


MAJOR CAMPUS ADDRESSES 
COLLEGE PROGRAMS 

CENTRAL CAMPUS EUROPE CAMPUS 
CENTRAL TEXAS COLLEGE CENTRAL TEXAS COLLEGE 

PO. Box 1800 Unit #20233 
Killeen, Texas 76540-9990 

1-817-526-7161 
1-800-792-3348 

FORT HOOD CAMPUS 
CENTRAL TEXAS COLLEGE 

Dean, Forl Hood and 
Service Area Campuses 

P.O. Box 1800 
Killeen, Texas 76540-9990 

1-817-526-1328 

SERVICE AREA CAMPUS 
CENTRAL TEXAS COLLEGE 

Dean. Folt Hood and 
Service Area Campuses 

P.O. Box 1800 
Killeen, Texas 76540-9990 

1-817.526-1206 

CONTINENTAL CAMPUS 
CENTRAL TEXAS COLLEGE 

Office of the Dean 
P.O. Box 1800 

Killeen, Texas 76540-9990 
1-817-526-122211368 

NAVY CAMPUS 
CENTRAL TEXAS COLLEGE 

Office of the Dean 
P.O. Box 1800 

Killeen, Texas 76540-9990 
1-817-526-1 356 

1-800-792-3348 (Out of State) 
1-800-223-4760 (In State) 

APO ~ ~ 0 9 1 6 5  
(Civilian) 06181-95060 

(Military) 322-8871 
(Civilian) Telefax 06181-950650 

NAVY ATLANTIC CAMPUS 
CENTRAL TEXAS COLLEGE 

1301 East Little Creek Road, Su~te 2 
Norfolk. Virainia 23518 

PACIFIC FAR EAST CAMPUS 
CENTRAL TEXAS CO-LEGE 

Office nl the Dean - . . . . . . . . . . . - . -. . 
Office of Student Services 

Office of O~era t iondSu~~or t  Services 
Office of Educationd Programs 

Oflice of PayrolWPersonnel 
Campus Library 

Camp Market - Building P-1530 
Unit #I5559 

APO AP 96283-0618 
Civilian) 82-32-523-51 10 

(~lvihan) ~e'efax 82-32.523-8554 
(M t a w  722-3814 3833 Dean. 

Supporl Ed Programs 
(Military) 722-3815 Student Services 

1 Students should become famlliar with the contents of this catalog and should brlng their 
catalogs with them to the campus tor degree planning and scheduling. 

CORRESPONDENCE AND INQUIRIES 
Corresoondence and inauiries should be addressed to the appropriate office, e.g. Admissions, Records, Student ~~r~ ~ ~ 

