Wolff, Faculty (1994) 
LEGAL ASSISTANT 
A.A., Kent State University 
B.B.A., Cleveland State University 
J.D., Cleveland State University 

Edward Zlmmerman, Facdlt7 (1994) 
FIRE PROTECT ON TECnN0-0Gf 
A.A.S.. Community College of the Air Force 

Virginia A. Zukowski, Faculty (1993) 
LAW ENFORCEMENT 
B.P.A., National University 
M.S.F.S.. National University 

(NOTE: Figures in parentheses indicate date of first appointment on the Collegestaff and date of appointment 
to present position, respectively.) 
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CTC CONTINENTAL & INTERNATIONAL LOCATIONS 

CENTRAL CAMPUS 
Fort Hood 
Killeen 

CONTINENTAL 
CAMPUS 
ALASKA 

Fort Greely 
Fort Richardson 
Fort Wainwright 

CALIFORNIA 
Camp Pendleton 

GEORGIA 
Fort Stewart 
Hunter Army Airfield 

HAWAII  
Fort Shafler 
Schofield Barracks 
Tripler Army Medical 

Center 

KANSAS 
Fort Riley 

KENTUCKY 
Fort Knox 

LOUISIANA 
Fort Polk 

MARYLAND 
Fort Meade 

MISSOURI 
Fort Leonard Wood 

NEW MEXICO 
Holloman AFB 

NORTH CAROLINA 
Fort Bragg 
Pope AFB 

VIRGINIA 
Fort Lee 

WASHINGTON 
Fort Lewis 

HONDURAS 
Soto Cano Air Base 

PANAMA 
~ o r t  Clayton 
Fort Kobbe 
Fort Sherman 

U.S. EMBASSIES 

NAVYCAMPUS 
CALIFORNIA 

Alameda 
Lemoore NAS 
San Diego 

CONNECTICUT 
New London 

FLORIDA 
Jacksonville 
Mayport 

HAWAII 
Pearl Harbor 

ILLINOIS 
Great Lakes 

PENNSYLVANIA 
Philadelphia 

RHOOE ISLAND 
Newporl 

SOUTH CAROLINA 
Charleston 

TENNESSEE 
Millington 

VIRGINIA 
Norfolk 

WASHINGTON 
Bangor 
Bremerton 
Whidbey Island 

CUBA 
Guantanamo Bay 

ICELAND 
Keflavik 

ITALY 
Sigonella 

PUERTO RlCO 
Fort Buchanan 
Roosevelt Roads 
Sabana Seca 

SPAIN 
Rota 

EUROPE CAMPUS 
AZORES 

Lajes 
BELGIUM 

NATO 
SHAPE 

EGYPT 
Sinai-North Camp 
Sinai-South Camp 

GERMANY 
Ansbach 
Augsburg 

Babenhausen 
Bad Aibling 
Bad Kreuznach 
Bamberg 
Baumholder 
Buedingen 
Darmstadt 
Dexheim 
Friedberg 
Geilenkirchen 
Grafenwoehr 
Hanau 
Heidelberg 
Hohenfels 
lllesheim 

Kirchgoens 
Kitzingen 
Mannheim 
Ramstein 

Schweinfurt 
Sembach 
Spangdahlem 
Stuttgart 
Vilseck 
Vogelweh 
Wackerheim 
Wiesbaden 
Worms 
Wuenburg 

HOLLAND 
AFCENT 

ICELAND 
Keflavik 

ITALY 

Camp Darby 
La Maddelena 
Naoles 
~ijon'one~~a 
Vicenza 

KUWAIT 
Camp Doha 

SAUDI ARABIA 
Dahran 
Riyad 

SPAIN 
Rota 

TURKEY 
lncirlik 
lzmir 

UNITED KINGDOM 
Alconburg 
Croughton 
Lakenheath 
London 
Mildenhall 

JAPAN 
Akizuki 
Atsugi NAS 
Camp Zama 
lwakuni MCAS 
Misawa Air Base 
Sasebo NB 
Yokosuka NB 
Yokota Air Base 

JOHNSTON ISLAND 

KOREA 
Camp Bonifas 
Camp Carroll 
Camp Casey 
Camp Colbern 
Camp Edwards 
Camp Essayons 
Camp Greaves 
Camp Henry 
Camp Hovey 
Camp Howze 
Camp Humphreys 
Camp Jackson 
Camp Kyle 
Camp La Guardia 
Camp Liberty Bell 
Camp Long 
Camp Page 
Camp Pelham 
Camp Red Cloud 
Camp Sears 
Camp Stanley 
Camp Stanton 
Camp Walker 
K2 Air Base 
K16 AAF 
Kunsan Air Base 
Osan Air Base 

OKINAWA 
Camp Butler 
C a m  Courtnev 
Camp Foster 
Camp Hansen 
Camo Kinser 
Gm'o Lester 

Camp Schwab 
Camp Shields 
Futenma 
Kadena Air Base 
Torii Station 

'Listing subject to change 



STATEMENT OF PURPOSE 

HISTORY 
In 1965, the c t lens ol cenlra Texas,omea togelnertoalnonze tne b1.1 olng ol acommLnltyco lege lhal w o ~  0 serve 
Be I. Cowel .amoasas. Md s, and seven otner central Texas comtles as u e  I as Fort Hooo and lne correctlona 
faciiities i n  ~ates'ville. i h e  camous was constructed on 560 acres of land donated bv Fort Hood throuah the 
~ e ~ a l t m e n t  ol Education and with lunds supplied through a local $2 million bond. Ceniral Texas College.inder 
Section I30 M o t  theTexas Education Code. ooened its doors with an initial enrollment 012.068 students in the fail ~. . . ~. . . . . . .7. .. . -~~ ~ ~ ~~ ~ ~ ~ ,~~~~ ~~ ~ 

of 1967 Tne nbmber of st,dents an0 tne ocal on ol otfenngs has steaol y lncreasw s nce that rime Cenlra Texas 
Co lege have malntamea Is accred led slatLs w tn the So~thern Assoc~at~on ol Co~legesana Scnools slnce first bemg 
awarded accreditation in 1968, and was reaffirmed most recently in December 1994. 

CTC nr8atedon s le  programson Fon Hwa in 1970and n E~rope in 1974 CTC's sxcessat Fort d m  an0 E~rope 
lea to the explos ve expansion ol CTC s locations, inc Lolng Fon Leonard Wcna (M ssobr 1, S o ~ t n  Korea, ana the 
Atlantc and Pac~f~c Fleets in 1976 By the ear y 19805 CTC oflerea programs tom I lary personnel stationed n the 
Pac~l ccommand. A aska. and Panamaaswel astnrobghobt tne con1 nenta dn red States Th sexpans on occJrrea 
locally as well with the initiation ol instructional orosrams and services lor the Texas Deoartmen<ol Corrections in 

Tooay CTC cons stsof aom~n strauve m$ referrea to ascampses IneCentralCamp~s tneCont nental Camp~s 
me Europe Campbs tne Fort Hcna an0 Service AreaCamp~s tne Navy Campus ana the Pacd c Far East Carnp~s 
Of these tne Central. Fon dood, and Sew ce Area camoJses ooerate wtnn the stale of Texas Whl e some 
campuses, like the Navy Campus, offer programs only for military personnel, others enroll military, civilian, and 
incarcerated students. 

Students enrolled in CTC may select a degree plan lrom Associate of Arts degree programs, Associate of Science 
degree programs, Associate in Applied Science degree programs, or Associate in General Studies. In addition, 
students choosina to earn a cenificate mav enroll in anvof the more than 40certificate oroorams. Camouses within 
the Centra TexaiCol ege D slnct may offer lne ILI range ol oegree programs an0 sen; c& or only those aent l ~ e d  
throbgh local neeos assessmenis. CTC a so prov~des aw de range01 eobcal on and IrainngopportLn 1 eslor tnose 
aboenls who do not select a oegree or cert~lcate optlon. 

Comm~neo to sewlng a,l st~denls, CTC provtdes comprehens ve programs an0 servlces tor spec al pop,lasons: 
d l so  11ty SJPPO~ sew ces, smg e parenvhomemaker sJpport sen ces and nonlradltiona career sbpporl servlces as 
we I as t~tormg and rransponat on assstance To meet the occbpal onal Ira ning neeas Centra Texas Col ege oHers 
a var ety of profess.ona3 aeve opment and l o b e  alea so Is programs, sbcn as oas c literacy srills, leaaenn p sr I s. 
fore~gn language sr I s and occbpat.ona sr I s programs. 

VISION 
It is Central Texas College's vision to be the best possible communihl ColleQe in which to studv and work. We want 
to onel each slbaenl an0 employee tne oppoltm ty to grow. earn, and s~c ieeo We want o ~ r ~ r a d ~ a t e s  to be ab e 
tocompete in agloba economy, mare nle hgenl consbmer cho~ces an0 exerc se Ine(r rlgntsand respons.bl ltles as 
c11,zens We want to celebrate oJr a vers ry wn le remaln nq Jn led .n oJr pJrsLlt of excel ence throbah cont nbos  
improvement. We want to meet the challenges of the future with students, employees, and cummGity members 
working together toward the common goals ol availability, accessibility, and quality in education. 

MISSION AND PURPOSE 
Censa TexasCo lege 1s awe-year open aorn ss ons ~nst~t.t~on wn ch provldesed~cal~onal opponm I estostboenls 
loca ly, nat~onal y and Internal onal y CTC overs vocat~onal, tecnn ca ,and acaoemlc comes leadlng tocen~trat~on 
or assoclale aegrees CTC overs remed al an0 compensatory edxaton. adA  an0 conunu na aLcallon, and 
worklorce develooment trainina oroorams. CTC orovides services and omorams that facilitate student achievement 
anoaddresstne necessary neebsol'bbrm I taryindc vlllancomm~n l e's ci~enco~ra~es!nst~l~t~onalresearchand 
enecltve resource management CTC nslsts bpon exce lence n all lnstructlona orqanlzatlona . and operat onal 
areas. 



The purpose of CTC is to provide: 

0 technical programs up to two years in length leading to assmiate degrees or certiticates: 
0 vocational programs leading directly to employment in semi-skilled and skilled occupations; 
0 freshman and sophomore level courses in arts and sciences: 
0 adult, continuing, and community education programs for occupational or cultural uparadina: - - 

compensatory ea,cahon programs oes gnea to 1-1 I tnecomm.lmentofan aamlss ons pol~cy a owng tne 
enro hen! ot olsadvantagea st~dents 

0 acontinuing pmgramot counseling and guidance designed to assist students in achieving their individual 
educational goals; 

0 worktorce development programs designed to meet civilian and military community needs: 
0 adult literacy and other basic skills programs tor adults; 
0 library services; and 
0 a wide variety of public service needs. 

PHILOSOPHY 
Central Texas College, in meeting theeducational and training needs of students in our key service populations and 
our civilian and military communities, is committed to: 

0 the belief in the worth and dignity of the individual. 
0 excellence in teaching and learning. 
0 open-door policies for meeting individual needs through a wide range of educational goals 
0 a vision of community as a place to be served and a climate to be created. 
0 implementing the highest standards of ethical professional practice. 
0 eflective stewards hi^ of ~ub i ic  trust and resources. 

onel ng programs that are stLoenl centereo reflect Increases In tne ooay ol mo* eoge and changes .n 
tecnno ogy and economy ano are revlsed ano mprovea con1 rims ). 

0 addressing the cultural, racial, and ethnic diversity of students, employees, and community. 

GOALS 

Goal 1:To Provide Instruction 
Censa Texas Col ege sna I pro" oe q ~ a l  ty Instrdct ona programs mat w I prepare sl,aents to IL ,y panlc pale in 
eoLcal onal, occ.patlona , economc, ano soc al oppomn I es Tnese nc -de cerl Icate andor aegree programs ~n 
general ed~cat on and occJpatlona ano tecnno ogy ~n,vers n, transfer, oevelopmenta eaLcal<on adJ I ana 
contw ng edJcat on sr sea nmg and wordorce aevelopment programs spec at an0 enncnmenl eaJcatlon an0 
adult literacy and basic skills education 

Objective 1: To provide and update curricula district-wide that foster student goal attainment, meet changing 
requirements, reflect changes in instructional technology, and incorporate development of SCANS and 
communication skills. 
ObJectlve 2: To employ and retain faculty who, at a minimum, meet the qualification requirements set by 
accrediting associations and regulatory bodies. 
ObJectlve3: To meet''? aducalionai, occupational, and developmental needsof adiversestudent population. 

Goal 2:To Conduct Institutional Research 
Central Texas College shall improve instructional and administrative processes and outcomes through research, 
demonstration projects, creative local initiatives, and well-thought-out technological innovations. 

Objective 1: To maintain institutional and program accreditation and approval. 
Objective 2: To evaluate continuously programs, services, processes, and personnel and use the results ol 
such evaluation to improve programs, services, processes, and activities. 



Goal 3:To Provide Public Service 
Central Texas Colleoe shall assist its communities throuoh instwctional omorams tailored to their needs: economic 
oeve opment technial sJppn, and propsaygrant ~evi~opment servces.iupprt of cbltural act vltles emp OYRR 

panlc pat on in commLnlty actlv nes, and otner related cwperat ve eflow 

Objective 1: To cooperate with communities in meeting their educational, economic, and cultural needs. 
Objective 2: To promote the institution as a partner with the community it serves. 

Goal 4:To Provide Institutional Support and Ancillary Operations . . . . 
CenrralTexasCotlegeshal provdethed ren~on, contro .ed~catlonalsuppnsew~ces Qncluo ngstumntoeve opment 
servces, I brary sewces. nstructonal servces, etc ), resource management servlces and omer servces and 
resoaces as may be requred oy tne instltbtfon to accomp s n  its m sslon. 

Objective I: TO use effectively and efliciently the human, fiscal, and physical resources 01 the institution. 
Objective 2: To promote equal access and equal opportunity. 
Objeciive 3: To provide educational and training opportunities lor employees that loster professional growth. 
Objective 4: To manta n an organ zat,onal s t r~c t~ re  and c ~ l t ~ r e  Inat s ~ p p r t s  respnslve oecis on mar ng; 
creates a pos tlve won; environment: an0 assures compliance w,tn regulattons, laws, and mandates. 

GENERAL INFORMATION 

CONTINENTAL AND INTERNATIONAL PROGRAMS 
Central Texas College selves military personnel throughout the world. The main office is located on the Central 
Campus at Killeen, Texas. Proorams of studv van, with each location and not all Droprams are available at even, 
locadon. This Cataloo ~uoolehenl orovides inlbrmation concernina the ~ ~ l i ~ ' ~ e S . ~ O r ~ ~ e d u ~ e S .  and oronrams 
appllcaole to the E L G ~ ~  campus lnolvld~as merestea n prograi;ls w h h  are not locally ava~labie s"houl0 
consu.1 wtn the oca Eo~cat.on Ofllce or Central Texas Col ege representatwe 

THE CATALOG SUPPLEMENT 
Ttm Catalog Supplemenl is an official bulletin of Central Texas College containing policies, regulations. 
procedures, and fees in effect at publication. The College reservesthe righttomake changes at any timeto reflect 
current board ~olicies. administrative reaulations and Drocedures. amendments to state or lederal laws. and lee 
cnanges where appropilate Students Ge responsloi tor obsewlng the reg" attons contamed in th~s Catalog 
Supplemenlano are therefore ~ r g e d  to stbdy the contents of th~s p~b lca t  on carefblly 

PROGRAM AND COURSE AVAILABILITY 
Programsof s t~dy  presented n tn s Catalog Supplemenl are overed when s ~ f l ~ c  ent Interest md.cales tne level 
01 enrollment requlred Stlrdentsaeslrmg to enter spec~le programs of stbdy are advlsed to seekconf~rmat~on of 
program availability prior to their first registration. 

TheCollegetbriner reservestne rlgnttoad,dst coJrsesche0~ ing inc ualngclasscancellation, wnenenrollmenl 
or otner clrcmstances warrant. 

EQUAL OPPORTUNITY POLICY 
Central Texas College 1s commmed to ,IS pollcy on eqLal eoucat~onal opponunq an0 aomlnlstratlon of its 
educational programs, actlv~t.es, an0 employment wtlnout regard to color, race, refgton, natlonal orfgln, 
O~sablhfy, aqe or genoer as reqb re0 Dy Tnle VI and Tnle V I ol lne Clvll R~qnts Act ot 1964, as amenoea Title 
IX 01 the ~d icat ion ~mendmentsof 1972. the Rehabilitation Act 01 1974. the Vietnam Eraveteran's Assistance 
Act 01 1974, the Americans with  isa abilities Act of 1990. and Executive orders 11246. as amended. and 11375. 
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Central Texas College has established pmgramsto ensure that alack of English language skills will not be a barrier 
to admission and participation in all educational and vocational programs. 

Ex6t1ng admln ssatve proced~res of the Co lege are Jsed to nand e addent gnevances Wnen a stLoent be1 eves 
a conoltlon or emp oyeeottheCo lege s ~nfa~roro~scnm~natow, thestdenlcan appea tothe adm nlstralor ,ncnarge 
of that area. Pleasewntact a ~o l leoe oflicial or the Eurooe Camous Dean lor assistance in oursuina a arievanie " " " 
matter. 

STATEMENT ON HARASSMENT AND DISCRIMINATION 
Central Texas Colleae is committed to orovidina an educetional and work climate that is conducive to the oersonal 
andprotess~ona,ae~e~opmentot eacnina v ~ d ~ a -  F ~ C L I ~ ~ .  stan, anosrJoentssnoJ o beawarelhalo~scr~mmat onand 
narassment based on tne age. elnn c oacrgro~na, family stata, gender olsab I ty, natlona or gln, race, re ~g on 
sexual orientation, or veteran status of individuals or any other subgroup stereotyping or groupingwithin the Coiege 
communitv are unacceotable. To fulfill its multiole missionsas an institution ol hiaherleamina. Central Texas Colleae e~ ~ 

~~ ~ 

enco~rag;s a climate ihat va Les and n&es co leg al 6, dversity p Lra sm and the Jn Geness of the ina v~d ia  
mtn n oJrstate, nat on ano world Tne Col epealso stnvesto~rotect the rlgntsano priv leaesanato enhance the se 1. 
esteem of all its members. 

~ n d  v ~ d ~ a l s  wno be leve they have experlenceo narassment or d scnmlnatlon are encodragea lo contact a Colege 
otfc al or me E~rope Campus Dean 

ADMISSIONS AND REGISTRATION 
~ - 

Studenb wishina toanend Central Texas Colleoe should visit the local Education Center or Naval Camous oflice to 
consLlt w m an e"duca11on spec allst abo,t me r &catOona goals Ed~cauon Center ano ~ a v a l  camp~sbnlce statfs 
p rowed  agnost C, apt~tude, and placement teshng toass~stsr~dents n se,efl.npproqrams of s t~oy  ana establ6hlng 
educatlonaiaoals. Once the student has identified and chosen an aoorooriati deiree and orodram of studv. the . .  , " , " 
admission a i d  registration pmcess may begin. 

GENERAL ADMISSION INFORMATION 
Requests for application materials or questions concerning admission should be addressed to the Central Texas 
College personnel at each location. 

Central Texas College is a comprehensive community college. An opendoor admissions policy is maintained to 
ensure that all persons who may benelitfrom postsecondary education have the opportunityto enroll. New students 
will be admitted to the College providing all admissions requirements are met. Admission to the College does not 
guarantee admission to specilic programs and courses. In addition to the lollowing criteria, students must complete 
an Application for Admission lo rn  prior to being wnsidered for unwnditional admission. 

Individuals who have not oreviouslv earned a hiah schwl dioloma or GED are not elioible to enroll in colleae level ~ ~~ 

course work until they have taken &successfily passed Depaltment of  ducati ion independently admiiistered 
examination. The examination must have been taken within the past year. 

Nongraduates seeking lurther inlormation should contact their Central Texas College representative 

Admissions Reauirements 
Sl~dents who holo a.pomas lrom accreowa secondary (n~gn) schools or Genera. Ed~cat on Development (GEDJ 
eqwa  ency cen,trates WI I be aom~neo to Central Texas College Slddents transterr,ng lrom anorner accreatw 
CO leae W I ~  be aam ned f thev are el.oo,e to reurn to tne instltLt on ast anenoeo Aa~lts, veterans, ana m I taw 
oers&el who havenot comoleteda hiih school oroaram. butwhoare oreoared to undeltake oost hioh schoolstudiei 
;flay be a m  ned f recomminoeo by aneaLcau& spec aisl alter providing ollc a1 test score's from a is1 01 approrea 
tests a.thonzeo by lne Department of Ea~cat!on. NOTE: An ad~l t ,  lor pdrposes of adm ssion. fs oef neo as an 
individual 18 years of age or older. 
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Local and th.ro coJntry nat~onal st~dents mbst provioe an ofl~c.a cer l~l  cate re1 eCtlng a mlnim~m score of 450 
on the test ol Eng sn as a Foreign Language (ESL) In order to be consioereo tor adm sseon to degree-creait 
courses. 

Personnel without logistical support and not sponsored in the overseas command by the U.S. Armed Forces are 
not normally permitted to anend Central Texas College classes. Applicants may attend classes if local policy 
permits, but they must receive approval lrom the local Education Services Officer (ESO) or Navy Campus 
Representative for necessary military and governmental approval prior to being permined to file application for 
admission. Active duty personnel will have priority when enrolling for all classes. 

Inow d m s  wno havenot prev o ~ s  y earnedan gn schooldlp omaor GEDarenote g~oletoenroll n Co ege level 
co-rses Jnt tney have taken an0 sdccessf,, y passed a Department of Edbcat~on noepenoently aom~n~stereo 
examination. ~xaminationsmust have been taken withintheoast vear.~dditional inlormationisavailablethrou~h . , - 
the local Central Texas College representative. 

Early Admissions 
Early admissionolterstheopportunityforhighschoolstudentstoearnCollegecredits whileconcurrently enrolled 
in high school. Early admission is open to selected high school students, subject to the following conditions: 

1. An Early Admission Form with the signatures oftheir high school principal or counselor and parent or legal 
guardian must be submitted; 

2. Students must provide an official high school transcript showing classification; and 

3. The student will be expected to adhere to all polices of the College and the high school, including 
attendance. 

Students who meet the above criteria will be accepted at Central Texas College on individual approval to take 
one course per term. 

NOTE: Central Texas College assumes no responsibility for loss ol Interscholastic League eligibility of high 
school students enrolled under this program. 

RECORDS REQUIRED 

Transcript and Test Scores 
Degree or certll~cate seeksng stdoents mdst ensJre that a I recoros of all prev oused~cat on mJst be on 11 e wdh 
Ihe Recoros Olflce n order to ILIIIII Central Texas College's admlss on reqdlrements 

1 Htgh Schoo Grad~ates Degree or centf~cate seemers wno nave no1 prevlods y completed 12 semester hobrs 
01 COUReHOlk from a reg onal y accrea tea col ege or ~nlvenlty mbst s ~ m t  n~qh schwl transcnpls 

2. High School Equivalence Graduates: Who have not previously completed 12 semester hours of coursework 
from a regionally accredited college or university must submit High School General Education Development 
(GED) scores. 

3. College Transfer Students: Seeking certificates or degrees from Central Texas College must provide official 
transcripts lor all regionally accredited college study before ollicial degree plans are provided. 

4 n d w d ~ a  Aom ssfons Sudents (except transent StJdents) Must prov~de olhc al transcripts lor al prev o ~ s  
co legest~dylromaccreo~tedco~legesor un~ven~t~eslheyprev~o~slyanended Non.hlqnschoouGEDqrao~ates 
must provide Department ol ~duc i t ion  aooroved test scores takein within the oast viar. . . . , 

NOTE: Students are responsible for requesting that ollicial records be lorwarded directly lrom the issuing 
institution to the Central Texas College Europe Campus. Addresses are listed in the lront ot the Catalog. 
Transcr~pts must bear orisinal mark or seal and slanature of the reoistrar to be acceotable. it transcriots i f  
prevloLs edbcat~on are s&eo to Central Texas coiiege n a st~dent's former name, w tnoLt a soclal s & ~ r ~ t ~  
number Centra Texas Co ege cannot be responsole tor properly ~oenlllymg me aocdment Aomlsson 
reqdlrements are not met ml al necessary recoros are on f ~ l e  Hltn the E~rope Camp~s recoros off ce 



Transient Students 
Students not seeking a degree or cellificate from Central Texas College are not required to provide previous 
education records, as noted above. Records will be rewired if a student later elects to seek a diDloma or 
certificate, or evaluation and award of credit. 

UNIFORM APPLICATION OF STANDARDS 
The College policies regarding the academic status of students and all matters relating to students are uniform 
at all Central Texas College locations. The subsequent sections of the Catalog Supplement provide information 
unique to the Europe Campus. 

REGISTRATION 

Registration Requirements 
OHlcla reglstratlon with Central Texas College 1s requ~red before Slbdents may take comes The lollowfng m ~ s t  
De completed before the skdent w De oll~c~ally reg,stered 

1. Application for AdmissionlCiass Registration (required for each registration) 

2. Payment of fees and tuition. 

NOTE: Step 2 may include providing completed military tuition assistance (TA) forms, Veterans Administration 
(VA) forms, or other financial assistance forms as appropriate, if such methods of financial assistance are 
chosen. 

Ail forms necessaryfor registration are available from the Central Texas College representative at each location. 

Late Registration - 
.ate reglstratnon 1s permdlea f no more tnan 1 8 of the course's contact nobrs has been pedormeo lnav duals 
sno~ld  consult scned~les lor exact dates St~oents who complete reg stration alter c.asses begin are not 
excused from meeting anendance or academic requirements and must arianoe with the instructor ti make up 
missed classes. 

Adding or Dropping Classes 
St~aents wlsnlngto reglstertor aao8tlonalcobrses, orchangecomeenrol menlsaher reg,ster ng mJst havetne 
amenaments made on tne reglstrat,on card Stuaents mJst complete and m a .  sbcn cnanges before the 
announced end of the registration period. 

Official Enrollment 
St~aents must complete tne p~b lsned reglslrat on procedbre each term fncldomg payment ot all tdlllon an0 tees. 
to galn adm,ss~on to classes Pay ng tultlon on an mtallment Dasls 1s not perm.neo 

The onlv wav to become an onicial member of a class at CTC is bv followino the established procedures for 
reg ster;ng &d pay.ng IL tjon No person so l l  clally enrollea Lntl a1 cnarges have been pafd in fbll installment 
payment ol t m o n  s not permlrtea Students wno olflc ai,y wftnaraw from a c o m e  are not ent.tfea to remaln in 
classonanmoll cfal bass. On y thosestdoents whoareoH~c~ally enrollea navelhepr v egeolattendlngclasses 



TUITION AND FEES 

TUITION SCHEDULE FOR EUROPE CAMPUS 
T,mn tor casses at Edrope Camp~s ocatons #s eslao sned oy tne government contract tnrodgn wh cn tne 
nsttblion Operates The to owmg rates app y to one semester n o d  of nslrLct on 

August 1, 1995 -July 31, 1996 $85.73 
August 1, 1996 -July 31, 1997 $87.21 
August 1,1997- July 31,1998 $88.73 

FEES 
Institutional Challenge Examination Fee-Afee of $50 for each challengeexamination should accompany the 
Application lor Examination. 

Degree Fee-A fee of $25 is payable at the time a student applies for a degree. 

Certificate Fee-A fee of $1 0 is payable at thetime astudent appiiesforeach Certificateof Award, for completion 
of 15 Semester Hours and 30 Semester Hours. 

Transcript Fee-The first transcript is issued free of charge. Subsequent transcripts are $3 each. 

Returned Check Charge--A charge of $25 shall be assessed for checks which are returned for insufficient 
funds. 

NOTE: Refund of overpayment of transcript or record fees will be made only upon written application by the 
student. 

METHOD OF PAYMENT 
Cnec6s or money orders s h o ~ a  oe made payaole lo Central Texas College Cread cara payment 1s also 
acceplaole as long as t is a MasterCara or VISA ssJea oy a statesloe bank. Central Texas Co ege reqL res 
payment of tuition prior to attendance at the first class meeting 

REFUNDS 
Theeffectivedateofthewithdrawalisthedate thewithdrawal form isstampedattheappropriateeducationcenter 
or Navy CampusOfficeandsigned by the ESOordesignated representative. In all cases,theinstructor mustsign 
the withdrawal form either before or alter the eflective withdrawal date. Refunds will be computed according to 
the effective date of withdrawal from class in the following manner: 

100% If withdrawal is eflective before the first class meeting. 

75% If withdrawal is effective before more than 118 of class meetings have elapsed 

25% If withdrawal is effective after more than 118, but before more than 114 of the class meetings 
have elapsed. 

0% If withdrawal is effective after 114 of class meetings have elapsed. 

Refunds wili be processed by the Director of Administrative Services after receipt of certification by the Student 
Services Office that the Application for Withdrawal or the Application for Refund form has been properly 
completed and processed. 

Emeroencv withdrawal wili be considered to be filed on thedate of the emeroencv. Students must submit written 
proof'ot emergency sJcn as mtl tary emergency leave oroers or medcaicerit~calon ot tam, y emergency 
Ref-nds bnaer emergency conaltlons w~l l  follow tne retdnd ol t..t on scneodle above 



Pro Rata Refund 
Tne 1992 Realrtnonza~ on of me hlgher Ea~cal8on Act reqJ resan nst tdtlon lonavea ta~rand equtab e re t~nd po mq 
torst~oenls wnorece~vedfwera a dor *noseparentsoomweo unaer me Federal P-~Spmgram Equtaolemeans 
thal tne pol cy must be cons~stent * In tne standaros approvea by the Department ol Eo~ca l  on 

A fair and equitable refund policy will provide a refund otat least the largest amount under: 

applicable state law; 

pro rata, for any student attending Central Texas College forthe first time whose date of withdrawal is at 
or before the 60 percent (nine weeks intoa 16 weeksemester) point in the period of enrollment torwhich 
thestudent has beencharged. (Prorata meansa refundoltheamount thatwascharged by theinstitution 
for the time that remains if a student withdraws on or betore the ninth week of classes.) 

According to the federal regulations, retunds must be credited to the federal program in the following order: 

1. Federal Family Education Loan Programs (Stalford, Unsubsidized, PLUS); 
2. Federal Perkins Loan Prcgram; 
3. Federal Pell Grant; 
4. Federal SEOG; 
5. Other Title IV Programs: and 
6. Finally, the student. 

TEXTBOOKS 
Prices are based on ~ublishers' prices plus transpoltation costs, and mavvaw lrom term to term. Prices are available 
from the Central ~ex'as~ol lege representative. ~extbookcostsare not refundable unless the class is canceled by the 
College and the book is returned unused and unmarked to the appropriate Central Texas College representative. 

St~dents are expected to o ~ y  the tenwoks designated tor each come T e m o o ~ s  may be purchased lrom the 
Central Texas Co lege S le Representat ve dJnng the reg slrallon per od Tn s per w ,s normally two weeks poor to 
the c ass start date ana d ~ n n g  the t~rst week of c asses After the reQ~stratlon per rm sl~oents may obta~n texmwr;s 
by contacting a Central Texas College representative or by sendinga check or money order equal to the cost of the 
textbook plus $4 for handling and shipping to Central Texas College, ATTN: Book Department. 

NOTE: Students will be given the option of renting textbooks at 114 the textbook cost for certain courses. While 
students will be allowed to use and mark these books, they must be returned to the local site representative before 
afinal grade tor the course is issued. 

STUDENT SERVICES 

TRANSCRIPTS 
Astudent's records are considered confidential in nature. Convenient tormslor ordering transcriptsareavailable from 
the Site Representative. The first transcript is issued free ot charge. Graduates are provided an information transcript 
free of charge upon graduation. All other transcripts must be accompanied by a check or money order for $3, along 
with a written request signed by the student. 

Reques!for transcnpts WII oe honoredassoon asposslo e ntheorderot recelpt Genera ly,theywl I belss~ed wltn n 
two worang days from me recelpl ottne reqJest Telepnone reqJests w. I not be nonored, nowever, transcnpts may 
bec -eredbvtac%m~ elfax.) Transcr ptsmaya soDep,ckeoLplnpersonas ongastnetranscrlptreqLesl s s ~ b m  Re0 
to the Stude'nt Se~ ices  Ohce at least one day prioito pick up 

While students are in Europe, their transcript requests should be addressed tothe Europe Campus Student Sewices 
OHirc Onrc zt~dants leave Eornne the" should send their reouests directlvto the TranscriDt Deoartment in Killeen. - . . . - - . - . . - - - . - - - . . .- . - -. - - -. - - , . - 8  - -~ ~- ~.~~~~~ ~ , 
Texas Aodresses are ~ s t w  in the oacr; of the Calarog Supplement Transcrpl reqLesls $no& nc Loe f A  name. 
m , a l  secdr ly nmber. aale ot 0 rtn, last month year, and location of anenoance, as well as lne comp ele aaaress 
lowhlcnthe transcnpt ,stobesent Tran~cnptsaddre~~edtostuoents* I beslampea'Iss~edtoSt~oent.'Tfanscr pts 
aoaressedto~~~c.al addresses will beoll~c~a transcnpts Transter c rw teamea from otherco leges * I not bepoaea 



to the Central Texas College transcript. Students should request transcripts directly from other Colleges anended if 
the information is needed. 

St~dentsdepanlng Centra Texas Col ege locarlonsm Ebropesno~ o not lythe StuaentSe~lcesOlflcetoens.retne~r 
recoras are transfenea to tne Central Campds at r( l een Texas Saaent acaaemlc f les an0 transcr~pts w~l! oe 
malnta~ned In Europeortne Pac~t~c Far East for Lve yearsaher last anendance bniessothefw~se not fled OfdepartJre 

Requests for StJdent transcripts w l oe denleo 11 Ine st~dent nas an odtstanalng 00 {gat on to the Co kge The 
ooltgation may be oLe to a bad cnecr;, non-repayment of I nancla afo or fa1 bre to comp y wlth aamlss ons 
reqd remenls St~dents on f,nancla nod #,I1 not oe el,g ole for eva bat on SeNlces or grad~atlon conslderatlon 

EVALUATION OF PREVIOUS EDUCATION 

Transfer Students 
Transfer of credit from reaionallv accredited colleaes and universities mav be accented if a orade of %" or better is ~~~~ ~ - - -  ~ ~ - ~ -  ~ - - ~ ~ ~~ 

~, ~~~~~~7 ~~ ~- ~ ~ ~ 

earned and the course(s) app les totne seoent's curncd Lm. Passlng graaes lower tnan'C' may oe cons~dereo lor 
transler n accordance wlth cmenteva bat on proceobres an0 cbrncu Lm reqJ rements Co~rses w th a gradeof 'D" 
wi I not be acceptw .n transfer lo satisty ma.or oegree reqJ rements: nowever tney may be accepted in transfer to 
satishl non-major degree requirements if the studeit's overall grade point average with Central Texas College is 2.0 
or higher. Students on susp'ension from other colleges must be eligible to return, on probation, to the suspending 
institution. 

Due to the noid chanoes takina olace in the technolooical field. courses taken in a maior field of studv or courses 
o~rectly related to thahaIor 11e2 may not be acceptea n transfer to sat~sv spee~flc ~ isoc ia te  n ~ppidea Sc~ence 
oegree reqd rements Acceptance of codrse creolt n transfer for sdcn oegree programs mLsl be approved by 
appropnale Co ege oll cla s 11 the c o n e  was completed seven or more years belore the st~dent entereo tne Central 
Texas College program of study. 

