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Major Campus Addresses 
central Campus 
Central Texas College 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526-7 161 
(800) 792-3348 

Fort Hood Campus 
Central Texas College 
Dean, Fort Hood and 
Service Area Campuses 
P.O. Box 1800 
Killeen, Texas 76540.1 800 
(254) 526-1 328 

Service Area Campus 
Central Texas College 
Dean, Fort Hood and 
Service Area Campuses 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526- 1206 

Continental Campus 
Central Texas College 
Office o f  the Dean, Continental Campus 
P.O. Box 1800 
Killeen, Texas 76540-1800 
(254) 526- 122211228 

Navy Atlantic Campus 
Central Texas College 
1301 East Little Creek Road, Suite 5 
Norfolk, Virginia 235 18 
(757) 587-8873 
(800) 457-261 9 

Navy Pacific Campus 
Central Texas College 
4250 Pacific Highway, Suite 128 
San Diego, California 921 10 
(619) 226-6626 
(800) 784-5470 

Pacific Far East Campus 
Central Texas College 
Office o f  the Dean 
Office o f  Student Services 
Office o f  Support Services 
Office o f  Payroll/Personnel 
Campus Library 
Camp Market - Building S-1650 
Unit #I5559 
APO AP 96283-0618 
(Civilian) 82-32-523-51 10 
(Military) 722-381413833 
(Military) 722-3815 Student Services 
(Email) dean@ctc-pac.com 

Navy Campus 
Central Texas College 
Office o f  the Dean, Navy Campus 
P O .  Box 1800 
Killeen, Texas 76540- 1800 
(254) 526-1356 
(800) 792-3348 

Correspondence and Inquiries 
Correspondence and inquiries should be addressed to the appropriate office (for example, Admissions, Records, Student 
Financial Assistance) as listed in this Catalog, at the location where you currently attend. The Pacific Far East Campus wi l l  
provide these records and transcript service for students currently enrolled in the Pacific Far East. Students attending 
Continental, A i r  Force and Navy campus sites in locations other than Pacific Far East may request records and transcript 
services through the Central Campus Office. 

Central Texas College District does not discriminate in admissions or access to, or treatment or employment in, its programs and 
activities on the basis o f  race, color, religion, national origin, gender, disability or age. 
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Proposed Schedule for Central Campus 1999-2000 
This College Calendar lists only Central Campus activities. If attending Central Texas College at other locations, contact Central 
Texas College officials serving those locations. The following calendar displays major activity dates of the academic years. Not 
all activities are displayed here, so read bulletin boards and other announcements publishing dates of other scheduled academic 
and social activities. 

Before each registration period, a detailed Schedule Bulletin is prepared, providing a final calendar of activities, registration 
procedures and schedules of course offerings. For administrative purposes, the Schedule Bulletin becomes the official calendar 
for the semester for which it is published. 

College Calendar 
Fa11 1999 
New Student Registration 

Registration 

Classes Begin 

Labor Day (college closed) 

Last Day to Apply for Fall Graduation 

Veterans' Day (college closed) 

Thanksgiving (college closed) 

Final Exam Week 

Christmas (college closed) 

Spring 2000 
New Student Registration 

Registration 

Martin Luther King Day (college closed) 

Classes Begin 

Last Day to Apply for Spring Graduation 

Presidents' Day (college closed) 

Spring Break 

Final Exam Week 

Graduation 

August 16-20 

August 23-27 

August 30 

September 6 

October 1 

November 1 1 

November 25-26 

December 13-1 7 

Dec. 22 -Jan. 2 

January 4-7 

January 10-14 

January 17 

January 18 

February 1 

February 21 

March 20-24 

May 8- 12 

May 12 

Summer 2000 
New Student Registration 

Memorial Day (college closed) 

Registration 

Classes Begin (Summer I and 10 Week) 

Last Day to Apply for Summer Graduation 

Independence Day (college closed) 

Final Exams (Summer I )  

Classes begin (Summer If) 

Final Exams (10 Week) 

Final Exams (Summer 11) 

Fall 2000 
New Student Registration 

Registration 

Classes Begin 

Labor Day (college closed) 

Last Day to Apply for Fall Graduation 

Veterans' Day (college closed) 

Thanksgiving (college closed) 

Final Exam Week 

Christmas (college closed) 

May 22-26 

May 29 

May 30-June 2 

June 5 

June 12 

July 4 

July 7 

July 10 

August 7-8 

August 1 I 

August 14-1 8 

August 2 1-25 

August 28 

September 4 

October 2 

November 11 

November 23-24 

December 1 1-1 5 

Dec. 22 - Jan, 2 



Statement of Purpose 
History 
In 1965, the citizens of central Texas joined together to authorize the building of a community college that would serve 
Coryell, Lampasas, Mills, and seven other central Texas counties as well as Fort Hood and the conectional facilities in 
Gatesville. The campus was constructed on 560 acres of land donated by Fort Hood through the Department of Educatio 
with funds supplied through a local $2 million bond issue. Central Texas College, under Section 130.04 of the Texas Edu 
Code, opened its doors with an initial enrollment of 2,068 students in the Fall of 1967. The number of students and t 
of offerings has steadily increased since that time. Central Texas College has maintained its accredited status with th 
Association of Colleges and Schools since first being awarded accreditation in 1968, and was reaffirmed most recently in 
December 1994. 

CTC initiated on-site programs on Fort Hood in 1970 and in Europe in 1974. CTC's success at Fort Ho 
explosive expansion of CTC's locations, including Fort Leonard Wood (Missouri), South Korea, and th 
Fleets in 1976. By the early 1980s, CTC offered programs to military personnel stationed in the Pacific 
Panama as well as throughout the continental United States. This expansion occurred locally as well with the initiation of 
instructional programs and services for the Texas Department of Corrections in Gatesville in 1976. 

Today, CTC consists of administrative units referred to as campuses: the Central Campus, the Continental Campus, the Euro 
Campus, the Fort Hood and Service Area Campus, the Navy Campus. and the Pacific Far East Campus. Of these, the Central, 
Fort Hood, and Service Area Campuses operate within the state of Texas. While some campuses, like the Navy Campus, offer 
programs only for military personnel, others enroll military, civilian, and incarcerated students. 

Students enrolled in CTC may select a degree plan from Associate of Arts degree programs, Associate of Science degree 
programs, Associate in Applied Science degree programs, or Associate in General Studies. In addition, students choosing to earn 
a certificate may enroll in any of the more than 40 certificate programs. Campuses within the Central Texas College District may 
offer the full range of degree programs and services or only those identified through local needs assessments. CTC also provides 
a wide range of education and training opportunities for those students who do not select a degree or certificate option. 

Committed to serving all students, CTC provides comprehensive programs and services for special populations: disability 
support services, single parentihomemaker support services, and non-traditional career support services as well as tutoring an 
transportation assistance. To meet the occupational training needs, Central Texas College offers a variety of professional 
development and job-related skills programs, such as basic literacy skil-ls, leadership skills, foreign language skills and 
occupational skills programs. 

Vision 
it is Central Texas College's vision to be the best possible community college in which to study and work. 
each student and employee the opportunity to grow, learn, and succeed. We want our graduates to be able t 
economy, make intelligent consumer choices, and exercise their rights and responsibilities as citizens. We want to celebrate our 
diversity while remaining united in our pursuit of excellence through continuous improvement. We want to meet the challenges 
of the future with students, employees, and community members working together toward the common goals of availability, 
accessibility, and quality in education. 

Mission and Purpose 
Central Texas College is a two-year, open admissions institution which provides educational 
nationally, and internationally. CTC offers vocational, technical, and academic courses leadi 
degrees. CTC offers remedial and compensatory education, adult and continuing education, 
programs. CTC provides services and programs that facilitate student achievement and address the necessary n 
military and civilian communities. CTC encourages institutional research and effective resource management. 
excellence in all instructional, organizational, and operational areas. 

The purpose of CTC is to provide: 
technical programs up to two years in length leading to associate degrees or ceflifrcates; 
vocational programs leading directly to employment in semi-skilled and skilled occupations; 
freshman and sophomore level courses in arts and sciences; 
adult, continuing, and community education programs for occupational or cultural upgrading; 

* compensatoq education programs designed to fulfill the commitn~ent of an admissions policy allswi 
disadvantaged students; 



* a continuing program of counseling and guidance designed to assist students in achieving their individual educational goals; 
* workforce development programs designed to meet civilian and military community needs; 

adult literacy and other basic skills programs for adults; 
* library services; and 

a wide variety of public service needs. 

Philosophy 
Central Texas College, in meeting the educational and training needs of students in our key service populations and our civilian 
and military communities, is committed to: 
* the belief in the worth and dignity of the individual. 

excellence in teaching and learning. 
* open-door policies for meeting individual needs through a wide range of educational goals. 
* a vision of community as a place to be served and a climate to be created. 
* implementing the highest standards of ethical professional practice. 
* effective stewardship of public trust and resources. 
* offering programs that are student centered, reflect increases in the body of knowledge and changes in technology and 

economy, and are revised and improved continuously. 
* addressing the cultural, racial, and ethnic diversity of students, employees, and community. 

Goals 
Goal 1 :  To Provide Instruction 
Central Texas College shall provide quality instructional programs that will prepare students to fully participate in educational, 
occupational, economic, and social opportunities. These include certificate and/or degree programs in general education and 
occupational and technology; university transfer; developmental education; adult and continuing education; skills training and 
workforce development programs; special and enrichment education; and adult literacy and basic skills education. 
Objective 1: To provide and update curricula district-wide that foster student goal attainment, meet changing requirements, 

reflect changes in instructional technology, and incorporate developn~ent of SCANS and communication skills. 
Objective 2: To employ and retain faculty who, at a minimum, meet the quaiif cation requirements set by accrediting 

associations and regulatory bodies. 
Objective 3: To meet the educational, occupational, and developmental needs of a diverse student population. 

Goal 2: To Conduct Institutional Research 
Central Texas College shall improve instructional and administrative processes and outcomes through research, demonstration 
projects, creative local initiatives, and well-thought-out technological innovations. 
Objective 1 : To maintain institutional and program accreditation and approval. 
Objective 2: To evaluate continuously programs. services, processes, and personnel and use the results of such evaluations to 

improve programs, services, processes, and activities. 

Goal 3: To Provide Public Service 
Central Texas College shall assist its communities through instructional programs tailored to their needs: economic 
development, technical support, and proposallgrant development services; support of cultural activities; employee participation 
in community activities; and other related cooperative efforts. 
Objective 1: To cooperate with communities in meeting their educational, economic, and cultural needs. 
Objective 2: To promote the institution as a partner with the community it serves. 

Goal 4: To Pravide Institutional Support and Ancillary Operations 
Central Texas College shall provide the direction; control; educational support services (including student development services, 
libraw services, instructional services, etc.): resource management services; and other services and resources as may be required 
by the institution to accomplish its mission. 
Objective 1: To use effectively and efficiently the human, fiscal, and physical resources of the instirution. 
Objective 2: To promote equal access and equal opportunity. 
Objective 3: To provide employees educational and training opportunities that foster professional growth. 
Objective 4: To maintain an organizational structure and culture that supports responsive decision making; creates a positiv 

work environment: and assures compliance with regulations, laws, and mandates. 



The Catalog 
This Catalog is an official publication of Central Texas College containing policies, regulations, procedures, tuition and fees in 
effect at the time the Catalog was published. Central Texas College reserves the right to make changes at any time to reflect 
current Board policies, administrative regulations and procedures, amendments required y state law, and tuition or fee changes. 
The Catalog serves two purposes: first, to provide general policy for all Central Texas College operations and second, to provide 
specific information, policy, and directives fbr the Texas Campuses. Rules, regulations, and procedures for the Continental and 
International Campuses are found in the Central Texas College Conti~~ental and International Campuses Catalog or the Pacific 
Far East Campus Catalog. 

Study the contents of this Catalog carefully; you are responsible for observing the regulations contained herein. 

Ocher official publications published by Central Texas College include the Continental and International Campuses Catalog and 
the Pacific Far East Catalog describing policies, procedures, regulations, and fees for campuses outside the state of Texas; the 
Student Handbook, which includes the Institution's policies and regulations relating to student conduct and student activities at 
the Central Campus; and semester Schedule Bulletins. 

Program and Course Availability 
Programs of study displayed in this Catalog are offered uhen sufficient interest indicates a level of enrollment required for 
program continuation. To enter specific programs of study, students should seek confirmation of program availability. Central 
Texas College further reserves the right to adjust course scheduling, including class cancellation, when enrollment or other 
circumstances require this action. 

Equal Opportunity Policy 
Central Texas College is committed to its policy on equal educational opportunity and administratian of its educational 
programs, activities, and employment without regard to color, race, religion, national origin, disability. age, or gender as 
required by Title VI and Title VII of the Civil Rights Act of 1964* as amended, Title IX of the Education Amendments of 1972, 
the Rehabilitation Act of 1974, the Vietnam Era Veteran's Assistance Act of 1974, the Americans with Disabilities Act of 1990, 
and Executive Orders 1 1246, as amended, and 1 1375. 

Central Texas College does not discriminate against qualified individuals with disabilities in the recruitment and admission of 
students, the recruitment and employment of faculty and staff, and the operation of any of its programs and activities, as 
specified by applicable federal laws and regulations. The designated coordinator for compliance with Section 504 of the 
Rehabilitation Act of 1973 and the ADA relating to students is Bill Alexander, Dean, Guidance and Counseling; the designated 
coordinator for employment of faculty and staff is Leo Welsh, Dir 

Central Texas College has established programs to ensure that a lack of English language skills will not be a barrier to ad 
and participation in all educational and vocational pro 

Existing administrative procedures of Central Texas College are used to han ent grievances. if  you believe 
employee of Central Texas College is unfair or discriminatov, you can appeal to the administrator in charge of th 
need assistance pursuing a grievance matter. contact the Dire Student Life, Central Texas College, Roo 
Smith Student Center, (254) 526-1258. Refer to your student ok for additional infomation. 



Statement on ent and Discrimination 
Central Texas College is committed to providing an educational and work climate that is conducive to the personal and 
professional development of each individual. Faculty, staff and students should be aware that discrimination and harassment 
based on the age, ethnic background, family status, gender, disability, national origin, race, religion, sexual orientation or 
veteran status of individuals or any other subgroup stereotyping or grouping within the college community are unacceptable, To 
fulfill its multiple missions as an institution of higher learning, Central Texas College encourages a climate that values and 
nurtures collegiality, diversity, pluralism and the uniqueness of the individual within our state, nation and world. Central Texas 
College also strives to protect the rights and privileges and to enhance the self-esteem of all its members. 

If you believe you have experienced harassment or discrimination, contact the appropriate office where you attend. Students 
should contact the Director of Student Life Activities at (754) 526-1258, faculty should contact the Deputy Chancellor for 
Campus Operations at (254) 526- 178 1, and staff should contact the Human Resources Department at (254) 526- 1 157. 

Americans with Disabilities Act 
The Americans with Disabilities Act (ADA) is a federal anti-discrimination statute that provides comprehensive civil rights 
protection for persons with disabilities. Among other things, this legislation requires that all students with disabilities be 
guaranteed a learning environment that provides for reasonable accommodation of their disabilities. If you believe you have a 
disability requiring an accommodation, please contact the Disability Support Services Office at (254) 526-1339, TDD 526-1378, 
located in Room 102 of Student Center Building 106 or contact the Learning Disabilities Services Office in Room 107 of 
Student Center Building l 06 at (254) 526-1 195. 

Student Right-to-Know and Campus Security Act of 1990 
Central Texas College, in compliance with the "Student Right-To-Know and Campus Security Act of 1990," publishes annual 
crime statistics three times a year in the Central Campus Schedule Bulletin. These statistics are provided for students" and 
employees' infomation. 

Central Texas College is committed to providing a safe environment and minimizing risk for students to enter campus and 
pursue their academic studies and personal development. You are expected to share in the responsibility alongside employees to 
provide a safe campus by reporting unsafe conditions, potential safety/health hazards, and accidentsiinjuries to your instructors 
or directly to the Risk Management Office. Central Texas College is considered a public school under Texas law, and is 
therefore immune to liability for personal injury andior property damage that students may sustain while on campus. You enter 
campus (to include parking your vehicle) at your own risk and responsibility. 

Fort Hood Campus 
The Fort Hood Campus offers five eight-week terms per year. Saturday and noon time "brown bag" courses are also available. 
All Fort Mood Campus classes are open for active duty personnel and retirees. Family members and others can enroll on a space 
available basis. Financial aid and veteran students should contact the Office of Student Financial Assistance at Central Campus 
prior to enrolling at Fort Hood. 

The Fort Hood Campus Student Services Office has a full-time staff to probide academic advisement to meet the educational 
needs of the Fort Hood Community. Servrcemembers and others can atso register at Fort Hood for courses offered at Central 
Campus. 

Central Texas College Fort Hood Campus reco nizes the unique nature of the military lifestyle and has commiRed itself to 
facilitating the transfer of credits and awar ing credit for appropriate military training and experiences. 

non-credit classes to the citizens of Central Texas in the following 
ills, San Saba and Williamson. Thes 

Burnet, Gatesvilie, Hamilton, tarn 
ators can assist you with testing. financial aid, registration and ot 

activities. 



istance Le 
Central Texas College offers college-level distance learning courses in a variety of instructional formats Distance learnins 
courses may be telecourses, video conference courses. multimedia courses, or on-line courses. Students have direct and 
corrtinuous access to their instructor, opportunities to collaborate with other students, and full access to library and support 
services. 

Voice mail allows direct con~munication with the instructor and telephone conferencing with the instructor and classmates. 
Students may practice oral language skills or participate in structured discussions. 
E-mail fosters direct, frequent and precise communication between the student, instructor, and other students. You can use E- 
mail to send completed assignments, for electronic discussions, and for seekin 

As a distant learner, you can use the library at C veta Culp Hobby Library on the Central Campus, sending e- 
mail requests to the library, or submitting request 

Distance Education faculty provide phone numbers and e-mail addresses during orientation sessions. 

e Successful 
Before enrolling in distance learning courses, you should consider your course needs, learning styies, and learning preferences. 
The distant learner must be self-motivated, goal-oriented, and able to work independently. 
You can do well in distance learning courses if you: 
* are self-disciplined, like to set your own schedule, and enjoy working on your own. 

have a compelling reason to take the course, such as your work schedule preventing you from enroflin 
course. 

* are comfortable with written instructions because most distance learning courses rely on printed materials and u~ritten 
directions rather than in-person explanations from the instructor. 
don't need the continuous face-to-face interaction with your instructor and class 

* need to save time in commuting because distance learning courses require just a ' and "study time" as 
on-campus courses. 
are comfonable with technology because most distance learning courses use tech 
(for example: e-mail, voice mail and fax machines). 

Telecourses 
A telecourse uses broadcast television or videotapes to enhance the course with images not easily conveyed in a printed format. 
Students view simulations, demonstrations, or artifacts to increase understanding of the subject. These video presentations may 
be viewed on KNCT-TV, videotaped or both. Missed broadcasts and video lectures map be viewed at the Oveta Culp Hobby 
Library on CTC's Central Campus. You must attend an orientation session and take tests an Centrai Campus, or at a designated 
location. You communicate with your instructor through voice mail and/or e-mail. 

Video Conference Courses 
In a video conference course, the distant learner has two-way audio and two-way video interaction with the instructor and other 
students through a video conferencing system. This delivery system allows for instructor-delivered lectures, in-depth 
discussions, questionhns er sessions, and demonstrations-just like in a traditional classroom. Students 
their instructor and peers irectly in the class. These courses are available through the Service Area Cam 
and may be viewed from the University Center on Fort Hood. 

Multimedia Courses 
Multimedia courses use textbooks, CD-ROM, computer 
student in learning. Students choose the media most suit le for their learning 
environments. Students attend an orientation session and take tests on Central Campus. or designated location. Students 
communicate with their instructors using voice mail or e-mail and collaborare with other students using e-mail or discussion 
sessions. 

On-line Courses 
On-line courses use the Internet as the primary delivery system for instruction. Course arerials (guides, syllabi, rea 
and lecture notesj are posted on the Internet for students' use, in addition, students communicate with faculty and st 
access instructional resources through the Internet. Orientation and review sessions may be done in person or via the Internet. 



Continuing Education 
Learning is a life-long process that goes beyond the traditional academic route. Central Texas College offers numerous unique 
non-credit educational options in the form of conferences, institutes, seminars, ~orkshops ,  special training programs, and 
informal courses. 

Workforce Education and Training 
Workforce Education and Training programs arc designed to meet the special needs of business and industry. Several 
curriculum options are available for those students who wish to learn a new skill or enhance their existing talents. Central Texas 

e also offers programs sanctioned by appropriate state and national associations and state licensure boards. This training 
keeps interested persons informed regarding new developments in their fields or areas of interest. 

Workforce Education offers customized business training programs that are tailored to client's needs in content, schedule and 
location. This cost effective training increases employee productivity and efficiency and improves customer satisfaction. Some 
Workforce Education courses may be taken for college credit. 

Personal Development 
Central Texas College's Short Course Program is long on learning. Non-credit courses are developed and offered in response to 
specific community requests. Registration is open to interested persons without regard to eligibility for admission to college- 
credit programs. Non-credit courses cover a variety of subjects and offer alternative opportunities to individuals seeking non- 
traditional educational experiences. 

Programs and Courses 
Programsicourses available for contract training and personal development: 

Child Development * SupervisoryIManagement Training 
* Computer Technology * Small Business Training 

Criminal Justice Office Skills 
* Culinary Arts * Alternative Health Therapies 
* InvestingIFinancial Planning * Arts and Crafts 
* Journalism * Dance 
* Languages * Exam PreparationIReview 
* LiteracyMumeracy * Fitness 

hledicaliHealth * and an ever-changing list of new subjects 

General Information 
On-line instruction is also an option offered for some non-credit courses, We hope you find a program of interest on our web 
pages. Please visit our site: www.ctcd.cc.tx.us 

We welcome suggestions from the community for Continuing E ucation classes. To request a schedule or for additional 
infomation, please call (254) 526-1586 or come by the Continuing Education Office located in the Student Services Building 
119, Room 216. 



2 Plus 2 Degree Plans 
2 Plus 2 articulations are agreements between Central Texas College and senior institutions that pennit CTC students to "lock 
in'' to a four-year degree at the time they register at CTC. The students are guaranteed that every course thej take at CTC will 
transfer to the senior institution and that the degree requirements will not change once their 2 Plus 2 degree plans are signed. The 
following is a list of senior institutions and the 2 Plus 2 degree plans they offer: 

Tarleton State University 
Bachelor of Applied Arts and Sciences 
Distribution and Marketing or Office Occupations 
Bachelor of' Arts 
Art 
Art with Secondary Teacher Certification 
English with Secondary Teacher Certification (Option I) 
English with Secondary Teacher Certification (Option 11) 
English with Secondary Teacher Certification (Option IV) 
English without Certification 
English-Communication Emphasis 
History 
History with Secondary Certification (Option 11) 
History with Secondary Certification (Option 111) 
History with Secondary Certification Social Studies Composite (Option IV) 
Music 
Political Science 
Political Science with Secondary Certification 
Spanish without Certification 
Spanish with Secondary Teacher Certification (Option 11) 
Speech Communication 
Bachelor of Business Administration 
Administrative Systems 
Computer Information Systems 
Human Resource Management 
Interdisciplinary Business 
Management 
Marketing 
Bachelor of Business AdministrationiBachelor of Science 
Accounting 
Finance 
Bachelor of Fine Arts 
Theater 
Bachelor of Music 
Instrumentalist Certification 
Vocalist Certification 
Bachelor of Science 
Administrative Systems with Secondary Teacher Certification Option I11 (Business Composite Certificate) 
Administrative Systems with Secondarq. Teacher Certification Option I1 (Business Secretarial) 
Administrative Systems with Secondary Teacher Certification Option I1 (Business Administration Certificate) 
Agricultural Services and Development-Agricultural Science With Teacher Certification 
Agriculture Services and Development-International Agricultural Services 
Agriculture Services and Development-Agricultural ExtensioniIndusty Option 
Agriculture Services and Development-Ornamental Horticulture with Teacher Certificate 
Agriculture-Agribusiness 
Agriculture-Agricultural Economics 
Agriculture-Animal Production Option 
Agriculture-Animal Science Option 
Agriculture-Animal Industries Option 
Agriculture-Farm and Ranch Management 



Agriculture-Genera1 Agriculture Option 
Agriculture-Morse Production and Management 
Agriculture-l-iorticulture and Landscape R-lanagement Support Area: Business 

ement Support Area: Golf Course Management 
ement Support Area: Science 

nge and Ranch ~Management 

Earth Science I1  with Certification 
Earth Science 11, Environmental Science Emphasis 
Economics 
Economics 11-International Economics Emphasis 
Economics 111 with Secondary Teacher Certification 
Exercise and Sport Studies I without Certification 
Exercise and Sport Studies 11 with Secondary Certification (Option 11) 

Studies I11 with All Level Certification (Option 11) 

iencesiExtension Support Area 

Human Sciences-Child and Family Studies Support Area 
uman Sciences with Fashion Merchandising Option 
uman Sciences with Secondary Teaching Certification 
urnan Sciences-Dietetics Option 

Hydrology and Water Resources 
Interdisciplinary Studies-Middle School Fine Arts Emphasis 
Interdisciplinary Studies 
Interdisciplinary Studies-Generic Special Education Emphasis 
Interdisciplinary Studies-Middle School Math Emphasis 
Interdisciplinary Studies-Middle School Language Arts Emphasis 
Interdisciplinary Studies-Middle School Social Science Emphasis 

tudies-Middle School Science Emphasis 
Interdisciplinary Studies-Early Childhood Emphasis 
Management 

athenlatics Emphasis 

- Socia! Practice Emphasis 

ry Teacher Certificate 



Bachelor of Arts 
Accounting 
Administrative Information System 
Arts with Teacher Certification 
Communication 
Communication-Journalism 
Communication-Radio and Television 
Economics 
Finance 
Management 
Marketing 
Bachelor of Science 
Interdisciplinary Studies 
Psychology 

The University of Mary Hardin-Baylor 
Bachelor of Science Degree with Texas Teacher Certification (Secondary Option 11) 
Bachelor of Arts Degree with Texas Teacher Certification (Secondary Option 11) 
Bachelor of Arts Degree with an Interdisciplinary Academic Major with Texas Teacher Certification (Elementary Option 
11) 
Academic Specialization in: 
Art 
Biology 
Early Childhood Education 
English 
General Special Education 
History 
Math 
Music 
Physical Education 
Reading 
Spanish 

2 Plus 2 Inverted Degree Plans 
The following are Inverted Degree Plans between Central Texas College and Tarleton State University: 
Air Conditioning and Refrigeration 
Auto Collision Repair Technician 
Autcmotive Body Repair 
Automotive Service and Repair 
Automotive Technician 
Aviation Maintenance Technology 
Building Maintenance Trades 
Communications Electronics Technology 
Computer Electronics Technology 
Consumer Electronics Technology 
Diesel Mechanics 
Diesel Technician 
Drafting and Design 
Fire Protection Technology 
Graphics and Printing 
Graphics and Printing Technology 
Maintenance Technology 
Maintenance Technology-Masonry Option 
Maintenance Technology-Residential Construction Option 
Small Gas Engine Repair 
Welding 
Welding Technology 







CTC must receive all transcripts before the end of the first semester or second eight-week term of enrollment, Grades will not be 
released to students who are on Admissions Hold for required transcripts. 

Recommended Program for High School Students 
High School students planning to attend Central Texas College are encouraged to use the College Preparatory Program or the 
Tech-Prep Program as preparation for entering transfer, technical and Tech-Prep degree programs. The Texas Board of 
Education has approved these graduation programs. Copies of these programs are available from your high school counselor. 

Placement Examinations 
r 

You must take: 

Are a returning student who has not completed the math andhr writing 
poriions of the Placement Test within the last two years and you are TASP 
exempt 

Are enrering a Skills Center Open Entry Self-Paced Level I 1  Certificate TASPIASSET Tests unless exempt 
Program 

Are entering the Barber or Cosmetology Programs, and you do not have a high TABE Examination* 
school diploma or GED 

- The math portion before enrolling in 
MATH 13 14, 1324 and 1342 

- The writing portion before enrolling in 
ENGL 1301 and 1312 

J 

Are entering a Skills Center Open Entry Self-Paced Level I Certificate, Barber 
or Cosmetalogy Programs 

You are currently waived from the TASP 
and Placement Tests 

Are entering a Skills Center Open Entry Self-paced Level I or Level II 
Certificate Program 

- - - - -- 

*Contact Industrial Technology or a Skills Center Counselor in Building 118, Room 14 or 17 for more information. 

Skills Center Diagnostic Test, unless you 
meet exemption criteria* 

Are a new International Student (non-immigrant) or a Community Foreign 
Student (resident alien) and your native language is not English 

If you need special testing accommodations, contact Disability Support Services at (254) 526-1 339 or Learning 3 Disability Services at (254) 526-1 195 before taking the test(s). Appropriate documentation of the disability is required. 

CELT Examination, if your scores are 
below 500 or you have never taken the test 

The Texas Academic Skills Program (TASP) 
The Texas Academic Skills Program (TASP) is required to ensure that students enrolled in Texas public colleges possess the 
minimum academic skills and aptitude needed to perform in general college-level coursework. TASP includes a testing compo- 
nent designed to identify and provide diagnostic information about reading, writing, and mathematics skills of each student. 

Who Must Take the TASP Test? 
According to state law, any full-time or part-time students attending a Texas public college or university who did not earn at 
least three semester hours of college-level credit before Fall of 1989 must take the official TASP test before you begin 
eoursework unless you qualify for an exemption (see below). The official TASP test is administered six times yearly and it 
takes at least four weeks for the scores to be reported. The fee is $29. An Alternative (ASSET) test is also available at CTC. Ask 
your counselor or the testing office about this test. Active duty military can take the ASSET free of charge at the Fort Wood 
Education Center. 

Who is Exempt From Taking the Official TASP Test? 
Any student who enrolls in an institutionally approved certificate program that requires no more than 42 semester credit hours 
This is only a temporary exemption and you are subject to TASP if you take any courses other than those approved on the 
certificate plan. 



Any student who earned at least three hours of college-level credit before Fall 1989. Note: This exemption does not apply to 
education majors. You may also qualify for an exemption based upon entry into military service or successful completion of 
special testing prior to Fall 1989. 

Students with superior TAAS, ACT, or SAT scores may be TASP exempt. Please provide test scores to Guidance and Counsel- 
ing for interpretation. 

If I Hate to Take the Official TASP Test, When Must I Take It? 
If you are not TASP exempt qou must complete TASP testing before you complete registration. Even if you were previously 
under the nine semester hour rule, you are still required to take the TASP before you begin classes. For more infomation, please 
see a CTC counselor or advisor. If you have not taken the TASP, you may be eligible to take the ASSET which is a state 
approved alternative test. The cost is $20. 

How Can I Register to Take the Official TASP Test? 
The TASP Registration Bulletin which is available from the Guidance and Counseling office or in the Testing office contains all 
the necessary information including the registration form, testing dates, fees, and registration deadlines. The application must be 
submitted approximately one month before the testing date. 

Students wishing to take the ASSET can pay their $20 fee at the Business office before the date of testing. You can register for 
the Alternative Test at the Testing office, A photo identification is needed for admittance to testing. Call 526-1254 for scheduled 
testing times. 

A limited number of vouchers are available for students who qualify for financial aid. These vouchers can be submitted with the 
TASP registration application in lieu of the $29 fee. Check with the office of Financial Aid for additional information. 

What If I Fail the TASP Test? 
Students who fail to pass one or more sections of the official TASP or ASSET Tests must be continuously enrolled in develop- 
mental courses until they pass all sections. If you fail to attend class regularly and are withdrawn because of excessive absences, 
understand that you will be withdrawn from all classes without refund as required by law. Students who fail sections of the 
Alternative (ASSET) test must take the TASP for those sections failed. 

i Understand That I May Be Exempt From TASP Based On Testing and Military Service. Is This Correct? 
CTC awards credit for testing programs such as CLEP, APP, DANTES, SAT, and ACT. You may want to check your status if 
these tests were completed and passed before Fall 1989. CTC awards credit for military experiences based upon American 
Council on Education guidelines. If you were on active duty before July 1989, let your advisor know. Verification of test scores 
and military duty is required before exemption consideration. 

Registration 
Registration Periods 
Registration periods for regularly scheduled classes are tentatively scheduled in the Central Texas College calendar published in 
this Catalog. Specific times, dates, and class information are published separately in the Schedule Bulletin, which is distributed 
before each registration period. 

CTC conducts special registrations for classes offered at locations other than the Central Campus and for courses scheduled 
other than in the semester calendar. Details of special registration are published and distributed separately. 

Registration for the Skills Center self-paced certificate programs is continuous. Students may enroll anytime, except during 
Spring Break, Christmas Holidays and other official Central Texas College holidays. 

New Student Registration 
AS a first-time student, you are expected to participate in the new stu eat registration process. This process includes academic 
counseling, schedule planning. registration, orientation, a discussion of the TASP program and its requirements, and referral to 
other specialized services, such as the Office of Student Financial Assistance. 

If you are not exempt from the TASP and you are not in a TASP-waived program, you must take the TASP or ASSET Exam 
before registration. If you are exempt from TASP or in a TASP-waived program, you may be required to take the Central Texas 
College Placement Exam. Schedule Bulletins containing necessav registration information are available at all registration and 
academic department offices. 



Late Registration 
You can register late as published in the Schedule Bulletin. A fee of $10 is assessed to those registering after classes begin. If 
you complete registration after courses begin, you are not excused from meeting attendance or academic requirements and musr 
arrange with the instructor to make up any assignments missed, No students are permitted to register after the scheduled late 
registration date. 

Fort Hood Late Registration 
Students can register late during the first week of classes, prior to the second class meeting for classes offered twice weekfy, 
prior to the fourth class meeting for daily brown bag classes, and any time prior to the first class meeting for classes offere 
the weekend. 

All schedule changes must be completed within this same time frame 

Adding or Dropping Classes 
To register for additional courses or change course enrollments after registering, you must have approval of a counselor in she 
Guidance and Counseling Office. If receiving financial aid or VA benefits, you must also have your schedule change 
by that office. You must complete all schedule changes within the time specified by the Central Texas College calend 
fee will be assessed for changes made for the convenience of the student. 

Official Enrollment 
To gain admission to classes, you must complete the published registration procedure each term, including payment of all tuition 
and fees, No one is officially enrolled until all tuition and fees have been paid in full. Students who withdraw are not entitled to 
remain in class on an unofficial basis. Only those students who are officially enrolled may attend classes. 

Residency Requirements 
The State of Texas requires that each student sign an affidavit certifying legal residence at the time of enrollment. 
tuition purposes is determined by state law and as such is subject to change by the Texas Legislature. 

To be eligible for minimum tuition rates, you must prove to the satisfaction of Central Texas College that you are entitled to pay 
resident and in-district tuition and fees. Once you have met the state residency requirement, you can apply for in-district 
residency. 

It is your responsibility to register under the proper residence classification and any question concerning the right to 
classification as a Texas or in-district resident must be clarified before you enroll. 

Non-resident military personnel and their family members classified as non-residents are entitled to paj  resident tuition if 
assigned to duty in Texas. To be entitled to pay resident tuition, military personnel must submit a statement from their 
Commanding Officer or Personnel Officer certifying that they are assigned to duty in Texas. 

Readmission Requirements 
Central Texas College students who have not been enrolled for two years or more at GTC must re-complete the ad 
process. Students who have atlended other institutions during their absence from Central Texas College must prov 
from all institutions attended during the absence. 

Early Admission 
Early admission offers the opporzunity for high school students to earn college credits while concurrently 
or during summer sessions. Early admission is open to selected high school students, subject to the f o l l w  
student must: 
* Submit an Early Admission Form ~ f i t h  the signatures of high school principal or counselor and parent or legal guardian. 

Provide an official high school transcript. 
* Adhere to all policies of Cent Texas College and the high school to include attendance, TASP laws an 

any testing requirements for ular admission to Central Texas College. 





Self support partially or in full for all college and living expenses while at CTC. 
In any case, appropriate affidavit(s) and supporting evidence must be submitted with the application. All items on the 
form must be completed and the sponsor's signature must be notarized. This form is not acceptable without an official 
seal. 

6. Sponsor Bank LetteriStatement. The applicant's sponsor is required to provide a bank letter or statement showing the 
availability of funds to cover student expenses to be incurred during the first year at CTC, exclusive of travel expenses. 
CTC estimates a student's average cost for an academic term of 12 months will be US $1 1,000. The required letter 
statement must show available funds in U.S. dollars. Statements with figures in foreign currencies are not acceptable. 

7. Two Passport-sized photographs. 
8, Proof of HealthiAccident Insurance for each academic term, submitted at registration. If you use foreign insurance policies, 

they must have all infomation translated into English, including the expiration date. The healthiaccident insurance policy 
must cover students while attending CTC and the policy must offer a maximum medical expense benefit limit of no less 
than $100,000. 

9. TOEFL Scores (Optional). Students without TOEFL scores or scores below 500 will be required to take the Comprehensive 
English Language Test (CELT) for appropriate placement. 

10. Required Deposits: 
a. $500 Tuition deposit, to accompany CTC application documents. This deposit will be applied to the tuition cost when 

the student enrolls for the first semester at CTC. 
b. $100 Residence Hall deposit, only if applying to stay in the Residence Hall. 

If the visa is denied or you are unable to attend for any other reason, CTC will refund 80% of the tuition deposit 
($400) provided CTC receives the original 1-20 form and a written request for refund. The other 20% 
will not be returned since it covers processing fees. The Residence Hall deposit is non-refundable. 

Additional Requirements for lnternational Transfer Students 
In addition to the requirements for all applicants, to transfer from another school within the U.S., you must submit the following: 
* Certification of Good Standing from previous school. You must complete the front part of this form. The foreign student 

advisor at the school last attended completes the back of the form before sending it to the CTC International Student 
Services Department. 

* Photocopy of 1-20 form issued by previous school. You must provide a photocopy of the 1-20 form issued by the school 
currently or last attended. 

Residence Hall Application Process for lnternational Students 
Residence Hall Application. You must complete all items, attach a picture, and sign and date the form. 
Required non-refundable Residence Hall deposit of $100 mentioned above. Early arrival is required for new international 
students for pre-testing and registration. Be prepared to pay $25 per day, excluding meals, to stay in the Residence Hall 
during the week before classes begin. Room and Board fees do not cover the week before the beginning of classes. 

When you submit both items above, you will be placed on the Residence Hall waiting list. This does not guarantee assignment of 
room. Check status of application with the Residence Hall Manager. 

To apply to Central Texas College, direct inquiries to the Director of International Student Services who will provide forms and 
instructions for completing the requirements listed above. An International Student Handbook is also available for detailed 
information, 

English as a Second Language (ESL) 
Non-native English speakers (international students and community foreign students) are required to take the Comprehensive 
English Language Test (CELT) before beginning the English-as-a-Second-Language Program (ESLIDSLA courses). Only 
international or community foreign students with TOEFL scores over 500 will be exempt from English language pretesting and 
the English-as-a-Second Language Program. The CELT testing dates and locations are published in the CTC Schedule Bulletin 
each semester. The test is free and may only be taken once. 

Transfer students who have taken English-as-a-Second-Language (ESL) courses elsewhere and wish to continue ESL at CTC 
must take the CELT. 



The ESL program comprises 14 courses divided into beginning, intermediate and advanced levels. The entire program takes 
three semesters to complete, provided you pass all subjects the first time. The CELT provides individualized course placement 
into appropriate levels of grammar, writing, reading, listening and speaking. Sufficient test scores allow you to be exempt from 
courses already mastered and ensure that you do not take unnecessary courses. 

Uniform Application of Standards 
The standards of Central Texas College academic and student policies are uniform at all locations served by CTC. The following 
sections of the Catalog provide information unique to Texas campuses. Central Texas College provides services at nine Texas 
locations which include: 

Central Campus. located between Kiileen an Copperas Cove, Texas; 
Fort Mood Campus, located within the Central Texas College District at Fort Hood, Texas; and 
Service Area Campus, which operates satellite offices strategically located in eleven counties with offices in 
Gatesville, Hamilton, Killeen, Lampasas, and San Saba. 

Departmental Admissions Requirement 
Aviation Science 
If you are an Aviation Science student, you must pass Federal Aviation Administration (FAA) physical exams appropriate to 
your level of training before admission to flight training. Present written evidence of FAA medical certification to the 
Department Chair at the time of pre-registration advisement for admission to this department. 

Computer Science Network Systems Administrator Option 
Admission Policy 
Submit application for the Network Systems Administrator program to the Computer Science Department. 

Progression Requirements 
To progress in the Network Systems Administrator program 

You must achieve 70 percent or higher in each Computer Science course in the program. 
You must complete the courses in the progression as listed on the degree plan. 

* Selection for acceptance to the networking portion of the program will be on a space available basis. There are only 16 seats 
available in the sophomore networking classes. The selection will be based on the following: 
- All students who have completed all lower level requirements will be considered first. 
- If more than 16 students have completed all the lower level requirements, then the students with the oldest 

applications will be considered first. 
You will be notified by letter when selected for admission to COSC 2491, COSC 2492 or COSC 2493. 

* It is your responsibility to upgrade the application at the end of each semester as degree requirements are completed. 

Medical Lab Technician 
Admission Policy 
You must follow the regular procedures for admission to Central Texas College. In addition, admission to the R;fedical 
Laboratory Technician (MLT) Program will be determined by: 

Application to the MLT Program. 
Transcripts of high school graduation or GED completion with a score of 40 or higher, 
Transcripts of previous college credits. It is your responsibility to make sure that CTC has received the transcri 
copies of the transcripts should be sent to the MLT department. 
Passing scores of 250 on the math, 230 on the read ET examination. A copy of 
the results must be on file in the program office, If or writing section of'rhe 
TASP exam, you must successfully complete detie 
BIOL 1408 is recommended for any student who 
160 1 .  CHEM 1306 is recommended for any student who has not completed 
previous college science credits from a regionally accredited school. you ar 
Two completed reference forms must also be on fi!e. 
Status form must be signed and on file stating the understanding of compe 
Personal interview with the program director. Call for an ap 



- CTC will not accept transfer courses for the rograrn unless they have a "'6" or a ow.  You must repeal science 
courses that are over five years old. 
Neither Central Texas College nor hospitals ical coverage or workers' compensation for emergency illness or 

* After you have be ensure that the f d l o w i  in the M L T  office efore the first day of 

n met, Enrollment in 

you must ineer the t'ollowi 

is a function of the MLT advisory-selection committee 
decision regarding admission: 
- Review of transcripts an 

medical laboratory tec 
- Personal interview wit 
- There are a maximum o 

er regarding your status for adn-rission to t 
ed into the clinical 

day of class. 
- Proof of physical 



Mental Health Services 
Admission Policy 
Applicants for the program must follow the regular procedure for admission to Central Texas College. in addition, the following 
is required of all applicants for admission to the Mental Health Services program: 

Application to the Mental Health Services (MHSV) Department. 
Personal interview with a Mental Health Services program advisor. 
Before pafiicipating in an external lab in any MHSV course in which a field place ent experience occurs, you must: 
- Provide proof of CPEFirst Aid Course completion. 
- Purchase liability insurance at the time of registration and provide proof o f t  
- Be aware that field placement exper 
- Be aware that neither Central Texas ment experie~lces occur provide 

medical coverage, workers' compensation or emergency care. Medical cove 
- If you are enrolled in the Community Child and Youth Work Specializa 

Proof of physical exam completed within the last six months signed by an M.D. or a D.O. 
Proof of immunizations (MMR, DT). 
TI3 Skin Test. 
Hepatitis B protection. 

- If you are enrolled in the Chemical Dependency Specialization option, the following is required: 
Proof of immunizations (MMR, DT). 
TB Skin Test. 
Hepatitis B protection. 

The physical exam is recommended. 

Associate Degree Nursing 
Admission Policy 
Applicants for the program must follow the regular procedures for admission to Central Texas Coliege. In addition, the 
following is required of all applicants for admission to the Nursing Program. 

Application to the Nursing Program with copies of transcripts from all prior colleges attended. If you have turned them in to 
Records and Registration, you must go there and sign a release for the transcript copies to be sent to Nursing. 
Completion of the courses prerequisite to NURI 1415 with a C or higher and a GPA of 2.5 or higher as well as being TASP 
exempt or having passed TASP or ASSET. 
- MISC 1450 
- ENGL 1301 
- NURI 1201 
- BIOL 2401 
Take the Nurse Entrance Test (NET) and pass it with a cumulative math score of 65 percent or higher on the Math section, 
with no more than three sections below 70 percent a NET reading score of 42 percenr or higher is required on the same NET 
exam. You must achieve passing scores on the same exam within three aaempts. 
An overall 2.5 GPA on a 4.0 scale in transfer courses and work earned at CTC, that will be used on the nursing degree plan. 
All transfer courses accepted in the Nursin curriculum must be a "TC" or above. Science courses that are over five years old 
must be repeated. 
A personal interview with the Chair ofthe Nursing Progra you are taking the last of your 
prerequisite courses and have successfully completed you at your transcripts are at the 
nursing department. Ther is a waiting list for admission to nursing courses. 
After you have been acce ted for admissian, the following must be on record in the nursing o 
class: 
- Mandatory immunizations mus before registration for the Fa Measles 

booster, DiT, and Hep 13 series.) T s B series takes six months to ox) vaccine 

test, before first day of class. 
- Proof of CPR course co 

class. Turn in a xerox copy of y 



* Neither the college nor hospitals provide medical coverage or worker's corn 
Medical coverage is your responsibilily. 
Requests for admissionireadmission for transfer students, challenge students 
prioritized as follows: 
- First priority: Former CTC students with a 
- Second priority: Challenge students r a n k  
- Third priority: Transfer students with pas 
- Fourth priority: Former CTC students or 
All persons entering the AllM program must 
(254) 526- 1254 for date, place, time, and cos 
You must specie  when taking the test that y 
on your exam. The Learning Resource Cent 
You are strongly advised to register for clin 
where a significant other is employed. Clini 
members for each clinical course. 

Progression Requirements 
In order for you to progress in nursing, the fooliowing re 

Achievement of a grade of "C" or better in all cour ic and nursing courses. 
Prerequisites to each nursing course have been succ 
All courses in each semester of the curriculum plan ressing to the next se 
Current CPR course - BLS-HCP completion. 
Current liability insurance. 

* Proof of Physical Exam or diagnostic tests as recommended or require 

Transfer Students 
Meet general admission requirements of CTC and the Nursin 

* Must have a GPA of 2.5. 
Must present syllabi of nursing courses already com 
Present a transcript from all colleges attended. 
May be requested to challenge certain nursing courses depending on your tran 
Placement in nursing course will be dependent upon space availability and rec 
Standards Committee. 
Must complete the nursing program within four years of enrol 

* Transfer students who have failed in another college or university nurs 
Department of Nursing if admission criteria are met. These stude 
readmission following any CTC Nursing De artment failure will 

Part-Time Policy 
There is an option for the prospective ABN student to check *'full-ti 
ADN Application form. 

* Published in the CTC ADN 
the nursing program from ful 
the semester prior to the change." 
Published in the CTC ADN student handbook 

* In the nursing de ree plan, you must success 
following semester's courses. 



iuated credit for Preparation for Basic Nursing Care, 
r certification to the Nursing Department for approval. 

nursing course is dependent u on availability of class openings after current class progression, but is 

e rrursing program within four calendar years of enrollment in Level One. 
lete any nursing course or withdraw from a nursing course with a failing average, you may 

ram only one time for a classroom or theory course. and one time for a clinical 
the fo~lowing nursing courses: NURI 1212, 1 1  13, 1 1  1 1 ,  1415, 1216, 1321, 1222, 1223, 1324,2331, 

2333$ and 242 1 .  Failure of three nursing courses in one semester will result in ineligibility for 
readmission. 

a nursing course faiiure and subsequently withdraw from a nursing course because of 
e readmitted if you withdrew in a passing status. 

Consideration for readmission of former students is based on the following: 
- Fomer  faculty team recommendation. 
- Academic grade average and clinical evaluation. 

eason(s) for failure, if applicable. 
esolution of outside extenuating circumstances, if applicable. 
omptetion of remedial work and:or completion of corresponding Level I or Level 2 academic courses (if 

recornmended). 
- The recommendation of the Ad tandards Con~mittee: an interview of the former student may be required. 

* Selection of students for readmission wii l  be made in May and December. 
ent applying for readmission to the nursing department must request readmission with the Admissions and 

G o m n i ~ e e  and submit a wrirten plan for success to be reviewed with the Committee, which may make 
Ian -For success. The cornminee may request an interview with the applicant. 

, the following must be on record in the nursing office prior to the first day 

.O, within the last six months. This exam must include proof of required 

LS-Health Care Provider. 

programs, when recommended by Director or Admissions and Standards 
Committee. 

dures for admission to Central Texas College. In addition, the 

vious colleges anended, to include your LVN 
ion, you must go there and sign a release for the 

sent supervisor. Appraisal forms are provided with this 
11-time or two years part-time as a 
0 hours in the two years 

ience requirement in the Transition Program may 
ertsed vocational or practical nurse) before entry into the 

has established an "a~iculation camminee". 



- You earned at least a "£3" (or 0 percent) average in all courses in the vocational nursing program, 
- You have a letter fiom the dir ctor or coordinator of the ~ocational nursing program recommending 

such waiver. 
- You have completed all general education requirements (not just prerequisite requirements for the 

transition program) for the ADN 
You must be I'ASP exempt or have passe ASSET to enter the 'Transition cvtirse eft'cctive wi th  the Summer 1999 class. 
Completion of the foliowing prerequisite courses with a grade of ""C'or better in each. You must have an overall GPA of 

in all college work, to include transkr courses and work earned at CTC, which will be used on the nursing 
degree plan. 
- ENGL 1301 
- BIOL 2401 
- BIOL 2402 
- MISC 1450 
- P s Y e  2301 
- WOPO 1303,1304 or 1305 (hands on) will be accepted, as well as SPCH 13 15. 
- Take the ADN Nurse Entrance Test and pass it with a cumulative math score of 65 percent or higher on the Math 

section, with no more than three sections below 70 percent. You must also attain a score of 42 percent or greater on the 
reading section of the same test. You must achieve passing scores on the same exam within three attempts, PSYC 23 14 
must be completed before NU 1 234 1 .  Recommended before admission: SPCH 13 18, BIOL 242 1 and the Humanities1 
Fine Arts elective. 

Successful completion of the Nurse Entrance Test (NET). This rest includes questions on math, reading, stress, and test- 
taking. The test is given in the CTC Testing Office. Please call (254) 526-1254 for the date, place, cost, and time. You must 
achieve passing scores on the same exam within three attempts. You must specify when taking the test that you are testing 
for the Associate Degree program (Transition), by placing the letters ""ADN" on your exam. 
Entry level skills identifi ic Nursing Care and Adult Health I must be performed satisfactorily before admission 
to the Transition Course. rain 100 percent of the identified critical elements of each skill. Only two testing 
opportunities will be offered per year. 
Upon acceptance into the transition course, you must furnish proof o f  
- Mandatory immunizations submitted before registration for the Summer Semester. (MMR, Measles booster, TD and 

Hep B series.) The Hepatitis series takes six mont s to complete. Varicella (Chicken Pox) vaccine or titer may be 
required. 

- Proof of physical exam complete within the last three months on a CTC form, signed by an M.D. or D.O., which 
n test, prior to first day of class. Also, proof of the following immunizations: MMR, Measles 
B series, Varicella (Chicken Pox) vaccine or titer may be required. 

-BLS-Health Care Provider or CPR for the Professional Rescuer, before the first day of class. 
Turn in a xerox copy of pour CPR car to the nursing department. 

- Student Malpractice Insurance. Urhea ou are accepted into the Transition Program and are registering, you will 
need to pay for your Student ltila ractice Insurance. You may also ay for it at the Business Office, Building 119, and 
return the receipt to the Nursing epartment. It currently costs 11; 14. 0. This amount is subject to change. 

If you fail or withdraw from Transition, you may apply for ad ission to the first semester of the ADN program. Admission 
drawal may not be possible. Failure in or dropping of the Transition 

o the Admissions and Standards committee. 
am may be admirted into the Transition Course provided: 

Vocational Nursi 

a standard score of at 
225 total) on all five te 
m i t e  scores on math o 

" on your test. Contact the testing office 
in approximately six weeks after 



rientation meeting with the Vocational 

ursing office before re 

O., which includes PP 

slots in any class. 

Transfer Stud 



EMT Program 
Admission Policy 
A11 applicants for the program must follow the regular procedures for admission to Central Texas College. TASP requirements 
apply to those taking credit courses. 

Proof of completion of a CPR course: BLS-Health Care Provider or CPR for Professional Rescuer. 
* Proof of mandatory immunizations, which must be submitted before you will be allowed to register. You must show proof of: 

- One dose of rubella vaccine after the first birthday or immunity to rubella (titer). 
- A TetanusiDiphtheria booster within the last ten years, 
- Hepatitis B series (takes six months to complete)(may waive). 

within 90 days of rogram and annually thereafter, Students who have tested positive in the 
past must have a negative chest x-ray less than one year old, 

All students born on or after I -  1-57 must also show proof of: 
- two doses of measles vaccine administered on or after their 1st binhday and at least 30 days apart, 
- one dose of mumps vaccine administered after the 1st birthday, or 
- immunity to measles and mumps. 

Progression Requirements 
Any student wishing to progress to the Paramedic Program (EMPT 14031, should refer to the Paramedic Program iequirements. 

Paramedic Program 
The 1998 DOT Paramedic curriculum (approximately 1200 clock hours) will begin at CTC during the Fall 2000 semester. The 
Spring 2000 Paramedic program will follow the current DOT curriculum for a total of 736 clock hours. 

Admission Policy 
All applicants for the program must follow the regular procedures for admission to Central Texas College. TASP requirements 
apply to those taking credit courses. In addition, the following is required of all applicants for admission to the EMPT program: 

Application to the EMPT 1403 (paramedic program, due December 1,  1999 for Spring 2000 and July I ,  2000 for Fall 2000) 
with copies of high school transcript or diploma and transcripts from all previous colleges attended. 
Copy of Texas or National Registry EMT-Basic Certificate or completion of EMPT 1502 or CEEM 0102 course. You must 
show course completion certificate if EMT-B course was taken from another facility. 
Take and pass the Nurse Entrance Test (NET). Passing score must show a cumulative math score of 65 percent or higher, 
with no more than three sections below 70 percent, and a reading score greater than 42 percent. You must achieve these 
passing scores on the same exam within three anempts. 
The Nurse Entrance Test is an exam designed to test a student's basic reading, math, test taking skills, etc. This exam does 
not test nursing kno~iledge or skills. 
Non-credit students applying for the Paramedic Program must take the CTC Placement Test. 
An overall 2.5 GPA on a 4.0 scale in all colle e work, to include transfer courses and work earned at CTC that will be used 
on the EMPT degree plan. 
A11 transfer courses accepted in the EMPT curriculum must be a "(2'' or above. Science courses that are older than five years 
must be repeated. 
Neither the college nor hospitals provide medical coverage or worker's compensation for emergency illness or injury. 
Medical coverage is the responsibility of the student. 
After you have been accepted for admissio following must be on record in the nursing office before registration for the 
Fall and Spring semesters. 
- Proof of completion of a C Health Care Provider or CPR for Professional Rescuer. 
- Proof of m a n d a t o ~  immunizations 
- One dose of rubella vaccine after the rlhday or immunity to rubella (titer) and a 7etanus:Diphtheria booster 

within the last ten years 
atitis I3 series (takes six onths to comp1ete)jmay waive) 

- PPD testing within 90 days of beginning the program and annually thereafter, Students who have rested positive in the 
past must have a ne 

3 st birthday and at least 30 days apart, 
- one dose of mumps vaccine administered after the 1st birthday, or 
- immunity to measles and mumps. 



Progression Requirements 
You must achieve an overall grade of "C" or better in all course work to include major exams, quizzes, and homework. 
You must have completed 100 percent of clinicalifield internship hours required for each Phase to progress to the next level 
(Phase) 
Clinical documentation booklets will be submirted at the end of each Phase as verification of completed clinicalifield 
internship hours. 
You must complete all clinical and field internship hours before taking the Comprehensive Final Exam in Phase V (EMPT 
2507lCEEM 0 107) 

If you have NOT completed ALL coursework, to include clinical/field internship hours, before the Comprehensive Final Exam 
Date in Phase V (EMPT 2507/CEEM 0107), you will NOT be allowed to sit for the test. The clinicalifield internship hours will 
not be accepted on the final exam date. CTC's policies on completion of coursework state that a student has up to 90 days to 
complete all required coursework. A student enrolled in the EMPT 2507 course (credit) will receive an Incomplete (I) grade, 
which may be changed during this 90-day period. A student enrolled in the CEEM 0107 course (noncredit) will receive no credit 
(N) as their course grade. The grade "N" indicates the student must enroll the following semester and complete the required 
coursework to receive a final grade in the course. All clinicalifield internship hours must be screened by the Course Coordinator 
before the course completion certificate will be issued. In order for this to be done, the forms will be turned in at least one week 
before the course final exam date. 

You must purchase, at full cost, additional malpractice insurance at the beginning of the new calender year if they have not 
completed all clinicals by course end date. 

Nurse Aide Program 
Admission Policy 
The following is required prior to admission to the Nurse's Aide Course: 

High School Transcript or GED Transcript with 40 or above. 
Proof of current immunizations. 
All students born on or after 1-1-57 must show proof of: 
- Two doses of measles vaccine administered on or after their first birthday and at least 30 days apart or immunity 

to measles. 
- One dose of the mumps vaccine administered on or after their first birthday or immunity to mumps. 
All students must show proof of: 
- One dose of rubella vaccine after 1st birthday or immunity to rubella. 
- DiphtheriaITetanus immunization within the past ten years. 
Completion of two references (forms provided), (relatives not included) 
Class size is limited to 24 students. 

Criteria for Successful Completion of Course 
A "satisfactory" demonstration of clinical skills as well as demonstration of theory comprehension is necessary to pass the 
course. 
The grade of the course will be based on: 
- Three content exams 
- One performance skills test 
- Clinical evaluation 

* Failure of the course will result from any of the following: 
- Failure to maintain a 70 percent average 
- Failure of performance skills test 
- Failure of clinical evaluation 
You may repeat the course only once. A proven medical emergency (precipitating a second tvithdrawal) may allow for only 
one exception to policy. 

Dismissals 
If you demonstrate behavior unsafe for patient care, a clinical performance grade of "Unsatisfactory" may be given regardless of 
other clinical perfomance or the theory grade, and you will be dismissed from the course. 