&mrinl ~ssistanw at; as listed in the cataloo. at the ~acaiibn where the student currentlv attends. Records and 
~~~~ - ~~~ ~ 

transcript sewice for students currently enrolled in Pacific Far East or Europe will be provibed by the appropriate 
Pacific Far East or Europe Campus. Students attending Continental, Air Force and Navy campus sites in locations 
other than ~ac i f i c~a r  ~aktor  ~ u i o ~ e m a ~  request recordsand transcript services t h r ~ u ~ h t h e ~ e n t r a l ~ a m ~ u s ~ f i c e .  
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CHANCELLOR'S MESSAGE 

The Board of Trustees, the Administration, the Faculty, 
and the Staff of Central Texas College have all pledged 
that students will alwavs be our first priority. We will 
never forget the speciaitrust and confidence placed in 
US to ensure that the hiohest standards of educational - 
excellence will always be the loundalion of our 
institutional goals and objectives. As your community 
mllege, we take great pride in our ability to meet the 
educational needs of all of our students: tne first-time 
enrollee, the military sewicemember, the military 
veteran, the senior citizen, the educationally or 
economically disadvantaged, or those just wishing to 
pursue a college education. We will continue to rely on 
the wisdom gained lrom listening to students, those 
pastandpresent,totheleadersolbusinessand industry 
whoprovidethejobssovitaltoourcontinuedeconomic 
growth, and to the leadership at Fort Hood who 
understands thespecialeducational needsofthemilitary 
student. 

The educafional challenges that face us today are related to the enormous and dynamic impact that changing 
technology has and will continueto have on the work place andthe ever increasing demands on the need for practical 
and useful knowledge that will prepare you for this environment. We place a high priority on ensuring that our 
curriculum, our laboratories and equipment, our library holdings, and most importantly our faculty remain technically 
current and at the forefront of the base of knowledge in every program we offer. 

In addition to tnese important programmatic considerations isour commitmenttoensure that every student is treated 
courteouslv, with dianitv, and provided all academic services in a cheerful, hel~lul manner. Evew student is immrtant 
and we intend to treat each of you that way. 

Lastly, we recognize that yourdecision to enroll in Central Texascollegeand pursue your educationalobjectivesoften 
entails somevery real sacrilices both in time and money. We will never take your commitment for granted and pledge 
to assist in making your experience with Central Texas College enjoyable and rewarding. 

Thank you, 
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COLLEGE CALENDAR 
PROPOSED SCHEDULE FOR CENTRAL CAMPUS 1995-1997 
Thls Col ege Ca enaar addresses only Cenlral Camp~s actlv t es St~aents anena ng Centra Texas Colfege a l  other 
Ocatonssnw dconlactCentralTexasCo~ egeoncla ssew~ngthe~rlocat~ons Theto low~ngcalenaarsd splaysmapr 
acuu ly datesof tne academ~c yean Not al act vmes are d splayed here and s l~den t sa reca~ l  oned lo read b ~ l  el n 
maids ana other annoJncements p ~ D l  shlng aates of otner scnedJ ea academ c and s m a  actlvlfes 

Prior to each registration period. a detailed Schedule Bulletin is prepared. providing a final calendar of activities. 
registration procedures and schedules of course offerings . For administrative purposes. the Schedule Bulletin 
becomes the onicial calendar for the semester for which it is oublished . 

FALL 1995 

New Student Registraton ........................ August 14-18 
Registration .............................................. August 21-25 
Dormitory Open for Occupancy .................... August 27 
Classes Begin ......................................... August 28 
Labor Day (No Classes) ........................... September4 
Last Day to Apply for Fall Graduation ........... October 2 

.................... Veleran's Day (No Classes) November 10 
Thanksgiving (No Classes) ............... November 23.24 
Final Exam Week ............................... December 11-16 

SPRING 1996 

.......................... New Student Registration January 2-5 
Registration anualy 8-12 
Martin Luthe ................ January 15 
Dormitory Open for Occupancy ................... January 16 
Classes Begi January 17 
Last Day to Apply lor Spring Graduation .... February 1 

Presidents' Day (No Classes) ................... February 19 
Spring Break (No Classes) ....................... March 11-15 
Final Exam Week 
Graduatio 

SUMMER 1996 

New Student Registration ............................... May 7.9 
Registration May 20-24 
Dormitory Open for Occupancy ......................... May 26 

..................................... Memorial Day (Holiday) May 27 
......... Classes Begin (Summer I and 11 Week) May 28 
......... Make-up Class for Memorial Day Ho)iday June 7 
...... Last Day to Apply for Summer Graduation June 10 

Final Exams (Summer I) ...................................... July 2 
.................................. Classes begin (Summer 11) July 3 

..................... Independence Day (No Classes) July 4-5 

Final Exams (Summer II and 11 Week) .... August 7-10 

FALL 1996 

........................ New Student Registration August 12-18 
Registration ...................................... August 19-23 

.................... Dormitory Open for Occupancy August 25 
............................................. Classes Begin August 26 

........................... Labor Day (No Classes) September 2 
........... Last Day to Apply for Fall Graduation October 1 

.................... Veteran's Day (No Classes) November 11 
............... Thanksgiving (No Classes) November 28-29 

................................. Final Exam Week December 9-14 

SPRING 1997 

New Student Registration ........................ January 6-10 
anuary 13-17 

................ January 20 
................... Dormitory Open for Occupancy January 21 

................... President's Day (No Classes) February 17 
....................... Spring Break (No Classes) March 17-21 

.................... Final Exam Week ... ........... May 12.16 
Graduation ay 17 

SUMMER 1997 

............................ New Student Registration May 20.22 
Registration ay 27-30 
Memorial Day (Holiday) ..................................... May 26 

.......................... Dormitory Open for Occupancy June 1 
.......... Classes Begin (Summer I and 11 Week) June 2 
...... Lasl Day to Apply for Summer Graduation June 10 

........................ Independence Day (No Classes) July 4 
..................................... Final Exams (Summer I) July 8 

................................. Classes Begin (Summer II) July 9 
...... Final Exams lsummer II and 11 Week) August 6-9 



FACULTY 
CENTRAL CAMPUS 
Barbara Adams, Faculty (1988) 

NURSING 
Voralionai Nursing 
Diploma: St. Joseph's Hospital. Phoenix. Arizona 

Wynona W.Alexander, DepartmentChair(l969,1974) 
ARTIMUSIC 
ArUMusic 
B.A.. East Texas State Universitv 
M.A . East Texas Stare Jn vers 6 
Ph D North Texas Slate bnwersdy 

Euelia 0. Alfred, Faculty(l985) 
NURSING 
Associale Degree Nursing 
Diploma, Harlem Hospital School of Nursing 
B.S.N., Hunter College 
M.A., Teachers College, Columbia University 
M.Ed.. Teachers College, Columbia University 

Mary V. Alfred, Faculty (1982) 
OFFICE ADMINISTRATION 
mice Administration 
B.S., University of Centrai Texas 
M.S., University of Central Texas 
Addiiionalgraduatestudy, UniversityofTexasat Austin 

Tom Allen. Facultv 119931 
SOCIAL& BEHA~IORAL SCIENCES 
Philosophy 
B.S.. Nodh Texas State Universitv 
M.T~. ,  Harding University 

Janice R. Anderson, Facully(1980, 1993) 
DEVELOPMENTAL STUDiES 
English as a Second Language1 
intensive Enolish 
B S . ~ n ~ v e r &  ot Georgia 
M Eo . Easl Srro~aso~rg bnwerstty 
Aaomna graadate study Un vers ly of Georg~a 

Gordon D. Bacon, Director, ChildDeveiopmentCenter 
llQRS\ .---, 
EARLY CHILDHOOD PROFESSIONS 
Earlv Childhood Professions 
B A: Monlana State ~n~vers~ ly  
MA . Jn verstty ot Montana 

Gayle J. Blurn, Facuily(1980) 
NURSING 
Associate Degree Nursing 
Diploma: Hillcrest School of Nursing 
B.S.N., University of Mary Hardin-Baylor 
M.S.N., Texas Woman's University 

Johnny H. Boardman. Facu#y(1988) 
AVIATION SCIENCE 
Aviation Science 
A.A.S., Central Texas College 
B.S., University of Central Texas 
M.S.. University of Central Texas 

Beth Bodkin, Facully(1984) 
NURSING 
Associate Degree Nursing 
DiDloma: St. Elizabeth HosDital 
B S h . Unaersty ot Texas at Adst~n 
M S tv . Un~verslty of Texas at Astm 
Add11 onal grad~are sruay Texas AbM Unlverslty 

John W. Brewer, Depanmenr Cna,r(1978) 
AIR CONDITIONING 
Air Conditioinino 
B.s:, ~niversity"of Centrai Texas 
MS., University of Central Texas 

Betty Brown, Faculty (1989) 
NURSING 
Associate Degree Nursing 
B.S.N., University of Texas at Austin 
M.S.. Troy State University 
Ph.D., Texas Woman's Unlversily 

Ruby Brown, Faculty(l988) 
NURSiNG 
Associate Degree Nursing 
A.S.N., Galveston College 
B.S.N., University of South Carolina 
M.M., Southern University ABM College 
MS., Texas Woman's University 

Richard M. Carney, Faculty(1990) 
PHYSICAL EDUCATiON 
Physical Education 
B.S., Southwest Texas State University 
M.A.. Southwest Texas State University 

Naoml Carroll, Facully(1994) 
NURSING 
Nursino 
B S N : ~ a   tornf fa Slate Co lege 
M Fc bntvers~ty 01 Ca ~torn~a 

Bobby F. Chaney, Facully(1987) 
OFFICE ADMINISTRATION 
mice Adminishation 
B.A., Oglethorpe University 
M.S., Ed., University of Southern California 
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Elizabeth L. Cheatharn, Faculfy(1974) 
OFFICE ADMINISTRATION 

~ ~ 

Office Administration 
B.A., Louisiana Tech University 
M.B.A., Louisiana Tech University 

Donna Chummey, Faculfy(1990) 
SCIENCE 
Chemistry 
B.S., Tarleton State University 
M.A.T., Tarleton State University 

Charles C. Clark. Faculry (1982) 
INDUSTRIAL TECHNOLOGY 
Diesel Mechanics 
A.A.S.. Central Texas College 

Jerrie Kellar Cleaver, Faculfy(1983, 1992) 
OFFICE ADMINISTRATION 
Office Administration 
B.A., Baylor University 
M.S.. University of Central Texas 

Nancy Cody, Faculty (1992) 
NURSING 
Vocational Nursino 
B.s .~ .  un vers lyoi ~ r ~ a n s a s  
M S .Central M cn gan Ln vers ly 

David L. Coleman, Faculfy(1995) 
COMPUTER SCIENCE 
Computer Science 
A.A.S.. Central Texas College 
B.S.. University of Central Texas 
MS., University of Central Texas 

Barbara C. Considine, Faculfy(1980, 1990) 
DEVELOPMENTAL STUDIES 
Mathematics 
B.A., Mansfield University 

B. J. Cumrnlngs, Facurfy(19821 
INDUSTRIAL TECHNOLOGY 
Auto Body 
A.A.S., Central Texas College 

Sharon Davis, Faculty (1979, 1993) 
DEVELOPMENTAL STUDIES 
Mathematics 
B.S.E.. Central Missouri State Universih, 
M.S.. central Missouri State University. 
Additional graduate study, University of Missouri 

Susan Davis, Faculfy(l991) 
NURSING 
Assoctate Degree Nursmg 
B S N . Texas Woman's Ln vers.ly 
M S .Texas Woman s Unlverslh, 

Richard Diller, Fardry (1984) 
COMPUTER SCIENCE 
Computer Science 
A.A.S., Central Texas College 
B.S., U S  Military Academy 
M.S.. U.S. Naval Post Graduate School 

Patricia Donahue, Faculty(1991) 
NURSING 
Associate Degree Nursing 
Diploma: Los Angeles County Medical Center 
B.S.N.. Universitv of Maw Hardin-Bavlor 
M.S.. Texas woman's ~liiversity ' 
Additional graduate study, University 01 Texas at 

Austin 

Donald Donaldson, Department Chair (1985) 
INDUSTRIAL TECHNOLOGY 

Barber Cosmetology D,esel Fire Protecbon ~ r m r  
Snoo Traoes Smarl Gas Enme ReoadVerd~no 
A.A:s.. Central Texas college 

Pamela Drever, FacuHy(1995) 
NURSING 
Nursing 
B.S.N., University of Mary Hardin-Baylor 
M.S., University of Central Texas 

Lovle Dunn. Facullvi1994. 1995) 
OFFICE ADMIN~STRATION 
Olf~ce AOm!n~strarm 
A A S  Central Texas Co leae 
B.S., university of Central iexas 

Stanford P. Dyer, Faculfy(1992) 
SOCIAL AND BEHAVIORAL SCIENCES 
Histofy/Govemmenl 
B.A., Louisiana Tech 
M.A., Louisiana Tech 
Ph.D., Texas A&M Universiw 
Additional graduate study, Sam Houston State 

University 

Paul G. Engelkirk, Faculfy(1992) 
SCIENCE 
Microbiloggy 
B.A.. Ne* York Universitv 
M S , Msn gan Stale ~nhers ty  
Ph D . Mcn gan Slale Un~venlty 

Alison Esparza, Faculfy(1990) 
NURSING 
Associate Degree Nursing 
Diploma: St. Joseph's College of Nursing 
A.S., Solano Community College 
B.S., Sonoma State University 
M.H.A., Colorado University 
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Mary C. Feild, Faculfy(1973) 
OFFICE ADMINISTRATION 
Mfice Administration 
B.A., Lamar University 
M.A., University of Texas at Austin 

Michael R. Flynn, FacJry 11993) 
INDUSTRIAL TECHNOLOGY 
Automotive 
A.A.S. Central Texas College 

Ronald R. Fltz-Randolph, Faculty (1981) 
COMPUTER SCIENCE 
Computer Science 
B.A., University of Oklahoma 
M.S., University of Central Texas 

Dennis L. Ford, Faculty (1993) 
COMPUTER SCIENCE 
Computer Science 
A.A.S., Central Texas College 
B.S., University of Central Texas 
M.S., University of Central Texas 

Harriet Foster, Faculty (1983) 
NURSING 
Vocational Nursing 
B.S.N., University of Mary Hardin-Baylor 

John R. Frith, Department Chair(1984, 1994) 
BUSINESS ADMINISTRATION B 
LEGAL SERVICES 
Banking/Business/Food Sewice/Hotel-MoteU 
Legal Assistance/ManagemenvMarketing/Real 
Estate 
B.B.A. University of Georgia 
M.B.A. Auburn University 
M.S. Troy State University 
Additional graduate study, NOVA, Southeastern 

James D. Gebhardt, Chief Flight Instructor (1978, 
tont1 

AG~TION SCIENCE 
Aviation Science 
A.A.S., Central Texas College 
B.A.S., University of Maly Hardin-Baylor 
M.S.. University ol Central Texas 

Cullis Gibson, Department Chair (1981,1987) 
AVIATION SCIENCE 
Aviation Science 
A.A.S., Central Texas College 
B.S., University of Central Texas 
M.S.. University of Central Texas 

Jane M. Gibson, Faculty (1979) 
COMMUNICATIONS 
Foreign Language 
B.A.. Abilene Christian University 
M A T .  Southwest Texas State Universih, 

RobertW.Gminski, DepartmentChair(l984.1995) 
COMPUTER SCIENCE 
Computer Science 
A.A., University State ol New York 
A.A.S., Central Texas College 
B.A., University of Central Texas 
M.S., University ol Central Texas 

Dawn Green, Facully(1994) 
CHEMICAL DEPENDENCY COUNSELING 
Chemical Dependency 
B.A., Saint Leo College 
MA., Hampton University 

Audrie E. Hall, Faculty (1 985) 
ELECTRONICS 
Electronics 
B.S., Lamar State University 
M.B.A., Stephen F. Austin University 

Timothy R. Hall, Department Chair(1969, 1974) 
MATHEMATICS 
Mathemalics 
B.A., Oklahoma State University 
M.S.. West Texas State University 

William G. Handorf. Faculty (1969, 1976) 
SOCIAL & BEHAVIORAL SCIENCES 
Psychology/Sociology 
A.A.. Morton Junior College 
B.A.. Northwestem University 
M.A.. Northwestern University 
Ed.D., American University 

Elaine E. Hayes, Depamenf Chair (1986) 
NURSING 
Associate Degree Nursing 
B.S., Louisiana College 
M.S.N., University of Texas at Austin 
Ed.D., Texas A&M University 

John L. Henderson, Facully(1970) 
COMMUNICA TIONS 
English 
B.A., West Texas ABM University 
M.A., West Texas A&M University 
Ph.D., University of Texas at Austin 



Jerry L. Herrick, FaculIy(1979. 1989) 
SOCIAL a BEHAVIORAL SCIENCES 
Psychology 
B.A., Jacksonville State University 
M.A., University of Georgia 
C.A.G.S.. Boston University 
Ed. D.. Boston University 

Patrick K. Hidy, Fawlfy(1976) 
SCIENCE 
Bi01W 
A.A.S., Phillips County Community College 
B.S.. East Texas State University 
M.S., East Texas State University 
Additional graduate study, Texas AaM University 

Christine N. Holden, Faculfy (1990) 
PHYSICAL EDUCATION/INTRAMURAL SPORTS 
Physical Education 
B.S.. Southwest Texas State University 
M.Ed., Tarleton State University 

Anna R. Holston, Faculfy(l988) 
COMMUNICATIONS 
English 
B.A.. Paine College 
M A ,  Pepperdine University 
M A ,  Eayior University 
Additional graduate study. Baylor University 

Jami J. Hughes, FacJfy(1991,1994) 
COMMUNlCATlONS 
SpeechlTheater 
B.F.A., Sam Houston State University 
M.F.A., Louisiana State University 

Kay D. Insogna, Faculfy(1989) 
MATHEMATICS 
Mathematics 
B.S.. Stephen F. Austin State University 
M.S., Stephen F. Austin State University 

Nancy Isen, Faculfy (1985) 
ART 
Alt 
B.A., University of Texas at Austin 
B.F.A., University of Texas at Austin 
M.F.A., University of Texas at Austin 

Ray S. Ivans. Faculty (1993) 
BUSINESS MANAGEMENT 
BusineWReal Estate 
B.S.. University of New Mexico 
M.B.A., Tarleton State University 

Jeanette Jost, Faculfy (1978,1992) 
NURSING 
Chemical Dependency Counseling 
Dioloma: Scon and White Memorial 
Hospital School of Nursing 
B.S.N., University of Mary Hardin-Baylor 
M S .  University of Central Texas 
M.S.N.. University of Texas at Austin 

Jack L. Kinn, Facully (1980) 
COMPUTER SCIENCE 
Computer Science 
B.G.S., University of Nebraska at Omaha 
M.S.B.A., Boston University 

Peter W. Knightes, Faculty (1982) 
SCIENCE 
Geology/Geography/Astronomy 
B.S., State University College at Oneonta. 

New York 
M.Ed.. Texas ABM Universitv 
~dditional graduate study,   ex as ABM University 

Dale Knox. Faculty 11987. 1989) 
DEVELOPMENTAL STUDIES 
Mathematics 
B.A.. Wichita State University 
M.S., Kansas StateTeacher'sCollegeof Emporia 

Billie J. h e y ,  Faculfy(l970) 
SOCIAL a BEHAVIORAL SCIENCES 
Psychology/Sociology 
B.A., Southem Methodist Universiiy 
M.A., East Texas State University 
Ph.D., East Texas State University 
Additional graduate study. University of Central 

Texas 

Jamie Lingsch. FacuHy(1994) 
NURSING 
Nursino 
B S h  exas as Woman's Un~verstly 
M S N . Jnaers ty of Texas al Arlmglon 

Cynthia D. Long, Faculfy(1995) 
OFFICE ADMINISTRATION 
Office Administration 
B.B.A.. Tarleton State University 
M.B.A., Tarleton State University 
M.L.S., Sam Houston State University 

Gloria L. Lyons, Faculfy(1974) 
NURSING 
Associate Degree Nursing 
B.S.N., Winston Salem University 
M.S.N., Texas Woman's University 



Jacqueline Mackey, Facully(1992) 
NURSING 
Vocational Nursing 
A.A.S., Central Texas College 
B.S.N. University of Mary Hardin-Baylor 

Herbert J. Maglietta. Depanmenr Cnanr (1974) 
Assmare Dean, VocarmauTecnnsal Proorams 

(1995) 
DRAFTING 8 DESIGN 
Drafting 8 Design 
B.S., Southwest Texas State University 
M.Ed.. Southwest Texas State University 

Kaye Marfell, Facuify (1992) 
NURSING 
Vocational Nursino 
B.S.N., South ~ a k t a  State University 
M.A.. Webster University 

Judy Marshall Lab Sdpemrsor (1986) 
EARLY CHILDHOOD PROFESSIONS 
Early Childhood Professions 
B.S., Howard Payne University 

CatherineM.Mason, DepanmenrCha1r.1976.1978) 
EARLY CHILDHOOD PROFESSiONS 

~ --. . .. 
Early Childhood Professions 
B.S., University of Central Texas 
M.S , Texas Woman's University 

Wilbur McBryde, Faculty(t991) 
SCIENCE 
Biology 
B.A., Sul Ross University 
M.A., Sul Ross University 

Robert H. McDonald, Director of Training 
Central Texas Regional Police Academy 
CRIMINAL JUSTICE 
Criminal Justice 
A.A., Central Texas College 
B.S., Univenity of Central Texas 
Additional graduate study, University of Central 

Texas 

Roger Miller, Faculfy(1995) 
INDUSTRIAL TECHNOLOGY 
Automotive Technology 
A.A.S., Central Texas College 

John W. Moffitt, Depament Chair (1967,1989) 
DEVELOPMENTAL STUDIES 
Mathematics 
B.A., Southwest Texas State University 
M.A., Southwest Texas State University 
Graduate Study, University ol Texas at Austin 
Additional graduate study, Nova University 

Susanne D. Morales, Faculfy(1993.1994) 
DEVELOPMENTAL STUDiES 
Writing 
B.A.. Southwest Texas State Universitv 
BA.; California State University, ~acramenlo 
Guest studentship, Paedagogische, Hochschule, 

Flensburg 
M.Ed., Southwest Texas State University 

Marilynn Neumann, Faculty(1990) 
NURSING 
Associate Degree Nursing 
B.S.N.. University of Michigan 
B.S.. Southwest Texas State Universiiv 
MS.UnverstyolMchgan 
MA ,n.vers ry ol Mcn gan 

Robin Oaks. Faculfy (1992) 
COMPLITER SCIENCE 
Computer Science 
A.A.S., Temple Junior College 

Paula Olesen, Facuify(1992) 
NURSING 
Associate Degree Nursing 
Diploma: Mercy Hospital, Portland, Maine 
B.S.N.. University of New Hampshire 
M.S.N., Boston University 

Marie B. Orman, Lab Inshuctor(l991) 
SCIENCE 
Biology 
B.S.. George Washington University 
M.M., University of Mary Hardin-Baylor 

Keith A. Oswalt, Facuify(1990) 
INDUSTRIAL TECHNOLOGY 
Building Trades 
A.A.S., Central Texas College 

Roy R. Ponath, Faculfy(1992) 
COMPUTER SCIENCE 
Computer Science 
A.A.S., Central Texas College 
B.S., Univenity of Central Texas 

Donna Poteet, MELT Cwrdinator (1988) 
SCIENCE 
Medical Laboratory Technician 
B.S., University of Texas Medical Branch at 

Galveston 
M.A., University ol HoustonlCLC 



Syed G. Rabbani, Faculfy(l991) 
SCiENCE 
Phvsics 
B sc , Univers ty 01 Dacca 
M SC. Lnlvers n, of Dacca 
M.S., ~ar~uette~niversi ty 
Ph.D., University of Arkansas 

Gary R. Ragsdale, Department Chair (1971) 
OFFICE ADMINISTRATION 
Office Administration 
B.S., Abilene Christian University 
M.B.A., Abilene Christian University 
Ed.D., Arizona State University 

Paula J. Ray, Faculty (1976, 1980) 
SCIENCE 
Biology 
B.S., Kansas State University 
M.S., Kansas State University 
M.S., University of Central Texas 

Patricia Reid, Facully (1980.89, 1991) 
NURSING 
Associate Degree Nursing 
Diploma: Jameson Memorial Hospital School of 

Nursing, Pennsylvania 
B.S.N.. University of Mary Hardin-Bayior 
M.S.. In Health Professions, SouthwestTexasState 

University 

Rhonda Riggin, Faculty(1993, 1995) 
SCIENCE 
Biology 
B.S.E.. Henderson State Universitv 
M.s.E:, Henderson State ~niversiiy 

Shirley L. Robertson, Faculty(t981) 
NURSING 
Associate Degree Nursing 
B.S.. Texas Christian University 
M.S.N., University of Texas 
Additional graduate study, University of Texas at 

Austin 

Gus D. Rummel, Department Chair (1 970) 
ELECTRONICS 
Electronics Technology 
B.S., University of Houston 
M.S., University 01 Central Texas 

Steven W. Salvato, Faculty(1995) 
SCIENCE 

Aida Sapp, Faculty (I 988) 
NURSING 
Associate Degree Nursing 
B.S.N., University of Mary Hardin-Baylor 
M.S.N., University of Texas at Austin 
Ph.D., University of Texas at Austin 

Joan Saxman, Faculty (1991) 
NURSING 
Associate Degree Nursing 
B.S.N., University 01 Texas at San Antonio 
M.S.N., University of Texas at Austin 
Additional graduate study, University of Texas at 

Arlington 

Lisa M. Volle-Sebti, Faculty (1987, 1993) 
COMMUNICATIONS 
Foreign Language/Anthropology 
B.A., Juniata College 
M.A., West Virginia University 
Additional graduate study, University of Texas at 

Arlington 

Mourad M. Sebtl. FacutIv11987.1990~ 
SOCIAL B BEHAVIORAL SCIENCES 
Economics 
B.S., University of Aix-Marseilles, France 
M S .  University of Aix-Marseilles, France 
Post-Master's Degree, University of Caen. France 
M.B.A., West Virginia University 
Additional graduate studv. Universitv of Texas at 

Duane Sexton, Faculty(1994) 
INDUSTRIAL TECHNOLOGY 
Air Conditioning 
A.A.S., Texas State Technical Institute 

Gene Silverblatt. Department Coordinator(l982, 
1994) 

LEGAL SERVICES 
Legal Assistant 
B.A., Dickinson College 
J.D.. University of Dayton 
Post Doctorate Studies graduate TSAGSA, VA 
Legal Services 

Shane K. Simon, Faculty (1981) 
COMMUNICATIONS 
Speech 
B.S.. Southwest Texas State University 
M A. So~tn*est Texas State ~nlversiiy 
Add t ona. gramate stmy Lniversty of Mary 

~ardin-Baylor, Baylor University 

B S , ~ n & l o  State .,n vers ty 
M S Un~vers ty of Tennessee 



Mary L. Slmpson, Facully(1980. 1993) 
COMMUNICATIONS 
English 
B.A., William Carey College 
M.Ed., Tarleton State University 
Additional araduate studv. Universih, of Maw 

Phyllis P. Sisson, Faculty(1982, 1990) 
DEVELOPMENTAL STUDIES 
Reading 
B.A., University of Kentucky 
M.A., Bowie State College 
Additional graduate study. Baylor University 

Lynn Skaggs, Faculty (1994) 
SOCIAL & BEHAVORAL SCIENCES 
Psychology/sociology 
B.S., University of North Texas 
M.S., Texas Christian University 

Randal C. Smedley, Asst Chief Flight Instructor 
(1988) 
A VIATION SCIENCE 
Aviation Science 
A.A.S.. Central Texas College 
B.S., University of Central Texas 

Marie Smlth, Faculty (1993) 
BUSINESS ADMINISTRATION 
Accounting 
B.A., University of Texas 
MS., University of Nonh Texas 
Certified Public Accountant 

N w l  T. Smith, Depament Chalr(1971, 1994) 
TELECOMMUNICATIONS 
Telecommunications 
B.A., Baylor University 
M D . So4tn&eslern ~apt is t~heolo~cal  Sem nary 
Aao I onal gfaddle s l~oy  Ln versily of Central 

Texas, Baylor University, and b ex as A&M 
University 

AntonioV. Suarez-Barrio,~tChak(l973,1986) 
CRIMINAL JUSTICE 
Criminal Justice 
A.A., Yuba College 
B.S., University of Nebraska 
M.S., University of Central Texas 
M.C.J., University of Central Texas 
M.P.A., Nova University 
D.P.A.. Nova University 

Doris Louis2 Sultan, Faculty(l984) 
MATHEMATICS 
Mathematics 
8 S .West Texas Stale ,n vers ry 
M S Wesl Texas Stale Un.vers ry 

Ella Teague, Depaflment Chairman (1968,1990) 
PHYSICAL EDUCATION 
Physical Education 
B.S., Sul Ross State University 
M.M.. Sul Ross Slate University 
L.P.C., State of Texas 

Dora Thrash, Facully (1974) 
NURSING 
Associate Degree Nursing 
B.S.N., Prairie View A&M 
M.S.N., Texas Woman's University 

H. Allan Tolbert, Faculty(1969, 1980) 
BUSINESS MANAGEMENT 
Mid-Management 
B.S., Texas Tech University 
M.A., Texas Tech University 

Lavlnla Trull, Instructor(1975. 1985) 
EOUINE MANAGEMENT 
Agriculture 
A.S., Central Texas College 
B.S., University of Central Texas 

Gary D. Turner, Faculty(l991, 1992) 
DEVELOPMENTAL STUDIES 
Writing 
B.A., Auburn University 
MA., College of William and Mary 

Edward L. Wagner, Facuffy(1993,1994) 
DEVELOPMENTAL STUDIES 
Mathematics 
B.S., Southern University 
MA., Webster University 
B.S. and M.S., Louisiana Tech University 
Ph.D., Trinity Theological Seminary 

Albert C. Waite, Faculty(1990) 
SOCIAL & BEHAVIORAL SCIENCES 
Histo!y/Government 
B.A.. University of Maryland 
M.A., Niagara University 
Additional graduate study, University of Texas at 

Austin 



Timothy Walker, Faclrlry (1984) 
INDUSTRIAL TECHNOLOGY 
Welding 
B.S., Tarleton State University 

Henry R. Wessels, Faculfy(t974, 1980) 
AVIATiON SCIENCE 
Aviation Science 
D ploma Spartan Scnoo ot Aerona~t cs 
A AS , Centra Texas Co ~ege 
B A S  . Un~vers ty of Mary haroln.Baylor 

Beverly J. Wickarsham. Faculry (19761 
COMMUNlCATiONS 
English 
B.A.. Baylor University 
M.A., Sam Houston State University 
Additional araduate studv. Universihr ol Texas at 
Austin, stephen F. ~ u s k  State ~n';versity, and 

Sui Ross State University 

Dennis L. Williams, Facuity(t969) 
COMMUNiCATlONS 
English 
B.A., Texas Christian University 
M A .  Texas Tech University 

Martha Williams, Facuity(t989) 
NURSING 
Vocational Nursing 
Dioloma. Universitv of Virainia Hosoital School of 
~ i r s i n ~  
A.A.S.. Eastfield College 

Norman R. Williams, Department Chair (1968) 
Associate Dean for Academic Proorams 11993) 
SCiENCE 
Biology 
B.S., Texas Tech University 
M S .  Texas Tech University 

Ralford Williams, Department Chair (1968) 
AGRiCULTURE 
Agriculture 
B.S., Sam Houston State University 
M.S., Sam Houston State University 
Ed.D., University ol Missouri at Columbia 

Kenneth J. Word, Faculty (1977) 
MATHEMATICS 
Mathematics 
A.S.. Central Texas Colleae 
B S . Sodtn*est Texas Stile Jnserslty 
MA , So~tnhest Texas State Unwers~ty 
Pn D Ln~verslty 01 Texas at A L S I ~  

Donnie D. Yeilding, Department Chair(t974,1989) 
COMMUNlCATiONS 
English 
B.A.. Stephen F. Austin State University 
M.Ed., Stephen F. Austin State University 
Ph.D., University ol North Texas 

Thomas D. Yeilding, DepartmenlChar(l976 19901 
SOCIAL & BEHAVIORAL SCIENCES 
History 
B.A., Hardin-Simmons University 
MA., Hardin-Simmons University 
Ph.D., University of North Texas 

James M. Vouna. Deoartment Coordinalor/Facullv ". , 
(1975) 
PRINT SHOP TRADES 
Printing 
A.A.S., Central Texas College 

(NOTE: Figures in parentheses indicate date of first appointment on the Collegestan and date of appointment to 
present position, respectively.) 
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STATEMENT OF PURPOSE 

HISTORY 
In 1965. the citizensol central Texas ioinedtoaethertoauthorizethe buildina ofacommunibcolleae that would serve ~~~. ~~ -~ 

Be,,, Corye I. Lampasas, MI Is, and seven ot6er centra, Texas comt.es a; *e I as Fon hood a6a !he correct onal 
laci 11 es n Galesv~ le. Tne camps was constrLctea on 560 acres 01 and oonated by Fort rlood tnro~gh me 
Deoanment 01 Education and wiih funds suoolied throuah a local $2 million bond. Central Texas Colleoe.~under 
Secson 130 04 ol !he Texas Educat.on ~ w i  bpened rs ioors wltn an mt  al enrol mentol 2 OM1 students-m the tall 
of 1967 Tne n,mber of st~aents and !he ocal on of onerlngs nas sleaa y lncreasw s nce that tame Central Texas 
COI eae nas mamta ned.1~ accred.led s t a u  wltn the So~thern Assoc~at~onot Colteaes ana Schools slncel rst w n a  
awarded accrediiation in 1968, and was reaninred most recently in December 1954. 

- 
CTC initiated on-site ornorams on Fort H o d  in 1970 and in Eurooe in 1974. CTC's successat Fort Hood and Eurom 
eo lo me exp o w e  e x p k o n  01 CTC's locat~ons. ~ n c  Ldlng ~ d n  .eonam Wooo (Mlsso~n), S o ~ t h  (ores, an0 tne 
At1ant.c ana Pacd c Fleets n 1976 By me ear y 1980s. CTC onereo programs to m lltary personne slat oned n me 
Paul ccommana. Alasmana Panamaas*e Iasthro~ano~t lneeon~ nenla Un~lea Stales Thtsex~ans~onocc~rred 
locally as well with the initiation of instructional progra& and services lor the Texas ~epartment'ol Corrections in 
Gatesville in 1976. 

Tooay. CTC conslstsoladmtn stratwe Jn rs relerredt~ascamp~ses !he Centra Campus, theCont nenlal Camp~s 
the E~ropeCamp~s, tne Fon rlood an0 S e w e  AreaCamp~s me havy Camp~s, and tne Paclflc Far East Camp~s 
01 these. the central. Fort Hood, and Service Area ~amouses ooerate within the state of Texas. While some 
campuses, like the ~ a v y  campus, offer programs only lo; milita{ personnel, others enroll military, civilian, and 
incarcerated students. 

St~dents enrol ed in CTC may se ecl a degree pan from Assoc ate ot Arts degree programs. Assoc ale ol Sc ence 
aegree programs, Associate n App .en Sc~ence oegree prwrams, or Assouale .n General S t ~ d e s  In add.[ on 
students choosina to earn a certilicate mav enroll in anv of themore than 40 certificate oroorams. Camouses within . . 
Ine Central ~ e x a i ~ o l  ege Dstrct may offer tne f ~ l l  r a k e  of aegree programs and services or on y lhose aent fed 
tnroLgn loca, neeas assessments CTC a.so prov~des a wde range 01 edxauon ana Ira n.ng opponLnltes lor those 
students who do not select a degree or certificate option. 

Committed to serving all students, CTC provides comprehensive programs and services lor special populations: 
disabilitvsuooortse~ices, sinole oarentlhomemakersuooort services. and nontraditional careersuooortservices as 
we1 as i~ to ;~~andt rans~ona ionass  stance ~omee t  theocc~pat~ona tram ngneeas ~ e n t r a l ~ e i s ~ o  ~ e g e i i i e i  
a vanely ol proless ona. Oeve opmenl ana lowdated sk ,.s programs, sJcn as oas c fieracy sltl s leaoersh~p sk~  6, 
foreign language skills and occupational skills programs. 

- 

VISION 
It is Central Texas Colleae's vision to be the best wssible communitvcolleoe in which to studv and work We want 
to oner eacn st~aent andemployee tne opponm ly to grow. learn a& s&eea We want 01.1 srad~ates to oe ao e 
tocompete n a  g,ooal economy. malte nte I qenl consmer cnoces, andexerclse me r r ants ano respons b~ ltles as 
citizens. We wait to celebrateour divetsib while remainina united in our wrsuit 01 excillence throuah continuous 
mprovemenl We want to meet lhe cna ~e'nges 01 the t d e  w in s~~oenis.  employees ano comm~n~ly memoers 
vvorkmg together toward tne common goa s of ava lab I ly, accesslo llty. ana qLal ry in emcat on 

MISSION AND PURPOSE 
CentralTexasCo legelsatwo-year openaom ss ons nst tJtlon wncnprov oeseawal onaloppon~n i estostLoenls 
m a  ly. nal onatly ana nternatlona ly CTC oners vocabona3 lecnn cal, ana academ ccomes lead ng to ten  laat on 
or associate dearees. CTC offers remedial and comoensatorv education. adult and continuina ducation, and 
worrtorce deve ipment Ira nlng programs CTC prov.oes servces ana programs tnal lac! Itale st~denl  acn evement 
ana aooresstne necessary needsolo~rm ttary ana CIV han commLnlt8es CTC encomges nsl IJ~ onal researcn ano 
elfective resource management. CTC insists upon excellence in all instructional, organizational, and operational 
areas. 

1 



The purpose of CTC is to provide: 

lechnical programs up to two years in length leading to associate degrees or certificates: 

vocational programs leading directly to employment in semi-skilled and skilled occupations; 

freshman and sophomore level courses in arts and sciences; 

adult, continuing, and community education programs for occupational or cultural upgrading: 

compensalory eoLcat on programs oes~gned l o f ~  f I the comm~lmenrotanaam~ss ons po r y  al ow.ng me 
enrormenl ol olsaavantagw suoents 

a continuing program of counseling and guidance designed to assist students in achieving their individual 
educational goals; 

workforce development programs designed to meet civilian and military community needs; 

adult literacy and other basic skills programs for adults; 

library services; and 

a wide variety of public service needs. 

PHILOSOPHY 
Central Texas College, in meeting the educational and training needs ot students in our key service populatiins and 
our civilian and militaly communities, is committed to: 

the belief in the worth and dignity of the individual. 

excellence in teaching and learning. 

open-door policies for meeting individual needs through a wide range of educational goals. 

a vision of community as a place to be served and a climate to be created. 

implementing the highest standards of ethical professional practice. 

effective stewardship of public trust and resources. 

offering programs that are student centered, reflect increases in the body of knowledge and changes in 
technology and economy, and are revised and improved continuously. 

addressing the cultural, racial, and ethnic diversity of students, employees, and community. 

GOALS 

Goal 1: To Provide Instruction 
Central Texas College shall provide quality instructional programs that will prepare students to fully participate in 
educational, occupational, economic, and social opportunities. These include certificate andlor degree programs in 
general education and occupational and technology: university transfer; developmental education: adult and 
continuing education; skills training and workforce development programs; special and enrichment education; and 
adult literacy and basic skills education. 

Objective 1: To prov~de and dpdate cLrrcb,a d str~ct-wlae lnar foster sl~dent goal analnmenl, meel cnang ng 
f e w  fements, ref ect manges n ~nstr,ct ona lechnoogy, an0 mcorporate deve opment of SCAhS and 
communication skills. ~ ~ 

Objective 2: To employ and retain faculty who, at a minimum, meet the qualification requirements set by 
accreditina associations and regulatory bodies. 

Objective 3: To meet the educational, occupational, and developmental needs of a diverse student POPulatiOn. 

Goal 2: To Conduct Institutional Research - - -  - 

Central Texas Co lege sna I mprove nsthcl onal and aam nlslral ve processes and o.lcomes tnro~gn researcn 
aemonslratlon projects creal ve loca n~t~allves, and we1 -1nodgnt.o.t tecnnolog ca lnnovarlons 



Obiective 1: To maintain institutional and program accreditation and approval. 

Objective 2: To eva  ate con tm~o~s~y  programs servres, processes ana personnel an0 Lse the resJ 1s 01 
s,cn e ~ a . ~ a t  on to mproue programs sew ces processes. and act l t e s  

Goal 3: To Provide Public Service 
Cenlra Texas Co ege sna I assost ~ t s c o m m ~  I es lnro~gh nslr~ctlona programs la, orea to tne r neeas eCOnOm C 

aeuelooment. tecnnca smoon ano proposal grant oevelopment serv ces s~pport ol c ~ l t ~ r a l  act v 1 es employee 
participation in communi~ictivities; indotherrelated cooperative efforts. 

Objective 1: To cooperate with communities in meeting their educational, economic, and cultural needs. 

Objective 2: To promote the institution as a partner with the community it serves. 

Goal 4: To Provide Institutional Support and Ancillary Operations 
CentralTexasCoileoeshallDrovidethedirection:control:educationalsupportservices [includingstudentdevelopment 
sew ces orav sdrv ces &,ct ona sen ces, etc ,, reso,rce management sew ces and otner sew ces ana 
resoLrces as may oe req4 reo oy tne nst ILI on to accomp sn Is miss on 

Objective 1: To use eHectively and eniciently the human, fiscal, and physical resources ol the institution. 

Objective 2: To promote equal access and equal opportunity. 

Objective 3: To provide educational and training opportunities for employees that loster professional growth. 

Objective 4: To ma nta n an organ rat onal str,ct.re an0 CL l ~ r e  mat sdppons responeve oecls on mak ng: 
creates a post ve worn env ronmenl, and assbres compl ance * tn regLlat~ons, aus and mandates 

GENERAL INFORMATION 

THE CATALOG 
This Catalog is an onicial bulletin of Central Texas College containing policies, regulations, procedures, tuition and 
fees in eflect at the time the Cataloowas oublished. The Colleae reserves the riaht to make chanaes atanvtime to " ,  
reflect c~rrent ooara pol c w  aamm strat ue reg~tar~ons an0 p"roceo,.res, ametkents reg, rea iy state .au ana 
t ~ ~ t  on or lee cnanges The catalog serves tuo pdposes I rst. lo prov oe general pol cy lor a I Central Texas Col ege 
operations and second, to provide soecilic information. Dolicv, and dilectives lor the Texas Camouses. ~ u l e s .  
reg~lat ons and procea~reilor tne Contmerta and nternil o n i  Campdes are f o~no  n tne Central Texas College 
Cononenral ano lnrernattonal Campuses Cararog 

Studentsare urgedtostudy thecontentsofthis Catalogcarefully, asthey areresponsible forobservingthe regulations 
contained herein. 

Other olficial bulletins published by the College include the Continental and International Campuses Catalog 
describing policies, procedures, regulations, and lees for campuses outside the state of Texas; the Student 
Handbook, which includes the Institution's policies and regulations relating to student conduct and student activities 
at the Central Campus; and semester schedule bulletins. 

PROGRAM AND COURSE AVAILABILITY 
Proaramsof StudvdisDlaved in thiscatalooare oflered whensuficient interest indicatesalevel of enrollment reauired . . .  
lor bogram cont n~atlon St~aena oesmKg to enter speclt c programs ot s t q  are adulsed to seer; con~mat'on 01 
program ava ab I ty pnor to i re  r I rst reg srrat on 

The College lurther reserves the right to adjust course scheduling, including class cancellation, when enrollment or 
other circumstances require this action. 



FORT HOOD CAMPUS 
The Fon Hooa Camps onershve elghbweek even ng terms per year Twelve.wee% Sal~rday fo~r-ueek and noon 
(.me orown oagncoJrsesare also ava~lab~e A Fon noodcamp~s wasses are ooentor acwe d m  oersonnef ano 
on a space available basis, to lamily members, retirees, and those receiving benefits from the 0fiice of student 
Financial Assistance. Financial aid and veteran students should contact the Office of Student Financial Assistance 
at Central Campus prior to enrolling at Fort Hood. 

The Fon hoodcamp~s St~dent SewicesOH~ce at BLI alng265 nasa1.1 -1 me staff lo prov~oe academ caav semen1 
to meet tne eadcat80nal neeas of me Fon dood Comm~n~ty Sew cememoers can a so reg ster at Fan Hooa for 
coJrses offered at Central Camp~s 

Central Texas College Fort Hood Campus recognizes the unique nature of the militav lilestyle and has cornmined 
itself to easing the transfer ol credits and awarding credit for appropriate military training and experiences. 

SERVICE AREA CAMPUS 
The CTC Service AreaCampusoperates satellite onices strategically located in an eleven countyarea, which provide 
College credit and non-credit courses to the citizens otcentralTexas. In addition to the colleae courses offered to the 
comm~nlty tne fol ow ng sew ces are provcded oy eacn S re Cooromalor to lac I late tneneeos 01 tne sl~dents 
ass~stance wlln flnanc.al a a career exploratlon, ompa t  onal and career testmg, an0 olner lestmg sewces as 
requested. 

Central Texas College personnel are located in each ol the Service Areacampus offices located in Brady, Burnet, 
Gatesville, Hamilton, Lampasas, and San Saba. 

EQUAL OPPORTUNITY POLICY 
CentralTexasCot ege scommaeato~tspo~ cy oneq~at eo,cat ona opponLnltyandaam~n ssat~onot .tseacat onal 
programs act vlt~es, an0 employment wahobt regaro to co or race re g on, nal onalor gln. d~sao dry age or genoer 
asreQLlrw by T4e V and T I eV I ottheCa I R qnls Act of 1964 asamenoeo, T l e Xottne Ea~catlon Amendments 
of 1972. the kehabilitation Act of 1974. the ~ietnam Era Veteran's Assistance Act of 1974. the Americans with ~~~,~~ ~~~ 

Disabilities Act 01 1990, and Executive orders 11246. as amended. and 11375. 

Central Texas College does not discriminate against qualified individuals with disabilities in the recruitment and 
admission of students. the recruitment and emolovment of facultv and staff, and the Operation 01 any of its Programs 
andacta8t es as spec11 ea by appl cable federal a isand regLlat ons Tnedes gnatea coord nalortorcomp lance wlth 
Sectlon 504 ol the Rehab1 dtalton Act of 1973 an0 the ADA relarlng lo st~denls s B, A,exanoer dean Guaance and 
Counsel no tneoes anatedcooro natorforemo ovmentoltac~ lvandslaffts-eoF We sn,d,rector, H,manReso~rce 

Centra Texas Co ege nas estao sneo programs 1oens.retnat a lac6 of Eng isn IangJage sk~  Is w I not be a oarrfer 
10 adm sslon and panlc par.on (n all ed~ca l  onal an0 vocatlona programs 

Existino administrative orocedures of the Colleoe are used to handle student arievances. When a student believes - . ~ ~ ~ - -  ~ ~ 

acondll onoremployeeottneCol ege s ~ n l a  rd;aisc~m~nato~,tnest~oenlca~a~~eal lotneaomln~strator  ncnarge 
ol tnatarea t VOL need ass stance p m J  nq a gr evance maner. conracttne D~rectorol Student Llte An  v.t es Centra 
Texas college, Room 100, Roy ~.$mith Siudent Center. 8171526-1258 

STATEMENT ON HARASSMENT AND DISCRIMINATION 
Cenlra. Texas Col ege fs comm,neo to provtd ng an ea~catlona and wor6 cl male that a cond~c ve to tne Persona 
ana protess~ona~ development oleacn ma v m a  FacJ ty stall an0 stddenls snoJ d be aware that olscr~mmatfon an0 
harassment Dased on the age, ethn c DacKgroLno, lam1 y slatJs genaer, a sabl lw nasona or qln race, re iglon. 
sexda or entat on or veteran s ta t~s  of no~vlaLalsor any other sdogro~p stereoryp ng or grobplng w thln the Co .ege 
commJn ware maccepmo e T o f ~ l t ~ l  ts mJ t.p,e mlssonsasan tnst~t~t~on ol n gher earn ng CentralTexas Co lege 
encoJrages a chmate that val~es a m  n,nbres co ,egmty awersmty pl.ral sm and me Jn qLeness of the nolv o ~ a l  
wnhm O L ~  slale, nallon and world Tne Co lege also stnves to protect tne r gnts and pr vl egesand lo enhance lne self- 
esteem of all its members. 



nalv#o.a s *no bet eve tney nave experienced narassment or alscrlmrat~on are enco~raged to contact tne 
appropr,ateoIfces wtth~nlne~r respect ve ,nus Sl~aenls snoJ a contact me D rector 01 SLdentL le Actlr tlesal8171 
526-1258 lac. N snoJa contact tne DeD~lv Cnancel or lor CampJs Opera1 ons at 81 7 526-1781 an0 stan sho~ld  
contact the ~ u & n  Resources ~ e ~ a r t m e n t i t  8171526-1157 

STUDENT RIGHT-TO-KNOW AND CAMPUS SECURITY ACT OF 1990. 
Cenlra, Texas Col ege n comp lance v rn  me 'St~denl R~gnt.To.Know an0 Camp~s Sec~r  ty Actol1990,' p ~ b  tshes 
anha  cr me slat stcs lnree t mes a year n tne Censa CampJs kneddle Burlem Tnese Slat st cs are pmvtdeo lor 
students' and employees' information, 

Central Texas Co ege s comm~nea lo prov olng a sale env ronment and m nmiz ng r sk lor st-denls lo entercamp~s 
and p u w e  the r acaoem c s t ~ a ~ e s  and personal aeve opment. Slbaenls are expecleo to snare n the respons.oi.itq 
a ongs~de emp oyees to prov oe a sate campLs oy reportmg m a t e  con0 l,ons, polenlla salety nea lh nararos, an0 
acc aentshn,~r es to lhe~r nslnclors or direclly to tne Risr Management ORce. Central Texas Co lege 1s cons derea 
a p ~ b l  c scnoo moer Texas law and stnerelore lmmweto I a b ~  lor personal n lJv amor  propeq oamage that 
slvaenlsmays,sta n whi eoncampJs. St~denlsenlercamp~s(to~nc~~oepark'ngtne r vehc es)attne r o w  rlsr an0 
responsibility. 

ADMISSIONS AND REGISTRATION 

GENERAL ADMISSION INFORMATION 
Requests lor application materials or questions concerning admission should be addressed to the Guidance and 
Counseling Office, P.O. Box 1800, Killeen, Texas 76540-9990. 

Centra Texas College 1s an open.ooor comprehens ve commLnlty co lege An open.aoor adm~ss ons pollcq is 
mamta nea to ensue tnata I personsvno may benet t lrom post-seconaaved.calton narethe 0ppon.nttyto enro I. 
New students will be admitled to the ~olle~e-providing all admissions requirements are met 

Feaeral law proh~o 1s mt.l~taons lrom makmg preadm sslon mqJ r es abo~ t  dlsao I I es Any nlormat~on rece vea 
regaro ng alsao I t.esw I not adversely anecl aamlss onsoecwons I1  yo^ reqwespec al se~~cesoraccommoaat ons 
beCaJSe0faO sao IIN. vo~sno~ldnot  tvDlsabilitvSu~oor(Sewlces.Build~na 106. Room 102.817/526-1339TDD 
8171526-1378, or ~ea;nlng ~ isab l l l l y  Services, &tidmg 106, Room 107,-8171526-1195. Tns v o ~ n t a q  set- 
ldentll~cat~on allows Central Texas Col ege to prepare appropr ale sdpport sew ces to lac ,tale yoLr .earn.ng Tn s 
information will be kept in strict conlidence and has no enect on vour admission to this Colleae. ~ooro~r ia te  - , .  . 
documentation of the disability will be required. 

Aomlss~on to the COI ege noes not g~arantee anmass on to spec 1.c programs an0 comes Departments approval 
s requreo lo reg sler lor certa~n comes, as p ~ o l  she0 n the reglstrat on sched~ e 

Admission Reauirements-All Students 
St~aents vno nolo d plomas lrom accred lea secondav (h~gn) scnooss or GED eq, valencq cert,I~cates wd be 
aamlttea IoCentra Texas Co lege. St~denls lransterr ng lrom anotner accrea,tea col ege WI I be aomaed ftney are 
eligible to return tothe institution lastanended. Adults. vieransand milita~~ersonnelwhohave notcorn~leted ahioh 
scioo, program ~ L I  vnoare preparea lo Jnaenake post htgn scnool s t ~ o e s  may be adm r tedaher~ro&~ on c;a 
test scores from a 1st ol approve0 tests a-thor zeo oy tne Department of Ea~catlon Tne I st may oe o o m e a  from 
the Director of Testing. 

NOTE: An adult, for purposes of admission, is delined as an individual 18 years of age or older. 

Individuals who have not previously earned a high school diploma or GED are not eligible to enroll in college-level 
course work until they have taken and successfullv passed a Department of Education independentlv administered 
examination. The examination must have been tiken within the past year 

Sl~aenlsapply ng lor F nanc a Aid must havea h~gn scnoo d~p~orna or GED hon.graadatessno. o contact IneOflce 
01 St~oent Fmanc a Ass stance lor lbrtner detal s 

Non-graduates seeking lurther information should contact the Onice of the Director of Testing, 8171526-1254 
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Recommended Program for High School Students 
High Scnool students planning to attend Central Texas College are encouraged to use the College Preparatory 
Program or the Tech-Prep Program as preparation for entering transfer, technical, and Tech-Prep degree programs. 
These graduation programs have been approved by the Texas Board of Education. Copies of these programs are 
available trom your high school counselor. 

Placement Examinations 
A I SIJO~~IS *no nave no! compleled three semester h o ~ r s  ol co ege- eve, crea I pror lo Fa, 1989 ana have not 
comp eteo me TASP Tesl fl*I be req. red lo la6e a I pon ons of the Cenlral Texas Co~lege P acement Test 

Rer~rn ngssaenaflnonaienotprev 0 s  ycompleteolnemalnana or *nl ng(to8nc ~dethe wr rmgsamp e,secl ons 
01 lne Placemenl Test wlthln tne as1 Iflo years * I be re& re0 lo comp.ete the appl cable p acemenl lesl prtor lo 
enrolngm ENG- 1301 and 1312 MATH 1314. 1324,and 1342 

Sl~aentsentermgine Sk, sCenler Open Enlry Se 1-PacedCemt~cate BaroerorCosmelo ogy Program~arec~rrent y 
exempt from me TASP ano Placement lesl 

Students entering the Barber and Cosmetology program who do not have a High School Diploma nor a GED 
Equivalency Certificate must take the Nelson Denny Exam. Students should contact the Industrial Technology 
Department in the Vocational Skills Center Building 118, Room I 7  for further information. 

StudentsenteringtheSkillsCenterOpen EntrySelt-PacedCertificateprogramsmusttaketheSkillsCenterDiagnostic 
Tests unless they meet exemption criter'n established by Skills Center Policy. 

t spec al accommodatwns are needed, conlacl D.saot .ty S~ppon S e ~ s e s  a1 817 526-1339 or .earn nq D~sao I ly 
S e ~ c e s  at 817 526-1 195 pr or to laklng me Placemen1 Tesl. 

New International Students Inon-imrniarants) and Communilv Foreian Students (Resident aliens) whose native 
tang-age s not Eng isn are req, reo toiake me ~ ~ - T - C o m ~ r ~ h e n s . v e  Eng ~ s n  Lang~age ~est-pr or lo reglslrat on 
Tn,s req, rement appl es to prospecltve st~oenls w tno.1 TOEFL scores or * lh TOEFL scores belofl 500 

Admission Procedures 
App !cat on for Aamm onand req,~redaoc.menlssho~la oe smmlneo pr orto req~stral on tor tlme~y process ng All 
applications must be submitted 24 hours prlor to registration. 

Steps for admission into a college credit program are as follows: 

1. Obtain an Application tor Admission form from the Guidance and Counseling OHice. Complete and return the 
form totheCTC Recordsonice, lncludeTexasresidencydocumentation. Completed militaryverificationforms 
are required at the time of registration. 

2. Arrange lor ofiicial transcripts from previous schools (high school and college) to be sent tothe CTC Records 
Onice. 

3. Submit appropriate test scores (TASP. ACT, SAT, TAM). Students who have not taken the TASP exam are 
required to take the College Placement Exam prior to enrolling in college-level courses, unless they have 
salislied placement requirements. Refer to Placement Examinations for further clarification. 

4. Students will be notified of their acceptance for admission upon receipt of above information. 

5. Arranae to visit with a counselor prior to registration. 

6 Req!ssat on lor ctasses HI I lo low tne aates steo m tne ca enaar Spec t c aales are sled n tne Semesler 
Scnedule Burlef,nfln ch can be oota neo trom me D rector of j l ~ a e n t  L te Act v 11es Paymenl ot Id ton and lees 
IS reodredal met meot reamratlon Como etedM I tarvVer tca18on forms. uhenapp cao e arereqdeo alme 
t h e  bt each registration. " 

7. Falsification of information will result in dismissal from the College. 



Admission to Skills Center Self-paced Certificate. Barber and Cosmetology programs: 

The admissionlregistration process lor these programs differs slightly from those for the regular college credit 
programs in that registration is done on a daily basis. 

Se 1.oacea Cerlflc@?e_ St~denls nleresleo .n enro I ng in a se~l.pacea cert I cale program snoL d contacl a Skllls 
Center Co~nselor n me Vocal onal S ~ I  Is Center 0, Id ng 118, Room 14 or me lnaustna Technology Depanment, 
Room 17. 

&r&nCosmeto~opy. St~denls nlereslea n enrol ,ng n the Bamer or Cosmetooqy programs snod d conlacl tne 
nd~s l r  al Tecnno ogy Department in lne Vocal onal S ~ I  Is Center 0.1 alng 118 Room 17 

RECORDS REQUIRED 

Transcripts and Test Scores 
Degree or cet l~ l  cafe SeekmgstLaenls most ensxelhala I recorasol prevloJsed~canonare on 11 e w In me Records 
Of( ce in oraer to 1~11 I aamlss on requremenls of Central Texas Col ege 

1. High School Graduates: Degree or certificate seekers who have not previously completed 12 semester hours 
of coursewo~ from a regionally accredited college or university must submit high school transcripts. 

2. High School Equivalence Graduates: Who have not previously completed 12 semester hours of coursework 
from a regionally accredited college or university must submit High School General Education Development 
(GED) scores. 

3. College Transfer Students: Seeking certificates or degrees from Central Texas College must provide oflicial 
transcripts for all regionally accredited college study before official degree plans are provided. 

4. lndtvidual Admissions Students (exceot transient students\: Must orovide official transcriots for all Drevious 
collegeslday lromaccrea reaco legesor ~n ver.1 eslneyprev o~slyanended Non-n ghscnoo ~ ~ ~ g r a d ~ a l e s  
mJst pmvlae Department 01 Ea~carlon approvea lest scores taken w in n lne past year 

5. Texas Academic Skills Pmgram Test Scores: OfficialcopiesolTASPTest scores sent directly from NES must 
be on filelor all students requiring TASP testing prior to the accumulation 019 semester hours 01 college-level 
credit. 

NOTE: St~denlsare responslo e tor req.es1 ng a.loft~c~al recoras looelorwaraeaa~rect y lromtne ss. ng lnsttJlwn 
to the Central Texas Co lege camps sew ng the st~denl s ocal on Transcr pls m A  oear or gmal seal or marr; and 
StgnatLre 01 me regwar lo be acceplaole Jnaer tne prom ons of me Fam Iv Eo~ca l  on and P i  vacy Act, CTC a I 
not release copies01 transcripts received from other institutions 

Aaaressesare I sled n tnelronl otlneCaralog tlranscr pls 01 p revas ea~ca l  on are ssbea lo Cenlra TexasCollege 
na~t~dent 's l~rmername, w tno~tasocia secdr ryn~mDer.Cenlra TexasColegecannotoerespons~o~etorproperly 
identifying the document. Admission requirements have not been met until records required are on file with the 
appropriate campus records oBce. 

All transcripts must be received prior to the end01 the lirst semester or second eight-weekterm of enrollment. Grades 
will not be mailed to students who are on Admissions Hold lor required transcripts. 

Transient Students 
Students not seeking adegreeorcertificatelromCentralTexasCollegeare notrequiredtoprovide previouseducation 
records unless rewired for Financial Aid or Veteran Affairs Se~ices. Students who have ComDleted TASP testino 
must request official TASP scores. Records will be required if student later elects to seek a d&ma, certificate or 
waluation and award of credit. 

Transfer Students 
Transler of credit from reaionallv accredited colleaes and universities mav be acce~ted when the orade earned was 
-C' or n gher ana me c&.rsewom apples to l i e  slJaents c ~ r r l c ~  ~m 'pass ng'grades lower ihan 'C' may be 
cons aeredtor transfer n aacoraance wtn &(rent eval-a1 on procea~resandcmc~ Lm reqd rements Grwes otner 
than 'A:% " or -C.' or 'CA' wl I no1 be accepleo ~n transfer ,n ma.or degree requrements 





4. International Student Statement of Understanding. Read carefully all the statements and conditions and sign 
and date Vle form. 

5 h o w  zedCTC Spansots S~tarnent for nternat ond SI~dents Appl cants mLst navea sponsor *mn s r e q m o  
to cenltvtheava Naot ltv o f f  nancla resodrcesadea~ate lo suppons~,aentexpensesat~ne sct~ool. Fdnas may 
come irk sponsoringagencies, scholarships, th; applicant's family, or anydependable source. 

All items on the form must be completed and the sponsor's signature must be notarized. This form is not 
acceptable without an official seal. 

6. Sponsor Bank LettedStatement. The applicant's sponsor is required to provide a bank letter or Statement 
showino the availabilitv of lundsto cover student expenses which will beincurred during the lirst year at CTC. 
excm i e  of !rave exdenses cTc  esl mates a sl~dent's average cos~ lor an acaaemlcierm of 12 montns w .I 
beJSS11 000 The4ener/matement req,lredm~stsnow ava .ao e f~nosmU S.do lars Slatemenls wltnflg~res 
in foreign currencies are not acceptable. 

7. Two Passport-Sized Photographs. 

8. Proof of HealthIAccident Insurance for each academicterm will be reauired at the time of realstration. If loreion 
nsLrancepo.c esare s e a  lney mLsl haveal nformat ontrans a t e d l i l o ~ n ~  isn nc ~ d ~ n ~ i h e e x p  rat ondaie 
Tne nea ihlacc oenl msurance po c y  mJst cover st,oenls wh ,e anenow CTC ana tne po c y  must oHer a 
maximum medical expense benefit h i t  of no less than $100,000 

9 TOEFL Scores (Opt onal) Stboenls w ~ l h o ~ l  TOEFL scares or scores oe o* 500 WI I be req" re0 lo take !he 
Comprenens ve E n g M  .ang,age Test (CELT) for approprlale P acemen! 

10. Required Deposits: 
- f500Tuitiondeoosit.toaccom~anvCTC a~~licationdocuments.Thisdel~sitwill b e a ~ ~ l i e d  tothe tuition 

COSI unen !he sl~oent enro Is lor the lml semesler at CTC 
. $100 Reslaence na I aepos I only I appll ng lo stay n the Res oence rla I. 
hOTE. In lne event that lne v sa s denlea or !he sl~aent s Jnao e lo anend lor any otner reason 80". of !he 
IJ I on depos t ($400) w I oe ref~noeo prow aeo CTC rece ves the ong nal .20 tom ana a ur  nen reqdest tor 
refund. The other 20% will not be returned since it pays for processing the forms 

Any requestfora refundof Residence Halldepositshould besent inwritingatleast30daysbeforeclassesbegin; 
otherwise the deposit is non-refundable. 

Additional Requirements for International Transfer Students 
Inadditiontotherequirementsfor all applicants, studentwhowishto transferlromanotherschmlwithin theU.S. must 
submit the following: 

1. Cen I callonof GooaSlana ngtromprevmsscnoo Theappl(can1 mJsrcomp eletne tronlpanolln storm Tne 
lore gn st,denladv~sor n theschool tnesrLoent last anended snoJ dcomp eletne oam oefore sena nglneform 
to tne CTC ntemallona St~aenl Sew ces Depanmenl 

2 Photocopy of I-20lorm es,edoy prev,o,sscnool Tneapp lcantlransterr nglo CTC mdst provlde a pholocopy 
of the 1-20 tom ~ s s ~ e d  oy me schoo cdrrent y or ast anendeo 

Residence Hall Application Process 
1. Residence Hall Application. All items must be completed, a picture must be attached, and the form must be 

signed and dated. 
2. Physical Examination of Residence Hall Student. This form is to be completed by an examining physician. 
3. Reauired De~ositof$100 mentioned above. Earlvarrival is reouired for new international studentsfor~retestino 

an0 regstraion Sr~aents mbsl oe preparea lo pay $25 per nay. excl~a ng mea s, tostay inthe Residence ~ a ;  
OLr ng lne week oefore c asses beg.n Room and Boara fees do no1 cover tne week pnor to tne beg nn ng ol 
classes. 
Only when all three items above are submined is the student placed on the Residence Hall waiting list, which 
does not guarantee assignment of room. Applicants shouldcheckstatusof application with the Residence Hall 
Manager. 



International students wishing to apply to Central Texas College should address inquiries to the Director of 
International Student Services, who will provide forms and instructionsto complete the requirements listed above. An 
International Student Handbook is also available for detailed information. 

DEPARTMENTAL ADMISSIONS REQUIREMENTS 

Aviation Science 
Al Av~aton Sc ence slments m-st pass FAA pnys cal exams appropr ate to t re  r eve, of tram ng pr or lo aamm on 
10 1 lgnl Ira n ng Wr ltenev oenceot FAA meolca cen~lcalon mLs1 oe presenlea lo me Depanmenl Cna r a! ineume 
of pre-reg slral on aovlsement tor adm sslon lo  In s department 

English as a Second Language 
TneEngl snasa SecondLangJage(ES.) Program a sornownaslneDSLA Program, sa 14.co~rseprogramd video 
nlo beglnn ng lntermea ale an0 aavanced eve, comes urn ch st~denls tare over three semesters Sl.dens w Ir 
~OTOEFL scoresorscores under500initiallv Dretest in listenina, orammar, andvocabuiarvforaDDroDriateolacement 
into required DSLA courses. This individuaiiied course placek&t ensures that studenis do not waste time taking 
courses they do not need. The ESL program includes courses in grammar, writing, reading, listeninq, speaking, . . 
TOEFL preparation. and orientation to coilege and the United state;. 

Medical Lab Technician 
Admission Policy 
Applicants for the program must follow the regular procedures for admission to Central Texas College. In addition, 
admission to the Medical Laboratory Technician Program will be determined by: 

1. Application to the MLT Program 
2. Transcripts of high school graduation or GED completion with a score of 40 or better. 
3. Transcripts of previous college credits. It is theapplicant's responsibilityto make sure the school has received 

the transcripts, and copies of the transcripts should be sent to the MLT department. 
4 Pass ng scores (220) on me maln reao ng, ano +.r I ng p acemen! exam.nason A copy of lne re% 1s must be 

on I le mtne program OH ce A s ~ o e n l  vrno ooes no! s ~ c c e s s f ~ l  y comp ele me read ng or HI I ng sect on of me 
placement exam must smesst, ly complete remea al comes an0 BIO. 1408 proor to enter~ng MELT 1601 

5 BlOL 1408 saprereqd slteforany sl~oentwhonasnotcomp eleda nlgnschool~~o ogy c o m e  prsor loenler ng 
MELT 1601 CnEM 1405 s recommended lor anv s l ~aen l  who nas no! comp eled a n sn scnool cnem slry 
course. Students with previous college science credits will be exempt. 

6. Two completed reference forms must also be on Me. 
7. Status form must be signed and on file stating the understanding of competitive status for clinical admission. 
8. Personal interview with the program advisor. Call for an appointment when all of the above requirements have 

been met. 
9. All transfer courses accepted in the MLT curriculum must have a grade of "C' or above. Science courses that 

are over five years old must be repeated. 
10. Neitherthe College nor hospitals provide medical coverage or workmen's compensation for emergency illness 

or injuty Medical coverage is the responsibility of the student. 

11. After a student has been accepted for admission, the following must be on record in the MLToflice prior tothe 
first day of class: 

a. Copy of current immunizations 
b. Proof of physical exam completed within the last six months signed by an M.D. or a D.O. 

12. Students are admitted tothe MELT 1601 course on afirst come basis alter other admission criteria have been 
;el Enro lmenl n MELT 1601 aoesnolg~aranteeapos mnmtnecl nlcalpon onoflheprogram Whenenlenng 
IneME,T 1601 cadrse anos~bseqLenlcodrses,lnest~dent sincompel I~veslalJstor aam ssonlolnecl nlca 
portion o l  the program 



Progression Requirements 
In order for the student to progress in the MLT Program, the following requirements must be met: 

1. Achievement of a grade of "C"or better in all courses in the curriculum, including academic and MLT courses. 

2. Prerequisites to the Clinical Practicum I have been successfully completed. Prerequisites (with a grade 01°C" 
or better) are: 

MELT 1601 MELT 1402 . . 
B ~ L  2401 BlOL 2402 
CHEM 1411 CHEM 1412 
MATH 1314 MlSC 1450 

3 Seleclion lor acceptance lo ine c in ca pon on ol tne program * I  be made on a space ava laole oas s Tne 
seem on process 4s a l ~ n c t ~ o n  ol tne MLT aavfsoy.se ecl on comm nee The lo lo* ng crller a HI I oe ,sea oy 
the comminee as a basis lor their decision regarding admission: 

a. Review of transcripts and courses currently in progress, specifically academic courses in biology, 
chemistry, math, and medical laboratoly technology. 

b. Personal interview with two members of the MLT selection committee. 
c. There are a maximum often positionsavailable for clinical experience. Thestudents with the ten highest 

oointvalueswill beadmitted totheclinical oortionofthe proaram. Twoalternate~ositions will beassigned . - 
io the next two applicants. 

4. Students will be notified by letter regarding their status for admission to the clinical practicum 

5. Current liability insurance once the student has been accepted into the clinical practicum. 

Transfer Students 
1. Must meet general admission requirements of Central Texas College and the MLT Department. 

2. Must have a GPA of 2.5 or better. 

3. Must present syllabi of science and MLT courses already completed. 

4. Must present transcripts from all colleges attended. 

5. May be requested to challenge certain MLT courses depending on the transcripts and syllabi evaluation. 
6. Placement of students in MLT clinical practicums will depend upon availability and upon the recommendation 

of the MLT Selection Committee. Clinical admission process will be applicable. 

Readmission Policv 
1. ReadmissiontoanyMLTcourseisdependentuponavailabilityofclassopeningsa~ercurrentclassprogression, 

but it is not automatic. 
2. The student must complete the program within lour calendar years of enrollment 

3. Thestudent whodoes not successfully complete an MLTor Science course or who withdraws from thecourse 
with a failing average may apply lor readmission only one time. 

4. For readmission to the clinical portion of the program, the student must repeat the clinical admission process. 
5. After a student has been accepted lor readmission, the following must bean record in the MLT programoffice 

prior to the first day of class. 

a. Proof of physical exam signed by an M.D. or a DO, within the last six months 
b. Proof of current liability insurance. 
c. Copy of current immunizations. 

Associate Degree Nursing 
Admission Policy 
Applicants forthe program must follow the regular proceduresfor admission to CentralTexas College. In addition, Ule 
following is required of all applicants for admission to the nursing program. 



Application to the nursing program. 

Transcripts of previous college credits. R is  the applicant's respansibillty to make sure the school has 
received the transcripts. 

Completion of the courses prerequisite to NURI 1901 with a C or above: 
Computer Science Elective 
ENGL 1301 
PSYC 2301 

Scores of 270 on the math portion of the TASP; 220 on the placement examination, or successful completion 
of DSMA 0303 or college-level algebra. 

An overall 2.5 on a 4.0 scale in all college work, both transfer courses and work earned at CTC, that will be used 
on the nursing degree plan. 

Ail transfer courses accepted in the nursing curriculum must have a grade of C or above. Science courses that 
are over five years old must be repeated. 

A personal intelviewwith the Director01 Nursing. lnterviewsare held onTuesdays. Calltor an appointmentwhen 
transcripts have been received. 

After a student has been accepted for admission, the following must be on record in the nursing office prior to 
the first day ol class: 
a. Proof of physical examcompleted within the last 6monthssigned by an M.D. or a D.O. Besure that proof 

ol reauired immunizations is documented on the form MMR and DT). 
b. ~ r w i o f  CPR completion--BLS-HCP. 

Neitherthe College nor hospitals provide medical coverage or workers compensation tor emergency illness or 
injury Medical coverage is the responsibility 01 the student. 

Requests for admission or readmission lor transfer students, challenge students, and former Central Texas 
College nursing students will be prioritized as follows: 
a. First priority: FonnerCentral Texas College students with a passing average in prevmus nursingcourses. 
b. Second priority: Challenge students ranked by grade on exam. 
c. Third priority: Transfer student with passing grades in previous nursing courses. 
d. Fourth priority: Former Central Texas College students or transfer students with a failing average. 

Any LVN who haslailedany nursing courseinany RN program may beadmittedintothe Bridgingcourse (NURI 
1401) provided: 
a. Admission criteria are met. 
b. Graduation from a State VN Board approved program following the nursing schwl failure. 

Progression Requirements 
In order lor the student to progr'ess in the nursing program, the following requirements must be met: 

1. Achievementofagradeof'C"orbeiier in all course sin the curriculum, includingacademicandnursingcourses. 

2. Prerequisites to each nursing course have been successfully completed. 

3. Achievement of the grade of Satisfactory in the clinical area. 

4. Current CPR course completion. 
5. Current liability insurance. 

6. Proof of physical exam or diagnostic tests as recommended or required. 

Transfer Students 
1. Must meet general admission requirements of Central Texas College and the Nursing Department. 

2. Must have a GPA 012.5. 

3. Must present syllabi of nursing courses already completed. 

4. Must present a transcript from all colleges attended. 



5. May be requested to challenge certain nursing courses. 

6. Placement in nursingcourse will be dependent upon space availability and recommendationsol the Admissions 
and Standards Commlnee. 

7. Must comolete the nursina program within four years of enrollment of NURl 1901 or its equivalent. - - 
8 Transter stLdent ndrses uho nave fat ed n anotner co.iege or Lniverslty nJrsing program are e ~g b e  to see* 

entw into thecentral TexasCoileae Department of N ~ r s  nq ~Iadm ssoncnterfaare met These stmenl nJrses 
areadmined with the understanding thai readmission following any Central Texas College Nursing Department 
failure will be denied. 

Readmission Policy 
1. Readmission to any nursing course is dependent upon availability of class openings after current class 

prognssion but is not automatic. 

2. The student must complete the nursing program within four calendar years of enrollment in NURl 1901. 

3. Thestudent whodoes not successfuily completes nursingcourseorwho withdrawsfromanursingcourse with 
a failing average may apply for readmission to the nursing program only one time. This appliesto the following 
nursing courses: NURl 1101, 1401, 1901, 1902, 2101,2102, 2103, 2903, and 2904. Failure of two nursing 
courses in one semester will result in ineligibility for readmission. 

4. 11 a ssdent nas been readm neat01 o* ng a n m n g  come la l~reano s~oseq,ent) *.rnaraus lrom a n m n g  
c o ~ r s e o ~ e  10 extewatmgc rc.mslances,tnat$l~dentmay be reaomdlea ~f he orsne * Inare* n pass.nj stabs 

5. Consideration for readmission of former students is based on the following: 
a Recommenaal on of prevloJs ndrs3ng lac~iry 
b Academ~c graoe average and c nlcai eva1,aton 
c. Reason(s\lor failure, if applicable. 
d. ~esolution of outside exie'nuating circumstances, if applicable. 
e. Completion of remedial work andlor completion of corresponding Level 1 or Level 2 academiccourses (if 

recommended). 
1. The recommendation of the Admissions and Standards Committee. 

6. Selection of students for readmission will be made in May and December 

7. Anvstudent ao~lvinafor readmission to the Nursina Deoartment must reouestaformaimeetinawithandaooear , ,  , - " ~7 

beiore the Admissions and Standards Committee to submit a wrinen plan for success to be ;eviewed w i i  the 
Committee, which may make recommendations related to this plan for success. 

8. Alter a student has been accepted for readmission, the following must be on record in the nursing onice prior 
to the first day of class. 
a. Proof of physicalexamsignedby M.D.orD.0, withinthelastsixmonths.Thisexamformmustincludeproof 

of required immunizations. 
b. Proof of CPR course completion - BLS-HCP 

Challenge Students 
The challenge option is available lor the loilowing students: 

0 Licensed Vocational Nurses (Texas License): 
0 Transfer students from Diploma programs: and 
0 Transfer students from other ADN or BSN programs, if recommended. 

If interested in challenge option, make an appointment with the Director of Nursing. 

Bridaina For LVN - - 
Currently licensed LVNs may take a summer Bridging course alter completion of six prerequisite courses and, if 
successful, complete the ADN program in two semesters. Contact the Nursing Department lor further information. 



Vocational Nursing 
Admission Policy 
The following must be completed prior to admission to the vocational nursing program: 

1. Application lor the nursing program. 
2. Evidence of high school graduation (transcript) or completion of GED with a score of 40 or above. 
3. Completion of NET aptitude test with acceptable scores. Based on test scores, remedial work may be required. 
4. A personal interview upon completion of applicant's file. 

Progression Requirements 
In order tor the student to progress in the vocational nursing program, the following requirements must be met: 

1 A student mLn make 70.0'. or n gher in eacn come in the program an0 nave a 70 0'0 or nlgner performance 
rat ng n each c in cal area ana campLs amratoy. 

2. If a student fails any course, with e grade less than 70.0%, the student will be dropped from the program 

Transfer Students 
For those transferring from an ADN or BSN program: 

1 These st~dents mJst meet the c-rrent enlrance req~~remenls of me Central Texas Col ege vocal onal n m n g  
program *n cn ,nc d e  app callon lo me nus  ng program evaence of n gh school dlp oma or GED, ana 
personal mterv ew In the coora.nal0r NET aplW3e tests are not reqJ,rerJ Academa co,rses equva en1 lo 
cdrrenl reqwements WI. ~etranslerreo me last n ~ r s  ngco-we taken m,stnave beencompleted w In n tnelast 
lnree years Comes equva ent lo enel I are 

Anatomy 3-4 semester hours 
Introduction to Psychology 3 semester hours 
Fundamentals of Nursing 9 semester hours 

The student must have earned at least a 'C in all transfer courses. 

2. The student must submit: 
- a letter of status from the previous school; 
- a complete description of the nursing courses taken; 
- evidence of maintainino a ' C  12.0 GPAl at orevious school: 
. rwo references trom former nstrLctors regara.ng c nca performance. 
- proof of comp el on of AHA CPR Co~rse C ,  
. Dhvslca exammalm bv a I censeo ohvs~c an s regurea pr or lo enrol men1 n the program an0 . . . . 
- ;roof of current liability'insurance. 

3. The PVA Course may be challenged. 
4. Applicants for transfer may be asked to verify previous learning by written examination andlor praCtiCal 

demonstration in the learning laboratory. 

5. The student may transfer in only at the beginning of Level II, CEVN 0102. 

For those transferring from another vocationallprectical nursing program: 

App,cants WII oe pagea on an nolv aLal bass oy me Vocal ona, h.rsmg Admlss ons and Standards Commttee 
Appl cat on for transfer m-st oe sLbm tea 90daysprlor tostarlmg n !he program A I otner adm~sslon p0l.c es apply 

Readmission Policy 
1. Tne sl~dent who aoes no1 s~ccess t~ l  y comp ele the vocat~ona n.rs<ng program OR who *lthOrawS from !he 

c o n e  for any reason may be readm tted only one lame. 

2. The vocational nursing program may be restarted at the beginning of the level where the student was 
unsuccessful or withdrawn, unless it is determined by the Admissions end Standards Committee thal it would 
be in the student's best interest to repeat the previous level(s). The vocational nursing program must be 
completed in two years. Readmission is not guaranteed. The number of students readmitted may not exceed 
the number of open slots in any class. 



Consideration tor readmission is based on: 
a. Academic orade averaae and clinical evaluation from previous admission. . " 
o -etler wrmen oy app cant nclJo ng 

1 personal reason for fa -re or non-compqet on 
2 ho* extendat nq c,rc~mstances nave oeen reso veo, an0 
3, a written plan f i t  success. 

c. The recommendation of the Admissions and Standards Committee consisting of the Vocational Nursing 
instructors. An intewiew may be required. 

Selection tor readmission will be made as needed. Students seeking readmission will be given the l ~ l l ~ ~ i n g  
priority 
a. prior students in passing academic standing 
b. orior studenls in failinq academic standing 
After an appl cant has been accepteo for reaom ss on, ne sne ru, lo low standard N ~ r c n g  Depanmentpo caes 
to~na  in the Vocaoonar Nurs~ng Slodent Handbook 
Professional liability insurance must be paid according to Nursing Department policy 

Progress Records 
1. Students are provided grades on examinations and periodic individual evaluation conterences are held. 

2. Grades are provided at the completion of each major subject and clinical evaluations are provided to each 
student as required. 

3. Transcripts are available upon written request by the student. Fees are listed in the Catalog. 
4. Upon completion of each t e n  the following grading system for the Vocational Nursing Program is used: 

P = Sat~stactory mastery ol me come (70'0 or n qner~ 
N = ncomplete mastery of co.rse competenc~es w th n me cocr no.rs oes gnaleo per term for coJrse 

completion 
XN = Administrative Termination (limited to internal reports, posted to the permanent academic recordas 

the oradeot NI. To be used in reoortino excessive absences totheOtficesot Student Aidandother , - 
ageiicies ' 

W = Official withdrawal from course in which enrolled 

UNIFORM APPLICATION OF STANDARDS 
The standards at Colleoe oolicv relative tothe academic status of the student and all matters reiatina to the student 
are Jn form at a I locaitons serve0 oy Central Texas Co lege The sLbseqJent sect ens 01 tne 6aJarog pro" de 
ntormat on reqb,reoano -n.q,etoTexascamp~ses Cenrra TexasCo 1egeprou.oessew cesatnlneTexas ocatons 

which include: 

Central Campus, located between Killeen and Copperas Cove, Texas: 
Fort Hood Campus, located within the College District at Fort Hood, Texas: and 
Service Areacampus which operates satellite offices strategically located in eleven counties with offices 
in Brady, Burnet, Gatesville, Hamilton. K~lleen, Lampasas, and San Saba. 

REGISTRATION 

New Student Pre-Registration 
Ail first-time students are expected to participate in the new student registration process on Central Campus. This 
process includes academic counseling, schedule planning, registration, orientation and a discussion ot the TASP 
program and its requirements and referral to other specialized services, such as the Office ot Student Financial 
Assistance. 

Students who have not satisfied Placement reouirements must take the Central Texas Colleae Placement Exam or 
TASP Exam pr.or to reg saat on ~cheoole~url~ensconta n~ng necessary reg stratlon ntorm; on are aval ao.eata I 
regstralmn ano acaoemlc oepartment OH ces 



Registration Periods - 
Reg strauon per ods lor regJlar y scheo. ea classes are tentat vely SCnea~.ed n the Co ~ege calenoar p ~ b  lsned in 
tniscaralog Spec f.ctmes. nates. anac assmtormat on are pml  sheo separate~y n tneScnea~leBurfeefm. d.stno~led 
pnor to each reg strauon per~od 

Special registrations are conducted for classes offered at locations other than the Central Campus and for courses 
scheduledotherthaninthesemestercalendar. Detailsofspecialregistrationarepublishedanddistributedseparately. 

Regstrat on lor theself-pacw cemf cateprograms scont nLoLs St~oents may enro Ianylrne, exceptoLrlng Spr ng 
Break, Chnamas no mays an0 other Co ~ege no1 nays 

Late Registration 
Students are permlneo lo reg ster late as p~bl~sheo in lne Scneauls Bullelm A tee of $10 s assessea to tnose 
req slennq after classes beqm St~oenls wno campfete reqlstral on aher comes beam are not exc~seo from meeunq 
afenoanie or acaoemc req.~rementsano mbst arrangei in me instrdor to m a ~ g b ~  any asslgnmena m~ssed. h i  
sl~dents are permlneo to register after the scnedLleo late reg stral on aate 

Addina or D r o ~ ~ i n a  Classes " .. " 
Stuoents* shmgtoreg sler tor aooltlona coJrsesorcnangecoLrseenro mentsatler reg slenng most haveapprova 
01 a c o m e  or n the GJ oance ana C o m e  Ing OHce St~dena rece vcng f nancla a ~ d  or VA mLsl also nave tnelr 
ScnedJ e chanae awrovea ov mat OH ce Al scheoble cnanqes mLst oe compleled H 1h.n the tame spec f.ed oq the 
College calender. ~ $ 5  fee will be assessed for changes mabe lor the convenience ol the student. 

Official Enrollment 
Students must complete the published registration procedure each term, including payment of all tuition and tees, to 
gain admission to classes. No person is officially enrolled until all charges have been paid in full. installment paying 
oftuition is not permitted. Students who withdraw are not entitled to remain inclass on an unonicial basis. Onlythose 
students who are ollicially enrolled may attend classes. 

Residency Requirements 
The State of Texas reqbses tnat each sbdent proviae s~oslant abng oocunentat~on to a H m  resiaency lor IJ Lon 
pdrposes I a so requres a st~dent to s gn an Oatn of Res~oency. 

In ordertobe eligiblelor resident tuition rates, a student must prove, tothe satisfactionofthe Admissionsand Records 
Office, that helshe is entitled to be classilied as a resident of Texas. 

The responsibility of registering under the proper resident classification is that of the student, and questions 
concerning hidher right to classification as a resident of Texas must be clarified prior to the time of enrollment. 



- - - -  

TUITION AND FEES 
TUITION SCHEDULE FOR 1995-1997' 
Effective Date: Spring Semester 19964entral& Service Area Campuses; Term Ill-Fort Hwd Campus 

Semester Hours Resident Nonresident and International 
1 $57.00 $250.00 
2 $57.00 $300.00 
3 $57.00 $350.00 
4 $76.00 $400.00 

INDIVIDUALIZED INSTRUCTION 
(Tuition in addition to above semester-hour tuition) 
Aviation Maintenance 575.00 Music: Piano and Voice 

Aviation Science " ~ ~ 

ASC 1200 . . . . .. . . . . $740.00 
ASCl 1201 .. . .. . .. $1255 00 
ASCI 1204 . . . . . . . . S1870.00 

Criminal Justice 
Firearms .... $25.00 

Food Service 
FSMG 1401 .. ............ $30.00 

1 Semester Cread H o ~ r  . . . . . $105 00 
2 Semester Creot HoJrs . . . . . . . $160 00 
3 Semester Cred.1 n o ~ r s .  . . .. . $175.00 

Mher Special Instruction 
1 Semester Cred I h o d  . . . . . $50 00 
2 Semester Creo~l hoLrs . . . . . . . $60 00 
3 Semester Credit Houn .............................. $75.00 

Photography .......... ............. $20.00 

Physical Education 
Bowling ....................... .. .... ....... $36.00 
Fitness Center ... $36.00 
GOII $nw 
Karate $22.00 

Welding 
4 Semester Credit Hours $25.00 
5 Semester Credit Houn ............................. $30.00 .~~ ~ 

FSMG 2401 .. ............... $30.00 
FSMG 2402 .................... .. $30.00 

Al ILJI on ano lees are SLDlecl to cnange as approved oy me Boafa 01 Tr~stees 
" A00 1 ona Av ason Sctence now ma8 zed .nstr.cl on t.lllon may be pa 0 in lnree monln y payments. the I {sl 

payment is due at time of registration 



FEES * 

RENT, ROOM and BOARD, AND DEPOSITS - 
International Student Deposit ($1 $500.00 
Residence Hall Propelly Deposit $100.00 
College Housing Deposit $200.00 

Campus Apartments (monthly rental) 
One-Bedroom Apartmen $34000 
Two-Bedroom Apartmen $390.00 
(There is an additional le 

STUDENT RESIDENCE HALL ROOM and BOARD PLAN (per semester): 
Fall and Spring Semester: 
Five-Day Meal Plan, including tax (15 meals, Mon-Fri 
Summer Semester: (1 1 Weeks) 
Five-Day Meal Plan. including tax (15 meals. Mon-Fri 

SKILLS CEhTER STJDE~T O ~ L Y  ROOM an0 BOARD P-Ah (per montnl 
F re Day Mea Plan inc .a ng tax 15 meas per *ee% Man-Fr r $427 00 
Dal) Occ,pancy Rate ( A  tn ooaro \3 oays max.m,m $20 00 
Da f, Occ~pancy Rate ( h  tno,t ooaraj ( 3  aay mar.m.mr $13 00 
Ear, Occ~pancy ( h  l n o ~ t  boar01 (per day) $25 00 
Wnen me Boaro P an s not n eflect !no ,days sprlnq Drear; e'c, tne lo low nQ rates per st-dent app.) . . 

a. Minimum of 10 students (per day) 14.00 
b. Minimum 0120 students (per day) 12.00 
c. Minimum of 30 students (per day) $9.75 

Room and board must be oaid in full uoon enterina the Residence Hall. 
. Room resenat on oeposts are non-rei-noaoe 

- 
Wee% of S rmg  B rea~  .s n_ol nc .aeo n cost of room and ooaro 

An 1- I on an0 fees are s.b,ecl to cnange as approve0 oy the Board of Trstees 
" Ado t m a  Au at on Sc emend u.a4a ,zed ns t r r t  on!, I on ma, oepaod nthree montn ). payments. 

the first payment is due at time ol registration. ... Refund of overpayment 01 transcript and record lees will be made only upon written application ol 



REFUNDS 

Rent, Room and Board, and Deposits 
Rent-4et~noeo on a pro rata oas s alter oeowl ons tor .epa r, c ean ng e e  
Deans IS-Ret.ndeo aher o e o d  on tor repa r clear nq elc 
~ o b m  and Board Charges-Non-refundable 

Tuition and Fees 
No tuition refunds will be made except in the case of cancellation or official withdrawal from the College or from a 
course. 

All refunds for tuition will be computed from the date Application for Withdrawal or Refund is filed with the Records 
Office (not from the date of last attendance) according to the lollowing schedule: 

1. Students who officially withdraw from the Institution shall have their tuition and mandatory fees refunded 
according to the following schedule: 

Fall and Sprlng Semesters 
Prior to the first class dav 100% 
~ m n g  me I rst f ve c asdaap 80'0 
D m g  me secono ttve class oays 70'0 
D L ~  nq lne ln ro t ve c ass days 50Uo 
D L ~  ng tne t o m  I ve c ass days 25'0 
After !he t o ~ n h  f~ve class aays hONE 

Summer Semesters 
Prior to the first class day 100% 
During the first, second or third class day 80% 
During the fourth, fifth or sixth class day 50% 
After the sixth class day NONE 

2 S1,oents *no redue tne r semester creo I nodr loao by onlc al y oropp~ng a come or courses and remaan 
enm lea at the nsl ILI on I nave appl cable I d  Ion an0 tees ret~nded accord ng to tne fol OH ng scnea, e 

Fall and Spring Semesters 
During the first twelve class days 100% 
After the twelfth class day NONE 

Summer Semesters 
D-nng Ine I rst f o ~ r  c ass days 100% 
Alter the l o ~ n n  c ass days hONE 

3. Tuition and fees paid directly tothe Institution by Veterans Administration, Tlle IV (Financial Aid Programs), a 
sponsor, donor, or scholarship shall be refunded to the source rather than directly to the student. 

4. Adjusted tuition and fees schedules, based upon the above guidelines, will be utilized in determining refunds 
for students enrolled in courses which vary in length from the regular and summer sessions. 

5. Emerqency withdrawal will be considered to be tiled as of the date of the emeraencv. Students must submit 
HI neiproofot emergency s~cnasm I laryemergencyleaveoroersormedca cerilt cai onot lam! y emergency 
Ret~nas ~ n d e r  emergency cono!t!ons nt I to1 ow the tutton retdna schea. e hsted aoove 

6. Class day count begins with the first day of instruction (the first calendar day of the term) and includes all 
weekdays, Monday through Friday, which are not designated College holidays. 

7. First time students at Central Texas College using Title IV funding will have refund calculated at a pro rata 
formula as required by Department of Education. Appropriate tuition and tees will be refunded to the Title IV 
program funding the enrollment. 



Non-Credit Courses 
No tuition refunds will be made except in the case of course cancellation or olficial withdrawal from a course. The 
refund policy for non-credit courses onered by Central Texas College will be as follows: 

1. All refunds will be processed on the basis of the date withdrawal form is filed with the Records Ollice. 

2. For courses which meet for more than oneclasssession, refunds of 100%of tuition and fees will be processed 
for students withdrawing prior to the second class meeting. 

3. Forcourseswhich meet foronly oneclasssession, refundsof100%willbemadeonly iftheapplication forrefund 
withdrawal is filed with the Records Olfice prior to the beginning of the class. 

4. Emergency withdrawal will beconsidered to befiledasof the date ofemergency. Students mustsubmitwrinen 
o r ~ f  of emeraencv, such as militalv emeraenw leave orders. or medical certification of familv emeraencv. 
kefunds under emergency conditiois will f&ow.the schedule above. 

Pro Rata Refund 
The 1992 ReauthorizationoftheHioher Education Actreauiresan institution to havealairandeouitable refund oolicv 
forst~dents wno recewedfeoera abor ~nose~arentsadrro*ed -nderIhe Feoera ~-,Spro~rim Eq, table mean; 
mat tne PO. cy must be cons stent * th lne stannards approved oy tne Department of Eo~cat on 

A fair and equitable refund policy will provide a refund of at least the largest amount under: 

applicable state law; 
0 pro rata, for any student anending Central Texas College for the first time whosedate of withdrawal is at 

or before the 60 oercent (nine weeks into a 16 weeksemester) mint in the oeriod of enrollment forwhich 
me stmen1 nasbeen chirgeo p r o  rata meanta retJndo~tne'imo~nttnat kascnarged by themst talon 
lor the Idme tnal remains 11 a SlJdent WhOraHs on or oefore the nlntn week of c asses , 

According to the federal regulations, refunds must be credited to the federal program in the following order: 

1. Federal Family Education Loan Programs (Stafford, Unsubsidized, PLUS); 

2. Federal Perkins Loan Program; 

3. Federal Pell Grant; 

4. Federal SEOG; 

5. Other Title IV Programs; and 
6. Finally, the student. 

RESIDENCY CLASSIFICATION FOR TUITION PURPOSES 
Residencvfor tuition oumoses is determined bv State Law for state-suooorted colleaes and is subiect to chanae bv 
r n e ~ e x a d - e ~  slature' si.dentsare respons o~elor prov d ngaoc~menla~~on, as reqcred by t ne~oo rd  natfng G a r d  
to estao lsn lhelr proper res oency c ass I cat on Quest ons concerning res~dency shoud be olrecteo to tne D rector 
of ~ecords or ~eoistrar oriorto reoisterina. A student who knowinolv f iselv resisters as a resident student is subiect 
to disciplinary aciion. ~iudents mist notiy Central Texas college 61 any ihaige in their residency status. 

Cop esof the Rdes ana RegJ at onsfor Determ~n ng Res oence Stat,s, IheCoord nat nq Board Texas Co lege ano 
Un verslry System may oe obtained from tne Recoros Off ce or tne Reg~strar A smmary ot In s pdo cat on lo ows 

Wnenever a change occ~rs n the st-oent s slatbs affect ng n s or ner res oenc! c ass flcarlon for !,son pJrposes at 
Censa Texas Col ege, resloency OocLmentat on mLsl be prov oeo St-aents rel~rnmg to Central Texas College w o  
nave oeen OLI at east 12 montns mJsl reoocLmen1 re5 dency 



Individuals Over 18 
Individuals 18 yeanof ageorolder who move into the state, who aregainfully employed within the statefora period 
of 12 months prior toenrolling in a publlc institution of higher education, and who demonstrateaclearintent to become 
aTexas resident, are entitled toclassification as residents. Students enrolling inan institution of higher education prior 
tohaving residedinthestatelor 12 monthsimmediatety precedingtimeolenrollment willbe classilied asnonresidents 
for tuition purposes and will remain nonresidents until they have remained out ol school tor 12 consecutive months. 
A student classified as a nonresident retains that classification until he provides prool of residence to the Director of 
Records or the Registrar. 

Dependents Over 18 and Minors 
The legal residence at dependent children and minors is usually that of the parents, or that 01 the parent with whom 
the individual soends the orincioal amount of time. Uoon divorce of oarents, residencv ol a minor is based on the 
res dence of tne parent wno nas .ega cLsloay or has i amed me m io r  tor feoeral mome tax pJrposes both at the 
I meofenro men! an0 tor the lax year preced.ng enrol ment Fordependenrsover 18 resdency soelermlnea oy the 
residencvofthe oarentwhoclaimsthe student forlederal income tax oumoses both atthe timeof enrollment and for , . 
the tax Gar preceding enrollment. 

Citizens Of Other Countries 
Aliens who are livina in the United States under a visa oerminina oermanent residence have the same orivileae of 
q,al lq ng tor ~exas-resaent s tam tor t,mn pdposesks a c tu& ol me Un tea States A qens who areperm&en! 
resloentsoltne Jnlred Slates(comm~n~rytorefgnst~dentsJcan oecaass t eo asa res aenttorr~ tconpLrposes .ttney 
meet the requirements lor Texas residency 

A1 ens whoare n me ,n IeoStates wttna non- mm grant~!sa(F-l st-oent rsa. J-t excnangestLaenr 0-1 0.2to~r1sr 
u sa etc ) oonot qLa*lytor Texas resdency slal.stor I. I on pbrposes hon-tmm~grants or nonresoenlal ens WI oe 
classilied as international students 

Married Students 
Marr ageot a Texas resaentaoes no1,eopardaetnelormer s r gnl to pay the res aenl 1. I on rate An essrhe res~dent 
hasmenstepsroc a~mtheo~t-of-s1ateres.oenceotn sor nerspoLse Anonres aenl whomarr esares dent01 Texas 
must establish his or her own residency by meeting the standard requirements 

Reclassification 
Persons c ass t ed as nonresdenl Sluaents Jpon I 1st enrol ment n a p,o c instlt~l on of n gner eaxaton are 
presmealo benonres dentstortneper oda~rlnqwn chlhe~cont nbeassl~denrs ThepresLmorlonot'nonres dent' 
is not a conclusive oresumotion: however, facis such as-full time emolovment, ouihase of a homestead. and , , ~ . ,  ~~ ~ ~ ~ ~ ~~~, ~ - 

demonstrat on ot a t i e0  mint on lo res~de permanenrly n tne stale may be cons dereo. App cat on and requred 
OocLmenrs lor redass I cat on mLst oe %om ilea prlor to reg slrat on of tne relevant term 

Exceotions 
I Persons n the ml .lay serwceano tne r oepenoentsare c ass~l~eo as non.res oents, o ~ t  e ~g ole to pay in-state 

I d  ton prorlaeo rney are ass gneo to a permanent OLW slat on .n Texas w tntne ml ,raw sew ce To oeentd eo 
to Dav residenttuition. such milita~oersonnel and theirdeoendentsshallsubmit attheiimeofeach enrollment 
aslatemerttrom toecommand ngOn cerw Personne Oficercert ty ngthattney are curen1 y asslgneoto o q  
n Texas Ver flcatlon lorms v oe aua la0 e at a I Centra Texas Col eqe regwallon ocallons an0 Ed,calmn 
Centers. 

NOTE: M lary personne whore1 reor separate lrom act uea~ry n Texas, or whonave been statloneo n Texas 
tor more tnan one year pr or to separat ng are not aLtomat cal y cons oerea restdents lor IJ !ton purposes 
Separate0 m8 .lay personne ano tne r lam1 y members mJst nave res oeo n Texas otner tnan as stdents tor 
I 2  montns Before tne r enro lment and aher thetr olscnarge lrom tne sew ce An ess tney nave c amed Texas 
as the~r home ot record tor one year pr or to thelr retirement or separat on 



Individuals who purchase property in the state one year prior to enrollment are eligible for Texas residency 
status, Individuals who have owned propem in the state for less than one vear, but whose Drooertv is subiect . .  . 
lo tne ad valorem lax oy tne Col ege a sirc!:may recefve a walver permln#ng them lo pay restaenl IJ t on l;om 
the dale of pmnase Properly ownersh~p mLsl be vent eo 

Nonresidents who receive an academic competitive scholarship of a least $200 per academic year may pay 
resident tuition during the registration period in which the scholarship is in ellect. 

The Coordinating Board, Texas College and University System, has established residency verification 
requirements which allect all new students claiming Texas residency and all Texas resident students who are 
not continuously enrolled. The Coordinating Board requires all students to respond to specific questions 
regarding residency, to submit substantiating documentation to aftirm residency for tuition, and to sign an Oath 
of Residency. The Coordinating Board requiresthat all students not connected with the military within the past 
year submit one or more 01 the lollowing documents as proof ol residency: 

0 Texas Hiah School Transcriot 
0 Texas c61ege or ,nlvers~t~'~ranscr~pt 
0 Employer slatemen! ol dale of emp oymenl in Texas 
0 Texas Permanent Dr ver s L cense (at least one year olo, 
0 Texas Voter Reg ssatlon 

Vent cat on of n-a slr ct pxcnase ol properly 
0 Lease agreement which includes student's name and period leased 
0 Property Tax Statement 
0 Canceled checks from a Texas Bank 
0 Utility bills 
0 Other third party documentation (notarized) 

A I ooc,ments mLsl be at leamone year old ana !he slmenls name mLsl beon me OocLment Copes of tnese 
doc~ments mJst rema n on I le .n me skaents recora I Those unable to produce documentation will not be 

eligible for In-state tuition rates. I 
STUDENT SERVICES 

GUIDANCE AND COUNSELING 
Asa serviceto students and tothe community. CentralTexas Collegemaintainsa stallof professional counselors and 
advisors, in addition to faculty advisors in each instructional program. 

Tne GJ,oance an0 Co~nse, ng ORlce ass sls n,aents n mak~ng aecls ons regaro ng tne 1 rocal ona ed~catlona 
ano oersonal-soc al o ans As a Dan ol rnls oroaram, comse ors assst n lnterprelat on ol tests mventones. ana - - ~  ~~ ~ ~ , - 
occupational and edkational intbrmation. 

COURSE PLANNING 
Proper p ann ng o tco~rses~s mponanllor each st~denl inomer toass~rethal ndv,d.alopen vesmay De anamed 
GJ dance in educatlona D annm s aval able lo stLoents ana prospecuve st~oents thro.gn me GJ dance and 
kolmsdinn Oflice bv aoobintmeni and at announced reoistration ~eriods. Students who are undecided as to their --- -- = -  - - -  , -..- 
maor I ela ol saay sho~ld  contact me Gudance ano Co~nse mg OH ce tor ass stance .n coLrse p annlng oefore 
beamn nalnerea slral on process St~denawhohaveaec deoonamalorfle oo ls l~oy sno, dconlactlheappropr ale 
de~artm~ntcha~forassislance in course olannina. A listin0 ofdeDartmentchairs is published intheScheduleBulletin. ..r-.... . ~.~ ~~ ~~ ~~~ ~ ~ 

Final responsibility for a proper and suciessful iducat io i l  experience rests withthe student. 



CAREER PLANNING AND PLACEMENT SERVICES 
Tne Career P annmg and Placemenl Sew ces Ollce provloes career p annlng andemp oymentass stance sew ces 
lor stdents an0 a l~mnj  Prospectwe st~denls ano cLrren1.y enrokd s tdenB can rece r e  asststarno lo octermne 
their career choices and educational planning through self-assessments and career information 

Career Information: 
Computerized Career Guidance Program (DISCOVER) 
Career files 
Video tapes 

Employment Assstance 
~ o b  1st ngs wor owoe 
Partmne ILI -I me fob relerrals 
Job bullet~n board; 
Resume referral 
Employer files and directories 
Job fairljob oppoltunities/sem~nars 

Job Search Training 
Seminars 
Video tapes 
Reference library 
Resume writing assistance 
Interview techniques 
Video taped "mock interviews" 

Educational Planning 
Computerized search for collegesiuniversities 
Printed information on vocationalltechnical schools 
Two-year colleges 

TRANSCRIPTS 
Student recordsate consideredconfidential. Convenientformsfororderino transcriots are available from the Records 
Office and rranscr pls may oe prov oeo on y Lpon rvrnen req~esl  of the &en1 fne first :ranscr pt s m,eo free of 
chatge Grad-ales are prov oeo an nformat~on transcr pt free ot charge Jpon grandat on Tnelee of $3 lor a.1 other 
transcripts mustacwm~anv the written reauestsianed bv thestudent. ihereisai  additional cost forless-than24 hour 
sew c e ~ e q ~ e s t s  for transcr~ptsw . oe honored a i  soonas pass ble in tne orderol rece~pt D ~ r ~ n g  pea* per ods such 
as grao~at on end ol semester, ana regdstrat on add I onal t.me wl I oe needed to process reqLesls Te ephone 
requests will not be honored. It is not acceptable to send or receive facsimile (FAX) transcripts. 

Thetranscrlptof Co lege work isanon aa  copy of me ssoent's permanent recom bear ng the COI ege sea andoH,Clal 
s gnatdie Transfercred 1s from other col eges are not I stea on tne Centra Texas Co lege transcr pt Stbdents snod o 
request transcripts directly fmrn other colleges attended, if the coursework is needed: 

Req~ests lor transcr pls m ~ s l  oe addresses to the Recoros Once at me Central Camp~s aaoress Wed n the lront 
of thls Calalog Transcr pl requests snoLla n c  Loe ILII name, socia secmry nmoer date ot o rin. ana as1 month, 
year, ana locat on of attenoance, as well as tne complete address to wn ch the transcr~pt s to oe sent 

The reaistrar may denv a student's transcript reouest if the student has an outstandino obliaation to the Colleae. The 
00 i g a h  may be o ~ e f o  a m y  fine, paring ticset, ban cneclc non.repayment of f ;anmi a d  or fa l ~ r e  toiomp y 
w th adm ssms  reqcdrements 

NOTE: Records of students attending Europe and Pacific Far East Carnouses are mainlained at branch campus 
onces nGermany and (ores ~ n t ~  ~ n e i r a n c i c a m ~ ~ s  slntormedoy thest~bent n r v r ~ g t h a t  tnestudentnasmoveo. 
Acaoemlc records are then transferred lo lne Records Once at the Centra Campd n I(. een Texas 



INTERNATIONAL STUDENT SERVICES 
Services include admissions assistance. placement into the Enolish as a Second Lanouaoe Prooram IESL-DSLA 
CObrSeS) reg8stral0on or enlat on acaoemlcandsoc~a c o m e  m i ,  preparat~onlor depai~rey mm~gkt~on're~~latlons 
advs ng and nobslng assstance Central Texas Co lege is not respons ble lor st~dents .mmlgrason s t m s  It 1s the 
respons b ,ty of the ssoenl to remaln .n statds wth the Immlgraloon and hatbra lzatlon Sew ce (INS) 

Inquiries should be addressed to the Director of International Student Services at the Central Campus address listed 
in the front of the Catalog. 

LEARNING RESOURCE CENTER 
Individualized, self-paced instruction by open entrylopen exit is available year round. Texts, modules, audiovisuals, 
and supplies are dispensed from the Learning Resource Center. Classes are provided in the areas listed below: 

Adult Basic Education (ABE); 
General Education Develoment IGEDI: . , 
malnemal cs. reaomg, and€ng ~ s n  preparauon f o r m  lege, and 
malnemaucs and reaa ng nstrLn on for nbrs ng stboenls 

LIMITED ENGLISH PROFICIENCY TUTORING 
Tutoring services at no charge for Vocationalfrechnical students with limited English proficiency 

PROJECT PASS (Partners in Academic Success Services) 
Project PASS provides academic support for Central Texas College students. Available services include: 

free tutorial assistance lor CTC "declared major" students; 
textbook lending iibrarf for vocationalltechnical students; 
free study skills workshops 
- Stress Management 
- Time Management 
- Note taking and Reading College Textbooks 
- Test TakinqTest Anxiety 
- Building Self-Esteem 
- Term Paper Tips; 
academic success seminar - 6 week non-credit study skills seminar; and 
math refresher workshops. 

DISABILITY SUPPORT SERVICES 
The Disability Suppolt Services Program provides individualized assistance to persons who are physically or 
sensorialiy impaired. Documentation of the disability is required to receive services. Students are encouraged to 
explore and successfully pursue a wide range of educational training. Services olfered are: 

vocational counseling; 
mobility assistance on a temporary basis; 
assistive device loan service (tape recorders. visual aids, spell checkers, and language masters); 
0 recl ha son to male an0 naloonal asslstance agencles, 
lextbooks on tape (per coord nat on w th the Recorolng for the BI no Agency [RFBI) 
notetaker and reader service; 
reading machine for the visually impaired and learning disabled (book-wise and KRM for the blind); 
sign language interpretation services for the deaf: 
test proctoring: 
career exploration and guidance; 
classroom and testing accommodations; 
accessible parking for the mobility impaired; 
accessible classrooms; 
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0 accessibility via Telecommunication Device lor the Deaf (TDD) 8171526-1378; 
0 sponsorship of the'We Can Do It Club;" 
0 priority registration; 
0 IBM voice activated and laplop COnIputerS; 
0 bran/ earn ng statlon (cornp,ler mon tor, and pr nter) and 
0 computer rnagnd cat on system to asslst the v s,a y ~mpa~red 

Most camous facilities are reasonablv accessible. Where facilities are not accessible, Disability Support Services 
cooramatds rnodll cat on ano or accokmooat~on wjtn D~rector of Fac I es Management The access bme par6 ng 8s 
prov~ded for tnose persons *no q ~ a l  ty Lnoer tne provsons of Vernon's Texas C vl Stal~les 

LEARNING DISABILITY SUPPORT SERVICES 
0 Individual compensatory skill development 
0 Referrals 
0 Informal assessment or screening 
0 Study skills assistance 
0 Remediationhutoring lor learning disabled students 
0 Accommodation assessment 
0 Use of Language Master, Kurzweil Reading Machine 

TRANSPORTATION ASSISTANCE PROGRAM 
0 Free Services 
0 All CTC students 
0 Special accommodations lor disabled 
0 Pick-up points throughout the local area 

SINGLE PARENTIHOMEMAKER SUPPORT SERVICES 
Single ParenVHomemaker Support Services provides assistance, support, and encouragement to persons who are 
lindina barriers to remainina in school orwhoarecomina to colleae aftera lona absence from formal education. Some 
serv~c"es are ava~ ab e camb~s-wane. H ~ I I ~  others are i m  tea toihose person; of mlted lncome who are enrot ed in 
vocal onal techn~cal oegree programs Serv ces oflered nc~dae 

0 individual counselina; 
0 career and voca t i o~ l  counseling; 
0 child care funding assistance for qualified applicants; 
0 communitylsocial service agency referral; 
0 workshops; 
0 textbook loan: and 
0 newsielter. 

GENDER EQUITY PROJECT 
The Central Texas College Gender Equity Project is designed to assist students who are enrolled in nontraditional 
majors successfully achieve their educational goals. Some services are available campus-wide, while others are 
limited to those persons of limited income who are enrolled in nontraditional vocationaUtechnical degree programs. 
Services offered include: 

0 career guidance information; 
0 workshops; 
0 project newsletter; 
0 support group; and 
0 qualified day care funding assistance. 

For a list of current nontraditional majors contact Student Support Services. 



TESTING SERVICES 
Central Texas College provides an extensive testing program for interested students and residents of the area. For 
further informationandtestingdates, individualsare encouragedtocontact theTesting Ofliceat thecentralcampus 
address listed in the front of the Catalog. 

Entrance Examinations-The ACT (American College Test) is administered by Central Texas College on five 
national test dateseach year. It is recommended that all new studentswho havenot previously taken the ACTor SAT 
(Scholastic Aptitude Test) take the ACT tor guidance purposes. 

Texas Academic Skills Program Examinatlon (1ASP)-The "Certification Form" of the TASP Examination is 
uniformly administered state-wide six times each year. Students must submit applications for testing approximately 
one month orior to the date of administration. The cost of testino is $26 which must be mailed with the aoolication. 
Central ~ e i a s  College serves as an official Texas Academic ~ k k s  Program test site. 

PlacementTests-Thoseenteringstudentswho havenotcompletedtheTexasAcademicSkillsProgramexamination 
will be required to take the Placement Test. Placement Tests are offered year round and students are encouraged 
to complete testing prior to the published registration dates. 

Advanced Standing Examinations-CTC administerscollege Level Examinatlon Program (CLEP) examinations, 
which are nationallv oreoared tests for students desirina to receive credit tor knowledae alreadv obtained, four davs 
eacn montn By In; means srmenls may acce erale In; r co lege program an0 may l i r e  co~ r i es  a1 the next hlgner 
ede~ To oota n creo I the sldent must pass the exam apply tor creolt an0 nave comp eleo a m6n mum ot ssx 
semester no~rsolco~rse~orratCentralTexasCo1 eae* Inam ntmLm2 OGPA Cred IWI noloea*arded~lsl.aent 
has previously been enrolled in the specific course.-students must submit a written request before credit will be 
awarded. 

High School Equivalency Examlnation-CentralTexasCollegeoflerslheGeneral Education Development (GED) 
examination for those who have not completed a formal high school education. 

Institutional ChallengeExaminations-Sl~denlsma~ req,esl. lnro~gh ineappropr aleoepanmenlcna r, perm ss on 
10 !ale cna lenge exam,nasons for certam comes An appl cat on lor cna leng ng a come  mLsl oe comp eleo an0 
returned to the~estina Office with the aoorooriate non-refundable fee. ~hes t i den t  will then coordinate with the 
Test ng OH ce or oep&enl tor tne t~mi'anb pace lo tare tne exam~nal~on St~aenls mbst not nave prev!o&y 
enm lea in me course tor co fege.leve creo~t Tnose *no do not make graoe-A'or T w  I no1 oe perm ned lo repeat 
the challenae examination forihat course at a later time. To obtain credit, the student must passthe examination with 
a grade 01%" or 3," have completed a minimum six semester hours with a 2.0 grade point average, and submit a 
request for evaluation. 

Test of English as a Foreign Language (TOEFL) (Institutlona1)-An unofficial form ol the Test of English as a 
Foreign Language (ESL) is administered to all international and community foreign students taking the TOEFL 
Preparation course (ESUDSLA Program) who wish to practice the test. 

EnglishLanguagePretests-&arsGrammarPreresranotherocao.layano sten,ngseclonsoltheComprenensve 
Ena Isn LanoLaoe Test ICELTI are aom nlnerea once a monln lo a .  non.Ena sn or mltea-Enql sn spearers for 

inio t ie  ~ n ~ l i s ' h a s a ~ e c o n d ~ a n ~ u a ~ e  ~ro~ramorlorscreenin~ betireadministeringthe~~C~lacement 
Test. 

Other Tests4entral Texas College also administersother tests as may be useful to people of thecommunity For 
a complete listing of available tests or additional information, students are invited to contact the Testing Onice. 
Proctoring services are also available. 

EVALUATION OF PREVIOUS EDUCATION 

Nontraditional Education 
Cenlra Texas Co ege recogn zes Inat eacn st,oenl'sed~casona needs, goa s an0 expenences are Jn,qJe an0 thal 
now o,a.sare Droflc en1 n manyareasot col ege womlnatare not formal y ooc,menleaontranscrlpts I1 StnepOl Cy 
of the College to recognize nontraditional learning experiences and to award College credit in all cases where such 
credit is appropriate. In keeping with this policy, Central Texas College has established the Individualized Career 
Evaluation Process (ICEP). 
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The purpose of ICEP is to systematically correlate business, industry, government, and military education received 
by nontraditional methods with institutional curricular requirements. 

All students, including military and former military personnel, are eligible for credit consideration based upon 
documentation of their previous learning experiences. 

The nontraditional methods usually considered applicable toward a degree at Central Texas College are: 

The Defense Activityfor Nontraditional Educational Support(DANTES) Coursesand Subject Standardized 
Tests 
College Level Examination Program (CLEP) - both the General Examination and Subject Examination 