Nontraditional Education 
Central Texas College recognizesthat each student'seducational needs, goals, and experiencesare uniqueand that 
Individuals are Droficient in manvareasol colleoe work that are not formallvdocumentedon transcriots. It is the Dolicv 
of tne Col ege to recogn ze noitrad tlonal leari ng experiences and to award come cred I In al cases wnere S L C ~  
credt s appropriate in keeplng w~th i ns  po cy. Centra Texas Co lege nas establ she0 the lnatv a a l  zed Career 
Eva Lat on Process (ICEP) 

Tne pxpose ol CEP s to systematlca ly conelate owness indslry, government, an0 mdtary educat~on rece vea 
by nontrao~t~onal methoos w In InstltLt onal cLrrcJlar reqblrements 

All students, including militaly and former military personnel, are eligible lor credit consideration based upon 
documentation of their previous learning experiences. 

The nontraditional methods usually considered applicable toward a degree at Central Texas College are: 

The Defense Activity lor Non-Traditional Educational Support (DANTES) courses and Subject Standardized 
Tests (see NOTE: on following page). 
College Level Examination Program (CLEP)-both the General Examination and Subject Examination (see 
NOTE: on following page). 
Institutional Course Challenae ExaminationStudents mav reouest. throuoh the aoorooriate Colleae ollicial. 

~~ ~ ~, ~ . ~ ~ ~ ,  ~~e ~~ 7 7  ~- ~ ~ - ~ ~-~ ~ ~ ~ . 
permlss on to take challeng~exam~nat~ons torcenain comes. St~dena mLst not have prevloJs y enrol w in 
InecoJrsefor college evelcredltand mbsl navecomp etea a m n lmm of slxsemester hoLrs in res dence w In 
Censa Texas Co lege wlth a m.nlmdm 2 0 grade pant average. Those *no do not make a graoe of .A" or -B' 
will not be permitted to repeat the examination forthat courseat a later time. To obtain credit; the student must 
pass the examination with a grade of "A" o rW,  have completed a minimum of 6 semester hours of coursework 
at Central Texas Colleae with a minimum 2.0 arade mint averaoe, and submit an aoolicationfor credit award. - ,  " .  . . 
Credit for miiitaly schools completed, as recommended by the American Council on Education (ACE) and 
recognized by Central Texas College. 
Credit for military service basic training. 
Militaly Job Training and Experience, as recommended by the American Council on Education and recognized 
by Central Texas College. 
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7. American College Testing Program--(ACT) (see NOTE: below). 
8. College Board Admission Testing Program (see NOTE: below). 
9. Correspondence Extension Courses offered by regionally accredited institutions which are members of the 

National University Extension Association. 
10. Other-To include certain types of civilian training, specialized testing, and work experience. 

NOTE: To obtain credit, the student must pass the exam, apply for credit, and have completed a minimum six 
semester hours of coursework at Central Texas College with a minimum 2.0 GPA or six semester hours of 'C" 
or higher. Tests and other nontraditional educational experiences completed in excess of seven years prior to 
the student's completion of 6 semester hours in residency with CTC will not be eligible for credit consideration. 
Creditwill not be awardedfor courses in whichstudent was previously enrolled. Evaluatedcredit will be awarded 
only when it applies to the student's degree requirements. 

Evaluation Procedures 
Curriculum plans outlining accepted transfer and nontraditional credits as well as remaining requirements are 
available from the local Central Texas College representative, Militaly Education Counselor, or the Navy Campus 
advisors upon the student's request. 

Evaluation and final degree plans are provided upon receipt of all official transcriptsand documents. Evaluated credit 
must bevalidatedthmughsuccessful completion (i.e..withagradeof"C"orbetler) of a minimumof sixsemester hours 
of traditional credit eamed at CTC. Students on financial hold will not be eligible for evaluation of nontraditional 
educational experiences until the financial hold is cleared. Validated evaluated credit will be posted to the student's 
transcript upon request. 

Applca1,on for a tmal degree plan may oe maoe oy sdom n ng an Eval~auon Req~est form to the Eval~atons 
Oepanment. Please see the front at this Calalogfor aooresses 

Eval~atedcredlt awamea by CTC app les to its programs of s t~oy  an0 may lransfer lo olner nsl lul onsaccord ng lo 
me pol~cies of me receiv<ng instit~t on St~oents plann ng to transfer lo orher mt~ta ions sho~ld  cons.. I w ln those 
institutions regarding theirpolicies on acceptance of evaiuated credit 

Se~icemembers Opportunity College . . - 
Becauseof itseflortstoservetheeducational needsof servicemembers. CentralTexas Colleoe has beendesionated ~~~~ ~~ ~~ ~ ~ ~~~ ~ ~~~~~~ ~ ~ ~~ ~~ ~ ~~.~ 
a Se~~cemembenOpportun~ty College AsamemoeroftneServ.cememDersOppolt~n l y ~ o i  ege Assoc.ale tjegree 
(S0CAD)ano (SOCNAV) program CentralTexasCo lege nascomm ned lselltofdlly sJppon an0 comp y w In SOC 
~rinciple's and Criteria. ~ h r o G h  this commitment, ~en i ra l  Texas College ensures that: 

Servicemembers share in the postsecondaly educational opportunities available to other citizens. 
0 Se~icemembersareDrovidedwithaoorooriatelvaccreditededucationaloroorams,coursesandservices. 

learning.ex&inces, scheduling, co'une format, and residency requirements, i s  provided to enhance 
access of servicemembers and their family members to undergraduate educational programs. 

SOC Criteria 
In support of SOC criteria and service to its military students, Central Texas College: 

0 hasdesigned atransfer program which minimizes loss of credit, avoids duplication of credit, yet maintains 
program integrity; 
has established guidelines which follow the general principles of good practice outlined in the joint 
statement on transfer and award of academic credit; 
accepts transfer credit eamed from regionally accredited institutions consistent with servicemembers 
degree programs; 
requires only 25% of degree requirements to satisfy Central Texas College residency; 

0 recognizes as study in residence all credit coursework oflered by the College, regardless of location; 
allowsstudentstosatisfyresidencyrequirementswithcoursestakenattheCollegeatanytimeduringtheir 
course of study; 



0 prov~destne lnd vld~al~zedcareer Eval~at~on Process (ICEP) to access earn ngequwalence ano awards 
crealt to qualt eo st~dents tor spec a1 zed ml ltary tratnlng and exper ence in accordance wlth tne ACE 
guide to the evaluation ot educational experiences in the armed torces; and 

0 Providesthe Individualized Career Evaluation Pmceu(lCEP) which reflectsthe principles andguidelines 
set forth in the statement on awardino credit tor extra institutional learning and awards credit tor 
nontraditional learning assessment pro&ams. 

SOCAD-2lSOCNAV-2 DEGREE COMPLETION AGREEMENT 
All students can continue their Central Texas Colleae certificateldeoree oroorams reaardless of location, throuah the 
w e d  I oanr' provls ons 01 the Sew cememoers dppon~n FI College A &dent may sluoy at any otner reginally 
atxred led co lege and apply tne work toward Central Texas Co lege cenlflcaterdegree reqd remenls Students must 
completeat east25wrcentotdeareerea~1rementsw1tham1n m ~ m 2  OGPAatCentralTexasCoI~we Comestaken 
at other institutions must satisfv the course reauirements of the Central  exa as ~ol leoe deoree oroarams. SOCAD-21 
SOCNAV9agreementsmay &~ssuwaftert"'ecom~let~onotat east6semeslerno~rsol&uiew~rkw~ha2 OGPA 
or6semesternoursot'C 'P', orhlgner at CentralTexas Col eqe These snod obe requested fromtne Adm nlstratlve 
oflice serving the student's location. Addresses are listed in the front ot this catalog: 

Students no longer at a Central Texas College lacation should contact the toilowing: 

Centra Texas Col,ege 
D~renor, SOCAD-2SOCNAV2 
P.O. Box 1800 
Killeen. TX 76540-9990 
800i792-3348. Extension 1374 

St~oents compleung certd,cate~oegree reqL rements LI 12 ng credlts from otner lnst tvtlons sno~ ld  contact tne 
above aodress lor approval of specllc comes Please allobb s ~ t t  c en1 tme tor the approval 

STUDENT FINANCIAL ASSISTANCE 

FINANCIAL AID PROGRAMS 
Information and application forms for military tuition assistance and VA benefits are available at Military 
Education Centers and Naw Camous offices. These two forms of student financial assistance are not Dart ofthe 
same program. Students inierested in using such aid should be aware of the liabilities incurred. 

Satisfactory Progress Standards 
Central Texas College students who are recelvmg 1 nanc a1 ald are reqd red to mare adequate progress towaro a 
oegree objenlve In oroer to remaln el glb e to recelve tmanc al a10 

The following satisfactory progress standards are applicable to all students who receive financial aid at Central Texas 
College. 

a. The maximum time frame for the completion of a degree program is the equivalent of six 1Bweek or 16-week 
Semesters of full-time enrollment. This time frame includes the entirealtendance history ofa student regardless 
of whether financial aid was or was not received. 

b. The time frame for students enrolled lull-time (enrolled in six or more credit hours) shall be no more than twelve 
eightweek terms ot tull-time enrollment to complete a degree program. 

c. Halftime students (enrolled in three to five credit hours) shall have twenty-four eight-week terms of halftime 
enrollment to complete a degree program. 

SaoSfacton/ pmgresscan oe metw~th any combmat on of IJ Ihne  or p a n m e  enrollment St~oents may retertothe~r 
degree plan. col ege Catarw. or see a co lege representative tor funher oeta Is reaarolna the11 spec f ~ c  academ~c 



TYPES OF AID 
PELL Grant 
Tne PELL Grant 8s a~thorued by the H gner Ed~cat  on Act Amendments of 1972 to asslst st~dents n pJrsLNng 
thelr t rst undergradbate degree Tne men1 of the PELL grant rs to prov de a fo~ndatlon of f nancla assstance 
to sLpptement the cost of postsecondan, eaJcatlon The a m o m  of the PEL- awaro 1s basea on the ac t~a l  cost 
of the students education while attending Central Texas College. Applications are available at the Military 
Education Center or Navy Campus office. Brochures describing various financial aid and VA programs are 
available to all students at Education Centers and Navy Campus offices. 

Federal Stafford Loans 
An undergraduate student at Central Texas College may borrow a limit of $2,625 during the freshman standing 
10-29 credit hours on the student's Central Texas Colleoe deoree olanl and 53.500 durino the soohornore 
stanamg (30-60 hours on the stJaent s Central Texas coiege iegree p i n )  These are oanb oota n i d  by the 
student from a lend ng agency outs de tne co tege s ~ c h  as a bank savmgs and oan assoc atlon cred t unlon, 
etc . wh ch are lnsbreo by the federal government Thegovernment w II pay me lnterestcnarge wh e the student 
1s enrolled at east nalf-sme Repayment oeg ns SIX months after leavmg scnoo 

Interested students should obtain detailed information and application forms directly from lending institutions or 
the appropriate college olficial. 

Loans must be repaid. Students who are awarded Stafford Loans (GSL) or Perkins Loans (NDSL) must attend 
a ore-loan counselina session. This session orovides additional information about the loan oroarams such as 
monthly repayments ieferments,graceper~odanacancel atlons Theapplcantw~l beaov~sedofth~a~soursement 
proceOLreSaur~ng the counseling sesslon St~aents recealng loans mLst advlse the On~ceof Stuaent AIO when 
eav ng the co tege Each stuaent mdst nave an exlt Intermew regaralng tne r r gnts. respons bl t es, and toan 
payment scheduling 

Veteran Benefits 
Most Central Texascollege programs are approved for those who wish to anend and receive benefits under the 
Veterans Readjustment Benefits Act of 1966, the Veterans Educational Assistance Act of 1984, Chapter 106- 
Reserve Education Bill. Chapter 30, VA Educational Bill of 1986 and dependents qualified lor VA educational 
benefits, Chapter 35. 

Military Tuition Assistance 
Many militarypersonnel, whether or not eligibleto participate undertheveterans Readjustment Benefits Act, may 
wish to anend Central Texas college under the tuition assistance program. 

Act ve d ~ t y  m tan, students approved under th~s program wdl nave a polt.on of tdltlon cost pad Oy tne 
government o ~ t  will oe responslb e lor pay ng the remalnlng amoJnt as we I as al tees an0 boon costs 

Each rec~p entshoblo make sue  that he or she 1s mforrneo of a I cond#t.onson tnetJltlon ass.stance agreement 
Intormat~on aooJt s ~ c h  conoltlons may De obtamed at the M~lltary Edbcat on Center or Navy Campus OHlCe 

Tne Atr Force, Army. Mar nes, and Navy havetdtlon asslaanceprograms St~oentsaneno.ngclassesat Centra 
Texas Codeae sho~,d comolete the r aopropr ate sewce form ana oe ver I to tne appropr ate Ed~catlon Center 
or Naw ~a l i ious olfice.   he sionaturibf the student's unit commander (or authorized representative) and the 
~ ~,~ 
approving signature of the apGopriate Education Center or Navy Campus representative are required. 

DeDartment of Defense Civilian Tuition Assistance 
Tne applicant 1s respons ble for secbrlng tJ,t.on assistance from the employer Forms an0 proceaJres lor 
reauest~na tJlllon ass stance van, w~th each branch of servce Please con% t the oca ESO NCR, or Clvlllan 
~e'rsonneiOffice. 

One copy of the approved tuition assistance form must be provided to the College at the time of registration. 



ACADEMIC POLICIES 

ACADEMIC LOAD 
St~oents are responslole lor delermln ng tne acaaemlc loao tney can s~ccesstdly manage each term Typ,cal 
c o m e  oads based on e,ght-weer terms are as follows 

Half (112) time .................................. 3 semester hours per term 
Three quarter (314) time ........................ 5 semester hours per term 
Full (111) time ..................................... 6 semester hours per term 

0 For instructional periods other than eight weeks, consult with the Central Texas College representative 
0 Final determination ol academic load lor purposes of VA benefits payments is the prerogative ol the 

Department ol Veteran Affairs, not the institution. Questions about VA pavmenb must be sent bv the 
stubent directly to the VA Office serving the student's campus, 

Worr,ng stJoensano st~oenlsano may naved II c ~ l l y  w tnco ege levelco.rsesare encobrageo locons~ l l  warh 
Central Texas Co ~eqe personnel or me Eo~cat~on Center or Navy Carnpds comelors for adv~ce on tne nmoer 
ol hours that shouldbe taken. 

ATENDANCE POLICY 

Class Attendance 
Studentsarerequiredtoattendallclassesin which they haveenrolled. Attendanceshould be regularandon time. 

Students are required to notify instructors in advance of any absence to retain the privilege ol submitting make- 
up work without grade penalty. Studentsareresponsibletorcompletingallassignments missedduringabsences. 

Absences 
The following specific rules apply to absences: 

0 A class meeting 01 50 minutes equals 1 absence. 
0 Instructors are required to keep attendance records beginning the first scheduled day of class 
0 An aom nlstrat ve wlthorawal may oe nlt ated wnen lhe stLoenl la1 s to meel Col ege attendance 

reqJ rements Thecourse w I be notea as an'Fh'on me rol and recoro ooor, w In a I nal qraoe of T o n  
the transcript. 

0 As a matter ol policy, College instructors are the only individuals who can authorize excused absences. 
Regardlessolthereasonforthe absence, studentsare responsible lorcompletingallcourseworkcovered 
duing any absence. 

Excessive Absences 
Absence lrom classes lor any reason m m  no1 exceed College slanoards In general, stbdents may De 
aomin strat ve y *,Indrawn from any class w tn the graoe ol -F' m e n  the r unexcLsea absences reacn a tola 
eaual to 12.5% oithe hourslonhe course. For examde, students anendino a 48-hour class durinu an eioht-week 
per 00 normal y meet 180 mmltes each sess on for 16 sess,ons Those skdents wllh two ~ n e x c k e o  aisences 
are suolect lo Aomm stratwe W lhdrawal smce tne lola ~nexc-sea absences (360 rnmtes) eq~a l s  12 of 
class hoursfor the course. Students attending 96-hour classes are subiect to administrative withdrawal aflerthev 
have accumulated 12 hours ol unexcused Asences. 



OFFICIAL WITHDRAWAL POLICY 
Any ~ t ~ d e n l  who des res lo or musl w rhararr lrom a come after the I rst scheabled class meet ng m a t  I le an 
App.cat~on lor Wltnararra. or an App rauon lor Re l~nd  rrltn the msJctor Add~t~onally, students mJst 11 e a copy of 
the lorn wtth me ESOor Navy Camp~s Representatwe App~ cabonsfor Wlthorawalor an App lcatlon lor Re l~nd  I 
n~tbeaccepleaaHertnecloseol DJS ness on the lastwoklng nay belore me (anweekotclass Formore nlornat.on, 
see tne prevlobs sect~ons on w tndrarrals an0 rel~nds 

Note: Students receivins financial aid, militaw tuition assistance. VA benefits, or other than Dermal lunds mav be 
reqJ red to repay t ~ t  onind tees to thef~na rig agency For spec LC repayment reqJ remeni, stments may contact 
tne MI ltary Ed~catlon Center. Navy Camp~s on ce or tne Censa Texas Co lege Flnancla A#d Offce 

Students who are administratively withdrawn lrom classes without olficiallv withdrawins will receive an "F" and are 
ine lg ble for r e l m s  Add I onal j a st~dent may nor w~thdraw lrom a c ass lor wnch l i e  insrn,ctor has prevobsy 
lss~ed tne slddent a graoe 01 'F lor nonanenoance. Emergency withdrawal w1.1 be consloered when aocbmenlary 
evidence is presented. For more information, see the section on refunds. 

STUDENT CLASSIFICATION 
Frerhmm-with thirty semester hours or less of college-level credit recorded on your permanent record. 

Sophomore-4th thirtyone semester hours or more of college-level credit recorded on your permanent record. 

RESIDENT CREDIT 
A student may earn an Associate Degree entirely through study at campuses outside the state of Texas or in 
combination with studv at the Texas campuses. At least sixteen semester hours or 25% of degree requirements 
must be earned through formal study at central Texas College, regardless of campus location. Courses offered 
at all Central Texas College campuses meet the same academic standards and carry the same resident credit. 

CREDIT TRANSFER 

To Other Colleges and Universities - 
Central Texas Colleae is accredited bvthe Commission on Colleoes of the Southern Association of Colleges and 
Schools to arrard a&oc~are aegrees ;no cenlllcates of complet~~n Credlts earneo at Central Texas Co i g e a r e  
IianSfelable lo omer Inst(tJt1ons n accoraance wth pol cles of the rece vlng nslltJtlons St~dents who plan to 
transfer to other institutions for degree completion or to pursue a more advanced degree are advised to consult 
with ollicials of the receiving schdbl for degree requirements and transfer policy, 

Maximum Hours for Transfer To Other Colleges 
As a general rL e senlor colleges w I accept a m a x m m  01 66 semesler n o ~ r s  ol transler credtt lrom lun or 
colleaes Sl~aenls wno plan totransler sho~ la  not lake more than tnls nbmber 01 houts un ess lhey have wr nen 
p e r ~ s s ~ o n  from the chosen senior college. 

HOW TO CHOOSE COURSES 

I Common Course Numbers I 
I Central Texas College has adopted the Texas Common Course Numbering Systems 

(TCCNS). I 
The courses with common numbers in this Cafalog have the course prefix and course 
number as shown below: 

m Survey of Western Civilization I (3.0) Credit: 3 



Taking a Course Out of Sequence 
Student who, for scheduling reasons, find it desirable to take an advanced course prior to completing the 
prerequisite must secure, in writing, approval from the appropriate College representative prior to registering lor 
the course. Failure to obtain approval could result in loss of credit toward the degree. The final responsibility lor 
taking advanced courses without completing the required prerequisite rests with the student. 

GRADING POLICY 

- 
Graoes are ass~gned by taw ly memoers based on c ass an0 aooralory perlormance lesl scores, an0 olher 
departmenla acaaemc reqL~remenls Sl.oenls are encoxage0 to oecome lam ar w~th each nsthclor's class 
syilabus and requirements for grades. 

Grades are reported by two methods: 

1. Grade reports are provided by faculty members at the end ol each course. This method of reporting grades 
permits students lo judge their performance at the end of each course; and 

2. Transcriptsareprovided by the RecordsOfficeand are theofficial report of completedcourses, grades, and 
credit awarded by the College. 

Grading System 
The grading system at Central Texas College is as follows: 

Grades 
A .  
B - 
C - 
D - 
F .  
I .  
N .  
P .  
W - 
XN - 

Superior 
Above Average 
Average 
Passing, but Unsatislactory 
Failure 
Incomplete 
No Credit 
Completed 
Withdrawal 
Nonattendance 
Nonattendance 
Incomplete 

Grade Points 
4 
3 
2 
1 
0 
0 
0 
0 
0 
0 
0 
0 

Grade Designations 
' D 

Students receiving a 'D'grade in prerequisite courses are advised not to enroll in succeeding courses until they 
complete prereouisite coursework with at least a"? orade. A "D' arade will not be acceotable toward oraduation 
lor any course in the major in the Associate in ~rts,"~cience, or Applied Science deg;ee programs.' 

"F" 

Failure may be awarded for lackof academic progressor failure to attend. 'F' grades may not be overridden with 
'W'or'l'orades. Students whoelect to reoeatacourse forwhichthev have receivedan'F'must re-reoister. oav 
full tuitiohand fees, and repeat the entire course. 
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An momp~elegrademay be glven in those cases wnere a stdoen1 nascompleted the ma.or ty of theco~rseworr; 
b ~ t  DecaLSe of persona Illness oealn in the 8mmeolate tam y. or m.lllary oraers. s .nable to complete al me 
requirements lor a course. Notice of absence with sumortino documentation mav be reouired bv the instructor. 
St~dentsafe req~esledronot fy nslrbctors naavanceof aosinces whenever poss ole   he m t r k t o f  makestne 
f~nal aeclslon concern ng tne granung ol tne Incomplete graoe 

, In awarding the grade 01'1' the instructor may set adeadline lor completing the remaining course requirements. 
In no case will the deadline exceed 90 davs alter the scheduled end of the class. It is the resoonsibilitv ol the ~ ~~~~ ~~~~ ~~~~~ ~ 

s t~aent to arrange with tne nstr~ctor for the ass gnment of work necessary to cornplete me c o m e  and cnange 
tne 'l' graoe wdh n tne tame speclffeo. An 'l' graoe cannot oe rep.aced oy the graoe of 'W: I a saaent elects 
to repeit the course, the individual must regiiter, pay full tuition and fees, and repeat the entire course. 

NOTE: In calc~latmg the grade-po nt average for graoLallon or other p-rposes, tne " graae 1s calc~latea as 
an 'F ' Sl~dents mLsl complete c o m e  reqJ~rements to rep ace tne 'I' w~thln the per oa speched 

'Nm-No Credit 

Tne graoeof 'N' IS reseweolor Lse w In aevelopmenta ana des gnaled nontrad t ona . mod~lar comes  an0 WI 

be awaraeo to stdoenls who have made saloslactory progress, b ~ t  ack the s.ccessf~ compel on of c e m n  
modules rewired for course comDletion. The orade of 'N' indicates that the student must enroll the following 
semester and complete those modules for a !Gal grade in the course. Re-enrollment requires the payment 07 
usual tuition and fees for the course. 

"P'--Completed 

The wade of 'P' is resewed for use with develoomental and desionated nontraditional, modular courses and will 
be &arded to students who have satisfactorily mastered all thecourse requirements. When used with credit- 
wanting courses, earned credit hours will be displayed on the transcript. Quality points and grade point 
Ea~cu~aiion are not computed. 

"Xm-Non-Attendance 

The grade of 'X' is reserved for use with developmental and designated nontraditional, modular courses and will 
be awarded to students who have lailed to make satisfactory progress due to failure to attend. 

'Wm-Withdrawal 

Students who officially withdraw will be awarded the grade of 'W: provided anendance and academic 
perlormance are satisfactory at the time of official withdrawal. Students must file a withdrawal application with 
the college belore they may be considered for withdrawal. 

'Y'-lncornplete 

The grade of 'Y' is reserved for students receiving 'incomplete' in developmental courses Only. 

Grade Point Averaging - - 
A stLaent s graoe pant average s calm atea oy d v d n g  me total graoe po nls by tne total attempteo semester 
nous Grades of -W."N," -P:'X: an0 'Y' are not Nnc ~ o e d  n these ca c~ la t~ons Gfaaes from oevetopmental 
courses are not calculated. 

Grades and Financial Aid 
St~oenls ahenolng co lege wlth m ltary u.tlon assistance flnanc al a a or VA oenefts sho~ ld  DE lamlllar wlth tne 
req~~rements ana posslote OD ,gatdons ~nc~f red,  panmlad) Lpon recelv ng a grade of 'F.' ' .' W."h.' 'X,' or 'Y  ' 



Change Of Grades 
Students who feel that there has been a computational error in grading must immediately contact the instructor 
of the course in question. Students must bring this matter to the attention ol the instructor involved no later than 
90 days alter the end of the course in order lor a grade change to be considered. Administrative personnel of 
Central Texas College are not authorized to change an instructor's grade. 

Repeating a Course 
The total hours earned toward a cerlificaleldeoree are not increased if a student repeats a course in which a - ~~ ~ - - -  

pass ng grade nas alreariy oeen earnea aithdJgh ootn grades remain on tne transcr PI Througn repealing a 
codrse, on y me ast grade earned s JII~ zed in compbt ng me graae po nt average Other co leges may compdte 
the GPA in a manner o fferent trom Central Texas Colleae Honors deS anallon a1 araabatton consiaers all 
grades, including repeated courses. A student who repeats a course should not icthe Records Oftice for 
recomputation of cumulative grade point average. 

Student Responsibility to Know GPA 
Students are expected to be aware ol their grade point average. The method of calculation of grade point average 
is noted above. Students are encouraaed to comwte their orade ooint averaoe freauentlv. Students are 
respons b e  for finow ng whether or notihey are ei&b e lo conime n lhe coile& An "e 19 ole stuaent who 
nevertneress rea sters in lne Cot eae sha oe w tnarawn.andthe s t J d e n t s ~ i t  not recewe spec aicons~derat~on 
for the plea of laikof kn~wled~eoficholasticstatus. Students who receive grades below'C"(2.0) for any course 
should seekacademic advisement to determine the causes ol unsatisfactory work and receive recommendations 
lor improving grades in subsequent classes. 

Honor Roll 
Students completing 12 or more semester hours of college level credit during twoconsecutive eight-week terms 
with agradepointaverageof 3.501 higher receive Honor Roll status. This recognition will be listedon the student 
transcript. 

GRADUATION GRADE REQUIREMENTS 
To gradLate lrom CTC a stJoent s reqmed to have an overall grade po nl average (GPAI ot 2 0 lo nclbde a 
m n mJm 2 0 GPA wllh Centra Texas Col ege Assoc ate aegrees In Ans, Sc ence or App .eo Sc ence reqJ re 
a -C' tor each course ,n the maior Graa~at on GPA ncl~des all Centra Texas Col eae oraoes and oraoes an 
transfer c o n e s  accepteo to*a;o tne oegree. St~aents at Central Texas Coilege mbst&n;eue a 2.0 c h a t  ve 
GPA to ma nta~n sat.sfac!oy progress toward grad~at on. 

PROBATION AND SUSPENSION POLICIES 

Probation 
Students who fail to maintain a2.0 cumulative orade Doint averaae alter the first7semester hours wili be olaced 
on academ c prooallon dbr ng me next term in i n c h  tney reg st i r  t tnelr cmuiaeve graae po nt averagls ess 
tnan 2 0 St~oents wno fa to acnleve a 2 0 grade po nt averaae aLr nq any term alter tne tlrsl 7 semester nods 
will be placed on academic Drobation if their cumulative o r d e  ~oiniaveraae is not 2.0 or above. Academic 
probaton ~ I I I  be removed tor stt,oenls who acnfeve a 2 i o r  oetter graae b n t  average aLr ng the r term of 
prooat on ano wnose c ~ m ~ l a t ~ v e  grade polnt average 1s 2 0 or oetter Stlaents who lad to acn eve a 2 Oqrade 
pointaverageduringtheirsemest~olprobationwill beplacedonsuspensionandcannotregisterlorclasse~until 
completion of requirements for returning to class, which are listed below. 

Suspension 
Suspension will also be imposed forthosestudents who fail toachievea2.0gradepoint averageduring any term 
(except upon completion of the first seven semester hours, at which time probation wili be imposed) if their 
cumulative grade point average was below 2.0 prior to that semester 
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Students on suspension who achieve a 2.0 or better grade point average during their term of suspension, and 
whosecumulativegradepointaverageis2.0or higher, will beremovedfrom suspension. Studentson suspension 
who achieve a 2.0 or better grade point average during their term of suspension, but whose cumulative grade 
point average is below 2.0, will be placed on probation. Students on suspension who fail to achieve a 2.0 grade 
point average during their term of suspension will remain on suspension. 

A stJoent s~spended tor tnetirst tme may pet4 on tne Co ege to re-enter tne next semester For a s t~den l  wno 
rece ves a second SJspens on, the mandatory sLspens on period s one s.xteen.weer semester or two e~ght. 
week terms AthirdsJspens on rewires the s t~den l  to rema n ssoenoeo l r o r  tne Co ieoe lor t*o consecwe 
sixteen-week semesters or lour eight-week terms. 

NOTE: Suspension/probation students who receive financial aid or VA benefits are reported to the Office of 
Financial Assistance or to the Veterans Administration, and must meet financial aid or VA reauirements orior to 
the reinstatement of their financial aid or VA benefits. 

Returning to Class 
Studenls on probation must sign a probation agreement and receive re-entry advisement 

Students attending Central Texas College who have been suspended may be permitted to re-enter the College 
on an individual petition basis. Students granted immediate reentry must: 

1. Receive advisement and be recommended, in writing, by the ESO or NCR lor return to classes; and 

2. Completea re-entry petitionagreementandsend itwith the ESOor NCR recommendation to thecentralTexas 
College Director. 

Students who have beensuspendedonce may be re-admitted under petition and must meet academicstandards 
required while on petition re-entry status. Reentry petitions will be provided to each student at the time of 
suspension notification. 

I Students who use financial aid or VA benefits and who are suspended will be reported 
to the Office of Student Financlai Assistance or the Veterans Services Office 

and must also meet financial aid or VA requirements 
prior to reinstatement of financial aid or VA benefits. 1 

CLASSROOM VISITORS 
Perm~ss on to vls 1 a class may De granted by the local Reg ona 0 rector S ~ c n  permiss on carr es rr th #I 
Derm sston to iosten and observe b.t not to enter into class o m ~ s s  on or laooratory ~ o r k  Permm on lo v ~ s i t ~ s  
not considered auditing on a full-time basis. Since permission will not be granted to allow small children in class, 
parents must make arrangementsfor care of their children during class meetings. College policy does not permit 
a student to audit courses 

STUDENT RESPONSIBILITIES 

ADDRESSCHANGES 
Ail correspondence from Central Texas College to the student will be to the address provided on the Application 
lor Admission. Any address changes must be made in writing to the Student Services Records Office. Students 
are responsible for all communication mailed to the last address on file. The student's academic file will be 
maintained in Europeforfive years after last attendance unless an address change is sent tothe Student Services 
Records Office. 



NAME CHANGES 
individuals must provide their legal name on their Application for Admission as it is the name that will appear 
on their oflicial student record. To change a legal name to a new legal name, the student must submit a Copy 
of the sianed court order showino the authorized new legal name. To chanqe a last name after marriage, the 
student must present a copy ot the marriage certiticate. Atemale student whb wishes to discontinue theuse of 
her married name and resume the use of her maiden name or a different name, must present a divorce decree 
or signed court order showing restoration of the maiden name or other name. Name change documents and 
attid&ts must be submitted to the C&l Records Office, Killeen, Texas 

RECORDS ACCESS 
In compliance with the Family Educational Rights and Privacy Act of 1974, information classified as "directory 
information" may be disclosed to the general public without prior written consent from a student, Unless the 
CentralTexasCollege Records Ottice is notified in writing, by the student, priortothe4th classday of eachterm. 
This Statement of non-disclosure will be retained tor one vearatlersubmission. Release of additional information 
pertaining to the student record must be authorized in writing by the student. 

FALSIFICATION OF RECORDS 
Students who knowingly talsify College records orwho knowingly submit any falsified records to the College are 
subject to disciplinary action which may include suspension or expulsion from the College. 

SCHOLASTIC HONESTY 
All students are required and expected to maintain the highest standards of scholastic honesty in the preparation 
of ail coursework and during examinations. The following will be considered examples of scholastic dishonesty: 

1. Plagiarism-The taking of passages trom the writing of others without giving proper credit to the sources. 
2 Col dslon+aJ us nganotnersworkasone sownor(bJ womlnglogetner wtnanotherperson ,nthepreparalon 

01 Work, unless such 10 nl preparallon 1s spec I cal y approvea In advance by The .nstnctor 
3. Cheating-giving or receiving information on examinations. 
Students guilty ot scholastic dishonesty will be administratively dropped from thecourse with a grade ofUF" and 
subject to disciplinary action. 

DRUG AND ALCOHOL ABUSE 
Students are admitted to Central Texas College for the purpose of educational, social, and personal enhancement. 
AS students they have rights and privileges, as prescribed by State and Federal Constitutions, statutes, and policies 
01 the Boardot Tnslees of tne Cobege D strct W~tn tnese r ghts and pnv leges. st~dents a60 navecenam aJt,es and 
reSpMIS~oll~esessenl~a.lorcreal~ngane~~~mnment~erea lstLaenlscanleamhowto aeprwbct,ve,l~ I1 lnq lves 
Suostance ana alconol abuse dlsnpts lhls environment ana Inrealens not only the hves and we I oe ng of st~dents 
facdty ana stan D J ~  also tne potent al for eaxat.on, socla ana personal ennancement Tneretore, t ,s moonant for 
all members of the College community to take responsibility f0,preventing substance and alcohol abuse. 

In recoanifbn of the problems associated with substance and alcohol abuse. Central Texas Colleae has develoned 
a college-wide drug'policy. The policy addresses not only disciplinary sanctions associated wiih substance and 
alcohol abuse but also education, orevention, intewention, and treatment activities necessaw to helo eliminate 
problems that substance and alcohol abuse pose to the college communty 

Possessan, Lse. sale, or be ng mder me nf Lence ot akono r beverages or hav ng alconolc beverage conla ners 
In any Co~legeownedtac~ tyor at any Co lege sponsoreo event IS pronlo lea except when spec fca lvaes~qnateo by . - 
the Board of Trustees of Central Texas college. 