Neither the college nor nursing homes provide medical coverage or worker's compensation for emergency illness or injury. 
Medical coverage is your responsibility. 





In addition to tuition. the following fees are required or applicable . Normally. fees are not refundable. however. a refund for 
overpayment of transcript:record fees will be made upon written application from the student . 

Technology Fee (per semester credit hour) ....................... .... ...................................................... 58 
Out of District Fee (per semester credit hour) ..................................................................................... $5 

eturn Check Fee .......................... ... ..................................................................................... $25 
........................................................................................................... ....................... Graduation .... $25 

Transcript and Records (per copy) (Mail or 24 hour service) ....................................................... $3 
ecords (per copy) (Immediate) .................................... ..... ..................................... $5 
e .............................................................................................................................. $50 

CED Testing ..................... .... ................................................................................................ $40 
-., ACT ASSE, r Test ............................................................................................................................. $20 

FAA Exam One ................................................................................................................................. $55 
FAA Exam Two ................................................................................................................................ $80 
Nursing Educational Resource .................................................................................................. $33S0 
Student I.D. or Meal Card Replacement (per card) ............................................................................ $5 
Schedule Change (per drop action) ..................................................................................................... $5 
Late Registration ............................................................................................................................... $10 
Late Payment (plus 18% annual interest on amounts over 60 days past due) .................................. $25 
Installment Plan ................................................................................................................................. $20 
Installment Plan Late Payment (18% annual interest until tuition is paid in full, 

calculated from the date the second installment was due) ................................................... $25 
Distance Learning (per course, except video conference) ................................................................ $50 
Individualized Instruction 

Career Pilot ................... .. ............................................................................... $775 - $4, 000 
erflight Fees ........................................................................................................... $25 - $160 

usic .......................................................................................................................... $25 - $200 
Criminal Justice ......................................................................................................... $50 - $350 

............................................................................................. Hospitality Management $25 - $200 
Physical Education .................... ... .......................................................................... $25 - $ 100 
Self-paced Skills Training Program ............................................................................. $25 -$75  
Nursing ................................................................................................................... $25 - $100 

. Continuing Education 
r contact hour) .............................................................................. $0.50 

Fees ing on length of course. cost of instructor. supplies required. number of students 

Tuition and fees for off-cam us locations are determined by contracts and agreements . 

re subject to changes as approved by the Board of Trustees . 



Tuition and Fee Exemptions and Waivers 
The following tuition and fee exemptions and waivers are available to eligible CTCD 
students: 
The following are eligible to receive waivers to allow non-residents to pay resident tuition rates: 

Students whose families ransferred to Texas as part of the state's economic development plan 
Non-resident aliens living in the United States under eligible Visa classification 
Non-resident aliens stationed in Texas with NATO forces 
Military personnel stationed in Texas, their spouses and children 
Person employed at least half time as a teacher or professor, their spouse and children 
Students from other nations participating in an exchange program 
Students enrolled concunently in more than one public institution 
Teaching or Research Assistants, their spouses and children 
Non-resident or foreign students receiving competitive scholarships of at least $1,000 
Non-residents residing and paying ad valorem taxes in a junior college district 
Persons living outside the school district, but owning property in the district, may pay in-district tuition rates 

Tuition Exemptions 
Valedictorians of each accredited Texas High School 
Senior citizens (65 or older) 
Early High School Graduates 

Tuition and Fee Exemptions 
(The Hazlewood Act) U.S. military veterans who were Texans when they entered the service 
Dependents of Texas veterans who were killed in action or died while in service 
Children of disabled firemen and peace officers 
Peace officers disabled in the line of duty 
Blind or deaf students 
Persons employed as fire fighters (Fire science courses only) 
Children of P0Ws:MIAs 
Students in Foster Care 
Students on AFDC during senior year of high school 
Certified Educational Aides 

Covered Charges 
Tuition only (two semesters) 
Tuition only, six hrsiterm 
Tuition only, up to $1,000 

Covered Charges 
Tuition and fees (subject to limitations) 

Tuition and fees (subject to limitations) 

Tuition and fees 
Tuition and required fees 
Tuition and fees 
Tuition and lab fees 
Tuition and fees 
Tuition and fees 
Tuition and fees - one year 
Tuition and mandatory fees, 

except class or lab 

Students enrolled in continuing education courses which receive no formula funding are not eligible for any of the listed 
exemption and waiver programs, unless eligible under the Hazlewood Act 

Aircraft flight training students are required to pay costs charged to cover flight time 



Rent, Room and Board, and Deposits* 
* Room and board must be paid in full upon moving into the Residence Wall. 

Room reservation deposits are non-refundable. 
Week of Spring Break is not included in cost of room and board. 

* Daily occupancy rate without board is only available when the Cafeteria is closed. 

International Student Tuition Deposit with application for admission 
Residence Hall Property Deposit 
College Housing Deposit 

Campus Apartments (There is an additional fee for electricity, billed monthly) 
One-Bedroom Apartment, monthly rental 
Two-Bedroom Apartment, monthly rental 

Student Residence Hall Room and Board Plan, per semester 

Daily Occupancy Rate with board (3 day maximum) $20 
Daily Occupancy Rate without board (3 day maximum) $13 
Early Occupancy without board (per day) $25 
When the Board Plan is not in effect (holidays, spring break, etc.), the following rates per student apply: 
* Minimum of 10 students (per day) $14 
* Minimum of 20 students (per day) $12 
* Minimum of 30 students (per day) $9.75 
Skills Center Students Only, Room and Board Plan, per month 
Five Day Neal Plan, including tax (15 meals per week, Mon-Fri) 

I 

* Rent, room and board charges are subject to change as approved by the Board of Trustees. 

Single Occupancy $1,67 1 

Installment Payment Plan 
CTC now accepts installment payments for Fall and Spring classes that are 16 weeks in length. 

One-half of tuition and fees must be paid before the start of the semester. A promissory note must be executed for the 
balance, with equal payments due before the start of the sixth class week and the eleventh class week. 

* All financial aid will be applied to the amount due before the multiple payment plan is offered. 
A fee of $20 will be assessed each semester for use of the plan. 

* A late fee of $25 will be assessed on any payment not made before the due date. 
* A student who fails to make full payment of tuition and fees, including any incidental fees, by the due dare may be 

prohibited from registering for classes until full payment is made. A student who fails to make payment before the end of 
the semester will be denied credit for the work done that semester until full payment is made, 

* The installment plan is not available for students registering during late registration. 

Single Occupancy $1,27 1 



Refunds 
Rent, Room and 
Rent 
Room and Board 
Deposits 

Board, and Deposits 
Refunded on a pro rata basis after deductions for repair, cleaning, etc, 
Non-refundable. 
Refunded after deduction for repair, cleanin,, (7 etc. 

efunds of Tuition and Fees 
No tuition refunds will be made except in the case of cancellation or official withdrawal fro 

All refunds for tuition will be computed from the date the Application for U'ithdraw~al or Refund is file 
s Office (not from the date of last attendance). 

* Students who officially xithdraw from the Institution shall have their tuition and atory fees refunded accordin 
fallowing schedule: 
- A 100 percent refund is to be made for courses dropped before the first class 
- During the fall or spring sernester or comparable trimester: 

* during the first fifteen class days, 70 percent 
* during the sixteenth through twentieth class days, 25 percent 
* after the twentieth class day, none; and 

- Six-week summer semester: 
* during the first five class days, 70 percent 
* during the sixth and seventh class days, 25 percent 

after the seventh class day, none 
* For flex entry and non-semester-length courses with a census date other than the 12th class day (4th class day for a six-week 

summer semester) 
- Before the first class day, 100 percent 
- After classes begin, see table below: 

rst calendar day of 



* Special consideration is available under the following conditions: 
- Any student suffering a catastrophic illnessiaccideni or death in the immediate family, and, 
- Active duty ~nilitary students who receive PCS or deployment orders after the start of classes which require the service 

member to depart before the class is completed. 
ent a copy of deplo ent orders, medical certification, or death certificate along with the refund request 
cia1 consideration. funds under these conditions will follow the tuition refund schedule listed below: 
efore the 20th cia ay for semester-length courses (before the last day for 25 percent refund for non- 

semester length courses), 100 percent refund; 
- If withdrawing between the 2 1st day f i r  semester-length courses (or the day afier the 25 percent refund period for non- 

urses) and the mid-paint of the course, 50 percent refund; 
of the course, no refund will be given. 

orations and field exercises are NOT considered deployments under this policy. 
* First time students ai Central Texas College using Title IV  funding will have their refund calculated at a pro rata formula as 

required by Department of Education. Appropriate tuition and fees will be refunded to the Title IV program funding the 
enrollment. 

CTC will not refund tuition except in t case of course cancellation or official withdrawal from a course. The refund policy for 
non-credit courses o f i r ed  by Central as College will be as follows: 
* CTC will process ail refunds on t asis of the date withdrawal form is filed with the Records Office. 

For courses that meet for more than one class session, refunds of 100 percent of tuition and fees will be processed for 
students withdrawing prior to the second class meeting. 

* For courses that meet for only one class session, refunds of 100 percent will be made only if the application for refund 
with the Records Office before the beginning of the class. 
wal will be considered to be filed as of the date of emergency. Students must submit written proof of 
military emergency leave orders or medical certification of family emergency. Refunds under 

emergency conditions will follow the schedule above. 

of the Higher Education Act requires an institution to have a fair and equitable refund policy for 
era! aid or whose parents borrowed under the Federal PLUS program. Equitable means that the policy 

must be consistent with the standards approved by the Department of Education. 

olicy will provide a refund of at least the largest amount under: 
applicable state law; 

* pro rata, for any student attending Central Texas College whose date of withdrawal is at or before the 60 percent (nine 
weeks into a 16 week semester) point in the period of enrollment for whish the student has been charged. (Pro rata means a 
refund of the amount that was charged by the institution for the time that remains if a student withdraws on or before the 
ninth week of classes.) 

According to the fe I regula~ions, refunds must be credited to the federal program in the following order 
I .  Federal Farnil) rograms {ftal'ford, Unsubsidized, PLUS); 
2. Federal Pell Grant; 
3. Federal SEOC: 



and is subject to change by the Texas 
oard, to establish proper 

ector of Records or Registrar before 
o disciplinarq action. You must notify 

ir residency status. 

lations for Determining Residence Status, the Coordinating oard, Texas College 
ce or Registrar. A summary of this publication follows. 

ffecting )our residency classification for tu ion purposes at Central Texas College, 
ents returning to Central Texas Colle e who have not taken ciasses for at least 

re gainfully employed within the state for a period of 12 months before 
demonstrate a clear intent to become a Texas resident; you are entitled 
stiturion of higher education before residing in the state for 12 months 

t, you will be classified as nonresident for tuition purposes and will remain a 
out of school for 12 consecutive months. If you are classified as a nonresident, you retain 
roof of residence to the Director of Records or the Registrar. 

time of enrollment (upon divorce of parents) 
ependent for federal income tax purposes both at the time of enrollment 

ed for the 12 months prior to enrollment 

an a parent or a natural legal uardian, who may furnish funds for payment of tuition, fees, or 
y affects your residence classificatton as a 

e same domicile (which was in effect at the time of entering 
sratio~ied in another state for military purposes, you are presumed 

resence Is not voluntary but under military orders. 

andon the domicit of original entry into the service and to select another. 

te" with the militay declaring 
resence in the state. In 

consecutive months i 



To prove Texas has remained your domicile when stationed outside of Texas, you must provide evidence that the state of legal 
residence has remained Texas on ilitary records. In addition, you must present proof of three of the following 
* Owning a residence and claiming it as a homestead 
* Registering to vole and voting in Texas elections 

Registering automobiles in Texas and paying personal property taxes thereon 
* Obtaining a Texas driver's license 
* Maintaining checking accounts. savings accounts, andior safe deposit boxes in Texas 
* Having wills or other legal docurnents that indicate resi 

If you enroll in an institution of higher education following separation from military service, you must be chssifie 
nonresident student unless: 

You were a legal resident of Texas at the time of entry into military service and hav t relinquished that residence 
You can prove that during military service you have abandoned the domicile of ori entry into service est 
bona fide legal residence in Texas at a time at least 12 months before enroliment, or 

* You have resided in Texas other than as a student for 12 months before enrollment 
service. 

Citizens of Other 
Aliens who are living in the United States under a visa permitting permanent residence have the same privilege of qualifyi 
Texas resident status for tuition purposes as a citizen of the United States. Aliens who are permanent residents ofthe Unite 
States (community foreign students) can be classified as a resident for tuition purposes, if they meet the requirements for Texas 
residency. 

Aliens who are in the United States with a non-immigrant visa (F- l student visa; J- 1 exchange stud 
etc.) do nor qualify for Texas residency status for tuition purposes. Nan-immigrants or nonresident 
international students. 

As a Texas resident, your marriage does jeopardize your right to pay the resident tuition rate unless you 
necessary steps to claim the out-of-state dence of your spouse, A nonresident who marries a resident of 
his or her own residency by meeting the standard require 

Reclassifieatio 
If you have been classified as a nonresident student upon our first enrollment in an institution o 
presumed to be a nonresident for the eriod during which ou continue as a student, If you have 
student, you shall be considered to retain that status until you make written application for reclassific 
by the institution and are officially reclassified in writing as a resident of Texas by the proper admini 
institution, Application for reclassification must be submiged prior to official census date ofth 

Material to determine the lishment of a domicile in Texa usiness or personal 
of a fixed intention to resi manently in the stare. Such fa 

payment, or dependen i or guardian who has 
enrollment. 

Exceptions 
te for less than one year, but that pro 

etitive schoiarship of a least 
in which the scholarship is i 



Oath of Residency and Acceptable Documents 
Each public institution is responsible for incorporating a core of residency questions and an oath of residency into its stu 
Application for Admission process. The institution must file and maintain a copy of one or more appropriately dated do 
which will certify that the student classified as a resident has legal right to such classification. Documents acceptable fo 
purpose include? but are not limited to: 

Texas high school transcript for the full senior year immediately preceding the first semester enrolk 
Texas college or university transcript (in conjunction with other documents from the institution), 
Employer statement of date of employment in Texas. 
Permanent Texas driver's license (at least one year old). The license expiration date minus dare of enrollment shoui 
exceed three years. 
Texas voter registration card. 
Lease agreement in Texas which includes student's name and period covered. 
Texas property tax payments for the year preceding enrollment. 
Canceled checks from a Texas bank. 
Utility bills in Texas for the year preceding enrollment. 
(For Aliens) Proof of permanent residence classification which is eligible for the establishment of a domicile in Texas. 
An income tax form or (if current year federal tax form has not been filed) a signed notarized statement regarding t 
student's independence or regarding the individualts) who claim the student as dependent. 
A current credit report which documents the student's length of stay and place of residence in Texas. 
Other third party documentation which confims residency status for the 12-month period preceding enrollment. 
(For a homeless individual) Documentation may consist of written statements from the office of one or more Iegiti 
social service agencies located in Texas, attesting to the provision of services to the individual over the previous 12-month 
period. 

Each document listed above must include student name and date. 

In-District Residency 
Once your in-state residency is established, your classification as in-district or out-of-district is based upon where you actually 
reside or on your ownership of property subject to Central Texas College Ad Valorem taxation. The Central Texas Coltege 
District (CTCD) lies within the same boundaries as the Killeen and Copperas Cove Independent School Distr~cts. 

If you are classified as a Texas (in-state) resident and you reside in or own real estate within the boundaries of the CTCD, you 
are eligible for the in-district tuition rate. If you meet in-state requirements but reside outside the boundaries of the GTC 
will pay the out-of-district fee. 

To establish in-district residency? you must present one or more of the following types of documentation. This documentation 
must show an in-district address for six months before first enrollment at CTC. A post office box address is not acce 
verification of in-district residency. 
* A current lease agreement in your name within the boundaries of the CTCD. 
* A current Texas Voter Registration Card iisting your correct address within the boundaries of the CTCD. 
* A current automobile registration showing your correct address within the boundaries of the CTC 
* A copy of a current deed and/or property tax statement showing ownership of property within the 
* Printed checks showing your correct address within the boundaries of the CTCD. 

Business or official correspondence at your correct address within the bo~indaries of the G"I% 
bills, billing statements from credit card companies, etc.) 

* A letter from your employer (on cornpa y letterhead) verifying your correc 
according to their records. 
A copy of your permanent (laminated) Texas driver's license with current 

Residency in the Central Texas College Residence Mail or in ousing does not exem 



Financial Aid 
Central Texas College participates in 
need. If you participate in the various 
of the program itself, to r 
satisfactory progress tow 
be denied when a studen 
application for financial aid are: 

Fa1 I: July 1 
Spring: November 1 
Summer: April 1 

Applications will be accepted and processed after these dates, but you eligible funds for 
registration and books. All applications will rocessed in order of receipt in the Office of Student Financial Assistance. 

Central Texas College participates in el ring or mail the application with copies of 
appropriate tax returns to the Office of should take six to ten working days 
depending upon number of application ia l  aid should be sent to the Office of 
Student Financial Assistance. 

Satisfactory Progress Stan 
If you are receiving financial aid, ~ o u  
remain eligible to receive financial aid. 

The following Satisfactory Progress standards ar te to all students who receive financi a] Texas C o k e :  
The maximum time frame for the corn ee program is the equivalent of six I week semesters of 
full-time enrollment. This time frame include itendance history of a student regardless of whether financial aid 
was or was not received. 

Three-quarter time students jenrolle 
three-quarter time enrollment to co 

* Half-time students (enrolled in six semesters of half- ' 

enrollment: including anendan an, this Catalog, or see a 

Selective Service 
An amendment to the Milit 
student required to register 
1V financial aid applicants, 
Pacific Islands and the No 
not currently on active du 

The law specifically requires that, in or 
Registration Compliance. 



Grants 

uthorized by the Higher Education Act 'Amendments of 1972 to assist students in pursuing their 
he intent o f  the Federal FELL Cranr is to provide a foundation of financial assistance to supplement 

the cost of postsecondary education. The amount of the Federal P E t t  award is based on the actual cost of the  student"^ 
education while attending Central Texas College. Free applications for Federal Student Aid (FAFSA) f o m s  are available in the 
Office of Student Financial Assistance. 

only to those students who demonstrate 
ated financial need and satisfactory academic 

. This form is available in the Office of 

aiiable to students who are Texas residents and who demonstrate financial need. 
ester hours or more) to be considered for this grant. Application for the TPEG is 

the FAFSA. This form is available in the Office of tudent Financial Assistance. 

unities for students who are in need of employment in order to complete 
anging a job and determining how many hours per week a student may work, the financial aid 

student's health and academic progress. To be considered .for 
is available in the Office of Student Financial Assistance. 

Undergraduate students may borrow u eir freshinan year ( -30 credit hours on the student's Central Texas 
College degree planj and $3,500 durin more year ( 3  1-60 credit hours on the student's Central Texas College degree 
plan). These loans are obtained by the st a lending agency outside Central Texas College such as a bank, savings and 

r credit union that parti pates in the Federa t Loan Program. The government will pay the 
iie the student is enroli at least half-time. ns six months afier leaving school. 

2.0 grade point average each enrollment period. A 
e point average falls below the minimum requirement, 

verage has been rais to the minimum standing, Students must 
information and a ication forms directly from tending 

e-loan counseling session. This session 
efements, grace perio 
ounseling session, Stu 
udent must have an e 
stered in compliance 



ualified high school students. Information 
regarding this scholarship program may be obtained fro 

e's programs are approve 
s Act of 1966, Post-Viein 
4, Chapter 106-Reservists 

qualified for VA Educational Benefits, C 

If you wish to attend wit the aid of veteran benefits, inquire at I s: registration to obtain 
needed infomation relative to your enrotlment and certification 
students must fumish the Veteran Services Office a copy of thei t 
a copy of their birth certificate on their initial enrollment. 

You must provide an approved, signed cerlilicate!degree plan to t eteran Services Offic 
semester. Certiftcateldegree plans are available through the 
Transfer students should have copies of all previous transcri 
the Office of Veteran Services of any changes in enrollment 
by Public Law 94-502. 

You should have militay credit evaluated at the close o f t  
Veteran Services Office with a copy of th 
to be evaluated before the close of the fir 

Veteran Services Offices. 

Records of progress are kept by Central Texas College on veteran an n-veteran students alike. 
to the students, veterans and non-veterans alik at the end of each sc 

You must advise the Office of Veteran rrn of courses in w 

pays for 75% to 9095 of tuition. Information and a 
Education Centers or CTC Navy Campus offices. 

The Texas Rehabilitation Commission offers ass 
the vocational objective selected by the disabled 
for this assistance s be made to the nearest 

8 
undation is a not-for-profit co 
rams and students of Central 

s with specific phila 

nd offers assistance i 



offered by the Foundation is a s  follows: 

'She Agriculture t)epartn~cnt Academic 
The Agriculture Department Endow 
Air Conditioning 
Ralph A. Cad~vallader Endowed Scholarship 
API 
CTC American Preparatory Institute tindoncd Schoiarship 
Aviation Science 
David O'lu'eall Memorial Fndoxvcd Scholarship 
Business Administration 
CTC Foundation I:ndo\ved 1-aw. Business, and ifflfcc Scrvici: 

Scholarship 
Mrs. Lewis 6. Shine Business Administration thdowe 

Scholarship 
Union State Bank r2ccounting, Business, and kianagen~eni 

Endowed Scholarship 
Communications 
Japanese Women's Association Scholarship 
Edward B. Jasuta, Jr.  Endowed Scholarship for  

Television. and 'I'elccommunications 
Frank W. Mayborn Endowed Scholarshi 

Telecommunications 
Criminal Justice 
'She Criminal Justice Scholarship 
William Chris Wilson h4cmorial Endowcd Scholarship 
Fine Arts 
I'rankie Uaggett Endoived Finc Arts Scholarship 
Music Scholarship 
Hospitality Programs 
The Charles Leopard "Tiger" PIiemorial Iiospitaiity Endowed 

Scholarship 
Humanities 
C'TC Foundation Endotled Ilumanities Scholarship 
Library Science 
For the purchase of  Library Hooks 
Mathematics 
Moon-Young Song E n d m e d  Scholars 
Nursing 
Phyllis Allen Uarron Endowed Nursing Scholarship 
Helen Uigham Memorial Endo\ved Scholarship 
Kena Pearcs Coston Memorial Endot%ed Schoiarship for Uursing 

Students 
CI'C Student Kurscs ilssociation Endowed Scholarship 
Dennis and Kandace Eakin Endowed Scho 
f-tenderson Garrett Scholarsh 
Agnes fiaug Memorial Endo 
Charles F, Haug Memorial E 
Betsy and Kyle liilliard i.,ndoued Scholarshi 
Metropiex Hospital Endowed Scholarship 
Dr. W.A. and Mrs. Joyce Roach fndowed Scholarship in Nursing 
Marthaiene Swarty-Ko~sland Scholarship for Ni~rsing Stiidcnis 
Jim Woodaili(;rcat A cserhe Srhuiarship h r  Pjursin 

Siudcnts 
Office Administratio 
The Beth Cheatham C 
Science 
CTC Foundation Endoned Science Sc 
Earth Science Schoiarship 

loriilh? Mickan Endolvcd Scholarship 
Vocational!Technieal 
CI'C I:oundation Endowed Media and Technology Scholarship 
Weldon and Nancy Whitis 1:ndoued Technology Scholarship 

. j Alexander Memorial Endowed Scholarship 
ndcrson. Chancellor, Endowed Scholarship 

j Jasun C r a ~ f o r d  findowed Memorial Scholarship 

Ci'C lZIurnnj Association Scholarship 
C - K  Faculty tleiciopment Endowment 
CTC' Faculty Senate fhdowed Scholarship 
CI'C Foundation Endo\t3ed Scholarship 
Central Texas College Staff Scholarship Fund 
Delta Epsilon Chi and Students in Free Enterprise Endowed 

Scholarship Fund 
Faculty Peer Recognition 
'fhc Ft, Hood Ofi'icers Wiies Club Endowed Scholarship 
130) se Perry Freeman Memorial Endowed Scholarship 
Albert C. Ciauna Memorial Endowed Scholarship 
Cioiclen Detds Recipients Endowed Scholarship 
lieart O'Tesas Federal Credit UnioniJuanita C. Williams 

tlndowed Scholarship 
Reba and Mud Ifennigan Endowed Scholarship 
Killeen Evening Lions Glub Scholarship 
Korean iZmerican iZssociation Endo\ved Scholarship 
Dr. Kay Stanley Laney Memorial Endowed Scholarship 
Luvett Ledger h4emorial Endowed Scholarship 
James It. and Bernice Lindley Endowed Scholarship 
Local Fieroes Endowed Scholarship 
Loit, l'ernon and Co., J".C ltindo\%cd Scholarship 
Sgt. Audie Murphy Glub Scholarship 

ichael Davidson Alexander Memorial Scholarship 
The Major Andrea A. Nielsen. U 5 , N  (Retj  Scholarship Fund fbr 

Women 
The Major Andrea A Nielsen. USAF (Ret) Endowed Scholarship 

ior Women 

Phi  Thera Kappa Endowed Scholarship for Second Year Students 
geant ialajiirs Association Scholarship 
Ids Endowed "icholarship 
Robertson iindowcd Scholarship 

i.kgzne Koric Mcirtorial I - i~i lo t~cd S c h o i a ~ h i p  
iielgii Sheiton findowed Scholarship 
Gcn. and Mrs. Roben Shoemaker I:ndol%ed Scholarship 

hers Endoued Scholarship 

lorial iindoued Scholarship 
qdia i'ancura iSndowcd Scholarship 
".Tin>" Wesson hlcmorial tindotled 

Wickersham--T'hi)masc)n Me 
1,zomard I:. M q r r  klemorial Scholarship 



the community, Central Texas College maintains a staff of professional counselors and advisors, 
in each instructional program. 

The Guidance and Counseling Office can assist you in making decisions regarding your vocational, educational and personal 
plans. As a part of this program, counselors assist in interpretation of tests. inventories, occupational and educational 

courses is important for eac student in order to assure that individual objectives may be attained. Guidance 
ning is available to students and prospective students through the Guidance and Counseling Office and at 

announced registration periods. If you are undecided as to your major field of study, contact the Guidance and Counseling 
Office for assistance in course planning before beginning the registration process. Students who have decided on a major field of 

uld contact the appropriate department chair for assistance in course planning. A listing of department chairs is 
in the Schedule Bulletin. You have the final responsibility for a proper and successful educational experience. 

onfidential. Convenient forms for ordering transcripts are available from the Records Office and the GTC 
tcd.cc.tx.us. Transcripts may be provided only upon your written request. The first transcript is issue 
re provided an information transcript free of charge upon graduation. The fee of $3 for all other 

transcripts must accompany your written request. There is an additional $5 cost for less-than-24 hour (rush) service. Requests 
for transcripts will be honored as soon as possible in the order of receipt. During peak periods, such as graduation, en 
semester, and registration, additional time will be needed to process requests. Telephone requests will not be honored. CTC will 
send a facsimile (FAX) transcript if requested. It is the decision of the receiving institution to accept the transcript as official or 

efund of overpayment of transcript and record fees will be made only upon written application of the student. 

The transcript of college work bearing the Central Texas College seal and official signature is an official copy of your 
permanent record. Transfer credits from other colleges are not listed on the Central Texas College transcript. You should request 
transcripts directly fro other coileges attended, if the coursework is needed. 

eqvests for transcripts must be addressed to the Records Office at the Central Campus address listed in the front of this 
Catalog. Transcript requests should include full name, social security number, date of birth, and last month, year, and location of 
attendance, as well as the complete address to which the transcript is to be sent. 

en) Four transcript request if you have an outstanding obligation to Central Texas College. The obligation 
ary fine, parking ticket, returned check. non-repayment of financial aid, or failure to comply with admissions 

students aaending the Pacific Far East Campus are maintairted at the branch office in Korea until that office 
enr in writing that the student has moved, Academic records are then transfened to the Records 
mpus in Killeen, Texas. 

es an extensive testing rogranl for intereste students and residents of the area. For fu 
you are encouraged to contact the Testing Office at the Central Campus address listed in the front 

-The ACT {Americ College Test) is administered by Central Texas College on five national rest 
ded that al! new st nts who have not previously taken the ACT or SAT (Schol sric Aptitude Test) 



)-The "Certification Form" of the TASP Examination is uniformly 
st submit applications for testing approximately one month before the 

e mailed with the appiication, Central Texas Colle 

i l  non-exempt students must complete the TASP test or one of four approved alternat~ve 
t any publrc lnstttutlon of hgher education In Texas Central Texas College offers the 

st for those students who are unable to take the TAW The ASSET test rs offered year-round and the cast IS $20 
14 Forr Hood Soidlers can take the test free ofcharge at the Fort Hood Education Center 

-Students entering the Vocational S ills Center open-entry self-paced h e 1  I and I1 certificate programs are 
required to complete diagnostic testing. Tests are administered at the time of registration. 

minations-CTC administers College Level Examination Program (CLEP) examinations and DANTES, 
ared tests for students desiring to receive credit for knowledge already obtained. By this means, 
eir college program and may take courses at the next higher level. To obtain credit, the student must 
edit, and have completed a minimum of six semester hours of coursework at Central Texas College 
er. Credit will not be awarded if student has previously been enrolled in the specific course, Students 

ust submit a written request before credit will be awarded. 

tion -Central Texas College offers the General Education Development (GED) examination 
for those who have not completed a formal hi 

tudents may request, through the appropriate department chair, pe 
certain courses. An application for challenging a course must be completed and returned to the 

Testing Office with the appropriate non-refundable fee. The student will then coordinate with the Testing Office or department 
ation. Students must not have previously enrolled in the course for college-level credit. 
" will not be permitted to repeat the challenge examination for that course at a later 
ass the examination with a grade ofUA" or "B," have completed a minimum six 

r hours with a grade of " " C k r  higher, and submit a request for evaluation. 

Ft )  (Institutional)-An unofficial form ofrhe Test of English as a Foreign 
guage (TOEFL) is 1 international and community foreign students taking the TOEFL Preparation course 
LIDSLA Program) who wish to practice the test. 

rammar Pretest and the vocabulary and listening sections of the mprehensive English 
month to all non-English or limited-English speakers placement into the 

ge Program or for screening before administering the CTC Placement Test, 

~ h t j .  conlael the Testtng Office efore taking the test 



Evaluation of Previous 
Non-Traditional Education 
Central Texas College recognizes that each student's educational needs, goal.;, and experiences are uni 
are skilled in many areas of college work that are not formally documented on transc 
College to recognize non-traditional leaming experiences and to award co! 
appropriate. In keeping with this policy, Central Texas College has establi 
(ICEP). 

The purpose of ICEP is to systematically correlate business, industry, government, an 
traditional methods with institutional cunicular requirements. 

All students, including military and former militan/ ersonnel, are eligible for credit consi 
their previous learning experiences. 

The non-traditional methods usually considered applicable toward a 
The Defense Activity for Non-traditional Educational Supporl (D 
College Level Examination Program (CLEPhboth the General 

* fnstitutional Course Challenge Examinations 
* Credit for military schools completed as recommended by the A 

Texas College 
* Credit for military service basic training 

Military Job Training and Experience as recommended 
Texas College 
American College Testing Program (ACT) 
College Board Admission Testing Program 
Conespondence Extension Courses offered by accredited institutions wh 
Extension Association 
Other to include certain types of civilian training. s ecialized testing and 

Evaluation Proc 
Curriculum plans outli pted transfer and non-traditional credit, as well as re 
CTC, Military Education Centers or the Navy Campus advisors upon your written req 
documents. 

Evaluation and final certificate"qree plans are provided upon receipt of all official transcripts 
must be validated through successful c " grade or higher) of a minimum of 
credit earned in the Central Texas Coil 
evaluation of non-traditional educatio 

TO apply for evaluation and a final cerlificare/de ree plan submit an Evaluation 
College, at the administrative nf ice  serving you 

Evaluated credit awarded by Central Texas College 
according to the policies of the receiving instirution, f 
institutions regarding their policies on acceptance of evaluated credit. 

services: and 



OC Criteria 
In support of SOC criteria and service to its military students and their family me bers, Central Texas 
* has designed a transfer program which minimizes loss of credit, avoids duplication of credit yet maintains program 

integrity; 
* has established guidelines which follow the general principles of good practice outline in the Joint Statement on Transfer 

and Award of Academic Credit; 
* accepts transfer credit earned from regionally accredited institutions consistent with servicemembers' and their family 

members' degree programs; 
* requires only 35 percent of Central Texas College coursework to meet residency requirements; 

recognizes as study in residence all credit rsework offered bv CTG, regardless of 
allows students to satisfy residency requir ken at CTG at any t i eir course of study: 

* provides the Individualized Career Evalu assess learning equ awards credit to qualified 
students for specialized military training and experience in accordance with the ACE Guide to the Evaluation of Edu~ational 
Experiences in the Anned Services; and 

* provides the Individualized Career Evaluation Process (ICEP), which reflects the principles and gui e l k s  set forth in the 
statement on Awarding Credit far Extra Institutional Learning, and awards credit for non-traditional learning assessment 
programs. 

OCAD-21SOCNAV-21SOCMAR-2 Degree Completion Agre 
All students can continue their Central Texas College certificate/degree programs regardless of location, through the '"credit 
bank" provisions of the Servicemembers Opportunity College. A student may study at any other regionally accredited college 
and apply the work toward Central Texas College cefiificateidegree requirements. Students must complete at least 25 percent of 
degree requirements with a minimum 2.0 CPA at Central Texas College. Courses taken at other institutions must satisfy the 
course requirements of the Central Texas College degree programs. SOCAD-:! QCNAV-2lSOCNAR-2 agreements may be 
issued after the completion of at least six semester hours of coursework with a 0 CPA or six semester hours of "C"",'"P", or 
higher at Central Texas College. These should be requested from the administrative office serving the student's location. 
Addresses are listed in the front of this Catalog. 

Students no longer at a Central Texas College location should contact the following: 
Central Texas College 
A m :  Evaluations 
P.O. Box 1800 
Killeen, TX 76540-1 800 
001792-3348, Extension 1374 

ents completing certificateidegree requirements utilizing credits fiom other institutions s contact the above address for 
advance approval of specific courses. Please allow at least four weeks for approvai. 

reer Plannin and Placement ic 
The Career Planning and Placement Services Office provides career planning and employmet~t assistance services for students 
and alumni. Prospective students and currently enrolled students can receive assistance to determine their career choices and 
educational planning through self-assessments and career information. 

r information: 
mputerized Career Guidance Program ( 

rnployment Assistance: 
Job listings worldwide 

* Internet 

omputer Linkage for Jobs 



* Seminars 
@ Video tapes 

Reference library 
* Resume writing assistance 
* Intervieis4 techniques 
* Video taped ""mock interviews" 
Educational PI 

r collegesiuniversities 
on vocationaiitechnicai schools 

ice 
issions assistance, placement into the English-as- econd-language Program (ESWDSLA courses), 

registration, orientation, academic and social counseling, preparation for departure, immigration regulations advising and 
housing assistance. Central Texas College is not responsible for students' immigration status. It is the responsibility of the 
student to remain in status with the Immigration and Naturalization Service (INS). 

be addressed to the Director of International Student Services at the Central Campus address listed in ihe front 
of this Catalog. 

Learni r 
Individualized, self-paced, open entry!open exit instruction is available year round. Tests, modules, audiovisuals an 
are dispensed from the Lea esource Center, Classes are provided in the areas listed below: 

Adult Basic Education 
* General Education Development (GED); 
* mathematics, reading, and English preparation for college; and 
* mathematics and reading instruction for nursing students. 

Lirnite l i 
Tutoring is available at no charge for VocationaliTechnical ESLiESOL students with limited English proficiency. 

Project PASS provides academic support for Central Texas College students. Available services include: 
* free tutorial assistance for CTC '-declared major" students; 

textbook lending library for vocational/technical students; 
free study skills workshops 

puter science assistance workshops; and 
* study skills video library. 



Disability Support Services 
The Disability Support Services Program provides individualized assistance to persons who are physically or sensorially 
impaired. Documentation of the disability is required to receive services. Students are encouraged to explore and successfully 
pursue a wide range of educational training, Services offered are: 

vocational counseling; 
assistive device loan service (tape recorders, visual aids, calculators) for in-class use; 
direct liaison to state and national assistance agencies; 
notetaker, scribe and reader service; 
sign language interpretation services for the deaf; 
test proctoring; 
career exploration and guidance; 
classroom and testing accommodations; 
accessible parking for the mobility impaired; 
Versapoint Braille Embosser; 
Megadots Braille Translator; 
accessibility via Telecommunication Device for the Deaf (TDD) (254) 526-1378; 
sponsorship of the "We Can Do It Club;" 
priority registration; and 
computer with voice at computer science lab. 

Most campus facilities are reasonably accessible. Where facilities are not accessible, Disability Support Services coordinates 
modification and/or accommodation with Director of Facilities Management. Accessible parking is provided for those persons 
who qualify under the provisions of Vernon's Texas Civil Statutes. 

Learning Disability Support Services 
Learning Disability Support Services provides assistance to individuals with a documented learning disability. Appropriate 
documentation of the disability is required in order to access services/classroom accommodations. Learning disabled students 
are invited to register with the Learning Disability Support Services Counselor before registration to take advantage of the 
opportunity to expand their educational opportunities. Services include: 

assistance with transition planning for high school juniors and seniors; 
informal assessment or screening; 
referrals for diagnostic testing 
specialized vocational!academic counseling; 

* accommodation assessment; 
study and compensatory skills assistance; 
Language Master, tape recorder, Irlen color filter, and lap top computer loans; 

* video tape tutorial loans; 
* use of computer assisted reading devices; and 

testing accommodations based on individual diagnostically assessed need. 

Transportation Assistance Program 
Free service to on-campus classes - All CTC students are eligible 
Special accommodations for disabled within designated bus route can be arranged 

* Pick-up points throughout the local area 
N3eelchair accessible 



ns finding barriers to 
rviees are available 

newsletter, 

successfully achieve their 
of limited income who are 
* career guidance informarion; 
* workshops; 
* prqject netvsletter; 



Social and cultural activities play an important part in the life of the college student. The Student Life Activities Office s 
and guides student development by providing opportunities for individual and grou interaction through student organiz 
toumaments, field trips, and other social and seasonal activities. 

The Roy J. Smith Student Center is the social and recreational center of the campus. T 
Bookstore, cafeteria, snack bar, and the offices for Learning Disability Support 
Homemaker Support Services, and Student Life Activities. 

The Upper Student Center houses the office of the Coordinator of Student Activities, the 
Office, a meeting room, a game room, a recreational center, a television lounge, and is the principal site for parties and student 
organization meetings. 

Alumni Association 
The CTC Alumni Association exists for two reasons: 
* to provide a variety of services for its members such as social zn eractk~n. job search, counselin and life-long XCXS to 

learning opportunities 
* to provide possibilities to achieve community service objectives through their a h a  mater. 

There are approxrmately 20 officiall gnized student clubs and organizations at CTC. They offer a variety of activities and 
interests for students, faculty and staff, Student organizations include political, social, speciai interest and recreational interests, 
along with international student clubs, honor societies and religious organizations. Their activities include jscussion meetings, 
guest speakers, movies, picnics and barbecues, fund-raising activities and field trips. 

All student organizations and activities must conform to the educational objectives and a inistratile regulations of c h t r a l  
Texas College as stated in official documents and the Student Organization and Sponsors Handbook. All activities and fund- 
raisers must be cleared through the Student Life Activities Office at least t\+o weeks before the event. Club sponsors must ensure 
that all club fuunds are deposited and disbursed properly through the club's on-campus Agency Fund Account or local bank 
account. 

ole in Decision Makin 
In accordance with its goal of providing quality educational services to ail students, Central Texas College recognizes the 
importance of utilizing student input regarding ~nstructional program and support services to ensure that the needs of the 
students continue to be met. 

tudents have many opponunities to actively participate in Central Texas Colleg 
Student Government Association. CTC Foundation, Strategic Planning Council. 
student input is requested through surveys. instruments that comprise an integral 
strategic planning procedures. 

esults from these e\ aluations are compiled and ana tif) specific areas where c 
appropriate topics for rol-essional development ccor 

roviding oppofiunities for student input in decision-making processes, Central Tex 
nts become leaders in their professions and communities. 



KNCT-TV and KNCT-FM 
Central Texas College owns and operates a full power U H F  television station, KNCT, which is affiliated with the 
Broadcasting Service (PBS). e station broadcasts on channel 46 and is carried on ail local cable s 
broadcasts at 9 1.3 MHZ prov ng easy listening and classical music. The stations also serve 
enrolled in the Telecommunications Degree Plan. The stations are locate 

Child Devel 
Central Texas Colleg r to serve as a laboratory 

e in child care and early child 
ren. Members of the commun 

this program. 

The Center has a qualified staff which provides a s nurturing environment an 
children ages 2 5'2 - 5 .  The center is accre ational Academy of Early 
social, physical and intellectual needs of children. 

Foo 
The Central Texas College food service facilities are housed in the Roy J. Smith Student Center. Their im is to serve well- 
balanced and nutritional meals at the lowest cast. The food court, snack bar and bakery o e full meals or a la carte 
entrees Monday through Friday. Facilities are open to the public. Commuter meal cards are available for purchase fro 
Service Office. 

Students and employees are encouraged to mahe suggestions or recommend changes regar in:: the CTC food service through 
the Food Service Advisory Committee, comprised of students, faculty and staff. 

Each resrdence hall student is required to purchase the five day. 15 meal plan. The boar 
and ends on the last day of the semester. The board plan is valid for use only b j  the pur 
picture I.D. card ($5  charge for replacement). The meal card must be presented to the 
leave their meal cards in the residence hail wilL be required to either pay for meals or 
allowed to eat. 

Bookstore 
ookstore, located in the Student Center on the Central Campus, carries new 

books and general merchandise for the convenience of students, faculty and staff. 

A cash register receipt and a ropladd slip will be needed in order to obtain a refun 

A full refund will be authoriz 
students wilt have three days lass to refund or e 
have twelve days from the first day of class. 

You will receive a 50 percent refund if you write in a 
packaging. 

No refunds will be given 
or clothing items. Refun 

Buybacks will be held three 
after all summer semesters. 

Central Texas College intr ral sports offers a wide rang 
afiicipants, The lntramur 

individual activities such as tenn 



Students from CTC's intramural sports programs also enter competitions with other colleges. The Lone Star Showdown 
Collegiate Basketball Championship, the Schick Super Hoop 3-011-3, the Texas ASA Collegiate Intramural Softball 
Championship, and Regional Collegiate Bowling Tournaments are some of the annual competitive events. A complete schedule 
of activities is available in the Intramural Office in the gymnasium. 

ymnasium 
e Central Texas College gymnasium is open during specified times for students' use. Courts are available for basketball, 

volleyball, badminton, and tennis, A weight room, equipped with free weights, weight machines. bicycles, treadmill, and stair 
climber is also available. Physical Education staff members are available to issue equipment and assist students who wish to use 

GTC Identification cards are required for use of equipment and facilities. 

ealth Services 
Central Texas College does not employ a nurse or physician. However, first aid kits are available in the Office of Student Life 
Activities (Student Center uilding 106, Room 100) or the Campus Police Office (Administrative Computer Center Building 
139, Room 202). Further information is available in the Student Handbook. 

ousin 
esidence Hall 

Central Texas College operates a co-ed Residence Hall for 120 full-time students. Supervision is provided by a full-time 
Residence Hall Manager who is responsible for daily operations as well as educational and social activities. Each student 
residing in the Residence Hall is responsible for respecting the rights of others and for maintaining an atmosphere conducive to 
study and to harmonious social life. The Residence Hall is closed during the intervals between semesters. The Residence Hall 
remains open for students' convenience during the Thanksgiving holiday and Spring Break. 

equests for information about the Residence Hall or an application for a room should be addressed to the Residence Wall 
Manager. Room requests are accepted up to six months in advance of the semester of expected enrollment at GTC. Applications 
are honored by semester on a first-come first-served basis. 

The Residence Wall is accessible to students with disabilities. Students requiring a room that accommodates a disability should 
notify the Residence Hall Manager. Documentation of the disability should be made available to the office of Disability Support 
Services in Building 106 for verification purposes. 

A non-refundable reservation deposit of $100 is required with each room application. Once you have moved into your room, the 
reservation deposit becomes a securityidamage deposit. Upon written request, the securityidamage deposit is refundable when 
the student vacates the room provided that the room is clean and undamaged, all keys are returned, and there is no outstanding 
balance on the account. 

The cost of living in the Residence Hall includes both room and board. The board plan begins on the first scheduled class day 
led day of final exams. The board plan does not include the days during either the Thanksgiving 
the event a student leaves the Residence Wall before the end of the semester, room and board 

Central Campus, are avail ied couples and sin 
nts are aifailable for rent. !led for electricity 

charge and cable television is availa the tenant's expense. Long distance charges are the 

hose interested in housin may apply through the Coordinator, Student -G located on Residence Drive 



Certain apartments have been made accessible to students with disa cnts needing an accessible apartment shoul 
notify the Auxiliary Services Office. Documentation of the disa 
Support Services in the Student Center for verification purposes. 

Parking 
Free parking is available to students who desire to bring their cars to the cam 
campus wil l  be required to register the car with Central Texas 
periods. At other times, vehicles may be registered at t 
Center). Students, facultyl and staff will be required to 
forth in detail in the Central Campus Student Handbo 

Library 
The Oveta Culp Hobby Memorial library is ajoint library serv 
Syterns Center. I t  is housed in a centrally located two-stor>- building ov 
microfoms, audioivisual materials, and periodical subscriptions suppo 
students, facultyi staff and patrons from the community at large. 0 
visual materials and back issues of periodicals. The library o 
online databases, and access to the Intemet. Via the Internet, 
catalog and selected periodical indexes. Bibliograp 
and tours given to classes at faculty request, as well 
processing and spreadsheet sofitware, along with Int 
coin-operated photocopiers, typewriters, and Interlib 
The library participates in TexShare, a resource-shar 
higher education to use the collections of partici 

ice 
be purchased at the Library, 

service. 



with INS regulations. 

course. 



An administrative withdrawal 
instructor will assign the approp 

* Only instructors can authorize a 
coursework covered during any 

Excessive A bse 
Absences from classes j reason must not exceed CTC st 
department and from course to course, the instructor shal es ar the initial class 
meeting. A student who is not meeting course objectives 

If you have not anended class by the 121 class day, you will be 
administratively withdrawn from any class whe 
semester or three class meetings fur an eleven-iveek, eight-week, or 
cannot satisfactorily complete the course. The final decision rests so 

Official With 
It is pour responsibility to officially drop a cl 
withdraw from a course after the first schedu 
at the CTC Records Office or with a Central Texas Coll 

You must sign a withdrawal fo 
Applications for \h7ithdrawal will be accepted at an 
courses, the sixth week of classes for eight-week c 
If you are using financial mid, Military Tuition As 
to repay tuition and fees to the funding ag 
Assistance or the Veteran Services Offic 
You must withdraw in person after receiv 
You may not withdraw from a class for which t 
nonattendance. 

Texas Acade 
Based upon Texas Higher Ed 
remediate based upon TASP 
accumulate excessive absences and are administratively withdrawn 

Self-paced Certificate 
In the self-paced ceflificate pro 
the student will be dropped for 

Student CIassiCic 
Freshman lh~rty semester ss of college-level cr 
Sophomore th~rty-one sem or more of ccrliege-!eve 



credit is denied. 

The Commissioner of the T 
concerning the transfer of course credit 

Both the Associate in 
All ofthe required curri 
Academic Course Cui 

you plan to transfer, do not 
college. 

The Texas Common Course N 

college; and 
TCGNS assists college per 

The common course n 



rice; test scores, and other 
tructor's class syllabus and 

offinats. Grades will continue to be available for 

lcted courses, grades, and credit 

es until they complete 
ation for any course in the 

e ovenidden with "W' or ''I?' 
er, pay full tuition and fees, and 



stsignaled non-tradition odular courses and will be 
quirements, \?%en us 

oint calcuiation are not computed. 

aditional, modular courses and will be assigned to 

academic performance are satisfictory 
rat Texas College efore they may be 

total attempted semester hours. Grades of 
ental courses are not calculated. 

efits, be familiar with the requirements 
" "NN or "X." For additional information, 

mediately contact the instructor of the course in 
tor involved no later than 90 days after the end of the 

entral Texas College are not authorized to 

ich a passing grade has 
eated, only the last grade earned is 

a manner different from Central Texas 
enl who repeats a course 

rade point average is explained above. 

schoiasric status. If you 

mission on Colleges 



re selnester hours of college-level 
college-level credit ta en during the Summer 
during two sonsecuti eight-week terms with a 

sciences. 

sntrai Texas College), who are currently 

wiii be notified of unsatisfactory 

semester hours will be placed on 

on after receiving the seco 



classes on Central Campus will be required to take a study skills course. Students who have 
/or TASP test will also be required to take the study skills class. 

who achieve a 2.0 ter grade point average during their tenn of suspension, and whose cumulative 
rade point average is 2.0 or higher ved from suspension. Students on suspension who achieve a 2.0 or better grade 
oint average during their term of s whose cumulative grade point average is below 2.0, will be placed on 

probation. Central Cam who fail to achieve a 2.0 grade point average during their term of suspension 
will remain on sus ake a study skills class, 

ition Central Texas College to re-enter the next mester, For a student who 
iod is one sixteen-week semester or two eight-week terms. A third 
entral Texas College for two consecutive sixteen-week semesters or 

rams will be placed on suspension for a period of 30 days after receiving the 
ther the student is taking one or two courses). The student may petition the 
suspension. If a second suspension occurs, the student must remain suspended 

for 60 days. 

r VA benefits are reported to the Office of Student Financial 
et financial aid or VA requirements before the reinstatement of their 

self-paced certificate programs under VA educational benefits 
one course must be repeated, VA benefits will not be 

nd receive re-entq counseling. Students who have been suspended may 
etition basis, Students granted re-entry must complete a re- 

sessions during the term, complete courses (including developmental courses) 
ance and Counseling Office with written proof that they are maintaining 

cademic fresh start," Through this option, Central Texas College 
mas  College coursework completed ten or more years before the 

enefits must contact the Veterans 

emission to listen and o 
d auditing on a full-time 

anangernents for the care of their children during 



Name Changes 
Provide your legal name on your Application for Admission because this is the name that will appear on your official student 
record. To change a legal name to a new legal name, submit a copy of the signed court order showing the authorized new legal 
name. To change a last name after marriage, present a copy of the marriage certificate. A female student who wishes to 
discontinue the use of her married name and resume the use of her maiden name or a different name must present a divorce 
decree or signed court order showing restoration of the maiden name or other names. An affidavit must be provided before the 
name change will be processed. Submit name change documents and affidavits to the Records Office. 

Records Access 
In compliance with the Family Educational Rights and rivacy Act of 1974, information classified as "directory infor 
may be disclosed to the general public without prior wr en consent from a student, unless the Central Texas College 
Office is notified in writing by the student, before the 12th class day of Fall and Spring semesters, and the 4th class day of 
Summer semester. This statement of non-disclosure will be retained for one year after submission. Release of additional 
information pertaining to the student record must be authorized in writing by the student. 

Directory Information 
Name 
Local address 
Home address 
Telephone number 
Birth date 
Major field of study 
Dates of attendance 
Degrees and awards received 
Most recent previous educational agency or institution attended 
Classification 
Dace of graduation 

Access to any other records by persons other than the student will be limited to those persons specified in the statute. Recor 
will be maintained of persons granted such access. 

Students may inspect and review their educational records upon request to the appropriate record custodian. For more 
information, contact the Central Texas College Records Ofice.  

Falsification of Records 
Students who knowingly falsify Central Texas College records, or who knowingly submit any falsified records to CTC. are 
subject to disciplinary action which may include suspension and expulsion from CTC. 

and Disruptive Activities 
Central Texas College enforces the Texas state laws prohibiting hazing, disruptive activities, or disruption of lawful 
on CTC property. Infomation regarding these prohibited aerib ities appears in the official Student Handbook, availa 
regularly enrolled students at orientation sessions or in the Office of Student Life Activities. 

Scholastic Honesty 
All students are required and expected to maintain the highest standards of scholastic honesty in the preparation of all 

during examinations. The following are considered examples o 
he taking of passages from the writing of others without giving 

Collusion Using another's work as one's own, or working together with a 
s u ~ h  joint preparation is specifically approved in advance by th 

Cheating Givin information on examinations. 

Students guilty of scholastic dishonesty will be administratively dropped from the course with a grade of "F"' and subj 
disciplinary action. 



Alcohol 
You are admitted to Central Texas College for the purpose of educational, social, and personal enhancement. As a student, you 
have rights and privileges, as prescribed by State and Federal Constitutions, statutes, and policies of the Board of Trustees of the 
Central Texas College District. With these rights and privileges, you also have certain duties and responsibilities essential far 
creating an environment where ail students can lean? how to live productive, fulfilling lives. Substance and alcohol abuse 
disrupts this environment and threatens not only the lives and well being of students, faculty, and staff b~rt also the potential for 
educational, social, and personal enhancement. Therefore, it is important for all members of the college community to take 
responsibility for preventin substance and alcohol abuse. 

lems associated with alcohol and other drug abuse, Central Texas College has developed a college- 
not only disciplinary sanctions associated with substance and alcohol abuse but also 

ent activities necessary to help eliminate problems that substance and alcohol 
abuse pose to the toll 

Possession, use, sale, or being under the influence of alcoholic beverages or having alco o k  beverage containers in any Central 
Texas College owned facility r a t  any CTC-sponsored event is prohibite except when specifically designated by the Board of 
Trustees of Central Texas Goilege. 

Through this program, Central Texas College will provide educational support programs which will assist in activities to prevent 
alcohol and other drug abuse. infomation regarding drug and alcohoi abuse at Central Texas College locations outside of Texas 
will be provided at indikidual c 

To ensure compliance with applicable institutional. state, and federal guidelines relating to the illegal use of illicit drugs and the 
abuse of alcohol, Central Texas College annually distributes an information flyer to all em loyees and students which addresses 
standards of conduct, counseling options, legal sanctions, disciplinary action, and health risks. 

Those individuals seeking furrher information should contact the Substance Abuse Resource Center or the Central Texas 
College site representative. 

Students are admitted ral Texas College for the purpose of educational, social, and personal enhancement. Each student 
has rights, privileges. sponsibilities, as prescribed by State and Federal Constitutions and statutes and policies of the 
Board of Trustees of the Institut~on. These rights and responsibilities are outlined in the official Student Handbook. 

tudents who do not adhere to Central Texas College disciplinarj policies outlined in the Student Handbook will be subject to 
disciplinary action by the Director of Student Life or a disciplinary committee. 

If disciplinary action is taken, a student will e afforded due process and the right to appeal. Details can be found in the Student 
Handbook, available in the Office of Student Life. 

urnman 
n some occasions it will be necessa for a faculty mem er, counselor, or administrative official to contact an in 

t receiving a summons 14' as requested. A s 
mail. Failure to respon rs the student subjec 

eafier, that course credits will transfer to 
j 4 



- Limitarions on total nurn red in transfer, grades required, relevant grade point average. and duration of 
transferability apply as stared in the general undergraduate catalog of the receiving institution. 
Transferability refers to courses in a written transfer degree plan in the student's file, 

* Only college-level courses with Com unity College Academic Course Guide Manual-approved numbers are included in 
this guarantee. 

el, and a course or courses are not accepted by a receiving institution in transfer, the student 
Centrai Texas College liirithin ten days of notice of the transfer credit denial so the 

If credit denial is not resoived. Gents i Texas College will allow the student to take tuitiort-free alternate courses. sem 
for semester hour, which are accepta le to the receiving institution, within a one-year period from the granting of the 
Central Texas College. The graduate is responsible for payment of any fees, books, or other course-related expenses associated 
with the alternate course or courses. 

Students are urged to consult t itution to which they may transfer for the detailed information concerning 
coursework transfer. T students as the basis for course planning. Go~irses taken in deveiopmental 
studies will nor satisfy ceiving institution. 

Science degree or Certificate of Completion is judged by his or her employer t 
s exit competencies Fbr his or her degree program, the graduate will be provid 

by Central Texas College under the conditions of the guarantee policy. 

the guarantee include the following: 
arned the Associate in Applied cience degree or Certificate of Completion in h4aj 1992 or later 

ogram identified in this Catalog. 
ents for the Associate in Applied Science degree or Certificate of Completion 

ith a minimum of 75 percent of credits earned at Central Texas College, and must 
ithin a five-year time span. 

Graduates must be employed full-time in an area directly related to the program concentration as certified by the Director of 

thin 12 months of graduation. 
e employee is lacking entry-level skills identified by Central Texas College as 

cify the areas of deficiency within 90 days of the graduate's initial employment. 
Services, Director of Career Planning and Placement, and appropriate department 

tional plan for retraining. 
edit hours related to the identified skills deficiency and to those classes regularly 

the time the educational plan is agreed upon. 
ooks, insurance, uniforms, fees and other course-relate 

re wili pass any licensin or qualifying examination for a patzicular career. 

A student's sole re 1 be limited lo 12 credit 
ove, Activation of 
ces within 40 days 



Fall Semester for Decem 

June 10th 

All Central Texas efore a cenificare 
Official transcripts or GED scores 
College Records Office before the 

Any student who fails to file by the e& 
student will be denied a graduation t c  
above. 

for graduation who 
declared non-graduates and will forfeit for graduation and 
pay the appropriate graduation fee as p 

Students applying for a Skills Center usr apply through the S 
Counseling Office in the Vocational I 1  

ance and Counseling 

requirements are met. 



@egree and Certificate Requirements 
Degrees Offered 
Central Texas College confers the Associate in Arts, the Associate in Science, the Associate in Applied Science or the Associate 
in General Studies degrees upon students who have successfully completed all the minimum and specific requirements for 
graduation. The minimum requirements for each degree follow, To earn a degree, you must also complete the specific degree - 
requirements in the curriculum plan for your major field of study as shown in the programs of study. Except for the Associate in 
General Studies degree, you may not use the minimum requirements listed to "tailor" your own degree. It is your responsibility 
to apply for the degree and pay the appropriate fee by the application deadline. Each degree candidate must earn a minimum of 
25 percent of your coursework from Central Texas College. 

A person may initially be awarded one degree from Central Texas College. If you wish to be awarded a second degree, satisfy 
all requirements for the second degree, including at least 12 additional semester hours of coursework in residence at Central 
Texas College which were not required for the first degree and apply to the second degree. This requirement is in addition to 
those requirements already completed for the award of the first degree. The Associate in General Studies degree may not be 
awarded more than once to any student. 

Developmental Studies 
Developn~ental studies courses offered by Central Texas College are designed to provide a means for students to remove 
specific deficiencies or provide refresher coursework before enrolling in academic, occupational or technical programs. 

