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GIPWE Required Functions How/When the Committee Addressed this 

Function 

Evaluating the goals and objectives of the 

program curriculum 

Discussed the overarching purpose of an 

internship and how it fits into the greater 

objective of the program. 

Establishing workplace competencies for the 

program occupation(s) 

Poll was administered during the meeting that 

asked members to indicate marketable skills 

the programs should cover in the curriculum 

(see attached results). 

Suggesting program revisions as needed Proposal for moving the internships in the 

Medical Office and Office Technology 

programs from the third certificate to the 

second certificate. The motion to approve 

moving internship to second certificate was 

moved by Ms. Starkovich, approved by Ms. 

Patterson and confirmed by the committee 

(see detailed notes above). 

Evaluating the adequacy of existing college 

facilities and equipment 

Photographs of the facilities and equipment 

were shared with the board. No notes for 

improvement were made. 

Advising college personnel on the selection 

and acquisition of new equipment 

No recommendations for improvement or 

additional equipment were made. 

Identifying local business/industry leaders 

who will provide students with external 

learning experiences, employment, and 

placement opportunities 

Ms. Wenzel asked the board to contact her to 

add facilities to the master listing for 

internship. Ms. Holman explained that her 

department at the college aims to support all 

students in their job search. 

Assisting in promoting and publicizing the 

program to the community and to business 

and industry 

Ms. Starkovich suggest attending job fairs in 

an attempt to recruit more students. Results 

from the marketing poll administered during 

the meeting is also attached. 

Representing the needs of students from 

special populations 

Mr. Flaherty discussed the inclusion of 

special equipment in the OT labs; e.g., dual 

monitors, Varidesks.  Additionally, OT 

continues to offer various methods of 

instruction at the program and course levels. 

ACTION ITEMS 

Description Assigned To Progress Completion 

Date 

Solicit input from voting 

members who were 

absent (4 total). 

Dr. Gonzalez Responses: 3 out of 4 

Approval of 2021 Minutes: 3 

Approval of Proposal: 3 
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Agreement to Internship 

Motion: 3 

Internship Discussion:  

I absolutely agree to the 

internship course moving to 

the second certificate and 

desktop publishing to the 

final. This will allow someone 

the chance for employment 

opportunities quicker. I 

believe I took my courses out 

of order, so I could accelerate 

my knowledge/skillsets to 

make me a more qualified 

candidate for jobs (the 

certificate program came later 

and I thought it was one of the 

best ideas). Also, on another 

note…I am currently in the 

job that I completed as an 

intern. It absolutely provided 

the broadening capability for 

me. 