Cenlral Texas Co kge 1s commeea lo prov olng comPrenens8ve o r ~ g  eodat on an0 prevent on programs as we, as 
ear y intewentlon ano refena services. n s~pport ol In s commitment Central Texas Col ege has estaot sned the 
Substance Ao~se  Resoxce Center in tne St~oenl Sew ces BLI olng on tne Central Camp~s to pmviae intormat on 
and assetance to tne College commbnlry Tnro~gn this program Censa Texas Co lege * I  prov ae eoLcat onal 
sdppon programs wn ch WI I asslst in act vltles to prevent a coho1 and s~ostance awse lnlormar~on relat ng to drbg 
an0 alcono aoJse at Centra Texas Cog ege locations o ~ t s o e  01 Texas w I oe provaea at no v aual camp~s s tes 

Toensurecompliance withapplicable institutional, state, and federal guidelines relating to the illegal useof illicit drugs 
andtheaouseotalcohol.Censa TexasCo~ egeannda ly d strlo~tesanrnlormat on1 yeitoat empioyeesanastJdents 
whlcn aodresses standaros of COndA codnsehng optons, egal sanct ons o sap !nary acuon, an0 hea in r sks 

Those individuals seeking further inlormation should contact the Substance Abuse Resource Center or the Central 
Texas Coilege site representative. 

ALCOHOL AND ILLEGAL SUBSTANCES 
Students are not to use intoxicating beverages, narcotics, or non-prescription drugs in a Central Texas College 
classroom. Anv student in a Central TexasColleae classroom oradministrative office who is under the inlluence 
of or in posse&ion of any of these items will besibject to disciplinary dismissal from the College. Anyone using, 
distributina, or found to be in oossession of illeoal drum or aidino those involved in such activities will be subiect - - 
lo immediate expulsion from'the College. 

CLASS BEHAVIOR 
Generally, students attending Central Texascollege are inclass for intense personal and professional reasons. 
To facilitateinstructionand learning, studentsare expected to maintain a mature, earnest and interested attitude 
in the classroom. The College willnot tolerate student behavior which disrupts the class or which attempts to 
discredit the instructor, the course material or other students. Students who seek to disrupt classes or discredit 
the course or other students will be asked to cease such disruptions. If lhe student fails to do so, the student 
will be dropped from the class with a grade of "F." 

STUDENT DISCIPLINE 
St~oents are adm,nea to Central Texas Col.ege lor the pLrpose ot eoLcat onal, socla and personal enhancement 
A~st~dents,thevhaver.ants priv.lepes,o~l es andresponsib I t es asDrescr beooy StateandFederalConsta~t ons 
and statutes and pol~cie; of the ~oa rdo f  Trustees of the Institution. 

For those few students who fail to understand and accept their role in an educational institution, the College has 
prescribed procedures for counseling and disciplinary action which are designed to help the students in every way 
oossible. In essence. the disciolinarv procedures are apart of thelearnina process for students, and students will be - - ~ ~  ~ ~ 

suspended or expell'ed from the coilige only if they fail to respond posii"ely to disciplinary procedures. 

Disciplinary action may be an oral or written reprimand, disciplinary probation, suspension, or expulsion lrOm the 
College. Studentsondisciplinaryprobation may receive no honors from Central Texas College. The probation Status 
is unless the student has earned the privilege of being released from disciplinary probation, 

Furtherintormationconcerningdisciplinaryprocedures may be requestedfromCentralTexasCollege personnel. 



CERTIFICATE AND DEGREE REQUIREMENTS 

DEGREES OFFERED 
Central Texas College confers the Associate in Arts, the Associate in Science, the Associate in Applied Science, 
or the Associate in General Studies deorees uoon students who have successfullv comoleted all the minimum . . 
and spec f c requlrements for graa~alton Tne m n l m m  reqL remenls for each degree are lusted below To earn 
aoegree sruaenls mJslalsocomp,eterhespec~f~cdearee rea~~rementslntnecJrrlcL Jm planforthelrma~orf ela 
of s$dv as shown in the oroarams of studv; Exceot firr the A'ssociate in General Studies dearee. students mav 
not LS; !he mln m m  req~lrekents lhsted be ow td .ta~ or' rnelr own aegrees I is tne sludeni's respons~b.l~ry 1; 
apply tor tne degree Each aegree cano date mJst earn a m n mum dl 2500 01 co~rsework n tradd~onal srmy at 
Central Texas Colleae. No desionation of a oroaram discinline will be written on the face of anv Central  as 
College degree or cirtificate. ~ iudents  on financial or academic hold are not eligible for 

A person may be awarded one degree from Central Texas College. Students wishing to be awarded a second 
degree must satisfy all reauirements lor the second dearee. includina at least 12 additional semester hours of 
~radttona comes  in reslaence at Central Texas coiege after degree reqL~remen1s nave been met Tn~s 
reqdlrement s n aodtt on lo those reqJlrements already competed lor !he award of the llrst degree Tne 
Assoc ale in Genera S l ~ d ~ e s  Degree may not oe a*ardeo more tnan once to any stdaenl 

Developmental Studies 
The oevelopmental stJo.es co4rses oftereo oy tne Co lege are desngned lo provide a means tor students to 
remove spec f c aet ctenc es or prov de refresher co~rsework pr or to enrolling in academ c 0ccLpal;onal or 
technical programs. 

Sl~dents on acaaem c probat on or supensfon may be req. re0 to complete oevelopmenra s t ~ d  es comes  to 
Satsty proballon or sapens on re-aam sslon reqL remenls 

Developmental studies courses may not be used 
to  satisfy degree requirements and cannot be counted 

In the grade point average at Central Texas Collcpe. 

CERTIFICATES OF COMPLETION 
A Cenltcate ot Completon wtll oe a*araea lo StLdenIswnof~ f, Itne cbrr c ~ l a r  requtrements 01 spec a c o n e s  
ana programs. M n m m  residency reqb remenls are 25'. or 16 semester nous. *hlcnever s greater. GPA 
requirements are the same as degree programs. 

TRANSFERABILITY OF COURSES 
Students are urged to consult the catalog of the institution to which they may transfer for detailed information 
concerning course transfer. This catalog Supplement should be used by the student as the basis for course 
planning. Coursestaken in Developmental Studies may not satisfy degree requirements at receiving institutions. 



Associate In Applied Science Degree 
St~dents must complete tne spec IIC oegree reqL rements in the c u r  cJum plan lor thelr malor held as snown 
In the program of study Tne cur  c d l m  conslsts ot a mlnlmm of 64 semester h o ~ r s  and will tnc uoe 

1. Communications to include either a orb: 
a. ENGL 1301 and three semester hours of oral communications, 
b. ENGL 1312: 

2. Three semester hours ol humanities or line arts; 

3. Three semester hours of mathematics, MATH 1314 or higher: 

4. Three semester hours ol sociallbehavioral science; 

5. Three semester hours of computer instruction; 

6. A minimum of 36 semester hours of technical courses in the major or a closely related field; 

7. A minimum of 25 percent ol semester hours credit earned within the Central Texas College System; 

8. All required courses in the major as listed in the College Catalog; 

9. Satisfy a, b, and c: 
a. A minimum overall grade point average of 2.0 ('C" average), 
b. A minimum of 2.0 ("C") on each course in the major. 
c. A minimum of 2.0 ('C") with Central Texas College; and 

10. Meeting all other College and departmental requirements 

Note: Students may be required to repeat major lield of study courses if graduation is not accomplished within 
seven years after courses are completed. 

Associate In General Studies Degree 
St!.denlsSnoJlocoord nate w tn thesen orcolrgeto wnlchthey ntend totransler toens~re thattneco~rsesthey 
lane at Centra Texas Co .eqe wdl contrloLte towaro qradJat on requremenls there To rece ve an Assoc~ate in 
General Studies degree stidents must complete a minimum of 64semester hours which must include: 

1. Communications to include either a orb: 
a. ENGL 1301 8 three semester hours oral communications, 
b. ENGL 1312; 

2. Three semester hours of humanities or fine arts; 

3. Three semester hours ol mathematics, MATH 1314 or higher; 

4. HlST 1301 and 1302; 

5. GOVT 2301 and 2302; 

6. Three semester hours of computer instruction; 

7. Two semester hours ol physical education lrom activity courses; 

8. A minimum of 16 semester hours credit earned within the Central Texas College System; 

9 A m  n m m  overa I grade po nt of 2.0 ('raverage) to inc Joe a m n m m  2 0 ('Caveragel on al. coJrses 
taken w tn Centra Texas Co ege, and 

10. Meeting all other College and departmental requirements 



GRADUATION 

ADDlication for Certificate or Degree . . - 
Central Texas Co lege awards cert fcates an0 oegrees each year n May Abgust, an0 December. A request tor 
cert f cateor dearee m ~ s t  oeaccompan eo oy tne appropriate non4ef~ndablefees and must be s~omittedtotne 
Europe ~ a m p u d  student Services Department by the following dates: 

DEADLINE 
Fall Semester for December Graduation b i o b e r  1st 
Sorino Semester for Mav Graduation February 1st 
~'ummer Semester for h g u s t  Graduation June 10th 

All Colleoe entrance and course reauirements must be comoleted orior to certilicate or dearee award. A reouest 
tor cen~~;ate or oegree rece veo from stroents who have not c o i p  eted c o m e  requre;ents and wno are not 
enro eo in tne remaan ng comes by the date spec11 eo above w not be processed Offcla transcr pts of GED 
scores lrom oreviouslv attended institutions. if aooiicable, must be on file in the Central Texas Colleue Records , , 
Ollice by the: graduatibn date. 

Any student who fails to meet the above listed graduation deadlines will be processed in the next degree order 
time frame. No student will be denied asraduation a~aointment. The graduation date onthecertificate or degree 
must conform with the dates listed above. studinis aoolvino forbraduation who do not comolete deoree .~ ~~ ~ - ~~~~ ~~ ~ . . , "  . 
requ~rements on or a o o ~  me grad~aton oate wdo De declare0 a non.grad~ate ano w.1 not ob ehgib.; tor 
arad~at on fee re mb~rsement Tnose dec are0 non-grad~ates mLsl ref e lor gradual on and pay an additional 
graduation tee. 

Certificates Conferred 
S nce the d~ i t eso l  m stary personnel and aab t st~oents normahy proh~bt them lrom acn evlng ill.tlme student 
statbs. !he Col ege provldes nolcators of progress toward tne Associate Degree in me form of certlf~cates The 
CoJeae ~resentsaCen!t#cateof Awaroalter ootn t5ano30semester h o ~ r s  nave beencomp eted Tnecen~f~cate 
indicaies skills obtained by the student through courses as outlined in the program chosen by the student. 

St~oents are el gob e to recelve rne 15 noLr Cenlf~cate of Award Jpon comp~el on of 15 semester h o m  ol cred~t 
none oroaram area N ne ol tnese hours m ~ s t  oe tacen w m  Centra Texas Colleae by trao~t~onal classroom 

methods including video study. An additional 15 semester hours of credit in the same program area of study will 
qualify the student for the 30-hour Certificate of Award. To receive the ceWlicate, the student must have a 
minimum 2.0 GPA. 

Replacing a Lost Certificate or Degree 
If a certificate or degree has been lost, stolen, or damaged, a Request for Replacement may be obtained. For 
more inlormation, contact the Central Texas College representative. An appropriate fee is required for the 
replacement of a certificate or degree. 

Commencement 
Central Texas Colleae will hold three Oraduationexercise annually: one in Germanv. one in the United Kinadom. 
an0 one ~n me ~eolierranean ~ e ~ ~ o n  Degrees ano cenlflcates *I I oe awaroeo rhree t mes a year lor stioents 
*no by v rtJe of m~l~tary d d e s  or otner va d reasons are maole to attend tne annbal g r a d ~ a t m  exerclse 
Students oraduatina at anv time during the vear mav oarticioate in the annual graduation ceremonies. Students 
are responsible foriotilyihg the campus o;site headquarters if they plan to participate 

Graduation With Honors 
Candidates for degrees for Central Texas College may graduate with highest honors or honors based on the 
following criteria: 



To graduate with honors, acandidate must have a 3.5 grade point average on a4.0 scale with no grades below 
'6' on all coursework taken. In computing the candidate's grade point average for honors, the grades in all 
college-level courses taken at Central Texas College as well as courses translerred lrom other accredited 
institutions of higher learning are included. A repeated course will not clear thegraduate for honors; however. 
the GPA will rellect only the repeated course in the final GPA. 

In any graduating class, the student(s) with the highest grade point average and who meets all other 
requirements above will be designated as graduating with highest honors. 

Public recognition for graduating with honors or highest honors is conlerred only when the student participates 
in the lonnal commencement ceremony. 

To qualify lor honors, students must have earned a minimum 0130 semester hours of traditional study with 
Central Texas College. 

CONTINUING EDUCATION PROGRAM 

The purpose of non-credit programs is to meet the current and changing educational requirements of a specilic 
community. To achieve this purpose, instruction is provided in response to expressed needs. Classes generally 
provlae Ira nlng for the nolvld~al, nowever spec al ~nteresl gro~ps can also be accommodated w~th n tne scope 
an0 ph osophv ot the proaram C asses are aeareo to tne chanq ng needs and reqL remenls of the area b e w  
Served Tnere is no llmlt totne nmoeror var i t y  of courses c asieiareotiereo in tne vocauona b ~ s  nessf~elos 
as well as m DraCl cal arts Cnl.rses mav oe arranaeo to meet spec flc reqdests trom mteresled gro~ps Central 
Texas colleie and its alfiliated organizations areable to meet ihe needsol virtually every educational pursuit. 



PROGRAMS OF STUDY 

PROGRAM LISTINGS 
Program requirements to earn a degree are listed alphabetically, and are followed by course descriptions listed 
in numerical order. 

The degree programs and vocational-technical courses that Central Texas College has been authorized to 
conduct in Europe under contract XDAJA37.93-0-0044 are listed on the following pages. 

Note: Central Texas Co .ege.E~rope Camps is a~thorned toprovldelhetechnlca comes neeoed lo comp.ele 
the deqree proqrams 31steo !n tnls Cataloq Supplemen1 Tne rema.n ng oegree reqJlrements can be l ~ l f ~ l l e d  by 
compieting general education courses with CTG at its other campuses~by 6ansfercreditsfrom the University il 
Maryland or Citv Colleaes of Chicaoo, or bv other means such as testing or evaluation of Previous learning 
experience. 

PROGRAM AND COURSE AVAILABILITY 
Courses are offered to students at military installations which have sufficient student interest. However, not all 
courses are available every term due to the specialized nature of the course, equipment requirements, andlar 
facultv availabilitv. Student needs and interests are maior lactors considered in schedulina courses. Students 
shouid express their needs to the local Education ~ ~ e $ a l i s t  or Navy Campus office. CTC iepresentatives can 
lurnish convenient planning brochures lor most programs. 

PREREQUISITE COURSES 
Students should understand the course descriptions. If the course description for the desired course indicates 
a prerequisite, that prerequisite should be satisfied prior to registering lor the desired course. Example: LEGA 
2301, Tort and Personal Injury, requires that LEGA 2306, Techniques ol Legal Research, be successlully 
completed prior to registering for LEGA 2301. Students who cannot schedule prerequisites must obtain prior 
approval to enroll in these coursesfrom the appropriate College official. Failure to obtain approval could result 
in loss of credit toward degree 

SEMESTER CREDIT HOURS 
One semester hour ol credit represents one hour ol lecture or usually two or three hours of laboratory time per 
week for I&weeks. Lecture and lab proportions may vary depending on the nature of the course.   he number 
of hours per week of lecture to lab time is included in parentheses after the course name. For example. (3-0) 
101 a three-semester-hour course means there are three lecture hours per week conducted over a 16-week 
semester and no lab hours required; (2-4) meansthere are two lecture hours and four lab hours per week forthe 
same 16.weeksemester. This weekly requirementisadjustedto compensatefortermslsessionslsemesters with 
lengths other than 16.weeks. For instance. (3-01 for an eioht-week term would reouire six hours of lecture oer , 
week, and (2-4) would require lour hours oliecture and eight hours of lab per weik. 



TECHNICAL ELECTIVES 
Technical electives are courses designed to strengthen the major area of the student's program 

APPROVED ELECTIVES 
Approved electivesarecourseswhich, although not specifically relatedtothe major, aredesigned to broaden the 
student's exposure to various disciplines considered supportive of the program's objectives. 

SPECIAL ELECTIVES 
Many programs 01 s t ~ o y  have a H,manlt~es Fme Arts an0 Soc~al Benav~ora Sc~ence elect ve coJrses tnat can 
be i sea to sat sty eectlve r e w  rements Some codrses can oe Lsea as ellher a H~man~t~esIF~ne Arts or Sociall 
Behavioral science elective as stated below. The special electives are listed below. 

HumanitieslFine Arts Electives 
ANTH Cultural Anthropology 
ARTS (all ARTS courses except ARTS 2313,2314) 
DANC 2304 Dance Appreciation 
DRAM 2366 Motion Picture Art 
Foreign Language courses 
EQG KiQ2 Cultural Geography 
EQG World Regional Geography 
H!SI 2311 S u ~ e y  of Western Civilization I and II 
HlST 2381 African-American History 
HUMA 1315 lntroduction to Fine Arts 
Music courses (MUSI) 
Literature courses to include ENGL 1302 when it is not used to satisfy the English requirement 
Philosophy courses to include Religion (PHIL) 
SPGH Performance of Literature 

SociallBehavioral Science Electives 
ACB Z l l I  Introduction to Agriculture Economics 
W Physical Anthropology 
W 2W Cultural Anthropology 

ZNl Macroeconomics 
ZU2 Microeconomics 

CRlJ 1307 Crime in America 
Geography courses (except GEOG 1302 and 1303) 
Government courses (GOVT) 
History courses (HIST) 
Psychology courses (PSYC) 
Sociology courses (SOCI) 

Com~uter SciencelMicrocom~uter Technoloav Electives -, 
~ b m p ~ t e r  Sc~ence comes  (COSCJ ' 
M,crocomp,ter Tecnnologv codses lMlSCl . . 
Word processing  course;^^^^^) 
AGRi 1309 Computers in Agriculture 
CMET 1403 Computer Systems 8 Operational Programming 
CMET 2402 Computer Circuit Analysis 
CMET 241 1 Theory of Interface Devices 
DRDS 2410 Computer-Aided Drafting I 
DRDS 241 1 Computeraided Dralting II 
FRMG 2309 Computers in Agriculture 



ADMINISTRATIVE SECRETARIAL 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
OADM' 1301 Beginning Sholmand 3 WOPO' 1304 Intermediate lnlo. Proc. 
WOPO' 1303 Beginning Keyboardingl Applications 3 

Data Entry 3 OADM' 1302 Intermediate Shorthand 3 
OAOM 1305 Records Management 3 OADM 1306 Mfice Pmcedures and 
OADM 1309 Business Mathematics and Applications 3 

Calculating Machines 3 OAOM 1308 Business Correspondence 3 
ENGL English Selection 3 WOPO 1307 Word ProcessingiTranscript 3 
WOPO 1101 MS-DOS: An Introduction 1 PHED Physical Education 1 

16 16 

Second Year 
First Semester Credit Second Semester Credit 
MATH MATH 1314.1324. or 1342 3 WOPO 2303 Onice Automation 3 
WOPO 2302 Advanced Information OADM 2305 W i e  Accounting II 3 

Processing Applications 3 OADM 2307 Automated Olfice 
OAOM 2304 Olfice Amunting I 3 Management 3 
ELCT" Elective 3 SPCH SPCH13150r1321 3 
ELCT" OADM/WOPO/MISC ELCTt HumanitiedFine Alls 

Selection 3-4 Selection 3 
ELCTtt SociaVBehavioral Science 

Selection 3 
15-16 18 

Total Houm 6566 

Levels ol shorthand and typewriting will be determined by the student's previous training intheseskiilsandl 
or by placement tests. 
Electives or selections appmved bv De~artrnent Chair. Courses mav be chosen leadina toward aeneral. 
rnedca, or legat secretanal programs ipon depanrnent approva 

' - " 

Humanll eYFlne Ans Se.ect on See page 26 
Soc~aVBenav oral Sc~ence Select on See page 26 

Underlined numbers are common course numbers. See page 14. 
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AUTOMOTIVE BODY REPAIR 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 ATBR 1408 Roughing and Alignment 11 4 
ATBR 1403 Roughing and Alignment I 4 ATBR 1409 Auto Body Welding II 4 
ATBR 1405 Auto Body Welding I 4 ATBR 1410 Auto Body Painting 
ATBR 1407 Auto Body Fundamentals 4 Fundamentals 4 
ELCT Free Elective 1 ATBR 141 1 Automotive Glass 4 

MATH MATH 1314 or higher 3 
17 19 

Second Year 
First Semester Credit Second Semester Credit 
ELCTt HumanitiedFine Am Selection 3 ATBR 2400 Maior Vehicle Damage Repair 4 --- ~ ~ 

ATBR' 2406 Frame Repair and Al gnmenr 4 ATBR -2404  danced A~to  Bodj~alnbng 4 
AUTO 2405 Steerina 6 S~swns~on Svstems 4 ELCTT~T Comwter Sc~encelM cro- 

w ~omm&&s Skills ' 3 computer Tech. Selec. 4 
State & Federal Government I M Business and Prolessional 

or Speaking 3 
2302 State 8 Federal Government 11 3 ATBR 2401 Panel Repair & Replacement 4 

17 19 
Total Hours 72 

1 hbman 11esFlne Arts Selecuon: See page 26 
tn Comp~ler SciencelM,crocornpdter Technology Selectlow See page 26 

Underlined numbers are common course numbers. See page 14. 
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AUTOMOTIVE SERVICE AND REPAIR 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
AUTO 1400 Shop Fundamentals 4 AUTO 141 1 Automotive Computer 
AUTO 1301 Automotive Systems 3 Systems 4 
AUTO 1402 Basic Electrical and Test AUTO 1405 Automotive Air Conditioning 4 

Equipment 4 AUTO 1407 Brake Systems 4 
MATH MATH 1314 or higher 3 AUTO 1408 Standard Transmissions 8 
ser;tc la21 Business and Prolessional Transaxles 4 

Speaking 3 EN.GL W Communications Skills 3 
17 19 

Second Year 
First Semester Credit Second Semester Credit 
AUTO 2404 Ignition, Starting, & Charging 4 AUTO 2403 Automatic Transmissions 8 
AUTO 2405 Steering 8 Suspension Transaxles 4 

Systems 4 AUTO 2406 Engine Diagnosis 8 
ELCTtt t  Computer SciencelMicm- Emission 4 

computer Technology Selection 3 ELCT Eleaive 3 
AUTO 2410 Fuel Systems & Injection 4 ELCTt HumanitiedFine Alts 
GQ!LT W State & Federal Government I Selection 3 
or AUTO 2408 Advanced Engine Service 4 
GQ!LT 2X!2 State 8 Federal Government 11 3 

18 18 
Total Hours 72 

t HumanitieslFine Arts Selection: See page 26. 
ttt Computer ScienceNicrocomputer Technology Selection: See page 26. 

Underlined numbers are common course numbers. See page 14. 
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COMMUNICATIONS ELECTRONICS TECHNOLOGY 
Associate in Applied Science Degree 

First Year 
First Semester C n d l t  Second Semester Credit 
CMET 1400 Electronics and Computer CMET 1403 Computer Systems B 

Skills 4 Operational Pmgramming 4 
CMET 1401 Digital Circuits 4 &W LU College Algebra 3 
ELTE 1401 Electrical Circuits l 4 ELTE 1402 Electrical Circuits II 4 
CMET 1402 Computer Systems 4 ELTE 1403 Solid State Electronics 4 

Communications Skills 3 
16 18 

Second Year 
Flrst Semester Credit Second Semester Credit 
CMET 1409 CRT Systems 4 ELTE 2407 Communications Circuits 11 4 
ELTE 1404 Communications Circuits I 4 ELTE 2412 Circuits and Systems 4 
ELTE 2406 Integrated Devices 4 ELCTt HumanitieslFine Ads 
ELCTtt SociaVBehavioral Seience Selection 3 

Selection 3 CMET 2408 Digital Communications 4 
ELCT' ADDroved Technical Elective 4 ELCP' Academic Elective 3 

I 8  
T m l  Houm 71 

Selectedcourseapproved by IheDeparlment Chair: CMET2411; ELTE2103,2303,2401,2405,2400 241 1, 
and 2421. 
Elective lrom one of thg following: Agriculture, Arl, Business, Communicalmm, Engineering. Mathematics, 
Music. Science. or Social Science. 
Hbmanlt evFme Arts Selecl on See page 26 
Soc~al Behavioral Sc ence Select on See page 26 

Underllned numbers are common course numbers. See page 14. 
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COMPUTER ELECTRONICS TECHNOLOGY 
Assoc ia te  in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
CMET 1400 Electronics and Computer CMET 1403 Computer Systems & 

Skills 4 Operational Programming 4 
CMET 1401 Digital Circuits 4 MATH X U  College Algebra 3 
ELTE 1401 Electrical Circuits I 4 ELTE 1402 Electrical Circuits ll 4 
CMET 1402 Computer Systems 4 ELTE 1403 Solid State Electronics 4 

Communications Skills 3 
16 18 

Second Year 
First  Semester Credit Second Semester Credit 
CMET 1409 CRT Systems 4 CMET 2404 
CMET 2402 Comouter Circuit Analvsis 4 
CMET 1405 LAN 
ELTE 2406 Intearated Devices 
ELCTtt ~oc ia~~ehav iora l  Science 

Selection 

4 ELTE 2412 
4 ELCTt 

3 ELCT" 
ELCT"' 

19 

Computer System: Diagnosis 
&Maintenance 4 
Circuits and Systems 4 
HumanitiedFine Arts 
Selection 3 
Approved Technical Elective 4 
Academic Elective 3 

18 
Total Hours 71 

Elective Seiection approved by the Depaltment Chair: CMET 1404,2403 (or 2200 and 2201), 2405,2406, 
2408; ELTE 2103,2303,2409,241 1, and 2421 
Elective from one of the following: Agriculture, Art Business, Communications, Engineenng, Mathematics, 
Music, Science, or Social Science. 
HumanitiedFine Afts Seiection: See page 26. 
SociaVBehavioral Science Selection: See page 26. 

Underlined numbers are common course numbers. See page 14. 
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DRAFTING AND DESIGN 
COMPUTER-AIDED DRAFTING (CAD) 

Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
ENGR' 1304 Engneemg Graphlcs 3 ENGR' 1305 Descr.ptse Geomerly 3 
DRDS 1402 Tecnnlcal ..I~slralion 4 DRDS 1403 Machne Drawlng 4 
DRDS 1904 S l ~ c l ~ r a l  Dratt~na 4 DRDS 1410 Comou~er.Aiom Drahna I 4 
~ T H  1301 Technical ~a lhe ia t i cs  3 laa ~ofnmunications Skills - 3 

ELCT Elective 3 
14 17 

Second Year 
First Semester Credit Second Semester Credit 
DRDS 2402 Architectural Dralting 4 DRDS 2401 Pipe Drailing 4 
DRDS 2403 Electronic Dralting 4 DRDS 2405 Civil Design Dralting 4 
DRDS 2411 Computer-Aided Dralting 11 4 DRDS 2406 Industrial Practice 4 
ELCT" Approved Elective 3.4 ELCTtt SociaVBehavioral Science 
ELCTt HumanitiedFine Arts Selection 3-4 

Selection 3 
1&19 15-16 

Total Hours 64-65 

Selected locat.ons may sLDsltJte DRDS 1405 for ENGR 1304 and DRDS 1406 lor ENGR 1305 
" Amroveo E ecaves: DRDS 1303. 1400.2404. 2406. ARTS 1U: MlSC 1450 or olner e ect ve aDDmved ov . . .  

thd Deoartment Chair 
- 

. . . - . . . .. . . . . . . 
t Hman 1iesJRne Ads Selen~on m: ARTS cobrses (except ARTS 2313.2314): LAhG CoJrses: 

GEOSi 1302.1303. H l S T 2 3 1 ( . 2 3 1 2 . 1 ;  MJSI, PHIL (lo n o d e  re1 gion); an0 Lilerasrecodrses 
Soc~aVBenav.oral Sc enu, Se,ectlon: &GEEUANTH 2301 2 3 & 5 1 E C C ! U 3 0 ~ ;  CR.J 1307; HIST. 
GOVT; PSYC. SOCl an0 GEOG (except GEOG 1301) courses. 

Underlined numbers are common course numbers. See page 14. 
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EARLY CHILDHOOD PROFESSIONS 
Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
CHDV 1301 Fundamentals of Early CHDV 1305 instructional Aids 3 

Childhood Education 3 CHDV 1310 Growth and Development 
CHDV 1303 Curriculum Resources 3 ol Children 3 
CHDV 1309 Child Guidance and Gmup CHDV 1324 Salely, Health, and Nutrition 3 

Management 3 CHDV 1327 Families 8 Communities 
W Composition and Rhetoric 1 3 in Multicukural World 3 

CHDV 2303 Managing Child Care Centers 3 CHDV 1406 Learning Environments I 4 
15 16 

Second Year 
First Semester Credit Second Semester Credit 
CHDV 1408 Learning Environments II 4 CHDV 2101 Early Childhood Professions 
CHDV 2301 The Child with Special Needs 3 (Seminar) 1 
ELCTttt Computer ScienceMcro- CHDV 2305 Advanced Math and Science 

computer Tech. Selection 3.4 for Early Childhood 3 
ELCT SPCH 1315 or 1321 3 CHDV 2402 Special Projects 4 
MATH MATH 1314 or higher 3 CHDV 2409 Learning Environments Ill 4 

ELCTt HumanitiesIFine Arts 
Selection 3 

ELCTtt SociaVBehavioral Science 
Selection 3 

16-17 18 
Total Hours 55-86 

t H~manlt~eslFlne Ans Se ect on' See page 26 
tt Soc aVBenav oral Sc~ence Selecnon: See Daoe 26. 

ttt Computer ~cience/~icrocom~uter ~echnic& Selection: See page 26. 

Underlined numbers are common course numbers. Sw page 14. 
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EMERGENCY MEDICAL TECHNICIAN 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
EMET 1502 Emergency Medical MGMT 1306 Human Relations 3 

Technician-Ambulance 5 EMET 1302 Military Medicine 3 
Composition and Rhetoric 1 3 ELCTtt t  Computer SciencelMicro. 

MGMT 1305 lntraduction to Management 3 computer Tech. Selection 3 
MATH MATH 1314 or 1324 3 ELCTt HumanitiedFine Arts 
PHED Physical Education 1 Selection 3 

ELCT' Approved Elective 3 
PHED Phydcal Education 1 

15 16 

Second Year 
First Semester Credit Second Semester Credit 
EMET 2101 Introduction to Paramedic 1 EMET 2302 Emergency Medical Center 
EMET 2301 Disaster Planning 3 Management 3 

Principles of Accounting I 3 EMET 2303 psychology of Emergencies 3 
MGMT 2302 Human Resource Management 3 2Ul Technical Writing 3 
MGMT 2309 Supervision 3 A C C F  2302 Principles of Accounting II 3 
GPCH SPCH 1315 or 1321 3 ELCTtt SociaVBehavioral Science 

Selection 3 
ELCT' Approved Elective 3 

16 18 
Total Hours 65 

.. 
t 
tt 
ttt 

AppmvedElectives: EMET1303,1304,1305; PSYC2301. M G M T 1 3 0 1 , o r ~ .  Non-militalystudents 
may select an EMET elective. 
OAnM 73114 and 2805 mav be substituted - . .- . . . - - - - . - - - - - . . - , - - - - - - . - - - 
HumanitevFine Arts Selection. See page 26 
Soc~aJBehavioral Sc ence Se ect~on. See page 26. 
Comp~ter SciencelMcrocomputer Technology Selection: See page 26. 

Underlined numbers an common course numbers. See page 14. 
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FIRE PROTECTION TECHNOLOGY 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
FPRT 1301 Fundamentals of Fire Protection 3 FPRT 1302 Fire Prevention 3 
FPRT I303 F re Protection Systems 3 FPRT 1305 F,re Aam~nissatlon II 3 
FPRT I304 F re Adm.netrat~on I 3 FPRT 1308 FIR Sewlee Chemisw II 3 
FPRT' 1307 Fire Service Chemistry I 3 MATH MATH 1314 or higher. 3 
E&L j3Ql Composition and Rhetoric 1 3 Sp&! X E  Public Speaking 3 
PHED Physical Education 1 PHED Physical Education 1 

16 16 

Second Year 
First Semester Credit Second Semester Credit 
FPRT 2301 Industrial Fire Protection I 3 FPRT 2302 Industrial Fire Protection II 3 
FPRT 2303 Hazardous Material I 3 FPRT 2306 Fire and Arson Investigation 3 
FPRT 2305 Building Codes 8 FPRT 2404 Fire Fighting Tactics and 

Construction 3 Strategies 4 
ELCTt HumanitiedFine Arts ELCTttt Computer Scienc&icro- 

Selection 3 computer Tech. Selection 3 
$iQU 23P1 State 8 Federal Government i FPRT" Elective 3 
or 

2 U  State 8 Federal Government 11 3 
E&L 2311 Technical Writing 3 

18 16 
Total Hours 66 

CHEM 1406 mav be substituted lor FPRT 1307. " FPRT €.en ves:ncl~de: FPRT 23W. 2308,2309,2310. and 2314. 
t numanltiedFme Ans Seleaon: See page 26 

t i t  Comp~ter Se~ence/M~crocomputer Technology Setenton. See page 26 

Underlined numbers are common courae numbers. See page 14. 
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FOOD SERVICE MANAGEMENT 
Assoc ia te  in App l i ed  Science 

First Year 
Fi rs t  Semester Credit Second Semester Credit 
FSMG 1302 Nutrition 3 FSMG 1301 Supervising Kitchen 
FSMG 1303 Sanitation and Salety 3 Administration 3 
FSMG 1401 Food Preparation 8 Sewing 4 FSMG 1305 Food Purchasing 3 
MGMT 1306 Human Relations 3 FSMG 1306 Menu Planning 3 

l3Ql Composition and Rhetoric 1 3 MATH W Elementary Statistics 3 
ELCT' Elective 3-4 

K%E Public Speaking 3 
16 16-19 

Second Year 
Fi rs t  Semester Credit Second Semester Credit 
FSMG 2304 Hospitality Industly/Sales HMMG 2304 Financial Management 3 

Promotion 3 FSMG"' 2406 Management Practice II 4 
FSMG"' 2405 Management Practice I 4 ELCT" ACCTIOADMIMATH 3-4 
HMMG 2301 Hospitality Industry Law 3 ELCTt HumanitiedFine Arts 
MlSC 1450 Micmmputers lor Business 4 Selection 3 
ELCT Elective 3-4 ELCTtt SociallBehavioral Science 

Selection 3 
17-18 16-17 

Total Hours 67-70 

Elective Selections include: FSMG 1300 1304, 1307, 1308,2150,2151, 2201.2250.2251, 2252,2353, 
2355,2356,2401,2402,2452, or 2453; ACCT 2301.232; HMMG, 1300,1302,1303,1305,1308,2306; 
MGMT 1305,1308,2101,2164,2302,2304,2310: ENGL 1302,1313, or 2311 

" Elective Selections include: OADM 1309, 2304; ACCT 2301: or MATH 1314 or higher (excluding N). 
"' Selected locations may substitute MGMT 1304 and FSMG 2303 lor FSMG 2405 and 2406. 
t HumanitiedFine Afts Selection: See page 26. 

tt SociaVBehaviorai Science Selection: See page 26. 