Students on academic probation or suspension may be required to complete developmental studies courses to satisfy probation 
or suspension readmission requirements. 

Developmental studies courses may not be used to satisfy degree requirements and cannot be counted 
in the grade point average at Central Texas College. 

Tech Prep 
Central Texas College participates in the Texas Tech Prep state-wide initiative. The Tech Prep degree curriculum awards credit 
to entering freshmen whose high school has entered into an articulation agreement with CTC and has a TEA approved 
articulation plan. Central Texas College will award college credit to those students who have successfully graduated from an 
approved high school tech prep graduation plan and have completed six semester hours in residency with a grade of "C" or 
higher at the Central Campus. 

Central Texas College has developed, with independent school districts, and has received approval by the Texas Higher 
Education Coordinating Board, to offer the following Associate Degrees in: 

Administrative Secretarial 
Agriculture Production 
Agriculture Science 
Automotive Service and Repair 
Automotive Body Repair 
Business Management 
Computer-Aided Drafting 
Computer Science 

Diesel Mechanics 

Early Childhood Professions 
Graphics and Printing 
Hospitality Management 
Maintenance Technology 
Marketing and Sales Management 
Nursing 
Office Management 
TelevisioniRadioiTelecommunications 
Welding 
Word Processing 



ompletion 
A Certificate of Completion will be awarded to students who fulfill the curricular requirements of special courses and programs 
Minimum residency requirement is 25 percent or 10 semester hours. whichever is greater. Unless the student is in a TASP- 
waived certificate program, all sections of the TASP test must be passed. GPA requirements are the same as degree 

ees and cerlificates are listed alphabetically on the foil 
numeric order by course prefix. Many of the curricula 
sh to transfer to a senior coi 
ing from these suggested pr 
sibility to monitor program offerings and follow the 
be approved in writing by the depafiment. If you pl 
at lead to an Associate in Arts or an Clssociate in Sct 

ernic counseling is available, it remains lour  responsibility to determine the 
study, the senior college or university to which you wish to transfer, and the required courses and their 
prerequisites. 

and Course Availabili 
Programs of study displayed in this Catalog are offered n sufficient interest indicates a level of enrollment require 
program continuation. To enter specific programs of study, seek confirmation of program availability. There is no gu 

ecific course will be offered at any given time (either day time or evenings.) It is your res onsibi]ity to complete 
courses when they are offered. 

Not all courses are available every semester because of the speci lized nature ofthe course content, equipment r 
facility availability. Consult the Schedule Bulletin published eac tern for courses offered. Central Texas Colleg 

ht to cancel offered courses when insufficient enrollment or other circumstances require such action. 

trons, If the course description indicates a prerequisite, t 
registering for the advanced course. 

For example, you are required to successfully complete ENCL 130 1 -Composition and e k r e  registering for 

lf vou cannot schedule prerequisites, obtain prior approval to enroll in these courses fro 
roval could result in loss of credit toward your degree. 

lion 



Core Curriculum 
In the spirit of accomplishing Central Texas Col1ege"s mission. the core curriculum experience will prepare you to learn 
effectively through your college years so that you carry these aptitudes for learning into your life careers. It is the goal of Central 
Texas College to graduate well-educated men and women who are articulate, interested in lifelong learning and capable to 
become creative citizens. The core curriculum design and implementation will also hcilitate the transferability of lower division 
courses between Central Texas College and universities. 

in Arts Degree Requiremen 
Requirements for the Associate in Science (AS) and the Associate in Arts (AAI  degrees 

Core Area 

Communications 10 10) 
Speech (0 I 1  ) 

Mathematics (020) 

Natural Science (030) 

1 iumanitics (040) 

(~isuaiiperforming arts) 

(literarure, philosophy, and 
cultural studies) 

Social/Beha\iioral Sciences 
(080) 

(legislati\ ely mandated 
U.S, Iiistory and political 
sciencc) 

(other social!behavior.al 
science) 

Health, Wellness. 
Kinesiolog) (090) 

1 otal Core Requirements 

Course Options 

I NCJ~ 1301 dnd 1302 and 3 hours of Speech 
SPCti 1143. 1145, 1315, 13l8,2l46,2145,234l 

M A l f i  1313, 1316. 1324. 1342, l348,%l3,23l4, 2315 

BIOI, 1408, 1409, 14 1 1 ,  141 3, l424,2-K)i, 24112, 2413,2316,242 1.2428 
Cl'tt,"vI 1406, 1407, 141 1, 1312. 2323. 2425 Ct 01, 1305, 1403, 1404 
131-IYS 1311, 1312, 1401, 1402 1405. 1413. 1415, 2425,2426 

AN? 11 2301,2336,2351. I:NGl, 2327,2323,2327,2328,2332,2333. I i l iMA 
I3 15, 131iIl, 1301, 1304, 13 16, 13 17, 2306, 2307. 

skills rcyuired for hasic 
ise of computers) 

I'otal Semester Credit tiours 

A course cannot count towar more than one requirement of the 

Semester 
Credit 
Hours 

6 
3 



3 lanning to attend a senior college should coordinate with that senior college to ensure that the courses they 
take at Central Texas College will fulfill degree requirements there. 

nts for a CTC Associate in Arts degree are: 
....................................................................................................................................... 43 semester Credit Hours 

............................ ......................... ealthlWellnessiKinesiology selection (PHED Activity Courses) ... 3 Semester Credit Hours 
amputer 'Technology selection (COSC/MISCj .......................................................................................... 3 Semester Credit Hours 
odem Languages selection (FREN, GERM, SPAN, JAPN) ..................................................................... 8 Semester Credit Hours 
eciaiization selection - University Parallel, Texas Common Course (TCN) ...................................... 10 Semester Credit Hours 

Total 66 Semester Credit Hours 

ents for a CTC Associate in Science degree are: 
Core ............................................................................................................................................ 42 semester Credit Hours 

.......................................................... ea1thiWellness:Kinesiology selection (PHED Activity Courses) 3 Semester Credit Hours 
Computer Technology selection (COSC!MISC) .......................................................................................... 3 Semester Credit I-Iours 

athematics Selection (MATH) .................................................................................................................. 3 Semester Credit Hours 
atural Science Selection (BIQL, CHEM, PHYS, GEQL) ....................................................................... 4 Semester Credit Hours 
pecialization selection - University Parallel, Texas Common Course (TCN) ........................................ I 1 Semester Credit Hours 

Total 66 Semester Credit Nours 

itional Associate in Arts and Associate in Science Degree Requirements 
* A minimum of 35 percent of semester credit hours earned within the Central Texas College System 
* All required courses in the major as listed in this Catalog; 
* Satisfy: 

- A minimum overall grade point average of 2.0 ("C" average); 
inimum "C" on each course in the major; 

- A minimum of 2.0 "C" with Central Texas College; 
passing grade on all sections of the "Certificate Fonn" of the TASP test or state approved alternative test*; 
eeting ail other Central Texas College and departmental requirements. 

* This does not apply to any student who has earned three or more semester credit hours of college credit before the Fall 
Semester of 1989. 

sociate in General Studies Degree 
tudents planning to attend a senior college should coordinate with that senior college to ensure that the courses they take at 
entral Texas College will fulfill degree requirements there. To receive an Associate in General Studies Degree students must 

complete a minimum of 64 semester hours which must include: 

Communications to include either: 
- ENCL 1301 and three semester hours of oral communications, or 
- ENGL1312; 
Three semester hours of humanities or fine arts (see page 69); 
Three semester hours of mathematics, MATH 13 14 or higher; 
HlST 1301 and 1302; 

VT 2301 and 2302; 
Three semester hours of computer instruction {see page 69); 
Two semester hours of physical education from activity courses; 
If the major is music, journalism, or commercial art, all required courses in the major as listed in this Catalog 

ercent of semester hour credits earned within the Central Texas College System; 
" average), to include a minimum 2.0 "C" average on all courses taken 

exas College and depart-mental requirements; 
&'or sophomore degree requirements of the receiving college Ib bachelor's degree differ 

ade in the Associate in General Studies Degree r irements when approved 

rtificate Form" of the TASP test or state approved alternative test.* 

oes not apply to any student who has earned three or more semester credit hours of colle e credit before the Fall 
rer of 1989, 



Associate in Applied Science Degree 
Students must complete the specific degree requirements in the degree plan for their major field as shown in the program of 
study. The degrees consist of a minimum of 64 semester hours and will include: 

Communications to include either: 
- ENGL 1301 and three semester hours of oral communications, or 
- ENGL 1312; 

Three semester hours of humanities or fine arts (see page below); 
Three semester hours of mathematics, MATH 1314 or higher, except for the Associate Degree Nursing program; 
Three semester hours of social or behavioral science (see page below); 
Three semester hours of computer instruction (see page below); 
A minimum of 50 percent of semester credit hours of technical courses in the major or a closely related field; 
A minimum of 25 percent of semester hours credit earned within the Central Texas College System; 
All required courses in the major as listed in this Catalog; 
Satisfy: 

- A minimum overall grade point average 2.0 ("CC" average); 
- A minimum "C" on each course in the major; 
- A minimum of 2.0 T' with Central Texas College; 

A passing grade on all sections of the "Certificate Form" of the TASP test or state approved alternative test*; and 
Meeting all other Central Texas College and departmental requirements. 

Students may be required to repeat major courses in their field of study if graduation is not accomplished within seven years 
after courses are completed. 

* This does not apply to any student who has earned three or more semester credit hours of college credit before the Fall 
Semester of 1989. 

Approved Electives 
Approved electives are courses which, although not specifically related to the major, are designed to broaden the student's 
exposure to various disciplines considered supportive of the program's objectives. 

Special Electives 
Many programs of study have Wumanities!Fine Arts and Social!Behavioral Science elective courses that can be used to satisfy 
elective requirements. Some courses can be used as either a HumanitiesiFine Arts or Social/Behavioral Science elective as stated 
below. In cases where freshman andior sophomore degree requirements of the receiving college for a bachelor's degree differ, 
courses may be approved in addition to those listed. 

HumanitiesfFine Arts 
ANTH 235 1 Cultural Anthropology 
ARTS 1303, 1304 Art History 1, I1  
DANG 2304 Dance Appreciation 
DRAM 2366 Motion Picture Art 
HUMA 1315 Introduction to Fine Arts 
SPCH 2341 Oral Performance of Literature 
NUS1 1306 Music Appreciation 
Modem Language courses 
Literature courses to include ENGL 1302 when it is not used to satisfy the English requirement 
Philosophy courses to include Religion (PHIL) 

SociaVBehavioral Sciences Computer Technolog 
Anthropology courses (ANTH) Computer Science courses (COSC) 
Economics courses (ECON) Microcomputer courses (MISC) 
Geography courses (GEOG) Word Processing courses (WOPO) 
Government courses (GOVT) 
History courses (MIST) 
Psychology courses (PSYC) 
Sociology courses (SOCI) 



Agriculture Science (AGRI) 020101 
Associate in Science Degree 
Complete Core ............................................................................................................................................ 42 Semester Credit Hours 
Health/UJellness!Kinesiology Selection (PHED Activity Courses) ............................................ .. . . . . . .  3 Semester Credit Iiottrs 
Computer Technology Selection (COSC1MISC) ................................. .. ............................................. 3 Semester Credit Flours 
Mathematics Selection (MATH) .................................................................................................................. 3 Semester Credit Iiours 
Natural Science Selection (BIOL. CHEM, PHYS, GEOL) ......................................................................... 4 Semester Credit Hours 
Specialization Selection - LJniversity Parallel, Texas Common Course (TCCN) ...................................... I i Sernes 

ACRl 123 1 The Agriculture Industry, AGRI 1307 Agronon~y, AGRI 1309 Compttters in Agriculture, A 
Animal Husbandry, AGRI 23 13 Entomology, AGRI 23 17 lntroduction to Agriculture Econo 

Art (ART) 500402 
Associate in Arts Degree 66 Total Semest 
Complete Core ........................................................................................................................................... 42 Semester Credit Hours 
f-iealth~Wellness1Kinesiology Selection (PHED Activity Courses) ........................................................... 3 Semester Credit 
Computer Technology Selection (COSCIMJSC) ........................ .... ..................................................... 3 Semester Credit 
Modern Languages Selection (FREN, GERM, SPAN, JAPN) ............................................................ 8 Semester Credit Hours 
Specialization Selection - University Parallel, Texas Common Course (TCCN) .................................. ... 10 Semester Credit Hours 

ARTS l303/04 Art History I and 11, ARTS 13 1 1 Design: 2-0,  ARTS 13 I2 Design: 3-D, ARTS 13 16/17 Drawing I and 
11, ARTS 2323/24 Figure Drawing J and 11, ARTS 23 I 1  Design: Computer-Aided Art, ARTS 23 13il.1 Computer 
Illustration and Advertising Art I and JI, ARTS 2316i17 Oil Painting I and 11, ARTS 2326'27 Sculpture I and 11, A 
2333 Print Making, ARTS 2336137 Fiberarts I and 11, ARTS 2341/42 Jewelry and Art Metals 1 and 11, ARTS 2346137 
Ceramics 1 and 11, ARTS 2356157 Photography 1 and 11, ARTS 2366 Watercolor Painting. ARTS 2367 Acrylic Painting, 
ARTS 2376 Problems in Contemporary Arts 

Biology (BIOL) 260101 
Associate in Science Degree 66 Semester Gr 
Complete Core ........................................................................................................................................... 42 Semester 
Health1WellnesslKinesiology Selection (PHED Activity Courses) ............................................................ 3 Semester Credit Hours 
Computer Technology Selection (COSCIMISC) ....................................................................................... 3 Semester Credit Hours 
Mathematics Selection (MATH) ................................................................................................................. 3 Semester Credit Hours 
Natural Science Selection (BIOL, CHEM, PHYS, GEOL) ...................... .. ............................................ 4 Semester Cre 
Specialization Selection - University Parallel, Texas Common Course (TCCN) ..................................... 1 1 Semester Credit Hours 

BIOL 1408 General Biology I, BIOL 1409 General Biology 11, BIOL 141 1 General Botany, BlOL 1424 Plant 
Taxonomy, BIOL 2428 Vertebrate Zoology 

Business Administration (BUSS) 5201 01 
Associate in Arts Degree 
Complete Core .......................... .. ...................................................................................................... 
Health1Wellness~Kinesiology Selection (PHED Activity Courses) ..................................................... 
Computer Technology Selection (COSCiMlSC) ................... ... .................................................... 
Modern Languages Selection (FREN, GERM, SPAN, JAPN) .......................... ....., ...... .. ............... 
Specialization Selection - University Parallel, Texas Common Course (TCCN) .............................. 

ACCT 2301 Principies oPAccounting, ACCT 2302 Principles of Accounting 11, BUS1 1301 Introduction lo Business, 
ECON 230 1 Macroeconomics, ECON 2302 Micro Economics 

In cases uhere lower division degree requirements of tire receiving institution ibr a bachelor', Jcgree d i ik r  iiom thosc listed ahoie. changes can be 
made in tliz Associate in Arti!Sciencc degree requirements uhen approved by the apbxopriale l~epanmcnl Chair, Campus Dean. Dean oT'Studen! 
Servicesillean oSG~ridatlce and Counseling, andlor receiving institution, It ma) be beneilcial lo complete additional counertork abme the 66 
senrester credit hours with the apprcipriate approval. 



Chemistry (CHEM) 400501 
Associate in Science Degree 66 Semester Credit Hours 
Complete Core ......................................................................................................................................... 42 Semester Credit Hours 
Health/Wellness/Kinesiology Selection (PHED Activity Courses) ............................ .. ....................... 3 Semester Credit Hours 
Computer Technology Selection (COSCIMISC) ....................................................................................... 3 Semester Credit Hours 
Mathematics Selection (MATH) ................................................................................................................. 3 Semester Credit Hours 
Natural Science Selection (BIOL, CHEM, PHYS, GEOL) ......................................................................... 4 Semester Credit Hours 
Specialization Selection - University Parallel, Texas Common Course (TCCN) ..................................... 1 L Semester Credit Hours 

CHEM 141 1 General Chemistry I, CHEM 1412 General Chemistry 11. CHEM 2423 Organic Chemistry I, CHEM 2425 
Organic Chemistry I1 

Commercial Art (CART) 500402 
Associate in Arts Degree 66 Semester Credit Hours 
Complete Core ............................................................................................................................................ 42 Semester Credit Hours 
Health/Wellness/Kinesiolagy Selection (PHED Activity Courses) ........................... .. ........................... 3 Semester Credit Hours 
Computer Technology Selection (COSC!MISC) ....................................................................................... 3 Semester Credit Hours 
Modern Languages Selection (FREN, GERM, SPAN, JAPN) .................................................................... 8 Semester Credit Hours 
Specialization Selection - University Parallel, Texas Common Course (TCCN) ...................................... 10 Semester Credit Hours 

ARTS 1303104 Art History I and 11, ARTS 13 1 1  Design: 2-D, ARTS 1312 Design: 3-0, ARTS 1316117 Drawing I and 
11, ARTS 2323124 Figure Drawing I and 11, and, ARTS 2313i14 Computer illustration and Advertising Art I and I 1  

Engineering (ENGR) 140101 
Associate in Science Degree 66 Semester Credit Hours 
Complete Core ............................................................................................................................................ 42 Semester Credit Hours 
Health/Wellness/Kinesiology Selection (PHED Activity Courses) ........................ .. ................................ 2 Semester Credit Hours 
Computer Technology Selection (COSC/'MISC) ........................................................................................ 3 Semester Credit Hours 
Mathematics Selection (MATH) .................................................................................................................. 3 Semester Credit Hours 
Natural Science Selection (BIOL, CHEM, PHYS, GEOL) .............................. .. .................................... 4 Semester Credit Hours 
Specialization Selection - University Parallel, Texas Common Course ('I'CCN) ................................... 12 Semester Credit Hours 

ENGR 1304 Engineering Graphics, ENGR 1305 Descriptive Geometry, ENGL 23 1 1 Technical Writing, MATH 241 5 
Calculus 111 

Environmental Science (ENVS) 030102 
Associate in Science Degree 66 Semester Credit Hours 
Complete Core ............................................................................................................................................ 42 Semester Credit Hours 
HealthiWellness!Kinesiology Selection (PHED Activity Courses) ............................................................. 3 Semester Credit Hours 
Computer Technology Selection (COSCIMISC) ........................................................................................ 3 Semester Credit Hours 
Mathematics Selection (MATH) ................................................................................................................ 3 Semester Credit Hours 
Natural Science Selection (BIOL, CHEM, PHYS, GEOL) ....................................................................... 4 Semester Credit Hours 
Specialization Selection - University Parallel, Texas Common Course (TCCN) ......................... .. ....... 1 I Semester Credit Hours 

BIOL 1408 General Biology, BlOL 1409 General Biology, BIOL 141 1 General Botany, BIOL I413 General Zoology, 
CHEM I41 1/12 General Chemistry 1 and 11, CHEM 2301 Analytical Chemistry, GEOL 1403 Physical Geology, PHYS 
141 3 Environmental Science 

In cases where lower division degree requirements of the receiving instiruti~n for a bachelor's degree differ from those listed above. changes can be 
made in the Associate in ArtsiScience degree requirements when approved by the appropriate Uepariment Chair, Campus Dean, Desil of Studeilt 
ServicesiDean of Guidance and Counseling, andor receiving institution. It may be beneficial to compiete additional coursework abme the 66 
semester credit hours ~ i t h  the appropriate approval. 



42 Semester Credit Hours .............................................................................. 
vitp Courses) ............................................................ 3 Semester Credit Hours 

3 Semester Credit Hours .................................................................................. 
.............................................................................. 3 Semester Cre 

..................................... OL) ,..,..,.... 4 Semester Cre 
..................................... mmon Course (TCCN) 

istorical Geology, PHYS 14 1 3 Environmental 

Students deficient in rn rse should be taken during t r team prior to the 
freshman year. 

............................................................ 
........................................................... urses) 3 Semester Credit Hours 

..................................................................... 3 Semester Credit Hours 
......... ........... .......................... ... .. 8 Semester Credit Hours 

...................................... n Course (TCCN) 10 Semester Credit Hours 

.................... ... .......................... 112 Semester Credit Hours 
) ............................................................. 3 Semester Credit Hours 
............................ .. .......................... 3 Semester Credit Hours 

............................. .. ............................... X Semester Credit Hours 
...................................... Course (TCCN) 10 Semester Credit Hours 

I ,  COMM 23 15 News Gathering 

In cases .(here lower d i i  ision degrec requirements ofthe rccciving inititutig.>n h r  a bacheior's dcgree diilirc iiam those listed above. cilangrs can be 
the Associate in Aits;Science drgrec requirement; when apprrtv hi. the appropriate I>epartmont Chair, Campus Dean. Ijenn o f  Student 
/Dean of Guidance and Counseiing. and/or receri ing institution, may be bcncficial to cornplote additional courseitorL above the 66 

semester credit hours u irh the a 



, . 1 his curriculum is recommended for students pursuing either an i2ssociate in Arts degrec o r  an Asiociate in Science dcgrec kom Cenrrai 
'I'exas College. Students should check requirements of the institution to ~ th ich  the! intend lo transfer, as requirements may vary. 

........................................................................................................ ............................ Complete Core ..... 
Health/Wellness/Kinesiologq. Seiection (PHED Activity Courses) ............................... .... ............. 

.................................................. Computer Technology Selection (COSCiMI SC) ............................ .... 
Modem Languages Selection (FREN, GERM, SPAN. JAPN) .......................... ... ......... .. .......... 
Specialization Selection - University Parallel, Texas Common Course (TCCN) ..,.. 

MATH 13 13 College Algebra, MATH 13 16 Trigonometry, MATH 1448 
MATH 2.t I i l  Calculus I1 

Mathematics (MATH) 2701 01 
Associate in Science De 
This curriculum is recommended for students pursuing either an Associate in Arts degree or an Associate in Science degrec from Central 
Texas College, Students should check requirements ofthe institution to which they intend to transfer, as require 

Complete Core .......................................................................................................................................... 
Health/WellnessiKinesiology Selection (PHED Activity Courses) ...................... ............ .............. 
Computer Technology Selection (COSC!MISC) ...................... .. ............................................................ 
Mathematics Selection (MATH) ....................................................... 
Natural Science Selection (BIOL, CHEM, PHYS, GEOL) ...................................................................... 
Specialization Selection - University Parallel, Texas Common Course (TGCN) ................... .. ............ 

AT14 13 14 College Algebra, MATH 13 16 Trigonometrq., h4ATH I3 
MATH 24 14 Calculus I1 

Complete Gore ........................ .... ..... .... ................................................................................... 
HealthiWellnessiKinesiology Selection (PHED Activity Courses) ......................... .... ....... ......~. 
Computer Technology Selection (COSCIMISC) ........... ...................................................... 
Modern Languages Selection (FREN, GERM: SPAN, J ...................................................... 
Specialization Selection N) ........................... 

dern Languages I ,  
23 12 Intermediate 

.............................................................. 
Health~WellnessiKinesiology Selection (PHE ourses) .......................... 
Computer Technology Selectio COSC,MISC) ...................................................... 
Modern Languages Selection j N5 GERM, SPAN, JAPN) ................................. 

Selection - University Parallel, Texas 
1 12 16 Ear TrainingiSight Singing I ,  

Instruction 1 (Voice), M 
ctlsn i i ;  (Voice), 



Social Science (SOCI) 4501 01 
Associate in Arts Degree 66 Semester Credit Hours 
Complete Core ............................................................................................................................................ 42 Semester Credit Hours 
Health/Wellness/Kinesiology Selection (PHED Activity Courses) ............................................................. 3 Semester Credit Hours 
Computer Technology Selection (COSC/NISC) ......................................................................................... 3 Semester Credit Hours 
Moden1 Languages Selection (FREN, GERM, SPAN, JAPN) ............................................................. 8 Semester Credit Hours 
Specialization Selection - University Parallel, Texas Common Course (TCGN) ...................................... 10 Semester Credit Hours 

ANTH, ECOIV, GEOG, GOVT. HIST, PSYC, SOCI. 

in cases where lower division degree requirements of the receic ing institution for a bachelor's degree differ from those listed above, changes can be 
made in the Associate in Arts/Science degree requirements when approved by the appropriate Depament Chair, Campus Dean. Dean of Student 
ServicesiDean of Guidance and Counseling, andlor receiving institution, It ma! be benehcial to complete additional coursework ahoce the 66 
senjester credit hours with the appropriate approval, 

General Studies (GSTU) 309999 
Associate in General Studies Degree 
This is a suggested curriculum. 
Student must have a minimum of 16 semester credit hours within the Central Texas College System. 
First Year 
First Semester 
ENGL* 1301 
or 
ENGL* 1312 
WIST 1301 
PHED 
ELCT 

Second Semester 
SPCH * 
or 
ELCT* 
WIST 1302 
MATH 
ELCT 
ELCT 

Second Year 
First Semester 
GOVT 2301 
ELCT*" 
PWED 

Second Semester 
GOVT 2302 
ELCT 
ELCT 
Total Hours 

Cornposition and Rhetoric 1 

Communications Skills 
History of the U.S. to 1877 
Physical Education 
Electives 

Speech Selection 

Elective 
History of the U.S. from 1877 
MATH 13%. 1342, 13 14 or higher 
Electives 
Computer Science/Microcomputer Technology Elective (see page 69) 

State and Federal Government I 
Electives 
Physical Education 

State and Federal Government I1 
HumanitiesiFine Arts Elective (see page 69) 
Electives 

Credit 

3 
3 
1 
9 

3 
3 
3 
4 
3 

3 
12 

1 

3 
3 
10 

64 

e requirements of the recelvtng college for a bachelor's degree differ from 
those Itsred above, socrate rn Arts Science degree requirements %+hen approved by the appropr~ate 
depafzment c h a r  

* IfENGL 1301 i s t  ken, student must co lete SPCH requirement. If ENGL 13 12 is taken, student may substitute an elective, 
* *  Students may select 34-37 Semester Credit hours from courses that fulfill the student's educational goals. 



iate in Applied Science 
De nd Certificates 
Administrative and Secretarial Services 

Administrati\e Secretary (520401), Health and Medical Admtntstrarrve Services (5 107071, 
Mcdtcal Admtnzrtrai~vc Assrstant'Secretary 1520404). Office Management 1520204). 
Word Proce\rtng Spectalrst r530101) 

Agriculture 
a1 ProductionlWorkers and Managers (010302), Agricultural Supplies Retailing and Wholesal 
siness and Production (01 01 04) 

Allied Health and Related Fields 
E~nergency Medical TechnologyRechn~clan (5 10904), 
Health and Med~cal Laboratory TechnologiesRechnicians (5 1 1004), 
hlenlal Health Serv~ces 15 1 150 1 ), Nursrng-General (5 1 160 1 ), Practical Nurse (5 1 16 13) 

Aviation 
Aviation Maintenance (470608), Aviation Science (490102) 

Business Administration and Management 254-526-1248 
Applied Management (520201), Applied Management with Computer Application (1 10301), 

usiness hlanagcment (5202011, Hospitality Services Management (520902), 
Legal AssistantlParalegal (220 103), Marketing Management and Research (52 140 1 ), 
Real Estate (52 1501 ) 

Child Care and Guidance Workers and Managers 
Early Childhood Professions (200201) 

Computer Science 254-526-1 164 
usincss Computer Facility Operator (52 1205), 

Computer and Information Sciences (Microcomputer Technology) (1 10101), Data Processing Technology ( 1  10301), 
Programming (Business Programmer Analyst, Information Technology, Network Systems Administrator) (I 10201) 

Cosmetic Services 
arher - Styliqt ( 1  20402), Cosmetology (1 20403) 

Drafting and Design 
Computer-Aided Drafttng and Design (480 10 1 )  

lectrottics 254-526-1 119 
Communlcaiions lectronics Technology (15030'1). Computer Electronics Technology (150402) 

254-526- 1235 
r (470601), Auto/Autornotlve MechanlcRechntcian (470604). 
hers and hlanagers (360401). Diesel Engmc Mechanic and Repatrer (170605 1, 

and Printzng Equipment (>perittors {480201), Wcat~ng, Air Conditlontng and Refrtgeratlon 1470201), 
Maions and Tile Setteri (360IUI), Vc'eiderrWeld~ng Technologist (480508) 

ask  Peace Officer (4301117), Criminal Justice and Corrections (330104). 
n Technology (4302031 



Administrative and Secretarial Services 

Administrative Secretarial (ASEC) 520401 
Associate in Applied Science Degree 

First Year 
First Semester 
ELCT 

1303 
1305 
1309 

ENGL 
W O N  1101 

Second Semester 
WOPO 1304 
OADM 1306 
ELCT 
OADM 1308 
WOW 1307 
PHED 

Second Year 
First Semester 
WOFJO 1305 
MATH 
AClW 1325 
ELCT 
ELCT 

Second Semester 
WOPO 2302 
ACNT 1326 
OADM 237 1 
Spew 
ELCT 
ELCT 
Total Hours 

OADMIWOPO Selection 
Key boardinglData Entry 

Information and Records Management 
Business Mathematics and Calculating Machines 
English Selection 
MS-DOS: An Introduction 

Intermediate Information Processing Applications 
Office Procedures and Applications 
OADMIWOPO Selection 
Business Correspondence 
Word ProcessinglTranscription 
Physical Education 

Applicational Software 
MATH 1324, 1342, or 13 14 
Principles of Accounting I 
Approved Elective 
OADMIWOPO Selection 

Advanced Information Processing Applications 
Principles of Accounting I1 
Office Procedures I1 
SPCH 1315 or 1321 
Humanitiessine Arts Elective (see page 69) 
Social/Behavioral Science Elective (see page 69) 

Credit 
3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
3 

65 

Course electives or selections must be approved by the Department Chair. Courses may be chosen leadlng toward general, 
medical or legal secretar~al programs upon department approval. 

WOPO 1305, Applicational Software, may be substituted for the following courses: WOPO 1 102, 1 104, 1 109, or WOPO 2303. 



Administrative and ice 

General Office Assistant (ASCC) 520401 
Certificate of Completion 

Offered ur rhe Texus Ilepur~rment of Criminal Justice Only 
OADM 1305 Information and Records Management 
OADM 1306 Office Procedures and Application 
OADM 1308 Business Correspondence 

1309 Business Mathematics and Calculating Machines 
ACNT 1325 Principles of Accounting I 
AfZNT 1326 Principles of Accounting 11 
OADM 2371 Office Procedures I1 
WOW 1101 MS-DOS: An Introduction 
WOPO 1303 Beginning Keyboarding, Data Entry 
WOW 1304 Intermediate Information Processing Applicatiiins 
WOPO 1307 Word ProcessingrTranscription 
Total Hours 

General Secretarial (ASG 
Certificate of Completion 

OADM 
worn 
OADM 
OADM 
ENGL 
worn 

First Semester 
Elective 

1303 Beginning KeyboardinglData Entry 
1305 Information and Records Management 
1309 Business Mathematics and Calculating Machines 

English Selection 
1101 MS-DOS: An Introduction 

Second Semester 
WOPO 1304 Intermediate Information Processing Applications 
OADM 1306 Office Procedures and Applications 
OADM Elective 
OADM 1308 Business Correspondence 
WOPO 1307 MJord ProcessingiTranscription 
P E D  Physical Education 
Total Hours 

Credit 
3 
3 
3 
3 
3 
3 
3 
1 
3 
3 
3 
3 1 



Administrative and Secretarial Sewices 

ministrative Secretarial (ASAC) 520401 
ertificate of Completion 

First Year 
First Semester 
1VO 1101 
WOW 1303 

econd Semester 
ENCL 
ivom 1102 

1304 
1307 
1302 
1306 

Semester 
1109 
2302 
1326 
237 1 
2309 

Total Hours 

MS-DOS: An Introduction 
Beginning KeyhoardingfData Entry 
Business Correspondence 
Busincss Mathematics and Calculatirrg Machines 
Infitrmation and Records Managernent 
Bcginning Shorthand 

English Selection 
hVordPerfect: An Introduction 
Intermediate Information Processing Applications 
Word ProcessingRranscripiion 
Intermediate Shorthand 
Office Procedures and Applications 

LOTUS 1-2-3: An Introduction 
Principles of Accounting I 
Information System Internship I 
Office Automation 
Introduction to Computerized Accounting 

Data Applications 
Advanced Information Processing Applications 
Principles of Accounting I1 
Office Procedures I1 
Information Systems Internship I1 

Credit 
1 
3 
3 
3 
3 
3 



ELCT 

W~ldllfe Management 

The Agriculture Industry 

ce Elective (see page 69) 
Physical Education 

Elective 

rive (see page 69) 



Agriculture 

Agriculture Technology (ATEC) 010104 
Certificate of Completion 

First Year 
First Semester 
AGRl 2330 
FRMG 1304 
FRMG 1308 
ELCT 

Second Semester 
FRMG 1302 
FRMG 1303 
AGRI 1315 
AGRI 1327 

Second Year 
First Semester 
FRh4G 2303 
FRMG 2307 
AGRI 2303 
ELCT 

Second Semester 
FRMG 2306 
FRMG 240 1 
AGRI 2304 
AGRI 1415 
FRMG 2403 
Total Hours 

Wildlife Management 
Animal Health 
Forage and Pasture Crops 
Approved Elective 

Range Management 
Soil Science 
Horticulture - Home Gardening 
Poultry Science 

Feeds and Feeding 
Livestock Production 
Agriculture Mechanics 
FRMG Selection 

Livestock Marketing 
Food Preservation 
Agriculture Mechanics I1 
Horticulture 
Agriculture Internship 

Animal (Bovine) Technology (ABOV) 010302 
Certificate of Completion 

First Semester 
FRMG 1 304 Animal Health 
FRMG 2303 Feeds and Feeding 
FRMG 2307 Livestock Production 
AGRI 1419 Animal Husbandry 
AGRI 23 13 Entomology 

Second Semester 
FRMG 1302 Range Management 
F W G  2306 Livestock Marketing 

2401 Food Preservation 
ELCT FRMG Elective 
FRMG 2403 Agricultural Internship 
Total Hours 

Credit 
3 
3 
3 
3 

Credit 
3 
3 
3 
4 
3 



Agriculture 

Animal (Equine) Man 

BIOL* 1408 
ENGL 1312 

FRMC 1307 
AGR1 1307 
ELCT 
MATH 1342 
AGRI 1309 
AGRI 1131 
PHED 

Second Year 
First Semester 
FRMG 2304 

2307 
FRMG 2308 
AGRI 2313 
ELCT 
ELCT** 

Second Semester 
FRMG 1302 
FRMG 2303 
FRMG 2305 
ACRl 2304 
ELCT** 
Total Hours 

Animal Health 
Elementary Horsemanship 

Intermediate Horsemanship 
Agronomy 

ociallBchavioral Science Elective (see page 691 
Elementary Statistics 
Computers in Agriculture 
The Agriculture Industry 
Physical Education 

orse Production 
Livestock Production 
Animal Breeding 

lective (see page 69) 
Elective 

Range Management 

Advanced Equitation 
Agriculture Mechanics I1 
Elective 

Credit 
3 
3 
4 
4 
3 

* If the student desires, BIOL 1409 may be substituted, 
**Electives: AGRI 13 15, 1327: F 305, 2401, or other course approved by Department Chair. 



Applied Management 

Applied Management (MGMT) 520201 
Associate in Applied Science Degree 
(Not Oflered in Texas) 

First Year 
First Semester 
BUS1 1301 
ENGL 
MATH 
BMGT 1303 
HKPO 131 1 
PHED 

Second Semester 
BUS1 1307 
ENGI, 
ELCT 
SPCH 
ELCT 
PEED 

Second Year 
First Semester 
ACCT 2301 
HRPO 2301 
BMGT 1301 
ELCT 
ELCT 
P m  

Second Semester 
ELCT 
BUSG 2305 
MRKC 131 1 
ELCT 
ELCT 
PHED 
Total Hours 

Introduction to Business 
English Selection(s1 
MATH 1324, 1342, 13 14, or higher 
Principles of Management 
Human Relations 
Physical Educations 

Personal Finance 
English Selection 
BMGT/HRPCI/BUSG 
Speech Selection (s) 
Computer ScienceiMicrocomputer Technology Elective (see page 59) 
Physical Education 

Principles of Accounting I 
Human Resource Management 
Supervision 
HumanitiesIFine Arts Elective (see page 69) 
BMGTfHRPOJBUSG 
Physical Education 

Social/Behavioral Science Elective (see page 69) 
Business LawlContracts 
Principles of' Marketing 
BMGT/BUSG/HRPO or approved selection 
BMGTIBUSG/COSCMISC 
Physical Education 



Applied Management 

Applied Management with Computer Applications (MMRO) 110301 
Associate in Applied Science Degree 
(Not Oflered in Texas) 

First Year 
First Semester 
BMGT 1303 
ELGT 
MISC 1450 
ENGL 13 12 
MATH 
PHED 

Second Semester 
BMGT 1301 
BMGT 1325 
MISC 1430 
MISC 1440 
S K H  1321 
PHED 

Second Year 
First Semester 
BUSG 2305 
HRPO 2301 
ACCT 2301 
MISC 146 1 
MISC 2402 

Second Semester 
HRPO 131 1 
ELCT 
ACCT 2302 
ELCT 
ELCT 
Total Hours 

Principles of Management 
ComputerScienceMicrocomputer Technology Elective (see page 69) 
Microcomputers for Business 
Communications Skills 
MATH 1324 or 1342 
Physical Education 

Supervision 
Office Management 
Spreadsheets for Microcomputers 
Data Base for Microcomputers 
Business and Professional Speaking 
Physical Education 

Business LawlContracts 
Human Resource Management 
Principles of Accounting I 
Operating Systems 
Systems in the MIS Environment 

Human Relations 
Computer ScienceMicrocomputer Technology Elective (see page 69) 
Principles of Accounting I1 
HumanitieslFine Arts Elective (see page 69) 
Social/Behavioral Science Elective (see page 69) 

Credit 
3 
4 
4 
3 
3 
1 

3 
3 
4 
4 
3 
1 

3 
3 
3 
4 
4 

3 
4 
3 
3 
3 

69 



Arts and Sciences 

Arts and Sciences (ARTC) 999999 
Certificate of Completion 

First Semester 
HIST 1301 History of the U.S. to 1877 
SPCH Speech Selection 
CDVT 2301 State and Federal Government I 
ELGT* MATH, ENCL, SCIE or LANG 
PHED Physical Education 

Credit 
3 
3 
3 

6-8 
1 

Second Semester 
ELCT Elective Selections 14-15 
ELCT Humanitiesn7ine Arts Elective (see page 69) 3 
ELCT Computer SciencelMicrocomputer Technology Elective (see page 69) 4 
PEED Physical Education 1 
Total Hours 38-41 

* See courses under BIOL, CHEM, GEOL, or PHYS for SCIE elective selections. See course selection under FREN, GERM, 
JAPN, or SPAN for LANG elective selections. 



Auto Collision 

Auto Collision 
Associate in Applie 

First Year 
First Semester 
ABDR 1419 Basic Metal Repair 
ABDR 1472 ody Class, Wardcvare an 
ABDR 1471 Advanced Auto Body Welding 
ABDR 1431 Basic Rd'inishing 
PEED Physical Education 

Second Semester 
ABDR 2449 Advanced Refinishing I 
ABDR 1449 Automotive Plastic and Sheet Molding Compound 
ABDR 1441 Structural Analysis and Damage Repair I 
ABDR 1442 Structural Analysis and Damage Repair I1 
M A W  MATH 1324, 1342, 13 14 or higher 

Second Year 
First Semester 
ABDR 2435 Structural Analysis and Damage Repair IV 
ABDR 2437 Structural Analysis and Damage Repair V 
ELCT HumanitiesjFine Arts Elective (see page 69) 
ENGL 1312 Communications Skills 
GOVT 230 112302 State and Federal Government VII 

Credit 
4 
4 
3 
4 
1 

Second Semester 
ABDR 2402 Auto Body Mechanical and Electrical Service 4 
AUMT 1416 Suspension and Steering 4 
ELCT Computer ScienceAIicrocomputer Technology Elective (see page 59) 4 
SPCH 132 1 Business and Professional Speaking 3 
AUMT I410 Automotive Brake Systems 4 
or 
ABDR 2488 Internship - Auto/Automotive Body Repairer 
Total Hours 72 



Auto Collision 

Auto Collision Repair Technician ( 
Certificate of Completion 

grams. These are self-paced, open-entry pro, 

First Year 
First Semester 
ABDR 1319 
ABDR 1472 
ABDR I371 

Second Semester 
ABDR 1431 
ABDR 2439 
ABDR 1441 
ABDR 1449 

Second Year 
First Semester 
ABDR 1442 
ABDR 2435 
ABDR 2437 
ABDR 2402 

Second Semester 
A M T  1416 
A W r  1445 
ALJMT 1410 
or 
ABDR 2488 
Total Hours 

Basic Metal Repair 

Basic Refinishing 
Advanced Refinishing I 
Structural Analysis and Dama 
Automotive Plastic and Shee ompound Repair 

Structural Analysis and Damage Repair I1 
Structural Analysis and Damage Repair IV  
Structural Analysis and Damage Repair V 
Auto Body Mechanical and Electrical Service 

Suspension and Steering 
Automotive Heating and Alr Condit~oning 
Automotive Brake Systems 

Internship - AutofAutomotive Body Repairer 

Mechanical and El 
Certificate of Completion 

First Semester 
ABDR 1419 Basic Metal Repair 
ABDR 2402 Auto Body Mechanical and Electrical Servicc 
ABDR 1372 Auto Body Class Hardware and Tri 
A W T  1415 Suspension and Steering 
AUMT 1445 Automotive Hcating and Air Conditioning 
A W T  1410 
or 
ABDR 248 internship - AutdAuto 
lbtal Hours 



Auto Collision 

Painting and Refinishing (ATPR) 47060 
Certificate of Completion 
These are self-paced, open-entry programs. 

First Semester 
ABDR 1419 Basic Metal Repair 
ABDR 1472 Auto Body Class, Hardware and Trim 
ABDR 1431 Basic Refinishing 
ABDR 2449 Advanced Refinishing I 

Second Semester 
ABDR 144 1 Structural Analysis and Damage Repair I 
ABDR 1471 Advanced Auto Body m i d i n g  
ABDR 1449 i2utomotive Plastic and Sheer Molding Compound 
or 
ABDR 2488 Internship - AutolAutomotive Body Repairer 
Total Hours 

Credit 
4 
3 
3 
4 

StructurallNon-Structural Analysis and 
Certificate of Completion 

First Semester 
ABDR 1419 Basic Metal Repair 
ABDR 1472 Auto Body Glass, Hardware and Trim 
ABDR 147 1 Advanced Auto Body Welding 
ABDR 1441 Structural Analysis and Damage Repair I 
ABDR 1442 Structural Analysis and Damage Repair I1 

Second Semester 
ABDR 2435 Structural Analysis and Damage Repair IV 
ABDR 2437 Structural Analysis and Damage 
ABDR 1449 Automotive Plastic and Sheet Molditlg Compound Repair 
ABDR 2402 Auto Body Mechanical and Electrical Service 
or 
ABDR 2488 Internship - AutolAutomotive Body Repairer 
Total Hours 

Credit 
4 
4 
4 
4 
4 



Automotive Mechanic 

Automotive MechaniclTechnician ( 
Associate in Applied ScienceDe 

First Year 
First Semester 
A W T  1405 
A W T  2305 
A W T  1407 
A W T  2437 
MArn 

Second Semester 
A W T  1472 
A W T  1445 
AUMT 1410 
AUMT 24 13 
ENGL 1312 

Second Year 
First Semester 
SPCH 132 1 
A W T  1416 
ELCT 
AUMT 1471 

Introduction to Automotive Technology 
Theory of Aulomorive Engines 
Automotive Electrical Systems 
Automotive Electronics 
MATH 1324, 1332, 13 14 or hi 

Automotive Computer Systems 
Automotive Heating and Air Conditioning 
Automotive Brake Systems 
Manual Drive Trains and Axles 
Communication Skills 

Business and Professional Speakin 
Suspension and Steering 
Computer ScienceMicrocomputer Technology Elective (see page 
Automotive Fuel Systems 

GOVT 230 1 12302 State and Federal Government 1/11 

Second Semester 
AUMT 2425 Automatic Transmissions and Transaxlcs 
AUMT 2434 Engine Performance Analysis I1 
ELCT HumanitieslFine Arts Elective (see page 69) 
ELCT Approved Elective 
AUMT 1419 Automotive Engine 
or 
AUh4T 2488 Internship-Auto/Automolive Mechanic Technician 
Total Hours 

Credit 
4 
3 
4 
4 
3 



Automotive Mechanic 

These arc self-paced, open-cntrq propami 

AUMT 1407 
T 2417 

Credit 
4 
3 
4 
4 

Introduction to Aufomorivc Technology 
Theory of Automotive 
itutomorive Electrical Systems 
Autornotive Elcctronics 

Automotive Fuel Systems 
i"iutomotive Heating and Air Conditioning 
Autornotive Cnmp 
Automotive Brake 

spension and Steering 
anual Drive Trains and Axles 

Auiomatic Transmission and Transaxles 

AUMT 14 19 
or 
AU 2488 
Total Hours 

Engine Performance Analysis 1 

Credit 
3 
3 
4 
4 

3 
4 
4 
4 
4 

Introduction to Automotive Technology 
u1nes Theory of Automotive En, 

Automotive Electrical Systems 
Automotive Elcctronics 

nsion and Sreeri 



Automotive Mechanic 

Automotive Tune-U t Certificate (ATTU) 470604 
Certificate of Completion 
These arc $elf-paced, open-entry programs 

AUMT 1405 
A W T  2305 
AUMT 1407 
AUMT 2437 
AUMT 1471 
AGMT 1472 
AUMT 2434 
AUMT 1419 
or 
A W T  2488 
Total Hours 

Introduction to Automotive Technology 
Theory of Automotive Engines 
Automotive Electrical Systems 
Automotive Elecrronics 
Automotive Fuel Systems 
Automotive Corn 
Engine Pcrformanc 
Automotive Engin 

Texas Depurtment of Criminal Jusrice Only 

T 1405 
AUMT 1407 
AUMT 2437 
AUMT 1410 
AUMT 1445 
AUMT 1431 
A W T  2413 
AUMT 2434 
Total Hours 

Introduction to Automotive Technology 
Automotive Electrical Systems 
Automotive Electronics 
Automotive Brake Systems 
Automotive Heating and Air Conditioning 
Automotive Fuel Systems 
Manual Drive Trains and Axles 
Engine Performance Analysis I1 

Credit 
4 
4 
4 
4 
4 
4 
4 
4 

3 2 



Aviation Science 

First Year 
First Semester 
AERM 1208 
AERM 1205 
AERM 131-1 
ENCL 1312 
PHYS 1305 

AERM 1203 
AE 1210 
AE 1254 
AERM 1452 
AERM 223 1 
M 

AERM 1449 
AERM 2137 

r 

AERM 1243 
AERM 234 1 
AERM 1357 
AER i 4-15 

ester 
1434 
1340 

AERM 235 1 
1456 

Total Hours 

Federal Aviation Regulations 
%'eight and Balance 

Shop Practices 
round Operations 

Airframe Composites 
Aircraft Sheet Metal 
Airframe Inspection 
MATH 1324, 1342, 13 14, or higher 

Hydraulic, Pneumatic and Fuel Systems 
ing Gear and Hydraulic Systems 

Instruments and i?javigation/ 
Power Plant and Auxiliary P 
Fuel hiIetering and Tnductio 
Airframe Eleclrical Systems 

Aircraft Turbine Engine Overall 
Aircraf Power plant Elcctriral 

Credit 
2 
2 
3 
3 
3 



Aviation Science 

Aviation Science (AS 
Associate in Applied Science Degree 

First Year 
First Semester 
ASCI 1200 
ASCI 1301 
ASGI 1403 
ENGL 1301 
M A m  1313 
PHED 

Second Semester 
ASCI 1201 
ASCI 1306 
ENCL 1302 
SPCH 1315 
ELCT* * 
PHED 

Summer Semester 
ASCI 1204 
ASCI 1305 
ASCI 23 18 

Second Year 
First Semester 
ASCI* 2204 
ASCI 2301 
ASCI 2407 
P M S  1305 
ELCT 

Second Semester 
ASCI* 2205 
ASCI 2300 
ASCI 2303 
ELCT 
ELCT 
Total Hours 

Flight - Basic 
Aircraft Science 
Air Navigation 
Composition and Rhetoric I 
College Algebra 
Physical Education 

Flight - Private 
Meteorology 
Composition and Rhetoric I1 
Public Speaking 
Approved Elective 
Physical Education 

Flight - Instrument 
Advanced Air Navigation 
Propulsion Systems 

Flight - Instrument 
Aerodynamics 
Instrument Ground School 
Survey of Physics 
HumanitiesEine Arts Elective (see page 69) 

Credit 
2 
3 
4 
3 
3 
1 

Fltght Gommerclal 2 
Commercial Ground School 3 
Air Transportation 3 
Soc~aliBehavloral Sctence Elective (see page 69) 3 
Computer Sc~encehl~crocomputer Technology Electtke (we page 69) 4 

69 

* ASCI 22 10 and ASCI 221 1 are substitutes for ASCI 2201 and ASCI 2205 for Rotary Wmg Tranhit~on Students. 

**  Busmess or Management Elective 



Aviation Science 

Aviation Science (AVCC) 4901 02 
Certificate of Completion 

ASCI 1 200 
ASCI 1301 
ASCI 1403 
ASCI 1201 
ASCI 1306 
ASCI 1204 
ASCI 1305 
ASCI 2318 
ASCI 2204 
ASCI 2301 
ASCI 2407 
ASCI 2205 
ASCI 2300 
ASCI 2303 
Total Hours 

Flight - Basic 
Aircraft Science 
Air Navigation 
Flight - Private 
Meteorology 
Flight - Instrument 
Advanced Air Navigation 
Propulsion Systems 
Flight - Instrument 
Aerodynamics 
Instrument Ground School 
Flight Commercial 
Commercial Ground School 
Air Transportation 

Credit 
2 
3 
4 
2 
3 
2 
3 
3 
2 
3 
4 
2 
3 
3 

39 



Business Management 

Business Management (BMGT) 520201 
Associate in Applied Science Degree 

First Year 
First Semester 
HRPO 131 1 
ENGL 1301 
ELCT 
BUS1 1301 
SPGH 
P m D  

Second Semester 
BMGT 1325 
BMGT 1303 
OADM 1309 
ELCT 
ELCT 
P m D  

Second Year 
First Semester 
MATH 
ACCT 2301 
ELCT 
HRPO 2301 
BUSG 2305 
ECON 

Second Semester 
ELCT 
BUSG 2309 
ACCT 2302 
ELCT 
BMGT 1301 
ELCT 
Total Hours 

Human Relations 
Composition and Rhetoric I 
MISG 1450 or WQPO 1305 
Introduction to Business 
SPCH 1315 or 1321 
Physical Education 

Office Management 
Principles of Management 
Business Math and Machine Applications 
BUSIIBMGTMRKG/RELEMISC/COSC 
BUSIlBMGTlMRKGlRELE 
Physical Education 

MATH 1324 or 1342 
Principles of Accounting I 
BMGT 2370, BMGT 2488, or RELE 2488 
Human Resource Management 
Business LawlContracts 
ECON 2301 or 2302 

BMCT 237 1 ,  BMGT 2489, or RELE 2489 
Small Business Management 
Principles of Accounting 11 
HumanitieslFine Arts Elective (see page 69) 
Supervision 
Approved Elective 

Credit 
3 
3 

3-4 
3 
3 
1 



Business Management 

usin Man MG) 520201 

WRPO 210 1 Human Resource b-ldnagement 
BMGT 1301 Supcrvtsion 
ELCT 
BUSC 2105 
ELCT 
Total Hours 

i rst 
First Semester 

2309 
i 309 

ELCT MlSC I450 or WOPO 1305 
131 1 rinciples of Marketing 

ACCT 230 1 Principles of Accounting I 

BUSG 1370 
137 1 Plan Development 

Credit 
3 
3 
3 
3-4 
3 

Credit 
3 
3 
3-4 
3 
3 



First Year 
First Semester 
COSC 1401 Introduction to Colnputer Science and Programming 
MISC 1 450 Microcomputer\ for Builness 
ENCL 1301 Composlt~on and Rhetoric X 

ATH 1124, 1342, 11 14 or h~gher 
Physrcal Education 

Second Semester 
COSC 1 40-1 COBOL Programming 
COSC 1406 Computer Organ~ration and Arch~tecture 
hiIXSC 1461 Operating Syrtems 
GOSC 1408 ASlSOO Concepts and Operations 

Second Year 
First Semester 
COSC 2403 JCLMachrne Langu 
MISC 2456 C Language Progra 
COSC 1407 RPGl400 Programm~ng 
ELCT* K C T  Electtve Selection 
ELCT ehavloral Scrence EIect~ve (see page 69) 

Second Semester 
COSC 240 1 Advanced COBOL 
MISG 245 8 C Language Programming I1 
ELC'I: QSC Sophomore-level cal EIective 
SPCI-I 1321 usincss and Professtona king 
ELCT HumanrtiesElne Arts Electice (see pagc 69) 
Total Hours 

* AGCT Elect~ve Selection rncludei AGN 1325, ACCT 2301 
**  COSCIR4ISC Techn~cal Elective Selection may be any COSC ISC course to trtciude COSC 1409,2194 and MISC 2460 



Computer Science 

Information Technology (CSIT) 110201 
Associate in Applied Science Degree 

First Year 
First Semester 
COSC 1401 
MISC 1420 
MISC 1430 
MISC 1450 
PHED 

Second Semester 
MISC 1400 
MISC 1440 
MISC 1460 
MISC 146 1 

Second Year 
First Semester 
COSC 2490 
MISC 2454 
ELCT* 
ENGL 1301 
ELCT 

Second Semester 
COSC 2409 
ELCT 
MATH 
ELCT 
SPCH 1321 
Total Hours 

Computer Operations 
Word Processing for Microcomputers 
Spreadsheets for Microcomputers 
Microcomputers for Business 
Physical Education 

Microcomputers Fundamentals 
Data Base for Microcomputers 
Desk Top Publishing 
Operating Systems 

Computer Resource Management 
Basic Communications, Networking and Internet 
ACCT Elective Selection 
Composition and Rhetoric I 
HumanitiesFine Arts Elective (see page 69) 

Field Projects 
COSCMISC Technical Elective 
MATH 1324, 1342, 1314 or higher 
SociallBehavioral Science Elective (see page 69) 
Business and Professional Speaking 

* ACCT Elective Selections include ACNT 1325, ACCT 2301. 