Institutional Course Challenge Examinations 
Credit for military schools completed as recommended by the American Council on Education and 
recognized by Central Texas College 
Credit for military service basic training 
Military Job Training and Experience as recommended by the American Council on Education and 
recognized by Central Texas College 
American College Testing Program (ACT) 
College Board Admission Testing Program 
Correspondence Extension Coursesoflered by accredited institutions which are members of the National 
University Extension Association 
Other-To include certain types of civilian training, specialized testing, and work experience 

Evaluation Procedures 
Curriculum plans outlining accepted transfer and nontraditional credit as wellas remaining requirements are available 
from CTC, Military Education Centers, or the Navy Campus advisors upon the student's request. 

Eua Lal on an0 I nal cen 1 cale aegree p ans are prov oeo Jpon recelpl 01 al o f h a  transcr p ~ s  ana doc~ments 
Eva Laled creolt mJst oe va mated lnro~qh successful comp el on I'C" or 'P' araoe or hfanerr of a m n m m  ot s x 
semester hours of traditional credit earneb in the Central lexas ~ o i i a e  svsteri ~ tuden t i on  financial or academic ~~ ~ ~~ 

hold will not be eligible for final evalualion of nontraditional educational eiperiences until the financial or academic 
hold is cleared. 

Application for evaluation and a final certificateldegree plan may be made by submitting an Evaluation Request form 
to Evaluations, Central Texas College, at the administrative office sewing your area. Addresses are listed in the front 
of this Catalog, 

Evaluated credit awarded bv Central Texas Colleae aoolies to its oroorams of studv and mav transfer to other 
ns!,tLt ons accora ng lo thebo r es of me rece vtk n b t t ~ l o n  s~.benis p ann ng to'transler I; other n s l w  ons 
snoJ 0  cons^ I m In lnose nst IJI~ons regalong lne r po 6c es on acceptance of eual~ated cred I 

Se~i~eIneInbers O~~ortunitv Colleae ISOC) . . " .  
Because of its enortsto serve the educational needsofservicemembers andtheirdeoendents. Central Texas Colleoe ~ ~~~ ~~ ~ ~ ~ - - -  -=- 
has oeen aes gnaleo a Serv cememoers Oppon~n r y ~ o  lege As a member ol me Servcememoers Oppon~n~ty 
Col ege Assocnal on Degree (SOCAD. 2 an0 SOCNAV - 21 Proqram Central Texas Col eae nas comm nea Itself lo 
fully supportandcompl~with SOC Principlesand Criteria. ~ h r o ~ g h  th iscommitment~ent~ l~exas  Collegeensures 
that: 

0 se~icemembersandtheirfamilymembersshareinthepostsecondaryeducationalopportunitiesavailable 
to other citizens; 

0 servicemembers and their family members are provided with appropriately accredited educational 
programs, courses, and services; and 

0 flexibility of programs and procedures, particularly in admissions, counseling, credit transfer, course 
articulations, recognition of nontraditional learning experiences. schedulina, course format, and residencv 
requirements, are provided to enhance acceis of servicemembers and their family members 16 
undergraduate education programs. 
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SOC Criteria 
In support of SOC criteria and Sewice to its military students and their family members, Central Texas College: 

has designed a transfer program which minimizes loss of credit, avoids duplication of credit yet maintains 
program integrity; 
has established guidelines which follow the general principles ot good practice outlined in the Joint 
Statement on Transfer and Award of Academic Credit; 
acceptstransfercreditearnedfromregionallyaccreditedinstitutionsconsistentwithse~icemembers'and 
their family members' degree programs; 
requires only 25 percent of Central Texas College coursework to meet residency requirements; 
recognizes as study in residence all credit coursework onered by CTC, regardless of location; 
allows students to satisfy residency requirements with courses taken at CTC at anv time durino their . . ~ ~ ~, ~~~ e~ - .  
course of study; 
providesthe lndividualizedcareer Evaluation ProcessllCEPI toassesslearninoeouivalenceandawards 

d .  

creaft lo qda t eo stJdents tor spec alczed m I lary Ira nlnq and exper.ence .n accoroance * In  me ACE 
G. oe to me Eva 4at on of Ed~catlona Exper ences n lhe Armeo Forces ana 
prov desthelna~v o ~ a l  ZeoCareer Eva La1 on Process(lCEP1 wh~cnret.ecIstneprlnc plesanog. ae nes 
sel lonh n me statemen! on A~arolng Cred I tor Extra nslltul ona Learn na ana aaards cred~t for 
nontraditional learning assessment programs. 

SOCAD-21SOCNAV-2 DEGREE COMPLETION AGREEMENT 
All students can continue their Central Texas College certiticateldegree programs regardless of location, through the 
"credit bank" orovisions of the Sewicemembers Oooortunitv Colleoe. A student mav studv at anv other reaionallv . , 
accreoltea co'lege an0 app y me worr to*aro cent;= lexasko legecenlf+ate1aegree reqL remenis ~ t ~ a e n i s m ~ i t  
compleleat eas125percenrotaeqreerea~ rementsa.thamln m ~ m 2  OGPAatCenlra TexasCo~ ege Co~rsestaken 
at other institutions must satisfv the course reauirements of the Central Texas Cotleaedearee oroarams. SOCAD-2/ 
SOCNAV 2 agreements may be sued aher me comp el on of a1 east s x semesl& no.rs ot codkeaoh n In a 2 0 
GPA or SIX semester h o m  of .C' 'P', or n gner at Centra Texas Col ege Tnese sho. a oe reqdesled from tne 
administrative office sewing the student's location. Addresses are listed in the tront of this Catalog. 

Students no longer at a Central Texas College location should contact the following: 

Central Texas College 
Director, SOCAD-ZSOCNAV-2 
P.O. Box 1800 
Killeen, TX 76540-9990 
800n92-3348. Extension 1374 

Stuaenlscomplet ng cen I cale degree req, iemenls -18 IZ nq crea 1s from olner nstl.t~onssno, o conlactihe awve 
aadress tor advance approva of spec t c  comes Please al o* s~ l f c~en t  I me tor tne approval 

CAMPUS LIFE 
Soc al an0 c h r a  actw ues p ay an mponant pan n the ihte of !he col ege stLoenl Tne S l m n t  Lde Act vltles On ce 
S J D O O ~ S  an0 02 oes st.oenl develoomenl ov Drov alno oppnrtmt es tor nd~v d ~ a  an0 g ro~p  nteractlon tnro~gh 
- - F 7 ~  ~- ~~ - <- - 

student organizations, tournaments,'field trips,'and othir &a1 and seasonal activities 

The Roy J Sm~tn Sldent Center is me soc.a and recreallona center of the campus Tne tlrsl floor contams tne 
Camp~s Bookslore cateterna, snaclc oar, an0 me OH ces for Dsao rry S~ppon Sewces. -eammg D sab I n, S~ppon 
Sewces, Project PASS ALXI 4aryServ ces, S ng e ParenlD spiaced homemarer SdpponSew ces an0 St~dentL te 
Actwities. 

The Upper Student Center houses the oflice at the Coordinator of Student Activities, the Student Government 
Association Oflice, a meeting room, a game room, a recreational center, a television lounge, and is the principal site 
for parties and student organization meetings. 



STUDENT ORGANIZATIONS 
There are approximately 20 oflicially recognized student clubs and organizations at CTC. They ofler a variety of 
activities and interestsforstudents, laculty, and staff. Student organizations include political, social, special interest, 
and recreational interests, along with international student clubs, honor societies, and religious organizations. Their 
activities include discussion meetings, guest speakers, movies, picnics and barbecues, fund raising activities, and 
field trips. 

All student oroanizations and activities must conform to the educational obiectives and administrative reaulations of 
centra:ieiab Co lege as stated ,n offlc al aocments and the Srbaent ~;~anrzar!on and Sponsors ~Gdbwk A I 
ac twes ana fbnd-fa sers mJst oe rlearea thro~qn tne Sl~aenl  L te Act vnt es Ofl ce at east IWO weeks pnor to tne 
event. Club sponsors must ensure that all club finds are deposited and disbursed properly through the club's on- 
campus Agency Fund Account or local bank account. 

STUDENT ROLE IN DECISION MAKING 
In accordance with its goat of providing qualityeducational servicesto all students, Central Texas College recognizes 
theimportanceol utilizing student input regarding instructional program andsupportsewicesto ensurethat the needs 
of the students continue to be met. 

Students have manv ODwrtunities to activelv DarticiDate in the Colleae's decision-makina processes through the 
~ t ~ d e n t  ~ovemmen i~ i soc~a t  on CTC ~ o ~ n d a t ~ o n .  Slrategr P annmico~nc,~, anavano~iadu SOT comm nies in 
aoalt~on. stLaenl npbt s reqLeslea InroJgn smeys lnstrmenls that comprse an mtegral pan ot Central Texas 
College's self-Wdy and strategic planning procedures. 

R e s ~  1s from tnese evaluations are compl eo ana ana yzea to ~aenuty spectfc areas n Nhlcn cnanges are ma calea 
and to plan appropr ate top~cs for profess onal oevefoprnent wormnops 

Providing opportunities for student input in decision-making processes, Central Texas College strives to ensure that 
its students become leaders in their professions and communities. 

CHILD DEVELOPMENT CENTER 
CentralTexasCollege hasestablished aChild Development Centerdesignedtoseweasalaboratory in which College 
students can obtain Dractical exoerience in child care and earlv childhood education Droarams. The Center. located 
on C ear Creek ~ o a d ,  IS I censw to care for60 cn laren.  embers of me comm,n~ty; coiege stments, tacdty ana 
stall are we come to enrol the~r ch~laren in Ins program 

The Center meets the emotional. social, phvsical. and intellectual needs of children aaes 2 112 - 5. The Center is 
accred,ted Dy the Nasona, Academy ol ~ a r i y  Chi o h m  Programs Specla actlv I es i r e  panned lor tne s~mmer 
Semester n c l ~ a  ng stLales of other cultJres ana angLages, crafts, gymnast cs water play and t ~ e  0 1r.p~ Cn laren 
2 1R - 7 years of age are accepted during this session 

FOOD SERVICE 
The Central Texas College food service facilities, housed in the Roy J. Smith Student Center, are managed and 
maintained by an independent contractor. Their aim is to serve well-balanced and nutritional meals at the lowest 
cost. The caieteria line provides full meals or a la carte entrees Monday through Friday. 

The snack bar otlers fasl iooa gr~tl Items Snacks, and oeverages seven aays a weem Bolh facmlmI~es are open lo 
tne p~o l l c  Commbter meal caras are ava aole tor pdcnase from tne Food Sew ce Off ce 

Students and employees are encouraged to make suggestions or recommend changes regarding the CTC food 
service through the Food Service Advisory Committee, comprised of students, faculty, and staff 

Each residence hall student is requiredtopurchase theliveday, 15 meal plan. The board plan beginson the first day 
ofclassesandendsonthe lastdavofthesemester. The board Dlan isvalid for use onlv bvtheourchaser. Each student 
wl I oe mueda p m r e  I D card(ji5cnargeforrep acement) Tne mea caro m ~ s t  bip;eser;tedtothecasner before 
eacn mea. St~aenls *no leavetnemeal caras intne res oence naal wl I be requred toe lner pay for mea s orgo back 
and get their card prior to eating. 



BOOKSTORE 
The Campus Bookstore, located in the Student Center on the Central Campus, carries new and used textbooks, 
supplies, tradebooks, and general merchandise for the convenience of students, faculty and staff. 

INTRAMURAL SPORTS 
Central Texas College intramural spolfs offers a wide range of recreational opportunitiesfor men, women, and co- 
recreational participants. The Intramural Office conducts league play in flag football, volleyball, basketball, and 
softball. Competition in individual activities such as tennis, golf, bowling, 5K run, badminton, and free throwl3-point 
competition are also provided. 

Students from CTC's intramural sports programs also enter into comoetition with intramural Dalficioants from other 
co leges Tne Lone Star Showdown Co legite Baskeloa I Cnampmsn p the Scn cr S~per  Hoop 3.on 3. me Texas 
ASA Col eglate lnlram,ra Sohbal Cnamp 0nsh.p an0 Reg Onal Co leg8ale Bowl ng Tomaments are some of the 
annda compet#l ve events A comp ele scnedd e of actv ues is ava la0 e in tne lntramdral OHse .n the gymnas ,m 

GYMNASIUM 
The Central Texas College gymnasium is open during specified times lor students' use. Courts are avaiiable lor 
basketball, vollevball, badminton, andtennis Aweiaht rwm. eauiooed with free weiahts, weiaht machines, bicvcles. 
treaom I ano sta~rc~ mow s alsoava lao e phys& ~ o ~ c a l  on sian members are i va  ~ a o  e lo ss4e equ pment and 
ass st SlJdents who w sh to Jse the tac~ it.es 

CTC Identification cards are required for use of equipment and facilities. 

HEALTH SERVICES 
The Co lege ooes no1 emp oy a n.rse or pnys clan nowever I 1st a o k~ts are aval able n the OH ce ol SI~dent . le 
Acl v t es (St~oent Center B, ,d ng 106. Room 100) or lne Camp~s Po Ice OH ce (Admm stral ve Comp~ler Center 
BL d ng 139. Room 202). Funher intormat on s ava lao e in me Sfddenr HandDoon 

HOUSING 

Residence Hall 
Central Texas Colleoe ooerates an air-conditioned co-ed Residence Hall for 120 full-time students. Certain rwms 
have been eqd pped tor mob1 ~ t y  mpa red stLaents S,WN son s prov~ded oy a ft.1 lme  Res dence Hal Manager 
wno s responslole lor aa ly operal.ons an0 eoLcat onal ano socla program ng Eacn sldaenl res d ng In tne 
Res oence Hall s resoonslo e for resoect na me r ahlsofothers an0 lor ma nta nma an atmospnereconadc.vetostuay 
and to harmon10,s soc a1 I fe The Res oeice d a i s  closed oLr ng tne nterva s ietween semesters Tne Res oence 
rla I remams open lor stdaents convenience o ~ r  ng CTC s Tnanrsgw ng orear ana Spr ng brear. 

Reauestsfor information aboutthe Residence Hall or an applicationfora room should be addressedto the Residence 
Hall Manager Room reqdests are accepted dp to SIX montns n advance of tne semester of expected enlo hen1 at 
CTC App cations are nonored oy semester on a I rsl-come f~rst-senw bass 

A non-refundable resewation de~osit ol$100 is required with each room application. When the student has taken 
possess on of h e  or her room the reselval on oepis I oecomes a secmty aamage aepos I for tnal SLaenl ,pan 
wntten reqdest ine secdntyroamage aeposlt IS ret~naao e wnen me stLaent vacates me room provlaeo tnat tne 
sl~oent eavestneroomcleanand.ndamaged,retLrnsa Ireys,ano hasnoodtstana ng balanceonn SOrneraCCOJnl 

The cost of livino in the Residence Hall includes both room and board. The board olan beains on the first scheduled . ...~. ~ = ~ ~ -  ~~ ~~ 

c ass day ana ends on tne as! scheoLled oay of llna exams. Tne ooaro p an doeinol ncloe the days OLrlng eltner 
the Tnanrsa vma brear or Spr ng orear In the event a sluaent eares the Res oence Ha prlor lo the ena of the 
semester, &mind board charges are not refundable. 



Married Student Housing 
Air-conditioned and carpeted student apartments located on the Central Campus are available for married couples 
and single parents with children. One and hvo-bedroom, unfurnished apartments are available for rent. Tenants are 
billed for electricity monthly. Local telephone is provided at no charge and cable television is available in each 
apartment at the tenant's expense. Long distance charges are the responsibility of the tenant. 

Those interested may apply through the Auxiliary Services Oflice. The Auxiliary Services Oflice is located in the 
Student Center. 

PARKING 
ParLng space saval able lo sl~denls nnoaes re lo or ng lhe~rcars lo me campus Each sl~oentwhodr.ves an0 parks 
a car on campus w be reqJ re0 to reg~ster me car wt~h me Co lege Ven cle reg straton s condmeo tnroJgno~l 
req ssatwn perloas A1 other llmes, venc es may De reqlstereo at lne Camp~s Pol ce OH ce In BJ la nq 139 
(~dministrative Computer Center). Students, faculty, and siaff will be required to park in designated parking areas. 
Parking and traflic regulations are set forth in detail in the Central Campus Student Handbook. 

LIBRARY 
TneOvelaC~ p koooy Mernor al- orary, locateoaf mecenter ollneCenlra Camp.s sOed~catedloaK~l~een nasve, 
the I rs l  a rector of me Women's Army Corps and tne l,rsl Secrelaly of lne Department ol Health Ed ra l~on ,  an0 
Welfare. The Librarv's mission is to acquire. Oraanize. preserve, andbr~vide access to orint and non-orint materials 
and nformalwn In order lo meet tne lnsrr,ct on i  requremenls researcn neeas. an0 soc al concerns ol !he Cenlra 
Texas Coo ege D slr CI Tne . brary wh cn semes as a ma or resobrce center lor me s m m  ng area conta ns a 
col ecl on of 120 000 vo ,me5 5W per ooca Smcnpt ons. and I 000 a ~ o  o-v s,a !ems Sbec al lac I tles ncl~oe 
group study rooms, photo reproduction of booksandmicrofon,amicrocomputerlab, anautomatedcardcatalog,and 
periodical databases. 

COPYING SERVICE 
Duplicating services may be purchased at the Library. Student Center, and Nursing and Science Building through 
coin-operated service. 

STUDENT FINANCIAL ASSISTANCE 

FINANCIAL AID PROGRAMS 
Cenlra Texas College panic pales n ndmerods fmanc~al a 0 programs desgnea to assnsl slJdents vvno demonslrale 
f nancla nee0 Sl~aenls wno panlc pale in me var ous programs lor t~nanc al a ~ d  m.sl comp y wlh lne r ~ l e s  an0 
reg2 a1 ons of CTC. as sel as those of tne program itsel, to rela n e ~g b~ ity for tne programs Federal reg~lat~ons 
r e w e  I nancla a d  rec p!enls to mare sausfaclory progress toward tnelr cdrrenl cen llcate oegree ob.ecl.ve 
Academ~clranscrtptsaremon.loredanoI nancla a Ow .foeden eownena s t m n l l a  .sw In ntneprobat80naq s l a t s  
as oel nea in !he clrrenl CTC CalaMp Texas Camp-s Dean ones lor app lca1.m lor I nanca a o are 

Fall: August 1 
Spring: December 1 
Summer: May 1 

Applications will be accepted and processed alter these dates, but students may experience delays in receiving 
eligible funds for registration and books. All applications will be processed in order of receipt in the Ofliceof Student 
Financial Assistance. 

Central Texas College participales in electronic filing of financial aid applicalions. Brina or mail the abblication with 
coplesof approprare lax ret~rnstolhe On ceot ~ t ~ i e n l  F nanc~a! Ass stance Process ig I mesnod dkkeslxtolen 
wor6 ngaays depeno ng bpon nJmDer ol appl cal ons recevea lnqJ r es concern ng nLoenl I nanc al a o snod o oe 
sent to tne OH.ce of Stdent F~nanc a1 Asswance 





WORK-STUDY 

Federal College Work-Study Program 
This program provides part-time employment opportunities for students who are in need of employment in order to 
complete their educational goals. In arranging ajoband determining how many hours per weekastudent may work, 
the financial aid olticer will consider: (1) financial need. (2) class schedule, and (3) student's health and academic 
progress. To be considered forthe Federal CWSP, astudent must complete the FAFSA. This form isavailable in the 
Office of Student Financial Assistance. 

LOANS 

Federal Perkins Loan Program 
Central Texas College participates in the Federal Perkins Loan Program as authorized by the National Defense 
Education Act of 1958 Interest rate on the loan is 5% per annum. beginning six months alter the date on which the 
borrower ceases to carry at least six semester hours01 coursework. The minimum repayment is $30 per month with 
a maximum repayment period of ten years. Awards are based on financial need and academic performance. 
Interested students must complete the FAFSA. 

Federal Stafford Loans 
An undergraduatestudent may borrow upto$2,625duringtheirfreshmanstanding(O-29credit hourson thestudent's 
Central Texas Colleoe deoree olan) and $3.500 durino their soohomore standina 130-60 credit hours on thestudent's 

A d , .  . . 
Cenlra Texas Co lege degree pan) Tnese oans are oolalnea by !he ssoenl from a enolng agency o ~ l s  de tne 
Col egesxnasabanr samgsano oanassoc,atlon,orcred.t ,nm uncn panlc pales ntneFeoera Fam y Slden l  
Loan~roaram. Theaovernmentwillpavtheinterestcharaewhilethestudentisenrolledatleast half-time. Repayment 
begins s i i  months aiter leaving schooi. 

To obtain a Stalford Student Loan, applicants must maintain a minimum 2.0 grade point average each enrollment 
period. A minimum cumulative 2.0 grade point averape is also required. If the grade point average lalls below the 
minimum reouirement, oariicioationwill be denied u n i  such time as the orade Gin1 averaoe has been raised to the 
m n mom s l i d  ng ~ G e n ~ s  k s l  comp ele lne FAFSA nleresled sl,d& snow o obla naela lea mtonral on and 
appl cat on forms a.recl y from eno~ng ~nssal~ons or tne Off~ce of Wdent F nanc.a Ass stance 

Loans m s l  be repa o Sl~aents lhnoare asaraeo Slaltoro -oans (GS-1 or Perms s a n s  [NDSLj mbsl anenda pre- 
oan co.nsellng sess on T M  sess on prov oes aooulona nlorma1.on a o o l  me loan programs s x n  as monln y 
repayments, deferments, grace period, and cancellations. The applicant will be advised of the disbursement 
procedures during the counseling session. Students receiving loans must advise the Oflice of Student Financial 
Assistance when leaving CTC. Each student must have an exit intelview regarding rights, responsibilities, and loan 
payment scheduling. 

THE CENTRAL TEXAS COLLEGE SCHOLARSHIP FUND 
Central Texas College annually awards several two-year $2,000 scholastic scholarships to qualified high school 
students. Information regarding this scholarship program may be obtained from the Office of Student Financial - - . .  . 
Assistance. 

VETERAN BENEFITS 
Central Texas College's programs are approvedforthose who wish to attend and receive benefits under theveterans 
Readiustment Benefits Act of 1966. Post-Vietnam Era Veterans Educational Assistance Prooram. the Veterans 
~ a ~ c h  ona Ass~slance Acl ol 1984 Cnapler 106-Reser~~sts Ea~cason B,I ~hap ler  30-VA Ea:cal on 03 of 1986 
a m  lam1 y members qda I eo for JA Eo~cat onal Benel IS, Clapler 35 



Sl.dentsanena ng wllntnea 001 veteranoenel tssno~, d f l a ~  reattneOt1 ceolVeteranServ cespr.or toregtslrat on 
10Obla.n neeoeo ~nformal on relauvetothe.renrol men~andcefl f~car~onolattenoance lome Veterans Aamm sfrat on 
All new veteran students must furnish the Veteran Services Office an oriainal coov of DD214 or a coov certified bv 
the County Clerk. The veteran must also furnish copies of marriage c&ificat< divorce certi&& and famll; 
members' billh cellificates, il applicable. 

Students must provide an approved, sianed certificateldeoree plan tothe Veteran Services OHice orior to certilicalion 
ollne r n,t,a semester Cen I cateioegreep ansareava 2 elhro,gntneG~!aanceaioCo.nse igO1l ceortnro.gh 
depanmenla aav sors Transler st~oentssno~ o navecop esofa~ prevloJstranscr ptsfor nma c o m e  ngsessms 
It is the student's responsibiliw lo inform the OHice of veteran Services of anv chanaes in enrollment status. The 
monthly rates of payment to veterans are provided tor by Public Law 94-502. ' 

Veterans s h o ~ o  nave m Italy creor eva .ale0 at tne close 01 tne lsst semester or ,pan sbccesstd compel on ot 12 
semester nodrs, an0 l~rnlsn tne Veteran Serv,ces Ollce w lh a copy of me ~paated aearee plan A so, any lransler 
cre0,ts lrom p i  or ed~Ca1,on need lo oe emdated before the c oseot lne f rsl semesle; an0 a cop! ol tnc .pdatea 
aegree plan l,m snea lo me Veteran Servces OH ces 

Records of progress are kept by Central Texas College on veteran and non-veteran students alike. Progress records 
are furnished to the students, veterans and non-veterans alike, at the end of each scheduled school term. 

NOTE: StudentsmustadvisetheOfliceolVeleran Se~~ceSeachsemesler/lermof coursesin which they areenrolled. 

MILITARY EDUCATION BENEFITS 
Active duty military personnel may wish to attend Central Texas College under the Military Tuition Assistance 
Program, which pays for 75% to 90% of tuition. Information and applications for Military Tuition Assistance are 
available through Military Education Centers or CTC Navy Campus oHices. 

VOCATIONAL REHABILITATION 
Tne Texas Renaol .la1 on Comm s s m  overs ass stance tor IL .on 10 straenls lhho naeecenaln pnys.ca o sao I I es 
prov oea me vocational ooect re selecreo oy me o6aoea person has been approtea oy a representalve ol me 
Comm ssm. Aoo~cal on lor thas asslstance sno. a be mane to ine nearest Texas Renao I tat on Comm6s on Ottce 
(refers only to  exa as campuses.) 

CENTRAL TEXAS COLLEGE FOUNDATION 

Scholarships 
There are a number of scholarshios available to students which have been established by the aenerosity and 
t n o ~ g n t l ~  nessolino~v 0.a s lam 1 ks OJS ness an0 noLstry commm ty c rcorgan zat ons, CTC s lken l  c LDS In0 
CTC t a c ~  ty .anoCo, egeemp obees Tnese scno arsn psare awaroeotnro~qo.1 tneacaaemc year and PJO c zeo 
ov the CTC F o m a t  on OH ce orm to eacn semester A I stments are e 10 ole to apply tor a scno arsnlp ncl-0 ng -, ~~ ~ ~ 

graduating seniors from area high schools. 

General Scholarship Fund Awards 
Academic Competitive 

Amount: $2,500 per year; $250each 
Number per year: Ten 
Primary emphasis: Academic achievement 

CTC Central Campus 
Amount: $i,OW peryear; $250 each 
Number per year: Four 
Primary emphasis: Financial Need 

CTC Fort Hood Campus 
Amount: $500 per year; $100 each 
Number per year: Five 
Primary emphasis: NCO and Soldier of the 

Year Competition 
CTC Sewice Area 

Amount: $500 per year; $125 each 
Number per year: Four 
Primary emphasis: Financial Need 



Memorial Scholarships 
J. E. Alexander 

Amount: $500; $250 per year tor 
two years 

Number per year: Two 
Primary emphasis: CarpentrylSkills Training 

Frankie Baggen 
Amount: $250 per year 
Number per year: One 
Primary emphasis: Nursing 

Helen M. Bigham 
Amount: $1.000; $500 per year for 

two years 
Number per year: One 
Primary emphasis: Nursing 

Agnes Haug 
Amount: $250 per year 
Number per year: One 
Primary emphasis: Nursing 

Edward B. Jasuta, Jr. 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Telecommunications 

Dr. Ray Stan Laney 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Business /Management 

Lovett Ledger 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Financial Need 

David O'Neall 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Career Aviation 

Eugene Rorie, Jr. 
Amount: $250 per year 
Number per year: One 
Primary emphasis: Financial Need 

Colley Kane Smith 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Graduating Ellison High 

School Student 
Eugene J. Smith 

Amount: $250 per year 
Number per year: One 
Primary emphasis: Financial Need 

Roy J. Smith 
Amount: $250 per year 
Number per year: One 
Primary emphasis: BusinessIManagement 

William Christopher Wilson 
Amount: $250 per year 
Number per year: One 
Primary emphasis: Criminal Justice 

Other Named and Endowed 
Scholarships 
Recipients, Golden Deeds Award 
Amount: $250 per year 
Number per year: One 
Primary emphasis: Community Service 

Kyle and Betsy Hilliard 
Amount: $250 per year 
Number per year: One 
Primary emphasis: Nursing 

Local Heroes 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Killeen Police, Fire or 

EMS personnel 

Frank W. Mayborn 
Amount: $1000 for two years 
Number per year: One 
Primary emphasis: Journalism 

Metroplex Hospital Nursing 
Amount: $250 per year 
Number per year: One 
Primaryemphasis: Nursing 

O'Connell Robertson 
Amount: $150 per year 
Number per year: One 
Primary emphasis: Financial Need 

Roy Reynolds 
Amount: $200 per year 
Number per year: One 
Primary emphasis: Business I Management 

Jane and Sid Wieser 
Amount: $500. $250 ~ e r  vear lor . . 

two years 
Number per year: Two (Spring and Fall 

Semesters) 
Prlmary emphasis: Skills Traintng 



ACADEMIC POLICIES 

ACADEMIC LOAD 
Students are responsible lor determining the academic load they may successfully complete during each semester. 

Full-Time: Students reoisterino for 12 or more semester hours durino Fall or Sorina semesters are . - 
consiaerealo b e f ~ l - t  n i s t ~ d e i l s .  St~denlswnoreg slerlore ght or mo&semester h o d s d ~ r  ng the le i  
weer S~mmer sessm or four or more semester n u s  O L ~  ng !he trst or secono S~mmer sess.on are 
considered to be full-time students 

0 Normal Load: The normal load for students wishing to complete degree requirements in two academic 
years is 16 to 18 semester hours per term. 

0 Maximum Load: Except as stipulated in a program of study, no student will be permitted to enroll in six 
academic courses or in more than 18 semester hours without the aooroval of the Camous Dean. The 
maxlmJm load for atae.weeksess on eelgnlsemesler no.rs an0 1hemax~m.mcreo~tlnar a slLaenlcan 
earndurlngtneenl reS~mmer sessms  I 4  semester n o ~ r s  Sl~oentsenrol ed nane ghl-weekrerm may 
take a maximum of nine semester hours. The Colleae reserves the rioht to limit the course load carried " 
by any student. 

0 Minimum Load: Nominimum load is required (NOTE: International studentsmust maintainaminimum load 
of 12 semester hours during Fall and Spring semester in compliance with INS regulations.) 

NOTE: Stboents anenalng col ege wth tmanc al a10 or veterans benetas ass stance may oe reqJ re0 lo meel 
academ cco~rse oadsranoarasotherlnan lnose noreo amve Deta~ ssho~ld  beobla.nedtromtneOHice 01 Srdenl 
Financial Assistance or the Veteran Se~ices Olfice prior to registering for courses 

ATENDANCE POLICY 

Tardiness 
Students are required to be in classrooms on time. Instructors may choose to lower a student's grade because of 
tardiness. Excessive tardiness. since it Is disru~tive to the educational Process, mav result in disciplinarv action. Due ~ ~ ~~~ - ~~~~ 

process ano the r.ghl to appea; wn be provloea to stLaem s~b~ec t to  b sclp mary act on. Deta~ scan be t o m  n the 
Sludenr Hanaoook wh cn 1s aval aole at tne OHlce of St~oenl  ..te Act vll es 

Class Attendance 
Becase absences tor any reason negal vely anect the cearnmg process, the nocr o ~ a l  st~aent, ano me class 
Stboents are expected to anena a classes n whlcn lney are enrol ed Respons bl ~ryfor c ass attendance rests w~tn 
the slboenl Reo~lar anoo.nclua atlenoancealal scheo~ledc8asses se#.pecled,anaCTC reseNesther ghtlooear 
at any time wit<individual cases of nonattendance. 

0 The enect of absences on grades is determined by the instructor. 
0 E~~essiveabsencesconstitutecause fordroppingastudentfromclass; in such acase, thegradeof"Ft4" 

may be given. 
0 In extreme cases the academic dean may suspend the student from the College. 
0 When absence from class is necessaw for anv reason, the student has the responsibility to arrange to 

mare LP ass gnmenls mtsseo d m g  lne absence 
0 The aecls on to a low a sLdenr lo mare LD w r k  lo owno any aosence resa sole y wlth the instructor - -. - - 
0 Students who desire to be absent from classes for the observance of a religious holy day should submlt 

a req~est toeacn inss,ctor o) tne en0 of theflnt Iheer; ot the semesrer ~ l t h i g n  s l~dentsw~ I be excused 
from c asses tney w I oe responslo e tor mare-~pof a Horror testsm sseo Aerel g o ~ s  noy day'refers 
toanolvoavooservedovare 10 onwhoseplaceofworsh,p~sexemptlrom propeqtaral on Jnoer Secl on 



Absences 
Instructors are required to keep attendance records. 
Each faculty member will informstudentsof theanendancepolicyolthecourseattheinitialclassmeeting. 
Students are responsible for understanding theattendance policy lor each course in which they enroll and 
lor meeting the attendance requirements. 
Failure to meet the anendance requirements in a course may lowera grade lor the semester or may result 
in failure of the course. 
An administrative withdrawal may be initiated when the student fails to meet College attendance 
requirements. The instructor will assign the appropriate grade on the Administrative Withdrawal Form for 
submission to the registrar. 
Only instructors can authorize an absence. Regardless of the reason for the absence, students are 
responsible for completing all coursework covered during any absence. 

Excessive Absences 
Absencesfromclassesforanvreasonmust notexceedCTCstandards.Becauseobiectivescanva~lmmdeoartment 
to aepartment and from c o k e  to come, tne instr,ctor sna I nform st~dents 01 spec I cco~rse obl&ves at ine in I a, 
c ass meet nq A stment who is not meeting codrse oo ect ves may be w lnarawn from tne come ar rhe d scretlon 
of the instructor. 

Students who have not attended class bv the 12th class dav will be drooped bv the instructor with a wade of W." 
Srdenlsmay oeadm njstralfvety w,tndra;infromanyclass~enlne r absencesexceeoatoralof lo~rc l issmeel in~s 
for a ong semester tnree class meetngs lor an elevemweer semester, etgwweek semester, or for a swweek 
semester. and in the opinion of the instructor, thev cannot satisfactorily complete the course. The final decision rests 
solely with the instructor 

Official Withdrawal Policy 
It is the student's responsibiliw toofficiallvdroD aclass if circumstances prevent attendance. Anv student whodesires 
to, or mLst, oltc a1 y ntthdran trom a co~rse aher tne trst scned.lea class meet ng must i l e  an Applmton for 
Wrndrawal or an Appl cat on for Ref~no at the CTC Recoras OM.ce or wdn a Centra Texas Co lege representative 
at the Military Education Center, 

The withdrawal form must be signed by the student. 
Application forwithdrawal will beaccepted atany time priortothecompletionof the 12th weekofclasses 
for 16-week courses, the sixth week of classes for eight-weekcourses, or the foulth week of classes for 
six-week courses . . . - - . . . . . . 

S t ~ o e n t s ~ s  ngl  nancla atd MI itary TJ I on Assstance VA benef 1s. or otherthan persona f~ndsmay be 
requrea to repay IJ uon ano lees :o the l ~ n d  ng agency. For spec~fic repayment req~lrements, StJdents 
are referrea totne Once of Student F nancla Ass stance or lne Veteran Sew~ces Offlce. M8I taw T~ t .on  
Ass~stancesl~aentsare reterreatotne M ,rary Ed~cattoncenter ~ t m e n t s m ~ s t  w!thoraw~n~erion aner 
rece m g  I nanc al afd. M lrary TL !Ion Ass~stance, or Veterans Ass stance approva 
Astudent may notwithdraw fromaclassforwhich theinstructor has previously issuedthestudentagrade 
of 'F or "FN" for nonattendance. 

Texas Academic Skills Program (TASP) 
Based upon Texas Higher Education Coordinating Board (THECB) guidelines, TASP non-exempt students required 
to remediate based upon TASP score results will be withdrawn from all collese4evel coursework if thev accumulate 
excessive absences and are administratively withdrawn from their develop6ental studies course(s). 

Self-paced Certificate Programs 
In the selt-paced certificate programs, if a student misses more than 25% of the time they have contracted tor in a 
month's time, the student will be dropped for nonattendance and will be required to re-enroll for the class. 



STUDENT CLASSIFICATION 
Freshman-with thirty semester hours or less of college-level credit recorded on your permanent record. 

Sophomore--with thirty-one semester hours or more of college-level credit recorded on your permanent record. 

RESIDENT CREDIT 
A student mav earn an associate deoree entirelv throuah studv at camouses outside the State of Texas or in 
como nat on i t n  comes at tne ~exa;~ampse; At ledst Zoo k s t  oe barneo oy lorma st,ay at Centra Texas 
Co lege. regara ess of camps locat on Co~rses offereo at a .  Central Texas Co leae cammes meet the same 
academic standards and carry the same resident credit. 

CREDIT TRANSFER 

To Other Colleges and Universities 
Central Texas College is accredited by the Commission on Colleges of the Southern Association of Colleges and 
Schools to award associate degrees and certificates of completion. Credits earned at CTC are transferable to other 
institutions in accordance with policies of the receiving institutions. Students who plan lo transfer to other institutions 
for degree completionortopursue amore advanced degreeareadvisedtoconsult with officialsofthe receivingschool 
for degree requirements and transfer policy. 

Resolution Of Transfer Dispute 
Generallv. colleaes and universities will accept general academic transfer courses (courses within the Texas 
~ o m m o n ~ o ~ r s i ~ . m b e r ~ n ~  System see page39; n cases mere a p.b oc ns1,t~t on oi hlgner eo~ca l  on noes not 
accept a co,rse or c o n e s  lor sansler, the lotto* ng pmceobre sna, be to .o*ed to reso ve the transfer olspdre 

1. If an institution of higher education does not accept course credit earned by a student at another institution of 
higher education, that institutionshall give written noticeto thestudent and theother institution that the transfer 
of the course credit is denied 

2. The two institutions and the student shall attempt to resolve the transfer of the course credit in accordance with 
the Texas Higher Education Coordinating Board (THECB) rules and/or guidelines. 

3. It the transfer dispute is not resolved to the satisfaction of the student or the sending institution within 45 days 
alterthe datethe student receiveswritten notice of denial. the institution whose credit isdeniedfortransfershall 
notify the Commissioner of the THECB of the denial. 

4. The Commissioner of the THECB or the Commissioner's designee shall make the final determination about a 
dispute concerning the transfer of course credit and give written notice of the determination to the involved 
student and institutions. 

Botn tne Assoclate .n Ans ano Assoc ate .n Sc enceoegrees nabe oeen developea to accommodate transfer to sen or 
c o ~  eges A Ioftne reqJ reoc-rr cdar coLrsesareeqJ valenttocoLrsesfo~no .n tnec~rrenteolrlonottneCommun~ly 
Cohege Genera! Acaoemc Collrse Gwde Manual an0 are approve0 oy lne TnECB 

Maximum Hours for Transfer To Other Colleges 
As agenera n e senwr co leges & accept a max m.m 0166 semester no.rs ot lranster crea~tfrom.~nm co, eges 
St~dents*nop an totransfer snoL!dnotlaremoretnantn sn~moerof hoLrsdn esstne) navewr ttenperm.ss onlrom 
the chosen senior college. 



HOW TO CHOOSE COURSES 

Common Course Numbers 
In the past, transferring credits lrom one college to another meant trying to match comparable 
courses. Sinceevery college had itsown schemelor abbreviating itscourses, thisprocess WaS0fien 
complicated and time consuming for both students and advisors. In the common course numbering 
system, participating institutions in Texas have agreed to accept a standard numbering system for 
commonlytransferredacademiccourses.TheTexasCommon Course NumberingSystems(TCCNS) 
accomplishes two purposes: 

1. TCCNSassistssfudents in identifying which coursesat onecollege will meet specific 
course requirements at another college; and 

2. TCCNS assists college personnel in identifying courses with comparable content so 
that certain competencies can be expected upon completion 01 such courses. 

The common course numbering system promotes the successful transfer of course work among 
colleaes and universities in Texas, makinq the transler Drocess easier for students. - 
The courses with common numbers in this Catalog have the course prefix and course number 
underlined as shown below: 

tg$mlj Survey of Western Civilization I (3.0) Credit: 3 

It is im~oltant to know what courses are recoanized as common at the school to which vou plan to 

I transfer Lse its catalog lo gain an merstand;ng of me system a1 ma1 nsl11.1 on andcnecr i In !he 
appropr ale camp-s once 11  yo^ have qLes1 ons 

Taking a Course Out of Sequence 
Slmentswno. lorscnead mgreasons I no toes rao~etotakeanadvanceoco~rsepr orlocomplermglneprereq~ sate 
mLsl secJre, n wr I ng approva from me oepanmenl advlsor pnor to reglster ng lor tne co~rse Approval does nor 
release the student from final responsibility for satisfactorily completing all course requirements. 

GRADING POLICY 

Reporting 
Grades are assianed bvfacultv members based on attendance, class and laboratow oerformance. test scores, and . . 
otneraepanmenra, acaoemlc riq, remenls Suoents are enco~ragea to oecome lam i ar * In eacn mstnctorsc ass 
sy 1ao.s an0 req.lremenls for grades 

Grades are reported by two methods: 

1 Gram Repons are m a i m  oy CTC tome s w e n l  s address ol recoro a1 me en0 01 each lerm Tn s metnod ot 
report ng graoespermllsst~oena lo.Logerne r performanceal lneenaof eachrerm Sl,oenls are respons o e 
tor no1 fyng tne appropr ate Centra Texas Col ege Recoros Once ot cnange 01 aooress 

2 Transcr~pls are prowoed oy tne Transcr p1011 ce an0 are the o1llc.a repon of comp elea comes  graaes, 
and crea~r awaraeo oy CTC For mformat on on oraermg transcr p s  see page 23 



Grading System 
The grading system at Central Texas College is as follows: 

Grades Grade Points 

A - Superior 4 
B - Above Average 3 
C - Average 2 
D - Passing, but Unsatisfactory 1 
F - Failure 0 
I - Incomplete 0 
N - NO Credit 0 
P - Completed 0 
W - Withdrawal 0 
XN - Nonattendance 0 
FN - Nonattendance 0 
Y - Incomplete 0 

Grade Designations 
"D" 
Students receiving a 'D" grade in prerequisite courses are advised not to enroll in succeeding courses until they 
complete prerequisite coursework with at least a'C" grade. A "D" grade will not be acceptable toward graduation lor 
any course in the major in Associate in Arts, Science, or Applied Science degree programs. 

"F" 
Failure may be awarded for lack of academic progress or failure to attend. "F grades may not be overridden with W 
or'l" grades. Students whoelectto repeatacourse forwhich they have receivedan'Fmust reregister, pay lull tuition 
and fees, and repeat the entire course. 

"l"4ncomplete 
An incomplete grade may be given in those cases where a student has completed the majority 01 the coursework, but 
because01 personal illness,death intheimmediatefamily, ormilitaryorders, is unabletocompletealltherequirements 
for a course. Notice 01 absence with supporting documentation may be required by the instructor. Students are 
requested to notity instructors in advance of absences whenever possible. The instructor makes the linal decision 
concerning the granting 01 the incomplete grade. 

In award~ng tne grade 01 '.; tne mstrmor may set a deaol ne lor comp,ettng the remalnlng come reqo rements In 
no case w I the oeaohe exceed 90 oavs after me SCheO~led end of the c ass It s tne resmns oifty ol tne St~dent 
to arrange w th the ~nstr~ctortor tne asignment 01 wow necessary to complete tne come ana cnange the- 'grade 
wflnm h e 1  me specified An -.'graoe cannot he replaced by tne graoe of W '.I a StLOent elects to repeat tne c o n e .  
me tnd v d.al m,st regtsrer, pay l~l l  t ~ l t o n  and tees. an0 repeat tne ent re come  

NOTE: In calc~.at~ng the grade-point average for grad~ation or other purposes. tne " grade 1s c a k ~  ated as an 'f.' 
St~oents m ~ s t  complete c o m e  req~irements to replace tne'l' w tn n the penod spec.lled 

"N--NO Cmllt 
Theorade of "N" is resewed for use with developmental and designated nontraditional, modular courses and will be 
awahed to students who have made satisfactow orwress. but iack the successful comoletion of certain modules - ~ ~ ~ . .  " . 
requred for come  completlon. The graoe 01 -N' ~ndcates Inat tne st~dent mLst enrol the lo lowing semester and 
comolete those moa~les lor a t~na graoe in tne course. Re-enro lment requ res the payment ot u s ~ a l  t~lt ion and fees 
for the course. 

"P'%ornpleted 
The grade of 'P" is resewed for use with developmental and designated nontraditional, modular courses and will be 
awaied to students who have satislactorily mastered all the course requirements. When used with credit-granting 
courses, earned credit hours will be displayed on the transcript. Quality points and grade point calculation are not 
computed. 



"X-Non.Attendance 
The orade of 'Y is resewed lor use with develoomental and designated nontradilional. modular courses and Will be 
awa;ded to students who have failed to make sitisfactory progre& due to failure to attend. 

"W-Withdrawal 
Students who olticially withdraw will be awarded the grade of "W," provided attendance and academic performance 
are satisfactory at the time ot onicial withdrawal. Students must tile a withdrawal application with the College before 
they may be considered tor withdrawal. 

"Y"-Incomplete 
Designated for developmental courses only. 

Grade Point Averaging 
Ast~dent'sgradepo ntakerage scalc. ale0 by o v o ngtnetota graaepo ntsby tnetota atlempleo semester no.rs 
tiraoes of 'W '-h. P.' X.'ano Y' are not ncldoeo n tnese calc. at ons Gradestrom aevelopmental co-rses are 
not calculated 

Grades and Financial Aid 
Students altendino colleae with Militaw Tuition Assistance, financial aid. or VA benefits should be familiar with the 
reqLnremendanoposslok ool gat ons ;>cured panc, ar y .pon receu ng agraoe 01 F: I " W h 'X.'or Y For 
aoat ona ntormat~on, contact the D rector ol tne OH ce ol St~oent F~nanc a1 Ass stance 

Change Of Grades 
Students who feel thatlhere has been a computational error in grading must immediately contact the instructor of the 
course in auestion. Students must brinathis matter totheattention otthe instructor involved no laterthan 90 davsafter 
tne enoot iheco,rse norder for agradecnangetooeconsldereo Adm n slrat ue personne at ~ e n l r a l ~ e x a s ~ o l  ege 
are not adtnonzea LO cnange an nsrr.ctor s Grade 

Repeating a Course 
The total hours earned toward acertificateldearee are not increased if a student repeats a course in which a passina 
orade hasalreadv been earned. althouoh bothorades remain on the transcriot. when acourse is reoeated. bn~v the 
as1 gradeeamed,~ ,t 1 zea mcomp,t ngtnegraoe po ntaverage Olner co31eges may comp.te tne GPA n a mannor 
d Herent from Centra Texas Co, ege honors aes gnat on at graa.at,on cons oers a .  grades inc ,d ng repea'ea 
courses. A student who reoeatsa course should notilvthe ~ecords Onice forrecomoutationot cumulative orade ooint " , 
average. 

ACADEMIC STANDARDS 
Student Responsibility to Know GPA 
Studentsareexpected to beaware oftheir grade point average.The method olcalculation of grade point average is 
noted above. Students are encouraaed to comoute theirorade ooint averaae freauentlv. Students are resoonsible for 
rno* ng ~hetner or not tney are e I; ble to cant n.e n ink co iege An n&g ble'st,oent *no neuennc e'ss reg sters 
In tne Co lege shat oe w tnarawn and the stiaent sna, not rece ue specla cwlsderaton tor tne pea ol acr ol 
knowledaeofscholasticstatus.Toaidthestudent, scholasticorobationorsusoension will beprintedo'n thesemester 
grade reion St~oents hno rece ve graoes o e l o ~  .C' (2 0)'tor any c o n e  shobld seer acader c aov semen! to 
oelermlne me caLses ol mat~slactory wort an0 rece ve recommenoal Ons tor mpror ng graoes n s.oseq,ent 
classes. 

Testing and Evaluating - - 
The State of Texas mandates varlous testlna programs lor students attending oublic colleaes: and the Commission 
on ~ o i  eges of tne So~tnern ASSOE atcon 01 t o  eGes an0 Scroo s tne reg olal accred t ng body for postsecondar) 
oegree-granttng !nst.tJt,ons in Texas ano thro,gno~t tne SoJn reqdes that accred.ted nstlt.ttons estaoosn 
adeauale procedures for evalualins the eflect~veness of their instructional programs and the achievement of their 
ea~cat~ona goa s incarry ngo~ttn&erespons b. r es CentralTexasCo legem& req..res.chlest ngof tsst~oents 
or cond.ct otner s.ch programs of eualJatlon as may oe reqL red oy a# or aeemed necessary or appropriate at tne 



sole discretion of the faculh, and administration. Such tests or oroarams of evaluation mav be initiated. imolemented. .~ ~ ~. 
or administered at any time without prior notice to or the app;ovaiot any student who is'enrolledoiiho is planning 
to enroll in Central Texas College. 

The Texas Academic Skills Program (TASP) 
The Texas Education Code, Sec. 51.306, states that all students "who enter public institutions of higher education in 
the fall 1989 and thereafter must be tested tor reading, writing, and mathematical skills." This includes all "...full-time 
and pall-time freshmen enrolled in a cenilicate or degree program ...," any non-degree students prior to the 
'aCCUmUlatiOn of nine or more (College) credit hours or the equivalent," and "...any transfer students with fewer than 
60 semester credit hours or the equivalent who have not previously taken the tests." 

A student may not' ... enroll in any upper divisioncourse (the) completion ol which would give the student 60or more 
semester credit hoursorthe eauivalent until the student's test results meet or exceed the minimum standard in all test 
scores: 

Tne Teras Acaoem c Sr I s Program (TASP) 1s req, rea lo ensJre that st~oents enm led n Texas p.01 c col eges 
possess rhe m n m m  acaaemic sr l s an0 aplt,ae needeo to perform n general co egeleve comewok TASP 
mc hoes a lest ng component aes gnea to oent ty ana provlae olagnostlc fnformat on aoo~ t  tne reaa ng wr r ng and 
mathemalcs sr I s of eacn sr~oent S nce tne TASP exam nalton s not intenoea lor p acemenr n a spec I c co ege 
coLrse.Iheexam natlonscoresa ong rvllnolherpenment nlormatons,cnasn an schoo qrades. ACT SAT,orTAAS 
scores, and institutional placement examination scores, may be used to ensurethe placement of the student 
in reading, writing, and mathemat' DS courses. 

Students required to taketheTASP test must do so betore accumulatina nine colleqe-level semester credit hours or 
theequivalent. Pre-collegiatecourses, suchasdevelopmentalor remedkl English&dmathematics,arenotcounted 
in calculating the semester credit hours for meeting the testing requirement. 

Basedonthelevelolthestudents'skillsasretlectedontheEnglishanUmathematicssectionsottheACTortheverbat 
and auantitative sections ot the SAT. students Dlannina to enroll are reauired to take the essav Dollion of thecolleae 
p acement test ano sno~ld  seer aavce lrom the Col e ie  on tne best l~me to take the TASP tesi, e g . oelore or alier 
anopponLnlty nasoeen provldedtorev6eH oroota nany necessavdeve opmenta or remeolat onco.rses nreaomg 
writing, and mathematics. 

ForintormationonwhomusttaketheTASPtestandtoobtainacowoltheTASP ReaistrationBulletin.studentsshould 
contactlne Guoance an0 Codnse Ing Once at Centrat Texas co leQe or the .n virs I) they are curen1 f anena ng 
or are p annmg to aneno Tne TASP test lee 41. oe patd by tne st~dents TASP payment vouners are ava la0 e on 
a om tea bas~s n the Oltce of St.dent Ftnanc a, Ass stance F nanc a1 neea m.st oe aemonsrrated to rece ve tne 
voucher 

Performance on the TASP test will not be used 
as a condition of admission. 

HONOR ROLL 
Students whose scholastic achievement is outstandina are notitied bv letter of the "Dean's Honor Roll." The Honor 
R; .nclbaes the names ot a! st-dents wno have earned a graae po r i  average of 3 5 n I 2  or more semester n o ~ r s  
01 co leaeleve creotr taren conc~rrently o m q  me reqLlar semester or e ah1 semester n o m  ol co leg* eve1 crealt 
tarenolr,ngtne~hmrnersemester St.oentscimplet ng 12ormoresemesierno~rsofcot~ege.leve cred t o ~ r  ngtho 
consec.tave elgwweer terms w tn a graae polnt average 01 3 5 or h~gner recewe nonor Ro I s ta t~s  

HONOR SOCIETIES 

Epsilon Delta Pi 
Swaents who nave compleled at east 15 semester nods, wnch .nc mes at .east s x semester no-rs n compLter 
sc,ence, an0 who meet the scnoastr reauements may app y lor memoersn p .n Eps a n  De la P.. a nat.ona nonor 
socieiy in the computer sciences. 



Phi Theta Kappa 
Students who havecomoleted30 semester hours of collegecredit (at least 12 hoursat Central Texas College), who 
are currenlly enrolled in'at least six semester hours, andwho meet the scholastic requirements of the S i m a  Iota 
Chapter may be eligible for membership in Phi Theta Kappa, National Honor Fraternity of American Junior Colleges. 

GRADUATION GRADE REQUIREMENTS 
Tograa~atetromCTC,as~,oent s r e q ~ e o r o  haveanoveral graaepolnlaverage(GPA~ol2 0,to.ncl~deam n m m  
2 OatCenlralTexasCo leae Assoc aledeqreen,rs nast.dents mast havenoqrades onerlhan a'C'(70 torecejve 
the Aoolied ~c ience~earee in  ~ursinoandiobereco~mendedbvthe~ursina ~eoartment Chairforeliaibilitvtoaoolv 

~ ~~ 

lor me Slate Boaro EX&. ~ssocjate i q r e e s  n Ans Sc~ence o;~~p lea Sc &d reqd re a % "  for eaci; &e in ihe 
malor Grao~al on GPA tnc ~ o e s  al Centra Texas Co, eae qraaes an0 qraoes In lransler coJrses accepted loraro 
thedegree. Students at CentralTexas College must achi&a2.0 cumuiative GPAto maintain satistactoly progress 
toward graduation. 

PROBATION AND SUSPENSION POLICIES 
Sl~aents nho fa I lo mamta n a 2 0 cLmJ at ve GPA aJr ng tnejr in I al seven semesler noJn NII oe no1.l ea of 
~nsallsfaclory progress an0 reqJ.red lo panc pale n an acaaemlc c o m e  mg SessuJn pr or lo re-enro ment 

Probation 
Students who fail to maintain a2.0 cumulative grade point average after the first seven semester hours will be placed 
on academic probation during the next term in which they register if their cumulative grade point average is less than 
2.0. 

Students who tail to achieve a2.0 orade mint averaoe durinaanvtermatterthe first 7 semester hours will be olaced " .  
onacaaem cprobarton line r cLm~lat vegraaepo n1"avera~e-sn'o12 Oorabove Acaoemcprooar~on w81 be removed 
tor St.denlS r n o  acn eve a 2 0 or bener grade po nl average d.rmg lne r Term of probalm and Hnose cbmd a1 ve 
arademint averaae is2.0 or bener. Students who fail to achieve a2.0 arade point averaae during their semester of 
6rooa1'0n n I oe place0 on sLspens on and cannot reg sler lor class& m i  they comb ete in; reqj  remenls lor 
r e l m n g  to c ass, wn cn to lows 

Suspension 
Susoension will also be imoosed lor those students who lail to achieve a 2.0 orade mint averaae durino anv term 
(except~poncomp.el onot'lnel rslseven semesterno~rs alwn cnt me probatin N. .'oemposeaj illne r&n l l a t~ re  
graae point average was bemow 2 0 prlor to tnar semesler 

Students on susoension who achieve a2.0 or better arade mint averaae durinatheir term of susoension. and whose " . 
cLmd a1 ve graae potnl average s 2 0 or h gher, WI I oe remove0 lrom s~spenslon Sl~aents on s~spenslon *no 
acn evea2 Oorbenergradepo ntaveraged~nnglne rlermofs~spens on, ~ L I  whosec~mLlatwegraaepomlaverage 
is below 2.0. will be olaiedon orobation.Studenhon susoensionwhofailtoachievea2.0arade wintaveraaeduriiu " , 
their term 01 suspension will remain on suspension. 

' - 
A student suspended for the first time may petition the College to re-enter the next semester. For a student who 
receives a second susoension. the mandatow susoension Deriod is one sixteen-week semester or two eiaht-week 
terms. A lhird sdspenson reqwes the sldaerit to rema n s~spenoeo from lne Col ege lor lwo consect.1 ves xleen. 
week semesters or loJr e gnl-week terms 

In self-paced certificate programs, students will be placed on probation alter receiving the second consecutive "N" 
grade. The student will be required to see a counselor for academic advisement. 

In rne sett.paced cen Irate program a slAent N .I De placed on s~spens on aher recedv ng me In rd consecdt re 'N" 
graoe Tnesldenrmay pel rlonlhe Col ege lor re.entb aher me I rslsLspenslon t asecono s~spens onoccJrs tne 
student will remain suspended lor 30 days. 
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Suspensioniprobationstudents whoreCeivefinancialaidorVAbenefitsarereported totheOHiceo1 Student Financial 
Assistance or to the Veterans Administration, and must meet financial aid or VA requirements prior to the 
reinstatement of their linancial aid or VA benefits. Students attending self-paced certificate programs under VA 
educational benefits are limited one repeat of a course in the certificate. If more than one course must be repeated, 
the student w i l l t  be certified for VA benefits lor the repeat of the course. 

Returning to Class 
Students on probation must sign a probation agreement and receive re-entry counseling. 

Students who have beensuspendedmay bepermittedtore-enterthecollegeonan individual petition basis. Students 
granted re-entry must complete a re-entry petition aoreement, have three counselino sessions durina the term. 
compete co~rses ,nc .d nq remed a1 or beve opmcma co,rses) as olrecleo oy tnecoLnse,or ano pro" oe the 
G .  oance an0 Counsel ng Office ~ l h  wr nen prool tnal they are ma nla nmg reqd rea acaoem c slanoaros on eacn 
visit. 

Academic Fresh Start 
Cerlra TerasCo ege pro\ des tssldenlslne r~gnt loan acaoem c lresn stan ' Thro-gn In s opt on Cenlra Texas 
Co eqe st.oenls are perm !tea to app y lor l o rq  mess '  of coJfsewrn comp eled !en or more years pr or lo me 
stalting date of the semester in which they apply for 'Academic Fresh Start." 

For more inlormation, contact the Office of Student Sewices. Students using VA educational benefits must contact 
the Veterans Services Office. 

CLASSROOM VISITORS 
Perm ssmr lo v S~I a c ass may oe grameo by tne Camps Dean S ~ c h  perm sslon carrles w In 11 permtss on to I slen 
ano obsene OLI no1 lo enler nlo c ass 0 sc& on or aooralory wor6 P e r m s  on lo vls I IS not lo be cons oereo 
auditina on a full-time basis, nor will oermission be granted to allow small children in class. Parents must make 
arrangements for the care 01 their children during class meetings. College pollcy does not permit a student to audit 
courses. 

STUDENT RESPONSIBILITIES 

ADDRESSCHANGES 
All correspondencelromCentralTexasCollegetothestudentwill be mailedtotheaddress provided on theapplication 
for admission. Any address changes must be made in writing to the Records Onice. Students are responsible lor all 
communication mailed to the last address on file. 

NAME CHANGES 
Ino~v 0.a.s m.st pro" oe 1ne.r eqa, name on tne r App~ cat on lor Aom ss on as I s me name lnal w I. appear on thew 
on c a stdoent record To cnanae a egal name lo a nerr eqa name, me stdent m-SI sLom I a copy 01 me stgnea - - 
co,n oroer snok nqihe aJtnor.zea ne* eqa name ~ o c n a i g e a  astname aqer marr age tne SI-aent must present 
acgpy ot lnemarr agecen I cale A lemales t~aen~who~ snesroo8sconlmJeme .seolner marrleonameandresLme 
Ine Lse ot ner ma.den name or a otleren~ name, m,st presenl a dlborce decree or sgnea co,n oroer show ng 
restoration of the maiden name or other names. A notarized anidavit must be provided prior to processing the name 
change. Name change documents and affidavits must be submined to the Records Office. 

RECORDS ACCESS 
In compliance with the Family Educat~onal Rights and Privacy Act 01 1974, inlormation classified as 'directory 
information" may be disclosed to the general public without prior written consent from a student, unless the Central 
Texas College Records Olfice is notified in writing by the student, prior to the 12th class day of Fall and Spring 
semesters, and the 4thclass day of Summer semester. Thisstatement of non-disclosure will beretainedforone year 
alter submission. Release of additional information pertaining to the student record must be authorized in writing by 
the student. 
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Directoiy Information 
Name 
Local address 
Home address 
Telephone number 
Birih date 
Major field of study 
Dates of attendance 
Degrees and awards received 
Most recent.previous educational 

Dat~ 

l agency attended 

Accessloany other records by persons other than thestudent wiil be limited tothose persons specified in thestatute. 
Records wiil be maintained of persons granted such access. 

Studentsmay inspectand reviewtheireducational records upon request totheappropriate recordcustodian. Formore 
information, contact the Central Texas Coilege Records Office. 

FALSIFICATION OF RECORDS 
Sl~oenls wno rnowmg y la s~fy College records or wno mo* ngly sbbm t any fak t  ea records lo tne CoLege, are 
s~o,ecl to dlsc pi nay actlon wn.ch may ncluae sbspens on ana expblsaon from the College 

HAZING AND DISRUPTIVE ACTIVITIES 
Cenlra Texas COI ege enforces the Texas state laws pion b t  ng hazmg, dlsnpl ve act v11 es or dlsrJpt on of law12 
assemol>es on Co lege property nformat~on regard.ng lnese promo lea act.v lies appears in me off.c~a Student 
Handbmk ava tao e to regLtady enrollea stdents a1 or enlatmn sess ons or in tne Olftce of Stbdent .de A n  vltles 

SCHOLASTIC HONESTY 
All students are required and expected to maintain the highest standards of scholastic honesty in the preparation of 
all coursework and during examinations. The following are considered examples of scholastic dishonesty: 

I. Plagiarism-The taking of passages from the writing of others without giving proper credit to the sources. 
2. Coilusion+a) usinganothetsworkas one'sown, or(b) working togetherwith another person in the preparation 

or work. unless such ioint oreoaration is soecificailv aoomved in advance bv the instructor. . . .  , . ,  
3. Cheating--giving or receiving information'on examinations 

Studentsguiltyof scholasticdishonestywiil beadministrativelydroppedfromthecourse withagradeol'Fandsubject 
to disciplinary action. 

DRUG AND ALCOHOL ABUSE 
Students are admitted to Central Texas Coileoe for the ouroase of educational. social, and oersonai enhancement. ~. ~~. 
As SlJaents they have ngnts and prfv~le~es, a;prescnc& dy Stale sod ~eaerat ~ o n s t l t ~ i &  slat&. a id  pol.& 
of !he Board ol Trustees ol lne Codege D m  CI. W.ln these ngnls and pr vi epes. sl.aentsalso have cenatn dbtlesana 
res~nsibilitiesessentialforcreatin~anenvironmentwherealistudentscaniearnhowto liveoroductive, fulfillino lives. ~~ ~ ~p ~ .~ 

~~ 

s ~ b ~ l a n c e  ana a con0 abbse a m &  lhls environment an0 tnrearens not only the I ves and well oeing of suaents. 
lacby, ana stan b1.1 also the porent~al for ed~cauon soctal, and personal ennancement Tnerefore, 11 s immnant for 
ail members ol lhe College community to take responsibility 10;preventing substance and alcohol abuse. 

In recogn tton of the proo ems assoclatm wlth sbostance and alconot aoJse. Central Texas Co lege has aeveloped 
a co tege.*ae arug polcy The p o ~ i y  addresses no1 only alsc~p maw sanctions assoc~ated wltn sbostance ana 
alcohol abuse but also education, Prevention, intervention, and treatment activities necessary to helo eliminate 
problems that substance and alcohol abuse pose to the college community. 

Possession, use, sale, or being under the inlluence of alcoholic beverages or having alcoholic beverage containers 
in any College owned facility or at any College sponsoredevent is~rohibitedexcept when speeifiiaihl designated by . - 
the Board of~rustees of Central   ex as Coliege. 



Cenlra Texas Col ege s comm ned to prov~d ng comprenenslve o r ~ g  edLcat~on ano prevent on programs as wel. as 
ear.y Intervent on and reterral servces In swport ol this commitment, Central Texas Co leae nas emablshed me . 
Substance Abuse Resource Center in the student Services Buildino on the Central ~ a m o u i o  nrnvide infnrmntinn -~ - -~ -.. .. -~.. .. 
ano ass stance lo the co lege commmry Tnro~gh tns program Een~rai Texas COI ege wl I provlde ea.cat onal 
s~pport programs whlcn wolf assln in act vllles to prevent a cohol and sLbstance abLse Informal on relarino to ar,o 
and alcohol abuse at Central Texas College locations outside of Texas will be provided at individual campis site; 

Toens~recomp lance wltnapp cab emlt.sona stale anatederalg~~det#nesrelal nglotne l ega ~ s e o l  I r ~ o r ~ g s  
andlnea0,seota who1 Centra TexasCol eaeann-al VOISI~ bLlesan ntormat~onflverloa Iem~loveesanas~,oen~s 
which addresses standards 01 conduct, couiseling opiions, legal sanctions, discipiinary actioi, and health risks. 

Those nOlvOualS seer~ng l~rtner lnformauon sno, 0 contact me S.bs1ance Abuse Resodce Center or me Central 
Texas COI ege s re representar ve 

STUDENT DISCIPLINE 
Slments are aom ned lo Cenlra Texas Col ege tor the purpose of eoLcat ona . socla an0 persona enhancement 
Each st~denl  has ngnts, pr v eqes odes  andresponslbl les asprescrbeo by Slateam Feoera Consl!t~lonsand 
statutes and oolicik 01 the b a r d  of Trustees of ihe Institution. ~ h e s e  riahts and res~onsibilities are outlined in the 
oticial student Handbook. 

Students who do not adhere to the College disciplinary policies outlined in the Student Handbookwill be subject to 
disciplinaly action by the Director of Student Life Activities or a disciplinary committee. 

It d sup nary acl.on stagen, a stddent KI I be allorded OLe process and tne r ghl to appeal Deta~ s can be l o m  in 
tne Stment HandDoox wn ch s ava able in tne On~ce of Sldaent le Act ull.es. 

On some occaslons 11 K . oe necessaly lor a lac, ry member codnse or or admm strat ve oft c at to contact an 
.nowoLai skoent Any st.oent recelv ng a smmons from an aomlnslrallve once mLst respond promplly as 
readesteo A s~mmons mav ta6e the form of a ca I from c ass or a no1 ce by ma I Fa l ~ r e  to respono lo a SJmmons 
renders the student subjeci to disciplinaly action. 

CERTIFICATE AND DEGREE REQUIREMENTS 
~ - 

DEGREES OFFERED 
Central Texas Collegeconfersthe Associate in Arts, the Associate in Science, the Associate in Applied Science, or 
the Associate in General Studies degrees upon students who have successlully completed all the minimum and 
specific requirement sfor graduation. The minimum requirementsfor eachdegreefollow.Toearn adegree, students 
must also wmpletethespecilic degree requirements in the curriculum plan for their major field of study as shown in 
the programs 01 study. Except lor the Associate in General Studies degree, students may not use the minimum 
requirements listed to tailor" their own degrees. It is the student's responsibilityto apply for the degree and pay the 
appropriate fee by the application deadline listed elsewhere in this Catalog. Each degree candidate must earn a 
minimum of 25% 01 coursewok in traditional study at Central Texas College. No designation 01 a program discipline 
will be wrinen on the lace of any Central Texas College degree or certificate. 

A person may be awarded one degree from Central TexasCoilege. Studentswishingto be awarded a second degree 
must satisfy all requirements for the second degree, including at least 12 additional semester hours of traditional 
courses in residence at Central Texas College after degree requirements have been met. This requirement is in 
addition to those requirements already completed lor the award of the first degree. The Associate in General Studies 
degree may not be awarded more than once to any student. 



Develo~rnental Studies 
Tne deve.opmenta s l ~ d  es codrses oHereo ov tne COI ege are aes gneo to provm a meanstor st~dentslo remove 
spechc aet c encles or pror de refresner co,rse*orr pr or to enro I ng n acaoemc, occJpal onal, or tecnnca 
programs 

St,oentsonacaoem cprobal~onor s.spensmmay OereqJ realocompleledeve.opmenla s l ~ o ~ e s c o ~ r s e s l o s a t ~ s ~  
prooat80n or sspens on re.adm sswn reqd remenls 

Developmental studies courses may not be used 
to satisfy degree requirements and cannot be counted 
in the grade point average at Central Texas College. 

TECH PREP AND ADVANCED MASTERY CERTIFICATION 
Central Texas College participates in the Texas state-wide Tech Prep initiative. The Tech Prep degree curriculum 
awards credit to entering freshmen whose high school has entered Into an articulation agreement with CTC and has 
a TEA approved articulation plan. Central Texas College will award college credit to those students who have 
successfully graduated from an approved high school tech prep graduatbn plan and have completed six semester 
hours in residency at the Central Campus. Additionally the student has the option of receiving advanced mastery 
Certification by completing the appropriate courses as specified by the post secondary degree plan. 

Central Texas College has developed with independent school districts, and received approval by the Texas Higher 
Education Coordinating Board, the following Associate Degrees with Advanced Mastery Certification in: 

Automotive Service and Repair 
Criminal Justice 
Diesel Mechanics 
Early Childhood Professions 
Maintenance Technology 
Welding 

Currently Pending Coordinating Board Approval: 

Administrative Secretarial 
Agriculture Production 
Automotive Body Repair 
Management and Marketing 
Print Trades Management 
Telecommunications 

CERTIFICATES OF COMPLETION 
A Certificate of Completion will be awarded to students who fulfill the curricular requirements of special courses and 
programs. Minimum residency requirement is 25% or 12 semester hours, whichever is greater. Unless the student is 
in aTASP waivedcertificateprogram, allsectionsof IheTASPtest must bepassed. GPArequirementsare the same 
as degree programs. 



DEGREE REQUIREMENTS 

Associate In Arts Degree 
Studentsshouldcoordinate withtheseniorcollege to which they intend to transfertoensurethatthecoursesthey take 
at Central Texas College will fulfill degree requirements there. To receive an Associate in Arts degree students must 
complete a minimum of 64 semester hours which must include: 

Twelve semester hours ol communications to include a, b and c: 
a. ENGL 1301 and 1302. 
0. Three semester h o ~ r s  of EhGL 2322 2323 2327 2328.2332. or 2333 
c Tnree semester nodrs of speech. 

Three semester hours of humanities or tine arts (see page 54); 

Three semester hours of mathematics, MATH 1314 or higher; 

HlST 1301 and 1302; 

GOVl2301 and 2302; 

Eight semester hours of foreign language (141 1, 1412 sequence); 

Eight semester hours of natural science; 

Four semester hours of physical education from activity courses; 

A minimum of three semester hours of computer inst~ction (see page 54); 

A minimum of 25 percent of semester hours credit earned within the Central Texas College System; 

All required courses in the major as listed in the College Catalog; 

Satisly a, b. and c: 
a. A minimum overall grade point average of 2.0 ("C" average), 
b. A minimum ('C) on each course in the major, 
c. A minimum 012.0 ('C") with Central Texas College; 

A passing grade on all sections of the 'Certilicate Form" of the TASP test "; and 

Meeting all other College and departmental requirements. 

In cases where lreshman and/or sophomore degree requirements of the receiving college for a bachelor's degree 
differlrom those listed above, changes can be made in the Associate in Arts degree requirements when approved by 
Uie appropriate department chair. 

"This does not apply toany student who hasearned lhreeor more semester credit hours of college credit prior to the 
Fall Semester ol 1989. 



Associate In Science Dearee - 
St.oentssnodlocwro nare w tt tnesen orco lege towhicntney ntenototranslertoens~retnattheco.rsestney take 
at Cenlra Texas Co lege w 11 I, 11 1 degree reqJ.rements there To rece.ve an Assoc.ate In Sc ence aegree. stboenrs 
mJst complete a m.n m,m of 64 semester noJrs wn ch m ~ s t  inc ,oe. 

Twelve sernester hours of communications to include a, band c: 
a. ENGL 1301 and 1302. 
b. Three semester hours of ENGL 2311,2322,2323,2327,2328,2332, or2333. 
c. Three semester hours of speech; 

Three semester hours 01 humanities or fine arts (see page 54); 

HlST 1301 and 1302: 

GOVT 2301 and 2302; 

Twelve semester hours of laboratory science (I and II sequence): 

A minimum 01 three semester hours of computer instruction (see page 54); 

Six semester hours of mathematics, MATH 1314 or higher: 

Four sernester hours of physical education from activity courses: 

A minimum of 25 percent semester hours of credit earned within the Central Texas College System; 

All required courses in the major as listed in the College Catalog; 

SaWv a. b. and c: 
a A m~n .m~m overa I graoe po.nt average 012 0 (2' average) 
b A m n m m  ('C") on eacn come m r e  ma,or, 
c A mln m.m 012 0 ,  C") w fn Cenfra Texas Cot ege 

A passing grade on all sections of the "Cetiiicate Form" of the TASP test and 

Meeting all other College and departmental requirements. 

In cases where freshman andlor sophomore degree requirements of the receiving college for a bachelots degree 
diner from thoselistedabove, changescan bemadein the Associate insciencedegree requirementswhenapproved 
by the appropriate department chair. 

Associate In General Studies Degree 
Students planning toattend a senior collegeshouldcoordinatewith that senior collegetoensurethat the coursesthey 
takeatCentralTexasCollegewiltlultilldegreerequirementsthere.To receivean Associatein General Studiesdegree 
students must complete a minimum of 64 semester hours which must include: 

1. Communications to include either a orb: 
a. ENGL 1301 and three semester hours of oral communications, 
b. ENGL 1312; 

2. Three semester hours of humanities or line arts (see page 54); 

3. Three semester hours of mathematics, MATH 1314 or higher; 

2'This does not apply to any student who has earned three ormore semester credit hours of college credit priorto the 
Fall Semester of 1989. 
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HlST 1301 and 1302: 

GOVT 2301 and 2302; 

Three semester hours of computer instruction (see page 54): 

Two semester hours of physical education from activity courses; 

If the major is commercial art, all required courses in the major as listed in the College catalog must be 
completed; 

A minimum of 25 percent of semester hours credit earned within the Central Texas College System; 

A minimum of overall grade point of 2.0 ("C" average), to include a minimum 2.0 ("C" average) on all 
courses taken with Central Texas College; 

Meeting all other College and departmental requirements: and 

A passing grade on all sections of the 'Certificate Form" of the TASP test.3 

In cases where freshman andlor sophomore degree requirements of the receiving college for a bachelor's degree 
differfromthose listed above, changes can be made in the Associate in General Studiesdegree requirements when 
approved by the appropriate department chair. 

Associate In Applied Science Degree 
Students must compiete the specific degree requirements in the degree plan for their major field as shown in the 
program of study. The degrees consist of a minimum of64 semester hours and will include: 

1. Communications to include either a orb: 
a. ENGL 1301 and three semester hours of oral communications, 
b. ENGL 1312; 

2. Three semester hours of humanities or fine arts (see page 54): 

3. Three semester hours of mathematics, MATH 1314 or higher, except forthe Associate Degree Nursing 
program: 

4. Three semester hours of social or behavioral science (see page 54): 

5. Three semester hours of computer instruction (see page 54); 

6. A minimum of 36 semester hours of technical courses in the major or a closely related field; 

7. A minimum of 25 percent of semester hours credit earned within the Central Texas College System; 

8. All required courses in the major as listed in the College Catalog; 

9. Satisfv a. b. and c: 
a A m n!mm overa I graae po nr average 2 0 (-C average, 
o. A mm m,m TI on eacn course n me malor 
c A m n mJm of 2 0 ( C'j wlth Central Texas Co lege. 

10. A passing grade on ail sections of the "Certificate Form" of the TASP test v; and 

11. Meeting all other College and departmental requirements. 

NOTE: Studentsmay be required10 repeat major courses in their field of study if graduation is not accomplished 
within seven years after courses are completed. 

37his does not apply to any student who has earned three or more semestercredit hoursofcollegecreditprior to the 
Fall Semester of 1989. 
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GRADUATE GUARANTEE PROGRAM 
Transfer Credit . - -  

Centra Texas Col ege guarantees to its Aswfate nn Ans ana Assoctate in Sccence sl~aents wno have met the 
requrements for tne degree, oeg nnmg May 1992 an0 thereafter that c o n e  crwtts u II transfer to other pbb1.c- 
s,pponw Texas col eges or Ln vers ttes provlded tne to.lou ng cond,t ons are rnet 

1. Transferabilitv means acceptance of credit toward a specific maior and degree at a specific institution. These 
lhreecompoientsm.aoe,dent~f~ed by tnest~aent d~rm~tneapp l  cat onto;adm ss~onprocessprlor lothet rsl 
semester ol enrol men1 at Centra Texas Col ege 

2. Limitations on total number of credits accepted in transfer, grades required, relevant grade point average, and 
duration ot transferabiiify apply as stated in the general undergraduale catalog of the receiving institution. 

3. Transferability refers to courses in a written transfer degree plan in the student's file. 

4. Only college-level courses with Community College Academic Course Guide Manual-approved numbers are 
included in this guarantee. 

l a  I tneaoove conolt ons are rnet ana a courseor c o n e s  are not acceptedoy a recetv ngmsttJhannlranster the 
st~dent mist not.1~ tne Dean of Sl~aenl  Se~ lces at Central Texas Co leqe wltnm ten nays of norlce of the transler 
credit denial so the "lranster dispute resolution" process can be initiated.. 

f credl oenta s not resovea Centra Texas Cotege u 1 allow the sl~oenl10 lare Id1 0n.lree alternate co~rses. 
semester n o d  tor semester nodr. u n  ch are acceptao e tothe recelv ng nst IJtoon, w thin a oneyear penoa from the 
urantina ot the dearee at Central Texas Colleoe. The oraduate is resooisible foroavmentof anvfees. books. or other . . . . 
course-;elated eGenses associated with th;altemGe course or courses. 

NOTE: Students are urged to consult the catalog of the institution lo which they may transfer for the detailed 
informati~nconcerningcourseworktranster. Thiscatalog shouldbe usedby studentsasthe basis forcourse planning. 
Courses taken in developmental studies will not satisfy degree requirements at the receiving institution. 

Guarantee for Job Competency 
If a recipient of an Associate in Amlied Science dearee or Certificate ot Comoletion is iudaed bv his or her emolover 
to oe I&< ng n technral.ob sr.1 i aaent I eo asex tiompetenc es tor noor heraegreiprigram thegradJate kf ibe 
provlaea ~p to 12 tt.ft,on.tree cred~t n o m  of aoditoona sk~  Is Ira n~ng oy Central Texas Co.lege Jnder the cono~twns 
of the guarantee policy. 

Soeciai conditions which apply to the guarantee include the following: 

The graoLate mJst nave eameo tne Assoc ate In Appl ea Suence aegree or Cemtcate of Complet,on m May 
1992 or later n a rechncal, vocatlona or occLpat onal program laent~t~ea in tne col eqe's Genera Cata.og . . 
The graduate must have completed requirements tor the Associate in Applied Science degree or Certiticate of 
Completion with the Central Texas College system, witha minimumof 75 percent01 creditsearned at Central 
Texas College, and must have completed the degree or certificate within a tive-year time span. 
Graduates must be employed full-time in an area directly related to the program concentration as certified by 
the Director of Career Planninu and Placement. 
Employment must commence within 12 months of graduation. 
The employer must certify in writing that the employee is lacking ently-level skills identified by Central Texas 
Collegeas program exitcompetenciesand must specify the areasot defickency within90daysotthegraduate's 
initial employment. 
The employer, graduale, Dean of Student Services, Directorofcareer Planningand Placement,andappropriate 
department chair will develop a wrinen educational plan for retraining. 
Retraining will be limitedto 12 credithoursrelatedtothe identified skilisdeticiencyand tothoseclassesregularly 
scheduled during the period covered by the retraining plan. 
All retraining must be completed within a calerdar year from the time the educational plan is agreed upon. 



9. The graduate andlor employer is responsible lor the cost of books, insurance, uniforms, lees and othercourse- 
related expenses. 

10. Theguaranteedoes not imply thatthe graduatewill passany licensing orqualifyingexaminationforaparticular 
career. 

Astudent'ssole remedy against Central Texascollegeand its employeeslor skillsdeficienciesshall belimitedto 12 
credit hours of tuition-free education under the conditions described above. Activation of the Graduate Guarantee 
Program may be initiated by thegraduate by contacting the Dean01 Student Services within 90 days of thegraduate's 
initial employment. 

GRADUATION 

Application for Certificate or Degree 
Central Texas College awards cen I cales and degrees each year n May. A L ~ L S ~ ,  an0 December Req~ests lor 
Cert I cale an0 Reabesls lor Desree, wlth approDrlate non-ret~noaole fees mJst oe sJomlnea to me Guoance and . . 
Counseling Oflice by: 

DEADLINE 
Fall Semester lor December Grad~auon Octooer 1 st 
Sprlng Semester lor May Graobal on Feb r~av  1st 
Summer Semester for August Graduation June 10th 

AI Co lege entrance, codrse. and aegree requlremenls mbst oe comp eled pr or to a cert I cale or degree award. 
Otl cla transcr p a  or GED scores lrom prev6oJsly anended 1nsIr.l ons 11 appl caole, mbst oe on 11 e in me Central 
Texas College Records Office before the certilicate or degree is issued. 

Any stboent whota 1s to 11 e oy ine awve I sled graa~at on aeaal nes W ~ I ,  oe processed In me nexf aegreeorder nme 
lrame ho suoent w I be oenled a graodat~on appo nlment. The grad~auon aate on me cen.llcate or degree mJsr 
conform to the dates listed above. 

Studentsa~olvinolororaduationwhodonotcom~lete remainino deoree reouirementson orabouttheoraduationdate . . , "  - 
will oe declared non.graauates ana w 11 forleat fee St~Oenls oicl$ea non.grao,ales WI I be reqJ rdo to reapply lor 
graoLat on ana pay appropr ale graduat~on lees as p ~ b  ished .n lhqs Calalog. 

Students applying for a Skills Center self-paced program Certificate 01 Completion must apply through the Skills 
Center Counseling Office in the Vocational Skills Center Building 118. Room 14. 

Replacing a Lost Certificate or Degree - - 
If a certificate or degree has been lost, stolen, or damaged, a Request For Replacement may be obtained at the 
Guidance and Counseling Office. An appropriate lee is required to replace a certilicate or degree. 

Commencement 
Central Texas College holds one consolidated graduation exercise annually, at the end of the Spring semester. 
Deorees and certilicates will beawarded three times avear-Mav, Auaust, and December. All students who expect 
to graduate with a degree or certificate at the end of the Spring simesier must be measured for their cap and gown 
in order to participate in the ceremony. 

Graduation With Honors 
Candidatesfordegrees for Central Texas College may graduate with highest honors or honors basedon the lollowlng 
criteria: 

1. To graduate with honors, a candidate must have a 3.5 grade point average on a 4.0 scale with no grades below 
'0" on all coursework taken. In computing the candidate's grade point average lor honors, the grades in all 
courses taken at Central Texas College as well as courses transferred from other accredited institutions Of 
higher learning are included. A repeated course will not clear the graduate lor honors; however, the GPA will 
rellect only the repeated course in the final GPA. 



2. In any graduating class, the student(s) with the highest grade point average and who meets all other 
requirements above will be designated as graduating with highest honors. 

3. Public recognition for graduating with honors or highest honors is conferred only when the student participates 
in the lormal commencement ceremony. 

4. To qualify for honors, students must have earned a minimum of 30 semester hours of traditional study with 
Central Texas College. Grades 01 "P" will not be considered when determining the minimum 30 semester hour 
residency requirement. 

- -  - 

PROGRAMS OF STUDY 

PROGRAM LISTINGS 
Curriculum olans for various dearees and certificates are listed alohabeticallv on the lollowina oaaes. Course 
aescnpt~onsfora~ ,codrseso~er~are~  stea~na pha.n~mercolderbyco~rse pr&x Many o ~ t n e c ~ c ~ a ~ r e s e n t e d  
ontnetol ow ng pageshaveoeen des gnea torsl~denls *no w sh to lransterroa sen.orcol ege or Jn verslty College 
counselorsandad~isorsareavailabletoassist the student in choosina from thesesuaaestedoroammsor 'n workina *- . - - 
04t spec a. arrangements to meet panm ar eoLcal onal plans t s tne sl~aent's respons b~ ly to monltor program 
offer ngs an0 to1 ow tne p ~ o l  she0 oegree p an requrements Any oev atlons lrom fsreo comes mLst be approved 
in writing bv the deoariment. Studentswho olan totransfertoa seniorcolleae oruniversitvandare laklnacoursesthat 
lead to i n  ~ssoc i i te  in Arts or an ~ssociate in Science degree should re1e"rto the degree requirementSon pages 48 
and 49. 

Although academic counseling is available, it remains 
the responsibility of each student to determine the major area 
of study, the senior college or university to which the student 

wishes to transfer, and the required courses and their prerequisites. 

PROGRAM AND COURSE AVAILABILITY 
Programsolsr~oy d sp.ayeo.nth~sCatalogareoffereo whens~ffc enlinteresl nolcatesa evelofenrollmenrreq~ rea 
for program con1 n~al lon St~oenls oes r ng to enter spec f c programs ol s l ~ d v  are advlsed to seek confmnatlon ol 
program availability prior to their first regisiration 

Not all CoLrses are avallab e every semester obe lo the spec al zea natdre of the coJrse conlent, equpment 
reqd,remenl, or lac I tq ava, abJ ly St-denls m ~ s t  c o w  I the Scneddle &Ilelrn pdo.ened each term lor comes 
offered. The College reselves the right to cancel oflered courses when insufficient enrollment or other circumstances 
require such action. 

PREREQUISITE COURSES 
Students should be familiar with the course descriptions. If the course description Indicates a prerequisite, the 
prerequisite should be me1 prior to registering lor the advanced course. 

For example, ENGL 1302 -Composition and Rhetoric II requires that ENGL t301-Composition and Rhetoric I be 
successfully completed prior to registering for ENGL 1302. 

Sldaents who cannot scnedJe prereqJstres mJst obtaln pro1 approva to enrol, n these comes lrom thew 
Oepartment cha r Fa1 Lre to ooratn approva. c&!U resJ I n loss of cred I toward tne.1 degree 

SEMESTER CREDIT HOURS 
One semester hour of credit reoresents one hour 01 lecture class time or usuallv two hours 01 laborato~class time ~ ~ , - - ~ ~  ~ 

oerweeklor I 6  weeks. Lecture'and labDroooltiDnsmavvalv de~endino on fie ialure olthiciurse The relationshin , ,~ ~ - ~, ~ ,-.r ~ - =. . . ~ - . .  .~ ...... -. .- 
01 ectJre ana ab s nc.Loe0 n parenlneses wlth eacn come aexr pl on For examp e (3.0) lor a 3-~emesler-hot~ 
m d s e  means there are lnree eclJre n o m  per week for one 16-heer semester ano no ab nodrs requred: (2-4) 
means mere are two IectLre h o ~ r s  and t o ~ r  lao hods per wee< for me same 16-week semesrer. This week y 
requirement will be adjusted as necessaly to compensate for lemslsessionslsemesters with lengths other than 16 
weeks. 
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TECHNICAL ELECTIVES 
Technical electives are courses designed to strengthen the major area ol the student's program. 

APPROVED ELECTIVES 
Approved electives are courses which, although not specifically related to the major, are designed lo broaden the 
student's exposure to various disciplines considered supportive of the program's objectives. 

SPECIAL ELECTIVES 
Many programs ol stuay nave n~mans~esFme A m  and Soc~aJBenavmal Sclence e ecsve comes Inat can be used 
to j~stity electave requrements Some codrses can be LSW as e~ther a mman t~esF~ne Ans or SoclauBehav~oral 
Science elective as stated below. The special electives are listed below. 

HumanitiesFine Arts Electives 
ANTH 2351 Cultural Anthropology 
ARTS (all ARTS courses except ARTS 2313,2314,2356, and 2357) 
DANC 2304 Dance Appreciation 
DRAM 2366 Motion Picture Art 
Foreign Language courses 
@Xi Cultural Geography 
@Xi World Regional Geography 
H!SlT 2311 and 2312 Suwey ol Western Civilization I and II 
HlST 2381 Alrican-American History 
HUMA 1315 Introduction to Fine Arts 
Music courses (MUSI) 
Literature courses to include ENGL 1302 when it is not used to satisfv the English reauirement 
Philosophy courses to include Religion (PHIL) 
W ag Oral Pertormance of Literature 

SociallBehavioral Science Electives 
aGBl W lntroduction to Agriculture Economics 
ANTH Physical Anthropology 
ANTH Cultural Anthropology 

rn Macroeconomics 
EKN 2302 Microeconomics 
CRlJ 1307 Crime in America 
Geography courses (except GEOG 1302 and 1303) 
Government courses (GOVT) 
History courses (HIST) 
Psychology courses (PSYC) 
Sociology courses (SOCI) 

Computer SciencelMicrocomputer Technology Electives 
Computer Sc~ence courses (COSC) 
Microcomputer Technology courses (MI%) 
Word Processing courses (WOPO) 
AGRl 1309 Computers in Agriculture 
CMET 1403 Computer Systems and Operational Programming 
CMET 2402 Computer Circuit Analysis 
CMET 2411 Theory ol lntertace Devices 
DRDS 2410 Computer-Aided Drafting I 
DRDS 241 1 Computer-Aided Draning II 
FRMG 2309 Computers in Agriculture 
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ACCOUNTING TECHNOLOGY 
Associate in Appl ied Science Degree 

(Onered only at selected lXati0nS) 

First Year 
First Semester Credit Second Semester Credit 
ACTE 1301 Princ~ples ot Accounting I 3 ACTE 1302 Principles ol Accounting 11 3 
BllSl l3Ql Introduction to Business 3 ELCT' Elective 3 
MBItl IN2 Elementary Statistics 3 MGMT 1305 Introduction to Management 3 
EKL XUI Composition and Rhetoric 1 3 MGMT 1309 Income Tax 3 
COSC 1300 Computer Inlormation Processing W ULl Business and Protessional 
or Speaking 3 
MlSC 1450 Microcomputers for Business 3-4 PHED Physical Education 1 
PHED Physical Education 1 

16-17 16 

Second Year 
First Semester Credit Second Semester Credit 
ACTE 2309 Fundamentals of ACTE 2310 Fundamentals of 

Accounting Ill 3 Accounting iV 3 
MGMT 2305 Business Law I 3 MGMT 2306 Business Law II 3 
ACTE 2305 Basics ol Managerial ACTE" Elective 3 

Accounting 3 E E L  23Ll Technical Writing 3 
ACTE 2311 Accounting and Financial ELCTtt Social/Behavioral 

Information Systems I 3 Science Selection 3 
ELCTt HumanitieslFine Arts Selection 3 PHED Physical Educalion 1 
PHED Physical Education 1 

16 16 
Total Hours 64-65 

Electives: ECON 2301.232 FlBA2306; MGMT 1304,1306,1307,2301,2302: OADM 1309, or2307. 
" Accounting Electives: ACTE 2306,2312. 
t Humanities/Fine Arts Selection: See page 54. 

tt SociaVBehavioral Science Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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ADMINISTRATIVE SECRETARIAL 
Advanced Certificate 

Two-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
WOPO 1101 MS.DOS: An Introduction 1 ENGL" English Selection 3 
WOPO' 1303 Beginning Keyboarding1 WDPO 1102 Word Perfect: An Introduction 1 

Data Entry 3 WOPO' 1304 Intermediate Information 
OADM 1308 Business Correspondence 3 Processing Applications 3 
OADM 1309 Business Mathematics and WOPO 1307 Word Processing1 

Calculating Machines 3 Transcription 3 
OADM 1305 Records Management 3 OADM' 1302 Intermediate Shorthand 3 
OADM' 1301 Beginning Shorthand 3 OADM 1306 Office Procedures 

and Applications 3 
16 16 

Second Year 
First Semester Credit Second Semester Credit 
WOPO 1104 LOTUS 1-2-3: An Introduction 1 WOPO 1109 Data Applications 1 
WOPO 2302 Advanced Information WOPO 2304 Automated Accounting 3 

Processing Applications 3 OADM 2305 Office Accounting II 3 
OADM 2304 Office Accounting I 3 OADM 2307 Automated Office 
WOPO 2308 Information System Internship l 3 Management 3 
WOPO 2303 Onice Automation 3 WOPO 2309 Information Systems 

Internship II 3 
13 13 

Total Hours 58 

Levels of shorthand and typewriting will be determined by the student's previous training in these skills and1 
or by placement tests. " Electives or selections approved by Department Chair. Courses may be chosen leading toward general, 
medical, or legal secretarial programs upon depaltment appmval. 

Underlined numbers are common course numbers. See page 39. 
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ADMINISTRATIVE SECRETARIAL 
Assoc ia te  in Applied Science Degree 

and Advanced Mastery  Cer t i f i ca t ion Option 
Students successfully completing an Administrative Secretarial Tech-Prep High School program 

will be awarded CTC credit for those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
OADM' 1301 Beginning Shorthand 3 WOPO' 1304 Intermediate Inlormation 
WOPO' 1303 Begin. KeyboardinglData Entry 3 Processing Applications 3 
OADM 1305 Records Management 3 OADM 1306 Office Procedures 8 Appiic. 3 
OADM 1309 Business Mathematics and OADM' 1302 Intermediate Shorthand 3 

Calculating Machines OADM 1308 Business Correspondence 3 
ENGL English Selection 3 WOPO 1307 Word Processing/Transcript 3 
WOPO 1101 MS.DOS: An Introduction 1 PHED Physical Education 1 

16 16 

Second Year 
First Semester Credit Second Semester Credit 
MATH MATH 3 WOPO 2303 Oflice Automation 3 
WOPO 2302 Advanced Inlormation OADM 2305 Office Accounting II 3 

Processing Applications 3 OADM 2307 Automated Olfice Mgmt. 3 
OADM 2304 Ollice Accounting I 3 SPCH SPCH 1315 or 1321 3 
ELCT" Elective 3 ELCTt HumanitieslFine Arts Selection 3 
ELCT" OADM/WOPO/MISC ELCTtt SocialIBehavioral 

Selection 3-4 Science Selection 3 
15-16 18 

Total Hours 65-66 

Levels o l  shollhand and typewriting will be determined by the student's previous training in these skills and/ 
or by placement tests. 

" Electives or selections a ~ ~ r o v e d  bv De~artment Chair. Courses mav be chosen leadino toward oeneral. 
med.cal, or legal secretanal prograins ipon depanment approva . 

' " 

t Hman tteslhne Ans Selection: See page 54. 
tt Soc auBehavioral Sc.ence Seiect~on. See page 54. 

Certificate of Completion - Level One 
(Offered at imtea snes only) 

Sr~dent may app y for a Cenhcate of Comp et on, Genera O f f m  Ass~stant, bpon sat~sfactory compler on of all 
tne followmg courses OADM 1305.1306 1308,t309.2304,2305 2307 WOPO 1101,1303,1304 and 1307 

Certificate of Completion - Level Two 
General Secretarial 

Student may apply for a Certificate of Completion, General Secretarial, upon satisfactory compietion of ail 
courses listed in the first year. 

Advanced Mastery Certification 
Advanced Mastery Certification will be awarded upon compietion of the degree and the following courses: TiOA 
1310; TlHl1302. 1303, 1305. 

Underlined numbers are common course numbers. See paw 39. 



AGRICULTURE 
ANIMAL (BOVINE) TECHNOLOGY 

one-year ~ertificaie of Completion 

First Year 
First Semester Credit Second Semester Credit 
FRMG 1304 Animal Health 3 FRMG 1302 Range Management 3 
FRMG 2303 Feeds and Feeding 3 FRMG 2306 Livestock Marketing 3 
FRMG 2307 Livestock Production 3 FRMG 2401 Food Preservation 4 
&B! Animal Husbandry 4 ELCT FRMG Elective 3 
&Ol 233 Entomology 3 FRMG 2403 Agricultural Internship 4 

16 17 
Total Hours 33 

AGRICULTURE 
ANIMAL (EQUINE) MANAGEMENT 

Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
FRMG 1304 Animal Health 3 FRMG 1307 Intermediate Horsemanship 3 
FRMG 1306 Elementary Horsemanship 3 Agronomy 3 

1419 Animal Husbandry 4 ELCTtt Social/Behavioral Science 
811211 14PB General Biology 4 Selection 3 
W BE Communications Skills 3 L W  Elementary Statistics 3 

&B! XgB Computers in Agriculture 3 
L131 The Agriculture Industry 1 

PHED Physical Education 1 
17 17 

Second Year 
First Semester Credit Second Semester Credit 
FRMG 2304 Horse Production 3 FRMG 1302 Range Management 3 
FRMG 2307 Livestock Production 3 FRMG 2303 Feeds and Feeding 3 
FRMG 2308 Animal Breeding 3 FRMG 2305 Advanced Equitation 3 
KiR! Zil3 Entomology 3 ZXM Agriculture Mechanics II 3 
ELCTt HumanitiesIFine Arts Selection 3 ELCT" Elective 3 
ELCT" Elective 3 

18 15 
Total Hours 67 

If the student desires, &QW@ may be substituted. 
" E1ectives:AGRl l a  1327; FRMG 1303,2305,2401. orothercoursesapproved by the Depaltment Chair. 
t HumanitiedFine Arts Selection: See page 54. 

tt SociaVBehavioral Science Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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AGRICULTURE PRODUCTION 
Associate in Applied Science Degree 

and Advanced Mastery Certification Option 
St~dents s ~ c c e s s t ~ l  y comp etmg an Agrm tJre Proa~ct~on Tecn.Prep ntgh School program 
w~l l  oe awaroea CTC cred t lor tnose an c~lated comes wh cn meet the Tecn-Prep crlter8a. 

First Year 
First Semester Credit Second Semester Credit 
FRMG 1301 Wildlife Management 3 U3l The Agriculture Industry 1 
FRMG 1304 Animal Health 3 FRMG 1302 Range Management 3 
FRMG 1308 Forage and Pasture Crops 3 FRMG 1303 Soil Science 3 
AGH Hi9 Animal Husbandry 4 lU5 Horticulture - Home 
BlPLIl 14PB General Biology 4 Gardening 3 

M Poultry Science 3 
ELCTtt SociallBehavioral 

Science Selection 3 
PHED Physical Education 1 

17 17 

Second Year 
First Semester Credit Second Semester Credit 
FRMG 2303 Feeds and Feeding 3 FRMG 2302 Farm Mechanics II 3 
FRMG 2307 Livestock Production 3 FRMG 2306 Livestock Marketing 3 
FRMG 2301 Farm Mechanics I 3 FRMG 2309 Computers in Agriculture 3 
AGH ZiE Entomology 3 AGH M!5 Horticulture 4 

U Communications Skills 3 W W Elementary Statistics 3 
ELCT' Elective 3 ELCTt HumanitiedFine Arts Selection 3 

18 19 
Total Hours 71 

Electives must be aoomved bv the Deoaltment Chair. 
" I the sludent oes res, B OL 1409 may'ae s ~ b s l  luted 
T H~man  tles Fme Ans Selection See page 54 

tT Soc~alBehav~oral Sc ence Se ect on See page 54 

Advanced Mastery Certification 
Advanced Mastery Certification will be awarded upon completion ol the degree and the lollowing c o u r s e s : M  
1307.2317; and ACCT 2301; or OADM 2304. 

Underlined numbers are common course numbers. See page 39. 
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AGRICULTURE SCIENCE 
Assoc ia te  in Science Degree 

a n d  Advanced Mastery Cer t i f i ca t ion Option 
Students successfully completing an Agriculture Science Tech-Prep High School program 

will be awarded CTC credit lor those alliculated courses which meet the Tech-Prep criteria. 

First Year 
First  Semester Credit Second Semester Credit 

Animal Husbandry 4 laaz Agronomy 3 
232 Introduction to Agriculture ELCT' Approved Agriculture Elective 3 

Economics 3  BLPl L W  General Biology 4 
L W  1301 Composition and Rhetoric 1 3  ENGL 13P2 Composition and Rhetoric 11 3 
H!LT U!Z History of the U.S. to 1877 3  H!LT KQ History of the U.S. from 1877 3 
MATH U College Algebra 3 IUI The Agriculture Industry 1 
PHED Physical Education 1 PHED Physical Education 1 

17 18 

Second Year 
First Semester Credit Second Semester Credit 

2U3 Entomology 3 ELCT' Approved Agriculture Elective 3 
SCIE' Laboratory Science 4 ENGL" English Selection 3 

State & Federal Government 1 3  GQYI 2222 State and Federal Govt iI 3 
MATH l3E Trigonometry 3 SCIE' Laboratory Science 4 

la21 Business & Professional KB Computers in Agriculture 3  
Speaking 3 PHED Physical Education 1 

PHED Physical Education 1 
17 17 

Total Hours 69 

St,oents snoJlo cneck reqJtrements 01 !he instdmon lo wnch tney d e n d  lo transfer 
E ecl ves must be approved by me Depanmenl Cha.r 
Engl sh Select~on(sj Engl sh comes mc >de E N G . 2 3 , 2 3 2 7  2 3 2 8 . 2 3 3 L ~ 2 3 3 2  

Advanced Mastery Certification 
Advanced Mastery Cellilication will be awarded upon completion of the degree and the following C O U ~ S ~ S : ~ S ~ !  

moo 1415; or CHEM 1411; and A!XEU 

Underlined numbers are common course numbers. See page 39. 
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AGRICULTURE TECHNOLOGY 
TWO-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester 
KiK! 2330 Wildlife Management 3 FRMG 1302 Range Management 
FRMG 1304 Animal Health 3 FRMG 1303 Soil Science 
FRMG 1308 Forage and Pasture Crops 3 Ul5 Horticulture - Home 
ELCT' Approved Elective 3 Gardening 

KiK! IW Poultry Science 
12 

Second Year 
First Semester Credit Second Semester 
FRMG 2303 Feeds and Feeding 3 FRMG 2306 Livestock Marketing 
FRMG 2307 Livestock Production 3 FRMG 2401 Food Preservation 
KiK! BX3 Agriculture Mechanic I 3 KiK! 233 Agriculture Mechanics II 3 
ELCT FRMG Selection 3 KiK! 1415 Horticulture 4 

FRMG 2403 Agricultural Internship 4 
12 18 

Total Hours 54 

Must bB approved by the Department Chair 

Credit 
3 
3 

3 
3 

12 

Credit 
3 
4 

Underlined numbers are common course numbers. See page 39. 
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AIR CONDITIONING & REFRIGERATION 
Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credlt 
AlRC 1400 Basic Air Conditioning 8 AlRC 1406 Electricity for Air Conditioning 

Refrigeration Theory 4 8 Refrigeration II 4 
ARC 1401 Electricity for Air Conditioning AlRC 1407 Mechanical 

8 Relrigeration I 4 Relrigeration Systems 4 
AlRC 1403 Heating Systems 4 ELCTttt Computer SciencelMicm- 
MATH MATH 1314 or higher 3 computer Tech. Selec. 3 
PHED Physical Education 1 ENGL j3E Communications Skills 3 

GeYI 2.Q.I State 8 Federal Government I 
or 
W 23Q2 State 8 Federal Government 11 3 

16 17 

Second Year 
First Semester Credit Second Semester Credit 
AlRC 2400 Electricity for Air AlRC 2402 Commercial Refrigeration 4 

Conditioning 8 Relrig. Ill 4 AlRC 2404 Troubleshooting Air 
AlRC 2401 Advanced Air Conditioning 8 Conditioning 8 Refrig. Sys. 4 

Refrigeration Theory 4 ELCTt HumanitiedFine Arts Selection 3 
AlRC 2405 Heat Pumps I 4 AlRC 2407 Heat Pumps II 4 
AlRC 2403 Commercial Air Conditioning U XEI Business and 

Systems Professional Speaking 3 
or 
AIRC 2409 Air Conditioning 8 

Refrigeration Internship 4 
16 18 

Total Hours 67 

t HumanitieslFine Arts Selection: See page 54. 
ttt Computer SciencelMicrocomputer Technology Selection: See page 54. 

Certificate of Completion - Level One 
(Onered at TDC sites only) 

Students may apply for a Certificate of Completion upon satisfactory completion of the lollowing courses: AlRC 
1400, 1401, 1403. 1406. 1407,2400,2404, and 2405. 

Certificate of Completion - Level Two 
Students may apply for a Certificate of Completion upon satisfactory completion of ail AlRC prefix courses. 

Underlined numbers are common course numbers. Sw page 39. 
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Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
BllSl introduction to Business 3 l3!23 Consumer Economics 3 
ENGL' English Selection(s) 3 ENGL' English Selection(s) 3 
MATH MATH 1314 or higher 3 MGMT" Management Selection(s) 3 
MGMT 1305 Introduction to Management 3 SPCH' Speech Selection(s) 3 
MGMT 1306 Human Relations 3 ELCTttt  Computer SciencelMicro- 
PHED Physical Education 1 computer Tech. Selec. 3 

PHED Physical Education 1 
16 16 

Second Year 
First Semester Credit Second Semester Credit 
AET" M Principles of Acct. I 3 ELCTtt SociallBehavioral Science 
MGMT 2302 Human Resource Management 3 Selection 3 
MGMT 2309 Supervision 3 MGMT"" 2303 Law and Legal 
ELCTt HumanitiedFine Arts Selection 3 Assistance 3 
MGMT" Management Selection(s) 3 MGMT 2310 Personnel Counseling 3 
PHED Physical Education 1 MGMT" Sophomore Management 

Selection(5) 3 
MGMT" Sophomore Management 

Selection(s) 3 
PHED Physical Education 1 

16 16 
Total Hours 64 

ENGL 1301.1302.1312.2311: SPCH 1315.1321 
" MGMTl lS,  1301,1302,1303,1304,1307,1308,1309,1381,1382,1383,1384,1385,1386,2101,2151, 

2152,2161,2162,2164,23W, 2301,2304,2305,2306,2307,2312,2314,2315,2351,2354,2381,2382, 
2383,2384,2385,2386;w; COSC 1300,1403,1405; OADM 1 3 0 8 , 2 3 0 7 ; ~ ;  REAE 1301, 
2304. or 2305 
ACCT %may be smsutulea with OADM 2304 or HMMG 2304 

"" MGMT 2303 may be suost~t~tw w Ih REAE 2305 or LEGA 2302. 
t ~umanitiesl~ine-Arts Selection: See Daoe 54. 

t i w aJBehaworal Sc.ence Seiectlon 'see page 54 
ttt Comp~ler Sc~enceN~crocomp~ter Tecnno ogy Seen on See page 54 

Underlined numbers are common course numbers. See page 39. 
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APPLIED MANAGEMENT WITH TECHNICAL OPTION 
COMPUTER APPLICATIONS 
Associate in Applied Science Degree 

(Onered only at selected locations) 

First Year 
First Semester Credi t  Second Semester Credi t  
MGMT 1305 Introduction to Management 3 MGMT 1301 Organization & Management 3 
MlSC 1400 Microcomputer Fundamentals 4 MGMT 1304 Work Organization 3 
MlSC 1450 Microcomputers lor Business 4 MlSC 1430 Spreadsheets for Microcomps. 4 

W Communications Skills 3 MlSC 1440 Data Base lor Microcomputers 4 
MATH MATH 1324 or 1342 3 SPCH 1321 Business and Professional 
PHED Physical Education 1 Speaking 3 

PHED Physical Education 1 
18 18 

Second Year 
First Semester Credit Second Semester Credit 
MGMT 2305 Business Law I 3 MGMT 1306 Human Relations 3 
MGMT 2302 Human Resource Management 3 ELCT' ComputerlMicrocomputer 

2301 Principles of Accounting I 3 Elective 4 
MlSC 1461 Operating Systems 4 2302 Principles of Accounting 11 3 
MlSC 2402 Systems in the MIS ELCTt HumanitieslFine Art Selection 3 

Environment 4 ELCTtt  SociallBehavioral Science 
Elective 3 

17 16 
Tolal Hours 69 

Any MlSC or COSC course for wn.ch prerequstes are completed. 
t Human t~eJF~ne Arts Selecrion See page 54. 

TT Socia. Behav ora Sclence Se.eaon: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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ART 
Associate in Arts Degree 

This is a suggesled curriculum. See page 48 for degree requiremenb. 

First Year 
First Semester Credit Second Semester Credit 
ARTS Two courses from ARTS 1303. ARTS Two courses lrom AEiLLWL 

LWJ316. or 2323 6 1312.1317, and 2324 6 
U I W  Composition and Rhetoric 1 3 W 13P2 Composition and Rhetoric 11 3 
M K&l History of the U.S. to 1877 3 W KQ History ol the U.S. lrom 1877 3 
W 1411 Beginning Foreign Language 4 W 1412 Foreign Language 4 
PHED Physical Education 1 PHED Physical Education 1 

17 17 

Second Year 
First Semester Credit Second Semester Credit 
ARTS One course, sophomore level 3 ARTS One course, sophomore level 3 
ELCT E K i L  2322. 2323. 2327. ELCT SPCH 1318. 1321. or 2341 3 

2328, or 2332 3 ELCT Natural Science Elective 3 
ELCT Natural Science Elective 3 ELCTt t t  Computer SciencelMicro- 
MATH MATH 1314 or higher 3 computer Tech. Selec. 4 
m T  23U State 8 Federal Government i 3 W State & Federal Government 1 1  3 
PHED Physical Education 1 PHED Physical Education 1 

16 17 
Total Hours 67 

Students shu ld  check the catalog of the institution to which they plan to transler for particular art 
courses. 
LANG: see course selections under GERM, SPAN, FREN, and JAPN. If German is taken the first year, 
beginning French or Spanish may be taken the second year. 

ttt Computer Science/Microcomputer Technology Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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AUTO BODY REPAIR TECHNICIAN 
Two-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TlAB 1400 Auto Body Shop Procedures 4 TlAB 1403 Auto Body Welding II 4 
TlAB 1401 Auto Body Glass, Hardware, TlAB 1404 Basic Auto Body Relinishing 4 

& Trim 4 TlAB 1405 Minor Auto Body Repairs 4 
TlAB 1402 Auto Body Welding I 4 TlAB 2406 Auto Body Fiberglass 8 

Plastic Repair 4 
12 16 

Second Year 
First Semester Credit Second Semester Credit 
TiAM 2407 Automotive Steering 8 TlAM 1405 Automotive Air Conditioning 4 

Suspension Systems 4 TlAB 2409 Major Auto Body Repair 4 
TlAB 2407 Advanced Auto Bodv TlAM 1406 Automotive Braking Systems 4 - 

Relln~shlng 4 or 
TlAB 2408 Auto Body Mechanlcal 8 ATBR 2409 ~ u t o  ~ o d y  lnternsh~p 4 

Electrical 4 
12 12 

Total Hours 52 

Courses must be taken in the sequence shown above except as approved by the Department Chair. 
This is a sell-paced opewentry program. 

Underlined numbers are common course numbers. See page 39. 
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AUTOMOTIVE BODY REPAIR 
Associate in Applied Science Degree 

and Advanced Mastery Certification Option 
Students successlully completing an Automotive Service and Repair Tech-Prep High School program 

will be awarded CTC credit for those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 ATBR 1408 Roughing and Alignment 1 1  4 
ATBR 1403 Roughing and Alignment 1 4 ATBR 1409 Auto Body Welding II 4 
ATBR 1405 Auto Body Welding I 4 ATBR 1410 Auto Body Painting 
ATBR 1407 Auto Body Fundamentals 4 Fundamentals 4 
ELCT Free Elective 1 ATBR 1411 Automotive Glass 4 

MATH MATH 1314 or higher 3 
17 19 

Second Year 
First Semester Credit Second Semester Credit 
ELCTt HumanitieslFine Arts Selection 3 ATBR 2400 Major Vehicle Damage 
ATBR 2406 Frame Repair and Alignment 4 Repair 4 
AUTO 2405 Steering & Suspension Systems 4 ATBR 2404 Advanced Auto Body 
ENX XU2 Communications Skills 3 Painting 4 
W ZW State & Federal Government I ELCTt t t  Computer SciencelMicro- 
or computer Tech. Selec. 4 
W 23!22 State & Federal Government ll 3 SeL;H 1321 Business and Prolessional 

Speaking 3 
ATBR 2401 Panel Repair and Replacement 
or 
ATBR 2409 Auto Body Internship 4 

17 19 
Total Hours 72 

t HumanitiesIFine Arts Selection: See page 54. 
ttt Computer SciencelMicrocomputer Technology Selection: See page 54. 

Certificate of Completion 
Students may apply tor a Certificate of Completion upon satisfactory completion of all ATBR, AUTO, and INDU 
prefix courses. (Students must complete ATBR 2401 and 2409.) 

Advanced Mastery Certification 
Students may select the fallowing options to the AAS degree to receive Advanced Mastery Certification: 

Automotive Service and Repair - AUTO 1402, 1405, and 2404 
Diesel Mechanics - DIEM 2400, 2405, and 2406 
Business Management - MGMT 1304, 1306, 1308, and 2320 

Underlined numbers are common course numbers. See page 39. 
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AUTOMOTIVE SERVICE AND REPAIR 
Associate in Applied Science Degree 

and Advanced Mastery Certification Option 
Students sucCesslully completing an Automotive SeNice and Repair Tech-Prep High School program 

will be awarded CTC credit lor those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
AUTO 1400 Shop Fundamentals 4 AUTO 1411 Automotive Computer Sys. 4 
AUTO 1301 Automotive Systems 3 AUTO 1405 Automotive Air Conditioning 4 
AUTO 1402 Basic Electrical and Test Equip 4 AUTO 1407 Brake Systems 4 
MATH MATH 1314 or higher 3 AUTO 1408 Standard Transmissions and 
SCH Business and Professional Transaxles 4 

Speaking 3 EKL U Communications Skills 3 
17 19 

Second Year 
First Semester Credit Second Semester Credit 
AUTO 2404 Ignition, Startino. 8 Charaina 4 AUTO 2403 Automatic Transmissions and 
AUTO 2405 Steering 8 suspension $stems 4 
ELCTt t t  Computer SciencelMicra- AUTO 2406 

computer Tech. Selec. 4 ELCT 
AUTO 2410 Fuel Systems 8 Injection 4 ELCTt 

rn State 8 Federal Government i AUTO 2408 
P! or 

232 State 8 Federal Government 11 3 AUTO 2409 
18 

Transaxles 4 
Enoine Diaonosis 8 Emission 4 
~ le i t i ve  - 3 
HumanitiedFine Art Selection 3 
Advanced Engine Service 

Automotive Internship 4 
18 

Total Houra 72 

t HumanitiedFine Arts Selection: See Daoe 54 
t t i  Computer ~cience/~icrocomputer ~ i c h i o l o ~ ~  Selection: See page 54. 