Underlined numbers are common course numbers. See page 14. 
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HOTELIMOTEL MANAGEMENT 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
HMMG HMMG 1302 or 1307 3 HMMG 1300 Food and Beverage 
MGMT 1306 Human Relations 3 Management 3 
FSMG 1401 Food Preparation and Sewing 4 HMMG 1303 Front Office Procedures 3 
W Bll Composition and Rhetoric 1 3 FSMG 1301 Supervising Kitchen 
MATH BE Elementary Statistics 3 Administration 3 
ELCT' Elective 3-4 FSMG 1303 Sanitation and Safely 3 

FSMG 1305 Food Purchasing 3 
ELCT Elective 3 

19-20 18 

Second Year 
First Semester Credit Second Semester Credit 
HMMG"' 2401 HoteWMotd Internship I 4 HMMG 2301 Hospitalily industry Law 3 
FSMG 2304 Hospitality Industry Sales HMMG 2304 Financial Management 3 

Promotion 3 ELCr  ACCTlOADMlMATH 3-4 
ELCTt HurnanitiesJFine Arts Selection 3 HMMG"' 2402 HoteWMotei lntemshio I1 4 
MlSC 1450 Microcomputers for Business 4 ELCTtt SociaWBehavioral science 
SPCH SPCH 1315 or 1321 3 Selection 3 

17 16-17 
Total Hours 70-72 

Students pursuing emphasis in specific areas must take the corresponding electives listed below: 

Emphasis Electives 

Front Office Procedures HMMG 1306 
Marketing and Sales Promotion HMMG 1306 and HMMG 2307 
Food and Beverage Management HMMG 2308 
Housekeeping HMMG 2302 
Engineering and Facilities Management HMMG 2305 and 2302 

ACCTIOADMIMATH Elective Selection includes: ACCT 2301; OADM 1309.2304: MATH 1314 or higher 
(excluding m). 
Elective ~e lec l~on Inc Loes HMMG 1305,1306.1308.2302.2305.2306.2307.2308. FSMG 1303 1302, 
1304 1306.1307. 1308.2303.2306.2401.2402. MGMT 1305 or 1308. EMGl1302 1313.2311 
Selected ocauons may s ~ b s l  Ute any HMMWFSMG e.ectwe 
HumanitieslFine Arts Selection: See page 26. 
SociaWBehavioral Science Selection: See page 26. 

Underlined numbers are common course numbers. See page 14. 
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LAW ENFORCEMENT 
Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
LAWE 1301 Introduction to Criminal Justice 3 LAWE 1201 Defensive Tactics 2 
LAWE 1304 The Courts and Criminal LAWE' Law Enforcement Option 

Pmcedures 3 Elective 3 
LAWE 1307 Crime in America 3 LAWE' Law Enforcement Option 
LAWE 1308 Fundamentals 01 Criminal Law 3 Elective 3 
W W Composition and Rhetoric 1 3 LAWE' Law Enforcement O~tion 
PHED physical Education 1 Elective 3 

ENGL ENGL 1302 or 231 1 3 
ELCT" Law Enforcement Elective 3 

16 17 

Second Year 
First Semester Credit Second Semester Credit 
LAWE 2101 Emergency Medial Aid t LAWE 2201 Firearms 2 
LAWE 2304 Juvenile Prccedures 3 es?.l; 2?Ql Introduction to Psychology 3 
WLT Z W  Stale 8 Federal Government I ' l32l Business and Professional 
or Speaking 3 

State 8 Federal Government 11 3 ELCTt HumanitieslFine Arts 
LU Introduction to Sociology 3 Selection 3 

MATH MATH 1314 or higher 3 ELCTttt Computer ScienceiMicm- 
PHED Physical Education 1 computer Tech. Selection 3 
ELCT" Law Enlorcement Elective 3 ELCT" Law Enforcement Elective 3 

17 17 
Total Hour8 67 

Students planning to complete a baccalaureate degree in Criminal JusticelLaw Enforcement should declare a major 
anddeveloDadeoree Dlan which will meet the transler reouirementsol the colleoe 01 their choice, as soonas it can . " .  
be determined. 

Law Enforcement Options: 
Students intending to major in Law Enforcement may take LAWE 1302 ,1303. or 1309. 
Students intending to major in Corrections may take LAWE 1306and oneolthefollowing: LAWE 1302, 
1303. or 1309. 
Studentswhooreleramoreoeneral Law Enlorcementcurriculum mavtakeanvthreelmm LAWE 1302. - ~~~ ~ 

1303, 1306, and 1309. " 
" Law Enforcement Elective Selection includes: IAWE 1310, 1315. 2301, 2303,2306, 2308, 2310, 2312, 

2313.2314.2315: EMET 1502. 
t ~umeni t ie i~ ine Arts Selection: See page 26. 

ttt Computer ScienceiMicmmputer Technology Selection: See page 26. 

Underlined numbers are common course numbers. See page 14. 
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LEGAL ASSISTANT 
Associate in Applied Science Degree 

First Year 
First Semester Credit 
LEGA 1401 Introduction to Paralegalism 4 
LEGA 1302 Legal Oflice Ethics and 

Management 3 
LEGA 1304 Principles of Family Law 3 
BGl ULl Composition and Rhetoric 1 3 
@XI 23P1 State 8 Federal Government 1 3 
PHED Physical Education 1 

17 

Second Semester Credit 
LEGA 1306 Criminal Law 3 
LEGA 1307 Civil Litigation 3 
MATH FiniteMathematics 3 
MlSC 1420 Word Processing lor 

Microcomputers 4 
W Composition and Rhetoric 11 3 
PHED Physical Education 1 

17 

Second Year 
First Semester Credit Second Semester 
LEGA 2302 Contract Law and the U.C.C. 3 LEGA 2405 Wills, Tmst, and Probate 
LEGA 2306 Techniques ol Legal Research 3 LEGA' Approved Elective 
LEGA' Approved Elective 3 LEGA' Approved Elective 
BU;I W Principles of Accounting I 3 ELCTt HumanitiesIFine Arts 
@XI 2302 State 8 Federal Government 11 3 Selection 

SPCH SPCH 1315 or 1321 
15 .- 

Total Hours 

Credit 
4 
3 
3 

' Approved Electwe Selection mc Ldes LEGA 1305 1308 1309 1403 2301 2303 2307 2401. ana 2404. 
T nLman lles Flne Ans Selection: See page 26 

Underlined numbers are common course numbers. See page 14. 
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MILITARY SCIENCE MANAGEMENT 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
MILS' 1101 Military Science I 1-2 MILS 1102 Fundamentals of Leadership 1 
MILS 1301 U.S. Heritage, Mission, MILS 2101 Stress Management 1 

Organization 3 MILS' 1201 Military Science II 2 
MILS 1300 Military Organization 8 MILS 1203 Professionalism and 

Stalf Functions 3 Responsibility 2 
MILS 1202 Briefing Techniques, Aids MGMT 1205 Analysis of Training 

and Devices 2 Requirements 2 
MGMT 1204 Setting Objectives and Goals 2 MATH B 2  Elementary Statistics 3 
MILS Lower Level MILS Elective 2 S W  GLl Business and Professional 
W KQl Composition and Rhetoric 1 3 Speaking 3 
PHED Physical Education 1 ELCTt HurnanitiedFine Arts Selection 3 

PHED Physical Education 1 
17-18 18 

Second Year 
First Semester Credit Second Semester Credit 
MlLS 2211 Job Performance &Motivation 2 MlLS 2206 Management Learning 
MILS' 2201 Military Science Ill 2 Strategies 2 
MILS 1207 Professional Development MILS 2351 Advanced Leadership 3 

of the Manager 2 MILS 2354 Management Problems 3 
MILS" MILS Elective 3 MILS 2103 Time Management 1 
G E W  1302 Cultural Geography 3 ELCT"" MILS or MGMT Elective 3 
ELCT MILS or MGMT Elective 3 WOPO 1101 Introduction to MS-DOS 1 
PHED Phvsical Education 1 WOPO 1102 Introduction to WordPerfect 1 

WOPO 1104 Introduction to Lotus 123 1 
PHED Physical Education 1 

16 16 
Total Hours 6768 

MaysubstituleMlLS1106, 1107,1210,1211,1212,or1213 
MlLS 2371.2372. or 2373; HiST 2370. 
May substitute any foreign language or PHIL 2303. 
Approved Electives: MlLS 1105,1108,1204,1205,1208,1209,2109,2202,2203,2204,2205,2207,2208, 
2209,2210,2261,2301,2309,2372; or MGMT 1206,1305,2309,2310 
HumaniliedFine AIIS Selection: See page 26, 

Underlined numbers are common course numbers. See page 14. 
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OFFICE MANAGEMENT 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
WOPO' 1303 Beginning Keyboarding WOPO 1304 Intermediate Information 

Data Entry 3 Processing Applications 3 
OADM 1309 Business Mathematics and WOPO 1307 Word Processing and 

Calculating Machines 3 Transcription 3 
MGMT 1304 Work Omanization 3 OADM 1305 Records Manaoement 3 
MGMT 1305 lntroducion 10 Management 3 OADM 1308 B~s~ness ~orr&ponoence 3 
EhrGL 1301 Comwsn~on an0 Rhetor c I 3 ELCT" OADMIWOPONGMT - - 
WOPO 1101 MS-DOS: An Introduction 1 Selection 3 

PHED Physical Education 1 
16 16 

Second Year 
First Semester Credit Second Semester Credit 
OADM 2304 Oflice Accounting I 3 OADM 2305 Oflice Accounting li 3 
MGMT 2305 Business Law I 3 OADM 2307 Automated Oflice 
W K 2 j  Business and Professional Administration 3 

Speaking 3 MGMT 2302 Human Resource Management 3 
ELCTtt SociaVBehavioral Science MGMT 2306 Business Law II 3 

Selection 3 ELCTt HumanitiedFine Arts 
MATH MATH 1314.1324 or 1342 3 Selection 3 
PHED Physical Education 1 ELCT" OADMIWOPOIMGMT 3 

16 18 
Total Hours 66 

Levels Of shorthand and typewriting will be determined by the student's previous training in these skills andl 
or by placement tests. 
EleCtiveselectionsa~~mved bv DeoaiimentChair. Courses mav bechosenleadinotoward oeneral. medical. 
or legal secretanal programs ipon department approval 
rl~manlt esFme Arts Se eM on See page 26 
S~c~aVBenav~oral Sclence Select~on See page 26 

Underlined numbers are common course numbers. See page 14. 
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TRANSPORTATION TECHNOLOGY 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
ENGL* ENGL 1301 or 1312 3 ELCT' SPCH 1315orENGL 2311 3 
MATH MATH 1314or1342 3 OADM 2305 Oflice Accounting Ii 
OADM 2304 Oflice Accounting I or 
or AIXT 23!Z Principles of Acwunting 11 3 

?JQl Principles of Accounting I 3 TRAN 1303 EwnomicsofTransportation 1 3 
TRAN 1301 Introduction to Transportation 3 TRAN 1304 Interstate Commerce and 
TRAN 1302 International Trade 3 Practice 3 
PHED Physical Education I MGMT 1306 Human Relations 3 

PHED Physical Education 1 
16 16 

Second Year 
First Semester Credit Second Semester Credit 
MGMT 2302 Human Resource Management 3 MGMT 2309 Supewision 3 
TRAN 2301 Ewnomics ol Transportafon 11 3 TRAN 2304 TraHic Management II 3 
TRAN Transportation Elective 3 TRAN 2302 Transportation Law and 
TRAN 2303 Traflic Management l 3 Regulation 3 
TRAN 231 1 Transportation Marketing 3 TRAN Transportation Elective 3 
ELCTttt Corn~uter SciencelMicro ELCTtt SociaVBehavioral Science 

comiuter Tech. Selection 3 Selection 3 
ELCTt HumanitiedFine Arts 

t 
tt 
ttt 

Selection 
18 

Total Hours 68 

If student comleles ENGL 1 3 0 1 , t h e n ~  must betaken. If student c o m p l e t e s w  W ,  either 
SPCH 1315 oi-ay be taken. 
HumanitiedFine Arts Selection: See page 26. 
SociaVBehavioral Science Selection: See page 26. 
Computer Science/Microcomputer Technology Selection: See page 26 

Underlined numbers are common course numbers. See page 14. 
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WELDING 
Associate in Applied Science Degree 

First Year 
Flrst Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 WELD 1403 Intermediate Arc Welding 4 
WELD 1401 Beginning Gas Welding 4 WELD 1405 Advanced Gas Welding 4 
WELD 1402 Beginning Arc Welding 4 WELD 1406 Blueprinting lor Welding 4 
MATH MATH 1314 or higher 3 PHED Physical Education 1 
ELCT Elective 3 LY2 Communications Skills 3 

18 16 

Second Year 
First Semester Credit Second Semester Credit 
WELD 2401 Advanced Arc Welding 4 WELD 2404 Pipe ll 4 
WELD 2402 Pipe l 4 WELD 2406 Welding Fabrication and 
WELD 2407 GTAW Welding (TIG) 4 Layout 4 
ELCTttt Computer SciencelMicm- WELD 2408 GMAW Welding (MIG) 4 

computer Tech. Selection 3 ELCTt HurnanitiesIFine Arts Selection 3 
SQLT iZi!21 State 8 Federal Government I SEH XEl Business and Professional 
or Speaking 3 
SQLT 232 Stated Federal Government 11 3 18 

18 
Total Hours 70 

t HumanitiesIFine Alts Selection: See page 26. 
ttt Computer ScienceMicrocomputer Technology Selection: See page 26. 

Underllned numbers are common course numbers. See page 14. 
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COURSE DESCRIPTIONS 

(ATBR) AUTOMOTIVE BODY REPAIR 
ATBR 1403 Roughing & Alignment I (3-3) Credit: 4 
This course is designed to provide the student with a lundamental working knowledge ol the theory and 
application of damage analysis and reversal as it applies to minor body damage. Emphasis will be placed on 
damage classilication and identilication, proper tool selection and use lor specific repairs, heat shrinking, metal 
finishing techniques, and the alignment of movable body panels. Prerequisites or Corequisites: INDU 1400, 
ATBR 1405 or 1407. 

ATBR 1405 Auto Bodv Welding I 13-3) Credit: 4 
Tn~s c o m e  s des gned lo provie the st~denr wllh a worK ng mowleage an0 praclca s i l l  devetopmenl n the 
use of oxyacetylene w e m g  equpmenl as I re ales to abto boay repalr proceoLres Empnas s *I be placeo on 
safety, equipment construction and lunction, types and preparation ol joints, and welding procedures on body 
steel. Prerequisite or Corequisite: INDU 1400. 

ATBR 1407 Auto Bodv Fundamentals 13-3) Credit: 4 
Tn~s coune s oeslgnedlo provldetne stbdenl w~ lh  bas c sk 1s in general body shop salet; nand an0 power loo, 
Lse measbrement techn qbes, se ecllon and dse of repa r matertals, and nonmetal parts repa r A socovered in 
the course are details of both conventional and unitized bodv construction includ/no oaris nomenclature and 
methoas of attachment The stddenl wall also oe IntroaLceo i o  general snop operat'ok and to tne merhoos of 
co son repalr estlmatlon Prereqb s te or Co req~  s te INDU 1400 

ATBR 1408 Roughing &Alignment II (3-3) Credit: 4 
This is an advanced course desioned to provide the student with further oractical skill development in the 
correct on ol m nor boay aamage i n a  s an nlroducr,on to the repa r of ooay strJclLra damage Empnas s wi 
be placeo on proper analys s and correct on lh ro~gn lne Lse of measuremenl lecnnlques an0 hya ra~  c repa r 
equipment Prerequlsres ATBR 1403, 1405 1407 and 1409 

ATBR 1409 Auto Body Welding II (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge and practical skill development in the 
use of GMAW (MIG), resistance spot welder, and shielded metal arc welder as they relate to auto body repair. 
Emphasis will be placed on salety, equipment construction and function, joint preparation, and welding 
procedures on both mild and HSLA body steel. Prerequisite: ATBR 1405. 

ATBR 1410 Auto Bodv Painting Fundamentals (3-3) Credit: 4 
T ~ I S  c o m e  IS aes gned to prov de tne stLdin1 w tn a baslc know eage ano sk is requlred n tne pa nllng ot boay 
panels Emphas6 m1II be placed on tne proper dse ana care of tne spray gLn, sdrlace preparat on for d~tterenl 
repa r mater als. sano ng, masnng, cleanlng, CompoLnolng, preparallon of ref n sned maler a1 and recogn!l8onl 
correction ot pa n l  problems Prereqmles or Co req~  s tes INDU 1400 ana ATBR 1407 

ATBR 1411 Automotive Glass (3-3) Credit: 4 
Th scourse sdes.gnedto prov de tne awJenl wsh a knowledge ot lhe lypes of glass ano wdatner sealmgdevlces 
and sew ce, and barlods types of power ass st deu ces and manor e ecmca repa8rs Prereq~ls le or Coreq~ts.le . . 
INDU 1400. 

ATBR 2400 Maior Vehicle Damage Repair (3-3) Credit: 4 
Tn~s c o m e  is a conl~nu;uon of ATBR 2401 a i d  2406 an0 places empnas s on deve op ng !he s o  s nvolved In 
malor vehc e damage repa rs m n g  me lalest lechn qbes and eqr, pmenl mc ~ d l n g  body sect on ng ano !he Jse 
of recyced parts Prereqb~stes A# Ilrs1.year ATBR comes, ATBR 2401, an0 2406 

ATBR 2401 Panel Repair and Replacement (3-3) Credit: 4 
Tn~s codrse p aces heavy empias s on stra gnten ng an0 llnlng pane s an0 emp oys welalng dingmg, bdmpmg, 
an0 al gnment proced~res The bse of body f~llers, conlodr l m n  ng. ana mera preparallon are also lnc doed 
prerequisites: All lirst-year ATBR courses. 
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AUTO 1405 Automotive Air Conditioning (3-3) Credit: 4 
A c o m e  des gnea to prov de an ~nderstano ng of tne&~nc~p es desngn, conslr.ct!on. nsla la1 on, and servce 
procedbres nvo ved in aLromot ve atr cond llon,ng. w~lh  spec~al emphas-s on syslem recharging and servlce 
Prereqb~ste or Co req~~s te  AbTO 1400, 1402 and 141 I or consent of the Department Cna r 

AUTO 1406 Engine Tune-up (2-4) Credit: 4 
Thiscourseisdesianedtoorovide the beainninastudentwith basicautomotiveskills involvedinoerforminominor 
eng ne t~ne-ups hphas .s  will oe paced dp6n !he procedJres to magnose aqJsl, ana replace ee i t r~ca~.  
carb~retor. and gnlt.on system components Prerequs tes AJTO 1301 and 1402 

AUTO 1407 Brake Systems (3-3) Credit: 4 
Acourse desianed to orovidean understandino ofthe nomenclature. theorv of ooeration. and service orocedures 
tnvo ved in tnibrare system The Lse of Ihe o;are d r m  lathe, bleeder a& other eqJlpment necessary lo enecl 
orare repa rs w oe ta~gh t  w~th emphasts on power orare an0 aba orare systems Tra n ng will also nclbde 
orlnc ole5 of antl-srla and neavv-d~lv orare svstems Prerequs te or C o r e q ~ ~ s  re AUTO I400 or consent 01 the . . 
bepaitment Chair. 

AUTO 1408 Standard Transmissions & Transaxles 13-3) Credit: 4 
A c o m e  oeslgnea to provlae an Lnoerstandmg of tne fdnctton constrbct on, operat on' an; ma ntenance ol 
man~alsn~tltransm sslons transaxles, cl~tcnes, ar velmes anda flerent a s Prereq~~s leor Corequs.te AUTO 
1400 or consent 01 the Department Chair. 

AUTO 1411 Automotive Computer Systems (3-3) Credit: 4 
~ h t s  c o m e  1s aeslgneo to provloe the s i~oent 'II~ a oasc ~noerslandmg 01 compdter systems Jsed in tne 
moaern a~1omobl.e Empnas s WIII oe p ace0 on system ana component laenl~t callon, tmct on, an0 operat ng 
pr ncpes Prereq~~s te or Coreq~ s te A,TO 1402 or consent of tne Depanmenl Cnalr 

AUTO 2250 Operational Maintenance (0.5-2) Credit: 2 
TO lamiliarize the student with basic theories and principles of operational maintenance 01 military vehicles. 

AUTO 2251 Power Generator Mechanics Course 11.5-4.5) Credit: 2 
This course is designed to teach wheeled-vehicle mechanics the skills necessary i o  perform organizational 
maintenance on 1.5 through 10 KW power generators. 

AUTO 2402 Shop Organization & Management (3-3) Credit: 4 
A course desianed to orovide information and actual exoeriences in shoo manaaement, customer relations. 
warranry prov.i~ons, serv.ce salesmansn p, organ zatlon and layo~t ,  OLS GSS pracuces and in tne Lse 
01 t me, rate, ana pans mama1 Tn~s c o m e  places speclal empnas s on estab.,sned bdsmess pr nc ples and 
preparation for employment. Prerequisite: Sophomore standing. 

AUTO 2403 Automatic Transmissions & Transaxles (3-3) Credit: 4 
A studv of the theorv of ooeration. construction, and maintenance of automatic transmissions and transaxles - - - , ~  - ~~ , ~ ~7~ ~ ~ 

,~~~~~ . 
inc.da ng tockmg lorqJe conveners ana adomat c overar ve Tn~s c o m e  emphaslzeslhe olagnosls, repalr. and 
OvernaL lechn,aLesbsea in re& Id nqtransm ssionsanotransaxles. Prereq~isile AUTO 1408or consenl of lhe 
Department chair. 

AUTO 2404 lanition. Starlina & Charaina Svstems (3-3) Credit: 4 - - - - .  
Provlaes a revlew of tne Daslc electr cal system C o m e  conlent m m e s  tne gnlllon system theory ana servlce 
lor !he convent,onal, trans stor, and compler-conlro led systems Stan ng motor and chargmg Systems theory. 
lest ng. and serv ce w I also oe .nct,ded Prereq~lslte AJTO 1402and 141 1 or consentoltne Department Cnalr 

AUTO 2405 Steering & Suspension Systems (3-3) Credit: 4 
Tn~s co~ rse  1s designea to i o v d e  tie stuaenl HII~ an ~nderstand~ng ot tne t ~ n c t o n  tneory of operason. 
malntenance d,agnos s, ana serv ce procedures involved in tne aLtomotlve sleer ng and suspens on systems. 
It .nc Ldes whee s, !Ires, steering gears ana llnmages wnee alignment lactors, d~agnos s, repalr ana alignment 
proceoJies on live aLtomob,les. The coLrse u a so inc Jde pr nclpes of heavy-a~ty sbspension Systems. 
Prereq~.slte or Co req~~s l l e  AUTO I400 or consent of !he Depanment Cha r 



AUTO 2406 Engine Diagnosis 8 Emission (3-3) Credit: 4 
A course designed to provide an understanding 01 engine troubleshooting procedures using conventional 1 s t  
equipment, engine oscilloscopes, exhaust gas analyzers, and computerized engine analyzers. Diagnosis, 
adjustment, and repair of engineemission controls is included. Prerequisite: AUTO 1301,1402,141 1,2404, and 
2410 or consent 01 the Department Chair. 

AUTO 2408 Advanced Engine Service (3-3) Credit: 4 
Tn4s c o m e  covers a or el  revew o l i a s c  engmes Hanos-on work w mvolve valve trafn ana cy noer nead 
serv ce mc ding va vegr no ng and g~ de repalr nc ~ o e d  In lh sco~ rse  w I1 betne proceddes necessary lor the 
replacement of an engine short-block assembly including necessary testing and adjustments. Prerequisite: 
AUTO 1301 or consent 01 the Department Chair. 

AUTO 2410 Fuel Svstems 8 lniection 13-3) Credit: 4 . , 
A c o m e  deslgned to provie an ~noers ianom~ of the pr nciples, oesogn, and operarlon 01 a~tomotive t ~ e  
systems Carb~retors. Idel pmps ,  l ~ e l  nlect on and computer-controlled Jn 1s * I be covered Hanos-on work 
will include troubleshooting, repair and adjustment of these systems as well as emission control devices. 
Prerequisite: AUTO 1301, 1402, and 141 1 or consent of the Department Chair. 

(CHDV) EARLY CHILDHOOD PROFESSIONS 
CHDV 1301 Fundamentals of Early Childhood Education (2-2) Credit: 3 
This course covers the historv. ohilosoohv. and ethics 01 child care. tvoes 01 child care. facilities. laws and , , 
slanoards Inat are appl cable ;o in110 care centers Empnas s IS paced on tne responsab .t es an0 d ~ t  es 01 tne 
ch dcare worker Exper encesarega neo in nowtoprov delor tnechllo's heallh neeosano norrto makelnecn~lo 
care center a safe place lor children. 

CHDV 1303 Curriculum Resources (2-2) Credit: 3 
Tn s s a tnree.hodr creo I co~rge wh cn taken conc~rrenlly w tn CHDV 1322, an cblates w In 
Profess ons II Tne secono in a series of core comes tnls c o n e  provloes nands-on experience in select ng 
prepar ng and present ng omovery earn ng acsv t es The locus 1s on Inexpenswe teacner-maoe mater als 
Includes plannina and implementina develo~mentallv aoorooriate learnina activities in art, literature. music. 
movemenl, atam& p ay sc ence, i a t n  anaman,p~~anves Deve opmgacLrr c ~ l u m  wh ch adapts to tne needs 
01 ch ,oren wlln spec al neeos. mc Jo8ng a m ~ l t  CL t ~ r a l  approach IS embraced 

CHDV 1305 Instructional Aids (2-2) Credit: 3 
Thiscourse is desianed to instruct child care oersonnel and teachers'aids in the orooerooeration 01 various tvoes , ,  . 
ot a ~ d  ovmal  eqipmenl an0 me nand ng' of assoc ated materials St~oenls w . a so become tam I ar'hth 
resolrces tor free materials and how lo constrr l  s mple tratnlng a ds s ~ c h  as DL let n boards, moolles, p ctJre 
mounting, and laminating. 

CHDV 1306 Physical Development and Disorders in Children (2-2) Credit: 3 
Normal motor development and techniques for screening young children for motor skills devel.opment. Methods 
and materials used for assisting children with physical disabilities and for promoting activities of daily living. 

CHDV 1307 Techniaues for Child Guidance for the Soecial Child 12-21 Credit: 3 ~.~~~ ~ ~ .--, - 

~ormaldevelopment of emotidnal responsesinchildren; understanding emotional behaviordisorders inchildren; 
techniaues for screenina children lor emotional dilliculties: methods and materials usedforassistinochildren with 
emotional disabilities. - 
CHDV 1309 Child Guidance and Group Management (2-2) Credit: 3 
This three hour credit course provides an examination of theoretical approaches to guidance; appropriate 
application; planning strategies; advanced observation techniques; site-based experiences; ethical problem 
solving; and teamwork skills in group management. Direct and indirect methods of guiding the individual child, 
or group of children, toward positive self-esteem and sell-control are emphasized. 



CHDV 1310 Growth and Development of Children (2-2) Credit: 3 
This isathree-hour lecture course which includestheexamination olemotional, social, ohvsical. and intellectual . . 
oevelopmenl of the c h ~  d lo paeny  Tns c o m e  consloers genet c and prenatat nfLences on the cn~ld ano 
~ n c l ~ d e s  tne w a y  01 no v d ~ a  d flerences In ages ano stages of oevelopment 

CHDV 1324 Safety, Health, and Nutrition (2-2) Credit: 3 
This is a three-hour credit course which focuses on information, issues, procedures, and experiences related to 
the Safely and health of a child in a care and education setting. Stan teamwork, ethical problem solving, and 
interpersonal relationship skills are incorporated in course objectives. 

CHDV 1327 Families and Communities in a Multicultural World 12-21 Credit: 3 
This course explores the factors that influence a child's development--culture, family, neibhbdrhood, child care 
staff, and communitv. Includes professional development experiences in sell-understandina and leadership. 
Empnasizes strateg'es lor ~t zng parents an0 c o m m ~ n ~ t ~  iesodces: parent ed~caton guidelines eth c'al 
proolem so vlng: ano act vAes lor OL ~d ng stall relat onsn ps ano oeve oping cross-c,d~ra awareness an0 
sensitivity. 

CHDV 1328 Management: lntergenerationai Professions (2-2) Credit: 3 
This course focuses on oroaram aoals. oolicies and orocedures. and licensina standards tor child and adult 
services II (nc Joes types oiseniigs anb career opponm t es reiateo to cn 10 i n 0  aaL t serv ces, appropr,ate 
workp ace eth cs: occJpat ona nea tn an0 safety pract ces: commJn catmg enect vely on me .ob, recoras 
maintenance: dailv schedulina: and current issues and leaislation relatina to child care, eiderlv care, and adult 
dependent care. 

CHDV 1406 Learnina Environments I (3-2) Credit: 4 
This is a lour-hour credit course which focuses on developmentally appropriate activities, guidance, and the 
environment for inlant-toddler care. Provides for opporiunitiesto maximize long-range development that occurs 
within thefirstthreevearsof lifeand includeswritinadailvandweeklvactivitiesandobiectives. Staff team buildino 
and ethical problemsolving are embedded in co&e dbjectives. ' 

" 

CHDV 1408 Learning Environments II (3-2) Credit: 4 
This is a four-hour credit course which centers on developmentally appropriate practice during the play years. 
It includes develooino and desianino interest centers and environments lor discovew learning: scheduling and 
p~annmgage.app;op;ateact v i e s  i n 0  wr tlngaally and week y act v t esandob ect ies statfieam 0- d16ana 
eth cal proolem solving are embeaded n coLrse ob ecllves 

CHDV 1501 introduction to Early Childhood Education (3-6) Credit: 5 
Tn~s s a1 ve.hod cred,t course wnrh ancL ales wlln Eartv Cn dnooo Proless onxll Tne I rsl ,n aser es of core 
courses. thiscourse orovidesan introduction totheoriesand oracticesin earlvchildhoodcareandeducation,and ~~- ~ ~~~ ~~F ~ ~~~~ 

opponmtes to ooserve cnmen  in a varlery ol senlngs. 'AI tne cornpeton ol th s c o m e  the st~dent will 
Oemonstrate mastery at a OeQ nnlng leve n tne competenc.es of tne 1 x 1  ona areas ol protessionallsm cn. d 
growth, development and learning: guidance and Goup management; curriculum development, content and 
implementation; lamily and community relations; safety, health, and nutrition; and program management. 

CHDV 2101 Early Childhood Professions (Seminar) (1-0) Credit: 1 
A course that deals with trends and advancements in child development. When used in the Child Development 
Associate Program, this course will provide instruction on preparing a portfolio and preparing for assessment. 

CHDV 2301 The Child with Special Needs (2-2) Credit: 3 
This is a three-hour course which provides an overview of disabling conditions in children; emphasizes 
mainstreaming strategies and includes curriculum planning, observation, and hands-on experiences with 
children in center settings. Problem solving activities and teamwork skills are embedded in course objectives. 

CHDV 2303 Managing Child Care Centers (2-2) Credit: 3 
This course covers the oractical asoects of manaaino a child care center, with emphasis on legal issues and - - 
app. cat ons.1 scalmanagement, pekonne p annlng h r~ng,anaslattaeve opment pnyslcalp antr&ponsml tles, 
program ano enro men! practces d d e s  to parents, an0 program lmplemenlallOn 



CHDV 2304 Management Techniques for Directors (2-2) Credit: 3 
This is the second of two courses in childcare administration. It coversthe theoreticalaspects ol managingchild 
development programs. The main emphasis is placed on leadership styles, formulating and implementing staff 
development and program goals, problem solving, delegation and decentralization, increasing staff morale, 
preventing burnout, and theories of managing a child care center. 

CHDV 2305 Advanced Math and Science in Early Childhood (2-2) Credit: 3 
Empnas~s IS p.aced on slrategnes, act~villes, an0 materia s for leech ng matnemal cal an0 sc e k e  concepts an0 
SKIM n early ch idhood. Tnts c o m e  ncl~des ~oenlfytng, class~tymg, seqbenc ng oroer ng, an0 predicllng 
cabse~effect relat onship s6 s in  prescnool ch ldren Sc ence acsvttles, as presented w1i1 st mL are rhe chllo's 
cogn t ve growth. Merhoos are presented that *, ass st mree. lo ftve-year-o 0 cnlloren to d scover informat on 
abobl rheu natdra and manmaoe wor d. 

CHDV 2314 Program and Planning Implementation (2-2) Credit: 3 
Thls CoJrse 1s intended lo molwate and inform careg vers abed nteracl~ons beween cn dren and !he eloer y .n 
a general way. It includes guidelines for developing an intergenerational program, goals and objectives, 
appropriate settings for activities, planning and implementing intergenerational activities, and ellective techniques 
in evaluating intergenerational programs, 

CHDV 2402 Special Projects (1-15) Credit: 4 
This course is desianed to allow the advanced child develooment student the oooortunitv to undertake a oroiect 
mat nvo ves workig w i n  preschoo -age ch. oren Tne area of spec al zanon'i.ll oe selecteo and periormeo 
bnoer !he sbperv slon of !he nstrbclor Prereq. stte Pr or consent of tne Depanment Cnatr 

CHDV 2409 Learning Environments Ill (3-2) Credit: 4 
This is a four-hour credit course which focuses on the develoomentallv aDDroDriate needs and characteristics of 
scnool.agecnlloren itmc JoescJrrm u m ~ t r a r e ~ ~ e ~ ~ o r a ~ o ~ ~ a ~ l o n ~ C l a i e x p e r ~ e n c e s ~ r e a t c h a n g e s  nphyscal 
menla, and soctal oeve opmenr env~ronmenla planning: age.appropriare matenas and act v t e s  g m m g  
ch.loren n self-management: and confllcr reso  lion Staff leamworr, elntca proo em so vtng, an0 nlerpersonal 
relationship skills areincorporated in the course objectives. 

CHDV 2410 Learning Environments IV (3-2) Credit: 4 
~h s c o m e  aodresses tne unque c u r  cLlLm planning needeo in groJp home.oaseo care centers and centers 
sew ng ess tnan 10 ch ldren mc8~oes  straleg es lo1 oevelopmenla ly appropifate proact ve lor mlxed age 
groups, planning the environment, and ways touse mixed-age grouping to the children's advantage 

(CMET) COMPUTER ELECTRONICS TECHNOLOGY 
CMET 1400 Electronics & Com~uter Skills (2-41 Credit: 4 
A s t ~ o y  01 modem electron cconstrbct onl&hn qdes, ncl~dmglne bse of nandloo sand (abr Eauon eqb pment 
Thecobrse nc l~oes n qh.rellab 4yso derlnq. lheproo~cllonofpr nteo c l r c ~ ~ t  boards,cableananarnessmaKtnq, 
wire wrapping techniqies, and oiher relatea skilis 

CMET 1401 Digital Circuits (3-3) Credit: 4 
A s t ~ o y  of me bas c gat&ano gat ng networks bsea n olg la circa. IS an0 an lnlens#be ssdy o l ~ o o 8 e a n ~  gebra. 
as we 8 aslherneoryandoperat onoff 1p.1 ops, req sters, anocobnter c l r c ~  Is Tneco~rsealsocovers nbmbermq 
systems, arithmetical circuitry, and elements of control circuits. 