Credit 
4 
4 
4 
4 
1 



Computer Science 

Network Systems Administrator (CSNS) 110201 
Associate in Applied Science Degree 

First Year 
First Semester 
MISC 1450 
hllSC 1451 
ENCL 1301 
MATH 
PHXD 

Second Semester 
COSC 1406 
MISC 1461 
ELCT 
ELCT 
ELCT 

Second Year 
First Semester 
COSC 2490 
COSC 249 1 
ENGL 231 1 
ACCT 2301 
ELCT 

Second Semester 
~ O S C  2492 
CQSC 2493 
COSC 2409 
SPCH 1321 
Total Hours 

Microcomputers for Business 
Introduction to Microcomputer Programming 
Composition and Rhetoric 1 
MATH 1324, 1342,1114 or higher 
Physical Education 

Computer Organization and Architecture 
Operating Systems 
COSCMISC Technical Elective 
SociallBehavioral Science Elective (see page 69) 
Elective 

Computer Resource Management 
Network Management 
Technical Writing 
Principles of Accounting 1 
Humanities and Fine Arts Elective (see page 69) 

Network Installation, Service and Support 
Network Architectures, Standards, and Protocols 
Field Projects 
Business and Professional Speaking 

Network Systems Specialist(NSCC) 11 0201 
Certificate of Completion 

COSC 1406 
COSC 2490 
COSC 249 1 
M I X  1150 
MISC 1451 

1461 
7,454 

Computer Organization and Architecture 
Computer Resource Management 
Network Management 
Microcomputers for Business 
Introduction to Microcomputer Programming 

Basic Communications, Networking and Internet 
COSCNISC 

Credit 
3 
4 
3 
3 
1 

Credit 
4 
3 
4 
4 
1 
3 
4 
4 

32 



Computer Science 

Computer Operator (COOP) 521 205 
Certificate of Completion 

First Semester 
COSC 1400 Computer Science Fundamentals 
COSC 130 1 Computer Operations 
MISC 1350 Mrcrocomputers for Business 
OADM 1305 Information and Records Management 

Second Semester 
COSC 1306 Computer Organiratron and Architecture 
COSC 2403 JCLlMach~ne Language Program 
ELCT COSClMISC Techn~cal Elective 
ELCT COSCMISC Techntcal Electwe 
Total Hours 

information Center Specialist (ICSP) 110301 
Certificate of Completion 

First Semester 
MISC 1400 Microcomputer Fundamentals 
MISC 1420 Word Processing for Microcomputers 
MISC 1430 Spreadsheets for Microcomputers 
MISC 1450 Microcomputers for Business 

Second Semester 
MISC 1440 Data Base for Microcomputers 
MISC 1460 Desk Top Publishing 
MISC 1461 Operating Systems 
MISC 2455 Microcomputer Field Projects 
Total Hours 

Data Control Specialist (DCSP) 520407 
Certificate of Completion 

First Semester 
COSC 1400 Computer Science Fundamentals 
COSC 130 1 Computer Operations 
MISC 1450 Microcomputers for Business 
WOW 1303 Beginning KeyboardingiData Entry 

Second Semester 
MfSC 1320 Word Processing for Microcomputers 
MISC 1440 Data Base fbr Microcomputers 
OADM 1305 Information and Records Management 
ELCT GOSCfilISC Technical Elective 
Total Hours 

Credit 
4 
4 
4 
3 

Credit 
4 
4 
4 
4 

Credit 
4 
4 
4 
3 



Cosmetic Services 

ional Barber-Stylist Science (BARB) 920402 
of Completion 

First Semester 
BARB 170 1 Introduction to Hair Design 
BARB 1702 Basic Barber-Styling 

Second Semester 
1703 Intermediate Barber-Styling I 
1704 Intermediate Barber-Styling 11 

Credit 
7 
7 

hird Semester 
BARB 2701 Advanced Barber-Styling 7 
BARB 2702 Advanced Barber-Styling. Barber Law and Shop Management 7 
llbtal Hours 42 

rofessional Barber-Stylist Sciencellnstructor (BB 
rtificate of Completion 

Prerequlstte: Student must be a llcensed Barber. 

irst Semester 
ARB 2704 Introduction to Instructor Orientation 
ARB 2705 Basic Barber Instructor 

econd Semester 
ARB 2706 Intermediate Barber Instructor 
ARB 27 07 Advanced Barber Instructor 

Total Hours 

etology (COSM) 120403 
ertificate of Completion 

First Semester 
GOSM 1701 Orientation and Introduction to Cosmetology 

OSM 1702 Basic Cosmetology 

Intermediate Cosmetology, Manicuring and Hair Removal 
Xntermed~ate Cosmetology and Skin Care 

Adt anced Cosmetology 
Preparation for the State oard and Advanced Cosmetology 

Credit 
7 
7 



Criminal Justice 

Criminal Justice (CRIJ) 430104 
Associate in Applied Science Degree 

First Year 
First Semester 
CJSA 1322/CRIJ 1301 
CJSA 23001CRIJ 2323 
CJSA 1313iCRIJ 1306 
CJSA 13 I21CRIJ 1307 
ENGL 1301 
PIER 1130 

Second Semester 
CJSA 1327/CRIJ 13 10 
CJSA 1317iCRIJ 1313 
CJSA 1348 
ENGL 
MATH 
PIED 

Second Year 
First Semester 
CJSA 13591CRIJ 2328 
CJSA 13421CRIJ 23 14 
CJSA 1351 
ELCT 
SOCI 1301 

Introduction to Criminal Justice 
Legal Aspects of Law Enforcement 
Court Systems and Practices 
Crime in America 
Composition and Rhetoric I 
Physical Conditioning 

Fundamentals of Criminal Law 
Juvenile Justice System 
Ethics in Criminal Justice 
ENGL 1302 or 23 1 1 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

Police Systems and Practices 
Criminal Investigation 
Use of Force 
Criminal Justice Elective 
Introduction to Sociology 

GOVT 230 112302 State and Federal Government 1/11 

Second Semester 
CJS A 233 1 Child Abuse, Prevention and Investigation 
CJLE 121 1 Basic Firearms 
ELCT Criminal Justice Elective 
SPCH 1321 Business and Professional Speaking 
ELCT HumanitiesFine Arts Elective (see page 69) 
ELCT Computer ScienceMicrocomputer Technology Elective (see page 69) 
Total Hours 

Credit 
3 
3 
3 
3 
3 
1 



Criminal Justice 

Criminal Justice - Corrections Specialty (CRJC) 430104 
Associate in Applied Science Degree 

First Year 
First Semester 
CJSA 13221CRIJ 1301 
CJCR 2325 
CJSA 13131CRIJ 1306 
CJSA 13 I21CRIJ 1307 
ENGL 1301 
P m D  1130 

Second Semester 
CJSA 1327iCRIJ 13 10 
CJCR 1304 
CJSA 1348 
ENGL 
MATH 
PEED 

Second Year 
First Semester 
CJCR 1307I'CRIJ 23 1 3 
CJCR 2324I'CRIJ 2301 
CJSA 1351 
ELCT 
S K I  1301 

Introduction to Criminal Justice 
Legal Aspects of Corrections 
Court Systems and Practices 
Crime in America 
Composition and Rhetoric I 
Physical Conditioning 

Fundamentals of Criminal Law 
Probation and Parole 
Ethics in Criminal Justice 
ENGL 1302 or 23 1 1 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

Correctional Systems and Practices 
Community Resources in Corrections 
Use of Force 
Criminal Justice Elective 
Introduction to Sociology 

GOVT 230 11'2302 State and Federal Government 1/11 

Second Semester 
CJLE 1358 Rights of Prisoners 
CJLE 121 1 Basic Firearms 
ELCT Criminal Justice Elective 
SPCH 132 1 Business and Professional Speaking 
ELCT HumanitiestFine Arts Elective (see page 69) 
ELCT Computer Science/nicrocomputer Technology Elective (see page 69) 
Total Hours 

Credit 
3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 
3 

3 
2 
3 
3 
3 
3 

67 



Criminal Justice 

Criminal Justice Studies Specialization 
Certificates of Completion 

First Year 
First Semester (Core Courses) 
CJSA 13 121CRlJ 1307 Crime in  America 
CJSA 13 13lCRIJ I306 Court Systems and Practices 
CJSA 1348 Ethics in  Criminal Justice 
CJSA 13221CRIJ 130 1 Introduction to Criminal Justice 
CJSA 13591CRIJ 2328 Police Systems and Practices 
Core Courses Total 

Credit 
3 
3 
3 
3 
3 
15 

Second Semester (Criminal Justice Studies Specialization) (CJSS) 430104 
CJSA 1342lCRIJ 23 14 Criminal Investigation 3 
CJSA 1327lCRI.l 13 10 Fundamentals of Criminal Law 3 
CJSA 13171CRIJ 13 13 Juvenile Justice System 3 
CJSA 2300lCRIJ 2323 Legal Aspects of Law Enforcement 3 
ELCT Criminal Justice Elective 3 
Specialization Courses Total 15 
Certificate Total 30 

Second Semester (Criminal Justice Corrections Specialization) (CJCS) 430104 
CJCR 2325 Legal Aspects of Corrections 3 
CJCR 1304 Probation and Parole 3 
CJCR 1307lCRIJ 23 13 Correctional Systems and Practices 3 
CJCR 23241CRIJ 2301 Community Resources in Corrections 3 
ELCT Criminal Justice Elective 3 
Specialization Courses Total 15 
Certificate Total 30 

Criminal Justice - Reserve Police Academy (CCLE) 430104 
Certificate of Completion 

First Semester 
CJSA 1322 
CJSA 1333 
CJSA 1359 
USA 135 1 
CJLE 121 1 
CJSA 1393 

Second Semester 
CJSA 2300 
CJSA 1313 
CJSA 1312 
CJSA 233 1 

Summer Semester 
CJSA 1342 

I CJSA 1327 
CJSA 1317 
Total Hours 

Introduction to Criminal Justice 
Traffic Law and Investigation 
Police Systems and Practices 
Use of Force 
Basic Firearms 
Special Topics in Criminal Justice 

Legal Aspects of Law Enforcement 
Court Systems and Practices 
Crime in America 
Child Abuse, Prevention and Investigation 

Criminal Investigation 
Fundamentals of Criminal Law 
Juvenile Justice System 

Credit 
3 
3 
3 
3 
2 
3 

3 
3 
3 
3 

3 
3 
3 
38 



Criminal Justice 

Basic Peace Officer Training (CBPO) 4301 07 
Non-Credit Certificate of Completion 

First Semester 
CJLE 1006 Basic Peace Officer I 

Second Semester 
CJLE 10 12 Basic Peace Officer 11 

Third Semester 
CJLE 1018 Basic Peace Officer 111 

Fourth Semester 
CJLE 1024 Basic Peace Officer IV 
Total Clock Hours 

Clock Hours 
157 

Basic Reserve Peace Officer Training (CRPO) 430107 
Non-Credit Certificate of Completion 

First Semester 
CJLE 1007 Basic Reserve Peace Officer ( I  st of 2 courses) 
CJLE 1008 Basic Reserve Peace Officer (2nd of 2 courses) 

Second Semester 
CJLE 2023 Intermediate Reserve Officer ( 1  st of 2 courses) 
CJLE 2024 Intermediate Reserve Officer (2nd of 2 courses) 

Third Semester 
CJLE 2043 Advanced Reserve Officer (I st of 2 courses) 
CJLE 2044 Advanced Reserve Officer (2nd of 2 courses) 
Total Clock Hours 

Clock Hours 
115 
115 

Basic Corrections Certification (CECR) 
Non-Credit Certificate of Completion 

Ciock Hours 
CJCR 101 1 Basic Certification for Correctional Officers ( I  st of 2 courses) 160 
CJCR 1012 Basic Certification for Correctional Officers (2nd of 2 courses, if needed) 
Total Clock Hours 160 



Diesel 

Diesel Engine Mechanic and Repairer (DEMR) 470605 
Associate in Applied Science Degree 

First Year 
First Semester 
DEMR 140 1 
DEMR 1406 
ALMT 1445 
ENGL 1312 
ELCT 

Second Semester 
DEMR 1421 
DEMR 1405 
DEMR 14 17 
MATH 
SPCH 132 1 

Second Year 
First Semester 
DEMR 1416 
DEMR 1471 
DEMR 141 1 
ELCT 
ELCT 

Second Semester 
DEMR 1447 
DEMR 1330 
DEMR 2434 

Shop Safety and Procedures 
Diesel Engines I 
Automotive Heating and Air Conditioning 
Communication Skills 
Computer SciencelMicrocomputer Technology Elective (see page 69) 

Power Trains 1 
Basic Electrical Systems 
Basic Brake Systems 
MATH 1324, 1342, 13 14 or higher 
Business and Professional Speaking 

Basic Hydraulics 
Basic Diesel Tune-up and Troubleshooting 
Diesel Engine Testing and Repair 11 
HumanitieslFine Arts Elective (see page 69) 
Elective 

Power Trains I1 
Steering and Suspension 1 
Advanced Diesel Tune-up and Troubleshooting 

GOVT 230112302 State and Federal Government VII 
DEMR 1449 Diesel Engine I1 
or 
DEMR 2488 InternshipDiesel Engine Mechanic and Repairer 
Total Hours 

Credit 



Diesel 

Diesel Technician (DETE) 470605 
Certificate of Completion 
These are self-paced open-entry programs 
DEMR 
DEMR 
DENR 
DEMR 
DEMR 
DEMR 
DEMR 
DEMR 
DEMR 
DEMR 
DEMR 
A W T  
DEMR 
WLDC 
or 
DEMR 

Shop Safety and Procedures 
Diesel Engines I 
Basic Electrical systems 
Basic Diesel Engine Tune-up and Troubleshooting 
Advanced Diesel Tune-Up and Troubleshooting 
Diesel Engine Testing and Repair 11 
Basic Hydraulics 
Power Trains I 
Power Trains I1 
Basic Brake Systems 
Steering and Suspension I 
Automotive Heating and Air Conditioning 
Diesel Engines I1 
Welding Using Multiple Processes 

Internship-Diesel Engine Mechanic and Repairer 
Total Hours 

Diesel Engine Specialist (DEES) 470605 
Certificate of Completion 

Credit 
4 
4 
4 
4 
4 
4 

DEMR 1401 
DEMR 1406 
DEMR 1405 
DEMR 1471 
DEMR 2434 
DEMR 141 1 
DEMR 1449 
WDG 24 13 
or 
DEMR 2488 
Total Hours 

Shop Safety and Procedures 
Diesel Engines I 
Basic Electrical Systems 
Basic Diesel Engine Tune-up and Troubleshooting 
Advanced Diesel Tune-Up and Troubleshooting 
Diesel Engine Testing and Repair I1 
Diesel Engines I1 
Welding Using Multiple Processes 

Internship-Diesel Engine Mechanic and Repairer 

Diesel System Specialist Certificate (DESS) 470605 
Certificate of Completion 

Credit 
4 
4 
4 
4 
4 
4 
3 
4 
4 

DEMR 140 1 
DEMR 1405 
DEMR 1416 
DEMR 1421 
DEMR 1447 
DEMR l417 
DEMR 1330 

1 445 
%'LIZ 2413 
or 
DEMR 2488 
Total Hours 

Shop Safety and Procedures 
Basic Electrical Systems 
Basic Hydraulics 
Power Trains I 
Power Trains I1 
Basic Brake Systems 
Steering and Suspension I 
Automotive Heating and Air Conditioning 
FYelding Using Multiple Processes 

Internship-Diesel Engine Mechanic and Repairer 



Drafting and Design 

Computer-Aided Drafting and Design (DFTG) 480101 
Associate in Applied Science Degree 

First Year 
First Semester 
ENGR* 1304 
D R G  2312 
D R G  2410 
BAATH 1314 

Second Semester 
ENGR* 1305 
DFI'G 2402 
R E G  1409 
ENGL 1312 
ELCT* * 

Second Year 
First Semester 
D m  1117 
DFIG 1458 
DFTC 1452 
ELCT* * * 
ELCT 

Second Semester 
DFTG 1444 
DETG 1448 
DFIG 1471 
ELCT 
Total Hours 

Engineering Graphics 
Technical Illustration 
Structural Drafting 
College Algebra 

Descriptive Geometry 
Machine Drafting 
Basic Computer-Aided Drafting 
Communications Skills 
General Academic Elective 

Architectural Drafting-Residential 
ElectricallElectronics Drafting 
Intermediate Computer-Aided Drafting 
Approved Elective 
HumanitiesFine Arts Elective (see page 69) 

Pipe Drafting 
Topographical Drafting 
Industrial Practice 
SociallBehavioral Science Elective (see page 69) 

Credit 
3 
4 
4 
3 

*Selected locations may substitute DFTG 1405 for ENGR 1304 and DFTG 1456 for ENGR 1305. 
** Natural ScienceMathematics, HumanitiesFine Arts or SociaIlBehavioral Science Elective. 
*** Approved Electives: DFTG 1391 ; ARTS 13 16; MISC 1450 or other elective approved by the Department Chair. 

ComputerAided Drafting and Design (DDCC) 4801 01 
Certificate of Completion 

Credit 
ENGR 1304 Engineering Graphics 3 
ENGR 1305 Descriptive Geometry 3 
DFI'G 1409 Basic Computer-Aided Drafting 4 
DFTG 2102 Machine Drafting 4 
DFTG 2410 Structural Drafting 4 
DFTG 2412 Technical Illustration 4 

TH 1301 Technical Math 3 
Total Hours 25 



Early Childhood Professions 

Early Childhood Professions (CDEC) 200201 
Associate in Applied Science Degree 

First Year 
First Semester 
CDEC 131 1 
CDEC 1313 
CDEC 1319 
ENGL 
CDEC* 1359 
PHED 

Second Semester 
CDEC 1358 
CDEC 1354 
CDEC 13 18 
CDEC 1303 
CDEC 1356 

Second Year 
First Semester 
CDEC 232 1 
CDEC 2326 
or 
CDEC 2328 
ELCT 
S K H  
MATH 
CDEC 1374 

Second Semester 
CDEC 1357 
CDEC 2384 
CDEC 234 I 
CDEC 1195 
ELCT 
ELCT 
Tbtal Hours 

Introduction to Early Childhood Education 
Curriculum Resources for Early Childhood Professions 
Child Guidance 
ENGL 1301 or 1312 
Child with Special Needs 
Physical Education 

Creative Arts for Early Childhood 
Child Growth and Development 
Nutrition, Safety and Health 
Family and the Community 
Emergent Literacy for Early Childhood 

The Infant and 'Toddler 
Administration of Programs for Children I 

Administration of Programs for Children I1 
Computer ScienceMicrocomputer Technology Elective (see page 69) 
SPCH 1315 or 1321 
MATH 1324, 1342, 13 14 or higher 
Preschool Age 

Math and Science for Early Childhood 
Cooperative Education in Child Development 
The School Age Child 
Special Topics in  Child Care 

Humanitiespine Arts Elective (see page 69) 
SociallBehavioral Science Elective (see page 69) 

* May substitute CDEC 1371 and 1372 

Child Development Associate (CCDA) 200201 
Certificate of Completion 

CDEC 131 1 Introduction to Early Childhood Education 
CDEC 1313 Curriculum Resources for Early Childhood Professions 
CDEG 1119 Child Guidance 
CDEC 2326 Administration of Programs for Children I 
CDEC 2334 Cooperative Education in Child Development 
Tbtal Hours 

Credit 
3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 

3 
3 

4 
3 
3 
3 

3 
3 
3 
1 
3 
3 

66 

Credit 
3 
3 
3 
3 
3 
15 



Early Childhood 

CTC) 200201 

CDEC 131 1 
CDEC 1313 
CDEC 13 19 
CDEG 1 359 
CDEC 1358 
GDEC 1353 
CDEC 1318 
GDEC 1303 
CDEC 1356 
CDEG 232 I 
CDEC 1374 
Total Hours 

Introduction to Early Childhood Education 
Curriculum Resources for Early Childhood Professions 
Child Guidance 

with Special Needs 
ive Arts for Early Childhood 

Child Growth and Development 
ition, Safety and Health 
i ly and the Community 

Emergent Literacy for Early Childhood 
The Infant and Toddler 

Credit 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 
3 

3 

First Semester Credit 
CDEC 1311 Introduction to Early Childhood Education 3 
CDEG 1313 Curriculum Resources for Early Childhood Professions 3 
CDEC 1319 3 
CDEC 2326 Administration of' Programs for Children I 3 
ENGL ENCL I301 or 1312 3 

Second Semester 
CDEC 1354 Child Grovdh and Development 3 
CDEC I318 Nutrttion, Safety and Health 3 
CDEC 232 Adminrstration of Programs for Children I1 3 
CDEC 3 83 oopratlve Educat~on ~n Chdd Development 3 
ELCT Computer ScienceilMicrocomputer Technology Electtve (see page 69) 3 
Total Hours 30 

First Semester 
CDEC 1311 Introductnon to Early Ch~ldhood Education 
CDEG 1159 Chlldren w i h  Special Needi, 
CDEC I303 Farnliy and the Community 
CDEC 1371 Phjs~cdl Debelopment dnd Dtsorder tn Chrldren 
ENGL ENCL 1 3 U I  or 1312 

Second Semester 
DEC 1113 htldhood Professions 
DEC 1372 r the Special Chlld 

CDEC I353 
GDEC 1318 
Total Hours 



Communications Electronics Technology ( 
Associate in Applied Science Degree 

First Year 
First Semester 
CETT 1421 
CETT 1425 
CETT 1403 
CPh.17- 1303 

Second Semester 
CPMT 2437 
MAW 1314 
CETT 1405 
CETT 1429 
ENGL 1312 

econd Year 
First Semester 
CETT 2445 
EECT 1474 
CETT 1449 
ELCT 
ELCT 

Second Semester 
EECT 2439 
CE'IT 2447 
ELCT 
EECT 1476 
ELCT 

Total Hours 

Electronics Fabrications 
Digital Fundamentals 
DC Circuits 
Introduction to Computer Technology 

Microcomputer Interfacing 
College Algebra 
AC Circuits 
Solid State Devices 
Communications Skills 

Color Teievision Repair 
Basic Communications Circuits 
Digital Systems 
SociallBchavioral Sciences Elective (see page 69) 
Approved Technical Elective 

Communications Circuits 
Advanced Color Television Repair 
HumanitieslFine Arts Elective (see page 69) 
Digital Communications 
Academic Elective from HumanitieslFine Arts, 
SociallBehavioral Science, Natural SciencelMathematics 

Credit 
4 
4 
4 
4 



Electronics 

r Electronics (CELT) "l5O4OZ 
Associate in Applied Science Degree 

First Year 
First Semester 
C E n  1421 

1425 
CETT 1303 
CPMT 1403 

Second Semester 
CPMT 2437 
MA733 1314 
CETT 1405 
CETT 
ENGL 1312 

Second Year 
First Semester 
CETF 2435 
CPMT 1445 
CPMT 1419 
CETT 1449 
ELCT 

Second Semester 
CPMT 2445 
CETT 2447 
ELCT 
ELCT 
ELCT 

Total Hours 

Electronics Fabrication 
Digital Fundamentals 
DC Circuits 
Introduction to Computer Technillogy 

icrocomputer Interfacing 
College Algebra 
AC Circuits 
Solid State Devices 
Communications Skills 

Color Television Repair 
Computer System Maintenance 
Computer Networking Technology 
Digital Systems 
Social/Behavioral Science Elective (see page 69) 

Computer System Troubleshooting 
Advanced Color Television 
HumanitieslFine Arts Elective (see page 69) 
Approved Technical Elective 
Academic Elective from HumanitieslFine Arts, 
SociallBehavioral Science, Natural SciencelMathematics 

lectronics Technology (COEC) "l50402 

First Semester 
CE 1421 Electronics Fabrication 
CE 142 Digital Fundamcnials 
CE 1103 DC Circuits 
CPMT 2437 Microcomputer Interfacing 

Solid State Devices 

Credit 
4 
4 
4 
4 

Credit 
4 
4 
4 
4 



Emergency Medical Technician 

Emergency Medical Technician (EMET) 51 0904 
Associate in Applied Science Degree 
(Not oflered in Texas) 

First Year 
First Semester 
EMET 1402 
ENGL 1301 
BMGT 1303 
MATH 
PHED 

Second Semester 
?dRPO 1311 
EMET 
ELCT 
ELCT 
ELCT* 
PHED 

Second Year 
First Semester 
EMET 2101 
EMET 2301 
ACCT** 2301 
HRPO 2301 
BMGT 1301 
SPCH 

Second Semester 
EMET 2302 
EMET 2303 
EiNGL 231 1 
ACCT** 2302 
ELCT 
ELCT* 
Total Hours 

Emergency Medical Technician-Ambulance 
Composition and Rhetoric I 
Principles of Management 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

Human Relations 
Technical Elective 
Computer Science/Microcomputer Technology (see page 69) 
HumanitiesFine Arts Elective (see page 69) 
Approved Elective 
Physical Education 

Introduction to Paramedic 
Disaster Planning 
Principles of Accounting I 
Human Resource Management 
Supervision 
SPCH 1315 or 1321 

Emergency Medical Center Management 
Psychology of Emergencies 
Technical Writing 
Principles of Accounting I1 
SociallBehavioral Science Elective (see page 69) 
Approved Elective 

* Approved Electives: EMET 1 303, 1304, 1305, 1403, PSYC 2301 or BIOL 240 1 .  
"* ACNT 1325 and 1326 may be substituted. 

Credit 
4 
3 
3 
3 
1 

National Registry EMT-Basic exam requirements: 
1. Applicant must be 18 years of age or older. 
3. Successfully complete, within the last two years, a state approved National standard EMT-Basic training program, as 

developed and promulgated by the US Department of Transportation. 



ency Medical Technician 

Certificate of Completio 
(Not ofered in Te.xa.ur) 
For this cert@cccte, only six hours will be accepted as evaluated credir. 

First Semester 
EMET 1302 
or 
EMET 1200 
ELCT* 
Total Hours 

* Approved Electtves: EMET 1302, 1303, 1303, 1305, 2101. 

Emergency Medi 1 
Certificate of Completion 
Students are required to complete both the colkge locul enzenr exam or the NET aptitude rest cvifh acceptable scores 
* Upon successful completion of EMPT 1502, student ejigihle to sir for the EMT - 
* Upon successful completion of EMPT 1403, 1502 and 1503, students are eligible to sit for the EMT - Intermediate exam. 

Upon successful completion of the certificate, students are eligihlc to sir for t 

EMPT 1502 Emergency Medical Technician 
EMPT 1403 Paramedic Technology Phase I 
EMPT 1504 Paramedic Technology Phase I1 
EMPT 1505 Paramedic Technology Phase HI 
EMPT 1506 Paramedic Technology Phase IV 
EMPT 1507 Paramedic Technology Phase V 
Total Hours 

Emergency Me 
Non-Credit Certificat 

CEEM 0102 Emergency Medical Technician 

ara 

4 
5 

5 
9 



mergency Medical Technician 

mergency M al nechnolo 
ssociate in Applie ience Degree - Upon successful completion of EMPT 1502, students are eligible to 

of Health andlor the National Registry. 

* Upon successllil completion of EMPT I403 and 1504, students are eligible to sit for rhc EMT- Intermediate exam by the 
Texas Department of Health or the National Registry. 

* Upon successllil completion of E 1507, students arc eiigi 
the Texas Department of Wealth or the National Registry. 

First Semester 
EMPT 1502 

240 1 

Second Semester 
EMPT 1403 
BlOL 2402 
PSYC 230 1 
ELCT 

ummer Semester 
EMPT 1504 
ENGL 1312 

EMPT 1 505 
HRPO 1311 
PEED 
ELCT 

Total Hours 

Emergency Medical Technician 
Human Anatomy 
MATH 1342 or 1 3 14 
Physical Education 

Paramedic Technology Phase I 

Introduction to Psychology 
Free Elective 

Paramedic Technology 
Communications Skills 

Paramedic Technology Phase 111 
Human Relations 
Physical Education Elective 
HumaniriesFine Arts Elective (see page 69) 

aramedic Technolo 

icrocomputcrs Ihr 

M 

aramedic Phase V 



Fire Protection 

Fire Protection (FIRT) 430201 
Associate in Applied Science Degree 
Not ofered in Texas 

First Year 
First Semester 
RRT 1301 
FIRT 1338 
FIRT 1309 
FIRT 1333 
ENCL 1301 
PHED 1130 

Second Semester 
FIRT 1307 
FTRT 1349 
RRT 1334 
ENCL 
MATH 
PHED 

Second Year 
First Semester 
FIRT 1315 
FIRT 1329 
RRT 133 1 
ELCT 
SOGI 1301 

Fundamentals of Fire Protection 
Fire Protection Systems 
Fire Administration I 
Fire Chemistry I 
Composition and Rhetoric I 
Physical Conditioning 

Fire Prevention Codes and Inspection 
Fire Administration I1 
Fire Chemistry 11 
ENGL 1302 or 23 1 I 
MATH 1324, 1342, I3 14 or higher 
Physical Education 

Hazardous Materials I 
Building Codes and Construction 
Firefighting Strategies and Tactics I 
Technical Elective 
Introduction to Sociology 

Credit 
3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 
1 

3 
3 
3 
3 
3 

GOVT 230 112302 State and Federal Government VI1 3 

Second Semester 
FIRT 1347 Industrial Fire Protection 3 
FIRT 1303 Fire and Arson Investigations X 3 
ELCT Technical Elective 3 
SPCH 1321 Business and Professional Speaking 3 
ELCT HumanitieslFine Arts Elective (see page 69) 3 
ELCT Computer Science Microcomputer Technology Elective (see page 69) 3 
Total Hours 58 



Fire Protection 

rotection (FIRC) 

Nor Q#ered in Texas 

First Semester 
FIRT 130 1 Fundamentals of Fire Protection 
R R T  1307 Fire Prevention Codes and Inspections 
FXRT 1338 Fire Protection Systems 

RT 1309 Fire Administration 1 
R R T  1315 Hazardous Materials I 

Second Semester 
RRT 1303 Fire and Arson Investigation I 
FIRT 1345 Hazardous Materials 11 
FIRT 131 1 Fire Service Hydraulics 
FI 1331 Firefighting Strategies and Tactics I 
ELCT Technical Elective 
Total Hours 

Credit 
3 
3 
3 
3 
3 



4 1 
Associate in Applied Science 

First Year 
First Semester 
GRPH 1405 
GRPH 1371 
GRPH 1309 
ENGL 1301 
WOPO 1303 

Second Semester 
GRPH 1419 
GRPH 1322 
GRPH 1474 
MATH 
BMCT 1303 

Second Year 
First Semester 
GRPH 2336 
SPCH 1321 
MISC 1450 
KRPO 131 1 

Introduction to Graphic Arts and Printing 
Basic Camera 
Press Operations I 

Binding and Finishing Operations 
Electronic Publishing I 
Preventive Maintenance 
MATH 1324, 1342, 13 14 or higher 
Principles of Management 

Prepress Techniques 
Business and Professional Speaking 
Microcomputers for Business 
Human Relations 

GOVT 230 112302 State and Federal Government 1/11 
ELCT Elective 

Second Semester 
GRPH 2338 Press Operations 11 
BMGT 1301 Supervision 
ELCT HumanitieslFine Arts Elective (see page 69) 
ELCT Management Elective 
PIXED Physical Education 
ELCT anagemenuBusiness Elective 
or 
GRPH 2488 Internship - Graphics and Printing Equipment Operator 
Total Hours 



Graphics and Printin 

Graphic hnolo I 
Certificate of Completion 
These are self-paced, ctpzn-entry programs 

GRPH 1105 
GRPH 1471 
GRPH 2335 

111 1322 
GRPH 135 
GRPH 234 
CRPH 1309 
CRPH 2338 
GRPH 1374 
CRPH 1374 
CRPH 1419 
GKPH 1472 

H 2488 
Total Hours 

Introduction to Graphic Arts and Printing 
Basic Camera 
Prcpress Techniy ues 

lectrcrnic Publishin 
Electronic Publishin 
EIectronic Publishing HI 
Prcss Operations 1 
Press Operations 11 
Press Operations 111 

eventive Maintcnancc 
ndery and Finishing Operations 

rinting Applications 

Internship - Graphics and Printing Operator 

Trxas Department of Criminal Jrr.stice Otzi~ 

CRPM 1405 
GRPH 1309 
GRPH 141 9 
GRPH 1322 
GRPH 1471 
GRPH 1471 
GRPH 2335 
G W H  2338 
Total Hours 

Introduction to Graphic Arts and Printing 
Press Operatiotts I 
Binding Finishing Operations 

ask Camera 
rcventive Rlaintenance 

Prepress 'fcchniqucs 
Press Operations I1 

Credit 
4 
2 
4 
4 

4 
3 
3 

28 



Health Information 

Medical Office Specialist (HMOS) 520404 
Certificate of Completion 
These are self-paced, open entry programs. 

First Year 
First Semester 
TIOA 1301 
TIHI 1301 
TIOA 1314 
TlOA 1303 

Second Semester 
TIOA 1305 
TIOA 1307 
or 
TIOA 1322 

Second Year 
First Semester 
TIOA 1310 
TIOA 1316 
TIOA 1306 

Second Semester 
TIOA 1315 
TIHI 1310 
T H  131 1 
TIHI 1312 
Total Hours 

Fundamentals of Key boarding 
Medical Office Orientation 
Business English Fundamentals 
Beginning Word Processing 

Business Correspondence 
Word Processing and Transcription 

Intermediate Information Processing 

Fundamentals of Medical Terminology and Transcription 
Information and Records Management 
Applied Business Mathematics 

Integrated Software Applications 
Computerized Medical Office Practice Management 
Medical Insurance 
Health Information Practicum Ill 



Wealth Inform nt (HLMC) 5107 

First Year 
First Semester 

HI 1301 
TIOA 1301 
TlOA 1314 
TlOA 1303 

Second Semester 
TTOA 1305 
TIOA 1307 
or 
TIOA 1329 
TTOA 1316 

Second Year 
First Semester 
TlOA 1310 
TlHI 1302 
TI£-rI 13 13 

econd Semester 
TIM 1306 
EIIl 1307 
TlNl 1309 
Total Hours 

Nedical Office Orientation 

Beinning Word Processing 

usiness Correspondence 
Word Processing an 

Intermcdiate Inthrnlation Processing 
ecords Management 

Fundamentals of Medical Terminology 

edical Record Technology 
assification Systems 
ealth Informatjon Practicum I1 

Credit 
3 
3 
3 
3 

Medical Terminology and the Wuman Body 
Intermediate Medical Terminology 

and Transcription 3 

irst Year 
First Semester 
XHI 1301 ed~cal Offzce Or~entatlon 
TlOA 1301 Fundamentals of Keyhoard~ng 
T10A 1315 
TlOA 1303 

ecretarylTrans ist (HIST) 520404 

Second Semester 
TlOA 1314 usiness English Fundamentals 
rPIOA 1307 Word Processing and Transcri 

1310 edical Terminillogy and Transcription 

h1edtcal Term~nolug) and the Wuman 

Itiled~cal Termlnoiogy In admiogy and the Laboratory 
Specraitzed Medtcal Ter 
Health Informatton Practicum I 

Total Hours 

Credit 
3 
3 
3 
3 



Heating, Air Conditioni 
Mechanic and Repaire 
Associate in Applied Science Degree 

First Year 
First Semester 
WART 1407 Refrlgeratlon Prtnclples 
HART 140 1 Electrrcal Prlnclples 
HART 1345 Gas and Elecirlc Heattng 
MAT% MATH 1124, 1342, 13 1.1 or h~gker 
PEED Phy rical Education 

Credit 
4 
4 
4 
3 
1 

Second Semester 
HART 1403 AJC Control Pr~nc~ples 
HART 1441 Restdenttal Arr Condrtlon~ng 4 
ELCT Computer Scien~e~licrocomputer Technology Elective (see page 69) 4 
ENGL 1312 Communications Skllls 3 
GOVT 230112302 State and Federal Governmen[ 1/11 3 

Second Year 
First Semester 
HART 1449 Neat Pumps 
HART 243 1 Advanced Electricity 
HART 2445 Air Conditioning System Design 
HART 1442 Commercial Refrigeration 
ELCT Humanities/Fine Arts Elective (see page 69) 

Second Semester 
HART 2436 Troubleshooting 4 
HART 247 1 Advanced Heat Pumps 4 
S E W  1321 Business and Professional Speaking 3 
HART 244 1 Commercial Air Conditioning 4 
or 
HART 2488 Internship - Heating, A/C and Refrigcraiion Mechanic and Repairer 4 
TotaI Hours 68 



Heating and Air 

Refrigeration (HARC) 470201 

econd Year 
First Semester 

144 
244 

247 1 
244 1 

2188 
Total Hours 

AIC Control Principles 
esidcntial Air Conditioning 

Advanced Electricity 

Air Conditioning System Design 

Commerczal Rcfrrgeratlon 
Trauhleshootrng 
Advanced Heat Pumps 

Credit 
4 
4 
4 

eating, AIC and Retiigeration Mechanic and Repairer 
48 

ating (RHAR) 470201 

First Semester 
1407 
140 1 
1445 
1441 
1403 AiC Control Principles 

Credit 
4 
4 
4 
4 
4 



eating and Air Conditioning 

Commercial Air 1 
Certificate of Corn 

First Semester 
HART 1 407 Refrigeration Principles 
HART 140 1 Electrical Principles 
HART 1345 Gas and Electric Heating 
KART 13-11 esidcntial Air Con 
HART 1403 AIC Control Principles 

Second Semester 
HART 2435 Air Conditioning System Design 
HART 244 1 Commercial A/C 
HART 243 1 Advanced Electricity 
HART 1442 ommercial Refrigeration 
HART 2436 Trouhieshooting 
or 
HART 2388 Internship - Heating, A/ and Refrigeration hlechanic and 
Total Hours 

Heating, Air 
Certificate of Co 
Texus Depurtmerel c$ Crimincrl Justice 0 d y  

HART 
HART 
HART 
HART 
HART 
HART 
HART 
HART 
Total Hours 

Refrigeration Principles 
Electrical Principles 
Gas and Electric Heating 
AIC Control Principles 

esidential Air Conditioning 
Heat Pumps 
Advanced Electricity 
Troubleshooting 



ELCT 

Sanitation and Safety 
Hospitality Legal Issues 
Hospitality Supervision 

1309 Introduction to Hospitality Industry 
I315 Public Speaking 

HumanitiesEine Arts Elective (see page 64) 

Second Semester 
MMCA 2304 

G 2307 
HMCA 1207 enu Management 
HMCA 1303 
MRKC 131 1 
MATH 1342 Elen~entary Statistics 

Tecl-lnlcal Electlve 
230 152302 Slate and Federal Go\ernmcnt VII 

PmD Physical Educat~an 

Second Semeste 
1103 
1325 
1319 

ELCT Tcchntcal Electlve 
ELGT Academic Elect~ve 

NGL 1301 Gompos~t~sn and Rhetortc I 
Total Hours 

Credit 
3 
3 
3 
3 
3 
3 



Hospitality Mana 

Restaurant a Management (HM 
Associate in App 

First Year 
First Semester 
W G  1311 
HMCA 1309 
HMCA 1331 
ELGT 

G 2307 
HMCA 1207 
P m D  

Second Semester 
WVT 230 1 

C 1319 
SPCH 1315 
HMCA 1333 
ELCT 
EIAMC 230 1 

Second Year 
First Semester 
HMCA 1303 
HAMC 2371 
M A r n  1342 
HAMG 1340 
HMCA 1306 
ELCT 

Second Semester 
HMCA 2305 
HAMG 2332 
HMCA 2304 
ENGL 1301 
ELCT 
KAMG 2388 
Total Hours 

Sanitation and Safety 
Introduction to Hospitality Industry 
Basic Food Preparation 
HumanitieslFine Arts Elective (see page 69) 
Hospitality Marketing and Sales 
Menu Management 
Physical Education 

State and Federal Government I 
Computers in Hospitality 
Public Speaking 
Intermediate Food Preparation 
Technical Elective 
Principles of Food and Beverage Operations 

Purchasing ibr Hospitality Industry 
Hospitality Management Cases 
Elementary Statistics 
Hospitality Legal Issues 
Hospitality Supervision 
Academic Elective 

Facilities Layout and Design 
Hospitality Financial Management 
Nutrition Food Service Profession 
Composition and Rhetoric I 
Technical Elective 
Internship - Hospitality 'kdministration and Management 

Credit 
3 
3 
3 
3 
3 
2 
1 

3 
3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
3 

3 
3 
3 
3 
3 
3 

72 



Hospitality Management 

Cooking and Supervision Advanced (HMCS) 520902 
Certificate of Completion 

First Semester 
W G  131 1 Sanitation and Safety 
HMCA 1306 Hospitality Supervision 
HMCA 1 3 09 Introduction to Hospitality Industry 
HMGA 1331 Basic Food Preparation 

C 1319 Computers in Hospitality 

Second Semester 
m M G  230 1 f'rrinciples of Food and Beverage Operations 
HMCA 1207 Menu Management 
HMCA 1333 Intermediate Food Preparation 
W 4 C  1340 ospitality Legal Issues 

Third Semester 
HMCA 2303 Nutrition Food Service Profession 
W G  237 1 Hospitality Management Cases 
W f G  2388 Internship - Hospitality Administration and Management 
NMCA 2305 Facilities Layout and Design 
HMCA 1303 Purchasing for Hospitality Industry 
Total Hours 

estaurant 
Certificate of Completion 

First Semester 
tIAMG 131 1 San~tatlon and Safety 
W G  1319 Computers tn Wospltallty 
NMCA 133 1 Bas~c Food Preparation 
IiAMG 230 1 Princ~ples of Food and Beverage Operattons 
HMCA 1333 lntcrmed~ate Food Preparation 
W I G  237 1 Hospitality Management Cases 
Hh4CA 1207 Menu Management 
Total Hours 

Credit 
3 
3 
3 
3 
3 

Credit 
3 
3 
3 
3 
3 
3 
2 
20 

Pro Management (CACC) 520902 
Certificate of Completion 
Upon successiul completion of thts ccrttficate, students are ehgrble for the Pro Management Certlftcate from the Natlonal 
Restaurant Assoctatton 

First Semester 
HMCA 1309 Introduction to Hospitality Industry 
W 4 G  131 1 Sanitation and Safety 

G 3 340 Hospitality Legal Issues 
HMCA 1305 Hospitality Supervision 

Second Semester 
HMCA 2303 Nutrition Food Service Professior~ 

G 2307 Hospitality Marketing and Sales 
Hht CA 15-07 Mcnu Management 
WhlCA 1303 Purchasirrg for Hospitality Industry 
Total Hours 

Credit 
3 
3 
3 
3 



Second Semester 
E U 4 G  17334 

230 1 
1319 
1315 

ELCT 

m e n ?  Hospitality Faci titics Manag,. 

chnicai Elective 



First Semester 
G 1313 
C I330 
A 1309 
G 2337 

Second Semester 
G I31 1 

W G  1319 
HAMG 2301 
HMCA 1306 
W 1 G  2307 

Third Semester 
W G  2332 
HMCA 2305 
M G  237 1 
HMCA 1234 
ELCT 
Total Hours 

Introduction to tinspi 
Hospitality Facilities 

Computers in Hospitalit 
Principles of Food and 
Hospitality Supervisic) 
Hospitality Marketing 

Hospitality Financial Ma 
Facilities Layout and Design 
Hospitality Management Cases 
Dining Room Servicc 
Technical Elective 

First Semester 
W G  2307 arketing and Sales 
HMCA 1309 Introduction to Hospitality Industry 
TRVM 1300 Introduction to Travel and Tourism 
GEOC 1303 Vb70rld Regional Ceo 

Second Semester 
HMCA 1306 Hosp~tality Supervision 
TRVM 1349 Travel Operations I 
TRVM 2305 Travel Industrj Management 
Total Hours 

Credit 
3 
3 
3 
3 

Credit 
3 
3 
3 
3 



Hospitality Management 

Culinary Arts Specialization (HMCA) 520902 
Associate in Applied Science Degree 

First Year 
First Semester 
I-IAMG 131 1 
HhlCA 1309 
IIh4CA 1331 
WhlCA 1234 
HMCA 1207 
ELCT 
PEED 

Second Semester 
W G  2301 
IiAMG 13 19 
SPCH 1315 
ELCT 
HMCA 2356 
HMCA 1333 

Second Year 
First Semester 
W I G  2371 
t-IAMG 1340 
HMCA 1306 
HMCA 2335 
ELCT 
MATH 1342 

Second Semester 
HMCA 2304 
GOVT 2301 
W G  2388 
HMCA 1303 
ENGL 1301 
ELCT 
Total Hours 

Sanitation and Safety 
Introduction to Hospitality Industry 
Basic Food Preparation 
Dining Room Services 
Menu Management 
HumanitieslFine Arts Elective (see page 69) 
Physical Education 

Principles of Food and Beverage Operations 
Computers in Hospitality 
Public Speaking 
Technical Elective 
Fundamentals of Baking 
Intermediate Food Preparation 

Hospitality Management Cases 
Hospitality Legal Issues 
Hospitality Supervision 
Advanced Food Preparation 
Technical Elective 
Elementary Statistics 

Nutrition Food Service Profession 
State and Federal Government I 
Internship - Hospitality Administration and Management 
Purchasing for Hospitality Industry 
Composition and Rhetoric 
Academic Elective 

Credit 
3 
3 
3 
2 
2 
3 
1 

Degree Plam 



itality Management 

ulinary Arts Advanced (CAHM) 520902 
Certificate of Completion 

First Semester 
M G  1311 
tfNCA 1331 
HMCA 1309 
X-fi?\fVlG 1319 

Second Semester 
W G  1340 
HMCA 237 1 
HMCA 1207 
HMCA 1333 
IlMCA 2356 

Third Semester 
HMCA 1306 
Hh4CA 2335 
HMCA 2304 
ELCT 
W G  2388 
Total Hours 

Sanitation and Safety 
Basic Food Preparation 
Introduction to Hospitality Industry 
Computers in Hospitality 

Hospitality Legal Issues 
Hospitality Management Cases 
Menu Managernent 
Intermediate Food Preparation 
Fundamentals of Baking 

Hospitality Supervision 
Advanced Food Preparation 
Nutrition Food Service Professional 
Technical Elective 
Internship - Hospitality Administration and Management 

Baking Advanced (HMBK) 520902 
Certificate of Completion 

First Semester 
WCi 131 1 
HMCA 1306 
HMCA 1309 
MAMG 1319 

Second Semester 
MAMC 1330 
HMCA 1331 
HMCA 2356 
ELCT 
EMCA 1207 

Third Semester 

WMCA 2303 
Total Hours 

Sanitation and Safety 
Hospitality Supervision 
Introduction to Hospitality Industry 
Computers in Hospitality 

Hospitality Legal Issues 
Basic Food Preparation 
Fundamentals of Baking 
Technical Elective 
Menu Management 

nement Internship-Hospitality Administration and Mana, 
Advanced Pastry 
Advanced Culinary Competition 
Technical Elective 
Nutrition Food Service Professional 

Credit 
3 
3 
3 
3 

Credit 
3 
3 
3 
3 



Hospitality Man 

(HMSC) 520902 
Certificate of Completion 
Upon succesiful completton of thii certificate, students are el~gtble to take the level 5 ccrt~ficatlon wtth the Texas School Food 
Association. 

First Semester 
m G  131 1 
HMCA 2303 
HMCA 235 1 
EIh4CA 133 1 

Second Semester 
HMCA 1309 
HMGA 1333 
I-IAMG 2307 
W I G  1319 
MMCA 1207 

Third Semester 
HMCA 2352 
HMCA 1303 
W G  2301 
HMCA 1306 
tIMCA 1233 
Total Hours 

Sanitation and Safely 
Nulrilion Food Seri ice Prof csstonal 
blanagemenr ot Productton and Service 

w c  Food Preparat~on 

Introduction to Hospitality Industry 
lnternediate Food Preparation 
Hospitality Marketing and Sales 
Computers in Hospitality 
Menu Management 

Catering 
Purchasing for Hospitality Industry 
Principles of Food and Beverage Operations 
Hospitality Supervision 
Dining Room Service 

Credit 
3 
3 
4 
3 

3 
3 
3 
3 
2 

3 
3 
3 
3 
2 

41 

Dietary Man r (HMDM) 520902 
Certificate of Co 
Upon successful completion of this certificate, the student may sit for thc Certified Diet Manager (CDA) exam. 

First Semester 
W G  1311 Sanitation and Safety 
HMCA 1303 Purchasing for Hospitality Industry 
HMCA 2359 Diet Therapy 

Second Semester 
HMCA 1306 Hospitality Supervision 
HMCA 2358 Dietary Operations 
MMCA 555 Diet Manager, Internship 
Total Hours 

Credit 
3 
3 
3 



Legal Assistant 

Legal Assistant (PLLA) 2201 03 
Associate in Applied Science Degree 

First Year 
First Semester 
LGLA i 407 
LGLA 1355 
LGLA 1417 
ENGL 1312 
ELCT 
WOPO 1303 

Second Semester 
LGLA 1353 
LGLA 1345 
LGLA 1351 
MATH 
MISC 1420 
PEED 

Second Year 
First Semester 
LGLA 23 13 
LGLA 
LGLA 2303 
ELCT 
GOW 230 1 
PEED 

Second Semester 
GOVT 2302 
LGLA 1401 
LGLA 
LGLA 
LGLA 2433 
Or 
ISLA 2488 
Total Hours 

Introduction to Law and the Legal Profession 
Family Law 
Law Office Technology 
Communications Skills 
HumanitieslFine Arts Elective (see page 69) 
Beginning Keyboarding 

Wills, Trusts, and Probate Administration 
Civil Litigation 
Contracts 
MATH 1324 or 1342 
Word Processing for Microcomputers 
Physical Education 

Criminal Law and Procedures 
Elective 
Torts and Personal Injury Law 
ACCT 230 1 or OADM 2304 
State and Federal Government I 
Physical Education 

State and Federal Government I1 
Legal Research and Writing 
Elective 
Elective 
Advanced Legal Document Preparation 

Internship - Paralegalnegal Assistant 

Credit 
4 
3 
4 
3 
3 
3 



Maintenance Technology 

Maintenan MTNT) 460401 
Associate in Applie 

First Year 
First Semester 

1400 lndustr~al Fundamentals 
1107 efrigcration Prtnctples 
1401 arpenrry I 

MATH MATH 1124, 1341, 11 14 or higher 
P ~ D  Phy\lcal Educatron 

Second Semester 
HART 140 1 Electricity Principles 
MTNT 1402 Electricity 
ENGL 13 12 Communications Skills 
WLDG 1425 Introduction to Clxy-Fuel Wdding and Cutting 
ELCT Humanitiesfiine Arts Elective (see page 69) 

Credit 
4 
4 
4 
3 
1 

Second Year 
First Semester 
MTNT 2402 Carpentry I1 4 
MTNT 2403 Plumbing I 4 
HART 1445 Gas and Electrtc Heating 4 
ELCT Computer ScrencelMlcrocomputer Technology Elective (see page 69) 4 
GOVT 230 112302 State and Federal Government 1/11 3 

Second Semester 
MThT 2404 Painting and Refinishing 
MTNT 24 10 Plumbing I1 
W E  1428 Introduction to Shielded Metal Arc Welding (SMAW) 
SPCH 1321 usiness and Professional Speaking 
DFTG 1391 Architectural Blue Print Reading 
or 
MTNT 2419 Maintenance Technotogy Internship 
Total Hours 

Main 

lectricity Principles 

troductictn to Oxy-Fuel kVelding and Cutting 
Carpentry IT 
Plumbing I 
Gas and Electric Heating 

eta1 Arc Welding (SMAUr) 

or 
M T m  2419 Mait~tei~ance Technology Internship 
Total Hours 

Credit 
3 
4 
4 
4 
4 
4 
4 
4 
3 
4 
4 
4 
3 



es 

asic Wiring 



Maintenance Technology 

Residential Construction Option (MTRC) 460401 
Associate in Applied Science Degree 
Brady Campus Only 

First Year 
First Semester 
INDU 1400 
MTNT 1401 
MTNT 1402 
MTNT 141 1 
ENGL 1312 

Second Semester 
HART 1407 
MTNT 2402 
MTNT 2403 
MTNT 2404 
MATH 

Second Year 
First Semester 
WDWK 2451 
HART 1401 
DFMj 149 1 
PHED 
ELCT 

Second Semester 
MTNT 24 10 
HART 1445 
ELCT 
ELCT 
MTNT 2405 
Total Hours 

Industrial Fundamentals 
Carpentry I 
Electricity 
Basic Masonry I 
Communication Skills 

Refrigeration Principles 
Carpentry I1 
Plumbing I 
Painting and Refinishing 
MATH 1324, 1342, 13 14 or higher 

Cabinet Making I1 
Electricity Principles 
Special Topics in Drafting 
Physical Education 
SociallBehavioral Science Elective (see page 69) 

C d i t  
4 
4 
4 
4 
3 

Plumbing I1 4 
Gas and Electric Heating 4 
Computer SciencelMicrocomputer Technology Elective (see page 69) 3-4 
Humanities/Fine Arts Elective (see page 69) 3 
Foundations, Framing and Roofing 4 

72-73 

Residential Construction (CMRC) 460401 
Certificate of Completion 
Brady Campus Only 

MTNT 1401 
M r n  1402 
MTNT 141 1 
MTNT 2402 
MTNT 2403 
M M  2404 
W W K  2451 
MTNT 2405 
Total Hours 

Carpentry I 
Electricity 
Basic Masonry I 
Carpentry I1 
Plumbing I 
Painting and Refinishing 
Cabinet Making I1 
Foundations, Framing and Roofing 

Credit 
4 
4 
4 
4 
4 
4 
4 
4 
32 



Marketing 

ment (MGSM) 521401 
ience Degree 

First Year 
First Semester 
HRPO 131 1 
ENGL 1301 
BUS1 1301 
ELCT 
SPCH 
PEED 

Second Semester 
MAT23 
MRKG 1311 
BMGT 1325 
BMGT 1102 
ELCT 
P E D  

Second Year 
First Semester 
ELCT 
ECON 
ELCT 
ELCT 
ELCT 
ACCT 230 1 

Second Semester 
ELCT 
ACCT 2302 
BUSG 2305 
BMGT 1333 
ELCT 
ELCT 
Total Hours 

I-Tuman Rcldtlons 
Composition and Rhetorlc I 
Introduction to Bu51ness 
MISC 1450 or WO 
SPCH 1'315 or 1121 
Phys~cdl Educat~on 

MATH 1324 or 1342 
Principles of Marketing 
Office Managcrnent 
Principles of Retailing 
BUSI/BMGTMRKC/RELEMISC/COSC 
Physical Education 

BMGT 2370,2488, or RELE 2488 
ECON 2301 or 2302 
HumanrtlcslI;zne Arts Eiectwe (see page 69) 
BMGTBUSVBUSGliLlRKGlRELE 
BMCTBUSVBUSGMRKGIKELE 
Principles of Accounttng I 

BMGT 237 1,  BMGT 2489, or RELE 2489 
Principles of Accounting I1 
Business LawlGontracrs 
Principles of Selling 
Approved Elective 
BNGTBUSVBUSGMRKG/RELE 

Marketing and Sale Management (MKSM) 521401 
Certificate of Completion 

First Semester 
£i 131 1 
BUS1 1301 Xntroductzon to Bustness 
ELCT hlISC 1450 or WOPO I305 
ELCT BMGTfiUStiBliSGiltfRKClRELE 

Second Semester 
ELCT MCT 2370, BMCT 2488, or RELE 2.188 

iKG 131 1 Princ~ples of Marketing 
CT 1333 Princrplzs ot Selling 

ELCT GTlBUSCMRKGiRELE 
Total Hours 

Credit 
3 
3 
3 

3-4 
3 
1 

Credit 
3 
3 

1-4 
3 



Medical Laboratory Technician 

Medical Laboratory Technician (MELT) 51 1004 
Associate in Applied Science Degree 
The Medical Laboratory Technician program is accredited by the National Accrediting Agency for Clinical Laboratory Science 
programs, 84 10 W s t  Bryn Faur Avenue. Suite 670, Chicago, Illinois, 6063 1 (771-7 14-8880). 

Application must be submitted 30 days before enrollment. Upon acceptance to the program, all requirements must be corn- 
pleted within four years. After successful completion of this program and required comprehensive exams, graduates are eligible 
to take a national credentialing examination. 

Credit in science courses must have been received within five years before enrollment in  MELT 1601. 

First Year 
First Semester 
MELT 1601 
BIOL 240 1 
CWEM 141 1 
MATH 1314 

Second Semester 
MELT 1402 
BIOL 2402 
C HEM 1412 
MISC 1450 

Summer Semester 
MELT 2502 

Second Year 
First Semester 
MELT 240 1 
MELT 2402 
MELT 2403 
ENGL 13 12 
ELCT 

Second Semester 
MELT 2404 
MELT 2405 
MELT 2406 
ELCT 
Total Hours 

Introduction to Medical Laboratory Technician 
Human Anatomy 
General Chemistry I 
College Algebra 

Hematology 
Human Physiology 
General Chemistry It 
Microcomputer for Business 

Clinical Practice I 

Clinical Practice I1 
Medical Microbiology I 
I m m u n o l o g y / I m m u n o l i ~ o l o g y  
Communications Skills 
I-lumanities/Fine Arts Elective (see page 69) 

Medical Microbiology I1 
Clinical Chemistry 
Clinical Practice I11 
Elective 

Credit 
6 
4 
4 
3 

4 
4 
4 
4 

5 



Mental Health Services 

Mental Health Services 51 "101 
Associate in Applied Science Degree 

First Year 
First Semester 
MHSV 1301 * 
or 1308** 
MWSV 1302* 
or 1309** 
MHSV 1303 
MHSV 1304 
PSYC 2301 

Second Semester 
MHSV 1305 
MHSV 1307 
MHSV 1306* 
or 1310** 
PSYC 2314* 
or 2308** 
W G L  1301 

Third Semester 
MHSV 131 1 
MHSV 2303 
P m  

Second Year 
First Semester 
MHSV 2307 
MHSV 
MHSV 2302* 
or 2308** 
MHSV 2301 
SPCH 

Second Semester 

Introduction to Chemical Dependency Services 
Introduction to Community Youth Services 
Special Skills in Chemical Dependency Counseling 
Introduction to Community Service Delivery Models 
Introduction to Counseling Theories 
Basic Communication Skills in Human Services 
Introduction to Psychology 

Drug Education 
Diversity in  Human Services 
Special Populations in Chemical Dependency Counseling 
Special Skills in Community Youth Service 
Lifespan Development 
Child Growth and Development 
Composition and Rhetoric I 

Ethics and Legal Issues in Human Services 
Group Dynamics 
Physical Education 

Introduction to Mental Disorders 
Elective 
Individual Counseling in  Chemical Dependency Services 
Behavioral Management Skills in Youth Services 
Family Issues in Human Services 
SPCH 1315 or 1321 

MATH MATH 1324, l342,l3 14 or higher 
MISC 1450 Microcomputers for Business 
MHSV 2401 * Field Placement in Chemical Dependency Counseling 
or 2402** Field Placement in Community Youth Services 
ELCT*** Elective 
ELCT Humanit~eslFine Arts Elective (see page 69j 
Total Hours 

* Chemlcal Dependency Spec~al~~ation (MHDD) 
** Communlry Ch11d and Youth Work Spectal~zattctn (MHDC) 

" * * Recommended: SOCI 1 301, PHED 1306, PHED 1336, or See Department Advrsor 

Credit 





Microcomputer Technology 

Microcorn put 1nforrnatio 
Associate in Appl 
(Not ofered an Central Cunzpus) 

First Year 
First Semester 

C 1400 
C 1420 

MISC 1430 
MlSC 1450 
P rnD 

Second Semester 
MISC 1440 
MISC 1451 
MISC 146 1 
MGMT 1305 
ENGL 1301 

Second Year 
First Semester 
ELCT 
MATH 
ELCT* 
ELCT 
ELCT 

Second Semester 
MISC 230 1 
MlSC 2402 
MISC 2454 
ELCT 
SPCH 1321 
Total Hours 

Microcomputer Fundamentals 
Ubrd Processing for Microcomputers 
Spreadsheets for Microcomputers 
Microcomputers for Business 
Physical Education 

Data Base for Microcomputers 
Introduction to Microcomputer Programming 
Operating Systems 
Introduction to Management 
Composition and Rhetoric I 

COSClMISC Technical Elective 
MATH 1324, 1342, 13 14 or higher 
ACCT Elective Selection 
Humanities/Fine Arts Elective (see page 69) 
Social/Behavioral Science Elective (see page 69) 

Information Center Management 
Systems in the MIS Environment 
Basic Communications, Networking and Internet 
COSCMISC Technical Elective 
Business and Professional Speaking 

* ACCT Elective selection includes ACNT 1325, ACCT 2301 



Microcomputer Technology 

Microcomputer Technolo y-Programmer Analyst (MTPA) 1101 01 
Associate in Applied Science Degree 
(Not ogered on Central Campus) 

First Year 
First Semester 
MISC 1405 
MISC 1451 
ENGL 1301 
MArn 
PEED 

Second Semester 
MISC 1404 
MISC 1406 
MISC 1454 
MISC 1461 

Second Year 
First Semester 
MISC 2456 
ELCT 
ELCT 
ELCT* 

Second Semester 
MISC 2402 
MISC 2454 
ELCT 
SPCH 132 1 
ELCT 
ELCT 
Total Hours 

Computer Concepts and Analysis 
Introduction to Microcomputer Programming 
Composition and Rhetoric I 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

COBOL Programming 
Computer Organization and Architecture 
PASCAL Programming 
Operating Systems 

C Language Programming I 
COSCMISC Technical Elective 
COSCMISC Technical Elective 
ACCT Selection 

Systems in the MIS Environment 
Basic Communications, Networking and Internet 
COSCMISC Technical Elective 
Business and Professional Speaking 
SociallBehavioral Science Elective (see page 69) 
HumanitieslFine Arts Elective (see page 69) 

* ACCT Elective selection includes ACNT 1325, ACCT 2301 

Credit 
4 
4 
3 
3 
1 



ursing 

ursing, Associate Degree (NURI) 51 1601 
ssociate in Applied Science Degree 

Program requirements include: 
65 percent or higher on the Math section, with no more than three sections below 70 percent, and greater than 42 percent 
on the reading section of the Nurse Entrance Test. 
A student must be TASP exempt or have passed TASP. 