Certificate of Completion - Level One 
(Oflered at limited sites only) 

Students may apply for a Certificate ot Completion upon satislactory completion of the tollowing courses: AUTO 
1400,1402,1405, 1407,1408,2404,2406, and 2410. 

Certificate of Completion - Level Two 
Students may apply for a Certificate ol Completion upon satisfactory completion ol ALL AUTO prefix courses. 
(Students must complete AUTO 2408 and 2409.) 

~dvanced Mastery Certification 
Student may select the following options to the AAS degree to receive Advanced Mastery Certification: 

Auto Body Repair - ATBR 1407,1410, and 1411 
Diesel Mechanics - DIEM 2400,2405, and 2406 
Business Management - MGMT 1304,1306,1308, and 2320 

Underlined numbers are common course numbers. See page 39. 



AUTOMOTIVE TECHNICIAN 
TWO-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credlt 
TlAM 1400 Automotive Shop Procedures, TlAM 1303 Automotive Auxiliary 

Tools 8 Equipment 4 Systems 3 
TlWL 1308 Industrial Shop Welding TIAM 1404 Automotive Fuel Systems 4 

Procedures 3 TlAM 1405 Automotive Air Conditioning 4 
TlAM 1401 Automotive Fundamentals 4 TlAM 251 1 Automotive Computer 
TlAM 1502 Automotive Electrical Systems 5 Systems 5 

16 18 

Second Year 
First Semester Credit Second Semester Credit 
TlAM 1406 Automotive Brake Systems 4 TlAM 2512 Autornotive Engine Diagnosis 
TlAM 2407 Automotive Steering and Tune-up and Emissions 5 

Suspension Systems 4 TlAM 2410 Automotive Engine Service 
TlAM 2408 Automotive Standard Power or 

Trains 4 AUTO' 2409 Automotive Internship 4 
TlAM 2409 Automotive Automatic Power 

Trains 4 
16 9 

Total Hours 57 

Prereauisite: Satisfactory comDletion ol ALL otherTlAM ~relixcoursesora~~roval of the DeDartment Chair. 
courses must be takenin the sequence shown above except as appro;ed by the Department Chair. 
This is a sell-paced open-entry program. 

Underlined numbers are common course numbers. S n  page 39. 
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AVIATION MAINTENANCE TECHNOLOGY 
Associate in Applied Science Degree 

(Offered only at selected lacatlons) 

First Year 
First Semester Credit Second Semester Credit 
AVMT 1201 Maintenance Publications-G 2 AVMT 1203 Aircraft Drafting-G 2 
AVMT 1202 Weight and Balance-G 2 AVMT 1204 Aidrame Materials & Corrosion 
AVMT 1305 Basic Aircraft Electricity-G 3 Controls-G 2 
EtGL W Communications Skills 3 AVMT 1306 Aircraft Finishes-A 3 

Survey of Physics 3 AVMT 1402 Sheet Metal Structures-A 4 
AVMT 2303 Airframe Inspection-A 3 
MATH MATH 1314 or higher 3 

13 17 

Summer Semester Credit 
AVMT 2304 Aircraft Fuel Systems-A 3 
AVMT 2402 Hydraulics and Pneumatics-A 4 

7 

Second Year 
First Semester Credit Second Semester Credit 
AVMT 2305 Aircraft Instrument Systems-A 3 AVMT 2404 Powerplant Maintenance 
AVMT 2306 Engine Electrical Systems-P 3 Reciprocating Engines-P 4 
AVMT 2307 Engine Lubrication and Cooling AVMT 2405 Engine Fuel Systems-P 4 

Systems-P 3 AVMT 2406 Aircraft Propel1ers.P 4 
AVMT 2403 Aircraft Electrical Systems-A 4 AVMT 2407 Powerplant Maintenance 

Engines-P 4 
13 16 

Summer Semester Credit 
ELCTt Humanities/Fine Arts Selection 3 
ELCTtt SociallBehavioral Science 

Selection 3 
6 

Total Hours 72 

AVMT courses are desianated: G - General, A - Airframe, P - Powerplant 
t H~man~t~eslF ne Ans ~;ectlon See page 54 

tt Sac aVBehav.ora. Sc~ence SelecLon See page 54 

Underlined numbers are common course numbers. See page 39, 
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AVIATION SCIENCE 
Associate in Applied Science Degree 

First Year 
First Semester Credn Second Semester Credit 
ASCI' 1200 Flight - Basic 2 ASCI' 1201 Flight - Private 2 
ASCI' 1301 Aircraft Science 3 ASCI' 1306 Meteorology 3 
ASCI' 1403 Air Navigation 4 KlQZ Composition and Rhetoric 11 3 
EKd l3Ql Composition and Rhetoric 1 3 SPCH W Public Speaking 3 
M&jY KIM College Algebra 3 ELCT" Approved Elective 3 
PHED P h ~ s i ~ i  Education 1 PHED Physical Education 1 

16 15 

Summer Semester Credit 
ASCI' 1204 Fllght - Intermediate 2 
ASCI' 1305 Advanced Air Navigation 3 
ASCI' 2318 Propulsion Systems 3 

8 

Second Year 
First Semester Credit Second Semester Credit 
ASCI' 2204 Flight - Instrument 2 ASCI' 2205 Flight Commercial 2 
ASCI' 2301 Aerodynamics 3 ASCI' 2300 Commercial Ground School 3 
ASCi' 2407 Instrument Ground School 4 ASCI' 2303 Air Transportation 3 
RIB U!& Survey ol Physics 3 ELCTtt SocialIBehavioral Science 
ELCTt HumanitieslFine Arts Selection 3 Selection 3 

ELCTt t t t  Microcomputer Selection 4 
15 15 

Total Hours 69 

ASCI 2210 and 221 1 are substitutes for ASCI 2204 and 2205 for Rotary Wing Transition Students. 
" Business or Management Elective 
t Humanitiefiine A& Selection: See Daae 54 

tt Soc.aJBehav~oral Sclence Se eclon '(6eograpny pretened) See page 54 
tttt Mlcrocomp~ter Se enfons MlSC 1450 or 1451 

Certificate of Cornpietion 
Students may apply lor a Cettilicate ol Completion upon satisfactory completion of ALL ASCI courses. 

Underlined numbers are common course numbere. Sea page 39. 
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BARBER 
PROFESSIONAL BARBER-STYLIST SCIENCE 

A One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
BARB 1601 lntroduction to Hair Design 6 BARB 1603 lntermediate Barber-Stylist 1 6 
BARB 1602 Basic Barber-Styling 6 BARB 1604 Intermediate Barber-Styling 11 6 

12 12 

Third Semester Credit 
BARB 2601 Advanced Barber-Styling 6 
BARB 2602 Advanced Barber-Styling, 

Barber Law and Shop 
Management 6 

12 
Total Hours 36 

BARBER 
PROFESSIONAL BARBER-STYLIST SClENCEllNSTRUCTOR 

Two-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
BARB 1601 lntroduction to Hair Design 6 BARB 1603 lntermediate Barber-Stylist 1 6 
BARB 1602 Basic Barber-Styling 6 BARB 1604 Intermediate Barber-Styling 11 6 

12 12 

Third Semester Credit 
BARB 2601 Advanced Barber-Styling 6 
BARB 2602 Advanced Barber-Styling, 

Barber Law and Shop 
Management 6 

12 

Second Year 
First Semester Credit Second Semester Credit 
BARB 2604 Introduction to Instructor BARB 2606 Intermediate Barber Instructor 6 

Orientation 6 BARB 2607 Advanced Barber Instructor 6 
BARB 2605 Basic Barber Instructor 6 

12 12 
Total Hours 60 

Underlined numbers are common course numbers. See page 39. 
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BIOLOGY 
Associate in Science Degree 

This is a suggested curriculum. See page 49 for degree requirements 

First Year 
First Semester Credit Second Semester Credit 

MQ8 General Biology I 4 General Biology ll 
CHEM 1411 General Chemistry I 4 or 

13P1 Composition and Rhetoric 1 3 W 14L1 General Botany 4 
%I 13P1 History of the US. to 1877 3 W U General Chemistry II 4 
MATH U College Algebra 3 Xi!22 Composition and Rhetoric 11 3 
PHED Physical Education 1 H M  iU2 History ol the U.S. from 1877 3 

MATH Trigonometry 3 
PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credit 
B!QL ZQQ Vertebrate Zoology 4 E!!Q$ M Plant Taxonomy 4 
W 2423 Organic Chemistry I 4 CHEM 2425 Organic Chemistry II 4 
COSC 1403 lntro to Computer Science !3BI 23Q2 State 8 Federal Government 11 3 

and Programming 4 ELCTt HumanitieslFine Arts Selection 3 
WX 2 U  Technical Writing 3 SFW W Public Speaking 3 
GQ!LT 2391 State 8 Federal Government 1 3 PHED Physical Education 1 
PHED Physical Education 1 

19 18 
Total Hours 73 

Students should check requirements of the institution to which they intend to transfer as requirements 
may vary. 

t HumanitiedFine Ads Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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BUILDING MAINTENANCE TRADES 
A One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TlBT 1400 Basic Shop Skills 4 TlBT 1404 Rooling and Floors 4 
TlBT 1401 Basic MasonryIConcrete TlBT 1405 Cabinets l 4 

Applications 4 TlBT 1406 Cabinets ll 4 
TIBT 1402 Basic Carpentry 4 TlBT 1407 PainVWall Coverings 4 
TlBT 1403 Carpentv and Insulation 4 

16 16 

Third Semester 
TlBT 1408 Basic Wiring 4 
TlBT 1409 Plumbing Repairs I 4 
TIBT 1410 Plumbing Repairs II 
or 
MTNT 2419 Maintenance Technology 

Internship 4 
12 

Total Hours 44 

Courses must be taken in the sequence shown above except as approved by the Department Chair. 
This is a self-paced open-entry program. 

Underlined numbers are common course numbers. See page 39 
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BUSINESS ADMINISTRATION 
Assoc ia te  in Arts Degree 

This is a suggested curriculum. See page 48 for degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
SClE Biology, Chemistry, Physics, SClE Biology, Chemistry, Physics. 

or Geology 4 or Geology 4 
!4!ST L3Ql History of the U.S. to 1877 3 HEJ M2 History of the US.  from 1877 3 

13P1 Composition and Rhetoric 1 3 W UQZ Composition and Rhetoric 11 3 
MATH' MATH 1314 or higher 3 W U!3l Introduction to Business 

23P1 Introduction to Psychology 3 or 
PHED Physical Education t MGMT 1305 Introduction to Management 3 

ELCTt HumanitieslFine Arts Selection 3 
PHED Physical Education 1 

17 17 

PHED 

.. ... 
t 

ttt 

Second Year 
First Semester Credit Second Semester Credlt 
W 23P1 Macroeconomics 3 23Q2 Principles of Accounting 11 3 

23P1 Principles of Accounting I 3 ELCTt t t  Computer SciencelMicro- 
ENGL" English Selection 3 computer Tech. Selec. 4 
&QU Z3Ql State & Federal Government 1 3 W 2302 State & Federal Government 11 3 
ELCT"' Approved Elective 3 23Q2 Microeconomics 3 

Physical Education 1 SPCH SPCH 1315 or 1321 3 
PHED Physical Education 1 

16 17 
Total nours 67 

S m e  senlor college math reqbuements vary w dely, t ~thestboent s respons 01 ~ ty~ocons~ l t  w~th thefobr. 
year onstltJtlon heme 1s pfannlng to atteno 
Engl,sh c o n e s  n c l m  ENGL 2322.2322 2327.2328 2332. or 
B,aness. Management Offlce Aammtstrat~on Soc~al Sclence, or olner related e ect ves must be approved 
by the BLS ness Management Department Chair 
HumanitiedFine Arts Selection: See page 54. 
Computer SciencelMicrocomputer Technology Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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BUSINESS MANAGEMENT 
Associate in Applied Science Degree 

First Year 
Fi rs t  Semester Credit Second Semester Credit 
MGMT 1306 Human Relations 3 MGMT 1304 Work Organization 3 
ENGl l3Ql Com~osition and Rhetoric 1 3 MGMK 1308 Small Business Management 3 - - 

MATH MATH 1314.1324. or 1342 3 OADM 1309 
ELCT E L E m Q l  or MGMT 1305 3 - 

SPCH SPCH 1315 or 1321 3 MlSC 1450 
PHED Physical Education I ELCT 

PHED 
16 

Business  ath he ma tics and 
Calculating Machines 3 
Microcomputers for Business 4 
Elective 3 
Physical Education 1 

17 

Second Year 
Fi rs t  Semester Credit Second Semester Credit 
ELCT MGMK 1401 or 2316 3-4 ELCT MGMK 1402 or 2317 3-4 
MGMT MGMT 2305 or 2306 3 MGMT 2309 Supervision 3 
MGMT 2302 Human Resource Management 3 W Microeconomics 3 
KQN 23Ql Macroeconomics 3 W 2 3 2  Principles of Accounting 11 3 

23Ql Principles of Accounting I 3 ELCTt HumanitiesiFine Arts 
Selection 3 

ELCT Elective 1 
15-16 16-17 

Total Hours 64-66 

OADM 2304 and 2305 may be substituted. 
t HumanitieslFine Arts Selection: See page 54. 

BUSINESS MANAGEMENT 
One-Year Cer t i f i ca te  of Comp le t i on  

First Year 
First Semester Credit Second Semester Credit 
MGMT 1304 Work Organization 3 MGMT 2302 Human Resource Management 3 
MGMT 1305 Introduction to Management 3 MGMT 2309 Supervision 3 
MGMT 1306 Human Relations 3 MGMT MGMT 2305 or MGMT 2306 3 
MGMK 1308 Small Business Management 3 SPCH SPCH 1315 or 1321 3 

1301 Composition and Rhetoric 1 3 MlSC 1450 Microcomputers for Business 4 
ELCT FIBAIMGMTIMGMWREAEI ELCT FlBAiMGMTlMGMWREAEl 

MlSC 3 MlSC 3 
18 19 

Total Hours 37 

Underlined numbers are common course numbers. See page 39. 
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CHEMICAL DEPENDENCY COUNSELING 
Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
CDCP 1301 Introduction to Chemical CDCP 1305 Drug Education 3 

Dependency Treatment 3 CDCP 1306 Chemical Dependency Issues 
CDCP 1302 Assessment of Chemical in Special Populations 3 

Dependency 3 CDCP 1307 Cultural Issues in Chemical 
CDCP 1303 Theories of Chemical Dependency Treatment 3 

Dependency Treatment 3 SQQ M Introduction to Sociology 3 
CDCP 1304 Basic Counseling Skills in PHED Physical Education 1 

Chemical Dependency PSYC' Psychology Selection 3 
Treatment 3 

EM. IUi Composition and Rhetoric 1 3 
ESiG 232 lntroduction to Psychology 3 

18 16 

Second Year 
First Semester Credit Second Semester Credit 
CDCP 2301 Chemical Dependency Issues MATH MATH 1314 or higher 3 

in the Dysfunctional Family 3 ELCTttt Computer ScienceIMicro- 
CDCP 2302 Individual Counseling in computer Tech. Seiec. 4 

Chemical Dependency CDCP' 2401 Clinical Practicum 4 
Treatment 3 ELCT Elective 3 

CDCP 2303 Group Counseling in Chemical ELCTt HumanitiedFine Arts 
Dependency Treatment 3 Selection 3 

SJU 232 Marriage and the Family 3 
PHED Physical Education 1 
SPCH - 3 

16 17 
Total Hours 67 

Upon approval of the Department Chair. 
t HumanitiedFine Arts Selection: See page 54. 

ttt Computer ScienceM~crocomputer Technology Selection: See page 54. 

Certificate of Completion - Level One 
St~dents may app y for a Cert flcate of Complellon bpon satlslaclory complet on ot a mln mLm of tnree of tne 
tollowmg CDCP courses. CDCP 1301. I302 1303. 1304 1305. 1306. 1307 rn a maxmm of tnree of me 
tollow~ng. PSYC 23p1. m. and PSYC setectfon 

Certificate of Completion - Level Two 
Students may apply for an Advanced Certificate of Completion upon satisfactory completion of the following 
courses: CDCP 1301,1302,1303,1304,1305,1306,1307,2301,2302,2303,2401; ENGL 1301; PSYC 2301 
and PSYC selection; SOCI 1301 and 2301; SPCH 1315 or 1321. 

Underlined numbers are common course numbers. See page 39. 
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CHEMISTRY 
Associate in Science Degree 

This is a suggested curriculum. See page 49 for degree requirements 

First Year 
First Semester Credit Second Semester Credit 
CEM 14U General Chemistry I 4 CHEM 1412 General Chemistry ii 4 

i3E Trigonometry 3 MAIt l  1346 Analytic Geometry 3 
QiQt 1;1P1 Composition and Rhetoric 1 3 H M  K U  History of the U.S. from 1877 3 
tllSI 13P1 History of the US. to 1877 3 BGL l3C!2 Composition and Rhetoric 11 3 
SWl l3E Public Speaking 3 MlSC 1450 Microcomputers for Business 4 
PHED Physical Education 1 PHED Physical Education 1 

17 18 

Second Year 
First Semester Credit Second Semester Credlt 
CEM 2423 Organic Chemistry I 4 CEM 2425 Organic Chemistry II 4 
MAItl 23l3 Calculus I 3 p H 3  2426 Modern Physics II 4 
W State 8 Federal Government 1 3 @XI 2322 State & Federal Government 11 3 
QiQt 23Ll Technical Writing 3 ELCTt HumanitiedFine Arts Selection 3 
etLYS Modern Physics 4 MAIH ZiM Calculus II 3 
PHED Physical Education 1 PHED Physical Education 1 

18 
Total Hours 71 

Students should check requirements of the institution to which they intend to transfer as requirements 
may vary. 
Studentsdeficientin mathematics musttakecolleoealaebra.Thii courseshould betakendurinp thesummer " .  
term pnir to the lresnman year. 
human,tieslfine A m  Selection: See page 54. 

Underlinad numbers am common course numberr. See p a w  39. 
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COMMERCIAL ART 
Associate in General Studies Degree 

This is a suggested curriiulum. See pages 49-50 for degree requirements. 

First Year 
First Semester Credit Second Semester Credit 

U Composition and Rhetoric 1 3 SPCH SPCH 1315 or 2341 3 
ARE 1;116 Drawing I 3 BBIS W Drawing 11 3 
AKE 2323 Figure Drawing I 3 ABlS 1311 Design 2-D 3 

LUI History 01 the U.S. to 1877 3 tllSI KiQ2 History of the U.S, from 1877 3 
ELCT' Approved Elective 3 MATH MATH 1314 or higher 3 
PHED Physical Education 1 PHED Physical Education 1 

16 16 

Second Year 
First Semester Credit Second Semester Credit 
E M 3  I304 Engineering Graphics 3 2 U  Advertising and Illustration 11 3 

ZiI3 Advertising and Illustration 1 3 W 23QZ State 8 Federal Government 11 3 
ZW State and Federal Government 1 3 ELCTt t t  Computer ScienceIMicro- 

ELCT"' Approved Elective 3 computer Tech. Selec. 4 
ELCT ARTS 2316 or 2 W  3 ELCT" Alt Elective 3 
PHED Physical Education 1 ELCT"' Approved Elective 3 

16 16 
Total Hours 64 

ARTS 1303.1304.1312.2311.2356. or 23.57 recommended. " Comouter Generated Graohics recommended las available). 
"' ~ l e c h e s  approved by the Department Chalr ' 

ttt Comp~ter Sclence/M~crocomp~ter Tecnnology Selection See page 54 

Underlined numbers are common course numbers. See page 39. 
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COMMUNICATIONS 
Associate in Arts Degree 

This is a suggested curriculum. See page 48 tor degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
W 1411 Beginning French I, German I, M 1412 Beginning French II, German II. 

or Spanish I 4 or Spanish II 4 
!XMd U Z  Communications Media 3 C!XM ZiU News Gathering 8 Reporting 1 3 
EtGL W Composition and Rhetoric 1 3 KiE Composition and Rhetoric 11 3 
tllSI W History of the U.S. to 1877 3 tllSI 13P2 History of the U.S. from 1877 3 
MlSC 1450 Microcomputers for Business 3 MlSC 1460 Desk Top Publishing 4 
PHED Physical Education 1 PHED Physical Education 1 

17 18 

Second Year 
First Semester Credit Second Semester Credit 
SClE Biology, Chemistry, Physics, or SClE Biology, Chemistry, Physics, or 

Geology 4 Geology 4 
CPMM News Gathering & Reporting 11 3 2325 Editing, Layout and Design 3 
a State 8 Federal Government 1 3 State 8 Federal Government 11 3 

MATH MATH 1314 or higher 3 U Public Speaking 3 
ELCTt HumanitieslFine Arts Selection 3 ELCT' Literature 3 

2129 Newspaper Publications Ill 1 PHED Physical Education 1 
PHED Physical Education 1 

18 17 
Total Hours 70 

English Electives include: ENGL 2322.2223.2327.232 
t HumanitiedFine Arts Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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COMMUNICATIONS ELECTRONICS TECHNOLOGY 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
CMET 1400 Electronics & Computer Skills 4 CMET 1403 Computer Systems 8 
CMET 1401 Digital Circuits 4 Operational Programming 4 
ELTE 1401 Electrical Circuits I 4 U College Algebra 3 
CMET 1402 Computer Systems 4 ELTE 1402 Electrical Circuits II 4 

ELTE 1403 Solid State Electronics 4 
Communications Skills 3 

16 18 

Second Year 
First Semester Credit Second Semester Credit 
CMET 1409 CRT Systems 4 ELTE 2407 Communications Circuit 11 4 
ELTE 1404 Communications Circuits 1 4 ELTE 2412 Circuit and Systems 4 
ELTE 2406 Integrated Devices 4 ELCTt HumanitieslFine Arts Selection 3 
ELCTtt Social/Behavioral Science CMET 2408 Digital Communications 4 

Selection 3 ELCT" Academic Elective 3 
ELCT' Approved Technical Elective 4 

19 18 
Total Hours 71 

SelectedcourseapprovedbytheDepartmentChair: CMET2411, ELTE2103.2303.2401,2405,2409,2411, 
and 2421. 

" Elective from one of the followino: Aoriculture. Art. Business. Communications, Enaineeriia. Mathemati, 
MAC. Sc~ence, or Socxu ~c~enEe - 

T H ~ m a n ~ l  esF~ne Afls Se ecl on See page 54 
tt Soc a! Benav oral Sc~ence Se ecl on See page 54 

Underlined numbers are common course numbers. See page 39. 
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COMPUTER ELECTRONICS TECHNOLOGY 
Associate in Applied Sc ience Degree 

First Year 
First Semester Credi t  Second Semester Credi t  
CMET 1400 Electronics and Computer Skills 4 CMET 1403 Computer Systems & 
CMET 1401 Digital Circuits 4 Operational Programming 4 
ELTE 1401 Electrical Circuits I 4 W4 College Algebra 3 
CMET 1402 Computer Systems 4 ELTE 1402 Electrical Circuits II 4 

ELTE 1403 Solid State Electronics 4 
i32 Communications Skills 3 

16 18 

Second Year 
Fi rs t  Semester Credit Second Semester Credi t  
CMET 1409 CRT Systems 4 CMET 2404 Computer System: Diagnosis 
CMET 2402 Computer Circuit Analysis 4 & Maintenance 4 
CMET 1405 LAN 4 ELTE 2412 Circuit and Systems 4 
ELTE 2406 Integrated Devices 4 ELCTt HumanitiedFine Arts Selection 3 
ELCTtt  SociailBehavioral Science ELCT" Approved Technical Elective 4 

Selection 3 ELCT"' Academic Elective 3 
19 18 

Total Hours 71 

Certificate of Completion 
Studentsmay apply foraCelfificateofCompietionuponsatisfactorycompletion ofthesecourses:CMET 1400,1401, 

1403; ELTE 1401,1402,1403; ENGL and one approved elective. 
" Elective Selection approved bv the Department Chair: CMET 1404,2400 (or 2200 and 2201), 2405,2406, 

2408; ELTE 2103,2303,2409,2411, and 2421. 
"' Elective from oneof the following: Agriculture, Art, Business, Communications. Engineering, Mathematics, 

Music, Science, or Social Science. 
t HumanitiedFine Arts Selection: See page 54. 

tt SociaVBehavioral Science Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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COMPUTER SCIENCE 
BUSINESS PROGRAMMERIANALYST 

Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
COSC 1403 Introduction to Computer COSC 1404 COBOL Programming 4 

Science 8 Programming 4 COSC 1406 Computer Organization 8 
COSC 1405 Computer Concepts & Analysis 4 Architecture 4 
ENGL 1301 Composition 8 Rhetoric I - - 3 MlSC 1461 Operating Systems 4 
MATH MATH 1314 or higher 3 ELCT" COSCIMISC Tech Elective 4 
PHED Physical Education 1 

15 16 

Second Year 
First Semester Credit Second Semester Credit 
COSC 2403 Operating Systems 8 Job COSC 2401 Advanced COBOL 4 

Control Language 4 MlSC 2456 C Language Programming 1 4 
COSC 2404 Machine Language Operations 4 ELCT COSC Sophomore-level 
ELCT" COSCIMISC Tech Elective 4 Technical Elective 4 
ELCT' ACCT Elective Selection 3 $EW U2.L Business 8 Professional 
ELCTtt  SociatIBehavioral Science Speaking 3 

Selection 3 ELCTt HumanitiesiFine Arts Selection 3 
18 18 

Total Hours 67 

' ACCT Eaect ve Se ecl on ncl~des WOPO 2304, OADM 2304, ACCT 2301 
" COSC MlSC Tecnn.ca E.ec! ve Se emon nclJaes COSC 1409 2494 an0 M SC 2460 
t HumanitieslFine AIts Selection: See Daoe 54. 

t i  SociallBehavioral Science ~e~ect ion : '~ ie  page 54. 

Underlined numbers are common course numbers. See page 39. 
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COMPUTER SCIENCE 
INFORMATION TECHNOLOGY OPTION 

Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
COSC 1401 Computer Operations 4 MlSC 1400 Microcomputer Fundamentals 4 
MlSC 1420 Word Processing lor MlSC 1440 Data Base lor Microcomputers 4 

Microcomputers 4 MlSC 1460 Desk Top Publishing 4 
MlSC 1430 Spreadsheets for MlSC 1461 Operating Systems 4 

Microcomputers 4 
MlSC 1450 Microcomputers for Business 4 '  
PHED Physical Education 1 

17 16 

Second Year 
First  Semester Credit Second Semester Credit 
COSC 2490 Computer Resource Mgmt 4 COSC 2409 Field Projects 4 
MlSC 2454 Data Communications 8 ELCT COSClMlSC Technical 

Networking 4 Elective 4 
ELCT' ACCT Elective Selection 3 MATH MATH 1314 or higher 3 

XW Composition 8 Rhetoric I 3 ELCTtt SocialIBehavioral Science 
ELCTt HumanitieslFine Arts Selection 3 Selection 3 

W Business 8 Professional 
Speaking 3 

17 17 
Total Hours 67 

ACCT Elective Selections include WOPO 2304; OADM 2304; ACCT. 
t HumanitiedFine Alls Selection: See page 54. 
tt SociaVBehavioral Science Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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COMPUTER SCIENCE 
NETWORK SYSTEMS ADMINISTRATOR OPTION 

Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
COSC 1405 Computer Concepts 8 Analysis 4 COSC 1406 Computer Organization 8 
MlSC 1451 Introduction to Microcomputer Architecture 4 

Programming 4 MlSC 1461 Operating Systems 4 
QJl Composition & Rhetoric I 3 ELCT COSCIMISC Tech Elective 4 

MATH MATH 1314 or higher 3 ELCTtt SociallBehavioral Science 
PHED Physical Education 1 Selection 3 

ELCT Elective 3 
15 18 

Second Year 
First Semester Credit Second Semester Credit 
COSC 2490 Computer Resource Mgmt 4 COSC 2492 Network Installation. Service. 
COSC 2491 Network Management 4 and Support 4 
U 23J Technical Writing 3 COSC 2493 Network Architectures. 

23Ql Principles of Accounting I 3 Standards. 8 Protocols 4 
ELCTt HumanitiedFine Arts Selection 3 COSC 2409 Field Projects 4 

SSH KgI Business 8 Professional 
Speaking 3 

17 15 
Total Hours 65 

t n~manltIesiF ne Ans Se.ect on See page 54 
tt Soc~a ,Behav~oral Sc ence Select on See page 54 

COMPUTER SCIENCE 
COMPUTER OPERATOR 

One-Year Certif icate of Complet ion 

First Year 
First  Semester Credit Second Semester Credit 
COSC 1400 Computer Sclence COSC 1406 Computer Organization 8 

Fundamentals 4 Architecture 4 
COSC 1401 Computer Operations 4 COSC 2403 Operating Systems 8 Job 
MlSC 1450 Microcomputers for Business 4 Control Language 4 
OADM 1305 Records Management 3 ELCT COSCIMISC Tech Elective 4 

ELCT COSCIMISC Tech Elective 4 
15 16 

Total Hours 31 

Underlined numbers are common course numbers. See page 39. 
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COMPUTER SCIENCE 
DATA CONTROL SPECIALIST 

One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
COSC 1400 Computer Science MlSC 1420 Word Processing for 

Fundamentals 4 Microcomputers 4 
COSC 1401 Computer Operations 4 MlSC 1440 Data Base for Microcomputers 4 
MlSC 1450 Microcomputers lor Business 4 OADM 1305 Records Management 3 
WOPO 1303 Beginning Keyboarding1 COSCIMISC Elective 3.4 

Data Entry 3 
15 14-15 

Total Hours 29-30 

COMPUTER SCIENCE 
INFORMATION CENTER SPECIALIST 

One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
MlSC 1400 Microcomputer Fundamentals 4 MlSC 1440 Data Base for Microcomputers 4 
MlSC 1420 Word Processing for MlSC 1460 Desk Top Publishing 4 

Microcamputers 4 MiSC 1461 Operating Systems 4 
MiSC 1430 Spreadsheets lor MlSC 2455 Microcomputer Field Projects 4 

Microcomputers 4 
MlSC 1450 Microcomputers lor Business 4 

16 16 
Total Hours 32 

Undarllned numbers are common course numbers. See page 39. 
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CONSUMER ELECTRONICS TECHNOLOGY 
Associate in Applied Science Degree 

(Offered only at selected loeaaons) 

First Year 
First Semester Credit Second Semester Credit 
CMET' 1404 Electronics & Computer Skills 4 CMET 1403 Computer Systems h 
CMET 1401 Digital Circuits 4 Operational Programming 4 
MBUi X U  College Algebra 3 bWi j  lU6 Trigonometry 3 
ELTE 1401 Electrical Circuits I 4 ELTE 1402 Electrical Circuits II 4 
ENGL 1312 Communications Skills 3 ELTE 1403 Solid State Electronics 4 

ELCTt HumanitiedFine Arts Selection 3 
18 18 

Second Year 
First Semester Credit Second Semester Credit 
CMET 1409 CRT Systems 4 COES 2409 Advanced N Se~icing 4 
COES 2408 C A N  (L Audio Distribution ELTE 2103 individualized Research 1 

Systems 4 ELTE 2303 Special Intensive Study 3 
ELTE 2406 Integrated Devices 4 ELTE 2409 Electronic Systems 
ELCTtt SoeiaVBehavioral Science Troubleshmtina 4 

Selection 3 ELCT" Computer ~ainienance 
15 Electronics 4 

16 
Total Hours 87 

Student mav substaute ELTE 1303. ~, ---- ~~. ~ -- - ~ 

selected course must be approved by department chair: ELTE 2301,2402, 2405,2408, CMET 2408 
HumanitiestFine Arts Selection: See m e  54. 
SociaVBehavioral Science Selection:'& page 54. 

Underlined numbers m common courra numbers. Sea page 39. 
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COSMETOLOGY 
One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
COSM 1601 Orientation and Introduction to COSM 1603 Intermediate Cosmetology, 

Cosmetology 6 Manicuring, 8 Hair Removal 6 
COSM 1602 Basic Cosmetology 6 COSM 1604 Intermediate Cosmetology and 

Skin Care 6 
12 12 

Third Semester Credit 
COSM 2605 Advanced Cosmetology 6 
COSM 2606 Preparation for the State Board 

and Advanced Cosmetology 6 
12 

Total Hours 36 

COSMETOLOGY 
INSTRUCTOR OPTION 

Certificate of Completion 

First Year 
First Semester Credit 
COSM 2301 Instructor Orientation 3 
COSM 2801 Clinic Management 8 
COSM 2802 Classroom Teaching 8 

19 
Total Hours 19 

Underlined numbers are common course numbers. See page 39. 

88 



CRIMINAL JUSTICE 
Associate in Applied Science Degree 

and Advanced Mastery Certification Option 
Stjoents s~ccessf~ l ly  completng a ~ r im ina  J~s l i ce  ~ecn-prep H gn Scnoo program 

w~l l  oe awaroed CTC cred 1 tor tnose articLlateo coJrses wnlcn meet the Tech.Prep Crller a 

First Year 
First Semester Credit Second Semester Credit 
CRlJ 1301 lntro to Criminal Justice 3 CRlJ 1201 Detensive Tactics 2 
CRlJ 1304 The Courts 8 Criminal Proced. 3 CRIJ' Criminal Justice Option 
CRlJ 1307 Crime in America 3 (three courses) 9 
CRlJ 1308 Fundamentals of Criminal Law 3 ENGL ENGL 1302 or 2311 3 

lgl Composition and Rhetoric 1 3 ELCT Criminal Justice Elective 3 
etlED U32 Physical Conditioning 1 

16 17 

Second Year 
First Semester Credit Second Semester Credit 
CRlJ 2101 Emergency Medical Aid 1 CRlJ 2201 Firearms 2 
CRlJ 2304 Juvenile Procedures 3 PSYC 2301 Introduction to Psychology 3 
a T  23P1 State 8 Federal Government I 3KH U Business and Protessional 
or Speaking 3 
&Q!dI 2302 State 8 Federal Government 11 3 ELCTt HumanitieJFine Arts Selection 3 

W Introduction to Sociology 3 ELCTt t t  Computer SciencelMicro- 
MATH MATH 1314 or higher 3 computer Tech. Selec. 3 
PHED Physical Education 1 ELCT Elective 3 
ELCT Criminal Justice Elective 3 

17 17 
Total Hours 67 

Asearly as poss b e st,dentsp.annlngtocomp etea baccaladeateoegree n Cr mmalJ~stlce!Law Enforcement 
sho~ lo  dec are a ma.or an0 deve op a oegree plan wn ch will meet me transfer reqJ rements of the cot ege of 
their choice. 

Criminal Justice Options: 
Students intending to major in Law Enforcement may take CRlJ 1309, 1302, and 1303. 
Students intending to major in Corrections may take CRlJ 1306, 1314, and (1302, 1303, or 1309). 
Students who prefer a more general Criminal Justice curriculum may take any three from CRlJ 1302, 
1303,1306,1309, or 1314. 

t HumanitiedFine Arts Selection: See page 54. 
ttt Computer SciencelMicrocomputer Technology Selection: See page 54. 

Certif icate of Complet ion 
Students may apply tor a Certificate 01 Completion upon satisfactory completion of CRlJ 1301, 1302, 1303, 
1304, 1307, 1308, 1309, 2201, and a CRlJ Elective. 

Advanced Mastery Certi f ication 
Advanced Mastery Certification will beawarded uponcompletion of the degree and twelve hours of the following 
courses: CRlJ 1302,1305,1309,1310,1312,1314,2301,2306,2308,2310,2311, or2409- IF NOT ALREADY 
TAKEN FOR ELECTIVE CREDIT. 

Underlined numbers are common course numbers. See page 39. 



CRIMINAL JUSTICE 
CORRECTIONS OPTION 

Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
CRlJ 1301 lnlro to Criminal Justice 3 CRlJ 1201 Defensive Tactics 2 
CRlJ 1304 The Courts and Criminal CRlJ 1306 Correctional Systems and 

Procedures 3 Practices 3 
CRlJ 1307 Crime in America 3 CRlJ 1314 Community Resources in 
CRlJ 1308 Fundamentals of Criminal Law 3 Corrections 3 
E W  MI Composition and Rhetoric 1 3 CRIJ' Criminal Justice Selections 
PHED 1130 Physical Conditioning 1 (two courses) 6 

ENGL ENGL1302or2311 3 
16 17 

Second Year 
First Semester Credit Second Semester Credit 
CRlJ 2101 Emergency Medical Aid 1 CRlJ 2201 Firearms 2 
CRlJ 2304 Juvenile Procedures 3 PSYC U Introduction lo Psychology 3 
m T  2301 State & Federal Government I XiD Business and Professional 
or Speaking 3 

W Slate & Federal Government 11 3 ELCTt HumaniliesIFine Arts Selection 3 
SOCl 1301 Introduction to Sociology 3 ELCTt t t  Computer SciencelMicro- 
MATH MATH 1314 or higher 3 computer Tech. Selec. 3 
PHED Physical Education 1 ELCT Elective 3 
ELCT Criminal Justice Elective 3 

17 17 
Total Hours 67 

Asearly as possible, sludentsplanningtocomplete a baccalaureatedegree in Criminal JusticelLaw Enforcement 
should declare a maior and develoD a dearee Dlan which will meet the transler requirements of the colleae of - .  
their choice. 

Criminal Justice Selections: any two from CRlJ 1302, 1303, and 1309. 
t HumanitieslFine Aris Selection: See page 54. 

ttt Computer SciencelMicrocomputer Technology Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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DIESEL MECHANICS 
Assoc ia te  in App l i ed  Sc ience Degree 

and Advanced  Mastery Cer t i f i ca t ion  Op t i on  
Sl.dents s ~ c c e s s t ~  y comp eltng a Dtesel Mechanx Tecn.Prep n gh SCn00l program 

vtll be avtardeo CTC cre0.t lor (nose anc,lateo co~rses wncn meet the Tecn.Prep Cr ter a 

First Year 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 DIEM 1404 Standard Power Trans 4 
DlEM 1301 Diesel Engine Fundamentals 3 DlEM 1406 Diesel Starting and Charging 
DIEM 1405 Diesel Engine Auxiliary Systems 4 

Systems 4 AUTO 1407 Brake Systems 4 
ENGL L U  Communication Skills 3 MATH MATH 1314 or higher 3 
ELCTt t t  Computer ScienceiMicro- SPCH WJ Business and Professional 

computer Tech. Selec. 3 Speaking 3 
17 18 

Second Year 
Fi rs t  Semester Credit Second Semester Credi t  
DIEM 2400 Hydraulic Systems Fundamentals DIEM 2404 Automatic Power Train 4 

and Service 4 AUTO 2405 Steering and Suspension 
DIEM 2406 Diesel Fuel Injection Systems 4 Systems 4 
DlEM 2407 Diesel Cylinder Head Service 4 DlEM 2405 Advanced Diesel Engine 
ELCT Elective 3 Service 4 
ELCTt HumanitiesiFine Arts Selection 3 DIEM 2403 Diesel Engine Overhaul 

or 
DIEM 2409 Diesel Internship 4 
GOVT 2 3 l  State 8 Federal Government I 
01 

W T  222 State 8 Federal Government 11 3 
I 8  19 

Total Hours 72 

t HumanitiesiFine Arts Selection: See page 54. 
ttt Computer Science/Microcomputer Technology Selection: See page 54. 

Certificate of Completion 
Students may apply lor a Certlflcate of Completion upon satisfactory completion of all DIEM, AUTO, and INDU 
pretix courses (Students musl complete DlEM 2403 and 2409.) 

Advanced Mastery Certification 
Students may select the following options to the AAS degree to receive Advanced Mastery Certitication: 

Automotive Service and Repair - AUTO 1402. 1405. and 2404 
Auto Body Repair -ATBR 1407, 1410, and 1411 
Business Management. MGMT 1304,1306, 1308, and 2320 

Underlined numbers are common course numbers. See page 39. 
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DIESEL TECHNICIAN 
Two-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TlDM 1401 Shop Procedures Tools & TlDM 1404 Diesel Engine Support 

Equipment 4 Systems 4 
TlWL 1308 industrial Shop Welding TlDM 1505 Diesel Fuel Injection Systems 5 

Procedures 3 TlDM 2506 Diesel Engine Troubleshooting, 
TlDM 1302 Diesel Engine Fundamentals 8 Diagnosis 8 Tune-up 5 

Operating Principles 3 
TlDM 1405 Diesel Electrical Systems 4 

14 14 

Second Year 
First Semester Credit Second Semester Credit 
TlDM 2307 Diesel Cylinder Head Repair 3 TlDM 2412 Steering and Suspension 
TlDM 2408 industrial Hydraulics 4 Systems 4 
TIDM 2409 Heavy Duty Standard Power TlAM 1405 Automotive Air Conditioning 4 

Trains 4 TlDM 2513 Diesel Engine Rebuild 5 
TIDM 2410 Heavy Duty Automatic Power or 

Trains 4 DIEM 2409 Diesel Internship 4 
TlDM 2411 Brake Systems 4 

19 13-12 
Total Hours 60-59 

Courses must be taken in the sequence shown above except as approved by the Depariment Chair. 
This is a self-paced open-entry program. 

Underlined numbers are common course numbers. See page 39. 



DRAFTING AND DESIGN 
COMPUTER-AIDED DRAFTING (CAD) 

Associate in Appl ied Science Degree 

First Year 
First Semester Credit Second Semester Credlt 
ENGR' 1304 Engineering Graphics 3 ENGR' 1305 Descriptive Geometry 3 
DRDS 1402 Technical Illustration 4 DRDS 1403 Machine Drawing 4 
DRDS 1404 Structural Drafting 4 DRDS 1410 Computer-Aided Drafting 1 4 
TMTH 1301 Technical Mathematics 3 U Communications Skills 3 

ELCT Elective 3 
14 17 

Second Year 
First  Semester Credit Second Semester Credit 
DRDS 2402 Architectural Drafting 4 DRDS 2401 Pipe Draning 4 
DRDS 2403 Electronic Dralting 4 DRDS 2405 Civil Design Dralting 4 
DRDS 2411 Computer-Aided Drafting 11 4 DRDS 2406 Industrial Practice 4 
ELCT" Approved Elective 3-4 ELCTtt SociaiIBehavioral Science 
ELCTt HumanitiesIFine Arts Selection 3 Selection 3-4 

18-19 15-16 
Total Hours 64-66 

Selected locations may substitute DRDS 1405 for ENGR 1304 and DRDS 1406 for ENGR 1305. " Approved Electives: DRDS 1303,14W), 2404,2406: ARTS 1316; MlSC 1450; or other elective approved by 
the Deoartrnsnt Chair. 
~ - . 

t Humanitieshe A m  Selection: ANTH 2351: ARTS courses lexceDt ARTS 2313. 2314); LANG courses: 
1 1 1 . S K W L l .  MJSI, PnlL(to nclude rel~glon), and L lerature comes 

tt e%%d%w A N T H 2 3 0 1 . 2 m , E C O N  CRIJ 1307, HIST, 
GOVT PSYC. SOU, an0 GEOG (except GEOG 1301) courses 

Certificate of Completion 
Students may apply for a certificate ol completion upon satislactory completion of ENGR 1304, 1305: DRDS 
1402,1403,1404,1410; and TMTH 1301. 

Underlined num'bers are common course numbers. See page 39. 
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DRAFTING AND DESIGN 
GRAPHIC ART TECHNOLOGY OPTION 

Certificate of Completion 
(Offered miy at selected localions) 

First Year 
First Semester Credit Second Semester Credit 
GART 1401 Elementary Design 4 GART 1405 Production Art II 4 
GART 1402 Introduction to DeskTop GART 1406 Graphic Design I 4 

Publishing 4 GART 1407 Typographic Design 4 
GART 1403 Production All I 4 GART 1408 Graphic Design II 4 
GART 1404 Advanced Desk Top Publishing 4 

16 16 
Total Hours 32 

Underlined numbers are common courw numbers. See paw 39. 
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EARLY CHILDHOOD PROFESSIONS 
Associate in Appl ied Science Degree 

and Advanced Mastery Cert i f icat ion Opt ion 
Students successfully completing an Early Childhood Prolessions Tech-Prep High School program 

will be awarded CTC credit lor those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
CHDV 1301 Fundamentals of Early CHDV 1305 Instructional Aids 3 

Childhood Education 3 CHDV 1310 Growth and Development 
CHDV 1303 Curriculum Resources 3 of Children 3 
CHDV 1309 Child Guidance and Group CHDV 1324 Safety, Health, and Nutrition 3 

Management 3 CHDV 1327 Families 8 Communities in 
XBI Composition and Rhetoric i 3 Multicultural World 3 

CHDV 2303 Managing Child Care Centers 3 CHDV 1406 Learning Environments I 4 
15 16 

Second Year 
First Semester Credit Second Semester Credit 
CHDV 1408 Learning Environments II 4 CHDV 2101 Early Childhood Professions 
CHDV 2301 The Child with Special Needs 3 (Seminar) 1 
ELCTttt Computer Science/Micro- CHDV 2305 Advanced Math and Science 

computer Tech. Selec. 3-4 for Early Childhood 3 
ELCT SPCH 1315 or 132t 3 CHDV 2402 Special Projects 4 
MATH MATH 1314 or higher 3 CHDV 2409 Learning Environments 111 4 

ELCTt Humanitieslhe Arts Selection 3 
ELCTtt Social/Behavioral Science 

Selection 3 
16-17 18 

Total Hours 65-66 

t HumanitiesJFine Arts Selection: See page 54. 
tt SociaVBehavioral Science Selection: See page 54. 
ttt Computer ScienceNicrmomputer Technology Selection: See page 54. 

CHDV 1328 and 2314 may substitute lor any two CHDV courses upon Department Chair approval. 

Certificate of Completion 
Students may apply lor a Certificate of Completion upon satislactory completion 01 all child development courses 
in the first year and CHDV 2301 and 2409. 

Advanced Masterv Certification 
Students may select tne fo ow ng opt ons lo the AAS degree to recelve Aavancea Mastery Cert~l~cat~on 

Aamln~strat~on - CrlDV 2304 2410. OADM 2304: MGMK 1308 
Speciai Needs - CHDV 1306, 1307 

Underlined numbers are common course numbers. See page 39. 
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EARLY CHILDHOOD PROFESSIONS 
ADMINISTRATOR'S CREDENTIALS 

One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
CHDV 1301 Fundamentals of Early CHDV 1310 Growth and Development 

Childhood Education 3 01 Children 3 
CHDV 1303 Curriculum Resources 3 CHDV 1324 Safely, Health, and Nutrition 3 
CHDV 1309 Child Guidance and Grouo CHDV 2304 Manaoement Technioues lor 

Management 3 ~anagers 
CHDV 2303 Manaoino Child Care CHDV 2402 Soecial Proiects " - 

Centers 3 ELCT' iPproved ~iective 3 
ENGL ENGL 1301 or 1312 3 

15 16 
Total Hours 31 

COSC 1304 or PHED 1306 

EARLY CHILDHOOD PROFESSIONS 
CHILD DEVELOPMENT ASSOCIATE 

Certificate of Completion 

First Year 
First Semester Credit 
CHDV 1301 Fundamentals of Early Childhood Education 3 
CHDV 1303 Curriculum Resources 3 
CHDV 1309 Child Guidance and Group Management 3 
CHDV 2303 Managing Child Care Centers 3 
CHDV 2402 Special Projects 4 

Total Hours 16 

Upon completion of this Certificate, students will have completed the requirements to apply lor the National Child 
Development Associate (CDA) Credential. 

Underlined numbers are common course numbers. See page 39. 
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EARLY CHILDHOOD PROFESSIONS 
INTERGENERATIONAL PROFESSIONS OPTION 

One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
PSYC 2314 Life Span Development 3 CHDV 1328 Management: Intergenerational 
CHDV 1324 Safety Health, and Nutrition 3 Professions 3 
CHDV 1303 Curriculum Resources 3 CHDV 1327 Families and Communities 

in Multicultural World 3 
CHDV 2101 Early Childhood Seminar 1 
CHDV 2314 Program Planning and 

Implementation 3 
9 10 

Total Hours 19 

EARLY CHILDHOOD PROFESSIONS 
SPECIAL CHILD OPTION 
One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
CHDV 1301 Fundamentals of Early Childhood CHDV 1303 Curriculum Resources 3 

Education 3 CHDV 1307 Techniques for Child 
CHDV 1306 Physical Development and Guidance 3 

Disorders in Children 3 CHDV 1310 Growth and Development of 
CHDV 1327 Families and Communities in a Children 3 

Multicultural World 3 CHDV 1324 Safety, Health, and Nutrition 3 
CHDV 2301 The Child with Special Needs 3 
ENGL ENGL 1301 or 1312 3 

15 12 
Total Hours 27 

Underlined numbers are common course numbers. See page 39. 
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EDUCATION 
Associate in Arts Degree - 

Tn s s a sJggeslea c~rncb dm See page 48 lo. oegree r e q ~  remems 
(Onerea on,) a! re ecled ocatons 

First Year 
First Semester Credit Second Semester Credit 

W Composition and Rhetoric 1 3 Composition and Rhetoric 11 3 
MI W History of the U.S. to 1877 3 MI KQ History ot the U.S. from 1877 3 
SCIE' Biology, Chemistry Physics. SCIE' Biology, Chemistry, Physics, 

or Geology 4 or Geology 4 
lANG 1411 Beginning French I. German I, LANG" 1412 Beginning French II, German 11. 

or Spanish I 4 or Spanish I1 4 
ELCT' Elective 3 SPCH 1315 Public Speaking 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credit 
ENGL"' English Selection(s) 3 ENGL"' English Selection(s) 3 
GOVT 2301 State a Federal Government 1 3 ZW State 8 Federal Government 11 3 
MATH MATH 1314 or higher 3 ELCTt t t  Computer ScienceIMicro- 

23111 Introduction to Psychology 3 computer Tech. Selec. 3 
SOCl 1301 Introduction to Sociology 3 ELCT' Elective 3 
PHED Phvsical Education 1 ELCT' Elective 3 

PHED Physical Education 1 
16 16 

Total Hours 68 

,. 
... 

ttt 

Students should check requirements of the institution to which they intend to transfer as requirements may 
valy. Students should choose electives that support their major. 
II German is taken during the first year. Beginning French or Spanish may be taken during lhe second 
semester. 
English Selection(s) include: ENGL 2322,2323,2327,2328, 2332. or 2333. 
Computer ScienceiMicrocomputer Technology Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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EMERGENCY MEDICAL TECHNICIAN 
Cer t i f i ca te  of Comp le t i on  
(Oflered only at selected locations) 

First  Semester Credit 
EMET 1502 Emergency Medical 

Techncian-Ambulance 
or 
EMET 1403 Emergency Medical 

Technician-Recertilication 4-5 
ELCT' Approved Electives 11 

Total Hours 15-16 

Approveo E e n  ves EMET 1302 1303,1304.1305,2101.2301 2302. an0 2303 
For Ins cent caw o r  y s x h o ~ r s  4 be accepleo as eva .ale0 creo I 

EMERGENCY MEDICAL TECHNICIAN 
Cer t i f i ca te  o f  Comp le t i on  

Non-Cred i t  

First  Semester 
CEHM 0102 Emergency Medical Technician 

C lock  Hours  
124 

Total Clock Hours 124 

Underlined numbers are common course numbers. See page 39. 
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EMERGENCY MEDICAL TECHNICIAN 
Associate in Applied Sc ience Degree 

(Offered only at selected iocations) 

First Year 
First Semester Credit Second Semester Credit 
EMET 1502 Emergency Medical Technician. MGMT 1306 Human Relations 3 

Ambulance 5 EMET 1302 Milltaw Medicine 3 
W BU Composition and Rhetoric 1 3 ELCTt t t  Computer ScienceIMicro- 
MGMT 1305 Introduction to Management 3 computer Tech. Seiec. 3 
MATH MATH 1314 or 1324 3 ELCTt HumanitieslFine Arts Selection 3 
PHED Physical Education 1 ELCT' Approved Elective 3 

PHED Physical Education 1 
15 16 

Second Year 
Fi rs t  Semester Credit Second Semester Credi t  
EMET 2101 Introduction to Paramedic 1 EMET 2302 Emergency Medical Center 
EMET 2301 Disaster Planning 3 Management 3 
ACCT1 Principles ot Accounting I 3 EMET 2303 Psychology of Emergencies 3 
MGMT 2302 Human Resource Management 3 EN&!, 23U Technical Writing 3 
MGMT 2309 Supervision 3 ACCTTT 2 W  Principles 01 Accounting 11 3 
SPCH SPCH 1315 or 1321 3 ELCTtt  SocialIBehavioral Science 

Selection 3 
ELCT' A ~ ~ r o v e d  Elective 3 

18 
Total Hours 65 

.. 
t 

tt 
ttt 

Approved Electives: EMET 1303,1304,1305, 1403; E Y E 3 Q l  MGMT 1301; or BlOL. Non-militaly 
students may select an EMET elective. 
OADM 2304 and 2305 may be substituted. 
HumanitiesIFine A m  Selection: See page 54. 
SociallBehaviorai Science Selection: See page 54. 
Computer Sciencelhicrocomputer Technology Selection: See page 54. 

Underlined numbers are common course numbers. See page 39, 
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ENGINEERING 
Associate in Science Degree 

This IS a suggested curriculum. See page 49 for degree requirements. 

First Year 
First Semester Credit Second Semester 

Credit 
EKB W Eng~neering Graphics 3 KNZ Descriptive Geometry 3 
MATH M Analytic Geometry 3 MATH W Calculus II 3 

rn calculus I 3 KiE Composition and Rhetoric 11 3 
EKX W Composition and Rhetoric 1 3 SCIE" Biology, Chemistry, Physics, 
SCIE" Biology, Chemistry, Physics, or Geology 4 

or Geology 4 PHED Physical Education 1 
PHED Physical Education 1 COSClMlSC COSC 1403 or MlSC 1451 4 

17 18 

Second Year 
First Semester Credit Second Semester Credit 
HlSI MI History of the U.S. to 1877 3 HS 13P2 History of the U.S. from 1877 3 
ENGL' English Elective 3 SPCH SPCH 1315 P I L  3 
@XI 23Ll State & Federal Government 1 3 @XI 2222 State B Federal Government 11 3 
ELCTt HumanitiedFine Arts Selection 3 PHYS k326 Modern Physics II 4 
E m  
PHED 

.. 
t 

- 

2425 Modern Physics i 4 ELCT Elective 3 
Physical Education 1 PHED Physical Education 1 

17 17 
Total Hours 69 

English Electives include: ENGL 2322.2323.2327.2328.2332.2333. 
Students should check requirements of the institution to which they intend to transfer, as requirements may 
vary. 
HumanitiedFine Arts Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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ENGLISH 
Associate in Arts 

This is a suggested curriculum. See page 48 for degree requirements. 

First Year 
First Semester Credit Second Semester Credl t  
W 13P1 Composition and Rhetoric 1 3  EMCiL UQ2 Composition and Rhetoric 11 3  
MATH U College Algebra 3  MATH Trigonometry 3  
UNW NU Beginning French I. German I, LANG" 1412 Beginning French IN, G e m  IN, 

or Spanish I 4 or Spanish Ii 4 
SCIE" Biology, Chemistry, Physics, SCIE" Biology, Chemistry, Physics, 

or Geology 4 or Geology 4 
M 13P1 History of the US. to 1877 3  M KW History of the U.S. from 1877 3  
PHED Physical Education 1  PHED Physical Education 1  

18 18 

Second Year 
First  Semester Credit Second Semester Credit 
ENGL' English Elective 3  ENGL' English Elective 3 
L&W U Intermediate French I, German I, LANG" 2312 Intermediate French 11. 

or Spanish I 3  German 11, or Spanish I1 3  
W KiE Public Speaking 3  MlSC 1450 Microcomputers lor Business 4 
a State & Federal Government 1 3  !,DU 232 State A Federal Government 11 3 

ELCTt HumanitiesIFine Arts Selection 3  ELCT Elective 3  
PHED Physical Education 1  PHED Physical Education 1 

16 17 
Total Hours 69 

English Electives include: E N G L 3 . 2 3 2 7 . 2 3 2 8 .  2 3 3 8 . .  
" Students should check requirements of the institution to which they intend to transfer, as requirements may 

vary. 
t HumanitiedFine Arts Selection: See page 54. 

Underllned numbers are common course numbers. See page 39. 
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ENVIRONMENTAL SCIENCE 
Associate in Science Degree 

This is a suggested cuniculum. See page 49 tor degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
EU IW Composition and Rhetoric 1 3 B U  XU2 Composition and Rhetoric 11 3 
WW 14L1 General Chemistry I 4 1412 General Chemistry ll 4 
BLPL 14PB General Biology I 4 BlOL 411. or 14U 4 
MATH 1314 College Algebra 3 H!S KIQ2 History otlhe U.S. from 1877 3 
W IW History ol the U.S. to 1877 3 MlSC 1450 Microcomputers tor Business 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
First Semester Credlt Second Semester Credlt 
GEQl MQ3 Physical Geology 4 UU Environmental Science 4 
GQ!vT State (L Federal Government 1 3 2392 State B Federal Government 11 3 
ELCTt HumanitieslFine Arts Selection 3 M Analytical Chemistry 4 
SEQl W Public Speaking 3 EU W Technical Writing 3 
PHED Physical Education 1 PHED Physical Education 1 
ELCT' Elective 3 

17 15 
Total Hours M) 

Recommended Electives include MATH 2313,2314,1316 andlor 1348; PHYS 1401, 1402; ECON 2301, 
2302; COSC 1400 or 1403. 

t HumanitiedFine Arts Selection: W G  1302. 1303; or-. 

Underllnrd numbers are common course numbers. See page 39. 
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ENVIRONMENTAL SCIENCE TECHNOLOGY 
Two-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester 

UQI Composition and Rhetoric 1 3 W a Technical Writing 
&!EM MU General Chemistry I 4 &!EM General Chemistry II 
Wl I48 General Biology I 4 BlOL U L  1409 or 1413 
MAR! College Algebra 3 1413 Environmental Science 
MlSC 1450 Microcomputers lor Business 4 

18 

First Semester 

Second Year 
Credit Second Semester 

&!!I3 Physical Geology 4 23122 Microeconomics 
&!EM &W Physiological Chemistry 4 24QI Analytical Chemistry 
WJL MU Botany 4 242l Microbiology 

Public Speaking 3 MATH LW Elementary Statistics 
15 

Total Hours 

Credit 
3 
4 
4 
4 

Credit 

Underlined numbers are common course numbera. See page 39. 
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FINANCE AND BANKING 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 

UQl Composition and Rhetoric 1 3 FlBA 1301 Banking Principles 3 
MATH MATH 1314. 1324or 1342 3 FlBA 1302 Money and Banking 3 
SPCH SPCH 1315 or 1321 3 FlBA 1305 Law and Banking Principles 3 
ELCT BUS1 1301 or MGMK 1311 3 MlSC 1450 ~ ic rocom~uters ior  ~ u ~ i n e s s  4 
ELCT MGMT 1304 or MGMT 1306 3 ELCT FlBA Elect~ve 3 
PHED Physical Education I PHED Physical Education 1 

16 17 

Second Year 
First Semester Credit Second Semester Credit 
FlBA 2303 Marketing for Bankers 3 FlBA 2304 Consumer Lending 3 
K X 2  W Principles of Accounting I 3 AGW 2202 Principles of Accounting 1 1  3 
MGMT MGMT 2305 or MGMT 2306 3 ECON ECON 2301 or 2302 3 
ELCT FlBA 1401 or MGMK 2316 4-3 ELCT FlBA 1402 or MGMK 2317 4-3 
ELCT FIBNREAE Elective 3 ELCTt HumanitiesiFine Arts Selection 3 
ELCT Elective 3 

18-19 15-16 
Total Hours 66-66 

ACCT 2301 an0 2302 may oe sdostt&eo w th OADM 2304 an0 2305 
t H~rnannt esFtne Arts Se ecl on See page 54 

FINANCE AND BANKING 
One-Year Certificate of Completion 

First Semester 
First Year 

Credit 
Credit 

FlBA 1301 Banking Principles 3 FlBA 
FlBA 1302 Money and Banking 3 FlBA 
FlBA 1305 Law and Banking Principles 3 MGMT 
ENGL L W  Composition and Rhetoric 1 3 ECON 
ELCT FlBA 1401 or MGMK 2316 3-4 SPCH 
ELCT FIBAIMGMTIMGMWREAEI ELCT 

MlSC 3-4 
18-20 

Second Semester 

2303 Marketing for Bankers 3 
2304 Consumer Lending 3 

MGMT 2305 or 2306 3 
ECON 2301 or 2302 3 
SPCH 1315or 1321 3 
FIBAIMGMTIMGMWREAEI 
MlSC 3-4 

18-19 
Total Hours 36-39 

Underlined numbers are common course numbers. See page 39. 
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FIRE PROTECTION TECHNOLOGY 
Assoc ia te  in Applied Sc ience Degree 

(Glfered only at selected locations) 

First Year 
First  Semester Credit Second Semester Credit 
FPRT 1301 Fundamentals of Fire Protection 3 FPRT 1302 Fire Prevention 3 
FPRT 1303 Fire Protection Systems 3 FPRT 1305 Fire Administration II 3 
FPRT 1304 Fire Administration I 3 FPRT 1308 Fire Service Chemistry II 3 
FPRT' 1307 Fire Service Chemistry I 3 MATH MATH 1314 or higher 3 
EEL L3P1 Composition and Rhetoric 1 3 SPCH U Public Speaking 3 
PHED Physical Education 1 PHED Physical Education 1 

16 16 

Second Year 
Fi rs t  Semester Credit Second Semester Credit 
FPRT 2301 Industrial Fire Protection I 3 FPRT 2302 Industrial Fire Protection 11 3 
FPRT 2303 Hazardous Material I 3 FPRT 2306 Fire and Arson Investigation 3 
FPRT 2305 Building Codes 8 Construction 3 FPRT 2404 Fire Fighting Tactics and 
ELCTt HumanitieslFine Arts Selection 3 Strategies 4 
GQU W State & Federal Government I ELCTt t t  Computer SciencelMicro- 
or computer Tech. Selec. 3 
GQU W State 8 Federal Government 11 3 FPRT" Elective 3 
ENGL 2l l j  Technical Writing 3 

18 16 
Total Hours 66 

CHEM 1406 mav be substituted lor FPRT 1307. 
'' FPRT ~lect ! res;nc~oe FPRT 2304,2308,2309 2310. an0 2314 
T h m a n  tles F ne Ans Selectwn See page 54 

t t t  Computer Sc~enceiM crocornpder Tecnno ogy Seed on See page 54 

Underlined numbers are common course numbers. See page 39. 

106 



FOOD SERVICE MANAGEMENT 
Associate in Applied Science 

First Year 
First Semester Credit Second Semester 
FSMG 1302 Nutrition 3 FSMG 1301 Supervising Kitchen 
FSMG 1303 Sanitation and Safety 3 Administration 
FSMG 1401 Food Preparation and Sewing 4 FSMG 1305 Food Purchasing 
MGMT 1306 Human Relations 3 FSMG 1306 Menu Planning 
B U  GQl Composition and Rhetoric 1 3 W Elementary Statistics 

ELCT' Elective 
SECH LlE Public Speaking 

16 

First Semester 
Second Year 

Credit Second Semester 

Credit 

3 
3 
3 
3 

3-4 
3 

18-19 

Credit 
FSMG 2304 Hospitality IndustryiSales HMMG 2304 Financial Management 3 

Promotion 3 FSMG"' 2406 Manaaement Practice II 4 
FSMG"' 2405 Management Pfacl~ce 4 E-CT" A C C ~ O A D M  MATn 3-4 
HMMG 2301 HOSD la rv I nos lw  Lan 3 E X T T  H~rnan t es~F  ne Anr Selec~~on 3 , , 
MlSC 1450 Microcomputers lor Business 4 E L C T ~ ~  SocialIBehavioral Science 
ELCT' Elective 3-4 Selection 3 

17-18 16-17 
Total Hours 67-70 

^ Elective Selections include: FSMG 1300, 1304, 1307, 1308,2150,2151,2201,2250,2251, 2252, 2353, 
2355,2356,2401,2402.2452, or 2453: ACCT 231,2302; HMMG, 1300,1302,1303,1305, 1308.2306; 
MGMT 1305, 1308,2101,2164,2302,2304, 2310; ENGL 1302. 1313. or 2311. 

" Elective Selections include: OADM 1309,2304; ACCT 2301; or MATH 1314 or higher (excluding N). 
"' Selected locations may substitute MGMT 1304 and FSMG 2303 for FSMG 2405 and 2406. 
t HumanitieslFine Arts Selection: See page 54. 

tt SociallBehavioral Science Selection: See page 54 

Certificate of Completion 
Students may apply for a Certificate of Completion upon satisfactory completion of the following courses: 

FSMG 1301, 1302, 1303, 1305, 1306, 1401,2304,2405,2406; and HMMG 2301 and 2304. 

Underlined numbers are common course numbers. See page 39. 
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FOREIGN LANGUAGE 
Associate in Arts Degree 

This is a suggested curriculum. See page 48 tor degree requirements 

First Year 
First Semester Credit Second Semester Credit 

Composition and Rhetoric 1 3 KQ Composition and Rhetoric 11 3 
LUG MI Beginning French I, German I, W l3Z History of the U.S. from 1877 3 

or Spanish I 4 LANG 1412 Beginning French II, German IN, 
MATH MATH 1314 or higher 3 or Spanish II 4 

History of the U.S to 1877 3 ELCTt Humanitiesffine Arts Selection 3 
SCIE' Biology, Chemistry Physics. SCIE' Biology, Chemistry. Physics, 

or Geology 4 or Geology 4 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credit 
ENGL" English Selection 3 ENGL" English Selection 3 
LANG 2311 Intermediate French I, German I. 2312 Intermediate French II. 

or Spanish I 3 German 11, or Spanlsh II 3 
W 23Pl State & Federal Government 1 3 232 State 8 Federal Government 11 3 
g& W Public Speaking 3 MlSC 1450 Microcomputers tor Business 4 
LANG' Second Language 4 LANG' Second Language 4 
PHED Physical Education 1 PHED Physical Education 1 

17 18 
Total Hours 71 

Students should check requirements of the institution to which they intend to transfer as requirements may 
vary. 

" English Electives include: ENGL 2322, 2323,2327,2328,2332, and 2333 
t HumanitiesiFine Ads Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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GENERAL STUDIES 
Associate in General Studies Degree 

n i s  is a suggested curriculum. See pages 49-50 for degree requirements. 
Student must have a minimum of 15 semester credit hours within the Central Texas College System. 

First Year 
First Semester Credit Second Semester Credit 
HG!. l3Ql Composition and Rhetoric I SPCH' SPCH Selection 
or or 
HG!. XilZ Communications Skills 3 ELCT" Elective 3' 
tllSI l3Ql History of the U.S. to 1877 3 t&SI History of the US. from 1877 3 
PHED Physical Education 1 MATH MATH 1314 or higher 3 
ELCT" Electives 9 ELCT" Electives 4 

ELCTttt Computer ScienceIMicro- 
computer Tech. Selec. 3 

16 16 

Second Year 
First Semester Credit Second Semester Credit 
W ZW State 8 Federal Government 1 3 GQU Z U  State 8 Federal Government 11 3 
ELCT" Electives 12 ELCTt HumanitiedFine Arts Selection 3 
PHED Physical Education 1 ELCT" Electives 10 

16 
Total Hours 64 

It ENGL 1301 is taken, student musi wmplete SPCH requirement. It ENGL 1312 is taken, student may 
substaute an elective. 
Studenls may select 34-37 Semester Credit hours from courses that fulfill the student's educational goals. 
HumanitiesJFine Arts Selection: See page 54. 
Computer SdencelMlcrocomputer Technology Selection: See page 54. 

Undsrllned nurntmrs are common course numbers. Sne page 39. 
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GEOLOGY 
Associate in Science Degree 

This is a suggested cuniculum. See page 49 for degree requirements 

First Year 
First Semester Credn Second Semester Credit 
EQl l4Q3 Physical Geology 4 EQl 14P4 Historical Geology 4 

UE Trigonometry 3 MBItl 1346 Analytic Geometry 3 
W BLl History of the U.S. to 1877 3 H M  I322 History of the US. from 1877 3 
WEM 1411 General Chemistry I 4 C E M  1412 General Chemistry ll 4 
EM2 BLl Composition and Rhetoric 1 3 EM2 K U  Composition and Rhetoric 11 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credit 
etlYS MQl College Physics I 4 &E College Physics II 4 
GeVI ZW State 8 Federal Government 1 3 NN 23P2 Stale 8 Federal Government 11 3 
MBIt! Calculus I 3 MbItl 2314 Calculus il 3 
ENGL" English Elective 3 U Public Speaking 3 
PHED 
cosc 

.. 
t 

physical Education 1 PHED Physical Education 1 
1403 lntro to Computer Science ELCTt HumanitiesIFine Arts Selection 3 

and Programming 4 
18 17 

Total Hours 71 

Students should check requirements of the institution to which they intend to transfer, as requirements 
may vary. 
Students delicient in mathematics must take Coilsge Algebra. This course should be taken during the 

~ ~ 

summer term pnor to tne treshman year 
English Elect~es encl~de: W L  2311.2322.2323.2327. 
HumandiedFine Alts Selection: See page 54. 

Un&rllned numbem are common course numbers. See page 39. 
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HEALTH INFORMATION SPECIALIST 
MEDICAL RECORDS 

Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TlOA 1301 Fundamentals of Keyboarding 3 TlOA 1310 Fundamentals of Medical 
TlHl 1301 Medical Office Orientation 3 Terminology & Transcription 3 
TlOA 1303 Beginning Word Processing 3 TlOA 1307 Word Processing and 
TlOA 1314 Business English Fundamentals 3 Transcription 3 
TiOA 1316 Information and Records TlHl 1302 Medical Terminology and the 

Management 3 Human Body 3 
TlHl 1308 Health lnformation Practicum 1 3 

15 12 

Second Year 
First Semester Credit Second Semester Credit 
TlHl 1303 Medical Terminology in TiOA 1315 Integrated Software 

Radiology & the Laboratory 3 Applications 3 
TlHl 1304 Specialized Medical TlHl 1306 Medical Record Technology 3 

Terminology 3 TlHl 1307 Classification Systems 3 
TlHl 1310 Computerized Medical Oilice TlHl 1309 Health Information Practicum 11 3 

Practice Management 3 
TlOA 1305 Business Correspondence 3 

12 12 
Total Hours 51 

This Is a sell-paced, open-entry program. 

Certificate of Completion - Basic 
Student may apply for a Basic Certificate of Completion upon satisfactoly completion of ALL first year courses. 

Certificate of Completion - Advanced 
Student may apply for an Advanced Certificate of Completion upon satisfactory completion of ALL first and 
second year courses. 

Underilned numbers are common course numkrs. See page 39. 
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HEALTH INFORMATION SPECIALIST 
MEDICAL SECRETARY 

Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TlHl 1301 Medical Office Orientation 3 TlOA 1310 Fundamentals of Medical 
TiOA 1301 Fundamentals of Keyboarding 3 Terminology 8 Transcription 3 
TlOA 1303 Beginning Word Processing 3 TlOA 1307 Word Processing and 
TiOA 1314 Business English Fundamentals 3 Transcription 3 
TlOA 1316 Information and Records TlHl 1302 Medical Terminology and the 

Management 3 Human Body 3 
TlHl 1308 Health lnformation Practicum 1 3 

15 12 

Second Year 
First Semester Credit Second Semester Credit 
TlHl 1303 Medical Terminology in TlOA 1315 integrated Software 

Radiology 8 the Laboratory 3 Applications 3 
TlHl 1304 Specialized Medical TlOA 1313 Advanced Word 

Terminology 3 Processing 3 
TlHl 1310 Computerized Medical Office TlHl 1309 Health Information Practicum 11 3 

Practice Management 3 
TlOA 1305 Business Correspondence 3 

12 9 
Total Hours 48 

This is a self-paced, opewentry program. 

Certificate of Completion - Basic 
Student may apply for a Basic Certificate of Completion upon satisfactory completion of ALL first year courses. 

Certificate of Completion - Advanced 
Student may apply for an Advanced Certificate of Completion upon satisfactory completion of ALL first and 
second year courses. 

Underl ind numbers are common course numbera. Sea page 39, 
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HOTELIMOTEL MANAGEMENT 
Assoc ia te  in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
HMMG HMMG 1302 or 1307 3 HMMG 1300 Food and Beverage Mgmt 3 
MGMT 1306 Human Relations 3 HMMG 1303 Front Onice Procedures 3 
FSMG 1401 Food Preparation and Sewing 4 FSMG 1301 Supervising Kitchen Admin 3 

l3Qi Composition and Rhetoric 1 3 FSMG 1303 Sanitation and Safety 3 
W Bg Elementary Statistics 3 FSMG 1305 Food Purchasing 3 
ELCT" Elective 3-4 ELCT Elective 3 

19-20 18 

Second Year 
First  Semester Credit Second Semester Credit 
HMMG 2401 HotellMotei Internship I 4 HMMG 2301 Hospitality Industry Law 3 
FSMG 2304 Hospitality Industry Sales HMMG 2304 Financial Management 3 

Promotion 3 ELCT' ACCTIOADMIMATH 3-4 
ELCTt HumanitiesIFine Arts Selection 3 HMMG 2402 HotellMotel interns hi^ II 4 
MlSC 1450 Microcomputers lor Business 4 ELCTtt SocialIBehavioral science 
SPCH SPCH 1315 or 1321 3 Selection 3 

16-17 
Total Hours 70-72 

Students pursuing emphasis in specilic areas must take the corresponding electives listed below: 

Emphasis Electives 

Front Oflice Procedures HMMG 1306 
Marketing and Sales Promotion HMMG 1306 and HMMG 2307 
Food and Beverage Management HMMG 2308 
Housekeeping HMMG 2302 
Engineering 8 Facilities Management HMMG 2305 and 2302 

ACCTIOADMIMATH Elective Selection includes: ACCT 2301; OADM 1309,2304: MATH 1314 or higher 
(excluding m). 

" Elective Selection includes: HMMG 1305, 1306, 1308, 2302, 2305,2306, 2307,2308; FSMG 1300, 1302, 
1304,1306,1307,1308,2303,2306,2401,2402; MGMT 1305 or 1308: ENGL 1302.1313.231 1 

t HumanitieslFine Alts Selection: See page 54. 
tt SociaVBehaviorai Science Selection: See page 54. 

Certificate of Completion 
St~oents may app y lor aCenhcateof Complelion Jpon sat slaclorycomp et on oftnelollorv~ngcoursesandone 
HMMGIFSMG elect ves HMMG 1302 or 1307. and 1300,1303 2301.2304.2401 

Underlined numbers are common course numbers. See page 39. 
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INTERDISCIPLINARY STUDIES 
Assoc ia te  in A r t s  Degree 

This is a suggested curriculum. See page 48 lor degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
ENGL 1301 Composition and Rhetoric 1 3 ENGL 1302 Composition and Rhetoric 1 1  3 - - 

Dli History of lhe U.S. to 1877 3 H E I  ULE History of the U S  from 1877 3 
SCIE' Biology. Chemistry, Physics, SCIE' Biology. Chemistry, Physics. 

or Geology 4 or Geology 4 
1411 Beginning French I, German I, W HI2 Beginning French II, German II. 

or Spanish I 4 or Spanish II 4 
ELCT' Elective 3 SPCH 1315 Public Speaking 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
Fi rs t  Semester Credit Second Semester Credit 
ENGL"' English Selection(s) 3 ENGL"' English Selection(s) 3 
=T 2.W State & Federal Government 1 3 U T  2302 State B Federal Government 11 3 
MATH MATH 1314 or higher 3 ELCTt t t  Computer SciencelMicro- 

2301 lntroducuon to Psychology 3 computer Tech. Selec. 3 
Dli Introduction to Sociology 3 ELCT' Elective 3 

PHED Physical Education 1 ELCT' Elective 3 
PHED Physical Education 1 

16 16 
Total Hours 68 

Students should check requirements of the institution to which they intend to transfer as requirements may 
vaw. Students should choose electives that su~pof l  their maior. .. II dermar taren Idst year Begm ng Frencn oi  span sn may oe laren secono semesler 

"' Eng sn Se ecmn,sj nc .ae E&2322.232327,2328.2332 or 2333 
T ~ T  Comp~ler Sc ence M crocompder Tecnnolog) Selecron See Page 54 

Underlined numbers are common course numbers. See page 39. 
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KINESIOLOGY (Physical Education) 
Associate in Science Degree 

This is a suggested curriculum. See page 49 for degree requirements. 

First Year 
First Semester Credit Second Semester Credii 

l3Ql Composition and Rhetoric 1 3 Composition K Rhetoric 11 3 
B!QL NOB General Biology I 4 E U  M9 General Biology ll 4 
iilSJ l3N History of the U.S. to 1877 3 UJ U@ History of the U.S. from 1877 3 
MATH MATH 1314 or higher 3 MATH MATH 1314 or higher 3 
W l3N Foundations of Physical Health 3 COSC 1300 Computer Information 
PHED Physical Education Processing 3 

(ream Sport) 1 PHED Physical Education 
(Indiv. Sport) 1 

17 17 

Second Year 
First Semester Credit Second Semester Credit 
ENGL' English Selection 3 ENGL' English Selection 3 
U 2K!l Human Anatomy 4 B!QL iW2 Human Physiology 4 
@2!I 23Z State K Federal Government 1 3 GQU 23@ State K Federal Government 11 3 
PHED M Sporl Officiating . 3 PHED Safety and First ALL 3 
SPCH" Speech Selection 3 32U UQl Introduction to Sociology 3 
PHED 1130 Physical Conditioning 1 PHED 1138 Rhythmic Aerobics 1 

17 17 
Total Hours 68 

Eng .sn Se ecl on ENGL 2322 2'323,2327.2328.2332 Qr 2333 
" Speecn Select on SPCH I321 of 1318 

Underlined numbers are common course numbers. See page 39. 
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LAW ENFORCEMENT 
Associate in Applied Science Degree 

(Offered only at Selected Locations) 

First Year 
First Semester Credit Second Semester Credit 
LAWE 1301 Introduction to Criminal Justice 3 LAWE 1201 Defensive Tactics 2 
LAWE 1304 The Courts and Criminal LAWE' Law Enforcement Option 

Procedures 3 Elective 3 
LAWE 1307 Crime In America 3 LAWE' Law Enlorcement Option 
LAWE 1306 Fundamentals of Criminal Law 3 Elective 3 

KBI Composition and Rhetoric 1 3 LAWE' Law Enforcement Option 
PHED Physical Education 1 Elective 3 

ENGL ENGL 1302 or 2311 3 
ELCT" Law Enforcement Option 

Elective 3 
16 17 

Second Year 
First Semester Credit Second Semester Credit 
LAWE 2101 Emergency Medical Aid 1 LAWE 2201 Firearms 2 
LAWE 2304 Juvenile Procedures 3 23QI Introduction to Psychology 3 

State & Federal Government I M W Business and Professional 
or Speaking 3 
@N ZKg State 8 Federal Government 11 3 ELCTt HumanitieslFine Arts Selection 3 

KBI Introduction to Sociology 3 ELCTttf Computer ScienceIMicro- 
MATH MATH 1314 or higher 3 computer Tech. Selec. 3 
PHED Physical Education 1 ELCT" Law Enforcement Elective 3 
ELCT" Law Enforcement Elective 3 

17 17 
Total Hours 67 

St~aents p annmg to compete a oaccala~reate degree n Crmna .~stlceiia* Enlorcement snobs oeclare a 
ma or and oeve~opadegree p.an ~h cn w I meet tne transler reqJlrements ottne coalege of tnelr cno ce, as soon 
as i t  can be determined 

Certificate of Completion 
Students may apply lor a Certificate ol Completion upon satislactory completion of LAWE 1301, 1302, 
1303, 1304, 1307, 1308. 1309, 2201, and a LAWE Elective. 
Law Enforcement Options: 
Students intending to major in Law Enlorcement may take LAWE 1302. 1303. or 1309. 
Students intending to major in Corrections may take LAWE 1306 and one of the following: LAWE 1302, 
1303, or 1309. 
Students who Drefer a more aeneral Law Enlorcement curriculum may take any three from LAWE 1302, 
1303,1306.0; 1309. 

- 
" Law Enforcement Elective Selectionsinclude: L A W  3 t315,2301,2303.2306,2308,2310,23t22 2313, 

2314.2315: and EMET 1502. 
t H m a n  IleYFlne Ans Select~on See page 54 

ttt CompJer Sc~encelM crocompJter Technology Select~on See page 54 

Underlined numbers are common course numbers. See page 39. 
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LEGAL ASSISTANT 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
LEGA 1401 introduclion to Paralegalism 4 LEGA 1306 Criminal Law 3 
LEGA 1302 Legal Office Ethics and LEGA 1307 Civil Litigation 3 

Management 3 W I324 Finite Mathematics 3 
LEGA 1304 Principles of Family Law 3 MlSC 1420 Word Processing lor 
EEL BQi Composition and Rhetoric 1 3 Microcomputers 4 
LXM 2W State 8 Federal Government 1 3 EIAX Composition and Rhetoric 11 3 
PHED Physical Education 1 PHED Physical Education 1 

17 17 

Second Year 
First Semester Credit Second Semester Credit 
LEGA 2302 Contract Law and the U.C.C. 3 LEGA 2405 Wills, Trust, and Probate 4 
LEGA 2306 Techniques of Legal Research 3 LEGA' Approved Elective 3 
LEGA' Approved Elective 3 LEGA' Approved Elective 3 
T 23U Pr.ncples ot Acco~nting 1 3 E-CTt Hbman.t eslF ne Ans Select on 3 
GDU 2 3 2  State 8 Federa Government 11 3 SPCn sWU3!W21 3 

15 16 . - . - 
Total Hours 65 

Approved Elective Selection includes: LEGA 1305,1308,1309,1403,2301,2303,2307,2401, and, 2404. 
t HumanitiesIFine Alts Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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MAINTENANCE TECHNOLOGY 
Associate in Applied Science Degree 

and Advanced Mastery Cert i f icat ion Opt ion 
St~oents successl~lly completing a Ma ntenance Tecnnotogy Tecn-Prep htgh School program 
will be awarded CTC credil lor those artlcLlated courses whlch meet tne Tech-Prep criteria. 

First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 AiRC 1401 Electricity lor Air Conditioning 
AlRC 1400 Basic Air Conditioning & Refrigeration I 4 

& Refrigeration Theory 4 MTNT 1402 Electricity 4 
MTNT 1401 Carpentry i 4 W Communications Skills 3 
MATH MATH W4 or higher 3 WELD 1401 Beginning Gas Welding 4 
PHED Physical Education 1 ELCTt HumanitieslFine Arts Selection 3 

16 18 

Second Year 
First Semester Credit Second Semester Credit 
MTNT 2402 Carpentry II 4 MTNT 2404 Painting & Refinishing 4 
MTNT 2403 Plumbing I 4 MTNT 2410 Plumbing ll 4 
AlRC 1403 Heating Systems 4 WELD 1402 Beginning Arc Welding 4 
ELCTttt Computer Science/Micro- 1521 Business and Prolessional 

computer Tech. Seiec. 4 Speaking 3 
W a State & Federal Government I DRDS 1303 Architectural Blueprint Reading 3 
nr or -. 

W State & Federal Government 11 3 MTNT 2419 Maintenance Technology 
Internship 4 

1819 
Total Hours 71-72 

t HumanitiedFine Arts Selection: See page 51. 
ttt Computer ScienceMicmcomputer Technology Selection: See page 54. 

Certificate of Completion 
Sl~defltS may apply lore Cen ficate of Complet on Jpon sat~slactory compnellon ol ALL MTNT, AIRC. 
WELD, INDU, ana DRDS ($1 selectea) prel~x Coxses. 

Advanced Mastery Certification 
Students may select the following options to the AAS degree to receive Advanced Mastery Certification: 

Welding - WELD 1403.1405. and 2407 
Air Conditioning - AlRC 1406, 1407, and 2400 
Business Management. MGMT 1304, 1306, 1308, and 2320 

Underlined numbers an common course numbers. Sae page 39. 
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MAINTENANCE TECHNOLOGY 
MASONRY OPTION 

Associate in Applied Science Degree 
(Offered only at seled l3CationS) 

First Year 
First Semester Credit Second Semester Credit 
MTNT 1401 Carpentry I 4 MTNT 1412 Basic Masonry II 4 
MTNT 1411 Basic Masonry I 4 MTNT 1413 Intermediate Masonry I 4 
INDU 1400 Industrial Fundamentals 4 W W Communications Skills 3 
MATH or higher 3 ELCTtt t  Computer ScienceIMicro- 

computer Tech. Selec. 3 
ELCT Approved Elective 3 

15 17 

Second Year 
First Semester Credit Second Semester Credit 
MTNT 2402 Carpentry II 4 MTNT 2416 Advanced Masonry II and 
MTNT 2414 Intermediate Masonry I1 4 Estimating 4 
MTNT 2415 Advanced Masonry I and W Staled Federal Government I or 

Blueprint Reading 4 or 
ELCT Maintenance Tech Elective 4 W W State d Federal Government 11 3 

ELCTt HumanitieslFine Arts Selection 3 
SKhI U2j Business and Professional 

Speaking 3 
ELCT Approved Elective 3 

16 16 
Total Hours 64 

t HumanltleUF~ne Ans Selections. See page 54 
ttt Comp~ter Sc~enceiM~crocornp~ter Tecnnology Selecnons: See page 54. 

Certificate of Completion - Level One 
Student may apply for a Level-One Certificate 01 Completion upon salislaclory completion of these courses: 
MTNT 1411, 1412, 1413,2414,2415, and 2416. 

Certificate of Com~letion - Level Two 
Students may apply lor a Levei-Two Certificate of Completion upon satislactory completion of these courses: 
MTNT 1401,1411,1412, 1413,2402,2414,2415,2416; INDU 1400. 

Underlined numbers a n  common course numbcrs. %a page 39. 
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MAINTENANCE TECHNOLOGY 
RESIDENTIAL CONSTRUCTION OPTION 

Associate in Applied Science Degree 
(Onered only at selecled imtions) 

First Year 
First Semester Credit Second Semester Credit 
MTNT 1214 Fundamental of Masonry and MTNT 1215 Fundamentals of Masonry and 

Concrete I 2 Concrete iI 2 
MTNT 1401 Carpentry I 4 MTNT 2402 Carpentry ll 4 
MTNT 1402 Electricity 4 MTNT 2403 Plumbing l 4 
MTNT 2405 Foundations, Framing, and MTNT 2404 Painting and Relinishing 4 

Rooling 4 MATH or higher 3 
ENGL ENGL 1301 or 13iZ 3 

17 17 

Second Year 
First Semester Credit Second Semester Credlt 
MTNT 2406 Mill Cabinetry Construction MTNT 2406 Building Materials and 

and Installation 4 Estimating 4 
AlRC 1400 Basic Air Conditioning and AlRC 1403 Heating Systems 4 

Refrig. Theory 4 E L C T ~ ~ ~  Computer ScienceIMicro 
DRDS 1303 Architectural Blue Print computer Tech. Seiec. 3 

Reading 3 ELCTt HumanitieslFine Alls Selection 3 
SPCH SPCH 1315 or 13Zl 3 ELCT Elective 3 
ELCTft SociaiIBehavioral Science 

Selection 3 
17 17 

Total Hours 68 

t HumanitiesFine Arts Selection: See moe 54. 
tt SociaJBehav!ora Science Se ect,on.'~ie page 54. 

ttt Cornp~ler SoenceMmrocomp~ter Technology Se~ecton: See page 54 

Certificate of Completion 
Student may apply lor a Certificate of Completion upon satislactory completion of all MTNT. AIRC, and DRDS 
courses. 

Underlined numbers are common course numbers. See page 39. 
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MANAGEMENT AND MARKETING 
Associate in Applied Science 

and Advanced Mastery Certification Option 
Students successfully completing a Management and Marketing Tech-Prep High School program 

will be awarded CTC credit for those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
MGMT 1306 Human Relations 3 MGMT 1304 Work Organization 3 

Composition and Rhetoric 1 3 MGMK 1311 Retail Management 3 
MATH MATH 1314, W, o r W  3 ELCT MGMTISMMGIBUSI Select 3 
BllSl MI Introduction to Business 3 MlSC 1450 Microcomputers tor Business 4 
SPCH $%H 1 3 1 5 o r W  3 ELCTt HumanitiesIFine Arts Selection 3 
PHED Physical Education 1 PHED Physical Education 1 

16 17 

First Semester 
Second Year 

Credit Second Semester Credit 
MGMT 2301 Marketina Princioies 3 MGMK MGMK 1402 nr 7317 A-A .... ~. - . . . . . . . . - -. - - . . . - 
MGMK MGMK li01 or 5316 4-3 ELCT MGMTISMMGIBUSI Select 3 
MGMT MGMT 2305 or 2306 3 ELCT MGMTISMMGIBUSI Select 3 
ELCT MGMTlSMMGlBUSl Select 3 ECON ECON 2301 or 2302 3 
KZT Z W  Principles of Accounting 1 3 23E Principles of Accounting 11 3 
ELCT Elective 3 

15-16 
Total Hours 66-68 

OADM 2304 and 2305 and any rn course from WOPO 1101-1105 may be substituted. 
t HumanitiesIFine Arts Selection: See page 54. 

Advanced Mastery Certification 
Students may select the following options to the AAS degree to receive Advanced Mastery Certification: 

Finance and Banking - FlBA 1301, two FlBA electives 
Real Estate - REAE 1301, 1304, and one REAE elective 
Business Management - MGMT 1305, 1308, and OADM 1309 

MANAGEMENT AND MARKETING 
Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
MGMK 131 1 Retail Management 3 MGMT 1306 Human Relations 3 
MGMT 1304 Work Organization 3 MGMT 2301 Marketing Principles 3 
ELCT MGMK 1401 or 2316 4-3 MlSC 1450 Microcomputers for Business 4 
ELCT FIBAMGMTIMGMWREAEIMiSC 3 SPCH SPCH 1315 or 1321 3 
ELCT FIBAMGMTMGMWREAVMISC 3 ELCT MGMT 2305 or 2306 3 
ENGL 1301 Composition & Rhetoric I 3 ELCT FiBAMGMTMGMWREAEIMlSC 3 

18-19 19 
Total Hours 38-37 

Underlined numbers are common course numbers. See page 39. 
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MATHEMATICS 
Assoc ia te  in Arts or Science Degree 

This is a suggested curriculum. See pages 48 and 49 for degree requirements 

This curriculum is recommended lor students pursuing either an Associate in Arts 
degree or an Assoc.a!e n Sclence degree from ~ e n l r a  Texas College 

St~oenls SnoJ 0 check reaurements 01 me nstltLt on to wn cn lhev nleno lo transler 
as requirements may vary. 

First Year 
First  Semester Credi t  Second Semester Credit 
MATH 1314 College Algebra 3 MATH M Analytic Geometry 3 
MATH UE Trigonometry 3 ELCT' Science or Language 4 
ELCT' Science or Language 4 COSC 1403 Introduction to Computer 
EN(il L3(11 Composition and Rhetoric 1 3 Science & Programming 4 
rn 1301 History of the U.S. to 1877 3 ENGL l302 Composition and Rhetoric 11 3 
PHED Physical Education 1 rn W 2  History ol the US. from 1877 3 

PHED Physical Education 1 
17 18 

First Semester 
MATH" 2313 Calculus I 
ENGL"' Enalish Elective 

Second Year 
Credi t  Second Semester Credi t  

3 MATH U Calculus ll 3 
3 SPCH SPCH 1315 or 1321 3 

23Ql ~ t G e  B Federal Government 1 3 GPYI 2322 State 8 Federal Government 1 1  3 
SClE Science Elective 3-4 SClE Science Elective 3-4 
ELCTt HumanitieslFine Arts Selection 3 ELCT"" Elective 3 
PHED Phvsical Education 1 PHED Physical Education 1 

16-17 
Total Hours 67-69 

Cho~ce of e ect ve delermmes me type of degree 
Freshmen w In aoequate malnemal cs oackgro~nd may enro n -3 aJr ng me la1 semester * In 
the consent ol the Mathematics ~e~arImentChair. 
Engl sh Electwe Se,ecton mc me; E ~ G .  2322 2323 2327 2328.2332 an0 2~ 
To meet tne reqd rement of I 8  hours 01 sopnomore comes stmen1 mLsl take a sopnomore level speech 
or elective. 
HumanitiedFine Arts Selection: See page 54 

Underlined numbers are common course numbers. See page 39. 
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MEDICAL LABORATORY TECHNICIAN 
Associate in Applied Science Degree 

This is a suggested curriculum. See page 50 for degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
MELT 1601 Introduction to Medical MELT 1402 Hematology 4 

Laboratory Technician 6 BLPLl Human Anatomy 4 
W &l@ Human Physiology 4 CHEM U E  General Chemistry l l  4 
CHEW 1411 General Chemistry I 4 MlSC 1450 Microcornpuler for Business 4 
MATH LW College Algebra 3 

17 16 

Summer Session Credit 
MELT 2502 Clinical Practice I 5 

5 

Second Year 
First Semester Credit Second Semester Credit 
MELT 2401 Clinical Practice II 4 MELT 2401 Medical Microbiology II 4 
MELT 2402 Medical Microbiology I 4 MELT 2405 Clinical Chemistry 4 
MELT 2403 lmmunologyl MELT 2406 Clinical Practice Ill 4 

lmmunohematology 4 .  
12 12 

Summer Session Credit 
HGL I32 Communications Skills 3 
ELCTt HumanitiesiFine Arts Selection 3 
ELCT PSYC 2301 01 SOCl W 1  3 

9 
Total Hours 71 

Credit in science courses must have been received within 5 years prior to enrollment in MELT 1601. 
t HumanitieslFine Arts Selection: See page 54. 

Application must be submitted 30 days prior to enrollment. Upon acceptance to the program, all 
req, remenls mdsl oe completed ~ i l n l n  low years After sbccessf~~ complel on 01 1h.s program ana 
reqdredcomprehensae exams.graaLatesare e 5q,bIe tota~elheNa11ona Boalo of Reo strv adm~n~slered - .  
by the American society of ~ l in lca l  pathologist.- 

Underlined numbers are common course numbers. See page 39. 
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MEDICAL TECHNOLOGY 
Associate in Science Degree 

First Year 
First Semester Credit Second Semester Credit 
ELL 24P1 Human Anatomy 4 2402 Human Physiology 4 
W 1411 General Chemistry I 4 CHEM 1412 General Chemistry 11 4 
EEL IW Composition and Rhetoric 1 3 E W  MZ Composition and Rhetoric 11 3 
W QU History ol the U.S. to 1877 3 @J History of the U.S. from 1877 3 
MATH rn College Algebra 3 W W Elementary Statistics 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credit 
ELL Z&i Microbiology 4 ENGL U Technical Writing 3 
W 2423 Organic Chemistry I 4 &!&4 2425 Organic Chemistry I1 4 
a State 8 Federal Government 1 3 232 State & Federal Government 11 3 

PHYS 14P1 College Physics I 4 pdE Mg College Physics I1 4 
MlSC 1450 Microcomputers for Business 4 PCB i3i5 Public Speaking 3 
PHED Physical Education 1 PHED Physical Education 1 

20 18 
Total Hours 74 

Underlined numbers are common course numbers. See page 39. 
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MICROCOMPUTER TECHNOLOGY 
INFORMATION MANAGEMENT 

Assoc ia te  in Appl ied Science Degree 
(Offered only at selected locations) 

First Year 
Flrst Semester Credit Second Semester Credit 
MlSC 1400 Microcomputer Fundamentals 4 MlSC 1440 Data Base for Microcomp 4 
MlSC 1420 Word Processing for MiSC 1451 Introduction to Microcomputer 

Microcomputers 4 Programming 4 
MlSC 1430 Spreadsheets for Microcomp 4 MlSC 1461 Operating Systems 4 
MlSC 1450 Microcomputers for Business 4 MGMT 1305 Introduction to Management 3 
PHED Physical Education 1 ENGL 13P1 Composition and Rhetoric i 3 

17 18 

Second Year 
First Semester Credit Second Semester Credit 
ELCT COSClMlSC Tech Elective 4 MlSC 2301 Information Center 
MATH MATH 1314 or higher 3 Management 3 
ELCT' ACCT Elective Selection 3 MlSC 2402 Systems in the MIS 
ELCTt HumanitieslFine Arts Selection 3 Environment 4 
ELCTtt SociallBehaviorai Science MlSC 2454 Data Communications & 

Elective 3 Networking 4 
ELCT COSCIMISC Tech Elective 4 
SK!A B2l Business & Professional 

Speaking 3 
16 18 

Total Hours 69 

' ACCT Elective Selection includes WOPO 2304; OADM 2304: and 
t HumanitiedFine Alts Selection: See page 54. 

tt SociaVBehaviorai Science Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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MICROCOMPUTER TECHNOLOGY 
PROGRAMMER ANALYST 

Associate in Applied Science Degree 
(Onered only at selected locations) 

First Year 
First Semester Credit Second Semester Credit 
MlSC 1405 Computer Concepts & Analysis 4 MlSC 1404 COBOL Programming 4 
MlSC 1451 Introduction to Microcomputer MlSC 1406 Computer Organization & 

Programing 4 Architecture 4 
l;iP1 Composition and Rhetoric 1 3 MlSC 1454 PASCAL Programming 4 

MATH MATH 1314 or higher 3 MlSC 1461 Operatmg Systems 4 
PHED Physical Education 1 

15 16 

Second Year 
First Semester Credit Second Semester Credit 
MlSC 2456 C Language Programming 1 4 MlSC 2402 Systems in the MIS 
ELCT COSClMlSC Tech Elective 4 Environment 4 
ELCT COSCIMiSC Tech Elective 4 MlSC 2454 Data Communications 8 
ELCT' ACCT Selection 3 Networking 4 
ELCTtt SociaVBehavioral Science ELCT COSCIMISC Tech Elective 4 

Selection 3 la21 Business 8 Prolessional 
Speaking 3 

ELCTt HumanitieslFine Arts Selection 3 
18 18 

Total Hours 67 

ACCT Elective Selection includes WOPO 2304; OADM 2304; and A!XUW 
t HumanitiesIFine Arts Selection: See page 54. 

tt SociaVBehavioral Science Selection: See page 54 

Underlined numbers are common course numbars. See page 39. 
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MILITARY SCIENCE MANAGEMENT 
Associate in Applied Science Degree 

(Offered only at selected ihcations) 

First Year 
First Semester Credit Second Semester Credit 
MILS 1101 Military Science I 1-2 MILS 1102 Fundamentals of Leadership 1 
MILS 1301 U.S. Heritage, Mission, MILS 2101 Stress Management 1 

and Organization 3 MILS* 1201 Military Science iI 2 
MILS 1300 Military Organization 8 Stan MILS 1203 Professionalism and 

Functions 3 Responsibility 2 
MILS 1202 Briefing Techniques. Aids, MGMT 1205 Analysis of Training 

and Devices 2 Requirements 2 
MGMT 1204 Setting Objectives and Goals 2 MAEi XI42 Elementary Statistics 3 
MILS Lower Level MILS Elective 2 SKlj W Business and Professional 

13P1 Composition and Rhetoric 1 3 Speaking 3 
PHED Physical Education 1 ELCTt HumanitiesIFine Alts Selection 3 

PHED Physical Education 1 
17-18 18 

Second Year 
First Semester Credit Second Semester Credit 
MILS 221 1 Job Perlormance and MILS 2206 Management Learning 

Motivation 2 Strategies 2 
MILS' 2201 Military Science Ill 2 MILS 2351 Advanced Leadership 3 
MILS 1207 Professional Development MILS 2354 Management Problems 3 

of the Manager 2 MILS 2103 Time Management 1 
MILS" MILS Elective 3 ELCT"" MILS or MGMT Elective 3 
EQW UQ2 Cultural Geography 3 WOPO 1101 Introduction to MS-DOS 1 
ELCT MILS or MGMT Elective 3 WOPO 1102 Introduction to Wordperfect I 
PHED Physical Education 1 WOPO 1104 Introduction to Lotus 123 1 

PHED Physical Education 1 
16 16 

Total HOUR 6768 

May substituteMlLS 1106,1107,1210,1211,1212,or1213 
" MlLS 2371.2372.2373: HIST 2370 . ~ .  "' May s~onnule any tore gn anguagi or PHIL 2303. 

"" Approvea Elecbves M LS l105,1108,1204.1205.1208,1209,2109 2202,2203.2204,2205,2207,2208. 
2209.2210.2261.2301.2309.2372: and MGMT l206.1305.2309.2310 

Underlined numbers are common course numbers. We page 39. 
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NURSING ASSOCIATE DEGREE NURSING 
Associate in Applied Science Degree 

First Year 
Prerequisites to NURl1901 Credit 
Wi!, XQl Composition and Rhetoric 1 3 
ELCTttt Cornouter ScienceIMicro- . . .  

computer Tech. Selffi. 3-4 
E W  BQI introduction to Psychology 3 
MATH" 

First Semester Credit Second Semester Credit 
NURl 1901 Fundamentals ol Nursing 9 NURi 1101 Psychiatric Nursing I 1 

Human Anatomy 4 NURl 1902 Medical-Surgical Nursing 1 9 
a XQ2 Human Physiology 4 

13 14 

Second Year 
Summer Session Credit 
ELCTt HumanitieslFine Arts Selection 3 
W 23Q8 Child Growth 5 Development 
or 
PSYC"' 2314 Lile Span Development 3 
SPCH SPCH 1315 or 1318 3 

9 

First Semester Credit Second Semester Credit 
NURl 2102 Psychiatric Nursing II 1 NURi 2904 Medical-Surgical Nursing 11 9 
NURI 2903 Maternal Child Health Nursing 9 NURl 2101 Nursing Trends Seminar 1 
&X Microbiology 4 NURl 2103 Psychiatric Nursing Iii 1 

PHED Physical Education 1 
14 12 

Told Hours 71-72 

' Credit in Science courses must have been received within 5 years prior to enrollment in NURl 1901 
" Studenb are reauired have a score of 220on the Math Placement Exam.or successfulcomoletion ot0SMA 

0303, or college-~evel Algebra. 
"' Required ellective Fall 1997 
t HumanitiesIFine Arts Selection: See page 54. 

ttt Computer Science/Microcomputer Technology Selection: MlSC 1420,1450; WOPO 1303,1304, or 1305. 

Underlined numbers are common course numbers. See page 39. 
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NURSING ASSOCIATE DEGREE NURSING 
NURSING FOR LICENSED VOCATIONAL NURSES 

Associate in App l i ed  Science Degree 

First Year 
Course to be completed prior to 

Prerequis i tes to NURl1401 Credit Graduat ion Credit 
IW Composition and Rhetoric 1 3 ELCTt HumanitiedFine Arts Selection 3 

ELCTt t t  Computer ScienceIMicro- SPCH SPCH 1315 or 1318 3 
computer Tech. Selec. 3-4 

BIOL" 2@l Human Anatomy 4 
W 24!22 Human Physiology 4 
EK 2301 Introduction to Psychology 3 
MATH"' 

17-18 

Summer Session Credit 
KX 2308 Child Growth 8 Development 
or 
EXY U Life Span Development 3 
NURI' 1401 Bridging Course 4 

(NURI 1101, 1901, 1902) 15 
22 

Second Year 
Fi rs t  Semester Credit Second Semester Credit 
NURI 2102 Psychiatric Nursing I1 1 NURl 2904 Medical-Surgical Nursing 11 9 
NURi 2903 Maternal Child Health Nursing 9 NURl 2101 Nursing Trends Seminar 1 
EQL' 2421 Microbiology 4 NURl 2103 Psychiatric Nursing Ill 1 

PHED Physical Education 1 
14 12 

Total Hours 71-72 

NURI 1401 is a bridging Course, available to Licensed Vocational Nurses. Upon successful completion. 
Licensed Vocational Nurses will receive credit for NURl1101,1901, and 1902. 

" Cred~t in Science courses must have been received within 5 years prior to enrollment in NURl 1401. "' Students are required to have a score 01220 on the Math Placement Exam, or successlul completion ol 

.... DSMA 0303, or College-Level algebra. 
Required elleciive Fall 1997. 

t HumanitiedFine Arts Selection: See page 54. 
ttt Computer ScienceIMcrocomputer Technology Selection: MlSC 1420, 1450; WOPO 1303. 1304, or 1305. 

Underlined numbers are common course numbers. See page 39. 
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NURSING-VOCATIONAL CLOCK HOUR PROGRAM 
Certificate of Completion 

Non-Credit 

Clock 
Hours 

Clock 
Hours 

CEVh 0101 Vocatlona N ~ r s n g  429 CEVN 0103 Vocat~ona h ~ r s  ng Ill 429 
CEVh 0102 Vocal~onal N ~ r s ~ n a  II 429 CEVh 0104 Vocal~onal N~ rs l ng  V 438 

867 
Total Clock Hours 1,725 

Tnls ,s a one-year non-cred~l Vocalona h a n g  Program lnal satlsl~es me r e w  remenls estaol~sneo oy lne 
Boara ot Vocat ona N ~ r s e  Exam ners Alter s ~ c c e s s f ~  compel on o l  i n s  program, tne grad~ate s e l~g  b e lo  
take me llcens ng exammat on adm n sterea oy Texas Slate Boaro ot Vocal ona Nbrse Examiners 

NURSING-NURSES AIDE 
Certificate of Completion 

Nan-Credit 

Clock 
Hours 

CENA 0101 Nurse Aide in Long-term Care Facilities 80 
Total Hours 80 

Following completion, individuals are eligible to take the Nurse Aide Registry examination administered by 
the Texas Department of Health. 

Underlined numbers are common course numbers. See page 39. 
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OFFICE INFORMATION SYSTEMS 
Cer t i f i ca te  of Completion 

First Year 
First  Semester Credit Second Semester Credit 
TlOA 1301 Fundamentals of Keyboarding 3 TlOA 1316 Information and Records 
TlOA 1302 Business Olfice Orientation 3 Management 3 
TlOA 1303 Beginning Word Processing 3 TlOA 1307 Word Processing and 
TlOA 1314 Business English Fundamentals 3 Transcription 3 
TlOA 1305 Business Correspondence 3 TlOA 1306 Applied Business Mathematics 3 

TlOA 1317 Principles of Accounting 3 
TlOA 1318 Oflice lnformation Systems 

Practicum I 3 
15 15 

Second Year 
First Semester Credit Second Semester Credit 
TlOA 1310 Medical Terminology and TlOA 1320 Automated Accounting 3 

Transcription 3 TlOA 1321 Office Procedures and 
TlOA 1311 Legal Terminology and Applications 3 

Transcription 3 TIOA 1319 Ollice Information Systems 
TlOA 1315 lntegraled Soltware Practicum II 3 

Applications 3 
TlOA 1313 Advanced Word Processing 3 

12 9 
Total Hours 51 

This is a sell-paced, open-entry program, 

Certificate of Completion - Basic 
Student may apply for a Basic Certificate of Completion upon satisfactory completion 01 ALL first year courses. 

Certificate of Completion - Advanced 
Student may apply for an Advanced Certilicate of Completion upon satisfactory completion of ALL first and 
second year courses. 

Underlined numbers are common course numbers. See page 39. 
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OFFICE MANAGEMENT 
Associate in Applied Science Degree 

and Advanced Mastery Certification Option 
Sl~dents s~ccessld y completmg an Olt,ce Management ~ e c n - ~ r k p  h gn Scnoo program 

w . be awarded CTC cred t lor lnose a m  ate0 codrses wn cn meet the Tecn-Prep cr ter a 

First Year 
First Semester Credit Second Semester Credit 
WOPO' 1303 Beginning Keyboarding1 WOPO 1304 Intermediate Information 

Data Entry 3 Processing Applications 3 
OADM '1309 Business Mathematics and WOPO 1307 Word Processing and 

Calculating Machines 3 Transcription 3 
MGMT 1304 Work Organization 3 OADM 1305 Records Management 3 
MGMT 1305 introduction to Management 3 OADM 1308 Business Correspondence 3 
EKiL KiQl Composition and Rhetoric 1 3 ELCT" OADMiWOPOIMGMT 
WOPO 1101 MS-DOS: An Introduction 1 Selection 3 

PHED Physical Education 1 
16 16 

Second Year 
First Semester Credit Second Semester Credit 
OADM 2304 Office Accounting I 3 OADM 2305 Onice Accounting II 3 
MGMT 2305 Business Law I 3 OADM 2307 Automated Ollice 
SKd M Business 8 Professional Administration 3 

Speaking 3 MGMT 2302 Human Resource 
ELCTtt SociallBehavioral Science Management 3 

Selection 3 MGMT 2306 Business Law II 3 
MATH MATH 1314. 1324, or 1342 3 ELCTt HumanitiesIFine Arts Selection 3 
PHED Physical Education 1 ELCT" OADMiWOPOIMGMT 

Selection 3 
16 18 

Total Hours 66 

Levels 01 shorthand and typewriting will be determined by the student's previous training in these skills and! 
or by placement tests. 

" Elective Selections approved by Department Chair. Courses may be chosen leading toward general, 
medical, or legal secretarial programs upon department approval. 

t HumanitiesIFine Ark Selection: See page 54. 
tt SociaVBehavioral Science Selection: See page 54. 

Certificate of Completion - Level One 
Student may apply fora Certificate of Completion. General Office Assistant, upon satislactory completion 01 ALL 
first year courses. 

Advanced Mastery Certification 
Advanced Mastery Certification will beawarded upon completion ofthelollowingcours~:ACCT2301.2302; and 
WOPO 2304 

Underlined numbers are common course numbers. See page 39. 
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OFFICE MANAGEMENT-ADVANCED CERTIFICATE 
Cert i f icate of Completion 

First Year 
First Semester Credit Second Semester 
Credit 
WOPO 1101 MS-DOS: An Introduction 1 ENGL E!GLLU,m, 0 r U  3 
WOPO' 1303 Beginning Keyboarding1 WOPO 1102 Word Perfect: An Introduction 1 

Data Ently 3 WOPO' 1304 Intermediate Inlormation 
OADM 1308 Business Correspondence 3 Processing Applications 3 
OADM 1309 Business Mathematics and WOPO 1307 Word Processing1 

Calculatino Machines 3 TranScri~tion 3 
OADM 1305 Records ~ a n a ~ e m e n t  3 MGMT 1304 Work ~rgan~rat ion 3 
MGMT 1305 lntroduct on to Manaoemenl 3 OADM 1306 Office Proced~res and " 

Applications 3 
16 16 

Second Year 
First  Semester Credlt Second Semester Credit 
WOPO 1104 LOTUS 1-2-3: An Introduction 1 WOPO 1109 Data Applications 1 
WOPO 2302 Advanced Information WOPO 2304 Automated Accounting 3 

Processing Applications 3 OADM 2305 Ollice Accounting II 3 
OADM 2304 Ollice Accounting I 3 OADM 2307 Automated Office Management 3 
WOPO 2308 Information System lnternship l 3 WOPO 2309 lnformation Systems 
MGMT 2305 Business Law I 3 Internship II 3 

13 13 
Total Hours 58 

Level of keyboarding will be determined by the student's previous training in this skill andlor by placement 
tests. 

Underlined numbers are common course numbers. Sea page 39. 
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OFFSET PRINTING 
One-Year Cert i f icate of Complet ion 

First Semester Credit 
OPRT 1401 lntrcduction m Mset Printing 4 
OPRT 1402 Camera, Stripping, and 

Platemaking 4 
OPRT 1403 Offset Press Operation I 4 
OPRT 1404 Bindery Operation I 4 
WOPO 1303 Beginning Keyboarding 

Data Entry 3 
19 

Second Semester Credit 
OPRT 1405 Copy, Preparation 8 Layout 4 
OPRT 2401 Advanced Camera Stripping 

and Platemaking 4 
OPRT 2402 Offset Press Operation ii 4 
OPRT 1408 Offset Printing Equipment 

Maintenance 4 
MlSC 1450 Micmmmputers for Business 4 

20 
Total Hours 39 

PARAMEDIC - CLOCK HOUR PROGRAM 
Cert i f icate o f  Complet ion 

Non-Credit 

Clock Clock 
Hours Hours 

CEHM 0115 Paramedic Phase I 108 CEHM 0117 Paramedic Phase Ill 238 
CEHM 0116 Paramedic Phase II 233 CEHM 01 18 Paramedic Phase IV 121 

359 
Total Clock Hours 700 

Underlined numbers are common course numbers. See page 39. 
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PHOTOGRAPHY 
Associate in Appl ied Science Degree 

(Oflered only at selected lacations) 

First Year 
First Semester Credit Second Semester Credit 
PHOT 1401 Introduction to Photography 4 PHOT 1403 Advanced Photography 4 
PHOT 1402 Portrait Photography 4 PHOT 1404 Commercial Photogmphy 4 
MATH MATH 1314 or higher 3 PHOT 1405 Advanced Print Making 4 
W XU2 Communications Skills 3 ELCTtt Sociai/Behavioral Science 
PHED Physical Education 1 Selection 3 

PHED Physical Education 1 
15 16 

Second Year 
First Semester Credit Second Semester Credit 
PHOT 2403 Portrait Retouching 4 PHOT 2404 Photographic Production 4 
PHOT 2406 Color Photography I 4 PHOT 2407 Color Photography Ii 4 
W W Communications Media 3 OADM 2304 Oflice Accounting I 3 
ELCTt HumanitieslFine Arts Selection 3 MlSC 1450 Microcomputers for Business 4 
BllSl i3Qi Introduction to Business 3 PHED Physical Education 1 
PHED Physical Education 1 

18 16 
Total Hours 65 

t HumanitieslFine Ads Selection: See page 54. 
tt SociaVBehavioral Science Selection: See page 54. 

Underlined numbers am common course numbers. See page 39. 
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POLICE ACADEMY CLOCK HOUR PROGRAM 
BASIC PEACE OFFICER TRAINING' 

One Semester Certificate of Completion 
First Semester Clock Hours 

CEPO 0107 Basic Peace Onicer Training 560 
Total Hours 560 

Registration restricted to peace oflicers only, 

PRE-MED 
Associate in Science Degree 

This is a suggested curriculum. See page 49 tor degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
IU M8 General Biology I 4 WB General Biology ll 4 

14H General Chemistry I 4 W 1412 General Chemistry ll 4 
W Composition and Rhetoric 1 3 l3Q2 Composition and Rhetoric 11 3 
M T  W History of the U.S. to 1877 3 IW l3Q2 History of the U.S. from 1877 3 
MATH U College Algebra 3 W Trigonometry 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Summer Semester 
ENGL' English Selection 3 
$KM BE Public Speaking 3 

6 

Second Year 
First Semester Credit Second Semester Credit 
BU2L 2426 Vertebrate Zoology 4 2425 Organic Chemistry II 4 

Organic Chemistry I 4 &QYI State and Federal Government 113 
State 8 Federal Government 1 3 ELCTt HurnanitieslFine Arts Selection 3 

etlYS L W  Physics I 4 etlYS 1W Physics II 4 
PHED Physical Education 1 PHED Physical Education 1 
COSC 1403 Introduction to Computer 

Science 8 Programming 4 
20 15 

Tola1 Hours 71 

Students should check requirements of the institution to which they intend to transfer as requirements 
may vary. 
English Selection includes: -. 

t HumanitiedFine Arts Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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PRINT SHOP TRADES 
Certif icate of Complet ion 

First Year 
First Semester Credit Second Semester Credit 
TIPT 1401 Basic Shop Skills. Layout, TlPT 1405 Onset Press Operations II 

Design, and Composition 4 TlPT 1306 Offset Press Operations Ill 
TlPT 1402 Desk Top Publishing 4 TlPT 1307 Preventive Maintenance 
TlPT 1403 Offset ~ i e s s  operations I 4 and Bindery 
TlPT 1404 Advanced Camera 4 TlPT 1308 Advanced Bindery 

TlPT 1409 Print Shop Applications 
or 
OPRT 2409 Printing Internship 

16 
Total Hours 

Course must betaken in the sequence shown above except as approved by the Department Chair 

Certificate of Completion - Level One 
Student may apply for a Level-One Certificate of Completion after satisfaclory completion of TlPT 1306. 1307, 
1401, 1403. and 1405. 

Certificate of Completion - Level Two 
Student may apply lor a Level-Two Certificate of Completion alter satislactorycompletion of ALL courses in the 
program. (Students must complete TlPT 1409 or OPRT 2409.) 

Underlined numbers are common course numbers. See page 39. 
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PRINT TRADES MANAGEMENT 
Assoc ia te  in Applied Science Degree 
with Advanced Mastery  Cer t i f i ca t ion  

St~oenls s~ccess l~ l ly  complet~ng a Pr n l  Trades ~ a i a ~ e m e n t  Tecn-Prep n gh School program 
WIIO oe awaraeo CTC creo I lor tnose anux ale0 coLrses nnch meet tne Tecn.Prep crller a 

First Year 
First Semester Credi t  Second Semester Credit 
OPRT 1401 Introduction to Offset Printing 4 OPRT 1404 Bindery Operations 4 
OPRT 1402 Camera, Stripping, and OPRT 1405 Desk Top Publishing 4 

Platemaking 4 OPRT 1408 Ollset Printing Equipment 
OPRT 1403 Offset Press Operation I 4 Maintenance 4 
BGL W Composition and Rhetoric 1 3 MATH MATH 1314 or higher 3 
WOPO 1303 Beginning Keyboarding1 MGMT 1305 Introduction to Management 3 

Data Entry 3 
18 18 

Second Year 
First Semester Credit Second Semester Credit 
OPRT 2401 Advanced Camera, Stripping. OPRT 2402 Offset Press Operations 11 4 

and Platemaking 4 MGMT 2309 Supervision 3 
UZl Business and Professional ELCTt HumanitiesIFine Arts Selection 3 

Speaking 3 ELCT Management Elective 3 
MlSC 1450 Microcomputers for Business 4 PHED Physical Education 1 
MGMT 1306 Human Relations 3 ELCT ManagemenVBusiness El&e 3 
GOVT GQVT 2301 or 2302 3 or 
ELCT Elective 1 OPRT 2409 Printing Internship 4 

18 17-18 
Total Hours 71-72 

t HumanitieslFine Arts Selection: See page 54 

Certificate of Completion - Level One 
(Ofiered at llmited sltes only) 

Students may apply for acertilicate ol Completion. Offset Printing, upon satisfactorycompletion of OPRT 1401, 
1402. 1403, 1404, 1405,1408,2401. and 2402 (32 hours). 

Certificate of Completion - Level Two 
Students may apply for a Certificate of Completion, Offset Printing, upon satisfactory completion ol OPRT 1401, 
1402, 1403,1404, 1405,1408,2401,2402; WOPO 1303; and MlSC 1450 (39 hours). 

Advanced Mastery Certification 
Students must select one of the lollowing options to the AAS degree to receive Advanced Mastery Certification: 

Arts- ARTS 1311,1312,2313, and 2314 
Computer Science - MlSC 1420, 1430, and 1460 
Business Management - MGMT 1304,1308,2320, and 2322 

Underlined numbers are common course numbers. See page 39. 
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RADIO BROADCASTING 
One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TELE 1301 Introduction to TELE 1305 Writina lor Broadcastina " 

Telecommunications 3 and Media 3 
TELE 1402 Beainnina Radio Production 4 TELE 1407 Advanced Audio Production 4 
TELE 1405 ~ n i o u n c r n ~  8 Performance TELE 2408 Telecommunications Internship 4 

lor Radio 8 Television 4 TELE 2309 Broadcast 8 Cable Operations 3 
W 2XlI News Gathering 8 Reporting 1 3 14 

14 
Total Hours 28 

Underlined numbers are common course numbers. See page 39. 
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REAL ESTATE 
Associate in Applied Science Degree 

First Year 
First Semester Credit Second Semester Credit 
MGMT MGMT 1304 or 1306 3 REAE 1301 Real Estate Fundamentals 3 
W U Composition and Rhetoric 1 3 REAE 1302 Real Estate Marketing 3 
MATH MATH 1314.1324, or 1342 3 REAE 1304 Real Estate Law: Agency 3 
SPCH SPCH 1315 or 1321 3 REAE REAE Elective 3 
ELCT or MGMK 1311 3 MlSC 1450 Microcomputers for Business 4 
PHED Physical Education 1 PHED Physical Education 1 

16 17 

Second Year 
First Semester Credit Second Semester Credit 
REAE 2300 Texas Real Estate Law: 3 REAE 2304 Real Estate Finance 3 

Earnest Money Contracts ELCT REAE 2402 or MGMK 2317 4-3 
REAE 2302 Residential Real Estate ECON KZJN 2301 or 2 3 M  3 

Appraisal 3 ELCT Elective 1 
ELCT REAE 2401 or MGMK 2316 4-3 BW;TT' 222 Principles of Accounting 11 3 
MGMT MGMT 2305 or 2306 3 ELCTt HumanitiedFine Arts Selection 3 

Principles ol Accounting 1 3 
16-15 16-17 

Total Hours 66-64 

OADM 2304 and 2305 may be substituted. 
t HumanitiedFine Arts Selection: See page 54 

REAL ESTATE 
One-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
REAE 1300 Real Estate Mathematics 3 REAE 2300 Texas Real Estate Law: 
REAE 1301 Real Estate Fundamentals 3 Earnest Money Contracts 3 
REAE 1302 Real Estate Marketino 3 REAE 2302 Residential Real Estate - 
SPCH SPCH 1315 or 1321 3 Appraisal 3 

W Compos~tion and Rhetoric 1 3 REAE 2304 Real Estate Finance 3 
REAE 1304 Real Estate Law: Agency 3 REAE 2305 Real Estate Law 3 

REAE 2310 Contracts ll 3 
ELCT FIBAIMGMTIMGMWREAEI 

MlSC 3 
18 18 

Total Hours 36 

Underlined numbers are common course numbers. See page 39. 
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SMALL GAS ENGINE REPAIR 
Associate in Appl ied Science 

(Onered Only at selected locations) 

First Year 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 SGER 1407 Small Gas Engine Service 4 
SGER 1401 Gas Engine Fundamentals 4 MATH MAlKUM or higher 3 

W Communications Skills 3 WELD 1402 Beginning Arc Welding 4 
WELD 1401 Beginning Gas Welding 4 ELCTt HumanitiesIFine Arts Selection 3 
PHED Physical Education 1 SGER 2311 Shop Organization and 

Management 3 
16 17 

Second Year 
First Semester Credit Second Semester Credit 
SGER 2402 Chain Saw Service and Repair 4 SGER 2410 Lawn and Garden Equipment 
SGER 2408 Outboard Motor Service and Service 4 

Repair 4 SGER 2413 Large Air Cooled Engines 4 
SGER 2412 Motion Drive Systems 4 MGMT 1308 Small Business Management 3 

222-l State B Federal Government I ELCTttt Computer ScienceIMicro- 
or computer Tech. Selec. 3 
GPYI 23Q2 State B Federal Government 11 3 SPBl W Business and Professional 
ELCT Elective 3 Speaking 3 

18 17 
Total Hours 68 

t HumanitiesIFine Arts Selection: See page 54. 
ttt Computer SclenceiMicmcompuier Technology Selection: See page 54. 

Certificate of Completion 
Students may apply for a Certificate of Completion upon satisfactory completion of ALL SGER, MGMT, WELD. 
and INDU prefix courses. 

Underlined numbers are common course numbers. See page 39. 

141 



SOCIAL SCIENCE 
Associate in Arts Degree 

This is a suggested curriculum. See page 48 for degree requirements. 

First Year 
First Semester Credit Second Semester Credit 
EIGt LNI Composition and Rhetoric 1 3 BGL U?2 Composition and Rhetoric 11 3 
HEI LQl History ol the U.S. to 1877 3 HEI U?2 History ol the U.S. lrom 1877 3 
W 14L1 Beginning French I, German I, W 1412 Beginning French ll, German ll, 

or Spanish I 4 or Spanish II 4 
SCIE' Biology, Chemistry, Physics, SCIE' Biology, Chemistry, Physics, 

or Geology 4 or Geology 4 
MBItl ULI College Algebra 3 ELCTf HumanitieslFine Arts Selection 3 
PHED Physical Education 1 PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credit 
ENGL" ENGL Selection 3 ELCT SPCH Selection 3 
a State & Federal Government 1 3 W XU2 State & Federal Government 11 3 

eSYI; lntroduction to Psychology 3 LNI Introduction to Sociology 3 
ELCTtt t  Computer SciencelMicro- ELCTtt SociaUBehavioral Science 

computer Tech. Selec. 4 Selection 3 
ELCT"' Social Science 3 ELCT Elective 3 
PHED Physical Education 1 PHED Physical Education 1 

17 16 
Tohl  Hours 69 

Students should check reauirements of the institution to which thev intend totransler. . - -~ ~~ ~~ 

Eng~isn ~ ~ e c t i e  Selectloni include: 22.23 2Z? ~ 2332, 
"' Socia. Science Elective Select on should be maoe lrom sopnomore-leve. comes. 
t HumanitieslFine Arts Seiection: See oaae 54 . - ~ ~~~ 

tt SocaaVBehavioral Sc ence Selection.'Sie page 54. 
t ~ f  CompJter ScienceNrrocomp~ter Se ecton See page 54 

Undarllned numbers a n  common course numbers. Sea page 39. 

142 



SPEECH 
Associate in Arts Degree 

First Year 
First Semester Credit Second Semester Credit 
W l3Ql Composition 8 Rhetoric I 3 EK& IN2 Composition 8 Rhetoric 11 3 
tUSI UQl History of the US to 1877 3 H!SI lX2 History of the US from 1877 3 
W &Ul Beginning French I, Beginning French 11, 

German I, or Spanish I 4 German II, or Spanish I1 4 
l3l5 Public Speaking 3 ELCT' Elective 3 

ELCT' Elective 3 KiU College Algebra 3 
PHED Physical Education 1 PHED Physical Education 1 

17 17 

Second Year 
Flrst Semester Credit Second Semester Credit 
ENGL" English Selection 3 ENGL" English Selection 3 
GQ!dI State 8 Federal Govt I 3 Kit%? State 8 Federal Govt II 3 
W 2W Oral Performance of Literature 3 W U Interpe.rsonai Communications 3 
SCIE' Biology, Chemistry, Physics, MlSC 1450 Microcomputers for Business 4 

or Geology 4 SCIE' Biology, Chemistry, Physics 
ELCTt HumanitiedFine Arts Selection 3 or Geology 4 
PHED Physical Education 1 PHED Physical Education I 

17 18 
Total Hours 69 

Students should check reuuirementsof the institut'ion to which thev intend to transfer as reauiremants mav ~ - ~ ~ ~ , ~- 7~ - ~~- ~- -, 
vary. Students should chdose electives that will suppolt their major. " English courses include ENGL 2322,.2$&2327.2328.2332. and 2333. 

Underlined numbers a n  common course numbers. See page 39. 
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TELEVlSlONlRADlO BROADCASTING CERTIFICATE 
One Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
TELE 1301 introduction to TELE 1305 Writing for Broadcasting 

Telecommunications 3 and Media 3 ~~~~ ~ ~~~~ 

TELE 1402 Beginning Radio Production 4 TELE 1406 lntroduc4ionto Field Pmduction 4 
TELE 1403 Beginning Television Pmducfion 4 TELE 1407 Advanced Audio Production 4 
TELE 1405 Announcina & Perlormance TELE 1408 Advanced Television Production 4 

lor Radio i~eievision 4 '  
15 

Second Year 
Third Semester Credit 
TELE 2304 Broadcast Sales 3 
TELE 2306 Telecommunications Seminar 3 
TELE 2407 Advanced Field Production 4 
TELE 2408 Telecommdn~cal~ons lnternshlp 4 
TELE 2309 Broadcast and Cable Operatcons 3 

~ o t a l  Hours n 

Underlined number8 am common course numbers. Sw page 39. 
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TELEVlSlONlRADlOlTELECOMMUNlCATlONS 
Associate in Applied Science Degree 
Production or Performance Emphasis 

and Advanced Mastery Certification Option 
Students successfully completing a Television/Radio/Telecommunications Tech-Prep High School 

program will be awarded CTC credit for those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
TELE 1301 lntro to Telecommunications 3 TELE 1305 Writing for Broadcast & Media 3 