CMET 1402 Computer Svstems (3-3) Credit: 4 . . 
An .nlroa~clory c o n e  cbvering me sel,p operat on and oas c prevenuve ma ntenance of the personal 
compder system Th s c o m e  w.11 lnc Joe an ntrodJctlon l o  some of tne bas c sobare  pacrages ,selb. to the 
first-time computer owner. 

CMET 1403 Computer Systems & Operational Programming (3-3) Credit: 4 
The study of the theory of ihe operation of sever4 computersyste& to include instructions, an introduction to 
their logic diagrams, circuit schematics, programming asa troubleshooting tool, and operational characteristics. 



CMET 1404 Fundamentals of Robotics (3-3) Credit: 4 
An introd~ct on lo lermlnology. tneorfes, an0 lecnno ogy nvo v ng a typesol robollcs an0 ienoons ootn genera 
an0 md~st r  al orlenled PrereqJ slte E-TE 1401. CMET 1401 Coreq~lslte ELTE 1403 

CMET 1405 Local Area Networks (3-3) Credit: 4 
Thiscoursecoverssystem design, conliguration, operation, management, and troubleshooting of local and wide 
area networks. 

CMET 1409 CRT Systems (3-3) Credit: 4 
A stmy of the venrca and hdruontal scanncng c n,m v m o  ampl~l~ers, and otner reate ic l r ;~  ts enco~ntered 
In the most common vldeo olsp.ay systems Tne c o m e  lncmes theory of c~rc. t opera! on ano practcal 
laboratory exercises in troubleshooting. Prerequisite: ELTE 1403 

CMET 2200 Thru Hole Assembly-Advanced (1-3) Credit: 2 
An aavancea c o m e  n the a n d  assemoly reworr, and repa~r 01 prlnreo c r c ~ l t  boards in tnr~-holetecnno ogles 
Thecomecoversme assemo y, remova , an0 replacementot all typesol pc.Doaro.mo.nted eleclronc oevlces 
S ~ c c e s s l ~  completon reSLdS in the stment belna cendeo ov PACE n Aovanced Tnr.-H0.e assemov an0 
repair. 

CMET 2201 Surface Mount Assemblv-Advanced (1-3) Credit: 2 
An advanced c o m e  n the an of assemby, reaork, and repalr of prinrea clrc,.t boaids in s~r face mom1 
tecnnoogles Tne course covers tne assemoly, removal, ano repacement 01 a types of pc-ooaro.mo~nte0 
dectronic devlces. Successful comoletion results in the student beina certrfred bv PACE in Advanced Surface - 
Mount assembly and repair. 

CMET 2400 Assembly, Repair, and Rework (3-3) Credit: 4 
An advanced course in the art of assembly, rework, and repair of printed circuit boards in thru-hole and surface 
mount technoloaies. The course covers the assemblv, removal, and replacement of all tvPes of DC-board- 
momled electr& c aevlces S~ccessld compel on ies,lts n the s l~den l  belng cen111ed.by PACE n both 
Aovanceo 1hr~-hole an0 Advanced S~rface Mount assemb y ano repalr Prereqmle CMET 1400 or consent 01 
the Department Chair 

CMET 2402 Computer Circuit Analysis (3-3) Credit: 4 
A comorehensive study of the clock and Duke aeneration circuit, waveshaoina circuits. triaaer and control 
circuit;, and synchronkation and counting' circuis, as well as other circuits'us;d in moderGday computers. 
Prerequisite: CMET 1401 and 1403. 

CMET 2404 Computer System Diagnosis (L Maintenance (3-3) Credit: 4 
The ooeration. oreventive maintenance orocedures, and troubleshootina 01 modern-dav computer eauipment. 
The sady ot aovanced d~agnosl c programm ng lnc ~ o l n g  1.na ng &c~ment ng, an0 repa r ng comp-ter 
mall~nctlons The c o m e  glves the stment the mucn needea practca experience tnat can only oe gamed in a 
live computer atmosphere. Prerequisite: CMET 2402 or equivalent 

CMET 2405 Tendon Control and Implementation (3-3) Credit: 4 
Astudy in the useof microprocessor tocontrol both fluidics and pneumatic systems used in robotics and tendon- 
type systems, as well as the study of AC and DC motors and motor control lor movement and positioning. 
Prerequisite: CMET 1404. 

CMET 2406 Robotics Implementation (3-3) Credit: 4 
A study in data acquisition, handling, and conversion for use in movement, detection, and voice synthesis in 
advanced robotics systems. Prerequisite: CMET 2405. 

CMET 2408 Digital Communications (3-3) Credit: 4 - 
This c o m e  IS oes~gned lo allorr tne st~oent to oecome pro1 clent n a, aspects of o g11al commLncat ons It *IIO 
oegon w~lh  a concenrraleo ~nvest~gal.on of dlgltal mom ahon and d glra lransm sslon Tne most common 
mooJ.atlon schemes Lseo ,n mottern svstems--FS6 PSK. an0 O ~ a d r a t ~ r e  Amp 11~de MOOL a t m  IE gnt an0 
s xteenpw oe covereo n oeplh A& 1nc1,dea 1s a s t ~ d y  ot the n.meroLs oata comm,nlcatms concepts 
ncl~dmg transmlsslon metnods CIICL is, topo ogles, error control mechamsms, ano oata formats A StJoy of 



digital transmissions techniques including PCM, MPA sampling, encoding, and compounding; time-division 
multiplexing, adaptive delta modulation PCM, and diflerential PCM are also covered. The North American Digital 
Hierarchy for digital transmissions is outlined including line encoding schemes, error detectionlcorrection 
methods, and synchronization techniques. Prerequisite: CMET 1401 and ELTE 1403. 

CMET 2410 Advanced Consumer Servicing (3-3) Credit: 4 
Thiscourseincludesthemaintenance, alignment,andse~icingofVCRs,camcorders, hi-fi stereosoundsystems 
and equipment. Prerequisite: CMET 1409. 

CMET 2411 TheOrv of Interface Devices 13-31 Credit: 4 . . 
A stbdy olthe microprocessor and its lntedace w tn externa memory, enhancements, and oevlces tnalallow the 
orocessor to oe a comolele compbter svstem. The c o m e  w, a so mc Jde tne operat on 01 tnese perlpnera 
devices. Prerequisite: CMET 1403 and ELTE 1403. 

(DRDS) DRAFTING AND DESIGN 
DRDS 1303 Architectural Blueprint Reading (2-2) Credit: 3 
The lundamentak of blueprint reading lor the construction trades. This course Includes lamiliarization with 
standard terms, sizes, estimations and commercial practices. 

DRDS 1400 Fundamentals of Drafting (2-4) Credit: 4 
An overvlew ot orahmg to ~nclbde shape an0 &;e descrlpt~on ettenng, geometrc constr~cton, mb 11 vew 
pro ecllon almenslon ng, pctonal arawlngs, copy reprodbct on and tne bse of equ pment essentla lo lhe t el0 
of drafting. 

DRDS 1402 Technical Illustration (3-3) Credit: 4 
lntroa~cl~on to p ctorla dravmgs as bsed n indJslrla, calaaogs assemb.y sheets newspaper p ~ b  .callons and 
promot ona, llleratbre Work to oe oone in var ous med a to nclJoe penct. Inr transfer tapes, and alr orbsn 
Prereq~~ste  ENGR I304 or DRDS 1405 or concurrenl enrol men1 

DRDS 1403 Machine Drawing (2-4) Credit: 4 
Drawina and manufacturino orocesses: trainina in oroducina various kinds of advanced drawings: commercial 
pracl cis, and econom~cs:~lhe bse ot s~anoar<~ak ,  saes:symbols ano abbrevtat ons ~ r e r e q m t e s  ENGR 
1304 or DRDS 1405. ENGR 1305 or DRDS 1406. or concbrrent enrollment 

DRDS 1404 Structural Drafting (2-4) Credit: 4 
A studv of the AiSC s~ecifications and standards: structural theory and data, designing and detailing structural 
members and connect~ons Des gn and development of details and spec.1 callonsior Fght tnd~se.a is t r~c t~res 
10 ~ n c l ~ o e  strbctxa steel. p pe and refnlorcea concrete Prereqmle ENGR 1304 or DRDS 1405. EhGR 1305 
or DRDS 1406, or concurrent enrollment 

DRDS 1405 Technical Drafting (2-4) Credit: 4 
Freehand and instrument drawing, dimensioning, fastening, pictorial methods, charts and graphs, projections 
drawings, geometry and graphical construction. 

DRDS 1406 Applied Descriptive Geometry (2-4) Credit: 4 
Involves point, line and plane relationships, auxiliary views, intersections, and flat pattern development. 
Emphasis is placed on practical solutions to realistic engineering problems relating to aerospace, mining and 
geology. Prerequisite: ENGR 1304 or DRDS 1405. 

DRDS 1410 Com~uter-Aided Draftina I 12-41 Credit: 4 
A course designed to introduce the computer to ;he dralting student as another means'ol ireparing detailed 
drawinas. Emohasis is e laced on eauioment familiarization. araohicsherminal functions, and the aDDlication of 
comp~ier grapnics to b e  developmeh of drawings to the dlandaros set Dy mjbstry. ~rereq~is l ies  Secono 
semester Freshman stanoing n tne DraN ng Program an0 consent of the Depanment Cnalr. 



DRDS 2350 Applied Statics I (3-0) Credit: 3 
A study of the principles of mechanics of rigid bodies in equilibrium with emphasis in the areas of friction, 
centroids, center of gravity, and moments of inertia. 

DRDS 2351 Applied Statics II (3-0) Credit: 3 
A continuation of Applied Statics I. This course covers the application of knowledge and skills relative to the 
stabilihr of structures and safe loads that can be carried bv oirders. Activities include comoutation of the center 
of gravity ot an ooject when qven tne appropilate nformaiin a o s c m  on of tne varety bt materla s ,sea ano 
Me,r strengths, and orlet pracuces on deslgneo e q ~ h o r  Lm too s and mecnanms 

DRDS 2401 Pipe Drafting (2-4) Credit: 4 
Design and detailing of pipe systems make use of standard practices and symbols; includes single-line, double- 
h e ,  plan profile, and isometric drawings of pipe systems. Using the computer to produce drawings is 
encouraged. Prerequisite: Sophomore standing in the Drafting Program. 

DRDS 2402 Architectural Drafting (2-4) Credit: 4 
A study of the preparation of architectural plans, elevations, sections, site plans, various building details, room 
finish, door, and window schedules, and structural drawings. Using the computer to produce drawings is 
encouraged. Prerequisite: Sophomore standing in the Drafting Program. 

DRDS 2403 Electronic Drafting (2-4) Credit: 4 
A study of layout and preparation of finished electronic and electrical drawings stressing modern representation 
used for pictorial drawing, wiring and correction diagrams, prinled circuits, control circuits, and schematic 
diagrams. Using the computer to produce drawings is encouraged. Prerequisite: Sophomore standing in the 
Drafting Program. 

DRDS 2404 Principles of Design (3-3) Credit: 4 
Theory and practice ot design as related to engineering and technology. Analysis in the areas ot architecture, 
machine design, structural design, and product development. Using the computer to produce drawings is 
encouraged. Prerequisite: Second semester Sophomore standing in the Dratting Program. 

DRDS 2405 Civil Design Drafting (3-3) Credit: 4 
Drafting problems and techniques in civil engineering projects including key maps, drainage, plans and profiles, 
typical roadway cross-sections, earthwork, land development and surveying. Using the computer to produce 
drawings is encouraged. Prerequisite: Second semester Sophomore standing in the Dratling Program. 

DRDS 2406 Industrial Practice (1-5) Credit: 4 
This course is designed to give specialized practice to the student in his major field of interest. All work done in 
thisclass will typify actual industrial projects.The studentwill alsocompieteanemployment resume, coverletter, 
and portfolio. All projects will be completed with the use of Computer-Aided Drafting (AUTOCAD). Prerequisite: 
Second semester Sophomore standing in the Drafting Program. 

DRDS 2411 Computer-Aided Drafting II (2-4) Credlt: 4 
This course is a continuation of DRDS 1410. Emphasis will be placed on the use of the AUTOCAD system as a 
design and problem-solving instrument. The student will select problems from the dratting field of his choice. 
Prerequisite: DRDS 1410 and consent of the Department Chair. 

(ELTE) COMMUNICATIONS ELECTRONICS TECHNOLOGY 
ELTE 1303 Assembly Methods (1-5) Credit: 3 
A study of modern assembly methods and practices used in industry including the design, layout, and 
construction of electronic apparatus. 

ELTE 1401 Electrical Circuits I (3.3) Credit: 4 . . 
Tne f rsl ot a t*o.coLrse s t ~ d y  01 e ectrlca c rc~dry Tn s c o m e  mc Joes a s t ~ o y  ot ine elementary prlnc ples of 
e ectrc tv 11 covers DC too.cs sLcn as elementaw ph~scs,  Onm s .aw, ser es and paralle res~stlve networks. 
anda powertormlr a ~ ~ t d ~  cs nc l~de ~enerat on. lnodctweano capac t ve wareform lypes, an0vOltage 
meas~rements .I also ncl~des the ssdy and dse ot analog ana d gltal mJlt meters 



ELTE 1402 Electrical Circuits II (3-31 Credit: 4 -- - .- - 

The second coarse in the sway of eiecrrtcai clrcL try This c o m e  inc uaes AC ccrcLd top~cs k n  as smgle. and 
po y-phase systems. Impedance calcLaat.on, resonant c rc~t ts  transformers and an wdepth study of the m e  ot 
tne trlggerea-sweep osc8110scope Prerequls~te ELTE 1401 

ELTE 1403 Solid-State Electronics (3-3) Credit: 4 
A study of theactive electronic devices (i.e.. diodes, transistors, etc.) and their more common circuit applications. 
This course covers circuit design methods ot simple power supplies, amplifiers, and switching circuits. This is a 
technical course requiring a working knowledge of simple algebra. Prerequisite or Corequisite: ELTE 1402. 

ELTE 1404 Communications Circuits I (3-3) Credit: 4 
A study of those basic circuits used throughout industry today. Prerequisite or Corequisite: ELTE 1403. 

ELTE 1406 Mobile Security Systems (3-3) Credlt: 4 
Astudy of varioustypesof electronicsecuritysystems, related sensors, and control devices used in 12V systems. 
Emphas~s will be placed on installation, testing, and final perlotmance evaluation. 

ELTE 1407 Home Entertainment Systems (3-3) Credit: 4 
A stday of Ihe oasc operattng pr nclples instal atton techntq~es ana preventatwe madxenance ot stereo 
systems, CD players, v deo cassene recoroers, abd o cassene decks, and eqba zers 

ELTE 2103 Individualized Research (1-0) Credit: 1 
Th s c o n e  a8,ows the stJaent to prepare tne Dac6Jp and researcn that 1s necessary in oraer tor tne student lo 
compete E-TE 2303 Prereq~lsltes A th~ro semester stJaent and consent of the Department Chalr 

ELTE 2301 Broadcast Eauipment Maintenance 11-6) Credit: 3 
Tne operation, preventwe ma ntenince proced~res, and tro~bleshootlng ol moaern.day fadso ana tekvlson 
oroaacast equpment Tne coLrse goyes the stbdent that rn~ch  needed pract.ca1 experience tnat can only be 
gamea m a live stat on atmosphere Prereqmtes ELTE 1404 2407, and consent 01 ine Department Cha r 

ELTE 2303 S~ecial Intensive Studv (0-9) Credlt: 3 . , 
An ntensove stmy n the deslgn, tneory of operason, and constructdon techn~q~es bsea m a  prolect whch ho,ds 
Speclal mterest to tne st~dent ana s in  the f ~ e  a of hlsher ma.or A stdaent oo tamg a secono or th~rd degree 
must repeat the course with emphasis and project related to the discipline in which the degree is to be awarded. 
Thestudent must beelisiblefor sraduationatthe endofthesemester in which thiscourse istaken. Prerequisites: 
ELTE 2103, a fourth simester itudent, and consent of the Department Chair 

ELTE 2401 Personal Mobile Communications Systems (3-3) Credit: 4 
This course covers the installation, operation, and final periormance testing ol cellular telephones, mobile 
telephones, and CBlmarine radios. 

ELTE 2402 Advanced Test Equipment (3-3) Credit: 4 
~ n c  uaesthe Jseandnormal Jser ca nratlon techn quesfor a pnasesot Electron~cTest E ~ L  pmentlromthevery 
simplest to the most advanced. Prerequisite: ELTE 403, 

ELTE 2403 Home Security Systems (3-3) Credit: 4 
A study of various types ol electronic security systems, related sensors, and control devices used in modern 
homes, duplexes, and complex-style apartments. 

ELTE 2404 CAN,  MAN,  and C C N  Systems (3-3) Credit: 4 
A study of large-scale N cable systems, small-scale master antenna systems, and closed-circuit surveillance 
systems. It includes the design, selection, configuration, installation, and troubleshooting. 

ELTE 2405 Satellite Svstems (3-3) Credit: 4 
~hiscoursenrrmidaalhest~~dem~8hihe knnwledoe of ooeration and theorvof satellite receivino svsterns. The ~. . ..r....---.....--. ~. .... . . >.. .r. . -  . .. , ~ -- ~ ~ ~~ - ~, 
deta..ed tneory covers s ~ c h  areas as transmlss.on ~p~lnr ing,  aown Inmg overall systems boc6 diagram 
antennas ano motor contro. ers, singe. and d o ~ b  e-conversion systems, receiver tneory; operat on of general 
troubleshootina otocedures, L.N.A. and down converters. Emphasis is also placed on antenna installation and 
alignment procibures. The student will be responsible for setting up a complete system from antenna alignment 
to receiver hookup to a television set. Prerequisites: ELTE 1403 and 1404. 
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ELTE 2406 Integrated Devices (3-3) Credit: 4 
An advanced study ol the many types of ICs in use today. The course will include digital, linear, and LED-type 
devices. Course will also include application and application design. Prerequisites: ELTE 1403 and CMET 1401. 

ELTE 2407 Communications Circuits I1 (3-3) Credit: 4 
A study ol communications circuits necessary for the successful acquisition ol the FCC ~ i r s t  Class license. 
Prerequisites: ELTE 1403 and 1404. 

ELTE 2408 lndustrlai Electronic Control Circuits (3-3) Credit: 4 
A Study of Special-Dur~ose electronic control circuits and svstems as amlied bv industrv todav. This course will 
include theory and operation, maintenance, diagnostic troub~eshootih~, and'repair o i  these special-purpose 
circuits. Prerequisite: ELTE 1403. 

ELTE 2409 Electronic Systems Troubieshooting (3-3) Credii 4 
This course includes theoretical and practical laboratory assignments in the study 01 techniques used in signal 
tracing and logical circuit diagnosis ol dinerent types of analog electronic systems. Prerequisite: CMET 1409. 

ELTE 2410 Radio Systems (3-3) Credlt: 4 
An in-deptn s t ~ o y  ottneclrcb try, ootn olscreteand integrated, bsed 4ntooay'sAM and FM tuneramps, Inc Jomg 
both two- an0 fo~r.cnanne~ mbltlplex,ng Prereq~lslle ELTE 1403 

ELTE 2412 Circuits and Systems -Troubleshooting & Repair (3-3) Credit: 4 
This course is an in-de~th study ol current troubleshooting and maintenance techniques for linear lanalopl and 
digital electronics equipment including transducers, swkhing components, motors and generators (servo 
systems), control circuits, and special powersupplies. Prerequisites: CMET 1409 and consent ol the Department 
Chair 

(EMET) EMERGENCY MEDICAL TECHNICIAN 
EMET 1101 Basic Life Support and Emergency Care (1.5-0) Credit: 1 
Basic instruction in emergency lirst aid, including CPR training. Students successfully completing the course 
receive CPWBLS certilication. 

EMET 1102 Cardlopulmonary Resuscitation (1-0) Credit: 1 
Recognition and management of acute cardiorespiratory emergencies and upper aimay obstructions using basic 
lile suppolt techniques from either the Amencan Heart Association or the American Red Cross. 

EMET 1103 EMT Cardiac Pathophysiology & ECG Interpretation (1-0) Credit: 1 
The anatomy and physiology o l  the cardiovascular and respiratory systems. Includes pathophysiology of heart 
disease, ECG theory, and interpretation ol dysrhythmias. 5 Prerequisite: EMET 1502 or other medical training. 

EMET 1104 introduction to Basic Science for the Paramedic (1-0) Credit: 1 
Prepares the student to take the oasc sclence port on of €MET 2404 Revlews human gross anatomy an0 
~hyslology 01 varlobs human systems, nbman  cell^ ar anatomy andtunctlon, nbman nomeostasls, phys~ology 01 
the heah-lungs, and blood vessels; acid-base balance; and blood as a tissue. 

EMET 1105 EMT Pre-hospital Care of Poisoning (1-0) Credit: 1 
Pre-hospital treatment for victims of alcohol and drug overdose, poisonous bites ol reptiles, spiders, and bees. 
Antidotes, adsorbents, anaphylactic shock, tissue response, epidemiology, indications and contraindications lor 
emetics. 

EMET 1106 EMT Prchospital Care of Trauma (1-0) Credit: 1 
Prehospital assessment and management ol trauma. Includes pathophysiology of son tissue injuries; fractures; 
intrathoracic, abdominal, and head injuries; and the healing mechanisms of tissue systems. 5 Prerequisite: 
EMET 1502 or other medical training. 
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€MET 1107 Shock: Concepts and Treatment (1 -0) Credit: 1 
(MAST and IV infusion) 

Pathological and clinical levels 01 the shock syndrome. Theory and applications 01 shock management, 
intravenous translusions and infusions and Military Anti-Shock Trousers (MAST). Includes indications and 
contraindications. 5 Prerequisite: EMET 1502 or other medical training. 

EMET 1108 Laboratory Techniques and IV Therapy (1-0) Credit: 1 
Uses of and indications for IVtherapy. Types of solution and equipment needed: techniqueslor starting IVsand 
for venipuncture. 5 Prerequisite: EMET 1502 or other medical training. 

€MET 1109 Basic Auto Extrication (1-01 Credit: 1 . . 
Empnas~zes splnal ~mmobhzal on, llfllng and movlng tecnn~qLes ot toe motor veh cle acc~dent pauent 
D~sc~ssesthepatnopnvs o l o ~ v o l s ~  naland heao n Jr.es lac allratma anaalmay management 5 Prereq~tsde 
EMET 1502 or othei medicakaining. 

€MET 1110 Emeraencv Ainvav Manaaement (1-0) Credit: 1 - .  - 
Anatomy of Lpper and ower resp ratory a mays, cerv cal sp ne and spma~ cord control lnatcat~ons and use of 
a a p c t a  mays esopnagealobl~ratoralmay esophagea gaslnc-t~oea~may,enaolracheallnt~oalontechn~q~es 
and oxygen dellvery devces 5 Prereq~ls te EMET 1502 or otner med cal l m n  ng 

EMET 1111 EMT Medical and Environmental Emergencies (1-0) Credit: 1 
Tne patnophysology, dtagnosls, an0 pre hosptta managemeni 01 common envronmental an0 medca 
emergencles nc Jolng own a~abetr ,  cereorovasc~lar accloenls, orown ng, hean anack hypotnermla. heal 
Stroke smo&e nhalat.on abdom nal and thorac c emergencles 6 Prerew Stle EMET 1502 or other med.cal 
training. 

EMET 1112 EMT Obstetrical and Pediatric Emergencies (1.01 Credit: 1 
Stages ot fetal oeve~opment, labor, ana dellvery for normaiano abnormal pregnancies. Management 01 
emerqencydellvery and postpartmstages Bast I le s~pporttechn queslor tne pealatr cpat~enl inc Jomgolher . . 
medical emergencies. 

€MET 1113 EM1 Patient Psychology (1-0) Credit: 1 
Prepares prospective EMT personnel to deal with patients' emotions as they affect the EMT's ability to treat 
physical injuries. 

€MET 1114 EMTTriage (1-0) Credit: 1 
Methods of prioritizing and handling multiple-trauma victims. Emphasis on proper primaryand secondary patient 
surveys, civilian and military emergency medical triage. CPR, shock management, hemorrhagecontrol and use 
01 life support equipment. 5 Prerequisite: EMET 1502 or other medical training. 

EMET 1115 AIDS 6 infectious Diseases for Emergency Responder (1-0) Credit: 1 
The study of infectious diseases with emphasis on pathophysioiogy transmission modes (routes) and preventive 
measures used in the control of those diseases most likelv to be encountered bvand which reoresent aserious 
heallh tnreat lo EMS personnel name y lnfeclto~s ~ e p a i w  ACqJlled lmmhie Dellc~ency Synarome (AIDS). 
Men nglts, TdDercL osls, and nerpel c Wn~llow. 5 Prereq~ stte EMET 1502 or other rescue Ira ntng 

EMET 1116 Crisis intervention and Management (1.5-0) Credit: 1 
Focus on general techniques for management of individuals in crisis including intervention models, general 
intervention techniques, and interventions for selected specific responses. 

EMET 1117 Crisis intervention: DruglAicohol Overdoses (1-0) Credit: 1 
Management techniques and emergency treatment of individuals who have overdosed on drugs or alcohol. 

EMET 1118 Crisis Intervention: Victims of Violence (1-0) Credit: 1 
Management techniques and emergency treatment of victims 01 violence. 

EMET 1119 Crisis Intervention: Rape (1-0) Credit: 1 
Management techniques and emergency treatment 01 rape victtms. 



EMET 1120 Crisis Intervention: Spouse Abuse (1-0) Credit: 1 
Management techniques and emergency treatment of victims of spouse abuse. 

EMET 1121 Crisis intervention: Child Abuse (1-0) Credit: 1 
Management techniques and emergency treatment of victims of child abuse. 

EMET 1122 Crisis Intervention: Eating & Food-Related (1-0) Credit: 1 
Emergencies 

Management techniques and emergency treatment of individuals requiring assistance related to eating andlor 
food. 

EMET 1123 Crisls Intervention: Military Field Training (1-0) Credit: 1 
InjurieolDisorders 

A military-specific course covering management techniques and emergency treatment of common injuries1 
disorders occurring during military field training exercises. 

EMET 1124 Sports Injuries (1.5-0) Credit: 1 
Consideration of acute injury and illness caused by recreational physical exercise. 

EMET 1125 EMT Crisis Intervention: Abuse, Rape, & Suicide (1-0) Credit: 1 
The psychologicaiaspect solchild and spouseabuse, rapeandsuicide, lncludesepidemiology, pre-hospitaicar, 
and crisis intervention techniques. 

EMET 1200 Emergency Medical Technician - Basic (2-1) Credit: 2 
Refresher Course 

Reviews the knowledge and skills necessary for recognition and proper treatment of patients requiring 
emergency care. This course conforms to the Department of Transportation guidelines for EMT Refresher 
training. This course is required by the National Registry every two years to maintain certification at the EMT- 
Basic level. Prerequisite: Current or recently lapsed (less than 2 years) EMT-Basic Certification. 

EMET 1202 Combat Lifesaver Course (2-1) Credit: 2 
Trains combat soldiers to supplement military medics in a variety of lifesaving tasks and related medical care. 

EMET 1302 Militarv Medicine 12-2) Credit: 3 . , 
This course increases the military medic's ability to provide pre-hospital care in an isolated environment and 
prepares the medic in militarv-specific subiects such as specialtv extraction and evacuation; battlefield triage; 
nudear, biological, and chemical casualty management; preveniive medicine; field hygiene and sanitation:as 
well as specific medical support procedures such as radio telephone. Portions of this course may be used to 
satisly the National Registry requirements for continuing education. Prerequisite: EMET 1502 or equivalent of 
MOS 91A, 91B,91C (Army). HM-0000. HM-8404 (Navy), 902-series (Air Force). 

EMET 1303 First Responder (2-1) Credit: 3 
T ~ ~ S  course prepares the f rst responder, or medtca ~y untramed, to oe prof.c~ent in not only provlo ng baslc 11fe 
s~pport to vlct ms of emergenc es, but also in t a w g  any act.ons necessary to mmm ze the patlent's d~scomfort 
and prevent further in iur i  This course has been designed to meet the specifications of the Department of 
~ran's~orta8on's First kGponder Training Course. 

- 

EMET 1304 Drug and Alcohol Abuse (3-0) Credit: 3 
Th s CoJrse d scusses tnephyslolog~ca and psycnolog~ca enects 01 o r ~ g  and aoohol a i s e  on the molv dda , 
the tamlly, an0 on soc8eb Stdoents .earn tne symptoms of d r ~ g  an0 alconol aoLse ano now to recognize them 
in individ;ais. The course discussesthe ~roblemscausina abuse and how to understand and help the user. The 
c o m e  also ncl~des dlsc~ss1on of me ~;~an~rattons ava iable fortreatmenlot tne Lser tne reftea veness, an0 
an evalbal~on of alternate treatment programs 

EMET 1305 Emergency Medical Seminar (3-0) Credit: 3 
This course isdesignedto keepthe Emergency Medical Technician abreastol newdevelopments, trends, current 
major issues, legal professional concerns, and other important factors that have an impact upon the emergency 
medical field. This course may be repeated for credit. 
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EMET 1502 Emergency Medical Technician -Ambulance (3-4) Credit: 5 
Tn~s c o m e  exposes tne st~aent to tne dtaacte ana practcal experiences o~ttined in the 1993 Deparlmenl ol 
TranSpoflat.on'S NhTSA c w c ~ l b m  All of the s6 I s ana knowledge elements necessary to deal with the broad 
spectrum of illness or injury in the pre-hospital phase of care areincluded 

EMET 2101 lntroductlon to Paramedic (1-0) Credit: 1 
This course provides an overview of the paramedic's role in both civilian and military environments, the 
paramedic's function, legal responsibilities, and career opportunities. Prerequisite: EMET 1502. 

EMET 2301 Disaster Plannina (3-01 Credit: 3 ., . , 
Tha c o a e  IS aesigned to he p admln~strators prepare emergency operation plans and tram exist ng personnel 
to cope with a alsaster if t sho~ld  strlke. Tne course prov aes val~ab e ~ntormat~on on how to plan and prepare 
efficient resnonses to earthquakes, floods, fires, nuclear attacks, and other emergency Situations. It includes 
elements o i  disaster prepaiation, organization of emergency operations plans; training of personnel, the 
emergency operations center, and coordination with other organizations. 

EMET 2302 Emergency Medical Center Management (3-0) Credit: 3 
Th~s course provfdes the student k tn an bnaersfanolng of minagement tneor es and fbnctdons as they relate to 
the operarlons of an emergency med~ca~ center Prerequ sate MGMT 1305 

EYET 2303 Psychology of Emergencies (3-0) Credit: 3 
Th ~co~rsecoverscommun canna wtthlam es .nvo.vea memeraenc esandthe EMT's role ncounsellng Ilalso 
considers personality structures,'belense mechanisms, and th&developmental stages of man. 

EMET 2504 Introduction to Paramedic Medicine 14-4) Credit: 5 
Empnasczs the role of tne paramed,c, pharmacoogy and l l ~  &electrolyte oalance, i.aepth coverage of 
analomy ana phys~ology, respiratory and cardlovasc~lar systems, ano recognltlon and treatment of resplrarory 
ana cara~ac proolems ncludlng dysrnythmla .ectdre ana aemonslrat on Prerequls.le EMET 1502 

5 Other acceptable medical training Is that which Is received through miillary medical bark  training programs 
or civilian medical programs which goes beyond first aid. 

(ENGR) ENGINEERING-CIVIL AND GENERAL 
BGB llPl Introduction to Engineering (1-0) Credit: 1 
lntroduction to all engineering fields and the opportunities within the scope of professional work. 

ENX 13LM Enoineerino Gra~hics (2-4) Credit: 3 - - - .  
Freehand ana ,nstrumeG arawlng, almenslonlng fasten ng, plctor a1 methoos, charts ana g;apns, pr0,ectlons 
drawtng, geometly of graph cal constrbct on Reqmed tor oeg nnmg engmeertng st~aents 

BGB Descriptive Geometry (2-4) Credit: 3 
Involves point, line, and plane relationships; auxiliary views; intersections; and flat-panern development. 
Emphasis is placed on practical solutions to realistic engineering problems relating to aerospace, mining, and 
geology. Prerequisite: ENGR 1304. 

(FPRT) FIRE PROTECTION TECHNOLOGY 
FPRT 1301 Fundamentals of Fire Protection (3-0) Credit: 3 
Histon, and ~h i l oso~hv  of fire protection: review of statistics of loss of life and propertv by fire; introduction to 
aoendes iniolved in  re orot&tion: current leaislative develo~ments and career brientaiion: recruitment and 
trilnlng for flre departme& pos&on classtltciton ana pay plans employee organ zallons, a dncusslon ol 
cdrrent relatea problems an0 rev ew of expand ng f ~ t J r e  flre prorecllon prob ems 



FPRT 1302 Fire Prevention (3.01 Credit: 3 
The oolect.ves and vlews of Inspect on. l~ndamental prlnc~ples, methods techn~qLes, ana proceaures 01 f re 
pevent on admm stratlon F~re prevent on organ!zatlon. pbb c cooperallon and mage, recogn t on 01 I re 
hazards, lnsbrance proolems ana egal aspects oevelooment an0 ~mdementat~on of svstemat~c and oelloerate 
inspection program. Survey 01 local, state, and national codes iertaining to fire'prevention &d related 
technology; relationship between building inspectionagenciesandfirepreventionorganizations. Engineeringas 
a solution to fire hazards 

FPRT 1303 Fire Protection Systems (3-0) Credit: 3 
Study of the required standards for watersupply, special hazards protection systems, autom&ic sprinklers and 
specialextinguishingsystems, automaticsignaiinganddetectionsystems, rating organizationsand underwriting 
agencies 

FPRT 1304 Fire Administration I (3-0) Credit: 3 
An in-depth studv of the oruanization and manaoement as reiated to a fire deoahen l  inciudina budaetino. 
malnlenince ol rkords anu;eports, and management ot llreaepanment off cers' Personnel aamlnkrat i n  a<d 
d.str10~ton of eqb~pment and personnel ano other relate0 topcs nclbd.ng reat on of var OLS government 
agencies to fire protection areas. Fire Service Leadership as viewed from the Company Officer's position. 

FPRT 1305 Fire Administration II (3-0) Credit: 3 
Stbdy to <nclt.de nsurance rates and ratlng preparat~on ot baagets, adm n~stratfon ana organlzallon of tram ng 
m the flre department, city water reqb rements, I re alarm ana commLnlcaton syslems, mportance of paollc 
relations, repon writing and record keeping; measurement of results, use of records to improve procedures, and 
other reiated topics; legal aspects relating to fire prevention and fire protection with stress on municipal and state 
agencies; design and construction 01 fire department buildings. 

FPRT 1307 Fire Service Chemistry I (3-0) Credit: 3 
An intmductorystudy to inorganicandorganicchemistry with emphasison the metricsystem, the periodic chart, 
water, oxygen, hydrogen, carbon, hydrocarbons, carbohydrates, and polymers. 