* Credit in  Science courses must have been received within five years before starting Nursing, 

BIOL 240 1 
ELCT 
ENCL 130 1 

First Semester 
1415 
1113 
1114 
1212 
1216 

BiOL 2402 

Second Semester 
132 1 
1222 
1223 

NURI 1324 
PSYC 230 1 

Summer Semester 
BlOL 242 1 

econd Year 
First Semester 
NURl 233 1 

2232 
2333 

7314 

Second Semester 
234 1 
2242 
2343 

Tbtal Hours 

Introduction to Nursing 
Human Anatomy 
MISC 1450 or WOPO 1303, 1304, 1305 
Composition and Rhetoric 

Foundations for Nursing Practice 
Preparation for Basic Nursing Care 
Health Assessment 
Pharmacology 
Clinical Education I 
Human Physiology 

Adult Health I 
Care of the Childbearing Family 
Mental Health Concepts 
Clinical Education 11 
Introduction to Psychology 

Microbiology 

Adult Health 11 
Care of Children and Families 
Clinical Education I11 
SPCH 1318 or 1315 
Lifespan Development 

Adult Health 111 
Management of Client Care 
Clinical Education IV 
Humanzt~eilF~ne Arts Elective iiee page 69) 
Phys~cal Education 

Credit 

4 
1 (1st 8 wks) 
1 (1st 8 wks) 
2 (2nd 8 wksj 
2 (2nd 8 wks) 
4 



Transition to Associate Degree Nursing (NADB) 51 1601 
Associate in Applied Science Degree 
Program requirements include: 

65 percent or higher on the Math section, with no more than three sections below 70 percent, and greater than 42 percent 
on the Reading section of the Nurse Entrance Test. 
A student must be TASP exempt or have passed TASP to enter the Transition course effective with the Summer 1999 class. 

* Credit in Science courses must have been received within five years before enrollment in  NURI 2421 

Prerequisites 
BIOL 240 1 
BIOL 2402 
ENGL 1301 
ELCT 
PSYC 2301 

Summer Session 
NURI* 242 1 

First Semester 
MJRI 233 1 
NURI 2232 
NURI 2333 
SF'CH 
PSYC** 2314 

Second Semester 
NURl 234 1 
NURI 2242 
NUN 2343 
ELCT 
PHED 
Total Hours 

Human Anatomy 
Human Physiology 
Composition and Rhetoric I 
MISC 1450, WOPO 1303, 1304 or 1305 
Introduction to Psychology 

Credit 
4 
4 
3 

3-4 
3 

Transition to Associate Degree Nursing 4 
(NURI 1201, 1212, 1 1  13, 11 14, 1415, 1216, 1321, 1222, and 1324.) 16 
Mental Health Concepts 2 
Microbiology 4 

Adult Health I1 
Care of Children and Families 
Clinical Education I11 
SPCN 1318 or 1315 
Lifespan Development 

Adult Health I11 
Management of Client Care 
Clinical Education IV 
HumanitieslFine Arts Elective (see page 69) 
Physical Education 

* NURI 242 1 is a transition course, available to Licensed Vocational Nurses. Upon successful completion of the 4th 
Semester, Licensed Vocational Nurses will receive credit for NURI 1201, 121 2, 1 1 13, 1 1 14, 1415, 1216? 1321, 1222, and 
1324. 

* *  PSYC 23 14 must be completed before entering NURI 234 1 .  



Nursing 

Vocational Nursing (VNFL) 51 1613 
Certificate of Completion 
This one-year, Vocational Nursing Program satisfies the requirements established by the Board of Vocational Nurse Examiners 
After successful completion of this program, the graduate is eligible to take the licensing examination administered by the 
Texas State Board of Vocational Nurse Examiners. Contact the Nursing Department for current information. 

Fall Admission 
First Semester 
NLW 1304 
NLW 1405 
NLW 1323 
NLW 1227 
NLW 1222 
NLW 1136 
NLW 233 1 
h X W  1126 
NLW 1116 
NLW 1160 

Second Semester 
NLW 1400 
NLVN 1238 
NLVN 1219 
NLW 1409 
NLVN 1231 
hXVN 1560 

Third Semester 
NCVN 1330 
NL2W 1307 
NLVN 1410 
NCVN 1360 
Total Hours 

Foundations of Nursing 
Wealth Science 
Basic Nursing Skills 
Essentials of Medication Administration 
Vocational Nursing Concepts 
Mental Health 
Advanced Nursing Skills 
Gerontology 
Nutrition 
VN Clinical I 

Nursing in Health and Illness I 
Mental Illness 
Professional Development 
Nursing in Health and Illness I1 
Pharmacology 
VN Clinical I1 

Maternalmeonatal Nursing 
Pediatric Nursing 
Nursing in Health and Illness I11 
VN Clinical 111 

Credit 
3 
4 
3 
2 
2 
1 
3 
1 
1 
1 

4 
2 
2 
4 
2 
5 

3 
3 
4 
3 

5 3 

The schedule changes for spring admission - the fall (first semester) and summer (third semester) semesters will interchange. 



A 
ELCT 
SPCH 
ELCT 

ELCT 
ELCT 
Total Hours 



Assistant (OFMC) 520204 

Beginning KeyboardingfData Entry 
usiness Mathematics and Calculating Machines 
ffice Management 

Semester 
1304 Intermediate Information Processing Applications 
130'9 Word Processing and Transcription 

OADM 9 30 ormation and Records Management 
OADM 130 sincss Correspondence 

130 Applicational Software 
Physical Education 

Total Hours 

First Semester 
WOPO 1101 S-DOS: An Introduction 
WOPO 1303 eginning Kcyboarding/Data Entry 
OADM 1308 
OADM 1309 d Calculating Machines 
0AT)M 1305 Information and Records Management 
BhlGT 1303 Principles of Management 

nd Semester 
L ENGL 1301, 1302, or 1312 

WOPO 1102 Word Perfect: An Introduction 
I 304 Intermediate Information Processing Applications 
1307 Word ProcessingiTranscription 
132 Office Management 
1305 Office Procedures and A 

LOTUS 1-2-3: An Introduction 
inciples of Accounting I 
formation Systems Internshi 

Introduction ro Computerired Accounting 

Processing Applications 
rinciples of Accounting I1 

Office Procedures 11 
Xnformation Systems Internship If 



Office Management 

Office Information Systems (01%) 520401 
Certificate of Completion 
These are seg paced, open-entry programs. 

First Year 
First Semester 
TIOA 1301 
llOA 1302 
TIOA 1303 

Second Semester 
TIOA 1314 
TIOA 1305 
TIOA 1306 

Second Year 
First Semester 
TIOA 1316 
TIOA 131 1 
TIOA 1307 

Second Semester 
TIOA 1310 
ACNT 1325 
TIOA 1318 
TIOA 1323 
Total Hours 

Fundamentals of Keyboarding 
Business Office Orientation 
Beginning Word Processing 

Business English Fundamentals 
Business Correspondence 
Applied Business Mathematics 

Information and Records Management 
Legal Terminology and Transcription 
Word Processing and Transcription 

Fundamentals of Medical Terminology and Transcription 
Principles of Accounting I 
Office Information Systems Practicum 
Customer Service and Organizational Ethics 

Office Information Technology (OITC) 520401 
Certificate of Completion 

First Year 
First Semester 
TIOA 1301 
TIOA 1302 
TIOA 1303 

Second Semester 
TIOA 1314 
TICIA 1705 
TIOA I316 

Second Year 
First Semester 
TlOA 1.307 
TIOA 1113 
AC%T 1325 

1311 

Second Semester 
TIOA 1321 
TIOA 1319 
TIOA 1124 
Total Hours 

Fundamentals of Keyboarding 
Business Office Orientation 
Beginning Word Processing 

Business English Fundamentals 
Business Correspondence 
Information and Records Management 

Word Processing and Transcription 
Advanced Word Processing 
Principles of Accounting 1 
Introduction to Computerized Accounting 

Office Procedures and Applications 
Office Systems Technology Practicum 
hlicrosoft Office Applications 

Credit 
3 
3 
3 

Credit 
3 
3 
3 



Introduction to Tclecommunicalinns 

tion 
ion 

g and Performance for adio and Television 
Television Production 

Teiecommunications 

puler Technology Elective (see page 69) 

Telecommunications Projects 
Telecommunications Internship 

ctive (see page 59) 
Electivc (see page 



First Semester 



Radio and Television Broadcasti 

Technical 
Associate in 

First Year 
First Semester 
CE?T 1403 
GETT 1425 
TELE 1302 
TELE 1403 
SPCH 1315 

Second Semester 
CE'IT 1-105 
CETF I429 
TELE 240 I 
TELE 1406 
EvlAA'r'H 

econd Year 
First Semester 
TELE 2402 
TELE 2309 
TELE 2409 
ENGL 1302 
ELCT 

Second Semester 
TELE 2310 
TELE 2408 
ELCT 
ELCT 
ELCT 
P E D  
Total Hours 

DC Circuits 
Digital Fundamentals 

Public Speaking 

AC Circuits 
olid State Devices 

Technical Aspects of 
Introduction to Field Production 
MATH 1324, 1342,13 14 or higher 

Technical Aspects of 
Broadcast and Cable Operations 
Telccommunications Prnje 
Composition and Rhetoric 
HumanitiesRine Arts Elective (see page 59) 

Telecommunications Independent Stu 
Telecommunications Internship 
Elective 

avioral Science E 
SciencefPvlicrocom 

Physical Education 



Multi-Media Emphasis (TEMM) 090701 
Associate in Applied Science Degree 

First Year 
First Semester 
ARTS 131 1 
ENGL 1301 
E L E  1406 
'IELE 1403 
MISC 1450 

Second Semester 
ARTS 23 13 
TELE 231 1 
TELE 1408 
MISC 1460 
SPCH 1315 

Second Year 
First Semester 
ARTS 2314 
MISC 
TELE 1407 
TELE 1305 
TELE 2312 
P r n  

Second Semester 
'IELE 2408 
T E E  2409 
or 
MISC 2455 
ELCT 
ELCT 
MATH 
PHFD 
Total Hours 

Design 2-R 
Composition and Rhetoric I 
Introduction to Field Production 
Beginning Titlevision Production 
Microcomputers for Business 

Computer Illustration and Advertising I 
Advertising and Promotions I 
Advanced Television Production 
Desk-Top Publishing 
Public Speaking 

Computer Illustration and Advertising I1 
Approved Elective 
Advanced Audio Production 
Writing for Broadcasting and Media 
Advertising and Promotions I1 
Physical Education 

Telecommunications Internship 
Telecommunications Projects 

Microcomputer Field Projects 
SociallBehavioral Science Elective (see page 69) 
Elective 
MATH 1324, 1342, 13 14 or higher 
Physical Education 

Credit 
3 
3 
4 
4 
3 



Real Estate 

Real Estate Sales Agent (REAA) 521501 
ask Certificate of Completion 

First Semester 
RELE 1301 Principles of Real Estate 
RELE 2301 Law of Agency 
RELE 111 1 Law of Contracts 

Second Semester 
ELCT RELE (except 248812489] or approved selection 
RELE 2488 Internship - Real Estate 
or 
MISC 1450 Microcomputers for Busmess 
Total Hours 

Credit 
3 
3 
3 



mall Engine 

epairer (S 

First Year 
First Semester 
DEMR 1401 
SMER 1471 
ENGL 1312 
WDC 1425 
SMER 1372 

Second Semester 
SMER 1428 
MAW 
WLUC; 1428 
ELCT 
SMER 1431 

Second Year 
First Semester 
WLRG 1430 
SMER 1404 
SMER 1437 

Shop Safety and Procedures 
S~nall Gas Engine Fundamentals 
Communications Skills 
Introduction to Oxy-Fuel Welding and Cutting 
Shop Organization and Management 

Small Engine Service Principles 
MATH 1324. 1342, 13 13 or higher 
Introduction to Shielded Metal Arc Welding JSMAW) 
HumanitiesfFine ,Arts Elective (see page 69) 
Small Engine Tune-up 

Introduction to Gas Metal Arc (MIG) Welding 
Outboard Service Principles 
Small Engine Four Stroke Overhaul 

GOVT 230 112302 State and Federal Government 1/11 
ELCT Elective 

Second Semester 
SMER 1434 Small Engine Two Stroke Overhaul 
SMER 1473 Large Air Cooled Engines 
BUSG 2309 Small Business Management 
ELCT Conlpuier ScienceiMicrocomputer Technology Elective (see page 69) 
SPCW 132 1 Business and Professional Speaking 
R E D  Physical Education 
Total Hours 



Welding 

First Year 

M.'eIdtng Safety Tool, and Equipment 
lntroductlon to Clxg-Fuel Weldrng and Cutting 
Iniroductlon to Shzelded Metal Arc Ureldtng (SMAW) 

h4Am MATH 1324, 13.42, 13 14 or higher 
ELCT Elective 

Second Semester 
U'ZDCl 1457 Intermediate Shielded Metal Arc Nld ing  (SMAW) 
WLDG 2439 Advanced Oxy-Fuel Welding and Cutting 
WDG 1313 Introduciion to Blueprint Reading for Welders 
ENGL 1312 Communications Skills 
P E D  Physical Education 

Credit 
4 
4 
4 
3 
3 

Advanced Shielded Metal Arc Welding (SMAW) 4 
Introduction to Pipe Welding 4 
Introduction to Gas Tungsten Arc (TIC) Welding 4 

ELCT Computer ScienceiMicrocomputer Technology Elective (see page 69) 3 
COVT 230 112302 State and Federal Government 1/11 3 

Second Semester 
UZDG 2453 Advanced Pipe Welding 
S E W  1321 Business and Professional Speaking 
WDG 1430 Introduction to Gas Metal Arc (MIG) Welding 
ELCT HumaniticslFine Arts Elective (see page 69) 
WLDG 2435 Advanced Layout and Fabrication 
or 
\.vLD(; Internship- W l d e r M l d i n g  Technologist 
Total Hours 



Thcsi: arc sdl-paced, open-cnir) programs. 
Credit 

4 
a 
4 
'4 
1 
3 
4 
4 
4 
4 
4 
4 
4 
4 





First Year 
First Semester 
WOPO 1101 
%'OK3 1303 

1325 

1305 
ELCT 

Second Semester 
SPGH 
WOPO 1305 
WOPO 1304 
WOW 1307 
OADM 1308 

Second Year 
First Semester 
MATH 
O m  
WOPO 2308 
ELCT 
ELCT 
PHED 

Second Semester 
ACNT 1325 
OADM 2371 
WOPO 2302 
WOPO 2309 
ELGT 
PEED 
Total Hours 

QADMNOPO Selection 

SPCW 1315 or 1321 
Applicational Software 
Intermediate Information Processing Applications 
Word ProcessingEranscription 

usiness Correspondence 

MATH 1324, 1342, 13 14 or higher 
Elective 
Information System Internship 1 
HumanitiesiFine Arts Elective (see page 6 
0ADMn;VOPO Selection 
Physical Education 

Principles of Accounting I1 
Office Procedures I1 
Advanced Information Processin 
Information Systems Internship I1 
SociallBehavioral Science Elective {see page 69) 
Physical Education 

ENCL 
O r n M  
ELCT 

First Semester 
1101 
1303 
1325 Principles of Accounting I 

1305 ecords Management 
OADMNV'OPO Selection 

Second Semester 
S K H  PCH 1315 or 1321 

1305 
1304 
1307 
1308 

Total Hours 



Word Processing 

Word Processing Specialist (WPAC) 520401 
Certificate of Completion 

First Year 
First Semester 
worn 1101 
UJOPO 1303 
OADM 1308 
O m  1309 
OADM 1305 
ELCT 

Second Semester 
ENGL 
WCIrn 1102 
WOW 1304 
WOW 1307 
OADM 1306 

Second Year 
First Semester 
WOW 110-1 
WOPO 2303 
A m  1325 
WOPO 2308 
ELCT 

Second Semester 
WOPO 1109 
ACNT 131 1 
ACNT 1326 
O r n M  237 1 
WOW 2302 
WOW 2309 
Total Hours 

MS-DOS: An Introduction 
Beginning KeyboardingiData Entry 
Business Correspondence 
Business Mathematics and Calculating Machincs 
Information and Records Management 
OADMNOPO Selection 

English Selection 
U1ordPerfect: An Introductiotl 
Intermediate Information Processing Applications 
Word ProcessingiTranscription 
Office Procedures and Applications 

LOTUS 1-2-3: An Introduction 
Office Automation 
Principles of Accounting 1 
Information Systems Internship I 
Elective 

Data Base Applications 
Introduction to Computerized Accounting 
Principles of Accounting 11 
Office Procedures I1 
Advanced Information Processing Applications 
Information Systems Internship 11 

Credit 
1 
3 
3 
3 
3 
3 



ABDR 1419 Basic Metal Repair (ATBR 1407, 
TIAB 1400) 2-7-4 

Basic current metal uorking techniques. shop safer). proper tool usage. 
product application, and skill dcielopment urilizing various bod) features 
including metal principles. 

ABDR 1431 Basic Refinishin 
TlAB 1404) 2-6-4 

An introduction to terms, trade practices. hand tools, power tools. current 
refinishing products. shop safet?, and equipment used in the automotive 
refinishing industry. Painting of trim and replacement parts included, 
Emphasis on surface preparation. Introduction to masking techniques. 
Prerequisite or co-requisite: ANDR I419 or consent of Department Chair. 

ABDR 1441 Structural Analysis and Damage Repair I 
(ATBR 1403, TlAB 1405) 2-7-4 

Skill derelopment in the roughing and shaping procedures on automotive 
sheet metal necessary to make satislbctoq minor body repairs. Emphasis 
on the alignment of component parts such as doors. hoods, front-ertd 
assemblies. and deck lids. !%rerequisite or co-requisite: ABIIK 1419 and 
1471 or consent of Department Chair. 

ABDR 1442 Structural Analysis and Damage Repair I1 
(ATBR 1408) 3 - 3 4  

Continuation of general repair and replacement procedures for damaged 
structural parts and collision damaged. Prerequisites: ABDR 1419, 1441, 
and 1471 or consent of the Department Chair. 

ABDR 1449 Automotive Plastic and Sheet Molding 
Compound Repair (TIAB 2405) 2-6-4 

A comprehensive course in repair of interior and exterior plastics including 
the use of various types of' adhesives and state of the art plastic welding. 
Prerequisite or eo-requisite: ABDR 1419 or consent of Department Chair, 

ABDR 1471 Advanced Auto Body Welding 
(ATBR 1409, TIAB 1403) 2-7-4 

This course is designed to provide the student with instruction in the use of 
those gas and electrical welding and cutting processes required in Auto 
Collision Repair. Basic gas welding and cutting, GMAW (RIIC), resistance 
spot welding, and plasma arc cutting uili be covered. Emphasis will he 
placed on safety; equipment selection and set up; the design, preparation, 
and fitting of weld joints; and the application of correct welding procedures 
to specific repair requirements. Prerequisites or co-requisites: ABDR 1419 
or consent of Department Chair. 

ABDR 1472 .4ulo Body Glass, Hardware and Trim 
R 1411, TL4B 1401) 2-7-4 

'This course is designed to provide the student with instruction in the 
removal, replacement, and service of both s ta t iona~ and moveable 
automotive glass as well as related interior and exterior harduare such as 
manual and power lock mechanisms and regulators. The removal and 
replacement'repair of exterior and interior trim is also covered Prerequisite 
or co-requisite: ABDR 1419 or consent of Department Chair, 

al and Electrical 
2-7-4 

Instruction in the repair. replacement. anilior service of those mechanical or 
electrical s5stems that are subject to damage from a collision, Topics 
include drive train remmai, reinstallation and service; cooling system 
service and repair: exhaust system service: and emission control qstems, 
Adililional topics include wire and connector repair, reading wiring 
diagrams, and troubleshooting. Prerequisite, ABDR 14 I9 or consent of 
Department Chair, 

ABDR 2435 Structural Analysis and Dama 
(ATBR 2400) 

Extension of Structural Anal?& and Dama 
development in the auto body application of theories to the repair and 
replacement of complete bod) panels, f"erequisitcs: M 3 D K  13 19. i442 and 
147 1 or consent ofthe Ilepartment Chair. 

ABDR 2437 Structural Analysis and Damage R 
R 2406, TIAB 2407) 2-7-4 

Skill development in the operation of equipment and the procedures 
invohed in making satisfactorj repairs of supporring structures on both 
conventional and unitized constructed vehicles. Special enrphasis ;n 
conducting a thorough damage anal>sis as well as demonstrating proper 
holding, blocking, and pulling, Prerequisites: ABDK 1419. 1471, and 2435 
or consent of Ilepartntent Chair. 

ABDR 2449 Advanced 
TIAB 240 -7-4 

Skill development in multi-stage rcfinishi~ig including base coatictear coat 
techniques. Further development in idetititication of problems and 
solutions in color matching and partial panel reiinishing. Prerequisite: 
ABLIK 14 I9 and 143 1 or consent of the Department Chair, 

ABDR 2488 Internship- AutofAutomotive Body 
Repairer (ATBR 2409) 1-18-4 

An experience external to the college ibr an advanced srudent in a 
specialized field involving a written agreement between the educational 
institution and a business or industrj. Menlored and supervised by a 
workplace employee. the student achieves objectives that are developed 
and documented by the college and that are directl) related to specific 
occupational outcomes. This ma> be a paid or unpaid experience. This 
course may be repeated if topics and learning outcomes vary, Prerequisite: 
Consent of Department Chair. 

ACCT 2301 Principles of Accounting I 3-0-3 
An introduction to accounting with emphasis on the accounting cycle and 
accounting systems, Topics include cash transactions. receivables, 
inventories, assets, and liabilities. 

ACCT 2302 Principles of Accounting I1 -0-3 
A continuation of ACCT 2301 including accounting for partnerships. 
corporations. and introduetoq managerial accounting concepts. Topics will 
include stitckholdets' equity, bonds. statement of cash flows, cost bei~avior. 
budgeting. responsibilitq accounting, cost control and product costing. 

ACNT 131 1 Introduction to Computerized Accounting 

making management decisions, and processing common business 
applications with prima0 cmphsis on a eneral ledger package. 

and financial stakment preparation and asset and cquit) accounting in 
proprietorships and corporations. Emphasis on accouniing cycle for sen ice  
and merchandising enterprises. 



rial accc~unring limphasis on 
accounting b r  a manufacturing conccr 
decision making. and aual>sis of financial rcpons. 

individual. 

Xor oflered in Trxus 

AERM 1 
An introduction to the correct use and toois and equipnlent an 
precision measurement; idcnrilica of aircrafr hardware: and the 
fabrication of fluid lines and tubing Emphasis on prore 
heat treating. and inspecrim of aircraft structures. 

nce (AV 
An introduction to Federal Aviation Administration (FAA) required 
subjects relating to the weighing of aircraft. the performance of weight and 
balance calculations, and appropriate maintenance record entries. 

limitations. 

aircraft cleaning, and corrosion controi. 

troubleshooting navigation and comn~unication systems: and inspecting 
and repairing antennas and electronic equipment ins~allations, 

structures, and interior furnishings. 

to include solid state devices and logic functions. 

Fundamentals of constructi 

feathering propeiiers and g 
balancing, and instailation of propellen, 

n Sysle 
-4-3 

A stud) of kid metering and inductiiin systems used on reciprocating and 
riirbinc engines including fuel metering s)stei~ts. carburetors, induction 
sysierns. heat exchangen, and caoiing sjsterns. 

A course in inspection and repair of sheet metal structures including 
forming, Jay out, and bending ofsheer metal and identification. selection. 
and installation of rke ts  and fasteners. 

Aviation Regulations and rnanuiacturers. 
service information. 

General principles of co 
pneumatic systcrns. and wateriicaste systems. 

General principles of  au unit (APL) and powcrpianr sys 

depth co-tcrage o f  topics for A&P certificat~nn wi l l  include maintenance 

iontrd. basic electricit\. aircraft materials 



3-0-3 
chanics to successhlly 

complete the \+ritien. oral and practical exams for certification h) the 
Fcdcral At  iatlcm .Administration as an Airframe Ilaintenance Technician. 
An in-depth covcrage of iiipics pewdining to Airframe certification to 
include insnection. hhricatitrn and repair of aircraft structures and 
components. appiication of aircraft finishes: sheet metal and composite 
structures. fuel sLitcms, inirrun~entation: hjdraulics: pneumatics and 
airiiainc eicctrlcal sysierns 

[ants and Systems 
3-0-3 

aircraft mechanics to successfully 
complete shc iriittri:, oral and practical exams for certification by the 
bedera1 Aalatlon Administration as a I'o\ner Plant Maintenance Technician. 
,An in-depth cnierage of to ics pertainiiig to I ' i i ~ r  Plant certification to 
include propci tcchniyue and procedures h r  mainlailiing . sewicing, 
overhaul and iiispectionb ut'both reciprocating and turbine engines, Other 
suhjecis LO bi: covered include engine electrical. fuel. oil, cooking and 
propellzr subi>sterns. 

and marketing, 

AGR 2-4-3 
Classilicati~n and distrihutic>n of farm crops, their use. production, and 
identification will he studied with emphasis placed on those crops 
important in Texas. Neu crop improvement, value of rotation, and uselneed 
of fertilizer wi l l  be deleinlined by soil testing, Meadow and pasture 
management will be practiced on the College fxm,  Weeds, plant diseases. 
and insect enemirs will be discussed 

G RI 2-2-3 
This course corers the use irf computers in agricultural applications, It 
includes an intrvduciion to programming Languages. word processing, 
clzcrrirnic spreadsheets, and agriculture software, 

AGR ture--Home Gardening 2-2-3 
'This course provides the students with the fundamental skills necessary for 
planting and maintaining gardens and lawns. Specific topics covered 
include soils. fertiliters, growing vcgctahles. landscaping. launs, watering. 
compost. container gardening, shrubs. trees, pests, propagation. and more. 

ACR ral Products 3-0-3 
Operations in the rnwernrnt of agricuitural commodities from producer to 
consumer. ~ncluding thc essential nrarketing functions ofbuying. selling, 
tianspofiing. storing, financing. slandardi~ing, pricing. and risk bearing. 

2-2-3 
vol-uing breed. breeding. selection, 

fecding care. and management. Marketing i s  emphasized because it is a 
ipcciaii~cd indusirq 

3-3-4 
Growth and striiaurc of fiuit. vegetable, and nrnamcnral plants. 

uction and principlesimcthods of 
propagation 

AGRI 1419 Introductory Animal Science 
(Animal Husbandry) 3-3-4 

An introductop survey course. Farm animals as a source of food, clothing. 
and labor, I'he place of livestock in farming and ranching. The value of 
heredity and breeding for improvement, imponance ofjudging, pedigrees. 
and proper nutrition. The place and adaptation of each class of livestock: 
show ring classification. and market and slaughter classes. 

AGRI 2301 Agriculture Power Units 2-2-3 
Fundamentals of internal combustion engines: gasoline. diesel. and 
liqueiied petroleum. Maintenance and adjustments of the electrical, 
ignition, fuel. lubricating. and cooling systems, 

AGRl 2303 Agriculture Mechanics I 2-2-3 
Basic farm skills in tool conditioning. sketching, carpenty, concrete. farm 
surveying, small engine repair. plumbing, and general farmstead 
maintenance. 

AGRI 2304 Agriculture Mechanics 11 2-2-3 
A second course in farm shop skills for the agriculture student. 
Construction, repair and maintenance of hrm machiner). Covers 
metalwork including arc welding. oxyacetylene welding, cutting, and 
soldering. 

AGRI 2313 Entomology 2-4-3 
This course covers control of insects which affect crops and livestock, 
identification and physical characteristics of insects, and safet) factors to 
be observed in dealing with insecticides. 

AGRI 2317 Introduction to Agriculture 
Economics 2-2-3 

Fundamental economic principles including assembl), food production and 
processing, distribution, and agribusiness industries and their application to 
the problems of the agriculture industry 

AGRI 2330 Wildlife Management 
This course covers the principles and practices used in the production 
improvement of wildlife resources and the aesthetic, ecological, and 
recreational uses of public and private lands. 

ANTH 2301 Physical Anthropology 3-0-3 
Principles of physical anthropology, human evolution, race, heredity. the 
organic basis of culture, and cultural history through the Paleolithic stage. 

ANTH 2346 General Anthropology 3-0-3 
Study of human beings, their antecedents and related primates, and their 
cultural behavior and institutions. Introduces the major sub-fields: physical 
and cultural anthropology, archeology, linguistics, and ethnology 

ANTH 2351 Cultural Anthropology -0-3 
Stud) of human behavior (nations and societies) the world over, comparing 
and describing the cultural patterns of westernized industrial nations, 
Asiatic people; the Middle East; and today, the cultures ofemerging 'Third 
World nations, A study is also made of the relationship of Cultural 
Anthropology to the other social sciences (Psychology, Sociologj, History, 
etc.). 

ARTS 1303 Art History 1 -0-3 
This course is survey of the major and minor arts from prehistoric times lo 
the 14th centup. 



ARTS 1304 Art History I1 3-0-3 
This course is a survey ofthe major and minor arts from the 14th centur). to 
the present. No prerequisite. 

ARTS 2327 Sculpture fl t - 4 -  
This course is a continuatictn of AKfS 2325 with emphasis on personal 
expression. Prereqttisite: AR'fS 2326. 

ARTS 131 1 Design: 2-D 2-4-3 
This course gives basic instruction in the elements and principles of design, 
with emphasis on the study of form and color theory. It is a study of design 
in two-dimensional formats. 

ARTS 2333 Print Making 
This introducto~ course corers the firndamenrals and creative 
experimentation in etching, serigraphy, and other print-making media 
Drawing skills are recommended. 

ARTS 1312 Design: 3-D 2-4-3 
This course gives basic instruction in the principles and elements of design 
as applicable to three-dimensional design problems No prerequisite 

ARTS 2336 Fiberarts I -4-3 
'This course inrolves the study of weaving. rug making. dyeing. and papcr 
making. Iimphasis s i l l  vaq  fiom one semester to ancthcr, 

ARTS 1313 Foundations of Art 2-4-3 
This course is an introduction to the creative media, Enhancing artistic 
awareness and sensitivity through the creative and imaginative use of art 
materials and tools is the focus of the course. Students will also be exposed 
to art his@ry and culture through the exploration of a variety of art works 
with an emphasis on aesthetic judgment and growth. No prerequisite. 

ARTS 2337 Fiberarts 11 -4- 
This course is a continuation of ARTS 2536. t!mphasis \till var? tlom one 
semester to another. Prerequisite: ARTS 2336. 

ARTS 2341 Jewelry and Art Metals I -4- 
An introduction to jewel9-making and metalworking techniyucs. Basic 
fhbrication techniques are stressed. 

ARTS 1316 Drawing I 2-4-3 
This course involves a study of the basic drawing skills including both 
abstraction and expressive drawing in charcoal, pencil, pen, wash, conte, 
and mixed media. 

ARTS 2342 Jewelry and Art Metals I1 -4-3 
'4 continuation ofjewelry-making and metalworking techniques. [Lost \+ax 
casting and surface treatments are emphasized I'rerequisite: ARTS 234L 

ARTS 1317 Drawing I1 2-4-3 
This course continues the development of skills, application of drawing 
media, and personal expression explored in Drawing 1. Prerequisite: ARTS 
1316. 

ARTS 2346 Ceramics I 2-4- 
This course is an introduction to making pottery by hand-built methods. 
Glazing and decoration techniques are covered. 

ARTS 2347 Ceramics 11 
This course is a continuation of pottep-making techniques, Prerequisite: 
ARTS 2346. 

ARTS 231 1 Design: Computer-Aided Art 2-4-3 
This course is designed primarily for the Commercial Art major, but can 
apply to Fine Art as well. The student will learn to use standard computer- 
aided techniques in creating and elaborating upon designs and in lettering 
production. Focus will be on the use of Fractal Design: Painter. 
Prerequisite: Computer literacy and ARTS 13 1 1.  

ARTS 2356 Photography I 2-4-3 
An introduction to the basics of photography, Technical information will 
include camera operation. black and white camera techniques. knowledge 
of chemistry. and presentation skills. Much emphasis will also be placed on 
design, histor)., and contemporary trends as a means of developing an 
understanding of photographic aesthetics. Students will be asked to 
complete projects which address art, journalism. and commercial 
photography. 

ARTS 2313 Computer Illustration and Advertising 
Art I 2-4-3 

This course is an in-depth study of current concerns and practices in the 
visual arts including contemporary media and techniques with emphasis on 
the Corel Draw program. Student must be computer literate. 

ARTS 2357 Photography 11 
Extends the student's knowledge of technique and guides them in 
developing a personal outlook toward a specific application of the 
photographic process, I'rerequisite: A R E  2356. 

ARTS 2314 Computer Illustration and Advertising 
Art 11 2-4-3 

This course is an advanced study of commercial art pre-press production. It 
combines principles covered in Computer Illustration and Advertising Art 
I .  Focus will be on the use of Adobe Photoshop. Prerequisite: ARTS 2313. ARTS 2366 Watercolor Painting 2-4- 

This course covers tarious techniques of painting in watercolor. I t  stresses 
color and composition in application of the medium. I>ra%%ing shiils are 
recommended. 

ARTS 2316 Oil Painting I 2-4-3 
This course studies the techniques and materials used in oil-based painting 
Drawing skills are recommended 

ARTS 2367 AcryLic P 
This course covers the properties of color, thcciry of color and form. and 
technical procedures ofthe medium Drawing shiiii arc reconrmended, 

ARTS 2317 Oil Painting 11 2-4-3 
This course is a continuation of techniques explored in ARTS 2316 with 
emphasis on individual expression. Prerequisite: ARTS 2315. 

ARTS 2376 Problems in 
This course is an examination ofcurrent issues and practices in the visuai 
arts. I-liitoriral influences. modern aesthetics. contemporap mcdia and 
techniques. and individual coricerns will be corered in lectures, studio 
practice, and rescarch outside the ireditiiinal classroom Instructor approval 
required, 

ARTS 2323,2324 Figure Drawing I and I1 2-4-3 
These are life drawing courses which emphasize structure and action of the 
human figure. 

ARTS 2326 Sculpture I 2-4-3 
This course is an introduction to sculpturing techniques including 
assemblage, carving, and lost wax casting. Prerequisite: ARTS 1312. 



approved ground trainer. and S are o 
course, in conjunction with ASCI 12 

I 140: prior i c  ciinrpleiion oi'ihis 
course, FAA Student b9iio: C'ertilii;eic nith at !east a Class l i  FAA 
Certificate 

This course sencs as an introiiuction to the stud) oise:zral basic sciences 
in the aeronaniical fie1 eorcrical and practical use in 
aircraft construction and design. 

ane prrfivmance speeds, cruise control. the 
iiasiird. Prerequisite, ASCl 

1403. 

A.iia:ion mercoroiogicai phenoniena dfcciing airiraii flight, inter 
IS cii'icrn~efaiiire. pressure. 

air rnasscs. fronts. thuncierstorrns. icing an 
wcathcr data h r  flight 

CI 
is the 

rating on lhe certificate o f a  si '-nt who 
Certiiicate with an Airplane < '-try. Th 
nlininram of70 hours of instrui..jn of which 23 are conducted in an 
airplane. 10 arc irr an approved ground trainer, 25 arc solo cross-country, 
and 12 arc oral instruction and briefings. I'rereyuisiies %fini?num of a 
Priiak Pilot Certificate nith an Airplane categor).: hold a Class I I  FAA 
Medical Certificate; a nrinimum of 95 hours of flight expericncc of which 
25 were solo cmss-counir) since the I)rivatc Pilot Certificate was issue 
hours of instrument instruction of which no more than 16 were in an 
approved ground trainer; have completed o r  will cornpicre ASCi 2407 
Xeibrc the end ofthis course. 

A 
This course %till he used to prepare the student for the Commercial 
Ccrtiticak ~ i t h  an airplane categor). The training will consist oi'a 
minimum of 64 hours of which I5 are dual flight instruction in a hi 
perhrmance aircraft; 5 are dual ilight instruction in a p 
are solo practice ofwhich 5 are cross-countv in a high 
airplane, 5 are solo pracrice at night. 
hours of oral instruction and briefing 
Pilot Certificate \sit11 Airplane categorq and instrument rating: have ar least 
125 hours of fight time of which no more than 90 were in an approved 
ground trainer: hold a current Class 11 FAA Medical Ccrtiiicatc: have 
completed or he concurrently enrolled in ASCI 2300. Commercial Ground 
School. Approved ground school must he complcted prior to finishing 
ASCI 2205. 

experience. A minimum of 35 hours of instruction is provided ufnhich 15 
arc dual flight instructic~n. 5 are in the simulator. and i 5 are oral insiruclion 

briefings, Prerequisite: ASCI 2205 or a Cornmerciai IWoi Ceriiiicaie. 

This ilight course prepares the experienced pilot for the FAA Certilie 
Flight Instructor Certificate fix airplanes. inciudcs 25 hours of dual flight 
instruction and 39 lrours of oral instructioii and brielings. Prerequisite: 
Commercial Pilot Cerliiicaie. 

:: rating issued ky the 

rile ccrtiiicate is provided iii'uhich 25 hours are 
are for the FAA Check Flight, and 21 are oral instruction and briefings. 
i'ierequisirei: First Class FA.>\ Medical Cerlilicate. Age 23. 1.500 hours of 
approved flight time, and Instrument Rating. 

concurrent enroilmenr. 

and 1907 or concurrent enrcrilment. 



Check Flight, and 26 are oral instruction and briefings. IVerequisite: 
Cerlified Flight lnslruciur Ceriilicate and Instrument Rating, 

3-0-3 
opcrties of air. airflow, standard 

rough air. Mi, drag, planeform. air 

3-0-3 
tion of various types of 
s also given to thermal, 
chargers, engine accessories, 

of various radio aids for s a k  aerial nai ieation including Very High 

n ov-rview of;tciiomistive electrical systems including topics in 

es or Co-requisite: 

: AUMT 1410 Automotive rake Systems (AUTO 1407, 
TIAM 1406) 2-6-4 

: Operation and repair of drumidisc type hrake systems, Emphasis on safe 
* use of modern equipment. Topics include brake theory, diagnosis, and 
: repair of power, manual. anti-lock brake systems. and parking brakes. 
" Prerequisite or co-requisite: AUMT 1409 or consent of i>epaftment Chair. 

: AUMT 1416 Suspension 
TIAM 2407) 2-5- 4 

: Theorq and operation of automotive suspension and steering systems 
* including tire and wheel problem diagnosis, component repair, and 
: alignment procedures. rerequisite or co-requisite: AUMT 1305 or consent 
* of Department Chair, 

: AUMT 1419 Automotive Engine Repair (AUTO 2408, 
TIAM 2410) 3-3- 4 

Fundamentals of engine operation. diagnosis and repair including 
lubrication systems and cooling systems. Emphasis on overhaul of selected 

: engines, identification and inspection. measurements, and disassembly. 
repair. and reassembly of the engine. 13rerequisites: AUMT 3405,2305 and 

: 2434 or consent of Department Chair. 

* AUMT 1445 Automotive Heating and Air Conditioning 
(AUTO 1405, TIAM 1405) 2-6- 4 . Theory of automotive air conditioning and heating systems, Emphasis on 

: the bajic refrigeration cycle and diagnosis and repair of system 
* malfunctions. Covers EPA guidelines for refrigerant handling and new 
: refrigerant replacements. Prerequisites: AIJMT 3405, 1407. 1472 and 2437 
" or consent of the Department Chair. 

e Fuel Systems 
$0) 2-7-4 

This course provides the student with a working knowledge of automotive 
fuel systems. Garbureton, fuel pumps, filter systems, air fuel rations. 
electronic fuel injection and computer controlled systems, and exhaust 
emission systems will be covered. The student will troubleshoot, diagnose, 
repair and adjust these systems, Prerequisites: AUMT 1405, 1407, 1472. 
2305 and 2437 or consent of Depaftment Chair. 

2-7- 4 
This course provides the student with a working knowledge of automotive 
computer systems. It includes principles of operation, components and 
function, tools and test equipment, diagnosis, and service and repair of 
automotive conlputerized qsterns. Prerequisites: AUMT 1405, 1407, 2437 
or consent of Department Chair. 

2-2- 
lnslruction in Fiuman relations. customer relations. and customer 

: satisfaction. Emphasis on management techniques and building 
relationships between the s e n  ice eoanmrni and the customer, 

ore standing o; consent of Department Chair. 

or consent of Department Chair, 

ALJM'l 1405 or consent of Department Chair, 



AUMT 2425 Automatic Transmissions and Transaxles 
(AUTO 2403, TIAM 2409) 2-6- 4 

A study of the operation, hydraulic principles, and related circuits of 
modern automatic transmissions and automatic transaxles. Diagnosis. 
disassembly, and assembly procedures with emphasis on the use of special 
tools and proper repair techniques. Prerequisite or co-requisite: ACMr 
24 13 or consent of Department Chair, 

AUMT 2434 Engine Performance Analysis I1  
(AUTO 2406, TlAM 2515) 2-7- 4 

Diagnosis and repair of emission systems, computerized engine 
performance sjslems, and advanced ignition and fuel systems; and proper 
use of advanced engine performance diagnostic equipment, Prerequisite: 
AUMT 1407, 1471, 1472,2305, and 2137 or consent ofDepartment ('hair. 

AUMT 2437 Automotive Electronics (AUTO 1402) 3-3- 4 
Topics address electrical principles. semiconductor and integrated circuits, 
digital fundamentals, ~nicrocomputer systems, and electrical test equipment 
as applied to automotive technology. Prerequisite: AUMT 1405 and 1407 
or consent of Department Chair. 

AUMT 2488 Internship - Auto/Automotive Mechanic1 
Technician (AUTO 2409) 1-18- 4 

An experience external to the college for an advanced student in a 
specialized field involving a written agreement between the educational 
institution and a business or industry Mentored and supervised by a 
workplace employee, the student achieves objectives that are developed 
and documented by the college and that are directly related to specific 
occupational outcomes, This may be a paid or unpaid experience. This 
course may be repeated if topics and learning outcomes vary. Prerequisite: 
Consent of Department Chair. 

BARB 1701 Introduction to Hair Design 4-1 2-7 
This is an introductory course in the field of barber-styling, Emphasizing 
the fundamentals of haircutting and related barber skills, it provides the 
student with a general orientation of the barbering profession, to include 
implements, shaving, bacteriology, sanitization and sterilization, the 
anatomy and physiology of hair and body tissues, hair and scalp disorders, 
and professional ethics. This is a 256 contact hour course, 

BARB 1702 Basic Barber-Styling 4-1 2-7 
This course focuses on the basic development of techniques for cutting 
men's and boys' hair. It also introduces the student to the related skills of 
shampooing and rinsing, scalp and hair treatments, beards and mustaches. 
and cutting curly hair, This is a 256 contact hour course. Prerequisite: 
BARB 1701 or concurrent enrollment, 

BARB 1703 Intermediate Barber-Styling I 4- 12-7 
This course continues the development of hair cutting techniques for men 
and bo)s, and introdttces the student to the hasics of hair cutting and 
st!ling for women This is a 256 contact hour course. Prerequisite: BARB 
1702 or concurrent enrollment. 

BARB 1704 Intermediate Barber-Styling 11 4- 12-7 
'This course, uhile continui~lg to emphasize the hair cutting and styling of 
both men's and women's hair. also covers the more technical aspects of 
cleansing. curling, dressin . shaping. straightening. waving and clipping. 
This is a 256 contact hour course. Prerequisite: BARB 1703 or concurrent 
enrollment. 

BARB 2701 Advanced Barber-Styling -12-7 
This course refines the studeni.~ barbering techniques in ail areas of hair 
styling. It also reaches the related skills of massage, bleaching and dyeing. 
manicuring, and titling hair pieces, This is a 256 contact hour course. 
Prerequisite: BARB 1704 or concurrent enrollment, 

and various contrac~s. applications. and examinarion l i x m  used b:, the 
lexas State Board of Barber Examiners. This i s  a 256 cuniast hour course. 
Prerequisite: Certificate to practice barbering. 

BARB 2705 Basic 
The student will learn the 
prepare lessons plans. how to plan class lectures and presentations, and how 
to prepare examinations. The student will observe class lectures presente 
by licensed instructors and will also assist in practical training, This is s 
236 contact hour course. Prerequisite: t3A 

BARB 2706 Intermediate 
The student will obseme all class lectures. demonstrations. and practical 
exercises and xi11 prepare for the first class lecture. The 
to prepare a special barber notebook with daily lesson pi 
in practical training. This is a 256 contact hour course. I" 
2705, 

BARB 2707 Advance or 
During this course, the student shalt conduct theorb and practical classes 
and will prepare dail) lesson plans and examinations on each lesson laught. 
'She student will also assist in practical training, This is a 256 contact hour 
course. Prerequisite: BARB 2706. 

A study of selected topics of biological science for the non-science ntajor. 
'Topics include the cell concept. systcms of rlre human bod>. aging. and 
introdtiction to genetics. evolution. and ecology 

BlOL 1408 Genera 
Fundamental principles of l i  
cell structure and function. photosynthesi 
meiosis. DNA, Mendelian and modern ge 
gene control, population genetics, 

BIQL 1409 General 
.4specis of systematics. s u ~ e  
cycles). survey of the animal 
systems. aspects of ecology. 

The s~udy of structure and function oi'pimt ceiIs, tissues. and organs A n  
evolutionaq survey and life histories of the Ibliowing reprcsenlati\i: 
groups: algae. fungi. mosses. livcnrofls. ferns. and seed-prcrducing 
organisms. Plant rrproduciii,~ an3 functional in:;ractiuns &i:h thcir 
cn~ironmcnt and with humans. Selected iabiiraior:, excr5ses -will  
complement rhc lecture topics. Campietion of BiOi. i -808 i s  rccoiarrncndcd 



IOL 1413 General 
A survey of important invertebrate and vertebrate groups of  he animal 
kingdom emphasi~ing relevant hiofogical concepts. includes iaboratnrq 
experiments and dissections; lifestyles, structures. and clasification of 
protozoa, sponges. jellyfish. worms. molluscs, arthropods, echinoderms, 
and venebrates. Completion of BlOL 1408 is rccommendcd. 

iOL 1424 Plant Taxono 
An introduction to the identification. classiticatii>n. and etolutionay 
relationships ofvascular plants with emphasis on flowering plants. The 
impoflance of herbaria, collection techniques, and constru 
taxonomic key5 will be included in both the lecture and la 
i%rerequisite: BiO1. 141 1, 

I~ineiples ofhuman anatomy designed lbr  students interested in medical 
careers, ldaboratoq includes anatomical modeis and displays. audio-visual 
matcrials, microscopy. and specimen dissection in the lab ?i one-semester 
course in Biology is a preferred prerequisite, 

Fundamental study oi ihe chemical interrelationships of human systems. 
Digestion, respiration, excretion. muscular activities, reproduction. and 
metabolism are included. Basic physiological instruinents and techniques 
are included in the lab. Prerequisite: fJIOIL 2401 and an introduction to 
chemisty. 

Study of insects, including life cycle. morpholog), physiology, ecology, 
tiutonomy. population d)namics. genetics, and ecosystenl relations. 
Includes instruction in the biological and chemical control of inseas, 

BIOL 2416 Human Genetics 
The study of the phjsical basis of inheritance and the laws of heredity and 
variations. Genetic problems are emphasized. lluman genetic dysfunctions 
and modem research in genetic control are discussed, Prerequisite: BIOL 
1408 or consent of the Depafiment Chair. 

IOL 2421 Micro 
Fundamental principles of microbiology; includes stud) ol'morphology. 
physiology. and clajsification of microbes and their relationships s i th  soil, 
food, water, disease. and immunology. Designed for nuning and all hcalth- 
related majors, Prerequisite: Any college-level f'liolog) course. 

Structure, development. ph>siology. and natural histon of the veflebrate 
erican forms. Field trips are 

required at minimal student expense. Labs include dissections. 
Prerequisites: BIOL 1408, 1-109, I413 or consent oftlie Uepanment Chair. 

desoldering electronic components, 

: 14 study of the role of the supervisor. Managerial functions as applied to 
" leadership. cclunseling. motivation. and human skills arc cxarnined. 

1 
: Inlroduclion to the retailing environment and i t s  relationship to ciinsutner 

cs, trends, and rraditionalino tionai retailing nlarhcis ~ c ~ c  

retailing. 

oncepts. rerminologj, 
of ihe practice of managcmcnt, 

: Introduction to the selling process and its application t all fbrms of sales, 
Identification of the elements of 

: bu)crs and sellers in business an 
" ethical issues of business which affect saiespcople. 

training by applied iearning techniques utiiiiing decision making case 
ies. computer-assisted znodeis, or other instructicnai iechniynes. i t  

s e r w  as the program capstone for those students whose situation precludes 



BMGT 2489 Internship - Business Administration and 
Management, General (MGMT 14 

An experience external to the college for an advanced student in a 
specialized field involving a written agreement between the educational 
institution and a business or indust?, Mentored and supenised by a 
workplace employee, the student achieves objectives that are deteloped 
and documented by the college and that are directly related to specific 
occupational outcomes. This may be a paid or unpaid experience. This 
course may be repeated if topics and learning outcomes vary. Prerequisites: 
BMGT 2388 and consent of the Department Chair. 

BUSG 1315 Small Business Operations 
(MGMT 2320) 3-0- 

A course in the unique aspects of managing a small business. Topics 
address management functions including ho\+ managers plan. exercise 
leadership, organize. and control the operations. Members of the Students 
in Free Enterprise JSIFE) organization that participate during the entire 
training program can be awarded credit for this course with the approval of 
the SlFE Faculty Advisor. 

BUSG 1370 Small Business Accountin 
(MGMT 2319) 

A course designed to introduce small husiness owners to basic 
financial information necessary to the successful operation of a 
Topics covered include, but are not limited to, cost behavior. cost-volume- 
profit relationships. budgeling, relevant cost, pricing decisions. payroll 
accounting and taxes. 

BUSG 1371 Entrepreneurs 

This course involves the deveiopment and presentation of a plan to create 

and demonstrate a mastery of the essential competencies required for 
husiness opportunity analysis, the development of a marketing plan. and 
the development of a business financial plan, Students wili prepare a 
business plan for a husiness that they want to develop or expand. 

BUSG 2305 Business Lawicontracts 
(MGMT 2305) 

Principles of law which form the legal frme\sork for business activity 
including applicable statutes. contracts. and agency, 

BUSG 2309 Small Business 
(MGMT 1308) 

A course on holy to start and operate a small business. Topi 
about a small business, essential management skilis. how 9 0  
business plan, tinancia! needs, markering strategies. and legal issues, 

BUS1 1301 Introduction 
Provides overall picture of business 
specialized fields within business or 
business in modern society. 

Personal and hmily account budgets. budget 
charge accounts, borrowing. investiilg. insurance, standards o f  living 
renting, home ownership, sills, and trust plans. 

problems. 

relevant 10 the prcifessiunai development of the student 

An inlroduction to the profession of early childhood education. focusing on 
de\e!opmentaliy appropriate praciices. types of programs. historical 

participation in an early childhood setting, 



and icgislaiivc issues 

activities oi daily living 

objectives, Staff team building and ethical problem solving are embedded 
in course objects. 

2-2-3 

rcievant to the professional deveiupmcnt of h e  student, 

techniques. 

CDEC 2341 The School Age Child 2-2-3 
A stud) of appropriate age (5 to 13 years) programs. including an overvie% 
of development, appropriate environments. materials and activities. and 
teachingguidance techniques. 

4 Cooperative Education in Child 
Development 1-14-3 

Career related activities encountered in the student's area of specialization 
are offered through a cooperative agreement betlneen the college. 
employer, and studcnt, ljnder supewision of the coilege and the emplo~er ,  
the student combines classroom learning with work experience Directly 
related to a technical discipline, specific learning objectives guide the 
student through the paid work experience. This course maj  be repeated if 
topics and learning outcomes vary. 

CEEM 0102 Emergency Medical Technician 
I44 Clock Hours 

The EMI' program is designed to provide training in skills and equipment 
necessary to help maintain basic life support. Instruction is given in basic 
Anatomy and Physiology, patient assessment, and the theory behind the 
procedures used in giving pre-ht>spital care to the sick and injured. lipon 
successful completion of the program, students are eligible to take the exam 
to be certified as an E.W- Basic by the Texas Department of Health andior 
National Registry EMT. (Clinical hours include 24 emergericy room and 3 
ambulance runs.) Prerequisite: Current CPR certification. See admission 
requirements on page 28. 

CEEM 0103 Paramedic Phase 1 128 Clock Hours 
The course will review all material covered in the Emergency Medical 
Technician program and the student must show proficiency in all basic 
EMT skills. This course will cover laws governing EMT-P: medical 
terminology: overview of human anatomy and physiology: advanced 
patient assessment; pathophysiology of shock and pneumatic anti-shock 
garments (PASG): general and emergency pharmacology; and fluid therap3 
which includes I V  insertion, techniques of administration of i V  fluids. and 
I V  drip-rate calculations; advanced ainvay management and ventilation, 
insertion of endotracheal and esophageal obturator ainvays. and intubation 
techniques for the adult and infant. This course will test the student's 
proficiency in the advanced skills of IV therapy, subcutaneous and 
intramuscular injections, I V  piggyback medications. lV push medications, 
application of MAST pants. advanced ainvay insertion techniques to 
include ET and EOA, This course includes 43 hours of Clinical. 
Prerequisite: CEEM 0102. See admission requirements on page 28. 

M 0104 Paramedic Phase I1 144 Cfock Hours 
This course will train the student in respiratorji and cmdiovascular medical 
emergencies, Content nil1 include A and P of these systems; advanced 
assessment of the cardiac andior respiratory patient: I K G  monitoring: 
rhythm interpretation; recognition and managenrent of cardiac 
dysrhythmia This course will encompass the AHA Advanced Cardiac Life 
Suppiirl (AC1.S) class. Students will he trained to perform cardiover~iod 
detibrillation on adults!children and infants along rsirh Megaiode skills for 
all medical patients. Students most show proficiency in ad~anced  patient 
Ssessment: endotracheal tube placement: £3' medications, M C ;  rhythm 
recognition (sralic and dynamic) and treatment of cardiac dysrhythmia. 
Upon successdir! completion of thls course. students are eligible to take the 
exam to be icrtitkd as an 1ZMT-Intermedia~c by the '1-ex% 19epartment of 
Health and/or the National Registry EMT-intermediate. This course 
includes 36 ciinical hours and 53 ambulance practicum hours i~rerequisile: 
CEEhl 0103. 

ofcssionaiism. fiscal ana i~s i s  and plantring parent 



CEEM 0105 Paramedic Phasc 111 144 Clock Hours 
'This course continues to train the EMT-I' student in medical emergencies 
that include the endocrine, metabolic, and nervous systems, the acute 
abdomen, anaphj laxis, toxicoiogq and substance abuse, inl'ectious disease, 
and environmental emergencies. The student will also be trained in the 
kinetics oftrauma to the head. neck, spine and body cavitj. Course will 
cover assessment and management of musculoskeletal injuries. soft tissue 
trauma and burns, shock trauma. resuscitation and Megacode algorithms for 
the trauma arrest ~ i c t i m ,  This course will encompass the Basic Trauma I-ife 
Support (BIZS) advanced level course and a 12-lead EKC recognition 
course, Students will have skills lab practice to continue training in 
cardioversion/defibrillation, EKG recognition. Megacode skills for the 
medical and trauma patient. radio communication, and patient medical 
reports, This course includes 40 clinical hours and 12 ambulance practicum 
hours. f'rerequisite: CEEM 0104. 

CEEM 0106 Paramedic Phase IV 144 Clock Hours 
This course will cover assessment and treatment of geriatric, pediatric. and 
obstetric patients, and gynecological emergencies. The student will be 
trained in advanced life support techniques for the pediatric and neonate 
patients. This course will encontpass the Pediatric Pre-hospital Provider 
Course (I'PPC), This course will also cover behavioral and psychiatric 
emergencies. Students will have skills lab practice to continue training in 
advanced assessment of adult and pediatric patients; Megacode skills in 
medical and trauma management for all age groups (geriatric, pediatric and 
other adults) will also be stressed, Ih i s  course includes 72 clinical hours. 
Prerequisite: CEEM 0105. 

CEEM 0107 Paramedic Phase V 176 Clock Hours 
'This course will focus on the development of skills alread) learned. The 
student will spend the majority of the time in clinical and field experience. 
Students must show proficiency in Megacode skills as a team leader in a 
medical, trauma and pediatric scenario, Students must s h o ~  proficiency in 
all EMT-Basic and paramedic skills as mandated by the Texas Department 
of Health and National Registry. Upon successful completion of this course 
students are eligible to take the exam to be certified as an EM'f-Paramedic 
by the Texas Department of Health and/or the National Registq EMT- 
Paramedic. This course includes 60 clinical hours and 104 ambulance 
hours. 

CETT 1403 DC Circuits (ELTE 1401) 3-3-4 
A study ofthe fundamentals of direct current including Ohm's la\+, 
KirchofFs laws and circuit analysis techniques. tlmphasis on circuit 
analysis of resistive networks and DC measurements. 

GETT 1405 AC Circuits (ELTE 1402) 3-3- 4 
A study of the fundamentals of alternating current irrcluding series and 
parallel AC circuits, phasors, capacitive and inductive networks, 
transformers, and resonance. 

CETT 1421 Electronics Fabrication (CMET 1400) 3-3-4 
A study of electronic circuit fabrication techniques including printed circuit 
boards, wire wrapping. bread boarding. and various soldering techniques. 

ital Fundamentals (GMET 1401) 3-3-4 
An entry level course in digital electronics covering number s>stems, 
binary mathematics. digital codes. logic gates. Booicun algebra. Karnaugh 
maps, and combinational logic. Emphasis on circuit logic analysis and 
troubleshooting digital circuits. 

GETT 1429 Solid State evices (ELTE 1403) -3-4 
A study of diodes and bipolar semiconductor devices, including ctna1)sis vE 
static and dynamic characteristics. bi techniques, and thermal 
considerations of solid slate devices. 

and trot~bleshooting digital systems using countcis. registers, code 
converters, multiplexers. analog-to-digiai-to-analog circuits. an 
scale integrated circuit=. 

attitudes and behaviors peninent to the technology or ixcupation and 
relevant to the professional development crfthc studeni 

and inductive and circuit analysis techniques, 

CETT 224812 n 
( 

Principles ofelectricalielectronic design encctmpassii~g schematics wiring 
diagrams. materials lists, operating characteristics. completion sckeduics. 
and cost estimates. 

CETT 2445 Color Televis 
An advanced study of'television t 
television receiver tuning system, 
gain control and video ampliliers, 
circuits. 