TELE 1402 Beginning Radio Production 4 TELE 1407 Advanced Audio Production 
TELE 1403 Beginning Television or 

Production 4 TELE 1405 Announcing and Performance 
TELE 1406 lntro to Field Production 4 for Radio & Television 4 
3KH U Public Speaking 3 TELE 1408 Advanced Television 

Production 4 
U UQl Composition and Rhetoric 1 3 
MATH MATH 1314 or higher 3 
PHED Physical Education 1 

18 18 

Second Year 
First Semester Credit Second Semester Credii 
TELE 2309 Broadcast & Cable Operations TELE 2409 Telecommunications Projects 4 
or TELE 2408 Telecommunications 
TELE 2306 Teiecornmunications Seminar 3 internship 4 
TELE 2407 Advanced Field Production 4 TELE 231 1 Advertising 8 Promotions for 
ELCT Elective 3 Telecommunications Majors I 
MiSC 1450 Microcomputers for Business 4 or 
ELCT' COMM Selection 3 TELE 2304 Broadcast Sales 3 

ELCTt HumanitiedFine Arts Selection 3 
ELCTtt  SociaVBehavioral Science . . 

Selection 3 
PHED Phvsical Education 1 

18 
Total Hours 71 

' Comm~n~cat~ons Electlve Select on ncl~des COMM 1307 ano 23J 
t H.manlt ewF ne A m  Se ect~on See page 54 

i t  Soc~abBenavora Sc ence Se.eclm See page 54 

Advanced Mastery Certification 
Advanced Mastery Certification will be awarded upon completion of the following courses: TELE 2310, and two 
Advanced Telecommunications Electives. 

Underlined numbers a n  common course numbers. See page 39. 
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TELEVlSlONlRADlOlTELECOMMUNlCATlONS 
Associate in Applied Science Degree 

Technical Emphasis -Option 1 

First Year 
First Semester Credit Second Semester 

Credit 
ELTE 1401 Electrical Circuits I 4 ELTE 1402 Electrical Circuits II 4 
CMET 1401 Digital Circuits 4 ELTE 1403 Solid State Electronics 4 
TELE 1402 Beginning Radio Production 4 TELE 2401 Technical Aspects of 
TELE 1403 Beginning Television Broadcasting I 4 

Production 4 TELE 1406 lntm to Field Production 4 
SPCH U Public Speaking 3 MATH MATH 1314 or higher 3 

19 19 

Second Year 
First Semester Credit Second Semester Credit 
TELE 2402 Technical Aspects of TELE 2310 Telecommunications Independent 

Broadcasting I1 4 Study Project 3 
TELE 2309 Broadcast and Cable Operations 3 TELE 2408 Telecommunications Internship 4 
TELE 2409 Telecommunications Project 1 4 ELCT Eleclive 3 

Composition and Rhetoric 1 3 ELCTtt  SociallBehavioral Science 
ELCTt Humanities/Fine Arts Selection 3 Selection 3 

ELCTt t t  Computer SciencelMicro- 
computer Tech. Selec. 3 

PHED Physical Education 1 
17 17 

Total Hours 72 

t HumanitiedFine Alts Selection: See page 54. 
t i  Socla.Behavlora1 Scsence Selecuon. see page 54 

t t t  Comp~~er  Sc~ence M crocomp~ter Tecnnooogy Se ect on See page 54 

Underlined numbers are common course numbers. SO0 page 39. 
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TELEVlSlONlRADlOlTELECOMMUNICATIONS 
Associate in Applied Science Degree 

Multi-Media Emphasis - Option 2 

First Year 
First Semester Credit Second Semester Credit 

l3U Design 2-D 3 ARTS 2lU Advertising 8 Illustration 1 3 
WX l3Ql Composition and Rhetoric 1 3 TELE 2311 Advertising 8 Promotions lor 
TELE 1406 lntro to Field Production 4 Telecommunications Majors 1 3 
TELE 1403 Beginning Television TELE 1408 Advanced Television 

Production 4 Production 4 
MlSC 1450 Microcomputers lor Business 4 MlSC 1460 Desk Top Publishing 4 

W LU5 Public Speaking 3 
18 17 

Second Year 
First Semester Credit Second Semester Credit 
A m  Advertising 8 Illustration 11 3 TELE 2408 Teleoommuhhslntemship 4 
MlSC 2460 Multimedia Applications 4 TELE 2409 Telecommunications Projects 
TELE 1407 Advanced Audio Production 4 or 
TELE 1305 Writing lor Broadcasting MlSC 2455 Microcomputer Field Projects 4 

and Media 3 ELCTtt SociallBehavioral Science 
TELE 2312 Advertising 8 Promotions for Selection 3 

Telecommunications Majors 11 3 ELCT Elective 3 
PHED Physical Education 1 MATH W 1 4  or higher 3 

PHED Physical Education 1 
18 18 

Total Hours 71 

tt SociaVBehavioral Science Selection: See page 54. 

Underlined numbers are common course numbera. See page 39. 
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TRAINING MANAGEMENT SYSTEMS 
Assoc ia te  in Applied Science Degree 

(Oflered only at selected lkcations) 

First Year 
First Semester Credit Second Semester Credit 
MGMT 1381 Management of Performance MGMT 1385 Analysis of Training 

Oriented Training 3 Requirements 3 
MGMT 1383 Evaluation ol Instruction MGMT' Training Management Elective 6 

and Training 3 ELCT" Approved Elective 3 
MGMT 1384 Setting Objectives and Goals 3 ELCTt t t  Computer SciencelMicro- 

IW Communications Skills 3 computer Tech. Selec. 3-4 
MATH MATH 1314 or higher 3 PHED Physical Education 1 
PHEO Physical Education 1 

16 16-1 7 

Second Year 
First Semester Credit Second Semester Credit 
MGMT 2381 Job Performance and Motivation 3 MGMT 2384 Assessing of Training Standards, 
MGMT' Training Management Elective 3 Goals. 8 Objectives 3 
ELCT"' Sophomore Management MGMT' Training Management Elective 3 

Elective 3 W IZI Business and Professional 
ELCTt HumanitieslFine Arts Selection 3 Speaking 3 
ELCT" Approved Elective 3 ELCTtt SocialIBehavioral Science 
PHED Physical Education 1 Selection 3 

ELCT" Approved Elective 3 
PHEO Phvsicai Education 1 

16 
Total Hours 64-65 

.. ... 
t 
tt 
ttt 

Tra nlng Management Elect~ves ncl~de MGMT 1382.1386 1387.1388 1389 2382.2383.2385, and 2386 
Approvw E,ecsves MGMT2150.2151.2161.2162.2255.2256.2257.2258.2259.2351. an0 2358 
Sopnomore Managemenl Elect~ves tnclbae MGMT 2302.231 or B&U!J? 
Human11 es F~ne Arts Seen on See page 54 
Socaa.Behav~oral Sc ence Select~on See page 54 
Computer Science/Microcomputer Technology Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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TRANSPORTATION TECHNOLOGY 
Assoc ia te  in Applied Science Degree 

(Ofered only at selected locations) 

First Year 
Fi rs t  Semester Credit Second Semester Credi t  
ENGL' ENGL 13P1 or 1312 3 ELCT' SeCH 1315 or ENGL 2311 3 
MATH MATH 1314 or 1342 3 OADM 2305 Ollice Acoounting II 
OADM 2304 Onice Accounting I or 
or 2322 Principles ol Accounting 1 1  3 

23Ql Principles of Accounting 1 3 TRAN 1303 Economics of Transportation 1 3 
TRAN 1301 Introduction to Transportation 3 TRAN 1304 Interstate Commerce 8 Praclix 3 
TRAN 1302 International Trade 3 MGMT 1306 Human Relations 3 
PHED Physical Education 1 PHED Physical Education 1 

16 16 

Second Year 
First  Semester Credit Second Semester Credit 
MGMT 2302 Human Resource Manaaement 3 MGMT 2309 Su~ervision 3 
TRAN 2301 Econom cs 01 ~ranspo&t~on 11 3 TRAti 2304 Tr&c Managemenl II 3 
TRAN Transoonat on E ec: ve 3 TRAN 2302 Transoonaton .aw and 
TRAN 2303 ~raf f id  Management I 3 Regulation 3 
TRAN 2311 Transportation Marketing 3 TRAN Transportation Elective 3 
ELCTt t t  Computer ScienceNicro ELCTtt SociallBehavioral Science 

computer Tech. Selec. 3 Selection 3 
ELCTt HumanitieslFine Arts Selection 3 

18 18 
Total Hours 68 

t 
tt 
ttt 

If student completes ENGL 1301, then SPCH must be taken. If student completesMGL 1312, either 
SPCH 1315 or ENGL 2311 may be taken. 
HumanitiesIFine Arts Selection: See page 54. 
SociaVBehavioral Scince Selection: See page 54. 
Computer Science/Microcomputer TechnoloiY Selection: See page 54. 

Underlined numbers are common course numbers. See page 39. 
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WELDING TECHNOLOGY 
Certificate of Completion 

First Year 
First Semester Credit 
TlWL 1300 Basic Shop Practices 3 
TlWL 1401 Occupational Blueprint 

Reading 4 
TlWL 1302 Oxyacetylene WeldinglCuning 

Procedures 3 
TlWL 1303 Introduction to Arc Welding 3 
TlWL 1304 Arc Welding, AWS 

Position 1G 3 
16 

Second Semester 
TlWL 1305 Arc Weldino. AWS 

Position 2 d  
TlWL 1306 Arc Weldino. AWS 

Position 3 5  
TlWL 1307 Arc Welding. AWS 

Position 46 
TlWL 1408 Gas Metal Arc Welding 

(GMAW) (MIG) 

Third Semester Credit 
TlWL 2409 Gas Tungsten Arc Welding 

(GTAW) (TIG) 4 
TlWL 2410 Beginning Pipe Welding 4 
TlWL 241 1 Advanced Pipe Welding 4 
TlWL 2412 Welding Application 
or 
WELD 2409 Welding Internship 4 

16 
Total Hours 

Thu IS a selt-paced, opewentry program 
Comes must be tarien In the seqdence mown above Jn ess approved by the Department Cna~r 

Credit 

3 

3 

3 

4 
13 

45 

Underlined numbers are common course numbers. Sea page 39. 
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WELDING 
Associate in Applied Science Degree 

and Advanced Mastery Certification Option 
Students successfuily completing a Welding Tech.Prep High School program 

will be awarded CTC credit lor those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
INDU 1400 Industrial Fundamentals 4 WELD 1403 Intermediate Arc Welding 4 
WELD 1401 Beginning Gas Welding 4 WELD 1405 Advanced Gas Welding 4 
WELD 1402 Beginning Arc Welding 4 WELD 1406 Blueprinting lor Welders 4 
MATH MATHUM or higher 3 PHED Physical Education 1 
ELCT Elective 3 EGl UL? Communications Skills 3 

18 1% 
% 16 

Second Year 
First Semester Credit Second Semester Credit 
WELD 2401 Advanced Arc Welding 4 WELD 2404 Pipe ll 4 
WELD 2402 Pipe I 4 SKH Business K Professional 
WELD 2407 GTAW Welding (TIG) 4 Speaking 3 
ELCTttt Computer ScienceIMicro- WELD 2408 GMAW Welding (MIG) 4 

computer Tech. Selec. 3 ELCTt HumanitiesIFine Arts Selection 3 
!lQU 23Ql State K Federal Government I WELD 2406 Welding Fabrication 8 Layout 
or or 
!lQU 232 State 8 Federal Government 11 3 WELD 2409 Welding Internship 4 

18 
18 

Total Hours 70 

t H~manmesFlne Arts Selectwn See page 54 
ttt Computer Sc.ence/M~crocomp~ler Technology Selecrmn See page 54 

Certificate of Cornpietion 
Students may apply for a Certificate of Completion upon satisfactory completion ol ALL WELD and INDU prefix 
courses. 

Advanced Mastery Certification 
Students may select the lollowing options to receive Advanced Mastery Certification: 

Welding - WELD 1403, 1405, and 2407 
Air Conditioning - AlRC 1406. 1407, and 2400 
Business Management - MGMT 1304,1306,t308, and 2320 

Underlined numbers are common course numbers. See page 39. 
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WORD PROCESSING SPECIALIST 
Associate in Appl ied Science Degree 
with Advanced Mas tew Cert i f icat ion 

Students successfully completing a Word Processing Specialist Tech-Prep High School program 
will be awarded CTC credit lor those articulated courses which meet the Tech-Prep criteria. 

First Year 
First Semester Credit Second Semester Credit 
WOPO 1101 MS-DOS: An Introduction 1 SPCH SPCH1315or1321 3 
WOPO' 1303 Beginning Keyboarding1 ELCT" OADMlWOPO Selection 3 

Data Entry 3 WOPO' 1304 Intermediate Information 
OADM 2304 Office Accounting I 3 Processing Appl. 3 
ENGL English Selection 3 WOPO 1307 Word Processing~ranscription 3 
OADM 1305 Records Management 3 OADM 1308 Business Correspondence 3 
ELCT" OADMlWOPO Selection 3 

16 15 

Second Year 
First Semester Credit Second Semester Credit 
MATH &WLWl or higher 3 OADM 2305 Office Accounting Ii 3 
WOPO 2302 Advanced Information OADM 2307 Automated Onice 

Processing Applications 3 Management 3 
WOPO 2308 Information Systems Internship i 3 WOPO 2303 Onice Automation 3 
ELCTt HumanitieslFine Arts Selection 3 WOPO 2309 Information Systems 
ELCT" Elective 3 lnternshi~ II 3 
PHED 

.. 
t 
tt 

Physical Education 1 ELCTtt ~ocial/~ehavioral Science 
Selection 3 

PHED Physical Education 1 
16 16 

Total Hours 63 

Level ol keyboarding will be determined by thestudent's previous training in these skillsandlor by placement 
tests 
~ & t l v e  Select on mdst be approved oy me Department Chau 
Humanlt.es/Flne Arts Se~ectlon See oaae 54 
Soc~a~Behavloral Sc ence Se &on S &  page 54. 

NOTE: h ~ m a n  11esIF1ne Am Selection OR SocialBeha~~oral Sclence Selecrion mLst be sophomore level. 

Certificate of Completion - Word Processing Operator 
Students may apply lor a Certificate of Completion, Word Processing Operator, after satislactory completion ol 
ALL first year courses. 

Advanced Mastery Certification 
Advanced MasteryCertilication will beawarded uponcompletionofthefollowingcourses:TlOA 1310;TiHl1302. 
1303,1305,1306,1307. 

Underlined numbers are common course numbers. 90 page 39. 
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WORD PROCESSING SPECIALIST 
Two-Year Certificate of Completion 

First Year 
First Semester Credit Second Semester Credit 
WOPO 1101 MS-DOS: An Introduction 1 ENGL English Selection 3 
WOPO' 1303 Beginning Keyboarding1 WOPO 1102 Word Perfect: An Introduction 1 

Data Entry 3 WOPO' 1304 intermediate Information 
OADM 1308 Business Correspondence 3 Processing Appl. 3 
OADM 1309 Business Mathematics and WOPO 1307 Word Processing1 

Calculating Machines 3 Transcription 3 
OADM 1305 Records Management 3 OADM 1306 Office Procedures and 
ELCT" OADMIWOPO Selection 3 Applications 3 

16 13 

Second Year 
First Semester Credit Second Semester Credit 
WOPO 1104 LOTUS 1-2-3: An Introduction 1 WOPO 1109 DataBase Applications 1 
WOPO 2302 Advanced Information WOPO 2304 Automated Accounting 3 

Processing Applications 3 OADM 2305 Office Accounting I1 3 
OADM 2304 Office Accounting I 3 OADM 2307 Automated Onice 
WOPO 2308 Information System Internship l 3 Management 3 
ELCT Elective 3 WOPO 2303 Mlice Automation 3 

WOPO 2309 lnformation System 
Internship II 3 

13 16 
Total Hours 58 

Level of keyboarding will be determined by thestudent's previous training in these skills andlor by placement 
tests. 

" Elective Selections approved by Department Chair. Courses may be chosen leading toward general, 
medical, or legal secretarial programs upon department approval. 

Underlined numbers are common course numbers. See page 39. 
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COURSE DESCRIPTIONS 

(ACCT) ACCOUNTING 
a Principles of Accounting I (3-0) Credit: 3 

An introduction to accounting with emphasis on the accounting cycle and accounting systems. Topics include cash 
transactions, receivables, inventories, assets, liabilities, and partnerships. 

2302 Principles of Accounting iI (3-01 Credit: 3 . . 
A contln~atlon of ACCT 2301 nclJd ng acco.nung lor i~rporat~ons, analysls ol I nancla stalements, accoJnlmg lor 
manJacsr ng operatsons an0 8ntroobclo~ manager al accoJPang concepls Prereq~ sate ACCT 2301 

(ACTE) ACCOUNTING TECHNOLOGY 
e ACTE 1301 Principles of Accounting i (3-0) Credit: 3 
An introduction to accounting with emphasis on the accounting cycle and accounting systems. Topics include cash 
transactions, receivables, inventories, assets, liabilities, and partnerships. 

e ACTE 1302 Principles of Accounting iI (3-0) Credit: 3 
Continuationof ACTE 1301. Acwuntingforcorporations, analysisoflinancialstatements, accountingformanufactunng 
operations, and introductory managerial accounting concepts. Prerequisite: ACTE 1301. 

e ACTE 2305 Basics of Managerial Accounting (3-0) Credit: 3 
A study of the methods by which accounting data are used by management in planning, coordinating, and controlling 
the operations of a business. Measurement of financial position, analysis of financial statements, cost accumulation 
and analysis, budgeting, product costing, and quantitative decision techniques. Prerequisite: ACTE 1302. 

e ACTE 2306 Cost Accounting (3-0) Credit: 3 
An introduction to the objectives and procedures of cost accounting and control for business firms. It covers the 
principles 8 methods of accounting lor materials, direct labor, and the distribution of overhead expenses as well as 
cost records, operating reports, and budgetary control. Prerequisite: ACTE 1302. 

e ACTE 2309 Fundamentals of Accounting Ill (3-0) Credit: 3 
A detailed studv of financial accountino with emohasis on financial statements. current assets. current liabilities. 
property, plant and equipment, present value concepts, sholt-term investments, and intangible assets. Prerequisite: 
ACTE 1302 with a minimum grade of C. 

e ACTE 2310 Fundamentals of Accounting iV (3-0) Credit: 3 
Cont~n~al~on 01 ACTE 2309. Lono.term Iao,l toes. coroorate caollal, accodnt~na for eases and Denslons analvs sot " . . - 
linancial statements, sources and uses of funds, long-term investments, and price level impact on financial 
statements. Prerequisite: ACTE 2309. 

9 ACTE 2311 Accounting & Financial Information Systems (3-0) Credit: 3 
Studyoloverallflowsystemsemphasizingfinancialdataandcomputerizedsystems. Itcoversflowandlogicconcepts, 
development of meaningful contml concepts, and data reporting techniques. Prerequisite: ACTE 1302. 

e ACTE 2312 Accounting & Financial Information Systems ii (3-0) Credit: 3 
T~IS come is a contln.at.on of ACTE 231 1 Prereq~ sate ACTE 231 1 

NOT TAUGHT ON CENTRAL CAMPUS 

(AGRI) AGRICULTURE 
1131 The Agriculture Industry (2-0) Credit: 1 

An ovelview of world agriculture, nature of the industry, resource consewation, and the American system, including 
production, distribution, and marketing. 



Agronomy (2-4) Credit: 3 
Classification and distribution of farm crops, their use, production. and identification will be studied with emphasis 
placed on those crops important in ~exas . '~ew crop improvement, value of rotation, and use1 need of lertilizer'will be 
determined bv soil testina. Meadow and pasture management will be practiced on the Colleae farm. Weeds, Plant 
diseases, and insect enemies will be discussed. 

AGRl 1309 Computers in Agriculture (2-2) Credit: 3 
This course covers the use of computers in agricultural applicalions. It includes an introduction to programming 
languages, word processing, electronic spreadsheets, and agriculture software. 

AGRl Horticulture-Home Gardening (2.2) Credit: 3 
This course prwides the students with the fundamental skills necessary for planting and maintaining gardens and 
lawns. Specific topics covered include soils, fertilizers, growing vegetables, landscaping, lawns, watering, compost. 
container gardening, shrubs, trees, pests, propagation, and more. 

AGRl Poultry Science (2-2) Credit: 3 
A basic course in poultry production involving breed, breeding, selection, feeding care, and management. Marketing 
is emphasized because it is a specialized industry. 

AGRl Horticulture (3-3) Credit: 4 
Growth and structure of fruit, vegetable, and ornamental plants. Environmental effects on plant production and 
principleslmethods of propagation. 

Animal Husbandry (3-3) Credit: 4 
An introductorv sulvevcourse. Farm animals asa source of food. clothina, and labor. The place of livestock in lamina 
and ranching.'~he value of heredity and breeding for improveknt, importance of judg'ing, pedigrees, and 
nutrition. The place and adaptation of each class ol livestock: show ring classification, and market and slaughter 
classes. 

AGRl - 2301 Agriculture Power Units (2-2) Credit: 3 
Fundamentalsoiintemaicombustionengines: gasoline, diesel, andliq~efied~etroleum. Maintenance and adjustments 
ol the electrical, ignition, fuel, lubricating, and cwling systems. 

AGRl 2303 Agriculture Mechanics I (2-2) Credit: 3 
Basic farm skills in tool conditioning, sketching, carpentry, concrete, farm surveying, small engine repair, plumbing, 
and general farmstead maintenance. 

AGRl 2304 Agriculture Mechanics II (2-2) Credit: 3 
A second course in farm shop skills for the agriculture student. Construction, repair and maintenance of farm 
machinery. Covers metalwork including arc welding, oxyacevlene welding, cutting, and soldering. 

&mu 2306 Flowers and Plants Used in Interior Design (2-2) Credit: 3 
Topics covered include the history and principles of floral design as well as the use of lloral an in society In addition, 
lloral design techniaues, line form, textures, rhvihm, proportion, visual impact, color, and aesthetic appreciation of . . .  
flowers anb plants will be explained. 

Entomology (2-4) Credit: 3 
This course covers control of insects which affect crops and livestock, identification and physical characteristics of 
insects, and safety lactors to be obselved in dealing with insecticides. 

introduction to Agriculture Economics (2-2) Credit: 3 
Fundamental economicprinciplesincludingassembly, foodproductionand processing, distribution, andagribusiness 
industries and their application to the problems of the agriculture industry. 

AGRl 2330 Wildlife Management (3-0) Credit: 3 
This course covers the principles and practices used in the production improvement ol wildlile resources and h e  
aesthetic, ecological, and recreational uses of public and private lands. 



(AIRC) AIR CONDITIONING 
e AlRC 1201 Air Conditioning & Refrigeration (1-2) Credit: 2 

Theory & Application I 
This course deals with the basic physical principles 01 air conditioning and relrigeration equipment. Introduction to 
bas~c lnennwynamm an0 pnysks tnat perta n lo near lemperat~res,~pressbres~ tlutdsand re~r~~eranls Mechanics 
pena.nlng lo p pang and lne spec al.zed tmls neeoea for p ~ p  ng. 

e AlRC 1202 Air Conditioning &Refrigeration (1-2) Credit: 2 
Theory &Application II 

Continuation of AlRC 1201. This course includes the identification of various types 01 air conditioning systems, 
compressors, metering devices and a service procedure lor basic air conditioning and refrigeration systems. 
Prerequisite: ARC 1201. 

AlRC 1400 Basic Air Conditioning & Refrigeration Theory (3-3) Credit: 4 
Thiscourseintroducesthestudentto basic thermodynamics-heattransk temperature-pressures, andcharacteristics 
01 refrigerants; pressuretemperature relationships of refrigerants; the refrigeration cycle; major components of 
relrigeration systemsandtheirrelationshiptoeachother. The useoftemperature measuringdevicesand specialtools 
(manilold gauge set, charging station, vacuum and vacuum pump, and micron gauge) is covered. 

AlRC 1401 Electricity for Air Conditioning & Refrigeration 1 (3-3) Credit: 4 
Thiscourseintroducesthestudent tothe basicconceptsofelectricityastheyapplytoairconditioningand refrigeration. 
It includes quantities, units, circuits, laws, measuremenls, alternating current lundamentals, magnetism. 
electromagnetism, instruments, power, inductance, capacitance and translormers. 

AlRC 1403 Heating Systems (3-3) Credit: 4 
This course introduces the student to residential, natural gas, liquified petroleum, and electrical heating systems. 
Emphasis will be placed on natural gas and electrically forced air systems, heat exchangers, gas circuits, air side, 
cabinet construction, sequencers, limits, and heating elements. Corequisite: ARC 1401 

AlRC 1406 Electricity for Air Conditioning & Refrigeration 11 (3-3) Credit: 4 
This course reviews the alternating current lundamentals; simple alternating current circuits; single-phase air 
conditioning circuits: three-phase circuits; single- and three-phase translormers: three-phase induction motors; 
single-phasemotorsandmotorcontrol; andgeneration, transmission, anddistributionofelectrical energy. Prerequisite: 
AlRC 1401. 

AlRC 1407 Mechanical Refrigeration Systems (3-3) Credit: 4 
This course provides the student with an in.depth study of mechanical relrigeration systems. The maior components 
01 a retngeratlon system are exam~ned lo lnclme compressors, evaporators, conoensers, relngerant I ow conlrol 
oevces, nlerconnectlng mes, drfers, rece veoandaccbm~ atom Cnargmg wlln retr.gerants, hoJsen0.d refngeralton 
and air conoltlonlng systems and relrlgeranl p plng, ana lne w e  of pressbres n a#agnosls 01 relngeratlon ccrcdlt 
mallbnctons are a SO covereo Coreqbls~tes AlRC 1400 an0 1401 

AlRC 2400 Electricity for Air Conditioning & Refrigeration 111 (3-3) Credit: 4 
Thiscoursewillprovidethestudentwithanin-depthstudyolschematicwiringdiagramsandelectricaltroubleshmting 
using diagrams. Prerequisites: All AlRC 1400-series courses. 

AlRC 2401 Advanced Air Conditioning & Refrigeration Theory (3-3) Credit: 4 
This codrse prov aes the srboent w11h an ,n.oeptn study 01 the basc pr nclp es of air con0 l#onlng des gn heal load 
calculat on, airaetr,but~on oeslgn, bu id ng componenls composltion. an0 msJ a1 on Thesrboent *II conslrbctadcts 
!nclmng tlex ducts, ana nsta I galvan zea roJnd plpe and equpment. Prereq~ sues: All AIRC 1400-ser es comes. 

AlRC 2402 Commercial Refrigeration (3-3) Credit: 4 
This course introduces the student to the dinerent types 01 commercial relrigeration units and systems. Instruction is 
provma n contro~s and control c~ rc~ ts fo r  commercial relr geratlon Heal loss an0 ga n ca cdallons for commerc al 
aml cat ons eaJ Dment select on, ocat,nq and PIP nq proced~res an0 servlce proceaJres tor adlerenl systems WI I . . .. 
bk'covered.'~r&quisites: All AlRC 1400Iseries courses. 

I56 



AlRC 2403 Commercial Air Conditioning (3-3) Credit: 4 
This course is designed to cover heat transfer and heat losdgain calculations as they apply to cornmenial heating 
and air conditioning. Instruction includes psychometrics of conditioned air, duct design and layout, equipment 
selection and location, shop drawings, controls and control circuits lor automatic conditioning of air. It covers 
installation, operations of VAV systems, troubleshooting and repair of light commercial air conditioning up to 10-ton 
capacity. 

AlRC 2404 Troubleshooting Air Conditioning & (3.3) Credit: 4 
Refrigeration Systems 

Thiscourse providesthestudent wRh thelundamentalsolelectrical testing and troubleshootingofairconditioningand 
refrigeration circuits, circuit analysis, and repairlreplacement of circuit components. Emphasis will be placed on air 
conditioning electrical systems. An ovelview of single-lamily residential wiring including the construction of main and 
branch circhs is presented. Prerequisites: ARC 1401 and 1406. 

AlRC 2405 Heat Pumps I (3-3) Credit: 4 
This course will introduce the student to heat pumps including geothermal systems; heating, cooling, and defrost 
cycles; components; reversing valves; llow controls; accumulator piping; heat pump controls; system design; and 
ground loop heat exchangers. Prerequisites: All AlRC 1400-series courses. 

AlRC 2407 Heat Pumps ll (3-3) Credit: 4 
This course is a continuation of ARC 2405, Heat Pumps I. 11 covers analysis ot system operations, troubleshooting, 
sewice. and repair. Prerequisite: ARC 2405. 

AlRC 2409 Air Conditioning and Refrigeration Internship (1-20) Credit: 4 
This course consists of onthe-iob Air Conditionina and Refriaeration trainino that utilizes the orincioles. knowledae. . . 
andskills~ainedintheclassr~m and laboratory.ihestudeniis requiredtoiorkwith alocal contractor20 hours ie; 
week. 

* NOT TAUGHT ON CENTRAL CAMPUS 

(ANTH) ANTHROPOLOGY 
ANTH Physlcal Anthropology (3-0) Credit: 3 
Principlesof physical anthropology, human evolution, race, heredity, the organic basis 01 culture, and cultural histoy 
through the Paleolithic stage. 

ANTH Cultural Anthropology (3-0) Credit: 3 -- 

SImy ot h~man oenawor (nat ons ana wxaii is) tne *OM over comparing and d e m o  ng tne cbllura, panems of 
western'zed inauslr,al natlons: As atc DeoDle: the Miaale East an0 toaav the cbhres of emera no Tn ra World . . .  
nations. A study is also made of the relationship ol Cultural ~ n t h r o ~ o l q y  the other social scien~e~(~s~chology. 
Sociology, Histoy, etc.). 

(APPH) APPLIED PHYSICS 
* APPH 1350 Applled Physics I (3-0) Credit: 3 
Thiscourse is designed lor students in technical areas who must be able toapply certain basic principles of physics 
to their career field. The course considers only certain areas of physics; especially mechanics, heat. fluids, and the 
nature of matter. 

* APPH 1351 Applied Physics iI (3-0) Credit: 3 
This is a wntinuation of Ap~lied Phvsics i lor students in technical areas who must be able to apph, certain basic 
principles ol physics to th& career iield. This course covers wave motion, light electricity and magnetism, applied 
electronics, and provides an introduction to nuclear energy. Prerequisite: APPH 1350. 

0 NOT TAUGHT ON CENTRAL CAMPUS 



(ARTS) ART 
ARTS XXQ Art History I (3-0) Credit: 3 
Thls course is survey ol the major and minor arts lrom prehistoric times to the 14th centuly. 

ARTS Art History II (3-0) Credit: 3 
This course is a survey ol the major and minor arts from the 14th century to the present. 

ARTS W Design: 2-D (2-4) Credit: 3 
This course gives basic instruction in the elements and principles of design, with emphasis on the study ol form and 
color theory. It is a study of design in two-dimensional formats. 

&US 1312 Design: 3-D (2-4) Credit: 3 
Thiscoursegives basicinstruction in the principlesand elements of design as applicable to threedimensional design 
problems. 

ARTS Kit6 Drawing I (2-4) Credit: 3 
Thiscourse involvesastudy ofthebasicdrawing skills including bothabstraction and expressive drawing incharcoal, 
pencil, pen, wash, conte, and mixed media. 

ARTS Drawing I1 (2-4) Credit: 3 
This course continues the development ol skills, application of drawing media, and personal expression explored in 
Drawing I. Prerequisite: ARTS 1316. 

ARTS Design: Computer-Aided Art (2-4) Credit: 3 
Thiscourse isdesigned primarily forthe Commercial Art major, but can apply to Fine Art as well. Thestudent will leam 
to use standard computer-aided techniques in creating and elaborating upon designs and in lettering production. 
Prerequisite: Computer Science elective and ARTS 131 1. 

ARTS 2313 Advertising and Illustration I (2-4) Credit: 3 
This course isan in-depthstudyolcunentconcemsandpracticesinthevisual arts includingcontemporary mediaand 
techniques, philosophy of aesthetics, and public accessibility. 

ARTS Advertising and Illustration I1 (2-4) Credit: 3 
This course is an advanced studv of commercial art ~roduction. it continues orincioles covered in Advertising and . . 
illustration I. Prerequisite: ARTS2313. 

ARTS Oil Painting I (2-4) Credit: 3 
This cuurse is an introduction to the techniques and materials used in oil-based painting. 

&US Oil Painting II (2-4) Credit: 3 
This course is a continuation of techniques explored in ARTS 2316 with emphasis on individual expression. 
Prerequisite: ARTS 2316. 

ARTS 2323.2324 Figure Drawing I & II (2-4) Credit: 3,3 
These are l ie drawing courses which emphasize structure and action of the human figure. 

ARTS 2W Sculpture1 (2-4) Credit: 3 
This course is an introduction to sculpturing techniques including assemblage, carving, and lost wax casting. 

Sculpture I1 (2-4) Credit: 3 
This course is a continuation of ARTS 2326 with emphasis on personal expression. Prerequisite: ARTS 2326. 

ARTS Print Making (2-4) Credit: 3 
Thisintmductolycoursecoversthefundamentalsandcreativeexperimentation inetching, serigraphy, andotherprint- 
making media. 

ARTS Fiberarts I (2-4) Credit: 3 
This course involves the study of weaving, rug making, dyeing, and paper making. Emphasis will valy from one 
semester to another. 



ARTS 2337 Fiberarts Ii (2-4 Credit: 3 
This coune is a continuation ot ARTS 2336. Emphasis will vary from one semester to another. 

ARTS Jewelry & Art Metals i (2-4) Credit: 3 
An introduction to jewelly-making and metalworking techniques. Basic tabrication techniques are stressed. 

ARTS 2342 Jewelry & Art Metals Ii (2-4) Credit: 3 
A continuation of jewelry-making and metalworking techniques. Lost wax casting and surface treatments are 
emphasized. Prerequisite: ARTS 2341. 

ARTS Ceramics1 (2-4) Credit: 3 
This course is an introduction to making pottery by hand andlor wheel methods. Glazing and decoration techniques 
are also covered. 

ARTS Ceramics Ii (2-4) Credit: 3 
This course is a continuation of pottery-making techniques. Prerequisite: ARTS 2346. 

W Photography I (2-4) Credit: 3 
An introduction to the basics of photography. Technical information will include camera operation, black and white 
cameratechniques, knowledge of chemistry, and presentation skills. Much emphasis will also be placed on design. 
history, and contemporary trends as a means ot developing an understanding of photographic aeslhetics. Students 
will be asked to complete projects which address art, journalism, and commercial photography. 

ARTS 2357 Photography I1 (2-4) Credit: 3 
Extends the student's knowledge of technique and guides them in developing a personal outlwk toward a specific 
application of the photographic process. Prerequisite: ARTS 2356 

ARTS 2366 Watercolor Painting (2-4) Credit: 3 
Thiscoursecoversvarious techniquesol painting in watercolor. Itstresses colorand composition in applicationofthe 
medium. 

ARTS 2367 Acrylic Painting (2-4) Credit: 3 
This course covers the properties of color, theory ot color and form, and technical procedures of the medium. 

ARTS 2371 Foundations of Art (2-4) Credit: 3 
Thlscourse ean nlrwbct~on lothecrear!ve mWla Ennanc ng artlstlc awareness and senslt vllythro~gh me creatlve 
ana maglnatlve use of art materla s and too s 1s me foc~s  of tne come Students WI I a~so De exwsed to art h~stow 
and cultire through the exploration ol a variety of ail works with an emphasis on aesthetic judgment and growth.. 

ARTS 2376 Problems In Contemporary Arts (2-3) Credit: 3 
This course is an examination of current concerns and practices in contemporary visual art. Recent historical 
influences, modem aesthetics, contemporary media and techniques, and public accessibility will be covered in 
classrwm lectures and on-site examinations of art and art production. 

(ASCI) AVIATION SCIENCE 
ASCl 1200 Flight-Solo (1-1) Credit: 2 
Flight training to meetthe requirementsforsoloflight. Aminimum of 32 hoursof instructionot which 13aredual flight 
instruction, .5 is solo flight, and 18.5 are oral instruction and briefings. This course is the tirst of two flight courses 
necessary to oota n tne Pnvate PIIOI Certltlcate Prereqmle ASCI 1403 or concment enm iment, FAA Medlca, 
Ceml~cale of at least aClass II and FAA Sr~aent P~lot Cert~t cate (must OeODta nea w m n two weeks of startmg class) 

ASCl 1201 Flight-Private 11-2) Credit: 2 . . 
EXAMINING AUTHORITY ~ I G H T  ONLY - Fl.gnt tra~nlng to tnlsn meetlng the requremenrs of Federa. Av~at~on 
Re~ulat~onstooota.nthePnvateP IotCendcate mrJctlon WI lcons~stotam1n1mumof42noursofwnch IOareabal 
tlight instruction, 19.5aresolopractice.2 are in an approvedground trainer, and 16.5 areoral instruction and brietings. 
Thiscourse. inconiunctbn with ASClt200. will more than meetthe reouirementslorthe issuanceot the Private Pilot 
Certificate. ~ r e r e q k t e : ~ S ~ l  12~andcompletion of ASCl1403prioriocompletion ofthiscourse. FAAStudent Pilot 
Certificate with at least aClass II FAA Medical Certificate. 



ASCl 1204 Flight-Intermediate (1-3) Credit: 2 
This isthe first of two flight courses necessaryto obtain the instrument rating on the certificate of a student who holds 
at least a Private Pilot Certificate with an airplane category. The flight training will consist of a minimum of 64 hours 
of instructionof which t3aredualflightinstructioninairplanes, 6are instruction inan approvedgroundtrainer, 30are 
solo llight, and 15 are oral instruction and briefings. Prerequisites: Minimum of a Private Pilot Certificate with an 
Airplane rating, 3 hours of instrument instruction, hold at leasta Class II FAA Medical Certificate, and completion or 
concurrent enrollment In ASCl 1305. 

ASCl 1301 Aircrafl Science (3-0) Credit: 3 
Th~s cobrse serves as an rntromctlonto lne s l~dy  of several 0as.c sclences n the aerona~t cal l~eld. as appl eo tolhe r 
tneorellca and pracl cal bse n alrcran ConstrJctlon an0 deslgn 

ASCl 1305 Advanced Air Navigation (3-0) Credit: 3 
The Federal Aviation Regulations covering the privileges, limitations and operations of a commercial pilot, basic 
aemdynamcs and tne pr nclp es ol I1 ghl wn ch app y lo airp anes lnspecl on and cenlcauon reqJ remenls w I oe 
covereo an0 operating mitat ons n gh allltLoe operatons. phvs~o oqlca cons deratms. we an! ano balance 
computations, significanceoftheuseof airplane perfo~rmancespeeds, cruisecontrol, the Airman's lnfonation Manual 
will be emphasized. Prerequisite: ASCl 1403. 

ASCl 1306 Meteorology (3-0) Credit: 3 
Aviation meteorological phenomena affecting aircraft flight, interpretation of the basic concepts of temperature, 
pressure, moisture, stabiliiy, clouds, air masses, fronts, thunderstorms, icing and fog. Analysis and use of weather 
data for flight planning and safety. 

ASCl 1403 Air Navigation (3-3) Credit: 4 
The principles of flight, basics of a i  traffic control, weather facts, navigational procedures and airplane operation 
pertinent to the private pilot. Upon successful completion of this course, the student has sufficient knowledge to pass - .  
ihe FAA writtenexamination of the Private Pilot certificate. 

ASCl 2204 Flight-Instrument (1-3) Credit: 2 
This is the second of two fliahtcourses necessalv toobtain the instrument ratino on the certificate of a student who 
no as a1 east a Pnvate P l o i ~ e n ~ f ~ c a l e  wtn an a'rp,ane category The 11 ght t r a i  ng wl I cons sl of a m n1m.m of 70 
noJrsol nstncuonolwncn23arecon0,ctedinana rp ane toareinan approvedgrom lramer. 25are solocross. 
coJnfly,and 12areoral1nslnc1.onanoor el ngs Prereqbls les HoldalleastaPr valeP IotCen f~calew Inan Atrplane 
category, no o a C ass 11 FAA Medlca Cent cale, a m n m m  of 95 hobrs of I ght experience of whcn 25 were solo 
cross-countrys ncethe Pr~vate P lot Cen l.cale was ~ s s ~ e d ,  20 noJrsol inss,menl ns~r~ct~onof  whch no more than 
10 were in an approved ground trainer; have completed or will complete ASCl 2407 before the end of this course. 

ASCl 2205 Flight-Commercial (1-3) Credit: 2 
~h s m r s e  wl I be Lsed to prepare me st~oent tor tne Commerc a PIOI Cennf~care w n  an ajrplane category Tne 
l r a m g  WI I consst ot a m,n,mum of 64 hodis of whcn 10 are 0.a I ~gnt nslrbct on ~n a h~gn-performance aircraft 5 
aredual fliahtinstruction ina ~ r imaw trainer; 30aresolooractice of which5 arecross-countwin a high performance 
alrplane, f a r e  so o pracl ce a1 nigh; 10 are solo crossamtry In a p i  man/ tralner and 10 are focaisolo f lgnr ana 
19 hobrs ol ora instnct on ano or ef ngs Prereq~ sltes rlo 0 at east a Pr~vale P .ot Cen ka te  w~th Alplane calegory 
and instrument ratina: have at least 145 hours of fliaht time of which no more than 40 were in an approved around 
1ra.ner nold a c ~ r r e n i ~ l a s s  I FAA Medca, Cen I cite: have comp.ele0 or be conc~rrently enrolkd'm A S C ~ ~ ~ O O .  
Commereia G r o m  Scnoo Approve0 g r o m  schoo! mLst be comp etea pnor to f n6h1ng ASCl2205 

ASCl 2206 Multi-Engine Flight (1-1) Credit: 2 
Th6co~rse off lgnllram ng leadsloine FAA ~ u l n - ~ n ~  ne Ptlol Ratlng Tn sco~rseisdes gneo tog velneaovanced 
~~lolaarealer deoth o fa  rcranexperlence A mln m.mof35 noursol m l r ~ c t o n  sprov oeoof wh.cn 10 aredAf1,gnI 
/nstru&n, 5arkin the simulator; and20are oral instruction and briefings. prerequisite: ASCl Z05or  a ~ o m m e i i a l  
Pilot Certificate. 

ASCl 2208 Instructor Ratina (2-2) Credit: 2 - 
Th~s f gnl cobrse prepares the experlenceo plot tor tne FAA Cent eo F lgnt lnslnclor Cent cale for a.rplanes 
Inc ~ d e s 2 5 h o ~ r s o f d ~ a  I ,gntmstrLct onano39no~rsoloral nstr~ct~onandbr~el~ngs Prereq~as le Commerc8alP lo1 
Certificate. 



ASCl 2209 Airline Transport Pilot (1-2) Credit: 2 
Airline Transoort Pilot is the most comorehensive ratino issued bv the Federal Aviation Administration. Flioht and " 
gram tra nlng to qLal ly for the cenfcale 4s provlded of *n ch 25 h o ~ r s  are d ~ a  fl~ght nstrLcton, 2are lorthe FAA 
Cneck Fhght an0 21 are oral Instr~ct8on and br ellngs PrereqLlstes F rst C ass FAA Med cal Cenihcale, Age 23. 
1 500 hours 01 approva flight I me and lnslr~menl Rat ng 

ASCl 2210 Commercial Transition Flight I (1-3) Credit: 2 
Tn s s the tlrst 01 two coLrses lo vans ton Commerc al ~ i to rc ra t l  Helcopler Rated P~lots to '~oimercla A rplane. 
S nale.Eno ne .and Rateo P.lots The come covers €4 nours of nstrLcl on of which 20 are dLalf1 oh1 m t n c t  on - - 
2 are in me smlalor. 25 are solo I ignt, and 17 are oral InstrJctlon an0 or.et ngs Prerequs te FAA commerc a1 
Rotorcran helcopter Rating. Class I FAA Meoica Cencf~cate an0 ASC 2303 or concbrrent enrolment 

ASCl 2211 Commercial Transition Flight II (1-3) Credit: 2 
Acontinuation of ASCl2210tocomplete the requlrementsloraCommercial, Single-Enaine, Land Aircraft Ratina. The 
C O J ~ S ~ C O ~ S I S ~ S O ~ M  ho~ rso i  nstrm o n o t ~ n  Ch20ared~a I ~~h t i ns lnc ton  w11i5inthesim~1ator a n o ~ ~ n a c o i ~ ~ e u  
a rcrah 25aresoloI igntwith 5 nacomp exa rcraff,and 19areora instr~ct~onanaorietinos Prermus te ASCl2210 
and 2407 or concurrint enrollment. 

ASCl 2212 Instrument Flight Instructor (1.2) Credit: 2 
A program of advanced flight training to prepare the experienced instrument Pilot to pass the FAA requirements lor 
the Instrument Flight instructorCertificatefor Airplane rating. A minimum0148 hoursof instruction is provided of which 
20 are duai liight instruction. 2 are FAA Check Flight, and 26 are oral instructionand briefings. Prerequisite: Certified 
Flight lnstructor Certilicate and instrument Rating. 

ASCl 2213 Multi-Enaine Flight Instructor 11.2) Credlt: 2 
This course is designed to prepare an applicant for the FAA Multi-Engine Flight lnstructor ~ l iqh t  iest. A minimum of 
48 hours of instructmn is provided of which 20 are duai fligM instruction. 2are FAA ~ h e c k j l i ~ h l ,  and 26 are oral 
instruction and briefings. Prerequisite: FAA Mul-Engine Rating and FAA Fl~ght Instructor, Single-Engine. Land 
Rating. 

+ ASCl 2214 Commercial Helicopter Rating (1-3) Credit: 2 
Additional Category Commercial Helicopter Rating Course. A minimum 0164 hours solo. 13 hoursorai instruction and 
briefings, and 1 hour lor the FAA Check Flight. Prerequisite: FAA Commerciai Pilot, Single-Eng~ne. Land Rating. 

+ ASCl 2215 Hellcopter Instructor Rating (2-2) Credit: 2 
C o m e  prepares a ne copter-raled p! oltor me F A A C ~ ~ I I I ~ ~  FI ght lnslr~ctor Cefl~tcatetor he1 copters Tn s come  
ncl~des39 ho~rsofgro~notrain nqand25no~rsot nslrxmrlrain ng(20 n d ~ a  11 qhtina he1 copterano 5ofpractice 
ground instruction) by the student:prerequisite: Commercial Pilot ~ertilicate witha ~e l ico~tercate~ory  rating. 

ASCl 2300 Commercial Ground School (3-0) Credit: 3 
This course covers air traffic contml procedures pertaining to Commercial Pilot, aviation weather and advanced 
navigational procedures. Advanced flight maneuvers, low altitude enroute charts, approach plates, and Airman's 
Inlormation Manual. Also, airplane performance factorson a high-performance aircrall with retractable gearand flaps 
and constant speed propeller. Prerequisite: ASCl2407. 

ASCl 2301 Aerodynamics (3-0) Credit: 3 
This course covers the physical properties of air, airflow, standard atmosphere, lorces on solids moving through air, 
lift, drag, pianeform, air loil selection, and perlonance factors. 

ASCl 2303 Air Transportation (3-0) Credit: 3 
The development and present status of air transportation, federal legislation, characteristics and classilication of air 
carrier, and the organization and functions ol the FAA and the Civil Aeronautics Board are reviewed. 

ASCl 2318 Propulsion Systems (30) Credit: 3 
Aircraft engine thwry and principles of operation of various types of aircraft reciprocating engines. Consideration is 
also giien to thermal, mechanical and volumetric efliciendes, superchargers, engine accessories, controls and 
instrumentation. 



ASCl 2407 Instrument Ground School (3-3) Credit: 4 
Basic radio fundamentals used by the pilot. A description and practical use of various radio aids for safe aerial 
navigation including Very High Frequency Omni Direction Range (VOR), Instrument Landing System (ILS), Direction 
Finding (DF), and others. Charts and approach plates as adapted to radio navigation including the use of the Flight 
Information Manual and ATC procedures. Prerequisite: ASCl 1305. 

+ NOT TAUGHT ON CENTRAL CAMPUS 

(ATBR) AUTOMOTIVE BODY REPAIR 
SEE ALSO SKILLS CENTER (TIAB) 

ATBR 1403 Roughing & Alignment I 13-3) Credit: 4 
Th~s c o m e  1s oestgnea to provme the StJdent w~tn a f~noarnental wornng Knowledge of tne theory ano appirason 
ofoamageanalys~sandreversa asitapplestom nor oody damage Empnas s w ~  Ioep aceoonoamageclass l~cat~on 
and (dent f catton, proper tool selectlon and use for spec~f c repalrs heal snr nktng metal t nlsn ng lechn~q~es, and 
the alignment of movao e way panels Prereq~altes or Coreq~ sltes ATBR 1405 1407 or NDJ 1400 

ATBR 1405 Auto Body Welding I (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge and practical skill development in the use 
of oxyacetylene welding equipment as it relatesto auto body repair procedures. Emphasis will be placed on safely, 
equipment construction and function, types and preparation of joints, and welding procedures on body steel. 
Prerequisite or Corequisite: INDU 14W. 

ATBR 1407 Auto Body Fundamentals (3-3) Credit: 4 
This course is designed to providethe student with basic skills in general body shop safety, hand and power tool use. 
measurement techniaues. selection and useof reoairmaterials, and nonmetal oarts reoair. Alsocovered in the course 
are oetals of both conventonal and Lnltvea oody conssmnon ncl~d&pans nomenclat~re an0 methods of 
anacnment The st~oent u I also be tntrod~ced to genera snop opera1 on an0 to tne methods of cohs on repa r . . 
estimation. Prerequisite or Corequisite: INDU 1400. 

ATBR 1408 Roughing 8 Alignment II (3-3) Credit: 4 
This is an advanced course designed to provide the student with further practical skill development in the correction 
ofmmorwayoamageand~san njroo~ct onlotherepa rotbooy str~ct~raldamage Empnas s w ~  lDep aceoonproper 
analvs sand correct.on mroJgn the Jse of meastdement lecnn qLes and nydra~l c repa!r equipment Prereq~ls tes 
~ ~ s k  1403,1405,1407, andi409. 

ATBR 1409 Auto Body Welding II (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge and practical skill development in the use 
of GMAW (MIG), resistancespot welder, and shielded metalarc welder as they relate toauto body repair. Emphasis 
will be on safely, equipment construction and function, joint preparation, and welding procedures on both mild 
and HSLA body steel. Prerequisite: ATBR 1405. 

ATBR 1410 Auto Body Painting Fundamentals (3-3) Credit: 4 
This wurseisdesigned to provide thestudent witha basic knowledgeandskillsrequiredinthepaintingof body panels. 
Emphasiswill beplaced onthe properuse andcareofthespray gun, surface preparation for different repair materials, 
sanding, masking, cleaning, compounding, preparation of refinished material, and rewgnitio~correction of paint 
problems. Prerequisites or Corequisites: ATBR 1407 and INDU 1400. 

ATBR 1411 Automotive Glass (3-3) Credit: 4 
This course is designed to provide the student with a knowledge of the types of glass and weather Sealing devices 
and service, andvarious types of power assist devicesand minor electrical repairs. Prerequisite or Corequisite: INDU 
1400. 

ATBR 2400 Major Vehicle Damage Repair (3-3) Credit: 4 
This course is awntinuation of ATBR 2401 and 2406 and places emphasis on developing the skills involved in major 
vehc edamage repatrsLstng tnelatesttecnn q,es an0 equpment nc l~d~ng  boay sect on ngandthe Jseot recycted 
pans Prereq~ s.tes A I hrst-year ATBR codrses ATBR 2401 an0 2406 



ATBR 2401 Panel Repair and Replacement (3-3) Credit: 4 
This course places heavy emphasis on straightening and fitting panels and employs welding, dinging, bumping, and 
alignmentprocedures.The useof bodyfillers, contourfinishing,and metalpreparationarealsoincluded. Prerequisites: 
Ail first-year ATBR courses. 

ATBR 2404 Advanced Auto Bodv Painting (3.3) Credit: 4 
This cOJrSe s oes gneo 10 Increase !he st~denl'sinowied~e-and sr; l s in a m  owy retm s h ~ n ~ ~ m p n a s  s WII, be 
placed on !he IechnloJes and maierla s bseo tn lne spot repa r ot 00th ename s and acqbers. Ihe bse of color coaV 
clear coat systems, tinting and blendingolspot repairs, stripe and accent painting, and complete vehicle refinishing. 
Prerequisites: ATBR 1407 and 1410. 

ATBR 2406 Frame Repair & Alignment (3-3) Credit: 4 
This course isdesigned to provide the student witha working knowledge of the typesof body frames, misalignment, 
alignment straightening, repair, and the use of special equipment and measuring devices. Prerequisites: ATBR 1405, 
1407, and 1408. 

ATBR 2409 Auto Bodv lnternshi~ 11-20) Credit: 4 ~~~ ~ ~~ 

This course consist; of on-the-job ~ u i o  Body Flep;r training that uses the principles, knowl;dge and skills gained in 
the classroom and laboratorv. The student is em~loved at an aooroved work site under the suoervision of aColleae 
instrucforlcoordinator. prerequisite: Satisfactory' completion >all other ATBR or TlAB courses or consent of t i e  
Department Chair. 

(AUTO) AUTOMOTIVE SERVICE AND REPAIR 
SEE ALSO SKILLS CENTER (TIAM) 

4 AUTO 1150 Auto Maintenance Procedures (Electrical & Body) (0.3-1) Credit: 1 
Designed to teach the student to periorm maintenance and troubleshooting on the electrical systems and body 
maintenance. 

4 AUTO 1151 Auto Maintenance Procedures (Brakes) (0.3-1) Credit: 1 
Provides the student with the knowiedae and skiilsto maintain and troubleshoot the brake svstem asdetailed in the - ~~ ~ 

Service manual. 

* AUTO 1253 Operational Maintenance Course (0.5-2) Credit: 2 
Course is designed to teach vehicle operators to pelform maintenance on and operate the M-809 series, 5-ton and 
unit generators. 

* AUTO 1254 O~erators Training &Maintenance (2-2) Credit: 2 . . 
This course is designed toieach proper operation and maintenance of vehicles; includes maintenance forms, safety 
and accident forms. Preventive Maintenance Checks and Service (PMCS), use of publications, and NSC Defensive 
Driving. 

* AUTO 1255 Motor Sergeant's Maintenance Management (151 )  Credit: 2 
Provides training in procedures and techniques of establishing, conducting. and evaluating standard maintenance 
programs for unit vehicles. Includes maintenance operations, organization management, controls, requirements, 
training, and records. 

AUTO 1301 Automotive Systems (3-2) Credit: 3 
This course is desioned to provide the student with the basics of the modern automobile. It includes the ooeratino 
pr nc ples of two- and lour:strore cyce engmes. Ihe comobst on process exnaJst e m s  o m  and the here; 
syslemslhal make ~p lway s mwern ablomobf e Empnass w I oe placed on system andcomponent dent~ticatm 
and function. ~rereq'uisite or Corequisite: AUTO l400or consent ofthe ~e~a r tmen t  Chair 

AUTO 1400 Shop Fundamentals (3-3) Credit: 4 
This course introduces the student to the Automotive Service and Repair career field. It includes basic shop 
organization, automotive terminology, OSHA and Hazardous Communications Act, safety, shop mathematics, 
measurina svstems. fuels and lubricants, the use of oublications. common automotive hardware. and cleanino 
melhws ir iphasls w..~ bep aceoontneproper andsafk~seandcareof nandandpowerloo s cmngtoo s precls o i  
measbr ng dev ces d agnosl c look and eq~fpment eiectrca lest eq,cpment an0 other shop eqJ pmeni 



AUTO 1402 Basic Electrical &Test Equipment 13-31 Credit: 4 
This course will provide the student with a good understandkg of basic electrical principles, & i t s ,  and diagrams; 
wiring repairs; lightingsvstems; andelectricaltmubleshmtinathrouahtheuseof hands-on trainin Emohasis will be . . - .  * -  7 

placed on sage  an0 mnterprelatlon of common lest eqd pment Tne studenl wdl also be aD e to test and d agnose the 
lead.acld storage battery Prereq~ sole or Coreq~ls te ALTO 1301 and 1403 or consent of me Depanment Cha,r 

AUTO 1405 Automotive Air Conditioning (3-3) Credit: 4 
A course designed to provide an understanding of the principles, design, construction, installation, and service 
procedures involved in automotive air conditioning, with special emphasis on system recharging and service. 
Prerequisite or Corequisite: AUTO 14W. 1402, and 1411 or consent of the Department Chair. 

+ AUTO 1406 Engine Tune-up (2-4) Credit: 4 
This course is designed to provide the beginning student with basic automotive skills involved in performing minor 
englne tme-~ps  Empnas s w bep acm~pontheproceaJrestod agnose aolLst and rep aceelectnca ,ca&retor. 
and ignton system components Prereq~sltes AUTO 1301 and 1402 

AUTO 1407 Brake Systems 13-3) Credit: 4 . . 
A course designed to provide an understanding of the nomenclature, theory of operation, and service procedures 
involvedinthe brakesvstem.Theuseofthe brakedrumlathe, bleeder, andothereauiomentnecessa~toeffect brake 
repairs will be taughtwith emphasison power brake and dual brake systems.   raining will also inclide principles of 
anti-skid and heavy-duty brakesystems. Prerequisite orcorequisite: AUTO 1400orconsentolthe Department Chair. 

AUTO 1408 Standard Transmissions & Transaxles (3-3) Credit: 4 
A course designed to provide an understanding of the function, construction, operation, and maintenance of manual 
shin transmissions, transaxles, clutches, drive lines, and differentials. Prerequisite or Corequisite: AUTO 1400 or 
consent of the Department Chair. 

AUTO 1411 Automotive Computer Systems (3-3) Credit: 4 
This course is designed to provide the student with a basic understanding of computer systems used in the modem 
automobile. Emphasis will be placed on system and component identification, function, and operating principles. 
Prerequisite or Corequisite: AUTO 1402 or consent of the Department Chair. 

* AUTO 2250 Operational Maintenance (0.5-2) Credit: 2 
TO familiarize the student with basic theories and principles of operational maintenance of military vehicles. 

e AUTO 2251 Power Generator Mechanics Course (1.5-4.5) Credit: 2 
This course is designed to teach wheeled-vehicle mechanics the skills necessary to perlorm organizational 
maintenance on 1.5 through 10 KW power generators. 

e AUTO 2402 Shop Organization & Management (3-3) Credit: 4 
A course designed to provide information and actual experiences in shop management, customer relations, warranty 
provisions, service salesmanship, organizationand layout, general business practicesand in the useof time, rate, and 
parismanual. Thiscourseplacesspecialemphasisonestablished businessprinciplesandpreparation foremployment. 
Prerequisite: Sophomore standing. 

AUTO 2403 Automatic Transmissions & Transaxles (3-3) Credit: 4 
Astudvof thetheorv of ooeration, construction, and maintenance of automatictransmissionsandtransaxles including . . 
lock ng torq~e conveners and aLtomalc overanve Tn s course empnas,zes tne o,agnos,s, repa r an0 overhaul 
techn~o~es use0 m reb.,$a no lransm,sslons and transaxles Prereamle AUTO 1408 or consent of tne Depanment - 
Chair. 

AUTO 2404 Ignition, Starting & Charging Systems (3.3) Credit: 4 
Prov des a rewew of tne b k c  e ectrca systim ~o~rsecontent  mc Loestne gnltlon system theory an0 sew ce tor 
me convent onal trans stor, and computer-conlrorlea systems Stan ng motor and cnarg ng systemstheory, test ng. -~~ 

and service will also be included. prerequisite: AUTO i402 and 1411 b r  consent of the Department Chair. 



AUTO 2405 Steering &Suspension Systems (3-3) Credit: 4 
Thiscourseisdesignedto providethestudent withan understanding ofthefunction,theoryofoperation, maintemnce, 
diagnosis, and service pmcedures involved in the automotive steering and suspension systems. It includes wheels, 
tires, steering gears and linkages, wheel alignment lactors, diagnosis, repair and alignment procedures on live 
automobiles. The course will also include principles of heavy-duty suspension systems. Prerequisite or CorequiSite: 
AUTO 14W or consent of the Department Chair. 

AUTO 2406 Engine Diagnosis &Emission (3-3) Credit: 4 
A course designed to provide an understanding of engine troubleshooting procedures using conventional test 
eqd pmenr, eng~neosc l oscopes exnausl gasanalyzers, anocomp~lenzeo engmeana yzers Dlagnos s adjbstment. 
ana repalrot enalneem sslonconrro s s nclJded Prerews le AbTO 1301 I402 141 I 2404.ana2410,orconsent 
of the bepartmint Chair. 

AUTO 2408 Advanced Engine Service (3-3) Credit: 4 
This course covers a brief review of basic engines. Hands-on work will involve valve train and cylinder head service 
includingvalvegrinding andguide repair. included in this course will be the procedures necessary forthe replacement 
of an engine short-blockassembly including necessarytesting and adjustments. Prerequisite: AUTO 1301 orconsent 
of the Department Chair. 

AUTO 2409 Automotive Internship (1-20) Credit: 4 
This course consists of on-the-job automotive training that uses the principles, knowledge, and skills gained in the 
classroom and laboratory. The student is employed at an approved work site under the supervision of a College 
inst~ctorlcoordinator. Prerequisite: Satisfactory completion of all AUTO or TlAM courses or consent ol the 
Department Chair. 

AUTO 2410 Fuel Systems & Injection (3-3) Credit: 4 
A course desianed to provide an understandins ofthe principles, desian, and operation ol automotive fuel svstems. . . 
Carburetors, fie1 pumps, fuel injection, and cinputer-controlled units will be covered. Hands-on work will'include 
troubleshootina, repair and adiustment of these svstems as well as emission control devices. Prereauisite: AUTO 
1301.1402. a i d  1411 or consent at the ~epartmint  Chair 

* NOT TAUGHT ON CENTRAL CAMPUS. 

(AVMT) AVIATION MAINTENANCE TECHNOLOGY 
* AVMT 1201 Maintenance Publications - G (2-2) Credit: 2 
The basis of all maintenance is the proper use and interpretation of technical publications. ihisiourse deals with 
Federal Aviation Administration and manufacturers' ~ublications. The student wiil be oiven instmction on the 

~ ~ 

pnvilegesand iimitationsot amechanicaccording to FAR Part65andwillalso be given pra& workwithdescriptions 
ot aircraft work performed and the completion of required maintenance forms and recurds. 

+ AVMT 1202 Weight and Balance - G (2-2) Credit: 2 
Since weight and balance01 aircratlarecritical areas in maintenance, the student will be instructed on the weighing 
and computation of weight and balance ol an aircraft. This course will also include basic physics principles; basic 
ground operations; and servicing of aircraft including starting, moving, and securing aircraft and other service 
procedures. 

* AVMT 1203 Aircrafl Drafting - G (2-2) Credit: 2 
S m e  me begmng oi any alrcratl ong nates on me orahmg Doard. Ine tecnn clan mdst oe aDk lo bse drawings. 
b Jeprm, olagrams, cnafls, and grapns Th s come  prepares the stddenr lo draw sketcnes andf nlshedorawmas 
of repairsandalterations. In addition, inst~ction will be gi;en on fabrication and installationol rigid and llexible li& 
and linings. 



+ AVMT 1204 Airframe Materials &Corrosion Control - G (2-2) Credit: 2 
The course involves the proper use of cleaning and corrosion control materials that are used in aviation. Instruction 
will include the areas of identifying and selecting appropriate nondestructive testing methods; performing penetrant, 
chemical etching, and magnetic particle inspection; perlorming basic heatbreaking processes; identitying and 
selectmgaircraft hardwareand materials; identityingandselectingcleaning materials: andactually perlormingaircraft 
cleaning and corrosion control. 

+ AVMT 1305 Basic Aircraft Electricity - G (2-4) Credit: 3 
This course is designed to introduce the student to the theory and practical applications of electricity. Topics of 
fnsrrmon incibde measmng voltage c~rrent resistance con1 nuty, eakage, capacitance ~nd~ctance and specqal 
app lcatlons of a rcraft electr,cal clrcut problems 

+ AVMT 1306 Aircraft Finishes - A (2-4) Credit: 3 
This course covers the principles involved in service and repair of wwd structures; selecting, testing, inspecting, 
repairing, and applying materials from fabric to fiberglass. In addition, painting, doping, and applying trim and letters 
to the aircrafl airframe are included. 

e AVMT 1320 A & P Mechanic General Course (3-0) Credit: 3 
This course introduces an experienced mechanic to the very basics of aircraft maintenance. The course will include 
applying the principles of mathematics, physics, and electricity to aircraft maintenance; solving weight and balance 
problems; seiectingand using specificationsfrom FAA Regulations; and identifying and properly employing materials 
andhardwarecommonly used in aircrafl maintenance. Prerequisites: 18 monthsaircraftmaintenanceexperienceand 
FAA evaluation certification that the student isqualified to take the course toobtain the FAA powerplant or airframe 
rating. 

+ AVMT 1402 Sheet Metal Structures - A  (2-6) Credit: 4 
This course coversthe theolyand practical applications of aircraft sheet metal structures. Instructional topics include 
sheet metal layout, hand forming, machine forming and bending, and the use of conventional and special rivetsand 
fasteners. Inspection techniques and procedures of bonded structures, plastics, honeycomb structures, laminated 
sections, doors, and aircrafl interior furnishings are covered in the course. Soldering, brazing, gas welding, and arc 
welding of all materials used in aircraft structures including magnesium, titanium, stainless steel and aluminum are 
included inthiscourse. Prerequisite: Successfulcompletionof the general Aviation MaintenanceTechnologycourses. 

e AVMT 2303 Airframe Inspection - A  (2-4) Credit: 3 
The object ve of tnts c o n e  s to prepare the SlJdent to perform an form contorm ly and a morlhmess Inspect ons on 
both maw and f~xed.* na a rcraft Th~s come also covers the a lqnment check of strbctures, aSSemD ing a rcratt. 
balanciniand rigging moveable surlaces, and the jacking of aircraft. Prerequisite: Successful completion of the 
general Aviation Maintenance Technology courses. 

e AVMT 2304 Aircraft Fuel Systems - A  (2-4) Credit: 3 
This course covers the theory and practical experiences, inspection, repair, and service 01 aircraft fuel systems that 
nclJdefJel dump systems f .la want ty ano pressae mdlcators ano lemperatxe na(ca1ors neatlng. coolmg, and 
Dressbr zat on svslems andoxvgeneaJ pment are aisocovered Prereq~mte Sdccessf~I comp etlonol tne general 
Aviation ~aintenance ~ e c h n o & ~  cotiies. 

e AVMT 2305 Aircraft Instrument Systems - A (2-4) Credit: 3 
This course is designed to instruct the student in the repair, inspection, service, and installation of heading, speed. 
altitude, time, temperature, pressure, and position indicating systems; ice and rain control systems; and the 
maintenance of lire protection systems. Prerequisite: Successful completion of the general Aviation Maintenance 
Technology courses. 

e AVMT 2306 Engine Electrical Systems - P (2-4) Credit: 3 
Th s come IS oeslgned lo g i e  inss~ct~on n theiro~oleshwtn~, repa r Instal a1 on an0 mspectlon of engme l l ~  a 
rate 01 I ow meters: tem~erat~re Dressbre, ana RPM Ind cators l~ re  oetecuon ana ertingu~shlng systems, an0 the . . 
engine electrical systems that include wiring, controls, switches, indicators and protsctive devicis. Prerequisite: 
Successful completion of the general Aviation Maintenance Technology courses. 



e AVMT 2307 Enaine Lubrication & Cooling Systems - P (2-4) Credit: 3 - 
Tn,scourse lncludes tne !dent~tlcat!on an0 sekctlonol ~bncanls as wellastne repalr. !nspect~on, ana lrodo eshool ng 
ot tne cMnoonents It also coven tne theorv ana oract cat appltcatonsol the repatr nspedon, t r o ~ o l e w t ~ n g  and . ~ ~. .~~~ 
selvicing cwting exhaust systems. pr&equi;ite: ~uccessful completion ot the general Aviation Maintenance 
Technology courses. 

e AVMT 2308 Aircraft Airframe Course (3-0) Credit: 3 
The Airframe course has been established to teach qualified aircraft mechanics the fundamentals ol aircraft airlrame 
maintenance. The course is sequenced to give the student instruction in all areas 01 aircraft structures and their 
components. Evaluation examinations will be administered periodically throughout the course. Prerequisite: 18 
months aircraft maintenance experience and FAA evaluation certilication that the student is qualified to take the 
course to obtain the FAA airframe rating and AVMT 1201. 

e AVMT 2309 Aircraft Powerplant & Systems (3-0) Credit: 3 
The powerplanl course has been established to teach qualified aircraft mechanics the fundamental5 of aircraft 
powerplant maintenance. The course issequenced to give the student instruction in all areasof powerplantsand their 
components. Evaluation examinations will be administered periodically throughout the course. Prerequisite: 18 
months aircraft maintenance experience and FAA evaluation celtification that the student is qualified to take the 
course to obtain the FAA powerplant rating and AVMT 1201. 

e AVMT 2402 Hydraulics & Pneumatics - A (2-6) Credit: 4 
This course includes the repair, inspection, and servicing of hydraulic and pneumatic power systems. Practical 
experiences include the inspection, servicing, and repair 01 landing gear retraction systems, shocks, struts, brakes. 
wheels, tires, and steering systems. Prerequisite: Successful completion ol the general Aviation Maintenance 
Technology courses. 

e AVMT 2403 Aircraft Electrical Systems - A  (2-6) Credit: 4 
Thls come is des gned to prepare tne st~dent to-pedorm nspectlon. ma ntenance, and repa r oi a rcran electr.cal 
systems lnc,udlng w nng, controls swmes and ndcators mvolvea ~ r l h  00th a temal na and dlrect cdrrenl c~rcu~ls . . 
Also covered are the inspection and repair of the aircraft position and warning systems. Prerequisite: Successlul 
completion ol the general Aviation Maintenance Technology courses. 

=$ AVMT 2404 Powerplant Maintenance Reciprocating Engines - P (26) Credit: 4 
This course is designed to prepare the student to maintam, overhaul, repair, and inspect recipmating engines from 
small, opposed powerplants to large, radial engines. Prerequisite: Successful completion ol the general Aviation 
Maintenance Technology courses. 

e AVMT 2405 Engine Fuel Systems - P (2-8) Credit: 4 
This course covers the inspecting, repairing, servicing, and troubleshooting of fuel metering systems; fuel system 
components; engine, ice, and rain control systems; heat exchangers; superchargers; and overhauling carburetors. 
Prerequisite: Successlul completion of the general Aviation Maintenance Technology courses. .. 

* AVMT 2406 Aircraft Propellers - P (2-8) Credit: 4 
Propellers are an integral part of the majwity of aircrafl; therelore, a great deal ot study is devoted to this area. This 
course covers the repair, inspection, service, and troubleshootina of propeller svnchronizina and ice controls: - . .  
propeller control systems; tixed pitch; constant speed; propeller leathering; and syGems; removal and 
installation of propellers; balancina Dropellers: and identifvinalselectina wooer orowlier lubricants. Prereauisite: - ,  . . , 
Successful completion ot the ~ i a t i o n  ~aintenank ~ k h n o l o ~ ~  courses. 

+ AVMT 2407 Powerplant Maintenance Turbine Engines - P (2-6) Credit: 4 
Designed to prepare the student 10 maintain, repair, rig, overhaul, and inspect turbine engines. Prerequisite: 
Successful completion of the general Aviation Maintenance Technology courses. 

NOT TAUGHT ON CENTRAL CAMPUS 



(BARB) BARBER-STYLIST SCIENCE 
BARB 1601 Introduction to Hair Design (4-12) Credit: 6 
This is an introductoy course in the lieid of barber4yling. Emphasizing the lundamentals of haircuning and related 
barber skills, it provides the student with a general orientation on the barbering profession, to include implements, 
shaving, bacteriology, sanitization and sterilization, the anatomy and physiology ol hair and body tissues, hair and 
scalp disorders, and professional ethics. This is a 256 contacf hour course. 

BARB 1602 Basic Barber-Styling (4.12) Credit: 6 
This course focuses on the basic development of techniques for culling men's and bow' hair. It also introduces the 
st~dentto the reaateo sk811s of snampwmg ana nns.ng, scalp and najr triatments bearasand mustacnes, anocunlng 
curly ha11 Th s .s a 256 contact noJr co~rse Prerequ~s te BARB 1601 or concJrrent enrollment 

BARB 1603 intermediate Barber-Styling I (4-12) Credit: 6 
This course continuesthe development of haircuning techniqueslor men and boys, and introduces the student to the 
basicsol haircuning and styling forwomen. This isa256contact hourcourse. Prerequisite: BARB 1602 or concurrent 
enrollment. 

BARB 1604 intermediate Barber-Styllng II (4-12) Credit: 6 
This course, while continuing to emphasize the haircutting and slyling of both men's and women's hair, also covers 
the moretechncal aspectsotc eanslng c ~ r i  ng aressmg snap ng stralgntenmg wav ngandcopplng Tn~s sa  256 
contact hou codrse Prerequs te BARB 1603 or concLrrent enrollment 

BARB 2601 Advanced Barber-Styling (4-12) Credit: 6 
Th~s come refones the student's barDer ng techniq~es i a I areas ot nalr styling .I also teaches the related skl Is of 
massage, b each~ng and dyema, manlcJnng ana fitting hair pneces. Tn s s a 256 contact hour coJrse. Prereqwste: . . 
BARB im4 or coniurrentenroliment. - 

BARB 2602 Advanced Barber-Styling, Barber Law, (4.12) Credit: 6 
and Shop Management 

Thiscouw enables maximum application oftheskillsdevelopedin BARB2601. ItwversTexas barberlaw and places 
the student in a barbershop management role. This is a 256 contact hour course and it completes the 1500 contact 
hour prcgram required by the  exa as Barbers State Board. Prerequisite: BARB 2601 or concurrent enrollment. 

BARB 2604 introduction to instructor Orientation (4-12) Credit: 6 
This course is an introduction to teachina barberina. It covers the methods and technisues used bv the training 
mstrbctoranatne matenals, eg~~pment,andvar~o~s&ntmcts, appl cat ons andexam nat onlormsusedby l h e ~ e x i  
Stare Boara 01 Bamer Exammen Th~s s a 256 contact h o ~ r  come Prereq~ slte Cerl~l~eate to practce barbenng 

BARB 2605 Basic Barber Instructor (4-12) Credit: 6 
Thestudentwiil learnthe NlesandregulationsoftheColiege, how topreparelessons plans, howto pianclasslectures 
ana presenkt~ons, and how to prepare examlnatlons ~nistuaent w1.1 observe class lect~res presented by ltcensw 
~nstnctors and * I aso ass st in practlca tramng Prereq~ste BARB 2604 

BARB 2606 Intermediate Barber Instructor (4-12) Credit: 6 
The student will Observe all class lectures, demonstrations, and practical exercises and will prepare forthe lirst class 
1ecture.Thestudentis requiredtoprepareaspecial barber notebookwithdaiiy lessonplansand alsoassist in practical 
training. This is a 256 contact hour course. Prerequisite: BARB 2W5. 

BARB 2607 Advanced Barber instructor (4-12) Credit: 6 
During this course, the student shall conduct theow and practical classes and will prepare daily lesson plans and 
examinationsoneach lessontaught.The studentwillalsoassist in practicaltraining.Thisisa256contacthourcourse. 
Prerequisite: BARB 2 W .  



(BIOL) BIOLOGY 
+ 1308 Biological Science (3-0) Credit: 3 
A study of selected topics of biological science for the non.science major. Topics include the cell concept, systems 
of me human body, aging, and introduction to genetics, evolution, and ecology. (This course may be offered via 
television.) 

BFa 1408 General Biology I (3-3) Credit: 4 
Fundarnental principlesoflivingorganisms; includesceil structurelfunction, metabolicprocesses, DNA, reproduction, 
andgenetics. lncludesan introduction toclassificationand lifecyclesolprotists, prolaryotes,andlungi. Labrequired. 

WL General Biology I1 (3-3) Credit: 4 
Fundarnental concepts oftissues and organ systemsof plants andanimals; introduction to classification of plants and 
animals; relationships among organisms in ecological systems and natural selection. Lab required. Prior completion 
of BlOL 1408 recommended. 

U - 1411 General Botany (3-3) Credit: 4 
The study of structure and function of plant cells, tissues, and organs. An evolutionary survey and life histories of the 
following representative groups: algae, fungi, mosses, liverworts, ferns, and seed-pmducing organisms. Plant 
reproductive and functional interactions with their environment and with humans. Selected laboratory exercises will 
complement the lecture topics. Completion of BlOL 1408 recommended. 

BlOL - General Zoology (3-3) Credit: 4 
A survey of important invertebrate and veiebrate groups of the animal kingdom emphasizing relevant biolo@al 
concepts. Includes laboratory experiments and dissections; lifestyles, structures, and classification of protozoa, 
spong'es,jellyfish, worms, moll&; arthropods, echinoderms,andveriebrates. Completion of BlOL 1408 recommended. 

1424 Plant Taxonomy - (3-3) Credit: 4 
An introduction to the identification, classification, and evolutionary relationships of vascular plants with emphasis on 
flowering plants. The importance of herbaria, collection techniques, and construction and use of taxonomic keys will 
be included in both the lecture and laboratory. Prerequisite: BlOL 1411. 

BlOL - Human Genetlcs (3-0) Credit: 3 
The study of the physical basis of inheritance and the laws of heredity and variations. Genetic problems are 
emphasized. Human genetic dysfunctions and modem research in genetic control is discussed. Prerequisites: BlOL 
1408 or consent of the Department Chair. 

U 2W.l Human Anatomy (3-3) Credit: 4 
Basic human anatomy designed for nursing studentsand students interested in medical careers. Laboratory includes 
anatomical models and displays, audio-visual materials, microscopy, and specimen dissection in the lab. A one- 
semester course in Biology is a preferred prerequisite. 

BlOL W Human Physiology (3-3) Credit: 4 
Fundamental study 01 the chemical interrelationships of human systems. Digestion, respiration, excretion, muscular 
a n  vltles, reproact on ana metawl~sm are ncl~ded Basc pnyslo oglca mtrments and technlq~es are ncl~aed 
In the ab Prereq~~s te B OL 2401 and an mtroouct on to chem slry 

BlOL Microbiolow (3-3) Credit: 4 
Fundamental priniiplesof microbiology;includes study of morphology, physiology, and classif~cati&ol microbesand 
their relations to soil, food. water, disease. and immunoloav. Desioned for nursina and all health-related maiors. ". 
Prerequisite: Any coliege biology.' 

" " 

BlOL - - 2428 Vertebra9 Zoology (3-3) Credit: 4 . . 
Slr,ct~re deve opment, pnyslology, an0 n a t ~ r i i n  story ol me vertebrate an ma s Empnas,s w I oe place0 on Nortn 
Amer can forms Fleldtnps are r e a ~  re0 at mmna st~.aent expense Pferew ste BlOL 1408.1409,1413,0r consent 
of the Department  hai it Labs include dissections. 

+ NOT TAUGHT ON CENTRAL CAMPUS 



(BUSI) BUSINESS 
@&I 1301 Introduction to Business (3-0) Credit: 3 
Provides overall picture of business operations. Includes analysis of specialized fields within businessorganizations 
and identities the role of business in modern society. 

BW 1307 Personal Finance (3-0) Credit: 3 
Personal and family account budgets, budgetary controls, bank accounts, charge accounts, borrowing, investing, 
insurance, standards of living, renting, home ownership. wills, and trust plans. 

e BUS1 1372 Consumer Economics (3-0) Credit: 3 
A study of consumer goods and services as related to the homeflamily and the problems and pitfalls associated 
therewith. This includes a study of family purchasing, advertising, commodity information, sales approaches from a 
consumer viewpoint, end sources of advice and counseling. This course allows the supervisor to better advise 
subordinates on economic problems. 

0 NOT TAUGHT ON CENTRAL CAMPUS 

(CDCP) CHEMICAL DEPENDENCY COUNSELING PROGRAM 
CDCP 1301 Introduction to Chemical Dependency Treatment (3-0) Credit: 3 
Thiscourse isan introduction tothechemical dependency treatment field and includesdiscussion of iicensure issues, 
continuumof care, the referralsystem, resources,ethical and legalstandardsof care,and report and record keeping. 
Treatment issues for specific types of drug usage, other identified addictive disorders, cross-eultural issues, heredity 
aspects, and the incarcerated are introduced. 

CDCP 1302 Assessment of Chemical Dependency (3-0) Credit: 3 
The purpose of this course is to provide the student with an overview and introduction to the most commonly used 
assessment instruments in the field of chemical dependency treatment. Therapeutic communication skills are used 
to promote accurate assessment, screening, intake, and orientation. Documentation, report and recordkeeping, and 
legallethical guidelines are presented. 

CDCP 1303 Theories of Chemical Dependency Treatment (3-0) Credit: 3 
This course presents an overview of the therapy approaches commonly used in chemical dependency treatment in 
both inpatient and outpatient sedinas. The ethical considerations of the use of short- and/or Ions-tern therapeutic 
approaches are discussed. 

- - 

CDCP 1304 Basic Counseling Skills in Chemical (3-0) Credit: 3 
Dependency Treatment 

This course presents therapeutic communication skill development through self-exploration. The students begin to 
identify their personal style of communication with chemically dependent clients through didactic and experiential 
learn~ng, val~esc.ar!l~caron aecm on makmg, re1 ect ve l n n ~  ng, an0 ntens.veI sten n g ~ ~ n e  ngnls, respons b .  l es 
and ro es enla! ed ,n Demg an eflecuve c o m e  or are olscaseo Coreqbls te. PSYC 2301 

CDCP 1305 Drug Education (3-0) Credit: 3 
This course provides the student with an overview ol the major drug classifications and their therapeutic use, drug 
regulations and the law, and the basic physiological explanation of drug action. The most commonly abused drugs 
are discussed in terms of eifect, tolerance, addictionldependence, cross-dependence, withdrawal, and client 
education needs. 

CDCP 1306 Chemical Dependency Issues in Special Populations (3-0) Credit: 3 
This course provides introductory information about chemicaldependency in the following populations: adolescents, 
women, geriatric, and those in the criminal justice system. Issues that impact chemical dependency identification, 
assessment. treatment, and referral for these populations are discussed. Prerequisite: PSYC 2301. Corequisite: 
PSYC selection and SOCl 1301. 



CDCP 1307 Cultural lssues in Chemical Dependency Treatment (3-0) Credlt: 3 
This course examines cross-cultural issues as they relate to the identification, assessment, treatIIIent, and referral of 
the chemically dependent client with various ethnic, cultural, family, religious, racial, language, and political 
backgrwnds. Processes by which cultural awareness and sensitivily can develop are presenled. 

CDCP 2301 Chemical Dependency Issues in the (3-0) Credit: 3 
Dysfunctional Family 

Thiscourse discussesthe dvnamics Dresent in families where there are acute and chronic problems revolvingaround 
chem cal aependency Slraleg es bt commmcallon, assessmenl rrealmenl aocbmenlat on and referra lor 
md,v d.a sandlam1 ~es~ntrealmenllarcnemcalaeoenaellcv areoresenlea Prereo-isles CDCP 1301 1302,1303 ~ ~~~ 

1304, PSYC 2301. andSOCl 1301. Corequisite: S ~ C I  2 3 0 i  
' 

CDCP 2302 Individual Counseling in Chemical (2-2) Credit: 3 
Dependency Treatment 

This course focuses an the refinement of communication skills in individual counselino of the chemical deoendencv ~~-~ ~~~ 

CI en! IhroJgn c ass and l io~ratonl exper ences Therape1.c approaches ana c o ~ n s k  nq sr I s are aemons~ralei 
Cr SIS nlervenl,on, b ~ m o ~ l  prevenl on and oocunenlal on of me ma v la~a  sess on wi1n.n trealmenl plan and .ega 
and em cat g>tae ones are stressed Prereq&tes CDCP 1301. 1302. 1303 1304 1305 and PSYC 2301 

CDCP 2303 Group Counseling in Chemical (2-2) Credit: 3 
Dependency Treatment 

This course focuseson the refinement of communicat~on skills in groupcounseling of the chemically dependent client 
throuqh class and laboratow exDerience. Thera~eutic aooroaches are demonstrated as students experience group 
tneraiy dynam cs pan clpate n gr0t.p process, pan clpale as a g ro~p  ~eaaer ana memoer and g ve ana &ewe 
leeoback DocLmenlat,on of the g a p  lnerapy session w In n treatment plans an0 ,egal ana emca guae nes are 
Slressea Prereq&res CDCP 1301 1302,1303,1304 1305, anu PSYC 2301 

CDCP 2304 Chemical Dependency Treatment in the (3-0) Credit: 3 
Therapeutic Com. (TC) 

Th~sco~rselsanoverv ewof ~heTherape~tsComm~n~tyasan gn y dsc pl ned se 1-d recteolntervenl onaddressmg 
problems related to chem.cal oependenc! Cnem calaepenaenc) an0 ~Istrealment as 11s nfl~encea by e4ranon. 
psycnosoc al, o omealca em01 onal, sptnt.al and psychooq cal taclors, an0 no* TC can mpacl lnose are 
discussed. The historical and present use of TC in a variety of settings is presented. 

CDCP 2305 Chemical Dependency Treatment lssues for Women (3-0) Credit: 3 
This course focuses on issues that impact the treatment of chemically dependent women. Identification, statistics, 
major drugs of abuse, patterns of use, cultural issues, medical complications, pregnancy, and in-utero effects are 
discussed. The relationship of chemical dependency and violence, socialization, remorse, guilt, co.dependency, 
parenting, life changes, and support systems is presented. 

CDCP 2306 Chemical Dependency Treatment Issues (3-0) Credit: 3 
for Adolescents 

This course exolores the dvnamics and Droblems of the adolescent with chemical deoendencv. Identification. 
s~at,st cs, malor'drdgs ofaoJse panems of k e  c ~ l t ~ r a l  ssLes medca comp ,cat.ons, anaiega iel&al 16s-es ol me 
trealmenl ol me aoolescent In a var ery of sen ngs are alsc~sseo Tne issLes of VIO ence, gangs, and gamomg are - .  
also presented. 

CDCP 2401 Clinical Practicum in Chemical Dependent (1-19) Credit: 4 
Counselina 

Tne focbs of In scoJrse s me peqormGce of me core f ~ n c l  ons of me cnemlca depenaency comelor as ~dent!l~ea 
bnaer tne d~rect wpervas on of a Lcensed Cnem cal Depenoency Co~nse or (LCDC) n a 300 n o u  pracllcJm 
Prere0~1~leslw.lnde~anmenm aDorovalanaaaradeotS'oroener~n CDCP1301 1302 1303 1304 1305 1306 
1307,2301,2'302.23b3, PSYC 2301, PSYC seiection, ENGL 1301, SOCl1301,23bt, and SPCH 1315 or i321. ' 



(CEHM) EMERGENCY MEDICAL TECHNICIAN - PARAMEDIC 
CEHM 0102 Emergency Medical Technician (100-24) Credit: 0 
The EMToroaram isdesioned toorovide trainino inskillsandeauioment necessarvto helomaintain basic lilesuooort. 
lnstrJctlon ,s&ven in oas; ~ n a ~ d m ~  ana ~ h ~ s ~ o o g ~  pat ent a&enmenr, ana therhwry'oen8~tne~roceo~res Jsed 
In g vlng pre-hosplta care to the sck ano m,Lrw Upon s ~ c c e s s l ~  comp el on of the program ssaena are el g1o.e 
to take Me exam to be certified as an EMT by the Texas Depaflment of Health 

CEHM 0115 Paramedic Phase I (42-66) Credit: 0 
Tn scoJrsew(I,rev ewal matena covereo nme Emergency MeomlTechn~c an p r~~ ramand tne i t~den l  must show 
prol~c ency .n al bast EMT sr I s  Tn s codse wall cover laws govemlng EMT-P, mealca lerm noloqy, overvlew ol 
human a ~ t o m y  and physiology; general patient assessment; shock a i d  pneumatic anti-shock garments (PASG); 
general pharmacology; and fluid therapy which includes IV inseftion, techniques of administration of IV fluids, and IV 
drip-rate calculations. This course will test the student's proficiency in the advanced skills of V therapy, IV 
subcutane~usandintrarnuscularinjections, IVpiggybackmedications, IVpushmedications,andappli~ationofMAST 
pants. 

CEHM 0116 Paramedic Phase Ii (69-164) Credit: 0 
This course will train the student in advanced patient assessment, advanced ailway management and ventilation, 
emeraencv oharmawbav. and kinetics of trauma including head. neck. soine, and bodvcavitv trauma. Students win 
also i e t r i n w  n me assessment ana management of m~bcb oskeletal in Lnes, sont1s5~e l l a m a  ano b~rns,  shocr 
traJma res~w8lat on anamegaccdea gor rnms lorlnenaJmaarresl v ctlm Tn sc0Jrsewl.l oeg n Ira n~ngthestddent 
,n assessment and treatment ol meocal emeraencles, wnlcn mluaes recognl~on an0 treatment of caralac 
dvsrhvthmia. Students will be trained to oe~ormcardioversionldefibrilation and meaacode skills for all medical 
p'at~eits. St~dents mJst oemonsrrate proic e n q  n aivancea patlent assessment, enhracheal i w i ~ a t ~ o n s  and 
aovanced alnva) placemen! ol ET an0 EOA Lees in me sow 
CEHM 0117 Paramedic Phase ill (74-164) Credit: 0 
Th~scodrsecont,n~es to sa n the EMT-P stdent In mealca emergencies mat nc1,oetheendocnna rnelaoolc and 
neNoLs systems the acJte aodomen anapny a x s  toxlcoogy and s~ostance a b ~ s e  nfect~ous dseases ano 
environmental emergencies. The student will be trained in EMS communications, rescue operations and maior 
incident response. Students will have skills lab practice to continue training in cardioversionldelibrillatian. EKG 
recognition, megaccde skills for the medical and trauma patient, radio wmmunicalion. and patient medical reports. 

CEHM 0118 Paramedic Phase IV (41 -80) Credit: 0 
This course will cover assessment and treatment ol the oeriatric. pediatric. and obstetric patients, and avnecolooical 
emergenc es Tne stJden1 w I netra~ned n aovanceo 1;s~ppoltlecnn~q~eslorpealatricand neonatebat!ents i n s  
come  w.1 a so cover behawora an0 psycn alnc emergenc5es Tne st~dents w 11 be lesled n prol.cjency on lne 
fol ow ng advanced sk~  IS meaacooe wn.ch tncl~des l ra~ma, mealca ano peatas c paaents. EKG recoan.son ano 
treatment ol cardiac emergencies. 

(CENA) NURSE AIDE 
CENA 0101 Nurse Aide in Long-Term Care Facilities (56-24) Credit: 0 
Prepares individuals with knowledge, skills, and abilities essential for the provision of basic care to residents in long- 
term care facilities. 

(CEPO) PEACE OFFICER TRAINING 
CEPO 0107 Basic Peace Officer Training (360-200) Credit: 0 
This course provides the training for ently.level peace oflicers as required by the Texas Commission on Law 
Enforcement Ollicer Standards and Education. Admittance is restricted to personnel sponsored by a police agency 
only. 



(CEVN) VOCATIONAL NURSING 
CEVN 0101 Vocational Nurslng I (429 Clock Hours) Credit: 0 
Thiscourse consists 01 clasroom instruction and clinical instruction and practice. This course introducesthe student 
to the role of the vocational nurse. It also includes the history, trends, nursing ethics, and legal aspects of vocational 
nursing. In addition, it includes anatomy, physiology, microbiology, nutrition, pharmacology, and vocational nursing 
skills. 

CEVN 01M Vocational Nursing II 1429 Clock Hours) Credit: 0 - 
Tn.scoJrseconslstsofc.asroom ns lnn on anoc lnlcal ns lnn on and practlce Thtscobrselnc ~deslnstnnonon 
mental health menta I ness, and Pan I of medcal.s~rg cal nLrs ng Prereq~ slte CEVN 0101 

CEVN 0103 Vocational Nursing Ill (429 Clock Hours) Credit: 0 
This course consists of classroom instruction and clinical instruction and practice. This course covers the role ol the 
vocational nurse in the can of obstetric and pediatric patients. Clinical experience will include prenatal, labor and 
delivery, postpartum, newborn nursety,andpediatrksinthe hospitalandoutpatientclinics. Prerequisite: CEVN0102. 

CEVN 0104 Vocational Nursing IV (438 Clock Hours) Credit: 0 
This course consists of classroom instruction and clinical instruction and practice. This course covers Part II of 
medical-surgical nursing and provides opportunities for further development ot knowledge, nursing judgement, 
complex nursing skills, and drug and nutritional therapies. Prerequisite: CEVN 0103. 

(CHDV) EARLY CHILDHOOD PROFESSIONS 
CHDV 1301 Fundamentals of Early Childhood Education (2-2) Credlt: 3 
Tn sco~rse covers thenlstory phl osopny, andetn~csolchtlo care, lypes otchl dcare tacllt es laws andstandaros 
tnatareapplcableloch~ldcarecenters Emphas~s~sp acea on lneresponslo I t,esanao~I esofthecn lacare worker 
Experiences are gained in how to provide for the child's health needs and how to make the child care center a sale 
place tor children. 

CHDV 1303 Curriculum Resources (2-2) Credit: 3 
Tns is a three-nour crea~t course wnlch, raken conc~rrently wtn CHDV 1322, anc~~ateswltn Earlv Ch~,dhooa 
Protes~~onsll Tne secona in a senes of core codrses tn.s course prov oes nandsnn expenence in seect8ng, 
Preparing, and presenting discoverileaminaactivities. The focus ison inex~ensiveteacher-made materials. lncludes 
P annlniana mp emening aevelopmentai y appropnate learntng acbv ttles m an. I teratue, mwtc, movement 
dramat~c play, sctence, math an0 mannpJ awes De~elop~ng a curncJ Lm wnrch adapts to the needs of chlldren wltn 
special needs, including a multicultural approach, is embraced. 

CHDV 1305 Instructional Aids (2-21 Credit: 3 . , 
This course is designed to instruct child care personnel and teachers' aids in the proper operation of various types 
olaudi@visual eaui~mentandthe handlinootassociated materials, Students wilialso becomelamiliarwith resources 

~~ ~ ~~~- .~~ 
for free material;a"d how to construct simple training aids such asbulleon boards, mobiles, mounting, and 
laminating. 

CHDV 1306 Physical Development and Disorders in Children (2-2) Credit: 3 
Normal motor development and techniques for screening young children for motor skills development. Methods and 
matelials used tor assisting children with physical disabililies and for promoting activities of daily living. 

CHDV 1307 Techniques for Child Guidance for the Special Child (2-2) Credit: 3 
Norma deve~opment of emol onal responses in c h ~  dren ~ndersland ng emotional Denavor asorders ,n cnl dren. 
tecnn.qLes tor xteenlng chtldren for emomnai dthcun~es memws and matenas used tor assst no c h ~  dren w~th - 
emotional disabilities. 

CHDV 1309 Child Guidance and Group Management (2-2) Credit: 3 
Thlsthree hourcredlcourse prov.aes an exam nat on of tneorel mi approacneslogJ,oanee: appropnate appllcatton. 
panning strategies; advanced ODservalfon tecnn.ques; Site.baSed experiences; ethca prob.em soqvmg: and 
teamtma sk~ 1s in group management. Dlrect and nolren methwsofg~ olngtne ind vld~al cnl d, orgroJp of c h ~  dren. 
toward pos.live sell-esteem ano se I-control are empnas.zea. 



CHDV 1310 Growth and Development of Children (2-2) Credit: 3 
This is a three-hour lecture course which includes the examination 01 emotional. social, phvsical, and intellectual 
development of the ChJd to pbWrty This co~rse Consloers genetlc and prenatan nfdences on'tne ch~ld and !nc+oes 
fie stbdy 01 ndlvld~a d.flerences in ages and stages 01 development 

CHDV 1324 Safety, Health, and Nutrition (2.21 Credit: 3 
This is a three-hour credit course which focuses on inlormation, issues, procedures, and experkices related to the 
safeband health of achild in acare and education settino. Stallteamwork. ethical oroblem solvino. and intemersonal -. 
relatibnship skills are incorporated in course objective; 

CHDV 1327 Families and Communlties in a Multicultural World (2-2) Credit: 3 
This course explores the factors that influence a child's development--culture, family, neighborhood, childcare staff, 
and community. Includes professional development experiences in self-understanding and leadership. Emphasizes 
strategies lor utilizing parents and community resources; parent education guidelines; ethical problem solving; and 
activities lor building staff relationships and developing cross-cultural awareness and sensitivity. 

CHDV 1328 Management: lntergenerational Professions (2-2) Credit: 3 
This coursefocuseson program goals, policlesand procedures, and licensing standards for child and adult services. 
It nclJdestypes of senlngs an0 career oppoltdn I es re ated to chl d an0 adult servces appropnate workplace ethlcs. 
oxJpat~onal nea.lhandsalelvpract~ces comm~n~cat~naeffect~elyonlne~ob, records ma ntenance da lvscheabl np. 
and current issues and legislaiion relating to child care, elderly &re, and adun dependent care. 

CHDV 1406 Learning Environments I (3-2) Credit: 4 
This is a 1our.hour credit course which focuses on developmentally appropriate activities, guidance, and the 
environmentlorinfant-toddler care. Providesforoppoiiunitiesto maximize long-rangedevelopmentthat occurs within 
thelirstlhreeyearsof iileandincludeswritingdaily andweeklyactivitiesandobjectives. Staff team buildingand ethical 
pmblem solving are embedded in course objectives. 

CHDV 1408 Learning Environments II (3-2) Credit: 4 
This is a four-hour credit course which centers on developmentally appropriate practice during the play years. It 
includesdeveiopinganddesigning interest center sand environmentsfordiscovery learning; schedulingand planning 
age-appropriate activities; and writing daily and weekly activities and objectives. Staff team building and ethical 
pmblem solving are embedded in course objectives. 

CHDV 1501 introduction to Early Childhood Education (3-6) Credit: 5 
This is a live-hour credit course which articulates with Earlv Childhood Prolessions II. The first in a Series 01 core 
courses, m.s come provides an Nroabct on to lneones and pract ces nearly cn lonoad care an0 wbcaton, and 
OvDonunit~es loobserve children n a varielv of sen.nas. Atthecompletlon of this cobrse, the StJdent wlll demonstrate 
i i s i e y  at a beginning level in the coipetenci& of the functional areas of: professionalism; child growth. 
development and learning; guidance andgmup management; curriculumdevelopment, content and implementation; 
family and community relations; safety, health, and nutriiion; and program management. 

CHDV 2101 Early Childhood Professions (Seminar) (1-0) Credit: 1 
A wlrrse Inat Oeals wlln trenas and advancements n chid deve opment When ~ s e d  m the Chdo Development 
Assoc~ate Program. thu course wi I prov oe nstbct,on on preparing a ponfo.~o and prepanng lor assessment. 

CHDV 2301 The Child with Special Needs (2-2) Credit: 3 
Thisisafiree-hourmursewhichpmvidesanove~iewoldisabling conditions in children; emphasizes mainstreaming 
strategies and includes cuniculum planning, observation, and hands-on experiences with children in centerseltings. 
Problem solving activities and teamwork skills are embedded in course objectives. 

CHDV 2303 Managing Child Care Centers (2-2) Credit: 3 - - 
Th~s come covers the prancal aspecls of managlng a cnld care center, *,tn empnasls on legs, tssues and 
aoomtlons 11scal manaaement. personnel olann.na, nlnng, aOd stafl deve opment pnvs cal plant respons~o.l~t~es, . . - - 
pmgram and enrollment practices; duties to barents; and pmgram implementation. 



CHDV 2304 Management Techniques for Directors (2-2) Credit: 3 
This is the second of two courses in child care administration. It covers the theoretical aspects ol managing child 
development programs. The main emphasis is placed on leadership styles, formulating and implementing stan 
developmentand program goals, pmblemsolving, delegation anddecentralization, increasingstaffmorale, preventing 
bumout, and theories of managing a child care center. 

CHDV 2305 Advanced Math and Science in Early Childhood (2-2) Credit: 3 
Emphasis is placed on strategies, activities, and materials lor teaching mathematical and science conceptsand skills 
in early childhwd. This course includes identitying, classifying, sequencing, ordering, and predicting causeletfect 
relationship skills in preschool children. Science activities, as presented, will stimulate the child's cognitive growth. 
Methods are presented that will assist three- to live-year-old children to discover information about their natural and 
manmade world. 

CHDV 2314 Program and Planning implementation (2-2) Credit: 3 
Th~s course .s ntenaed to mobvate and nform ca r4  vers abo~ t  nteracuons between ch~dren and the eldeny n a 
general way .t inc Ldes gutdel~nes for deve oplng an Intergeneral onal program, goals and oo.edtves, appropr~ate 
seLnoS for acllvlt es. plann na and Imp ement~no mleaeneratlona acllv I es, and ened~ve technlq~es In evaluahng - - 
intergkat i inal  p r~ rams .  - 
CHDV 2402 Snecial Proiects H-15) Credit: 4 
~ ~- ~ ~ ~ 

This course is designed to aiki the Ganced childdevelopment student the oppMtunity tdndeiake apmiectthal 
involves workino with oreschool-aae children. The area of soecialization will be selected and Dellormed under the 
supelvision of tiie instiuctor. ~rere-quisite: Prior consent ol the Department Chair. 

CHDV 2409 Learning Environments Ill (3-2) Credit: 4 
This is a four-hour credit course which focuses on the deVelODmentall~ appropriate needs and characteristics of 
school-age chidren .I mc~des  CLlncJLm strategies 101 a  pop^ auon lhal experiences greal cnanges in physrat. 
mental and socla, development: environmenral planning' ageappropr ale malena s ana act.vltles: gu,oing cn ldren 
.n seli.management and c0nfl.d resolullon. Stall teamwom ethra, problem solv~ng, an0 mterpersona. re allonship 
skik are incorporated in the course objectives. 

CHDV 2410 Learnina Environments IV (3-21 Credit: 4 
Thiscourseaddressestheuniquec~r~iculumplanningneededin grouphome-basedcare cent&&ndcentersserving 
less than 10 children: includes strategiesfor developmentally appropriate proactive for mixed age amups, planning . 
the environment, and ways to use mked-age grouing to the c'ildren's advantage. 

(CHEM) CHEMISTRY 
CHEM MCB introduction to General Chemistry (3-3) Credit: 4 
ThiscouneisdesignedprimarilytosatisfytherequirementsolnuningstudentsseekingaB.S. Degreeorbackground 
for ohvsioloov. The course covers the fundamentals of oeneral and descriotive chemistrv with aoolications from 
me&c;ne, &em Lvmg, agnc~lture. etc I1 15 a.so SJ t a b  tor nonmence ma.ors wno need a labdraroly sc.ence 
creaa .t a m  serves as backgromd lor those wno have no cnemtcal backgromd. 

W j4U Physiological Chemistry (3.3) Credlt: 4 
A saoy of organ c andpnys.ologcalcnem slrylorn~rs~ng st~denls nreresreo lntheprocessesof ite 8asc pr nclp,es. 
nomenclat~re pnncpal reaclms and melhws of synlhes s and me ma,or classes 01 phys~o,og~callv Important . .  - 
compounds are studied. Prerequisite: CHEM 1406. 

CHEM 14H General Chemistry I (3-4) Credit: 4 
The first of two courses for science-related majors, this course covers the basics of atomic and molecular structure, 
bonding, states ol matter, solutions, and some descriptive chemistly. Emphasis is placed on solutions of chemical 
problems. Prerequisite: MATH 1314 or consent ol the Department Chair. 

C E M  1412 General Chemistry II (3-4) Credit: 4 
The second of huocourses forscience-related majors, this course covers equilibrium processes, acid.base concepts, 
elementary thermodynamics and kinetics, eiectmchemistry, nuclear chemistry, and descriptive chemistry of some 
families of elements. Prerequisite: CHEM 1411 



CHEM W Analytical Chemistry (3-4) Credit: 4 
Fundamentals 01 quantitative analysis are presented Techniques and theory 01 volumetric and gravimetric analysis 
are discussed and used in laboratory exercises. Acid.base and redox titrations are included. Prerequisite: CHEM 
1412. 

CHEM 2423. Organic Chemistry I & II (3-4) Credit: 4,4 
A mechanistic approach is used to provide a thorough foundation in oraanicchemistry. The student is introduced to 
plann ngasyntnes sin .ecture Thelaooralory ntroa~cesst~dentsto b&ctechnlq~es, synlnes sofcompo~nasana 
~nstbmenlal analys s Designed lor sc ence ma.orsano m nors Prereqmtes CHEM 141 1 ana 1412ortne consent 
01 the Department Chair Prerequs le tor CHEM 2425 CHEM 2423 

(CMET) COMPUTER ELECTRONICS TECHNOLOGY 
CMET 1400 Electronics & Computer Skills (2-4) Credit: 4 
A study of modern electronic construction techniques, including the use of handtwis and fabrication equipment. The 
course includes high-reliability soldering, the production 01 printed circuit boards, cable and harness making, wire 
wrapping techniques, and other related skills. 

CMET 1401 Digital Circuits (3-3) Credit: 4 
A sludy 01 the basic gates and gating networks used in digital circuitsand an intensive study 01 Boolean Algebra, as 
well as the theory and operation of flip-flops, registers, and counter circuits. The course also coven numbering 
systems, arithmetical circuitry, and elements of control circuits. 

CMET 1402 Computer Systems 13-31 Credit: 4 
An ntroaLctory come covermg tne setlp operat on ano oas c prevent ve rnamenance of h e  persona cornpLter 
syslem. Tn,s cobrse w I ncl~de an ntmaLcron to some of me bask sohare pacaages ~se11.l to the I rst.1 me 
computer owner. 

CMET 1403 Computer Systems & Operational Programming (3-3) Credit: 4 
The study 01 the Uleory of the operation of several computer systems, to include instructions, an introduction to their 
logic diagrams, circuit schematics, programming as a troubleshooting tool, and operational characteristics. 

CMET 1404 Fundamentals of Robotics (3-31 Credit: 4 . . 
An ntrodrtion to terrnino oqy theories, and tecnnotogy invo vlng al Iypes of roboucs an0 tendons. both genera, an0 
indJstr,al or.ented Prereq~is te ELTE 1401 CMET 1401 Coreq~tslte ELTE 1403 

CMET 1405 Local Area Networks (3-3) Credit: 4 
Thiscoursecovers systemdesign, configuration, operation, management, and troubleshootingol local and widearea 
networks. 

CMET 1409 CRT Systems (3-3) Credit: 4 
A study of the vertical and horizontal scanning circuits, video amplifiers, and other related circuits encountered in the 
most common video display systems. The course includes theory of circuit operation and practical laboratory 
exercises in troubleshooting. Prerequisite: ELTE 1403. 

CUET 2200 Thru Hole Assembly-Advanced (1-3) Credit: 2 
Anadvancw cobrse in theanof assembly. rewora, ana repa rotpr nleac.rcd 1 ooards nthrkno etecnnolog es Tne 
course covers the assembly, removal. and replacement of all types of pc-board-mounted electronic devices. 
Successlul completion results in the student being certified by PACE in Advanced Thru-Hole assembly and repair. 

CMET 2201 Surface Mount Assembly-Advanced (1-3) Credit: 2 
An advancedcourse in the anof assembly, rework, and repairolpriintedcircuit boardsinsurfacemounttechnologies. 
The course covers the assembly, removal, and replacement of all types of pc-board-mounted electronic devices. 
Successfulcompletion results in thestudent beingcenified by PACE in AdvancedSurfaceMount assembly and repair. 

CMET 2400 Assembly, Repair, and Rework (3-3) Credit: 4 
An advancedcourseintheanofassemblv. rework, and repairolprintedcircuitboardsin thru-holeandsurfacemount 
technologies Theco~rsecoverstne asserno y. rernova,, and replacernentofa I typesot pc.ooard.rnomtea electron c 
aevces S~ccessI~I  complet on resJ ts n tne suoent being cen,t~ed by PACE .n botn Aovanced tnr~.hole and 
Advancw S~rface Mo~nt  assembly an0 repalr Prereq~elte CMET 1400 or consent ot the Department Cha r 



CMET 2402 Computer Circuit Analysis (3-3) Credit: 4 
A comprehensive study of the clock and pulse generation circuit, waveshaping circuits, trigger and control circuits, 
and synchronization and counting circuits, as well as other circuits used in modem-day computers. PrW3quiSite: 
CMET 1401 and 1403. 

CMET 2404 Computer System Diagnosis & Maintenance (3-3) Credit: 4 
Tne operabon preven1,re maintenancebroceoares.and IroLblesnootlng 01 modernday compLter equpmen! The 
slbayot advanceaa agnosltcprogramm~ng ncha ng lfndmg, doc~menting, and repa ringcomp~terma.lLnct ons. The 
courseaivesthestudentthe much neededoracticalexoeriencethatcan onlvbeaained in alivecomputeratmosphere. . - 
prereq;isite: CMET 2402 or equivalent. 

CMET 2405 Tendon Control and lm~lementation 13-3) Credit: 4 - ~. - ~ - ~ . , 
Astudy in the use of microprocessor to controlboth fluibics and ~neumatic systems used in robotics and tendowtype 
svstems. as well as the studv of AC and DC motors and motor control lor movement and oositionina. Prereauisite: 
CMET 1404. 

- 
CMET 2406 Robotics Implementation (3-3) Credit: 4 
Astudy in dataacquisition, handling, andconversion tor use in movement, detection, andvoicesynthesis inadvanced 
robotics systems. Prerequisite: CMET 2405. 

CMET 2408 Digital Communications (3-3) Credit: 4 
This course is designed toallow the student to become proficient in all aspects of digital communications. It will begin 
with a concentrated investiaation of diaital modulation and diaital transmission. The most common modulation 
scnemes Lseo n modem s+.lems --F<K P S ~ ,  an0 Quadra11;e ~p l l ~ d e  Mw~la t lon  tetgnt ana sixteen)-w .I oe 
coverea .n oeplh A so ,nc LdeO is a s l ~ d y  ol tne nLmeroLs aata commm cal ons concepts inc ~ d m g  transm s o n  
methods, circuits, topoloaies, errorcontrol mechanisms, anddataformats. Astudvofdiq~taltransmissionstechniaues 
n c l ~ d  ng PCM MPA enmtng ana compmmmg s m e w  ston m~~ilp~exlng, adapllve aena mwddtoon 
PCM,ando Merentla PCMarea socovered The honh AmencanD gta merarchy lord gitaltransm,ss~onstso~tl nea 
including line encoding schemes, error detectionlcorrection methods, and synchronization techniques. Prerequisite: 
CMET 1401 and ELTE 1403. 

CMET 2410 Advanced Consumer Servicing (3-3) Credit: 4 
This course includesthemaintenance, alignment, and ~e~iCingolVCRS, camcorders, hi-fi stereosound systemsand 
equipment. Prerequisite: CMET 1409. 

CMET 2411 Theory of Interface Devices 13-31 Credit: 4 
A study of the m.croprocessor &d IS Interlace w~rh externa, memory, enhancements and& ces tnat allow the 
processor 10 oe acompletecompdter system Tneco~rseu I a so lnc Laelhe operation otlnese per pheralaevces 
Prereqd sate CMET 1403 an0 ELTE 1403 

(COES) CONSUMER ELECTRONICS TECHNOLOGY 
* COES 2301 W Shoo Practices H-61 Credit: 3 . ~. ~ ~ 

An n-aeprh stday of basic proceo4res IAM nine moaem TV shop lncl~des recora keep ng stocklng ana ordenng 
proceaxes snop management, and aovancea lecnn,qbes ot N repa r Prerequs le. CMET 1409 or eq~iva en! 

* COES 2408 CATV, MATV, and CCTV Svstems (3-3) Credit: 4 . . 
A s t~ay  01 large.scaleNcab.e systems, sma Ikcale masteranlenna systems, andcaose cfrc41twNel lance systems 
11 lnclddes the aes gn selection, conflg~rar on, Instal alton, and troJo eshool ng 

* COES 2409 Advanced Television Servicing (2-4) Credit: 4 
The operation and servicing of the more complicated television receiver circuits are covered in this course. Special 
attention is given to the use of techniques and equipment for the most economical solutions to difficult problems. 
includes an introduction to transistorized and color television. Prerequisite: CMET 1409. 

* NOT TAUGHT ON CENTRAL CAMPUS 



(COMM) COMMUNICATIONS 
COMM 1129.1130 Newspaper Publications I & II (1-0) Credit: 1 
~nablesstudentstoworkonthecoile~enewspaperstaffandtolearnaboutnewsandfeaiurewritin~, photojournalism, 
newspaper design, advertising and the ethics of reporting. These classes should accompany COMM 2315. 

!XW 1307 Communications Media (3-0) Credit: 3 
Instruction in mass media of the modern world. A survey of all mass media. their purposes, and their methods of 
operation. 

2129. Newspaper Publications Ill & IV (1-0) Credit: 1 
Enablessl~oentslo workontneco legenewspaperslattanolo~earnaoo~lnewsanoleaarew~r ng,photojodna ism 
newspaper desgn, adven~s ng and the eth cs ol reponlng Tnese c.asses shodo accompany COMM 2315 

CQMM 235 Editing, Layout & Design, &Headline Writing (3-0) Credit: 3 
Enables students to develoo an understandino of the newsroom omanization and the entire newsleditorial omcess. 
St~aentsperformcopy w , t ~ n ~ t o r  errors ol faci ,nterpretalon, and grammar Empnas s is on oevelop nga regarator 
aaJracy and la mess n the ed tang and oes.gn process PrereqJ site COMM 231 1 

QNM 2311 News Gathering and Reporting I (3-0) Credit: 3 
Instruction in the fundamental news gathering and writing techniques, interviewing techniques, and discussion of 
news sources and values. 

COYM 2_315 News Gathering and Reporting II 13-01 Credit: 3 . . 
Emphasues advance0 reponlng technlq~eland style;, %ch i s  wing nlerpretae and specla, zeo news stones, 
leaares an0 op.nlon p eces Lect~res n specla  zed areas oy proless ona, reporters Pferequ~s le COMM 231 1 
Concurrent enrollment in COMM 2129 

(COSC) COMPUTER SCIENCE 
COSC 1100 Special Topics (0.3) Credit: 1 
Recent developments and topics of current interest. May be repeated when topics valy. 

COSC 1300 Computer Information Processing (3-0) Credit: 3 
An ~p-to-dale sdvey of comp~ier hardware and sohare syslernsana developmenls that *;I prov de tne bas s lor 
l~rtheraavancements~n~nlormalonprocesslng Provldesacomprehenslveove~.ewoflne~~mp~ter--whallt~s.~hal 
it can and cannot do, how it mra les .  and how it mav be instructed to solve oroblems. Covers terminoloav and 
exam.nes the appl cat on of comp~lers n a Droad range of organ zal onal senlngs an0 rocla. environments An 
overview ol BASIC programm~ng 1s provlded Comp~ter L~teracy coLrse lor non-comp~ter ma.ors. 

COSC 1400 Computer Science Fundamentals (3-3) Credit: 4 
Provides the student with lundarnental skills needed in desianino cornouter oroorams. Focus will be on Dmblem 
analys s an0 develop ng a~gonthms lor me stepoy-step solLion ti prod ems'~t;dents w.lt leam to bse an on-lme 
ed torto enterprogramsv aaterm na, n a nands-on envlronmenl. A n gh-.evel6ang~agew.I, oe Lsea lorprogramm ng . . . ~ 

and debugging. 

COSC 1401 Computer Operations (3-3) Credit: 4 
Provides the student with knowledge of duties and responsibilities of a computer operator. Training is provided to 
develop the Student's ability to work in a computer center. 

COSC 1402 Advanced Operations Lab (1-15) Credit: 4 
This course consists ol supervised work in a computer center. The students learn to operate the computer and 
peripheral equipment. Prerequisite: COSC 1401. Corequisile: COSC 2403 and consent of the Depaltment Chair. 

COSC 1403 Introduction to Computer Science & Programming (3-3) Credit: 4 
lntmductoryprogrammingcourselorComputerScience majors. Problemsolving,algorithmdevelopment, pseudacode, 
and flowcharts. In-depth coverage of a high-level language through programming assignments. 



COSC 1404 COBOL Programming (3.3) Credit: 4 
Provides the student with skills and fundamentals in solving business data processing problems using COBOL. The 
student becomes effective in COBOL programming techniques involving sequential files, single- and double- 
dimension table handling, and control breaks. Prerequisite: COSC 1403. 

COSC 1405 Computer Concepts and Analysis (3-3) Credit: 4 
Provides the essential loundation for Computer Science majors in computer concepts, terminology, and business 
computer systems. Students will be introduced to word processor and spreadsheet software. 

COSC 1406 Computer Oraanization & Architecture 13-3) Credit: 4 
A s ~ y  of nara*are andsoha;echaracl& slcsof a g l a  comwlers ~es~nedto~!ve~nesrien~an~noersland.ng 