FPRT 1308 Fire Service Chemistry II 
A continuation 01 FPRT 1307. Prerequisite: FPRT 1307 

(3-0) Credit: 3 

FPRT 2301 Industrial Fire Protection I (3-0) Credit: 3 . . 
Spec I c concerns and safeguards relaled to busmess and InoJslrla organlzat on A auay of no~slrlal I re 
br~gaaeorganlzat onandoeve opment, plat,ayot.t llreprevent 0nprograms.ext nga,snlngfactorsandtechn qaes. 
haiardou;situation andorevention meihods.Gainina&ooeration between theoublica~orivateliredeoartment 
organization. Study of eiementary industrial lire haiards'in manufacturing plak. prerequisite: FPRT 1301. 

FPRT 2302 Industrial Fire Protection II (3-0) Credit: 3 
Development 01 lare and safety organlzat ons in InaJstry, relat.on between prlvale and'pbtic I re protection 
oruanlzat ons, carrent trends, dehc enc es an0 possm e solbtlons for ndbstr al tire proolems, role 01 malance 
a& otner specta organlzat,ons, an n.oepth study 01 spec11 cmdunr alprocesses eqatpment, fac~l~t~esand work 
pract ces to understand the potent<al hazaras ana tecnn~q~es to detect ano control s ~ c h  hazaras F ela tr ps lo 
se ected p,ants and aemonstrat ons 01 new recnn qbes, eqJ pment ana lnnovat ons Prereqt. s te FPRT 2301 

FPRT 2303 Hazardous Material I (3-0) Credit: 3 
Study of chemical characteristics and behavior of various materials that burn or react violently related to storage, 
transportation, and handling 01 hazardous materials (i.e.. flammable liquids, combustible solids, and gases). 
Emphaslsonemergencysituationsandmostlavorablemethodsolhandlingfirelightingandcontrol. Prerequisite: 
FPRT 2301. 

FPRT 2304 Legal Aspects of Fire Protection (3-0) Credit: 3 
A stmy 01 legal rlgnts a ia  out es, llab I ty concerns ana responslo,lllles of tne Inre aepanment wh ,e carfylng OLI 
their dutles lntrodacl on and baslc concepts ol c1v11 an0 crlm~nal la* the Texas and Feoeral ~adclal  StraClure. 
and c tv s a0 lhw for acts 01 tne t~re aepanment and f re prevenuon bureabs An ln.aepth s t ~ o y  ot var 0t.s cases 
concerning fire iighters, fire depaltmints and municipaities 



FPRT 2305 Building Codes and Construction (3-0) Credit: 3 
Fundamental consideration and exploration of building construction and design with emphasis on fire resistance 
of building materials and assemblies, exposures, and related data locused on fire protection concerns; reviews 
of related statutory and suggested guidelines, both local and national in scope. Review ol Model Building Codes 
and Lile Salety Codes. 

FPRT 2306 Fire and Arson Investigation (3-0) Credit: 3 
Astudv of thedetection ol arson, investiaation techniaues, case histories, pathering and preserving ol evidence; 
prepa;ng tor a codrt case, selectea als&ss ons of law, decls ons and op~hons <I& 01 arson sts. tnterrogatton 
proce~~res,  cooperation and cooramatton oefween t re f~gnters ano arson nvestlgators ana otner relalea loptcs 
Prerequisite: FPRT 2305 

FPRT 2308 Hazardous Materials II (3-0) Credit: 3 
Hazardous materials coverina storaae. handlina laws. standards, and fire-fiahtina techniaues associated with 
cnemlcas gases. tammao1;liq~ d; corrosive;, pofsons. explos.ves rocr i l  pro-pellantsand exotc f ~ e ,  ana 
raa~oaclive matenals. The lormallon of toxict~mes ana nea tn hazards isalso slressed. >gn I on andcombusrlon 
characterisl~cs of gases. q,~os, and solias relatea to f reebming t~re and explos on phenomena Fam ihar zallon 
w in  raa~oog~ca nstrmenls. h m a n  exposue to raalat on aecontam nation plOCedJreS, common uses of 
rao.oact,ve maler als ana operat onal proced~res Prereq~ stte FPRT 2303. 

FPRT 2309 Fire Safety Education (3-0) Credit: 3 
A survev of Dhvsical, chemical. and electrical hazards and their relationshi~to loss of DrOPertV andlor life. Studv 
ot cook, law;, proolems, and cases Dera eo exammatons and sLdy ot tne physca and psycnologlcal 
VanaDles relaled to the occ~rrence ol casJa,lles Sate storage lransportallon and nand1 ng lechn~ques are 
stressed to eliminate or control potential risks. 

FPRT 2310 Marine Fire Protection (3-0) Credit: 3 
This course covers the specific fire protection concernsof the maritime industry. It providesan in-depth study of 
the causes of lires, fire prevention, special fire-fighting techniques, special equipment and fire salety as they 
relate to watercraft 

FPRT 2314 Fire Service Hydraulics (3-0) Credit: 3 
This course covers the lundamental conceDls needed to solve a broad range of lire protection hydraulic 
prob,ems It nchdes tne measbremenls of watertrom flow ng or f ces !he charicter st cs of water flow IhroJgn 
con& ts, tne pressbre volLme and fr ctona character s l ~ s  of moo le an0 slat onety flre pLmps, h e  1ra.ectory 
and patterns ol lire streams; and the relationship between fixed and mobile lire suppression equipment 

FPRT 2404 Fire-Fighting Tactics and Strategy (4-0) Credit: 4 
Essential elements in analvzina the nature of fire and determinina the reauirements. Efficient and ellective , " 
b1111zason of manpower,equ pment, andapparam Emphaslstooe piacedon prep annlng, slbdy ofcont agrarlon 
proolems tlreqroundorganlzat on proolem so v ng re atedlot re gro~nddec s on mak.ngandanack1acllcsano 
strateav. Use i f  ~ a n u a i  Aid and larae-scale command ~roblems. Prereauisite: Com~letion of, or reaistration 
thereinat, all other required FPRT czurses. 

(FSMG) FOOD SERVICE MANAGEMENT 
FSMG 1300 Quantity Food Production (3-0) Credit: 3 
An ihlroductory course in culinary skills. Covers basic institutional food preparation. Emphasizes the use ol 
equipment and tools common to an institutional food service kitchen. Stresses the human relations challenges 
inherent to large food service programs. 

FSMG 1301 Supervising Kitchen Administration (3-0) Credit: 3 
A study of the s u ~ e r v i s o ~  ~rocedures necessarv to control food and beverage operations including supervision 
of the breparation crew. ~ i i m a r y  emphasis is piaced on weights and measures; portion control, conversion of 
standard recipes, and production formulas. Secondary emphasis is placed on daily food production reports, 
taxes, reports toall levelsof government, and the metric system. Prerequisite: Math placement test score of 180 
or above, or successful completion of DSMA 0300 (or equivalent), or consent of the Department Chair. 



PSMG 1302 Nutrition 5 (3-0) Credit: 3 
A s t ~ d y  oloretary neeos, theroleilprotems fats, carbohydrates mmera s anav tam ns la'ctorslo be cons~oereo 
n proper se ecson an0 preparation 01 fooos tor maxlmm n ~ t r  t~onal va Je 

FSMG 1303 Sanitation and Safety 5 (3-0) Credit: 3 
This course includes a study ot personal cleanliness; sanitary practices in food preparation: cause, investigation 
and control of illness caused bv lood contamination: tood storaae and refriaeration: sanitation of dishes. 
eqdlpment, an0 r tchens: ceandng mater a.s garbage and retdsid sposal; sifety precadttons and accdenl 
prevent~on Upon complet on ot th s c o m e  the s t~oen l  w ~ l  have s ~ t t  c en1 rnowledge lo pass tne Ed~cat~onal  
Institute 01 National Restaurant Associalion (NRA) sanitation examinations. 

FSMG 1304 Work Organization (3-0) Credit: 3 
Tn~s c o m e  is oeslgned to Gov~oe a genera introa~ct on ano or entat on to p m c  p es of ,oo ana ys~s 
Delformance eval~al~on. lob eval~at on an0 sa a v  adm n w a t  on an0 now lheseatfect tne wo rks~ l~a l~on  Work 
measurement and work-standard techniques aie studied, as well as flow processes and work distribution 
methods, quantity and quality control planning, and the current impact of governmental guidelines upon such 
procedures. 

FSMG 1305 Food Purchasing 5 (3-0) Credit: 3 
Applied theory ot lood and beverage purchasing: factors attecting selections, standards, quality, and prices; 
lechniquesof receiving,storing, andissuing supplies, foods, and materials: applied theoryotcostcontrol, pricing 
and portions. 

FSMG 1306 Menu Planning 5 (3-0) Credit: 3 
Basic factors 01 planning menus including variety and nutrition, techniques of preparing attractive menus while 
maintaining budgetary control, and types of menus tor various public and private institutions. 

FSMG 1307 Meat Science 5 (3-0) Credit: 3 
An ~n~rod~c to ryco~ rse  n ralslng sladghtermg, and pacmg meats l,sn an0 p o ~ l t q  inc m n g  an lntenslve stboy 
ot wno esale ano retall c ~ t s  01 Deef vea porr and lamb Empnas s IS p ace0 on the rnovledge of graaes, Done 
str~ctdre, muscle conl8gdrat on and appropriate cooring methoos of note an0 resta~ranl meat c ~ t s  

FSMG 1308 Restaurant Merchandising (2-3) Credit: 3 
Sales promotion, interior decor, types and uniformity of service, food and beverage display, menu and room 
styling. 

FSMG 1309 Short-order Food Preparation (1-6) Credit: 3 
Introduction to short order food preparation including basic equipment, tools, and preparation techniques 
necessarytoqualify astudenttoefficiently operateashort-ordertoodstation serving largenumbersot customers 
quickly. 

FSMG 1401 Food Pre~aration and Servina (3-3) Credits: 4 - . . 
An ntroodctontotoodpreparatlontecnnlqJes inc~despreparal~onofvegelabes paslr es ovenashes s o ~ p s  
sa ads, meats. Iwn, ana po.ltq Tecnn qdes ,nc ~ d e  expermenla cookery loo0 market ng and preservatton. 
servmg ano taole sew ce Prereqdlslte FSMG 1303 or consent of the Department Cha.1 

FSMG 1402 Basic Baking and Pastry Production (2-6) Credit: 4 
Tnls is an introo~ctory coLrse in ba ing and proo~c l~on n a commercla boo  servce estab snment or n 
aoareq St~dents learn how to properly .se the too sand eqd pment ~ s e d  n oar,ng, mare breads yeast.ralse0 
o o ~ q h  moaJcts t~red oarew Oioo~ctS 1don.t~ and cr.lers) var,ery pes. layer cares and cwcabes. p ~ f f  
pasiries, variety cookies; and how to decbrate cakes and pastries 

FSMG 2150 Food Purchasing and Financial Management (1.3.1.3) Credit: 1 
Preparing financial statements; food pricing, quality, and quantity; purchasing; and controlling food costs. 

FSMG 2151 Nutrition and Menu Planning (1.5-1.5) Credit: 1 
Nutrition and menu planning in the tood service industry. 



FSMG 2201 Food Service Terminology (2-0) Credit: 2 
This course is an introduction to the terminology utilized in the food service industry. 

FSMG 2250 Advanced Culinary Skllls (1-3) Credit: 2 
This course is designed togive fine points of culinary skills and theory. It coversthe preparation of Classical food 
menus and the art of sewing food. 

FSMG 2251 Culinary Skills (2-2) Credit: 2 
Culinary Skills introduces the student to the methods, techniques, and terminology neededto effectively manage 
a quality food kitchen. 

FSMG 2252 Nutrition and Phvsical Fitness (2.5-0) Credit: 2 
The re at onsnip between proper n~trl l ion and pnys cal tttness Leclbres aeal wllh calorie ~0n;~mpl on apathy. 
se I-d sclptme perlormance, an0 otner cnaracter aet c enc es renaleo lo obes ly an0 pnys cal t tness 

FSMG 2303 Cafeteria Management 6 (3-0) Credit: 3 
This course pointsout thespecific differences between an industrial cafeteriaandaconventional restaurant and 
explains how to cope with the unusual problems of industrial and institutional feeding. Prerequisite: FSMG 1301 
or MATH selection. 

FSMG 2304 Hospitality Industry Sales Promotion 5 (3-0) Credit: 3 
A course designed to develop an understanding of what must be done to mesh production and consumption in 
the United States. The business activilies that direct the flow of aoods and services from the oroducer to the 
bmaleconsmerare  ana yzed Coord nat onof persona se ng ioverl slng, proabceoes gn markel researcn. 
anaustomer relat onslserv cesareme na.v d ~ a  tnqreo entsof sa espromot on ano each 1s exam nea .naela 
Advertising is studied as the force that creates prospects, converts these prospects into customers, and keeps 
customers returning and buying. 

FSMG 2306 Layout and Design (3-0) Credit: 3 
Fundamentals of equipment layout for optimum production and operational efliciency. This course will include 
procedures to design and decorate remodeling projects. 

FSMG 2353 Creative Cooking (2-3) Credit: 3 
Creativecooking is theart of combining creativity anddesign with superior food preparation and sewing. The art 
of "Garde Manger" is taught. Prerequisite: FSMG 1303. 

FSMG 2355 Kitchen Management and Food Servicing (2.5-2.5) Credit: 3 
This course introduces the student to the methods, techniques, and terminology needed to effectively manage 
a quality food kitchen. 

FSMG 2356 Gourmet Cooking (2-3) Credit: 3 
Gourmet Cooking introduces the student to the art of cooking as practiced by professional master chefs. 
Prerequisite: FSMG 1303. 

FSMG 2401 Classical Food Preparation (3-3) Credit: 4 
This course emphasizes the fine points of culinary skills and theory. Concentration is on menu preparation. 
Responsibilities of the Chef and Sous-Chef. 

FSMG 2402 Exhibition Work (3-3) Credit: 4 
Ta~ght  ,n con,mct on wlh FSMG 2401. In scouse 1s oeslgneo loass8sl the stbdenl in profess onal emp oymenr 
Tne essence ol exh 011 on, obffets cenlerpceces ana me roe of lne Exec~ t  ve Chef wdl be empnaslzea Tn~s 
course will include an exhibition planned and prepared by the student. 

FSMG 2405 Management Practice I 5  (1-20) Credit: 4 
Tn s c o n e  consislsofon-!&.lob managemenrrra nmgtnal LI ,zealhe pr.nclples, s%dIs anannowledgeganeo 
n tne lheoret ca selung of tne classroom Tne shaem s emp oyed at an approved work s te n the food sew ce 
in dust^ under the suoewision of a Colleae coordinator. Prereauisite: SODhOmOre standins and consent of the 
~epartment Chair. ' 

" - 
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FSMG 2406 Management Practice iI 5 (1-20) Credit: 4 
This course c0nSiStS ol on-the-job managementtrainlng that utilizes the principles, skills, and knowledge gained 
in the theoretical setting of the classroom. The student is employed at an approved work site in the lood servlce 
industryunderthesupervisionolaCollegecoordinator. Prerequisite: FSMG 2405andconsentoftheDepartment 
Chair. 

FSMG 2452 The Chef's Course (2.5-2.51 Credit: 4 
ThlS~~drSelSOeS~gnedlodeve opacomb natlon otgooomanagementpract ces foodpreparat~onexpen~seano 
anlstlc creatlvlty .n laooratory exemes in food preparation Students w I be reqL rea lo prepare an0 serve a 
bullet meal. 

FSMG 2453 Dining Facility Management (2.5-4) Credit: 4 
Thiscourse isdesianed to orovide food service oersonnel with the technical knowledae and skills to manaae and 
operate a unit or Gnsolidated dining facility dder  garrison or field conditions. 

" 

f Nationally cstified course. Students must pass the national certification examination to meive credit for this 
course. 

(HMMG) HOTEUMOTEL MANAGEMENT 
HMMG 1300 Food and Beverage Management 5 (3-0) Credit: 3 
This is an introductory course in lood and beverage operation, with an introduction to purchasing, receiving, 
storage, preparation and service. 

HMMG 1302 HoteVMotel Organization and Administration 5 (3-0) Credit: 3 
This course includes management and organization ol hotel industry, communications, accounting, personnel 
relations and administration, management of guests, and includes planning for today and tomorrow. 

HMMG 1303 Front Office Procedures 5 (3-0) Credit: 3 
Tn~s c o m e  mc ~ d e s  notel organ zaeon and servces front otl~ce sa esmansnlp, casnlenng front oftce postlng. 
accomng lor gdest charges, proceoLres and lorms lor accomng controls 

HMMG 1305 Energy Management 5 (3-0) Credit: 3 
Thiscourseincludes money-saving techniquesusingeffective energy conservation methods. Energy management 
functions to be studied include energy problems facing the hospitality industry, an action plan lor energy 
management, implementing an energy management program and energy management consisting of retrofit and 
design. 

HMMG 1306 Convention Management and Service 5 (3-0) Credit: 3 
Tn~s c o n e  defines the scooe of varloJs seaments of the Convenllon Marcet, explalns what 8s reqblrea to meet 
individual needs, and, mosi importantly, explores methods and techniques that lead to bener service. 

HMMG 1307 Tourism and the Hos~italitv Industry 5 (3-0) Credit: 3 . - 
Presents a comprenenslve systems revle* of toLr sm, stressmg tne nterrelat onsnlpsand ~nteraepenoenc es of 
me varloLs mmoonent elements It explams, from a marketmg polnr ol vew and lhrodgn pracllcal reas. fe 
examples and applications, how tourism works and how it can be utilized by various businesses. 

HMMG 1308 HoteilMotel Security Management 5 (3-0) Credit: 3 
This course explains the issues surrounding the need for individualized security programs, examines a wide 
variety of security equipment and procedures, discusses guest protection and internal security lor asset 
protection, and outlines OSHA regulations applicable to lodging properties. 

HMMG 2301 Hospitality Industry Law 5 (3-0) Credit: 3 
A study of the natureand scope ol business law with emphasison the hospitality industry. Licensing, civil rights, 
owner responsibility for safety and property loss of guests, rights of the owner, and history ol contemporary 
hospitality law will be discussed. 



HMMG 2302 Supervisory Housekeeping 5 (3.0) Credit: 3 
This course covers organization of a hotel, including the housekeeping department, job schedules, job 
breakdown,floorcare, stain removal, lireinspection,purchasing records, equipment records, linen inventory and 
care, carpeting and care, and basic interior design. 

HMMG 2304 Financial Management 5 (3-0) Credit: 3 
Methods and aoolication of financial manaaement within combined food service facilities. PrimaN em~hasis . . 
Jpon sales accoLntabdty and lnterna coniro s ml~zea w tnm bar, 04n ng room, and notel opetai,onal area 
Secondary emphasas on oudget ng and forecast ng w~th apphcat ons of ellectlve ~aoodsales rarlos PrereqL4 te 
FSMG 1302 or MATH selection 

HMMG 2305 Hospitality Facilities Management and Design 5 (3-0) Credit: 3 
The role, cost, and management of hospitality facilities; managing maintenance needs; lacility systems such as 
water and waste water, electrical. HVAC, lighting, laundry, telecommunications, safety and security, waste 
management, tood service equipment, and energy management; building and exterior tacilities; parking areas; 
lodging and lood service planning and design; and renovation. 

HMMG 2306 Recreational Services P (3-01 Credit: 3 
TII s course ncl~des tne s t~dy  ot lhe needs 01 g ~ e s t  recreat on and entena nmenl. ava'labl; space tor tnese 
activlt~es, cost ol operat on and mantenance layodt and desgn, and direct and indirect benel~ts 

HMMG 2307 Marketing of Hospitality Services 5 (3-0) Credit: 3 
This course is designed to provide students with basic knowledge and practical experience enabling them to 
develop strategic marketing plans lor hoteVmotel properties. 

HMMG 2308 Food and Beveraae Controls B 13-0) Credit: 3 - - . , 
Covers tne p r m p  es an0 proceaures mvo ved in an ellecllve system of lood, beverage, labor and sales ncome 
conlro. Emphasizes the development and Jse of standards and the ca c~larlon of actual costs 

HMMG 2309 Hospitality Industry Computer Systems 5 (3-0) Credit: 3 
This course Drovides an overview 01 inlormation needs of iodoino orooerties and food service establishments: " " ?  ~, ~ ~ ~ 

addresses essential aspects of computer systems. such as hardware and generic applications; focuses on 
computer-based propew management systems for both front- and back-office functions: and locuses on 
computer.based restaurant management systems for both service- and management-oriented functions. 

8 Students must pars the National Certification examination to receive credit tor this course. 

(INDU) INDUSTRIAL FUNDAMENTALS 
INOU 1400 Industrial Fundamentals (3-3) Credit: 4 
R e q ~  rea ntrOddCtOrycoJrSeIOr stJaenls n most of tne lnd~strlal Tecnnoiogy c~rr lcu Jms  he c o m e  lncl~des 
common nana and power tools, preclslon m e a s m g  aevlces, electr cal lest eqJlpment, thread repalr, spec al 
tools, solderinq, bearinqs and seals, use 01 Dubllcations, basic s h o ~  math, and industrial trades safetv. Thls 
course is a prerequisiie or corequisite for'all Industrial ~ e c h n o l o ~ y  AAS Degree curriculums except Air 
Conditioning and Automotive Service and Repair. 

(LAWE) LAW ENFORCEMENT 
LAWE 1201 Defensive Tactics (1-2) Credit: 2 
This course is desianed to orovide the student with defensive and orotective ohiiosoohies to better orotect the 

~ ~7 

puolic and crimina".~st~ce'personnel .iga nst illegal force ~elbaetense t e c n n ~ ~ ~ ~ ,  sate arrest procea~res 
cit~zencontact and proper prlsonertransportatlontechn.qJes, a ong w,tn h~manemethodsof hand ngdistmed 
persons, will be presented. The legal and humane use of limited lorce will be stressed at all times. - 



LAWE 1301 Introduction to Criminal  Just ice (3-0) Credit: 3 . . 
Hetory oevelopment anopnlosopny of awentorcementandcnmma p t c e  naoemocratlcsoc!ery Intioartion 
an0 career onentauon to the m~ll~laceted agencles nvo veo In the aomlnlstrat on ot cr mlnal ,Jstlce 

LAWE 1302 Criminal  Investigation I (3-0) Credit: 3 
lnvestigativetheory, collection and preservation of evidence, sources of information, interview and interrogation, 
uses ol lorensic sciences, and case and trial preparation. 

LAWE 1303 Legal Aspects of Law Enforcement (3-0) Credit: 3 
Police authority, responsibilities, constitutional constraints, law of arrest, search and seizure, police liability, and 
examples of case law that currently affect police decisions will be reviewed. 

LAWE 1304 The Courts and Criminal  Procedures (3-0) Credit: 3 
T h e , ~ o ~ c l a ~  ntnecr m~na~..stce system, s t r r t ~ r e o t  Amer~caCobn Syslem prosecLl on r ghttoco~nse . pre- 
lrlal re ease, grano ~Lrles, adpo catlon process, types an0 rdes ol ev dence and sentencng 

LAWE 1306 Correctional Systems and Practices (3-0) Credit: 3 
Corrections in the criminal justice system, organization of correctional systems, correctional role, institutional 
operations, alternatives to institutionalization. treatment and rehabilitation, current and future issues. 

LAWE 1307 Crime in America (3-0) Credit: 3 
Amerlcan crlme proolems in h storlca perspecwe soclal and p ~ b  c p o l q  lactors affectmg crme ~mpact ano 
crlme trends soc~al cnaracterlst cs of spec11 c crlmes, and crme prevent on 

LAWE 1308 Fundamentals of Criminal  Law (3-0) Credit: 3 
A S~LOY of tne natdre ot crm nal .aw, pn~losoph cal and nlstor cal development major oe l~n~l~on an0 concepts, 
classifcations, elements, and penalties ol c r h e  using Texas statutes as illustrations, criminal responsibility. 

LAWE 1309 Police Svstems and  Practices (3-0) Credit: 3 
Ana yses ot the po .ce organlzaton of law entorcement syslems. the po ce roe.po ce dlscret on, 
elhlcs, pol~ce.comm~n~ty Interaceon and current ano f d ~ r e  IssJes tacmg polce agenoes 

LAWE 1310 Criminal  Investigation II (3-0) Credit: 3 
Modern methods and skills reauired for criminal investioation includina discovew methods, develoDment and 
~h,ng alentlmgerpr~nts crmnalscene sketcnes me ds io tp  aster an0 i llcone r~boer for reprod~c.ngev~oence 
at the crme scene *se ol mooern mvesllgal,on ads, and lecnn qdes ol ntervews and nlerrogatlons 
Prerequisite: LAWE 1302 

LAWE 1312 Commissioned Security Officer Course (2.5-.5) Credit: 3 
This c o m e  IS oes gned to have the stJoent meet the reqL rements spec I cauy dent t eo In the state of Texas 
Comm ssloneo Sec~nty Ott.cer Tramng M a n ~ a  an0 the prov slons ol the Prlvate lnvestlgators and Prlvate 
Secdrlty Agenc~es Act. Anele 4413 (29boj V A C S as amenoed oy 72no Texas Leglslat~re 

LAWE 1315 Street Survival  (3-0) Credit: 3 
This course stresses the oreoaration. olannina and aoorooriate reactions to hazardous situations for on-dutv 
pohce off cers ~tdoents i ;a nawarehessolineconoions wh cn eao to personal n,dry anddeath nstrLct~on 
w111 oe g ven to mprove tne st~oent's tact cal proceodres an0 sateg~aros wh e perform ng po ce work 

LAWE 2101 Emergency Medical A id  (1-1) Credit: 1 
This course focuses on the first aid fundamentals that will be helpful to patrol officers in the event of a lirst aid 
emergency situation. Procedures recommended by the American Red Cross will be used as guidelines for this 
course. 

LAWE 2201 Firearms H-2) Credit: 2 ~~ ~~ . . 
This course is designed to introduce the student to the skills and techniques of firearms used in the protection 
ofthe~ublicandcriminal iustice~ersonnel. Students will firevariousweaponsunderprecisionand policecombat 
cono ions. Tne mpona&e ot sale weapons nanohng an0 tne oanger ol not a ~ o ~ t , " ~  a matdre attit~de towards 
tirearms w oe stressed at all tmes Tne ntell.gent. .egal, and mora Jse ot po, ce f~rearms 6.t oe empnas Zen 
at all stages of teaching and firing. 
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LAWE 2301 Probation and Parole (3-0) Credit: 3 
This course will provide the student with some understanding of the evolution of criminal corrections and explore 
with the student the many avenues into which the corrections field branches. Develops in each student a basic 
understanding of the various methods of corrections so that they may function eniciently in the field. 

LAWE 2303 Criminal Justice Seminar (3-0) Credit: 3 
A problems course dealing with current criminal justice trends, issues, and literature. Prerequisite: Con~ent of 
the Department Chair. This course may be repeated for credit in courses dealing with dinerent problems and 
issues. 

LAWE 2304 Juvenile Procedures (3-0) Credit: 3 
Theorganization,lunctions, andjurisdictionofjuvenileagencies; the processing anddetentionofjuveniles; case 
disposition; juvenile statutes; and court procedures. 

LAWE 2306 Traffic Planning and Administration 0-0) Credit: 3 
Tnls codrse cons sts of the apphcat onof tran~c proolems lrom tne aamlnlstrat ve po nt o i  v e k  .nciJd ng tratflc 
engmeer,ng, eddcallon, and enforcement at tne %pew sory level 

LAWE 2308 Patrol Administration (3.0) Credit: 3 
Discussion of the administration 01 surveys, special proMems arising while the olficer is on patrol, improvement 
in patrol methods, observation of persons and things, preventive techniques, methods of handling complaints, 
and the development of contacts. 

LAWE 2310 Correctional Control and Administration (3-0) Credit: 3 
Thecourseoreoaresthestudent tooedorm suoervisorv functions related tocontrol of Drisonersandcontraband. . . 
segregatton ano acco~ntao~l~ly of p&oners,prbcea~r& reqaredat correct,ona lac 1,es.emergency measaes, 
prlroner pr.vl eges, an0 the recoras an0 repons of tne oetent80n center 

LAWE 2312 Homicide Investigation (34) Credit: 3 
Thiscourse emphasizes the investigativeprocessandteamworkrequiredinanalyzing the homicidecrimescene. 
It addresses the roles of the various forensic disciplines in relation to the investigator as well as the functions of 
the crime laboratory Additionally, students will learn how toanalyze wounds and injuries in drawing conclusions 
about the cause of death. 

LAWE 2313 Illegal and Controlled Substances (3-0) Credit: 3 
This course oresents an in-deofh aooroach to the medical and leoal asoects on the tooic of illeoal andcontrolled 
s~ostances ' ~ t ~ o e n t s  w I learn nowio ~oent~ly dangeroJs arJgs iy meir a st nct cnarictenstciana exp am the11 
effects on the n m a n  oody Most mportantly, suaents w I (earn me tneor es and prtncpes of orJg la* 
enforcement which will prepare them to bring a drug case successfully to prosecution 

LAWE 2314 Organized Crime (3-0) Credit: 3 
Thiscourse orovides the student with information on the arowth and develoomentof oraanizedcrimeand itsaffect 
on the m&rty ol c r~me i  i imm~ned  in the L.S. today St.aents w~l l  a l io learn a& me allfarent facets of 
organlzed crlme an0 will ana yze how the feoeral and slate a~lhorllles are fghllng I. 

LAWE 2315 Interviewing and Interrogation Techniques (34) Credit: 3 
This course orovides the student with an understandina of the communication Drocess and the techniques lor 
improving listening skills. This knowledge has a direit application lor the pilice officer who must conduct 
interviewslinterrogations on the job. 

LAWE 2319 Anti-Terrorism (3-0) Credit: 3 
This course explores the origins, philosophies, and current trends in worldwide terrorism and hostage-taking 
incidents. Role playing exercises allow students to utilize all the course material in "hands-on" hostage 
negotiation situations. 

LAWE 2350 First Responder (3-0) Credit: 3 
This course covers health knowledge regarding individual and group welfare. It is concerned with the principles 
and practices of first aid forthe sick and injured for the non-medicallytrained individual. Emphasis is given to the 
preventive aspects as well as care following an injuiy or illness. 



(LEGA) LEGAL ASSISTANT 
LEGA 1302 Legal Office Ethics and Management (3-0) Credit: 3 
This course will provide an overview of the ethical considerations applicable to the legal assistant; ollice 
organization, specialized bookkeeping, and accounting for attorneys' lees and billing procedures, scheduling 
and calendering, computerized legal research, management of personnel, proolreading, management of 
investigations and file preparation, management and organization procedures lor specialized areas 01 law, 
special considerationswith respectto attorney'strustaccount, preparation of lawolfice forms, checklist and files, 
and disbursement on behalf of clients. 

LEGA 1304 Principles of Family Law (3-0) Credit: 3 
The legal aspects of divorce and annulment, separation, custody, habeas corpus, support, alimony, tax 
consulting, out-of-state divorces and jurisdiction service will be discussed. Students will draft separation and 
custody agreements, as well as the other documents involved in divorce proceedings. 

LEGA 1305 Law of Real Property and Real Estate Transactions (3-0) Credit: 3 
Study of the law of real property and in-depth survey of the more common types of real estate transactions and 
conveyances such as deeds 01 trust; drafting problems involving projects related to the subject matter; study of 
the system for recording of and searching for public documents. 

LEGA 1306 Criminal Law (3-0) Credit: 3 
A study of criminal law and procedure for the legal assistant who may work in a prosecutor's office, a public 
defender's office, or a criminal delense firm. Includes essential elements of crime, criminal liability, criminal 
respons b try and capac~ly to commlt a crme, defenses and crlm nal pmsnment Tn~s codrse w 1 also nstrLct 
tne st~dent on how to mvestlgate, prove.Lp and lltlgate crlmmal cases 

LEGA 1307 Civil Litigation (3-0) Credit: 3 
This course is an overview of civil litigation in both state and federal court with particular emphasis on the areas 
in which a leoal assistant can assist the trial attornev. Particular attention is paid to preparation lor liti!aation 
(IntewlewngE en1 an0 wttnesses, revlew.ngpLo c,n~drmat on),a~scovery proceed ngs(Intenogatones, re i~ests  
for aomlsslons, depoatlons and aocdment proadctlon) pre.trla proceeomgs (moaons to 0 sm ss mosons lor 
summarv iudomeni. ore-trial orders). and trial (witnesses and exhibits). Attention is also devoted to practical ,, . 
techniques req~iredl 'oco~e w~lh  proiractedorcomplexlitigat.on. incl~dln~organ zation olp ead ngs, d0cdmentS 
andaepos t ons: preparat onolsdmmar.es,cnronolog,esandind~ces: ana ma ntain ngcomplexfdes manoraer y 
manner Mention is maae ot the leaa theories invo ved in complex 1itigat:on (e.g.. products liab Q, c vd rights. 
securities and antitrust). ~ r i nc i~a lem~has is  is on procedural techniqies ratheithan substantive areas of law. 
Prerequisite: LEGA 1401. 

LEGA 1308 Consumer Protection and Bankruptcy (3-0) Credit: 3 
A study of consumer law lor the paralegal, business person, and consumer, of legislation and legal rights 
surrounding the purchase 01 consumer goods and services bought primarily for personal, family, or household 
purposes including the Consumer Credit Protection Act, the Unilorm Consumer Credit Code, and the Fair Debt 
Collection Practices Act, as well as a survey olfederal and state Deceptive Trade Practices Act and automobile 
"lemon" laws. Students will also learn the appropriate federal, state, and local administrative bodies to contact 
n caseolconsumer prob ems ana some01 lne pioceobres m o  ved. Th s course w,, also g.ve an in-deptn stdoy 

01 ootn debtor and creddor rlghts n debt re1 el and oankrLptcy Prerequlslle: LEGA 1401 

LEGA 1309 Military Law i (3-0) Credit: 3 
An introduction to the military legal system for junior military legal clerks as well as civilian practitioners who deal 
with the militarv. Tooicscovered include the militaw Judoe Advocate General's Corps organization and structure, 

~ ~, , 
tne strdcture and operat.on 01 fle d off ces. ~ t a n  ~ i a ~ e  iavocates Post Jdoge ~ovocat is  an0 Command J ~ d g e  
Advocates. An ntrod~ct on to tne Jniform Code of Mll~tary Just ce and appropriate mlliary regdlat ons covering 
m iraw law s~b~ec ts  is inc doed. Th~s c o m e  wi, also serve as an lnrroduct on to tne practice of mllltary @lice. 
claim; legal assistance, administrative law, and civil law as practiced in atypical Stan Judge Advocate's Office. 



LEGA 1401 Introduction to Paralegalism (4-0) Credit: 4 - 
Tn~s c o m e  provlaes a genera m r o d ~ c t  on to tne aw w tn empnas~s on tne role of tne ega assistant To gave 
a Leaa Asslstanr stmen! the necessary legal oacrgro~nd, toplcs lo be coverea lnc Jde the Amercan System of 
law (ionsttt~t~onaq aw,s ta tJ tory law,cr~m~r ia~~awa~ton aw,,co~rtsystems,term n ~ l ~ g y a n d ~ ~ b n p r o ~ e d ~ l e s  
General concepts of aware ntroodced for stuoents N In no spec~t~c prior legal knowledge Thls serves as the 
introductory course for the Legal Assistant program. 