CETT 2447 

receivers, Designed to provide the student isith advanced hands-on 
troubleshooting techniques. 

course may be repeated if topics and learning outcomes var) 

applications from medicine. modern living. agriculture, etc. 11 is also 
suitable for non-science majors who need a laboratory science credit i t  also 
serves as background for those who have no cheinice? backgioun 

reactions and methods ofsjnihesis. and the major classes of 

l.$O6, 



nity Resources in 
3-0-3 

An oven ieu ufdivcrsionar\; practices and treatment programs available to 
offenders in a local conkxt Topics include selected recognired models and 
future trends in community treatment. 

a1 Aspects of Corrections 3-0-3 
A stud) of the operation, management. and legal issues affecting 
cclrrccrions. Analysis of constitutional issues involving rights of the 
convicted. as well as civil liability of correctional agencies and stall: 

r science-relatcd majors, this course covers 

racticum (or Field Experience)- 
Corrections/Correctionai Administration 1-18-4 

Practical general training and experiences in the workplace, The college 
wi th  the emulover develons and dtrcumenrs an individualized plan for the 

echairiiiic approach is used io 
organic chcmhti) The stu ent is introduced i40 planning a synthesis in 

iudents to basic icchniyues, synthesis ol 

. . 
student The plan relates the workplace training and experienc& to the 
student's general and technical course or' study, The guided external 
experiel~ces may be paid or unpaid. This course may be repeated if topics 
and learning outcomes vary 

C 
157 clock hours 

tntroduction to tltness and wellness, historq of policing. professionalism 
and ethics. United States Constitution and Rill of Rights, criminal justice 
system, Texas Penal Code, Texas Code of Criminal Procedure, civil 
process, and stress management. This course taken in conjunction uith 
Basic Peace Officer 11, I I I ,  and IV will satislj. the 7'CIAEOSE-approved 
Basic Peace Officer Training Academy. 

Basic Peace Officer 11 
148 clock hours 

eace offtcer. Covers field note taking, report 
vtriting, *"use of hrce" law and concepts, problem solving. 
multiculturalism. professional policing approaches, patrol procedures. 
victims of crime, family violence, MtiMR, crowd management, HAZMAT. 
and criminal in\estigation. This course taken in conjunction with Basic 
Peace Officer 1. I I I .  and IV  ill satisfy the '('CLEOSE-approved Basic 
Peace lifiicer Academj 

guidelines. 
Basic preparation for a new peace officer Covers laws pertaining to 
controiled substances. c r o ~ d  management, personal propert). and crime 
scene investigatio~~. This course taken in cor~junction with Basic Peace 
Oficer I ,  f l ,  and It- will satisfy the .rCI2I:0"itJ-approved Basic Peace 
Oficcr Academy, 

re ha is if it at ion^ and current and future issues. 

oiiiczr. Cmers laws directla related to 
Texas 'franspoflaiion Code. intoxicated 
is iif crimes. Texas Famill Code, Texas 

Alcohoiic Beverage Code. and civil iiability. Requires the demonstration 
and practice of the sbiils of a police officer including patrol. driving, iraflic 
stop skills. us; of h i e .  mechanics of arrest, firearm safer), and eniergency 
nledizai care Also inch niques and procedures used by 

silbstance identification. 
. traffic ciiliision inieitigation. note taking and 

report ~ t r i t ~ n g .  vehicle opzratii>n, tramc direction. crotrd conrrol, and jail 
en in conjunztian with Basic Peace Office 1, 11. 

and 111 \+ i l l  sarisf) ihe T C I , T f F - a p c d  Basic Peace Oflicer Training 



of defense, ?he mechanics oi'arrcst. ilrearms. traffic law. Texas Code rif 
Criminal l'rrcuxiure. emcrgcncy inedical assistance. priifessionalism and 
ethics. juvcniie issues and the T c x a  
current TCLfiiiSII instructor g d c s  
course * 1002. 

Criminal Procedure. emergency medical assistance, professionalism and 
ethics, jutcnile issues an 

course f 1002. 

Topics include arrest, search and seirurc, patrol. interpersonal 
ci>mmunicarionsirepi~rt wriiing, field note taking. and recognizing and 
ir~teracting with persons tsiih mental illness an mental retardation. Also 
includes Texas Alcoholic IZcvciage Code. traffic. emergent) 

communications, familt violence and d a r e d  assauitice oli'enses. civil 
process and liability 

rocess and liakllitj 

Topics includc drugs. mu!ticuituralism and aman rciations, victims of 
crime, crowd managanenr. hazardous materials awareness, iitncss and 
weilness, criminal iuvestigation, professional police driving, hisioty of 

dicing. ilic criminal justice sqsienr. stress mmagemcnt h r  peace officcrs. 
rohlcm-siilving and crilicai thinking. and professional policing 
ppmaches. Must contbrrn to currcn? ICIXC9SE instructor guides provided 
4 the Commission for course ti 100%. 

Topics inciadc drugs. nruiiiculturaiisin and human relations. kictirns of 
uardeus materials attarencss. fitness an 

evd i i~ess ,  crirniriai intesiigatiix, professional poiice driving. hirtofq of 
pdicing. ihc criminal just ice rystcm. stress management fbr peace olliccrs. 

ruhlem-suiiing and critical thinking. and professional 
roaches Must cmliirtn to carrcnr 'I'C'IEOS 

irearms (CRIJILAWE 2201) 1-2-2 
: Instruction in firearm safety, cleaning and care techniques, proper shooting 

principles. and proiiciency with a handgun and shotgun, 

-0-3 
" Instruction in the basic principles of t r a t k  control. traffic law enforcement. 

court procedures. and traffic law, tmphasis on the need for a professional 

: approach In dealing with traflic law vioiators and the police role in accident 
iniesrigiition and trailic supervision. 

1 
3-0-3 

fopics include ohjcetives. preparations, procedures. and methods of' crime 
scene search: value of crime scene sketches and their relationship to crime 
scene photographs: fingerprints as physical evidence, fingerprint 
identification and classilication. types of impressions and techniques for 
locating and deveioping impressions. 

3-0-3 
,4nalysis ot'the legal rights of the convicted ofknder irrcarcerated in state 
and federal penal institutions, Emphasis on constitutional principles, case 
iaw and kderal and state statutes concerning prisoner rights. 

otics Investigation 
3-0-3 

Stud) of various classificaiions of commonly used narcotics. dangerous 
drugs, gambling, sex crimes, fraud. gangs. and investigative techniques; 
and identify proper interdiction procedures and techniques, 

-4- 
Study ofthe techniques and procedures used by police officcrs on patrol. 
includes controlled substance identification, handling abnormal persons, 
traflic collision investigation, note taking and report writing. vehicle 
tiperation. traffic direction, c m + d  control. and jail operations. This is a 
*I'Ct,lfOSI3-approved sequencing course to satisfy requirements to sit for 
the Basic Pease Officer licensure exam in addition to obtaining an 
Associate's or Bachelor's Degree and approval of the coliege department 
admintstrator. 

ace Officer Law (CRIJ 2433) 
o police field tnork. Topics include Texas 

fransporlatinn Code, intoxicated driver, Texas Penal Code. elements of 
crimes, 'Texas Family Code, Texas Alcoholic Beverage Code, and civil 
iiabilit). This is a 7'CLI:DSE-approved sequencing course to satisfy 
requiretnents to sit for the Basic Peace Ofiicer licensure exam in addition to 
obtaining an Associate's or achelor's Degree and approval of the college 
departinen1 administrator. 

An erpcriencc e~ternai to the college for an advanced student in a 
cciaiized field involving a written agreement between the educational 
-tituiion and a husiness or industr). btcntored and supewij 

e siudent achieves objectives that are 
collegc and that are directly reiatcd to specific 
This may he a paid or unpaid experience. This 
if topiis and learning outcomes vary 



cer Training 
3-0-3 

I%i\iatc lnvesrigators and 
Private Security Agencies Acr Topics include the impact of the code on 
procedures and poiicies., judicial i~itcrpieia?iun of sratutcs and related 

es and regulations, Satisiics :he reqi~irements tbr 
uiih Oi'liccr Shiii Cer?ification, 

s. Topics include the applicat 
scientiiic and icchnicai methods in the in\es:igation of crinrc including 
losaiion. identification. and han ling of e\idence for scientific analysis. 

3-0-3 
speclive, social and public 

olicy ibctois aflccrinp crirnc, impact and crime wends, social 
chwacteristics of specific crimes, and crime prevention, 

right to couni;el. pretrial reicase, grand jury process. adjudication proccss, 
1) p a  and rules of ci  idence, a~:d sentencing concepts. 

3-0-3 
A study of the juvenile justice process. Topics include specialized juvenile 
law. role ofrile juhenilc law. role ofthe juvenile courts, role ofpolice 
agencies. role of'correciinnal agencies, and iheories concerning 
dciinquenc) 

nt 3-0-3 
lion ofiiperaiiunal issues in the administration of American courts. 

rsonnd. records managernent, 
and iirganimtional management topics. 

Criminal Justice 
3-0-3 

-epics include the history and 
ofcrime, and its nature and 

impact. 

3-0 3 

sciuices of iniorn~atioi-i. concepts o f  intervie\+ing and interrogation. the usc 
c i i  lbrc~isic sciences. and trial preparation 

in Cri ustice 3-0-3 
31' etliicai ihnughr and ~ssues facing the crin~inal justice 

priifcssionai ' iop~ci  include constitutitinal ethics. codes of conduct. and 
itandzirds of conduct 

CJSA 1351 Use of Force (CRIJILAWE 1201) 3-0-3 
A stud} of the use of force including introduction to and statutor) authority 
for the use of force. t ime options. deadly force. and related legal issues, 
Fulfills the 'KLEOSE Use of Force intermediate Certificate requirement, 

CJSA 1359JCRIJ 2328 Police Systems and Practices 
(CRIJILAWE 1309) 3-0-3 

Explcrration of the profession of police officer. Topics include organization 
of law entbrcement sjstems, the police role. police discretion, ethics. 
police-community interaction. and current and future issues. 

CJSA 1393 Special Topics in Criminal Justice Studies 
(CRIJJLAWE 2303) 3-0-3 

'lopies address recently identified current ecents. skills. knowledge, andlor 
attitudes and behaviors pertinent to the technology or occupation and 
relevant to the professional development ofthe student. 

CJSA 2300ICRIJ 2323 Legal Aspects of Law 
Enforcement (CRIJILAWE 1303) 3-0-3 

Ilxploration of police authorit) Topics include responsibilities and 
constitutional restraints, law of arrejt, search and seizure, and police 
liability, 

CJSA 2302 Police Management, Supervision, and 
Related Topics 3-0-3 

Techniques and theories regarding dealing with people. their performance 
and problems, 'Topics include basic supervision, leadership, time 
management, first-line supervision, and management by objectives. 

CJSA 2323 Criminalistics I l  3-0-3 
Theory and practice of crime scene investigation. Topics include report 
writing. blood and other body fluids, document examination, etchings, 
casts and molds, glass fractures, use of microscope, and fi rearms 
identification. 

CJSA 2331 Child Abuse, Prevention and 
Investigation 3-0-3 

Topics include forms of child abuse and neglect. the trails oftypical 
abusers, and investigative strategies 

CJSA 2332 Criminalistics 111 2-4-3 
A study ofthe practica! aspects of criminalistics procedures, Topics include 
crime scene investigation. collecting and preserving evidence, and 
testifying in court. 

CJSA 2334 Contemporary Issues in Criminal 
Justice 3-0-3 

A series of lectures and class participation cxzrcises preset~ting selected 
topics current@ confronting criminal justice personnel and the public they 
serve, 

GJSA 2488 Internshi riminal Justice Studies 
(CRIJ 2409) 

'An experience external to the college for an advanced student in a 
specialized field involving a written agreement between the educalional 
institution and a business or industiy Mentored and supewiscd by a 
workplace employee, the student achieves objecrires that are developed 
and documenred b) the coliege and that are dircctl> related to specific 
i>ccupational outcomes, This may he a paid or unpaid experience. This 
course may be repeated if topics and learning outcomos vary. 



CNBT 1116 Construction 
2-5-4 

A eompehensive course in site preparation. foundation, fbrm work. and 
earning. 'Topics include safety: tools and equipment; basic site preparation: 
basic foundations and form ~ o r k ;  and basic floor, wall, and tiaming 
methods and systems. Prerequis?c. T I 1 3 1  1103 or consent ofthe Depanmcnt 
Chair, 

Prerequisite or co-requisite: MI'NT 1301 or consent of the I>epatzmenr 
Chair. 

-0- 
Instruction in mass media of the modern aorld. A survey of all mass media. 
their purposes, and their methods of operation. 

organization and the entire ne\+s/editoriai process, Students perfbrm copy 
editing for errors of fact. interpretation, and grammar. Emphais is on 
developing a regard for accuracy and fairne in the editing and design 
process. Prerequisite: COhlM 23 i 1 .  Workin on the staff of the school 
newspaper is a requirement for this course, 

lnstruction in tire fundamental news gathering and writing techniques, 
interviewing techniques. and discussion of ne%s sources and values. 
Typing required. Working on the staff ofthe school newspaper is a 
requirement for this course. 

COMM 2315 Ne 
Emphasizes adbanced reporting techniques and stjles. such as ~ r i t i n g  
interpretive and specialized news stories, features. and opinion pieces. 
Lectures in specialized arcs3 bq professional reporters 1"erequisite: 
COMbl 23 1 9 .  Workitlg on the staff of the schooI newspaper is a 
requiremcn! for this course, 

GOSC 110 
Recent developments and topics of current interest May bc repeated when 
topics \aO, 

-1-  
An up-to-date survey of cumpuler hardwars: and software s?srerns and 
developments that will provide the basis for further ad~ancements in 
information processing, Provides a 
computer--%ha: it is. what it can an 
may be instrucied to wive problem 
applica~ion ttf computers in a broad range 01' organiratiunal settings and 
social envircinments. An oterview of BASIC programming is provided. 
Basic use of computers far  norr-computcr majors. 

eotnputer operator. Training is provided to 
\+ark in a computer center. 

Chair, 

introduced to word processor and spreadsheet software. 

and assembler concepts. Prerequisites: C O X  1403 MISC' 1-15 1 o ~ .  COSC 
1301. 

practical business oriented probicms. Prerequisite COSC 1403. 

An introduction to the concept 

Departtnent Chair. 



1-aboratoi3, for C O X  23 10 when topic has a required ialtoratt>y. 

An in-depth study of LAN s 

ments and topics of current interest in computer 
science, Prerequisite: I ?  semester hours in Computer Science courses or the 
conscnl o f  the Drpmment Chair, 

esign and programming will be stressed. Programming assignments uill 
qu i re  detailed knowledge of nccessar?, Job Control Language (JCL) for 
riigram execution. Prerequisites: COSC 1404 and 2303. 

rocessing, teleprocessing. local area networks, management inlbrmatinn 
svsiems and decision support systems. Emphasis wi l l  be placed on database 

ectivit) among a wide variety 
rerequisite or Co-requisite: CO 

machine language concepts, Emphasis on 

curling iron. This is a 256 contact h o w  course. 

60 
A study o f a  relational database 
creation of users. rabies. table d 

enee courses to include a mininium of one 
rocomputcr application ctass (MISC 1420, 

ISC 1430, MiSC 1440 or MiSC 1350)' 

rocessing ensrironment under 
GiCS. '4pplications will be witten and tested on-line. Prerequisite: f OSC 

nail structure i'hc course also covers eye 



COSM 2705 Advanced Cosmetology 4-1 2-7 
A continuation of COSM 1704. This course wi l l  cover hair coloring and 
advanced techniques involved in pemanent waving, styling. and 
haircutting. This is a 2% contact hour course Prerequisite: COSM 1704 or 
concurrent enr~llmcnt 

COSM 2706 Preparation for the State Board and 
Advanced Cosmetology 4-1 2-7 

A continuation of COSM 2705. This course % i l l  stress rules, regulations 
and preparation for the Texas Cosmetology Commission Licensing 
examination. This is a 256 contact hour course and it completes the 1500 
contact hour program required by Texas Cosmetology Commission, 
Prerequisite: COSM 2705 or concurrent enrollment. 

CPMT 1403 Introduction to Computer Technology 
(GMET 1402) 3-3-4 

A fundamental cotnputer course that provides in-depth explanation of the 
procedures to utilize hardware and software. Emphasis on terminology, 
acronyms. and hands-on activities. 

CPMT 1445 Computer System Maintenance 
(CMET 2402) 3-3-4 

Examination of the functions of she components within a computer system. 
Development of skills in the use of test equipment and maintenance aids. 

T 9449 Computer Networking Technology 
(CMET 1405) 3-3-4 

A beginning course in computer n e t ~ o r k s  with focus on networking 
fundamentals, terminology, hardware, software. and network architecture. 
A study of localiwide area networking concepts and networking 
installations and operations. 

icrocomputer Interfacing 
(CMET 1403) 3-3-4 

An interfacing course exploring the concepts and terminology involved in 
interfacing the internal arzhitecture ofthe microcomputer with commonly 
used external devices, 

CPMT 2445 Computer System Troubleshooting 
(CMET 2404) 3-3-4 

Principles and practices involved in computer system troubleshooting 
techniques and repair procedures including advanced diagnostic test 
programs and the use of specialized test equipment. 

4 Dance Appreciation 3-0-3 
This course provides a survc? oSprimiii\e. classical. and contentporaq 

ance and its relationship with cultural developments and other art forms. 

2-4-3 
A study of design. function, nlait~tenance, and repair of steering and 
suspension sjstcms. Emphasis on troubleshooting and repair offailed 
components. 1"rcre~juisite or co-requisite: DEMR 1401 or consent of 
Ilepaflment Chair. 

DEMR 1401 Shop Safety and Procedures 
(INDU 1400, TIDM 1401) 3-3-4 

A study of shop safety, rules, basic shop tools, and test equipment. 

DEMR 1405 Basic Electrical Systems 
{DIEM 1406, TIDM 1405) 2-7-4 

An introduction to the basic principles of electrical systems of diesel 
powered equipment with emphasis on starters, alternators. batteries, and 
regulators. Prerequisite or co-requisite: DEMR 1401 and 1406 or consent of 
Department Chair. 

DEMR 1406 Diesel Engine I (DIEM 1301, DIEM 1405, 
TIDM 1302, TIDM 1404) 3-3-4 

An introduction to the basic principles of diesel engines and systems. 
Prerequisite or eo-requisite: DEMR 1401 or consent of Department Chair. 

DEMR 141 1 Diesel Engine Testing and Repair 11 
(DIEM 2407, TIDM 2307) 2-7-4 

Coverage of testing and repairing diesel engines including related systems 
and specialized tools. Prerequisites: DEMR 1401 and 1406 or consent of 
Department Chair, 

DEMR 1416 Basic Hydraulics 
(DIEM 2400, TIDM 2408) 2-7-4 

Fundamentals of hydraulics including components and related systems. 
Prerequisite or co-requisite: DEMR 1401 or consent of Department Chair. 

DEMR 1417 Basic Brake Systems 
(TIDM 241 1, AUTO 1407) 2-6-4 

An introduction to the basic principles of brake systems of diesel powered 
equipment. Emphasis on maintenance, repairs, and troubleshooting 
Prerequisite or co-requisite: DEMR 1401 or consent of Department Chair. 

DEMR 1421 Power Train I 
(DIEM 1404, TIDM 2409) 2-6-4 

Introduction to fundamentals, repair, and theory of power trains including 
clutches, transmissions, drive shafts, and differentials. Emphasis on 
inspection and repair. Prerequisite or co-requisite: DEMR 1401 or consent 
of Department Chair, 

DEMR 1447 Power Train I1 
(DIEM 2404, TIDM 241 0) 3-3-4 

Continuation of fundamentals and theory of power train systems. Emphasis 
on disassembly, inspection, and repair of power train components. 
Prerequisite: DEMR 1401, 14 16 and 142 1, or consent of Department Chair. 

DEMR 1449 Diesel Engine I1 
(DIEM 2403, TIDM 2413) 2-7-4 

An in-depth coverage of disassembly, repair. identification. evaluation, and 
reassembly of diesel engines. Prerequisites: DEMR 1401, 1406. 1471 and 
243.1 or consent of Department Chair. 

DEMR 1471 Basic Diesel Engine Tune-up and 
Troubleshooting 
(DIEM 2406, TlDM 1406) 2-7-4 

This course coven basic theories, concepts. and skills for tune-up and 
troubleshooting procedures for diesel engines equipped with mechanical or 
hjdraulic actuated fuel systems. Emphasis is placed on diagnostics and 
repair. Prerequisite: DEMR 1401 and 1406 or consent of Department Chair. 



DEMR 2434 Advanced Diesel Tune-up and 
Troubleshooting 
(DIEM 2405, TIDM 2407) 3-3-4 

Advanced concepts and skills required for tune-up and troubleshooting 
procedures of diesel engines, Emphasis on the science of diagnostics with a 
common sense approach. Prerequisites: DEMR 1401, 1405, 1406, and 1471 
or consent of Department Chair. 

DEMR 2488 Internship-Diesel Engine Mechanic and 
Repairer (DIEM 2409) 1-18-4 

An experience external to the college for an advanced student in a 
specialized field involving a written agreement between the educational 
institution and a business or industry. Mentored and supervised by a 
workplace employee, the student achieves objectives that are developed 
and documented by the college and that are directly related to specific 
occupational outcomes, This may be a paid or unpaid experience. This 
course may be repeated if topics and learning outcomes vary Prerequisite: 
consent of Department Chair. 

DFTG 1391 Architectural Blueprint Reading 2-2-3 
The fundamentals of blueprint reading for the construction trades. This 
course includes familiarization with standard terms, sizes, estimations, and 
commercial practice. 

DFTG 1405 Technical Drafting 3-3-4 
Introduction to the principles of drafting to include terminology and 
fundamentals, including size and shape descriptions, projection methods, 
geometric construction. sections, auxiliary views, and reproduction 
processes, 

DFTG 1409 Basic Computer-Aided Drafting 3-3-4 
An introduction to basic computer-aided drafting. Emphasis is placed on 
drawing setup; creating and modifying geometry: storing and retrieving 
predefined shapes; placing. rotating, and scaling objects, adding text and 
dimensions, using layers, coordinating systems; as well as input and output 
devices. Prerequisites: Second-semester Freshman standing in the Drafting 
Pmgram and consent of the Department Chair. 

DFTG 1417 Architectural Drafting - Residential 3-3-4 
Architectural drafting procedures, practices. and symbols, including 
preparation of detailed working drawings for a residential structure with 
emphasis on light frame construction methods. All drawing assignments 
will be computer generated. Prerequisite: Sophomore standing in the 
Drafting Program. 

DFTG 1444 Pipe Drafting 3-3-4 
A study of pipe fittings. symbols. specifications and their applications to a 
piping process system. This application will be demonstrated through the 
creation of symbols and their usage in flow diagrams, plans. elevations. and 
isometrics. All drawing assignments will he computer generated. 
Prerequisite: Sophomore standing in the Drafting Program. 

DFTG 1448 Topographical 3-3-4 
A course in map dratting, Emphasis is given to plotting of surveyors field 
notes, plottiitg elevations. contour dra\vings. plan and profiles, and laying 
out traverses. All drawing assignments will be computer generated. 
Prerequisite: Second semester Sophomore standing in the Drafting 
Program. 

DFTG 1452 Intermediate Co 
Drafting 

A continuation of practices and techniques used in basic compuier-aidcd 
draRing emphasizing batched files, sciiptcd files, customized program 
menus. and extracted atlributcs. Introduced to thrcc-dimensional drafting 
Prerequisite: DfTG 1409 and consent ofthc I>epafimcnt Chair 

DFTC 1456 Descriptive Ceo 
Examination ofrhe graphical solution t 
and planes in space, f'rrrequisitc: ENGR 1305 or IXTG l 4 M  

DFTC 1458 Electrical 
A study of the principles of lay 
stressing modern representation used b r  block diagrams. schematic 
diagrams, logic diagrams, wiring!assembly drawings. printed circuit board 
layouts. motor control diagrams. power distribution diagrams. and 
electrical one-line diagrams. All drawing assignments will be corn 
generated. Prerequisite: Sophomore standing in the Ifrafting Program. 

DFTG 1471 Industrial Practice 
This course is designed to give specialized practice to the student in his 
major field of interest. All work done in this class will t)prfy actual 
industrial projects. The student %rill also complete an emplojmcnt resume. 
cover letter, and portfolio. All projects will be completed with the use of 
Computer-Aided Drafting (AutoCAII). I%erequiriics: Second sernzsrer 
sophomore standing in the Drafting Program. 

DFTG 2402 Machine Drawin 
Production of detail and assemblj drawings of machines, threads. gears. 
cams, tolerances and linrit dimensioning, surface finishes, and precision 
drawings. Prerequisites: ENGR 1303 or IIFTG 1405. ENG 
1456, or concurrent enrollment. 

DFTG 2410 Structural Draftin 
Discussion of detail drawings of structural shapes for fabrication with 
emphasis on framed and seated connectors and beam and column detailing, 
Designed to meet the standards of American Institute of Steel Consrrudion, 
including units on concrete detailing conforming to American Concrete 
Institute standards. Prerequisite: ENGR 1304 or DFTG 1405, or concurrent 
enrollment. 

DFTG 2412 Technical Illustration 
Topics include pictorial drawing including isometrics, oblique. 
perspectives, charts. and graphs. shading. transfer lettering, and use of 
different media including pencil and ink. Prerequisite: IJKGK 1301. DITG 
1405. or concurrent enrollment 

DRAM 1310 Introduction to 7" 
This course surveys all phases of theater including history. dramatic uorks. 
stage techniques. and their relation to line arts. No prcrequisiie, 

DRAM 1320 Theater 
This course will be used as a I 
and s>nthesis of all the elements ul'rheater, 
theater courses that concentrate on theories. 
providing for the integration and implementation ofthose idcas and skills 
Practical acting and production arc provided through the prcparaiion and 
public performance ofcrnc or more plays. q u i r e  instructor appioi,al 

'This course is a ctintinuation of the laborator) br exploring all the 
elements of theater. Practical acting and producticln work are pm\ ided 
through insolvemcr~t with public perhm~ancz of one or more piaqs 
Prerequisite: DRAM 1320. 



and techniques of' acting including 

mechanics of acting No prercqulsili. 

7 ' h ~  course is dcsignid to compicment Acting I and to 
continuum ibr ciimmunii.i college studenis. Rasic skills and techniques ail1 
be augmenrcd b> additional physical a id  vocal izchniqiics. No prerequisite, 

vo  
pcrihnncr's use ofihc voicc es 

ication. I~niouragcs an awaicne 
roiicicnq and cmplo)s techniques dzsigned In i 

speaking abilities. 

growth and the sixii?iogicai effect of film as an 

This 16-hour course, dejigne prirnariij for students on I:-1 visas. covers 
cnials of attending school in the tlnitcd St 

CI'C. Cieiting a diiver's license. obeying US, lau 
language, and immigration require 
This couns i s  n.iar.idatov for all fi 

students 

creativity, and leadership. 

idca, using conitxi clues, arid locating details 

LA 3-2-3 
This course. ib r  beginning non-native speakers. develops aural 
comprehension ofsirnpk converbations. short radio announcements. brief 
stories. and American language reductions such as .'won't cha" and "t?c~uld 
ja " 

17 3- 1-3 
I'his course. krr beginning non-native speakers. moves students from 
language recognition to oral production tlrrough the use of dictation and 
cc~nversationai dialogues. 

concepts, reading, and ~ r i t i n g  are covered, These courses may be 
substiiutcd ibr Listening 1 and Speaking 1. 

A 3-2-3 
This course, fclr iutermediate non-natire speakers, provides instruction in 
vocahular)., reading comprehension. structural analjsis, and organizational 
pdtkrni. 

-2-3 
ar I and Writing I .  Students 

continue their stud) of gramrnar whiie learning to write narrathe, 
cc~mparison!zontrasi, and persuasive paragraphs. 

d.. c i ~ l o p  . , beginning note-laling and speaking siilis to prepare them for 
academic environments. 

A -2-3 
This course, a continuation of DSIA 0320, provides fuurrher study in 
vocabulary, conlprchension skilis, and organizational patterns as they apply 
to reading and writing Prtiequisite: DSIA 0320. 

taking. and oral reporting skills to prepare for college-level courses. 

I t  uses % a r i d  instructionai 
re~iew oi' fuiindamentai operations in mathematics. 

guidance of an instructor. 

and an introduction to signed numbers and aigebrs. .A iaboraion is 
rcquircd, 

-1-3 

operatims 'iopics include operations or: real numbers, pol)nomiaIs. linear 
hing, and iclrckd stated 

is required Prerequisite: DSii1.A O3UO or 



Fundamentals of Mathematics I 3-0-3 
This course includes operations with common fractions, decimals and 
positive integers; order of operations: prime factorization: greatest common 
factors: icast common multiples: percentages; and basic equations, An 
introduction to consumer and business applications. statistical graphing, 
and basic geometi)' is also included. 

-1-3 
Topics include operations with rational expressions. linear equations. 
systems of linear equations, radical expression>, comptex numbers. 
quadratics, and iiii~ctions. A laboratr?; is required. Prerequisite: I X M A  
0301 or appropriate test scores. 

athematics 11 3-0-3 
'This course includes operations with rcai numbers. variabic expressions. 
simple equations, polynomials, algebraic applications, factoring 
polynomials. and air introduction to graphs and linear equations, 
Prerequisite: DSMA 0302 or appropriate test scores, 

3-0-3 
Topics include a review of factoring, rational and radical expressions, 
complex numbers, radical equations. quadratics and the study of the 
parabola. Prerequisite: DSMA 0304 or appropriate test scores. 

A 0307 Interme -0-3 
Topics include the straight line, systems of equarions and ineq~talities. 
determinants. functions and relations. inverses and composite functions. 
and an introduction to exponential and logarithmic functions, Prerequisite: 
DSMA 0306. 

This developmental course includes arithmetic operations, basic algebraic 
concepts and notations, geometry. and real and complex number systems. 
The course also covers relations and Currctions; inequalities: factoring; 
polynomials; rational expressions; and quadratics. It also provides an 
introduction to complex numbers; exponential and logarithmic function; 
determinants, matrices. sequences. and series. 

amentals of Mathematics 1 3- 1-3 
ations with common fractions, decimals and 

integers; order ofoperations: prime factorization; greatest common 
factors; least comrnon multiples: percentages; and basic equations, An 
introduction to consumer and business applications, statistical graphing. 
and basic geometr?; is also included, A labor at of^ is required. 

Topics include a revie\+ of hetori 
cxpressions, complex numbers. ra 

-1- 
~, 
ti?pics include the straight kine. systems of equatims and inequaiiries, 
determinants, functions and relations. inverses and composite functions. 
and an intri>duction to exponential and logarithnric functions. A laboratory 
is required. I'rerequisite. DSMA 03 16 

This cotirse helps prepare for college-level academic work using \aried 
instructiorrai techniques to help students 
reading comprehsnsictn/rati.. word recog 
development. (Fort Hood FAST 13rogram only.) 

comprehension, Iluzr~cy. and study and rcsr-taking skills, 

-2- 

reading section or passed DSRE 0300. flmphasires vocabulary 
prehension. fluency. and study and test-taking skills, 

-3 

college-level materials. Emphasizes word attack skills. vocabulary 
development, comprehmsion, fluent?. and study and test-taking skills. 
Includes all of the objectives of DSRE 0300 without the additional 
l abora io~  reinforcement. 

DSRE 
Designed to aid students in developing and reinforcing the basic skills 
needed for reading college-ler,el materials. Emphasis will be on vcseabulq 
development, literal and critical comprehension skills. fluency. and study 
and test-taking skills. Includes ail of the objectives of DSKE 0301 without 
the additional laboratoy reinforcerrtent. 

oratory 
This course helps prepare fbr college-level academic nark using varied 
instructional techniques to help students improve their proficiency in basic 
composition skills such as idea generation, organization, style. use of 
standard English. and revision, (l'exas Service Area Campus only,) 

This course covers basic composition skiiis such as idea generation, 
organization. style, use of standard English, and re% ision. 

use of grammar, organiralion. and style. 

on the Pre-TASP writing scciion. 1-mphasizes paragraph uriting. with 
attention given to grammar problems as they occur in the context of the 
paragraph. lr~tended for native English speakers or fiir t 
have scored 550 or above on the Test of English as a Foreign Language 
(TOEFL) 

igned to aid the student in acquiring zhe 
writing skills needed fbr college-level itriting. Designed fbr slu 
scored heiucen 50-69 percent on the Pre-.T~\?;i%riring section 
I>SMJR 0301. 1:rnphasizes essa) ~ r ~ t i n g .  with attention given to grammar 
problems as they occur in the context of t  e essay. intendcd fix native 
English speakers or for those itudents \-tho scored 550 or above on I!X Test 

a Foreign Language 'P0EJ:I. 

DS 
Thi 
skills at the paragraph and essay levcis 1l;e c o m e  includcs a siiid) o f  
sentence-level grammar and punctuaiion and presents ihc orgailirarioilai 
skitlv needed io \%rite a basic e m )  



el changes. the creation 
netar). policy, the national 

accounts. the consumption function. taxation. fiscal policy, public debts. 
the theory of economic growth and pcrpulation problems, and foreign 
economic policy. 

Iletermination of relative prices, constimer demand analysis. the 
competilive firm; agricultural policy. the monopolistic firm, imperfect 
competition. business organization and government regulation. 
determinants of demand. the economic view oftaxation and public 
expenditure, regional economics. international trade and finance. 

reception. 

ECT I 
-3- 

A broad coverage of digital communications inciuding telephone data 
communications and voice sqnthesis 

attitudes and behaviors pefiinent to the technology or occupaticm and 
rele\ant to the pmficssional development ofihe student. 

EECT 

4 study of commun 
modulation. frequency modulaiion. phase mctduiation, and digital puiic 
modulation. I~iscossion itl'several @pes of modulators, demodulatrs, 
receivers, transmitters, and trarrsceirers. 

ecognition and inmag 
upper airwaq iibstruciio 
the American tieart Ass 

1-0-1 
The anatomy and phyiiologj. ot'?he cardiovascitlar and respirator). systems. 
Includes pathophysiology of heart disease, tlCG theory, and interpretation 
ofdysrhythmias. Prercqnisire: 13MEf 1402 or other medical training. 

E 104 Introduction to ask Science for the 

sic science portion of t l M U  2304, 
evtews human gross anatom) an y of various human systems; 

homeostasis: physiology of 
the heart, lungs. and blood vessels; acid-base balance; and blood as a 
tissue. 

I%e-hospital treatment for victims of alcohol and drug overdose, poisonous 
bites of reptiles, spiders. and bees, Antidotes, adsorbants, anaphylactic 
shock, tissue response, epidemiology, indications and contraindications for 
emetics. 

re-hospital Care of Trauma 1-0-1 
Pre-hospital assessment and managemeirt of trauma. includes 
pathophysiology of soft tissue injuries; fractures: intrathoracic, abdominal, 
and head injuries: and the healing mechanisms of tissue slstems. 
8 Prerequisite: EMCT 1302 or other medical training. 

1-0-1 
Pathologic and clinical levels ofthe shock syndrome. Theory and 
applications of shock management, intravenous transfusions and infusions 
and Militaq Anti-Shock Trousers jMAS'1'). Includes indications and 
contraindications 4 I%erequisite. EMEf 1402 or other medical training. 

-0-1 
Uses of and indications iitr IV therapy, Types of solution and equipment 
needed; techniques for starting IVs and for venipuncture, $ Prerequisite: 
EMET 1402 or other medical training, 

1-0-1 
Emphasizes spinal immobilization, litiing. and moving techniques of the 
motor \ehicie accident patient. Discusses the pathophysiology of spinal and 
head injuries, faciai irauma. and airway management, $ Prerequisite: EMET 
1402 or other medical training. 

lower respiratorq airways. cervical spine and spinal 
cord cimiroi. Indications and use of adjnnct aimays. esophageal ohturator 

heal intubation techniques, 
EX 1302 or other medical 

training. 

ccrehro~aseu!ar accidents, drowning. he 
srroke. smoke inhalation. abdominal, and thoracic emergencies 6 

lil' 11112 or other medical training 



EMET 11 13 EMT Patient Psychology 1-0-1 
Prepares prospective EMT personnel to deal with patients. emotions as 
they affect the EMT's ability to treat physical injuries. 

1-0-1 
g multiple-trauma victims. Emphasis on 

proper primar) and secondary patient surveys, civilian and militar?. 
emergency medical triage, CPR. shock management. hemorrhage control 
and use of lilk support equi ment. 8 Prerequisite: EMET 1402 or other 
mcdicai training. 

those diseases most likely to be encountered by and which represent a 
serious health threat to C S personnel, namely: Infectious t-iepatitis, 
Acquired Immune Deficiency S?ndro IDS), Meningitis, Tuberculosis. 
and Herpetic Whitlow. Prerequisite: T 1402 or other rescue training. 

ET 11 15 Crisis Intervention and Management 1.5-0-1 
focus on general techniques for managemertt of individuals in crisis 
including intenfention models, general intervention techniques, and 
interventions for selected specific responses. 

11 17 Crisis Intervention: BrugiAlcohol 
Overdoses 1-0- 1 

Management techniques and emergency treatment of individuals who have 
overdosed on drugs or alcohol. 

rvention: Victims of 
1-0-1 

anagement techniques and emergency treatment of victims of violence, 

risk Intervention: Rape 1-0-1 
Management techniques and emergenel treatment of rape victims 

ntervention: Spouse Abuse 1-0-1 
Management techniques and emergencq treatment of victims of spouse 
abuse 

1121 Crisis Intervention: Child Abuse 1-0-1 
Management techniques and emergency treatment of .r ietims of child 
abuse. 

XnjuriesiDisorders 
miiitav-specific course cohering management techniques and emergency 

treatment of common injuries! disorders occurring during military field 
training exercises, 

I .S-0-1 
Consideration of acute injury and illness caused by recreational physical 
exercise, 

1-0-1 
and spouse abuse, rape and suicide. 

Includcs epidcmiolog>, pre-hospital care, and crisis inteweniion 
techniques, 

EMET 1200 Emergency Medical Technician-Basic 
Refresher Course 2-1-2 

Reviews the knowledge and skills necessary for recognition and proper 
treatment of patients requiring emergency care. This course conforms to the 
Department of Transportation guidelines for EMT Refresher training, This 
course is required h) the National Registry every two years to maintain 
certification at the EMT-Rafic level. Prerequisite: Current or recently 
lapsed (less than 2 years) National Registry EMT-Basic Certification. 

EMET 1202 Combat Lifesaver Course 2-1-2 
Trains combat soldiers to supplement military medics in a variety of 
lifesaving tasks and related medical care. 

ET 1303 First Responder -2-3 
This course prepares the first responder, or medically untrained. to be 
proficient in not only providing basic life support to victims of 
emergencies. but also in taking an> actions necessary to minimize the 
patient's discomfort and prevent further injury, This course has been 
designed to meet the specifications of the Department of Transportation's 
First Responder Training Course. 

EMET 1304 Drug and Alcohol Abuse 3-0-3 
This course discusses the physiological and psychological effects of drug 
and alcohol abuse on the individual, the family, and on society. Students 
learn the symptoms of drug and alcohol abuse and how to recognize them 
in individuals. The course discusses the problems causing abuse and how to 
understand and help the user. The course also includes discussion of the 
organizations available for treatment of the user: their effectiveness, and an 
evaluation of alternate treatment programs. 

EMET 1305 Emergency Medical Seminar 3-0-3 
This course is designed to keep the Emergency Medical Technician abreast 
of new developments. trends, current major issues, legal professional 
concerns, and other important factors that have an impact upon the 
emegency medical field. This course may he repeated for credit. 

EMET 1402 Emergency Medical Technician-- 
Am bulance 3-4-4 

This course exposes the student to the didactic and practical experiences 
outlined in the 1993 Department ol"Fransportation's NHTSA curriculum. 
All of the skills and knoufledge elements n e c e s s q  to deal with the broad 
spectrum of illness or injury in the pre-hospital phase of care are included. 
Upon successful completion of the program, students are eligible to take 
the exam to be certified as an EMT-Basic by the National Registry of 
EMTs. 

EMET 2301 introduction to Paramedic 1-0-1 
This course provides an overview of the paramedic's role in both civilian 
and miiitarq environmcns. the paramedic's function. legal respons~bilities, 
and career opportunities. Prerequisite: EMET 1402. 

EMET 2301 Disaster Plannin 3-0-3 
This course is designed to help administrators prepare emergency operation 
plans and train existing personnel to cope with a disaster if it should strike. 

e informaion on how to plan and prepare 
uakes, floods. fires, nuclear attacks, and other 

emergency situations. It includes elements of disaster prepmation, 
organization of emergency operations plans. training of personnel, the 
emergent) operations center, and coirrdination with other organizations. 

3-0-3 

theories and functions as they relate to the operations of an emergency 
medical center. Prerequisite: BMGT 1303. 



3-0-3 
This course covcrs communicating with families involved in emergencies 
and the liMT's role in cc)unseiing. It also considers personaiiij structures, 
defense mechanisms, and the dcvelopmenlai srages of man. 

4 Introduction to Parame 
Emphasizes the role of the paramedic: pharniacoiogy and lluid!electroiyte 
baiance: in-depth coverage of anatomy and pfi)siolog>. respiratog and 
cardiovascuiar systems. and recognition and treatment (ifrespiratoq and - 
cardiac problems includin d)srhythmia. I.ccture and demonstration 
Prerequisite: EMEf 1402. 

d i d  training is that which is received thro 
training programs or civilian medical prog 

which goes beyond first aid. 

EMPT 1403 Paramedic 
The course will revie~t ail material covered in the E:mergcncy Medical 
Technician program and the student must show proficiency in all basic 
EMT skills, This course \+il l  cover laws governing EMT-P; medical 
terminology: overview of human anatomy and physioiogy: advanced 
patient assessment: parhophysiology of shock and pneumatic anti-shock 
garments (PASG); general and emergency pharmacology; and fluid therapy 
which includes IV insertion, techniques of administration of IV fluids, and 
IV drip-rate calculations; advanced airway management and ventilation. 
insertion of endotracheal and esophageal obturator airways, and intubatinn 
techniques for the adult and infant. This course will test the student's 
proficiency in the advanced skills of IV therapy, subculaneous and 
intramuscular injections. IV piggyback medications, IV  push medications, 
application of MAST pants, advanced airway insertion techniques to 
ineiude Ef and EOA. (48 hours of clinical are included in ihis courses.) 
Prerequisite: E M I T  i 502. See admission requirements on page 28. 

EMPT 
The EM7 
necessar) 
Anatomy 

1502 Emergency edical Technician 3-6- 
- program is designed to provide training in skills and equipment 
to help maintain basic liik support. Instruction is given in basic 
and Physiology, patient assessment, and the theory behind the 

procedures used in giving pre-hospital care to the sick and injured. tipon 
successful complerion ot'the program. students are eligible to take the exanr 
to be certified as an EMT-Basic by the Texas Depanment off Iealth and/or 
National Registr) E M I .  (Clinical hours include 24 hours of emergencj 
room and 3 ambulance runs. Prerequisite: Current CPR cerlification. See 
admission requirements on page 28. 

-5- 
This course will train the student in respiratory and cardiovascular medical 
emergencies. Conten! will include A and P of these systems: advanced 
assessment ofthe cardiac and!oi respir 
rhg.thm interpretation; recognition and 
djsrhythmia, This course will encompass the A I M  Advanced Cardiac Life 
Support JACLS) class Students will be trained io perfom cardioversion/ 
detibrillation on adu1ts:zhildren arid infants along with hlegacode skills for 
ail medical patients. Students must show proticic.nc> in adwnced patient 
assessment, endotracheal tube placement: 131' medicarions, EKG rhythm 
recognition (static and dlnsmic) and treatment of cardiac dy 
lipon successful completion of this course. siuderru are eligi 
exam to be certified as an ItMi'-Intermediate by the Texas Dcparrment of 
Health andior the Naiionai Registry l:Erl'f-lnicrmediate. (This coursc 
includes 36 hour clinical and 53 hour ambulance praeticum I Prcrequtsiie: 
LfMPT 1403 

Prerequisite: EMPT 1505. 

Paramedic by the Texas epartmenl of Iicafth andlor the National 
EMl'-Paramedic (This course includes 60 clinical hours and 1134 

-- ~ 

analysis of expository prose. 

reports. Prerequisite: I 3GL 1301 or I:Xfii, 1312. 



ENGL 2322 English Literature I 
A surve) of English literature frorn 13eowulf through the 18th cenrury, 
Prerequisites: ENIil, 1301 and 1307. or equitaient. 

in an el'l'clrt to reduce the ioss of life. ENGL 2323 English Literature -8- 
A survey of English literature beginning with the pre-Romantic periods 
through the early 20th century. Prerequisites: IiU'GI. 1301 and 1302, or 
equivalent. 

ENCL 2327 American Literature I 
A survey of the major American writers from the Colonial period to 
Wkitman. Prerequisites. ENGI. 1301 and 1302, or equivalent. 

erican Literature I X  3-0-3 
Survey of major American writers from Whitman to the present. 
Prerequisites: ENGL 1301 and 1302, or equivalent, 

lies ( 
Study of v,aler distribution systems and tire stream dzveiopmcnt as relare 
to fire protection and suppresrion. 

ENGL 2332 World Literature I 
A survey of masterpieces of western world lirerature frorn Homer through 
the Renaissance. Prerequisites: ENGL 1301 and 1302, o r  equivalent. 

situations. and the most efl'cctive methods of haard  mitigation, 

ENGL 2333 World Literature Il -0-3 
A survey of masterpieces of western world literature from the Renaissance 
to the twentieth century. Prerequisites: ENGL 1301 and 1302, or 
equivalent. 

ENGR 1101 Introduction to Engineerin 1-0- I 
Introduction to all engineering iields and the opporlunities within the scope 
of professional work. 

fxpioration of building consiructinn and design related to fire spread and 
suppression in various structures. Examinaiion of potential hazards 
resulting from cormstruciion practices and materials. 

NCR 1304 Engineering Graphics 2-4- 
Freehand and irtstrument drawing. dimensioning, fastening, pictorial 
methods, charts and graphs. projections drawing, geometry of graphical 
construction. Required for beginning engineering students. 

Examination of building uirenents. construction typ 
building materials. Topic s, floorings. foundations. and 
\arious roof gpes  and the associated dangers death, 

ENGR 1305 Descriptive Geometry 2-4- 
fnvolves point, line, and plane relationships; auxiliary views: intersections; 
and flat-pattem development. Emphasis is placed on practical solutions to 
realistic engineering problems relating to aerospace. mining, and geology. 
Prerequisite: ENGR 1304, 

cti 

Analysis of the nature of tire problems and selection of initial strategies and 

hht afered in Texas. 

FIRT 1255 Meth Intrcpduction to rhc shcm 

Preparation of public safe lively teach technical s 
ice Topics include hndamental l a w  oi'chernistr;, 

techniques, and information. states ofmatter. gas laits, chemical bonding, and shcirnodynamics with 
: applications to tarious industriai processes 

Gndamenials ofpubiic and pri-s 
iire protection, Topics inciude statistics of iire and propcq lois. agencies 
' 

lvcd in public and private protection. icgisiatiie developmenr, 
artmental organization. training. and stail?ng. 

insurance rates In-depth study offhe insurance grading system 



hazardous material spills and leaks 

to business and industrial facilities 

d external parasites, p r h c  

fire problems. 

coufiroom demeanor, and expert wrinesses, 

G 2- 
h i e  t am skills ia tool iodiiinning. sketching, carpen@. concrete. farm 

suncying. small cnglw repair. plumbing. and gencra? firmstead 
marnrenance. 

soldering 

reading. and conversation. 

fI?k course continues rea 
needed tbr reading. ciinap 
2311. 

Chair 

rehabilitation. mainleilance, and expansion 



FRMG 2307 Livestock Pro 
The principles involved in and the practical application of breeding: 
feeding: and careimanagement of cattle, swine. sheep, pouitr), and rabbits. 
Fitting animals for livestock shows will also be included, 

FRMG 2308 Animal -4- 
This course includes theoretical and laboratoq instruction in principles of 
genetics. kinds of mating, horse selccrion, h>brid vigor, pedigree. artificial 
insemination, and pregnancj tcsting. Prerequisites: :%GRI 1419, t3lCll. 1408 
and 1305. 

Use of computers in agricultural applications. Introduction to programming 
languages. word processing, electronic spreadsheets. and agriculture 
software. 

FRMG 2401 Food 
The principles and practices involved in the processing and preservation of 
fruits, vegetables, and other food products. llnirs to be included are field 
selection, processing. freezing. canning. curing, and storing, 

riculture Internship 1-18-4 
This course consists of-on-the-job agriculture production training that 
utilizes the principles. knowledge. and skills gained in the classroom and 
laboratov. The student is emploled at an approved work site under the 
supervision of a College instructorlcoordinator. 

GEOG 1300 lniro 3-0-3 
This is an introductory-level course that combines physical and cultural 
geography using a regional approach. The course examines the physical 
environment of the earth and explains maps, covers man's adaptation to 
environmental extremes, and explores man's use of his environment 
ranging from adaptation uithin a tribal culture to the highly modernized 
urban world, 

lements of Physical Geography 3-0-3 
A course which examines the physical char 
environment using maps as a tool fbr expre 
interrelationships. Principle discussion topics are the atmosphere and 
oceans, weather, climate. environments of earth materials and vegetation. 
land forms and their development, 

-3 
A survey of human geographj and the ways mankind adapts and reacts to 
his environment. Culture is defined and its various aspects are described 
and compared. lmponant topics to he discussed are population, health. 
livelihoods, communities, urbanization, organizational interaction 
including economics and politics. present and future global problems, 

The study of major developing and developed regions of the world 
stressing their simiiwiiies and diffcrences and their ph~sicai and cultural 
interrelationships. An additionai emphasis is the diversir) of ideas and 
practices to he hund in those regions. 

3 
ors, 'I his coursc covers the nature 

the Earth as revealed by geoiog?, astronomj. meteorology. and o t lw 
related phjsical sciences, 

GEOL 1305 Environmental Geolo 3-0-3 
An interdisciplinq course rthich includes an overview of Eanh materials 
and processes. which then goes oir to focus upon specific geologic 
prohlems and possible soluticrns. A major emphasis of this course is that of 
the re1aiii)nship ofgeoliig> with other academic and practical matters and 
studies. 

3-3-4 
Is and processes oi thc fiai-th. 

fopics included are: minerals, rocks. plate tecionics. weathering. running 
\+ater. ground water, glaciers, deserts, and others. The study of local rocks 
and minerals and the op iirtunir:; for field ohsenation and collection are 
pro% ided. 

3-3-4 
'She course involves a study of the record of life forms that have developed 
througholtt geological time. it also cabers the development ofthe Earth 
from i ts  cosmic beginning to current land forms. Principles of stratigraphy, 
paleontology, geologic time, plate tectonics, and hypotheses of the Earth's 
origin are studied in the course. Field \+,cork, including the study of local 
fossil fauna, is an integral part ofthe course. 

eginning German I 4-2-4 
. . I his course includes hasic grammar drill, pronunciarion drill. simple 
reading, and conversation. 

eginning German 11 4-2-4 
Eleinentary grammar is completed. Pronunciation drill and reading-based 
conversation are cmtinued. Common conversational phrases are stressed, 
Prerequisite: GERM f i l l  l ,  

11 Intermediate C 3-0-3 
This course includes grammar review. composition and practice in 
conversation, with readings in contemporq German writings, Includes 
short stories and some longer works, providing a con\ersational basis. 
Prerequisite: GERM 131 1 and li l  12, or two years of German in an 
accredited high schoci. 

Intermediate Germ 3-0-3 
7his course continues reading in contemporary German writings; drill on 
syntax as needed for reading, composition. and conversation Prerequisite: 
GERM 231 1. 

COVT 2301 State an Federal Government I 3-0-3 
An introductory, survey course on various iiniied States. Texas, and local 
gotrcrnmenr topics. This course includes study of the US. and fewas 
constitutions, federalisln, ioml golernments, national elections (state and 
localj, civil liberties, and interest groups. 

government topics, l'n 
and Texas gorernments including the executive, legislative, and judicial 
branches, the hureaucr 
foreign relations as examples. 

political science and !a provide knouledge and understanding of political 
entals. public  IN. political dqnamics, public policy. theory and 

organiiation (if the modern state, and inrcrnational relations. 



also includes binder) operallons such as paper characteristics and 
identification. proper paper jogging and padding procedures, figuring paper 
cuts. and paper cutter operations, A tl~orough stud) ctithc adjustments, 
prelentive maintenance and simple rcparr on darkroom, composiirg room, 
press room. and binderq cq ment. Prerequisite: GKPti I405 and GRPI1 
2338 o r  GRPi I I 405 and G I i  I374 or consent of the I>epartmenl Chair. 

GRPW 
2-4- 

An introduction lo offset printing including knoislcdge and skills lo operate 
a small offset press to print single color jobs Emphasis on pa& crf the press 
and operation procedures, printing terminology. paper types and ink tjpes 
and their uses, make read? and cieanup l'rerequiiite o r  CO-requisite: GKPli 
1305 or consent of I>epzrlmeial Chair 

end color scanning. i'rerequisitc: CiRIJII 147 1 or consent of LPepafimeni 
Chair. 

2-4-3 
An inrroduclion to computer ta)oui and design using major components of 
electronic publishing including text. graphics. and page lajout and design 
using a computer Introdiiction to the basic conce 
associated with typography and page layou:, I'rer 
consent of the 1)epanment C hair. 

process-coic~r jobs wiih hairline registratitm Focus on interpretation of  
color bars for the printing process. Prerequisite: GKPII 1309 o r  consent of' 

Emphasis on design principles for the creation of advertising an 
publishing materials such as ictterheads, business cards. ads. fliers, 
brochures. and manuals, .Masterq of design principles regarding 
typograph). etkctive use of color. special graphic efkets, infi;r~nationai 
graphics and output considerations, L:mphasis on teclrniques Ihr planning 
and documenti~lg projects and on cfiicient project design techniques. 
Prerequisite: GRPH 1322 or consent of the 1)epaflment Chair 

Ilepartment Chair 

2-4-3 
Hands-on experience in both electronic file imaging and traditional graphic 
camera use, Hectronic file output and triiublesitooting, graphics camera 
knowledge. traditional film assembl). and proofing process High-end color 
scanning Prerequisite: GRIW 1322 and 1354 or consent of the Department 
Chair. Covers the I'ress transport system. preparation of water and ink systeni and 

acti\itirs to include clean up of.413 Dick 360 press, 
Pfi 2338 or consent of Department Chair 

specialired field involving a \\ 
insti:ution and a business or in 
worhplace entpioyee, the student achieves objectives that are developed 
and documented by the college and that are directl) related to specific 
occupational outcomes, This may be a paid or unpaid experience. This 
course may be repeated if topics and learning outcomes vary ,  Prerequisite: 
Completion of ail GKI'II courses in the program or conseut of the 

in dust^. including the 
history of printing. techniques involved in the producrion and distributim 
of printed materials. the hinds of printing industries and print~ng 
rermino!ogy. An introduction to printittg equipment and relationship of 
each piece of equipment to the total plant operation and shop safety. 
ineluding job planning and career data, 

Ileparlment Chair 

An overview of b i n d e ~  and tinishing equipment and techniques. Emphasis 
on parts and operation, Demonstration of sorting. hiding. cutting. labeling. 
wrapping. packaging, and binding methods, Prerequisite or Co-requisite: 
FRPfi 1405 and GKPII 1473 or consent ofthe Department Chair. 

b o d  handling f i~ r  prokc 
completiiln ofthis course, the student will have sufficient know ledge to 

ucational Instiiute of Nationai Restaurant Association (N 
certrtication sanitatiori examination. 

13asie camera operations and darkroom procedures including percentage 
sire caiculations, simple line ~ h ~ i t s .  and film processing by the tray metlrod, 
Basic Iachniques in the precise layout of simple line negathe. halftones, 
and combii~arions Selection o i  proper plates for specific jobs and th:: 
exposing and de*,cioping of plates. I%erequisite or Co-~quisi te :  GRPII 
1405 or consent of the Ucpaamcnt Chair 

-3 
'A study ol'thc flov, of activirirs and Qnctiiitrs in iodaj's lodging operation. 

e a comparison o f  manual, machine assisted. 
based nsethods fix each fionr iilc function Completion of 
simulatiiln rs required. (Computer arned in p r a  ious courses tu 

practice by performing the function of a print shop 
paper selection and cutting. darkroom fuiincrions. pi 
selection, press operati ion. storing flats and plates and 
equiprr~ent mainienanc 
program except GRIW 



impact :he kospilaiii; 
Industry 'i'opici include Occopaiirinai Safci) and ilciilth Idmlnistra!ion 
iOSil.4). iabor regulations la.: laws. tip reporting. ii. 

estaurani 'rssociaiion ;errili:akn cxum i s  r i  

repon analysis, 

-3-4 

Chair 

f i jerati i ln eqiiipmcrrr including dctailed 
rribution and irttroduction to solid state 



An experience external to the colleee for an advanced student in a 
speciaiixd field inroiring a written agr.:ernent hriueen the educational 
insiitrli~ori and a business o r  industn Mentored and supen iscd hi a 
tvoriplace cmp1n)cz. the student achieves ohjectites ihat are deirioped 
and docurnentcd h) the college and that are directly relaid to specific 
occupatii)trai outiricner This ma! be a paid or unpaid e~pcrience This 
course ma? hu repeated it'topi:~ rm learning outcomes war,. I~rcreqnisite 
consent of Department Chair 

option ofthe Constitution. growth 
of nationalism. critron and the slabcry prohlem. civil i+ar. and 
reconstruction. 

e u  Deai, World Mar I ? ,  and contemporary America, 

HI 2 Histo 
A survey of ie.ias front the Spanish csplorarion to $he 

Scientific Kevoiution. and the French Itevolution. 

An inlroducioy suwej course h r n  18 15 to the present uith particular 
emphasis upon the 31th cenlup. Tbpics ci~vereb irrciude the international 
impact ofthe French Kcvoiuiion. cacrion vs. Progress, the Industrial 

isc of Large Nation-States. 
rn, European Cir iliratiiin 187049 14. World War I and 
ion. 7'oialitarianism and Work! War 11. an3 the 

Coniemporav %'orid, 

oi‘ Afrlcail-Amcrican hisiiiq from ihc earl? d q s  of West Africa io 
and ending uith the niodern civil-righu 

movement n i  the L 950's and 1 960's 

at is vital to lire success o 
d beverage i s  a signiticani 

for Hospitality Industry 
Applied theor] of food and beverage purchasing: factors aiTecting 
selections, standards. quality. and prices; techniques of receiving, storing, 
and issuing supplies. foods, and materials: applied ihectry of cost control, 
pricing and portions. Successful completioi~ of the Nationai Restaurant 
r\ssociatic?n certiiication exam is reyuired. 

06 Hospitality Supervision 3-0-3 
This coune provides the student with the practical instructions and skilli to 
superiise in hotel or reslaurant business. or in any type of b o d  service 
operation. Successid completbn ofthe National Keslauranr Association 
cenitjcalicm exam i s  required. 