01 now the l~naamenral pr nclp es oy wh~cn comp~ters HlorK anect ana govern programm ng Iechn~q~es Topcs 
includedata representation, machineinst~ction types, fetch and executioncycles, inteiuptschemes, metaprograms, 
110 handling, and assembler concepts. Prerequisites: COSC 1403QB MtSC 1451 and COSC 1405 QB COSC 14W 
and COSC 1401. 

COSC 1407 RPG Programming (3-3) Credit: 4 
Report Program Generator (RPG)-a problemoriented language involving fixed program logic, file description, input 
calculation, and output lor practical business oriented problems. Prerequisite: COSC 1403. 

COSC 1408 AS1400 Concepts EL Operations (3-3) Credit: 4 
An introduction to the concepts and operations of AS1400 hardware and software. Prerequisite: 8 semester hours in 
computer courses. 

COSC 1409 Computer Operations internship 11-20) Credit: 4 . . 
Tn s come  conslsts of on-tne$o cornbbler operatons lraln nb mat ~ I A r e s  me pnnc ples. mo* edge ana s6 I s 
ga.ne0 n lne classroom ana aooratory Tne sl~aent s employed al an approved nork sde Lnaer the sJpeNls on ol 
a Col eae cooramator Prerea~~s le 12 semester h o ~ r s  in Comp~ler Sc ence courses nclmna COSC 1401, and 
conseniof the Department chair. 

COSC 2110 Topics in Computer Science Laboratory (0-3) Credit: 1 
Laboratory for COSC 2310 when topic has a required laboratory. 

COSC 2310 Topics in Computer Science (3-0) Credit: 3 
Study 01 recent developments and topics of current interest in computer science. Prerequisite: 12 semester hours in 
Computer Science or the consent 01 the Department Chair. 

COSC 2401 Advanced COBOL (3-3) Credit: 4 
Offersthestudentof COBOLpmgramm~ngan in-depthstudyofVletheory,programmingtechniques,andprogram~ng 
efficiencies that will be required of the commercial COBOL programmer. File design and the special features 01 ANSI 
COBOL language are thoroughly covered. Emphasis is placed on multi-dimensional table handling, searching and 
sorting techniques, and VSAM (Indexed) file manipulation. Structured design and programming will be stressed 
Programming assignments will require detailed knowledge 01 necessary Job Control Language (JCL) for program 
execution. Prerequisites: COSC 1404,2403, and 2404. 

COSC 2402 Svstems in the MIS Environment 13-3) Credit: 4 .~ -, . ~~~~~ 

This course examines advanced systems including data base, distributed processing, teleprocessing, local area 
networks, manaaement information svstems and decision sup~or l  svstems. Emphasis will be Dlaced on database 
management syitems through the de&pment of adata base projeci. ~rerequisiie: 12 semestk hours in Computer 
Science. 

COSC 2403 Operating Systems and Job Control Language (3-3) Credit: 4 
A S ~ L ~ ~  ofcomp,~eroperat~n~s~stemconce~ts,nc bdtngma.orsohareco~poninlsanalhe r f ~ n c t  ons ~nm-oeptn 
coverage ot Joo Contro .ang,age andor command anguage Use ol Ad I es for data set mamlenance and 
manpblauon of system conrro lntormaton Prerewsttes COSC 1404 ano 1406 OR COSC 1400. 1401 and - 
concurrent enrollment in COSC 1406. 

COSC 2404 Machine Lanauaae Omrations 13-3) Credit: 4 - - .  . , 
Assembly ana macnlne angLageconcepts Ernphaslson a oena resoldtlonanddmp reaomg Competent es WI I oe 
aeve ope0 lnro~gn programmmg asslgnmenrs Prereq~ sate COSC 1404 ana 1406 



COSC 2406 Database Programming (3-3) Credit: 4 
Astudyof the OB2 relationaldatabase management system under MVS on an IBM mainframe. Topics include SOL. 
data man pula1 on, data dehnslons, and the O~ery  Management Facn.qry (OMFj Studena w I coae app lcatlon 
programs in COBOL w In emoeaow SO- Prereq~lstc 16 semester noJrs in Comp~ter Sc ence inc ud na COSC - 
1404. 

COSC 2408 ClCS Programming (3-3) Credit: 4 
An intraductionto pmgrammingfortheteleprocessing environment under CICS. Applicationswill be writtenandtested 
on-line. Prerequisites: COSC 1404 and 2404. 

COSC 2409 Field Projects (1-9) Credit: 4 
This course consists of practical applications in the field of computer science. it is designed tolil the career objectives 
of the student. Prerequisite: Consent of the Depallment Chair. 

COSC 2410 Systems Analysis and Design (3-3) Credit: 4 
Study of structured systems development using a computer-aided systems engineering (CASE) tool. Emphasis on 
tools and techniques of systems analysis and design lor producing logical methodologiesfordealing with complexity 
in the development ol information systems. Prerequisite: COSC 1405 and eight semester hours of programming. 

COSC 2490 Computer Resource Management (3-3) Credit: 4 
This course covers the procurement, use and evaluation ol computer resources including hardware, software, and 
people. Topics include capacity planning, upgrades, downsizing, choosing the conect hardware and software, 
compatibility, connectivity, and vendor vs. in-house support. Prerequisite: MlSC 1461. 

COSC 2491 Network Management (3-3) Credit: 4 
An in-depth study of LAN soltware designed to prepare individuals lor the responsibility of being a LAN system 
manager. Students will learn to create workable directories, create scripts for a working environment, design menus 
for novice users, select applications, and set up network printing and backups. Prerequisite: MlSC 1461 

COSC 2492 Network Installation, Service & Support (3-3) Credit: 4 
A studv of LAN hardware manaoement. Students will set uo various tvoes of file servers and work stations: conlioure . . 
and install network boaros nsta I rnLlllple cao ng systems an0 oe a0 e to so,ate d agnose and IroJo~eshoot LAhs 
St~dents w 11 galn pracl,cal exper ence conlog~nng ano nsta lng  LANs Prerequs te. COSC 2491 

COSC 2493 Network Architectures, Standards & Protocols (3-3) Credit: 4 
A practical introduction to the major industry networking and data communications standards and protocols. This 
hanas-on come wl l gude saoents tnrobgh the ns& lat on ma ntenance, error oetecuon, an0 0n1erna.s ol 
CommLnlcatlons ~rotoco s Connecuv fy among a w oe var ety ot compdter pladorms KI I oe stresseo Prereq~ slte . . 
COSC 2491. 

GOSC 2494 Computer Science Internship (1-20) Credit: 4 
Tn~s come cons~sts ol on-tnejoo compJer Ira nlng tnal UI I zes the pr ncnples knowledge ano sr I s game0 n the 
classroom ana laooratory The stuoent s empoved a! an approved worl site Lnoer the s-parvls on ol a Co lege 
coordinator. prerequisite: 32 semester hours in computer Science courses and consent of the Department Chair. 

(COSM) COSMETOLOGY 
COSM 1601 Orientation and lnlroduction to Cosmetology (4-12) Credit: 6 
This is an introductory course in the field of cosmetology. The course includes an orientation to cosmetology and the 
development ol related skills, knowledge, and altitudes necessary for a cosmetologist. Manicures, shampoos, basic 
bacteriology, and pH arecovered. The coursealwcovers methodsol haircutting, permanentwaving, blowdrying, and 
use of the curling iron. This is a 256 contact hour course. 

COSM 1602 Basic Cosmetology (4-12) Credit: 6 
A continuation of COSM 1601. The course covers basic principles involved in the use of pincurls and rollers and 
procedures used in performing fingenvavesand sets. The course also introduces the student to customer relations. 
This is a 256 contact hour course. Prerequisite: COSM 1601 or concurrent enrollment. 



COSM 1603 lntermed. Cosmetology, Manicuring &Hair Removal (4-12) Credit: 6 
A continuation of COSM 1602. The course covers intermediate permanent waving, intermediate manicuring, black 
hair care, and the study of skin cells and nail structure. The course also covers eyebmw arching, lash and eyebrow 
tinting, eye tabbing, and hair removal. This is a 256 contact hour course. Prerequisite: COSM 1602 Or concurrent 
enrollment. 

COSM 1604 Intermediate Cosmetology and Skin Care (4-12) Credit: 6 
ThiSCOurseCovers the theorv. techniaues and ~rocedures involved in facial treatments. This course also coverscolor 
ana ys s make~p and peolcJres Tne slmenls pracl ce tne nlermed ale man p~latlve s~l l ls  reqd~red for halrsfy mg, 
apply ng masm ano rnake~p Tn s s a 256 contan h o d  co4rse Prereq~ stle COSM 1603 or concbrrentenro lment 

COSM 2301 Instructor Orientation (3-0) Credit: 3 
This course is an introduction to teachina cosmetology. It covers the methods and techniques used by the training 
nslr~ctoi  and tne mate! als, eqa pmen1:var 0,s coniracts, app caLons ana exammallon torrns ~ s e d  oy me Texas 
Cosme~oloavComm ss,on. ThestLoenl m I a so earn tner, esana readationsol meCol eqe. now toprepare~esson ", 
plans, how to plan class lectures and presentations, and how to prepare examinations.  hes student w~l l  also obseNe 
class lectures oresented bv licensed instructors. This is a 48 contact hour course. Prereauisite: CosmetoiOqv 
Operatois ~icetxe.  

COSM 2605 Advanced Cosmetology 

-. 

(4-12) Credit: 6 
A conttnuauon of COSM 1604 Tn s course *.I coverha~r colonng and advancea lecnn.q~es nvolved n permanent 
uavmg,sry .ng,anona rcdmg Tn s1sa256contac1no~r co-rse Prereq-sle COSM 16Morconcurrentenrol men1 

COSM 2606 Prep. for the State Board & Advanced Cosmetology (4-12) Credit: 6 
A continuation of COSM 2605. This course will stress rules, regulations and preparation lorthe Texas Cosmetology 
Commission Licensing examination. This is a 256 contact hour course and it completes the 1500 contract hour 
program required by Texas Cosmetology Commission. Prerequisite: COSM 2605 or concurrent enrollment. 

COSM 2801 Clinic Management (8-12) Credit: 8 . . 
The student will observe all class lectures, demonstrations, and practical exercises and will prepare forthe first class 
lecture. The student is rewired to oreoare a soeciai cosmetoloav notebwk with dailv lesson oians. This is a 352 
contact hour course. prerequisite: COSM 230ior concurrent enknen t .  

COSM 2802 Classroom Teaching (8-14) Credit: 8 
D ~ n n g  In s c o m e  me sl~aent nslrLclor* I con ic1  lneoy and pracl calnasses an0 prepareaaf y lesson plan ana 
exam nal ons on eacn esson ta~qh l  Th s 1s a 352 conlacl n0.r come  Preread sate COSM 2801 or concmenl 
enrollment. 

(CRIJ) CRIMINAL JUSTICE 
CRlJ 1201 Defensive Tactics (1-2) Credit: 2 
This course is desianed to omvide the student with defensive and orotective DhilosoDhies to better oratect the oubllc 

~ ~ , ~~ . ~~ ~ ~ 7 ~ ~ 7 -  ~ 

anacr mlna .Lslcce personnel agalnst 1 .ega force. Se f-delense lecnn,q,es, safe arrest proceoJres, cd Zen conlact 
and proper prlsoner transportal on tecnnwes aonq wtn nmane methods ot nandlnp o!stLroea persons, 8.1 oe 
presented. i h e  legal and humane use of limited force will be stressed at all times. 

- 

CRlJ 1301 Introduction to Criminal Justice (3-0) Credit: 3 
History, development, and philosophy of law enforcement and criminal justice in a democratic society, Introduction 
and career orientation to the multifaceted agencies involved in the administration of criminal justice. 

CRlJ 1302 Criminal Investigation I (3-0) Credit: 3 
lnvesrigative theory, collection, and preservation of evidence; sources of information; interview and interrogation; 
uses of forensic sciences, and case and trial preparation. 

CRlJ 1303 Legal Aspects of Law Enforcement (3-0) Credit: 3 
Police authority, responsibilities, constitutional constraints, law of arrest, search and seizure, police liability, and 
examples of case law that currently aflect police decisions will be reviewed. 



CRlJ 1304 The Courts and Crimlnal Procedures (3-0) Credit: 3 
The judiciary in the criminal justice system, structure of America Court System, prosecution, right to counsel, pretrial 
release, grand juries, adjudication process, types and rules of evidence and sentencing. 

CRlJ 1305 Traffic Law (3-0) Credit: 3 
This course is designedto coverall laws pertaining to the control and enforcement of traffic. The student istaught the 
useofspotmapsandcharts,thetechniquesolenlorcement, andthemaintenanceofgoodpublicrelations. Ananalysis 
ol the Model Motor Vehicle Code is given. 

CRiJ 1306 Correctional Systems and Practices (3-0) Credit: 3 
Corrections in the criminal justice system, organization of correctional systems, correctional role, institutional 
Operations, alternatives to institutionalization, treatment and rehabilitation, current and future issues. 

CRlJ 1307 Crime in Amerlca (3-0) Credit: 3 
American crime problems in historical perspective, social and public poky lactors affecting crime; impact and crime 
trends, social characteristics of specilic crimes, and crime prevention. 

CRlJ 1308 Fundamentals of Criminal Law (3-0) Credit: 3 
A study of the nature of criminal law, philosophical and historical development, major definitions and concepts, 
cbssilications of crime, elements of crime, penalties of crime using Texas statutes as illustrations, and criminal 
responsibility. 

CRlJ 1309 Police Systems and Practices (3-0) Credit: 3 
Analyses of the police profession, organization ol law enforcement systems, the police role, police discretion, ethics, 
policecommunity interaction, and current and luture issues lacing police agencies. 

CRlJ 1310 Criminal Investigation II (3-0) Credit: 3 
Modern methods and skills reauired lor criminal investiaation includina discovew methods. develooment and liffina 
latent tlngerpnnts, crm.nal scene sketches, tne Jse ofplaner and slkone r~bber lor reproomng ev dence at the 
cr me scene. dse of moaern lnvessgatlon ams, ana tecnnlques of cnmmal ntewlews Prereqbelle CRlJ 1302 

CRlJ 1311 Basic Polygraph Techniques (3-0) Credit: 3 
Desianed to orient law enforcement students on the basicsol oolvaraoh techniaues as thevaoolv to case research , . 
ana beparat on, pretest procedures, polygraph dsage in cnrnial'&esl gatcons' legadty concern ng polygraph, and 
avenLesof a polygrapnccareer Prereqlrlsne CRIJ 1302.1303 or 1304 

CRlJ 1312 Commissioned Security Officer Course (2.54) Credit: 3 
This course is desianed to have the student meet the reauirements soecificallv identified in the state of Texas 
Comm~sstoned Sechy  Oftcer Tra nlng Man~al and lne provslons ol the Pnvate invest gators an0 Pi vale Sec~rlly 
Agenc~es Act. An cle 4413 (29bbl V A C S as amendea by 72nd Texas Leg slatue 

CRlJ 1314 Community Resources in Corrections (3-0) Credit: 3 
An introductory study of the mie 01 the wmmunily in corrections, community programs for adults and juveniles, 
administration ol community programs, legal issues, and future trends in community treatment. 

CRlJ 2101 Emergency Medical Aid (1-1) Credit: 1 
This course focuses on the first aid fundamentals that will be helpful to patrol officers in the event of a first aid 
emergency situation. Procedures recommended by the American Red Cross will be usedasguidelinesforthiscourse. 

CRlJ 2201 Firearms (1-2) Credit: 2 
Thiscourse is designed to introduce the student tothe Qkilis and techniquesol firearms used in the protection of the 
oublicandcriminal iusticeoersonnel. Studentswill firevariousweawnsunder orecision and ~olicecombatconditions. 
?he ~ G r t a n c e  of;aliieapons handing and the danger of not idopung a ialure an t ~ d 6  towaras flrearms w I oe 
stressedala ll mes. Tne nlellipent, IegaLandmora useolpoliw l rearms wrllwempaczeaatal.sta~esolteacn~ng 
and firing. 

CRlJ 2301 Probation and Parole (3-0) Credit: 3 . . 
Thn come w~ll prov ae tne stdaent w tn some ~naerstandmg ol tne cnrnlna evouson 01 correct ons an0 explore wltn 
me st~dent lne manv avenbes ~nto which the correct ons l eld branches Develops n each stdent a basic 
understanding of the iarious methods of corrections so that they may function efficiently in the field, 



CRlJ 2303 Criminal Jwstice Seminar (50) Credit: 3 
A problems course dealing with current criminal justice trends, issues, and literature. Prerequisite: Consent of the 
Depaltment Chair. This course may be repeated for credit in courses dealing with different problems and issues. 

CRlJ 2304 Juvenile Procedures (3-0) Credit: 3 
The organization, functions, and jurir/diction 01 juvenile agencies; processing and detention ol juveniles; Case 
disposition; juvenile statutes; and could procedures. 

CRlJ 2306 Traffic Plaqning and Administration (3-0) Credit: 3 
This course consists of the applicati* of traffic problems lrom the administrative point ol view including traffic 
engineering, education, and enforcement at the supervisory level. 

CRlJ 2308 Patrol Administration (3-0) Credit: 3 
Discussion of the administration of surkeys, special problems arising while the officer is on patrol, Improvement in 
patrol methods, observatmn of personsandthings, prevenliie techniques, methods of handling complaints, and the 
development ol contacts. 

CRlJ 2310 Correctional Control and Administratlon (3-0) Credit: 3 
The course prepares the student to perform supervisory lunctions related to control of prisoners and contraband, 
segregation and accountability of prisoners, procedures required at correctional facilities, emergency measures, 
prisoner privileges, and the records and reports of the detention center. 

CRlJ 2311 Advanced $ecurity Officer Training (2.5-.5) Credit: 3 
This course is designed to provide the student with an increased working knowledge of security principles and 
procedures. The student will become familiar with each phase of security. Emphasis will be placed MI the security 
problems as seen through the eyes ol a security supervisor. 

CRlJ 2409 Criminal Justice Internship (1-20) Credit: 4 
Thiscourse consisls ol onhejob criminal justice training that utilizes the principles, knowledge, and skills gained in 
the classroom and laboratory. The student is employedat an approved workslte under the supervision of a College 
instructorlcoordinator. 

(DANC) DANCE 
DANC 2304 Dance Appleciation (3-0) Credit: 3 
This course provides a survey of primitive, classical, and contemporary dance and its relationship with cultural 
developments and other art forms. 

(DIEM) DIESEL MECHANICS 
S E ~  ALSO SKILLS CENTER (TIDM) 

DIEM 1301 Diesel ~ n ~ i h e  Fundamentals (2-3) Credit: 3 
Thiscourse is designed to provide the dudent with a working knowledge of the fundamentalsof the diesel engines. 
The development, uses, advantages/d/sadvantages, design, components, operating principles (2- end 4.stroke 
cycle), diesel fuels, and the combustion~rocess a id  exhaust emissions will be covered. Emphasis will be placed on 
Operatinp orinciolesand component funatmn. Thestudent will ~etlorm ~reoperatlonal services, start andstoo adlesel - .  . 
engine, and identity engine component$ and systems. prerequisite & ~orequisite: INDU 1400. 

DIEM 1404 Standard Power Trains (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge of standard power trains. Theory ol gears 
and torque, operating principles, troublejhooting and service 01 clutches, standard transmissins andtransfer cases, 
drive lines, differentialcarriersandaxles will be covered. Emphasis will be placedon operatingprinciples, components 
and service. The student will disassemble, clean, inspect, and reassemble clutches and transmissions. Prerequisite 
or Corequisite: INDU 1400. 



DIEM 1405 Diesel Engine Auxiliary Systems (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge of diesel engine air induction and exhaust 
systems, coolingsystemsandlubrication systems. Systemdesign, operatingprinciples,components, testequipment. 
andsewice will becovered. Emphasis will be placedon turbochargers, blowers, troubleshooting, component removal 
and replacement, test equipmentandsystems testing. The student will troubleshoot, test, remove, repair, and replace 
components of auxilialy systems. Prerequisite or Corequisite: DlEM 1301 and INDU 1400. 

DIEM 1406 Diesel Starting and Charging Systems (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge of diesel engine starting and charging 
systems. Principles of electricity, system design, operating principles, components, test equipment, and service will 
be covered. Emphasis is placed on basic electricity, troubleshooting, component removal and replacement, and 
systems testing. The student will troubleshoot, test, remove, repair, and replacecomponents of starting andcharging 
systems. Prerequisite or Corequisite: INDU 1400. DlEM 1301 and 1405. 

DIEM 2400 Hydraulic Systems Fundamentals & Service (3-3) Credit: 4 
Th s come  1s des gned to prov oetne stdoen! w tn a worx ng mow eogeof nydra~lcs nydrad c pnnclptes pmps. 
valves,c~rcL.Is ~ I J  os cyl noels andtro~olesnoot~ng WI Ioecovered Emphasls w~lloeplacedon nydrabkpr ncpes. 
oas ccontrol systems, andlrobblesnool~ng Tne slboent will d sassemore. c ean Inspect an0 reassemole hyorau c 
pbmps va ves andcvl noers Tne stboent wl,l Jse hyora~llc tramers to perform nbmero~s pract calexerc~ses Real ng 
kith hydraulic princil;les, control systems, and troubleshooting. prerequisite or ~ore~u is i te :  INDU 1400. 

DIEM 2403 Diesel Engine Overhaul (3-3) Credit: 4 
Thiscourseisdesigned to provide the studentwith a working knowledge of dieselengine overhaul procedures. Engine 
disassembly, cleaning component inspection and measurements, special tools, reassembly, basic tune-up and run- 
n wo I oe covered ~mpnas s WI I be placedon componenl Inspectcon ano measbrement and baslc tdnedp and run- 
In Tne sl~dent WI l overnad a olese eng ne Prerequs le A, DlEM comes or consent of the Department Char 

DIEM 2404 Automatic Power Tralns (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge of automatic piwer'trains. Operating 
orincioles. troubleshootina and service or Wmue converters. transmissions, retarders and hvdrostatic drives will be 
coverea Emphas~s w, I be placed on torq-e convener anatransm ss on serv.ce The st~denlwl I d~sassamo e, clean. 
Inspect test and reassemble an aLtomat c transmtsslon Prerequs les DlEM 2400 and 14W or AUTO t 4 M  

DIEM 2405 Advanced Diesel Engine Service (3.3) Credit: 4 
This course is designed to provide the student with a working knowledge of diesel engine sewice pmcedures. 
Troubleshooting and diagnostics test equipment, fuel injection pump and service tune-up, governors, fuel pump and 
injector timing, and valve adiustment will be covered. Emphasis will be placed on iune-up, governor and rack 
adjustment, valve timing, and fuel pump service and calibration. The student will perform atune-up on various diesel 
engines, remove and install fuel injection pumps and injectors, adjust governors, and disassemble, clean, inspect. 
reassemble and calibrate fuel injection pumps. New service and product update lopics may be presented in this 
course. Prerequisites: DlEM 1301. 1405. 1406,2406, and 2407. 

DIEM 2406 Diesel Fuel Injection Systems (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge of diesel engine fuel systems. System 
des~gns, operalmg pnnc ples, so~o~eshoot ng and lest eqJ p ient  w It ce covered Emphas~s WI I be place0 on ten 
eod omem and in ector an0 nozzle sew ce The slboent w1.1 remove. test, d sassemole, clean, repar reassemble an0 
in&ll fuel inject& and nozzles. Prerequisite: DlEM 1301. 

DIEM 2407 Diesel Engine Cylinder Head Service (3-3) Credlt: 4 
Tne c o m e  e destgnea to prov~oe the sLoent w In a worr ng mowledge of olesel eng~ne qlmder head selvlce 
Desan, component tesma, measbremenls test equpment and sewlce equpment WI I be coverea Empnas s will De 
p ace0 on valve seal an0 gude sew ce an0 njeclor l ~ b e  replacemenl Tne student w I. remove, Clean. Servm an0 
re nsta I a cyl~nder neao Prereq. sses DlEM 1301.1405. and 2406 



DIEM 2409 Diesel Internship (1-20) Credit: 4 
This course consists ot on-the-job diesel mechanics training hat  utilizes the principles, knowledge, and skills gained 
in the classroom and laboratory. Thestudent isemployed at an approved worksite underthes~pe~ision of a College 
inStNCtor/~00rdinator. Prerequisite: Satisfactorycompletionotall DlEM orTlDMcoursesormnsentofthe Department 
Chair. 

(DRAM) DRAMA 
DRAM Introduction to Theater (3-3) Credit: 3 
Thiscoursesurveys all phases 01 theater including history, dramatic works, slagetechniques, and its relation to fine 
arts. 

@&4M Acting (3-3) Credit: 3 
The development at basic skills and techniques of acting including increased sensory awareness, ensemble 
performing, script analysis, and mechanics ot acting. 

DRAM 2366 Motion Picture Art (3-0) Credit: 3 
This course focuses on the development of motion picture; analyzing visual, aural, dramatic and narrative aspects of 
litms. A surrey of historical g m h  and the sociological elfea of film as an art is included. 

(DRDS) DRAFTING AND DESIGN 
DRDS 1303 Architectural Blueprint Reading (2-2) Credit: 3 
The fundamentals ot blueprint reading forthe construction trades. This course includes tamiliarization with standard 
terms, sizes, estimations and commercial practices. 

DRDS 1400 Fundamentals of Drafting (2-4) Credit: 4 
An overview of drafting to include shape and size description lettering, geometric construction, multi-view projection 
dimensioning, pictorial drawings, copy reproduction, and the use of equipment essential to the field of drafiing. 

DRDS 1402 Technical Illustration (3-3) Credit: 4 
lntroduction to pictoriil drawings as used in industrial catalogs, assembly sheets, newspaper publications, and 
promotional literature. Work to be done in various media to include pencil, ink, transter tapes, and air brush. 
Prerequisite: DRDS 1405 or ENGR 1304, or concurrent enrollment. 

DRDS 1403 Machine Drawing (2-4) Credit: 4 
Drawing and manulacturins processes: trainina in Droducina various kinds of advanced drawinas: commercial 
practic& and econ0m.s t i e  Jse ot stanoara parts stzes, symbols ano abbrev auons Prereq~ sites DRDS 1405 
or ENGR 1304 DRDS 1406 or ENGR 1305, or concJrrenl enro iment 

DRDS 1404 Structural Draftina 12-41 Credit: 4 . , 
A stbay ot tne A sc specffications and slanairds str~ctbra tneoy and oata, des gnmg ana detall ng strbcl~ral 
members and connecuons Des gn and development ol deta Is and spec I caltons for i gn  fndJstr a sthcures to 
nc JdeslruclLralstee D De anare nlorceaconcrele Prereous le DRDS 1405orENGR 1304 DRDS 1406orENGR 

~~ ~ ~ ~ ~~~ ~ 

1305, or concurrent eioilment. 

DRDS 1405 Technical Drafting (2-4) Credit: 4 
Freehand and instrument drawing, dimensioning, lastening, pictorial methods, charts and graphs, projections 
drawings, geometry and graphical construction. 

DRDS 1406 Applied Descriptive Geometry (2-4) Credit: 4 
Involves point, line and plane relationships, auxiliary views, intersections, and fiat pattern development. Emphasis is 
placedon practical solutions torealisticengineeringproblemsrelatingtoaerospace, miningandgeology. Prerequisite: 
ENGR 1304 or DRDS 1405. 



DRDS 1410 Computer-Aided Drafting I (2-4) Credit: 4 
Acoursedesignedto introducethe computertothedrafting student as another means of preparing detailed drawings. 
Emphasis is placed on equipment familiarization, graphicdteminai functions, and the application of computer 
graphicsto the development of drawing stothe standards set by industry. Prerequisites: Second semester Freshman 
standing in the Drafting Program and consent ol the Department Chair. 

e DRDS 2350 Applied Statics I (3-0) Credit: 3 
A study of the principles ot mechanics of rigid M i e s  in equilibrium with emphasis in the areas of friction, centroids, 
center of gravity, and moments of inertia. 

e DRDS 2351 ADDlied Statics II (3-01 Credit: 3 
ACOnt~nJatlOn at Applled ~iai cs I Thls come  covers tne appl cat on ol knowledge an0 sr ;re14 ve to me stao.l.ty 
of slrdct4res an0 Sate loads Inat can be carr eo oy g laen Act not es mc m e  comp.tat on of lne center ot qrandf of 
an obiect when aiven the a~Drooriate in lor mat ion^ adiscussion of the varietv of materials used and their strenoths. " .  
and bief practi&s on designedequilibrium toolsand mechanisms. 

DRDS 2401 Pipe Drafting (2-4) Credit: 4 
Design and detailing of pipe systems make use of standard practices and symbols; includes single-line, double-line, 
plan profile, and isometric drawings of pipe systems. Using the computer to produce drawings is encouraged. 
Prerequisite: Sophomore standing in the Drafting Program. 

DRDS 2402 Architectural Drafting (2-4) Credit: 4 
A study ol the preparation of architectural plans, elevations, sections, site plans, various building details, room finish, 
door, and window schedules, and structural drawings. Using the computer to produce drawings is encouraged. 
Prerequisite: Sophomore standing in the Drafting Program. 

DRDS 2403 Electronic Draftina (2-41 Credit: 4 - . . 
A sr~oy of l ayo~ l  an0 prepararm ot Im she0 e ectronsc ana elecs cal arawmgs stressing moaern ~epresenlal~on .sea 
lor o~ctor.alaraw~na. * r na an0 correct on alaarams, pr nteoc rc, IS, contro c rc,~ts anaschemal#cd agrams Uslng 
the'computerto produce &awings is encouriged. prerequisite: Sophomore standing in the Drafting Program. 

DRDS 2404 Principles of Design (3-3) Credit: 4 
Theoryand practice of designas relatedtoengineeringandtechnology. Analysis in the areasolarchitecture, machine 
design, structural design, and product development. Using the computer to produce drawings is encouraged. 
Prerequisite: Second semester Sophomore standing in the Drafting Program. 

DRDS 2405 Civil Design Drafting (3-3) Credit: 4 
Drafting problemsandtechniquesincivilengineering projectsincludingkey maps, drainage, plansand profiles, typical 
roadway cross-sections, earthwork, land development and su~eying. Using the computer to produce drawings is 
encouraged. Prerequisite: Second semester Sophomore standing in the Drafting Program. 

DRDS 2406 Industrial Practice (1-5) Credit: 4 
This course is designed to give specialized practice to the student in h i  major field of interest. All work done in this 
class will typily actual industrial projects. The student will also complete an employment resume, cover letter, and 
portfolio. All projects will be completed with the use of Computer-Aided Drafting (AUTOCAD). Prerequisites: Second 
semester Sophomore standing in the Drafting Program 

DRDS 2411 Computer-Aided Drafting I1 (2-4) Credit: 4 
ThiscourseisacontinuationolDRDS 1410. Emphasis will beplacedontheuseol the AUTOCADsystemasadesign 
and problem-solving instrument. The student will select problems from the drafting lield of his choice. Prerequisite: 
DRDS 1410 and consent of the Department Chair. 

NOT TAUGHT ON CENTRAL CAMPUS 



(DS-) DEVELOPMENTAL STUDIES 
+ DSCO 0300 Developmental Communication (1-2) Credit: 3 
A course offered in a laboratory setting to improve reading comprehensionlrate and word recognition. Specitic areas 
ofstudy include syllabication, phoneticanalysis,contextclues, wordelements,sequence,setting,mainideas,drawing 
conclusions, and making inferences. 

DSED 0100 College Orientation for International Students (1-0) Credit: 1 
This course is designed to assistthe student in developingcritical thinking and work placeskills; in academic planning 
usino the CentralTexas ColleoeCataloa. semester schedule, and other academic documents in developing research 
skill~commontoallacademicdiscipline~;and in makingadequatepersonal andsocialadjustmentstoc~legelife. This 
murse also acquaints the student with Central Texas College policies, services, and activities. 

+ DSED 0101 Study Skills (1-0) Credit: 1 
Techniques of study such as time management, listening and notetaking, text marking, library and research skills, 
preparing for examinations, and utilizing learning resources. 

WED 0300 College Study Skills (3-0) Credit: 3 
Designed for improvement of study systems. Emphasis is placed on high-level study skills and the improvement ol 
time management, effective listening and notetaking, marking tests, learning through media, concentration, retention 
of information, and taking examinations. 

DSED 0301 College Study Skills and TASP (1-2) Credit: 3 
Thiscourse isdesignedtoprovidean opportunityforstudentstolearn andadopt new methodsot becomingsuccessful 
in school and life. Emphasis is placed on high-level study skills and the improvement01 time management, effective 
listening and notetaking, learning through media, concentration, retenlion of information, taking examinations, 
creativity, and life relationships. 

DSED 0302 College Study Skills for Foreign Students (TOEFL Prep)(3.O) Credit: 3 
Tn s s a stboy SI( I s c o m e  desgnea s p & c a ~ ~  for the tore i n  saoenl whose f 1st angLage s no\ Eng ,sh ano or 
thest~dent *no #~sneslooreDaretortneTOEFLlTestof Enaltsn asa Fore an Lana~aael reaJ reafor ently nto most . . - - - .  . 
college-level institutions. 

DSLA 0310 Reading and Vocabulary I (ESL) (3-2) Credit: 3 
This course is designed tor speakers of languages other than English with TOEFL scores below 400. The primary 
objectives are to develop reading fluency, increase vocabulary, and prepare the students to function in an academic 
environment. 

DSLA 0314 Writing I (ESL) (3-2) Credit: 3 
This course is designed for speakersof languagesother than English with TOEFLscoresbelow400and studentswith 
limited English proficiency. The objective is to develop writing skills including organization of ideas and application of 
grammar necessary to form well-developed sentences and paragraphs. 

DSLA 0315 Grammar I (ESL) (3-1) Credit: 3 
This course is designed tor speakers of languages other than English with TOEFL scores below 400. The objective 
of the intermediate-level grammar course is to develop standard English usage with emphasis on well-developed 
sentences. 

DSLA 0316 Listening Comprehension I (ESL) (3-2) Credit: 3 
This course is designed for speakers of languages other than English with TOEFL scores below 400. The primary 
ob~ectivesaretodevelopauralmmprehensionotspecificconvenational patternsin theareas of surface, implied, and 
inferred meaning. 

DSLA 0317 Speaking I (ESL) (3-1) Credit: 3 
This course is designed for speakers of languages other than English with TOEFL scores belwv 400. The primary 
objectives are to move students from recognition of language to oral production. The emphasis is on pronunciation 
and dialogue. 



DSLA 0318,0319 English for Foreign Students I and I1 (ESL) (3-2) Credit: 3,3 
Speaking, listening, reading, and writing lor students whose native language is not English. Intended to aid foreign 
students in attaining greater ease in the use of the English language. (Previously numbered ENGL 0303 and 0304 
respectively.). 

DSLA 0320 Reading and Vocabulary II (ESL) (3-2) Credit: 3 
Thiscourse isdesigned for speakersol languages otherthan English with TOEFLscoresabove4W. Theobiectives 
aretoaeve op readmg fl~ency, b~~.avocab~lary an0 prepare st~oenlstot~ncl  on n an acaoem cenvmnm& Tn s 
come  inc hoes var OLS technlq~es for becom ng a bener sudent n Enqt sn 

DSLA 0321 Writing I1 (ESL) (3-2) Credit: 3 
Thiscourse isdesigned forspeakersof languagesotherthan English withTOEFLscoresabove400. The objectives 
are to develop writing skills, standard English usage, organization of ideas and application of grammar. 

DSLA 0322 Academic Listening &Speaking I1 (ESL) (3-2) Credit: 3 
Thiscourse isdesigned for speakersol languagesotherthan English with TOEFLscoresabove400. Theobjectives 
are to develop beginning notetaking and speaking skills which will prepare students to function in an academic 
environment. 

DSLA 0330 Reading and Vocabulary Ill (ESL) (3-2) Credit: 3 
This course, a continuation of DSLA 0320, provides further study in vocabulary, comprehension skills, and 
organizationalpanemssuchascause/eflect, description,andcomparison/contrastastheyapplytowritingcompositions. 
Prerequisite: DSLA 0320. 

DSLA 0332 Academic Listening & Speaking Ill (ESL) (3-2) Credit: 3 
This course is designed lor entering freshmen. The primary objectives are to improve notetaking and oral reporting 
abilities which will prepare students for college-level course work. 

e DSMA 0100 Mathematics Laboratory I (0-1) Credit: 1 
This course provides a setting for students to develop and expand mathematical skills in a laboratory setting under 
the guidance of an instructor. This laboratory may be used with any basic or developmental mathematics. 

e DSMA 0101 Basic Developmental Mathematics (115) Credit: 1 
This course helps students prepare to pursue college-level academic work. It uses varied instructional techniques to 
identity deficiencies and provide a review of fundamental operations in mathematics. 

+ DSMA 0102 Developmental Mathematics Lab (0-3) Credit: 1 
This course provides a sening lor students to developand expand mathematical problem solving skills in a structured 
environment under the guidance ol an instructor. 

+ DSMA 0111 Basic Mathematics I (2-0) Credit: 1 
This course covers basic arithmetic calculations such as adding, subtracting, multiplying, and dividing fractions, 
decimals, and integers. 

+ DSMA 0112 Basic Mathematics I1 (2-0) Credit: 1 
Thiscounecoversbasicalgebraicoperationssuchasoperationson real numbers, polynomials, linearequations, and 
factoring. 

e DSMA 0113 Basic Mathematics Ill (2-0) Credit: 1 
This course is a continuation of DSMA 0112. It includes ratio and proportion, graphs, linear equations, inequalities, 
radical expressions, and quadratic equations. 

DSMA 0300 Developmental Mathematics I (5-1) Credit: 3 
This developmental course includes adding, subtracting, multiplying, and dividing fractions, decimals, and integers; 
oroer of operations percentages I ne bar, and p e graphs pslographs, areas of plane f ~ g ~ r e s  exponents, an0 an 
ntrod~cton to slgneo nmoers and algeora A .aboratory s r e w e d  



DSMA 0301 Developmental Mathematics 11 (5-1) Credit: 3 
Designed tor students who need a review of tundamental algebraic operations. Topics include operations on real 
numbers, polynomials, linear equations, linear inequalities, factoring, graphing, and selected stated problems. A 
laboratory is required. (Previously numbered MATH 1300). 

e DSMA 0302 Fundamentals of Mathematics I (3-0) Credit: 3 
This course includes operations with common tractions, decimals and positive integers; order of operations; prime 
tactorizations; greatestcommon factors; least common multiples; percentages; and basic equations. An introduction 
to consumer and business applications, statistical graphing, and basic geometry is also included. 

DSMA 0303 Developmental Mathematics IV (5-1) Credit: 3 
This course presupposes the knowledge gained in DSMA 0301. Topics include operations with rational expressions, 
linear equations, systems of linear equations, radical expressions, complex numbers, quadratics, and functions. A 
laboratory is required. 

e DSMA 0304 Fundamentals of Mathematics If (3-0) Credit: 3 
This course includes operations with real numbers, variahle expressions, simple equations, polynomials, algebraic 
applications, factoring polynomials, and an introduction to graphs and linear equations. 

0 DSMA 0306 Intermediate Algebra I (3-0) Credit: 3 
This course presupposes that the student has successfully completed DSMA 0304 or has equivalent knowledge. 
Topics include a review of lactoring, rational expression, radical expressions, complex numbers, radical equations, 
quadratics and lhe study of the parabola. 

0 DSMA 0307 Intermediate Algebra II (3-0) Credit: 3 
This course presupposes that the student has successfully completed DSMA 0306. Topics include the straight line, 
systems of equations and inequalities, determinants, tunctions and relations, inverses and composite functions, and 
an introduction to exponential and logarithmic functions. 

+ DSMA 0308 Pre-College Math (3-0) Credit: 3 
This developmental course includes arithmetic operations, basic algebraic concepts and notations, geometry, and 
realandcomplbx numbersystems.Thecoursealsocove6relationsandtunctions; inequalities;factoring;polynomials; 
rational expressions; andquadratics. Italsopmvidesan introductiontocomplex numbers exponential andlogarithmic 
tunction; determinants, matrices, sequences, and series. 

* DSRE 0100 Developmental Reading Laboratory (0.1) Credit: 1 
This course provides a setting tot students to develop and expand reading skills in a structured environment under 
me guidance ot an instwctor. 

* DSRE 0101 Developmental Reading Laboratory (0.1) Credit: 1 
Th~s come nelps prepare tor college- eve1 acaoem,c*ork us ng vaned Inssdcllona tecnnlqde; lo ne p studenls 
Improve tnedr pmfc8ency in reaatng comprenens~onlrate. *ord recognd on, an0 vocabLlary deve.opment 

* DSRE 0111 Basic Readingl (1-0) Credit: 1 
This course improves reading skills, vocabulary, and reading comprehensionlrate. 

DSRE 0112 Basic Reading II (1-0) Credit: 1 
This is a continuation of DSRE 01 11 and emphasizes vocabulary development, comprehension, and fluency. 

+ DSRE 0113 Basic Reading Ill (1-0) Credit: 1 
This is a continuation ot DSRE 01 12. 

DSRE 0300 Developmental Reading I (2-2) Credit: 3 
Designed for students who have difficulty reading college texts; specifically those who scored below 50% on the Pre- 
TASP reading section. Emphasizes word attack skills, vocabulary development, comprehension, fluency, and study 
and test-taking skills. 



DSRE 0301 Developmental Reading I1 (2-2) Credit: 3 
Designed forstudentswho have difficulty reading collegetexts; specifically thosewhoscored between 50-69%onthe 
Pre-TASP reading section or pass DSRE 0300. Emphasizes vocabulary development, comprehension, fluency, and 
study and test-taking skills. 

* DSRE 0302 Fundamentals of Reading I (3-0) Credit: 3 
Designedto aid students in acquiring basicskills needed for readina colleae-level materials. Emohasizes word attack 
sk~  fs, vocabulary development. comprenens on I Lency an0 s r i y  an i  lesvtak ng s6 I s ( I~C boes many of the 
obpct.ves ol DSRE 0300 wlmodt the add~tlonal laboratory re~ntorcemenl ) 

e DSRE 0303 Fundamentals of Reading I1 (3-0) Credit: 3 
Designed to aid students in developing and reinforcing the basic skills needed for readina colleoe-level materials. - - 
Emphas~s WI I be on vocab, ary aevelipment lfleral a i d  cntca comprenenson sk~  Is. tl~ency, an0 slmy and test. 
talc ng skills (lncl,des many of tne oolen ves of DSRE 0301 w~thobt me aaan~onat laoorato~y re ntorcemen! I 

DSSP 0300 D e ~ e l ~ ~ m e n t a l  Speech H-21 Credit: 3 . , 
An introductory course emphasizing the structure and dinerent techniques of presentation as well as principles and 
metnods of dlsc~sslon Des gnw lo ~dent~ty slrengthsldet~c encaes and deve op an0 mprove nterpersonal s6 I s an0 
the sl~oenl's ab.1 FI to CommJn~cate tnro~gh ellecuve speecn 

e DSWR 0111 Basic Writing l (1-0) Credit: 1 
This course covers basiccomposition skillssuch as idea generation, organization, style, use of standard English, and 
revision. 

.) DSWR 0112 Basic Writing 11 (1-0) Credit: 1 
This course is a continuation of DSWR 01 11 and emphasizes the correct use of grammar, organization, and style. 

* DSWR 0113 Basic Writing Ill (1-0) Credit: 1 
This course is a continuation of DSWR 0112. 

DSWR 0301 Developmental Writing I (3-1) Credit: 3 
Aseay of Das ccomposlt on des~gnea loa80 thessoenl In acqunng the ar 1 ng s6 I s needed lorcodege (eve1 wr t ng 
nc boesan ~ntenslve st~oyotoas,ccompos1t1ons6 l s Des gneators~~oentswnos~ored oe~oa 50°.0ntne Pie-TASP 

wrltmgsemon Empnas zesparagraph wr t~ng, wltnahentlong venlogrammar problemsastney mcdr mtheconlext 
of the Daraorapn Intended tor natlve Ena lsn spearen or tor lnose stLoents who nave score0 550 or above on the 
Test oi ~ n & h  as a Foreign Language ~OEF'L). 

DSWR 0302 Developmental Writing I1 (3-1) Credit: 3 
Astbdy otoas Ccomposlt~onoes~gnedtoadIhesaoent~nacqJ nngtnewr t,ngs6 I sneeaeotorcol.ege. eve1 wrltlng 
Destgneo tor stbdents an0 scored between 50.69'. on me Pre.TASP wnt ng sect on or passea DSWR 0301 
Emphasizes essay wntlng, w~th attent~on gven to grammar proooems as tney mcdr in tne context 01 the essay 
mtendedfor nat ve Ena lshsoearenortortnosest~oenlsano score0 550orabove ontneTestot Englshasa Fore~gn " ,  
Language (TOEFL). 

e DSWR 0303 Fundamentals of Writing I (3-0) Credit: 3 
Fundamentals of Writing I is a course in basic writing skills at the sentence and paragraph levels. Course includes 
instruction in basic grammar, sentence structure, punctuation, and other necessary skills leading to the proper 
construction of a paragraph. 

e DSWR 0304 Fundamentals of Writing I1 (3-0) Credit: 3 
This course is a continuation of DSWR 0303 and emphasizes composition skills at the paragraph and essay levels. 
Includes a study of sentence.level grammar and punctuation and presents the organizational skills needed to write 
a basic essay. 

0 NOT TAUGHT ON CENTRAL CAMPUS 



(ECON) ECONOMICS 
Consumer Economics (3-0) Credit: 3 

A study of consumer goods and services as related to the homellamily and the problems and pinalls associated 
therewith. This includes a study of family purchasing, advertising, commodity inlormation, sales approaches from a 
consumer viewpoint, and sources of advice and counseling. This course allows the supervisor to better advise 
subordinates on economic problems. 

Macroeconomics (3-0) Credit: 3 
lntmducilon ta economk analysis, priwlevel changes, the creatm of money, the Federal Reserie System and 
monetary policy, the national accounts, the consumption function, taxation, fiscal policy, public debts, the theory 01 
economic growth and population problems, and foreign economic policy. 

W Microeconomics (3-0) Credit: 3 
Determination ofrelativeorices, consumerdemand analvsis, thecomDetitivelirm: aaricultural policv, the monowlistic 
fcrm. ~mpedect competd dn ousmessorgan zaoonanagovemmentregLIat~on oete~,nantsoldemano. theeconomlc 
vlew ol laxallon and pdbl.c expendlt~re, reg.ona1 economics Internatonal lade and I nance 

(ELTE) COMMUNICATIONS ELECTRONICS TECHNOLOGY 
ELTE 1303 Assembly Methods (1-5) Credit: 3 
A study 01 modem assembly methods and practices used in industrj including the design, layout, and construction 
of electronic apparatus. 

ELTE 1401 Electrical Circuits I (3-31 Credit: 4 
The l int  of a two-course study of electrical circuitry. This course includes a study ol the ekmeitary principles ol 
electricitv. It covers DC topics such as elementaw ohvsics, Ohm's Law, series and parallel resistive networks, and 
a poweifonnula. AC topics include power geniiatibn, inductive and capacitive,'waveform types, and voltage 
measurements. It also includes the study and use of analog and digital multimeters. 

ELTE 1402 Electrical Circuits II (3-3) Credit: 4 
The second course in the study of electrical circuitry. This course includes AC circuittopics such as single- and poly- 
phase systems, impedance calculation, resonant circuits, translormers, and an indepth study of the use of the 
triggered-sweep oscilloscope. Prerequisite: ELTE 1401. 

ELTE 1403 Solid-state Electronics (3-3) Credlt: 4 
Astudvof theactive electronicdevices li.e.. diodes. transistors. etc.) and their morecommon circuit awlications. This 
course covers circuit design methodsdf simple poker supplies, ampliliers, and switching circuits. ~h;s isa technical 
course requiring a working knowledge of simple algebra.. Prerequisite or Corequisite: ELTE 1402. 

ELTE 1404 Communications Circuits I (3-3) Credit: 4 
A study of those basic circuits used throughout industry today. Prerequisite or Corequisite: ELTE 1403. 

ELTE 1406 Mobile Security Systems (3-3) Credit: 4 
A study of various types of electronic security systems, related sensors, and control devices used in 12V systems. 
Emphasis will be placed on installation, testing, and linal performance evaluation. 

ELTE 1407 Home Entertainment Systems (3-3) Credit: 4 
A study of the basic operating principles, installation techniques, and preventative maintenance of stereo systems, 
CD players, video cassette recorders, audio cassette decks, and equalizers. 

ELTE 2103 Individualized Research (1-0) Credit: 1 
Thts come al.ows the st~oent to prepare me Dackup and researcn that s necessary in order for tne stLdenl to 
complete ELTE 2303 Prereqb~sltes A tnlra semester stLc%nt an0 consent ol the Department Chalr 

ELTE 2301 Broadcast buipment Maintenance (1-6) Credit: 3 
The operat.on prevenwe maintenance' pioced~res ana troaesnmtmg 01 modern.aay rado an0 televston 
oroadcast eqJ pment. The codse gwes the student that mbch needed pract cal experlencetnat can only oe ga ned 
n a ve stallon atmospnere Prereq~ sites: ELTE 1404.2407 and consent of the Department Chav. 



ELTE 2303 Special Intensive Study (0-9) Credit: 3 
An intensivestudy inthedesign, theoryoloperation, andconstructiontechniaues used in aproiectwhich holdsspecial 
interest to the sttident and isin the l i i d  of'hislher major. A student obtaining a second o; third degree, must repeat 
the course with emphasis and proiect related to the discipline in which the dearee is to be awarded. The student must 
beeligiblelor graduation atthe end ofthe semester in which thiscourse istGen. Prerequisites: ELTE 2103, a fourth 
semester student, and consent of the Department Chair. 

ELTE 2401 Personal Mobile Communications Systems (9-3) Credit: 4 
Thiscourse covers the installation, operation, and final pefformancetestingof ceilulartelephones, mobiietelephones. 
and CBImarine radios. 

ELTE 2402 Advanced Test Equipment (3-3) Credit: 4 
Includes the use and normal user calibration techniques for all phases of Electronic Test Equipment from the very 
simplest to the most advanced. Prerequisite: ELTE 1403. 

ELTE 2403 Home Security Systems (3-3) Credit: 4 
A study 01 various types of electronic security systems, related sensors, and control devices used in modern homes, 
duplexes, and complex-style apartments. 

ELTE 2404 CATV, MATV, and CCTV Systems (3-3) Credit: 4 
A study of large-scale N cable systems, small-scale master antenna systems, and closed-circuit su~eiliance 
systems. It includes the design, selection, conliguration, installation, and troubieshooting. 

ELTE 2405 Satellite Systems (3.3) Credit: 4 
This course provides the student with the knowledge of operation and theory of satellite receiving Systems. The 
detailed theory covers such areas as transmission uplinking, downiinking, overall systems block diagram antennas 
and motor controllers, single- and double-conversion systems, receivertheory: operation 01 general troubleshooting 
procedures, L.N.A. and down converters. Emphasis isalso piacedon antenna installation and alignment procedures. 
The student will be responsible lor setting up a complete system from antenna alignment to receiver hookup to a 
television set. Prerequisites: ELTE 1403 and 1404. 

ELTE 2406 Integrated Devices (3-3) Credit: 4 . 
Anaovanceostdy ofthe many typesotics n Jsetooay Tneco~rse w I nc .ded gltal. ~near,andLED-rypeoevlces 
Come WI l also nc i~de appl cat on an0 app calmon oeslgn Prerequstes E-TE 1403 an0 CMET 1401 

ELTE 2407 Communications Circuits II (3-3) Credit: 4 
A study 01 communications circuits necessary for the successlul acquisition 01 the FCC First Class license. 
Prerequisites: ELTE 1403 and 1404. 

ELTE 2408 Industrial Electronic Control Circuits (3-3) Credit: 4 
Astudy ofspecial-purposeelectroniccontrolcircuitsandsystems asapplied by industrytoday. Thiscoursewill include 
theory and operation, maintenance, diagnostic troubleshooting, and repair of these special-purpose circuits. 
Prerequisite: ELTE 1403. 

ELTE 2409 Electronic Systems Troubleshooting (3-3) Credit: 4 
Thiscourse includes theoreticaland practical laboratoryassignments in the study oltechniques used in signal tracing 
and logical circuit diagnosis of dinerent types of analog electronic systems. Prerequisite: CMET 1409. 

ELTE 2410 Radio Systems (3-3) Credit: 4 
An in-depth study olthe circuitry, both discrete and integrated, used in today's AM and FM tuneramps, including both 
two. and four-channel mulpiexing. Prerequisite: ELTE 1403. 

ELTE 2411 Electronic Internship I (1-20) Credit: 4 
Tn s cobrse conslsls ol on.the.,ob electron c tra nnlg that u t~ l  zes tne prlnc ples, sk~  Is, an0 knowleage galneo In the 
meoret.cai settino 01 the cfiassrmm Tne st~oent s employed at an approvea work s te Jnoer me SLpeNs on 01 a .~~~~~ ~~~~ 

College electroni&cmrdinator. Prerequisite: CMET 1400; 1401, ELTE 1401, 1402, and 1403 



ELTE 2412 Circuits and Systems - Troubleshooting & Repair (3-3) Credit: 4 
Thiscourse is an in-deoth studvot current troubleshootingand maintenance techniquestor linear(ana1og) anddigital 
e ectron cs eqL pment'ncl~o~~gtranso~cers, s~ tcn ngcomponents, motors and generators (servo systems) conlro 
c r c ~  is, and speclal poNer SLpplfes Prereq~ sttes CMET 1409 and consent ot tne Depanment Cha~r 

ELTE 2421 Electronic Internship II (1-20) Credit: 4 
This course is a continuation of ELTE 241 1. Prerequisites: ELTE 241 1 and CMET 1409. 

(EMET) EMERGENCY MEDICAL TECHNICIAN 
* EMET 1101 Basic Life Support and Emergency Care (1.5.0) Credit: 1 
Basic instruction in emergency first aid, including CPR training. Students successfully completing the course receive 
CPWBLS certification. 

+ EMET 1102 Cardiopulmonary Resuscitation (1.0) Credit: 1 
Recognitionand management of acutecardiorespiratory emergenciesandupperairway obstructionsusing basiclife 
support techniques from eitner the American Heart Association or the American Red Cross. 

e EMET 1103 EMET Cardiac Pathophysiology & ECG Interpretation (1-0) Credit: 1 
Tne anatomy ano physoo ogy of tne car0 ovascdar and resp iatory systems lnc ~ d e s  pathopnysm ogy of hean 
d sease, ECG Ineory, ana nterpretason ol oysrnyrhm~as 5 Prereq* sate EMET I502 or otner meolca tram ng 

* EMET 1104 lntroductlon to Basic Science for the Paramedic (1-0) Credit: 1 
Preparesthestudenttolake the basicscience portionof EMET2404. Reviews humangmssanatomy and physiology 
of various human systems; human cellularanatomy and function; human homeostasis; physiology of the heart, lungs. 
and blaod vessels: acid-base balance: and b lwd as atissue. 

e EMET 1105 EMET Pre-hospital Care of Poisoning (1-0) Credit: 1 
Pre-hospital treatment for victims of alcohol and drug overdose, poisonous bites of reptiles, spiders, and bees. 
Antidotes, adsorbents, anaphylactic shock, tissue response, epidemiology, indications and contraindications for 
emetics. 

+ EMET 1106 EMT Pre-hospital Care of Trauma (1.0) Credit: 1 
Pre-hospital assessment and management of trauma, Includes pathophysiology of soft tissue injuries; fractures; 
intrathoracic, abdominal, and head injuries; and the healing mechanisms of tissue systems. 5 Prerequisite: EMET 
1502 or other medical training. 

e EMET 1107 Shock: Concepts 8 Treatment (MAST & IV Infusion) (1-0) Credit: 1 
Pathological and clinical levels of the shock svndrome. Theow and applications of shock management, intravenous 
transtu&ns and infusions and Military ~nti-shock Trousers i ~ ~ s ~ j . ' l n c l u d e s  indications andcontraindications. f 
Prerequisite: EMET 1502 or other medical training. 

* EMET 1108 Laboratory Techniques 8 IV Therapy (1-0) Credit: 1 
Uses of and indications for IV therapy. Types of solution and equipment needed; techniques for stating iVs and for 
venipuncture. f Prerequisite: EMET 1502 or other medical training. 

* EMET 1109 Basic Auto Extrication (1-0) Credit: 1 
Emphasizesspinalimmobilization,IWing, and movingtechniquesotthemotorvehicleaccidentpatient. Discusses the 
pathophysiology of spinal and head injuries, facial trauma, and airway management. f Prerequisite: EMET 1502 or 
other medical training. 

e EMET 1110 Emergency Airway Management (1-0) Credit: 1 
Anatomy of upperand lowerrespiratoryairways, cervical spineand spinal cord control, Indications and useof adjunct 
airways, esophageal obturator airway, esophageal gastrietube airway, endotracheal intubation techniques, and 
oxygen delivery devices. 5 Prerequisite: EMET 1502 or other medical training. 



e EMET 1111 EMET Medical and Environmental Emergencies (1-0) Credit: 1 
The pathophysiology, diagnosis, and pre-hospital management of common environmental and medical emergencies 
including burn, diabetic, cerebrovascular accidents, drowning, heart attack, hypothermia, heat stroke, smoke 
inhalation, abdominal, and thoracic emergencies, 5 Prerequisite: EMET 1502 or other medical training. 

* EMET 1112 EMET Obstetrical and Pediatric Emergencies (1-0) Credit: 1 
Stages of fetal development, labor, and delivery for normal and abnormal pregnancies. Management ol emergency 
delivery and postpartum stages. Basic life support techniques for the pediatric patient including other medical 
emergencies. 

e EMET 1113 EMET Patient Psychology (1-0) Credit: 1 
Prepares prospective EMT personnel to deal with patients' emotions as they alfect the EMT's ability to treat physical 
injuries. 

e EMET 1114 EMTTriage (1.0) Credit: 1 
Methods of prioritizing and hand~in~multi~le-trauma victims. Emphasis on proper primary and secondary patient 
SuNeyS.civilianandmilitaryemergencymedicaltriaae. CPR, shockmanaaement, hemorhaaecontrolenduseof life 
sup&rt equipment. 5 ~ r e r i ~ u i s i t i :  EMET 1502 or ither medical training: 

+ EMET 1115 AIDS and Infectious Diseases for (1-0) Credit: 1 
Emergency Responder 

The studv of infectious diseases with emohasis on oathoohvsioloov transmission modes (routes) and oreventive . , .  ", , , 
measures usedin thecontrolofthosediseasesmostlikelyto beencountered byandwhich representaserious health 
tnreat to EMS personnel, namely lnfect~o~s hepalm. A c q ~  re0 mmme Del clency Synorome (AIDS) Men~ng t s 
T~bercblos s and herpet c Whltlow 5 Prereq4mte EMET 1502 or other r e m e  Ira nlng 

e EMET 1116 Crisis Intervention and Management (1;5-0) Credit: 1 
Focus on general techniques for management of individuals in crisis including intervention models, general 
intewention techniques, and interventions for selected specific responses. 

* EMET 1117 Crisis Intervention: DruglAlcohol Overdoses (1-0) Credit: 1 
Management techniques and emergency treatment of individuals who have overdosed on drugs or alcohol. 

+ EMET 1118 Crisis Intervention: Victims of Violence (1-0) C redit: 1 
Management techniques and emergency treatment of victims of violence. 

e EMET 1119 Crisis Intervention: Rape (1-0) Credit: 1 
Management techniques and emergency treatment ol rape victims. 

e EMET 1120 Crisis Intervention: Spouse Abuse (1-0) Credit: 1 
Management techniques and emergency treatment of victims of spouse abuse. 

e EMET 1121 Crisis Intervention: Child Abuse (1-0) Credit: 1 
Management techniques and emergency treatment of victims of child abuse. 
9 EMET 1122 Crisis Intervention: Eating 6 Food-Related (1-0) Credit: 1 

Emergencies 
Management techniques and emergency treatment 01 individuals requiring assistance related to eating andlor food. 

e EMET 1123 Crisis Intervention: Military Field Training (1-0) Credit: 1 
InjurieslDisorders 

A military-specific course covering management techniques and emergency treatment ol common injurieddisorders 
occurring during military field training exercises. 

+ EMET 1124 Sportslnjuries (1.5-0) Credit: 1 
Consideration of acute injury and illness caused by recreational physical exercise. 

e EMET 1125 EMET Crisis Intervention: Abuse, Rape, 6 Suicide (1-0) Credit: 1 
Tnepsycnolog calaspectsotch~ oanaspo~seao~se, rapeano SJ cue nc Loesep oem~ology, pre-hosp la car. an0 
crisis intervention techniques. 



4 EMET 1200 Emergency Medical Technician - Basic (2-1) Credit: 2 
Refresher Course 

Reviews the knowledge and skills necessary lor recognition and proper treatment of patients requiring emergency 
care. This course conforms to the Department of Transportation guidelines for EMT Refresher training. Thiscourse 
is required by the National Registry every two years to maintain certification at the EMT-Basic level. Prerequisite: 
Current or recently lapsed (less than 2 years) EMT-Basic Certification. 

4 EMET 1202 Combat Lifesaver Course (2-1) Credit: 2 
Trains combat soldiers to supplement military medics in a variety 01 lifesaving tasks and related medical care. 

e EMET 1302 Military Medicine (2.2) Credit: 3 
Thiscourse increasesthe military medic's abilityto provide pre-hospitalcare in an isolated environment and prepares 
the medic in military-specific subjects such as specialty extraction and evacuation; battlefield triage; nuclear. 
biological, andchemicalcasualty management; preventive medicine; field hygiene and sanitation; as well as specific 
medical support procedures such as radio telephone. Portions of this course may be used to satisfy the National 
Registry requirements for coritinuing education. Prerequisite: EMET 1502 or equivalent of MOS 91A, 918, 91C 
(Army), HM-0000, HM-8404 (Navy), 902-series (Air Force). 

4 EMET 1303 First Responder (2-11 Credit: 3 
Th sco~rseprepareslhellrsl responder,or med cal y ~ n l r a  neo lo be prof clenl n nolon $mild ng bas c iles~pport 
to v211ms 01 emergencies, D L ~  a.so n tak~ng any actlons necessary lo m n maze me pasent's d~scomlort ano prevent 
further iniury. Thiscourse has been designed to meet the specifications of the Department of Trans~omtion's First 
~ e s ~ o n d e r i r a i n i n ~  Course. 

4 EMET 1304 Drug and Alcohol Abuse (3-0) Credit: 3 
This course discusses the physiological and psychological effects of drug and alcohol abuse on the individual, the 
famlly, and on society. Students learn the symptoms of drug and alcohol abuse and how lo recognize them in 
individuals. Thecoursediscusses the problemscauslngabuseand howto understandand help theuser. Thecourse 
also includes discussionofthe organizations available for treatment of the user, theirelfectiveness, and an evaluation 
of alternate treatment programs. 

4 EMET 1305 Emergency Medical Seminar (3-0) Credit: 3 
This course is designed to keep the Emergency Medical Technician abreast of new developments, trends, current 
major issues, legal professional concerns, and other important factors that have an impact upon the emergency 
medical field. This course may be repeated for credit. 

4 €MET 1403 Emergency Medical Technician - Recertification (3-3) Credit: 4 
Covers all didactic and practical experiences covered in EMET 1302 and 1502. Through National Registry approval, 
Ins come  provlaes me necessary con1 nd ng edxatmn. CPR, an0 relresner !rating req,,remeils needed lor 
nal ona recen~tlcal on Prereq, ste EMET 1502 or EMT Certlticaton 

4 EMET 1502 Emergency Medical Technician - Ambulance (3-4) Credit: 5 
This course exposes the student to the didactic and practical experiences outlined in the 1993 Department of 
Transportation's NHTSA curriculum. All of the skills and knowledge elements necessary to deal with the bmad 
spectrum of illness or injury in the pre-hospital phase of care are included. 

9 EMET 2101 Introduction to Paramedic (1-0) Credit: 1 
Tn s codse provlaes an overv e* of tne paramea.c's roe in Doln ccv~l an and ml ltary ensmnments, the paramedtc's 
Onnton egal respons.b.11 es an0 career 0pport~n.t es Prerequs le EMET 1502 

4 EMET 2301 Disaster Planning (3-0) Credit: 3 
This course is designed to help administrators prepare emergency operation plans and train existing personnel to 
cope w In aasaster t 11 snoJ o str ke The co.rse pro" aes va Laole inlormat on on now lo plan an0 prepare elf~clenl 
responses lo eartnqJakes, f was, t res, n x  ear anacrs and olner emergency slILa1 ons It mc Ldes elements of 
disaster preparation, organization of emergency operations plans, trainingof personnel, the emergency operations 
center, and coordination with other organizations. 



e EMET 2302 Emergency Medical Center Management (3-0) Credit: 3 
T ~ I S  come prov des me stLoent w th an Jnderstandng ot management theor es and tLnct onsas tney relate to tne 
operations ot an emergency med cal center Prereqm le MGMT 1305 

e EMET 2303 Psychology of Emergencies (3-01 Credit: 3 
This course covers communkating with families involved in emergencies and the EMT's role in counseling. It also 
wnsiders personality structures, detense mechanisms, and the developmental stages of man. 

* EMET 2504 Introduction to Paramedic Medicine (4-4) Credit: 5 
Emphasizestheroleof theparamedic; pharmacology andfiuidlelectmlyiebalance;in-dephcoverageotanatomyand 
physiology, respiratory and cardiovascular systems, and recognition and treatment of respiratory and cardiac 
problems including dysrhyihmia. Lecture and demonstralion. Prerequisite: EMET 1502. 

5Otheraccep~blemedicaltraininglsthatwhichisreeeivedthroughmili~rymdical basictrainingprograms 
or civilian medical programs which goes beyond first aid. 

0 NOTTAUGHTONCENTRALCAMPUS 

(ENGL) ENGLISH 
ENGL Composition and Rhetoric I (3-0) Credit: 3 
Astudyot theprinciplesand techniquesot writtencompositions including sentence structure, paragraphdevelopment. 
and paper organization. Also stresses the development of critical thinking as it applies to the textual analysis ol 
expository prose. 

Composition and Rhetoric II (3-0) Credit: 3 
Awntinuationof ENGL 1301. emphasiziwin medepththeprinciplesandtechniques of w i i en  composilions. Focus 
otcompos~t~ons~sontneaeve opmentotcit calm nk~ngas~trelatestotnetexf~a.analys sot1 lerarygenres tnesnon 
sfow Doetw drama ana tne novel Formal research oaper s req~lrea Prerequsae Comp~et on ot ENG- 1301 wdn . . 
a gr$& of "C" or above, or equivalent. 

ENGL 1312 Communications Skills (3-0) Credit: 3 
Instruction in grammar anddiction, writing expository papers, writing effective businesscorrespondence and reporis, 
and oral presentations. 

College Reading (2-1) Credit: 3 
Designed for students wishing to improve their analytical reading and critical thinking abilities. Development of 
inferential and interpretive comprehension skills as well as higher-level skills in analysis, synthesis, and evaluation 
are stressed. Prerequisite: College-level reading skills. 

ENGL 2311 Technical Writing (3-0) Credit: 3 - - - 
St~dy  ot technral, sc ent~flc, and bwness wr t ng ncbd ng reports, proposals, an0 otner papers The wane  also 
Inc hoes presentat on of ora reports P'ereq~ site' ENGL 1301 or 1312 

2322 English Literature I (3.0) Credit: 3 
A survey of English literature tmm Bewrulf through the 18th century. Prerequisites: ENGL 1301 and 1302. Or 
equivalent. 

W English Literature II (3-0) Credit: 3 
A survey of English literature beginning with the pre-Romantic periods through the early 20th century. Prerequisites: 
ENGL 1301 and 1302, or equivalent. 

EWX 2327 American Literature I (3-0) Credit: 3 
A s u ~ e y  otthe major American writersfrom the Colonial period to Whitman. Prerequisites: ENGL 1301 and 1302, or 
eauivalent. 



American Literature II (3-0) Credit: 3 
Survey of major American writers from Whitman to the present. Prerequisites: ~ G L  1301 and 1302, or equivalent. 

World Literature I (3-0) Credit: 3 
Asurvey 01 masterpiecesof western world literature lrom Homerthrough the Renaissance. Prerequisites: ENGL 1301 
and 1302, or equivalent. 

ENGL 2333 World Literature ii (3-0) Credit: 3 
A survey of masterpieces of western world literature lrom the Renaissance to the twentieth century Prereq~iSiteS: 
ENGL 1301 and 1302, or equivalent. 

(ENGR) ENGINEERING-CIVIL AND GENERAL 
1101 Introduction to Engineering (1-0) Credit: 1 

lntroduction to ail engineering lieids and the opportunities within the scope 01 professional work. 

ENGR Engineering Graphics (2.4) Credit: 3 
Freehand and instrument drawing, dimensioning, lastening, pictorial methods, charts and graphs, projections 
drawing, geometry 01 graphical construction. Required for beginning engineering students. 

ENGR Descriptive Geometry (2-4) Credit: 3 
Involves point, line, and plane relationships; auxilialy views; intersections: and flat-pattern development. Emphasis 
is placed on practical solutions to realistic engineering problems relating to aerospace, mining, and geology. 
Prerequisite: ENGR 1304. 

(FIBA) FINANCE AND BANKING 
FiBA 1301 Banking Principles (3-0) Credit: 3 
The fundamentals 01 bank functions presented in a descriptive fashion allowing the beginning banker to acquire a 
broad, operational perspective. It reflects the radical changes in banking policy and practice which have occurred in 
recent years. Topics covered are banks and the monetary system, negotiable instruments, the relationship of the 
financial institution to its depositors, types of accounts, the deposit lunction, the payments function, loans and 
investments, other services (trusts, international and safedeposit), accounting and marketing, internal and external 
controls, and the public service obligations 01 banks. 

FiBA 1302 Money and Banking (3-0) Credit: 3 
The economic principles most closely related tothe subject of money and banking in a context oltopicsand interest 
to present and prospective financial institution management. The practicalapplicationoltheeconomia of money and 
banking to the individual financial institution is stressed. Some of the subjects covered include structure 01 the 
commercial banking system; the nature and functionsof money; banks and money supply; cash assets and liquidity 
management; investments, loans,eamingsandcapital; the FederalReserve andits policiesandoperations, Treasury 
Department operations; and the changing international monetary systems. 

FiBA 1303 Credit Department Management (3-0) Credit: 3 
The primaryobjective of this course is to provide usable material lor small- and medium.sized financial institutions to 
strengthen their performance of the commercial lending function. It includes an analysis of the essential elements 01 
the credit function, a discussion of key operations and training areas, and information on types of functional or 
departmental organization which can be used to carry out the required tasks. 

FlBA 1304 Residential Mortgage Underwriting (3-0) Credit: 3 
Thn codrse leaches the slLoent tne mportance of the LnUerwrI ngdec~s on and now to oglca ly eval~ate wth the 
borrower and the propem, A I etemens Inat enter nlo tne dec son-makmg process are covered S~bpcts  ncl~de. 
b ~ l  are not I m lw lo ncome analys s t nanc ai statemenl ana ysls of me se I-emp oyw person, f~ndamentals of 
res denual pmpeq appra~sa and properly stanoaras 



FDA 1305 Law and Banking Principles (3-0) Credit: 3 
This course serves as a guide tolaw and leaal issues with special emphasis on the Uniform Commercial Code. 
.Subjects include the sourcis and applicationsh banking law, torts andcrimes, contracts, real and personal propeity, 
bankruotw, and the !aal imolicatmnsol consumer lendino. It is designed for emw and onice-level oersonnel in the 
linancii services industry who require an overview of th;legal aspicts ol banking. 

FlBA 1306 Deposit Operations (3-0) Credit: 3 
This course provides an overview ol the United States payments system, banking law and legulation, and current 
industry practices regarding depositoperations. Topics include the reaulatoryand proceduralframeworkwithin which - .  
banks operate, the checkcilledtion and payment check processing risks for banks, electronic fundstranster 
systems, and cash management services. 

FlBA 1401 Finance and Banking Internship I (1-20) Credit: 4 
This course consists of on-the-job financial training that utilizes the principles, skills and knowledge gained in the 
theoretical setting ol the classroom. The student is employed at an approved work site under the supervision of a 
College banking coordinator. Prerequisite: Consent 01 the Department Chair. 

FIB A 1402 Finance and Banking internship II (1-20) Credit: 4 
This course is a continuation of FlBA 1401. Prerequisite: FlBA 1401 and consent of me Department Chair. 

FlBA 2301 Federal Regulation of Banking (3-0) Credit: 3 
Some of the loplcs covered are agencis regwat ng fmanc~a .nstrJtlons, bank chaners, repons an0 examlnasons, 
federal I mltatlons on f~nanc al operations and the rea~lat~on of expanson Emphasls son sdpervs on rather than 
the role of the Federal government as it directly influ& the operations of financial institutions through fiscal and 
monetaly policy decisions. 

FlBA 2302 Bank Management (3-0) Credit: 3 
This course presents new trends which have emergedin the philosophy and practice01 management. The study and 
application of the principles outlined provide new and experienced bankers with a working knowledge of bank 
management's supervisory role. 

FIB A 2303 Marketino for Bankers (3-0) Credlt: 3 
This course covers the concepts and philosophies ol marketing; marketing information, research and target; the 
marketina mix loroduct strateov, distribution strateav, advertising and sales promotion, personal selling and pricing -. 
strategy[and the methods o(markeling planning. 

FlBA 2304 Consumer Lending 

. . - 

(3-0) Credit: 3 
Empnawes lne pragmatc *nowto' oela Is of !nsta~lment cred I Top cs covered are pi  nclp es of cred~t eval~atlon. 
open-end creott marketma t nanc al sew ces collection polaes and pmcedures, lega aspects, tlnancla Siatement 
analysis, direct and indirect installment lending, leasing and other special situations, installment credit department 
management, insurance and rate structure and yields. 

FlBA 2305 Investment Principles (3-0) Credit: 3 
Covers the sources and uses of bank funds and the place ol investment in the overall scheme of bank operations. 
Espec~ally lmponanl are tne re alonshlps of Investments to oaness and me mqle funct.ons. advantages and 
pLrposes served by a wloe range ol sec~r.1 es nvestment term nology 1s coverea n deta18 

FlBA 2306 Analvzina Financial Statements (3-0) Credit: 3 . - 
This course includes characteristics of financial statements and financial statement analysis. ~oa ls ,  methods, and 
tools of analvsis: omfit and loss analvsis, accounts receivable, inventories and balance sheets, the relationship of ~~~-~ ,~ ~ , r  ~ ~ 

balance sheet accounts to sales, andbmjected statements of cash budgets are studied. Prerequisite: ACCT2301 or 
ACTE 1301. 

FIB A 2401 Finance and Banking internship Ill (1-20) Credit: 4 
This course is a continuation of FlBA 1402. Prerequisite: FlBA 1402 and consent ol the Department Chair. 

FlBA 2402 Finance and Banking Internship IV (1-20) Credit: 4 
This course is a continuation of FlBA 2401. Prerequisite: FlBA 2401 and consent ol the Department Chair. 



(FPRT) FIRE PROTECTION TECHNOLOGY 
e FPRT 1301 Fundamentals of Fire Protection (3-0) Credit: 3 
Historv and ohiiosoohv olfire Drotection: review of statisticsol iossol lile and property by fire; introductionto agencies , . . . 
nvolvea ,n I re protecson, c~rrent leqslatwe developments an0 career or~ental~on recrd lment and Ira nlng lor flre 
deoanmenls ooslt~on c ass11 catlon and Dav Dlans emp,o{eeorqan zat OnS a ~~SCLSSIM 01 CUrImt related problems ~ ~ 7 ~ . .. 
and review oi'expanding future lire protection problems. 

+ FPRT 1302 Fire Prevention (3-0) Credit: 3 
The ob,ect ves arm vews of mspectmn, bnoamental prnctpes merhoas, tecnn,qJes. and proceoLres 01 hre 
prevent~on adm,n slratlon F re prevent~on organuat~on PLOO,C cooperal on an0 mage, recognlt on of flre hazards, 
lnsdrance pro0 ems and legal aspects deveopmenl and lmplementaton 01 syslemat c and oel berate mspecoon 
Drooram S L N ~ V  ol8oca state, and natlona codes pertalnnqtof re prevenllon an0 related lecnno ogy, relat onsnlp 
beGeen building inspection agencies and fire organizations. Engineering as a solution tofire hazards. 

+ FPRT 1303 Fire Protection Systems (3-0) Credit: 3 
Study of tne reqwea standaroslor waters~pply, specla nazardsprotectlon syslems, aJromaucsprlnr; ers ano spec al 
extlngd shmg systems, aL1omal c s~gnahng a m  oetechon systems, ral ng organ zat ons and ~ n d e w n t  ng agencles 

+ FPRT 1304 Fire Administration I (3-0) Credit: 3 
An in-depth study of the organization and management as related to a fire department including budgeting. 
maintenance ol records and reports, and management of lire department officers. Personnel administration and 
distribution of equipment and personnel and other related topics, including relation of variws government agencies 
to fire protection areas. Fire Service Leadership as viewed from the Company Oflicecs position. 

e FPRT 1305 Fire Administration II (3-0) Credit: 3 
Study to include insurance rates and rating, preparation ol budgets, administration and organization ol training in the 
liredepartment; city waterrequirements, firealarm and communication systems; importanceof public relations, report 
writing and record keeping; measurement ol results, use of records to improve procedures, and other related topics; 
legal aspects relating to lire prevention and lire protection with stress on municipal and state agencies; design and 
mnstruction of fire department buildings. 

+ FPRT 1307 Fire Service Chemlstry I (3-0) Credit: 3 
An introductory study to inorganic and organic chemistry, with emphasis on the metric system, the periodic chart. 
water, oqgen, hydrogen, carbon, hydrocarbons, carbohydrates, and polymers. 

+ FPRT 1308 Fire Servlce Chemistry II (3-0) Credit: 3 
A continuation of FPRT 1307. Prerequisite: FPRT 1307. 

+ FPRT 2301 Industrial Fire Protection I (3-0) Credit: 3 
Specific concerns and safeguards related to business and industrial organization. A study of industrial fire brigade 
organizationanddevelopment, plat layout,lireprevention programs, extinguishingfactorsandtechniques, hazardous 
situation and prevention methods. Gaining cooperation between the public and private fire department organization. 
Study of elementary industrial fire hazards in manulacturing plats. Prerequisite: FPRT 1301. 

+ FPRT 2302 Industrial Fire Protection II (3-0) Credit: 3 
Development of fire and safety organizations in industly; relation between private and public lire protection 
omanizations; current trends; deliciencies and possible solutions for industrial fire problems, role ol insurance and 
other spec alorganoauons, an in-depm s t~dy  otspec~l~c noulna processes, equpment, lac I llesand worm practices 
to dndersland lne potenl.al hazaras ana lecnn wes lo oelectandcontro, sdcn nazards Fie o tr,psto selectw plants 
and demonstrations of new techniques, equipment and innovations. Prerequisite: FPRT 2301.' 

* FPRT 2303 Hazardous Material l (3-0) Credit: 3 
Studv ol chemical characteristics and behavior ol various materials that bum or react vioientlv related to storaoe. 
transportal on, and hand,lng of hazardo~s mater a n  ( 8  e flammab e I qdds, comoLst ole so ~ d s  and gases) 
Empnas~s on emergency s l t ~ a t m s  an0 most favorable metnods 01 nandtmg I re gntmg and conlro Prereq~sae 
FPRT 2301 



e FPRT 2304 Legal Aspects of Fire Protection (3-0) Credit: 3 
A study of legal rights and duties, liability concerns and responsibilities of the fire department while carlying out their 
duties. Introduction and basic concepts of civil and criminal law, the Texas and Federal judicial structure, and city's 
liability for acts of the fire department and fire prevention bureaus. An in-depth study of various cases concerning fire 
lighters, lire departments and municipalities. 

e FPRT 2305 Building Codes and Construction (3-0) Credit: 3 
Fundamental consideration and exploration of building construction and design with em~hasis on lire resistance ol 
bulldlng matenalsanaassernbl es exposbres, a n d r e l ~ e ~ ~ a t a f ~ ~ ~ S e d ~ n f l r e ~ l ~ l e ~ l ~ ~ n ~ ~ ~ ~ e m S ,  revlews of related 
natutoly and s~ggested g~laellnes, Dotn loca, and nat onal In scope Rev~ewat Moael Buldlng Codes and L~te Salely 
Codes. 

e FPRT 2306 Fire and Arson investigation (3-0) Credit: 3 
A study of the detection of arson, investigation techniques, case histories, gathering and preserving ol evidence; 
preparing lor a court case; selected discussions of law, decisions and opinions; kinds of arsonists, interrogation 
procedures, cooperatiin and coordination between fire fighters and arson investigators and other related topics. 
Prerequisite: FPRT 2305. 

+ FPRT 2308 Hazardous Materials II (3-0) Credit: 3 
Hazardous materials covering storage, handling laws, standards, and lire-fighting techniques associated with 
chemicals, gases, flammable liquids, corrosives, poisons, explosives, rocket propellants and exotic luel, and 
radioactive materials. The lornation of toxic fumes and health hazards is also stressed. Ignition and combustion 
character st csotgases, . q ~  ds anasol!dsrelatedtofree-burn~ngt reanoexplos~onpnenomena Farn~ lar zat on* In 
raa OIW cal nstrments, nman extosure to raoeatlon, decontarn~natlon procedures, common Jses ot rad~oact~ve 
m a t e r i i  and operatinnai pmcedurk Prerequisite: FPRT 2203. 

* FPRT 2309 Fire Safety Education (3-0) Credit: 3 
A survev of ohvsical. chemical. and electrical hazards and their relations hi^ to loss of propem andlor life. Study Of ~ , ~ ,  , ~~, 

codes, laws, problems, and Mses. Detailed examinations and study of the physicaland p~ychological variables 
related totheoccurrenceof casualties. Safestorage, transpoltation and handlingtechniquesarestressed to eliminate 
or control potential risks. 

e FPRT 2310 Marine Fire Protection (3-0) Credit: 3 
Tnts c o n e  covers the spectllc l~ re  protection concerns of tne mant me mduslry It provlaes an in-depth s t~dy  of the 
caJses ol t~res. I re prevention, spec~al t1re.1 ghllng lecnn~qbes specla equpment an0 I re safely as they relate to 
watercraft. 

e FPRT 2314 Fire Service Hydraulics (3.0) Credit: 3 
Tn s coLrse coven the f~ndamental concepts needed lo solve a broad range of f re prole0 on hyara~ ic problems. 
It ncludes tne meas~remenls ol water from flow ng or Ices; me cnaractenstics 01 water flow thro~gn c o n d ~  Is; tne 
presure, vo m e  andtnctwna cnaractenstm d &le and statmnery lare pumps, tne salectory and parterns 01 tlle 
streams an0 the re attonshlo between Itxed and mobbe t~re sdppresslon equipment 

* FPRT 2404 Fire-Fighting Tactics and Strategy (4.0) Credit: 4 
Essential elements in analyzing the nature ol fire and determining the requirements. ERicient and eflactive utilization 
ol manpower, equipment, and apparatus. Emphasis to be placed on pre-planning, study of conflagration problems, 
lire ground organization, problem solving related to lire grounddecision making and atlack tactics and strategy Use 
ol Manual Aid and largescale command problems. Prerequisite: Completion of, or registration therein of, all other 
required FPRT courses. 

+ NOT TAUGHT ON CENTRAL CAMPUS 



(FREN) FRENCH 
1411 Beginning French I FREN - (4-2) Credit: 4 

This course includes basic grammar drill, pronunciation drill, simple reading, and conversation. 

FREN 1412 Beginning French II (4-2) Credit: 4 
Elementary grammar is completed. Pronunciation, drill, and conversation based on reading are continued. Common 
conversational phrases are stressed. Prerequisite: FREN 141 1. 

FREN a Intermediate French I (3-0) Credit: 3 
Tn sco-rse nc1,aesgrammar rev~ew,compos I on.andreaa ngolFrencn masterp eces, wtthconversat~on baseoon 
rnalena. read Prereqm.te FREN 141 1 1412 or two years of Frencn n an accreolteo n gh scnoo 

2312 lntermediate French II FREN - (3-0) Credit: 3 
This course continues reading of French masterpieces; drill on syntax as needed lor reading, composition, and 
conversation. Prerequisite: FREN 231 1. 

(FRMG) FARM AND RANCH MANAGEMENT 
FRMG 1301 Wildlife Management (3-0) Credit: 3 
An introduction to the wildlife and fishely resources of the United States, with special reference to Texas. The 
importance of plantsand animals in our ewnomic cultural life. An account ol what has happened to North American 
wildlife, with considerations ol specilic plans and methods for its rehabilitation, maintenance, and expansion. 

FRMG 1302 Range Management (2-4) Credit: 3 
Range Management for the southwestem part of the United States. Physical features aflecting range conditions, 
problems in range management, administration and management of range lands, identification 01 major gases and 
legumes. 

FRMG 1303 Soil Science (2-4) Credit: 3 
A basic course in soils in which principlesofthe physical, chemical and biological properties olthe soil arecovered. 
Soil lertility and testing are emphasized. 

FRMG 1304 Animal Health (2-4) Credit: 3 
Students will study the basicsol internal and external parasites, principle diseases of livestock, and identification and 
control of diseases and pests. 

FRMG 1306 Elementary Horsemanship (2-4) Credit: 3 
Tn6 come Inc Ldes Iheoretlca and ~aoorarory n s t r ~ n  on ,n tne proper groomlng saaol ng, ona mg an0 modntlng 
otthe none Proper body posture an0 nand pos t on of me r~der s alsocovered Addlt onaltoplcs of instkn on nclJde 
the anatomy of the horse and riding in western saddles. 

FRMG 1307 Intermediate Horsemanship (2-4) Credit: 3 
This course is a continuation of FRMG 1306 and includes the develooment of the balanced seat. hands and oosture . ~~ 

at the natural gaits of the western stack horse. Additional topicsol ikruction include the use olcavalletti, jumping. 
methods of transportation and care of horses while in transit. Prerequisite: FRMG 1306 or consent01 the Department 
Chair. 

FRMG 1308 Forage and Pasture Crops (2-4) Credit: 3 
The production, management, and use offorage and pasturecrops. The different crops used, theirestablishment and 
production will be included. 

FRMG 2301 Farm Mechanics I (2-4) Credit: 3 
Basic farm skills in t w l  conditioning, sketching, carpently, concrete, farm suweying, small engine repair, plumbing, 
and general farmstead maintenance. 

FRMG 2302 Farm Mechanics II (2-4) Credit: 3 
A second course in larm shop skills lor the agriculture student. Construction, repair and maintenance of farm 
machinery; covers metalwork, including arc welding, oxyacetylene welding, cutting, and soldering. 



FRMG 2303 Feeds and Feeding (2-4) Credit: 3 
Chemicalcomposition of feeds, nutrients, requirementsot farm animals, utilizationof feeds, formulating and balancing 
rations. 

FRMG 2304 Horse Production (2-4) Credit: 3 
This course includes theoretical and laboratory instruction in the history, evolution, breeding, and functions of the 
horse. Basic principles of equine nutrition, reproduction, inheritance, disease and parasite prevention and control, 
skeletal and muscular form, and functions of the horse are also covered. Additional topics of instruction include the 
proper care and handling of horses for work and for pleasure. 

FRMG 2305 Advanced Equitation (2-4) Credit: 3 
Tn s course nclmes meorescam an0 laooratory m t n c t  on in stock seat eqd tatton. western.roing tecnn q x s  tne 
.uigw arena an0 I me events in iorsemansn p Pfereq~ stte FRMG 1307 or consent of the Department Cna r 

FRMG 2306 Livestock Marketing (2-4) Credit: 3 
Areas of livestock production and consumption, problems of producers and consumers, study of the agencies 
concerned with processing and distribution of meat and by-products, slaughtering of livestock, future ma*eting, use 
of I a n  and ranch records and accounts. 

FRMG 2307 Livestock Production (2-4) Credit: 3 
The principles involved in and the practical application of breeding; feeding; and carelmanagement of cattle, swine, 
sheep, poultry, and rabbits. Fitting animals for livestock shows will also be included. 

FRMG 2308 Animal Breeding (2-4) Credit: 3 
This course includes theoretical and laboratory instruction in principles of genetics, kinds of mating, horse selection. 
hybridvigor, pedigree,artificialinsemination, andpregnancytesting. Prerequisites: AGRl1419, BlOL 1408and 1409. 

FRMG 2309 Computers in Agriculture (2-2) Credit: 3 
Use of computers in agricultural applications, Introduction to programming languages, word processing, electronic 
spreadsheets, and agriculture software. 

FRMG 2401 Food Preservation (3-3) Credit: 4 
Theprinciplesand practicesinvolved in the processingandpreservationoffruits, vegetables, and otherfoodproducts. 
Units to be included are field selection, processing, freezing, canning. curing, and storing. 

FRMG 2403 Agriculture Internship (1-20) Credit: 4 
This course consists of on-the-job agriculture production training that utilizes the principles, knowledge, and skills 
gained in the classroom and laboratory. The student is employed at an approved work site under the supervision of 
a College in4ructorlcoordinator. 

(FSMG) FOOD SERVICE MANAGEMENT 
FSMG 1300 Quantitv Food Production (3-0) Credit: 3 - ~~ - ~ ~ ~ 

~nintroductorycourseinculinaryskills.Coversbasicinstitutionalfood~reparation. ~mphasirestheuseofequipment 
and tools common to an institutional food sewice kitchen. Stresses the human relations challenges inherent to large 
food service programs. 

FSMG 1301 Supervising Kitchen Administration (3-0) Credit: 3 
Astudy of thesupewisory proceduresnecessarytocontrolfood and beverageoperationsincludingsupewisionof the 
preparation crew. Primary emphasis is placed on weights and measures, portion control, conversion of standard 
recipes, and production formulas. Secondary emphasis is placed on daily food production reports, taxes, K?pOrtS to 
all levels of government, andthe metricsystem. Prerequisite: Math placementtest scoreof 180orabove, or SUCC~SS~UI 

completion of DSMA 0300 (or equivalent), or consent of the Department Chair. 

FSMG 1302 Nutrition 5 (3-0) Credit: 3 
A study of dietary needs; the role of proteins, fats, carbohydrates, minerals, and vitamins; factors to be considered 
in proper selection and preparation of foods lor maximum nutritional value. 



FSMG 1303 Sanitation and Safety 5 (3-0) Credit: 3 
This course includes a studv of personal cleanliness; sanitary practices in food preparation; cause, investigation and . . 
contro of . ness cameo oy loo0 contam natlon, loo0 storage an0 relr gerat on sanltat on olo~snes, eq, pment, and 
rdcnens cleansma waterfa s aamaoe ano re l~se  0 sposal, saleh precaJ ons an0 acc.aent prevent on 4 o n  
completion of thisiourse, theduden; will have sufficient knowledge to pass the Educational Institute of National 
Restaurant Association (NRA) sanitation examinations. 

FSMG 1304 Work Organization (3-0) Credit: 3 
This course is designed to provide a general introduction and orientation to principles ol job analysis, performance 
evaluation, job evaluation and salary administration, and how these affect the worksituation. Work measurement and 
work standard techniques are studied, as well as flow processes and work distribution methods, quantity and quality 
control planning, and the current impact of governmental guidelines upon such procedures. 

FSMG 1305 Food Purchasing 5 (3-0) Credit: 3 
Applied theory of food and beverage purchasing; factors affecting selections, standards, quality, and prices; 
techniquesof recewing, storing, and issuing supplies, bods, and materials: applied theoryof cost control. pricing, and 
portions. 

FSMG 1306 Menu Planning 5 (3-0) Credit: 3 
Basic factors of planning menus including variety and nutrition, techniques of preparing attractive menus while 
maintaining budgetary control, and types of menus for various public and private institutions. 

FSMG 1307 Meat Science g (3-0) Credit: 3 
An introductory course in raising, slaughtering, and packing meats, lish, and poultry including an intenswe study of 
wholesale and retailcutsolbeef, veal, pork, and lamb. Emphasis isplacedon the knowledge ofgrades, bonestructure. 
muscle configuration, and appropriate cooking methods of hotel and restaurant meat cuts. 

FSMG 1308 Restaurant Merchandising (2-3) Credit: 3 
Sales promotion, interior decor, typesand uniformity of service, food and beverage display, menu and room styling. 

+ FSMG 1309 Short-order Food Preparation (1-6) Credit: 3 
Introduction to short order food preparation including basic equipment. tools, and preparation techniques necessary 
to qualily a student to efficiently operate a short-order food station serving large numbers of customers quickly. 

FSMG 1401 Food Preparation and Serving (3-3) Credit: 4 
An ,ntrooJcson to fooo preparauon lecnnlq~es lnc .des preparaton of vegelab~es, paslr es oven dtsnes so~ps, 
salaos, meats hsn, and podtry Tecnn qbes ncL0e experlmenlal coorev fooo marrellna an0 preservation. Serv na - .  
and table service. prerequisite: FSMG 1303 or consent of the ~e~anme-nt  Chair. 

- 

+ FSMG 1402 Basic Baking and Pastry Production (2-6) Credit: 4 
This is an introductory course in baking and pastry production in a commercial food service establishment or in a 
bakery.Studentslearn howto properly use the toolsandequipmentusedin baking: make breads, yeast-raiseddough 
products, fired bakery products (donuts and cmllers), variety pies, layer cakes and cupcakes, puff pastries, variety 
cookies; and how to decorate cakes and pastries. 

+ FSMG 2150 Food Purchasing and Financial Management (1.3-1.3) Credit: 1 
Preparing financial statements; food pricing, quality, and quantity; purchasing; and controlling food costs. 

e FSMG 2151 Nutrition and Menu Planning (1.5-1.5) Credit: 1 
Nutrition and menu planning in the food service industry. 

+ FSMG 2201 Food Service Terminology (2.0) Credit: 2 
This course. is an introduction to the terminology utilized in the food service industry. 

* FSMG 2250 Advanced Culinary Skills (1-3) Credit: 2 
Thiscourse isdesignedtogive fine pointsofculinaryskillsandtheory. It cover sthe preparation of classical food menus 
and the art of serving food. 



9 FSMG 2251 Culinary Skills (2-2) Credit: 2 
Culinary Skills introduces the student to the methods, techniques, and terminology needed to effectively manage a 
quality food kitchen. 

9 FSMG 2252 Nutrition and Physical Fitness (2.5-0) Credit: 2 
The relationship between proper nutrition and physical fitness. Lectures deal with calorie consumption, apathy, self- 
discipline, pelformance, and other character deficiencies related to obesity and physical litness. 

FSMG 2303 Cafeteria Management 5 13-0) Credit: 3 
This course points out the specific differences betwein an industrial caleteria and a conveitioial restaurant and 
exolains how to cooe with the unusual ~roblems of industiil and institutional feedina. Prereauisite: FSMG 1301 or 
MATH selection. ' 

" 

FSMG 2304 Hospitality Industry Sales Promotion 5 (3-0) Credit: 3 
A course designed to develop an understanding of what must be done to mesh production and consumption in the 
United States. The business activities that direct the llow of goods and services from the producer to the ultimate 
consumer are analyzed. Coordination of personal selling, advertising, produce design, market research, and 
customer relationdse~ices are the individual ingredients of sales promotion, and each is examined in detail. 
Advertising is studied as the force that creates prospects, converts these prospects into customers, and keeps 
customers returning and buying. 

FSMG 2306 Layout and Design (3-0) Credit: 3 
Fundamentals ol equipment layout for optimum production and operational efficiency. This course will include 
procedures to design and decorate remodeling projects. 

FSMG 2353 Creative Cooking (2-3) Credit: 3 
Creative cooking is the art ol combining creativity and design with superior food preparation and sewing. The art of 
'Garde Mange? is taught. Prerequisite: FSMG 1303. 

9 FSMG 2355 Kitchen Management and Food Servicing (2.5-2.5) Credit: 3 
This course introduces the student to the methods, techniques, and terminology needed to effectively manage a 
quality food kitchen. 

9 FSMG 2356 Gourmet Cooking (2-3) Credit: 3 
Gourmet Cooking introducesthe student totheart of cooking as practiced by prolessional masterchels. Prerequisite: 
FSMG 1303. 

9 FSMG 2401 Classical Food Preparation (3-3) Credit: 4 
This course emphasizes the fine points of culinary skills and theory. Concentration is on menu preparation. 
Responsibilities ol the Chef and Sous-Chef. 

9 FSMG 2402 Exhibition Work (3.3) Credit: 4 
Taught inconjunction with FSMG 2401, thiscourseisdesignedtoassistthestudent in pmfessionaiemployment.The 
essenceof exhibition, buffets, centerpieces, and the role of the Executive Chef will be emphasized. This course will 
include an exhibition planned and prepared by the student. 

FSMG 2405 Management Practice I 5 (1-20) Credit: 4 
This course consists ol onthe-iob management trainina that utilized the principles, skills, and knowledge gained in 
tnelneoret~ca senmgot lneclassroom Tie ssoenl se~ployedalanapproved worksJe ntnefoo0 sew celnd~slnl 
bnaer me smew swn of a Co lege coora naval Prerews te Sophomore stanolng and consent of tne Depanmenl 
Chair. 

FSMG 2406 Management Practice 11 5 (1-20) Credit: 4 
Th,s codrse consfits of ~n.tne.~oo management lramng that 1.11 zes the prmc p es sk.11~. an0 6nOwledge ga ned n 
tne theoret cal senmg of the c,assroom Tne s l~den l~s  emp oyeo at an approve0 worr s te in the food sewlce naLStfy 
under the supewisi& of a College coordinator. prerequisite: FSMG 2405 and consent of the Department Chair. 



d FSMG 2452 The Chef's Course (2.5-2.5) Credit: 4 . - . .. - - - - 
Th~s course s oeslgned to develop a comb nat on of good management practces, fooa preparatton expenlse and 
artlstlc creatlvlty ,n laboratory exercises n food preparat on Students WI I oe requ~red to prepare and serve a bullet 
meal. 

e FSMG 2453 Dining Facility Management (2.5-4) credit: 4 
This course is designed to provide food service personnel with the technical knowledge and skills to manage and 
operate a unit or consolidated dining facility under garrison or field conditions. 

5 Natlonally certified course. Students must pas8 the national certiflcatlon examination to receive credit for 
this course. 

* NOT TAUGHT ON CENTRAL CAMPUS 

(GART) GRAPHIC ARTS TECHNOLOGY 
e GART 1401 Elementary Design (3-3) Credit: 4 
Introduction to the fundamentalsof design leading to thediscoveryand comprehension of the& language. Form. 
balance, structure, rhvthm, and harmonv are studied in black and white and in color. Various media are used. A 
foundation is laid for advanced courses ';n design. 

C) GART 1402 lntroductlon to Desk Top Publishing (3-3) Credit: 4 
Tn s ~ o ~ r s e ~ ~ ~ e r s t h e b a s l c o p e r a t  ons of desrlop p ~ b  lsn ng ~ n c ~ ~ o ~ n ~ t h e c o m p ~ t e r  pnnrer scanner, modem and 
solware It a so coverstne use of dew top p,o isn ng in tne preparatton of omch~res, booklets an0 amert sements 

+ GART 1403 Production Art I 13-3) Credit: 4 
This course provides introductory principles and skills of preparing camera-ready art for onset reproduction with an 
ovewiew of theother Drintina processes. Basic technical drawing skills. Woe soecification/coovfidino. colorlmulticolor . -. - .,, . . , -. 
mechanical art are studied, Introduction to four-color process, ink, and paper specification. 

+ GART 1404 Advanced Desk Top Publishing 13-3) Credit: 4 . . 
This course emphasizes computeraideddesign ahand typography for commercial printing. It combinesthecomputer 
designedartandtypeseninpcapabilities of desk too publishina to~roducecamera readvcow Prereauisites: GART . . - .  . . - .  , .. 
140iand 1402. 

9 GART 1405 Production Art II (3-3) Credit: 4 
Thls course covers advanced pnnc.ples an0 sr; la of preparing camera-ready art for on-set reprodJnlon w~th an 
overv ew of tne otnerpnnrng processes Color separation, specla ellens, stages of the proabctlon process, pnntlng . . 
economy and comprehensive application of printing papers are studied. ~ rek~u is i te :  GART 1403: 

e GART 1406 Graphic Design I (3-3) Credit: 4 
This course is a study of design and conceptualization through problems pertaining to publications, adveltising, and 
television. It emphasizes relating form to content through selection, creation, and integration ol typographic, 
photographic, illustrative. and design elements. Prerequisites GART 1401 and 1403. 

* GART 1407 Typographic Design (3-3) Credit: 4 
This course is a basic study of the visual form and the recognition of type styles and letter forms that relate to graphic 
des~gn an0 comm~n~cat~on. tta~soatsc~sses v sual ~noersknd~ng of ihe miadsof type andchoos~n~ type stylknost 
suted 10 the layout Prerequlslte GART 1401 

e GART 1408 Graphic Design II (3-3) Credit: 4 
This course is advanced study of design, conceptualization, and art direction through problems pertainina to 
p ~ b l a t  ons, aovenls ng, an0 te evlson Emphas.zes re atmg form to content mrougi re emon, creation, ;no 
lntegratlon of typograpn c pholograpnc, I IdStlabVe, an0 des an elements Prereaulslte GART 1406, 1407 or 

~ .~ 
concurrent enrollment. 

* NOT TAUGHT ON CENTRAL CAMPUS 



(GEOG) GEOGRAPHY 
GEOG UQQ Introduction to Geoaraohv 13-01 Credit: 3 . , 
This is an introductoly-level course that combines physical and cultural geography using a regional approach. The 
course examinesthe Dhvsical environment of the earthand exDiains maos. covers man'sadaotation toenvironmental - ~. ~ ~ ~ ~~~ 

exiremes,ind exploie;man's use of his environrnent ranging from &aptation within a tribal culture to the highly - .  . . 
modernized urban world. 

GEQG $&l Elements of Physical Geography (3-0) Credit: 3 
Acourse which examines the physical characteristics of the Eanh's environment using maps as a t w l  for expressing 
location and interrelationships. Principle discussion topics are the atmosphere and weans, weather, climate, 
environments of earth materials and vegetation, land lorms and their development. 

EPE 1302 Cultural Geography (3.0) Credit: 3 
A survey of human geography and the ways mankind adapts and reacts to his environment. Culture is delined and 
ns vanous aspects are aescnoed and compare0 Imponant lop cs to be alscJssea are popLlatnon neath. llve moods. 
mmmunlt es. Lrban~zallon organuatoonai nteract on ( nclJd na economtcs ana pol~t~csl presenl and f ~ l ~ r e  alooa . . - 
problems. 

GEQG World Regional Geography (3.0) Credit: 3 
The study of ma~ordeveloping anddeveloped regions of the world stressing their similarities and diflerencesand their 
physical and cultural interrelationships. An additional emphasis is the diversity of ideas and practices to be found in 
those regions. 

(GEOL) GEOLOGY 
lX!l Earth Science (3-0) Credit: 3 

A course designed for Education majors. This course covers the nature of the earth as revealed by geology. 
astronomy, meteorology, and other related physical sciences. 

1305 Environmental Geology (3-0) Credit: 3 
The earth as a G t a t .  Interrelationships between humans and the environrnent. Geologic factors in urban and 
regional land use planning. 

Physical Geology (3-3) Credit: 4 
lntmductoty course in the nature and properties of the material which make up the earth. Topics included are 
processes of glaciation, volcanism, weathering, and erosion. Modern theories, such as plate tectonics, are also 
studied. Field work, including the study of local rocks and minerals, is an integral part of the course. 

rn Historical Geology 3 3  Credit: 4 
The course involves astudy of the record ol life forms that developed throughout geological time: It also-covers the 
development of the earth from its cosmic beginning to current land forms. Principles of stratigraphy, paleontology, 
geologictime, piatetectonics, and hypothese; of eaih origin arestudied inthe course. Field work, in&dingthe st& 
of local lossil launa, is an integral part of the course. 

NOT TAUGHT ON CENTRAL CAMPUS 

(GERM) GERMAN 
GERM 1411 Beginning German I (4-2) Credit: 4 
This course includes basic grammar drill, pronunciation drill, simple reading, and conversation. 

GERM 1412 Beginning German II (4-2) Credit: 4 
Elementaty grammar is completed. Pronunciation, drill, and conversation based on reading are continued. Common 
conversational phrases are stressed. Prerequisite: GERM 141 1. 



GERM Intermediate German I (3.0) Credit: 3 
 hi^ coune includes grammar review, composition and practice in conversation, with readings in WntempoW 
German writings, includessholtstoriesandsomelongerworks, providingaconversational basis. Prerequisite: GERM 
1411, 1412, or two years of German in an accredited high x h w l .  

GERM Intermediate German II (3-0) Credit: 3 
Thls course continues reading in contemporary German writings; drill on syntax as needed lor reading, composition, 
and conversation. Prerequisite: GERM 231 1 

(GOVT) GOVERNMENT 
GOVT a State and Federal Government I (3-0) Credit: 3 
An introductory, survey course on various United States, Texas, and local government topics. This course includes 
study of the U.S. and Texas constitutions, federalism, local governments, national elections (state and local), civil 
liberties, and interest groups. 

GOVT 2&? State and Federal Government II (3-0) Credit: 3 
Introductory, survey course on various United States, Texas, and local government topics. This course includes 
studying institutionsof national andTexasgovemmentsincludingtheexecutive, legislative,and judicial branches; the 
bureaucracy; and public policy. 

GOVT Introduction to Political Science (3-0) Credit: 3 
This course isdesigned to introduce the student tothe general area of political scienceand to provide knowledge and 
understanding of political fundamentals, public law, political dynamics, public policy, theory and organization of the 
modem state, and international relations. 

(HIST) HISTORY 
m L W  History of the United States to 1877 (3-0) Credit: 3 
English colonization, the Revolution, adoption of the Constitution, growth of nationalism, conon and the slavery 
problem, civil war, and reconstruction. 

LUSI lX2 History of tha United States from 1877 (3-0) Credit: 3 
New social and industrial problems, rise of the progressive movement, United States' emergence as a world power, 
World War I, reaction and the New Deal, World War IN, and contemporary America. 

HlST 23Ql Texas History (3-0) Credit: 3 
A survey of Texas from the Spanish exploration to the present. 

HlST 2 U  Survey of Western Civilization I (3-0) Credit: 3 
An introducton, survev course from the rise of Near Eastem civilization to the conclusion of the French Revolution. 

~ ~ ~ ~~~~~~ 

Special emphasis is piaced on the period 1500-1815. Topin covered include ~n;i&I Times. the Middle Ages, the 
Rena ssance. Relormat.on E s m  lsnment of West-Emopean feaoersn p Transformat on of Eastern ~ ~ r r i ~ e  tne 
En Igntenment Scnent Is Revo Lt.on an0 me Frencn Revo d o n  

HlST 2U2 Suwev of Western Civilization II 13-01 Credit: 3 
An introductory survey course from 1815 to the present with palticular emphasis upon the 20ih century. Topics 
covered include the international impact of the French Revolution. Reaction vs. Prooress. the Industrial Revolution. " .  ~ ~ ~~~~. 
the Revolutions of 1848. the Rise oi large Nation-States. ~u rope in  Imperialism. European Civilization 1870-1914. 
World War I and the Russian Revolution, Totalitarianism and World War II, and the Contemporary World. 

HlST 2370 International Relations and U.S. Foreign Policy (3-0) Credit: 3 
A study of international relationships and problems in world affairs: oraanization and processes used to arrive at 
torelgn pollcy dec slons ot the Unlted Slates tne e ernenrs of nternat oial commLnst ~deo~og~es, and the evol~t~on 
of Amerlcan torelgn po cy  s nce 1945 (May not oe repeatea for GOVl2304 cred t j 



HW 2381 African-American Historv 13-0) Credit: 3 . , 
The purpose of this course is to familiarize students withihe study of African-American history from the early 
davs of West Alricato American slaverv and freedom and endino with the modem civil riahts movement ofthe 1950s 
anb 1960s. 

0 NOT TAUGHT ON CENTRAL CAMPUS 

(HMMG) HOTEUMOTEL MANAGEMENT 
HMMG 1300 Food and Beverage Management 5 (3-0) Credit: 3 
This is an intmductory course in food and beverage operation, with an introduction to purchasing, receiving, storage, 
preparation and sewice. 

HMMG 1302 HotelIMotel Organization & Administration 5 (3-0) Credit: 3 
This course includes management and organization of hotel industry, communications, accounting, personnel 
relations and administration, management of guests, and includes planning for today and tomorrow. 

HMMG 1303 Front Office Procedures 5 (3-0) Credit: 3 
This course includes hotel organization and services. front onice salesmanship, cashiering, front onice posting. 
accounting for guest charges, procedures and forms lor accounting controls. 

HMMG 1305 Energy Management 5 (3-0) Credit: 3 
This course includes money-saving techniques using effective energy conservation methods. Energy management 
functionstobestudidincludeenergy problemsfacingthehospitalityindustry,anactionpianforenergy management, 
implementing an energy management program and energy management consisting of retrofit and design. 

HMMG 1306 Convention Management & Service 5 (3-0) Credit: 3 
This course defines the scope of various segments of the Convention Market, explains what is required to meet 
individual needs, and, most importantly, explores methods and techniques that lead to better service. 

HMMG 1307 Tourism and the Hospitality industry 5 (3.0) Credit: 3 
Presents a comprehensive systems review of tourism, stressing the interrelationships and interdependencies of the 
variouscomponent elemenls. It explains, from a marketing point of view and through practical real-life examples and 
applications, how tourism works and how it can be utilized by various businesses. 

HMMG 1308 HotellMotei Security Management 5 (3-0) Credit: 3 
This course explains the issues surrounding the need for individualized security programs, examines a wide variety 
of security equipment and procedures, discusses guest protection and internal security for asset protection, and 
outlines OSHA regulations applicable to lodging properties. 

HMMG 2301 Hospitality Industry Law 5 (3-0) Credit: 3 
Astudy ofthenature andscopeof business law with emphasisonthe hospitaiityindustry. Licensing, civil rights, owner 
responsibilitvtor safely and propew loss of guests, rights of the owner, and history of contemporary hospitality law 

HMMG 2302 Supervisory Housekeeping 5 (3-0) Credit: 3 
This course covers oroanization of a hotel, includina the housekeepina department, iob schedules. iob breakdown, 
floor care, stain removal, fire inspection, p&chasin{records, equiphe; records, l i n k  inventory andoare, carpeting 
and care, and basic interior design. 

HMMG 2304 Financial Management 5 (3-0) Credit: 3 
Methods and application ol financial management within combined food service facilities. Primary emphasis upon 
sales accountaol ity and ~ntema, contro s i t 8 1  zeo w tnln bar d nlng room. an0 notel operarlona area Seconoary 
emmas s on oJoaet na and forecast na u tn appl cat ons of el leclw aborlsales ratlos Prereq~ls le FSMG 1302 or - - 
MATH selection. 

- 



HMMG 2305 H o s ~ i t a l i t y  Facil i t ies Management & Design 5 (3-0) Credit: 3 
The role, cost, an0 managementot hosp rally lac I Iles, managmgmalntenance needs,tac~ ltysystemssdcnas water 