LEGA 1403 Military Law II (4-0) Credit: 4 
A more in-deoth look at the ooeration and manaoement of the militarv's Judae Advocate General's Corus. 
Deta~leo coverape of mhtary ist~ce, clams, ega-ass stance, aomlnlsiraltve l ie and clvd law w In aetalleo 
rev ew of me J n  torm Code of M~l~tary J ~ s t  ce an0 appropilate mll~taty ano leaera regulations Preparat on of 
legal documents used in the military adds a practical aspect to the material, which will include charge sheets. 
claims torms, and administrative arid disciplinary appeais. Prerequisite: LEGA 1309. 

LEGA 2301 Tort and Personal lniuw (3-0) Credit: 3 
A S ~ U O ~  0 l the f~~damenta l  pnnc p,esot evmeiceinaot tne law ottonsano nsuance ncluo ng specla research 
assignments relatea to the sJLqect maner: cons derat on ot tne tecnniques of nvestlgat on Involve0 in tne 
lawver's handlina of tort and insurance claims and workmen's comoensation: a studv il the various forms of 
p ead!ngs ~nvolvia rn commenc ng sLcn c a ms in c o ~ r t  acttons Tn~sco~rse  wdl a socover now to Lse cameras. 
tape recoroers, v deo eqL pmenl and otner lnvestlgatfve eqdlpment to oocmenl cases and gather ev dence 
Prereq~tsde LEGA 1401 Coreq~  s te LEGA 2306 

LEGA 2302 Contract Law and the Uniform Commercial Code (3-01 Credit: 3 
A studv of the law of oersonal orooertv, contracts, includina those soecial forms related to the law of sales and ~. ~~ " ~~~- 7~~~ ~ 

~ ~~ ~~ ~ - 

creail iransact ons, spec a1 draft ig p r b ~ e m s  ot var OJS instr~ments and .egal research projects and a s m e y  
of me Un form Commercial Code an0 its effect on the c o m e  s q e c t  matter Prereq~ s t e  LEGA 1401. 

LEGA 2303 Business Organizations (3-0) Credit: 3 
A study of the formation and operation ot corporations, partnerships, limited partnerships, business trusts and 
other business vehicles, including a survey of the tundamental principles of law applicable to each; special 
research projects related to the subject matter. Prerequisite: LEGA 2302. 

LEGA 2306 Techniques of Legal Research (3-3) Credit: 3 
Thiscourse focuses on the imoortance ot leaal research as oart of a leaal assistant's resoonsibiiities. It exolores 
prmc oles ot legal research. kmds ot law ioor;s components 01 a Taw ooor;, ctatlons, read~ng and find ng 
constltutlonal law reg~lat~ons cases law an0 ztataory au St.aents wdl earn haw ro use the var o m  legal 
researcn too~ssbcnas naexes, d qests Shepards and treat ses Otner soLrces 01 wrfnen researcn pro ects. me 
tederal and state codes and rep& and administrative regulations will also be covered. prerequisite: LEGA 
1401. Corequisite: LEGA 1307. 

LEGA 2307 Juvenile Law 13-01 Credit: 3 
Asystematicintroductiontojuvenilelawandthecomparative difference between thecrimiialaAd juvenile justice 
Systems. The course will cover both state and federal leaislation, substantive and procedural laws, and related 
ISSdeS wrnln tne puollc edLcat~on o sclpllnary system ~ i o r d m a t  ng agenc estortheettect~ve nanahngot mlnors 
as we I as dlrect ons of the I ~ l b r e  WI a so be covereo Prereq~mte LEGA 1306 

LEGA 2401 Techniques of Legal Practice (3-3) Cred~t: 4 
Thts c o m e  emphaszes me tecnnlq~es 01 ega wrlttnq an0 coord nates wltn other .egal Asswant courses lo 
orovidesoeciali'zedtrainino in the actual oreoirationof kaaldocumentson acase method. Questiinsof statutes " ~~ 

~~ ~ 

bt m~~at~bn,  c ents, interviews ano ,nteri e i  torms comp~alnts, interrogatories, aeposuons answers, mot ons 
orders 10 show c a s e ,  tn#rd.party practce orders, medca records, j~dgments, pretr a<s senlements an0 
releases are some ot tne toplcs o scLsseo Prereq~isdes: LEGA 1307, 1401 and 2306 

LEGA 2404 Legal Assistant Internship (1-20) Credit: 4 
Th scourse cons~slsot~-tne.]obtra~nlng ntne legal held It .I zesthe prlnc p es sk s, an0 rnowledgega nea 
In the classroom The student uorr;s at an approve0 *arks te Jnder the sJpervlslon of a Co ege cooramator 
Prerequisite: Sophomore standing and consent of the Department Chair. 
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LEGA 2405 Wills, Trust, and Probate 13-31 Credit: 4 
Thiscoursepresentsthe b.kicsof legal writingand legal documentswithwhich aiegalassibtaniwili havetodeal. 
Thevarious kinds 01 legal writing will be considered. These are letters, instruments fe.0.. contracts, deeds, wills, 
bonds. leases). oleadinn h a . .  Eomo~aint. answer) memoranda and briefs ~ o e c i a i ' a t k i o n  will be oiven to the 
memoranda as aocuminrs i n c h  &I oe reso v ia  oetore nsu-merits, pleidlngs or or ets are S&I OLI The 
lormsand pr~nc,plesol aw lor wills andlr~stsarecovered Theorqan zal!onano 1,rIsd c t m  of rheTexasProoate 
Courlarestudied.Theadministrationof estatesunder~exas~robate ~ a w  isanaiyzedand estate and inheritance 
taxes are reviewed. Prerequisites: LEGA 1307 and 1401. 

(MGMT) MANAGEMENT 
MGMT 1158 Training Manager's Workshop (1.5-0) Credit: 1 
This course is designed for battalion and company commanders and S-3s lor their training management duties 
and stresses training status, goals, priorities, resources and short- and long-term plans. 

MGMT 1171 Personnel Counseling Seminar (1-0) Credit: 1 
This course covers the major theories of counseling and the use of basic influence and attending skills. 

MGMT 1204 Setting Objectives and Goals (2-1) Credit: 2 
This course is designed to provide managers with the processes involved in defining objectives, determining 
desired goals, and analyzing perlormance training to enhance achievement 01 those goals and objectives. 

MGMT 1205 Analvsis of Training Reauirements 2 Credit: 2 
Tn s cobrse s des~gneo 16 provloe manag& w i n  technqbes tor oeterm n ng organ z.illonil an0 personnel 
tram ng req~lrements, slresses tne oet nlton an0 assLrance of neeos tnat are c0mpal.o e w,ln ava aole 
resources. 

MGMT 1206 Professional Resource Management (2-0) Credit: 2 
Organlzatona~ slrLclLre can nave consoeraole !rnpact on !he manner n urh cn an ~'~an/zal .on f~nctons.  
Ssdents s t ~ d y  the comp.ex var~ab es over wh cn managers can exercse conlro to determme proper SlrLcldre. 
Whilesurveying managementtopicssuch asplanning, decision-making, organizing, stallingand controlling, this 
course deals with how the organization must be structured to fit its environment and operation. 

MGMT 1301 Organization and Manaaement (3-0) Credit: 3 - - . . 
Organ zal~onal a r x l ~ r e  can nave constoerabe mpact on tne manner in wnch an organ zatlon t~nctons 
St~aenls stmy tne complex varlao es over m c h  managers can exerclse conlro# to oeterm ne proper strdct~re 
while surveying management topicssuch as planning, decision-making, organizing, staffing and controlling, this 
course deals with how the organization must be structured to fit its environment and operation. 

MGMT 1302 Safetv (OSHA) 13-0) Credit: 3 , . . . 
A s t ~ o y o l  salety as it relates10 lne m tary no~str8al and bds nesscommLn I es Spec.a empnas s w II oeg ven 
me req.,rements ot the Occ~pallonai Satety and dea tn Act as t allects managemenl and employees 

MGMT 1303 Fundamentals of Industrial Management (3-0) Credit: 3 
Application of the system's approach of the unification at all areas from human factors to environmental factors 
are covered, along with the manner and methods through which work can be simplified, yet made more 
meaningful and satisfying. 

MGMT 1304 Work Organization (3-0) Credit: 3 
This course is desioned to orovide a oeneral introduction and orientation to orincioles 01 iob analysis, 
performance eva ~ a t k  o o  eva l~a l~on anb sa afy adm nlslrat on an0 no* lheseaitect the workshat on worm 
measurement ano worr; stanaaro techn,q~es are st-d eo, as well as flow process and uork d m b ~ l l o n  melhoos. 
qJant.tb and qJal ly control p annmg and tne clrrenl mpact ot governmental g~ delmes Jpon sJcn PrOCedJleS. 

MGMT 1305 Introduction to Management (3.0) Credit: 3 
This course is designed to give the student a knowledge and understanding of management theories and 
functions which are essential to the person planning a career in business or industry. 



MGMT 1306 Human Relations (3-0) Credit: 3 
This fundamental management courseexamines topicssuch as morale, motivation, communications, leadership, 
and change as they relate to managerial decision making. 

MGMT 1307 insurance (3-0) Credit: 3 
Introduction to theory and practice of insurance, including life, lire, automobile, and personal and business risk. 

MGMT 1308 Smaii Business Management (3-0) Credit: 3 
Metnods an0 app lcatlons of f nanc a managemenl n a sma o ~ s  ness Prlmary emphas~s on lnterna contro s 
an0 sales accomtao~t~fy Seconoaq empnaws on bJogelmg, forecastmg etleclwe sates' aDor rat~os bcensmg 
requirements 

MGMT 1309 incomeTax (3-0) Credit: 3 
Income tax legislation; present income tax laws and regulations; treasury decisions, court decisions and 
depallmental rulings; income tax problems and returns. 

MGMT 1381 Management of Performance-Oriented Training (3-0) Credit: 3 
A coursedesignedto provide a performance-oriented approach of managing training in whichthe manager learns 
to establish perlormance-oriented objectives, tests, and follow-up evaluations. 

MGMT 1382 Briefing Techniques, Aids, and Devices (3-0) Credit: 3 
A c o m e  desgneo lo prov,& tne manager * In  tne capabf ty of employdg proper oriel ng mernods an0 ro 
oevelop tne sk, Is reqd~red to proa~ce br et~ng ads m u o  ng cnarts graphs posters. sllaes I~lmslr~ps, 
transparencies, opaques, and other media 

MGMT 1383 Evaluation of Instruction and Training (3-0) Credit: 3 
A course desianed to Drovide the manaoer with the rationale, methods. and ~rocedures for evaluation the 
effect veness &a enlcincy ol nstrdct on"lra,nmg Empnas s w II ne d rected loward evalbal ng perlormance- 
or~enteo Ira nlng and aeveloplng !he suggest ons for mprovement wn cn can oe provloea lo management 

MGMT 1384 Setting Objectives and Goals (3-0) Credit: 3 
Acourse designed to provide managers with the processes involved in defining objectives, determining desired 
goals, and analyzing perlormance training to enhance achievement of goals and objectives. 

MGMT 1385 Anaivsis of Trainina Reauirements 13-01 Credit: 3 - .  . , 
Designed toprovide managers withtechniquesfor determining organizational and personnel training requirements. 
Defining needs and ensuring compatibility with available resources will be stressed. 

MGMT 1386 Professional Resource Management (3-0) Credit: 3 
A course desianed to Drovide manaoers with the caoabilitv to assist subordinates in  the screenina, selection. -. 
evaluation, a i  application of employee training 

MGMT 1387 Professional Deveio~ment of the Manaaer 13.01 Credit: 3 
A course designed to equip leaders with sklls necessary to proide assistance to sudordi;lates in problem 
solving. Emphasis will be placed on effective, active and passive Derlormance bv leaders to correct mistakes or 
reinforce good performarice causing more motivated individuals. 

MGMT 1388 The Trainina Svstem Manaaement 13-01 Credit: 3 - .  - . , 
A c o m e  oeslgied lo provlae managers w~th rnetnods r e q ~ ~ r e d  lo plan, organ~ze slatl, n l l~ence and control 
rra nlng Thema nplrpose w~ttbeoevetopaptanandemp oytm teoreso~rcestoaccomp snsyslernsob.ecsves 

MGMT 1389 Managerial Theories (3-0) Credit: 3 
A course designed to provide examination of managerial theories to include management functions, decision- 
making skills, problem-solving techniques, and performance standard oriented approaches to management. 



MGMT 2101 Stress Management (1-0) Credit: 1 
Thiscourse identifiesthetactorscausingstress, shows how tointerpret thesignsot stressand explainsthe basic 
fundamentalsinvolved inthemanaaementoloersonalandoraanizationalstress. Theinstructioncoversthe most 
commonca~sesof stress ntne wo;~placeaio prescr pt ve ieas~res tha lcan be taren by tnemanagertOObta n 
n,gh performance and low stress evels w tnm the organ.zat onal Sett ng 

MGMT 2102 Management Seminar (1-0) Credit: 1 
A course that deals with trends, issues, advancements and literature in the management field. 

MGMT 2103 Time Management (1-0) Credit: 1 
~h s c o m e  enaoles lhe stuaent t i~naerstand tne role m e  plays in 0ne.s personal ana proteis~ona~ 11le ano to 
perce ve t me as the one e ementtnar cannot oecreated in greater qbant ties InstrJcson inc Joes a stbdy of the 
constraints that time places over individual lives and the techniques that managers and workers can employ to 
accommodate their goals. 

MGMT 2104 Income Tax (1-0) Credit: 1 
Th,s sem nar saes~gneaasa practcal, nands-on approacn totne oas c lbndamentals ot lncome lax preparallon 
tor the nalvloda locomoletetne Form 1040.1040A, orthe 1040EZ Intormasonfora aspectsoltn spreparatlon 
will be orovided in a aeneral manner and will not delve into soecitic minutia of income tax law. The instructor will 
beab dtoanswer moi l  olthetaxq~est onsasreo by thestments However, 11 m ~ s t  be reallzeatnatthe nstrLctor 
s nota tax attorney or an accobntant For spec~llc ,egal adv~ce concern ng a complex tax west ons, tne s l~dent 
will be encouraged to seek professional assistance. 

MGMT 2105 Briefing Techniques, Aids, and Devices (1-0) Credit: 1 
A codrse oeslgned to provlie sadents wth a revlew of lnstrJcllonal techn qbes select on of contents of 
nslrbct on, preparat,on of esson p ansano nstrLctlona devces or ads to prov~deagood learnmg envlronmenl 

MGMT 2150 Trainer's Workshop (TW) (1.5-0) Credit: 1 

MGMT 2151 Platoon Trainer's Workshop (1.5-0) Credit: 1 

MGMT 2152 Training Supervisor's Workshop (1.5-0) Credit: 1 

MGMT 2161 Unlt and Organizational Supply (2.5-0) Credit: 1 
TO provide the students with the skills and knowledge to accomplish the duties required ot unit and organizational 
supply personnel. 

MGMT 2162 Personal Finance Management (1.3-0) Credlt: 1 
Deveops an Lnaerstandmg ot tne personal b~6ness  actviles and actmns ghat anecr personal and tam y. 
accounts, b~agets,  b~dgetary controls, bank accounts, cnarge accobnts, oorrowing, ouy ng. ana invest ng 

MGMT 2164 Army Personnel (1-0) Credit: 1 
This course is designed to provide the student with the knowledge ot tundamental personnel management 
concepts used in industry, the Army, and US. Civil Service. 

MGMT 2172 Introduction to Management Theow (1-0) Credit: 1 
Th s c o m e  wtll help to increase the st~dent'sio~lrry to relate i a n o  manage personne. 1-nslrhion s prov aea 
in management tneor es, fbnct ons and roles. Leaaersh p a b ~  t es mot valion methoas, and t me management 
will be emphasized. 

MGMT 2173 Leadership Communication In Management (1-0) Credit: 1 
Th s c o n e  w provlae commLnsatlons s k ~  s an0 c o m e  ng a k  stress management technlq~es to ennance 
tne student s ab ty to manage personnel ellect vely 

MGMT 2174 Supervisory Management (1-0) Credit: 1 
Thiscourse is desianed to uDdate the student's suoervisorv education and to prepare himlher for more complex 
problems whether ihey are economic, technical, protessional, scientific or educational. 



MGMT 2255 Platoon Trainer's Workshop (2-0) Credit: 2 

MGMT 2256 Training Supervisor's Workshop (2-0) Credit: 2 
Provdes trainma manaaement for tne med dm-sized oraan zatton toana on) lncl~alna onw ana snon.range 
plans, LRC, a n i ~ ~ ~ ~ c s t a n d a r d s .  

MGMT 2257 Trainer's Workshop (TW) 

- - 

(2.3-0) Credit: 2 

MGMT 2258 Training Manager's Workshop (2-0) Credit: 2 
Provides training management information for battalion-sized units including long- and short-range goals. 
training assets, money and allocations, and ARTEP standards. 

MGMT 2259 Platoon Trainer's Workshop (2.3-0) Credit: 2 
Provides management of training instruction at the platoon level including long- and short-range planning and 
ARTEPintegated training for small groups. 

MGMT 2261 Leadership and Communications Seminar (2.0) Credit: 2 
Uponcompletionofthiscourse, thestudentwill be better able tocommunicate with andsupervise perSOnnel.The 
student will have an increased interpersonal awareness, interact better in group situations, organize work and 
manage time better, and be able to reduce stress. 

MGMT 2300 Credit and Coiiections (3-1) Credit: 3 
This course covers the elements of mercantile and consumer credit organization of a credit department, sources 
of credit information, collection tolls and procedures. 

MGMT 2301 Marketing Principles (3-0) Credit: 3 
This is an intraductorv course ti the oractices and orincioles of contemoorarv markelina. instruction includes . . 
market ngp.annlngana~nlormar~on myer Dehav orandmarkelsegmentat on prodJct sewlce prlc ng,a~str~b~l~on. 
anapromot ona stra!eg,es anamarket ngmspeclalsen ngs lnstrxllonal methoaslnc,Jde ectJres,alscmlons. 
and case study analysis. 

MGMT 2302 Human Resource Management (3-0) Credit: 3 
Tne dynam c ro e of management as it mates tojeop.e, w tn empnas s on tne management aspects mponanr 
to tne lhne exec~tlve or sdpervlsor n m a n  resobrce f~nc tons  and proceaues are vlewea n tne hght of 
management objectives whiie human resource management is treated as an activeand dynamic process which 
is motivated by basic human drives. 

MGMT 2303 Law and leaal Assistance (3-01 Credit: 3 
Nature and scope of the law, coug systems, law of contracts, principal and agent as ;elates to the military 
Explanation of bailments, carriers, mortaaaes, securities, negotiable instruments, banksand banking, wills and 
esiates. The orocedures of obtainina and icauirina leoal assrstance for both militarv and civilian cases in or out 
of tne con1 nental m~ts ot the ~ n &  states bf Ameriia are adaressed. ~ m p h a s ~ s i s  p aced on the rnowledge 
requrea by tne s~pervisor to coJnsel suboromales n tne areas of oaw an0 legal ass6tance. 

MGMT 2304 Labor-Management Relations (3-0) Credit: 3 
Labor relations aspects of oersonnel manaoement are emphasized: selection and placement, discipline and 
morale, promot on's, ay-otts lob evatt,atohtncentlve systems, pro111 shar ng, and the .nt Jence of coltectve 
barga n ng and legs allon on personnel pol cles Methods Jsea by organ~zed laoor and emp oyers In tnadstna 
conilicts. 

MGMT 2305 Business Law I (3-0) Credit: 3 
Th sco~rse  dea s w~th tne name and scope ofthe law, coJn systems, law of contracts, pr nc~pal and agent, ano 
DLS ness organ~zatlons n c l ~ d  ng pannersnlps an0 corporar~ons Texas commLn ty propey laws are a so 
covered. 

MGMT 2306 Business Law II (3-0) Credit: 3 
Additional studies in law of business, dealing with bailments, carriers, mortgages, suretyships, negotiable 
instruments, banks and banking, wills and estates, sales, bankruptcy. There is no prerequisite for this course. 



MGMT 2307 Life Insurance (3-0) Credit: 3 
Principles of iile insurance, business and personal use in insurance; classification and analysis of policies, 
reserve and policy values; organization and administration of life insurance companies. 

MGMT 2309 Supervision (3-0) Credit: 3 
A course designed to provide an understanding of planning work leadership, decision making, work problem 
solving, human behavior, and personnel relations. 

MGMT 2310 Personnel Counseling (3-0) Credit: 3 
This course is designed to improve the listening and decision-making skillsof managers and supervisorsto help 
employees achieve greater productivity and satisfaction in their jobs and quality ol work life (OWL). 

MGMT 2312 Fundamentals of Systems Management (3-0) Credit: 3 
introduction to the 'systems" concept ol management and integration ol this concept with the more traditional 
'principles" approach. This course combines theory and application of systems management and focuses on 
systems as they exist in many fields such as education, law enforcement, military, industry, and a variety ol 
nonprofit organizations. 

MGMT 2314 Ethics in Management (3-0) Credit: 3 
A study of the field ot business management as it relates to major ethical theories. The course provides actual 
case studies in which ethical principles are used in solving today's business problems. 

MGMT 2315 Public Relations (3-0) Credit: 3 
A c o m e  deslgnea to prepare stbdenrs for.obs in the bJslness worlo covermg var!oJs pnncoplks and processes 
ofcontemporary plrol~c relalmsas uellasellecuvemeansolmfl~enc ng lhep~o  IC ThecoJrselracestheorlglns 
oloublic relatiinsand discussescurrentand future trends. It looks at oublicrelationsstandards, acodeof ethics. 
and public relations as a profession. 

MGMT 2316 Management Applications I (1-5) Credit: 3 
Thiscourseisamanagementlaboratorythatemphasizesnecessarymanagementdecision-makingskillsthatare 
necessarv forthe modern manaaerto successfullvdealwith resource problems inthework place and career field. 
~ n e c o ~ r s e  sdeslgnea for sl~dintsdes6r.n~ to l khe r  tne r management tramng oy app ea learnlng IechmqLes 
-11 z ngdecls~onmak ngcasestJales,compLter. ass nedmooe s,orotner ~nStr~cllonaftechnlqLes Prereq~lslle 
Consent of the Department Chair. 

MGMT 2317 Management Applications I1 (1-5) Credit: 3 
The second in a t w O W I  management laboratory seauence that emphasizes manaaement decision-making 
skills for various business careeFlields. lnstructiin is individually tailked to meet theipecilic career needs oi 
thestudent. Thecourseisdesignedlor studentsdesiringtofurthertheir managementtraining by applied learning 
techniaues utilizina decision makina case studies. computer-assisted models, or other instructional techniaues. 
~rere~uisi tes:  MGMT 2316 and cokent of the ~ e ~ a r t m e n t  Chair. 

MGMT 2318 Total Qualitv Manaaement 13-0) Credit: 3 
This course is designed to providein unde;standing of the total quality management meihod; and procedures 
necessarv to produce quality products and services. Students will learn how to establish management controls 
that resuli in minimum deviation lram desired standards. calculate the true costs of oroducino aninferior oroduct. 
ana~yzesymptomsolorgan~zat onstnat ackcomm tment totota qLal ty management anooit netnero eoleacn 
level of management ana of each emp oyer 

MGMT 2320 Business Operations (3-0) Credit: 3 
This course is an introduction and oractical amroach to small business operations and management. Subiects 
lncl~de the analysls of one s personal sk s, experience ana expeclatlons in stanlng a b ~ s ~ n i s s  tecnnscal and 
managerla sr~lls necessary to r ~ r l  a bmness prof tab y, marKelplace stat st cs, gatnermg and analyz ng oata. 
purchasing and inventory; record keeping; and product marketing. Other subjects include tax considerations for 
small business; revenue sources; and measures of prof~tability. 



MGMT 2321 Business Plan Development (3-0) Credit: 3 
Thiscourse involvesthe development and presentation of a plan tocreate or expand a business. It provides the 
stment with an opponbnlty to develop and demonstrate a mastery of tne esseneal comperenc es requ re0 tor 
obstness opponmty ana ysls, the devefopment o la  marketing an0 promot~onal plan, an0 the oeve Opment of a 
b~s~ness  t nancla ban St~dents w~l l  prepare a obslness prospectus aescr~b ng a obs ness tnat lhey want to 
develop or expand: 

MGMT 2322 SalesmanshiD (3-0) Credit: 3 
Thls a a course n protessona! ~eisonal selhng deslgned tor tnose stbdenls wno w., most ljkely represent 
organ zallons !ha1 set prodJce to the p ~ b k  and other organlzat ons 

MGMT 2351 Advanced Leadership (3-0) Credit: 3 
Presents advanced leadership and management techniques, organizational goals, problem solving, 
communications and management of changes. 

MGMT 2354 Management Problems (3-0) Credit: 3 
This course is designed to develop and improve the soldiers' skills so they may elfectively execute the duties 
required 01 military managers. 

MGMT 2358 Trainer's Workshop (MI) (2.5-0) Credit: 3 
This course provides management of training lor the small unit, individual Skill Qualification Test (SQT), and 
small group performance-oriented training. 

MGMT 2381 Job Performance and Motivation 13-0) Credit: 3 ~~~-~~~~ ~ ~ ~ ~ ~ ~, 
A course designed to provide managers with the capability of applying approaches that influence employee job 
performance throuoh the ado~tion of a ~ ~ r o ~ r i a t e  leadership and motivation techniaues, and assessment of 
group and na~v dual behav~o;~arterns '~ommun callon problem.solvlng technlqbes in a changfng soclety as 
tney aHect the aay.lo.day eMons of s~boralnates wl a so oe explore0 

MGMT 2382 Individual orientation Techniques (3-0) Credit: 3 
Aco~rse  des aneo lo prov de managers w~th the skllls req~lred to orlent personnel ,n nalvnd~a lob tasrs and lo 
facilitate the continuity of the orga&ation3s functions. 

MGMT 2383 G~OUD Orlentatlon Technlaues (3-0) Credit: 3 
A c o m e  designeo lo develop managerlal srl s req~lred in g r o ~ p  train ng ettorts ~ m p n a s ~ s  s paced on 
Integral ng l n d ~ v ~ o ~ a l  exper ences Into the group or entat on efforts. Prereq~ s.te' MGMT 2382. 

MGMT 2384 Assessing of Training Standards, Goals, &Objectives (3-0) Credit: 3 
A course desianed to Drovide manaaers with the abilitv to establish realistic and relevant trainina standards. The 
re,al~onsh~p &ong ~ ;~an lza t  onal goals, rramng o b l h  ves, and Ira nlng slanoards are empnistzed to ensbre 
con1 n N q  of effort Personnel mvo veo in tne process an0 appropilate strategies and methoao ogles In the 
eslab~,snment of Ira nlng standaras are a so stressed Prereqb slte MGMT 1381 

MGMT 2385 Management Training Theory (3-0) Credit: 3 
Th s c o m e  prov~des tne manager w tn a o a s i  rnowledge of management tram ng lheones and appllcat on of 
the aspects ot tralnlng wnlch in1 uence eMect veness of management an0 the earn ng process 

MGMT 2386 Management Learning Strategies (3-0) Credit: 3 
This course is designed to provide managers with a systematic approach to training program development. 
Theoretical and empirical modes of learning and topics related to social problems affecting the design 01 
instruction environments will be emphasized. 

(MILS) MILITARY SCIENCE MANAGEMENT 
MILS 1101 Military Science I (1-0) Credit: 1 
A study of first-line to mid-level supervision. The course reviews procedures in the context of the standard 
supervisory roles of directing, problem solving, decision making, and personal relations at the primary leader 
level. 



MILS 1102 Fundamentals of Leadership 11-01 Credit: 1 
An IntroOLctlon totnetneor esof mol~vat on w tn a toc~son  lhe~rpract calappl cauon refleiteain cdrrent m .tary 
eadersh P t~ndamenlas lncl~des an overvew of lhe tralts tecnnqJes, and stvles common lo all ellect~ve 
leaders. 

MILS 1105 Introduction to Military Law (1-0) Credit: 1 
An introduction to the Unilorm Code of Military Justice. An overview ol the military judicial system, the 
responsibilities at each level of the organization, and its uniquequalities in comparisonwithcivilian legal systems. 

MILS 1106 Naval Science I (1-0) Credit: 1 
A study of first-line to mid-level supervision. This course reviews leadership procedures and the standard 
supervisory roles o l  directing, problem solving, decision making, and personal relations in the context of the U.S. 
Navy. 

MILS 1107 Air Force Science I (1-0) Credit: 1 
A study of lirst-line to mid-level supervision. This course reviews leadership procedures and the standard 
supervisory roles ol directing, problem solving, decision making, and personal relations in the context of the US. 
Air Force. 

MILS 1108 Militaw Histow of the Sinai H-0) Credit: 1 
~hiscouneprovidesa h i s t ~ r i h s ~ ~ e ~ ~ f  the military history olthesinai ~eninsulawither&a~isonthecultural, 
polilical, and economic conditions which contributed to the regional conflicts. 

MILS 1201 Military Science I1 (2-0) Credit: 2 
Fundamental courseon thebasicsof ao~l ied manaaement inthecontextolthe militarv. its missions, oraanization. 
an0 operat ons Tne course concentrates on the daslc leaoership eve of emp~o~m~'~ersonnel  and iq~lpment: 
Prerequisite: M I S  t I01 or consent of tne nstrJclor. 

MILS 1202 Briefing Techniques, Aids, &Devices (2-0) Credit: 2 
Combination of formal instruction, practical exercises, and critques designed to teach and improve briefing 
techniques. Includes information, staff, and decision briefings as well as appropriate and effective use of visual 
aids. 

MILS 1203 Professionalism and Responsibility (2-0) Credit: 2 
An oroanlzat onal Dehavlor approach thatexamlnes the be1 efs, vaiLes, an0 normsol the orqanlzatlon, how tney 
impaciontheindividual; and /hplicationsformanagers. Military culture is usedthroughoutthecourseto illustrate 
how prolessionalism and responsibility are delined and measured by the degree of similarity between the 
individual and the arganization. 

MILS 1204 Management of Performance Oriented Training (2-0) Credit: 2 
Course teaches performance-oriented training by looking at the roots of the performance approach as developed 
by the military and its relation to current learning theory. The course includes a detailed study ol the task1 
conditionslstandards model, lesson plans, aids, and devices. 

MILS 1205 Evaluation of Instruction and Training (2-0) Credit: 2 
Follow on course to MlLS 1204, to provide the leader with the tools needed to evaluate the effectiveness of 
training, reassess proficiency, and adjust training program goals and objectives. 

MILS 1207 Professional Development of the Manager (2-0) Credit: 2 
Co~rse exp ores etiect~ve tra nmg ot ,Jnjor- eve leaoers St~dles ine too s of proper oelegallon 01 tasks an0 
ass61ancetos~bord nates n proolemsolvlng Empnas s w oep.acedontneeffect~venessotact~veandpass ve 
styles of leadership in reinforcing good periormance and motivating towards excellence. 

MILS 1208 The Training Management System (2-0) Credit: 2 
A systematic approach to tralnmg mat coniol aales the sJperflsory an0 management levels ,nto a shorbrange 
tram ng program Course looks at m ltary I ran ng management syslems, t me management cycles, ana tne 
training schedule development process. 



MILS 1209 Manaaerial Theories (2-0) Credit: 2 . 
An exammat.on 01 re evant ;;lanager a1 theores10 inc~ude tne management tunct~on, declslon ma<lng, proolem. 
solvlng technlq~es, qbal.ly control and performance standard or enled approacnes to management 

MILS 1210 Naval Science II (2-0) Credit: 2 
Fundamental course on the basics of applied management in the context of the US. Navy, its missions, 
organization, and operations. The course concentrates on the basic leadership level of employing personnel and 
equipment. 

MILS 1211 Naval Science Ill (2-0) Credit: 2 
An aoolied manaaement course at the advanced leadership level. concentratina on mid-level manaaement skills 
r e q c r k  to employ assets at nlgner (eves of commano I" tne U S Navy c o k e  covers s~ruatmia analysts, 
stanmg proceoures commmcat ons, p ann ng and controll,ng operat ons ana evaldatlons 

MILS 1212 Air Force Science II (2-0) Credit: 2 
Fundamental course on the basics of applied management in the context of the US. Air Force, its missions, 
organization, and operations. The course concentrates on the basic leadership level of employing personnel and 
equipment. 

MILS 1213 Air Force Science Ill (2-0) Credit: 2 
An applied manaaement course at the advanced leadership level, concentratina on mid-level manaaement skills 
required lo emp &assets a! nigher levels 01 commana n <he J.S. Air Force. c o m e  covers s t~at i ina lana l~s s. 
m a h g  proced~res, communlcat ons, p ann.ng and control, n relat on to Air Force operat ons. 

MILS 1300 Military Organization &Staff Functions (3-0) Credit: 3 
Astudy of organizational structure and its impact on the manner in which an organization functions. The course 
uses the Department 01 Delense, and one 01 its component service branches as an example of an organization 
structured to fit its environment; how this structure impacts on such management functions as planning, decision 
making, stalling, and control. 

MILS 1301 U.S. Military Heritage, Mission, and Organization (3-0) Credit: 3 
Acase study in organizationaldevelopment. Course traces the evolution of the US. military through history with 
emphasis on the impact 01 events and technological developments on the organization's mission, structure, 
traditions, and customs. 

MILS 2101 Stress Management (1-0) Credit: 1 
Supervisow course that identifies the lactors causina stress, how to interpret the signs of stress and the basic 
lbndamentals of personal and organ zauonal s~resskana~ement Tne m t h c t ~ o n  ~iclbaes the most common 
caJses 01 stress In me work p ace ana preventative measures a leader can take to control them 

MILS 2103 Time Management (1-0) Credit: 1 
This course teaches the fundamentals 01 ellective time management lor the leader and for the organization as 
a whole, by delining time as a perishable resource that cannot be increased or decreased. Course emphasizes 
the role time plays in making theorganization both effective and efficient as well as theconstraints it placesover 
our personal and prolessional lives. 

MILS 2109 Military Science Seminar (1-0) Credit: 1 
A proolems course aeal.ng w~lh  current mllltary sclence trenas, IssLes, ana teralue Tn~s c o m e  may be 
repeatea lor credlt n comes oea ng w In dlnerent proolems and ssLes 

MILS 2201 Military Science Ill (2-0) Credit: 2 
An applied management course at the advanced leadership level, concentrating on the mid-level management 
skills required to employ assets at higher levels of command. Course covers situational analysis, stalling 
procedures, communications, planning and controlling operations, and evaluations. 

MILS 2202 Militarv Science IV 12-OI Credit: 2 . , 
Slrateg c eve appf.cat on ot management sclence tools in the mlhtary to eslaol~sh an0 acnleve long.range 
ob ecuves Cobrse s geareo toward sen or-level dec %on mak ng and mludes management by oblectlve 
planning and control oidelegated operations, and creative problem solving. 



MILS 2203 Grouo Orientation Techniaues . (2-0) Credit: 2 . . 
Ths c o m e  prov des pracical appl cation ol grodp aynamlcs lo deve oplng moral and espr t de corps. Codse 
examines why groups form, how they develop, the11 reward power over m0.v dua s, an0 how they can oe ~ s e o  
as a motivationtool by the leader toenhance job satisfactio'n. 