9 Introduction to Hospitality 3-0-3 
introduction to I4ospitality is a survey course designed to protide general 
information about the career lklds within the hospitality indtlstr). The 
course: also offers a program in Qualit) Customer Service, Successful 
ccrmplction ofthe National Kesvaurant Association ccriiiication exam is 
required 

-7-3 
Isah fee. unifc>rms, and professional tools arc required. Basic menu items 
such ai  soup and sauces are prepaied, Other areas of concentration are 
beverage senice, table scrvice. plaie and table presentation, accountability 
of h o d  stores. Co-requisite: HAMG 13 1 1 

This course cmphasi~ni the fine points ofculinar) skills and theory 
Concentration i s  on menu preparation and responsibilities of the Chef and 
Sous Chet' Lab fees, uniforms. and professional tools are required. 
Prerequisite: HMCA 133 1 

1-3-2 
Lab fee, unibrms, and professional tools are required. A course in 
practical instruction skill deveiopment in sugar work, Marzipan, chocolate, 
holida) conltctions and advanced cake decoration. 

for the Food Service 
rofessional -0-3 

This course is a stud) of dietar) needs; the role of proteins, fats, carbohy- 
drates. minerals, and vitamins: kctors to be considered in pmper selection 
and preparation of bods  for maximum nutritional value. Successfiti 
completion of the National Restaurant Associalioi~ ecrtilication exam is 
required. 

3-0-3 
Fundamentals of equipment layout tbr optimum productiott and operational 
efficiency. This course vili include procedures to design and decorate 
remodeling projects. 

Lab fee. iiniibrrns, and professional toois are required, f h z  caurse wil! 
concentrate on: bufl'eis, exhibition work. iiarde Manger and baking. 
1"erequisite: t iMCA 1333. 

2-2-3 
,-. 
i his course proridss ihe stadeni ~ i l h  a comprehensive resource-addressing 
menu pla~li~irig and merchandising of catering busincss It pro\ ides an 
m c r r  ici4 a f  \aririous other aspects of rhc catering business. to include both 
on-premise and off-premise catering. This course also provides a computer 
workshop 



3-0-3 
This course looks at the food senice operation through dietary and clinical 
needs of the patients, 

A practical "'how-to" cciursc tailored to the unique needs of current and 
future dietap managers, 

Lab fee, uniforms. and professional tools required. This course is a 
practical instruction and sbilis development in cakes, birthday, special 
occasion, wedding. and pastry decoration, 

This course focuses on the artistry and creaiiviry that are such important 
components of a chef" function This course is based on the iiindamentals 
liked to classicai exhibition work. Grande Mange. classical baking, 

This course points out !he speciiic difltrences between an industrial 
cafeteria and a conventional restauratlt and explains how to cope with the 
unusual problems of industrial and irlstitutional feeding. 

internship - Diet 
Lab fee, uniforms, and professional tools are required. Field experience in 
diet therapy under the supervision o f a  registered dietician. Prerequisite: 

-0-3 
Practicai application of the principles and concepts ofrhe behavioral 
sciences to interpersonal relationships in the business and industrial 
environment. 

-0-3 
ehaviorai and legal approaches to the management of human resources in 

organizations, 

This is an introductof). course designed to give the student a fundamental 
undersranding ofthe creation and appreciation of diverse modes of' 
expression through the visual arts. within the context of Fine and Applie 
Arts. 

INTC 1307 Electronic Test Equipment 
(ELTE 2402) 2-4-3 

A study of the theor) and application of analog and digital meters. 
:rscilloscopes. frequent! generation, frequency measurements, and special 
measuring instruments. Entphasis on accuracy and limitations of 
instruments and calibratiori techniques. 

JAPN 131 1 Elementary Japanese 1 3-0-3 
Introduction to Japanese with emphasis on conversation. grammar. and the 
written Ibrms, There will also be readings of simple texts dealing ~ i t h  
Japanese life and culture. 

JAPN 1312 Elementary Japanese I1 3-0-3 
Continuation of Japanese conversation, grammar and the written forms, 
Emphasis is on reading texts dealing with Japanese life and culture. 
Prerequisite: JAPN 13 1 1. 

JAPN 1370 Intraduction to Japanese 3-0-3 
This course provides students with conversational and academic skills in 
basic "survival" Japanese by presenting the language in a practical. 
contextual setting, Grammar is reinforced by example uith emphasis on 
understanding the structure and mastery oofthe structure in conversation. 

eginning Japanese I 
This course includes basic grammar drill, pronunciation drill. simple 
reading. and conversation. 

eginning Japanese 11 4-2-4 
I'lementarq grammar is completed. Pronunciation drill and reading-based 
conversation are continued. Common conversationsl phrases are stressed. 
Prerequisite: JAPN 1-11 1 .  

JAPN 231 1 Intermediate Japanese 3-0-3 
eview and application of' skills in listening, comprehension, and speaking: 

introduction to advanced grammar patterns; and acquisition of additional 
Japanese characters, 

LGLA 1321 Military Law I (LEGA 1309) 3-0-3 
This course presents an overview of the nlilitaq legal system including an 
introduction to the Ilniform Code of Militax): Justice. military regulatior~s. 
and procedures involved in m i l i t q  law. A breakdown of the organization 
and personnel of the Judge Advocate General's Corps is also included. 

3-0-3 
Ib i s  course presents fundamental concepts of bankruptcy law and 
procedure with emphasis on the paralegal's role Topics include individual 
and business liquidation and reorganitatiitn. 

trial. and pod trial phases of litigation. 

-3 
This course prcsents fundamenial concepts of contract tars tsi th emphasis 
on the paraiegals' role. Topics include formation. pcribrmancc. and 

tracii under the common la\+ and the tJnilbrm 



LGLA 1353 Wills, Trust and Probate Administration 
(LEGA 2405) 3-0-3 

This course presents fundamental concepts ofthe law of wills, trusts, and 
probate administration with emphasis on the paralegal's role. 

LGLA 2313 Criminal Law and Procedure 
(LEGA 1306) -0-3 

'This course introduces the criminal justice system including procedures 
from arrest to final disposition. principles of federal and state lain, and the 
preparation of pleadings and motions, 

LGLA I355 Family Law (LEGA 1304) 3-0-3 
This course presents fundamental concepts of family law \$ith emphasis on 
the paralegal's role. Topics include ibrmal and informal marriages, divorce. 
annulment. marital pmperty, and the parent-child relationship. 

LCLA 2321 Military Law I1 (LEGA 1403 ) 3-0-3 
This course presents an irr-depth look at the operation and management of 
military lau. Topics include detailed coverage of criminal law, claims, 
military administrative law. legal assistance. and civil iaw as it applies to 
the military, LGLA 1357 Juvenile Law (LEGA 2307) 3-0-3 

This course presents fundamental concepts ofjuvenile law with emphasis 
on the paralegal's role. Topics include differences between the criminal and 
juvenile justice systems, detention, adjudication and certification 
procedures, and related issues within the public education system, 

LGLA 2433 Advanced Legal Document Pre 
(LEGA 2401) 

Preparation of legal documents based on hypothetical fact situations drawn 
from various areas including real estate, family law. contracts. litigation, 
and business organizations, LGLA 1391 Special Topics in ParalegaliLegal 

Assistance (LEGA 2101, LECA 2308) 3-0-3 
Topics address recently identified current events, skills, knowledge, and/or 
attitudes and behaviors pertinent to the technology or occupation and 
relevant to the proftssional development ofthe student. 

LGLA 2488 Internship- ParaiegaIlLegat Assistant 
(LEGA 2404) 

An experience external to the co!lege for an advanced student in a 
specialized field involving a written agreement between the educational 
institution and a business or industry. Mentored and supervised by a 
workplace employee, the student achieves objectives that are developed 
and documented b) the college and that are directly related Lo specif c 
occupational outcomes. This may be a paid or unpaid experience, 'This 
course may be repeated if topics and learning outcomes vary. 

LGLA 1401 Legal Research and Writing 3-3-4 
This course provides a working knowledge of fundamentals of effective 
legal research and writing. Topics include law library techniques, computer 
assisted legal research, briefs, and legal memoranda, 

LCLA 1407 Introduction to Law and the Legal 
Profession (LECA 1401) 4-0-4 

This course provides an overview of the law and the legal professions. 
'Topics include legal concepts, systems, and termirrology ; ethical 
obligations and regulations; professional trends and issues with particular 
emphasis on the paralegal. 

MATH 1314 College Algebra 3-0-3 
Topics include theory ofequations, exponential and logarithmic fiinctions, 
systems of linear equations, matrices and determinants, arithmetic and 

LGLA 1417 Law Office Technology 3-3-4 
This course introduces computer technology and its applications within the 
law office. Topics include the use of computer technology in the delivery 
of legal services ~ i t h  particular emphasis on the paralegal's role, 

geometric sequences, binomial theorem. penrtutations and combinations. 
'This course is recommended for students intending to enroll in advanced 
mathematics courses. Prerequisite: DSMA 0303 or equivalent. or 
acceptable placement test score. 

MATH 1316 Trigonometry 
Wrapping. circular. and trigonometric functions; polar coordinates, 
identities; applications to oblique and right triangles; inverse functions; and 
trigonometric equations. Prerequisite: DSkl.4 0303 or equivalent. 

LGLA 2303 Tort and Personal Injury Law 
(LECA 2301) 3-0-3 

This course presents fundamental concepts of tort law with emphasis on the 
paralegal's role. Topics include intentional torts, negligence, and strict 
liability. 

MATH 1324 Finite Mathematics 1 3-0-3 
Topics include linear systems, matrices, linear programming, set theory. 
counting t h e o ~ ,  probability, statistics. Prerequisite. ilSMA 0303 or 
equir alent. 

LGLA 2307 Law Office Management 
(LEGA 1302) 3-0-3 

This course presents the fundamentals of lau oflice management and 
organization including basic principles and structilre of management, 
administrative and substantive systems in the la\+ office, and law practice 
technologq 

MATH 1342 Elementary Statistics -0- 
Collection and tabulation of data, bar charts. graphs. sampling, a\erages, 
dispersion, correlation. index numbers, norrnal curve, probability, 
inferential statistics. applications, Prerequisite. IXMA 0303 o r  equivaieni, 

LGLA 2309 Real Property (LEGA 130 3-0-3 
This course presents fundamental concepts of real property law with 
emphasis on the para1egal.s role. 'Topics include the nature of real propsay, 
rights and duties ofownership, land use, voluntarq. and inroluntw 
conveyances. and the recording of and searching for real estate documents, 

MATH 1338 Analytic Geometry 
An algebraic treatment of straight lines, circles. parabolas. hy 
ellipses. 'Transformation ofcoordinatcs. c u n c  sketching. polar coordinates, 
Prereqnisitc: MA'TfI 1316 or equivalcnl and MATH 1314. 

LGLA 2311 Busine anizations (LEGA 2303) 
'This course presents basic concepts of business organizations with 
en~phasis on the paralegal's role. Topics inciude lau of agency. sole 
proprietorships, forms of partnerships. corporations, and other emerging 
business entities, 

A continuation oisFinite Mathematics i, Introduction to starisiics. graphing. 
vectors. matrices. and linear programming. f9rersquisiie: ,MATll 132-1. 

lion 
Fourier series. linear differential equations, Laplace transfilrrni, and series 
solution, at1 ~ t i t h  applications. Prerequisite: MA'fti 2115 



MATH 2413 Galeulus I f 
A first course in differential and integral calculus. Topics include 
rectangular coordinates and functions, limits. continuity. derirati-ies, the 
Mean Value Ineorem. integrals. the Fundmenla! l'heorem of Calculus, 
and applications of integrals. This course meets four hours per week---three 
in lecture and one in lab activities to include ahe use oicomputers. 
graphing calculators, a n d h  probicm salving discussions, f~ercquisite: 
MATH 1348 or equivalent. or concurrent enrollnzenr in MA'PII 1318. 

or equivalent. 

-1- 

and curves in the plane, soiid analltic geometry 
functions of several variables. mulliplc integrati 
'This course meets four hours per wcek--three in lecture and one in lab 
activities lo include the use computers, graphing calcutators, and/or 
problem solving discussions. Prerequisite: MATH 231 J or  equivaie 

That branch of medical iaboraior). science involving the morphology of 
blood and blood-forming tissues included \%i l l  be studies of normal and 
abnormal hcmatoiugical states and coagulation studies Prerequisite: MELT 
i60 l .  

This course wit1 be a general introduction to Medical I~.aboratory 
Technology. it wili include microscopy, urinai!sis. phlebotomy, 
immunology, clinical chemistry, and microbiology. 

This course will cover the foilowing discipline areas: heinatology. - .  -. 
coagulation. clinical chemislry, clinical microbiology, imnrunology. 
immunoheinatoloey m d  urinalvsis. Upon comoletion of this course, the -. 
student will be able to coliect and process biological specimens fox 
analysis; perform analyi~cal tests on 
recognize factors that afkct procedu 
aclions within predetermined ii 
quality control within predetermined limits; perform preventive and 
correctiw maintenance of equipment instruments or refer to appropriate 
sources for repairs: demonstrate professional conducr and interpersonal 
communication skills with patients. laborator? personnel. other health 

ic: and apply basic scientiiic princi 
in ail areas of the laboratory field. 

Prerequisite: b4EL'f 25172. 

se inciudes  he morphology an 
s in the huniail body. Primar) 

identification and isolation. Prerequisite: R'IELT 1601 

patient, Blood grouping and Kh idciirr. cross matching blood br 
transfusions and illnessci associaled with blood incompatibiiitics such as 
hemol>iic diseases of the newborn l+ri.rcquisi'ie: M E i I  1402 and 16Oi 

This course will be a general introduction to parasitology. rn)cology and 
on identification. i'rerenuisite. 

-3- 
ilesigned to study blood clrernistry covering vital organs of the hod) and 
their ei'fcct on the blood chemistv. Deals with chemical anaiysis of bod) 
fluids, Prerequisites, CilEhl 141 1 .  CHEM 1411. MEI,'I 1601, XfA'I'FI 
i i l ?  

coaeuiation. clirricai chemiitq, clinical miirobiology. inmiinoiogy, 
unohematology and urinalysis. tipon completion of this course. the 

le to coliecl and process biological specimens for 
analytical tests on body fluids. cdls and products; 
that a t k t  procedures and results and take appropriate 

actions brithln predetermined limirs when corrections are indizated; monitor 
quality cimtroi within predetermined limits: perform preventive and 
corrective maintenance of equipment instruments or rekr to appropriate 
sources for repairs; demonstrate prokssional conduct and interpersonal 

rnut~ication skiils with patienis. laboratory personnei. orher health 
grokssionals. and uiih the public. and apply asic scientific principles of 

edures in all areas of the laborator). field, 

This course wili cover the bllorving discipline areas: hematology. -. 

coagulation, ciinical chemistry, clinical microbiology, immunology, 
immunohematoloav and urinal.isis. Upon completion of this course, the -. 
student will be able to collect A d  process b iu~b~ica i  specimens for 
analysis; perform analytical tests on body tluids, cells and products: 

allfect procedures and results and take appropriaic- 
mined limits when corrections arc indicated: monitor 

quality control within predetermined limits; perform preventive and 
corrective maintenance of eylripment instruments or refer to approprialt: 
sources for repairs; demonstrate professional eonduct and interpersonal 
communication skills with patients, lahoratoy personnel. other health 
prokssionals, and with the public; and apply basic scientiiic 
technique to clinical procedures in all areas ofthe laboratory 
Prerequisites: MELT 1402, M1il.T 1601, 13101, 2402. CliEM l4!2 an 
MlSC 1450. 

be addressed 



This course presents an o ~ e r r  ien ofthe most prevalenll) used counseling 
theories in the deiicery of hun~an scrvicec. Applicatiirn of the theoretical 
concepts to clients of ail ages and stages ufde%eiopment will he made. The 
role and limitations of the counselor. dependent upon licrnsure arrd 
certification. in using the iarious counseling thcorciical approaches will he 
discussed. 

2- 10-3 

include. identiticaticin of one's personal sljle ol'communicarion, exercises 
in self exploration, therapzuiic versus non-therapeutic communication, 
recognition of and appropriaie response to defense mechanisms. simulated 
client interactions. and problem identilicatioti. The application of concepts 
in this course wi l l  be accomplished through field placement and simulated 
classroom lab, Field placement assignments it i l l  be based upon 
speciaiization opiion Trans ortation. insurance, CPK-First Aid. Crisis 
Intervention and Manag~menr of .Aggressive Behavior, infectious Disease 
Auareness. imn~unirations, and other expenses will be provided h) the 
student. 

MNSV 1305 Dru 3-0-3 
'This course provides the student with an oven ieu of the major drug 
classificalions and their therapeutic use, dru regulations and tire law. and 
the basic physiological explanation of drug action, The most commonly 
abused drugs are discussed in terms of effect. tolerance, addictioil! 
dependence, cross-dependence. withdra\!al. and client education needs, 
The impact of developmental issues and drug use liom birth through 
adulthood will be examined. 

NSV 1 ical 
-0-3 

This course provides introductor) information about chemical dependency 
in the following populations: adolescents. women, geriatric, and those in 
the criminal justice system. Issues that impact chemical dependency 
identification. assessment. trealntent. and referral for these populations are 
discussed. 

-3- 
f the impact of diversity in culture, 

gender, and abilitj levels on the deljvey of human services across the life 
span, The course examines diversity issues as they relate to needs 
assessment. treatment and referral of  he client. I:mphasis wil l  he placed 
upon proiidjng equilahle and elliccriie senices to a11 clients. 

apply to community youth services and legal and ethical issues such as 
conscrvatorship \+il l  be examined i3rofessional limitations in scrvice 
delivcrrp. based upon h e i  ofrracnirrg wil l  hc addressed. 

schools and cenicn and arhcn as applicahie 

MNSV 1310 Special Skills in Corn 
Services 

This course will focus on special shills and techniques for service delivev 
in the various communit) youth services settings. Specific skills that will 
be addressed. safetj. assessmeni. reisral. crisis intervention, abuse issues, 
dealing with power struggles, advocacy. dcvelo 
activit). case management. documentatic>n and record keeping. 
confidentialit), direct care, and communicable diseases %pervision. 
management and administration within community jouth service settings 
will bc introduced, 

HSV 131 1 Ethics and L 
e n  ices 

, . I his course is an ovewiea ofthe 1Sllowing: codes of ethic^. niairrlairlirlg 
rofessional houndarics. potcer strug ler, legal standards. ethical decision 

making. client rights. and professional competence. Professional limitations 
in service d e l i v e ~  based upon level of training t i i l l  be addressed. 
f:xperiential exercises % i l l  assist the student in evaluaiing their personal 
value sjstem and world  vie^ as it relates to maintaining eihicai standards 
in human services. 

MNSV 2301 Family Issues in Hu 
This course discusses tire dnamics present in families where there are 
acute and chronic problems that require human services intervention. The 
following family systems will be explored. nuclear, extended. foster. and 
blended. implications of famil) dystirnction caused by or expresses as a 
function of the fo i lo~ing  will be examined: physical and emotional abuse. 
substance abuse, codependency, and criminality Techniques for facilitating 
family involvement in service delivery will be discussed. Specific skills 
that will be addressed irlclude advocacy. crisis intervention, case 
management, referral. and communication and education of 
developmentally appropriate parenting. Professional limitations in service 
deliver? based upon level oftraining will he addressed. 

MNSV 2302 Individual Counseling in Che 
Dependency Services 

This course focuses on the refinement ofthe following skills for the 
chemical dependency client: communicaiion. assessment, documentation. 
clinical record keeping. treatment planning. case management, referral, 
discharge planning, relapse prelention, and ethical decision making. 
Counselor wellness will focus on: working as a team. anxiety and stress 
management. time management. boundaq issues and development of 
healthy relationships. Professional limitations in service deliver?: b 
upon level of training will be addressed The application of concepts in this 
cotme will be accomplished through lie1 
classroom lab, .i'ranspofiation. insurance 
Intervention and Management of Aggressire Behavior. infectious Disease 
A\+areness. immunizations, and other expenses wili he provided by the 
student. Prerequisites: Departmental approval and a grade of "i"' or berm 
in MHSV 1301. 1302. 1301. 1305, 1306. 1307.2303. and 131 1. 

3 Group Dynamics 
This course is an introduction to the patterns and dynamics of group 
interactions across the life span. The focus is on grou 
types, stages, development, leadersh 
of groups on individual and group g 
hcilitation skills and techniques use 
and needs are covered, to include chcrn~ral dependency and )out11 services. 
Professional iimital~ons in service 

immunizations. 

upon specialization. in Cornmunil) Youth Sen  ices - 3111SV 1309, i3IF. 
1308. l i  l U: Chemical I>ependency - MIiSV i301, 13CJZ. 1304. l305, 



This course focuses on issues that impact rhc treatment ofchernicsli) 
dependent women The unique iriuci specific to i h  
will be examined. iatenc), adolescence. aduiihood. 
womzin. identification, si;i(isiics. major drugs of air 
cuirural issues. medical eomplicaric,ns, pregnancy. 
discussed, The relationship of chemical dependency to \iolcnce, 
socialiration, eo-dependency. parenting. lit;: 
barriers to ireatmcnt. and support s p e r n s  is 
will be given to case management issues relevant to women. 

legal parameters spccilk to %orking nith adolescents to inciude but not 
limited to: boundaries. power srrugglci, legal standards, ethtial decision 
making. client right>, imd professional competence will be examined. 

This course is an introduction to the sympt 
emotional and nrrntal discirde cross the life span, I>iagnostic criteria as 
presented in DSM-IV and the utic approaches \sill be reviz\+ed, 

Emphasis will be placed on assisting the client in de\elopinp life skills. 
Appropriate response to the c ildlqouth in special circu 
covered: hallucinations, anxiety. panic, acting out, or related bchavlorai 
manifestations, The application of concepts in this course ~ 1 1 1  he 
accomplished through field placement and simulated classroom lab. 
'Transpoftatzon, insurance. CIS Crisis Intewention and 
Management of Aggressive B ctiuus Disease Arrareness. 
immunirations. and other expen provided by the student 
Prerequisites: Ileparlmenta! app a grade of'.C.' or better in 
MHSV 1301, 1305. 1307, 1308, 1309. j310. 131 1,2303, and 13 10, 

for credit as topics \ary 

and e.iaiuaiion ui' student peiibrrnance on a da)-to-da? basis I'rn:fkr\icinai 
imitations in servicc- deliver) based u on iercl oftraining r+iii  
addressed Course grade determination is outiined in the s>liabus 
'fransporfstion. insurance. C -First Aid. Crisis Intenenticin and 
Management of Aggressi~e Bcimior, i n k  ions Disease 4wareness, 
immunizations, and other expenses will bc 
l~ereqaiiiics. Department approval and a grade ol"i"' o i  better in  h4liSV 
I30i 13112. 1303. 1304, !30!5. 1306, 13117, 131 i. 2301. 2301, 23'33 and 
2307. 

piacemen1 expericnci: in a 
community youih service age 

acquired in  prereyuivile courses. Eup 
selling. Agency personnel iti!i r o b  ide direct supervision and e%alwation a!' 
student pertbrmance on a day-to-da~ basis. Course grade determination is 
outlined in the sliiabus. Transpofiation. insurance. CI'R- 
intervention and Managertreni or'ilggressive Behavior, Irrikctious i>sease 
Awareness, irnmunizati other expznscs % i l l  bc provided by the 
student. i%erequibites: I rwal and a grade oi"C"' or better 
in IMIISV 1303, 1303. 1309. 1310. 1311,2301,2303. 
2307. and 2308. 

interest taught in a lahora oi). 

majors. 

U n 
fi~ndamcnial sh i i l ~  needed in designing cornpurcr 

programs Pocus  ill he on pri:h!m analysis and dereloping algorith 
iiie step-b) -step solution ti: iobIciris Studenis *+ill \earn iu us\: a 
microcomprrier under the MSDO"io g s>stzrn i n  a hands-nil 
environment A niicriiiompuier iang 
idchugging 



MlSC 1403 Introduction to Computer Science and 
Programming 3-3-4 

Introductor) programming for Microcomputer 'Technology majors. 
Problem solving. algorithm development, pseudocode, and tlowchafting. 
In-depth coverage of a high-level language through programming 
assignments. 

MISC 1404 COBOL Programming 3-3-4 
Provides the student with skills and fundamentals in sohing business data 
processing problems using COBOL. The student becomes effective in 
COBOL programming techniques involving sequential files. single- and 
double-dimension table handling, and conrrol breaks. 

MISC 1405 Computer Concepts and Analysis 3-3-4 
Provides ihe essential foundation h r  computer science majors in computer 
concepts, terminology, and business computer systems. Students will be 
introduced to word processor and spreadsheet software. 

MISC 1406 Computer Organization and 
Architecture 3-3-4 

A study of harduare and sofhare characteristics of digital computers 
Resigned to give the student an understanding of hou the fundamental 
principles by which computers work affect and govern programming 
techniques. Topics include data representation, machine instruction types. 
fetch and execution cycles, interrupt schemes. metaprograms. 110 handling, 
and assembler concepts, Prerequisites: COSC 1403 or MlSC 1451 or COSC 
1401. 

MISC 1420 Word Processing for Microcomputers 3-3-4 
An entry-level course designed to teach the use of a current state-of-the-art 
word processor in a hands-on environment to include installation of word 
processor software. 

MISC 1430 Spreadsheets for Microcomputers 3-3-4 
An entry-level course designed to teach the use of a current state-of-the-art 
spreadsheet in a hands-on environment to include installation of 
spreadsheet soilware. 

MISC 1440 Data Base for Microcomputers 3-3-4 
An introduction to state-of-the-art Database bfanagement Systems for the 
Microcomputer. Major topics include database design. table creation, query 
and view construction. form building and report generation. Theory topics 
are reinforced with hands-on exercises. Prerequisites: MISC 1420, MISG 
1430, or MISC 1450, 

MISC 1450 Microcomputers for Business 3-3-4 
An introduction to the use ofthe microcomputer as a business tool. 
Designed specifically for the business oriented. this course will provide 
familiarity ~ i t h  the microcomputer and its use in the business sector. 
A hands-on introduction to the use of a word processor. spreadsheet, and 
database is provided. Types of hardware and software available for 
business will be studied. 

MiSC 1451 Introduction to Microcomputer 
Programming 3-3-4 

Introductor). prograntming course for Micrctcompuier Technology Major, 
Problem solving. algorithm development, pseudocode and floucharting. 
An in-depth look at a high-level language through programming 
assignments. 

MiSC 1454 PASCAL Programmin 3-3-4 
A thorough coverage of structured programming. f:mphasis tin top-dorun 
programming and modular organization. Major topics to be covered 
include constants, variables. expressions, input and output. self-contained 
procedures, making decision (REPEAT-UNTIL, WIfIIAE-DO and FOR 
loops), data tjpes, arrajs, character strings, records and set pointers, and 
disk files, Prerequisite: MISC I451 or COSC 1403. 

MISC 1460 Desk Top Pu 
Designed to provide the student with a uorhing knerii!edge of desk top 
publishing, Taught in a hands-on en\ ironment. 13rercquisite MlSC ?420 or 
MISC 1150. 

MISC 1461 Operating Sys 
A study of microcomputer operating 
system configuration, batch files. Jircerory and hard disk management 
Prerequisite: 8 semester hours of'cc9rnputer courses, 

MISC 21 10 Topics in Go 

A laborator). course. l lay he offered as s stand-alme iahoratory course or 
in co11junction with MISC 2310 whcn a la 
the topic. 

of their job fitnctiirn. Prerequisite: MISC 1450 

Acquisition 
Selection and acquisition of hardware and si>liuarc Topics include 
capacity sizing of hey hardware components. cornpatihilit> considerations. 
leaseipurchase aiternatives, in-house versus packaged soitware. 
documentation and training provided. vendor rzsponsihilities an 
fiiture up-grade capability to support growth, procurement proposals and 
contracting. Prerequisite: 12 semester hours of MISC courses or equivalent 
experience. 

nc 
A study of recent developments and topics ai' current interest in computer 
science. 

MISC 2401 Advanced GO 
Offers the student of COBOL progral an in-depth study ofthe theory. 
programming lechnhues. and programming efficiencies that uiil he 
required of the cotnnlerciai C01301. progranlme 
given to file design and the special features of A 
Emphasis is placed on multi-dimensional iable handiing. starching and 
sorting techniques, and indexed file manipulation, Structurcd design and 
programming will be stressed, Prerrqirisite: MISC 1404. 

MISC 2402 Systems in t 
This course examines adlanced sy 
processing, teleprocessing, local area nctworks, managerricnr inli~rmation 
systems and decision support systems. Emphasis will be piace 
base management systems through the de~elapment ol'a Java 
Prerequisite: I?, semester hours of computer courses, 

Prerequisite: Minimum of one other programming laiiguagc 

Internet 

1461, 



MISC 2455 Microcomputer Field Projects 1-9-4 
This course consists of practical applications in the field of 
microcomputers. It is designed to tit the career objectives of the student. 
Prerequisite: Consent of the Department Chair. 

MISC 2456 C Language Programming I 3-3-4 
The use of C in application programming. Major topics include 
fundamental flow-control constructions. statement grouping. decision 
making, looping with termination test at top(WfiII,I<, FOR) or bottom 
(DO), and case selection (SWITCfi). Detailed use of functions with 
internal, external. and global variables. 'Address arithmetic and call by 
reference will also be covered. Prerequisite: COSC 1406 and one other 
programming language, 

MISC 2457 Programming with ADA* 3-3-4 
An introduction of the basic syntax and semantics of ADA programming 
language, The design and use of the language will be the general theme of 
the course while programming exercises will be used to illustrate specific 
implementations of the language structure. Emphasis will be on importance 
of style and linguistic considerations. Prerequisite: MISC 1454, 
* ADA is a registered trademark of the United States Department of 
Defense. 

MISC 2458 C Language Programming 11 3-3-44 
An introduction to Object-Oriented Programming (OOP) using the C t +  
Language. Major topics include data structures. classes, inheritance. 
encapsulation and polymorphism. Theory topics are reinforced with hands- 
on programming exercises. Prerequisite: MISC 2456. 

MRKG 131 1 Principles of Marketing 
(MGMT 2301) 3-0-3 

Introduction to basic marketing functions; identification of consumer and 
organizational needs: explanation of economic, psychological, sociological. 
and global issues; and description and analysis of the importance of 
marketing research. 

MTNT 1401 Carpentry I 3-3-4 
This course is designed to provide the student with an understanding of 
carpentry as a trade. Included are the use of special tools. measuring 
devices, wood types, building and concrete forms, framing, floor, wall. and 
roof construction. Prerequisite or Co-requisite: lNDU 1400 or consent of 
the Department Chair. 

MTNT 1402 Electricity 3-3- 4 
This course is designed to provide the student with a working knowledge of 
electrical installation as well as service and repair procedures for residential 

ht commercial buildings. Prerequisite or Co-requisite: INDU 1400 or 
consent ofthe Uepamleni Chair. 

2-7-4 
This course is an introduction to the highly skilled craft of masonr). 
including safety methods. practices. and proper use of toots and equipment 
The student will learn the names, uses, and maintenance of basic masonry 
tools and equipment. A basic study of masonv materials and federai and 
state guidelines regulating the trade. safety, and building plans. 

a1 applications of the basic 
bricklaying techniques such as moftar making and spreading, setting 
courses and laying of brick, Prerequisite: MTil'J 141 1 or consent of the 

MTNT 1413 Inter 2-7- 
The student will learn the theory and practical ap 
straight leads and xalls using standard bonds, and the construction of piers. 
Use of plain and reintbrced mortars \till be ernphazircd. f'~rcqriisitc or Ct3- 

requisite: M E 4 7  1412 or consent of the Depanment Chair, 

MTNT 2402 Carpentry I 
'This course is a continuation of MlW[ 1101. wit 
placed on cabinet?. exterior and interior trim and finish norlr, including 
door and hardware installation. Prerequisite: IXDU 1400 and hill-NT I401 
or consent of the Department Chair. 

MTNT 2403 Plu 
This course covers the theor) and practical a 
maintenance, service and repair procedures for residential and light 
commercial buildings. Topics of stud3 include plastic, copper, cast iron. 
galvanized pipe. cutting and joining. Prercquisite or Co-requisite. I N I X  
1400 or consent of the Department Chair, 

MTNT 2404 Paintin efinishin 
This course covers the theory and practical application of painting and 
refinishing residential and light commercial buildings. Topics ofsrudg 
include various types of paint. suriBee preparation. proper ntainicnance of 
and refinishing damaged finished surfaces. Prerequisite or Go-requisite: 
lNDU 1400 or consent of the Deparlmcnt Chair, 

MTNT 2405 Foundations, Framiu 
The student will be introduced to form fabrication. setti 
setting piers and castings. and will practice framing and roofing residential 
buildings. Students !%ill also have practical exercises in rooting. 'The course 
also covers modern placement methods of materials for structures and 
building layout systems. Prerequisite: MTNT 1401 or consent of the 
Department Chair. 

MTNT 2407 Interior-Exterior Finis 3- 
A study of interior and exterior finishing, The topics covered are cornice 
treatment, roof coverings. ~%indosv installation and trim, exterior doors, 
frames and trim. exterior wall coverings which are typicail) applied by 
carpenters, insulation and vapor barriers, wail and ceiling coverings, fioni 
finishing, stair finishing. shelving and interior trim, The student will also 
learn the inrportance of truing areas where cabinets will be installed. 
Prerequisite or Co-requisite: .MlW.i'P 2105 or consent of the Depaftment 
Chair. 

MTNT 2410 Plum -4 
This course is a continuat lumbing I ,  ~ \ i t h  additional 
emphasis on "roughing-in" procedures, Course content nil1 include hirr and 

ping. circuiation systems, 

iron pipe installation. Prerequisite: MTKT 2304 or consenr of the 
Depaftment Chair 

work qualit). The the00 and practice of special construction such ;ti band 
patterns, fireplaces. arches, and Lintels will be covered. Prerequisiic M Lt;T 
34 13 or consent of the DcpaPiment Chair. 

additional training in bricklaying. Prercquisite: MINT 2414 or  consent of  
the Department Chair. 



J'his course uill teach thc masong student the shilis necessaq to cstiinaie 
the amount and cost of huii Ing malcriai. mortar. equipment and orher 
materials rcipireti I:, complete a given job 7 W  siudcnr wi l l  also learn how 
to estimate man-hours ired and ccinr rri all of the above cstinrations 
into a rnonetar) figurc in bidding and ho;l ti) w e  estimation formulas 
I t  also proiides addiiioi~ai training in hricilajing Prr;:ilyuiai!e MI-"i'l 
2415 or consent ot'ihe Degartmcnt Chair 

lNI~IV113IJAI.I%~TI> i*iSi'RliC?'ION IS OFFE 
AREAS - Voice, i3ario.. \;\ irks, Strings. Bras>. Percussion I.ilcrature from 
all style periods and technical shills will be enrphasized. One hour lesson 
per week !or 1.erels 1 and 11, Two hour lessons pcr week h r  Leveis i l l  and 
IV. Two hours practice per da j  is required, Instructor approval, 

1 1131 Ensemble 
This course is open to ail students. The ensemble will perhrm on and off 
campus. Music majors are required to take one ensemble each semester, 

This course is open to all students. The choir will perfbrrn on and oiT 
usic majors are required to take one ensernhie each semester. 

introduction ro the kc) board Begirtning and elementar) levcl teaching 
literature and technical shills viii  be ernphaized, Course is geared towards 
students tiho have little or no previous musical experience. Five hours 
weeklq practice is required. Open lo all students. 

Ilementarq level piano study. Ilementag and earl) interrnediaie reaching 
li+,, ~irature , of all st$e periods and technical ski!is will he crnphasizcd. Some 
memor) work is required I'rerequisite: blt!SI 1 18 1 or previous miisical 
cxpericnce and instructor approbal. 

This course is concerned nirh the most hasic principles ofsinging: correct 
breathing. posture and the proper use of rhe vocal arratoq i ,eJ paiate. 
larynx, and tongue). Basic vocal literature ~ i i l  he introduced. Prerequisite: 
hllJSi 1301 or instructor approval. 

This course is a continuation of Class Voice I .  More adtanced lirerature 
\%il l  bc studied. Prerequisite: MUSI 1183. 

This course is designed to help the student develop the aural skills pertinent 
to proiicienq in  music theory It includes the stud) and propcr 
identilicaticln of melodic patterns. intervals and triads. and exercises in 
melodic dictation. Prerequisite: blUSI 1301 

intervals, triads, and seventh chords. asymmetric and mixed meters 
fxcrcises in melotlie and harmonic dictation. I'rerequisite: MI! 

An introduction to music inciuding note reading. rhythm. iniervais. triads. 
scales, and key signatures. 

I nd 
f\ study ofthe basic firndarnentals of music with an introduction lo 

ic. and harnlonic instruments Enr 
ing music f o r  music majors. scud 

education and t!re general coilegt: student. 

This course is designed for the inusic major as well as fix the genemi 
coilege student. it empt~as i~es  inleiligenr. directed iisrenino to music wit 
attention iircused on the materials, the fur 
music. Course \ w i k  \ \ i l l  also GOWT the relation of music to other areas of 
cultural delelopment. 

I 
An in-depth stud) itf the music kern the i 5th thronph the i 7th cenrurics. 
t~nphasis  will be placed on piinciple f o r m  and con] 
ofthose historical periods. Preirqi~isiic. hti!Sf l306. 



3-1-3 
A continuation ofhlusic Literature I with an in-depth stud) of music in the 
periods ofrhc late 18th through 20th centuries. 13rcrequisite: MlJSI 1305. 

2-1- 
A continuation of bfusic Fundamentals. iiarmonic progressions. seventh 
chords cadences, pentatonic, and modal scales. Prcrequisite: MUSI 1301 or 

cnt exam by the instructor. 

2-1-3 
n intruduci~on to four-paft writing 

j s i s  of music, Prerequisite: M U f I  131 1 or placement exam by the 
insrrucior. 

2- 1-2 
General principles of medication administration including determination of 
dosage, preparation, safe administration, and documentation of multiple 
forms of drugs Instruction includes various systems of measurement. 

NLVK 1231 Pharmncolo 2-0-2 
Fundamentals of medications and their diagnostic, therapeutic, and curative 
e k t s .  lncludes nursing intervmtions utiiizing ihe nursing process. 

Study of human behavior with emphasis on eniotionai and mental 
abnormalities and modes of treatment incorporating the nursing process. 

NLVN 1304 Foundations of Nursing 2-1-3 
lntroducririn to the nursing profession including historp, standards of 
practice, legal and ethical issues. and role ofthe vocational nurse. Topics 
include mental health, therapeutic communication, cultural and spiritual 
diversity, nursing process, and holistic awareness. 

: NLVN 1307 2-2-3 
2-1-3 Study of the care of the pediatric client and family during health and 

, disease. Emphasis on growth and developmental needs. 
nturies through . 

exercises, Ilominant and secondar). seventh chords, 
secondary dominants, the iminishcd seventh chord, the Neapolitan sixth. : NLV 1-6-3 

augmented sixth chords. nonharmonic harmonic tones, harmonic Maste petencies for a variety of 
iclation Ibr the keq board, Przre : health care settings. titilization ofthe nursing process as the foundation for 

* all nursing interventions 

te 
-1- 

The study of harmon) as an organizing element ofthe large-scale musical . childbearing family. Emphasis on the Ria-psycho-socio-culturai needs of 
and inharmonic modulations; the modulating : the family during the phases o f  pregnancy, childbirih, and the neonatal 
on. analysis of larger works, harmonic 

* period including abnormal conditions. 
istarrl keys on the keyboard. 

Prerequisite hfd'S1 23 1 1 

Introduction to general princip 
eir role in proper growth and development , 

, health care needs ofthe client across the life span, and therapeutic nursing ce of llealth, 
interventions. 

3-2-4 
social. and cultural aspects of the 

ies of anatomy and physiology, e processes of aging. Exploration . nutrition. and microbiology that are necessav br understanding body 

: processes and basis principles underijing health promotion and therapeutic 
interventions 

1-0-1 a 

nirodilction to the griuci Ics and theories o f  positive mental health and 
otional responses. coping mechanisms. 

i c  communicaiion skills, 
surgical interventions. 

3-2-4 
ailed education, training and x 

Continuation of Nursing in Ikalth and Illness I l  Further study o f  comrnon 
re. getterally at a clinical site, . medical-surgical health prcibiems of the i~diilt including concepts of'nten~al 

* illness, tncorporalcs knowledge nccessar) io make the transition from 
n t  2- : student to graduate vocational nurse. 
oaics include the role of - 

A method of instruction providing detailed ediachltii>i~, iraining and rvork- 
: based experience. and direct patient'ilient care, generail) at a clinical site, 

rofesikm and its responsibiliries and the legal ; 
practice Conzepis related to the physical. 
self-care of the Icarner!professional. 

health care settings utilizing thc nursing process as 



NURI 1 1  13 Preparation for Basic Nursing Care 0-3-1 
This course prepares students for nursing skills and further course work. 
Topics include basic nursing skills. and personal and professional safety. 
Ail of these skills can be performed in a structured setting within the 
community using the framervork of caring communications and critical 
thinking. 

NURI 1 1  14 Health Assessment 0-3- 1 
This course focuses on the derelopmental skills aud techniques required for 
a comprehensive health assessment of the client across the lifespan, from 
birth to geriatrics. A systems model is incorporated with the nursing 
process and traditional examination techniques. The objective is to prepare 
a practitioner uho  can evaluate client uith varying health concerns. A 
nursing perspectibe is emphasized to assist indiriduals in determining, 
attaining, and maintaining their optimal level of uellness permitted by their 
potential. This course focuses on normal variations expected throughout the 
lifespan with discussion of common abnormalities that may be encountered 
in practice. Techniques and skills essential to performing a health 
assessment will be demonstrated and practiced in the laboratory setting. 
Opportunity will be provided to practice these skills. 

NURI 1201 Introduction to Nursing 2-0-2 
An overview of nursing, nursing process. and the roles of the associate 
degree nurse as a provider of care, coordinator of care. and member of the 
profession, Health care trends and their relationship to nursing will be 
examined. Legal-ethical issues, diversity. spirituality, and an overview of 
nursing process will be addressed, The use of medical terminolog) and 
study and test-taking skills for technical courses are included. 

NURl 1212 Pharmacology 2-0-2 
This course is an introduction to the science of pharmacolog). The focus is 
on basic concepts of pharmacology with special emphasis on the role of the 
nurse in developing a comprehensive approach to the clinical application of 
drug therapy through the use of the nursing process. Topics include the 
roles and responsibilities of the nurse in safe administration of medications 
to clients from birth through geriatrics, within the community, in a 
simulated situation in the laboratory setting, This course includes a unit on 
calculation of dosages and solutions. The concepts of communication, 
caring and critical thinking will be included throughout the course. 

NURI 1216 Clinical Education I 0-9-2 
This course is designed to assist the student in applying knowledge in the 
areas of communication, interpersonal relations, growth and development. 
psychosocial aspects of client care, health teaching, safety. asepsis, 
technical skills, nutrition, phamacology, nursing math, nursing process, 
critical thinking, legal aspects, and selilevaluation, The student is provided 
the opponunity for development of caring and ethical behavior through 
clinical experience and/or ohsenation in structured settings within a 
community. The concepts of communication, caring and critical thinking 
will be included throughout the course 

NURI 1222 Care of the Childbearing Family 2-1-2 
This course includes concepts in the nursing care of childbearing families 
within the community. beginning with pre-pregnancy. conception. 
antepartum, inuapartum. postpartum. neonaral and menopausal periods, 
Selected coinplications & i l l  be included. The concepts itfcommunicarion, 
caring, and critical thinking are included throughout the course, 

NURI 1223 Mental Health Concepts 1-3-2 
This course presents principles ofiieaith. patltology. and treatment relating 
to the needs of clients and families seeking help for mental health issues. 
Learning experiences focus on application of these principles to the roles of 
the muse in the care of clients and families experiencing mental health 
problems frequently encountered in structured settings within the 
community. The concepts of communication. caring and critical thirrhing 
are used throughout the course. 

NURI 1321 Adult Health f -1- 
'This course is an introduction to ihe general principles of caring tbr adult 
clients with medical-surgical health needs and their families in structured 
settings within rhe communitj. Content focuses on selected d~sease 
processes. diet therapy. pharmacolctgq, culture. ethnicity. religious aspects, 
prevention, rehabilitation. and math calculation ofparcnicral medications. 
The cctncepls of comn~unication, caring and critical ihinl.:ing are used 
throughout the course. 

NURI 1324 Clinical Education 11 -1 
This course is an application of kno\\iedge. principles. skills. and behaviors 
necessarl, for operationaliration of the nursing process for selected 
medical-surgical adult. geriatric. and perinata! clients, Non critical care 
structured settings uiil be utilired in providing direct paiienl'clicnt care 
and observational learning experiences within the cummunit). 

NURI 1415 Foundatio 
This course intrclduces selected 
degree nurse: provider of care. coor 
profession. Instruction is designed to assist the student in deieioping 
kno~ledge  in the area of communication. interpcrscinai rcialinns. 
psychosocial aspects of ciieni care, health teaching. safeti asepsis, nursing 
process, nutrition. technical skills, and ethicall) lcgai aspects ofnursing. 
The course focuses on the provision of nursing care for clients in structured 
settings within the community. 'I he course is organi~ed using the 
framework of communications, caring and critical thinking. 

NURI 2232 Care of Children an 
This course presents a stud) of concepts related lo the provision of nursing 
care for children and their families in striictured settings within thc 
community. Disease processes common to children are included The 
concepts of communication, caring, and critical thinking are presented 
throughout the course. 

NURI 2242 Managemerrt of C 
This course is an introduction and exp!oration of leadership and 
management principles, along ~ i r h  safe and ethical dccision making, as 
applied to the role of the nurse as provider of care. coordinator of care, and 
member o f a  profession. Students & i l l  examine the significance of 
professional development and legaliethical practice in additbn to trends in 
nursing and health care. 'The concepts of communication, raring. and 
critical thinking are presented throughout the course, 

NURI 2331 Adult Health Nursin 
This course provides an itttegration of prez ious kni?~viedge and shills inlo 
the continued development of the associate degree nursc as a provider of 
care, coordinator of care. and member of a proksiion in the carc of adult 
clients with compieu. acutelmulti-system health needs in structure 
within the community. The concepts of commrinication. caring. and criticai 
thinking are used throughout the course. 

NURI 2333 Clinical E 
'This course provides supervised nuning patiznGcii;nt iarc to childbearing 
families. mental health. and aduit healih e l k m a  in a varieh of in 
outpatient clinical setrirtgs. 'l%e ap~licatiofi of the kii<>t+!t.dgc friiri? all fksl 
and second level courses will be inciudeii In the course Spccifii learning 
objecti\es will be accomplished b) n u n &  snudenis working -wrh mental 
health clients, child rearing fitmiiiei. and adult heaii 
settings within communities. The concepts of i.ommiinicatic~n. caring. and 
critical thinking are presented throrigkout the coursc 

This course continues to integrate previous concepts snb skills wi /h  
advanced concepts for the de\eIopmen: ofthe associate degree nurse's 
roles. 'The focus of this course is on home heailh and gcronrc~iogicai 
nursing The concepts of communicalioi~, caring. arid critical thinking arc 
presented thrviighor~t the course. 



This course applies the nursing concepts, principles. and skitis utili~ing 
critical thinking and a s)sternatic pri) lem solcing process in caring b r  the 
jurrng, middle ape. and elderl) a iilr client in a ciiriicai cnvir~~nmsni  s i r h  
the cornmunit). The concepts of comntunication. caring, and critlcal 
th~nkirng are presented throughout the course Students bt i i l  

variety of clinicalicommuniiy settings. 

led io the role of the associate degree 
nurse as a prmidcr ofiare. coordinator ofcare, and nicmher of  a 

is placed on role transition kam LVU to 
rocess Competency in pharmacology. 

medication administration, basic nursing. and communication must be 
derncnsirated by the student. Students will be taught expanded skilis in 
physical assessment, The concepts of ccirnmunicat~on, caring. and criiicai 
thinking will he included throughout the course. 

machine parts and the keyboard. 

Entry. Students will increase iyping accuracy and speed Prerequisite: 
W01W 1303 or OADM 1232 or ability to type 25 Wl'hf fbr live minutes 
with no inore than five errors, 

emphasis will be piaccd on 
intrilduction to letter 

I nin 
An introduction of shoflhand. Students uiil receive initial training in 

orihand emphasizing reading. writing. theor) 
related activities. 

0 
A course designed to teach eiftctive husir~ess writing and to give practice 
i n  composing dl1 types of biisincss corrcspondencc. including c-mail. 
itudenrs \till also ccmpiztc research using the ir~iernit Keyhoarding shiiis 
arc rcquired 

o ~ l i c e  rnacl?iiies. ccmputaiion, calculaiions; speed drills, percentages. 
Jscounls. business b r m i  Hmphasii will be 

sopenision oi'the Ikpartrnent Chair 

e pros ided a cornbirration of occupationally related 
classriiom instruction and on-the-job training in cooperation with oflices 
within the Oflice Adminisiralio~r ilepai-tnrent and other campus ofikzs 
Actual nark training will be available i 
filing. dupiicatmn. use oftclepho 
Iranscripiic~n machine. record Lei: 
appriivai i z  required, 

transcribing fiom dictation equipment, clc. Ileparlmental appro\-al is 
reqttired 

Training 1 .  Prerequisite: O A l B l  1401 



PHED 1117 
PHED 1118 
PHED 1119 
PHED 1120 
PHED 1123 
PHED 1124 
PHED 1125 
PHED 1126 
PHED 1127 
PHED 1129 
PHED 1130 
PHED 1131 
PHED 1132 
PHED 1133 
PHED 1134 
PHED 1135 
PHED 1136 
PHED 1138 
PHED 1140 

PHED 1151 
PAD1 open-water 

Hunting 
Joggingwalking 
Racquetball 
Body Building 
Advanced Bowling 
Advanced Swimming 
Intermediate Tennis 
Advanced Golf 
Tumbling 
Advanced Badminton 
Physical Conditioning 
Aerobics 
Varsity Athletics 
Weight Training 
Cycling 
Archery 
Figure Control 
Rhythmic Aerobics 
Karate 11 

Scuba Diving 
level-one certification may be earned 

PHED 1 152 Scuba Diving 11 0-3-1 
Advanced open-water certification may be earned. 

PHED 1301 Foundations of Physical Education 3-0-3 
A course which introduces the student to the fields of health, physical 
education, and recreation. Emphasis on the scope and organization of 
professional activities, opportunities and qualifications of the professional 
physical educator. 

PHED 1304 Foundations of Health 3-0-3 
A fundamentai course in principles and problems of healthy living. 
Emphasis on current information and research as it applies to individuals' 
daily lives. 

PHED 1306 Safety and First Aid 3-0-3 
Health, knowledge and practice with regard to individual and group 
welfare; personal hygiene; community health problems; communicable 
disease control; and health organizations. Instruction in American National 
Red Cross first aid methods for emergency treatments of injuries and 
sudden illness. American Red Cross certification in Community CPR and 
Standard First-Plid Responding to Emergencies may be earned. 

PHED 1308 Sports Officiating 3-0-3 
Theor) and practice in techniques of officiating. Prerequisite: Officiating 
experience. 

PHED 1336 Principles of Recreational Leadership 3-0-3 
A study of the development of skills and leadership ability in various 
program areas of recreation including boys clubs, city recreation and armed 
forces. It describes recreational leadership methods for selection and 
discusses the principles and problems of recreational supervision. 

PHED 2155 Water Safety 0-3- 1 
Pafticipation and instruction in advanced aquatic activities. Prerequisite: 
Demonstrated s ~ i m m i n g  skiils. 

PHIL 1301 Introduction to Philosophy 3-0- 
A general introduction to critical and reflective thinking as applied to the 
basic problems of existence and the meaning of human life and institutions: 
stud} of methods and types of evidence utilized by authority. intuiliot~. 
revelation. reason and scientific methods, and a stud) of the narure of 
philosophy, including its relation to religion. science. and art. 

PHIL 1304 World Religions 3-0- 
A suney course dealing ~ i t h  the origins, tenets. and development of the 
major world religions. Deductive method used to understand religion as a 
phenomenon in man's life. Discussion of Fiinduism. Buddhism. 
Coniucianism. Taoism. Judaism, Christiartity. and Islam. 

PHIL 1316 History of Religions 1 -3 
In an historical survey of major religions this cuursc i'ocuses on the history 
and lilcraiure of Ancient Judaism during the Old 'rcstament period 
emphasizing its development of social, political. and religious institutions 
and ideas. 

PHIL 1317 History of Religions 11 -0- 
in an historical survey of major religions this course focuses on the history 
and literature of Elarly Christianity during the Ne%% 'I'estament period 
emphasizing its origin, development. and expansion of religious 
institutions and ideas, 

PHIL 2303 Logic -0- 
Nature and methods of correct reasoning, deductive prool: inductive proof, 
fallacies. and arguments 

PHIL 2306 Introduction to 
Study of basic principles of the normal 
traditional and current theories of the n 
and freedom. 

PHIL 2307 Introduction to Social and Politic 
Philosophy 

Critical examination of the major theories concerning the organization of 
societies and government. 

PHYS 1305 Survey of Physics 
A survey of the fundamental prrnctples ot phqs~cs dcstgne 
students utth the bas~c Loncepts ot clas~rcal and modern p h ~ s ~ c s  trhreh are 
the foundatton ot evcnday phenomena 

PHYS 131 1 Survey of ,4stronomy 
A non-mathematical approach to the solar system. 13eginnings of 
astronomy. motions of celestial bodies, members ofihe solar system, atoms 
and light are studies. Planetarium and obsenatop arc uced in ;I 

PHYS 1312 Descriptive Astr 
4 non-mathematical approach 
characteristics, stellar erolutio 
cosmology are included. Plane 

PHYS 1315 General Physical Science 
This is an introductory course for students who need to acqu 
understanding ofthe philosophy and methuds of science To 
selected from various frelds of phqsical science and wiii cover a m i e w  of 
the basic principles and theories. 



PNYS 1401 College Physics I 3-3-4 
Fundamentals of classical mechanics. heat, and sound are discussed. This 
course is primarily fbr students uho  plan to major in medicine. dentistry, 
veterinay medicinc. pharmacy. and for all other students needing a two 

The course incl~ides three hours of lecture and 
er week. Prerequisite: MAfH 13 16 or concurrent 

enrollment 

3-3-4 
A continuation of Collcgc Physics 1. fundanrentals of classical electricity. 
magrietistn. light, ivare-motion. atomic and nuclear physics are covered. 
Prerequisite: Pi IVS I.lO 1 or consent of the Ucpanment Chair. 

3-3-4 
A survey oSthz fundamental principfes of physics designed t acquaint 
students with the basic concepts of classical and modern physics shicti arc 
the tbundation o f  everyday phenomena. 

Environmental Science 3-3-4 
This is a one-semester lab course designed lbr  the non-science major. 
Emphasis is placed on a global approach to principles and problems in our 
environment. Topics include energy resources, air and wirer pollutants. 
environmental causes of cancer, pesticides and other toxic chemicals, solid 
and hatardous wastes, noise limits. croitding. land use and abuse, 
economic considerations and some govcmntental regulatory agencies, Lab 
includes methods of measurement. analysis and interpretation of 
environmental data 

3-3-4 
'Phis course is an introduction to the methods and philosophy of sciences 
and is dcsigned Sor non-science majors surve~ing topics from physics, 
chernistrq. geology, astronomj, and meteorology. Methods of instruction 
include practical laboratory experiments, computer applications, and 
guided discussions This course is designed ro provide development of 
skills needed for success in other science classes and for improving science 
literacy, 

3-3-4 
inors and Engineering majors. 

Vector Algebra and Calculus asc used, The course includes three hours of 
iecture and three hours of laborator). per week, Prerequisite: MATH 2413 

ern Physics I1 3-3-4 
Electricity, magnetism, wave-motion and light, an introduction to modem 
phjsics for Sciencc majors and minors, and Engineering majors. Vector 
Algebra and Calculus are used. 'The course includes three hours of lecture 
and three hours oflaboratoq per week Prerequisite: PfiYS 2425 or 
equivalent. 

to engender a real interest in them. Consideration is given to the human 
114, mroially, emo?ionali). and socially 

3-0-3 
sical. emotional, social 

mental tbcrois of growth and de~ciapinent of children and thrnughout 

PSYC 2315 Personality Adjustment 3-0-3 
A study of psychological concepts and principles related to healthy 
personality and social adjustments. 

PSYC 2316 Psychology of Personality 3-0-3 
The study of various approaches to determinants. der,elopment. and 
assessment of personality. Prerequisite: PSYC 2301. 

RELE 1301 Principles of Real Estate (REAE 1301)3-0-3 
This course meets the Texas Real Estate I-icensing Act (TRELA) 
requirenlent for a core course on Real Estate principles. An oven iew of 
licensing as a real estate broker and salesperson. ethics of practice. titles to 
and conveyancing of real estate, legal descriptions. law of agencj, deeds. 
encumbrances and liens. distirtctions between personal and real property, 
contracts, appraisal, finance and regulations. closing procedures, and real 
estate mathematics. Also includes federal, state. and local laws relating to 
hclusing discrimination. trousing credit discrimination, and community 
reinvestment, 

RELE 1303 Real Estate Appraisal (REAE 2302) 3-0-3 
A study of the central purposes and functions ofan appraisal, social and 
economic determinants of value, appraisal ease studies, cost, market data 
and income approaches to value estimates, final correlations. and reporting. 

RELE 1307 Real Estate Investments (REAE 2308) 3-0-3 
Financing. evaluation, and management of real estate investments. 
Emphasis on real estate investment characteristics, techniques of 
investment analysis. time-value of money, discounted investment criteria, 
leverage, and property tax implications of owning real estate. 

RELE 1309 Real Estate Law of Contracts 
(REAE 2305) 3-0-3 

Provides a study of legal concepts of real estate. land description, real 
property rights, estates in land. contracts, conveyances. enct~mbrances. 
foreclosures, recording procedures, and evidence of title. 

RELE 131 1 Law of Contracts (REAE 2300) 3-0-3 
'This course meets the Texas Real Estate Licensing Act (TRELA) 
requirement iitr a core course on Real Estate contract law. A review of real 
estate contracts required by Section 6A (3) of the Real Estate License Act 
with emphasis on general contract law requirements. Also covers the 
purpose, history. and working process of the Broker-L.awyer Committee. 
Includes preparation of real estate contract forms s i th  emphasis on the 
most commonly used forms. 

RELE I3f 5 Property Management (REAE 2303) 3-0-3 
A study of the role ofthe property manager, landlord policies. operational 
guidelines, leases, lease negotiations. tenant relations, maintenance, reports, 
habirabilit) laws. and the Fair tiousing Act. 