ano wasre water. e ectr cal nVAC lhantlno aLnorv. telecomm~n~cat~ons, salety and secLnry waste management. ~~~~ ~ . " -. 
food setvice equipment, and energy managemen( building and exterior facilities; parking areas; lodging and food 
service planning and design; and renovation. 

HMMG 2306 Recreational Services 5 (3-0) Credit: 3 
Thiscourse includesthestudy ofthe needsol guest recreation andentertainment, availablespacelortheseactivities, 
cost ot operation and maintenance, layout and design, and direct and indirect benefits. 

HMMG 2307 Market ing o f  Hospitality Services 5 (3-0) Credit: 3 
This course is designed to provide students with basic knowledge and practical experience enabling them todevelop 
strategic marketing plans for hoteVmotel properties. 

HMMG 2308 Food and  Beverage Controls 5 (3-0) Credit: 3 
Covers the principles and procedures involved in an effective system of lood, beverage, labor and sales income 
control. Emphasizes the development and use of standards and the calculation of actual costs. 

HMMG 2309 Hospitality Industry Computer Systems 5 (3-0) Credit: 3 
This course provides an overview ot information needs of lodging properties and food service establishments; . . .  . 
addressesessential aspectsof computersystems, such as hardware and generic applications; tocuses on computer- 
based property management systems for both front- and back-oflice functions: and locuses on com~uter-based 
restaurantmanagemeit systeis tor both service- and management-oriented functions. 

HMMG 2401 HotellMotel Internship l 5 (1-20) Credit: 4 
This course consists ol on-thejob hoteVmotel training that utilizes the principles, skills and knowledge gained in the 
theoretical sening of the classroom. The student is employed at an approved work site under the supervision of a 
College hotel/motel intern coordinator. Student must have consent of the Department Chair to enroll. 

HMMG 2402 HoteVMotel Internship 115 (1-20) Credit: 4 
This is a continuation of HoteVMotel Internship I. Prerequisite: HMMG 2401 and consent of the Department Chair. 

5 Students must pass the National Certification examination to receive credit for this coume. 

(HUMA) HUMANITIES 
HVMA Introduct ion to Fine Ar ts  (3-0) Credit: 3 
This is an introductory course designed to give the student a lundamental understanding oithe creation and 
appreciation of diverse modes of expression throuah the visual and Dedormina arts. within the context of Fine and - 
Applied Arts. 

(INDU) INDUSTRIAL FUNDAMENTALS 
INDU 1400 Industr ia l  Fundamentals (3-3) Credit: 4 
Required introductory course tor students in most 01 the Industrial Technology curriculums.   he course includes 
common hand and power tools, precision measuring devices. electrical test eauiDment, thread re~air. sDecial tools. . . .  
soldering, bearingsand seals, use of publications,basic shop math, and indkirial trades safety. This course is a 
prerequisite or corequisite for all Industrial Technology A M  Degree curriculums except Air Conditioning and 
Automotive Service and Repair. 

(JAPN) JAPANESE 
* JAPN 1311 Elementary Japanese I (3-0) Credit: 3 
Introduction lo Japanese with emphasis on conversation, grammar, and the written lorms. There will also be readings 
of simple tees dealing with Japanese life and culture. 



e JAPN 1312 Elementary Japanese II (3-0) Credlt: 3 
Continuation of Japanese conversation, grammar and the written forms. Emphasis is on reading texts dealing with 
Japanese life and culture. Prerequisite: JAPN 131 1. 

e JAPN 1370 Introduction to Japanese (3-0) Credit: 3 
~hiscourse~rovidesstudenb withconversationil and academic skill sin basic"survival" ~ a ~ a n e s i  by presentingthe 
language in a practical, contextual setting. Grammar is reinforced bv example with emphasis on understanding the 
structure and mastery of the structure ininversation. 

JAPN 1411 Beginning Japanese I (4-2) Credit: 4 
This coune includes basic grammar drill, pronunciation drill, simple reading, and conversation. 

JAPN 1412 Beginning Japanese II (4-2) Credit: 4 
Elementary grammar is completed. Pronunciation, drill, and conversation based on reading are continued. Common 
conversational phrases are stressed. Prerequisite: JAPN 141 1 

JAPN 2311 Intermediate Japanese (3-0) Credit: 3 
Review and application of skills in listening, comprehension, and speaking; introduction to advanced grammar 
patterns; and acquisition of additional Japanese characters. 

* NOT TAUGHT ON CENTRAL CAMPUS 

(LANG) FOREIGN LANGUAGE 
SEE (FREN), (GERM), (JAPN), (SPAN), OR (TAGA) 

(LAWE) LAW ENFORCEMENT 
e LAWE 1201 Defensive Tactics (1-2) Credit: 2 
This course is desianed to provide the student with defensive and protective philosophies to better protect the public 
andcnmlna ,bsl.cipersonk agalns: . ega force Se 1-defense lecnn qLes safe arrest pmceoLres c.uzen conlact 
and proper onsoner transwrtatlon lecnn aLes a ona w~th hbmane metnws of hanol nq o.st.mea persons e I De 

i h e  legal and humane use of l/rnited for& will be stressed at all times. 
- 

9 LAWE 1301 Introduction to Criminal Justice (3-0) Credit: 3 
h,stoiy oeve opmenl, ana pho osopny ol a* enlorcemenl an0 cr.m nal Idssce .n a oemocrasc soc ery ,ntroabcl on 
and career orlentallon lo me m, I taceleo agencles mvo veo in tne aom!n.s!rason of cr m a 1  ,.sl.ce 

e LAWE 1302 Criminal Investigation I (3-0) Credit: 3 
lnvestigativethwiy, collection and preservation of evidence, sources of information, interview and interrogation, uses 
of forensic sciences, and case and trial preparation. 

e LAWE 1303 Legal Aspects of Law Enforcement (3.0) Credit: 3 
Police authority, responsibilities, constitutional constraints, law of arrest, search and seizure, police liability, and 
examples of case law that currently affect police decisions will be reviewed. 

e LAWE 1304 The Courts and Criminal Procedures (3-0) Credit: 3 
The judiciary in thecriminaljusticesystem,structureolAmericaCourtSystem, prosecution, righttocounsel, pretrial 
release, grand juries, adjudication process, types and rules of evidence and sentencing. . ~ 

e LAWE 1306 Correctional Systems and Practices (3.0) Credit: 3 
Corrections in the criminal justice system, organization of correctional systems, correctional role, institutional 
operations, alternatives to institutionalization, treatment and rehabilitation, current and future issues. 

* LAWE 1307 Crime in America (3-0) Credit: 3 
American crime problems in historical perspective, social and public policy factors affecting crime; impact and crime 
trends, social characteristics of specific crimes, and crime prevention. 



+ LAWE 1308 Fundamentals of Criminal Law (3-0) Credit: 3 
A study of the nature of criminal law, philosophical and historical development; major definition and conCeptS; 
classifications, elements, and penalties of crime using Texas statutes as illustrations, criminal responsibility. 

e LAWE 1309 Police Systems and Practices (3-0) Credit: 3 
Ana yses oltne pol ce protess on organuat~onot a*enlorcement systems me po r e  ro.e, po Icealscret on, ethtcs 
po.,cecommJn ry nteracuon, and current an0 fb l~re ssbes lac ng Po ice agenc es 

+ LAWE 1310 Criminal Investigation It (3-0) Credit: 3 
Modern methods and skills required lor criminal investigation including discovery methods, development and lifting 
atent ffngerpr na, crmnal scene sketnes the Lse ol p aster and SI cone rbbber for reprwbclng ev dence at tne 
cr me scene. bse of mooern .nvest~qat on a1d5 andtecno q ~ e s  of lnterv e*s anamtenogattons Prereq~stte AWE 
1302. 

e LAWE 1312 Commissioned Security Officer Course (2.54) Credit: 3 
This course is desioned to have the student meet the requirements soecificallv identified in the state of Texas 
Comm ssmed ~ec jn ty  OH cer Trammg ManJa ana me pro" sans of the Pr vate.nvest~gators and Prware Secu ry 
Agenc es Act Anc e 4413 (2900) V A C S as amenoea by 72nd Texas Leg6 aldre 

e LAWE 1315 Street Survival (50) Credit: 3 
This course stresses the preparation, planning and appropriate reactions to hazardous situations lor onduty police 
officers. Students will gain awareness of the conditions which lead to personal injury and death. Instruction will be 
given to improve the student's tactical procedures and safeguards while pelforming police work. 

* LAWE 2101 Emergency Medical Aid (1-1) Credit: 1 
This course focuses on the first aid fundamentals that will be helpful to patrol officers in the event of a first aid 
emergency situation. Procedures recommended by the American Red Cross will be used as guidelinesforthiscourse. 

* LAWE 2201 Firearms (1-2) Credit: 2 
This course is designed to introduce the student to the skills andtechniquesof firearms used in the protection of the 
publicandcriminal justice personnel. Students will firevarious weaponsunderprecisionandpolicecombatconditions. 
The importance of safe weapons handling and the danger of not adopting a mature attitude towardsfirearms will be 
stressed at all times. The intelligent, legal, and moral useof police firearms will beemphasized at all stages ofteaching 
and firing. 

* LAWE 2301 Probation and Parole (3-0) Credit: 3 
This course will provide the student with some understanding of the evolution of crimlnal corrections and explore with 
the student the many avenues into which the corrections field branches. Develops in each student a basic 
understanding of the various methods of corrections so that they may function efficiently in the lield. 

e LAWE 2303 Criminal Justice Seminar (3-0) Credit: 3 
A problems course dealing with current criminal justice trends, issues, and literature. Prerequisite: Consent of the 
Department Chair. This course may be repealed lor credii in courses dealing with different problems and issues. 

* LAWE 2304 Juvenile Procedures (3-0) Credit: 3 
The organization, functions, and jurisdiction of juvenile agencies; the processing and detention of juveniles; case 
disposition; juvenile statutes; and coult procedures. 

9 LAWE 2306 Traffic Planning and Administration (3-0) Credit: 3 
This course consists of the application of traffic problems from the administrative poinl of view including traffic 
engineering, educatiin, and enforcement at the supervisory level. 

e LAWE 2308 Patrol Administration (3-0) Credit: 3 
Discussion of the administration of surveys, special problems arising while the officer is on patrol, improvement in 
patrol methods, obse~ation of persons and things, prevenuve techniques, methods of handling complaints, and the 
development of contacts. 



e LAWE 2310 Correctional Control and Administration (3-0) Credit: 3 
The course prepares the student to perlorm supervisory functions related to control ot prisoners and contraband. 
segregation and accountability of prisoners, procedures required at correctional facilities, emergency measures, 
prisoner privileges, and the records and reports of the detention center. 

e LAWE 2312 Homicide Investigation (3-0) Credit: 3 
Thiscourse emphasizes the investigative pmcess and teamwork required in analyzing the homicide crime scene. It 
aoaressesthe r ~ l e S ~ f t h e v a n ~ ~ S ~ ~ r e n S  colsc PI nesinrelat ontotne nvest gatoraswe~~as tnet~nct~onsoftnecnme 
lawratory Aoo~tonal.~, st~dents w~l l  leam now to ana yze wodds an0 mlvrles in oraw na conc,uslons a o o ~ t  tne 
cause of death. 

+ LAWE 2313 Illegal and Controlled Substances (3-0) Credit: 3 
This course presents an in-deoth approach to the medical and leoal asoects on the topic of illeaal and controlled 
s~ostances saoenrs w 11 leam nowlo aent @ aangerods ardgs by thiir atsunct cnaractenst csana explam me r 
effects on the nbman body Most mponanuy, stboents ~i I learntne tneones an0 prlnc ples ot ordg a* entorcement 
which will prepare them to bring a drug case successfully to prosecution. 

e LAWE 2314 Organized Crime (3.0) Credit: 3 
This course provides the stuient with information on the growth and development of organized idme and its affect 
on the maioritv of crimes committed in the US. todav. Students will also learn about the different facets of oroanized 
crime andwi~ iana~~ze how the federal and state auihotitles are fighting it. 

e LAWE 2315 Interviewing and Interrogation Techniques (3-0) Credit: 3 
Tne c o n e  prov~des tne stbdent w~than ~ n d e r s l a n d i ~  of me commmcat on process and tne tecnn q ~ e s  tor 
lmorov na Men nq $6 i s  Thts knowledqe nas a d rectapp lcamn tor the po.re ottlcer *no mJsl cond~ct inten e*s . . 
interrogaiions on ihe job. 

e LAWE 2319 Anti-Terrorism (3-0) Credit: 3 
This course explores the origins, philosophies, and current trends in worldwide terrorism and hostage-taking 
incidents. Role playing exercises allow students to utilize all the course material in 'hands-on" hostage negotiation 
situations. 

e LAWE 2350 First Responder (3-0) Credit: 3 
This course covers health knowledge regarding individual and group welfare. It is concerned with the principles and 
practicesotfirstaidforthesickandinjuredforthenon-medically-trainedindividual. Emphasisisgiventothepreventive 
aspects as well as care following an injury or illness. 

0 NOT TAUGHT ON CENTRAL CAMPUS 

(LEGA) LEGAL ASSISTANT 
LEGA 1302 Legal Office Ethics and Management (3-0) Credit: 3 
T n s c o ~ n e  w~l l  prov~de an ovewlevr ot the ethcal conslderat~ons app lcao etothe legal asastant. onlce oqanlzat on. 
s~ecialized bookkee~ino, and accountina for attornevs' fees and billina orocedures, scheduling and calendaring, 
- 7 ~ ~ ~  . -. ~ - .  
comp~tenzed egal researcn, management ot personne, prootreaomg, management ot inv&t~~atons and f ie  
preparat~on. management an0 organization proceoms for spec ahzed areas of ,a*. specia cons 0erat:ons w th 
resoect lo anomev's l r ~ s t  accobnt, oreparatlon ot law once forms, check I st and t tes. an0 o!soJnement on oenalt . . 
at clients. 

LEGA 1304 Principles of Family Law (3-0) Credit: 3 
The legal aspects ot divorce and annulment, separation, custody, habeas corpus, support, alimony, tax consulting. 
out-of-statedivorcesand jurisdictionservicewilfbediscussed. Sludentswilldraiiseparationandcustodyagreemenb. 
as well as the other documents involved in divorce proceedings. 

LEGA 1305 Law of Real Prooertv & Real Estate Transactions (3-0) Credit: 3 -- 

SILO~ of tne law ot real property ano 1n.aepin s;rvey ot me more common types ot real eitate transacbons ano 
convevances s x n  as oews of thst, draftma problems mvo vlng pro eClS relate0 to me sdo,ect matter, s t ~ o y  of me 
systei for recording 01 and searching tor public documents. 

212 



LEGA 1306 Criminal  Law (3-0) Credit: 3 
A suay ol c im  na aw ana procwLre lortne egad asststant who may woa n a prosecutorsoff~ce, a p~bl.caefendefs 
offce. or a cr m na, detensetirm nctdaes essent al elements of cr me, cnmlna liao I ty, cr mlnal resp0nsibl.V ana 
capacity to commit a crime, defenses, and criminal punishment. This course will also instruct the student or\ how to 
investigate, prove-up and litigate criminal cases. 

LEGA 1307 Civi l  L i t igat ion (3-0) Credit: 3 
Thiscourseisan overview of civillitigation in both stateandtederalcourtwithparticularemphasisonthe areasinwhich 
a egalasslslanlcanasststtnelna inorney Panlcd ar a~ennon~spa~alopreparat~on tor ,~sgat~on(lntervlew ngctent 
and * tnesses, revlewlnq p,o IC nlormat~on~ a scovery proceealngs (Interrogator es, reqbests lor admtss~ons. 
depos~t onsanodoc.meni pr0d.n on)pre-tr a~proceed~ngs(mot onstoa sm ss mot onstors~mmary~~agment,pre. 
Inal orders] andtrla lwllnessesandexh~o ts) Anenr on s alsoaevoteo lo practlca lecnnq,es reqJ red locope w In 
protracted'or complex litigation, including irganization 01 pleadings, dciuments and depositions; preparation ol 
summaries, chronologies and indices; and maintaining complex liles in an orderly manner. Mention is made of the 
legal theories involved in complex litigation (e.g., products liability, civil rights, securities and antitrust). Principal 
emphasis is on procedural techniques rather than substantive areas of law. Prerequisite: LEGA 1401 

LEGA 1308 Consumer Protect ion a n d  Bankruptcy (3-0) Credit: 3 
A studvot consumer law for the paraleaal, business person, and consumer, of legislation and legal rightssurrounding . . 
the pmnase ot cmsmer  gows an0 sehllces b o ~ g M  prmar ny lor personal, lam1 y, or homeno a pLrposes lncldacng 
the Cons~mer Creo~t Protect on An. tne ,n lorn Cons~mer Creo~l Code and the Fa11 Deot Col ect on Pract~ces Act 
as well as asurvey oltederal and state DeceptiveTrade PracticesActandautomobile"lemon" laws. Students will also 
teamtheappropriatefederal,state, andlocaladministrative bodies tocontactin caseolconsumerproblemsandsome 
ol the procedures involved. This course will also givean in-depth study of both debtor and creditor rights in debt relief 
and bankruptcy. Prerequisite: LEGA 1401 

LEGA 1309 Military Law I (3-0) Credit: 3 
An introduction to the military legal system for junior military legal clerks as well as civilian practitioners who deal with 
the military. Topics covered include the military Judge Advacate General's Corps organizatln and structure, the 
structure and operation of field offices, Stan Judge Advocates, Post Judge Advocates, and Command Judge 
Advocates. An introductiontothe Uniform CodeofMilitaryJusticeandappropriate miliaryregulationscovering military 
law subjects is included. This course will also serve as an introductiinto the practice of military justie, claims, legal 
assistance, administrative law, and civil law as practiced in a typical Staff Judge Advocate's Office. 

LEGA 1401 Introduction to Paralegalism (4-0) Credit: 4 
Th~s courseprov~oesageneral nlroducl on tome a*w!tn empnaslson lne roleotthelega.ass slant Tog vea Legal 
ASS Slant s l~dent me necessary eqal oac6qro~no toptw to oe covered .ncl~de the Amer.can system of ,aw 
(constitutional law, statutorylaw, criminal law a id  tort law); courtsystems;terminology andcourt proced;res. General 
concepts of law are introduced for students with no specilic prior legal knowledge. This serves as the introductory 
cuurse lor the Legal Assistant program. 

LEGA 1403 Military Law II (4-0) Credit: 4 
A more in-depth look at the operation and management of the military's Judge Advocate General's Corps. Detailed 
coverage of military justice, claims, legal assistance, administrative law, and civil law, with detailed review of the 
, n , t o i~oae  01 ~li lan, JLSI ce anaappropna\e mmd tary anolederalreg~~al ons Preparat~onot~egatdoc~mems ~ s e d  
Inthem, laryaoosapracllca aspectlothemaler,a wh ch WI ncl~aecnarqesneels cla mslorms,andadm!n strat ve 
and disciplinary appeals. Prerequisite: LEGA 1309. 

LEGA 2301 Tort and  Personal  Injury (3-0) Credit: 3 
A study of the lundamental principles of evidence and of the law of torts and insurance, including special research 
assignments related to the subject matter; consideration of the techniques 01 investigation involved in the lawyer's 
handling offort and insurance claimsandworkmen's compensation; a study of the variousformsof pleadings involved 
in commencing such claims in court actions. This course will also cover how to use cameras, tape recorders, video 
equipment and other investigative equipment to document cases and gather evidence. prerequisite: LEGA 1401. 
Corequisite: LEGA 2306. 



LEGA 2302 Contract Law and  the Uniform Commercial Code (3-0) Credit: 3 
A study of the law 01 personal pmperiy, contracts, including those special lorms related to the law 01 sales and credit 
transafl~ons,spec~aloraH~ng~roblemsofvano~s nstwmentsanalega researchprqec1s.andasuwey ofineUn11orm 
Commerc al Code an0 cts eHect on the c o n e  subject maner Prereq~ s re LEGA I401 

LEGA 2303 Business Organizations (3-0) Credit: 3 
A study 01 the lormation and operation 01 corporations, partnerships, limited partnerships, business trusts and other 
business vehicles, including asuwey 01 thelundamental principles 01 law applicableto each; special research projects 
related to the subject matter. Prerequisite: LEGA 2302. 

LEGA 2306 Techniques of  Legal Research (3-3) Credit: 3 
This course IoCuses on the importance of legal research as part of a legal assistant's responsibilities. It explores 
principlesol legal research, kindsol law bonks, componentsola law book, citations, reading and finding constitutional 
law, regulations, cases, law andstatutorylaw. Students will learn how touse the various legal research toolssuch as 
indexes, digests, Shepards, andtreatises. Olhersourcesofwrinen research projects, thelederaland state codesand 
reports and administrative regulations will also be covered. Prerequisite: LEGA 1401. Corequisite: LEGA 1307. 

LEGA 2307 Juvenile Law (39) Credit: 3 
A systematic introduction to juvenile law and the comparative difference between the criminal and juvenile justice 
systems. The course will cover both state and federal legislation, substantive and procedural laws, and related issues 
within the public education disciplinary system. Coordinating agencies forthe eHeflive handling of minors as well as 
directions of the future will also be covered. Prerequisite: LEGA 1306. 

LEGA 2401 Techniques of  Legal Practice (3-3) Credit: 4 
This course emphasizes the techniques of legal writingand coordinateswith other Legal Assistant courses toprovide 
specla1 zeo tra nlng ntheact~al prepararlonif ~e~ald~c~menlsonacase methoo ~ iesuonsot  stal~lesol lmltallon 
c.lents, nlelvlews ano mtervlew lorms. comp amts ~nterrogatones, depos~t ons, answers moLons, orders lo show 
case  th~m-pa* practce, orders meacal records,j~dgmenls, pre.11 als, senlements, an0 releases are some of tne 
top~cs d m s s e o  Prerequs tes LEGA 1307.t401. an0 2306 

LEGA 2404 Legal Assistant Internship (1-20) Credit: 4 
This course consists of on-thejob training in the legal lield. It utilizes the principles, skills, and knowledge gained in 
the classroom. The student works at an approved work site under the supelvision of a College coordinator. 
Prerequisite: Sophomore standing and consent of the Department Chair. 

LEGA 2405 Wills, Trust and  Probate (3-3) Credit: 4 
Thiscoursepresentsthe basicsol legal writing and legal documents withwhich a legalassistant will haveto deal. The 
various kinds of leaal writim will beconsidered. Theseare letters, instruments 1e.a.. contracts, deeds, wills, bonds, 
leases), pleading (%g., cornplaint, answer) memorandaand briefs. Special attentiin will be given to the memoranda 
as documents which must be resolved before instruments. pleadings, or briefs are sent out. The lorms and principles 
of law lor will sand trustsarecovered. The organization and jurisdktion of the Texas Pmbate Court are studied. The 
administration 01 estates under Texas Probate Law is analyzed and estate and ~nheritance taxes are reviewed. 
Prerequisites: LEGA 1307 and 1401. 

(MATH) MATHEMATICS 
e MATH 0302 Fundamentals of  Mathematics I (3-0) Credit: 3 
This course includes operations with common fractions, decimals and positive integers, order of operations, prime 
lactorizations, greatest common factors, least common multiples, percentages, and basic equations. Also included 
is an introduction to consumer and business applications, statistical graphing, and basic geometry. 

e MATH 0304 Fundamentals of  Mathematics II (3-0) Credit: 3 
Th~s COJM Includes operations wlrh rea nmoers, var able expressions, slmple eqJatlons, polynom~als, algeDrac 
applcasons factoring polynom~a~s, an0 an ntroduct~on to graphs an0 anear eqJatlons 



e MATH 0306 Intermediate Developmental Algebra I (3-0) Credit: 3 
This course presupposes that the student has successfully completed MATH 0304 or has equivalent knowledge. 
Topics include a review of factoring, rational expression, radical expressions, complex numbers, radical equations. 
quadratics and the study of the parabola. 

+ MATH 0307 Intermediate Developmental Algebra II (3-0) Credit: 3 
This course presupposes that the student has successlulty completed MATH 0306. Topics include the straight line. 
systems 01 equations and inequalities, determinants, functions and relations, inverses and composite lunctions, and 
an introduction to exponential and logarithmic functions. 

+ MATH 1171 Basic Concepts of Statistics (1.25-0) Credit: 1 
Basic Concepts 01 Statistics is a one semester hour course designed to present introductory statistical methods. 
Emphasis is placed on the theory of probability and basic understanding of statistical language and mathematical 
symbols used. This course will introduce the student to collection and tabulation 01 data, sampling, averages, 
probability and distribution. 

MATH College Algebra (3-0) Credit: 3 
Topics inciudeIheory of equations, exponential and logarithmic functions, systems 01 linearequations, matrices and 
determinants, arithmetic and geometric sequences, binomial theorem, permutations and combinations. This course 
1s recommendea tor st~dents nlend,ng to enrod In advanced mathernatcs codrses Prereq~~slte DSMA 0303 or 
eqblva en1 or acceptable placement test score 

MATH K@ Trigonometry 13-0) Credit: 3 
Wrapp~ng, c rcular and t i  ginometrfc f;nctjons, polar coordlnates ldentltles: appkat~ons to bb, lq~e ana rght 
mangles Inverse f~nctons, an0 tr gonometnc eqbal ons Prereq~ slte DSMA 0303 or eq~~valenl 

MATH 1324 Finite Mathematics I (3-0) Credit: 3 
Topics include linear systems, matrices, linear programming, set theory, counting theory, probability, statistics. 
Prerequisite: DSMA 0303 or equivalent. 

MATH 1342 Elementary Statistics (3-0) Credit: 3 
Collection and tabulation 01 data, bar chaiis, graphs, sampling, averages, dispersion, correlation, index numbers, 
normal curve, probability, inferential statistics, applications. Prerequisite: DSMA 0303 or equivalent. 

MATH Analytic Geometry (3-0) Credit: 3 
An algeorac treatmentot stra~gnt lnes clrc.es, parabolas, nypemlas e.l,pses Transformat~on of coordlnates ewe 
smetcn ng polar coora nales Prereq~~ste MATH 1316 or eqblvalent ana MATH 1314 

eMATH 1376 Finite Mathematics II (3-0) Credit: 3 
A continuation of Finite Mathematics I. Introduction to statistics, graphing, vectors, matrices, and linearprogramming. 
Prerequisite: MATH 1324. 

MATH ZU.3 Calculus I (Fall) (3-0) Credit: 3 
Afirst course in differential calculus. Prerequisite: MATH 1348orequivalent, orconcurrent enrollment in MATH 1348. 

MATH Calculus II (Spring) (3-0) Credit: 3 
A lirst course in integral Calculus. Prerequisite: MATH 2313 or equivalent. 

MATH ZW Calculus Ill (Summer) (3-0) Credit: 3 . . 
A f~nher stmy of I m ts, l~nctlons, seq~ences series, e ementary ddlerent~a eqt~atons, panlai derivatives, m~l t~p le  
Integrals and sxlace ntegra,s. Prerequs te' MATH 2314 or eqbivalent 

Differential Equations (3-0) Credit: 3 
Fourierseries, lineardiflerentialequations, Laplacetranslorms, andseriissolutin, all with applications. Prerequisite: 
MATH 2315. 

+ NOT TAUGHT ON CENTRAL CAMPUS 



(MELT) MEDICAL LABORATORY TECHNICIAN 
MELT 1402 Hematology (3-3) Credit: 4 
That branch of medical laboratory science involving the morphology ol blood and blaod-lorming tissues. Included will 
be studies of normal and abnormal hematoiogicai states and coagulation studies. Prerequisite: MELT 1601. 

MELT 1601 Introduction to Medical Laboratory Techniques (4-6) Credit: 6 
Th~sco~rse WI I beagenerallntroartlontoMea~ca Laboratcry Tecnnology Itw I nCl~deln~tr~menlat10n. ~rlnalys s 
phlewtorny, mm~nology. ~ o o d  oanr, and mlcroDl0 cgy 

MELT 2401 Clinical Practice Ii (1-15) Credit: 4 
Tn,sco~rsew~ Icoverthelolowlngo~sclp .neareas nematoogy.coagulat on c In calchem stry,cllica mlcroolology, 
~mm~nology, ~mm~nohema'ology and ~nnalys s Upon wmpletlonolthlscodrse t h e ~ t ~ d e n t ~ l  beabletocollectana 
process biolwical specimens lor analysis; perform analytical tests on bodv fluids, cells and omducts: recoanize 
iactors that afect oricedures and resuits and take a~orodriate aaions withinoredetermined limb when correiions . .  . ~~~~~ 

~ ~~~~~~~ 

are ind cated: mon tor qbalty contro wlth~n prweterm n w  im~ts, pedorm pre;ekve and corrective mahtenance of 
eqJ.pment nstr~mentsorretertoappropr atesourcesforrepatrs: demonstrate pmfessiona cond~ctano~nterpersonal 
communication skilis with patients,'labbratory personnel, other health professionals, and with the public; and apply 
basic scientillc principles of technique to clinical procedures in all areas of the laboratory field. Prerequisite: MELT 
2502. 

MELT 2402 Medical Microbiology i (3-3) Credit: 4 
Thlsco~rselnc Ldestnemorphology and re at~onshipof patncgen corganlsms~nrne h~manway ~rlmary empnas~s 
w I be placed on oenllflcat~on an0 isonat on Prereq~ sate MELT 1601 

MELT 2403 immunology & lmmunohematoiogy (3-3) Credit: 4 
The science that deals with blood group antigens and antibodies, Included will be exercises involved in the detection 
of foreign antibodies in the patient. Biwdgrouping and Rhfactor, cross matching blwd fortranslusions and illnesses 
associated with blood incompatibilities such as hemolytic diseases of the newborn. Suppression of antibody 
production with the use of products lor preventive therapy will be studied. Prerequisite: MELT 1402. 

MELT 2404 Medical Microbiology II (3-3) Credit: 4 
Continuation of MELT 2402. It will also include parasitology and mycology. Primary emphasis will be placed on 
identification. Prerequisite: MELT 1601. 

MELT 2405 Clinical Chemistry (3-3) Credit: 4 
Des gnw to s t~ay  b l m  chem strycover ng vlta organs ol tne m y  an0 me renecton the blood chemistry Dea s w In 
cnem~cal analyssol way H ~ o s  Prereq~lstes CHEM 1411. 1412, MELT I601, MATH I314 

MELT 2406 Clinical Practice Ill (1-151 Credit: 4 
Th scome w ILco~ermefc iow,ngolsc pa neareas hematology. mag~lat~on,c~~ntcalcnern~si~,clnica micmb~o ogy, 
.mmJnhOSg. m~bwwnato logy onddr natyss upon c m p  et mol~~scoune.tnesl~oentw.llbeao.erocol.e~and 
process b80.0g cat spec mens lor ana ys s perlorm analylica tests on boay I uds, cells and proddcts; recogn ze 
faclors that anect proceaLres an0 resLlts and tare appmprlate actions wlthln predetermlned I m is when corrections 
are indicated: monltor qLal fy control vm.n predetermlned l,m $, pedorm pievensue ana conectwe maintenance of 

cdmm~n cat on sr l s * In pat enls, lawratory personnel other neann protesslona s, and w~lh  the pub IC, and appv 
baslc sc~enulc pnnc ples of tecnnfqLe to c in cal proced~res in all areas ol tne laboratory l~e,d PrereqLlslte ME.T 
2401 

MELT 2502 Clinical Practice I (1-19) Credit: 5 
Thiscourse willcoverthe following disciplineareas: hematology, coaguiation,ciinicalchemistry, clinical microbiology, 
immunology, immunohematologyand urinalysis. Uponcompietionofthiscourse,thestudentwill beabletocollect and 
process biological specimens lor anaiysis; perlorm analytical tests on body fluids, cells and prcducls; recognize 
factors that aflect procedures and results and take appropriate actions within predetermined limits when corrections 
are indicated; monitor quality control within predetermined limits: perlorm preventive and corrective maintenance of 
equipmentinstrumentsorrefertoappmpriatesourcesforrepairs;demonstrateprolessionalconductand interpersonal 
communication skilis with patients, laboratory personnel, other health professionals, and with the public; and apply 
basic scientific principles of technique to clinical procedures in all areas of the laboratory field. Prerequisites: MELT 
1402.1601, BlOL 2402, and CHEM 1412. 



(MGMK) MANAGEMENT AND MARKETING 
MGMK 1101 Leadership Development I (1-1) Credit: 1 
The purpose ol this course is to develop an awareness ol respect lor education in marketing and distribution which 
will contribute to occupational competence, and to promote understanding and appreciation for the responsibility of 
citizenship in our free, competitive enterprise system. It is intended lor students who are prepanng themselves for 
careers in middle manaaement, sales. advertisina, finance. retaiiina, wholesaiina, insurance, real estate, lashion 
merchana~smg food seivlce management, notefmore~ manageme;it and otnermameung.onented ompatlons. 
Stddentswl I be expected lo panclpate in a sudent vocational leadership organuatlon, Junm Col eglate Detr,b~t ve 
Ed~catlon GILDS of Amenca (DECA) Consent oi the Depanment Cha~r 1s req~ared for aamwon 

MGMK 1102 Leadership Development II (1-1) Credit: 1 
This course is a continuation of MGMK 1101. Prerequisite: MGMK 1101 and consent of the Department Chair. 

+ MGMK 1103 Leadership Development Ill (1.1) Credit: 1 
Tn s co~rse 15 a con1 nballon of MGMK 1102 Prereq~ slte MGMK 1 I02 and consent of tne Depanment Chalr 

MGMK 1308 Small Buslness Manaaement 13-0) Credit: 3 - . , 
Methodsandapplicationsoffinancialmanagement in asmall business. Primaryemphasisison internal controlsand 
sales accountability. Secondary emphasis is on budgeting, forecasting, elfective saledlabor relations, and licensing 
requirements. 

MGMK 1311 Retail Management (3-0) Credit: 3 
This course is for persons intending todevelop careers in retailing or marketing as well as lorthose seeking an 
introduction to the lield of retailing. It contains an overview ol retailing-lmm the development and growth of retailing 
to an analysis of the consumer. The impact of innovation and cmpetitim on retail institutions is studied, as well as 
the influence of lashion, comouters. and consumerism in theindustw. Othersubiects includetvoesolownershio.tvoes . . 
of merchandise sold, the human and physicalsidesolstoremana~ement, meihandising, selling, advertisinb;iles 
promolion, prolit and pricing techniques. 

MGMK 1401 Management and Marketing Internship I (1-20) Credit: 4 
This course consists of on-the-iob manaaementtraininathat utilizes the princides, skillsand knowledaeaained inthe 
theoretical setting of the clas&om.  he student is employed at an approved work site under the & G ~ i s i o n  01 a 
College coordinator. Prerequisite: Consent of the Department Chair. 

MGMK 1402 Management and Marketing Internship I1 (1.20) Credit: 4 
This is a continuation of Management and Marketing Internship I. Prerequisite: MGMK 1401 and consent of the 
Department Chair. 

MGMK 2301 Marketing Principles (3-0) Credit: 3 
This is an introductory course to the practices and principles ol contemporary marketing. Instruction includes 
marketing planning and information; buyer behavior and market segmentation; producVsewice, pricing, distribution, 
and promotional strategies; and marketing in special settings, Instructional methods include lectures, discussions, 
and case study analysis. 

MGMK 2316 Management Applications I (1-5) Credit: 3 . . 
Tn scoLrse samanagemenr~aDora~ory tnaiimpnas~zes managementaec.ston.maKlng sul sthat arenecessary for 
the modem manager to s~ccessLhy oeal w In resome prohems n hlwber place of bbs ness and career 11e.o Tne 
course is designed for the student desiring to further hisher management training by applied learning techniaues 
utilizing decision-making case studies, computer-assisted rnodels,br other indrictional techniques. prerequisite: 
Consent of the Department Chair. 

MGMK 2317 Management Applications II (1-5) Credit: 3 
Manaoement A~olications II is the second in a two-oart manaaement laboratorv seouence that emohasizes 
management dedision-making skills for various businesi career fieids. Instruction is individually tailored to iee t  the 
specific career needs 01 the student. The course is designed lor the student desiring to further hidher management 
training by applied learning techniques utilizing decision-making case studies, computer-assisted models, or other 
instructional techniques. Prerequisite: MGMT 2316 and consent of the Department Chair. 



MGMK 2320 Business Operations (3-0) Credit: 3 
Thiscourse isan introductionandPracticalapproachtosmall businessoperationsand management. Subjectsinclude 
the analysis of one's personal skills, experience, and expectations in starting a business; technical and managerial 
skills necessary to N n  a business profitably; maftetplace statistiw; gathering and analyzing data; purchasing and 
inventory; recordkeeping; and product marketing. Other subjects include tax considerations for small business; 
revenue sources; and measures of profitability. 

e MGMK 2321 Business Plan Development (3-0) Credit: 3 
This course involves the development and presentation of a plan to create or expand a business. It orovides the 
stddent w~tn an opponmty lodeve opanademonstratea mastery olthe essent~a.coi~etenc~er reqb!redtor bbslness 
oppon-n~ty ana y s s  the aevelopment of a mametlng and promotlona pan and the develooment of a bbslness 
financial plan. Students will preparea business prospe&describinga business that they want todevelopor expand. 

MGMK 2401 Management and Marketing Internship Ill (1-20) Credit: 4 
Tns co-rse 1s a con1 nbahon of Manaqement and MarrellnQ lnternsn 0 I Prerea~ s.te MGMK 1402 ana consent 01 
the Department Chair. 

MGMK 2402 Management and Marketing Internship iV (1-20) Credit: 4 
This course is a continuation of Management and Marketing lnternship Ill. Prerequisite: MGMK 2401 and consent of 
the Department Chair. 

*NOTTAUGHTONCENTRALCAMPUS 

(MGMT) MANAGEMENT 
+ MGMT 1158 Training Manager's Workshop (1.5-0) Credit: 1 
This course is designed for battalion and company commanders and S-3sfor their training management duties and 
stresses training status, goals, priorities, resources and short- and long- t e n  plans. 

e MGMT 1171 Personnel Counseling Seminar (1.0) Credit: 1 
This course covers the major theories of counseling and h e  use of basic influence and attending skills. 

MGMT 1204 Setting Objectives and Goals (2-1) Credit: 2 
This course is designed to provide managers with the processes involved in defining objectives, determining desired 
goals, and analyzing performance training to enhance achievement of those goals and objectives. 

MGMT 1205 Analysis of Training Requirements (2-1) Credit: 2 
This course is designed to provide managers with techniques for determining organizational and personnel training 
requirements; stresses the definition and assurance of needs that are compatible with available resources. 

MGMT 1206 Professional Resource Management (2-0) Credit: 2 
This course is designed to provide managers with the capability to assist subordinates in the screening, selection, 
evaluation, and application of employee training programs. 

MGMT 1301 Organization and Management (3-0) Credit: 3 
Organizational structure can have considerable impact on the manner in which an organization functions. Students 
stday thecomp exvarlao esoverwh~cnmanagerscanexerc~secontro~toaelerm~neproper strbctJre Wnl esLrvey,ng 
manaaement toolcs sbch as p lannm dec s.on.maxlng, organ zmg, stan ng and contro I ng, thls course aeals *#In 
how t i e  organization must be structired to fit its envirinment andoperation. 

e MGMT 1302 Safety (OSHA) (3-0) Credit: 3 
A study of safety as it relates to the militaly, industrial, and business communities. Special emphasis will be given the 
reauirements of the Occupational Safety and Health Act as it affects management and employees. 

MGMT 1303 Fundamentals of Industrial Management (3-0) Credit: 3 
Applcatton of the system's approach of tne mfcatwn of a1 areasirom nman factors to env ronmental tactors are 
coverea, alono w~th me manner and metnws throlrgn wncn worn can be smp.lt~w yet maae more mean ngfd ana . " 

satisfying. 
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MGMT 1304 Work Organization (3-0) Credit: 3 - 
Tn s come  1s des~gnea to proaae a general ntrodJctlon ana orlentat on to pnnc ples ol lob anatysls, performance 
evaluat~on. loo eva Latton an0 sa arv aom nlstrat~on, ana now these aflecttnewom slrbat on Worn measJrement ana 
work standard techniques are stud& as well as flow process and work distribution methods, quantity and quality 
control planning and the current impact of governmental guidelines upon such pracedures. 

MGMT 1305 Introduction to Management (3-0) Credit: 3 
This course is designed to give the student a knowledge and understanding of management theories and functions 
which are essential to the person planning a career in business or industry. 

MGMT 1306 Human Relations (3-0) Credit: 3 
Tn s l~ndamenlalmanagement cobrseexam nestoplcs sJcnas mo1a.e mot vat on, comm~ncations, eaaersn p, ana 
change as tney relate to managerlal dec~s on marrng 

MGMT 1307 Insurance (3-0) Credit: 3 
introduction to thwry and practice ol insurance, including life, fire, automobile, and personal and business risk. 

MGMT 1308 Small Business Management (3-0) Credit: 3 
Methods and applications of financial management in a small business. Primary emphasis on internal controls and 
salesaccountability. Secondaryemphasison budgeting,torecasting,eflectivesales/labar ratios, licensing requirements. 

MGMT 1309 IncomeTax (3-0) Credit: 3 
income taxlegislation; present income tax lawsand regulations; treasurydecisions, court decisionsanddepartmental 
rulings; income tax problems and returns. 

e MGMT 1381 Management of Performance-Oriented Training (3-0) Credit: 3 
Awursedesigned to prwide a performance-oriented approach of managing training in which the manager learns to 
establish performance-oriented objectives, tests, and foliowup evaluations. 

e MGMT 1382 Briefing Techniques, Aids and Devices (3-0) Credit: 3 
Acourse designed to provide the manager with the capability of employing proper briefing mathods and to develop 
the skills required to produce briefing aids including charts, graphs, posters, slides, filmstrips, transparencies, 
opaques, and other media. 

e MGMT 1383 Evaluation of Instruction and Training (3-0) Credit: 3 
A course designed to provide the manager with the rationale, methods, and procedures lor evaluation the 
eflectivenessand efficiencyof instruction training. Emphasis will be directedtowardevaluatingpetformance-oriented 
training and developing the suggestions for improvement which can be provided to management. 

MGMT 1384 Setting Objectives and Goals (3-0) Credit: 3 
Acoursedesignedtoprovide managers with the processes involved in definingobjectives, determining desiredgoals. 
and analyzing performance training to enhance achievement of goals and objectives. 

MGMT 1385 Analysis of Trainlng Requirements (3-0) Credit: 3 
Designed to provide managers with techniques for determining organizational and personnel training requirements. 
Defining needs and ensuring compatibility with available resources will be stressed. 

0 MGMT 1386 Professional Resource Management (3-0) Credit: 3 
A course designed to provide managers with the capability to assist subordinates in the screening, selection, 
evaluation, and application of employee training programs. 

* MGMT 1387 Professional Development of the Manager (3-0) Credit: 3 
A course designed to equip leaders with skills necessary to provide assistance to subordinates in problem solving. 
Emphasiswill be placedon efiective, active andpassive petformanceby leaders to correctmistakesorreinforce good 
performance causing more motivated individuals. 

* MGMT 1388 The Training System Management (3-0) Credit: 3 
Acourse designed to provide managers with methods required to plan, organize, staff inlluence, and control training. 
The main purpose will be develop a pian and employ limited resources to accomplish systems objectives. 



MGMT 1389 Managerial Theories (3-0) Credit: 3 
Acoursedesigned to pmvide examination of managerial theories to include managementlunctions, decision-making 
skills, problem-soiving techniques, and performance standard oriented approaches to management. 

e MGMT 2101 Stress Management (1-0) Credit: 1 
This course identifies the factors causing stress, shows how to interpret the signs of stress and explains the basic 
fundamentals involved in the management of personal and organizational stress. The instruction covers the most 
common causes of stress in the work place and prescriptive measures that can be taken by the manager to obtain 
high perlormance and low stress levels within the organizational setting. 

+ MGMT 2102 Management Semlnar (1-0) Credit: 1 
Acourse that deals with trends, issues, advancements and literature in the management field. 

e MGMT 2103 Time Management (1-0) Credit: 1 
This course enables the student to understand the role time plays in one's personal and professional life and to 
perceive time as the one element that cannot be created in greater quantities. Instruction includes a study of the 
constraints that time places over individual lives and the techniques that managers and workers can employ to 
accommodate their goals. 

e MGMT 2104 Income Tax (1-0) Credit: 1 . . 
Thls semlnar 1s deslgneo as a pracsa hanos.on approacn to the oasc f~noamentals of Income tax preparatlon for 
tne and v ~ d ~ a  to comolele tne Form 1040 1040A. or the 1040EZ Inlorrnatlon for all asoects 01 ins  Dreoaratlon WI I 
be provided in a general manner and will not delve into specific minutia of income tax la;. The instruko; will be able 
to answer most of the tax questions asked by the students. However, it must be realized that the instructor is not a 
tax attorney or an accountant. For specific legal advice concerning a complex tax questions, the student will be 
encouraged to seek professional assistance. 

e MGMT 2105 Briefing Techniques, Aids and Devices (1-0) Credit: 1 
A course designed to provide students with a review of instructional techniques, selection of contents of instruction, 
preparation of lesson plans and instructional devices or aids to provide a good learning environment. 

e MGMT 2150 Trainer's Workshop (TW) (1.5-0) Credit: 1 

e MGMT 2151 Platoon Trainer's Workshop (1.5-0) Credit: 1 

e MGMT 2152 Training Supervisor's Workshop (1.5-0) Credit: 1 

4 MGMT 2161 Unit and Organizational Supply (2.5-0) Credit: 1 
To provide the students with the skills and knowledge to accomplish the duties required of unit and organizational 
supply personnel. 

e MGMT 2162 Personal Finance Management (1 3-0) Credlt: 1 
Develops an understanding of the personal business activities and actions that affect personal and family accounts, 
budgets, budgetary controls, bank accounts, charge accounts, borrowing, buying, and investing. 

e MGMT 2164 Army Personnel (1-0) Credit: 1 
This course is designed to provide the student with the knowledge of fundamental personnel management Concepts 
used in industry, the Army, and US. Civil Sewice. 

4 MGMT 2172 Introduction to Management Theory (1-0) Credit: 1 
This course will help to increase the student's ability to relate to and manage personnel. Instruction is provided in 
management theories, functions and roles. Leadership abilities, motivation methods, and time management will be 
emphasized. 

e MGMT 2173 Leadership Communication In Management (1-0) Credit: 1 
This course will pmvide communications skills and counseling and stress management techniques to enhance the 
student's ability to manage personnel effectively. 



+ MGMT 2174 Supervisory Management (1-0) Credit: 1 
Thii cwrse is designed to update the student's supervisory education and to prepare himher lor more complex 
problems whether they are economic, technical, professional, scientific or educational. 

e MGMT 2255 Platoon Trainer's Workshop (2-0) Credit: 2 

e MGMT 2256 Training Supervisor's Workshop (2-0) Credit: 2 
Provides training management lor the medium-sized organization (battalion) including long and short-range plans, 
LRC, and ARTEP standards. 

e MGMT 2257 Trainer's Workshop (TW) (2.3-0) Credit: 2 

e MGMT 2258 Training Manager's Workshop (2-0) Credit: 2 
Provides training management inlonation for battalion-sized units including long- and short-range goals, training 
assets, money and allocations, and ARTEP standards. 

e MGMT 2259 Platoon Trainer's Workshop (2.3-0) Credit: 2 
Pmvidesmanagementoftraining instructional the platoon level including long-andshort-rangeplanningand ARTEP- 
inlegfated training for small groups. 

e MGMT 2261 Leadership & Communications Seminar (2-0) Credit: 2 
Upon completion of this course, the student will be better able to communicate with and supervise personnel. The 
studentwill havean increasedintemersonalawareness, interact better in groupsituations,organize workand manage - .  
time better, and be able to reduce'stress. 

MGMT 2300 Credit and Collections (3-1) Credit: 3 
This course covers the elements of mercantile and consumer credit organization of a credit department, sources ol 
credit information, collection tolls, and procedures. 

MGMT 2301 Marketing Principles (3-0) Credit: 3 
This Is an introductory course to the practices and principles of contemporary marketing, instruction includes 
marketing planning and information; buyer behavior and market segmentation; productlservice, pricing, distribution, 
and promotional strategies; and marketing in special settings. Instructional methods include lectures, discussions, 
and case study analysis. 

MGMT 2302 Human Resource Management (3.0) Credit: 3 
The dynamic role ol management as it relatesto people, with emphasis on the management aspects important tothe 
line executive or supervisor. Human resource tunctions and procedures are viewed in the light ol management 
objectives while human resource management is treated as an active and dynamic process which is motivated by 
basic human drives. 

MGMT 2303 Law and Legal Assistance (3-0) Credit: 3 
halureanasmpeotthelaw,murtsyste~s law olcontracts,pnnc4palanoagentasrelateslothem~l lary Exp anal on 
of oa lments, camers, mortgages, secbr Ires negot able mruments banks an0 bankmg, w 11s and estates The 
proced~res of obtalnlng and acqunng lega assistance lor both m I lary ana CIV I an cases nor 0.1 of !he contmental 
!m~tsofihe Un lea Stalesof Amencaare aaaressed Empnas~s~solacedonlhe knowledaereq~ re0 bylnesbperu sol - .  
to counsel subordinates in the areas of law and legal auistance'. 

MGMT 2304 Labor-Management Relations (3-0) Credit: 3 
Labor relationsaspects ol personnel management are emphasized; selection and placement, discipline and morale. 
promotions, lay-ofls, job evaluation, incentive systems, profit sharing, and the inlluence of collective bargaining and 
legislation on personnel policies. Methods used by organized labor and employers in industrial conflicts. 

MGMT 2305 Buslness Law I (3-0) Credit: 3 
Thii course deals with the nature and scope of the law, court systems, law of contracts, principal and agent, and 
business organizations including partnerships and corporations. Texas community property laws are also covered. 

MGMT 2306 Business Law II (3-0) Credit: 3 
Additionalstudiesin law of b~siness~dealingwith bailments,caniers,mortgages,sureh/ships,negotiableinstruments, 
banks and banking, wills and estates, sales, bankruptcy. There is no prerequisite for this course. 



MGMT 2307 Life Insurance (3-0) Credit: 3 . . 
Pnnc pies 01 ,.te InsJrance. bbslness and personal Jse n nsbrance, class I cat on and ana.ys s of pole es. reserve 
and polcy val~es, organlzatlon and aomln slratlon of Ite lnsdrance companes 

MGMT 2309 Supervision (3-0) Credit: 3 
A course designed to pmvide an understanding of planning work leadership, decision making, work problem solving, 
human behavior, and personnel relations. 

MGMT 2310 Personnel Counseling (3-0) Credit: 3 
This course is designed to improve the listening and decision-making skills of managers and supervisors to help 
employees achieve greater productivity and satisfaction in their jobs and quality of work life (QWL). 

MGMT 2312 Fundamentals of Systems Management (3-0) Credit: 3 
lntmduction to the 'systems" concept of management and integration of this concept with the more traditional 
'principles" approach. Thiscoursecombines theory and application otsystemsmanagementandfocuses on systems 
as they exist in many tields such as education, law enforcement, military, industry, and a variety of nonprofit 
organizations. 

MGMT 2314 Ethics in Management (3-0) Credit: 3 
A study of the field of business management as it relatesto major ethical theories. The course provides actual case 
studies in which ethical principles are used in solving today's business problems. 

MGMT 2315 Public Relations (3-0) Credit: 3 
A course designed to prepare students tor jobs in the business world covering various principles and processes at 
contemporary public relations as well as eflective means of influencing the public. The course traces the origins of 
public relations and discusses current and future trends. It looks at public relations standards, a code of ethics, and 
public relations as a profession. 

MGMT 2316 Management Applications I (1-5) Credit: 3 
Thls co~rse e a management laooratory that empnas zes necessary management oecaon-makng sr I s that are 
necessaw tor the mwem manager to s~ccesst~lly oea w~rh resome problems n the vtork p ace ana career f ela 
The mu& is designed tor students desiring to fhlher their management training by applied learning techniques 
utilizing decision making case studies, computer- assisted models, or other instructional techniques. Prerequisite: 
Consent of the Department Chair. 

MGMT 2317 Management Applications II (1-5) Credit: 3 
The second in a t ~ o - ~ a r t  management laboitory sequence that emphasizes managementdecision-making skills for 
various business career fields. Instruction is individually tailored to meet the specitic career needs of the student. The 
CoJrse s aeslgneator stLaenrs oes,nnglolurIhertne r management tra nlng oy app ea leam~ng lecnn qLes J~I IZ ng 
oeclslon mak~nq case s t ~ d  es computer-ass~sted modes or other nslrucsonal techniq~es Prerequs tes MGMT 
2316 and consent of the Department Chair. 

MGMT 2318 Total Quality Management (3-0) Credit: 3 
This course is designed to provide an understanding ot the total quality management methods and procedures 
necessaw to produce quality products and services. Students will leam how to establish management controls that 
result in minimum deviation trom desired standards, calculate the tme costs of producing an interior product, analyze 
svmptoms of organizations that lack commitment to total quality management, and define the role of each level of 
management a i d  of each employer. 

MGMT 2320 Business Operations (3-0) Credit: 3 
Thiscourseisan introduction and practical approach tosmall businessoperationsand management. Subjectsinclude 
the analysls of one's personal skis, experience, and expectations in starting a business; technical and managerial 
skills necessarv to run a business orotitablv: marketplace statistics: aatherinq and analyzing data; purchasing and . ~~- ~~~~~~ , ~~ ~ 

, . 
inventory; record keeping; and prhuct marketing. other subjects include tax considerati& for Small business; 
revenue~sources; and measures at pmfiiability. 



MGMT 2321 Business Plan Development (3-0) Credit: 3 
Tn s c o n e  nvolves the development ana presentation of a plan to create or expand a bJs.neSS It provldes the 
mmenlw 1nanoown~nhlodeveloDandoemons~ra~ea mdsten, otlheessentlalcompelenclesreq~lred~orous.ness .~... ~~~ ~ 7 7 ~  ~ 

opportunity analysis, the'deve~o~ient ol a marketing and proimotional plan, and the development ol a business 
financial plan. Students will preparea business prospectusdescribing a business thatthey want todevelopor expand. 

MGMT 2322 Salesmanship (3-0) Credit: 3 
This is a course in professional personal selling designed tor those students who will most likely represent 
organizations that sell products to the public and other organizations. 

+MGMT 2351 Advanced Leadership (3-0) Credit: 3 
Presentsadvanced leadership and managementtechniques, organizational goals, problem solving, communications 
and management ol changes. 

* MGMT 2354 Management Problems (3-0) Credit: 3 
This course isdesignedto developand impmvethesoldiers'skilissothey mayeffectivelyexecutethe duties required 
of military managers. 

* MGMT 2358 Trainer's Workshop (TW) (2.5-0) Credit: 3 
This course provides management of training for the small unit, individual Skill Qualification Test (SOT), and small 
group performance-oriented training. 

* MGMT 2381 Job Performance and Motivation (3-0) Credit: 3 
A coLrse aeslgneo lo provtde managers w~th me capatruty of apply ng approacnes tnal inhence employee ,ob 
performance lnro~qntneadoptlonolappropnate leaoersnap ana moltvatton lecnn pues andassessment of qro~p an0 
individual behavioriatterns. ~ommuni&tion~roblem.solv'in~techni~ues in achangingsocietyas they anect the day- 
to-day efforts of subordinates will also be explored. 

* MGMT 2382 individual Orientation Techniques (3-0) Credlt: 3 
A course designed to provide managers with the skills required to orient personnel in individual job tasks and to 
lacilitate the continuily 01 the organization's functions. 

* MGMT 2383 Group Orientatlon Techniques (3-0) Credit: 3 
Acoursedesigned to develop managerial skills required in group training efforts. Emphasis is placed on integrating 
individual experiences into the group orientation efforts. Prerequisite: MGMT 2382. 

MGMT 2384 Assessing of Training Standards, Goals and ObJectives (3-0) Credit: 3 
A course designed to provide managers with the ability to establish realistic and relevant training standards. The 
relationship among organizational goals, training objectives, and training standards are emphasized to ensure 
continuity of effort. Personnel involved in the process and appropriate strategies and methodologies in the 
establishment of training standards are also stressed. Prerequisite: MGMT 1381. 

* MGMT 2385 Management Training Theory (3-0) Credit: 3 
This course provides the manager with a basic knowledge of management training theories and application of the 
aspects of training which influence effectiveness of management and the learning process. 

* MGMT 2386 Management Learning Strategies (3-0) Credit: 3 
This course is designed to provide managers with a systematic approach to training program development. 
Theoretical and empirical modes of learning and topics related to social problems affecting the design ol inst~ction 
environments will be emphasized. 

* NOT TAUGHT ON CENTRAL CAMPUS 



(MILS) MILITARY SCIENCE MANAGEMENT 
+ MILS 1101 Military Science I (1-0) Credit: 1 
Astudy of first-line to mid-level supelvision. The wurse reviews prccedures in thecontext olthe standard supervisory 
roles of directing, problem solving, decision making, and personal relations at the primary leader level. 

e MILS 1102 Fundamentals of Leadership (1-0) Credit: 1 
An introduction to the theories of motivation, with a locus on their practical application reflected in current military 
leadership fundamentals. lncludes an overview of the traits, techniques, and styles common to all eflective leaders. 

e MILS 1105 Introduction to Military Law (1-0) Credit: 1 
An introduction to the Uniform Code of Military Justice. An overview of the military judicial system, the responsibilities 
at each level of the organization, and its unique qualities in comparison with civilian legal systems. 

e MILS 1106 Naval Science I (1-0) Credit: 1 
Astudy of first-line to mid-level supervision. Thiscourse reviewsleadership procedures and the standard supervisory 
roles of directing, problem solving, decision making, and personal relations in the context of the U S  Navy. 

9 MILS 1107 Air Force Science I (1.0) Credit: 1 
Astudy of lirst-iineto mid-level supervision, Thiscourse reviews leadership pmceduresand the standard supervisoly 
roles of directing, problem solving, decision making, and personal relations in the context of the U.S. Air Force. 

+ MILS 1108 Military History of the Sinai (1-0) Credit: 1 
This course provides a historical survey of the military history of the Sinai Peninsula with emphasis on the cultural, 
political, and economic conditions which contributed to the regional conflicts. 

e MILS 1201 Military Science II (2-0) Credit: 2 
Fundamental course on the basics of applied management In the context of the military, its missions, organization. 
and operations. The course concentrates on the basic leadership level of employing personnel and equipment. 
Prerequisite: MlLS 1101 or consent of the instructor. 

+ MILS 1202 Briefing Techniques, Aids, (L Devices (2-0) Credit: 2 
Combination of formal instruction, practical exercises, and critiques designed to teach and improve briefing 
techniques. Includes information, staff, and decision briefings as well as appropriate and eflective use of visual aids. 

9 MILS 1203 Professionalism and Responsibility (2.0) Credit: 2 
An organizational behavior approach that examines the beliefs, values, and norms of the organization; how they 
impact on the individual; and implicationsfor managers. Miiitaryculture is used throughout thecourseto illustrate how 
pmlessionalism and responsibility are defined and measured by the degree of similarity behveen the individual and 
the organization. 

+ MILS 1204 Management of Performance Oriented Training (2-0) Credit: 2 
Course teaches periormance-oriented training by looking at the roots of the pedormance approach as developed by 
the military and its relation to current learning theory. The course includes a detailed study of the tasklconditionsl 
standards model, lesson plans, aids, and devices. 

MILS 1205 Evaluation of Instruction and Training (2-0) Credit: 2 
Follow on course to MILS 1204, to provide the leader with the tools needed to evaluate the effectiveness of training. 
reassess proficiency, and adjust training program goals and objectives. 

+ MILS 1207 Professional Development of the Manager (2-0) Credit: 2 
Course explores effective training of junior-level leaders. Studies the twls of proper deleaation of tasks and 
assstance to sboormates n problem so~v ng Empnas s w t be p acea on tne enecl veness oiact ve ana passwe 
styles ot eadersh~p n re~ntorc ng good pertormance ano mol vat ng towaros exce lence 



e MILS 1208 The Training Management System (2-0) Credit: 2 
~SyStematicapproachtotrainingthatconsolidatesthesupe~isOryand management levels intoashofl-rangetraining 
program. Course looks at militarytraining management systems, time managementcycles, andthe training schedule 
development process. 

e MILS 1209 Managerial Theories (2-0) Credit: 2 
An examination of relevant managerial theories to include the management function, decision making, pmblem- 
solving techniques, quality control, and performance standard oriented approaches to management. 

e MILS 1210 Naval Science II (2-0) Credit: 2 
Fundamentalcourseon the basicsofappliedmanagement inthecontevtoftheU.S. Navy, ibmissions, organization, 
and operations. The course concentrates on the basic leadership level 01 employing personnel and equipment. 

e MILS 1211 Naval Science Ill (2-0) Credit: 2 
An applied management course at the advanced leadership level, concentrating on mid-level management skills 
requiredtoemploy assets at higher levels of command in the U.S. Navy. Course coverssituationalanalysis, staffing 
procedures, communications, planning and controlling operations, and evaluations. 

e MILS 1212 Air Force Science II (2-0) Credit: 2 
Fundamental course on the basics of applied management in the context of the U S  Air Force, its missions, 
organization, and operations. The course concentrates on the basic leadership level 01 employing personnel and 
equipment. 

9 MILS 1213 Air Force Science Ill (2-0) Credit: 2 
An applied management course at the advanced leadership level, concenlrating on mid-level management skills 
required to employ assets at higher levels of command in the U S  Air Force. Course covers situational analysis, 
staffing procedures, communications, planning and control, in relation to Air Force operations. 

e MILS 1300 Military Organization & Staff Functions (3-0) Credit: 3 
A study 01 organizational structure and its impact on the manner in which an organization functions. The course uses 
the Department of Defense, and one of i k  component sewice branches as an example of an organization structured 
tofititsenvironment; howthisstructureimpactsonsuchmanagementtunctionsasplanning,decisionmaking,staffing, 
and control. 

* MILS 1301 U.S. Military Heritage, Mission, &Organization (3-0) Credit: 3 
A case study in organizational development. Course traces the evolution of the U.S. military through history with 
emphasison the impactof event sand technological developmentson theorganization'smission,structure, traditions, 
and customs. 

e MILS 2101 Stress Management (1-0) Credit: 1 
Supewisory course that identifies the factors causing stress, how to interpret the signs 01 stress and the basic 
l~ndame~lrals of persona an0 organuatlona stress maiagemenl. The lnsrrJctlon lnclLdesthe most common cases 
01 Stress n tne work pace and prevenlat~ve measures a eaoer can take to contro. them 

* MILS 2103 Time Management (1-0) Credit: 1 
Thiscourse teaches the fundamentalsoleffective timemanagement forthe leaderandlortheorganization asawhole, 
by defining time as a perishable resource that cannot be increased or decreased. Course emphasizes the role time 
plays in making the organization both effective and eficient as well as the constraints it places over our personal and 
professional lives. 

MILS 2109 Military Science Seminar (1-0) Credit: 1 
A problems course dealing with current military science trends, issues, and literature. This course may be repeated 
for credit in courses dealing with dierent problems and issues. 

0 MILS 2201 Military Science Ill (2-0) Credit: 2 
An applied management course at the advanced leadership level, concentrating on the mid-level management skills 
reqLfreo to employ assets a1 n gner (edels of command COLW? covers s l~atlona analys s stalf ngprocw~res. 
comrnm Cat ons p annlng an0 contro I ng opera1 ons, an0 eval~at~ons. 



+ MILS 2202 Military Science IV (2-0) Credit: 2 
Strategic level application of management science toolsin the milikrytoestablish andachieve long-rangeobjectives. 
Course is geared toward senior-level decision making and includes management by objective, planning and control 
of delegated operations, and creative problem solving. 

e MILS 2203 Group Orientation Techniques (2-0) Credit: 2 
This course provides practical application of group dynamics to developing moral and esprit de corps. Course 
exammes wny grodps form, how they oevetop inel! reward power over in0 a d ~ a  s and now lney can be Jsea as a 
motlval on 1001 by the leader to ennance loo sat sfactton 

+ MILS 2204 The Noncommissioned Officer (2-0) Credit: 2 
A case study in supervisory role development. Course traces the role of the noncommissioned officer in the U.S. 
military to include duties, authority, responsibilities, and the relationship with officers, warrant officers, and service 
members.Emphasisisgiventotheimpactofmissionchangesandtechnologicaldevelopmentsthathavecontinuously 
redefined the supervisory role. 

9 MILS 2205 The Commissioned Officer (2-0) Credit: 2 
A case study of middle- and upper-level management roles. Course covers the responsibilities, duties and roles at 
each level of commissioned oflicer service. The functional relationship between management and supervision is 
explored in an examination of officer, warrant officer, and noncommissioned olficer relationships. 

e MILS 2206 Management Learning Strategies (2-0) Credit: 2 
An course for leaders who want to explore further into the arena of training in organizations, including needs 
assessment, instruction techniques, and evaluation pmcedures. Training for career changes, cross training, and the 
implications of fair labor standards are also addressed. 

+ MILS 2207 Contemporary Social Issues in the Military (2-0) Credit: 2 
This course examines the current social and political issues in the United Statesand lhe U.S. military. Discussion will 
center on how the issues might eflect policy and decisions. Course subject matter is drawn from current events and 
varies from term to term. 

+ MILS 2208 The U.S. Military in a Contemporary World (2-0) Credit: 2 
This course examines the strategic Interests of the United States and NATO, current foreign aflairs issuesand their 
impact on the U.S. military. Course subject maner is drawn from current events and will vary from term to term. 

e MILS 2209 Individual Orientation Techniques (2-0) Credit: 2 
Designed to provide the leader with theskills necessaryto manage change within an organuation. Course examines 
the tirbulenie caused by personnel turnover and automation system transition on the organization and how to cope 
with it. Orientation programs are evaluated fortheir effectiveness in providing expedient and productive transition for 
the individual and theunit. 

e MlLS 2210 Assessing Training Standards, Goals, &Objectives (2-0) Credit: 2 
Combination of formal instruction and practical exercises in establishing objectives under conditions of constrained 
resources. An in-depth look at the military mission essential task list approach for defining training goals, setting 
strategies, and assessing effectiveness. 

e MILS 2211 Job Performance and Motivation (2-0) Credit: 2 
An in-depth personnel management study of motivational theories and their application to the military. Includes both 
older needs theory and more current equity and group behavior models and their implications for leaders in today's 
environments. 

e MILS 2261 Leadership and Communication Seminar (2-0) Credit: 2 
Two-weekend seminar of role playing exercises with critiques and feedback designed to improve communication 
skills, enhance interpersonal awareness, and give the manager more effective group interaction, organization, and 
supervisory skills. 



e MlLS 2301 Comparative Military Systems (3-0) Credit: 3 

A comparison of selected military systems in the world. Course examines military spending, macroeconomic factors, 
defense planning, regional alliances and strategies of various countries. 

e MILS 2309 Military Science Seminar (3-0) Credlt: 3 
A problems course dealing with current military science trends, issues, and literature. This course may be repeated 
tor credit in courses dealing with different problems and issues. 

e MILS 2351 Advanced Leadership (3-0) Credit: 3 
Advanced management study with an in-depth lookat thedifferences and similarities of leadershipand management. 
Includes all elements of the management function, leadership styles, and communication. 

.1 MILS 2354 Management Problems (3-0) Credit: 3 
Case study approach in practical application ol management theory to the everyday problems of managers. Study 
groups work out their own solutions and exchange ideas with other groups in presentation and critique forums. 

MILS 2371,2372 Military History I and II (3-0) Credit: 3,3 
Courses designed to give the noncommissioned officer a concept 01 the development of the U.S. Army lrom pre- 
revolutionarydays to the present, the effect of socieiy on the structures and development of the Amy, and the history 
of the development of tactics and strategies based on modem technology. 

9 MILS 2373 US. Naval Heritage (3-0) Credit: 3 
This course will enhance the student's appreciation and understanding of the American naval heritage. It will study 
the events, individuals, technological advances, and schwls of thought which have aflected American naval 
development. 

*NOTTAUGHTONCENTRALCAMPUS 

(MISC) MICROCOMPUTER TECHNOLOGY 
MlSC 1100 Special Topics (0-3) Credit: 1 
Recent developments and topics of current interest taught in a laboratory format. May be repeated when topics vary. 

MlSC 1131 Introduction to UNlX (1 -0) Credit: 1 
An introductiontothefundamentalsof UNIX. Topicsincludean overview of system structure, filesystems, shells, shell 
scripts, communications, system administration, and a comparison of UNIX and MS-DOS capabilities. Provaes 
practical lab exercises by topic. 

MlSC 1141 MS-DOS Fundamentals (1-1) Credit: 1 
A coverage of commonly used DOS commands and procedures. Introduces basic DOS concepts, disk preparation. 
storing and retrieving of information on disk, and file manipulation. 

MlSC 1306 Introduction to BASIC (2-1) Credit: 3 
Offers an introduction lo programming in BASIC for the student interested in using a computer at home, in a small 
business or as a tool in a subject area such as math or science. Applications will illustrate personal computing 
techniques. lntroduction to programming for non-computer majors. 

MlSC 1400 Microcomputer Fundamentals (3-3) Credit: 4 
Provides the student with lundamental skills needed in designing computer programs. Focus will be on ~roblem - . . -  
ana ys sandoeve oplngalgor tnmslorthestepby-stepsol11110ntoproblem~ ~t~aenrsa~l leamtouseam~cmom~~ter  
bnaer the MS-DOS operating system in a hanas-on environment A mcrocomwter anodaoe WI l be usea lor . . - - 
programming and debugging. 

MlSC 1403 lntroduction to Computer Science B Programming (3-3) Credit: 4 
Introductory programming lor Microcomputer Technology majors. Problem-solving, algorithm development, 
pseudocode, and flowcharting. In-depth coverage of a high-level language through programming assignments. 



MISC 1404 COBOL Programming (3-3) Credit: 4 
Provides the student with skills and fundamentals in solving business data processing problems using COBOL. The 
student becomes eflective in COBOL programming techniques involving sequential files, single- and double- 
dimension table handling, and control breaks. 

MlSC 1405 Computer Concepts & Analysis (3-3) Credit: 4 
Provides the essential foundation lor computer science majors in computer concepts, terminology, and business 
computer systems. Students will be introduced to word processor and spreadsheet software. 

MlSC 1406 Computer Organization & Architecture (3-3) Credit: 4 
A study01 hardwareand sortwarecharacteristicsoldigital computers. Designed togive the student an understanding 
of how the fundamental principles by which computers work anect and govern programming techniques. Topics 
includedata representation, machineinstructioniypes,fetchandexecutioncycles, interruptschemes, metaprograms, 
VO handling, and assembler concepts. Prerequisites: MlSC 1403 or 1451 and 1405. 

MlSC 1420 Word Processing for Microcomputers (3-3) Credit: 4 
Anentry-level coursedesignedto teach theuseof acurrent state-01-the-art word processor in a hands-on environment 
to include installation ol word processor software. 

MlSC 1430 Spreadsheets for Microcomputers (3-3) Credit: 4 
An entry-level course designed to teach and use of a current state-of-the-art spreadsheet in a hands-on environment 
to include installation ol spreadsheet software. 

MlSC 1440 Data Base for Microcomputers (3-3) Credit: 4 
An entry-level course designed to teach the use of a current state-01-the-art data base in a hands-on environment to 
include installation of data base software. 

MlSC 1450 Microcomputers for Business (3-3) Credit: 4 
An introduction to the use of the microcomputer as a business tool. Designed specifically lor the business oriented, 
thiscourse will provide familiarity with the microcomputer and its use in the business sector. A hands-on introduction 
to the use ol a word processor, spreadsheet, and database is provided. Typesof hardware and sortwareavailable lor 
business will be studied. 

MlSC 1451 Introduction to Microcomputer Programming (3.3) Credit: 4 
Introductory pmgramming course for Microcomputer Technology Major. Problem solving, algorithm development, 
pseudo code and flow chalting. An in-depth look at a high-level language through programming assignments. 

MlSC 1454 PASCAL Programming (3-3) Credit: 4 
A thorough coverage ol structured pmgramming. Emphasis on top-down programming and modular organization. 
Maior tooics to be covered include constants. variables. exoressions, inout and outout. sellcontained orocedures. 
maimgdecls on(REPEAT-JNTI., WH LE-DOano FOR w6s),datanlpes, arrays characlerstr~ngs, recordsanosel 
polnters ano d sk 11 es Prerequs~te MlSC 1451 or COSC 1403 

MlSC 1460 Desk Top Publishing (3-3) Credit: 4 
Designed to provide thestudent with aworking knowledge of desk top publishing. Taught in a hands-on environment. 
Prerequisite: MlSC 1420 or 1450. 

MlSC 1461 Operating Systems (3-3) Credit: 4 
A study of microcomputer operating systems. Topics include commands, system configuration, batch files, directory 
and hard disk management. Prerequisite: 8 semester hours of computer courses. 

MlSC 2110 Topics in Computer Science Laboratory (0-3) Credit: 1 
A laboratory course. May be offered as a stand-alone laboratory course or in conjunction with MlSC 2310 when a 
laboratory is required to develop the topic. 

MlSC 2301 Information Center Management (3-0) Credit: 3 
Defines the inlrastructure of inlormation centers and describes their role and responsibilities in terms ol assisting 
prolessionals with varying degrees ol computer knowledge in using computer technology in the pedormance of their 
job lunction. Prerequisite: MlSC 1450. 



MlSC 2302 HardwarelSonware Selection 6 Acquisition (3-0) Credit: 3 
Selection and acouisition of hardware and software. Topics include capacily sizing ol key hardware components, 
cornpatlo I ry consjoerat.ons, lease,pbrchase a tematrves. ~n-nose venLs packagw sohare, documentat on and 
rra nlno Dmv~deo, vendor respons 01 ltles and s~pport. t~ tLre  m r a o e  capabl hl to s m o n  growth. procdrement 
propo&is and contracting. prerequisite: 12 semester hours of MISC courses or equivalent experience. 

MlSC 2310 Topics in Computer Science (3-0) Credit: 3 
A study of recent developments and topics of current interest in computer science. 

MlSC 2401 Advanced COBOL (3-3) Credit: 4 
OffersthestudentolCOBOLpmaramminaanin-de~thstudvofthethmw. prwramminptechnioues,andproarammina 
eniciencies that will be requiredbf the c&imerciai COBOL programmer ~ h o r o u ~ h  coverage is givento file design 
and the s~ecialleaturesol ANSCOBOLlanouaoe. Emohasisisolacedon multi-dimensional table handlino. searchina 
and sorting techniques, and indexed tile"m~nipulakon. Strhctured design and programming will b"e stressed 
Prerequisite: MlSC 1404. 

MlSC 2402 Systems in the MIS Environment (3-3) Credit: 4 
This course examines advanced systems including data base, distributed processing, teleprocessing, local area 
networks, management information systems and decision suppoll systems. Emphasis will be placed on data base 
managernent systems through the development of a data base project. Prerequisite: 12 semester hours of computer 
courses. 

MlSC 2453 Advanced BASIC Programming (3-3) Credit: 4 
An in.deplh s l ~ o y  ofadvancedtechn~quesforwr.l~nge~~c~ent. we l.oes~gnedcommerc al appl cat ons nterac1,veand 
conversat onal programm ng tecnn qLes. to nc ~ d e  data ed t~ng mends, str ng man pLlatlon F le hand1 no w,l be 
emphasized. prerequisite: MISC 1451 and one other programring language. - 

MlSC 2454 Data Communications &Networking (3-3) Credit: 4 
A study of data communications and networking of microcomputer systems. Topics include communications 
hardwarelsoftware and Local Area Networks (LAN). Prerequisite: MlSC 1461. 

MlSC 2455 Microcomputer Field Projects (1-9) Credit: 4 
Tn s come  conslstsol practlca app lcatlons in the Ileadot mlcrocompLlers It e oes gnw tol~ttnecareer oolectwes 
of the Stdoen1 Prerequ~s re Consent of the Depanmenl Chalr 

MlSC 2456 C Lanauaae Proarammino I 13-31 Credit: 4 - - 
The use ol C in application programming. ~ G o r  topics include fundamental llow-control co~str;ctions, statement 
groLplng oece on mar ng ooplng w In term4natnon test at top (WnlLE FOR) or bonom (DO). and case se.ecton 
(SWITCh) Deta leo use of fLnct80ns w m (nterna. externa, and gooa var ab4es Adoress arltnmetc an0 ca I oy 
reference will also be covered. Prerequisite: COSC 2404 or ~ 1 ~ ~ 7 4 5 4 .  

MlSC 2457 Programming with ADA* (3-3) Credit: 4 
An introduction ofthe basicsyntaxand semanticsof ADAprogramming language. The designand use ofthe language 
will bethe generaitheme ofthecourse while programming exercises will beused toillustratespecific implementations 
ofthe language structure. Emphasis will be on importance of style and linguisticconsiderations. prerequisite: MlSC 
1454. 
A D A  Is a registered trademark of the United States Department of Defense. 

MlSC 2458 C Lanauaae Proarammina II 13-31 Credit: 4 - - - - . , 
Tn sco~rse 01.1 Os~pontnesk~ #atla neo n MlSC 2456 C ~anQLage Programm ng I Ma.01 toplcs~nc udean analyes 
of searcn ng and sonlng algorithms penam nq to sthclJres s ~ c h  as ~tnred-l sts, sparse memory manaoement an0 
blnawtrees soharee ig~n ier  ngc~nceptsaidpro~sct managernent lechn qdesarecovereo ~~merousp-rogramm ng 
exerc ses and pro,ecrs are Jsed to re nlorce concepts Prerequs le M SC 2456 

MlSC 2460 Multimedia Applications (3-3) Credit: 4 
An introduction to the lundamentals of multimedia. Provides the student with an unders~andin~ol how computer 
graphics,computer-generatedsounds,anddigitizedsourcescan becombinedintoeffectivemultimediapresentations. 
Student will be required to design, produce, and present a multimedia presentation. Prerequisites: MISC 1450 and 





e MTNT 2406 Building Materials and Estimating (3-3) Credit: 4 
This course beuins with a study of the manufacturing process, uses, and selection of building construction materials, 
andcont!n~esithexerclsesi"esl mat ngareas.vo~~mesofconcrele fo~ndat ons, ~nearandboardlwtrequnremena. 
wad tram ng, cell ng .olst, mof rafter ana sheet ng rnateria requrements. Prereq~ls te: MTNT 1401 

+ MTNT 2407 Interior-Exterior Finishing (3-3) Credit: 4 
Astudvof interior and exteriorfinishing. Thetopicscovered arecomice treatment, roof coverings, window installation 
and trim extenor doors, framesandlr~m, eneriorwal cover ngs wh.cnaretypica ly app lea oy carpenten lnSJ~al on 
and vapor barr ers wa.1 andm1 ng corerings fin shing I oors, sla r f nm,  snecvlng ana nlenor tr m. The stLdent w111 
also learn the importance of truing areas where cabinets will be installed. prerequisite or Corequisite: MTNT 2405. 

* MTNT 2408 Mill Cabinetry Construction and Installation (3.3) Credit: 4 
This course isdesigned toteach the student to plan operations, select lumber and perform a variety01 operationsand 
basic skills required in mill cabinetry. Students will receive practical experience in layout, construction, installation of 
cabinet work and applying plastic laminates. Prerequisite or Corequisite: MTNT 2402. 

* MTNT 2409 Milling Machines (3-3) Credit: 4 
Practical application in the basic skills in the set-up and operation of wood machines. The course also covers mass 
production of fine cabinetry, mill work, and wood finishing. Prerequisite or Corequisite: MTNT 24W. 

MTNT 2410 Plumbing II (3-3) Credit: 4 
This course is acontinuation of MTNT2403 Plumbing I with additional ernphasison'mughing-in" procedures. Course 
content will include hot and cold watersysterns, natural gas and propane piping, circulation systems, measuring and 
cr~nglnaccordance w lnestaol~snedcodes,costes~una~n~,andspnnkler systems Alsoinc b a a  aretneprocedxes 
gnvolved In cast Iron plpe mlaltat on Prerequs te MTNT 2403 

* MTNT 2414 Intermediate Masonry II (3-5) Credit: 4 
This course is designed to develop the student's ability to lay brick to the line, alone and in group situations with 
maxmm ehc~ency. safety, a m  workqJalty Thelneoryano practceof specla constrict on sLch as bond panems. 
tlre places arches, an0 lntels w111 be coverea Prerequs le MTNT 1413 or consent of the Depanment Cha~r 

* MTNT 2415 Advanced Masonry I and Blueprint Reading (3-6) Credit: 4 
Th s come wll teacn the Masonry StLoenttne s i  Its necessanlfoestdmatelneimo~nt ana cost o i b ~ ~ l d l n ~  matena , 
mortar, eqdtpmenl, ana other matenals reqd rea tocomp ele a gtven ob The stLdentw81 a so earn how toestlmate 
man hours reqblred an0 mnvena81 of the aboveestmale man hours reuJ red andconven a1 of lne above esl matlons 
Into a monetary flgdre L S M  n 0 ddlng and how to ~ s e  estlmaton form~las t also provlaes add~t.onal tram ng n 
br.cklay ng Prerequ,sde MTNT 2414 or consent of the Department Chalr 

MTNT 2416 Advanced Masonry II and Estimating (3-6) Credit: 4 
Thiscourse will teach the Masonrystudent the skills necessarytoestimate the amount and cost of building material, 
mortar, equipment and other materials required to complete a given job. The student will also leam how to estimate 
man hours required and convert all of the above estimations into a monetary figure used in bidding and how to use 
estimation formulas. it also provides additional training in bricklaying. Prerequisite: MTNT 2415 or consent of the 
Department Chair. 

MTNT 2419 MaintenanceTechnology Internship (1-20) Credit: 4 
Thlscounecons sls of on thegob malntenancetecnnology tramng that 1.1 1 zes me p i  nctp~es, mowledge and sr I s 
gamed n tne c assroom and lawraton! Tne st~dent s employed at an appmvea work s le Jnder the %pew son of 
a Col ege nstrJctormordmator Prereq~ slte Satlstactory completion of a1 other AURD, INDU MTNT, ana WELD, 
oral TlBT pref~x comes, or mnsent of the Department Chalr 

* NOT TAUGHT ON CENTRAL CAMPUS 

(MUSI) MUSIC 
1141 Choir B!&! - (1-2) Credit: 1 

This course is recommended to all music students, but it is open to all college students. Preparation for on-campus 
and public performances. 



u Class Piano I (1-1) Cndlt: 1 
Introduction to the keyboard, easy selections from the classic and contemporary piano literature. Scales on two 
Octaves through two key signature. Memory work is emphasized throughout. One hour daily practice required. 
Prerequisite: Credit or enrollment in MUSl 1301 or 1302. 

M!s! 1182 Class Piano II (1-1) Credit: 1 
A continuation of Class Piano I. Scales, chords and amegaios on two octaves throuah two key signatures. Literature: 
selections from the easy romant Cand contemporary p i t to  I terature Memory wohis empnas& thro~gho~t  One 
nouroal v practce reaturea Prereaus te MUSl 1 181 or consentot the Department Cha r, cred I orenro Imentm MUSI 
1301 or i302. 

MW 1183.1184 Class Voice I & II (1-1) Credit: 1,l 
Thesecourses are concerned with the most basic principles of singing; correct breathing, postureand the proper use 
of the vocal anatomy; i.e., palate, larynx, and tongue. Basic vocal literature will be introduced. Prerequisite: Credit or 
enrollment in MUSl 1301. 

MUSl Ear Training I (1-2) Credit: 2 
Thiscourseisdesigned to helpthesludentdeveioptheauralskillspertinent toproficiencyin music theory. It includes 
the study and proper identification ol melodic panerns, intervals and triads, and exercises in melodic dictation. 
Prerequisite: Credit or enrollment in MUSl 1301. 

UW 1217 Ear Training II (1-2) Credit: 2 
Acontinuation o fEar~ ra in in~  I. Sight singing, intervals, triads, and seventh chords, asymmetric and mixed meters. 
Exercises in melodic and harmonic dictation. Prerequisite: MUSl 1216 and credit or enrollment in MUSl 1302. 

MUSl 1269,1270 Private Piano I & II (0-2) Credit: 2,2 
For students with a considerable keyboard skill. Scales, chords andarpeggios on four octaves in all keys. Literature: 
selections from the romantic, impressionistic and modern piano literature. All work is to be memorized. One hour 
Private lesson per week. Two hours dally practice required Prerequisite: MUSl2182 or audition, credit or enrollment 
in MUSl 1302,2311, or 2312. 

MUSl 1281,1282 Private Voice I & II (0-2) Credit: 2,2 
A continuation of the principles ol Class Voice I and Class Voice il, with greater depthand cincintration. students 
ieam to improve breath control. diction. and tone auaiitv. The literature includes sonos in Enalish and Italian, and for 
more advanced students, ~ e m i a n  and French. ~ r i r e ~ i s i t e :  MUSl1184and~oraudi~on; crei t  orenrdnrolnt'in MUSl 
1301 or 1302. 

ws! Music Fundamentals (2-1) Cndit: 3 
An introduction to music through the audio-visual relative solemnization method. Stuh, of the pentatonic, modal and 
d atone sca es. #ey s~~naares. 1ntewa.s tnaos cadences, lntmauctlon to tour-panwnt~ng Llmlted ear tram ng and 
s,ght slngtng exerc ses and rnelod c d~cfauon Cadences on me Reyooard 

MusicTheory (2-1) Credit: 3 
Acontinuation of Music Fundamentals with an introduclion to the harmonic materialsol the 18th and 19thcenturies. 
Harmonic progressions with mot and inverted triads, the dominant seventh chord, secondary dominants, the 
sequence. Analysis of sholt works. Cadences and sequences on the keyboard. Prerequisite: MUSl 1301 or consent 
ol the Department Chair. 

W Music Appreciation (3-0) Credlt: 3 
This course is designed lor the music student as well as for the general college student. It emphasizes intelligent, 
directed listening to music with attention focused on the materials, the lorms and the periods and q l e s  ol music. 
Course work will also cover the relation of music to other areas ol cultural development. 

!!Us! 1308 Music Literature I (3-1) Credit: 3 
A survey of thedevelopment 01 music from the Ancient World to the present time, with an indepth study ol the music 
from the 15th lhrough the 19th century. Emphasis will be placed on principal lorms, periods and composers and the 
literature of each ol the historical periods. 



1309 Music Literature II (3-1) Credit: 3 
Acontinuation of Music Literature I with an in-depth study ol music in the periodsof the late 15th and22Mh Centuries; 
the concurrent symphonic and concert literature of today; voice, choral, and instrumental organizations. 

UB 2181 Class Piano Ill (1-1) Credit: 1 
Scales. chords and ameaaios on two octaves throuah three key signatures. Literature: Short Preludes by Bach, a . -- 
classic'wnatina, selectionfromthe romanticandconiemporaryp/an~literature. All workisto be memorized.0ne hour 
dailv oractice reauired. Prereouisite: MUSl 1182 or consent ol the Deoaltment Chair: credit or enrollment in MUSl 
13dl:1302,or2311. 

MUSl 2182 Class Piano IV (1-1) Credit: 1 
E n u a t i o n  of Class Piano Ill. Scales, chords and arpeggioson twooctavesthmugh fourkeysignatures. Literature: 
Short Preludes bv Bach. a classic Sonatina. selection from the romantic and contemDorary Diano literature. All work 
e lo be memor,zed One h o ~ r  m.n,mLm aal y pracwe reqd rea Th~s coma sa preparation for pnvate planoand may 
oe reoeated unl I me slLoenl~s readvto meelthe entrance readlremenrs tor M A  1269 Preread sole MLSl2181 or 
mnsint of the Depaltment Cha~r: c;edit or enrollment in MUSI 1302, 2311. or 2312. 

MUSl 2271,2272 Private Piano Ill & IV (0-2) Credit: 2,2 
Scales, cnoras and arpegg os on f o ~ r  octaves in a I keys derature WTC Prel~des and FdgJes oy Bach a classr 
Sonata or a nandara Concerto sefecl ons from the romantic, ompress onlstlc ana modern plan0 ItteratJre A I wor6 
is to be memorized. One one-hour private lesson per week. TWO hours daily practice requ& Prerequisite: MUSl 
1270 and credit or enrollment in MUSl2311 or 2312. 

MUSI 2283,2284 Private Voice Ill & IV (0-2) Credit: 2,2 
A cantinuation of MUSl 1281 and 1282. More dilficult songs lrom the classic and romantic literature, oratorio and 
operat,c arias, modem Frencn songs, 20th centdry  menc can songs One onenoor private esson per week. 
PrereqWs te: MUSl 1282 ana crealt or enrollment in MIA 231 1 or 2312. 

MUSl 2301,2302 Advanced Private Piano I & II (0-2) Credit: 3,3 
Scales, chords andarpeggioson fouroctavesin allkeys. Literature: Partitas. Suitesor Preludesand Fugues by Bach, 
a Beethoven Sonata or a standard Concerto, romantic, impressionistic and modem selections. All work is to be 
memorized. One one-hour private lesson per week. Three hours daily practice required. Prerequisite: MUSl2272 or 
audition, credit, or enrollment in MUSl2311 or 2312. 

MUSl 2303 Piano Pedagogy (2-1) Credit: 3 
Open to music majorsonly. Thestudy 01 piano teachingmelhodsfrom the beginningthroughtheintennediategrades. 
The development of technique, memory, style, and musicianship. The planning of a balanced repertoire, review and 
evaluation of piano literature. Laboratory includes supervised practice teaching. Prerequisite: Credit or enrollment in 
MUSl 1302 and 2272 or consent of the Department Chair. 

MUSl - 2311 Intermediate Harmony 13-2) Credit: 3 
A study of the harmonic materials 01 the 18th and 19th centuries through analysis and written exercises. Dominant 
and secondary seventh chords, secondary dominants, the diminished seventh chord, the NeaDolitan sixth, the 
augmented sixth chords, nonharmonic tones, harmonic dictation lor the keyboard. Prerequisite: MUSI 1302. 

U W Advanced Harmony (3-2) Credit: 3 
The study of harmony as an organizing element of the large-scale musical structure. Diatonic, chromatic and 
enharmonic modulations; the modulating sequence. Melody harmonization, analysis of larger works, harmonic 
dictation. Modulation to related and distant keys on the keyboard. Prerequisite: MUSl2311. 

MUSl 2369,2370 Advanced Private Piano I & I1 (0-2) Credit: 3,3 
Scales, chords,andarpeggiosonfouroctavesinall keys. Literature: Partitas, Suites, or Preludesand Fugues by Bach, 
a Beethoven Sonata or a standard Concerto, romantic, impressionistic and modem selections. All work is to 
memorized. One hour private lesson per week. Three hours daily practice required. Prerequisite: MUSl 2272 or 
audition. credit or enrollment in MUSl2311 or 2312. 



(NURI) NURSING 
NURl 1101 Psychiatric Nursing I (1-1) Credit: 1 
This course introduces the student to the care of the emotional ill person. Emphasis is placed upon the nurse-patient 
relationship. the role of the nurse in the provision of care in various senings, and therapeutic communication 
techniques. There is a one hour laboraloly component in this course. Corequisite: NURl 1902 or another clinical 
nursing course and consent of the Depaltment Chair. 

NURl 1401 Bridging Course (3-4) Credit: 4 
This course prepares LVNs for entry into the second year of the ADN program by meeting the knowledge and skill 
deficit needs of the individual. LVNs meeting the admission criteria will enhance their knowledge base and nursing 
skills through the study of the nursing process, theraoeutic communications. conceotual framework of nursino 
Pracrce phyuca assessmenL.anose &tedneeosoftnepsycnas candmedca s ~ r g  ;a aoAc  ent Plereq, sne; 
ENG. 1301 B OL 2401,2402. PSYC 2301 COSC electwe an0 MATH requrement Corequs te PSYC 2308 

NURl 1901 Fundamentals of Nursing (4-20) Credit: 9 
Thiscourseprovidesanovelviewofthe healthcare fieldandthe roleofthenurseasamemberofthe healthcareteam. 
Instruction is designed to assist the student in developing knowledge in the areas of communication, interpersonal 
relations, growth and development, psychological aspects of patient care, health teaching, safely, asepsis technical 
skills, pharmacology. nursing math, nutrition nursing process. nursing history, trends, legal aspects of self evaluation. 
Area hospitals and health agencies and various community agencies provide opportunitylor clinical experience andl 
or observation. Corequisite: BlOL 2401. Prerequisites: ENGL 1301, PSYC 2301, COSC elective, and MATH 
requirement. 

NURl 1902 Medical-Surgical Nursing I (4-20) Credit: 9 
This course isa development of knowledge, skillsand attitudes necessaly forplanning, implementing and evaluating 
the nursing care of adult patients with medical and surgical problems in non-critical care areas. Includes special 
emphasisonperioperative nursingcareofsurgical patienis. Contentsfocusesondiseaseprocesses involvingall body 
systems, diettherapy, pharmacology, mentalconcepts, culture, ethnicily, religiousaspects, preventionand rehabilitation. . ~ 

Prerequisite: ~ ~ ~ 1 1 9 0 1 .  BlOL 2401. Corequisite: BlOL 2402. 

NURl 2101 Nursing Trends Seminar (1.0) Credit: 1 
Thiscourse isdesionedtoeasethetransitionfromstudenttoaraduatestatusthrouah exoloration of Panernsol patient 
care, areas of emp oymen lega and profess ona, responslo I I es curen1 lssdes and lrenos Tne sem nar metnw 
IS Jsea Inro~gno,t Prerequs te NURl2903 and Coreq~.s~le hdR 2904 

NURl 2102 Psychiatric Nursing II (1-1) Credit: 1 
Focus is on osvchomtholwies and the various nursing intelventions appropriate for treatment. Emotional illness . .  . 
across al ages s nc Loeo Tnere saone-no~r aooratorycomponenl n in s co,rse. Prereq. s le h,RI 1 101.1901 
ano 1902 Coreq~ slte hdR 2903 or another cl nlca n m n g  codse or consent ol the Depanmenl Chalr. 

NURl 2103 Psychiatric Nursing Ill (0-4) Credit: 1 
This course will center on clinical application of psychiatric nursing concepts in the care of per5ons seeking help for 
emot onalmenla healtn problems St~oenls are guded n Lse of technfiq~es of estab ,sn!ng malnta nlng and 
term nal nolneraPeJllCnJne.pat enlcl entrelalwnsn ps An~moerolcomm~nlfylac I I esw Ioe Jt ZeOfOrsl~Oenl's " .  
supelvised clinical experien&. Prerequisite: NURl2102.2903, and Corequisite: NURl2904. 

NURl 2903 Maternal & Child Health Nursing (4-20) Credit: 9 
The parents, child, family andlor significant others are considered a unit in this course. Nursing care experience 
includes maternity care (antepaltum, intrapaltum, and postpartum), neonatal care, and pediatric care. The diflerent 
neeas 01 ch! dren re ale0 lo dere opmenta stages and palno ogcal conolt ons are empnas zeo Fam, y p annlng. 
health teacnmp, an0 fam I" aoapnt,on lo pro0 ems of oady ltvmg are also oiscLsseo Prereq~ s.Ie hJR 1902,BIO. 
2402. and PS?C 2308. ~bre~u is i te :  ~ l0L2421 and NURl2102. 

NURl 2904 Medical-Surgical Nursing II (4-20) Credit 9 
Thecourseaidsthestudentindevelopingskills in caringforgroupsof patientswith morecomplicatedmedical-surgical 
nursing problems. The patient and signilicantothers areconsidered in the planning and administering of nursing care 
by use of the nursing process in the hospital, planning for discharge and continuing care in the home or with other 



agenc es Exper~ences nteamnLrs ng H prov oetne st~denl *~lhrheoppon.n~ryloI~ncl~on asaleam memberan0 
lo davel~poegmn~ng sr solteamleadng Lect~res semmar o s c ~ s s  ons g r o 4  hMr, a ~ d  0 r sea a03 SlmAaleO 
experience projects, noependenl research prqects an0 nJnlng conferences may oe LI 1 zeo n add I on lo c m a l  
practice. Prerequisite: NURi 2903 and BlOL 2421 

(OADM) OFFICE ADMINISTRATION 
SEE ALSO SKILLS CENTER (TIHI) AND (TIOA) 

OADM 1131 Beginning Typing i (1.5.1.5) Credit: 1 
A beginning course in touch typing. The course will emphasize mastery 01 machine parts and the keyboard. 

OADM 1133 Intermediate Typing I (1.5.1.5) Credit: 1 . - 
A con1 nLal on of Beg nn ng Tlpmg I an0 Beg nn ng Typewr I ng Slmenls H I  I ncrease typlng accLracy and speeo 
PrereqJ s le OADM 1232 or 1303 or abf ~ ty  ro type 25 WPM for I re rn n.les w In no more lnan I ve errors 

OADM 1232 Beginning Typing Ii (1.5.1.5) Credit: 2 
AcontinuationolBeginning Typing I. Specialemphasiswill be placedon speeddevelopment. Thecourse will include 
an introduction to letter writing, tabulating, and preparing manuscripts. Prerequisite: OADM 1131 

OADM 1234 Intermediate Typing II (1.5-1.5) Credit: 2 
AcontinuationollntermediateTypingI.Studentswillcomposeand~pebusinesslerters,labulations,andmanuscripts 
of a more demanding nature. Prerequisite: OADM 1133. 

OADM 1301 Beginning Shorthand (3-3) Credit: 3 
An introduction of shorthand. Students will receive initial training in shorthand emphasizing reading, writing, theory 
principles, brief forms and related activities. 

OADM 1302 Intermediate Shorthand (3-3) Credit: 3 
Students will continue shorthand training and reinforcement of theory. Prerequisite: OADM 1301 or equivalent. 

* OADM 1303 Beginning Typewriting (3-3) Credit: 3 
A beginning course in touch typewriting for the mastery of machine parts and the keyboard. Special emphasis on 
speed development, including an introduction to letter writing, tabulating and preparing manuscripts. 

OADM 1304 IntermediateTypewriting (3-3) Credit: 3 
A continuation of OADM 1303. Additional skills in terms of accuracy and speed will be evidenced by students. 
Composition and typing of business letters, tabulations, and manuscripts of a more demanding content will be 
instructed. 

OADM 1305 Information and Records Management (3.3) Credit: 3 
This course introduces the basic principles and procedures concerning the management of document-based 
information systems required in the operation of an organization's business. Topics include document-based records 
classilication, storage, maintenance, and disposition methods and systems; electronic data base creation, storage, 
and retrieval technology; and the principiesfor the selection 01 records equipment and supplies. Prerequisite: WOPO 
1303 or equivalent. 

OADM 1306 Office Procedures and Applications (3-0) Credit: 3 
Designed for the studenl who wishes to prepare for a career as an executive secretary. The lollowing topics are 
covered: human relations skills, meelingsand conferences, travel arrangements, information sources, mail handling. 
telephone techniques, receptionist duties, scheduling, and related office routines. 

OADM 1308 Business Correspondence (3-0) Credit: 3 
A course designed lo teach effective business writing and to give practice in composing all types of business letters 
and repofls. 

OADM 1309 Business Mathematics & Calculating Machines (3-3) Credit: 3 
Technique familiarization in the operation of the most commonly used oflice machines: computation; calculations; 
speed drills; percentages, discounts and net values, chain discounts, business forms. Emphasis will be placed on 
business mathematics. 



OADM 1401 Administrative Secretarial Cooperative Training 1 11-20) Credit: 4 . . 
This wurse consists 01 on-the-job administrative secretarial training that utilizes the principles, skills, and knowledge 
gained in the setting 01 the classroom. The student is em~loved at an aDDmved work site under the suDenision of the . . . . 
bepartment chair.. 

OADM 2301 Advanced Shorthand (3-3) Credit: 3 
Students will improve their ability to lake dictation and transcribe mailable copy. Theory principles, brief form 
derivatives, vocabulary development, speed building, mailable transcription, and office-style dictation will be 
emphasized. Prerequisite: OADM 1302 or equivalent. 

OADM 2302 Advanced Typewri t ing (3-3) Credit: 3 
This course includes advanced work in such specialized production as tabulation, interoffice correspondence. 
manuscripts, telegrams, legal forms, medical forms, special interofficelorms, andadditional workon thearrangement 
of business letters with special features. Prerequisite: OADM 1303 and 1304. 

OADM 2304 Off ice Account ing I (3-3) Credit: 3 
Elementary principles of accounting, joumalization, posting, statements, special journals, subsidiary ledgers, payroll 
records, and payroll taxes. Special emphasis is placed on personal, family and small business accounting systems. 

OADM 2305 Office Account ing II (3-3) Credit: 3 
Ana ys s ana recora.ng ot BLslness transact ons, use ot the .oms and ledgers tral oalance ana work sheets. 
adust ng ana clos ng ens es, accomng statements, ~nt rw~ct ion to pannershlp and corporate acco~dng  specal . . 
journaisand ledgers~businesspapersandbusinessproceduresreiatingtoaccountingvouchersystems. prerequisite: 
OADM 2304 or equivalent. 

OADM 2307 Automated Off ice Management (3-0) Credit: 3 
This course includes topics of instruction in office procedures, work simplification, selection and training 01 office 
workers, supenision, office etiquette and ethics, and an analysis of the responsibilities of the manager, secretary, 
clerk, andotheroffice workers. The student isgivenanopportunity toreiate knowledge, information andskillsacquired 
In prewoJs academlc c o n e s  Spec al em$as s ,s placed on me re at onsnlp of var ous systems that affect the 
modem once Prereq~ slte Sopnomore stanomg or consent 01 the Depanment Cna r 

OADM 2308 Office Occupat ions Internship (1.5) Credit: 3 
The st~oent WI be pmvlded a como nat on ofoccupat~ona ly re ated classroom n s l n n m  and on-tne.obtra~n ng n 
ccmeratlon w~th oft ces wltnm tne Ofice Aam ntstratlon Depanment and other campus ofioes Ac t~a  work lra~nlng 
will beavailablein the following areas: keyboarding,fiiing,du~lication, useof telephone, preparationof correspondence, 
voice transcription machine, record keeping, proofreading, etc. 

OADM 2309 Office Administration Internship (1-5) Credit: 3 
Students will be provided a combination of occupational related class work instruction and on-the-job training in 
cooperat on w~th Once Adm.n stratlon Depanment and other campLs ofices Stdents w~ll aemonstrate aavancw 
wmoelenc eswlthwolXex~er encesn thetol ow no areas taklnad ctauon, keyooardlng. lettercompos ng,te,ephone 
pro&dures, filing, work scheduling, linancial calciating, dupli&ng, transcribing t r o i  dictation equipment, etc. 

OADM 2350 Machine Shorthand (3-3) Credit: 3 
This course is an introduction to machine shorthand. It covers machine shorthand principles, abbreviations, 
derivatives, word lists, and operation 01 the machine. The students develop dexterity and keyboard mastery through 
writing practices and laboratory exercises. 

OADM 2401 Administrative Secretarial Cooperative Training 11 (1-20) Credit: 4 
Ths coxse .s a contlndat on of the Adm,nlstrat ve Secrelar~at Cooperauve Tra nlng I Prerequs te OADM 1401 



(OPRT) PRINT TRADES MANAGEMENT 
SEE ALSO SKILLS CENTER (TIPT) 

OPRT 1401 Introduction to Offset Printing (3-3) Credit: 4 
Thiscourseoffers thestudent an introduction of offset printing with ageneral survey of various printing processes and 
their uses in industry. The history of printing, the techniques involved in the production and distribution of printing 
materials, the kinds of printing industries, and printing terminology are included. It provides an introduction to all 
equipmentand how each pieciolequipment related tothe total piantoperation. Thestudent will beintroducedto Desk 
Top Publishing. 

OPRT 1402 Camera, Stripping and Piatemaking (3-3) Credit: 4 
Basiccameraoperationsanddarkrwm procedures includingpenentage sizecalculations, simple line shots, and film 
processing by the tray method. Basic techniques in the precise layout ol simple line negative, halftones, and 
combinations. Selection of proper plates for specific jobs and the exposing and developing ol plates. Prerequisite or 
Corequisite: OPRT 1401 or consent of the Department Chair. 

OPRT 1403 Offset Press Operation I (3-3) Credit: 4 
Basic theory and techniques in the operation of the small (duplicator) onset press, including the 'offset principle," 
feeding all types ol stock, image position, sheet delivery, and the maintaining of correct image density. Prerequisite 
or Corequisite: OPRT 1401 or consent of the Department Chair. 

OPRT 1404 Bindery Operations (3-3) Credit: 4 
Theory and operation of the paperculter, paper drill, stitcher, collator and paper folder and basic binding techniques. 
The come mclddes actdal pnnt sh~p prod~n~on-type actlvtties ~ t ~ l z i n g  tne equpment The codrse also conta~ns a 
~ 1 ~ 6 1  01 the bas+ cha~acteristics cd paper an0 .nk, and the processes involvea ,n the man~fact~re. Proced~res 101 
estimat.ng tne expenses ol and deterrntning the amount ol cJstomer charges tor print~ng jobs are a.so taJght. 
Prereq~dsite or Coreq~is~te OPRT 1401 or consent of me Department Cna r 

OPRT 1405 Desk Top Publishing (3-3) Credit: 4 
This course covers basic Desk Top Publishing principles and practices. The student will learn the operation of 
equipment f a  type setting, M i n i n g ,  and lormatling jobs for layout. Prerequisite: OPRT 1401, 1402, or consent ol 
h e  Department Chair. 

OPRT 1408 Offset Prlntlns Equi~ment Maintenance (3-31 Credit: 4 
Amom~ghstboy ~tthead~bstments prev~t~vem~~ntenanceands~mplerepa r ondakrwm,compostngrwm, press 
mom, an0 b,naery eqdpment Prerequs te OPRT 1401 or OPRT 1403 or consent of the Department Cha r 

OPRT 2401 Advanced Camera, Stripping & Piatemaking (3-3) Credit: 4 
Advanced theory and techniques of line copy reproduction, with emphasis on halftone reproductions, including 
duotone color and multicolor stripping and plate pmcessing of line copy. Prerequisite: OPRT 1402 or consent of the 
Department Chair. 

OPRT 2402 Offset Press Operation II (3-3) Credit: 4 
Advancedolisetpressoperation includingprintingollargesolids, duotoneandmulti.colorlinecopy. Studentswilltrain 
on more advanced equipment and improve the skills acquired in the previous offset press operation course. 
Prerequisite: OPRT 1403 or consent of the Department Chair. 

OPRT 2409 Printing Internship (1-20) Credit: 4 
Thiscourse consists of on-the-job Print Trades training that utilizesthe principles, knowledge, andskills gained in the 
classroom and laboratory. The student is employed at an approved work site under the supervision of a College 
coordinator. Prerequisite: Approval of the Department Chair. 

(PHED) PHYSICAL EDUCATION 
PHED 1100 Football &Basketball 

PHED 1101 Volleyball & Softball 

(1-2) Credit: 1 

(1-2) Credit: 1 



PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

PHED 

Beginning Badminton 

Beginning Bowling 

Soccer 
Folk & Square Dancing 

Beginning Swimming 

Beginning Tennis 

Beginning Golf 

Basketball &Soccer 

Karate I 

Rolling Skating 

Angling 

Country Western Dance 

Volleyball 

Basketball 

Hunting 

Jogging 
Racquetball 

Body Building 

Advanced Bowling 

Advanced Swimming 

Intermediate Tennis 

Advanced Golf 

Tumbling 

Figure Development 

Advanced Badminton 

Physical Conditioning 

Aerobics 

Varsity Athletics 

Weight Tralnlng 

Cycllng 

Archery 

Figure Control 

Rhythmic Aerobics 

Karate II 

llSl Scuba Diving (1-2) 
Instruction and pallicipation in scuba diving. Prerequisite: Demonstrated swimming skills. 
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Credit: 1 
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Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 
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Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 

Credit: 1 



p@Q Foundations of Physical Education (3-0) Credit: 3 
A course which introduces the student to the fields of health, physical education, and recreatiin. Emphasis on the 
scope and organization of professional activities, opportunities and quaiilications of the prolessional physical 
educator. 

Foundations of Health (3-0) Credit: 3 
A fundamental course in principles and problems of healthy living. Emphasis on current information and thought to 
be applied to individual daily lives. 

Safety & First Aid (3-0) Credik 3 