MlLS 2204 The Noncommissioned Officer (2-01 Credit: 2 
Acase study n sJpervlsory role deve,opment C o m e  traceslne role 01 the noncommlss onedbff cer n the U S 
m ltary to include ddlies, authority responsioilities, ano lne re at onsnap w tn officers, warrant off~cers, and 
servicemembers. Emphasis isoiventotheimpactolmissionchanaesand technolouical develo~mentsthat have 
continuously redefinid the sup-ervisory role. 

- 
MlLS 2205 The Commissioned Officer (2-01 Credit: 2 
Acase study ol middle-and upper-level management roles. Course covers the responsibiktiei duties and roles 
at each level ol commissioned officer service. The lunctional relationship between management and supervision 
is explored in an examination of ollicer, warrant ollicer, and noncommissioned officer ie~ationshi~s. 

MILS 2206 Management Learning Strategies (2-0) Credit: 2 
An c o m e  lor eaders wnoiant to explore lunner lntoine arena 01 tralnlng in organ zaions, ~ n c l ~ o  ng neeos 
assessment, .nsrructlontechnqbes,andeva ~ar~onproceoures Tramglorcareerchanges crosstramma and 
the implications ol lair labor standards are also addressed. 

MILS 2207 Contemporary Social Issues in the Military (2.0) Credit: 2 
This course examines the current social and political issues in the United States and the US. military. Discussion 
will center on how the issues might effect policy and decisions. Course subject matter is drawn from current 
events and varies lrom term to term. 

MILS 2208 The US. Military in a Contemporary World (2-0) Credit: 2 
This course examines the strategic interests of the United States and NATO, current foreign affairs issues and 
their impact on the U.S. military. Course subject matter is drawn from current events and will vary lrom term to 
term. 

MILS 2209 individual Orientation Techniques (2-0) Credit: 2 
Designed to provide the leader with the skills necessary to manage change within an organization. Course 
examinesthe turbulencecaused by personnel turnoverand automation system transition on the organizationand 
how to cope with it. Orientation programs are evaluated for their ellectiveness in providing expedient and 
productive transition lor the individual and the unit. 

MlLS 2210 Assessing Training Standards, Goals, & Objectives (2-0) Credit: 2 
Combinationofformalinst~ctionandpracticalexercisesinestablishingobjectivesunderconditionsof constrained 
resources. An in-depth look at the military mission essential task list approach lor delining training goals, setting 
strategies, and assessing effectiveness. 

MILS 2211 Job Pertormance and Motivation (2-0) Credit: 2 
An ibdepth personnel management study of motivational theories and their application to the military, Includes 
both older needs theory and more current equity and group behavior models and their implications for leaders 
in today's environments. 

MILS 2261 Leadership and Communication Seminar (2-0) Credit: 2 
Two-weekend seminar01 role playing exercises with critiques and feedback designed to improve communication 
skills, enhance interpersonal awareness, and give the manager more effective group interaction, organization. 
and supervisory skills. 

MILS 2301 Comparative Military Systems (3.0) Credit: 3 
A comparison ol selected military systems in the world. Course examines military spending, macroeconomic 
factors, defense planning, regional alliances and strategies ol various countries. 

MILS 2309 Military Science Seminar (3-0) Credit: 3 
A problems course dealing with current military science trends, issues, and literature. This course may be 
repeated for credit in courses dealing with different problems and issues. 
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MILS 2351 Advanced Leadership (3.0) Credit: 3 
Advanced management study with an in-depth look at the differences and similarities of leadership and 
management. includes ail elements of the management function, leadership styles, and communication. 

MILS 2354 Management Problems (3-0) Credit: 3 
Casestudy approach in practicalapplicationof managementtheorytotheeveryday problemsolmanagers. Study 
groups work out their own solutions and exchange ideas with other groups in presentation and critique forums. 

MILS 2371,2372 Military History I and II (3-0) Credit: 3,3 
Courses des gnea lo g ve tne noncomm~ss~onid oH.cera concept of the deve opmentol the J S Army from pre- 
revolrnonary oays to tne present, the effect ot soc ely on tne strbctJres and deve opment ot the Army, an0 tne 
history of the development of tactics and strategies based on modern technology. 

MILS 2373 U.S. Naval Heritage (3-0) Credit: 3 
This course wiii enhance the student's appreciation and understanding of the American naval heritage. It will 
study the events, individuals, technological advances, and schools of thought which have affected American 
naval deveiopment. 

(OADM) OFFICE ADMINISTRATION 
OADM 1131 Beginning Typing I (1.5-1.5) Credit: 1 
A beginning course in touch typing. The course will emphasize mastery of machine parts and the keyboard. 

OADM 1133 Intermediate Tv~ina I H.5-1.51 Credit: 1 .. - 
A conrlnratlon of Begmng Typlng 11 and Beg nnlng Typewr~tmg Sludenls w I Increase ryplng accdracy and 
speed Prereq~ls~te OADM 1232 or 1303 or a h  ty to type 25 WPM fort ve mtnutes w th no more than f.ve errors 

OADM 1232 Beginning Typing II (1.5.1.5) Credit: 2 
A continuation of Beginning Typing I. Speciai emphasis will be placed on speed development. The course wiii 
include an introduction to letter writing, tabuiating, and preparing manuscripts. Prerequisite: OADM 1131. 

OADM 1234 Intermediate Typing II (1.5-1.5) Credit: 2 
A continuation ol Intermediate Typing I. Students will compose and type business leners, tabulations, and 
manuscripts of a more demanding nature. Prerequisite: OADM 1133. 

OADM 1301 Beginning Shorthand (3-3) Credit: 3 
An lntroduct on ol snonGana Sfmenls w rece~ve indlal tralnlng in snonhand emphas~zln~ reao ng wrdtng, 
theory pnnc~ples, orlet torms and related activlt!es 

OADM 1302 Intermediate Shorthand (3-3) Credit: 3 
Students will conlinue shorthand training and reintorcement ol theory. Prerequisite: OADM 1301 or equivalent. 

OADM 1303 Beginning Typewriting (3-3) Credit: 3 
A beginning course in touch typewriting lor the mastery of machine parts and the keyboard. Speciai emphasis 
on speed development, including an introduction to letter writing, tabuiating and preparing manuscripts. 

OADM 1304 Intermediate Typewriting (3-3) Credit: 3 
A continuation of OADM 1303. Additional skills in terms of accuracy and speed will be evidenced by students. 
Composition and typing of business letters, tabulations, and manuscripts of a more demanding content wiii be 
instructed. 

OADM 1305 Information and Records Management 13-31 Credit: 3 - . . 
Tn~s c o m e  .ntrodbces the Das c princ~p es and proced~res concerning tne management of aocbmenl-based 
~nformat,on systems reab re0 in tne operauon of an organlzat on's bbs~ness Top cs nclbde aoc~menl-based 
records classification. storaae. mainienance. and dis~osition methods and svstems: electronic data base 
creatjon, storage an0 retrlival tecnno~ogy, ano tne prmlpes for tne select.on of recoras eqJlpment and 
s ~ p p  es Prereq~lslte WOPO 1303 or equ valent 



OADM 1306 Office Procedures and Applications (3-0) Credit: 3 
Deslgneo for tne stdoent who wisnes to prepare to; a career as an execuave secretary. ~ n e  foilow ng top cs are 
covereo h m a n  retatons sklls, rneet,ngs ana conferences, trave arrangements ~nformat.on soxces mad 
nandhng, te ephone tecnn q m ,  recept onisl o ~ t  es. scneo~l ng, ana relate0 onice rodtlnes 

OADM 1308 Business Correspondence (3-0) Credit: 3 
A course designed to teach eflective business writing and to give practice in composing all types of business 
letters and reports. 

OADM 1309 Business Mathematics & Calculatina Machines (3-3) Credit: 3 
Techn q'e famrl~arrzat.on cn rheoperauonotlhemos~commonl~edo~semach nes compbrar on cakb at ons, 
speeo d r ~  s, percentages, a scoLnls an0 net va l~es cna n dlscoLnts b~slness forms Empnas s WII. be p aced 
on business mathematics. 

OADM 1401 Administrative Secretarial Cooperative Training 1 (1-20) Credit: 4 
This course consists of on-the-iob administrative secretarial trainina that utilizes the orincioles. skills, and 
knowledge gained in the setting bl the classroom. The student is empioyed at an approved woik siie under the 
supervision of the Department Chair. 

OADM 2301 Advanced Shorthand (3-3) Credit: 3 
Students will improve their ability to take dictation and transcribe mailable copy. Theory principles, brief form 
derivatives, vocabulary development, speed building, mailable transcription, and ollice-style dictation will be 
emphasized. Prerequisite: OADM 1302 or equivalent. 

OADM 2302 AdvancedTypewriting (3-3) Credit: 3 
This course includes advanced work in such specialized production as tabulation, interoffice correspondence. 
manuscripts, telegrams, legal forms, medical forms, special interoffice forms, and additional work on the 
arrangement ol business letters with special features. Prerequisite: OADM 1303 and 1304. 

OADM 2304 Office Accounting I (3-3) Credit: 3 
Elementary principles of accounting, journalization, posting, statements, special journals, subsidiary ledgers, 
payroll records, and payroll taxes. Specialemphasis is placedon personal, family andsmall businessaccounting 
systems. 

OADM 2305 Office Accounting I1 (3-3) Credit: 3 
Analysis and recording ol business transactions, use of the journal and ledgers, trial balance and work sheets, 
adjusting and closing entries, accounting statements, introduction to partnership and corporate accounting. 
special journalsand ledgers, business paper sand business procedures relating toaccountingvouchersystems. 
Prerequisite: OADM 2304 or equivalent. 

OADM 2307 Automated Office Management (3-0) Credit: 3 
This course includes topics of instruction in ollice procedures, work simplitication, selection and training ol ottice 
workers,supervision, otticeetiquetteandethics,andananalysisoltherespOnsibilitiesofthemanager,secretary, 
clerk, and other office workers. The student is given an opportunity to relate knowledge, information and skills 
acquired in previous academic courses. Special emphasis is placed on the relationship of various systems that 
affect the modern oflice. Prerequisite: Sophomore standing or consent of the Department Chair. 

OADM 2308 Office Occupations Internship (1-5) Credit: 3 
Thest~denrw~~loepmu~aeda~omo~nat~onofocc~~al~ona.~y reateaclassroom nstr~ctloninoon.lne-joorra nlng 
,n cooperallon wltn ofl~ces with n tne Olt~ce Aam nlstrat on Department and other campu offlces Ac l~a l  uorr 
trainlna will be available in the lollowina areas: kevboardina, lilina, duplication, use of telephone, preparation of . . 
corresiondence, voice transcription machine, redordkeephg, etc. 

OADM 2309 Office Administration lnternshio (1-5) Credit: 3 
St~aents will oe prov deo a comb natlon of occ~pat~onal reialed class work lnstrJctlon andon-ine.,ootra n~ng in 
cooperason w~th Onlce Admlnlstraton Depanment ano other campLs on~ces St~aents w aemonstrate 
aavanced competent es w~th work experiences in the tollowmg areas tak ng alctat.on, ceyooardmg, gene1 
composing, telephone procedures. Illlng, work scheduling, financial calculating, duplicating, transcribing from 
dictation equipment, eic. 
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OADM 2350 Machine Shorthand (3-3) Credit: 3 
This course is an introduction to machine shorthand. It covers machine shorthand principles, abbreviations. 
derivatives, word lists, and operation 01 the machine. The students develop dexterity and keyboard mastery 
through writing practices and laboratory exercises. 

OADM 2401 Administrative Secretarial Cooperative Training 11 (1-20) Credit: 4 
Th s c o n e  1s a contm~atlon ottne Aomm stratwe Secretar.al Cooperat ve Tralnmg I Prereqmle OADM 1401 

(TRAN) TRANSPORTATION 
TRAN 1301 Introduction to Transportation (3-0) Credit: 3 
Provtdesthe h~stoolano oeve opmenta onq w tna oroaoovervlew oltne transportallon lnd~stry lnc uoesa oas c 
knowledge 01 the various modes of transportation (air, motor, rail, water and pipeline), and an introduction to 
transportation law. 

TRAN 1302 International Trade (3-0) Credit: 3 
This course considers the relation 01 foreign trade to domestic trade. It covers the operation of import and export 
business includingorganization, marketing, terminology, documents, linancial procedures, creditsand collection, 
and communications. The basic principles and practices of world trade are studied. 

TRAN 1303 Economics of Trans~ortation I (3-01 Credit: 3 
Tnis is a general insoaLcton lo the econdmics of transponat#on and ncl~des a sUdy oi the pr ncip.es ol 
economics ana economlc tneoty applcab e to transponat.on the prtnc~ples ol market ng and now they relate to 
transportation, a general surve~olbovernment transportation regulation, and a survey oibusiness organizations . - 
and their financing. 

TRAN 1304 Interstate Commerce Law and Practice (3-0) Credit: 3 
This is a aeneral review of the statutorv law. leadina court decisions, and oovernment reaulations and oractices. 
It sno*s ihat tne effect and pdrpose d( federal re& alton 01 transponat & lncl~dlng a ;ev!ew of tne iespecltve 
spheres ot feaeral an0 state reg~lallons 

TRAN 2301 Economics of Transportation II (3-0) Credit: 3 
This is a studv of the aeneral services performed bvthe various twes oftransuortation instrumentalities includino 
organization;operaion, and practices. It also piesents a reiew of the e'conomics 01 freight rates from t h i  
viewpoint of the shipper, carrier, and regulatory bodies. 

TRAN 2302 Transportation Law and Regulation (3-0) Credit: 3 
Th s course covers the major laws of tne Un tea Slates and slate aws wn,ch provtde lor reg~lation of domest c 
land and water transportation by 1or.hire carriers. 

TRAN 2303 Traffic Management I 13-0) Credit: 3 . . 
Th s mrod~ctory c o m e  prov,des tne stJdent with tne oasc pr,nclp,es 01 traffic management Tne c o m e  wf 
Cover organfzaton of an lndustna trafl~c oepartment, carrler selection, 101.1 ng classdcatton and ratmg. 
packaging, and warehousing. 

TRAN 2304 Traffic Management II (3-0) Credit: 3 
This is a continuation 01 Traffic Management I. It provides the student with the knowledge and understanding 
necessary to function as the supervisor or traffic manager of either an industrial traffic department or a lor-hire 
carrier's traffic department. Prerequisite: TRAN 2303. 

TRAN 2305 Railroad Transportation I (3-0) Credit: 3 
This is the beginning study of rail rates, includinginstruction intheuseolfreightclassilicationandstaterail tariffs. 
It also includes instruction in applicable state and federal regulation of rail rates. 

TRAN 2306 Railroad Transportation II (3-0) Credit: 3 
A study of transcontinental rail freight rates, construction of combination through rates, routings, use of guides 
and maps, rail accessorial services including switching reconsignment, stopoff, transit and demurrage, and rate 
adjustment procedures. Prerequisite: TRAN 2305. 



TRAN 2307 Hiahwav Trans~ortation I 13-0) Credit: 3 
m s s tne oegmng  st& of motor caber rates and practces n c l ~ o  ng InstrJcuon n dlversll~ed rate prob ems 
Incl~dlng both mterstate an0 Intrastate tar Its Prereq~ s te TRAN 2306 

TRAN 2308 Highway Transportation I1 (3-0) Credit: 3 
This is an advanced study of motor carrier rates and practices including instruction in diversified rate problems 
including both interstate and intrastate tariffs. Prerequisite: TRAN 2307. 

TRAN 2309 Airline Freight TranSDOrtatiOn I (3-0) Credit: 3 
Tn~s s an ~n t roo~c t  on to tne a~r~me-trans~ortai~on IndJstry and nclmes tne s t ~ d y  of ire gni oy iransport amaf t ,  
a r express, alr lre~gnt lomarden as ihe as me regLlar on and economics 01 commercia a r transpoRation 

TRAN 2310 Airline Freight Transportation I1 (3-0) Credit: 3 
A continuation of Airline Freight Transportation I. This is an advanced course in airline freight transportation. 
Prerequisite: TRAN 2309. 

TRAN 2311 Trans~ortation Marketina (3-0) Credit: 3 
This course covers the b a i c  sales principles anld techniques involved with selling transpdrtation to include 
personal appearance, communications, development and use of product knowledge, why and how people buy, 
how to proipect for customers, and how to a presentation. 

(WELD) WELDING 
WELD 1250 Basic Oxy Welding (2-2.3) Credit: 2 
lnstruction inselected typesof WELDjointsandedgepreparation includessalety requirementsand maintenance 
of metalworking tools, supplies, and equipment. 

WELD 1251 Bask Arc Welding (2-2.3) Credit: 2 
Provides the student with basic arc welding skills, includes selection of electrodes, heat ranges, types of joints, 
edge preparation, shop safety, and maintenance of equipment. 

WELD 1301 Basic Gas Welding (1 -2) Credit: 3 
This course covers the theory and practice of oxyacetylene cutting and welding of metals in horizontal, vertical, 
and overhead positions. 

WELD 1302 Basic Arc Welding (1-2) Credit: 3 
Thiscoursecovers the theoryandpracticeofelectricarc welding. Welds will be made inall positions with Various 
types of electrodes. 

WELD 1401 Beginning Gas Welding (3-3) Credit: 4 
Instruction will be conducted in oxvacetvlene weldina theow and ~ractical aD~licati0n. Course of studv will ~ ~~ ~ , ~ ~ ~ ,  
inc Joe Jseandoperauonofoxyacety e n e c ~ t t ~ n ~ e ~ ~ & e n t  safety ana proper'careofoxyacetylene eqL pment 
WII, oe aressea Prereq~ s te or Coreqd~slte NDU 1400 or consent of tne Departmenl Cnalr 

WELD 1402 Beginning Arc Welding (3-3) Credit: 4 
lnstruction will be conducted in the theow and practical application of Shielded Metal Arc Welding with various 
types 01 electrodes in I at ano nonzonta pos tlons Co~rse 01 stday to mc ~ a e  AWS electroue c ass t cauon 
Prerequlste or Co req~  s te  INDU 1400 an0 WELD 1401 or consent ot tne Department Cnalr 

WELD 1403 Intermediate Arc Welding (3-3) Credit: 4 
lnstruction will be given in the practice of making Shielded Metal Arc Welds in all positions. Emphasis will be 
placed on preparing the student lor certification in the flat and horizontal positions with various types of 
electrodes. Prerequisite: WELD 1402. 

WELD 1405 Advanced Gas Welding (3-3) Credit: 4 
lnstruction will be given on oxyacetylene welding in all positions and practical application of silver brazing and 
soft solder. Use of cutting machines will be included in the course of study. Prerequisite: WELD 1401. 



WELD 1406 Blueprint for Welders (3-3) Credit: 4 
T ~ I S  cojrse covers the tjndamentals of orawmg nterpretauon as apple0 In the we d ng trade Emphasls w be 
on we dlng symo0.s ano the r s gnltlcance, famd~ar zatlon wtth terms sdes snapes, ana aborevlat~ons 

WELD 2401 Advanced Arc Welding (3-3) Credit: 4 
Instruction will be given in the practice ol taking guided bend test, with and without the use of back-up strips, in 
all positions. Emphasis will be placed on preparing students for certification in all positions with various types of 
electrodes. Prerequisite: WELD 1403. 

WELD 2402 Pioe I 13-31 Credit: 4 . , 
Classroom lnstrLct on to oe g ven on deve opment of ayoA templates Practcal nsoLcllon w It p ace emphas~s 
on prepar ng the st~dent for cenhcat on test on p,pe PrereqL s te WE-D 1403 

WELD 2404 Pipe II (3-3) Credit: 4 
C.assroom instrmon tb be g,ven on aevelopment ot a)odt templates Practlca InstrJcuon wlil p ace empnas s 
on preparmg tne stuaent tor cen t callon test on p pe Prereq~ls~te WELD 2402 

WELD 2406 Welding Fabrication & Layout (3-3) Credit: 4 
Practical application of steel tabrication and general layout work. Blueprint reading ot weldingprints with welding 
symbols will be included. Prerequisite: WELD 1406 and 2401. 

WELD 2407 GTAW Welding (TIG) (3-3) Credit: 4 
Th.s course pro" des nstrmlon n l he lheo i  and practce of Gas Tbngsren Arc Weld ng ~GTAW) ol a m n u m  
The c o m e  of s ~ d y  mc Joes types of power sources shle d ng gases and metals. We dmg is pedormea s i n g  
1~16. 3~32, and 118 tmgslen roo tn all posit~ons. Prereq. stes WELD 1402 an0 1405. 

WELD 2408 GMAW Welding (MIG) (3-3) Credit: 4 
This course covers the theory and practice of Gas Metal Arc Welding (GMAW) of mild steel and aluminum. The 
course of study includes the study of the types of metal transfer and shielding gases used in these processes. 
Welding will be preformed in 1.2,3, and 4G positions using ,035 wire feed. Prerequisite: WELD 1402 or ATBR 
1409. 

(WOPO) WORD PROCESSING 
WOPO 1101 MS-DOS: An Introduction H-.51 Credit: 1 . ~, 
A 24-hour basic introduction to the structure and operation of IBM and IBM compatible microcomputer systems. 
For professional, managerial. administrative. andclerical personnel who will use but are not lamiliarwith IBM and 
BM compat ole mcro&mp~ter systems nstrdctlon cons sts of snon ectbre demonstral~ons and nands.on 

pract~ce wlthact~a eqdtpment Toprs nc l~de IBM m crocompJter syslemcomponenrsanaoperalmg!contro~llng 
the system w ~ t h  MS-DOS. 

WOPO 1102 Word Perfect: An Introduction ( 1 . 5  Credit: 1 
A24-ho~rco~rsefor protess~onal personnel, uordprocesslngoperators wr ters eallors, ana p~ollsners nands- 
on exper ence u ~ l h  m n l m m  lect,re incldoes demonstrat,on, o ~ s c ~ s s  onlqdest onlanswer sesslons Top cs 
coverea the oas c Word Perlect program aocment f~rrnatt~ng, text enrry, spe cnecr, tnesaLrds, o.tl~n.nq, 
footnoting, merging letters, documentsaving, retrieving and ediiing; Word perfect directoryltiles management; 
printerlfont selection and control: and printing documents. 

WOPO 1103 Microsoft Word: An Introduction ( 1 5 )  Credit: 1 
A24-hourcourselor professional personnel, wordprocessingoperators, writers, editors, andpublishers. Hands- 
on experience with lecture: includes demonstration, discussion1auestionlanswer sessions. Topics covered: 
ovew ew of wora process.ng: strJctLre ot M croson Wora aoc~ment torman ng text miry retriev ng. 
emling and prmt ng doc~ment t es: o~rectoryll~les management: merglng and printer font seleclbn and conlro 



WOPO 1104 LOTUS 1-2-3: An Introduction 1 . 5 )  Credit: 1 
A24.hourcourse introducing participants to the worksheet and graphicscapabilities 01 LOTUS 1-2-3applicafions 
software. For professional, managerial, administrative, or linancial analyst personnel with prior microcomputer 
experience who need budgetary, financial, or other computer database supported information portrayallanalysis 
capabilities, Instruction consists of short iectureldemonstrations and hands-on practice, Includes discussion/ 
questionlanswer sessions Using Practice exercises and examples. Topics include: LOTUS operating menus, 
worksheetdesign, creation, mathematicalfunctions, protecting, storage, retrieval, moving, copying, editing, data 
manipulation, graphics development, LOTUS macros, on-line Helps, tutorials and relerences. 

WOPO 1105 WordStarIMail Merge 11.1) Credit: 1 
A30-hodrco~rseforproless~onal personnel ~ord~rocessmgoperalors, wr-ters, ed tors &d&b shers Hanos- 
on w th mln mLm lectdre, nc.Jaesdemonstrat on, aiscussionlq~estion~answer sesslons Top~cs n c l ~ d e  overview 
01 WoroSlar strJctJre: oeltning fhes doc~ment formatting, text entry, creat~na form letters LS na Ma Merqe. 
Savina. retrievina and editina document files: WordStar diecto~l t i les manaoiment: orinterllontielection and - . . 
contr& and prinhg. 

WOPO 1106 Enable: An lntroductlon (1-1) Credit: 1 
A 30-hour course lor professional, managerial, administrative, and financial analyst personnel having no prior 
microcomputerexperience. A hands-on, minimum lecture approach usingactual equipment, lncludesdiscussionl 
auestionlanswer sessions based uoon instructor lurnished oractice exercises and examoles. Tooics include: 
hi crocomputersysterncomponents~operat on, andcare: lnleiratw s o l t w a r e , t h e € ~ ~ ~ ~ ~ i ~ p l  cat~bnsmoddles. 
spreadsneetconcepls, database management an0 word processmg, grapn cs, andte ecommun catlonsoperaltons 

WOPO 1107 Spreadsheet Applications ( 1 . 5  Credit: 1 
A24-hour course introducino oarticioants tothe worksheet and ara~hics caoabilities of soreadsheet aoolications " ,  F~ . . . . 
&ware. For profess ona . manageria, aaministralive, or t nanc.al analpi personne w~th pr~or microcomp~ter 
ewer ence wno need budaetav, I nanc.al or other comwter database sLpported lntormat~on portrayallanalys s 
~a'~abilities. Instruction c6nsisis of short lectureldemo'nstrations and hands-on practice. indludes~discussionl 
questiodanswer sessions using practice exercises and examples. Topics include: Spreadsheet operating 
menus, worksheet design, creation, mathematical functions, protecting, storage, retrieval, moving, copying 
editing, data manipulation, graphics development, spreadsheet macros, on-line help features, tutorials and 
relerences. 

WOPO 1108 Word Processina Applications 1 . 5  Credit: 1 - . .  
~ ~ 4 - n 0 ~ r ~ 0 ~ r ~ e 1 o r p r o ~ e s s 1 o n a 1 p e r s o n n e 1 ,  woraprocessmgoperators, wr leis eattors a n o p ~ o  lsners rtanas. 
onw tnmm mLmlectdre, nc ~desdemonstra ton,o~s~uss~onlq~esf~onlan~werses~~~n~ Toplcs nc l~de ovemew 
of word processlng slrLctJre of word processlng program, oel nlng f~les. doc~ment lormalt ng, text entry 
retr~evmg, and eo I ng ano pr ntmg doc~ments t~les, d,rectorylt~,es management, merglng ano pr~nterlfonr 
selection and control. 

WOPO 1109 DataBase Applications ( 1 . 5  Credit: 1 
A 24-hour course introducino oarticioants to the caoabilities 01 a database structure. Hands-on with minimum " .  . 
le&re: incudes demonslrat.on d~sc~ssonlquest~onlanswer sesslons Top.cs Inc ~ d e .  now to create, eo I, 
browse, son, searcn andoe eteadatabasestructLre lnada~tlon, partcipants w~l l  earn now tomodllyan ex slang 
structure, create a report, and how to change or replace lields using a search criteria. 

WOPO 1303 Beginning KeyboardingIData Entry (3-3) Credit: 3 - .  
A beginning course in the fundamentals and techniques 01 keyboarding and data entry on personal computers. 
Special emphasis on speed development, including an introduction to letter writing, tabulating, and preparing 
manuscripts 

WOPO 1304 Intermediate lnformat~on Processing Applications (3-3) Credit: 3 
A cont nuat on ot WOPO 1303 Ada~t~onal s61l1s n terms ot accJracy and speeo w I be evloencea by st~dents in 
JII, zlng persona compLters Composlt~on ana typ ng of ohmess letters, tab~latlons and manuscripts 01 more 
aemandmg content wdl oe nssLcteo Prereqmlte WOPO 1303 or consent ol the Department Chalr 



WOPO 1305 Applicational Software (3-3) Credit: 3 
A course for professional, managerial, administrative, and financial analyst personnel having no prior 
microcomputer experience. A hands-on lecturellab approach using actual equipment. Includes discussion1 
question-answer sessions based upon instructor-furnished practice exercises and examples. Topics include: 
Microcomouter svstem components, operatinp/controliing the system with MS-DOS; spreadsheet operating 
menus. wbrkshe8t desian and creation: mathimatical functions, OraOhicS development. spreadsheet macros, ~ - - ~ - - ~  

anddaraman PL ation:&ervew o f ~ h e ~ o r d ~ r o c e s s i n ~ ~ r o ~ r a m ~ s ~ t r ~ c l ~ r e , d e l ~ n ~ n ~ f  les doc~mentformanm~. 
text entry ~etneving, eo lmg and p l  nllng doc,ment f les melg.ng, pllnler conllo an0 font select on. 

WOPO 1307 Word  ProcessingiTranscriptlon (3-3) Credit: 3 
This course is desianed to train students in the theorv of word orocessina. It introduces the student to word 
processing lac t e land eqa pmenl 11 a so prov.des hands-on exper1ence-w In word process ng eqL pmenr to 
inc doe process ng, eaillng, slorlng nformalion, printing devces lormatlng type style, ano paragraphing 
Transcr o m  macnmes are ~t lazed In con Jncl on w In ~nformat on creallon Prereodmle M i n ~ m ~ m  tvo~na sk s ,, - 
of 40 WPM. 

WOPO 1401 Word  Processing Cooperative Training I (1-20) Credit: 4 
This course consists of on-the-job word processing training that utilizes the principles, skills, and knowledge 
gained in the setting of the classroom. Thestudent is employed at an approved work site under the supervision 
of Office Administration Department personnel. 

WOPO 2302 Advanced Informat ion Processina A ~ ~ l i c a t i o n s  (3-3) Credit: 3 - .. . , 
Th s c o m e  Inc Joes advanced *ark n sdcn spec al zed proa~cllon as tabL atlon ~nteroflce correspondence 
manLscrfpls. legal lorms, me0 ca forms spec a1 lnlerolfce lorms an0 aoo I onal worm on the arrangement ol 
OM ness eners w ~ h  spec al lear~res Persona compulers and app cao e sof l~are  are dseo extenslve y n 
preparing stddents to oe n~gh y prooxwe 011 ce emp oyees Prereq~ s tes WOPO 1304 or eqdlvalent 

WOPO 2303 Off ice Automation (3-3) Credit: 3 
The students will work with advanced problems utilizing hands-on experience with information processing 
facilities and eouioment. Hands-on exoerience includes the lollowino: editino. storino. orintino, formanino. 
computing and 'nitworking. A thoroudh study of present and futuri systems, i.e., h&chaGeability an;i 
adaptability of software. Prerequisite: 6 WOPO hours or equivalent. 

WOPO 2304 Automated Account ing (3-3) Credit: 3 
Elementary principles of accounting, such as journalization, posting, statements, special journals; subsidiary 
ledgers will be studied utilizing software packages. Special emphasis is placed on personal, family and small 
business accounting systems. Prerequisite: OADM 2304. 

WOPO 2306 Informat ion Systems and  Appl icat ions (3-3) Credit: 3 
This course is designed to give secretarial, clerical, management, and word processing students an insight into 
the present and future office environment with reaard to the current trend towards automation. ~hroudh class 
dscbsslon, 4nalvldJa anolor g r o ~ p  projects resiarcn and npLt from varfoLs speariers from relaleo areas of 
Private InoJslty stdoenls w become aware of the mpact of cJrrenl lrenos lo*ard adtomat on In the off ce as 
well as related business fields. Prerequisite: 12 WOPO hours or equivalent 

WOPO 2308 Informat ion System Internship I (2-4) Credit: 3 
Thesl~dentw. IoeprovtOedacomb4nat~onolocc~par~onally re~aledc~assroom nslr~ctonandon.tne-.ootra~n~ng 
n cooperation w tn off ces w~ lh~n  me Olllce Aomln#stratoon Depanment Acr~al  work Ira nmg wdl be ava aole in 
following areas: information processing, filing, duplication, telephone use, correspondence preparation, voice 
transcription machine, record keeping, proofreading, etc. 

WOPO 2309 Informat ion System Internship II (2-4) Credit: 3 . . 
St~dents w ,I be provqdeo a comb na t~ in  01 occJpat,ona.y relalea class work nstrdcton an0 on-the-lob t r a m g  
n cooperallon wllh 0tl.ce Adm~n~stral~on offlees Stddena w I1 demonstrate advanced competencies wlh  worr 

experiences in the following areas: taking dictation, information processing, letter composing, telephone 
procedures, filing work scheduling, financial calculating, duplication, transcribing from dictation equipment, etc. 



WOPO 2310 Word Processing Center Management 13-0) Credit: 3 . , 
Tn~s coLrse covers the factors that l n l l ~ i nce  worr etl c eniy and h ~ m a n  benav or in the ~nlormat~on process~ng 
center envlronment Tn~s c o n e  ncl~des a cons,aerat on of systems I mltat o m  and CaDaoll~tles, work I orv. 
system security, scheduling, managerial theories, system evaluation, human relations, and supervision. 
Prerequisite: Sophomore standing or the consent ol the Department Chair. 

WOPO 2401 Word Processing Cooperative Training iI (1-20) Credit: 4 
This course is a continuation ol Word Processing Cooperative Training I. Prerequisite: WOPO 1401 
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NOTES 



MAJOR CAMPUS ADDRESSES 
COLLEGE PROGRAMS 

CENTRAL CAMPUS EUROPE CAMPUS 
CENTRAL TEXAS COLLEGE CENTRAL TEXAS COLLEGE 

P.O. Box 1800 Unit #20233 
Killeen, Texas 76540-9990 APO AE 09165 

1-817-526-7161 (Civilian) 06181-95060 
1-800-792-3348 (Militaly) 322-8871 

(Civilian) Telefax 06181-950650 

FORT HOOD CAMPUS 
CENTRAL TEXAS COLLEGE NAVY ATLANTIC CAMPUS 

Dean, Fort Hood and CENTRAL TEXAS COLLEGE 
Service Area Campuses 1301 East Little Creek Road, Suite 2 

P.O. Box 1800 Norfolk, Virginia 23518 
Killeen, Texas 76540-9990 1-804.587-8873 

1-817-526-1328 1-800-457-2619 

SERVICE AREA CAMPUS 
CENTRAL TEXAS COLLEGE 

Dean, Fort Hood and 
Service Area Campuses 

P.O. Box 1800 
Killeen, Texas 76540-9990 

1-817-526-1206 

CONTINENTAL CAMPUS 
CENTRAL TEXAS COLLEGE 

Office of the Dean 
P.O. Box 1800 

Killeen, Texas 76540-9990 
1-817-526.1 22211368 

NAVY CAMPUS 
CENTRAL TEXAS COLLEGE 

Office ol the Dean 
P.O. Box 1800 

Killeen, Texas 76540-9990 
1-817-526-1356 

1-800-792-3348 (Out of Stale) 
1-800-223-4760 (In Slate) 

NAVY PACIFIC CAMPUS 
CENTRAL TEXAS COLLEGE 
4250 Pacific Highway, Suite 128 

San Diego, California 921 10 
1-619-226-6626 
1-800-784-5470 

PACIFIC FAR EAST CAMPUS 
CENTRAL TEXAS COLLEGE 

Office of the Dean 
Office of Student Services 

Office of OperationsISupport Services 
Office of Educational Programs 

OHice of PayrolllPersonnel 
Campus Library 

Camp Market -Building P-1530 
Unit #I5559 

APO AP 96283-0618 
(Civilian) 82-32-523-51 10 

(Civilian) Telefax 82-32-523-8554 
(Military) 722-381413833 Dean, 

Support Ed Programs 
(Militaly) 722-3815 Student Services 



CENTRAL 
TEXAS 