LE 1319 Real Estate Finance (REAE 2304) 3-0-3 
4n ovmre.c\ of thc t! 5 monetan system prtmar) and srcondarq money 
market> sourws of mortgage loans federal goiernment programs, loan 
applications, processes and procedures, closing costs. alternative 
instruments, laws affecting mortgage lending, and the State !-Lousing 

RELE 1321 Real Estate Mar eting (REAE 1302) 3-0-3 
A study of real estate professionalism and ethics; chivacteristics of 
successful salespersons: time management; psychology of marketing; 
listing procedures: advertising: iregotiating and closing. financing: and the 
deceptive trade practice act. consumer protection act, and commercial code. 



RELE 1325 Real Estate Matitenatics 
(REAE 1300) 3-0-3 

Mathematical logic and basic arithmetic skills including percentages. 
interest, time-value of mone), depreciation, amortization. proration. and 
estimation of closing statements. 

RELE 1327 Real Estate Commercial Appraisal 
(REAE 2307) 3-0-3 

Principles and techniques used in the valuation of commercial property. 
Topics include purposes and functions of an appraisal. social and economic 
forces affecting value. appraisal case studies, cost, and income approaches 
to value. 

RELE 1335 Real Estate 
(REAE 1303) 3-0-3 

A study of the basic principles of-design and construction of real estate 
properties 

RELE 1391 Special Topics in Real Estate 
(REAE 2306) 3-0-3 

Topics address recentlj identified current events, sk~lls, knouledge, andlor 
attitudes and behas~ori pertinent to the technology or occupation and 
relevant to the professional development oi the student 

RELE 2301 Law of Agency (REAE 1304) 3-0-3 
This course meets the Texas Real Estate Licensing Act (1REI.A) 
requirement for a core course on Agency Law. A study of law of agency 
including principal-agent and master-servant relationships, the authority of 
an agent, the termination of an agent's authority, the tidueiary and other 
duties of an agent, employment law, deceptive trade practices. listing or 
buying procedures, and the disclosure of agency. 

RELE 2331 Real Estate Brokerage (REAE 2301) 3-0-3 
A study of law of agency, planning and organization, operational policies 
and procedures. recruiting, selection and training of personnel, records and 
control, and real estate firm analysis and expansion criteria, 

RELE 2488 Internship- Real Estate (REAE 2401) 1-18-4 
An experience external to the college for an advanced student in a 
specialized field involving a written agreement between the educational 
institution and a business or industr).. Mentored and supenised by a 
workplace employee, the student achieves objectives that are developed 
and documented by the college and that are directly related to specific 
occupational outcomes. This may be a paid or unpaid experience. This 
course may be repeated if iopics and learning outcomes vary. Prerequisite: 
RELE 1301. 131 1.2301. and consent of the Department Chair. 

RELE 2489 Internship- Real Estate (REAE 2402) 1-18-4 
An experience external to the college for an advanced student in a 
specialized iield involving a written agreement between the educational 
institution and a business or industrq. Mentored and supervised by a 
workplace employee. the student achieves objectives that are developed 
and documented by the college and that are directly related to specific 
occupational outcomes This may be a paid or unpaid experience, This 
course may be repeated if topics and lzaming outcomes \;a?. Prerequisite. 
RELE 2488, 

SLPS 2488 InternshipSecurity and Loss Prevention 
Services 1-18-4 

An experience external to the coliege tbr an advanced student in a 
specialized Reid incofving a uritten agreement betireen the educational 
institution and a business or industry, hlentored and supenised b! a 
workplace emploqec, the student achieves objectives that are deveiope 
and documented by the college and thar arc direcrl) related to specific 
ctccupational otltcomes, This may be a paid or unpaid experience. This 
course ma) he repeated if topics and learning outcomes var). 

SMER 1372 Sho 
(SG 

This course is designed to provide the siudzni with an understanding of 
small engine repair business managemmr. Areas a f ~ t u d j  include customer 
relations. uarranty provisions. service salesmanship. organi~ation 
lay-out, and the financial and operational aspccrs of' managing a .s 
engine repair business. Prerequisite: Saphomorc standing or consent of 
Ilepartment Chair. 

associated systems. Emphasis on troubleshooting and analysis of' faulty 
systems and their individual components. I'rrercquiiite: Sophomore 
standing or consent of  1)epariment Chair. 

consent of Department Chair. 

Tune up procedures Ibr two and four stroke small engines including 
analysis, valve train, ignition fuel. starter. cutter. 
systems. Emphasis on the use of  appropriate equ 
Prerequisite: SMER 1471 and 1428 or consent o 

all engines as used rn I 
garden applications, Emphasis on proper shop 
inspection. servicing. and asscmhly of two stroke small cngines and their 
applicable drive systems. Prerequisites: SME<R 143 1 ,  1371 and WLDG 
I425 or consent of Deparlment Chair. 

Chair. 

140i or canseni of the Department Chair. 



43C1 1301 Intro 3-0-3 
The stud) of human society, human behavior and personality as a product 
of group iife, community organization, social change and current social 
problems. 

porary Social Problems 3-0-3 
'contcmporar?j social prohlems and 

iteria for evaluating problems for social betterment. 

arriage and The Family 3-0-3 
A study ot.problems ir? courtship, marriage, and family living as they relate 
to the social structure of iimerican societ) 

3-0-3 
'The historical, economic. social, and cultural development of minority 

roups. May include Afro-American. hlexican American, Asian American, 
and Native rlmerican issues. 

SOCI 2336 Criminology 3-0-3 
Cases and manifestations of delinquency. case studies of criminals and their 
social milieu; the offender and agencies of his adjustment; analysis and 
evaluation of penal methods. 

PAN 141 1 Beginning Spanish I 4-2-4 
The study of Spanish grammar and development of vocabulary, Stresses 
conversation in Spanish. 

4-2-4 
.A continuation of Beginning Spanish 1. with continued emphasis on 
conversation. Prerequisite: SPAN 14 1 I .  

3-0-3 
Continued emphasis on conversation, correct pronunciation. and correct 
writing, Reading from various Spanish-American authors. Prerequisites: 
SPAN 131 1 and 1412, or two years of Spanish at an accredited high school, 

N 2312 Intermediate Spanish 11 3-0-3 
Continues the readings from Spanish-American authors, Emphasizes 
grammar, composition, and conversation, Prerequisite: SPAN 23 I I or 
equivalent. 

1-0-1 

common13 a part of forensic competition, Stresses research of suhject 
matter, perlbrmance, and profkssionalism as a competiti*e speaker. Will 
include same trawl to area forensic tournaments. 

1-0-1 

include some &me1 to area forensic tournaments. 

3-0-3 
esearch, composition. organization, and delivery of speeches for various 
itrposei; and occasions in a variety of communication situations. 

SPCH 1318 Interpersonal Communications 3-0-3 
Theory. examples. and participation in exercises to improve effective one- 
to-one and small group communication. 

SPCH 1321 Business and Professional Speaking 3-0-3 
Theories and skills of speech communication as applied to business and 
professional situations. Includes participating in an intervievl, prepafing a 
resume and cover letter, engaging in problem-solving discussions, and 
delivering public speeches, 

SPCH 2144 Forensic Aetivities 111 1-0-1 
Study and practices of the nine individual speaking events that are 
commonly a part of forensic competition. Stresses research of subject 
matter, performance. and professionalism as a competitive speaker. Will 
include some travel to area forensic tournaments. 

SPCH 2145 Forensic Activities IV 1-0-1 
Study and practices of the nine individual speaking events that are 
commonly a part of forensic competition. Stresses research of subject 
matter, performance, and professionalism as a competitive speaker. Will 
include some travel to area forensic tournaments. 

SPCH 2341 Oral Performance of Literature 3-0-3 
Study and practice in the principles oforal reading of literature. Stresses 
analyzing good literature and recreating the logical and emotional content 
for an audience. Also includes group oral interpretation. 

TELE 1301 Introduction to Telecommunications 3-0-3 
This is a survey course tracing the history of broadcasting and cable from 
1884 to the present. Besides history, the course will present information on 
comparative systems of broadcasting and on the basic operational 
procedures of radio and television stations, cable facilities, and emerging 
telecommunications entities. 

TELE 1305 Writing for Broadcasting and Media 3-0-3 
This course covers the stylistic writing techniques as needed for 
commercial copy. promotional copy, public service announcements. 
broadcast news writing. and public relations materials, Students can select 
projects to complement their career goals. 

TELE 1402 Beginning Radio Production 3-3-4 
In this course, fundamental techniques and practices of production and 
programming are emphasized with a great deal of practical experience in 
radio production facilities, Production of various types of programs 
including interviews. documentaries, and basic news will be studied. Each 
student will be trained to competently operate a radio control board. 
turntables, and tape recorders. 

TELE 1403 Beginning Television Production 3-3-4 
This course is designed to give the student the fundamental skills in camera 
operation. microphone techniques, basic set design, basic graphics, and 
lighting, In addition, each student will participate in the production of live 
broadcasts from the College owned television station and other live and 
taped productions. A basic study of the operation of a television station will 
be covered. 

TELE 1405 Announcing and Performance for Radio 
and Television 3-3-4 

This course covers the duties and responsibilities of the announcer, such as 
operation of audio console, announcing commercial copy, announcing 
station breaks, newscasting. intewiewing. etc. Special emphasis is given in 
the areas of voice and diction and pronunciation. Practical experience will 
be offered through the use of College-owned radio and television stations. 



Xlajor emphasis in this course 

materials wing advanced mult 

console, and om-linear. cfigrta 

This course oi'fcrs adianced training in rclc~rsion pmbuction inclu 
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I h c  purpose of this course is to give each student an opportunity lo receive 
practical experience in a specialized area of stud). A student ma) choose 
individual intern stud) h m  any of the f u l b u , i n ~  broadcat-related areas: 
graphic arts, sct design, photogr 
journalism, sales. radio gmducti 
promotion, trafik and continuity, i'rerequisiit-s: 1131.E 1402 and I403 or 
consent ofthe I>epi~i-tnent Chair. 

Chair. 



3-3-4 
urse covcrs preparation of work areas and surfaces. application of 

paints and finishes, application of wail coverings, and repair of paint and 
wail coverings I'rcrequisite: 1'1131' 1400 or consent ofthc Department 
Chair, 

T 2-6-4 
This course covers sakty codes, the use of electrical tools and materials, 
blueprint sqmkols, iocating eicctrical problems. and making electrical 
repairs. I'rercquisite: l I U l  i400 or consent of the Department Chair, 

3-3-4 
This course covcrs safety rules and practices and the use and care of 

codes and the use of plastic, 
requisite: 'TlBT 1400 or 

3-3-4 
iron soil pipe and fittings. It 

also covers repair ufthe rzater supplq. drainage. and hot water systems. 
Prerequisites: TIDf 1400 and 1409 or consent of the Department Chair, 

Course includes lntrvduciion to activities and personnel m health care 

the) may encounter in a rned~cal en\ tronment Requlres students to thmk 
crittcalla and make dects~ons tn solving problems 

y and the Human 
1-6-3 

study of human body systems with terms from 
musculoskelelal, digestive, reproductive, respiratory. circulatory. nervous, 
endocrine, lymphatic. and integumentar) systems, Student utilizes reading, 

rehension, and visualiraiion skills in study of terminology relating to 
anatomy Student utilizes listening, visualization, and proofreading skills 

wing the iranscriprion of authentic medical reports and other documents. 
Prerequisite: 7'10A 13 10 or consent of the Department Chair. 

y in Radiology and in 
1-6-3 

ction to terminology relating to radiology. including radiological 
en, and skeletal system. 

ntroduction to study of terminology relating to scientific laboratoq 
in,.# , ,d ing  . pathology and oncolagl Practical use of terminology in medical 

raclice, Sriident utilizes listzning, visualization, and proofreading skills 

TIHI 1306 Medical Records Technology 1-5-3 
Course introduces the student to the health information management 
departnlent including the personnel and their functions. Course explains the 
arrangement and use of logs, indexes. and registers used in the department. 
Introduction to public laws and their impact on health care: includes 
utilization review, medical audit and quality assurance. Course reviews 
medical and legal aspects of information reiease and preparation of birth 
and death certificates. Course further studies the necessity for and the 
methods of collecting relevant health care data. Also includes statistical 
reporting. Uses reading, comprehension, analytical, and mathematical 
skills. Prerequisite: TIHI 1301 and 1302 or consent of the Department 
Chair. 

TIHI 1307 Classification Systems 1-5-3 
Course explains methods for coding inpatient and outpatient health records 
and gives practical experience in coding records from surgical and 
diagnostic procedures, circulatory system disorders, neoplasms, V codes, 
pregnancy and childbirth, injuries and E codes, poisons and drugs. Uses 
reading, comprehension, and analytical skills. Prerequisite: Tltil 1302, 
1303 and 1304 or TIHI 13 13 or consent of the Department Chair. 

TlHI 1308 Health Information Practicum I 2-7-3 
Course includes actual work experience in a medical office environment 
utilizing the skills acquired in the medical secretaryltranscriptionist 
program of study, Student will demonstrate entry level knowledge and 
competence in performing routine medical secretary and transcriptionist 
duties. Prerequisites: Completion of all other courses in medical secretary/ 
transcriptionist program or consent of Department Chair. 

TIHI 1309 Health Information Practicum 11 2-7-3 
Course provides work experience in an actual health information 
management environment utilizing the skills acquired in the medical record 
clerk program Student will demonstrate entry level knowledge and 
competence in health informationlmedical record job skills, Prerequisites: 
Completion of all other courses in medical record clerk program or consent 
of Department Chair. 

TIHI 1310 Computerized Medical Office Practice 
Management 1-5-3 

Course introduces and simulates situations in a health care practice using a 
popular medical administration software. Included is the input of patient 
informatiort, scheduling of appointments and the handling of hilling. 
Various lists, reports. and insurance claims are produced on forms and 
electronically. Designed to acquire skills readily transferable to any 
medical administration software with a minimum of training. Along with 
reading and comprehension, student uses creativity, organization, and 
proofreading skills. 

TIHI 131 1 Medical Insurance 1-5-3 
This course introduces the student to the life cycle ofthe various insurance 
claint forms from patient to pa>ment, The medical terminology, basic 
anatomical systems and coding categories involved in filing insurance 
claims are covered in detail, 'The student performs in-depth practice using a 
computer based program to team how to accurately transfer simple, 
moderate and complex case histories onto insurance forms and then how to 
file the forms in order to obtain maximum benefits, minimize collection 
problems and avoid legal compiications. 

TIMI 1312 Health Inform tion Practicum 111 2-7-3 
Course includes work experience in a medical office environment utilizing 
the skills acquired in the medical ofice specialist program. Student will 
demonstrate entry level competence and knoaledge of general medical 
ofice functions and practices. Prerequisites: Completion of all other 
courses in medical office specialist program or consent of the Department 
Chair. 



TIWI 1313 Intermediate Medical Terminology 1-6-3 
Course continues student's study of medical terminology with terms 
relating to radiology, the scientific laborator) including pathology and 
oncology, pediatrics, psqchology. ps)'chiatq. plastic and thoracic surgery; 
urology, cardiology, and dentist?. Student utilizes reading comprehension. 
listening, and visualization skills in the course of study. Prerequisite: TIHl 
1302 or consent of the Department Chair. NOTE: This course is designed 
for the student who does not intend to pursue the medical secretary 
transcriptionist field. There is no transcription. 

TlOA 1301 Fundamentals of Key 1-6-3 
Basic keyboarding course using WP5.l touch typewriting for master-* of 
keyboard and familiarity with sofiware, Special emphasis on speed 
development, with an introduction to letter writing. tabulating, and 
preparing simple reports. Develops reading, comprehension. and analytical 
skills. Utilization of mathematical skills in formatting simple centering 
exercises. tr'mphasis on proofreading, Keyboard mastery to 30 WPM. 

TIOA 1302 Business Office Orientation 1-5-3 
This course introducer the student to the basic actilities of the office and 
basic secretarial functions, it covers basic secretarial courtesies, lelephone 
techniques, rnanaging time and office activities, and procedures for 
processing business communications. The importance of human relations in 
an office information system is an integral part of this course. Students 
learn to recognize and solve various office conflicts resulting from 
personality problems and poor human relations skills. Requires students to 
think critically and make decisions in solving personnel problems. 

TIOA 1303 Beginning Word Processin 1-6-3 
This course presents a study of concepts and functions of the 
microcomputer, Students will be introduced to such DOS functions as 
FORMAT, COPY. DISK COPY,^^^ o ~ i n . ~ .  Utilizing WP5.l. the student will 
keyboard by touch as \sell as format \arbus forms of business and medical 
communications to include letters. reports, and interoi'fice communicatictns. 
Typing mastery to 40 WPM. 

1-5-3 
This course covers principles and practices of writing effective business 
letters including letters of inquiry and request. goodwill, acknowledgment, 
claims and adjustments. employment, and memorandums, A study of 
reference materials used in the preparation of business and medical 
correspondence and reports is an integral p 
includes the writing of a formal research paper of interest to the student. 
Enhances reading, writing. problem solving, and creative thinking skills. 
Prerequisite: TIOA 13 14 or consent of the Department Chair. 

TIOA 1305 Ap 1-5-3 
In this course. students use the electronic calculator to perform 
mathematical operations. Emphasis will be placed on iitndamental 
operations. fractions, percentages, purchasing and pricing of merchandise. 
earnings and payroll deductions. interests. taxes. financial statements. and 
bank reconciliation statements Speed an3 accuracg in performing 
mathematical operations are emphasized 

Course introdi~ces Microsoii Windolts and Windotvs concepts to deveio 
skills in the use of a mouse and other pointing devices. Csing WP6.1 for 
W i n d o ~ s ,  it focuses on typing co ies kum sfript. rough draft and machine 
dictation; pmofreading, centering. and typing different letter styles to 
include technical, medical. and federal correspondence. Emphasizes such 
software features as macros. merge. document assembtl. text columns. 
ihotnotes. outlirting. and graphics, Focuses on developing creativity, 
proofreading skills, decision making. and \ isualizatiiin skills in the 
processing of mailable documents, Typing master) to 50 WPM 
I'rerequisitr: 1'10.1, I303 or consent of the 1)epariment Chair 

from anatomical to surgical, Study includes hmtaiion of plurals 

Prerequisile: TIOA 1301 or consent of the Depariment Chair 

and the legal systems. 1 
urobate, contracts and 1 
terminolog) and the preparation of le 
enhances listening, visualization. and 
transcription of legal repofis and other documents. Prerequisite. * 

or consent of the Department Chair. 

TlOA 1313 Advance 
Utilization of microcomputer 
advanced correspondence. Co 
assembly. macros, graphics. multiplc columns. and soriing. 
top publishing and multimedia features. spreadsheet and data irnporl, and 
styles and style sheets. Focuses on developing creativity, proofreading 
skills, decision making, and visualization skills in the processing of 
mailable documents. Keyboard mastery to 60 WPM. 

construction of sentences and paragraphs 

features, as well as integration capabilities, 

3 

and equipment, 



A finishing coursi: fix the general office srcrelar), Includes decision 

integral pafl ofthis course. 

18A 
Course introduces Microiofl Windows and windows concepts. with 
emphasis on use of a pointing device mouse Course f(>cuses on learning 

are application includes preparation of 
hics from general business and 

settings, focuses on developing creati~ it). proofreading skills 
' g, and visualization skills. Typing m a r e v  to 40 WPM. 

1303 or conscnt of the Depanment Chair. Note: This course is 
for the student who will not pursue advanced keyboarding and 

will give a broader view of windows concepts, but less of a typing speed 

d Access separately and then together to creare usehi 
business documents, This course starts with the basics of each application 

ware and proceeds to more advanced integrative features utilizing word 
roccssing, spreadsheet. database. and presentation concepts. Prerequisite: 

'1'10.4 130 L or consent of the Depaflment Chair, 

This course includes a stud} of algebra, trigonometric functions, graphs of 
trigonometric functions. solution of triangles. and plane and solid 
geometry, Prerequisite: DSMA 0303 or consent of the Department Chair. 

uclion to Travel and Tourism 
An overview ofthe travel industry. Emphasis on travel careers and the 

or consent of the 



process. inciuding electrode seiecrian. equipment set up. and safe shop 
practices. Emphasis on wcld positions 1G and 1G using various eicetrodes 
f'rerequisite. M'IBG 1357 or consent ofrhc Ilcpar2ment Chair. 

operations; use and care of precision measuring tools: and the use and care 
of the hand and power rook, Insrructic>n on various Qpes of welding 
equipment and processes, basic welditig gasea. fluxes. rods, electrodes. 
symbols, and blueprints. 

3-3-4 
A comprehensive course on the welding of pipe using the shielded metal 
are welding (SMALV) process. Posirion of welds will be IG. 2(i,  5G, and 
6G using various electrodes. Topics covered include electrode selection, 
equipment set up, and safe shop practices. Prerequisite: W,UG 1435 or 
consent of the Deparirnent Chair, 

2-7-4 

gas cutting and weiding. shield metal arc welding. gas metal arc welding, 
flux-cored arc welding. gas tungsten arc welding or any other approved 
~e lding process. 

WLDC you 
3 TI 3-3-4 

A capstone ciiurse in layout and fabrication r+hich covers production and 
fabrication of laqout tools and processes, Emphasis on application of 
fabrication and laqout skills. f'rerequisite: Completion of all WLDG 
courses in the program except W 1 . X  2-88 or consent of the DeparZment 
Chair. 

elding and Gutting 
3-3-4 

s and nonferrous metals using oxj- 
acet) lenc welding process including weiding and cutting. brazing. and 
soldering operations. I%ereyuisite. WWCi 1115 or consent of the 
f>epaflmenl Chair, 

-4 
3iudiitg  eld ding in tarious 

positions and directions, I'rcreq I.DG 1130 or consent of the 
I>epartment Chair. 

WLDG 2451 Advanced Gas Tungsten (TIC) 
Welding 3-3-4 

Advanced topics in GTAW \velding in various positions and directions. 
f'rerequisite: WLUG 1434 or consent of the Department Chair, 

WLDG 2453 Advanced Pipe Welding 
(WELD 2404, TIWL 241 1 )  -4 

Advanced topics involving tvelding of pipe using the shielded metal arc 
welding process. Topics include electrode selection, equipment set up, and 
safe shop practices, Emphasis on weld positions 5G and 6G using various 
electrodes. Prerequisite: WLDG 2306 or consent of the Department Chair. 

Internship - Welder 
(WELD 2409) 

An experience external to the college for an advanced student in a 
specialized field involving a written agreement hetween the educational 
institution and a business or industry, Mentored and supemised by a 
workplace employee, the student achieves objectives that are developed 
and documented by the college and that are directly related to specific 
occupational outcomes. This may be a paid or unpaid experience. This 
course may he repeated if topics and learning outcon~es vary, Prerequisite: 
Completion of all WLDG andlor INDU courses in the program or consent 
of the Department Chair. 

WOPO 1101 MS-DOS: An Introduction 1-3-1 
A 24-hour basic introduction to the structure and operation of lBM and 
1BM-compatible microcomputer systems. For professional, managerial, 
administrative, and clerical personnel who will use hut are not familiar with 
ISM and IBM-compatible microcomputer systems, Instruction consists of 
short IectureJdemonstrations and hands-on practice with actual equipment. 
Topics include IBM microcomputer system components and operating 
controlling the system with MS-DOS. 

WOPO 1102 Wordperfect: An Introduction 1-.5-1 
A 24-hour course for professional personnel, word processing operators. 
writers. editors. and publishers. Hands-on experience with minimum 
lecture. this course includes demonstration, discussioniquestionianswer 
sessions. Topics covered include the basic WordPerfeet program; document 
formatting, text entry, spell check, thesaurus, outlining. footnoting, 
merging letters. document saving, retrieving and editing; WordPerfeet 
directoqifiles management; printerlfont selection and control; and printing 
documents. 

WOPO 1103 Microsoft Word: An Introduction 1-25-1 
A 24-hour course for professional personnel, word processing operators, 
writers. editors. and publishers, flands-on experience ~ i t h  lecture. this 
course includes demonstration, discussioniquestionians~ver sessions. Topics 
covered include an overview of word processing; structure of the MicrosoR 
Word program; document formatting, text entry, retrieving. editing and 
printing document files: directory!files management; merging and printer1 
font selection and control. 

WOPO 1 104 LOTUS 1-2-3: An Introduction 1-'5-I 
A 24-hour course introducing participants to the worksheet and graphics 
capabilities of LOTUS 1-1-3 applications software, For professional, 
managerial. administrative, or financial analyst personnel with prior 
microcomputer experience who need budgetary, financial. or other 
computer database supporied infomation portrayalianaiysis capabilities, 
Instruction consists of short lecture/demonstrations and hands-on practice. 
Includes discussionJquestionians%er sessions using practice exercises and 
examples. Topics include IB'ftJS operating menus, worksheet design, 
creation, mathematical litnctions, protecting. storage. retrie~al, moving, 
copying. editing. data manipulation, graphics de~elopment. I.OIUS 
macros. on-line helps, tutoriais and references. 



ions software, For professional. 
managerial, administrative. or financial analjst personnel with prior 

macros. on-line help feaiurcs, tutorials and references. 

eyboardinglData Entry 2-4-3 
nd techniques of keyboarding and 
emphasis on speed development. 
. tabulating. and preparing 

WOPO 1401 Word Processing Cooperative 
Training I 1-21-4 

This course consists of on-the-job word processing training that utilizes the 
principles, skills, and knowledge gained in the setting of the classroom. 
The student is employed at an approved work site under the supenision of 
Office Administration Department personnel. 

WOPO 2302 Advanced Information Processing 
Applications 2-4-3 

This course includes advanced work in such specialized production as desk 
top publishing and computer graphics. Personal computers and applicable 
soiiware are used extensively in preparing students to be highly productive 
ofice employees. Prerequisites: WOPO 1304 or equivalent. 

WOPO 2303 Office Automation 2-4-3 
'The students will work with advanced problems utilizing hands-on 
experience with information processing facilities and equipment. Hands-on 
experience includes the following: editing. storing, printing, formatting, 
computing and networking. A thorough study of present and future 
systems. i.e.. interchangeability and adaptability of software. Prerequisite: 6 
WOPO hours or equivalent, 

WOPO 2308 Information System Internship 1 2-4-3 
The student will be provided a combination of occupationally related 
classroom instruction and on-the-job training in cooperation with offices 
within the Office Administration Department, Actual work training will he 
available in following areas: information processing. filing, duplication, 
telephone use, correspondence preparation, voice transcription machine, 
record keeping, proofreading, etc. Departmental approval required, 

WOPO 2309 Information System Internship 11 2-4-3 
Students will be provided a combination of occupationally related class 
work instruction and on-the-job training in cooperation with offices within 
the Ofice Administration Department. Students will demonstrate advanced 
competencies with work experiences in the following areas: information 
processing, letter composing, telephone procedures, filing work, 
scheduling, financial calculating. duplication, transcribing from dictation 
equipment, etc. Departmental approval required. 

WOPO 2401 Word Processing Cooperative 
Training 11 1-21-4 

This course is a continuation of Word Processing Cooperative Training I ,  
Prerequisite: WOPO 1401. 
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M.A., Teachers College, Columbia University 
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B.S.N., Texas Woman's University 
M.S., Texas Woman's University 

Yolanda F, Davis ( 1996) 
Developmental Studies - ~tfafh 
B.A., Kentucky State University 

., University of Mississippi 

Patricia Donahue ( 1  99 1 j 
Nursing - Assocru#e Degree !l/ursig 
Diploma: Los Angeles County Medical Center 

.S.N., Universit) of Mary Hardin-Baylor 
MS.,  Texas Woman's University 
Additional graduate study, University of Texas at Austin 

Donald Donaldson, Department Chair (1985) 
Industrial Technology-Air ConditioningiAutomotiveiiluto 
Body/Bzfilditzg Trade.~iMaintenance Technoloa/Barber/ 
Cosmeto lo~ /  Diesel/Graphics and  Pr in l ingihal l  Gas 
Engine Repaid@relding/Professional Truck Driving 
A.A.S., Central Texas College 

Pamela Drever (1 995) 
Nursing - Associnfe Degree Nursing 
B.S.N., University of Mary Hardin-Baylor 
M.S., University of Central Texas 

Lovie Dunn (1994, 1995) 
Office Administration 
A.A,S, Central Texas College 
B.S., University of Central Texas 

Stanford P, Dyer (1992) 
Social and Behavioral Sciences - Nzstor).lGovernmenf 
B.A., Louisiana Tech 
MA.,  Louisiana Tech 
PhD., Texas ABM University 
Additional graduate study, Sam Houston State University 

.S.; Michigan State University 
Ph.D., Michigan State University 

Nursing - i bca~roizaf rkrurslng 
Diploma: St. JosephSs College of Eursing 

.. Solano Communit) College 
S., Sonoma State Unicersily 
.M.A., Colorado University 

Nancy Faggons ( 1  992) 
Nursing - l/ocutlonui Nur.sing 
B,S.N, University of Arkansas 
M.S., Central Michigan University 

Mary C.  Feild (1973) 
Office Administration 
B.A., Lamar University 
M,A,, University of Texas at Austin 

Industrial Technology - Autonsofive 
A.A.S. Central Texas College 

Dennis L. Ford f 1993) 
Computer Science 
A.A.S., Central Texas College 
B.S., University of Central Texas 
M.S., Ui~iversity of Central Texas 

Harriet Foster (1983) 
Nursing - Vocutiorzul Nzirsing 
B.S.N., University of Mary Hardin-Baylor 

John R. Frith, Department Chair (1984, 1994) 
Business Administration and ParalegaliLegal Assistanti 
Hospitality Managementiculinary ArtslManagement; 
MarketingjReal Estate 
B.B.A. Universiv of Georgia 
M.B.A. Auburn University 
M.S. Troy State University 
D.B.A., Nova Southeastem UniversiQ 

Robert A. Garner 
Communications - Speech, English 
A.A., McLennan Community College 
B.A., Baylor University 
M.A., Baylor University 
MA. ,  Tarletan State University 

James D, Cebhardt, Aviation Instructor (1978, 19 
Aviation Science 
A.A.S., Central Texas College 
B.A.S., University of Mary Hardin-Baylor 
N.S., University of Central Texas 

Curtis Gibson, Department Chair (198 1, 1487) 
Aviation Science 
A.A.S., Central Texas College 
B.S.. University of Central Texas 
M.S., University of Central Texas 

Jane M. Gibson ( 1  979) 
Communications - Foreign Laqzruge 
B.A., Abilene Christian University 
M.A.T., Southwest Texas State LJniversity 



Martha T, Gibson (1997) 
Computer Science 
A.A.S., Central Texas College 
B.S., University of Central Texas 

Robert W. Grazinski, Department Chair (1 984, 1995) 
Computer Science 
A.A., University State ofNew York 
A.A.S., Central Texas College 
B.A., University of Central Texas 

., University of Central Texas 

Dawn Green (1 994) 
Mental Health Services 
B.A., Saint Leo College 
M.A., Hampton University 

Celinda Hallbauer (1998) 
Fine Arts and Music - Musk 
B.M., University of Texas 
M.M., Baylor University 

John L. Henderson (1 970) 
Communications - English 
B.A., West Texas A&M University 
M.A., West Texas A&M University 
Ph.D., University of Texas at Austin 

Jerry L. Herrick, Department Chair (1979, 1989, 1999) 
Social and Behavioral Sciences - Psychology 
B.A., Jacksonville State University 
M.A., University of Georgia 
C.A.G.S., Boston University 
Ed. D., Boston University 

Patrick K. Hidy (1976) 
Science - Physiology 
A.A.S., Phillips County Community College 
B.S., East Texas State University 
M.S., East Texas State University 
Ed.D., Texas A&M University 

Jerry D. Hill 
Industrial Technology - Printing Technolog)i 
Certificate of Completion, Oklahoma State University 

Joseph Hogan, Department Chair (1984, 1996) 
Criminal Justice 
A.A.S., Central Texas College 

.G.S., Chaminade University of Honolulu 
M.C.J., University of Central Texas 

Christine N. Holden (1990) 
Physical Education, Intramural Sports 
B.S., Southwest Texas State University 
M.Ed., Tarleton Slate University 

Anna R. Holston, Department Chair (1 988, 1998) 
Communications - English 
B.A., Paine College 
M.A., Pepperdine University 
M.A., Baylor University 
Additional graduate study, Baylor University and New 
Mexico State University 

David F. Hubbell (1991, 1996) 
Communications - English 
A.A., Temple Junior College 
B.A., Stephen F. Austin State University 
M.A., Stephen F. Austin State University 

Linda K. Hurst (1995) 
Developmental Studies - Mathematics 
B.S., Angelo State University 
M.S., Baylor University 
Additional graduate study, University of Texas at Austin 

Michael Hutyra, Assistant Chief Flight Instructor (1998) 
Aviation Science 
B.A., University of Central Texas 

Kay D. Insogna ( I  989) 
Mathematics 
B.S., Stephen F. Austin State University 
MS.,  Stephen F. Austin State University 

Nancy lsett (1985) 
Fine Arts - Art 
B.A., University of Texas at Austin 
B.F.A., University of Texas at Austin 
M.F.A., University of Texas at Austin 

Ray S. Ivans (1993) 
Business Management -Business/Real Estate 
B.S., University of New Mexico 
M.B.A., Tarleton State University 

Jaqueline Jones (1 995) 
Science - General Biologl;/General Zoologr. 
B.S.E., University of Mary Hardin-Baylor 
M.S.T., Tarleton University 

Jeanette Jost ( 1  978, 1992) 
Mental Health ServicesNursing 
Diploma: Scott and White Memorial Hospital School of 
Nursing 
B.S.N., University of Marj  Hardin-Baylor 
M.S.. University of Central Texas 
M.S.N., Universit) of Texas at Austin 

Jack L. Kinn (1980) 
Computer Science 
B.C.S., University of Nebraska at Omaha 
M.S.B.A., Boston University 



Peter W. Knightes (1982) 
Science - Geolo~/Geographf-)/'4stronom~1 
B.S., SUNY Oneonta 
M,Ed., Texas A&M University 
Additional graduate study, Texas A&M University 
Additional graduate study, University of Texas at Austin 

Billie J. Laney ( 1  970) 
Social and Behavioral Sciences - PsychologvlSociology 
B.A., Southern Methodist University 
M.A., East Texas State University 
Ph.D., East Texas State University 
Additional graduate study, University of Central Texas 

Robert R. Leffel 
Social Studies - Economics 
Mathematics 
B.S., North Texas State University 
M.Ed., North Texas State University 
Ed.D., Texas A&M University 

Rutha Leffel(1998) 
Social Studies - Psychologv 
B.S., North Texas State University 
M.S., North Texas State Univeristy 
Ed.D., Texas A&M University 

Barbara Littiefieid (I 988) 
Nursing - Vocational Nursing 
Diploma: St. Joseph's Hospital, Phoenix, Arizona 

Cynthia D. Long (1995) 
Office Administration 
B.B.A., Tarleton State University 
M.B.A., Tarleton State University 
M.L.S., Sam Houston State University 

Gloria L. Lyons (1974) 
Nursing - Associate Degree Nursing 
B.S.N., Winston Salem University 
M.S.N., Texas Woman's University 

Jacqueline Mackey (1992) 
Nursing - Associate Degree Nursing 
A.A.S., Central Texas College 
B.S.N., University of Mary Mardin-Baylor 
M.S., University of Central Texas 

Herbert J. Maglietta, Department Chair (1974) 
Associate Dean. VocationaI~TechnicaI Programs (1995) 
Drafiing & Design 
B.S., Southwest Texas State University 
M.Ed., Southwest Texas State University 

Kaye Marfell (1992) 
Nursing - C'ocational hrursing 
B.S.N., South Dakota State University 
M.A., Webster University 

Judy Marshall, Director (1986) 
Early Childhood Professions 
B.S., I-ioward Payne University 

Wilbur McBryde (1991) 
Science - B i o l o ~ ~  
B.A., Sul Ross University 
M.A., Sul Ross University 
Additional graduate study, University of Texas at Austin 

Lisa M. McQueen (1987, 1993) 
Communications - Foreign Lunguage/Anthropologv 
B.A., Juniata College 
M.A., West Virginia University 
Additional graduate study, University of Texas at Arlington 

Roger Miller (1995) 
Industrial Technology - Automotitje techno lo^ 
A.A.S., Central Texas College 

John W. Moffitt, Department Chair (1 967,1989) 
Developmental Studies - Mathematics 
B.A., Southwest Texas State University 
M.A., Southwest Texas State University 
Graduate Study, University of Texas at Austin 
Additional graduate study, Nova University 

Suzanne D. Moraies (1 993,1994) 
Developmental Studies - Writing 
B.A., Southwest Texas State University 
B.A., California State University, Sacramento 
Guest studentship, Paedagogische, Hochschule, Flensburg 
M.Ed., Southwest Texas State University 
Additional graduate study, Texas A&M University 

Richard D. Morizen (1995) 
Business Administration and Paralegal1Lega1 Assistanti 
Hospitality ManagementiCulinary Arts;Management/ 
MarketingiReal Estate 
B.A., Chaprnan College 
B.A.S., University of Rhode Island 
M.B.A., University of Phoenix 
Certified Culinary Educator 
Certified Executive Chef 
Certified Food Executive 

Edwin Mott I1 (1996) 
Computer Science 
B.A., The Citadel 
MA.,  Webster University 
Additional graduate study, Nova University, 
Southeastern Universiw 



Marilynn Neumann ( I  990) 
Nursing - Associate Degree Nursing 
B.S.N., University of Michi 

.S., Southwest Texas State University 
M.S., University of Michigan 
M A , ,  University of Michigan 

Robin Oaks (1 992) 
Computer Science 
A.A.S., Temple Coll 

Keith A. Oswalt ( 1  9 
Industrial Technology 
Building Trude.r/iVainrenance Technoi 
A.A.S., Central Texas College 

Ernest Patterson ( 1  999) 
CommunicationsiFine Arts 
B.A., Brigham Young Unit~ersity 
M.A., Washington State University 

John Pendleton ( 1  999) 
Air Conditioning 
A.A.S., Central Texas College 
A.A., Cuyamaca Colle 

Jane Perschbach, (1999) 
Computer Science 
B.A., Rufgers University 
M.S., University of Central Texas 
Additional graduate studies - Pennsylvania State University 

Donna Poteet, Director, Phlebotomy Program/ 
Laboratory Technician Program j 1988) 
Science - hledical Lcrboratav Technician 
B.S., University of Texas Medical Branch at 
M.A., University o f  Houston!CLC 

red G .  Rabbani (1991) 

yior 



Shane K. Simon (198 1 )  
Communications - Speech 
BS, ,  Southwest Texas State University 
M.A., Southwest Texas 
Additionai graduate stu 
Baylor, Baylor University 

Mary L. Simpson (1980, 19999 
Communications - Engirsh 

Additional graduate study, University of 
Baylor 

James R. Sisson (1998) 
Social and Behavioral Science - Nisio~y!Governmen~ 
B.A., University of Kentucky 
M.A., St. Mary's University 
Additional graduate study, Baylor University 

Phyllis P. Sisson ( 1  982, 1990) 
Developmental Studies - Readlng/S'ru& Skrlls 
B.A., University of Kentucky 
MEd., Bowie State University 
Ed.D., Baylor University 

Lynn Skaggs (1 994) 
Social and Behavioral Sciences 
Psycholo~/Socioiogtt 
B.S., University of North Tex 
M.S., Texas Christian University 
Ph.D., Texas Christian University 

Marie Smith (1993) 
Business Administration - Accounting 
B.A., University o f  Texas 
M.S., University of North Texas 
Certified Public Accountant 

Noel T. Smith, Department Chair ( I  
Telecommunications 
B.A., Baylor University 
M.Div., Southwestern 
Ph.D., Texas A&M University 

Nancy L. Snedelier j 1994) 
Nursing - if.ssociare Degree nlzrrsing 
A.A.S., SUNY 
B.S.N., C.W, Post College 
M.S.N., SUNY 

Debra Southerland (199 
Nursing - Eltf;f/Paramedic 
B.A., Texas Tech University 
MA. ,  Baylor University 



Richard E. Whitesell, Chief Flight Instructor ( 1  995) 
Aviation Science 
A.A.S., Central Texas College 
B.A., University of Central Texas 

Delores Williams (1 990-92, 1995) 
Nursing - Associate Degree iVursing 
B.S.N., University of Mary Hardin-Baylor 
M.S.N., Texas Woman's University 

Martha Williams (1 989) 
Nursing - Vocational h'zlrsing 
Diploma, University of Virginia Hospital School of Nursing 
A.A.S., Eastf eld College 

Norman R. Williams, Department Chair ( 1  968, 1997) 
Associate Dean for Academic Programs (1 993) 
Science and Agriculture 
B.S., Texas Tech University 
MS., Texas Tech Univerity 
Additional graduate study, Texas A&M, University of Texas 

Kenneth J. Word, Depafiment Chair (1977, 1999) 
Mathematics 
A.S., Central Texas College 
B.S., Southwest Texas State University 
M.A., Southwest Texas State University 
Ph.D., University of Texas at Austin 

Donnie D. Yeilding (1974, 1989) 
Communications - English 
B.A., Stephen F, Austin State University 
M.Ed., Stephen F. Austin State University 
Ph,D., University of North Texas 

Thomas D, Yeilding. (1 976) 
Social and Behavioral Sciences - Nistoql 
B.A., Hardin-Simmons University 
MA., Hardin-Simmons University 
Ph.D,, University of North Texas 

James M. Young (1975) 
Graphics and Printing Technology 
A.A.S., Central Texas College 

Emeriti Faculty and Staff Members 
Sheridan D, Cavitt, Dean Emeritus of Admissions and 
Counseling (1967, 1989) 

Antonio V. Suarez-Barrio, Professor Emeritus of Criminal 
Justice (1 973, 1996) 

J. Parker Bogue, Professor Emeritus of Social Science 
(1973, 1995) 

Raifford Williams, Professor Emeritus of Agriculture 
(1968, 1999) 



ABDR Auto Body Repair Courses 159 
Absences 54 

Excessive Absences 55 
Academic Fresh Start 60 
Academic Load 54 
Academic Standards 58 
ACCT Accounting Courses I 59 
ACNT Accounting Courses 159 
Adding or Dropping Classes 18 
Address Changes 60 
Admission Procedures 14 
Admission to Skills Center Self-PacedCertificate, 19 
Admissions and Registration 14-29 
AERM Aviation Maintenance Technology Courses 160-16 1 
AGRI Agriculture Courses 16 1 
Agriculture Science(ACR1) 70 
Alumni Association 50 
Americans with Disabilities Act 8 
ANTH Anthropology Courses 16 1 
Application for Certificate or Degree 64 
AROTC AffiliatedPrograms 54 
Art (ART) 70 
Arts and Sciences (ARTC) 84 
ARTS Arts Courses 16 1-1 62 
ASCI Aviation Science Courses 163-1 64 
Associate in Art Degrees 

Art (ART) 70 
Business Administration (BUSS) 70 
Commercial Art (CART) 7 1 
Interdisciplinary Studies(1DST) 72 
JoumalismiCommunications(CONM) 72 
Mathematics(MATH1 73 
Modem Language (FLAW) 73 
Music (MUSI) 73 
Social Science(SOC1) 74 

Associate in General Studies Degree 74 
Associate in Science and Associate in Arts 

Degree Requirements 67 
Associate in Science Degrees 

AgriculiureScience(ACR1) 70 

Environmental Science (ENVS) 7 1 
Geology (CEOL) 72 
Kinesiology (Physical Education)(PHED) 72 
Mathematics(MATH) 73 

AMendance Policy 54 
Absences 54 
Class Attendance 54 
Tardiness 54 

Auditing Classes. See Classroom Visitors 
AUMT Automotive Service and Repair Courses 164-1 65 

BARB Barber-Stylist Science Courses 165 
BIOL Biology Courses 165-166 
Biology(B1OL) 70 
BIOM Computer Electronics Technology Courses 166 
BMGT Business Admin and Management Courses 166-1 67 
Board of Trustees 2 
Bookstore 5 1 
BUSG Business Admin and Management Courses 167 
BUS1 Business Admin and Management Courses 167 
Business Administration (BUSS) 70 

Calculating GPA. See Grade Point Averaging 
Campus Life 50-53 
Campus Security 8 
Career Planning and Placement Services 46 
CDEC Child DevelopmentCourses 167-1 68 
CEEM Emergency Medical Paramedic Courses 168- 169 
Central Texas College Foundation 4 1 
Central Texas College Scholarship Fund 4 1 
Certificate and Degree Requirements 65-69 
Gertificatesof Completion 66 

Arts and Sciences (ARTC) 84 
CETT Computer Electronics Technology Courses 169 
Chancellor" Message 3 
Changing your address. See Address Changes 
Changing your name. See Name Changes 
Changing your schedule. See Adding or Dropping Classes 
Cheating 61 
CHEM Chemistrq Courses 169-1 70 
Chemistr). (CHEM) 7 1 
Child Care, See Child Development Center 
Child Development Center 5 1 
CJCR Criminal Justice Caurses 170 
CJLE Criminal JusticeCourses 170-1 7 1 
CJSA Criminal Justice Courses 172 
Classroom Visitors 60 

s, Student. See Student Organizations 
CNBT Maintenance Technology Courses 173 



College Caiendar 4 
Collusion 61 

Core Curriculum 

Physical Science L 99-200 



Multimedia Courses 9 
On-line Courses 9 
Telecourses 

ied Student Housing 

Federal Srafford Loans 40 
Federal Supplemental Educational Opportunity Grant 40 
Fees 3 1 

ACT ASSETTest 3 1 

FAA Exam (Initial CFI) 3 I 
FAA Exam (PVT-COMM AMEL, CFII) 3 1 
GED Testing 3 1 
Graduation 3 1 
Individualized instruction 3 1 

Career Pilot 3 9 
Criminal Justice 4 1 
Hospitality hlanagement 3 1 
Music 3 1 
Nursing 3 1 
Overflight 3 1 
Physical Education 3 1 
Self-PacedSkiIlsTraininghogram 3 1 

Installment Plan 3 1 
Installment Plan Late Payment 3 1 
Late Payment 3 1 
Late Registration 3 1 
Nursing Educational Resource 3 1 
Out of District 3 1 
Return Check 3 1 
Schedule Change 3 1 
Student I D ,  or Meal Card Replacement (per cardj 3 1 

Records (per copy) 3 1 
ecords (immediate) 3 1 

Fees-Continuing Education 3 1 
Filing a Grievance. See Equal Oppofiunity Policy 
Financial Aid Programs 39. See &CI Grades and Financial 

Aid; Satisfactory Progress Standards 
Federal College Work-Study Program 10 
Grants 40 

Food Service 5 1 



GED, See High School Equivalency Examination 
Gender Equity Project 49 
General Admission Infomation 14 

For A11 Students 14 
General Admission Requirements For All Students 14 
General Information 7-1 3 
General Studies(GSTU) 74 
GEOG Geography Courses 184 
GEOL Geology Courses 184 
Geology (GEOL) 72 
GERM German Courses 184 
GOVTGovemmentCourses 184 
Grade Designations 57 
GradingPolicy 57 

Grade Designations 57 
GradingSystem 57 
Reporting 57 

Grading System 57 
GraduateGuaranteeProgram 62, 63 

Guarantee for Job Competency 63 
Transfer Credit 62 

Graduation 64 
Application for Certificate or Degree 64 
Commencement 64 
Replacing a Lost Certificate or Degree 64 
With Honors 64 

Graduation Grade Requirements 59 
Graduation With Honors 64 
Grants 40 

Federal PELL Grant 40 
Federal Supplemental Educational Opportunity Grant 40 
Texas Public EducationalGrant 40 

Grievances. See Equal Opportunity Policy 
GRPH Graphics and Printing Courses 185 
Guidance and Counseling 43 
Gymnasium 52 

HAMG Hospitality Management Courses 185- 186 
Harassment 8 
Harassment and Discrimination 8 
HART Heating, Air Coud and Refrigeration Courses 186- 187 
Mazing 61 
Hazing and Disruptive Activities 6 1 
Health Services 52 
High School Equivalencq Examination 34 
High School Students 16. See Early Admissions. See also 

Tech Prep and Enhanced Masteq Certification 
WIST History Courses 187 
MMCA Hospitality anagement Courses 187- 188 
Honor Roll 59 
Honor Societies 59 

Epsilon Delta Pi 59 
Phi Theta Kappa 59 

Housing 52 
Married Student Housing 52 
Residence Hall 52 

How to Enroll. See Admission Procedures 
Haw to Read Course Descriptions. See Semester Credit 

Hours 
HRPO Management Courses 188 
HUMA Humanities Courses 188 
HumanitiesiFine Arts Electives 69 

In-District Residency 38 
INDU Industrial Technology Courses 188 
Information Release. See Records Access 
Installment Payment Plan 33 
INTC Electronics Courses 188 
InterdisciplinaryStudies(1DST) 72 
International Student Services 47 
International Students 19. See also Minimum 

Load; Testing Services: Test of English as a Foreign 
Language 

Additional Requirements 20 
Residence Hall Application Process 20 

Intramural Sports 5 1 

JAPN Japanese Courses 188 
Journalism. See COMM/CommunicationsCourses 
Joumalism/Communications(COMM) 72 

Kinesiology. See PHEDlPhysical Education Courses 
Kinesiology (Physical Education)(PHED) 72 
KNCT TV & KNCT FM 5 1 

Laboratory Fees 30 
Late Registration 18 

Fort Hood Late Registration 18 
Learning Disability Support Services 48 
Learning Resource Center 47 
LGLA ParalegaliLegal Assistance Courses 188- 189 
Library 53 
Limited English Proficiency Tutoring 47 
Loans 40 

Federal Stafford Loans 40 
Repayment 40 

Married Student Housing 52 
MATH Mathematics Courses 1 89- I90 
Mathematics (MATH) 73 
Maximum Hours for Transfer To Other Colleges 56 



Maximum Load 54 
MELTMedical Lab Technician Courses 190 
MHSV Mental Wealth Services Courses 190- 192 
Militaq Education Benefits 3 1 
Minimum Load 54 
MISC Microcomputer Technology Courses 192- 194 
Modem Language (FLAN) 73 
MRKG Business Admin and Management Courses 194 

T Maintenance Technology Courses 194-1 95 
MUAP Music Courses 195 
MUSI Music Courses 195-1 96 
Music (MUSI) 73 

N 

Name Changes 61 
New Student Registration 17 
NLVN Nursing - LVN Courses 196 
Non-Credit Courses. See Continuing Education 
Non-traditional Education, Evaluation of 45 
Normal Load 54 
NURI Nursing Courses 197-1 98 

OADM Office Administration Courses 198 
Official Enrollment 18 
Official Summons. See Summons 
Official WithdrawalPolicy 55 

Self-PacedCertificatePrograms 55 
Texas Academic Skills Program 55 

ParalegalILegal Assistant, See LEGAiParalegaliLegal 
Assistant Courses 

Paramedic. See EMPTiEmergency Medical Tech Courses 
Parking 53 
PHED Physical EducationCourses 198-199 
Phi Theta Kappa 59 
PHIL Philosophy Courses 199 
PHY S Physical ScienceCourses 199-200 
Physical Education. See Kinesiology 
Placement Examinations 16 
Plagiarism 61 
Prerequisite Courses, See Taking a Course Out of Sequence 
Probation 59 
Probation and Suspension Policies 59 

Probation 59 
Rctuming to Class 60 
Suspension 59 

Program and Course Availability 7, 66 
Project PASS 47 
Proposed Schedule for Central Campus 1999-2 
PSYC Psychology Courses 200 

Readmission Requirements 18 
Recornntended Program for High School Students 16 
Records Access 6 1 
Records Required 15 

Transcripts and Test Scores 15 
Refunds 34 

Non-Credit Courses 35 
Pro Rata Refund 35 
Rent, Room & Board, and De 
Tuition and Fees 34 

Registration 17 
Late 18 
Late Registration 

Fort Hood Late Registration 18 
New Student 17 
Registration Periods 17 

Registration Periods 17 
RELE Real EstateCourses 200-20 1 
Remedial Studies. See Developmental Studies 
Rent, Room & Board, and Deposits 33 

Campus Apartments 33 
College Housing Deposit 33 
International Student Tuition Deposit with Application 33 
Residence Hall Property Deposit 33 

Repeating a Course 58 
Replacing a Lost Certificate or Degree 64 
Residence Hall 52 
Residency Classification for Tuition Purposes 36 
Residency Requirements 18 

Change ofDomicile 36 
Citizens of Other Countries 37 
In-District Residency 38 
IndividualsOver I8 36 
Married Students 37 
Military Personnel 36 
Minors and Dependents 36 
Oath of Residency and Acceptable Documents 38 
Reclassification 37 
Residence Classification of Veterans upon Separation 

from the Military 37 
Residency Classification for Tuition Purposes 35 

Resident Credit 55 

Satisfactory Progress Standards 39 
Scholastic Honesty 6 1 

Cheating 61 
Collusion 61 
Plagiarism 6 1 

Science. See BIOLtCHENi'GEOLiPHYS 
Selective Service Registration Compliance 39 
Semester Credit Hours 66 
Service Area Campus 8 



ServicemembersOppoftunity College 45 
SOC Criteria 46 
SOCAD-2iSOCNAV-2ISOCMAR-2 46 

Single ParentiDisplaced Homemaker upport Services 49 
SLPS Criminal Justice Courses 20 1 
SMER Small Gas Engine 
SOCI Sociology Courses 

Sophomore 55 
SPAN Spanish Courses 202 
SPCH Speech Courses 202 
Special Electives 

Computer Science/MicrocomputerTech Electives 69 
HumanitiesjFine Arts Electives 59 
Social/Behavioral Science Electives 69 

Sports 5 1 
Statement of Purpose 5 

Coals 6 
History 5 
Mission and Purpose 5 
Philosophy 6 
Vision 5 

Statement on Harassment and Discrimination 8 
Student Classification 55 

Freshman 55 
Sophomore 55 

Student Discipline 62 
Student Financial Assistance 39--42 
Student Grievances. See Equal Opportunity Policy 
Student Organizations 50 
Student Responsibility to Know GPA 58 
Student Right-to-Know and Campus Security Act of 1990 8 
Student Role in Decision Making 50 
Student Services 

Career Planning and Placement Services 46 
Course Planning 43 
Disability Support Services 48 
Gender Equity Project 49 
Guidance and Counseling 43 
International Student Services 47 
Learning Disability Support Services 48 
Learning Resource Center 47 
Limited English Proficiency'futoring 17 
Project PASS 47 
Single ParenGiDisplaced Homemaker Support Services 43 
Testing Services 43 
Transcripts 43 
Transportation Assistance Program 

Student Transportation. See Transpo 
Progrm 

Students with Disabilities. Sze Americans with Disabilities 
Act; General Admission Infomation 

Suspension 59 

2 Plus 2 Degree Plans 1 1-1 13 
Taking a Course Out of Sequence 56 
Tardiness 54 
TASP 16 
TELE TeiecommunicationsCourses 202-203 
Testing 

Placement Examinations 16 
Testing Services 43 

Advanced Standing Examinations 
Diagnostic Tests 44 
English Language Pretests 44 
Entrance Examinations 43 
High School Equivalency Examination 44 
InstitutionalChallengeExaminations 44 
Other Tests 44 
Placement Tests 44 
TASP Alternative Testing (ASSET) 44 
Test of English as a Foreign Language 44 
Texas Academic Skills Program Examination 44 

Texas Academic Skills Program (TASP) 16 
Texas Public EducationalGrant 40 
TIBT Building Maintenance'frades Courses 203-204 
TIHI Medical Records Courses 204-205 
TIOA Office Information Systems Courses 205-206 
TMTH Technical Math Courses 206 
Transcripts 43 
Transcripts and Test Scores 15 
Transfer Students 15. See aho General Admission 

Requirements For All Students; Transcripts 
and Test Scores 

Transfening Credit. See Credit Transfer 
Transient Students 15 
Transportation Assistance Program 48 
TRVM Hospitality Management Courses 206 
Tuition and Fee Exemptions and Waivers 32 
Tuition Schedule for 1999-2000 30 
Tuition-Continuing Education 3 1 

Uniform Application of Standards 2 1 
University Parallel Courses 56 

Veteran Benefits 4 1 
VocationalRehabilitation 4 1 

W 

WDWK Rilaintenance Technology Courses 206 
Withdra\val 55 
Withdrawing from a class, 
WLDC WeldingCourses 2 
WQPO Word Processing Courses 207-208 







Central Texas College Around the W~r ld , .~ ,  

Central Campus 
Killeen 

Fort Hood and Service 
Area Campus 
Brady 
Burnet 
Fort Hood 
Gatesville 
Hamilton 
Lampasas 
Mason 
San Saba 

Continental Campus 
Alaska 
Eielson AFB 
Fort Greely 
Fort Richardson 
Fort Wainwright 
California 
Camp Pendleton 
District of Columbia 
BollingAFB 
Hawaii 
Schofield Barracks 
Kansas 
Fort Riley 
Kentucky 
Fort Knox 
Louisiana 
Fort Polk 
Missouri 
Fort Leonard Wood 
New Mexico 
Holloman AFB 
North Carolina 
Fort Bragg 
Pope AFB 
Virginia 
Fort Lee 

U.S.Embassies Worldwide 

Navy Campus 
California 
San Diego 
Florida 
Jacksonville 
Mayport 
Hawaii 
Pearl Harbor 
New Jersey 
Earle 
South Carolina 
Charleston 
Virginia 
Norfolk 
Washington 
Bangor 
Bremerton 
Whidbey Island 
Japan 
Yokamka 
Italy 
Sigonella 
Puerto Rico 
Fort Buchanan 
Roosevelt Roads 
Sabana Seca 

Ships at Sea Worldwide 

Pacific Far East Campus 
Indian Ocean 
Diego Garcia, BlOT . 
Japan 
Akizuki 
Atsugi NAS 
Camp Zama 
lwakuni Mcas 
Misawa Air Base 
Sasebo NB 
YokosukaNB 
Yokota Air Base 
Johnston Island 

Korea 
CampCarroll 
Camp Casey 
Camp Colbern 
Camp Edwards 
Camp Essayons 
Camp Gary Owen 
Camp Greaves 
Camp Henry 
Camp Hovey 
Camp Howze 
Camp Humphreys 
Camp Jackson 
Camp Kyle 
Camp La Guardia 
Camp Long 
Camp Page 
Camp Red Cloud 
Camp Sears 
Camp Stanley 
Camp Stanton 
Chinhae 
K16 AAF 
Kunsan Air Base 
Osan Air Base 
Pusan 
Suwon Air Base 
Yongin 
Yongsan 
Okinawa 
Camp Courtney 
Camp Foster 
Camp Hansen 
Camp Kinser 
Camp Lester 
Camp Schwab 
Camp Shields 
Futenma 
Kadena Air Base 
Torii Station 
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