Health, knowledge and practice with regard to individual and group wellare: personal hygiene; community health 
problems; communicable disease control: and health organizations, Instruction in American National Red Cross first 
aid methods for emergency treatments of injuries and sudden illness. 

p@Q WJ Sports Officiating (3.0) Credit: 3 
Theory and practice in techniques ol officiating. Ofliciating experience. 

PHED I336 Principles of Recreational Leadership (3-0) Credit: 3 
Astudy otthe development of skillsand leadershipability in various program areas of recreation including boysclubs, 
city recreation and armed forces. It describes recreational leadership methods for selection and discusses the 
principles and problems of recreational supervision. 

PHED 2E5 Water Safety (1-2) Credit: 1 
Palticipation and instruction in advanced aquatic activities. Prerequisite: Demonstrated swimming skills. 

(PHIL) PHILOSOPHY 
EHL &Wl Introduction to Philosophy (3-0) Credit: 3 
Ageneraiintroductiontocritical and rellectiiethinking isapplied tothe basic problems of exisience and the meaning 
of human iileand institutions: studvol methodsandtvoesofevidenceutilized bvauthoritv, intuition, revelation, reason 
and scientific methods, and a study of the nature oi philosophy, including itsklation tb religion, science, and art. 

PHlL World Religions (3-0) Credit: 3 
A s~rveycobrseaea1,ng rritnthe orfgins, tenets anaaeve opmentoltnemajorwona re ig ons Deabctive methodbsW 
to ~nderstand re.ia on as a pnenomenon in mans Ihle Dlscvssion of H ndusm, B~ddhism Contlrc~anism Taoism. 
Judaism. ~ h r i s t i a i t ~ ,  and lslam. 

PHlL Logic (3-0) Credit: 3 
Nature and methods of correct reasoning, deductive proof, inductive proof, fallacies, and arguments. 

PHlL Introduction to Ethics (3-0) Credit: 3 
Study of basic principles of the normal lile, with critical examination of traditional and current theories of the nature 
of goodness, happiness, duly, and freedom. 

PW a Introduction to Social &Political Philosophy (3-0) Credit: 3 
Critical examination of the major theories concerning the organization of societies and government. 

PHIL 2374 History and Philosophy of Judaism (3-0) Credit: 3 
A general survey of Old Testament as to origin, literature, and history with special study of the institutions, religions, 
and natural life ol the Hebrew people. 

PHIL 2375 History &Philosophy of the Early Christian Period (3-0) Credit: 3 
Thecourse will consist of asutvey of all the New Testament literature: the Synoptic Gospels, the Johanine Corpus, 
Acts, the Pauline Letters, and the General Epistles. Particular attention will be given to the methods and resub of 
contemporary critical research in the New Testament studies. Thus, both primary sources (New Testament 
dowments) and secondary literature on the New Testament wit! be used. 



(PHOT) PHOTOGRAPHY 
e PHOT 1401 Introduction to Photography (3-2) Credit: 4 
This course emphasizes the handling of small cameras, film exposure, processing, contact printing, and basic 
enlarging. Flash and existing light photography is studied with new features, action photography, and stolytelling 
photographs. Printing and composing photographs for publication are also included. 

e PHOT 1402 Portrait Photography (3-2) Credit: 4 
Astuay~smadeof l~naamenla gnt ng cameralecnn qLes pos ng compos t on processmg anobnnt ngasapp tea 
lo ponralLre Exper ence s prov oeo m retOLCh.ng negal ves and prtnts momtma, ana mar no stowel ma D ct~res - . - ,  
for fashion and advertising. Prerequisite: ARTS 2356.- 

e PHOT 1403 Advanced Photography (3-2) Credit: 4 
Thecourse includeselementsofcompositionandlilm exposuredevelopmentforspecificgammastudies. Sensitometry, 
advanced photographic printing, characteristics of printing papers, processing lor contrast, print balance, and tonina 
are included. ~rinciplesof filtersand lensesand advancedfocu~in~ ie~hni~ueiarestudied. Prerequisite: PHOT 140i 
or consent of instructor. 

* PHOT 1404 Commercial Photography (3-2) Credit: 4 
A study is made of fundamental differences behveen commercial and advertising photography. Although both are 
studied, emohasis will be on the commercial level such as oroducts, houses. factories, weddinas. and Dart 
photography. Emphasisonwhatacomrnercial photographerdoes, how businessis set up,whatequipm&tis needed, 
how clientsarefound, what oricesarecharaed. and new trends in the field are reviewed. Prereauisites: ARTS 2356 . , " 
and 2357. 

+ PHOT 1405 Advanced Print Making (3-2) Credit: 4 
This course includes special instruction and laboratory work in advanced print making, mounting, display, toning and 
tintino. and soecial orocedures in araohic techniaues in orint making with higher contrast materials. Preparation of a 
black-And wliite poiolio is includ;d.'~rere~uisites: ARTS 2356 and 2357.- 

+ PHOT 2403 Portrait Retouching (3-2) Credit: 4 
~onra.tnegat vesrelomeaoy tne ~ s e o l  eaas,dyes anaetcn ngvotnspeca anentiontolhest,ay 01 lac at stnctJre 
anademonstrat onsmpr n! ngana reloxn ng negasves Somecolortecnn;q~esinc Loeo PrereqJ slte PHOT 1402. 

+ PHOT 2404 Photographic Production (1.8) Credit: 4 - .  
The student prepares a pornolio of photographs lorthe mass media, business, education, industry, and 
science for oresenlation tostalf membersand to oros~ectiveernolovers. Individualized proiects. Prerequisites: ARTS ~~ ~ ~~ , . . . . . 
2356; PHO'T 1402,1404, and 2406. 

e PHOT 2406 Color Photography I (3-2) Credit: 4 
Study of primary and secondary colors of light, color temperature, color compensations in film exposure, the making 
of color slides for visual education, theory ol color negative systems, and demonstrations of Type-C printing. 
Prerequisite: ARTS 2356. 

+ PHOT 2407 Color Photography II (3-2) Credit: 4 
Positive and negative color film processing, sensitometry, and color printing. Prerequisite: PHOT 2406. 

c) NOT TAUGHT ON CENTRAL CAMPUS 

(PHYS) PHYSICAL SCIENCES 
.pJf@ DJ.5 Survey of Physics (3-0) Credit: 3 
A survey of the lundamental principles of physics designed to acquaint students with the basic concepts of classical 
and modem physics which are the foundation of everyday phenomena. 

PHE 1311 Survey of Astronomy (3-0) Credit: 3 
A non-mathematical approach to the solar system. Beginnings of astronomy, motions of celestial bodies, minor 
members of the solar system, atoms and light are stlldies. Planetarium and observatory are used in Class. 



Descriptive Astronomy (3-0) Credit: 3 
A non-mathematical approach to the analysis of star light, stellar characteristia, stellar evolution, the sun, galactic 
characteristics, and cosmology are included. Planetarium and obse~atory are used in class. 

1315 General Physical Science (3-0) Credit: 3 
This is an introductorycourse for students who need to acquire a basic understanding of the philosophy and methods 
of science. Topics will be selected fromvariousfieldsof physical science andwill covera review of the basic principles 
and theories. 

1401 College Physics I (3-3) Credit: 4 
~undamentalsofclassical mechanics, heat, and soundarediscussed. This course is primarily for students who plan 
to major in medicine, dentislry, veterinary medicine, pharmacy, and for all other students needing a two semester 
course in physics. The course includes three hours of lecture and three hours of laboratory per week. Prerequisite: 
MATH 1316 or concurrent enrollment. 

PHYS a College Physics I1 (3-3) Credit: 4 
A continuation of College Physics I, fundamentals of classical electricity, magnetism, light, wave-motion, atomic and 
nuclear physics are covered. Prerequisite: PHYS 1401 or consent of the Department Chair. 

PHYS - 1413 Environmental Science (3-3) Credit: 4 
This is a one-semester lab course designed for the non-science major. Emphasis is placed on a global approach to 
principlesand problemsin our environment. Topics include energy resources, air and waterpollutants, environmenta 
muses d cancer, pesticides and other toxicchemicals, solid and hazardous wastes, noise limits, crowding, land use 
and abuse, economic considerations and some governmental regulatory agencies. Lab includes methods of 
measurement, analysis and interpretation of environmental data. 

PHYS Physical Science (3-3) Credit: 4 
This course is an introduction to the methods and philosophy of sciences and is designed for non-science majors 
surveying topics from physics, chemistry, geology, astronomy, and meteorology. Methods of instruction include 
practical laboratory experiments, computer applications, and guided discussions. This course is designed to provide 
development of skills needed for success in other science classes and for improving science literacy. 

PHYS XB Modern Physics I (3-3) Credit: 4 
Mecnan cs and heat lor sclence m a p i  and mmrs and englneer ng maprs Vector algeora and k l c d  LS are used 
The come ~ncludes three n o m  ol endre ano tnree h o w  ot laooralorv Der week Prereadslte MATH 2313 or 
concurrent enrollment. 

PHYS 2425 Modern Physics I1 (3-3) Credit: 4 
Electricity, magnetism, wave-motion and light, an introduction to modern physicsfor science majors and minors, and 
engineering maiors. Vector algebraand calculus are used. Thecourse includesthree hoursof lecture andthree hours 
of laboratoh per week. ~rere~uisiie: PHYS 2425 or equivalent. 

(PSYC) PSYCHOLOGY 
2301 Introduction to Psychology (3-0) Credit: 3 

Basic principles of human experience and behavior involving biological, environmental and sociological studies. An 
Overview course including an introduction to the major studies of psychology. 

PSYC BB Understanding Human Sexuality (3-0) Credit: 3 
The study of the physiological, sociological, and psychological aspects of human sexuality. Prerequisite: PSYC 2301. 
2315, or consent of the Department Chair. 

PSYC M Child Growth and Development (3-0) Credit: 3 
The purpose of this course is to develop an understanding of children and to engender a real interest in them. 
Consideration is given to the human organism as it develops physically, mentally, emotionally, andsocially from birth 
through adolescence. 



EX Life Span Development (3-0) Credit: 3 
Thiscoursewill study the relationship ofthe physical, emotional, social and mental factors of growth anddevelopment 
of children and throughout the life span. 

ZU.5 Personality Adjustment (3-0) Credit: 3 
A study of psychological concepts and principles related to healthy personality and social adjustments. 

Psychology of Personality (3-0) Credit: 3 
The study of various approachesto determinants, development, and assessment of personality. Prerequisite: PSYC 
2301. 

eSYZ; Social Psychology (3-0) Credit: 3 
The study of individual behavior within the social environment. 

(REAE) REAL ESTATE 
REAE 1300 Real Estate Mathematics (3-0) Credit: 3 
Thiscourse includes, but is not limitedto, basic arihmetic skillsand review of mahematical logic, percentage, interest. 
time-value of money, depreciation, amortization, proration, and estimation of closing statements. In addition, there is 
an intmduction to real estate investments and the basic mathematical skills needed by the successful real estate 
agent. 

REAE 1301 Real Estate Fundamentals (3-0) Credit: 3 
This course includes an overview of licensing requirements b r a  real estate broker and salesman, ethics of practice, 
titles to and conveyancing of real estate, legal descriptions, law of agency, deeds, encumbrances and liens, 
distinctions between personal and real propelty, contracts, appraisal, finance and regulations, closing procedures, 
and real estate mathematics. 

REAE 1302 Real Estate Marketing (3-0) Credit: 3 
This course includes a study of real estate professionalism and ethics, characteristics of successful salesmen, time 
management, psychology of marhettng, lstlng proced~res aavert s ng negouatmg an0 c oslng. I nanclng an0 the 
Decept ve Traoe Pract~ces-Cons~mer Protect on Act as amended, an0 me 0.s ness & Commerce Cwe 

REAE 1303 Introduction to Residential Construction (3-0) Credit: 3 . . 
This course is a beginner's orientation to the concepts and terminology of residential construction including one-to- 
lour-familv residential units. Tooics include site analvsis: foundation work: framina. interior and exterior walls: 
plumbingand electrical work; energy efficiency; roofing: paint and trim work; the roleoiarchitects, builders, and real 
estate brokers in the new homeconstruction business: andothw related topics. Thiscourse isaccepted by theTexas 
Real Estate Commission as a "related" real estate course lor license credit toward both the salesman's and broker's 
license. The course isalsoaproposforthegeneral consumer public seeking an orientation to new home construction. 

REAE 1304 Real Estate Law: Agency (3-0) Credit: 3 
This course meets the Texas Real Estate Licensing Act (TRELA) requirement for a real estate 'core course" on the 
law of agency. The course includes the principle-agent and master-servant relationships, the authority of an agent, 
Ule termination of an agent's authority, the fiduciary and other duties of an agent, employment law, deceptive trade 
practices, listing or buying representation pmcedures, and the disclosure of agency. 

REAE 2300 Texas Real Estate Law: Earnest Money Contracts (3-0) Credit: 3 
Thas come 1s approved oy me Texas Rea Estate Commiss on as asore' rea emateco~rse tnatcan be appl eotor 
creoit toward cotn the real estate salesman's and ororer's I censes Contents ncl~de tne reqdeo excerpts trom 
SBCtion 7A(3) oftheTexas Real Estate License Actol1975, asamended, including: legal concepts of real estate, land 
descriotion, real DroDerM rights and estates in land, contracts, conveyances, encumbrances, foreclosures, recording 
Pm~Bd~res',andeviden~eoititles. Inaddition,thereisthoroughcove~ageoftheBroker-LawyerCommiUee~tatement 
of Princioles and detailed instruction in actual oreoaration of all promulgated contract forms, with emphasis on those 
forms mbst commonly used 



REAE 2301 Real Estate Brokerage (3-0) Credit: 3 
Tn s~sanexam natwnoflne awolagency plann~nganaorgan~zatlon.operat,ona pol clesandprocea~res:recrJ t ng 
seecton ana Ira nlng of personnel; records and contro rea, estate f rm anatys s expans.on ciner a. the cahses of 
me sxcess ana fa l ~ r e  ol real estate f rms p annlng for operat ons the management of sales act~v't~es: max~maz ng 
orat IS t n r o m  contro meet no comoetd on, ana the searcn for profess onas sm Prerewis le REAE 1301 or consent " .  
&the ~epaGment  heir. 
REAE 2302 Residential Real Estate Appraisal (3-0) Credit: 3 
This course is an explanation ol the purposes and functions of appraisal; the social and economic determinants of 
value; appraisal case studies; cost; market data; income approaches lo appraisal; final correlations: and reporting. 
The course also consists of discussions and casestudies involving the natureol neighborhood analysis; land or site 
analysis and valuation; residential styles and utility mortgage equity and discounted cash flow; and codes 01 ethics 
associated with the appraisal industry. Prerequisites: REAE 1301 or consent of the Department Chair. 

REAE 2303 Real Estate Property Management (3-0) Credit: 3 
This is an explanation of the role ol the property manager, landlord policies, operational guidelines; leases; lease 
negotiations; tenant relations; maintenance; reports; habitability laws; the Federal, State, and local Fair Housing 
Laws; an overview ofthe real estatemarket; the rising roleof government in realestate; cyciicaspectsof real estate; 
the marketing process in property management; the administrative processes necessary for success; and the 
operation and management of a property management f i n .  Prerequisite: REAE 1301 or consent ol the Department 
Chair. 

REAE 2304 Real Estate Finance (3-0) Credit: 3 
This course is an overview of monetary systems, primaryand secondary money markets, sources of mortgage loans. 
federal government procedures, closing costs, alternative financial instruments, loan application process and 
procedures, equal credit opportunity, the Community Reinvestment Act, and the Texas Housing Agency purpose and 
operations. This course also includesthe history and background of real estate financing, money and interest rates, 
notesand mortgages, sourcesof mortgage money, property appraisal, analyzing borrowers, residential loan analysis, 
loan analysis of income properties, loan analysis of industrial, rural, and developmenl properties, and settlement 
procedures. Prerequisite: REAE 1301 or consent of the Department Chair. 

REAE 2305 Real Estate Law (3-0) Credit: 3 
Thiscwrse consists of legal concepts ol real eslate; land descriptions real property rights; estates in land; contracts; 
encumbrances; foreclosures; recording procedures; evidence of title; an explanation as to how ownership is held; 
fivture and easements; conveyancing; acknowledgments; constructive notice; mortgages; closings, landlord and 
tenant relationships: regulation of real estate; and real estate taxation. 

REAE 2306 Real Estate Seminar (3-0) Credit: 3 
This course is a special subjects course that may vary in content with each offering. It is designed to provide a 
classroom senlng to meet the changing needs in real estate education and training. Subiects may range from math. . . 
flnance. law conoacts constncr o n  appra sa1,property management,taxatoon mvestments ~ntenoraecoration. s te 
analysis, b Lepr,ntreaalng. m crocOmpLterappl cations an0 var o~sotnersdbjects Lcense applcanrs are mstrbcted 
to inquire within the ~usiness~dministration ~e~artmentasto whetherthe~eias~eal Estate Commission wilt accept 
credits toward license requirements. 

REAE 2307 income Property Appraisal (3-0) Credit: 3 
This is an explanation of the purposes and funclions of appraisal; the social and economic determinants of value; 
appraisal case studies; cost; market data; income approaches to appraisal; final conelations; and reporting. The 
COUrSealW consistsoldiscussionsand casestudiespertainingto building material andequipment; building cost sand 
estimates; accr~ed deprecation, gross ncome est mates, analyss of &nse rates !n capitawatin: siraaght an0 
annuty cap la1 zatlon, and reconckat on of valde ma calms Prereqblsdes REAE 1301 2302. or consent of the 
Department Chair. 



REAE 2308 Real Estate Investments (3-0) Credit: 3 
This course includes an analysis of real estate investment, characteristics. techniques of investment analvsis. time- 
va l~e  of money, d m ~ n l e d  and nonalscomtea Investment cnlena, leverage,. lax shelters. aepreo&o", and 
apptlcauonstopropeny tax lnadd t on a s t~oy of consumer mestment alternattves to real estateandthec~stomer~ 
client counseling concerns for real estate investments, will be covered. Prerequisites: REAE 1300, 1301, and 2304; 
or approval of the Department Chair. 

REAE 2309 Advanced Real Estate Finance (3-0) Credit: 3 
This isan advanced course in real estate financedesigned for the licensed real estate salesman of broker, ently level 
mortgage foan processor, general contractor, or rea estate Investor S~blects nc l~de monetary systems primary 
and secondary markets, sobrces of mortgage loans, teoeral wvernmenl proprams, loan aPDllcatlons. Drocesses and 
procedures, closing costs, alternative financial instruments;equal credit opportunity ack,communi& reinvestment 
act, and the Texas Housing Agency. In addition, students will recelve an extensive amount of 'hands-on" training in 
qualification under-writing guidelines, closing costs, yield analysis, graduated payment mortgages, adjustable rate 
mortgages. and other variable rate programs. Prerequisites: REAE 1300 and 2304. or equivalent. 

REAE 2310 Real Estate Law: Contracts II (3-0) Credit: 3 
This course is approved by the Texas Real Estate commission as a'core" real estate course that can be applied for 
credit toward both the real estate salesman's and broker's license requirements. Contents include the required 
excerpts from the Texas Real Estate License Act, as amended, including legal concepts of real estate, land 
description, real property rights, estates in land, contracts, conveyances, encumbrances, foreclosures, recording 
procedures, and evidence of titles. In addition, there is thorough coverage of the Broker-Lawyer Committee State of 
Principles and detailed instruction in the actual completion of all promulgated contract forms, with an emphasis on 
thosefonnsmostcommonly used. Thiscourse Isdesignedtogivethe realestatestudent an advancedclasson using 
earnest money contracts in accordance with generally accepted principles of form and salesmanship. 

REAE 2401 Real Estate Internship I (1-20) Credit: 3 
On-the.lob sanlng in the rea estate profess~on lnal ~11l1zes tne pnncples, sklls, and rnowfedge ganed In the 
tneoret,cal sentnq of the classroom Tne st~aent woms at an approvea work s te ~ n d e r  me sdperv!s80n of a College 
coordinator. ~retiquisite: Sophomore standing and consent of ihe Department Chair. 

REAE 2402 Real Estate Internship II (1-20) Credit: 4 
This course is a continuation of Real Estate lnternship I. Prerequisite: REAE 2401 and consent of the Departrnent 
Chair. 

(SGER) SMALL GAS ENGINE REPAIR 
e SGER 1401 Gas Engine Fundamentals (3-3) Credit: 4 
A study of the fundamental princ& and operation of the two- and lour-stroke air-cooled engine. Testing and 
maintenance orocedures are oerfonned on the ignition, compression, fuel, starting and lubrication svstems of 2 HP 
and BHP enghes. ~rere~u is i ie  or corequisite: I ~ D U  1 4 ~ ) .  ' 

e SGER 1407 Small Gas Engine Service (3-3) Credit: 4 . 
Tns coarse prov~des tne st~dent w In 'hanos-on" expenence in the repair and overha~l ol smal gas englnes 
Emonas s wc l oe 0 aced Loon valve recona t.onlng magneto an0 ~ q n t  on repa r CamJreror over ha^ . crankshaft 
repiacement, and other types of service requirements. ~r i re~u is i te :  SGER 1401 or consent of the Department Chair. 

e SGER 2311 Shop Organization & Management (3-0) Credit: 3 
Thts co-rse s oestgneo to prov aethe s1,dent~lth an Jnderstand ng ot small englne repair b~s~ness management. 
Areasotst~dy Inc ~decLstomer re.attons,vrarrantyprov's~ons,se~~cesa~esmansh~p organ zaLonanasnop ayOJt. 
ana the f nanclal and operat onal aspects of managlng a sma I eng ne repa~r b~siness. PrereqJ.Slte' Sophomore 
standing or consent of the Department Chair. 

+ SGER 2402 Chain Saw Service & Repair (3.3) Credit: 4 
This course provides the student with the theory and repair skills necessary to serviceall types of modern chain saws. 
Areas of study include preventative maintenance, chains, guide bars, sprockets, clutches, fuel, ignition< and 
lubrication systems. Prerequisite: SGER 1401 and 1407 or consent of the Department Chair. 



e SGER 2408 Outboard Motor Service & Repair (3-3) Credit: 4 
ThtscoJrse sdes gneotoprov oetnestdentw tntnenecessaryski lstoo sassemo e repair anaassemb eo~tooard 
eno nes ana ower or ve dn ts on var o~stvpes ot otooaro enq nes Specla empnas.s 6. l be placed on tne cool ng. 
~ - . . 
ignition, and fuel systems; and the use of special tools, and s i ~ i c e  manuals. Prerequisite: Sophomore standing or 
consent of the Department Chair. 

e SGER 2410 Lawn &Garden Equipment Service (2-4) Credit: 4 
This course is desisned to provide thestudent with "hands-on" experience in the repair of all types of power lawn care 
Jn tsmc ~ a t n ~ ~ a w ~ m o ~ e r s  nd ng mowers,gardentractors ti ten, anootners~m arsma Iengineapp cations ski IS 
emo oveoa. ~1 .zeoothoxvqasanaarc ueolnaca- pmentwnennecessarv Prerewsle SGER 1407 WELD 1401 . - - . .  
~o;eq"isite: WELD 1402. 

e SGER 2412 Motion Drive Systems (3-3) Credit: 4 
This course is designed to provide the student with an understanding of the theory and operating principles of motion 
drive systems used in small gas engine powered equipment. Emphasis will be placed on inspection, diagnosing, and 
repair of differentials, transmissions, and transaxles used in these applications. Prerequisite: SGER 1407 and 2410 
or consent of the Department Chair. 

e SGER 2413 Large Air-Cooled Engines (3-3) Credit: 4 
This course is designed to provide the student with and understanding of the theory and operating principles ol large 
air-cooled engines used in lawn mower, RV, and generator applications. Single- and twin-cylinder engines will be 
included. Emphasis will be placed on inspection, testing, diagnosing, and repaidoverhaul procedures. Prerequisite: 
SGER 1401 and 1407 or consent of the Depaltrnent Chair. 

* NOT TAUGHT ON CENTRAL CAMPUS 

(SMMG) SUPERMARKET MANAGEMENT 
SMMG 1301 Warehousing and Transportation (3-0) Credit: 3 
Astudy ofthepurposes, daily activitiesandoveralloperationsofthevariousdepartments inafooddistributioncenter. 
The course will acquaint individual store ofliciak with the total process of distributing food products through the 
wholesale and relail channels. 

SMMG 1302 Store Security (3-0) Credit: 3 
This CoUrSeCOve~shOplifting, bad checkdetection and the forger, thecheck-handling system, robberyand burglary 
prevention, and riot control. 

SMMG 2301 inventory Procedures and Control (3-0) Credit: 3 
Designed forthose in supermarket management or related fields concerned with inventoryco~trol.~~m~hasis is upon 
orderquantitVlormulasandsystems, inventorvclassification,inventorvwlicvdeveloornent, andinventowsimulations. . . 
 rer requisite:^^ mathemati&selection or consent of the ~ e ~ a r t m e n i  chair 

SMMG 2305 Merchandising Non-Perishables (3-0) Credit: 3 
Thiscoursepresentsstore layout, shelf allocation, inventorycontrol, pricing, and in-store display of all non-perishable 
commodities. It examines effective principles and practices of the merchandising functions. 

SMMG 2306 Merchandising Perishables (3-0) Credit: 3 
This course extends the appreciation of merchandising principles and practices to the wide'speitrum of offerings. 
Emphasis is upon operations of the meat depaltment, produce, frozen foods, and dairy products. 

(SOCI) SOCIOLOGY 
SOCl 1301 Introduction to Sociology (3-0) Credit: 3 
Thestudy of humansociety, human behavior and personalityasaproductof grouplife, communityorganization, social 
change and current social problems. 





rn Forensic Activities IV (1-0) Credit: 3 
Study and practices ofthe nine individual speaking events that arecommonly a part of lorensic competition. Stresses 
research of subject matter, performance, and prolessionalism as a competitive speaker. Will include some travel to 
area lwensic tournaments. 

rn 2Nl Oral Performance of Literature (3-0) Credit: 3 
Study and practice in the principles of oral reading of literature. Stresses analyzing good literature and recreating the 
logical and emotional content for an audience. Also includes group oral interpretation. 

(TAGA) TAGALOG 
* TAGA 1401 Beginning Tagalog I (3-3) Credit: 4 
Thiscoursecoversthe fundamentals skills involved incomprehending, speaking, reading, and writing Tagalog. it also 
includes basic vocabulary, grammatical structures, and culture. 

* NOT TAUGHT ON CENTRAL CAMPUS 

(TELE) TELEVlSlONlRADlO TELECOMMUNICATIONS 
TELE 1301 Introduction to Teiecommunications (3-0) Credit: 3 
This is a survev course tracina the histow of broadcastina and cable from 1884 to the oresent. Besides histow. the " . . 
course will present information on comparative systems ol broadcasting and on the basic operational procedures of 
radio and television stations, cable facilities, and emerging telecommunications entities. 

TELE 1305 Writing for Broadcasting and Media (3-0) Credit: 3 
This course covers the stylistic writing techniques as needed lor commercial copy, promotional copy, public service 
announcements, broadcast news writing, and public relations materials. Students can select projects to complement 
their career goals. 

TELE 1402 Beginning Radio Production (3-3) Credit: 4 
In this course, fundamental techniques and practices of production and programming are emphasized with a great 
deal of practical experience in radio productionlaciiities. Production of varioustypesol pmgramsincluding interviews, 
documentaries, and basic news will be studied. Each student will be trained to competently operate a radio control 
board, turntables, and tape recorders. 

TELE 1403 Beginning Television Production (3-3) Credit: 4 
Thiscourse is desianed to aive the student the fundamental skills in camera ooeration. microohone techniaues. basic 
set design, basic 6aphics;and lighting. In addition, each student will pariicipate in the prodktion of live broadcasts 
from the ColleW owned television station and other live and taoed productions. A basic studv of the ooeration of a . . 
television station will be covered. 

TELE 1405 Announcing and Performance for Radio & Television (3-3) Credit: 4 
This course covers the duties and respinsibilities ol the announcer, such as operation of audio console, announcing 
commercial copy, announcing station breaks, newscastina, inte~iewina, etc. Soecial emohasis is aiven in the areas 
ol voice and diction and pronhciation. Practical experience will be oflired through the use ol Coliege-owned radio 
and television stations. 

TELE 1406 Introduction to Field Production (3-3) Credit: 4 
This course is designed to introduce the student to the fundamentals of videoaraphv with emhasis on television 
elenrone news gatnerng Baslc p cure comp0s.t on I eld 1.ght.ng ano a~d#ole&n qbes WOI bera~ghl Srments w 11 
Jse profess~onal l.elo cameras and ealt qro~p an0 inoa.oua wdeo oro.ects Laooralory exercises wt l orov oe 
extensive hands-on training in the practicaiaspsts of electronic newsgathering videography. 

TELE 1407 Advanced Audio Production (3-3) Credit: 4 
Majoremphasisinthiscourseisadvancedtrainingintheproductionof radiocommerciais, promotionannouncments, 
and multi-track training materials using advanced multi-track and tapeless equipment. Each student will be trained to 
competently operate a multi-track recorder, multi-track console, and non-linear, digital audio editing equipment. 



TELE 1408 Advanced Television Production (3-3) Credit: 4 
This course oflers advanced training in television production. Included will be experience as a cameraperson, l lw r  
director, talent, lighting director, teihnical director, pmducer, graphics, video tape operator, and audio engineer. 
Practical experience in weeklv television Droaram oroduction will be available throuah the use of Colleae-owned - .  
Ielev son statlons In aoa son, a crltlca ook WI I be gwen to Ie evls on programm ng techn$q~es, lypes 01 stauon 
strLctJre and nnovalwe tecnno oglca OreaklnroJghs Prereq~ls te TELE 1403 or consent of the Depanmenr Cha~r 

TELE 2304 Broadcast Sales (3-0) Credit: 3 
Thiscourse isdesigned to give thestudent aworking knowledgeof broadcasttime sales. Areasol study include sales 
ca preparation sa es pre~entat~ons, spot scneodig, cl~enr nrew~ews col e n  ons ratecards, contracts, ano sales 
ormohons Stat on ralnas and lhe r ~ s e  n broaocast sa es w II also oa s t ~ d  ed Prereous te TELE 1301 or consent 
bf the Department chair: 

TELE 2306 TelecommunicationsSeminar (3-0) Credit: 3 
This seminar is designedtoallowlhestudent of broadcastingtotake an in-depth lookatthe industlyhewillsoon serue. 
Individual investigation will be conductedon the current lrends in bmadcasting, major issues facing the broadcaster, 
and the importance 01 broadcasting in today's society Considerable discussion on such issues as freedom of the 
press and the future of broadcasting will take place. This course will give the student an up-to-date and realistic 
perspective on his chosen industry. Prerequisite: Sophomore standing or consent of the Department Chair. 

TELE 2307 Broadcast Station Management (3-0) Credit: 3 
This course is an in-depth study 01 management responsibilities within the broadcast industly. Areas of study include 
personnel management, station budgets, profit and lossstatements, nehvorknegotiations, and equipment purchases. 
A so nc me0 sasaoy oftne ~ w e r i  Comm~n.catonsComm~sson's nlesand r e g ~ a t  ons perta nmg totneoveal, 
opefallon 01 tne broaocast stallon Prerequste TELE 1301 or consent of the Depanment Cha~r 

TELE 2309 Broadcast and Cable Operations (3-0) Credit: 3 
Thiscourse isdesignedtopmvidethestudentwith an understanding andappreciationlortheoverall operationof radio 
andtelevisionstationsandcablecompaniesasbusinesses. The relatlonshipofthevariousdepartmentsandlunctions 
will be covered. Emphasis on how each department contributes tothe economic success of the business enterprise. 
Prerequisite: TELE 1301. 

TELE 2310 Telecommunications Independent Study Project (1-6) Credit: 3 
The independent studv proiect will provide an advanced student with the w n u n i l v  to utilize Telecommunications 
skills for 'advanced w0.i in'the area of the student's choice. The course w i b e  projkct oriented and will require the 
student to submit a formal plan forthe pmiect which will resuire consent of the Department Chair prior to enrollment. 
The progressofthestudentwill bemonitored thr~u~houtthesemester.Thepmjeciwillrequiread~liverableprogram, 
report or similar product. 

TELE 2311,2312 Advertising and Promotions for Telecom. (3-3) Credit: 3 
Majors I & II 

Advertising and Promotions for Telecommunication majors provides students with an understanding 01 the lield of 
business and corporate communications. Students will develop scripts for promotional and training audio and video 
materials. Exercises will include press release production, development of print and video annual reports, product 
presentations and similar materials. Students will gain skills necessaly to monitor contracts for productions 
accomplished through outside contractors and ad agencies and will learn how to plan and evaluate advertising 
campaigns. 

TELE 2401,2402 Technical Aspects of Broadcasting I & II (1-8) Credit: 4 
These courses will provide students with knowledse and exoerience in the technical ooeration of bmadcastfacilities. 
Studentswill beinvblved in both classroom and laboratory based activitieswhich will&vide knowledgeof broadcast 
eauiment installation. set-uo. operation. and maintenance. Asa oartol thecourse, students will oerlorm enaineerina 
f,"cl ons in me operatton of iadoandTi  fac,l tes. Tnehvo semklers w I De s t ku red to  ensire a compknensve 
and progresswe exposde to lhe aDpropr ale tecnnical top cs. Prereq~ sites ELTE 1401. T E E  1402 and 1403 



TELE 2407 Advanced Field Production (3-3) Credit: 4 
Electrontc Le,d produmon techn~q~es are covered n c l ~ d  ng m nvcamera operatons, electronlc ea tlng pr nclp eS 
remae aJolo. an0 I ohuna techn,a~es St~dents ass st t e l w a m  stat on stan w th remote proo~ct on ass gnments 
Prerequisite: ~ E L E  i406br consdnt of the Department Chair. 

TELE 2408 Telecommunications Internship (1-8) Credit: 4 
Tne p~rposeof this c o m e  is togtve each st~aent an opport~n ty ro receive pract cal expenence ,n a spec a.ized area 
of stboy. As l~oen l  may choose n s  ,nd v id~a  ntem st~dvtrom any ottne lollow ng oroaocast-relaredareas: graphlc 
a%, set oeslgn, pnotography cmematography, oroadmst l o~ma l  sm sales, raolo p r o d d  on. lelev soon prWbCt10n. 
broaacast promot on rran c and contlnd ty Prereqbts~tes TE.E 1402 and 1403 or consent of tne Depanmenr Cna r 

TELE 2409 Telecommunications Proiects (1-8) Credit: 4 
Tnetelecomm~n~cat onspro,ects w I provldeadvanceotraln ng expenence tn theareaof thest~dents Interest Each 
stboenl w111 deve OD an md vloJa pro,ect or w II serve as a respons ble memoer of a grow In the deve Opment of a 
maior oroiect. ~his'course mav bereoeated lor credit when content chanoes. Preresuisite: TELE 1402 and 1403 or 
&sent 4 the ~ e ~ a r t m e n t  &air. 

' 

(TIAB) AUTO BODY REPAIR TECHNICIAN 
SEE ALSO DEGREE PLAN (ATBR) 

TiAB 1400 Auto Body Shop Procedures (2-7) Credit: 4 
Th~s co~rse s aesgneo to prov de Ge st&! wltn ~nstrmtnn n auto boq s o p  safety i n c ~ d m ~  tne role of me 
Occ~pal onal Safety an0 Health Act (OSHA, an0 tne HazamoLs Comm~n~cattons Act. lnslr~crion also ncldaes the 
stud;olauto body &nstruction inter isof  d;signchanges, assembly methods, and comparisonsofconventional and 
unibody vehicles. The identification and proper use of hand tools, power tools, special tools, and equipment is also 
covered. This course also introduces the student to the selection and use of body filler material; abrasives, and body 
sealers used in the repair industry. Basic shop math and the metric and U S  Customary measurement system are 
studied. The student will also be instructed in the used  shopmanualsand basic estimating procedures. Job seeking 
skills will also be emphasized. 

TlAB 1401 Auto Body Glass, Hardware & Trim (2.6) Credit: 4 
This course is designed to provide the student with instruction in the removal, replacement, and sewice ol both 
Stationa~and movable automotive alass as well as related interior and exterior hardware such as manual and Dower 
l o c ~  mecnan sms and reg2 atos ~ i e  removal an0 replacemenurepa r of exter or and Interlor tnm is also covereo 
Prereq~ stle TlAB 1400 or consent of Depanmenl Chalr 

TI AB 1402 Auto Body Welding I (3-3) Credit: 4 
Thiscourse is desioned to Drovide the student with instruction in the use of oxvacefvlene weldino in auto bodv reoair. 
Speclal empnas s i d  I oe placed on tne sate hanol ng and ~ s e  of tne eq~&ent'Also coverid w I oe tn; proper 
selection and set -~p of lne equpmenl, meta ano.omt preparation weld.ng IechneqJes for lo nt des gn ana pos !Ion. 
CJnlng procedJres, and persona safety Prereq~ slte TlAB 1401 or consent of tne Department Cha~r 

TI AB 1403 Auto Body Welding II (2-7) Credit: 4 
This course is designed to provide the student with instruction in the use of those electrical welding and cuning 
processes required inautobody repair. GMAW (MIG), resistancespotwelding, and plasmaar~cunin~wil becovered 
Emphasis will be placed on safety; equipmentselection and set-up; the design, preparation, and fining of weld joints; 
and the application of conect welding proceduresto specific repair requirements. The welding01 high-strength steel 
is also covered. Prerequisite: TlAB 1402 or consent of the Department Chair. 

TlAB 1404 Basic Auto Body Refinishing 12-6) Credit: 4 . , 
T ~ I S  come  is aes~gned to prov de the sr~oent wtth nstr~ct On n the baac proced~res and tecnniq~es reqJ red for 
venfcle ref nlsn ng nclm ng tne proper methoos of sdace preparaloon, materia preparaLon, and common pamt 
problem identification and correction. Also included is the studvofthediflerenttvoes of refinishina materials avaiiable 
to tne no~stry and thetr relat~onsn p to the type of repa r reqdrements Spec at imphass w I be ;;lace0 on tne proper 
dseotthespray gun,panernsenmgs, pressJresen ngs.an0spray ngtechncques Pamtsnopsatety w I oean,ntegral 
part of tne nsrr-ct on Prereq~ slte TlAB 1403 or consent of the Depanment Cna r 



TIAB 1405 Minor Auto Body Repairs (2-7) Credit: 4 
This course is designed to provide the student with instruction in the identification and analysis of basic damage 
conditionsas well as the roughing and shaping proceduresonautomotive sheet metal necessaryto makesatisfactory 
minor body repairs. Emphasiswill also be placed onthe alignment and adjustment of component partssuch as doors, 
hccds, deck lids, front sheet-metal assemblies, and bumpers. Prerequisite: TlAB 1404 or consent of the Department 
Chair. 

TlAB 2406 Auto Body Fiberglass &Plastic Repairs (2-61 Credit: 4 . . 
Th sco~neisoeslgnea lo provloethesr~denti rn nstr~ct~on ntne repalrot tne nonmetal panelsused n aulowdy 
ConstrJctlon nc ~aedlntheco~nearetheldentlt cal onand~setocar~onsot non-me@ oans the se,ecuonolorooer 
repair materiais and methods for specific types of plastic and fiberglass panels; and the use of hot-air and airl i is 
plastic welders Prerequisae: TlAB 1405 or consent of Department Chair. 

TlAB 2407 Advanced Auto Body Refinishing (2-7) Credit: 4 
This course is designed to provide the student with instruction in advanced practices and procedures necessaw for 
the development ofsaleable skill sin auto body refinishing. Included in theciurse is skill d&elopmentinthe are& of 
tinting and blendina, two.tonina, spot repair, panel re~air, and complete vehicle refinishina. The refinishina of interior 
and &enor plastiiand vinyl parts will be covered. The student wiil also receive instruction in refinishing estimation. 
Prerequisite: TlAB 2406 or consent of Depaltment Chair. 

TI AB 2408 Auto Body Mechanical and Electrical Services (2-7) Credit: 4 
This course is designed to provide the student with instruction in the repair, replacement, andlor service of those 
mechancat or e e c i  cat systems t ~ t  are sJb.ect to damage trom a co tivon lncllded n th s c o n e  s dnve tram 
removal, re~nstal~at~on, anaservcecool ng systemservceano repair: exnaJstsystemserv.ce.andemlss on control 
S ~ S B ~ S .  Also covered 1s oas c elenr ctneory testeq~ipmentand Jse. wire and connector repa r, and read ng wiring 
a.agrams and tro~oleshooting trees Prereq~ site T AB 2407 or consent of Depanmenl Cna r. 

TlAB 2409 Major Auto Body Repair (2-7) Credlt: 4 
This course isdesianedto provide the studentwith inst~ction in the methods and equipment use required in the repair 
of more extenslve~anel damage as well as oamage nvoalng frame an0 booy SlrJctures lncl~ded In tne CoLrse e 
the repair and reDlacementol exterlor booy panels, sectonlngandthe useof recycla pans wnventonaltrameand 
an booy repa,r ano corrosion proten on ot repa red areas i n e  procedJres for wr t ng a complete co1.1s1on repa r 
est mate w I a so oe coverea Prereqmle TlAB 2408 or consent of Department Chalr 

(TIAM) AUTOMOTIVE TECHNICIAN 
SEE ALSO DEGREE PLAN (AUTO) 

TlAM 1303 Automotive Auxiliary Systems (2-4) Credit: 3 
This course is desioned to provide the student with a working knowledge of automotive air induction and exhaust 
syslems,mo ~n~s~~temsa"dlJoncatlonsystems ~~s lemdes& operat~ngpr~nclples,components.testeq~lpment 
ana sewace wl I be covereo Emonasls w I oe placed on trouo~eshootlng, compment remova and replacement, an0 ~ ~ ~~ - .  
systems testing. The student wiil troubleshooi, test, diagnose, remove, repair, and replace components of auxiliary 
systems. Prerequisite: TlAM 1502 or consent of the Department Chair. 

TlAM 1400 Automotive Shop Procedures, Tools & Equipment (3-5) Credit: 4 
This course introducesthe student to shop safety, basic first aid. OSHA and Hazardous Communications Act, shop 
mathematics, and the US. Customary and Metric measuring systems. Emphasis is placed on the proper use 01 
common hand tools. Dower tools. precision measuring devices, special purpose toois and diagnostic tools and test 
equ pment andelect;caltesteqJ ;men It also ~ n c  &sa~tomot vetermtnoqy sewlcepuo cal~onsandshopworX 
remests cleanm metnoos ana those tems tnat are common to the aLtomol ve techn~clan trade (gears, beanngs. ~ - 

~ ~~ " 
fasteners, belts, pulleys, fuels, lubricants, fluids and lines and fittings). 



TlAM 1401 Automotive Fundamentals (3-3) Credit: 4 
Tn sco,me orovldes the st~denl w th the oas cs ot lodav s a~tomoo le. A~tomot ve systems operat~ng pnnc pes of 
two. and lo;r4roke cyc e gaso me eng nes, the co&st<on process ano exnabst em.sslons w~ . be covered 
Emphassw,,l oe placed on operat ng p i  nclp esanacomponentfunct~on Tne studentw8l ~oent~tya~tomol vesyslems 
and components and expla n the11 tux ton Prereq~ slte TfAM 1400 or consent of tne Department Cha~r 

TlAM 1404 Automotive Fuel Systems (3-5) Credit: 4 
This course isdesigned to provide thestudent witha working knowledge of automotive fuelsystems. Carburetors, fuel 
pumps, tiltersystems, airfuel ratios, electronic fuel injection and computer controlled systems, and exhaust emission 
systems will be covered. The student will troubleshoot, diagnose, repair and adjust these systems. Prerequisites: 
TlAM 1303 or consent of the Department Chair. 

TlAM 1405 Automotive Air Conditioning (3.5) Credit: 4 
This course is designed to provide the student with a working knowledge ol automotive air conditioning systems. 
Operating pnnclples, component and system deslgn. trou~eshool n g  alagnosls and servlce rrll be covered 
Emphaslsw I bep acedon toolsandtesleau omem Iro~blesnoot~na, andsvslem servce Prereaus le TAM 1303 
1400. 1401. and i502; or TlAB 14W and 2'408; or TlDM 1401 and i405; o; consent of the ~ e ~ a l t m e n t  Chair. 

TlAM 1406 Automotive Brake Systems (3-5) Credit: 4 
This course provides the student with a working knowledge of automotive brake systems. Operating principles ot 
drum, disc and automotive brakesvstems; hydraulic brakesvstemsserviceprocedures, parkinp brakeservice, wheel 
cy lnoer and master cy~  nder servce ano power assst systems servlce WI I be covered Tne &dent WICI bse orake 
athes an0 other eoJ pmenttotro~o eshool, dlaonose an0 repalr brake svslems Prerea~e le TlAM 1400 and 1401, 
TIAB, 1400 or consent of the ~e~ar tmen t  ~hai; 

TlAM 1502 Automotive Electrical Systems (4-5) Credit: 5 
This course is desiqned to provide the student with a workino knowledoe ot automotive electrical svstems. Princi~les 
olelecti city oaslci eflron,cs, system oes gns, storage banery, gns& systems operatmgpnnc#ples, components, 
test eq~~pment, and servlce WI l oe covered Empnas s *I be p acw on oasc electnc~ly. w rlng olagrams. 
troubleshooting, component removal and replacement, test equipment, and systems testing. The student will 
troubleshoot, test, diagnose, remove, repair and replace components of ignition systems, starting and charging 
systems, and other electrical systems. Prerequisite: TlAM 14W and 1401 or consent ol the Department Chair. 

TlAM 2407 Automotive Steering 8 Suspension Systems (3-5) Credit: 4 
This course provides the student with a working knowledge of automotive steering and suspension systems. It 
includes operating principles, components and their function, diagnosis, related tools and equipment, service of 
wheels, manualand power steering systems, andsuspension systems. Emphasis will be placedon computerized tour 
wheel alignment and service of steering and suspension system components. Prerequisite: TlAM 1400 and TlAM 
1401 or TlAB 1400 or consent ot the Department Chair. 

TI AM 2408 Automotive Standard Power Trains (3-5) Credit: 4 
This course is designed to provide the student with a working knowledge ot standard power trains. Theory of gears 
and torque, operating principles, troubleshooting, service of clutches, standard transmissions, transler cases, drive 
lines, Merential, and axles will be covered. Emphasis will be placed on operating principles, components, 
diagnostics, and service. The student will disassemble, clean, inspect, and reassemble clutches and transmissions. 
Prerequisite: TlAM 1400 and TlAM 1401 or consent ot the Department Chair. 

TIAM 2409 Automatic Power Trains (3-5) Credit: 4 
This course is designed to provide the student with a working knowledge of automatic power trains. Operating 
pnnc ples. Iro~blesnoot ng and servce of lorque congerters transmlsslons w 11 also oe coverea Emphas~s w I oe 
placed on transm w o n  service The st~denl WI I d sassemble, clean, inspect test and reassemo e an a~lomat~c 
transmission. Prerequisite: TlAM 1400,1401, and 2408 or consent ol the bepartment Chair. 

TlAM 2410 Automotive Engine Service (3.4) Credit: 4 
This course is designed to provide the student with a working knowledge of automotive engine service procedures. 
It includes engine diagnostics, cylinder head service, and engine short block procedures. The student will service 
engine valve hains and use valve service equipment to service valves, guides, and cylinder heads. Prerequisites: 
TlAM 1303,1400 and 1401 or consent ot the Department Chair. 



TlAM 2511 Automotive Computer Systems (4-5) Credit: 5 
Thiscourse provides the student with a working knowledge of automotive computersystems. It includes principles of 
operation, components and function, tools and test equipment, diagnosis, and service and repair of automotive 
computerized systems. Prerequisite: TlAM 2410 or consent of the Department Chair. 

T I  AM 2512 Automotive Engine Diagnosis, Tune-up & Emissions (3-6) Credit: 5 
This course provides the student with a working knowledge of diagnosis, tune-up, and emission system service 
procedures. Emphasis will be placed on diagnosis and troubleshooting procedure and use of diagnostic equipment 
and engine analyzers. The studentwill troubleshoot, diagnose, andse~iceautomotiveengineandemission systems, 
and perform engine tune-up. Prerequisite: TlAM 251 1 or consent of the Department Chair. 

(TIBT) BUILDING MAINTENANCE TRADES 
SEE ALSO DEGREE PLAN (MTNT) 

TlBT 1400 Basic Shop Ski l ls (3-3) Credit: 4 
This course covers shop safely precautions, use of hand and power tools, measuring tools, common fasteners, and 
basic blueprint reading. 

TIBT 1401 Basic Masonry & Concrete Appl icat ions (2-7) Credit: 4 
This course covers safely procedures in working with concrete, brick, and block in installation and repair. Included in 
the course is a working knowledge of mixing concrete materials, form construclion, and foundation layout. 
Prerequisite: TlBT 1400 or consent of the Department Chair. 

TlBT 1402 Basic Carpentry (3-3) Credit: 4 
T ~ I S  come covers tne types ana ~ s i s  of IJ& ana otner b ~ i  olng mater als and teacnes oas c tram ng metnods 
Prereq~ sate TlBT 1400 or consent of the Depanment Chair 

TlBT 1403 Carpentry and  Insulat ion (3-3) Credit: 4 
This course covers thermal and acoustical insulation and interior and exterior construction and repair. Prerequisite: 
TlBT 1402 or consent of the Department Chair. 

TlBT 1404 Roofing and  Floors (2-5) Credit: 4 
This course covers twes of roofing materials. fiashina, preparation of areas, aDplication of materials, and finishing 
wor* Also ncl~oed are the proper-ano sale use of too s "sea n the Instal ason of dllerenl types ot floor cover ngb 
an0 proper methods ol foor nsta latlon an0 repatr Prereq~ s.te T.BT 1403 or consenl of the Department Chalr 

TlBT 1405 Cabinets l (2-5) Credit: 4 
This course covers cabinet design, construction, installation of cabinets, cabinet repairs, and the installation of 
lormica. Prerequisites: TlBT 1400 and 1402 or consent of the Depaltment Chair. 

TlBT 1406 Cabinets II (3-3) Credit: 4 
r n ~ s  come s a conunJatlon of TlBT 1405 (Cao neb I) Empnas s IS place0 on custom cao.nea I1 m~aesaeslgn. 
mater als, malenalestmatlnq, construction, nsta lat~on. tmsn, repalr ano re lmn  ng Prereq~ sites TIBT 14W and 
1405. 

TlBT 1407 P a i n W a l l  Covering (3-3) Credit: 4 
This course covers preparation of work areas and sudaces, application of paints and finishes, application of wall 
coverings, and repair of paint and wall coverings. Prerequisite: TIBT 1400 or consent of the Department Chair. 

TlBT 1408 Basic Wir ing (3-5) Credit: 4 
Th~s come covers safety cooes me Lse of e eflncal too s and materials o bepr nt symbols, locatlng e eclnca 
proolems, an0 makfng electrical repa rs Prereq~~s.le TlBT I400 or consenl ot me Department Chalr 

TlBT 1409 Plumbing Repairs I (3-3) Credit: 4 
This course covers safely rules and practices and the use and care of plumbing tools. it also introduces plumbing 
codes and the use of plastic, copper, steel, and iron pipes and fittings. Prerequisite: TlBT 1400 or consent of the 
Department Chair. 



TlBT 1410 Plumbing Repairs II (3-3) Credit: 4 
This course covers the types and uses 01 cast imn soil pipe and littings. It also covers repair of the water supply, 
drainage, and hot water systems. Prerequisites: TlBT 1400 and 1409 or consent of the Department Chair. 

(TIDM) DIESEL TECHNICIAN 
SEE ALSO DEGREE PLAN (DIEM) 

TlDM 1302 Diesel Engine Fundamentals & Operating Principles (2-4) Credit: 3 
This course is designed to provide the student with a working knowledgeof the fundamentals of diesel engines, the 
development, uses, advantageddisadvantages. design components, operating principles (2- and Cstroke cycles), 
dieselluels, andthecombustion processand exhaust emissionswill becovered. Emphasiswill beplacedonoperating 
principles and component function. The student will perform preoperational services, start and stop diesel engines, 
and identify engine components and systems and explain their functions. Prerequisite: TlDM 1401 or consent 01 
Department Chair. 

TlDM 1401 Shop Procedures, Tools &Equipment (3-5) Credit: 4 
This course introduces the student to shoo saletv. basic lirst aid. OSHA and Hazardous Communications Act, shoo 
mathematics and the Customary and ~el ' r ic  meiiuring systems. Emphasis is placed on the proper use of wkmoh 
nand loots. power tools, prec son meaunng devces, spec al pJrpose tools and olagnostlc loo s ano test equpment, 
and electr cal test eqdrpment It a so ncl~des otese termlno ogy sew ce p ~ o  lcatlons ano snop wor6 reqLesls. 
cleaningmethodsand those itemsthat are common tothe diesel mechanics t'rade (gears, bearings; fasteners; belts, 
pulleys, luels, lubricants, fluids, and lines and fillings). 

TlDM 1404 Diesel Engine Support Systems (3-3) Credit: 4 
This course is designed to provide the student with a working knowledge of diesel engine air induction and exhaust 
systems, coolingsystemsand lubrication systems. Systemdesigns, operatingprinciples,components, testequipment, 
andse~ice will becovered. Emphasis will be placedon turbo-chargers, blowers, troubleshooting,componentremoval 
and replacement and systems testing. The student will troubleshwt, test, diagnose, remove, repair and replace 
auxiliary system components. Prerequisite: TlDM 1405 or consent ol Department Chair. 

TlDM 1405 Diesel Electrical Systems (2-7) Credit: 4 
Thiscourseisdesigned to provide the studentwith a working knowledgeoldiesel engineelectrical systems. Principles 
of e ec tncq bas celectron cs, system desjgns, operating prlnc.ples, components rest eq.*pment and sewlce w I oe 
wvered Empnas s will be placed on basc electrclly w rlng olagrams lro~ofeshoot ng component remova an0 
replacement test equpment and systems test ng The st~denl WI I l r o ~ o  eshoot, ten  d~agnose remove, repa I and 
rep ace components ol slanlng an0 cnarg ng systems and olner e ectnca systems Prereq~ sate TlDM 1302 or 
consent of the Depamnent Chair. 

TlDM 1505 Diesel Fuel Injection Systems (3-6) Credit: 5 
This course is designed to provide the student with a wolkina knowledge of mechanical and electronic diesel enaine 
fuel injection systems operating principles, service, and repair. system designs, fuel metering, governor typesand 
operating principles, luel supplvsvstems, and troubleshootino will be covered. Emohasis will be olaced on ooeratino . .  . . , ~~ ~7~ ~~ - 
pnnciplei;design, troubleshooting,and repair.~hestudentwiiitroubleshootdiesel he1 injection systems and remove, 
service. calibrate. and install luel injectors and nozzles and pumps. Prerequisites: TlDM 1401 and TlDM 1302 or 
wnsent 01 the Department Chair. 

TlDM 2307 Diesel Cylinder Head Repair (2-4) Credit: 3 
This course is designed to provide the student with a working knowledge of diesel engine cylinder head service. 
Design, component testing, measurements, testequipment, andservice equipment will be covered. Emphasiswill be 
placed on diagnostics, valve, seat, guide service, and injector tube replacement. The student will remove, clean, 
service, and reinstall a cylinder head. Prerequisites: TlDM 2506 or consent 01 the Department Chair. 



TlDM 2408 Industrial Hydraulics Technology (3-5) Credit: 4 
This course is designed to provide the student with a working knowledge of hydraulics. Hydraulic principles, pumps, 
Valves, circuits, fluids, cylinders, and troubleshooting will becovered. Emphasis will be placedon hydfaukprinciples, 
basic control systems, and troubleshooting. The student will disassemble, clean, inspect, and reassemble hydraulic 
pumps, valves, and cylinders. The student will use hydraulic trainers to perform numerous practical exercises on 
hydraulic principles, control systems, and troubleshooting. Prerequisite: TlDM 1401 or consent of the Department 
Chair. 

TlDM 2409 Heavy-Duty Standard Power Trains 126) Credit: 4 
Th~sco~rsemdes.qnedtoprov detne stddent n 111 d wofk~ngknowledge of neavy-d~ty s1anoa;o piwortrafns Tneoty 
01 gean an0 IorqLe. operating prlnC~pleS t ro~o  eshoot ng, senlce of c ~tcnes stanoard transmss ons, transfer 
cases dr~ve I nes. olfferentla carnen and axes ~ I I I  oe covereo Empnas~s w I be p aceo on operatma Dnnc~ples, 
components, diagnostics, and service. The student will disassemble.'clean, inspect, and reassAmble ciutches and 
transmissions. Prerequisite: TlDM 1401 or consent ol the Department Chair. 

TlDM 2410 Heavy-Duty Automatic Power Trains (2-6) Credit: 4 
This course is designed to provide the student with a working knowledge of heavy-duty automatic power trains. 
Operating principles, troubleshooting and service of torque converters, transmissions, retarders and hydrostatic 
drives will be covered. Electronic controlled transmissions will also be covered. Emphasis will be placed on 
transmission service. The student will disassemble, clean, inspect, test and reassemble an automatic transmission. 
Electronicautomatic transmissions will also be covered. Prerequisites: TlDM 1401.2408, and 2409 or consent ofthe 
Department Chair. 

TlDM 2411 Brake Systems (3-5) Credlt: 4 
Thiscourse introducesthestudenttothe basicsolstandard and heavy-duty brakesystems by covering lundamentals 
and principles, related tools and equipment, and basic brake servicesto include theair, hydraulic, parking brake, and 
power assist systems. It also includes instruction on the diagnosis and repair of each system. Electronic automatic 
brake systemswill also be covered. Prerequisites: TlDM 1461 or consent of Department Chair, 

TIDY 2412 Steering B Suspension Systems (3-5) Credit: 4 
This course introduces the student to the basics ol standard and heavy-duty steering and suspension Systems. It 
includes fundamentals. related tools and eouioment. basic services. and individual svstem components. It also ........ ~ ~~ , ,  . 
prov~oesthestLdentwllh sr 11s topertorma agnosl csandm norano major serv cesontnechasss, tronts~spens~on. 
an0 man~al ano power steerinasystems. Eeecson c systemswl I a sobecovered. Prereqbe~te:TlDM 1401 or consent - .  
ol Department chair. 

TlDM 2506 Diesel Engine Troubleshooting (3-6) Credit: 5 
This course is designed to provide the student with a working knowledge of diesel engine service procedures. 
Emphas~sw I beplaiec 0no.agnosisandtro~o eshool ng eng.ne 1Jne.I.p governor and rackaojJslment, valve and 
nlector I m no and JS na sence manda s The sl~dent w8I pertorm 0 agnosl cs an0 une.~ps on varl0.s d esel 
engines, andBdjust govekors. Prerequisite: TlDM 1505 or consent of Department Chair. 

TIDM 2513 Diesel Engine Rebuild (3-6) Credit: 5 
This course is desianed to provide the student with a working knowledge of diesel rebuild procedures. Engine 
diannntic disassekblv. clknino. cornoonent insoedion andmeasurements, special tmk, reassembly, basictune- - - - - - -, - - . . . . . , , . . . = .  
up and r ~ n - ~ n  and lne use of dynamometers WI I be covered Upoated tecnnology wltl be ncl~ded as t becomes 
ava lab e Emohasls w II oe maced on rebu o procedbres component nspect on and measJremen1 and oaslc ene- 
up and run-in: The student kill rebuild a diesel engine. Prerequisite: TlDM 2307 or consent of Department Chair. 



(TIHI) MEDICAL RECORDS 
SEE ALSO DEGREE PLAN (TIOA) 

TlHl 1301 Medical Office Orientation (0-6) Credit: 3 
Course includes introduction to activities and personnel in health carefacilities. Covers basic receptionist skills such 
astdephone etiquette, mail pmss ing,  and appointmentxheduling. Emphasizesthe impoflanee of human relat i is 
skills and interaction with other employees and patients. Students learn to recognize and solve various conflicts and 
problems which they may encounter in amedical environment. Requiresstudentsto thinkcritically andmakedecisions 
in solving problems. 

TlHl 1302 Medical Terminology (L the Human Body (0-7) Credit: 3 
Course includes terminology study of human body systems with terms from musculoskeletal, digestive, reproductive, 
respiratoly, circulatory, newous, endocrine, lymphatic, and integumentary systems. Student utilizes reading. 
comprehension, and visualization skills in study of terminology relating to anatomy. Student utilizes listening, 
visualization, and proofreading skills during the transcription of medical reports and other documents. Prerequisite: 
TlOA 1310 or consent of the Department Chair. 

TlHl 1303 Medical Terminology In Radiology and (0-7) Credit: 3 
in the Laboratory 

lntmduction to terminologv relating to radiology, including radiological studies of the head, chest, breast, abdomen, 
and skeletal system. lntrodunionio study oiiermino~&~ relating to scientific laboratoly including pathology and 
onwlwv. Practicaluseof terminoloav inmedicaltranscri~tionlrom radiolopvandDatholow. Studentutilizesreadina. 
compr~hension, andvisualization sii lsin study of terminblogy relating to radiology, pathoidgy, andoncology. student 
utilizeSlistenina,visualization. and ~mofreadingskillsduring thetranscriptionof medical rewrtsandotherdocuments. 
Prerequisite: T~HI 1302 or consent of the ~ e ~ i r t m e n t  chair. 

TlHl 1304 Specialized Medical Terminology (0-7) Credit: 3 
Study of terminology relating to general surgery including equipment, instruments, procedures, and anesthesiology. 
Student progresses to terms lrom pediatrics, psychology, psychiatry, plastic and thoracic surgery, urology and .. . . 
cardiology. ~~ialseetmnondentalterminol~. ~racticaluse ofterm~nologyin medical transcrip~on~ot repo&trom 
these medical specialties. Student utilizes reading, comprehension, and visualization skills in study of terminology 
relating to specialized medical practice. Student utilizes listening, visualization, and proofreading skills during the 
transcription of medical reports and other documents. Prerequisite: TlHl 1303 or consent of the Department Chair. 

TlHl 1305 Medical Records Orientation (0.6) Credit: 3 
This course introduces the student tothe medical record department including the personnel and their functions. The 
course explains the medical record itself including its flow lrom inception to completion. The course further explains 
the content and format of various hospital medical forms and use and arrangement of indexes and registers in the 
department. Prerequisite: TlHl 1301 or consent of the Department Chair. 

- 

TlHl 1306 Medical Records Technology (0-6) Credit: 3 
Course introduces the student to the health information management department including the personnel and their 
functions. Course explains the arrangements and use of logs, indexes, and registers used in the department. 
Introduction to public laws and their impact on health care; includes utilization review, medical audit and quality 
assurance. Course reviews medical and legal aspects of information release and preparation of birth and death 
ceri I cates Co~rse furtner S I J ~  es me necess~iy tor and the methoos ot col e n  ng relevant health care aa~a A so 
Inc Ldes s ta tma  rewrtlng Jses readma, wmprenens on analytcal, and mathematical sr; I s Prerea~ slte Tlhl - .  
1305 or consent of the ~eiartment Chair. 

TlHl 1307 Classification Systems (0-6) Credit: 3 
Course explains methodsfor coding inpatient and outpatient health records and gives practical experience in coding 
records from surgical and diagnostic procedures, circulatoly system disorders, neoplasms. V codes, pregnancy and 
childbirth, injuries and E codes, poisons and drugs. The International Classification of Diseases, 9th Edition, and the 
Current Procedural Terminotoqy are used for this course. Uses reeding, comprehension, and analytical skills. 
Prerequisite: TlHl 1306 or consent of the Department Chair. 



TlHl 1308 Health Information Practicum I (0-7) Credit: 3 
Course includes actual entlykvel work experience in a medical office environment utilizing the skills acquired in 
program of study. 

TlHl 1309 Health Information Practicum II (0-7) Credit: 3 
Continuation ol Practicum I. Provides for more advanced work activities in a medical office environment utilizing 
advanced skills and training. 

TlHl 1310 Computerized Medical Office Practice Management 10-6) Credit: 3 - . . 
COJSelntrOOLCeSanOs m.latess tLal ons n a neatncare pracl ce JS ngapop, ar medca aom,nls!ral on software 
lncl~oea s lne np.1 of pasent informal on scned, mg of appo nlments and !he nano mg ol b~ I ng Vano~s lsts 
repons.anolnsLrancec a msareprodredonformsanoelec!ron cal y Des gneoloacqd resk ~~sread, ytrans'erable 
to any mealca aom n stral on sotware w In a mlr m m  ol tra.n no Aona w tn readlno an0 wmorenenslon seaen! - - " 
uses creativity, organizatiin, and proofreading skills. 

(TIOA) OFFICE INFORMATION SYSTEMS 
TlOA 1301 Fundamentals of Keyboarding (0-7) Credit: 3 
Basic keyboarding course using WP5.1 touch typewriting for mastery of keyboard and familiarity with software. 
Special emphasis on speed development, with an introduction to letter writing, tabulating, and preparing simple 
reports. Develops reading, comprehension, and analytical skills. Utilization of mathematical skills in formattingsimple 
centering exercises. Emphasis on proofreading. Keyboard mastery lo 30 WPM. 

TI0 A 1302 Business Office Orientation (0-6) Credit: 3 
Thiscourse introducesthe student to the basic activities of the office and basic secretarial functions. It covers basic 
secretarial courtesies, telephone techniques, managing time and office activities, and procedures for processing 
businesscommunications. The imoortanceof human relationsin an office inlormation svstem isan inteoral oart of this - ,  
codse St~oents learn to recogn~ze an0 solve vanods o l f re  confl a s  res- t ng from persona iry prob ems and poor 
h ~ m a n  resat ons s6 I s R e q ~  res slldenls lo ih n6 cnl ca ly an0 ma6e aec~sons m soh ng personnel proolems 

TlOA 1303 Beginning Word Processing (0.3 Credit: 3 
Tn sco~rsepresentsasl~ay o t c~nce~ lsand t~nc l  onsofrhem crocomplter Stddenlswo loe nlrod~cedtos~cnDOS 
t ~ n a  onsas tormal copv. alseopv an0 oe.ete Ut I zlnq WP5 I. the stddent w II kevooard by lo~cn  as we I aslormat . . 
various forms of business and medical communicationi to include letters, reports;and int&offics ~ ~ I n f n ~ n i ~ a t i ~ n S .  
Typing mastery to 40 WPM. 

TlOA 1304 Communications Skills (0-6) Credit: 3 
This course focuses on correct grammar, punctuation, spelling, capitalization, composition, and reference materials 
that are used in writing business letters and in preparation olhedical reports and correspondence. It is designed to 
teach effective business writing and to provide practice in composing all kinds of business letters. 

TI0 A 1305 Business Corres~ondence (0-6) Credit: 3 ~ ~ . . 
Thiscoursecovers principles and practicesol writing effective business lettersincluding lettersof inquiryand request, 
gooawl,,, acmow!edgment, cla ms and ad,*slment employmenl, an0 memorand~ms A s l ~ o y  of reference mate1 alS 
s e a  n me preparallon of DLstnessand me0 Cal corresponaence an0 repons In an lntegra pan of tn sco~rse (also 
includesthe witingola formal research paper of interest to the student. Enhances reading, writing, problem-solving, 
and creative thinking skills. 

TI0 A 1306 Applied Business Mathematics (0-6) Credit: 3 
In thiscourse, students usetheelectroniccalculatortopelformmathematicaloperations. Emphasis will be placedon 
fundamental operations, fractions, percentages, purchasing and pricing of merchandise, earnings and payroll 
deductions, interests, taxes, financial statements, and bank reconciliation statements. Speed and accuracy in 
pelforming mathematical opeations are emphasized. 

TlOA 1307 Intermediate Word Processing &Transcription (0-7) Credit: 3 
Course introducesMicrosoft Windows andwindowsconceptstodevelopskills in the useolamouseandotherpointing 
devices. Using WP6.0 for Windows, it focuses on typing copies from script, rough draft, and machine dictation; 
proofreading, centering, and typing different letter styles to include technical, medical, and federal correspondence. 



Emphasizes such soltware leatures as macros, merge, dccument assembly, text columns, footnotes, outlining, and 
graphics. Focuses on developing creativity, proofreading skills, decision making, and visualization skills in the 
pmcessingofmailabledccuments. Typing masteryto50WPM. Prerequisite: TlOA 1303orconsentolthe Department 
Chair. 

TlOA 1308 Bookkeeping l (0-7) Credit: 3 
A s t~dy  of theaccount ngcyc e in 11s amplest form is presenled The course matenat coventne bas~cs 01 preparing 
l o m a  s. ~eaaers, ana statements Data processma ana IS nlluence ano bse m accoLnnng are s t ~ d  ea Prereq~ sae 
TIOA 1306 consent of the Department Chair. - 
TlOA 1309 Advanced Keyboarding and Formatting (0-7) Credit: 3 
In this course, students will utilize the microcomputer and the typewriter to lormat more advanced business 
communications. More advanced Wordperfect features will be utilized to includeadvanced merging, creating macros 
and sly e sheers, headers ano footen, ana endnotes ana footnotes Tne stLdent progresses to a typlng speed 01 55- 
60 WPM w tn no more tnan 5 enon Prereq~ sate TlOA 1307 or consent ol the Depadment Chad 

TlOA 1310 Fund. of Medical Terminology and Transcription (0-6) Credit: 3 
This course introduces the student to medical terminology through a study ol prelixes, suffixes, mot words, and 
abbreviations as well as terms ranging from anatomical to surgical. Study includes lormation 01 plurals and 
abbreviations, surlace anatomy, surgical positions, medications, and general anatomy. Introduction to transcription 
of medlca d na l  on ana proolreaomg Stbdent ~1,Ilzes ~stenlng vmal  rat on ana proolreadlng sk~ Is dmng tne 
transcr pt on of medical repons an0 otner aocmenls Prereqdste TlOA 1301 or consent 01 tne Depanmenl Cna r 

TIOA 1311 Legal Terminology and Transcription (0.6) Credit: 3 
Provides a general introduction to the law and covers such areas as courts and the legal systems, litigation 
procedures, civil actions, criminal law, probate, contracts and leases, and domestic relations. Emphasis on legal 
terminology and the preparation 01 legal documents and reports. Student enhances listening, visualization, and 
proolreading skills in the transcription of legal reports and other documents. Prerequisite: TlOA 1301 or consent 01 
h e  Department Chair. 

TlOA 1313 Advanced Word Processing (0-7) Credit: 3 
Utilization 01 microcomputer with WP6.0 lor Windows to lormat more advanced correspondence. Continuation of 
document merging and assembly, macros, graphics, multiple columns, and sorting. Introduces desk top publishing 
and multimedia features, spreadsheet and data import, andstylesand stylesheets. Focuseson developing creativity, 
proofreading skills, decision making, and visualization skills in the processing of mailable documents. Keyboard 
mastery to 60 WPM. 

TlOA 1314 Business English Fundamentals (0-6) Credit: 3 
Tn s cobrse oeg ns w rh tne fbnaamentas of grammar, pLnctJason, spel mg, capltal zat on; ana bsage .nc Laes 
Sentence conStrJctlon ana analys~s Develops readma, wr t np, and comprenensaon sk I s Develops enen ve sluav 
skills in learning grammar ruleiand applying them t 6 h e  con~ t~c l i on  oi sentences and paragraphs. 

TlOA 1315 Integrated Software Applications (0-7) Credit: 3 
Tnts come enhances the Lse ol M~cmsoft Wlndows and a modse &ng organ rat on creauvdy and prootreaa ng 
sr.l,s sl~dents learn how to plan, b ~ l a ,  eott and ennance b~s~ness .nforrnalon doCumentS to nclJde woro 
PDWSSing, spreadsheetcharting. database, telecommunication,anddrawleatures, aswellasintegrationcapabilities. 

TlOA 1316 Information and Records Management (0-6) Credit: 3 
This course starts with the basic principles and procedures 01 records storage and control. Also included are records 
Storage methods, procedures lor the operation and control of manual and automated storage systems, and the 
selection of records equipment and supplies. Concepts of database and database structures are utilized in the 
management of automated records systems. Focuses on developing decision making skills, sound reasonina, and 
problem solving skills in the selection of records storage procedureiand equipment.- 



TlOA 1317 Principles of Accounting (0-6) Credit: 3 
Elementary principles of accounting to include journal entries, ~ostina, linancial statements. soecial iournals. 
subsidiary ledgers. Special emphasisis placed on small business accounkg systems to include sole'propri~torships 
and partnerships. 

TlOA 1318 Office information Systems Practicum I (0-7) Credit: 3 
Course includes actual entry-level work experience in a business environment utilizing skills acquired in program of 
study. 

TlOA 1319 Office Informations Systems Practicum II (0.7) Credit: 3 
Continuation of Practicum I. Provides for more advanced work activities in an office environment utilizing advanced 
skills and training. 

TlOA 1320 Automated Accounting (0.6) Credit: 3 
In this course, students will use software packages to perform accounting functions. Areas of focus include 
journalizing, posting, statements of accounts, special journals, and subsidiary ledgers. Emphasis will be placed on 
small business accounting systems to include sole proprietorships and partnerships. 

TI0 A 1321 Office Procedures and Applications (0-6) Credit: 3 
Afinishin~courselortheseneralonicesecretaw, lncludesdecision makina. critical thinkina. andonicemanaaement ". -. 
skills. AIS; included areiravel arrangements.'itineraries, and assisting in meetings and conferences. lnybasket 
Simulations which mirror activities in leaal. technical, medical, federal. and accountino offices will be utilized. Job 
seeking skills to include resume writingand participating in actual interviews will be anintegral pall of this course. 

(TIPT) PRINT SHOP TRADES 
SEE ALSO DEGREE PLAN (OPRT) 

TlPT 1306 Offset Press Operations Ill (2-2) Credit: 3 
m s course coven me paper transpon sys& preparat on of water ano tnr sfstem and end of dress rJn a c h  I es 
to nclJae clean LP of tne A B Dcr  360 press. Prerequs le: TlPT 1405 or consent of !he Depanment Cnair 

TlPT 1307 Offset Press Operation, Prentative Maintenance, (2-2) Credit: 3 
and Bindery Operation 

This course covers preventive maintenance of the offset printing press. It also includes bindery operations such as 
paper charactenst csand ldenllfcat on, proper paper.ogglng an0 padd,ng proceodes, t lg~nng paper c ~ t s ,  and paper 
cLner operalsons Prereqds te T PT 1306 or consent of me Depanment Cha.r 

TlPT 1308 Advanced Bindery (2-2) Credit: 3 
This isacontinuation of TlPT 1307. It covers the operation ofthe perlect binder, folder, stitcher, and the operation of 
the one- and three-hole drills. Prerequisite: TlPT 1307 or consent ol the Department Chair. 

TlPT 1401 Basic Shop Skills, Layout, Design, &Composition (3-4) Credit: 4 
This course covers identification and use of twls, safety, reproduction, legal restrictions, math applications, layout 
camera operations, stripping processes, master preparation, and plate processing for use on an offset press. This 
course also includes the mechanics for producing the composed type for reproduction. 

TlPT 1402 Desk-Top Publishing (3.3) Credit: 4 
This course covers basic desk top publishing principles and practices. The student will learn the operation of 
equipment for typesetting, designing, and formatting jobs for layout. Prerequisite: TlPT 1401 or consent of the 
Department Chair. 

TlPT 1403 Offset Press Operations I (3-3) Credit: 4 
Thiscoursecoversthe papertranspollsyst& preparation ofthe waterand inksystem, and enb of press nm activities 
to include clean up of the AM 1250 press with chute and chain deliverysystems. Prerequisite: TlPT 1402 or consent 



TiPT 1404 Advanced Camera (3-3) Credit: 4 
This course is a continuation 01 TlPT 1401. It covers advanced camera operation, platemaking, and Stripping. It 
includes producing half-tone negatives and half-tone PMTs, producing paper platesusing the silver master plate unit. 
and stripping multicolor flats for plates. Prerequisite: TlPT 1403 or consent ol the Department Chair. 

TlPT 1405 Oflset Press Operations II (3-4) Credit: 4 
This course covers multicolorprinting on a single and multicolor AM 1250 press and single and multicolorprinting On 
the AM 1850 press. Prerequisite: TlPT 1404 or consent of the Department Chair. 

TlPT 1409 Print Shop Applications (3-4) Credit: 4 
Thiscourseallowsthestudent to put all the skills learned in previouscoursestopractice by pelforming the functions 
olaprintshop employee. It includes paperselectionandcutting, darkroomfunctions, platemaking, inkselection, press 
running, bindery operations, storing flats and plates, and equipment maintenance and repair. Prerequisite: All 
previous TlPT courses or consent of the Department Chair. 

(TIWL) WELDING TECHNOLOGY 
SEE ALSO DEGREE PLAN (WELD) 

TlWL 1300 Basic Shop Practices (2-3) Credit: 3 
This coursecovers safety, basiclirst aid. OSHA, basic mathematics, U.S. Customary and Metric measuring systems, 
precision measuring tools, the use of hand tools, power tools, blueprints, and welding symbols. 

TlWL 1302 Oxyacetylene WeldingICutting Procedures (2-4) Credit: 3 
This course is an introduction to the oxvoen-acetvlene weldina'cuttino eauiment and safetv oractices. The student " . ,  
will beshown and practice thesafe use bithe weling andcuttiig equipment. special emphai; is placed upon astrict 
safety exam. Prerequisite: TlWL 1401 or consent ol the Department Chair. 

TlWL 1303 Introduction to Arc Welding (2-3) Credit: 3 
This course is an introduction to the principles of arc welding. The student will be shown how to identify electrodes 
and set-upthe shielded metal arc welding machine, and how to prepare the surlaceto be welded. Prerequisite: TlWL 
1302 or consent ol the Department Chair. 

TlWL 1304 Arc Welding, AWS Position 1G (2-4) Credit: 3 
This course covers welding in the flat position with E6010 or E6011 electrodes and the use of E7018 electrodes in 
accordance with the American Welding Society (AWS) standards, position 1 G. Prerequisite: TlWL 1303 or consent 
of the Department Chair. 

TlWL 1305 Arc Welding, AWS Position 2G (2-4) Credit: 3 
This course covers welding in the horizontal position using E6010, E6011, and E7018 electrodes in accordance with 
AWS standards, position 2G. Prerequisites: TlWL 1304 or consent of the Department Chair. 

TlWL 1306 Arc Welding, AWS Position 3G (2-4) Credit: 3 
This course covers welding in the vertical position using E6010, EM31 1, and E7018 electmdes in accordance with 
AWS standards, position 3G. Prerequisite: TlWL 1305 or consent of the Department Chair. 

TiWL 1307 Arc Welding, AWS Position 4G (2-4) Credit: 3 
Tn s coJrse covers we o ng in me overnead poslllon m n g  €6010 E60l1, and E7018e1ectrwes (n accordance w~th 
AWS standaros posll on 4G Prereq~~s te TlWL 1306 or consent of the Depanmenl Cha~r 

TiWL 1308 Industrial Shop Welding Procedures (2-4) Credit: 3 
This course provides practical and sale weldinq/culting procedures lor industrial shop applications necessary in the 
repair, fabrication, and modification of equipmentandfacilities. Coursecontentincludeswelding safety, flamecutting. 
light metal welding. brazing and soldering. and basic shielded arc welding. Prerequisites: TlWL 1300, TlAM 1400 or 
TlDM 1401, Or Consent ol the Department Chair. 



TlWL 1401 Occupational Blueprint Reading (3-4) Credit: 4 
This course intmduces the student to blueprint reading as it applies to the welding in dust^. The student will learn to 
read and bse wela ng blbepnnts, Interpret weld ng symbols, odentlfy s zes and snipes of metals, and dse terms and 
morevlatlons used in the w e m g  Inddstn, The student wrl prepare weldma buepnnb bslna AWS omcedures . . - .  
Prerequisite: TlWL 1300 or conseit of thebepartment Chair. 

TlWL 1408 Gas Metal Arc Welding (GMAW) (MIG) (3-4) Credit: 4 
Th s course introduces the Slddent to tne pnnctples and praetces of gas metal arc weldmg (GMAWNIG) Emphas~s 
~sp.acea on salely, eqblpment bse, the dlnerent lypesof metal transter, sh~elolna pases, ano weldmg n wsltlons 1G. 
2 ~ ,  3 ~ ,  a n d 4 ~ .  welding will be in accordance with ~~~s tandard i indcodes .  ~rereqiisiie: TIWL 1307 
or consent of the Depaltment Chair. 

TlWL 2409 Gas Tunasten Arc Welding lGTAWl ITiG) (3-4) Credit: 4 
Thiscourse intmducesthestudent tothe principles andpcacbcesofg~s'tun&ten an: welding (GTA~WIG). Emphasis 
is olacedon safetv. eouioment use. and weldinoolaiuminum. mild steeland stainless steel in oositions 1G. 2G. 3G. ,. . 7 anb 46. welding performance wiiibe in accoiance with AWS standards and codes. prerequisite: TIWL 1408 0; 
consent of the Department Chair. 

TlWL 2410 Beginning Pipe Welding (3-4) Credit: 4 
This course intmduces the student to pipe welding. Emphasis is placed on welding in positions IG, 2G, and 56 
(vertical up) using €6010 and E7018 electrodes in amrdance with the American Society of Mechanical Engineers 
(ASME) codes. Prerequisle: TlWL 2409 or consent of the Department Chair. 

TlWL 2411 Advanced Pipe Welding (2-7) Credit: 4 
This course is a continuation ol Beainnina Pipe Weldina. It includes welding in wsitions 5G (Vertical Down) and 6G 
(45 Degrees) bsng €6010 and ~70% el&tr&es in acc&dance m t h ~ ~ ~ € E o d e s  Empnasls s placea on des gn and 
use of ptpe templates and plpe cenltlcatlon Prereqblstes TlWL 2410 or consent ol tne Depanment Cha~r 

TlWL 2412 Welding Applications (3-4) Credit: 4 
This course provides the student with practical "hands-on" experiencein welding applications. The student will select 
a steel we olng pm.ecl, draw the necessary oluepnnls lo AWS standards and perlorm tayobt and weld ng operat ons 
to comp ete the prolect Prerequlslte TIW- 241 1 or consent of the Depanmenl Chalr 

(TMTH) TECHNICAL MATHEMATICS 
TMTH 1301 Technical Mathematics (34) Credit: 3 
This course includes a study of algebra, trigonometric tunctions, graphs of trigonometrk functions, solution ot 
triangles, and plane and solid geometry. Prerequisite: DSMA 0303 or consent ot the Department Chair. 

(TRAN) TRANSPORTATION 
e TRAN 1301 lntroductlon to Transportation (34) Credit: 3 
Provides the history and development along with a broad overview of the transpoltation industry. Includes a basic 
knowledge of the various modes ol transportation (air, motor, rail, water and pipeline), and an introduction to 
IranspotMion law. 

e TRAN 1302 International Trade (3-0) Credit: 3 
This course considers the relation of foreign trade to domestic trade. It covers the operation of import and export 
bushessincluding organization, marketing, terminology, documen(s.financial procedures, crediis and collection, and 
communications. The basic principles and practices ol world trade are studied. 

e TRAN 1303 Economics of Transportation I (34) Credit: 3 
This is aaeneral introduclii tothe economics of transpoltation and includes astudy of the principles of e~0Immic~ " 
and economc theory applcaole totransportason. Ine pnnc,ples ot market ng and how they reraw to transportation. 
a genera survey ol govemmenttransponat on regblatlon, and a sbrvey of bLs~nessorgan.zat~ons and thelrl nanclng 



e TRAN 1304 interstate Commerce Law and Practice (3-0) Credit: 3 
This is a general review of the statutory law, leading court decisions, and government regulations and practices. It 
shows that the ellect and purpose of federal regulation oftransportation including a review of the respective spheres 
of federal and state regulations. 

+ TRAN 2301 Economics of Transportation I1 (3-0) Credit: 3 
This is a study of the general services pelformed by the various types of transportation instrumentalities including 
organization, operation, and practices. It also presentsa review of the economics of freight rates from the viewpoint 
of the shipper, carrier, and regulatory bodies. 

e TRAN 2302 Transportation Law and Regulation (3-0) Credit: 3 
This course covers the major laws of the United States and state laws which provide for regulation of domestic land 
and water transportation by tor-hire carriers. 

+ TRAN 2303 Traffic Management i (3-0) Credit: 3 
This introductory course provides the student with the basic principles of traflic management. The course will cover 
organization of an industrial traflic department, carrier selection, routing, classification and rating, packaging, and 
warehousing. 

0 TRAN 2304 Traffic Management I1 (3-0) Credit: 3 
This is a Continuation of Traflic Management I. it provides the student with the knowledge and understanding 
neces~arytof~nct onastnes~pe~~sorortrafllc managerote lneran noLstrla Iran caepartmentorator-n,recarnels 
traH,c department Prereq~ sate TRAh 2303 

* TRAN 2305 Railroad Transportation I (3-0) Credit: 3 
This is the beginning study of rail rates, including instruction in the use of freight classification and state rail tarifls. It 
also includes instruction in applicable state and federal regulation of rail rates. 

* TRAN 2306 Railroad Transportation Ii (3.0) Credit: 3 
A study of transcontinental rail freight rates, construction of combination through rates, routings, use of guides and 
maps, rail accessorial services including switching reconsignment, stop-ofl, transit and demurrage, and rate 
adjustment procedures. Prerequisite: TRAN 2305. 

9 TRAN 2307 Highway Transportation i (3-0) Credit: 3 
This is the beginning study of motor carrier rates and practices including instruction in diversified rate problems 
inciuding both interstate and intrastate tariffs. Prerequisite: TRAN 2306. 

e TRAN 2308 Highway Transportation Ii (3-0) Credit: 3 
This is an advanced study of motor carrier rates and practices including instruction in diversitied rate problems 
inciuding both interstate and inlrastate tarifls. Prerequisite: TRAN 2307. 

+ TRAN 2309 Airline Freight Transportation i (3-0) Credit: 3 
Tn s 1s an n!roort!on lo the a r me transponat~on industry and nc Jdes me s t~dy  of trelgn by lranspon a~rcratt a,r 
express a r trelgnt tonaroers as we I as me regJlauon and economics oi commeroa a4r transportallon 

+ %RAN 2310 Airline Freight Transportation Ii (3-0) Credit: 3 
A continuation of Airline Freight Transportation I. This is an advanced course in airline freight transportation. 
Prerequisite: TRAN 2309. 

e TRAN 231 1 Transportation Marketing (3-0) Credit: 3 
This course covers the basic sales principles and techniques involved with selling transportation to include personal 
appearance, communications, development and useof product knowledge, why andhow peoplebuy, how toprospect 
for customers, and how to prepare a presentation. 

+ NOT TAUGHT ON CENTRAL CAMPUS 



(WELD) WELDING 
SEE ALSO SKILLS CENTER (TIWL) 

e WELD 1250 Basic Oxy Welding (2-2.3) Credit: 2 
Instruction in selected types of weld joints and edge preparation includes safely requirements and maintenance of 
metalworking twls, supplies, and equipment. 

e WELD 1251 Basic Arc Welding (.2-2.3) Credit: 2 
Pmvides the student with basic arc welding skills, includes selection of electmdes, heat ranges, types of joints, edge 
preparation, shop safety, and maintenance of equipment. 

* WELD 1301 Basic Gas Welding (1-2) Credit: 3 
This course covers the theory and practice of oxyacetylene cutting and welding of metals in horizontal, vertical, and 
overhead pooitions. 

+ WELD 1302 Basic Arc Welding (1-2) Credit: 3 
Thiicwrsecoversthetheoryandpracliceofelectricarcwelding. Welds wilt be madeinail positions withvarioustypes 
of electmdes. 

WELD 1401 Beginning Gas Welding (3-3) Credit: 4 
Inaruct~on will becondJcted n oxyacetylene weld ngthwryand practlca appl~cat~on Course01 stJay WII. .ncldde Jse 
and operabon otoxyacetylene cunlng eqdpment Safety and pmpercareofowaceryleneeq~ pment w~ll be stressed . ~ 

Prerequisite or ~ore~uisite: INDU 14M) or consent of the ~ e ~ a h n e n t  Chair. 

WELD 1402 Beginning Arc Welding (3-3) Credit: 4 
Instruction will be conducted in the theory and practikal application of Shielded Metal Arc Weking with vafiustypes 
ol electmdes in flat and horizontal positions. Course of study to include AWS electrode classilication. Prerequisite or 
Corequisite: INDU 1400 and WELD 1401 or consent of the Department Chair. 

WELD 1403 Intermediate Arc Welding (3-3) Credit: 4 
Instruction will be given in the practice of making Shielded Metal Arc Welds in all positions. Emphasis will be placed 
on preparing the student for certification in the flat and horizontal positions wlth various types of electrodes. 
Prerequisite: WELD 1402. 

WELD 1405 Advanced Gas Welding (3-3) Credit: 4 
Instruetion will be given on oxyacetylene welding in i l  positions and practical application of silver braing and soft 
solder. Use of cutting machines will be included in the course of study. Prerequisite: WELD 1401. 

WELD 1406 Blueprint for Welders (3-3) Credit: 4 
Thii course wven  the fundamentals of drawing interpretation as applied in the welding trade. Emphasis will be on 
welding symbols and their signilicance, familiarization with tens, sites, shapes, and abbreviations. 

WELD 2401 Advanced Arc Welding (3-3) Credit: 4 
lnstructlon WII be given in the pract ce ot takmg gu~aed bend test with ano wahobt me Lse ot back-JP strips, n all 
ws~ons .  Emohasis w II ce olaced on prepar no sl~denls lor ceflilication in a1 poslhons *In vanous types ol . .  - 
b~ectrodes. prerequisite: WELD 1403. 

WELD 2402 Pipe I (3-3) Credit: 4 
Classroom instruction to be given on development of layout templates. Practical instruction will place emphasis on 
preparing the student lor certification test on pipe. Prerequisite: WELD 1403. 

WELD 2404 Pipe I1 (3-3) Credit: 4 
Classroom instrucuon to beg ven on development ol layout templates Pract~cal tnstruellon w1.l place empnas~s on 
preparing the stddent tor cert~ftcahon test on p pe Prereqmne WELD 2402 

WELD 2406 Welding Fabrication & Layout (3-3) Credit: 4 
Practical application of steel fabrication and general layout work. Blueprint reading of welding prints with welding 
symbols will be included. Prerequisite: WELD 1406 and 2401 



WELD 2407 GTAW Welding (TIG) (3-3) Credit: 4 
This course provides instruction in the theory and practice of Gas Tungsten Arc Welding (GTAW) of aluminum. The 
come ot suay inc ~ d e s  vpes of power sources, sh elamg gases and metals Welamg 1s pertonned usmg 1116,302, 
ana 118 tmgsten rod m all poslhons Prerequ~snes WELD I402 and 1405 

WELD 2408 GMAW Welding (MIG) (3-3) Credit: 4 
Thiscoursecoversthetheoryand practiceot GasMetal Arcwelding (GMAW) of mildsteel andaluminum. Thecourse 
ot study includes the study of the types ol metal transfer and shielding gases used in these processes. Welding will 
be pretoned in 1, 2,3, and 46 positions using ,035 wire teed. Prerequisite: WELD 1402 or ATBR 1409. 

WELD 2409 Welding internship (1-20) Credit: 4 
Th~s codrse conssts of ~n-the.~obwe dmg tram ng that utkes the pnnc ples, mow wge, and skllls gamed n the 
classroom ano laooratorv The stbdenl 1s emp ovea at an approved work sne under tne supeMslon ot a College 
instructor~coordinator. prerequisite: ~atistactiry completion i t  all WELD or TIWL prefix courses or consent of the 
Department Chair. 

+ NOT TAUGHT ON CENTRAL CAMPUS 

(WOPO) WORD PROCESSING 
WOPO 1101 MS-DOS: An Introduction ( 1 4 )  Credii 1 
A 24-how basic introduction to the structure and ovaration of IBM and IBM comoatibie microcorn~utersvstems. For 
professional, managerial, administrative, and clerical personnel who will use but are not familiaiwith IBM and IBM 
comoatible microcom~uter svstems. Instruction consistsof short iectureldemonstrations and hands-on practice with 
actual equipment. ~opics indude IBM micmmmputersystem components and operating.controiling thesystem with 
MS-DOS. 

WOPO 1102 Word Perfect: An Introduction ( 1 . 5  Credit: 1 
A 24-hour course for professional personnel, word processing operators, writers, editors, and publishers. Hands-on 
experience with miniiumiecture i~cludesdemonstmtion,disiu~ion/questiodanswersessioni T0picscovered:the 
basic Word Perfect prwram: document formattinq, text entrv, spell check, thesaurus, outlining, footnoting, merains 
ielters, document &vi& retwving andeditii: word ~edectdirector~lfiles management: priiternont & f i i n i  
control: and printing documents. 

WOPO 1103 Microsofl Word: An Introduction ( 5 )  Credit: 1 
A 24-hour course for professional personnel, word processing operators, writers, editors, and publishers. Hands-on 
experience with leetuk; includes demonstration, dis~ussion!~uestion/answersessions. ~opi&covered: overview ol 
word omcessi~1; structure01 Microsoft Word wwram; documenttorrnatting, text entrv, retrieving, editing and printing 
document liles;birectorylliles management; merging and printertfont selection and control. 

- 

WOPO 1104 LOTUS 1-2-3: An Introduction ( 5 )  Credit: 1 
A 24-hour course introducing participants to the worksheet and graphiw capabilities ot LOTUS 1-2-3 applications 
sobare. For protessionai, managerial, administrative, or tinancial analyst personnel with prior microcomputer 
experience wlm need budgetary, financial, or oiher computer database supported information portrayaUanaiysis 
capabilities. Instruction consists of S~OII lectureldemon~trations and hands-on practice. Includes discussion/ 
qJestlodanswer sesslons usmg practce exercises and examples Toplcs ~nc l~de  LOTLS operat ng menus. 
worksheel dewgn. creatlon, matnematlca I~nctlons, p m t a  ng storage, retneva , mov ng copy nq, ealtlng, data . .. . 
manipulation, graphics development, LOTUS macros,on-line i-ieips, tutorials and references. 

WOPO 1105 WordStadMail Merge (1-1) Credit: 1 
A 30-hour course for professional personnel, word processing operators, writers, editors, and publishers. Hands-on 
with minimum lecture; includes demonstration, discussiodquestion/answer sessions. Topics include: overview of 
WordStar structure: detining files: document formatting, text entry; creating form letters using Mail Merge; saving. 
retrieving and editing document files; WordStar directorylfiles management; printerllont selection and control; and 
pr int i i .  



WOPO 1106 Enable: An introduction (1-1) Credit: 1 
A %hour course lor professional, managerial, administrative, and financial analyst personnel having no Drior 
mtcrommp~ter experience A nands-on m ~ n  mJm lecture appmacn w n g  actLal e&~~ment. InClJdes disc~&on, 
quesllofvanswer sessions oased Jpon nslnctor f u n  shw practlce exerclses and examp es. Toplcs incluoe: 
Mcrwmpbter system components opera1 on. and care: mtegratw software. the E h A k E  app  cations modules. 
spreadsheet concepts, database management and word processing: graphtcs. an0 lelecommunications operat,ons. 

WOPO 1107 Spreadsheet Applications ( 1 . 5  Credit: 1 
A 24-hour course introducing participants to the worksheet and graphics capabilities of spreadsheet applications 
software. For professional, managerial, administrative, or financial analyst personnel with prior microcomputer 
experience who need budgetary, financial, or other computer database supported information portrayallanalysis 
capabilities. Instruction consists of short lectureldemonstrations and hands-on practice, Includes discussion/ 
questiordanswer sessions using practice exercises and examples. Topics include: Spreadsheet operating menus. 
worksneet des gn creatfon, mathemaucal funct ons, prolemg storage. retrleva mov ng, copying wll ng, oala 
manlpulauon, grapn cs development, spreaosneet macros, on4 ne ne p feat~res tJtonals and references 

WOPO 1108 Word Processing Applications ( 1 . 5  Credit: 1 
A 24-hour course for professional personnel, word processing operators, writers, editors, and publishers. Hands-on 
with minimum lecture; includes demonstration, discussion/question/answer sessions:Topics include: overview 01 
word processing structure01 word processing program; defining liles; document lormatling, text entry, retrieving, and 
editing and printing documents files; directorylfiies management: merging and printernont selectiin and control. 

WOPO 1109 DataBase Applications ( 1 . 5  Credit: 1 
A24-hourcourse introducing participanlsto the capabilities 01 adatabase structure. Hands-on with minimum lecture; 
includes demonstration, discussion/question/answer sessions. Topics include: how to create, edit, browse, sort. 
search,anddeleteadatabasestructure. inaddition, participantswill learn how tomodifyanexistingstructure, create 
a report, and how to change or replace fields using a search criteria. 

WOPO 1303 Beginning KeyboardinglData Entry (3-3) Credit: 3 
Abeglnnlngcoune~n thef~ndamenta~sandtechnlq~esof reyboaro~ngandoataentryanpersonalcomp~lers Spec a, 
emphas s on speeo developmenl, n c l ~ d  ng an ntmaLa on to letter wrltlng, labblatlng and prepanng manllscnpts 

WOPO 1304 lntermedlate information Processing Applications (3.3) Credit: 3 
A continuation of WOPO 1303. Additional skills in terms 01 accuracy and speed will be evidenced by students in 
utilizing personal computers. Composition and typing of business letters, tabulations and manuscripts of more 
demanding content will be instructed. Prerequisite: WOPO 1303 or consent of the Department Chair. 

WOPO 1305 Applicational Software (3-3) Credit: 3 
A course for professional, managerial, administrative, and financial analyst personnel having no prior microcomputer 
experience. A hands-on lecturellabapproach using actual equipment. lncludesdiscussiordquestion-answersessions 
based upon instructor-furnishedpacticeexercisesandexamples.Topicsinclude: Micmmputersystemcomponents. 
operatin$bntrolling the system with MS-DOS; spreadsheet operating menus, worksheet design and creation, 
mathematical functions, graphics development, spreadsheet macros, and data manipulation; overview 01 the word 
processing program's structure, defining liles, document formatting, text entry, retrieving, ediiing and printing 
document files, merging, printer control, and lont selection. 

WOPO 1307 Word ProcessindTranscription (3-3) Credit: 3 
Thlscourse ~soes~gned tolram sludents n thGheory ol word process~ng I1 nlrod~ces the nddentto woro processing 
Iac~l~t~esano wuloment It also orov oes hanos-on exoerlence w rh woro process ng eq~lpmentto ncl~de process ng 
edlt ng, stom; lilorrnat~on, p&tlng oevlces 10rman.n~ type style, and paragraphing. Transcnblng macn nes are 
~tilizeo in conj~nction w In informat on creaton Prereq~~s te Mln mum typ ng sk~ Is of 40 WPM 

WOPO 1401 Word Processing Cooperatlve Training I (1-20) Credit: 4 
This course consists of on-thejob word processing training that utilizes the principles, skills, and knowledge gained 
in the setting of the classrmm. The student is employed at an approved work site under the supervision of Onice 
Administration Department personnel. 



WOPO 2302 Advanced lnformation Processing Applications (3-3) Credit: 3 
Tn s wJrse inc ~ d e s  aovancw worr in s ~ c h  spec al z w  prod~ct on as tab~lat~on, lnteroll~ce correspondence, 
manwxots leoal forms medm forms, spec al nteron celorms.anaaoa tonal wonon thearrangement of b~stness . . . -. . . . . ? ~ - . ~ - - ~  ~ ~. 
letters with special features. Personal computers and applicable sohare are used extensively in preparing students 
to be highly productive oflice employees. Prerequisites: WOPO 1304 or equivalent. 

WOPO 2303 Office Automation (3-3) Credit: 3 
The students will work with advanced problems utilizing hands-on experience with information processing lacilities 
and equipment. Hands-on experience includes the foliowing: editing, storing, printing, formatting, computing and 
networkino. A thorouoh studv 01 oresent and future svstems, i.e.. interchanaeabiiitv and adaptabilih, of sohare. 
prerequis;ie: 6 W O P ~  houkor e&ivalent. 

- 

WOPO 2304 Automated Accounting (3-3) Credit: 3 
Elementary principles of accounting, such asjournali~ation, posting, statements, specialjoumals; subsidiary ledgers 
will be studied utilizina sohare packages. Special emphasis is placed on personal, lamilv and small business . . 
accounting systems. 6erequisi te: '0~~M 2304. 
WOPO 2306 Information Systems and Applications (3-3) Credlt: 3 
Thls co-rse IS aes gned to glve secrelana cler,cal, management an0 word process ng stdaents an nslgnt mto the 
present and f ~ t ~ r e  once envlronmenl wnh regara tothe cwenttrena towaros aJtomarlon Tnro~gn class d sc~ss  on, 
nolv a ~ a l  anwor g r o ~ p  pro.ects, research and npbt lrom vanoJs speakers lrom relaled areasof pnvate fno~stry 
StLoenls w I. oecome awareol the ,mpact of c~nent  trends loward aLtomatlon n tne o f lm  as we1 as relalea b~s~ness 
fields. Prerequisite: 12 WOPO houk or equivalent. 

WOPO 2308 lnformation System Internship I (2-4) Credit: 3 
The stmen1 wtll oe provlded acomo nat on of occ~pal onal y relatw c assrwm Inssdctlon an0 on-the-,obtra~n ng n 
mperatlon w ~ t h o ~ ~ c e s  w tnlnlneOn~ce Adm notratlonDepartment Amal  worrlraln ngw II w avadao ern iollow no 
areas: information processing, liling, duplication, telephone use, correspondence voice transcription 
machine, record keeping, proolreading, etc. 

WOPO 2309 lnformatlon System Internship II (2-4) Credit: 3 
Students will be provided a combination 01 occupationally related class work instruction and on-the-job training in 
maperation with Onice Administration olces. Students will demonstrate advanced competencies with work 
experiences in the following areas: taking dictation, inlormation processing, letter composing, telephone procedures, 
liling work scheduling, financial calculating, duplication, transcribing from dictation equipment, etc. 

WOPO 2310 Word Processing Center Management (3-0) Credit: 3 
This course wvers the facto rsthat inlluence workefliciency and human behavior in the information processingcenter 
environment. This course includesaconsideration olsystems limitationsandcapabilities, workllow, system security, 
scheduling, managerial theories, system evaluation, human relations, and supervision. Prerequisite: Sophomore 
standing or the consent of the Department Chair. 

WOPO 2401 Word Processing Cooperative Training II (1-20) Credit: 4 
This course is a continuation of Word Processing Cooperative Training I. Prerequisite: WOPO 1401 



CONTINUING EDUCATION 
Continuing Education noncredit programs at Central Texas College have been designed to sive students an 
opponmy to exp ore new actvltles f i r  personal growm, en,oymenl.and for learnmg n e i  sr I s I& employment or 
upgradmg present sr I s CTC also offers proqrams sanctloneo ov aooropr ale state ana natlonal assoc atlons ana 
state licensure boards. Training pmgrams'cai be tailor-made and, if desired, offered 'in-house' to meet specific job 
upgrading and mobility needs ol individual organizations. 

Noncredit classes coveravariety of subjects and oHer alternative opportunities to individuals seeking non-traditional 
educational experiences. Noncreditcoursesare ooen to interested oersons without reaardto eliaibilitvforadmission 
to college-credit programs. 

Noncredit classes may be offered in the following areas: 

Creative Alts Microcomputers 
Driver Education Nursing Education 
Financial Planning Real Estate 
Health and Fitness Small Business 
HoflicuI1ure Special Interest 
Insurance Study Skills 
Language Test Preparation 

Senior Citizen Classes 
College for Kids 

For more information concerning continuing education programs, call 526-1586. 
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Law Enforcement 
LAWEhw Enforcement Courses 
Leaming Disability Support Sewices 
Leaming Resource Center 
LEGAkegal Assistant Courses 
Legal Assistant 
library 
Limited English Proficiency Tutoring 
Loans 
Lost CertiEcatelDegree 

Maintenance ~echno~ogy 
Management and Marketing 
Married Student Housing 
MATWMathematics Courses 
Mathematics 
Meal Plans 
Medical Lab Technician Admission Requirements 10 
Medical Laboratory Technician 123 
Medical Records 111 
Medical Secretary 112 
Medical Technology 124 
MELTMedical Laboratory TechnicianCourses 216 
MGMWManagement and Marketing Courses 217-218 
MGMTlManagement Courses 218.223 
Microcomputer Technology 125-126 

Military Credit 27 
Military Education Benefits 34 
Military Science Management 127 
MILWiltary Science Management Courses 224-227 
MISClMicrmmpUter Technolagy courses ~ 7 . ~ 9  
MTNTMaintenance Technology Courses 230-231 
MUSVMusic Courses 231-233 

Name Changes 44 
New Student Registration 15 
NonGredit Courses 20,266 
Nontraditional Education 26,27 
NURVNursing Courses 234-235 
Nursing 128-130 
Nursing Admission Requirements 11-15 

O~CIM!oftice Administration Courses 235.236 
Di l i i  Information Systems 131 
Office Management 132-133 
Official Enrollment 16 
Official Withdrawal 37 
Offset Printing 134 
OPRTlPrint Trades Management Courses 237 

Paramedic -Clock Hour 
Parking 
PHEDlPhysical Education Courses 
PHIWhilosophy Courses 
PHOTlPhotography Courses 
Photcqraphy 
PHYS/Physical Sciences Courses 
Physical Education 
Placement Tests 
Plagiarism 
Police Academy - Clock Hour 
Pre-Med 
Prerequisite Courses 
Print Shop Trades 
Print Trades Management 
Privacy Act 
Probation 
Program 8 Course Availabilny 
Pmgrams of Study 
Project PASS 
PSYclPsycholcqy Courses 



Radio Broadcasting 
Readmission 
REAElReal Estate Courses 
Real Estate 
Records Access 
Records Required. Transfer Students 
Records Required for Admission 
Records Required, Transient Students 
Refunds 
Registration 
Rent 
Residence Hall 
Residence Hall - International Students 
Residency Requirements 
Resident Credit 
Room and Board 

Scholarships 
Scholastic Honesty 
Selective Service Registration Compliance 
Self-paced Certilicate Programs 
Semester Credit Hours 
Service Area Campus 
Sewicemembers Oppottunily College 
SGEWSmall Gas Engine Repair Courses 
Single ParenVHomemaker Assistance 
Small Gas Engine Repair 
SMMGISuoermarket Manaoement Courses - 
SOCAD-2lSOCNAV-2 28 
SCCVSociology Courses 26.246 
Social Science 142 
SPANfSpanish Courses 246 
SPCH/Speech Courses 246-247 
Speech 143 
Student Classification 38 
Student Discipline 46 
Student Financial Assistance 31 
Student Organizations 29 
Student Right-To-Know and Campus Security Act 5 
Student Role in Decision Making 29 
Summons 46 
Suspension 43 

T~GAiragalog Course 247 
Tardiness 38 
TASP 26.37,42 
Tech Prep 6P7 
TELEKelevision/Radio 

Telecommunications Courses 247-249 
Televisio~Radi~eIele~ornmunica1'~)ns 144.147 
Test Scores Required lor Admission 7 
Testing Sewices 26 
Texas Academic Skills Pmgram 26.37,42 
TlABlAuto Body Repair Technician Courses 244250 
TlAWAutomotive Technician Courses 250252 
TIBTBuildiig Maintenance Trades Courses 252-253 
TIDWDiesel Technician Courses 253-254 
TIHI/Medical Records Courses 2552% 
TlOAlOftice information Systems Courses 256-258 
TIPTIPrint Shop Trades Courses 
TiWLlWelding Technology Courses 
TMTWechniml Mathematics Course 
Training Management Systems 
TRAWransportation Courses 
Transcript Ordering 
Transcripts Required for Admission 
Transfer Credit 
Transportation Assistance 
TransportaBon Technology 
Tuition 

Uniform Application of Standards 

Veteran Benefic 
Vocational Rehabilitation 

W ~ ~ ~ h V e l d i n ~  Courses 
WeMng 
Withdrawal 
WOPO/Word Precessing Courses 
Word Processing 
Work-Study 
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S Y T W T F S  

1 2 3 4 5  
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OCTOBER 
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NOVEMBER 
S Y T W ! F s  
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S Y T W T F S  

JANUARY 
S Y T W T F S  

1 2  3 4 5 6  
7 6 9 10 1 1  12 13 
11 15 I6 17 16 19 20 
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FEBRUARY 
S Y T W T F S  

1 2 3  
4 5 6  7 8 9 1 0  
11 12 13 14 15 16 17 
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MARCH 
s M T w T y 2  

APRIL 
S U T W T F S  
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MAY 
S Y T W T F S  
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JUNE 
S Y T W T F S  

JULY 
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NOTES 



ASSISTANCE DIRECTORY 
s!J!um 
Adding or Dropping 
Books and Supplies 
Business Matters 
Career Information 
Change of Name or Address 
Class Schedules 
Continuing Education 
Counseling Service 
Credit by Examination 
Developmental Studies 
Disability Services 
Disbursements 
Emergency Messages 
Evaluations 
Fees 8 Tuition 
Financial Aid 
Food Service 
Fort Hwd  Registration Inlo. 
Grades 
Graduation Requirements 
ID Cards 
International Student Services 
lntramurals 
Job Inlormation 
Learning Disabilities 
Learning Resource Center 
Libraly Services 
Lost 8 Found 
Parking 
Postal Service 
Publicity 
Registration 
Residency (tuition 8 fees) 
Security 
Single ParenVHomemaker 

Support Services 
Skills Center Counseling 
Student Activities 
Student Employment 
Student Government 
Student Organizations 
Substance Abuse 
TASP 
Testing 
Transcripts 
Transfer Credit 
Transportation 
Tutoring-Academic Assistance 
Use of College Facilities 
Veteran Services 
Withdrawal from College 
Work Study Program 

Guidance &Counseling 
Bookstore 
Business Office 
Career Planning 8 Placement 
Records 
Records 
Continuina Education 
~u idanceb Counseling 
Testing 
Develo~mental Studies 
D saot I& Suppon Serv~ces 
St~oenl F~nanc al Ass~slance 
St~dent Lde Actu ses 
Guidance 8 Counseling 
Business Onice 
Student Financial Assistance 
DAKA Restaurants 
CTC RegistratiordCounseling Bldg 265 
Records 
Guidance 8 Counseling 
Student Life Activities 
Guidance 8 Counseling 
Physical Education 
Career Planning a Placement 
Learning Disabilities Services 
Learning Resource Center 
Librarv 
G i G s  Police 
Student Lile ActivitiedCampus Police 
Mail Room 
Public Inlormation 
Records 
Records 
Campus Police 
Single ParenVHomemaker 

Support Services 
Guidance 8 Counseling 
Student Lile Activities 
Career Planning 8 Placement 
Student Life Activities 
student Life Activities 
Substance Abuse Resource Center 
Guidance 8 Counselina - 
Testing 
Transcripts 
Guidance 8 Counseling 
Student Suppofl services 
Project PASS 
Student Life Activities 
VA Services 
RecordslGuidance 8 Counseling 
Student Financial Assistance 

TELEPHONE 

8171526-1104 





CENTRAL 


